Amended Request for Proposal

West Valley City
Proposals for Administrative Law Judge (ALJ) Services
I. Summary
West Valley City is seeking proposals from qualified applicants for the provision of administrative law judge (ALJ) services for evaluation by the City.  The ALJ will work with community members as part of a three person panel.  Questions regarding the proposals should be directed to Eric Bunderson, City Attorney, at 801-963-3288.
Responders to this request for proposals are to review the criteria described in this request and submit a proposal that matches those criteria as closely as possible.  All responders must follow the requirements listed herein.  Failure to follow any requirement of this request may result in rejection of a proposal.
II. Submission Requirements

Proposals must be received no later than 3:00 P.M. local prevailing time, as conclusively established by the clock in the City Recorder’s Office, on May 24, 2023, to the West Valley City Recorder’s Office, Room 120, 3600 S. Constitution Blvd., West Valley City, Utah 84119.  Proposals will reflect the best and most current information and offer.  

Proposals may be submitted by mail, in person, or by email.  Emailed proposals must be sent to Nichole Camac at Nichole.camac@wvc-ut.gov.  The proposal must be attached to the email in PDF format.

All proposals submitted by mail or in person must be submitted in sealed envelopes that are clearly marked with the bid description “Proposal for Administrative Law Judge”, responders name, and a return address on the outside.  Responders must submit two copies of their proposal.  

All proposals must be signed by the responder.  The signature on the proposal signifies the responder’s intent to comply with the terms, specifications, and conditions set forth in this request, unless specific exceptions are explicitly noted on the face of the proposal.

West Valley City reserves the right to reject any or all proposals, to waive any informality or technicality in the City’s sole discretion, or to accept any proposal deemed to be in the best interests of the City.

III. Intent of Request for Proposal

The intent of this Request for Proposal is to generally set forth the minimum acceptable requirements for the proposals to be submitted herein.  It is the intent of West Valley City to choose a proposal based on compliance with the terms of this request.  West Valley City may choose all, part, or none of the proposals.  The successful responder shall be required to enter into a contract with the City.
IV. Description of Services and/or Products Required

All proposals are to explain how the proposal provides each of these services.  Please be clear and concise in explaining how your proposal meets these requirements.

The ALJ must provide the following services:

· Sit as a part time administrative law judge, averaging 10 hours a week, on all contested matters within the jurisdiction of West Valley City’s Administrative Code Enforcement program.
· Be available for at least one day (Monday – Thursday) for court.  In the proposal please identify which day or days you would be available.  
· Ensure that proper courtroom procedure and decorum are observed.

· Prepare findings of fact, orders, and other documents associated with the Administrative Code Enforcement Program within 24 hours of the hearing.  

· Other duties as assigned by the City.

· The ALJ shall be paid at an hourly rate, but no more than $250.00 per hour for preparation, hearings time, researching, and drafting.

Any person providing ALJ services must meet the following qualifications.  Any proposer who does not meet these qualifications may have their proposal rejected without further evaluation.
· The ALJ must be 25 years of age or older.

· The ALJ must be a citizen of the United States and a resident of Utah for at least three years prior to accepting this position.

· The ALJ must be a resident of Salt Lake County or an adjacent county for at least six months immediately preceding the acceptance of this position.  

· The ALJ must be a qualified voter of the county of residence.

· The ALJ must possess a valid driver’s license.

· The ALJ must demonstrate good judgment, integrity, and an ability to properly apply the law to the facts of the cases within his jurisdiction.

· The ALJ must have the ability to understand and interpret the Utah Rules of Evidence, including their applicability to the cases before the court.

· The ALJ must be able to appropriately balance the interests of the government with the rights of defendants.

· The ALJ must have a juris doctorate (J.D.) degree or equivalent experience.  Candidates with experience in civil legal practice, litigation, or alternative dispute resolution are preferred.

V. Criteria for Proposal Evaluation
Only proposals submitted by responsible responders as defined by the City Code will be considered.  The City may, in its sole discretion, request interviews or further presentations to determine the extent to which a proposer can perform the above services and satisfy the above requirements.  Proposals will be evaluated according to the following criteria.  Proposals will be scored in each area, with the score given the weight indicated below.
· Provision of services and products required above (50%)
· Price (50%)
VI. Other Important Information

The City reserves the right to, in its sole discretion, reject any and all responses to this Request for Proposals.  The City reserves the right to, in its sole discretion, waive any requirement set forth in this Request for Proposals.  The City reserves the right to, in its sole discretion, cancel this Request for Proposals.  The City reserves the right to, in its sole discretion, negotiate with responders prior to final award.
Response to this Request for Proposals is at the responder’s sole risk and expense.  The City anticipates selecting one of the responders, but there is no guarantee that any responding proposal will be selected.
It is the City’s policy to encourage equal opportunity in the award of contracts.  The City endeavors to do business with responders that share the City’s commitment to equal opportunity and will not do business with anybody who discriminates on the basis of race, religion, color, ancestry, age, gender, sexual orientation, disability, medical condition, or place of birth.  The City appreciates in advance the efforts that responders will make and looks forward to participating with responders in the selection process.

All responses to this Request for Proposals are subject to the Governmental Records Access Management Act (“GRAMA”).
