South Utah Valley Electric Service District

PROCUREMENT POLICY

1. Purchasing agent for SESD shall be the T&D Superintendent.  All purchases shall be approved by the Clerk and/or General Manager.  The Clerk and/or General Manager shall pre-approve inventory purchases over $50,000.

2. Purchase/work orders shall be required on all ordinary and unordinary expenditures over $2,000.  Purchase orders shall be signed by the purchasing agent, Clerk and/or General Manager when the item is ordered.  All purchases require at least three bids.  In the event three bids cannot be secured, Purchasing Agent will make every effort to assure SESD is receiving the best product for the best price and lead time possible.

3. All capital equipment purchases and expenditures (depreciable items) shall be pre-approved by the Board.  These items shall require at least two written competitive bids (excluding emergency and sole source purchases and items purchased on State contracts).

4. All invitations for bids and proposals shall be issued in a public meeting by the Board.  The bid selected shall also be approved by the Board of Directors in a public meeting.  All bids and related information regarding these purchases shall be kept for a period of at least three years.

5. Cost plus percentage-of-cost contracts are prohibited without prior approval from the Board.

6. Any appeal to the awarding of bids shall be made to the Finance Committee.  If the Finance Committee is unable to resolve the appeal, the appeal shall then come before the Board of Directors.

7. An employee or member of the Board, a member of their household, or an entity related to an employee or member of the Board, shall not be a party to a purchase unless the purchase is let in compliance with these policies, is open to the public and is approved by the Board.

8. Construction for new facilities not constructed by SESD employees will follow the Construction Bid Process Policy approved by the Board on March 6, 2012.

9. Any exceptions to the above policy shall be documented and approved by the Board.

10. The District purchasing policy follows the general purchase requirements of Utah Code 63-56 as it applies to special service districts.

11. District funds shall not be used to purchase materials/services for personal use or benefit without prior approval and reimbursement.

12. SESD personnel found to be in violation of SESD’s Purchasing Policy may be subject to disciplinary action including termination.
