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Wallace Stegner Academy 
Board of Directors Meeting   
 
Date: Wednesday, June 14, 2023 
Time: 5:00 PM 
Anchor Location: 980 Bending River Road; Salt Lake City, UT 84104 
Teleconference: https://us02web.zoom.us/j/9100240771  
This meeting will be held via teleconference. 
 

AGENDA 
 
 
CALL TO ORDER 
 
CONSENT ITEMS 

• April 20, 2023 Board Meeting Minutes 
• June 1, 2023 Board Meeting Minutes 

 
PUBLIC COMMENT (Comments will be limited to three minutes) 
 
REPORTS 

• Directors’ Report  
o Positive Behaviors Plan Report 
o Attendance Policy Review and Data 
o Student Conduct and Discipline Data Review 
o Donations and Fundraising Policy Review 

• Finance Report 
o Fraud Risk Assessment 
o Annual Commitment to Ethical Behavior 

 
VOTING ITEMS 

• Audit Engagement 
• Amend 2022-2023 Budget 
• 2023-2024 Budget 
• Amend Administration of Medication Policy 
• Teacher and Student Success Program Policy 
• 2023-2024 Teacher and Student Success Act (TSSA) Program Plans 
• Sex Education Curriculum Materials Review Committee and Curriculum 
• Amend Camera System Improvement Purchase 

Wallace Stegner Academy will foster a community of active learners through academic rigor and 
citizenship by providing an opportunity for students to achieve academic excellence. 
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TRAINING 
• Utah Open and Public Meetings Act 

 
CALENDARING 

• 2023-2024 Meeting Schedule  
 
CLOSED SESSION 

• Closed session to discuss the character, professional competence, or physical or 
mental health of an individual pursuant to Utah Code 52-4-205(1)(a). 

 
ADJOURN 
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Wallace Stegner Academy 
Board of Directors Meeting   
 
Date: Thursday, April 20, 2023 
Location: 980 Bending River Road; Salt Lake City, UT 84104 
 
Board Members in Attendance: Sarah Vaughan, Tony Furano, Reed Farnsworth, Jeremy 
Schow 
Board Members Excused: Frank Magaña 
Others in Attendance: Adam Gerlach, Anthony Sudweeks, Platte Nielson, Brad Taylor, 
Tyler O’Brien, Janese Robinson, Justin Vance 
 

MINUTES 
 
 
CALL TO ORDER 

• Sarah Vaughan called the board meeting to order at 5:42 PM.  
 
CONSENT ITEMS 

• February 16, 2023 Board Meeting Minutes 
Tony Furano made a motion to approve the February 16, 2023 Board Meeting and 
Closed Session Minutes; Jeremy Schow seconded. Motion passed; the votes were as 
follows: 

o Sarah Vaughan – AYE 
o Tony Furano – AYE 
o Jeremy Schow – AYE 

Reed Farnsworth joined the meeting at 5:43 PM.  
 
PUBLIC COMMENT  

• Justin Vance commented in appreciation of the work that everyone puts in an 
expressed excitement for his child to enroll next year.  

 
REPORTS 

• Finance Report 
Tyler O’Brien reviewed the financial statements, including revenue projections with 
increased bond interest and enrollment, and upcoming construction purchases and 
bond payments were noted. Brad Taylor reviewed the financial updates from the 
legislative session, including a 6% increase in WPU, salaried teacher prioritization 
payments, teacher paid prep funding, and funding for full-day kindergarten. 

  

Wallace Stegner Academy will foster a community of active learners through academic rigor and 
citizenship by providing an opportunity for students to achieve academic excellence. 
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• Directors’ Report  
Adam Gerlach provided an update on the current state of the school including, 
enrollment, staffing, and project updates. New positions, hiring for next year, and 
preparation for staffing the new buildings were explained. Construction in West 
Valley is ongoing, participation in upcoming Success Academy, IDEA Academy, and 
Ron Clark conferences was explained, and recent and upcoming student and 
community events were reviewed.   

 
VOTING ITEMS 

• Board Resolution, West Valley City Real Estate Purchase Contract, Amendment 
to Loan Agreement, Amendment to Deed of Trust 
West Valley City is updating the right of way near the West Valley campus. Road 
expansion, easements, and sale of land were explained.  

• Mental Health Screening Determination 
The new requirement to determine participation status was explained. The rules to 
follow if electing to participate in mental health screenings were considered. 
Referral to medical professionals and this being the first year were discussed. 
Platte Nielson left the meeting at 6:27 PM. 
Jeremy Schow made a motion to approve the Board Resolution including the West 
Valley City Real Estate Purchase Contract, Amendment to Loan Agreement, and 
Amendment to Deed of Trust; Reed Farnsworth seconded. Motion passed; the votes 
were as follows: 

o Sarah Vaughan – AYE 
o Tony Furano – AYE 
o Reed Farnsworth – AYE 
o Jeremy Schow – AYE 

Sarah Vaughan made a motion to not participate in Mental Health Screening; Tony 
Furano seconded. Motion passed; the votes were as follows: 

o Sarah Vaughan – AYE 
o Tony Furano – AYE 
o Reed Farnsworth – AYE 
o Jeremy Schow – AYE 

• Summer Purchasing Plan, Furniture Purchase, Camera System Improvement 
Adam Gerlach reviewed the purchases, including technology for students and staff, 
classroom TVs, and furniture for the West Valley expansion. Funding for upgrades to 
the camera system were explained. Software, licensing, warranties, and plan for the 
new campus were discussed.  
Sarah Vaughan made a motion to approve Summer Purchasing Plan for 2023-2024, 
including the furniture purchase and to approve the Camera System Improvement 
with Verkada pending State approval; Jeremy Schow seconded. Motion passed; the 
votes were as follows: 

o Sarah Vaughan – AYE 
o Tony Furano – AYE 
o Reed Farnsworth – AYE 
o Jeremy Schow – AYE 
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• Board Member Terms and Elected Officers  
Sarah Vaughan and Reed Farnsworth’s terms are up for renewal and the board 
considered officer appointments.  
Jeremy Schow made a motion to renew Sarah Vaughan for a three year term as Board 
President, renew Reed Farnsworth for a three year term as Board Member, and 
approve board elected officers as currently constituted; Tony Furano seconded. Motion 
passed; the votes were as follows: 

o Sarah Vaughan – AYE 
o Tony Furano – AYE 
o Reed Farnsworth – AYE 
o Jeremy Schow – AYE 

• Assessment of Student Achievement Policy, Language Access Policy, Public 
Education Materials Development Policy, Student Transportation Policy 
Transportation for the high school was considered. Bus funding, carpool 
coordination, and high school start times were discussed.  
Reed Farnsworth made a motion to approve the Assessment of Student Achievement 
Policy, the Language Access Policy, the Public Education Materials Development 
Policy, and the Student Transportation Policy; Tony Furano seconded. Motion passed; 
the votes were as follows: 

o Sarah Vaughan – AYE 
o Tony Furano – AYE 
o Reed Farnsworth – AYE 
o Jeremy Schow – AYE 

 
TRAINING 

• Legislative Updates 
A summary of the education-related legislative updates were sent to board 
members. WPU was defined and the increase to WPU was explained.   

 
CALENDARING 

• The next board meeting has been rescheduled to June 12, 2023 at 5:00 PM.  
 
CLOSED SESSION 

• Jeremy Schow made a motion to enter a closed session to discuss the character, 
professional competence, or physical or mental health of an individual pursuant to 
Utah Code 52-4-205(1)(a) to be held at 980 Bending River Road; Salt Lake City, UT; 
Reed seconded. Motion passed; the votes were as follows: 

o Sarah Vaughan – AYE 
o Tony Furano – AYE 
o Reed Farnsworth – AYE 
o Jeremy Schow – AYE 

Entered closed session at 6:54 PM. 
Justin Vance left the meeting at 6:54 PM.  
Adam Gerlach and Anthony Sudweeks left the meeting at 7:03 PM. 
Tyler O’Brien left the meeting at 8:25 PM.  
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• Jeremy Schow made a motion to adjourn the closed session and return to the general 
session; Reed Farnsworth seconded. Motion passed; the votes were as follows: 

o Sarah Vaughan – AYE 
o Tony Furano – AYE 
o Reed Farnsworth – AYE 
o Jeremy Schow – AYE 

Closed session ended at 8:45 PM 
Adam Gerlach and Anthony Sudweeks joined the meeting at 8:45 PM. 

 
DISCUSSION AND VOTING ITEMS 

• Director Employment Agreements and Compensation 
Sarah Vaughan made a motion to approve the Director Employment Agreements and 
Compensation as discussed in closed session; Reed Farnsworth seconded. Motion 
passed; the votes were as follows: 

o Sarah Vaughan – AYE 
o Tony Furano – AYE 
o Reed Farnsworth – AYE 
o Jeremy Schow – AYE 

 
ADJOURN 

• Tony Furano made a motion to adjourn the board meeting; Reed Farnsworth 
seconded. Motion passed; the votes were as follows: 

o Sarah Vaughan – AYE 
o Tony Furano – AYE 
o Reed Farnsworth – AYE 
o Jeremy Schow – AYE 

Board meeting adjourned at 8:46 PM. 
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Wallace Stegner Academy 
Board of Directors  
Closed Session Statement 
 
Date: April 20, 2023 
Location: 980 Bending River Road; Salt Lake City, UT 84104 
 
 
 
CLOSED SESSION SWORN STATEMENT: 
 

At a duly noticed public meeting held on the date listed above, the board of directors 
for Wallace Stegner Academy entered into a closed session for the sole purpose of 
discussing the character, professional competence, or physical or mental health of 
an individual in accordance with Utah Code Ann. 52-4-205(1)(a).   

 
I declare under criminal penalty under the law of Utah that the foregoing is true and 
correct. 
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Wallace Stegner Academy 06/01/2023 

Wallace Stegner Academy 
Board of Directors Meeting 

Date: Thursday, June 1, 2023 
Location: 980 Bending River Road; Salt Lake City, UT 84104 

Board Members in Attendance: Sarah Vaughan, Tony Furano, Reed Farnsworth, Jeremy 
Schow, Frank Magaña 
Others in Attendance: Brad Taylor, Tyler O’Brien, Janese Robinson 

MINUTES 

CALL TO ORDER 
• Sarah Vaughan called the board meeting to order at 5:32PM.

CLOSED SESSION 
• Sarah Vaughan made a motion to enter a closed session to discuss the character,

professional competence, or physical or mental health of an individual pursuant to
Utah Code 52-4-205(1)(a) to be held at 980 Bending River Road; Salt Lake City, UT;
Jeremy Schow seconded. Motion passed; the votes were as follows:

o Sarah Vaughan – AYE
o Jeremy Schow – AYE
o Tony Furano – AYE
o Frank Magaña – AYE
o Reed Farnsworth – AYE

Entered closed session at 5:34 PM. 
• Tony Furano made a motion to adjourn the closed session and return to the general

session; Frank Magaña seconded. Motion passed; the votes were as follows:
o Sarah Vaughan – AYE
o Jeremy Schow – AYE
o Tony Furano – AYE
o Frank Magaña – AYE
o Reed Farnsworth – AYE

Closed session ended at 7:00PM. 

VOTING ITEMS 
• Amend Director Employment Agreements and Compensation

Jeremy Schow made a motion to amend the Director Employment Agreements and
Compensation as discussed in closed session; Reed Farnsworth seconded. Motion
passed; the votes were as follows:

Wallace Stegner Academy will foster a community of active learners through academic rigor and 
citizenship by providing an opportunity for students to achieve academic excellence. 
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o Sarah Vaughan – AYE 
o Jeremy Schow – AYE 
o Tony Furano – AYE 
o Frank Magaña – AYE 
o Reed Farnsworth – AYE 

 
CALENDARING 

• The next board meeting has been rescheduled for June 14, 2023 at 5:00 PM and will 
be hosted electronically.  

 
ADJOURN 

• Tony Furano made a motion to adjourn the board meeting; Reed Farnsworth 
seconded. Motion passed; the votes were as follows: 

o Sarah Vaughan – AYE 
o Jeremy Schow – AYE 
o Tony Furano – AYE 
o Frank Magaña – AYE 
o Reed Farnsworth – AYE 

Board meeting adjourned at 7:04 PM. 
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Wallace Stegner Academy 
Board of Directors  
Closed Session Statement 
 
Date: June 1, 2023 
Location: 980 Bending River Road; Salt Lake City, UT 84104 
 
 
 
CLOSED SESSION SWORN STATEMENT: 
 

At a duly noticed public meeting held on the date listed above, the board of directors 
for Wallace Stegner Academy entered into a closed session for the sole purpose of 
discussing the character, professional competence, or physical or mental health of 
an individual in accordance with Utah Code Ann. 52-4-205(1)(a).   

 
I declare under criminal penalty under the law of Utah that the foregoing is true and 
correct. 
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2022-23



Student Recruitment Progress for Next Year 

SLC 697

WVC 822

Total: 1519

Budgeted goal: 1350



RISE Test Scores

WVC ELA Math Science Total
2021/2022 42 45 43 130
2022/2023 49 45 50 144
State Average 45 44 48 137

SLC ELA Math Science Total
2020/2021 36 35 41 112
2021/2022 36 40 42 118
2022/2023 44 40 39 123
State Average 45 44 48 137



SCSB: Update
 -SCSB conditionally approved splitting the physical location of grades K-8 and 9-12 in the 

event that we can’t find land large enough to accommodate all grades in the new satellite 
location. 



Director Bonus
- Enrollment: Yes
- Proficiency relative: No data until October
- Academic Growth: 

- RISE WVC: 10.4%
- RISE SLC: 4.2%
- DIBELS: WVC: 7.5%, SLC: .05%

- Budget: Yes
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Wallace Stegner Academy 
Policy: Attendance Policy 
Adopted: December 17, 2020 
Reviewed: June 27, 2022 
 
 
Policy 
 
Wallace Stegner Academy (the “School”) is committed to providing a quality education for every 
student.  The School firmly believes that consistent attendance teaches students responsibility.  
Students learn the value of being punctual and prepared.  Frequent absences and tardiness 
result in a loss of continuity of instruction.  Also, frequent absences and tardiness prove 
disruptive for students, teachers, and staff.  Excessive unexcused absences may lead to a 
student’s permanent dismissal from the School.  
 
Parents are expected to take a proactive role in ensuring their children attend school.  We 
recommend families plan their vacation schedule around the existing School calendar.  When 
possible, medical and dental appointments should take place outside of school hours and 
parents should notify the School in advance of any absence.  Parents and students are 
responsible for obtaining homework or assignments for the time period which the student is 
absent. 
 
The School intends for this policy to be consistent with the provisions of Utah’s compulsory 
education laws, Utah Code §§ 53G-6-201 through 53G-6-208, as well as Utah Administrative 
Code Rule R277-607.  
 
The Principal will establish attendance procedures consistent with this policy and applicable law 
and will ensure that the policy and procedures are distributed to parents. 
 
Review 
 
The School’s Board of Directors shall review this policy annually.  The Board shall also annually 
review attendance data and consider revisions to this policy to encourage student attendance.  
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Administrative Procedures 
Attendance Procedures 

 
These procedures are established in accordance with the Attendance Policy established by the 
School’s Board of Directors.  

Definitions  

"Absence" or “absent” means the failure of a school-age child assigned to a class or 
class period to attend a class or class period. “Absence” or “absent” does not mean 
multiple tardies used to calculate an absence for the sake of a truancy. 
"Valid excuse" or “excused absence” means an absence resulting from: 

a) an illness, which may be either mental or physical; 
b) a death of a family member or close friend; 
c) a documented medical appointment; 
d) a family emergency; 
e) an approved School activity; 
f) a preapproved extended absence for a family activity or travel, consistent with 

School policy; or 
g) an absence permitted by an individualized education program or Section 504 

accommodation plan. 
The Principal has the discretion to consider other absences as "valid excuses." 
“Valid excuse” or “excused absence” does not mean a parent acknowledgement 

of an absence for a reason other than those described above. 
"Habitual truant" means a school-age child who:  

(1) is in grade 7 or above and at least 12 years old;  
(2) is subject to the requirements of Section 53G-6-202; and  
(3)(a) is truant at least ten times during one school year; or (b) fails to cooperate 

with efforts on the part of School authorities to resolve the school-age child’s attendance 
problem as required under Section 53G-6-206. 
“School-age child” means a minor who is at least six years old but younger than 18 
years old and who is not emancipated. 
“School day” means the portion of a day that school is in session in which a school-age 
child is required to be in school for purposes of receiving instruction. 
"Truant" means a condition by which a school-age child, without a valid excuse, is 
absent for (a) at least half of the school day; or (b) if the school-age child is enrolled in a 
learner verified program, as that term is defined by the State Board of Education, the 
relevant amount of time under the School’s Continuing Enrollment Policy.  A school-age 
child may not be considered truant under this policy more than one time during one day. 
 

Attendance Requirements:  Students are allowed a maximum of five (5) unexcused absences 
per year.   
 
Excused Absences:  An oral or written communication documenting a valid excuse must be 
received from the student's parents/guardian within one (1) business day of the absence in 
order for the absence to be excused.  In the event of multiple consecutive absences, written 
communication must be received within one (1) business day of the student’s return to school.   
 
In the event of an unforeseeable illness or emergency, the School should be notified as soon as 
reasonably possible. 

12 of 85



 
Page 3 of 5 

Excused absences may become unexcused if the Principal determines that absences have 
reached an excessive level and are adversely impacting the student’s education. 
 
Preapproved Extended Absence:  A parent/guardian may request approval from the Principal 
prior to a student’s extended absence of up to ten (10) days per school year.  The Principal will 
approve the absence if the Principal determines that the extended absence will not adversely 
impact the student’s education.   
 
Make-up Work:  Make-up work is permitted for students who have excused absences.  The 
teacher will provide the student or the parent/guardian with any make-up work upon request.  
Make-up work must be completed within a reasonable timeframe as determined by the teacher. 
  
Tardiness:  A student is tardy if he or she is not in the assigned classroom when the late bell 
rings.  In general, tardiness will be handled on an individual basis with the teacher.  If a student 
is chronically tardy, then the student may be referred to the administration.  Elementary students 
are allowed five (5) tardies per quarter.  Middle school students are allowed three (3) tardies per 
class each quarter.    
  
Notification of Absences and Tardies:  In the event a student is absent, parents/guardians 
will be notified by phone on the day of the absence.  Parents and students are responsible for 
tracking the total number of absences and tardies.  Parents will be notified when their student 
reaches the 4th unexcused absence of the year.  Parents of elementary students will be notified 
when their child is tardy for the 4th time during a given quarter.  Parents of Middle school 
students will be notified if their child is tardy for the 2nd time in a class for the given quarter.  If 
the maximum limit for unexcused absences or tardiness is reached, the Principal will attempt to 
schedule a meeting with the parents to review the situation and will outline the appropriate 
corrective action.   
 
Grounds for an Appeal:  Students who believe that all or part of their absences and/or tardies 
should be considered excused may provide a written request to the administrator to review their 
case. 
 
Notice of Compulsory Education Violation 
 
The School may issue a "notice of compulsory education violation" to a parent/guardian of a 
school-age child who is in grades 1 through 6 if the student is truant at least five (5) times during 
the school year. 
 
This notice shall: 

1.  Direct the parent/guardian to meet with School authorities to discuss the 
student's attendance problem and cooperate with the Principal and Board to secure regular 
attendance by the student; 

2.  Designate the School authorities with whom the parent is required to meet; 
3.  State that it is a class B misdemeanor for the student's parent or guardian to 

intentionally or without good cause fail to meet with the designated School authorities to discuss 
the student's attendance problems, or fail to prevent the student from being truant an additional 
five (5) more times during the remainder of the school year; and 

4.  Be served on the parent/guardian by personal service or certified mail. 
 
If School personnel have reason to believe that, after a notice of compulsory education violation 
is issued, the parent or guardian has failed to make a good faith effort to ensure that the school-

13 of 85



 
Page 4 of 5 

age child receives an appropriate education, the issuer of the compulsory education violation 
shall submit to the Division of Child and Family Services the report required by Utah Code § 
53G-6-202(8) (also in accordance with the School’s Child Abuse and Neglect Reporting Policy). 

Truancy Intervention Program 

The School’s Truancy Intervention Program is established to encourage good attendance and to 
facilitate the processing of chronically truant students through evidence-based alternative 
interventions or the juvenile court.  Those efforts will include documented earnest and persistent 
efforts to resolve a student's attendance problems as follows: 

• Annual notification of the School’s attendance policies will be provided to the parents of 
all students at the time of registration. 

• When a student’s attendance is negatively affecting the student’s learning, the 
classroom teacher will notify the student and/or the student’s parent(s) of the concern.  
The teacher will set up a conference with the student and/or the student’s parent(s) to 
identify and resolve any problems that prevent the student from attending school.  The 
student’s progress will be monitored. 

• If meeting with the student and parent(s) does not adequately address the problems and 
the student’s learning continues to suffer, then the School counselor or Principal will 
work with the teacher and parent(s) in finding a solution to the problems that are 
preventing the student from attending to his/her learning.  Efforts to resolve the problems 
may include, but are not limited to, the following: making adjustments to the curriculum 
or the schedule, counseling of the student by School authorities, considering alternatives 
proposed by the parent, or providing the parent with a list of community resources to 
help the family. 

• The Principal may consult with a parent/guardian to determine if mitigating 
circumstances such as medical or psychological problems indicate the use of 
intervention methods for resolving the attendance problems. 

• In the event that the preceding interventions fail, a certified letter will be sent to the 
parent(s) requesting a formal meeting with the administrator to resolve the attendance 
problems.  A copy of the letter and mailing certificates will be kept by the School.   

• The Principal will notify the student and a parent/guardian of the actions the School may 
take should the student be truant in the future. 

Notice of Truancy 

Consistent with Section 53G-6-203, the School may issue a notice of truancy to a school-age 
child who is in grade 7 or above, at least 12 years old, and is truant at least five (5) times during 
the school year.   

A notice of truancy will only be issued after the School has made earnest and persistent efforts 
to resolve student attendance problems, which efforts may include those set forth above. 

A notice of truancy will:  
1. Direct the school-age child who receives the notice of truancy, and the 

parent/guardian of the school-age child, to meet with School authorities to discuss the student's 
attendance problem and cooperate with the Principal and Board to secure regular attendance 
by the student; 
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2.  Designate the School authorities with whom the school -age child and 
parent/guardian is required to meet. 

A notice of truancy will be served on the parent/guardian by personal service or regular mail.  
The parent/guardian will have the right to appeal a notice of truancy in writing to the Principal 
within ten (10) days of being issued.  

Referrals for Habitual Truancy 

In accordance with Utah Code § 53G-8-211(4), the School shall refer a school-age child for 
prevention and early intervention youth services, as described in Section 62A-7-104, by the 
Division of Juvenile Justice Services for being a habitual truant if the school-age child refuses to 
participate in an evidence-based alternative intervention described in Utah Code § 53G-8-
211(3)(b), including: 

• a mobile crisis outreach team; 
• a youth services center operated by the Division of Juvenile Justice Services; 
• a youth court or comparable restorative justice program; or 
• other evidence-based interventions created and developed by the School or other 

governmental entities as set forth in Subsection 53G-8-211(3)(b)(v). 
 
The School may refer a school-age child who is a habitual truant to juvenile court or a law 
enforcement officer or agency if the student refuses to participate in an evidence-based 
alternative intervention described in Subsection 53G-8-211(3)(b) and fails to participate in 
prevention and early intervention youth services provided by the Division of Juvenile Justice 
Services as provided above. 
 
A referral to juvenile court or a law enforcement officer or agency will include: 

1. Attendance records for the student; 
2. A report of evidence-based alternative interventions used by the School before 

the referral, including outcomes. 
3. The name and contact information of the School representative assigned to 

actively participate in the court process with the student and the student’s family; 
4. A report from the Division of Juvenile Justice Services that demonstrates the 

minor’s failure to complete or participate in prevention and early intervention youth services as 
set forth in Utah Code § 53G-8-211(4); and 

5. Any other information that the School considers relevant. 
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Wallace Stegner LEA Admin
School Attendance

From: 8/15/2022 To: 6/4/2023Date: 6/4/2023

Classes Classes Attendance Classes Absent
School Enrolled Attended Percentage Absent Percentage

Wallace Stegner Academy - SLC 257,227 236,584 91.97% 20,643 8.03%

Wallace Stegner Academy - WVC 294,103 272,901 92.79% 21,202 7.21%

Overall Totals: 551,330 509,485 92.41% 41,845 7.59%

aspire | reporting
Page  1 of  1/Aspire/20230223/School Attendance

Run on: 6/4/2023 10:13:56 AM
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Student Conduct and Discipline Policy  
Adopted: January 20, 2016 
Revised: May 16, 2017 
Revised: March 14, 2019 
Revised: December 17, 2020 
Reviewed: June 27, 2022 
 
 
1. PURPOSE, BELIEFS, AND PHILOSOPHY 
 
1.1 Purpose 

 
The purpose of Wallace Stegner Academy’s (the “School”) Student Conduct and 
Discipline Policy is to help all students develop positive relationships with other 
students and adults, take responsibility for their actions and learning, and develop 
the self-discipline necessary to create an environment that is characterized by 
physical and emotional safety in order to enhance learning for everyone.  
 
The School will foster a school and community-wide expectation of good citizenship for 
students and a sense of responsibility in the school community for rules and standards of 
behavior. 
 
The School will promote and require: 

• student responsibility for learning and behavior in all grades; 
• student conduct that produces a proper learning environment and respect for the 

personal, civil, and property rights of all members of the School community; 
• parents and guardians of all students to assume proper responsibility for their 

students' behavior and to cooperate with School authorities in encouraging student 
self-discipline and discouraging behavior that is disruptive to the School's 
educational program. 

 
1.2 Beliefs and Expectations 
 
The School’s beliefs and expectations set a positive and inviting culture for dealing with 
student behavior issues. 
 
Beliefs: 

• Punishment alone will not change behavior 
• Most aggressive behavior is a relationship problem, not a behavior problem 
• Adults must model the behaviors they expect from the students 
• We expect conflicts, but we expect conflicts to be resolved and relationships 

mended 
 
Expectations: 

• Students will show respect for other students 
• Students will show respect for adults 
• Students will show respect for the building 
• Adults will show respect for students 
• Students will develop self-discipline 
 

1.3 Procedural Philosophy 
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The School recognizes that establishing a procedural philosophy consistent with the 
desired positive school environment is as important as following legal and due process 
procedures.  The School’s policy sets forth appropriate legal and due process procedures 
and will be followed within the context of the procedural philosophy outlined below: 
 
Procedures: 
 
When students are involved in conflicts with other students, they will: 

• Work together to resolve the conflict 
• Work to repair the relationship and build trust 
• Be subject to additional consequences if they exhibit unsafe behaviors during the 

conflict 
 
When students are involved in a conflict with or feel they have been treated unfairly 
by a member of the staff or a volunteer, they will: 

• Report their feelings to their parent or to the administrator or counselor, who will 
work together to set up a conference with the student, the parent, an administrator 
or counselor, and the adult involved in order to resolve the conflict and mend the 
relationship 

 
When students flagrantly disregard the safety of others, show blatant disrespect to 
others, or consistently behave in a disrespectful or unsafe way: 

• The student will be subjected to consequences and positive behavior support to 
ensure that the student will make better choices in the future.  Consequences 
might include: 

o In-School Suspension 
o Out of School Suspension 
o Expulsion 
o Restitution 
o Repayment for damages 

• The student will work to earn back the trust of the School community by actions 
such as: 

o Genuine apology to injured or affected parties 
o Demonstration of appropriate behaviors following the incident  
o Repair or replace any damaged items 

 
Due process to protect the rights of students will include: 

• All students will be treated with dignity and respect as they go through correction 
procedures.  The administration will see to it that their rights are protected through 
the process.  If parents feel their student has not been treated fairly, they may 
request a hearing with the School’s Board of Directors (the “Board”) in accordance 
with the School’s Grievance Policy. 

• Parents will be notified when students are involved in situations that are deemed to 
be serious. 

• Parents and students will be notified of the expectations, possible consequences, 
and the procedures involved in this policy at the beginning of each school year.   

 
2.  ENVIRONMENT 
 
2.1 Safe School Environment 
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It is the School’s policy to promote a safe and orderly school environment for all students 
and employees.  Accordingly, the School holds all students, employees, and other adults 
to the highest standards of behavior in the classroom, on School grounds, in School 
vehicles, and during School-sponsored activities.  Criminal acts or disruptive behavior of 
any kind will not be tolerated, and any individual who engages in such activity will be 
subject to disciplinary action, criminal prosecution, or both. 
 
2.2 Discrimination Prohibited 
 
It is the School’s policy to provide equal educational and employment opportunity for all 
individuals.  Therefore, the School prohibits all discrimination on the basis of race, color, 
religion, sex, age, national origin, disability, or veteran status.  Complaints of discrimination 
or unfair application of this policy should be submitted pursuant to the School’s Grievance 
Policy. 
 
3. DEFINITIONS  
 
3.1 Suspension 
 
For purposes of this policy, suspension is a temporary removal of a student from School 
and School-sponsored activities for a period of up to one (1) year.  A student who is 
suspended may, at the Principal's discretion, have access to homework, tests, and other 
schoolwork through a home study program but will not be allowed to attend classes or 
participate in any School activities during the period of suspension.  
 
3.2 Expulsion  
 
For purposes of this policy, expulsion means the formal process of dismissing a student 
from School.  Recognizing that students who commit violent or disruptive acts may pose 
safety problems, the School will work with parents to provide alternative educational 
placement and programs for the student where appropriate and feasible.  However, the 
Principal retains the authority to exclude the student from all programs or activities for the 
period of expulsion.   
 
3.3 Change of Placement for Students with Disabilities under IDEA and Section 504 
 
For purpose of the removal of a student with a disability from the student's current 
educational placement, a “change of placement” occurs if (a) the removal is for more than 
ten (10) consecutive school days or (b) the student is subjected to a series of removals 
that constitute a pattern because they total more than ten (10) school days in a school 
year or because of factors such as the length of each removal, the total amount of time the 
student is removed, and the proximity of the removals to one another.  Any "change of 
placement" requires compliance with the procedures outlined in Section 10 of this policy. 
 
3.4 Disruptive Student Behavior 
 
For purposes of this policy, "disruptive student behavior" means the behavior identified as 
grounds for suspension or expulsion described in Section 4.1, below. 
 
3.5 Parent 
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For purposes of this policy, “parent” means (i) a custodial parent of a school-age minor;      
(ii) a legally appointed guardian of a school-age minor; or (iii) any other person purporting 
to exercise any authority over the minor which could be exercised by a person described 
above. 
 
3.6 Qualifying Minor 
 
For purposes of this policy, “qualifying minor” means a school-age minor who: (i) is at least 
nine years old; or (ii) turns nine years old at any time during the school year. 
 
3.7 School Year 
 
For purposes of this policy, "school year" means the period of time designated as the 
school year by the Board in the calendar adopted each year. 
 
4. GROUNDS FOR SUSPENSION, EXPULSION, OR CHANGE OF PLACEMENT 
 
4.1 Suspension 
 
4.1.1 A student may be suspended from School for any of the following reasons: 
 
[a] frequent or flagrant willful disobedience, defiance of proper authority, or disruptive 
behavior, including, but not limited to: fighting; gang activity; noncompliance with School 
dress code; harassment, including sexual, racial, or religious harassment; the use of foul, 
profane, vulgar or abusive language; or other unreasonable and substantial disruption of a 
class, activity, or other function of the School; 
 
[b] willful destruction or defacing of School property; 
 
[c] behavior or threatened behavior that poses an immediate and significant threat to the 
welfare, safety, or morals of other students or School personnel or to the operation of the 
School;  
 
[d] possession, distribution, control, use, sale, or arranging for the sale of an alcoholic 
beverage as defined in Utah law; 
 
[e] possession, distribution, control, use, sale, or arranging for the sale of cigars, 
cigarettes, electronic cigarettes, or tobacco, as defined by Utah Code Ann. § 76-10-101; 
 
[f] possession, distribution, control, use, sale, or arranging for the sale of contraband, 
including but not limited to real, look-alike or pretend weapons, fireworks, matches, 
lighters, alcohol, tobacco, mace, pepper spray, laser pointers, pornography, illegal drugs 
and controlled substances, drug paraphernalia, or any other material or item that has 
caused or will imminently cause substantial disruption to school operations;  
 
[g] inappropriate use or possession of electronic devices in class or in any other way that 
substantially disrupts the educational environment;  
 
[h] any criminal activity;  
 
[i] any serious violation involving weapons, drugs, or the use of force, including those 
actions prohibited in Section 4.1.2 below, that threatens harm or causes harm to the 
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School or School property, to a person associated with the School, or property associated 
with any such person, regardless of where it occurs; or 
 
[j] bullying or hazing as defined in Utah Code Ann. § 53G-9-601 and/or the School’s 
Bullying and Hazing Policy. 
 
4.1.2 A student shall be suspended or expelled from School for  
 
[a]  any serious violation affecting another student or a staff member, or any serious 
violation occurring in a School building, in or on School property, or in conjunction with any 
School-sponsored activity, including:  

 
(i)  the possession, control, or actual or threatened use of a real weapon, explosive, or 

noxious or flammable material;  
 

(ii)  the actual or threatened use of a lookalike weapon with intent to intimidate another 
person or to disrupt normal School activities; or  

 
(iii)  the sale, control, or distribution of a drug or controlled substance as defined in Utah 

Code Ann. § 58-37-2, an imitation controlled substance defined in Utah Code Ann. § 58-
37b-2, or drug paraphernalia as defined in Utah Code Ann. § 58-37a-3; or  

 
[b]  the commission of an act involving the use of force or the threatened use of force 
which if committed by an adult would be a felony or class A misdemeanor. 
 
4.2 Expulsion 
 
A student may be expelled from School for any violation listed under Section 4.1 of this 
policy if the violation is serious or persistent.  
 
4.3 Weapons – Mandatory Expulsion for One Year – Utah Code Ann. § 53G-8-205; 20 
U.S.C. § 7151 
 
4.3.1 Any student who commits an act for which mandatory suspension or expulsion is 
provided under Section 4.1.2, above, using a real or lookalike weapon, explosive, or 
noxious or flammable material shall be expelled from all School programs and activities for 
a period of not less than one (1) year, subject to the following: 
 
[a]  Within forty-five (45) days after the expulsion, the student shall appear before the Case 
Management Team (“CMT”), which shall be comprised of the Principal, a Board member, 
and a teacher selected by them, accompanied by a parent or legal guardian; and 
 
[b]  The CMT shall determine: 
 

(i) what conditions must be met by the student and the student's parent for the 
student to return to School; 

 
(ii) if the student should be placed on probation in a regular school setting consistent 

with Utah Code Ann. § 53G-8-208, and what conditions must be met by the student in 
order to ensure the safety of students and faculty at the School; and 

 
(iii) if it would be in the best interest of both the School and the student to modify the 
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expulsion term to less than a year giving highest priority to providing a safe school 
environment for all students. 
 
[c]  For purposes of this policy, the term "firearm", "explosive", and "noxious or flammable 
material" include but are not limited to: guns, starter pistols, cap guns, bombs, bullets and 
ammunition, gasoline or other flammable liquids, mace, pepper spray, matches, and 
lighters. 
 
4.3.2 Students with Disabilities under IDEA and Section 504 
 
Whenever a student receiving special education and related services under the Individuals 
with Disabilities Education Act (“IDEA”) or Section 504 of the Rehabilitation Act is 
determined to have carried a weapon to School or a School-sponsored activity, the 
procedures outlined in Section 10 of this policy must be followed. 
 
4.4 Drugs and Controlled Substances – Mandatory Suspension or Expulsion – Utah 
Code Ann. § 53G-8-205 
 
4.4.1 A student shall be suspended or expelled from the School for any of the following 
reasons: 
 
[a] use, control, possession, distribution, sale, or arranging for the sale of an illegal drug 
or controlled substance (which includes alcohol), an imitation controlled substance, or drug 
paraphernalia in a School building, in a School vehicle, on School property, or in 
conjunction with any School-sponsored activity; 
 
[b] misuse or abuse, distribution, sale or arranging for the sale of prescription medication 
at School or a School-sponsored activity; or 

 
[c] misuse or abuse of over-the-counter remedies, or sharing, distribution, sale, or 
arranging for the sale of over-the-counter remedies.  A student may possess and use over-
the-counter remedies at School only in amounts not to exceed the recommended daily dose 
including, but not limited to: aspirin, ibuprofen, Tylenol (acetaminophen), cough drops, 
allergy medication, cough syrup and mouthwash. 
 
4.4.2 Students with Disabilities under Section 504 
 
Any student identified as being disabled under either Section 504 of the Rehabilitation Act 
or the Americans with Disabilities Act who currently is engaging in the illegal use of drugs 
or alcohol shall be suspended or expelled to the same extent as non-disabled students for 
the possession, use, control, distribution, sale, or arrangement of the sale of illegal drugs, 
alcohol, or controlled substances on School property or in conjunction with any School-
sponsored activity. 
 
4.4.3 Drug Testing 
 
[a] Any student who is reasonably suspected of violating Section 4.4 may be subject to a 
drug test for cause, arranged and paid for by the School.  
 
[b] Any student who has been suspended or expelled for a violation of Section 4.4 may be 
required to provide a clean drug test and evidence of completion of drug assessment 
and/or drug counseling programs as a condition of readmission to School.  Testing and 
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counseling required as a condition of readmission rather than for the purpose of providing 
justification for the initial suspension or expulsion shall be arranged and paid for by the 
student's parent or guardian.  
[c] Students who refuse to submit to required drug testing and counseling programs or to 
cooperate with School officials with respect to the sharing of appropriate information, may 
be expelled from the School.  

 
[d] Any student who is suspended or expelled for violation of Section 4.4 may be subject 
to random drug testing, at any time and for any reason, for a period of one year from the 
date of offense.  If the student tests positive, he/she may be expelled from all School 
programs or activities.  Any student who refuses consent for random drug testing under 
these conditions shall be expelled from all School programs or activities. 
 
4.4.4 Students with Disabilities under IDEA 
 
Whenever a student receiving special education and related services under IDEA 
knowingly possesses or uses illegal drugs or sells or solicits the sale of a controlled 
substance while at School or a School-sponsored activity, the procedures outlined in 
Section 10 of this policy must be followed. 
 
4.5 Gangs 
 
For purposes of this policy, "gang" means any ongoing organization, association or group 
of three or more persons, whether formal or informal, having as one its primary activities 
the commission of criminal acts, which has a unique name or identifiable signs, symbols, 
or marks, and whose members individually or collectively engage in criminal or violent 
behavior to persons or property, or who create an unreasonable and substantial disruption 
or risk of disruption of a class, activity, program, or other function of a school. 
 
4.5.1 Gang Activity and Apparel Prohibited 
 
Students who engage in any form of gang activity on or about School property, or at any 
School-sponsored activity may be suspended or expelled under the terms of this policy. 
For the purposes of this policy, "gang activities" include, but are not limited to any of the 
following: 
 

[a] Wearing, possessing, using, distributing, displaying, or selling any clothing, jewelry, 
apparel, emblems, badges, tattoos or manner of grooming, accessories, symbols, signs, or 
other thing which is evidence of membership in or affiliation with any gang; 
 
[b] Committing any act or omission or using any speech, either verbal or nonverbal, 
(flashing signs, gestures, hand shakes, etc.) that demonstrates membership in or a 
affiliation with a gang; 

 
[c] Soliciting others for membership in a gang; 
 
[d] Requesting any person to pay for "protection", claiming "turf", or otherwise intimidating, 
bullying, retaliating against, threatening, abusing, or harassing any person; 
 

[e] Possessing a weapon, controlled substances, drug paraphernalia, or other 
contraband; 
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[f] Committing any illegal act; or 
 

[g] Encouraging or inciting another person to act with physical violence upon any other 
person or cause damage to property. 
 
4.5.2 Confiscation of Gang Items 
 
Subject to the search and seizure provisions of this policy, gang paraphernalia, apparel, or 
weapons may be confiscated by School officials at any time. 
 
4.5.3 Consultation with Law Enforcement Authorities 
 
School officials shall consult with local law enforcement authorities and gang detectives 
whenever they have questions regarding gang-related clothing, apparel, or other gang 
activity. 
 
4.6 Bullying, Cyber-Bullying, Harassment, Hazing, and Abusive Conduct 
 
Bullying, cyber-bullying, harassment, hazing, and abusive conduct of students and 
employees are against federal law, state law, and School policy, and are not tolerated by 
the School. It is the School’s intent to respond to school-related incidents by implementing 
prevention efforts where victims can be identified and assessed, and perpetrators 
educated, in order to create a safer school that provide a positive learning environment. 
 
School administration has the authority to discipline students and employees for off-
campus speech that causes or threatens a substantial disruption on campus, at School 
activities, or causes or threatens a significant interference with a student’s educational 
performance or involvement in School activities. 
 
Additional information regarding these issues are contained in the School’s Bullying and 
Hazing Policy, which is available on the School’s website. 
 
4.7 Possession or Use of Electronic Cigarette Products 
 
4.7.1 Students are prohibited from possessing or using electronic cigarette products, as 
defined by Utah Code Ann. § 76-10-101, on School property. 
 
4.7.2 The Principal or their designee shall request the surrender of or confiscate electronic 
cigarette products as provided in Section 16 of this policy.   
 
4.7.3 The Principal will ensure that any surrendered or confiscated electronic cigarette 
product is destroyed or disposed of. However, the Principal may allow the release of any 
surrendered or confiscated electronic cigarette product to local law enforcement if School 
personnel have a reasonable suspicion that the electronic cigarette product contains an 
illegal substance and local law enforcement requests that the School release it to them as 
part of an investigation or action. 
 
5. AUTHORITY TO SUSPEND OR EXPEL 
 
5.1 Authority to Suspend for Ten (10) School Days or Less for Regular Education 
Students 
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The Principal has the authority to suspend a regular education student for up to ten (10) 
school days.  In considering whether to suspend a student, the Principal shall consider all 
relevant factors, including but not limited to, the severity of the offense, the student's age, 
disability, academic status and disciplinary record, parental capabilities, and community 
resources.   
 
5.2 Authority to Suspend and Duration of Suspension for Students with Disabilities 
 
The Principal has the authority to suspend a student with disabilities (504 or IDEA) for not 
more than ten (10) consecutive school days, and additional removals of not more than ten 
(10) total school days in that same school year for separate incidents of misconduct as 
long as those removals do not constitute a pattern resulting in a change of placement.  
The School need not provide services during periods of removal of ten (10) days 
cumulative or less if services are not provided to a student without disabilities who has 
been similarly suspended.  
 
5.3 Authority to Suspend for Longer than Ten (10) Days or Expel for Regular 
Education Students 
 
Subject to the requirements for due process set forth in Section 9, below, the Principal 
may suspend a regular education student for longer than ten (10) days or expel a regular 
education student.   
 
Expulsions shall be reviewed by the CMT and the conclusions reported to the Board at 
least once each year if the parent/guardian of the expelled student has expressed a desire 
for the student to return to the School.   
 
5.3.1 Parental Responsibility 
 
If a student is suspended for a period longer than ten (10) days or expelled, the student's 
parent or legal guardian is responsible for undertaking an alternative education plan that 
will ensure that the student's education continues during the period of expulsion.  The 
parent or guardian shall work with designated School officials to determine how the 
student's education will continue through private education paid for by the parents, an 
alternative program offered by the local school district, or other alternatives which will 
reasonably meet the educational needs of the student.  Costs of educational services 
which are not provided by the School are the responsibility of the student's parent or 
guardian.  
 
5.3.2 The parent or guardian and designated School officials may enlist the cooperation of 
the Division of Child and Family Services, the juvenile court, law enforcement, or other 
appropriate government agencies in determining how to meet the educational needs of the 
student. 
 
5.3.3 The School shall contact the parent or guardian of each student under age 16 who 
has been expelled from all School programs and services at least once a month to 
determine the student's progress if the parent/guardian of the expelled student has 
expressed a desire for the student to return to the School. 
 
5.4 Authority to Institute Change of Placement for Student with Disabilities 
 
Where the student is receiving special education services or accommodations on the basis 
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of disability under IDEA, 504, or ADA, procedures outlined in the State of Utah Special 
Education Rules shall be followed, including prior written notice to parents or guardians 
regarding their procedural due process rights, before any long-term disciplinary action or 
change of placement takes place. 
 
6. PROCEDURES FOR ADDRESSING DISRUPTIVE STUDENT BEHAVIOR – Utah 
Code Ann. § 53G-8-210 
 
6.1 Efforts to Resolve Disruptive Student Behavior Problems 
 
6.1.1  Information About Resources.  The School will provide to a parent of a student who 
engages in disruptive student behavior a list of resources available to assist the parent in 
resolving the student’s disruptive behavior problem. 
 
6.1.2 Procedures for Resolving Problems.  The Principal or a teacher or counselor 
designated by the Principal will work with students who engage in disruptive student 
behavior according to the procedures identified in Section 7, below, in an attempt to help 
the student’s behavior to improve and to prevent problems from escalating.  Incidents of 
disruptive student behavior and attempts to resolve behavior issues will be documented. 
 
6.2 Notice of Disruptive Student Behavior 
 
6.2.1 Authorization.  The Principal is authorized to issue notices of disruptive student 
behavior to students who are qualifying minors.   
 
6.2.2 Criteria for Issuing Notice.  The Principal will issue a “notice of disruptive student 
behavior” to a qualifying minor who:  
 
[a]  engages in “disruptive student behavior” that does not result in suspension or 
expulsion three times during the school year; or 
 
[b] engages in disruptive student behavior that results in suspension or expulsion once 
during the school year. 
 
6.2.3 Contents of Notice.  The notice of disruptive student behavior will:  
 
[a]  require the qualifying minor and a parent of the qualifying minor to whom the notice is 
issued to (i) meet with School authorities to discuss the qualifying minor's disruptive 
student behavior; and (ii) cooperate with the Principal and the Board in correcting the 
student's disruptive student behavior; and 

 
[b]  be mailed by certified mail to, or served in person on, a parent of the qualifying minor. 
 
6.2.4 Contesting Notice.  A qualifying minor, or a qualifying minor's parent, may contest a 
notice of disruptive student behavior by requesting in writing, within ten (10) business days 
after receipt of the notice, a meeting with the CMT at which the parent and the CMT will 
discuss the facts related to the student’s behavior, the basis of the parent’s concerns with 
or objections to the issuance of the notice, and efforts that have been made to address the 
behavior problems.  
 
6.3 Habitual Disruptive Student Behavior Notice 
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6.3.1 Criteria for Issuing Notice.  The Principal may issue a “habitual disruptive student 
behavior notice” to a qualifying minor who:  
 
[a]  engages in disruptive student behavior that does not result in suspension or expulsion 
at least six times during the school year; 

 
[b]  (i) engages in disruptive student behavior that does not result in suspension or 
expulsion at least three times during the school year; and (ii) engages in disruptive student 
behavior that results in suspension or expulsion at least once during the school year; or 

 
[c]  engages in disruptive student behavior that results in suspension or expulsion at least 
twice during the school year. 
 
6.3.2 Notice to Parents.  Within five (5) days after the day on which a habitual disruptive 
student behavior notice is issued, the Principal shall provide documentation to a parent of 
the qualifying minor who receives the notice of the efforts made by a School 
representative under Section 7, below. 
 
6.4 Responses to School-Based Behavior 
 
6.4.1  Definitions. 
 
[a] “Mobile crisis outreach team” means a crisis intervention service for minors or families 
of minors experiencing behavioral health or psychiatric emergencies. 
 
[b] “Restorative justice program” means a school-based program or a program used or 
adopted by a school that is designed to enhance school safety, reduce school 
suspensions, and limit referrals to court, and is designed to help minors take responsibility 
for and repair the harm of behavior that occurs in school. 
 
[c] “Youth court” means the same as that term is defined in § 78A-6-1203, including that it 
is a diversion program that provides an alternative disposition for cases involving juvenile 
offenders in which youth participants, under the supervision of an adult coordinator, may 
serve in various capacities within the courtroom, acting in the role of jurors, lawyers, 
bailiffs, clerks, and judges. 
 
6.4.2 Alternative School-Related Interventions.  The Board may establish or partner with a 
certified youth court program or establish or partner with a comparable restorative justice 
program. The School may refer a student to youth court or a comparable restorative 
justice program in accordance with § 53G-8-211. 
 
6.4.3 Referrals of Minors.  A qualifying minor to whom a habitual disruptive student 
behavior notice is issued under Section 6.3.1 may not be referred to the juvenile court.  
The School will follow § 53G-8-211 with respect to referring a minor who is alleged to have 
committed an offense on school property or that is truancy.  In accordance with § 53G-8-
211: 
 
[a] if the alleged offense is a class C misdemeanor, an infraction, a status offense on 
School property, or truancy, the minor may not be referred to law enforcement or court but 
may be referred to alternative school-related interventions, including: 
 
 (i) a mobile crisis outreach team, as defined in § 78A-6-105;  
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 (ii) a receiving center operated by the Division of Juvenile Justice Services in 
accordance with § 62A-7-104;   
 
 (iii) a youth court or comparable restorative justice program; or 
 
 (iv) other evidence-based interventions created and developed by the School or other 
governmental entities as set forth in § 53G-8-211(3)(a)(v). 
 
[b] if the alleged offense is a class B misdemeanor or a nonperson class A misdemeanor, 
the minor may be referred directly to the juvenile court by the Principal or the Principal’s 
designee, or the minor may be referred to the alternative interventions described above.  
However, documentation of an alleged class B misdemeanor or a nonperson class A 
misdemeanor must be provided prior to referring the minor to the juvenile court.  
 
7. ALTERNATIVES TO EXPULSION, OR CHANGE OF PLACEMENT FOR FREQUENT 
OR FLAGRANT DISRUPTIVE BEHAVIOR – Utah Code Ann. § 53G-8-207 
 
A continuum of intervention strategies shall be available to help students whose behavior 
in School repeatedly falls short of reasonable expectations.  Prior to suspending a student 
for more than ten (10) days or expelling a student for repeated acts of willful disobedience, 
defiance of authority, or disruptive behavior which are not so extreme or violent that 
immediate removal is warranted, good faith efforts shall be made to implement a remedial 
discipline plan to allow the student to remain in the School. 
 
7.1 Before referring the student for long-term suspension, expulsion or change of 
placement under this Section, School staff should demonstrate that they have attempted 
some or all of the following interventions: 
 
7.1.1 Talking with the student; 
 
7.1.2 Class schedule adjustment; 
 
7.1.3 Phone contact with the parent or legal guardian;  
 
7.1.4 Informal parent/student conferences; 
 
7.1.5 Behavioral contracts; 
 
7.1.6 After-school make-up time; 
 
7.1.7 Short-term in-school suspension (ISS); 
 
7.1.8 Short-term at-home suspensions; 
 
7.1.9 Appropriate evaluation; 
 
7.1.10 Home study; 
 
7.1.11 Alternative programs; or 
 
7.1.12 Law enforcement assistance as appropriate. 

28 of 85



Page 13 of 31 
 

 
7.2 Parental Attendance with Student – Utah Code Ann. § 53G-8-207 
 
As part of a remedial discipline plan for a student, the School may require the student's 
parent or guardian, with the consent of the student's teachers, to attend class with the 
student for a period of time specified by a designated School official.  If the parent or 
guardian does not agree or fails to attend class with the student, the student shall be 
suspended in accordance with the provisions of this policy. 
 
8. DUE PROCESS FOR SUSPENSIONS OF TEN (10) DAYS OR LESS 
 
The following procedure shall apply to all students facing suspension of ten (10) school 
days or less: 
 
8.1 The Principal shall notify the student’s custodial parent or guardian of the following 
without delay: that the student has been suspended, the grounds for the suspension, the 
period of time for which the student is suspended, and the time and place for the parent or 
guardian to meet with the Principal to review the suspension. 
 
8.2 The Principal shall also notify the non-custodial parent, if requested in writing, of the 
suspension. 
 
8.2.1 Section 8.2 does not apply to the portion of School records which would disclose any 
information protected under a court order. 
 
8.2.2 The custodial parent is responsible to provide the School a certified copy of any court 
order under subsection 8.2.1. 
 
8.3 The Principal shall document the charges, evidence, and action taken. 
 
8.4 The student shall be requested to present his/her version of the incident in writing. 
Students with disabilities or young students who are unable to write their own statements 
shall be accommodated through the use of tape recorder, scribe, etc. 
 
8.5 If the student denies the charges, the student shall be provided with an explanation of 
the evidence and an opportunity to present his/her version of the incident to the Principal. 
 
8.6 In general, the notice and informal conference shall precede the student's removal 
from the School. 
 
8.7 If, in the judgment of the Principal, notice is not possible because the student poses a 
danger to a person or property or an ongoing threat of disrupting the academic process, 
he/she may be removed immediately.  However, in such cases, the necessary notice and 
hearing shall follow as soon as possible. 
 
9. DUE PROCESS FOR SUSPENSIONS OF MORE THAN TEN (10) DAYS AND 
EXPULSIONS 
 
9.1 If the Principal believes that a student should be suspended for more than ten (10) 
days or expelled, the Principal may make the initial decision and shall meet with the 
student’s parent or guardian to discuss the charges against the student and the proposed 
discipline within five (5) school days after the suspension or expulsion began.  If requested 
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in writing, the Principal shall also notify the non-custodial parent of the suspension or 
expulsion as outlined in Section 8.2 of this policy. 
 
9.2 Notice to Student and Parent/Guardian 
 
During the meeting required in Section 9.1, the Principal shall provide the student’s parent 
or guardian with written notice that includes all of the following elements (or, if the student’s 
parent or guardian refuses to meet, the Principal shall send the notice by certified mail, 
return receipt requested, to the student's parent or legal guardian within ten (10) school 
days after the suspension or expulsion began): 
 
9.2.1 a description of the alleged violation(s) or reason(s) giving rise to disciplinary action; 
 
9.2.2 the penalty being imposed (duration of suspension or expulsion); 
 
9.2.3 a statement that a due process hearing may be requested by providing the Principal 
with written notice within ten (10) school days of the parent or guardian’s receipt of the 
notice; 
 
9.2.4 a statement that, if a due process hearing is requested, the Board, even though less 
than a quorum, will conduct the hearing; 
 
9.2.5 a statement that the suspension or expulsion is taking effect immediately and will 
continue for the stated period unless a due process hearing is requested in a timely 
manner and the Board determines otherwise; 
 
9.2.6 the mailing date of the notice; and 
 
9.2.7 a statement that, if a hearing is not requested within ten (10) school days after receipt 
of the notice, the Principal’s decision to suspend or expel the student will be final, and the 
parent's right to oppose the decision will be waived. 
 
9.3 Hearing Procedures  
 
If a Due Process Hearing is requested in response to the notice sent pursuant to Section 
9.2 of this policy, the following procedures shall apply:  
 
9.3.1 After receipt of the request, the School shall schedule a hearing as soon as possible 
but not later than ten (10) school days following receipt of the request unless the student’s 
parent or guardian agrees otherwise.  
 
9.3.2 A written Hearing Notice shall be sent to the parent or guardian informing the parent or 
guardian that the Due Process Hearing will be conducted before the Board and of the 
following information: 
 
[a] the date, place, and time of the hearing; 
 
[b] the circumstances, evidence, and issues to be discussed at the hearing; 
 
[c] the right of all parties to cross-examine witnesses subject to the Board chairman’s 
determination that this right should be limited to protect student witnesses from retaliation, 
ostracism or reprisal; and 
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[d] the right of all parties to examine all relevant records.  
 
9.3.3 The Board shall conduct the Due Process Hearing on the record and shall: 
 
[a] ensure that a written record of the Hearing is made, a copy of which shall be provided 
to all parties upon request, with the cost borne by the School; 
 
[b] consider all relevant evidence presented at the Hearing; 
 
[c] allow the right to cross-examination of witnesses, unless the Board chairman 
determines that this right should be limited to protect student witnesses from ostracism, 
retaliation or reprisal;  

 
[d] allow all parties a fair opportunity to present relevant evidence; and 

 
[e] issue a written decision including findings of fact and conclusions. 
 
9.3.4 Hearing Rules 
 
Formal Rules of Evidence do not apply to the Due Process Hearing, and no discovery is 
permitted. However, the following rules will apply: 
 
[a] parties may have access to information contained in the School’s files to the extent 
permitted by law; 
 
[b] hearings shall be closed to the press and the public; 

 
[c] documents, testimony, or other evidence submitted by the parties after the hearing will 
not be considered by the Board; and 

 
[d] the Board may excuse witnesses or parties or suspend or terminate a hearing if 
persons involved in the hearing are abusive, disorderly, disruptive, or if they refuse to abide 
by the rules and orders of the Board. 
 
10. DUE PROCESS FOR CHANGE OF PLACEMENT OF STUDENTS WITH 
DISABILITIES 
 
Where the student is receiving special education services or accommodations on the basis 
of disability under IDEA, 504 or ADA, procedures outlined in the Utah State Board of 
Education Special Education Rules shall be followed, including prior written notice to 
parents or guardians regarding their procedural due process rights, before any long-term 
disciplinary action or change of placement takes place. 
 
10.1 Required Services 
 
10.1.1 504 and ADA Students 
 
When a determination is made that the conduct of a 504 or ADA student (but not a student 
who is disabled under IDEA) is not a manifestation of the student's disability pursuant to 
Section 10.5, the student shall be subject to the same disciplinary consequences as regular 
education students, up to and including expulsion from School; however, the School must 

31 of 85



Page 16 of 31 
 

continue to provide education services in accordance with guidelines established by the 
Utah State Office of Education. 
 
10.1.2 IDEA 
 
A school need not provide services during periods of removal to a student with a disability 
under IDEA who has been removed from his or her current placement for ten (10) school 
days or less in that school year if services are not provided to a student without disabilities 
who has been similarly removed. 
 
If a student with a disability under IDEA has been removed from his or her current 
placement for more than ten (10) school days in the same school year, for the remainder of 
the removals the School shall provide services to the extent necessary to enable the 
student to progress in the general curriculum and appropriately advance toward achieving 
the goals set out in the student's IEP.  School personnel, in consultation with the student's 
special education teacher, determine the extent to which services are necessary to enable 
the student to appropriately progress in the general curriculum and advance toward 
achieving the goals set out in the student's IEP. 
 
10.2 Change of Placement for Weapons, Drugs, or Serious Bodily Injury 
A student's IEP team may order a change in placement of a student with a disability to an 
appropriate interim alternative educational setting for the same amount of time that a student 
without a disability would be subject to discipline, but for not more than forty-five (45) days, 
if: 
 
10.2.1 The student carries a weapon to or possesses a weapon at School, on School 
premises, or to or at a School-sponsored activity; or 
 
10.2.2 The student knowingly possesses or uses illegal drugs or sells or solicits the sale of 
a controlled substance while at School, on School premises, or at a School-sponsored 
activity; or 
 
10.2.3 The student has inflicted serious bodily injury upon another person while at School, 
on School premises, or at a School-sponsored activity.  
 
10.3 Change of Placement Due to Student's Serious Misconduct 
 
School officials may request an expedited due process hearing in order to change the 
placement of a student with a disability to an appropriate interim alternative educational 
setting, recommended by the student's IEP team, for not more than forty-five (45) days.  A 
hearing officer may order such a change, if he/she: 
 
10.3.1 Determines that School officials have demonstrated by substantial evidence that 
maintaining the current placement of a student is substantially likely to result in injury to 
the student or others; 
 
10.3.2 Considers the appropriateness of the student's current placement; 
 
10.3.3 Considers whether School officials have made reasonable efforts to minimize the 
risk of harm in the student's current placement, including the use of supplementary aids 
and services; and 
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10.3.4 Determines that the interim alternative educational setting being recommended by 
School officials (1) has been selected so as to enable the student to continue to progress 
in the general curriculum, although in another setting, and to continue to receive those 
services and modifications, including those described in the student's current IEP, that will 
enable the student to meet the goals set out in that IEP: and (2) includes services and 
modifications designed to address the behavior at issue so that it does not recur. 
 
10.4 Parental Notice 
 
As soon as a decision is made by School officials to remove a student with a disability 
from his/her current placement for more than ten (10) school days, the student's parents 
must be notified of that decision and of all procedural safeguards outlined by law and 
School policy. 
 
10.5 IEP Meetings for Manifestation Determination 
 
10.5.1 Immediately, if possible, but in no case later than ten (10) school days after the 
date on which the decision is made to remove the student from the current placement, a 
review must be conducted of the relationship between the student's disability and the 
behavior subject to the disciplinary action. 
10.5.2 The manifestation review must be conducted by the student's IEP team and other 
qualified School personnel. 
 
10.5.3 In conducting the manifestation review, the IEP team may determine that the 
behavior of the student was not a manifestation of student's disability only if the IEP team: 
 
[a]  First considers, in terms of behavior subject to disciplinary action, all relevant 
information, including: 
 

(i)  Evaluation and diagnostic results, including the results or other relevant information 
supplied by the parents of the student; 
 

(ii) Observations of the student; and 
 
(iii) The student's IEP and placement; and 

 
[b]  Then determines whether: 
 

(i) The conduct in question was caused by or had a direct and substantial relationship 
to the child’s disability; or 

 
(ii) The conduct in question was the direct result of the School’s failure to implement 

the student’s IEP. 
 
10.5.4 If the IEP team determines that either of the standards above was met, the 
behavior must be considered a manifestation of the student's disability. 
 
10.5.5 Determination that Behavior was not Manifestation of Disability 
 
If the result of the manifestation review is a determination that the behavior of a student 
with a disability was not a manifestation of the student's disability, the relevant disciplinary 
procedures applicable to students without disabilities may be applied to the student in the 
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same manner in which they would be applied to students without disabilities, except that a 
free appropriate public education must still be made available to the student if the student 
is suspended or expelled from School. 
 
10.5.6 Determination that Behavior was Manifestation of Disability  
If the result of the manifestation review is a determination that the behavior of a student 
with a disability was a manifestation of the student's disability, the student must remain in 
or be returned to the prior placement.  
 
10.6 IEP Meetings for Functional Behavioral Assessments  
 
10.6.1 Post-Discipline Functional Behavioral Assessments 
 
If School officials have not conducted a functional behavioral assessment and 
implemented a behavioral intervention plan for the student before the behavior that results 
in a removal from School for longer than ten (10) school days or a change of placement to 
an interim alternative educational setting, School officials shall convene an IEP meeting to 
develop an assessment plan and appropriate behavioral interventions to address that 
behavior. 
 
10.6.2 Pre-Discipline Behavioral Intervention Plans 
 
If the student already has a behavioral intervention plan, the IEP team shall review the 
plan and modify it, as necessary, to address the behavior. 
 
10.7 Placement During Appeals and Stay Put 
 
10.7.1 If a parent requests a due process hearing to challenge the interim alternative 
educational setting or the manifestation determination, the student must remain subject to 
the disciplinary action pending the decision of the hearing officer or until the expiration of 
the forty-five (45) day period, whichever occurs first, unless the parent and School officials 
agree otherwise. 
 
10.7.2 If a student is placed in an interim alternative educational setting and School 
personnel propose to change the student's placement after expiration of the interim 
alternative placement, during the pendency of any proceeding to challenge the proposed 
change in placement the student must remain in the current placement (the student's 
placement prior to the interim alternative education setting), unless School officials 
succeed in getting an order through an expedited hearing as described in Section 10.3. 
 
11. ADMINISTRATIVE STUDENT CONDUCT AND DISCIPLINE PLAN  
 
11.1 Elements of Plan 
 
The Principal will develop, with input from administration, instruction and support staff, 
students, parents, and other community members, a Student Conduct and Discipline Plan.  
The plan shall be comprehensive, clearly written, consistently enforced, and include the 
following elements: 
 
11.1.1 written standards for student behavior expectations, including school and 
classroom management; 
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11.1.2 effective instructional practices for teaching student expectations, including: 
 
[a] self-discipline; 
 
[b] citizenship; 
 
[c] civic skills; and 
 
[d] social skills; 
 
11.1.3 systematic methods for reinforcement of expected behaviors; 
 
11.1.4 uniform and equitable methods for correction of student behavior; 
 
11.1.5 uniform and equitable methods for at least annual data-based evaluations of 
efficiency and effectiveness; 
 
11.1.6 an ongoing staff development program related to development of: 
 
[a] student behavior expectations; 
[b] effective instructional practices for teaching and reinforcing behavior expectations; 
 
[c] effective intervention strategies; and 
 
[d] effective strategies for evaluation of the efficiency and effectiveness of interventions; 
 
11.1.7 procedures for ongoing training of appropriate School personnel in: 
 
[a] crisis intervention training; 
 
[b] emergency safety intervention professional development; and 
 
[c] School policies related to emergency safety interventions consistent with evidence-
based practice; 
 
11.1.8 policies and procedures relating to the use and abuse of alcohol and controlled 
substances by students; 
 
11.1.9 policies and procedures, consistent with requirements of Rule R277-613 and the 
School’s Bullying and Hazing Policy, related to: 
 
[a] bullying; 
 
[b] cyber-bullying; 
 
[c] hazing; 
 
[d] retaliation; and 
 
[e] abusive conduct; 
 
11.1.10 direction for dealing with bullying and disruptive students; 
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11.1.11 direction regarding the range of behaviors and the continuum of administrative 
procedures that may be used by school personnel to address student behavior, including 
students who engage in disruptive student behaviors as described in § 53G-8-210; 
  
11.1.12 strategies to provide for necessary adult supervision; 
 
11.1.13 notice to employees that violation of this rule may result in employee discipline or 
action; 
 
11.1.14 gang prevention and intervention provisions in accordance with Subsection 53E-3-
509; and 
 
11.1.15 provisions that account for the School's unique needs or circumstances, including: 
 
[a] the role of law enforcement; and 
 
[b] emergency medical services; and 
 
[c] a provision for publication of notice to parents and school employees of policies by 
reasonable means; 
 
11.1.16 procedures for responding to reports received through the School Safety and 
Crisis Line under Subsection 53E-10-502. 
 
11.2  Plan Consistent with this Policy 
 
The administrative Student Conduct and Discipline Plan shall be consistent with this 
policy, including without limitation the provisions in Section 6 regarding notices of 
disruptive student behavior and the emergency safety intervention policies and procedures 
set forth in Section 18.  
 
12. EXTRACURRICULAR ACTIVITIES  
 
Participation in interscholastic athletics and other extracurricular activities is not a 
constitutionally protected civil right. Therefore, students who are suspended or expelled 
may lose the privilege of participation during the period of suspension/expulsion and may 
not be allowed to invoke due process procedures to challenge the denial of extracurricular 
participation. 
 
13. RE-ADMISSION OF EXPELLED STUDENTS AND DENIAL OF ADMISSION BASED 
ON PRIOR EXPULSION – Utah Code Ann. § 53G-8-205 
 
A student who is expelled from the School can only be re-admitted to the School through 
the School’s standard lottery procedures.  
 
A student may be denied admission to the School if he or she was expelled from the 
School or any other school during the preceding 12 months. 
 
14. INVESTIGATIONS 
 
Whenever the Principal has reason to believe that School rules or policies have been 
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broken, he or she shall proceed with an investigation. However, if the Principal believes 
that laws have been broken or child abuse has occurred, he/she shall request appropriate 
authorities to conduct the investigation. 
 
14.1 General Investigation Guidelines for Principal 
 
The Principal has the authority and duty to conduct investigations and to question students 
pertaining to infractions of school rules, whether or not the alleged conduct is a violation of 
criminal law.  The Principal shall conduct investigations according to the following general 
guidelines: 
 
14.1.1 The Principal shall conduct investigations in a way that does not unduly interfere 
with School activities. 
 
14.1.2 The Principal shall separate witnesses and offenders in an attempt to keep 
witnesses from collaborating their statements and have all parties provide separate 
statements concerning the incident under investigation; written statements are preferable, 
if possible. 
 
14.1.3 The Principal shall advise students suspected of wrongdoing orally or in writing of 
the nature of the alleged offense. 
 
14.1.4 Students must be provided an opportunity to give their version of the incident under 
investigation; however, refusals to respond or provide information should be respected. 
 
14.1.5 When questioning students as part of an investigation, School staff should have 
another adult present whenever possible. 
 
14.1.6 The Principal shall accommodate students with disabilities and young children 
unable to write their own statements through use of tape recorders, scribes, etc. 
 
14.1.7 All students involved in the investigation shall be instructed that retaliation is 
prohibited.  Any act of reprisal against any person who has testified, assisted, or 
participated in any manner in an investigation, proceeding, or hearing is strictly prohibited 
and subject to disciplinary action. 
 
14.1.8 When the investigation is completed and if it is determined that disciplinary action 
may be in order, due process requirements must be met.  Specifically, the student must 
be given proper notice of the charges against him/her and the disciplinary action being 
recommended, as well as a fair opportunity to present his or her version of the facts. 
 
14.2 Coordination with Law Enforcement 
 
The Principal has the responsibility and the authority to determine when the help of law 
enforcement officers is necessary, as outlined in this policy and Utah State law. 
 
14.2.1 The School administration may invite law enforcement officials to the School to: 

 
[a] conduct an investigation of alleged criminal conduct on the School premises or during 
a School-sponsored activity; 
 
[b] maintain a safe and orderly educational environment; or 
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[c] maintain or restore order when the presence of such officers is necessary to prevent 
injury to persons or property. 
 
14.2.2 Investigation of Criminal Conduct 
 
During an investigation for violation of School rules, it may become evident that the 
incident under investigation may also be a violation of criminal law.  If the School official has 
reason to suspect that a criminal act has been committed and, in the opinion of the 
Principal, law enforcement should be notified, the following procedure should be followed: 
 
[a] The Principal shall request that law enforcement officers conduct an investigation 
during school hours and question students who are potential witnesses to the alleged 
criminal behavior. 
 
[b] The School official shall inform the student's parent or legal guardian as soon as 
possible that the student may have committed a criminal act and that law enforcement 
authorities will be involved in the investigation. 
 
[c] Unless circumstances dictate otherwise, questioning of the student by School officials 
shall not begin or continue until the law enforcement officers arrive. 
 
[d] Reasonable attempts shall be made to contact the student's parents or legal guardian 
who, unless an emergency exists, shall be given the opportunity to meet with the student 
and to be present with the student during questioning by law enforcement authorities. 
 
[e] The Principal shall document the contact or attempted contact with the student's 
parents or legal guardian.  If the Principal cannot contact the student's parent or guardian, 
or if the parent or guardian is unable to be present with the student for questioning, the 
Principal shall be present and document generally what occurs during the interview. 
 
[f] The student shall not be questioned by law enforcement unless or until he/she has 
received Miranda warnings from the officer. 
 
[g] If the parent or student refuses to consent to questioning by law enforcement 
authorities, the law enforcement authorities shall determine the course of action to be 
pursued. 
 
14.2.3 Investigation Initiated by Law Enforcement Authorities 
 
School officials shall cooperate with law enforcement authorities who are carrying out 
official duties such as investigating crimes, serving subpoenas, etc. 
 
[a] When law enforcement officers can show a need to do so, they shall be permitted to 
conduct an investigation on School grounds during School hours. 
 
[b] Such a need will ordinarily be shown if delay in police investigation might result in 
danger to a person, flight from jurisdiction by a person reasonably suspected of a crime, or 
destruction of evidence. In such cases: 

 
(i) The officers shall be required to get prior approval of the Principal or other 

designated person before beginning an investigation on School premises. 

38 of 85



Page 23 of 31 
 

 
(ii) The Principal shall document the circumstances warranting the investigation as 

soon as practical. 
 
(iii) Alleged criminal behavior related to the School environment brought to the 

Principal's attention by law enforcement officers shall be dealt with under the provisions of 
Section 14.1. 

 
(iv) Law enforcement officials (investigating School-related or student-related crimes) 

may not have access to student education records, aside from directory information, 
unless they have a subpoena or court order or permission from parent or guardian. 

 
(v) Directory information is limited to a student's name, home address, date of birth, 

phone number, class schedules and parents' address and phone numbers for use in case 
of emergency. 
 
14.2.4 Release of Student to Law Enforcement Official 
 
[a] Students may not be released to law enforcement authorities voluntarily by School 
officials unless the student has been placed under arrest or unless the parent or legal 
guardian and the student agree to the release. 
 
[b] When students are removed from School for any reason by law enforcement 
authorities, every reasonable effort shall be made to contact the student's parent or legal 
guardian immediately except in cases of child abuse and neglect.  Such effort shall be 
documented. 
 
[c] The Principal shall immediately notify the Board of the removal of a student from 
School by law enforcement authorities. 
 
[d] Where it is necessary to take a student into custody on School premises, the law 
enforcement officer shall contact the Principal and relate the circumstances necessitating 
such action. 
 
[e] Whenever the need arises to make arrests or take students into custody on School 
premises, the Principal shall make reasonable efforts to consult and confer with the law 
enforcement officers as to how an arrest is to be made. 
 
[f] When possible, the Principal shall have the student summoned to the Principal's office 
before the student is taken into custody. 
 
[g] When a student has been taken into custody or arrested on School premises without 
prior notification to the Principal, the School staff present shall encourage the law 
enforcement officers to tell the Principal of the circumstances as quickly as possible.  If the 
officers decline to tell the Principal, the School staff members present shall immediately 
notify the Principal. 
 
14.2.5 Quelling Disturbances of School Environment 
 
Law enforcement officers may be requested to assist in controlling disturbances of the 
School environment that a Principal has found to be unmanageable by School personnel 
and that has the potential of causing harm to students and other persons or to property. 
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Such circumstances include situations where a parent or member of the public exhibits 
undesirable or illegal conduct on or near School grounds or at a School-sponsored activity 
and who refuse to abide by a Principal's directive to leave the premises. 
 
15. INVESTIGATION OF CHILD ABUSE AND NEGLECT 
 
Utah law requires that whenever any person, including any School employee, has reason to 
believe that a child has been subjected to incest, molestation, sexual exploitation, sexual 
abuse, physical abuse, or neglect, or observes a child being subjected to conditions or 
circumstances which would reasonably result in such, he/she shall immediately notify the 
nearest peace officer, law enforcement agency, or office of the Division of Child and 
Family Services. 
 
15.1 The School shall distribute annually to all School employees copies of the School's 
procedures for reporting suspected child abuse or neglect. 
 
15.2 If there is reason to believe that a child may have been subjected to abuse or neglect, 
an oral report shall be made immediately by the School employee reporting the 
abuse/neglect with a written report to follow within twenty-four (24) hours. 
 
15.2.1 When making the oral report, always have the person you notify identify 
himself/herself.  The notified person's name shall be entered on the written report. 
 
15.2.2 A copy of the written report shall be put in a child abuse-neglect file to be 
maintained by the Principal, for all reported cases of suspected child abuse or neglect. 
 
15.2.3 The child abuse-neglect reporting form shall not be placed in the student's personal 
file. 
 
15.3 It is not the responsibility of the Principal or other School employees to prove that the 
child has been abused or neglected, or to determine whether the child is in need of 
protection. 
 
15.3.1 Investigation by staff prior to submitting a report shall not go beyond that necessary 
to support a reasonable belief that a reportable problem exists. 
 
15.3.2 To determine whether or not there is reason to believe that abuse or neglect has 
occurred, professional School employees may (but are not required to) gather information 
only to the extent necessary to determine whether a reportable circumstance exists. 
 
15.3.3 Interviews with the child or suspected abuser shall not be conducted by the Principal 
or School employees. 
 
15.3.4 Notes of voluntary or spontaneous statements by the child shall be made and given 
to the investigating agency. 
 
15.3.5 The Principal, School employees, Division of Child and Family Services and law 
enforcement personnel are required to preserve the anonymity of those making the initial 
report and any others involved in the subsequent investigation. 
 
15.3.6 Investigations are the responsibility of the Division of Child and Family Services. 
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[a] The Principal or other School employees shall not contact the parents, relatives, 
friends, neighbors, etc. for the purpose of determining the cause of the injury and/or 
apparent neglect. 
 
[b] School officials shall cooperate with social service and law enforcement agency 
employees authorized to investigate reports of alleged child abuse and neglect, assisting 
as asked as members of interdisciplinary child protection teams in providing protective 
diagnostic, assessment, treatment, and coordination services. 
 
15.3.7 Persons making reports or participating in good faith in an investigation of alleged 
child abuse or neglect are immune, in accordance with state law, from any civil or criminal 
liability that otherwise might arise from those actions. 
 
16. SEARCHES OF PERSON OR PROPERTY 
 
Given the School's custodial and tutelary responsibility for children, and the Board's intent 
to preserve a safe environment for all students and staff, the Board recognizes that School 
officials must have the authority to conduct reasonable searches of students and student 
property.  School officials engaging in searches of students and property shall abide by the 
following guidelines: 
16.1 General Guidelines for Searches of Person or Property  
 
16.1.1 Student Lockers 
 
Students have no right or expectation of privacy in school lockers.  While lockers are 
under the joint control of students and the School, lockers are solely School property and 
may be searched at any time by School officials with or without cause.  Once a locker is 
opened for search, any search of student belongings contained within the locker must 
comply with the guidelines for searches of personal belongings in Section 16.2 of this 
policy. 
 
16.1.2 Searches of Students and Student Property 
 
Searches of a student's person, personal property (coats, hats, backpacks, bookbags, 
purses, wallets, notebooks, gym bags, etc.) may be conducted whenever the student's 
conduct creates a reasonable suspicion that a particular School rule or law has been 
violated and that the search is reasonably related to the suspicion and not excessively 
intrusive in light of the age and sex of the student and nature of the infraction. 
Circumstances warranting a search include those in which School officials have a 
reasonable suspicion that the student or student property is concealing items including but 
not limited to weapons, drugs, alcohol, tobacco, unsafe contraband, pornography, pagers 
or lost/stolen/misplaced items. 
 
16.2 Searches of Personal Belongings 
 
16.2.1 Personal belongings may be searched by School officials whenever School 
officials have a reasonable suspicion to believe a student is concealing evidence of a 
policy violation or criminal activity and the items being searched are capable of concealing 
such evidence.  The student may be asked to open personal belongings and to turn over 
personal property for search by a School official.  All searches of student property by 
School officials shall be witnessed by an objective third party (such as another teacher, or 
police officer) to observe that the search is not excessively intrusive. 
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16.2.2 All contraband discovered in a search by School officials shall be immediately 
confiscated and turned over to law enforcement officers if School officials have reason to 
believe the contraband is related to the commission of a criminal act. 
 
16.3 Searches of Person 
 
16.3.1 School officials shall make sure the search meets the following guidelines: 
 
[a] The search shall be conducted in a private area of the School by a School official of 
the same sex as the student being searched; 
 
[b] The search shall be observed by an objective third party of the same sex as the 
student being searched (i.e., Principal, teacher, police officer); 

 
[c] School officials may ask the student to remove his/her hat, coat, shoes and socks, turn 
pockets inside out, and roll up sleeves to see if the student is hiding contraband; 

 
[d] Under no circumstances may School officials require students to remove any other 
items of clothing or touch students in any way during the search. 
[e] If this limited search does not turn up suspected contraband and School officials have 
reasonable suspicion that the student is concealing contraband in his/her inner clothing 
(i.e., hiding drugs, weapons or other contraband underneath shirts, pants or underwear), 
law enforcement officers shall be summoned immediately to conduct further search and 
investigation. 
 
[f] In general, all questioning and searching of students conducted by law enforcement 
officers shall proceed according to the investigation guidelines in Section 14 of this policy. 
 
16.4 Documentation of Searches 
 
School officials shall thoroughly document the details of any search conducted of a 
student's property or person.  Documentation shall be made at the time of the search, or 
as soon as possible thereafter, and shall include the following: 
 
16.4.1 The time, place and date of the search; 
 
16.4.2 The reasonable suspicion giving rise to the search (what did School officials suspect 
to find during the search); 
 
16.4.3 The name and title of individuals conducting and observing the search; 
 
16.4.4 A statement about evidence that was found or not found as a result of the 
search; 
 
16.4.5 A statement about who took possession of contraband (i.e., police, school, etc.);  
 
16.4.6 Information regarding the attempts of School officials to notify parents about the 
search. 
 
17. RECORDS—INTERAGENCY COLLABORATION – 20 U.S.C. § 1232g(h)(i)-(2); Utah 
Code Ann. § 53G-8-402-405 
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17.1 Board and Principal Notification by Juvenile Court and Law Enforcement 
Agencies. 
 
17.1.1 Within three (3) days of being notified by the juvenile court that a juvenile has been 
adjudicated or of being notified by a law enforcement agency that a juvenile has been 
taken into custody or detention for a violent felony, defined in Utah Code Ann. § 76-3-
203.5, or an offense in violation of Title 76, Chapter 10, Part 5 Weapons, the President of 
the Board shall notify the Principal. 
 
17.1.2 Upon receipt of the information, the Principal shall make a notation in a secure file 
other than the student's permanent file; and, if the student is still enrolled in the School, 
the Principal shall notify staff members who should know of the adjudication, arrest or 
detention. 
 
17.1.3 Staff members receiving information about a juvenile's adjudication, arrest or 
detention may only disclose the information to other persons having both a right and a 
current need to know. 
 
17.2 Student Discipline Records/Education Records 
 
School officials may include appropriate information in the education record of any student 
concerning disciplinary action taken against the student for conduct that posed a 
significant risk to the safety or well-being of that student, other students, or other members 
of the school community. 
 
17.2.1 Disclosure of Discipline Records to Other Educators 
 
School officials may disclose student discipline information described above to teachers 
and other School officials, including teachers and school officials in other schools, who 
have legitimate educational interests in the behavior of the student. 
 
17.2.2 Disclosure of Discipline Records to Other Agencies 
 
School officials shall not release personally identifiable student discipline records to other 
government agencies, including law enforcement agencies, unless the agency produces a 
subpoena or court order (need for standing court order from juvenile court), or unless the 
student's parent or guardian has authorized disclosure. 
 
18. EMERGENCY SAFETY INTERVENTIONS 
 
A School employee may not subject a student to physical restraint or seclusionary time out 
unless utilized as a necessary emergency safety intervention (“ESI”) in compliance with 
this Section. 
 
18.1 Definitions 
 
18.1.1 An “ESI” is the use of seclusionary time out or physical restraint when a student 
presents an immediate/imminent danger of physical violence/aggression towards self or 
others likely to cause serious physical harm. An ESI is not for disciplinary purposes. 
 
18.1.2 “Physical restraint” means a personal restriction that immobilizes or significantly 
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reduces the ability of a student to move his or her arms, legs, body, or head freely. 
 
18.1.3 “Physical escort” means a temporary touching or holding of the hand, wrist, arm, 
shoulder, or back for the purpose of guiding a student to another location. 
 
18.1.4 “Seclusionary time out” means that a student is placed in a safe enclosed area, 
isolated from adults and peers, and the student is, or reasonably believes, he or she will 
be prevented from leaving the area.  The safe enclosed area must meet the fire and public 
safety requirements described in R392-200 and R710-4. 
 
18.2 General Procedures 
 
18.2.1 Teachers and other personnel who may work directly with students shall be trained 
on the use of effective alternatives to ESI as well as the safe use of ESI and a release 
criteria. 
 
18.2.2 An ESI shall: 
 
[a] be applied for the minimum time necessary to ensure safety; 
 
[b] implement an appropriate release criteria; 
 
[c] be discontinued as soon as imminent danger of physical harm to self or others has 
dissipated; 
 
[d] be discontinued if the student is in severe distress; 
 
[e] never be used as punishment or discipline; 
 
[f] be applied consistent with the School’s administrative Student Conduct and Discipline 
Plan; and 
 
[g] in no instance be imposed for more than 30 minutes. 
 
18.3 Students with Disabilities Receiving Special Education Services 
 
18.3.1 Use of ESI for a student with a disability receiving specialized educational services 
under IDEA or Section 504 shall be subject to all applicable state and federal laws, 
including Least Restrictive Behavioral Interventions (LRBI) policies and procedures for 
special education/504 programs.   
 
18.3.2 Additionally, ESIs written into a student’s IEP as a planned intervention are 
prohibited unless school personnel, the family, and the IEP team agree less restrictive 
means which meet the circumstances described in R277-608-5 have been attempted; a 
Functional Behavioral Assessment has been conducted; and a positive behavior 
intervention plan based on data analysis has been written into the plan and implemented. 
 
18.4 Physical Restraint 
 
18.4.1 A School employee may, in accordance with Section 18.2.2 and when acting within 
the scope of employment, use and apply physical restraint as an ESI in self defense or as 
may be reasonable and necessary under the following circumstances: 
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[a] to protect the student or another person from physical injury; 
 
[b] to remove from a situation a student who is violent; 
 
[c] to take possession of a weapon or other dangerous object in the possession or 
under the control of a student; or 
 
[d] to protect property from being damaged, when physical safety is at risk. 
 
18.4.2 When an employee exercises physical restraint as an ESI on a student, the 
following types of physical restraint are prohibited: 
 
[a] prone, or face-down; 
 
[b] supine, or face-up; 
 
[c] physical restraint which obstructs the airway or adversely affects the student’s primary 
mode of communication; 
 
[d] mechanical restraint, except for seatbelts or safety equipment used to secure students 
during transportation, other appropriate protective or stabilizing restraints, and devices 
used by a law enforcement officer in carrying out law enforcement duties; or 
 
[e] chemical restraint, except as prescribed by a licensed physician and implemented in 
compliance with a student’s Health Care Plan. 
 
18.4.3  Nothing in this Section prohibits a School employee from using less intrusive 
means, including a physical escort, to address circumstances described in Section 18.4.1. 
 
18.5 Seclusionary Time Out 
 
A School employee may, in accordance with Section 18.2.2 and when acting within the 
scope of employment, place a student in seclusionary time out as an ESI under the 
following circumstances: 
 
18.5.1 the student presents an immediate danger of serious physical harm to self or 
others; 
 
18.5.2 any door remains unlocked; and 
 
18.5.3 the student is within line sight of the employee at all times. 
 
18.6 Notification 
 
18.6.1 If an ESI is used, the School or employee shall immediately notify the student’s 
parent/guardian and School administration. 
 
18.6.2 In addition to providing the notice described in Section 18.6.1, if the ESI is applied 
for longer than fifteen minutes, the School shall immediately notify the student’s 
parent/guardian and School administration. 
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18.6.3 Parent notifications made under this Section shall be documented in the student 
information system as required by R277-609-10(3)(d)). 
 
18.6.4 Within 24 hours of using ESI, the School shall notify the parent/guardian that they 
may request a copy of any notes or additional documentation taken during the crisis 
situation. 
 
18.6.5 Upon request of a parent/guardian, the School shall provide a copy of any notes or 
additional documentation taken during a crisis situation. 
 
18.6.6 A parent/guardian may request a time to meet with School staff and administration 
to discuss the crisis situation. 
 
18.7 Emergency Safety Intervention (ESI) Committee 
 
18.7.1 The School shall establish an ESI committee that includes: 
 
[a] at least two administrators (if there are at least two administrators employed by the 
School); 
 
[b] at least one parent of a student enrolled in the School, appointed by the School’s 
Principal; and 
 
[c] at least two certified educational professionals with behavior training and knowledge in 
both state rules and the School’s conduct and discipline policies. 
 
18.7.2 The ESI committee shall: 
 
[a] meet often enough to monitor the use of ESI within the School; 
 
[b] determine and recommend professional development needs; 
 
[c] develop policies for dispute resolution processes to address concerns regarding 
disciplinary actions; and 
 
[d] create and communicate methods for evaluation of the efficiency and effectiveness of 
the Schools’ rules and standards. 
 
18.7.3 The School shall collect, maintain, and periodically review the documentation or 
records regarding the use of ESI in the School. 
 
18.7.4 The School shall annually provide documentation of any School use of ESI to the 
State Superintendent of Schools. 
 
18.7.5 The School shall submit all required UTREx discipline incident data elements to the 
State Superintendent of Schools no later than June 30, 2018.  Beginning in the 2018-19 
school year, the School shall submit all required UTREx discipline incident data elements 
as part of the LEA’s daily UTREx submission. 
 
18.8 Corporal Punishment 
 
School employees may not inflict or cause the infliction of corporal punishment upon a 
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student.  School personnel who inflict corporal punishment on a student will be subject to 
discipline up to and including termination. 
 
19. TRAINING 
 
19.1 All new employees shall receive information about this policy and the administrative 
Student Conduct and Discipline Plan at new employee orientation.  All other employees 
shall be provided information on a regular basis regarding this policy, the Student Conduct 
and Discipline Plan, and the School's commitment to a safe and orderly school 
environment. 
 
19.2 Employees who have specific responsibilities for investigating, addressing, and 
resolving issues addressed in the policy shall receive annual training on this policy and 
related legal developments. 
 
19.3 The Principal shall be responsible for informing students, parents, and staff of the 
terms of this policy and the Student Conduct and Discipline Plan, including the procedures 
outlined for investigation and resolution of violations. 
 
20. POLICY AND PLAN DISSEMINATION AND REVIEW 
 
20.1 The School shall compile an annual report of all out-of-school suspensions and 
expulsions and submit it to the Board.  For each suspension or expulsion, the report shall 
indicate the student's race, gender, disability status, and age/grade, as well as the reason 
for the discipline, the length of the discipline, and a statement as to whether the student 
was referred to the Board. 
 
20.2 A summary of this policy and the Student Conduct and Discipline Plan shall be 
posted in the School, and the policy and plan will be posted on the School’s website.  The 
policy or a summary of the policy and the plan or summary of the plan shall also be 
published in student registration materials, student and employee handbooks, and other 
appropriate school publications as directed by the Board. 
 
20.3 This policy and the plan shall be reviewed as necessary with appropriate revisions 
recommended to the Board. 
 
Signature: 
 
 
_______________________________________________ 
Sarah Vaughan, Board President   Date 
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Donations and Fundraising Policy 
Adopted: January 20, 2016 
Reviewed: June 27, 2022 
 
 
Policy 
 
Although Wallace Stegner Academy (the “School”) does not typically engage directly in 
fundraising, it may do so on certain occasions in order to help advance the School’s 
mission.  The School encourages the contributions of gracious donors who have the 
resources and the inclination to make donations for the benefit of the School and its 
students.  This policy establishes guidelines and standards for the School’s acceptance 
of donations and gifts as well as for when the School engages in or sponsors 
fundraising activities.  
 
 
Donations and Gifts 
 
The School may not transfer or expend donated property in a manner contrary to donor 
restrictions imposed as a condition of making the donation.  The Principal is also 
responsible for ensuring that donor restrictions of accepted donations are complied with 
and that compliance can be verified.  The Principal will ensure that charitable donation 
receipts are provided to donors as necessary. 
 
The Principal must approve voluntary donations from private individual or organization 
in excess of $1,000 and any donation involving donor restrictions prior to accepting the 
donation.  The Board of Directors must approve any voluntary donations from private 
individual or organization in excess of $10,000.  The School may not accept donations 
with the condition that the donation provide direct benefit to specific School employees, 
students, vendors, or service providers, or that the School purchase a specific brand of 
goods with the donated funds.  
 
If advertising or other services are offered to a donor in exchange for a donation or gift, 
the School will objectively value the donation or gift in order to ensure the School 
receives at least fair value.  
 
The Principal must ensure that any applicable fiscal policies of the School are complied 
with in connection with donations.  The School will comply with other applicable laws 
and regulations, including but not limited to procurement requirements, rules related to 
construction of improvements, IRS regulations, and Title IX requirements.  
 
 
Fundraising 
 
Fundraising is defined as an organized effort to solicit individuals, businesses or 
foundations for money or in-kind gifts to be given directly to the School.   
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For the purposes of this policy, “school sponsored” means activities that are expressly 
authorized by the School’s Principal or Board of Directors that support the School or 
authorized curricular clubs, activities, sports, classes, or programs that are themselves 
school sponsored.  School-sponsored activities must be managed or supervised by 
School employees.  Activities sponsored by the School’s parent organization are not 
school-sponsored activities, but the parent organization may be involved in and 
provided assistance in connection with school-sponsored activities.   
 
The following guidelines must be followed in connection with School fundraising:  
 
1. The fundraising activity must be undertaken with the intent of obtaining a benefit 

consistent with the School’s mission.  
2. The fundraising activity must not violate the School’s charter, Board policies, or 

applicable law.  
3. Proposals for fundraising activities must be submitted to the School’s Principal 

for approval.  
4. The Principal may restrict the time, place, and manner of any approved 

fundraising activity. 
5. Fundraising activities should be planned and scheduled in a manner that does 

not create conflict, confusion, or excessive fundraising pressures on students, 
families or potential donors.  

6. Fundraising activities that may expose the School to risk of financial loss or 
liability if the activity is not successful should not be approved.  

7. The participation of School employees, students and parents in any fundraising 
activity must be voluntary.  However, School employees may be assigned to 
supervise students in connection with School-sponsored fundraising activities in 
connection with their employment.  Such employees may be compensated for 
such work as appropriate as determined by the Principal.  

8. Students may not be required to participate in a fundraising activity as a condition 
for belonging to a team, club or group, and a student’s fundraising efforts may 
not affect his or her participation time or standing in any team, club or group.  

9. Competitive enticements for student participation in fundraising efforts are 
generally discouraged, and any such rewards or prizes must be approved by the 
Principal.  

10. The Principal will ensure that the School’s Fee Waiver Policy is complied with in 
connection with all School-sponsored fundraising activities that involve fees.  Any 
fee waivers must be granted in accordance with the Fee Waiver Policy.  

11. All funds raised through school-sponsored fundraising activities are considered 
public funds and will be handled accordingly.  The Principal will ensure that all 
other applicable fiscal policies are complied with in connection with fundraising 
activities.  

12. Any fundraising activities that are related to the School but not school sponsored, 
such as fundraising activities of the parent organization, should clearly inform 
School patrons that the activity is not school sponsored.  School employees may 
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participate in such activities as volunteers but must not represent that they are 
acting as employees or representatives of the School.   

13. The Principal will ensure that charitable donation receipts are provided as 
necessary. 

14. The School’s employer identification number and sales tax exemption number 
may only be used by School personnel in connection with school-sponsored 
activities.  No other entity, including the School’s parent organization, may use 
these numbers. 

15. Any School employee involved in managing or overseeing non-School-
sponsored fundraising must disclose to the Principal any financial or controlling 
interest in or access to bank accounts of the fundraising organization or 
company.  

16. The School may cooperate with outside entities such as the parent organization 
in connection with non-school-sponsored fundraising activities. The School may 
allow these groups to use School facilities at little or no charge. At the Principal’s 
discretion, the School may provide some level of support or pay for portions of 
these activities. The details of the arrangements for non-school-sponsored 
fundraising activities shall be understood and agreed to by the Principal and the 
representatives of the outside entity.  This must take into consideration the 
School’s fiduciary responsibility for the management and use of public funds and 
assets.  

17. The School is committed to principles of gender equity and compliance with Title 
IX guidance. The School commits to use all facilities, unrestricted gifts and other 
available funds in harmony with these principles. The School reserves the right to 
decline or restrict donations, gifts, and fundraising proceeds, including those that 
might result in gender inequity or a violation of Title IX. Fundraising opportunities 
should be equitable for all students, comply with Title IX, and be in harmony with 
Article X of the Utah Constitution. 

 
The Principal will ensure that School employees receive appropriate training in 
connection with these policies.  Training shall be provided at least annually to 
employees whose job duties are affected by the School’s fiscal policies.  
 
The Board will review this policy periodically and as necessary to ensure that adequate 
controls are in place.  
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Fraud Risk Assessment 
Continued 

*Total Points Earned: ____/395  *Risk Level:

Yes Pts 

1. Does the entity have adequate basic separation of duties or mitigating controls as
outlined in the attached Basic Separation of Duties Questionnaire?

200 

2. Does the entity have governing body adopted written policies in the following areas:
a. Conflict of interest? 5 

b. Procurement? 5 

c. Ethical behavior? 5 
d. Reporting fraud and abuse? 5 

e. Travel? 5 

f. Credit/Purchasing cards (where applicable)? 5 
g. Personal use of entity assets? 5 

h. IT and computer security? 5 

i. Cash receipting and deposits? 5 
3. Does the entity have a licensed or certified (CPA, CGFM, CMA, CIA, CFE, CGAP,
CPFO) expert as part of its management team?

20 

a. Do any members of the management team have at least a bachelor's degree in
accounting?

10 

4. Are employees and elected officials required to annually commit in writing to abide by a
statement of ethical behavior?

20 

5. Have all governing body members completed entity specific (District Board Member
Training for local/special service districts & interlocal entities, Introductory Training for
Municipal Officials for cities & towns, etc.) online training (training.auditor.utah.gov)
within four years of term appointment/election date?

20 

6. Regardless of license or formal education, does at least one member of the
management team receive at least 40 hours of formal training related to accounting,
budgeting, or other financial areas each year?

20 

7. Does the entity have or promote a fraud hotline? 20 

8. Does the entity have a formal internal audit function? 20 

9. Does the entity have a formal audit committee? 20 

*Entity Name: _________________________________________________________________

*

*CAO Name: __________________________ *CFO Name: ____________________________

*CAO Signature: _______________________ *CFO Signature: _________________________

*Required

Very Low Low Moderate High Very High 
> 355 316-355 276-315 200-275 < 200 

375

200

5
5

5
5
5

5
5
5
5

20

10

20

20

20

20

N/A

20

Wallace Stegner Academy

Completed for Fiscal Year Ending: ______202_ 3 _________ *Completion Date: ________

Adam Gerlach Sarah Vaughan

N/A, less than 10,000 students
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Basic Separation of Duties

See the following page for instructions and definitions. 

Yes No MC* N/A 

1. Does the entity have a board chair, clerk, and treasurer who are three
separate people?

2. Are all the people who are able to receive cash or check payments different
from all of the people who are able to make general ledger entries?

3. Are all the people who are able to collect cash or check payments different
from all the people who are able to adjust customer accounts? If no customer
accounts, check “N/A”.

4. Are all the people who have access to blank checks different from those who
are authorized signers?

5. Does someone other than the clerk and treasurer reconcile all bank accounts
OR are original bank statements reviewed by a person other than the clerk to
detect unauthorized disbursements?

6. Does someone other than the clerk review periodic reports of all general
ledger accounts to identify unauthorized payments recorded in those
accounts?

7. Are original credit/purchase card statements received directly from the card
company by someone other than the card holder? If no credit/purchase cards,
check “N/A”.

8. Does someone other than the credit/purchase card holder ensure that all card
purchases are supported with receipts or other supporting documentation? If
no credit/purchase cards, check “N/A”.

9. Does someone who is not a subordinate of the credit/purchase card holder
review all card purchases for appropriateness (including the chief
administrative officer and board members if they have a card)? If no
credit/purchase cards, check “N/A”.

10. Does the person who authorizes payment for goods or services, who is not
the clerk, verify the receipt of goods or services?

11. Does someone authorize payroll payments who is separate from the person
who prepares payroll payments? If no W-2 employees, check “N/A”.

12. Does someone review all payroll payments who is separate from the person
who prepares payroll payments? If no W-2 employees, check “N/A”.

* MC = Mitigating Control

X

X

X

X X

X

X

X

X

X

X

X

X
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Wallace Stegner Academy  
Ethics Policy 

  Board Approved 01/20/2016 

Ethics Policy 
Adopted: January 20, 2016 
 
 
Purpose 
 
Wallace Stegner Academy (the “School”) adopts this policy to ensure that individuals 
associated with the School, including Board Members and employees, conduct 
themselves consistent with high standards of ethics and with applicable law.  
 
 
Policy 
 
Any allegation of a violation of this policy should be reported to the School’s Board of 
Directors in accordance with the School’s Staff Grievance Policy or Parent Grievance 
Policy, as applicable.  The Board will ensure that all allegations of ethics violations are 
promptly investigated and that appropriate action is taken based on the results of the 
investigation.   
 
No Board Member or School employee may violate Utah Code 76-8-105, which 
precludes the solicitation or receipt of a bribe.  
 
No Board Member or School employee may violate the Utah Public Officers’ and 
Employees’ Ethics Act (Utah Code 67-16-1, et seq.), which, among other requirements, 
precludes Board Members and School employees from:  
 

(a) accepting employment or engaging in any business or professional activity 
that he/she might reasonably expect would require or induce him/her to improperly 
disclose controlled information that he/she has gained by reason of his/her official 
position; 
 
           (b) disclosing or improperly using controlled, private, or protected information 
acquired by reason of his/her official position or in the course of official duties in order to 
further substantially his/her personal economic interest or to secure special privileges or 
exemptions for himself/herself or others; 
 
           (c) using or attempting to use his/her official position to: 
             (i) further substantially his/her personal economic interest; or 
             (ii) secure special privileges or exemptions for himself/herself or others; 
 
           (d) accepting other employment that he/she might expect would impair his/her 
independence of judgment in the performance of his/her public duties;  
 
           (e) accepting other employment that he/she might expect would interfere with the 
ethical performance of his/her public duties; or 
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(f) except as otherwise allowed in the law, knowingly receiving, accepting, taking, 
seeking, or soliciting, directly or indirectly for himself/herself or another a gift of 
substantial value or a substantial economic benefit tantamount to a gift: 
 
             (i) that would tend improperly to influence a reasonable person in the 
person's position to depart from the faithful and impartial discharge of the person's 
public duties; 
 
             (ii) that he/she knows or that a reasonable person in that position should 
know under the circumstances is primarily for the purpose of rewarding him/her for 
official action taken; or 
 
             (iii) if he/she recently has been, is now, or in the near future may be 
involved in any governmental action directly affecting the donor or lender, unless a 
disclosure of the gift, compensation, or loan and other relevant information has been 
made in the manner provided in Utah Code 67-16-6. 
 
Licensed educators of the School must comply with Utah Educator Standards contained 
at R277-515-3 pertaining to the ethical conduct required of all licensed educators in the 
state of Utah. 
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Board Member Annual Commitment to Ethical Behavior 
 

I understand that as a board member of Wallace Stegner Academy I should always engage in 
ethical behavior.  I have read the school’s Ethics Policy and am committed to abiding by the 
policy, conducting myself consistent with high standards of ethics, and complying with 
applicable law. 
 
 
 
 
Signature__________________________________  _____________________ 
Sarah Vaughan      Date 
 
 
 
Signature__________________________________  _____________________ 
Jeremy Schow       Date 
 
 
 
Signature__________________________________  _____________________ 
Reed Farnsworth      Date 
 
 
 
Signature__________________________________  _____________________ 
Frank Magana       Date 
 
 
 
Signature__________________________________  _____________________ 
Tony Furano       Date 
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May 4, 2023 
 
 
Board of Directors 
School 
School Address 
School Address 
 
 
You have requested that we audit the financial statements of the governmental activities and each major fund 
of School Name (the School) as of June 30, 2023, and for the year then ended, and the related notes to the 
financial statements, which collectively comprise the School’s basic financial statements.  
 
In addition, we will audit the entity’s compliance over major federal award programs for the period ended June 
30, 2023, if federal expenditures exceed $750,000. We are pleased to confirm our acceptance and our 
understanding of this audit engagement by means of this letter.  
 
Our audits will be conducted with the objectives of our expressing an opinion on each opinion unit and an 
opinion on compliance regarding the entity’s major federal award programs. The objectives of our audit of the 
financial statements are to obtain reasonable assurance about whether the financial statements as a whole are 
free from material misstatement, whether due to fraud or error, and to issue an auditor’s report that includes 
our opinion. Reasonable assurance is a high level of assurance but is not absolute assurance and therefore is not 
a guarantee that an audit conducted in accordance with auditing standards generally accepted in the United 
States of America (GAAS) and in accordance with Government Auditing Standards, and/or any state or 
regulatory audit requirements will always detect a material misstatement when it exists. Misstatements, 
including omissions, can arise from fraud or error and are considered material if there is a substantial likelihood 
that, individually or in the aggregate, they would influence the judgment made by a reasonable user based on 
the financial statements. 
 
The objectives of our compliance audit are to obtain sufficient appropriate audit evidence to form an opinion 
and report at the level specified in the governmental audit requirement about whether the entity complied in all 
material respects with the applicable compliance requirements and identify audit and reporting requirements 
specified in the governmental audit requirement that are supplementary to GAAS and Government Auditing 
Standards , if any, and perform procedures to address those requirements. 
 
Accounting principles generally accepted in the United States of America (U.S. GAAP), as promulgated by the 
Governmental Accounting Standards Board (GASB), require that Management’s Discussion and Analysis, 
Statement of Revenues, Expenditures and Changes in Fund Balances ‐ Budget and Actual – General Fund and 
Notes to Required Supplementary Information be presented to supplement the basic financial statements. Such 
information, although not a part of the basic financial statements, is required by the Governmental Accounting 
Standards Board, who considers it to be an essential part of financial reporting for placing the basic financial 
statements in an appropriate operational, economic, or historical context. As part of our engagement, we will 
apply certain limited procedures to the required supplementary information (RSI) in accordance with auditing 
standards generally accepted in the United States of America. These limited procedures will consist primarily of 
inquiries of management regarding their methods of measurement and presentation and comparing the 
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information for consistency with management’s responses to our inquiries. We will not express an opinion or 
provide any form of assurance on the RSI. The following RSI is required by accounting principles generally 
accepted in the United States of America. This RSI will be subjected to certain limited procedures but will not be 
audited: 
 

 Management’s Discussion and Analysis 

 Statement of Revenues, Expenditures and Changes in Fund Balances ‐ Budget and Actual – General Fund 

 Notes to Required Supplementary Information 
 

Schedule of Expenditures of Federal Awards 
 
We will subject the schedule of expenditures of federal awards to the auditing procedures applied in our audit 
of the basic financial statements and certain additional procedures, including comparing and reconciling the 
schedule to the underlying accounting and other records used to prepare the financial statements or to the 
financial statements themselves, and additional procedures in accordance with auditing standards generally 
accepted in the United States of America. We intend to provide an opinion on whether the schedule of 
expenditures of federal awards is presented fairly in all material respects in relation to the financial statements 
as a whole.  
 
Data Collection Form 
 
Prior to the completion of our engagement, we will complete the sections of the Data Collection Form that are 
our responsibility. The form will summarize our audit findings, amounts and conclusions. It is management’s 
responsibility to submit a reporting package including financial statements, schedule of expenditure of federal 
awards, summary schedule of prior audit findings and corrective action plan along with the Data Collection Form 
to the federal audit clearinghouse. The financial reporting package must be text searchable, unencrypted, and 
unlocked. Otherwise, the reporting package will not be accepted by the federal audit clearinghouse. We will 
assist you in the electronic submission and certification. You may request from us copies of our report for you to 
include with the reporting package submitted to pass‐through entities.  
 
The Data Collection Form is required to be submitted within the earlier of 30 days after receipt of our auditors’ 
reports or nine months after the end of the audit period, unless specifically waived by a federal cognizant or 
oversight agency for audits. Data Collection Forms submitted untimely are one of the factors in assessing 
programs at a higher risk. 
 
Audit of the Financial Statements 
 
We will conduct our audits in accordance with GAAS, the standards appliable to financial audits contained in 
Government Auditing Standards, issued by the Comptroller General of the United States of America, the audit 
requirements of Title 2 U.S. Code of Federal Regulations (CFR) Part 200, Uniform Administrative Requirements, 
Cost Principles, and Audit Requirements for Federal Awards (Uniform Guidance) and, in accordance with any 
state or regulatory audit requirements As part of an audit of financial statements in accordance with GAAS and 
in accordance with Government Auditing Standards, Uniform Guidance and/or any state or regulatory audit 
requirements we exercise professional judgment and maintain professional skepticism throughout the audit. We 
also: 
 

 Identify and assess the risks of material misstatement of the financial statements , whether due to fraud 
or error, design and perform audit procedures responsive to those risks, and obtain audit evidence that 
is sufficient and appropriate to provide a basis for our opinion. The risk of not detecting a material 
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misstatement resulting from fraud is higher than for one resulting from error, as fraud may involve 
collusion, forgery, intentional omissions, misrepresentations, or the override of internal control. 

 Obtain an understanding of internal control relevant to the audit in order to design audit procedures 
that are appropriate in the circumstances, but not for the purpose of expressing an opinion on the 
effectiveness of the entity’s internal control. However, we will communicate to you in writing 
concerning any significant deficiencies or material weaknesses in internal control relevant to the audit of 
the financial statements that we have identified during the audit. 

 Evaluate the appropriateness of accounting policies used and the reasonableness of significant 
accounting estimates made by management, as well as evaluate the overall presentation of the financial 
statements, including the disclosures, and whether the financial statements represent the underlying 
transactions and events in a manner that achieves fair presentation. 

 Conclude, based on the audit evidence obtained, whether there are conditions or events, considered in 
the aggregate, that raise substantial doubt about the School’s ability to continue as a going concern for a 
reasonable period of time. 

 
Because of the inherent limitations of an audit, together with the inherent limitations of internal control, an 
unavoidable risk that some material misstatements or noncompliance may not be detected exists, even though 
the audit is properly planned and performed in accordance with GAAS and Government Auditing Standards of 
the Comptroller General of the United States of America and/or state or regulatory audit requirements.  
 
Our responsibility as auditors is limited to the period covered by our audit and does not extend to any other 
periods. 
 
We will issue a written report upon completion of our audit of the School ’s basic financial statements. Our 
report will be addressed to the governing body of the School. Circumstances may arise in which our report may 
differ from its expected form and content based on the results of our audit. Depending on the nature of these 
circumstances, it may be necessary for us to modify our opinions, add an emphasis‐of‐matter or other‐matter 
paragraph(s) to our auditor’s report, or if necessary, withdraw from the engagement. If our opinions on the 
basic financial statements are other than unmodified, we will discuss the reasons with you in advance. If, for any 
reason, we are unable to complete the audit or are unable to form or have not formed opinions, we may decline 
to express opinions or to issue a report as a result of this engagement. 
 
In accordance with the requirements of Government Auditing Standards, we will also issue a written report 
describing the scope of our testing over internal control over financial reporting and over compliance with laws, 
regulations, and provisions of grants and contracts, including the results of that testing. However, providing an 
opinion on internal control and compliance over financial reporting will not be an objective of the audit and, 
therefore, no such opinion will be expressed. 
 
We also will issue a written report on our financial statement and single audit upon completion of our audit. 
 
Audit of Major Program Compliance 
 
Our audit of the School’s major federal award program(s) compliance will be conducted in accordance with the 
requirements of the Single Audit Act, as amended; and the Uniform Guidance and will include tests of 
accounting records, a determination of major programs in accordance with the Uniform Guidance, and other 
procedures we consider necessary to enable us to express such an opinion on major federal award program 
compliance and to render the required reports. We cannot provide assurance that an unmodified opinion on 
compliance will be expressed. Circumstances may arise in which it is necessary for us to modify our opinion or 
withdraw from the engagement. 
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The Uniform Guidance requires that we also plan and perform the audit to obtain reasonable assurance about 
whether the material noncompliance with applicable laws and regulations, the provisions of contracts and grant 
agreements applicable to major federal award programs, and the applicable compliance requirements occurred, 
whether due to fraud or error, and express an opinion on the entity’s compliance based on the audit. 
Reasonable assurance is a high level of assurance but is not absolute assurance and therefore is not a guarantee 
that an audit conducted in accordance with GAAS, Government Auditing Standards, and the Uniform Guidance 
will always detect material noncompliance when it exists. The risk of not detecting material noncompliance 
resulting from fraud is higher than for that resulting from error, as fraud may involve collusion, forgery, 
intentional omissions, misrepresentations, or the override of internal control. Noncompliance with the 
compliance requirements is considered material if there is a substantial likelihood that, individually or in the 
aggregate, it would influence the judgment made by a reasonable user of the report on compliance about the 
entity’s compliance with the requirements of the federal programs as a whole. 
 
As part of a compliance audit in accordance with GAAS and in accordance with Government Auditing Standards, 
we exercise professional judgment and maintain professional skepticism throughout the audit. We also identify 
and assess the risks of material noncompliance, whether due to fraud or error, and design and perform audit 
procedures responsive to those risks.  
 
Our procedures will consist of determining major federal programs and performing the applicable procedures 
described in the U.S. Office of Management and Budget OMB Compliance Supplement for the types of 
compliance requirements that could have a direct and material effect on each of the entity’s major programs, 
and performing such other procedures as we considers necessary in the circumstances The purpose of those 
procedures will be to express an opinion on the entity’s compliance with requirements applicable to each of its 
major programs in our report on compliance issued pursuant to the Uniform Guidance. 
 
Also, as required by the Uniform Guidance, we will obtain an understanding of the entity’s internal control over 
compliance relevant to the audit in order to design and perform tests of controls to evaluate the effectiveness of 
the design and operation of controls that we consider relevant to preventing or detecting material 
noncompliance with compliance requirements applicable to each of the entity’s major federal award programs. 
Our tests will be less in scope than would be necessary to render an opinion on these controls and, accordingly, 
no opinion will be expressed in our report. However, we will communicate to you, regarding, among other 
matters, the planned scope and timing of the audit and any significant deficiencies and material weaknesses in 
internal control over compliance that we have identified during the audit. 
 
We will issue a report on compliance that will include an opinion or disclaimer of opinion regarding the entity’s 
major federal award programs, and a report on internal controls over compliance that will report any significant 
deficiencies and material weaknesses identified; however, such report will not express an opinion on internal 
control. 
 
Management Responsibilities 
 
Our audit will be conducted on the basis that management and, when appropriate, those charged with 
governance, acknowledge and understand that they have responsibility: 
 

1. For the preparation and fair presentation of the financial statements in accordance with accounting 
principles generally accepted in the United States of America; 

2. For the design, implementation, and maintenance of internal control relevant to the preparation and 
fair presentation of financial statements that are free from material misstatement, whether due to fraud 
or error; 
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3. For identifying, in its accounts, all federal awards received and expended during the period and the 
federal programs under which they were received; 

4. For maintaining records that adequately identify the source and application of funds for federally 
funded activities; 

5. For preparing the schedule of expenditures of federal awards (including notes and noncash assistance 
received) in accordance with the Uniform Guidance; 

6. For designing, implementing, and maintaining effective internal control over federal awards that 
provides reasonable assurance that the entity is managing federal awards in compliance with federal 
statutes, regulations, and the terms and conditions of the federal awards; 

7. For identifying and ensuring that the entity complies with federal laws, statutes, regulations, rules, 
provisions of contracts or grant agreements, and the terms and conditions of federal award programs 
and implementing systems designed to achieve compliance with applicable federal statutes, regulations, 
and the terms and conditions of federal award programs; 

8. For disclosing accurately, currently, and completely, the financial results of each federal award in 
accordance with the requirements of the award; 

9. For identifying and providing report copies of previous audits, attestation engagements, or other studies 
that directly relate to the objectives of the audit, including whether related recommendations have 
been implemented; 

10. For taking prompt action when instances of noncompliance are identified; 
11. For addressing the findings and recommendations of auditors, for establishing and maintaining a 

process to track the status of such findings and recommendations and taking corrective action on 
reported audit findings from prior periods and preparing a summary schedule of prior audit findings; 

12. For following up and taking corrective action on current year audit findings and preparing a corrective 
action plan for such findings; 

13. For submitting the reporting package and data collection form to the appropriate parties;  
14. For making the auditor aware of any significant contractor relationships where the contractor is 

responsible for program compliance;  
15. To provide us with: 

a. Access to all information of which management is aware that is relevant to the preparation and 
fair presentation of the financial statements including disclosures, and relevant to federal award 
programs, such as records, documentation, and other matters; 

b. Additional information that we may request from management for the purpose of the audit; and 
c. Unrestricted access to persons within the entity from whom we determine it necessary to 

obtain audit evidence. 
16. For adjusting the financial statements to correct material misstatements and confirming to us in the 

management representation letter that the effects of any uncorrected misstatements aggregated by us 
during the current engagement and pertaining to the current year period(s) under audit are immaterial, 
both individually and in the aggregate, to the financial statements as a whole;  

17. For acceptance of nonattest services, including identifying the proper party to oversee nonattest work; 
18. For maintaining adequate records, selecting and applying accounting principles, and safeguarding 

assets;  
19. For informing us of any known or suspected fraud affecting the entity involving management, 

employees with significant role in internal control and others where fraud could have a material effect 
on compliance; 

20. For the accuracy and completeness of all information provided; 
21. For taking reasonable measures to safeguard protected personally identifiable and other sensitive 

information; and 
22. For confirming your understanding of your responsibilities as defined in this letter to us in your 

management representation letter. 
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With regard to the schedule of expenditures of federal awards referred to above, you acknowledge and 
understand your responsibility (a) for the preparation of the schedule of expenditures of federal awards in 
accordance with the Uniform Guidance, (b) to provide us with the appropriate written representations regarding 
the schedule of expenditures of federal awards, (c) to include our report on the schedule of expenditures of 
federal awards in any document that contains the schedule of expenditures of federal awards and that indicates 
that we have reported on such schedule, and (d) to present the schedule of expenditures of federal awards with 
the audited financial statements, or if the schedule will not be presented with the audited financial statements, 
to make the audited financial statements readily available to the intended users of the schedule of expenditures 
of federal awards no later than the date of issuance by you of the schedule and our report thereon.  
 
With regard to the supplementary information referred to above, you acknowledge and understand your 
responsibility (a) for the preparation of the supplementary information in accordance with the applicable 
criteria, (b) to provide us with the appropriate written representations regarding supplementary information, (c) 
to include our report on the supplementary information in any document that contains the supplementary 
information and that indicates that we have reported on such supplementary information, and (d) to present 
the supplementary information with the audited financial statements, or if the supplementary information will 
not be presented with the audited financial statements, to make the audited financial statements readily 
available to the intended users of the supplementary information no later than the date of issuance by you of 
the supplementary information and our report thereon.  
 
As part of our audit process, we will request from management and, when appropriate, those charged with 
governance, written confirmation concerning representations made to us in connection with the audit. 
 
We understand that your employees will prepare all confirmations we request and will locate any documents or 
invoices selected by us for testing. 
 
If you intend to publish or otherwise reproduce the financial statements and make reference to our firm, you 
agree to provide us with printers’ proofs or masters for our review and approval before printing. You also agree 
to provide us with a copy of the final reproduced material for our approval before it is distributed.  
 
Nonattest Services  
 
With respect to any nonattest services we perform, we agree to perform the following:  
 

 Prepare federal and state income tax returns. 

 Prepare or assist with preparing financial statements in conformity with U.S. generally accepted 
accounting principles based on information provided by you. 

 Prepare or assist in preparing the government‐wide statements and conversion entries and note 
disclosures. 

 Complete the auditee’s portion of the Data Collection Form, as applicable. 

 Assistance with preparation of Schedule of Expenditures, as applicable. 
 
We will not assume management responsibilities on behalf of the School. The School’s management 
understands and agrees that any advice or recommendation we may provide in connection with our audit 
engagement are solely to assist management in performing its responsibilities.  
 
The School’s management is responsible for (a) making all management decisions and performing all 
management functions; (b) assigning a competent individual to oversee the services; (c) evaluating the adequacy 
of the services performed; (d) evaluating and accepting responsibility for the results of the services performed; 
and (e) establishing and maintaining internal controls, including monitoring ongoing activities. 
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Our responsibilities and limitations of the nonattest services are as follows: 
 

 We will perform the services in accordance with applicable professional standards. 

 The nonattest services are limited to the services previously outlined above. Our firm, in its sole 
professional judgment, reserves the right to refuse to do any procedure or take any action that 
could be construed as making management decisions or assuming management responsibilities. Our 
firm will advise the School with regard to tax positions taken in the preparation of the tax return, 
but the School must make all decisions with regard to those matters. 

 
Fees and Timing 
 
Ken Jeppesen is the engagement partner for the audit services specified in this letter. He will be assisted with 
the Single Audit portion of the engagement (as necessary) by Paul Skeen. Responsibilities include supervising 
services performed as part of this engagement and signing or authorizing another qualified firm representative 
to sign the audit report. We expect to begin our audit on approximately July 25, 2023. 
 
Our fees are based on the amount of time required at various levels of responsibility, plus actual out‐of‐pocket 
expenses, including administrative charges. Invoices are payable upon presentation. We estimate that our fees 
for the financial statement audit and state compliance procedures will be $12,500. If a Single Audit is required, 
these fees will be billed separately. The information return (Form 990) fees are estimated to be $1,800. 
 
We will notify you immediately of any circumstances we encounter that could significantly affect this initial fee 
estimate. Whenever possible, we will attempt to use the School’s personnel to assist in the preparation of 
schedules and analyses of accounts. This effort could substantially reduce our time requirements and facilitate 
the timely conclusion of the audit. Further, we will be available during the year to consult with you on financial 
management and accounting matters of a routine nature. 
 
The ability to perform and complete our engagement consistent with the estimated fee included above depends 
upon the quality of your underlying accounting records and the timeliness of your personnel in providing 
information and responding to our requests. To assist with this process, we will provide you with a Prepared‐by‐
Client (PBC) request that identifies the information required to perform our engagement, as well as a planned 
timeline for the engagement. A failure to provide this information in an accurate and timely manner may result 
in an increase in our fees and/or a delay in the completion of our engagement. 
 
We may be requested to make certain audit documentation available to outside parties, including regulators, 
pursuant to authority provided by law or regulation or applicable professional standards. If requested, access to 
such audit documentation will be provided under the supervision of Eide Bailly LLP’s personnel. Furthermore, 
upon request, we may provide copies of selected audit documentation to the outside party, who may intend, or 
decide, to distribute the copies of information contained therein to others, including other governmental 
agencies. We will be compensated for any time and expenses, including time and expenses of legal counsel, we 
may incur in making such audit documentation available or in conducting or responding to discovery requests or 
participating as a witness or otherwise in any legal, regulatory, or other proceedings as a result of our Firm’s 
performance of these services. You and your attorney will receive, if lawful, a copy of every subpoena we are 
asked to respond to on your behalf and will have the ability to control the extent of the discovery process to 
control the costs you may incur. 
Should our relationship terminate before our audit procedures are completed and a report issued, you will be 
billed for services to the date of termination. All bills are payable upon receipt. A service charge of 1% per 
month, which is an annual rate of 12%, will be added to all accounts unpaid 30 days after billing date. If 
collection action is necessary, expenses and reasonable attorney’s fees will be added to the amount due. 
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Other Matters  
 
During the course of the engagement, we will only provide confidential engagement documentation to you via 
Eide Bailly’s secure portal or other secure methods, and request that you use the same or similar tools in 
providing information to us. Should you choose not to utilize secure communication applications, you 
acknowledge that such communication contains a risk of the information being made available to unintended 
third parties. Similarly, we may communicate with you or your personnel via e‐mail or other electronic methods, 
and you acknowledge that communication in those mediums contains a risk of misdirected or intercepted 
communications. 
 
Should you provide us with remote access to your information technology environment, including but not 
limited to your financial reporting system, you agree to (1) assign unique usernames and passwords for use by 
our personnel in accessing the system and to provide this information in a secure manner; (2) limit access to 
“read only” to prevent any unintentional deletion or alteration of your data; (3) limit access to the areas of your 
technology environment necessary to perform the procedures agreed upon; and (4) disable all usernames and 
passwords provided to us upon the completion of procedures for which access was provided. We agree to only 
access your technology environment to the extent necessary to perform the identified procedures. 
 
Regarding the electronic dissemination of audited financial statements, including financial statements published 
electronically on your website or elsewhere, you understand that electronic sites are a means to distribute 
information and, therefore, we are not required to read the information contained in these sites or to consider 
the consistency of other information in the electronic site with the original document.  
Professional standards prohibit us from being the sole host and/or the sole storage for your financial and non‐
financial data. As such, it is your responsibility to maintain your original data and records and we cannot be 
responsible to maintain such original information. By signing this engagement letter, you affirm that you have all 
the data and records required to make your books and records complete. 
 
We may use third party service providers and/or affiliated entities (including Eide Bailly Shared Services Private 
Limited) (collectively, “service providers”) in order to facilitate delivering our services to you. Our use of service 
providers may require access to client information by the service provider. We will take reasonable precautions 
to determine that they have the appropriate procedures in place to prevent the unauthorized release of 
confidential information to others. We will remain responsible for the confidentiality of client information 
accessed by such service provider and any work performed by such service provider.  
 
Neither of us may use or disclose the other’s confidential information for any purpose except as permitted 
under this engagement letter or as otherwise necessary for Eide Bailly to provide the services. Your confidential 
information is defined as any information you provide to us that is not available to the public. Eide Bailly’s 
confidential information includes our audit documentation for this engagement. Our audit documentation shall 
at all times remain the property of Eide Bailly LLP. The confidentiality obligations described in this paragraph 
shall supersede and replace any and all prior confidentiality and/or nondisclosure agreements (NDAs) between 
us. 
 
We agree to retain our audit documentation or work papers for a period of at least eight years from the date of 
our report.  
 
Further, we will be available during the year to consult with you on financial management and accounting matters of a 
routine nature.  
You agree to share all facts that may affect your financial statements, even if you first become aware of those 
facts after the date of the auditor’s report but before the date your financial statements are issued. 
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At the conclusion of our audit engagement, we will communicate to management and the board of directors the 
following significant findings from the audit: 
 

 Our view about the qualitative aspects of the entity’s significant accounting practices; 

 Significant difficulties, if any, encountered during the audit; 

 Uncorrected misstatements, other than those we believe are trivial, if any; 

 Disagreements with management, if any; 

 Other findings or issues, if any, arising from the audit that are, in our professional judgment, significant 
and relevant to those charged with governance regarding their oversight of the financial reporting 
process; 

 Material, corrected misstatements that were brought to the attention of management as a result of our 
audit procedures; 

 Representations we requested from management; 

 Management’s consultations with other accountants, if any; and 

 Significant issues, if any, arising from the audit that were discussed, or the subject of correspondence, 
with management. 

 
Government Auditing Standards require that we provide, upon request, a copy of our most recent external peer 
review report and any subsequent review reports to the party contracting for the audit. Accordingly, we will 
provide a copy of our most recent peer review report at your request. 
 
MEDIATION 
Any disagreement, controversy or claim arising out of or related to any aspect of our services or relationship 
with you (hereafter a “Dispute”) shall, as a precondition to litigation in court, first be submitted to mediation. In 
mediation, the parties attempt to reach an amicable resolution of the Dispute with the aid of an impartial 
mediator. Mediation shall begin by service of a written demand. The mediator will be selected by mutual 
agreement. If we cannot agree on a mediator, one shall be designated by the American Arbitration Association 
(“AAA”). Mediation shall be conducted with the parties in person in Salt Lake City, Utah. Each party will bear its 
own costs in the mediation. The fees and expenses of the mediator will be shared equally by the parties. Neither 
party may commence a lawsuit until the mediator declares an impasse.  
 
LIMITED INDEMNITY 
 
Eide Bailly LLP and its partners, affiliates, officers and employees (collectively “Eide Bailly”) shall not be 
responsible for any misstatements in your financial statements and information return that we may fail to 
detect as a result of misrepresentations or concealment of information by any of your owners, directors, officers 
or employees. You shall indemnify and hold Eide Bailly harmless from any claims, losses, settlements, 
judgments, awards, damages and attorneys’ fees arising from any such misstatement or concealment of 
information.  
 
If through no fault of Eide Bailly we are named as a party to a dispute between you and a third party, you shall 
indemnify and hold Eide Bailly harmless against any losses, damages, settlements, judgments, awards, and the 
costs of litigation (including attorneys’ fees) we incur in connection with the dispute.  
 
Eide Bailly shall not be entitled to indemnification under this agreement unless the services were performed in 
accordance with professional standards in all material respects. 
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LIMITATION OF LIABILITY 
 
The exclusive remedy available to you for any alleged loss or damages arising from or related to Eide Bailly’s 
services or relationship with you shall be the right to pursue claims for actual damages that are directly caused 
by Eide Bailly’s breach of this agreement or Eide Bailly’s violation of applicable professional standards. In no 
event shall Eide Bailly’s aggregate liability to you exceed two times fees paid under this agreement, nor shall 
Eide Bailly ever be liable to you for incidental, consequential, punitive or exemplary damages, or attorneys’ fees. 
 
TIME LIMITATION 
 
You may not bring any legal proceeding against Eide Bailly unless it is commenced within twenty‐four (24) 
months (“Limitation Period”) after the date when we delivered our report, return, or other deliverable under 
this agreement to you, regardless of whether we do other services for you or that may relate to the audit and 
information return preparation. The Limitation Period applies and begins to run even if you have not suffered 
any damage or loss, or have not become aware of a possible Dispute. 
 
GOVERNING LAW AND VENUE  
 
Any Dispute between us, including any Dispute related to the engagement contemplated by this agreement, 
shall be governed by Utah law. Any unresolved Dispute shall be submitted to a federal or state court located in 
Minneapolis, Minnesota. 
  
ASSIGNMENTS PROHIBITED 
 
You shall not assign, sell, barter or transfer any legal rights, causes of actions, claims or Disputes you may have 
against Eide Bailly to any person. 
 
Please sign and return the attached copy of this letter to indicate your acknowledgment of, and agreement with, 
the arrangements for our audit of the financial statements including our respective responsibilities.  
 
We appreciate the opportunity to be your certified public accountants and look forward to working with you 
and your staff. 
 
Respectfully, 
 
 
 
__________________________ 
Kenneth D. Jeppesen, CPA 
Partner 
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*************************************************************** 
 
RESPONSE: 
 
This letter correctly sets forth our understanding. 
 
Acknowledged and agreed on behalf of the School by:  
 
Name: _______________________________________________________________ 
 
Title: ________________________________________________________________ 
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6/13/23, 4:47 PM Budget Manager - Final and Preliminary Budgets

https://alliantconnections.quickbase.com/db/br9rzsgsx?a=q&qid=-1000001&dlta=pr~&ridlist=14067 1/1

Final and Preliminary Budgets 

Budget Manager :  Categories Final and Preliminary Budgets

 
Revenue  (4 Category records) 

Revenue 142,748 432,041 20,000 421,000 440,000

Revenue 9,830,160 11,417,532 10,920,479 12,418,551 13,989,526

Revenue 2,187,265 1,155,525 974,724 2,234,803 1,720,266

Revenue 33,568,986   0 0 0

TOT   45,729,159 13,005,098 11,915,203 15,074,353 16,149,792

Expense  (8 Category records) 

Expense -4,997,564 -4,671,532 -5,373,755 -5,906,749 -7,679,647

Expense -1,383,186 -1,434,514 -1,454,844 -1,749,844 -2,014,863

Expense -855,541 -883,381 -938,472 -1,046,723 -950,640

Expense -1,561,705 -1,418,657 -333,210 -2,431,744 -417,277

Expense -1,209,329 -1,017,019 -738,193 -1,372,433 -1,409,500

Expense -1,190,146 -595,914 -537,717 -1,218,655 -1,087,500

Expense -14,614,273 -14,576,124 -348,100 -14,626,556 -50,000

Expense -1,285,557 -964,097 -1,988,669 -2,227,164 -2,329,703

TOT   -27,097,300 -25,561,238 -11,712,960 -30,579,867 -15,939,131

TOT   18,631,859 -12,556,140 202,243 -15,505,514 210,662

Category Type FY 22
Actual

FY23
YTD

FY23 Original
Budget

FY 23 Final
Budget

FY24
Budget

1000  Local Revenue

3000 State Revenue

4000 Federal Revenue

5000 Other Sources

100 Salaries

200 Benefits

300 Professional Services

400 Property Services

500 Other Services

600 Supplies and Materials

700 Property

800 Debt and
Miscellaneous
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Background and Summary of Policies 
 
Amendment - Administration of Medications Policy  
A school may administer prescribed medication to a student if certain conditions are met, including the 
school having a policy on medication administration, having staff who have been trained to administer 
medication to students, and having in place a form signed by the student’s parent/guardian and health 
care provider requesting that the school administer the medication to the student. In addition, school 
personnel may administer medication to students in emergency situations if certain requirements are 
met, particularly in regard to emergency diabetic medication, EpiPens, seizure rescue medication, stock 
albuterol (emergency asthma medication), and opiate antagonists. The proposed amendments to 
Wallace Stegner Academy’s Administration of Medication Policy are meant to more thoroughly cover 
the medication administration requirements and update outdated Utah Code references. 
 
In addition, Utah law requires that schools have a policy addressing the training of appropriate school 
personnel on the provisions of Utah Code § 53G-9-203.  This section of the Utah Code covers, among 
other things, restrictions pertaining to medical recommendations by school employees and rules related 
to school employees communicating information and observations about a student’s health and 
welfare. The required policy must also indicate that school employees who violate the provisions of 
Utah Code § 53G-9-203 will be subject to disciplinary action by the school.  Wallace Stegner Academy 
has this required policy within its Administration of Medication Policy, but a few revisions are in order to 
satisfy the policy requirements. 
 
New - Teacher and Student Success Program Policy 
Any LEA that has two or more campuses is required to have a policy that explains how the LEA will 
calculate and distribute TSSA funds for each of its campuses.  This policy simply explains that the LEA will 
abide by all requirements of the TSSA program, including the calculation and distribution requirements 
set forth in Utah Code and USBE rule. 
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Administration of Medication Policy 
Adopted: September 17, 2015 
Revised: September 19, 2017 
Revised: 
 
 
Purpose 
 
The purpose of this policy is to authorize personnel of Wallace Stegner Academy (the 
“School”) to administer medication to students consistent with applicable law. 
 
The School’s Board of Directors (the “Board”) acknowledges that medication should 
typically be administered by a student or the student’s parent or guardian.  However, the 
Board recognizes that situations may arise where the health of a student may require 
administration of medication during the course of a school day by School personnel.    
 
As long as authorized personnel act in a prudent and responsible manner, Utah law 
provides that School personnel who provide assistance in substantial compliance with a 
student’s licensed health care provider’s written statement are not liable civilly or 
criminally for any adverse reaction suffered by the student as a result of taking the 
medication or discontinuing the administration of medication.  The Board hopes that this 
policy will help ensure that School personnel act in a prudent and responsible manner in 
order to protect the health of students and the interests of School personnel.  
 
The Board also desires to set forth policies regarding acceptable self-administration of 
medication by students.  
 
 
Policy 
 
Administration of Medication by School Personnel 
 
The School will comply with applicable state and federal laws, including but not limited 
to Utah Code Ann. § 53A-11-60153G-9-502, regarding the administration of medication 
to students by School personnel.  Accordingly, pursuant to this policy, authorized 
School personnel may provide assistance in the administration of medication to 
students of the School during periods when the student is under the School’s control. 
 
School personnel may also administer medication to students in emergency situations 
in accordance with the following:     
 

(a) Glucagon.  Glucagon is an emergency diabetic medication used to raise 
blood sugar.  The School will comply with the requirements of Utah Code 
Ann. § 53A-11-60453G-9-504 regarding the emergency administration of 
glucagon to a student in accordance with the statute if in the event (1) the 
School receives a glucagon authorization request from the parent or 
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guardian of a student.; and (2) any School personnel who have been 
trained (as described in the statute) in the administration of glucagon are 
available to administer the glucagon.  The School may not compel School 
personnel to become trained in the administration of glucagon nor may it 
obstruct School personnel from becoming trained in the administration of 
glucagon.   

 
(b) Epinephrine Auto-Injector.  The School will comply with the requirements 

of Utah Code Ann. §§ 26B-41-1401, et seq., regarding emergency 
injection for anaphylactic reactions, in the event any School personnel 
seeks to become a “trained school employee volunteerqualified adult” 
under that provision.  The School will make an emergency epinephrine 
auto-injector available to a School employee who becomes a qualified 
adult.  The School may not prohibit or dissuade School employees from 
receiving training to become a qualified adult, nor may it prohibit or 
dissuade School employees who become qualified adults from possessing 
or storing an epinephrine auto-injector on School property or administering 
an epinephrine auto-injector to any person in accordance with the statute. 

 
(c) Seizure Rescue Medication.  The School will comply with the 

requirements of Utah Code Ann. § 53A-11-603.553G-9-505 regarding the 
emergency administration of seizure rescue medications to a student.,  
Accordingly, the School may administer seizure rescue medication to a 
student in accordance with the statute if (1) the School receives a seizure 
rescue authorization from the parent or guardian of the student; and (2) a 
School employee who has become a “trained school employee volunteer” 
as defined in the statute is available to administer the seizure rescue 
medication.  The School may not compel a School employee to become a 
trained school employee volunteer nor may it obstruct a School employee 
from becoming a trained school employee volunteerin the event any 
School personnel seeks to become a “qualified adult” under that provision. 

 
(d) Opiate Antagonist.  In accordance with Utah Code Ann. § 26B-4-509-55-

104,  School personnel may administer an opiate antagonist when acting 
in good faith to an individual whom the person believes to be experiencing 
an opiate-related drug overdose. 

 
(e) Stock Albuterol.  The School will comply with the requirements of Utah 

Code Ann. §§ 26B-4-401, et seq., regarding emergency administration of 
stock albuterol in response to an asthma emergency, in the event any 
School personnel seeks to become a “qualified adult” under that provision.  
The School may make stock albuterol available to a School employee who 
becomes a qualified adult.  The School may not prohibit or dissuade 
School employees from receiving training to become a qualified adult, nor 
may it prohibit or dissuade School employees who become qualified 
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adults from possessing or storing stock albuterol on School property or 
administering stock albuterol to any person in accordance with the statute. 

 
The PrincipalDirector will establish administrative procedures that comply with 
applicable laws in order to set guidelines for when and how administration of medication 
under this policy will take place. 
 
The PrincipalDirector will consult with the local health department and/or a registered 
health care professional for assistance in developing procedures and training necessary 
for effective implementation of this policy.  The School’s PrincipalDirector will ensure 
that School personnel and parents are provided with information about this policy as 
needed. 
 
Self-Administration of Medication by Students 
 
Students may possess and self-administer prescription medication at school in 
compliance with applicable law.  The PrincipalDirector will establish administrative 
procedures that comply with applicable laws in order to set guidelines for when and how 
this will take place. 
 
Students are not prohibited from possessing and self-administering one day’s dosage of 
a non-prescription medication where the student’s maturity level is such that he or she 
can reasonably be expected to properly administer the medication on his or her own.   
 
Observations and Medical Recommendations by School Personnel  
 
The PrincipalDirector will ensure that appropriate School personnel receive training on 
the provisions of Utah Code Ann. § 53A-11-60553G-9-203, including but not limited to 
training regarding medical recommendations by School employees and rules related to 
School employees communicating information and observations about a student’s 
health and/or welfare.   
 
School employees who intentionally violate Utah Code Ann. § 53G-9-203 will be subject 
to discipline up to and including termination. 
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Wallace Stegner Academy 
Policy: Teacher and Student Success Program Policy 
Adopted: _________ 
 
Purpose 
 
The state of Utah created a Teacher and Student Success Program (the “Program”) in 
an effort to improve school performance and student academic achievement in public 
schools throughout the state.  Program funds are distributed to local education agencies 
if they complete certain Program requirements.  
  
The purpose of this policy is to help ensure that Wallace Stegner Academy (the 
“School”) completes all necessary Program requirements and allocates and uses its 
Program funds properly. 
 
Policy 
 
The School shall abide by and complete all Program requirements in Utah Code § 53G-
7-1301 et seq. that are applicable to the School, including but not limited to 
requirements related to the student success framework and teacher and student 
success plans.  
 
The School shall use all Program funds to improve school performance and student 
academic achievement in accordance with the School’s student success framework and 
campus-specific teacher and student success plans approved by the School’s Board of 
Directors. 
 
The School shall calculate and distribute Program funds for each of its campuses, 
including any new campuses, in accordance with the calculation and distribution 
requirements in Utah Code § 53G-7-1304 and Utah Administrative Code R277-927. 
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980 S Bending River Road Salt Lake City UT 84104 • (801) 456-9570 • www.WSACharter.org 

 
Teacher and Student Success Plan 
School Year: 2023 – 2024 
 
School: Wallace Stegner Academy—Salt Lake Campus 
 
Date Board Student Success Framework Approved: June 20, 2019 
Date Teacher and Student Success Plan Approved: ENTER DATE HERE 
 
General Information – In accordance with the Student Success Framework approved by the Board, the 
school’s administration will create a Teacher and Student Success Plan designed to improve the school’s 
performance under the state’s accountability system (USBE staff have indicated that this means achieving 
at least a 1% increase from the previous year’s overall score). The Plan’s goals may align with the goals 
shown on the School Land Trust Plan. Schools must include at least one goal in the plan. Schools must 
solicit input on developing the plan from administrators, school level educators, parents, and the School 
Land Trust council and may solicit input from students, support professionals, or other community 
stakeholders. The Plan must be submitted to the school’s Board for approval. The Board will annually 
review the Plan submitted and use its best efforts to complete the approval process by June 30 each year. 
The School Land Trust council will select a component of the approved plan to address within the School 
Land Trust Plan. 
 
Goals based on School Needs 

1. Students at WSA in grades 4-8 will increase language arts scores by 2 percentage points as 
compared to the previous years’ proficiency scores. 

2. Students at WSA in grades 4-8 will increase math scores by 1 percentage points as compared to 
the previous years’ proficiency scores. 

 
Measurement 

1. Goal 1 as measured by end of year summative test. 
2. Goal 2 as measured by end of year summative test. 

 
Action Steps 

• Administration will provide teachers and/or staff with professional learning opportunities to 
implement data-based decision making. 

• Teachers will use data to create instructional opportunities for students. 
• Students will take end of year summative tests in language arts and math. 

 
Budget 
25% of the TSSA funds will be used to increase staff compensation. 
10% of the TSSA funds will be used for bonuses to incentivize teachers to achieve TSSA Goals. 
65% of the TSSA funds will be used for augmentation of existing programs. 
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Teacher and Student Success Plan 
School Year: 2023 – 2024 
 
School: Wallace Stegner Academy—West Valley Campus 
 
Date Board Student Success Framework Approved: June 20, 2019 
Date Teacher and Student Success Plan Approved: ENTER DATE HERE 
 
General Information – In accordance with the Student Success Framework approved by the Board, the 
school’s administration will create a Teacher and Student Success Plan designed to improve the school’s 
performance under the state’s accountability system (USBE staff have indicated that this means achieving 
at least a 1% increase from the previous year’s overall score). The Plan’s goals may align with the goals 
shown on the School Land Trust Plan. Schools must include at least one goal in the plan. Schools must 
solicit input on developing the plan from administrators, school level educators, parents, and the School 
Land Trust council and may solicit input from students, support professionals, or other community 
stakeholders. The Plan must be submitted to the school’s Board for approval. The Board will annually 
review the Plan submitted and use its best efforts to complete the approval process by June 30 each year. 
The School Land Trust council will select a component of the approved plan to address within the School 
Land Trust Plan. 
 
Goals based on School Needs 

1. Students at WSA in grades 4-8 will increase language arts scores by 2 percentage points as 
compared to the previous years’ proficiency scores. 

2. Students at WSA in grades 4-8 will increase math scores by 1 percentage points as compared to 
the previous years’ proficiency scores. 

 
Measurement 

1. Goal 1 as measured by end of year summative test. 
2. Goal 2 as measured by end of year summative test. 

 
Action Steps 

• Administration will provide teachers and/or staff with professional learning opportunities to 
implement data-based decision making. 

• Teachers will use data to create instructional opportunities for students. 
• Students will take end of year summative tests in language arts and math. 

 
Budget 
25% of the TSSA funds will be used to increase staff compensation. 
10% of the TSSA funds will be used for bonuses to incentivize teachers to achieve TSSA Goals. 
65% of the TSSA funds will be used for augmentation of existing programs. 
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www.lesolson.com

800-365-8804
Corporate Headquarters, 3244 South 300 West, South Salt Lake, Utah 84115

 Quote MITQ210818

Valid through April 29, 2023

Prepared For:
Wallace Stegner Academy
Adam Gerlach
Phone: 8014569570
290 N Flint St
Kaysville, UT 84037
agerlach@wsacharter.org

 Prepared By:
Christopher Loveless
Managed IT Solutions Account Executive
Phone: (801) 486-7431
Email: cloveless@lesolson.com

 

For the full presentation proposal, click here to view or download the PDF version of this
quote. You can sign and fax this in, or you can save time by simply electronically accepting
this quote below.

 Line Item Detail

QTY Description Picture Unit Price Ext Price

Verkada Security Camera Systems

8 Verkada CD42 Indoor Dome Camera, 5MP, Fixed Lens, 256GB of Storage, Maximum 30 Days of
Retention
**Contract Pricing - Contract Number: AR2472**

$607.58 $4,860.64

99 Verkada CF81-E Outdoor Fisheye Camera, 12MP, Fixed Lens, 512GB of Storage, Maximum 30
Days of Retention
**Contract Pricing - Contract Number: AR2472**

$1,215.77 $120,361.23

11 Verkada CM41 Indoor Mini Dome Camera, 5MP, Fixed Lens, 128GB of Storage, Maximum 30
Days of Retention
**Contract Pricing - Contract Number: AR2472**

$485.94 $5,345.34

118 Verkada 10-Year Camera License
**Contract Pricing - Contract Number: AR2472**

$1,094.13 $129,107.34

14 Verkada CH52 Outdoor Multi-sensor dome Camera, 1TB of Storage, Maximum 30 Days of
Retention
**Contract Pricing - Contract Number: AR2472**

$2,188.87 $30,644.18

14 Verkada 10-Year CH52 Multisensor Camera License
**Contract Pricing - Contract Number: AR2472**

$3,283.60 $45,970.40

Environmental Sensor Hardware

19 Verkada SV23 Environmental Sensor
**Contract Pricing - Contract Number: AR2472**

$607.58 $11,544.02

19 Verkada 10-Year Sensor License
**Contract Pricing - Contract Number: AR2472**

$1,215.77 $23,099.63

Verkada Access Control Systems

2 Verkada AC62 16 Door Controller
**Contract Pricing - Contract Number: AR2472**

$3,222.79 $6,445.58

13 Verkada 10-Year Door License
**Contract Pricing - Contract Number: AR2472**

$1,215.77 $15,805.01

Verkada Alarm Systems
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2 TD52 Video Intercom
**Contract Pricing - Contract Number: AR2472**

$972.49 $1,944.98

2 Verkada 10-Year Alarm License
**Contract Pricing - Contract Number: AR2472**

$9,122.81 $18,245.62

2 Verkada 10-Year Intercom License
**Contract Pricing - Contract Number: AR2472**

$1,215.77 $2,431.54

2 Verkada 10-Year Desk Station License
**Contract Pricing - Contract Number: AR2472**

$1,215.77 $2,431.54

*Pricing does not include setup or installation of cameras on customer site.
*Additional items may be required for install (brackets, mount plates, cable runs or cable
corrections)
*Installation services and mounting accessories are available and may be quoted upon request

 Ready to Accept?

SubTotal: $418,237.05
Shipping: $2,734.00
Sales Tax: $0.00

Total: $420,971.05

204.113.111.2

(Optional: Enter PO Number as your reference only.)

agerlach@wsacharter.org

Order Confirmation

Les Olson Company, seller, agrees to sell and the Purchaser agrees to buy all the goods and personal property described in the foregoing
sales order at the price and upon the terms therein stated, and subject to final credit approval. The title to said property shall remain
with the seller until the full purchase price is paid, but the purchaser shall be responsible for any loss, damage or injury to said property,
whether by fire or otherwise, and no such loss, damage or injury shall relieve the purchaser from liability to pay the full purchase price.
Equipment on a cost per copy, rental or lease must be covered by insurance. Time is of the essence regarding the terms of this contract,
and if default be made by the purchaser in any payment of any of the terms of this sale, the seller may, at its election, declare the
forfeiture hereunder and may take possession of the property and thereupon all of the purchaser's rights herein shall cease, and all
payments theretofore made by the purchaser shall be forfeited as liquidated damages. No acceptance of any intermediate payment by
the seller after default shall be a waiver of subsequent or of the seller's right to repossess the property and declare a forfeiture. The
purchaser gives seller the right to file financing statements with respect to the equipment under the Uniform Commercial Code, as
amended, or other similar provisions of law, and authorizes seller where permitted by law to make such filings without buyer's
signature. The purchaser agrees to pay, in the event the account becomes delinquent and is turned over to an attorney or third-party
collector, fees equal to fifty percent (50%) of the balance due all attendant collection costs. A Finance Charge of 1 1/2% per month
(ANNUAL PERCENTAGE RATE 18%) will be charged on all overdue accounts. NOTE: We will not be responsible for loss or damage caused
by fire, theft, testing or any other causes beyond our control. A 15% handling/Restocking charge on all returned merchandise will be
made, and in some cases additional shipping charges will apply. Security products are not a guarantee against compromise. Remediation
of compromise (other than SOC response to active threat) is billed at indicated rates. Security & SOC services do not include physical
forensic services, onsite remediation or notification services that may be required by state, local or federal agencies. Existing systems
are expected to be serviced by their respective provider (i.e. AV equipment, phone systems, phone handsets and other specialty or IoT
hardware). The terms and conditions within the original signed Agreement correctly set forth the entire agreement between parties.

Setup and configuration not explicitly stated above will be billed for actual hours used on a time & materials
basis based on the current LOC rate for the purchased items. Work will be performed by an LOC Technician
qualified for the installation and configuration of your software/hardware.

 I agree to the terms and conditions of the above document and PDF attachment with an electronic signature below.

IP Address

PO Number

Comments

Email
Address

Printed Name

Signature
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 Have Questions?

Not Ready To Accept? Have Questions?

Submit

(Note, by clicking submit here is not an acceptance of this quote. Please use the "Click to Accept" option above. Note, you will receive
a copy of your message by email.)

No questions posted yet.

Time expressed in Mountain Daylight Time UTC-06:00

This page was created using QuoteValet - The online quote delivery and acceptance vehicle for QuoteWerks.

Click to Accept

Note, use the "Click to Accept" option above to accept this quote.
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Please review the below quote and use buttons Deny or Accept.

Use to accept or deny and then use to see the final Price.

Then scroll to the button to finalize the Quote.

Sales Order # 639648

Customer # 01-WALLS

Sales Rep: Christopher Loveless

Order Date: Apr 20, 2023

S.O. Expiration Date: Mar 31, 2023

Sold To

Wallace Stegner Academy

SEE BILLING NOTE

Salt Lake City, UT 84104

Attn: Adam Gerlach

agerlach@wsacharter.org

8014569570

Wallace Stegner Academy - All Locations Quote 290 N Flint St Kaysville, UT 84037

Purchase Type Purchase Option Subtotal

Recalculate Total

I accept the Terms & Conditions (click HERE to view)

Accepted By: First Name, Last Name. Date: Apr 20, 2023 PO:

Sign: Title: Your title...

DESCRIPTION QTY

1. Misc Cabling Supplies
Cat6 Cable, Connectors, Hardware & Velcro , Patch cables. Guest Connections. 1

2. Hourly Rate for Cabling Projects
Team Cabling Hours 242

Cash Net 30 $ 32,508.40 (plus applicable taxes)
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Accept Quote
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Updated: May 2021 

 

Utah Open & Public Meetings Act 
Annual Training Materials 

 
 
DEFINITIONS 
 
Public Policy: it is the intent of the Open and Public Meetings Act (the “Act”) that public bodies 
take their actions and conduct their deliberations openly.  
 
A “Meeting” is defined as (i) the “convening” of a public body (ii) with a “quorum” present. This 
includes a workshop or an executive session, whether in person or by means of electronic 
communications. 

 
Electronic Message Transmissions. The Act does not restrict a board member from 
transmitting an electronic message to other board members at a time when the board is 
not convened in an open meeting. (Remember, electronic messages are subject to the 
Government Records Access Management Act and the Act’s definition of a “meeting.”) 

 
“Convening” means the calling together of the board by a person authorized to do so for the 
purpose of discussing, receiving comments from the public about, or acting upon a matter over 
which the board has jurisdiction or advisory power. 

 
A “Quorum” is defined by the organization’s bylaws.   
 
NOTICE REQUIREMENTS  
Notice of public meetings must be: (i) posted at the principal office, or if that does not exist, at 
the building where the meeting is to be held; (ii) posted on the Utah Public Notice Website 
(www.utah.gov/pmn/); and (iii) provided to newspaper/media (accomplished by posting on the 
Utah Public Notice website). 
 

1) Notice must be provided no less than 24 hours prior to the meeting. 
 

2) Notice must include the meeting agenda, date, time, and place. 
 

3) Annual Notice.  If regular meetings are scheduled in advance over the course of a year, 
the board must give notice at least once each year of its annual schedule (date, time, 
place).   
 

4) Agendas. The agenda must provide reasonable specificity of each topic that will be 
considered at the board meeting.  

 
Public Comment. At the discretion of the board chair, a topic raised by the public can 
be discussed during the meeting even if it was not included on the agenda. 
However, the board cannot take final action on a topic unless it was included on a 
properly noticed agenda.  
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5) Emergency Meetings. If the board holds an “emergency meeting,” as defined by §52-4-

202(5), the notice requirements above do not apply. Emergency meetings are limited to 
unforeseen circumstances that require immediate consideration, and the best 
practicable notice is still required.  
 

ELECTRONIC MEETINGS - A board can hold an electronic meeting if it has adopted a 
resolution/rule/ordinance governing the use of electronic meetings (satisfied by adopting 
Electronic Meetings Policy).  

 
1) Electronic Meeting Notice Requirements. In addition to the public notice requirements 

for a regular meeting, notice for an electronic meeting must also include: (i) written 
notice at the anchor location (unless no anchor location exists in accordance with the 
exception below); and (ii) 24 hr. minimum notice to board members with a description of 
how they will be connected to the meeting. 
 

2) Anchor Location Requirements. When holding an electronic meeting, the board must 
identify an “anchor location” and provide space where members of the public can attend 
the open portions of the meeting. The anchor location must be in the building/location 
where the board would normally meet if they were not holding an electronic meeting.  
 

Exception to Anchor Location Requirement: No anchor location is required if the 
board chair determines: (i) that having an anchor location presents a substantial risk 
to the health or safety of those present at the anchor location; or (ii) the location 
where the board would normally meet has been ordered closed for public 
health/safety reasons. If no anchor location will be made available under this 
exception, the public notice for the meeting must include a statement of the chair’s 
risk determination, a summary of the facts supporting the determination, and 
information on how the public can attend electronically. The determination is valid for 
30 days. 

 
REQUIRED OPEN MEETING RECORDS - Written minutes and a recording shall be kept for 
all open meetings.  

 
1) Written Minutes. Minutes must include the following:  

 
a) the date, time and place of the meeting;  

 
b) the names of members present and absent;  

 
c) the substance of all matters proposed, discussed or decided (or audio link); 

 
d) a record, by individual member, of each vote taken;  

 
e) the name of any person who provides comments to the board, as well as a brief 

summary (or audio link) of their comment; and  
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f) any information that a board member asks to be entered in the minutes. 

 
Note: Pending minutes must indicate they are not approved. 

 
2) Audio Recording. The board must maintain a complete and unedited recording of all 

open portions of each meeting.  
 

Note: members of the public can record the meeting so long as it does not interfere 
with the meeting.  

 
3) Public Availability of Records: 

 
a) Pending Minutes: must be made available within a reasonable time after the 

meeting. 
 

b) Approved Minutes & Meeting Materials: within three (3) business days after 
approving written minutes, the board must: (i) post the approved minutes and 
meeting materials distributed at the meeting to the Public Notice Website; and (ii) 
make both available at the primary office. 

 
Note: If an individual presents or provides electronic information related to an 
agenda item, the board shall require a copy to be included in the public record. 

 
c) Recording: within three (3) business days, make the audio recording available to the 

public.  
 

CLOSED SESSION REQUIREMENTS - A meeting is open to the public unless closed under 
§52-4-204, -205, -206.  
 

1) A meeting may be closed to the public by a 2/3 majority vote to close.  
 

2) Closed Session Voting. No vote can be taken in a closed meeting, except for a vote to 
end the closed meeting and return to an open meeting (requires a majority vote).  

 
3) Permissible Reasons for Closed Session. Discussions regarding: an individual’s 

character, competence, mental health; collective bargaining; pending or imminent 
litigation; sale/purchase of real property; security personnel, devices or system 
discussions; investigative proceedings for criminal misconduct; or when acting as the 
evaluation committee, protest officer, or appeals committee under the procurement 
code. 

 
4) Public Record of Closed Session. The public minutes and recording must include: (i) the 

reason(s) for holding the closed session; (ii) the location; and (iii) the vote, by name, of 
all members for or against closing the meeting.  
 

82 of 85



Updated: May 2021 

 

 
5) Closed Session Records:  

 
a) Recording Requirement. Closed meetings must be recorded in their entirety unless 

the meeting was closed to discuss: (i) the character, professional competence or 
physical/mental health of an individual; or (ii) to discuss security personnel, devices 
or systems.  

 
The closed session recording must include: (i) the date, time and place of the closed 
meeting; (ii) the names of members present and absent; and (iii) the names of all 
others present in the closed session unless disclosure infringes on the confidentiality 
purposes of the closed meeting.  

 
Note: if the meeting was not recorded under the exceptions noted above, the 
board chair/president must sign a sworn statement affirming that the sole 
purpose for closing the closed meeting was to discuss one of the exempt 
purposes.  

   
b) Closed session minutes are optional. 

 
c) Closed session recordings and minutes are “protected records” under Utah’s 

Government Records Access Management Act. 
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AFFIRMATION OF TRAINING 
 
In accordance with the requirements of UCA §52-4-104. et. seq., Utah's Open and Public Meetings 
Act, I ________________________________ and pursuant to the provisions of UCA §78B-5-
705, make this written declaration upon oath, subscribed and dated under penalty as provided by 
said section and affirm as follows: 
 
I have completed the required annual training for a member of the Wallace Stegner Academy 
Board of Directors by way of the follow: 
 

[  ] Online video 
[  ] Review of PDF presentation I received via e-mail (the state legislature version) or 

other source 
[  ] Review of PowerPoint presentation that received via e-mail or other source 
[  ] Other: ___________________ 

 
Executed and dated this __________ day of ____________________, 20_____ 
 
 
 
___________________________________ 
Board Member Signature 
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ANNUAL BOARD MEETING CALENDAR 

PROPOSED 
 

Below are the tentative Wallace Stegner Academy Board Meeting dates for the 2023-
2024 school year.  Meetings are tentatively scheduled for the third Thursday at 5:30 PM.  
These dates are subject to change and additional meetings may take place. All meetings 
will be posted on the Utah Public Meeting Notice website at least twenty-four hours in 

advance. 
 

August 17, 2023 at 5:30 PM 
 

September 21, 2023 at 5:30 PM 
 

October 19, 2023 at 5:30 PM 
 

November 16, 2023 at 5:30 PM 
 

December 21, 2023 at 5:30 PM 
 

January 18, 2024 at 5:30 PM 
 

February 15, 2024 at 5:30 PM 
 

March 21, 2024 at 5:30 PM 
 

April 18, 2024 at 5:30 PM 
 

May 16, 2024 at 5:30 PM 
 

June 20, 2024 at 5:30 PM 
 

Please note that meetings will generally be held at Wallace Stegner Academy (980 S 
Bending River Road, Salt Lake City, UT 84104) but may also be held electronically or 

at different locations as needed by the Board of Directors.  Meetings may also be 
held electronically as allowed by the Electronic Meetings Policy. 
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