RESOLUTION NO. 2023-XX
A RESOLUTION ADOPTING AN EVENT ATTENDANCE AND TRAVEL COST REIMBURSEMENT POLICY
	WHEREAS Lake Point is authorized to provide for policies regarding the financial administration of the City;
	WHEREAS the Lake Point City Council desires to establish a policy governing the reimbursement of authorized travel expenses for Lake Point officers and staff;
 	NOW, THEREFORE, BE IT RESOLVED by the Lake Point City Council as follows:
Section 1.  Officers and staff of Lake Point may receive reimbursement of authorized travel costs, as follows:
a. The event, the travel, and the estimated travel costs, including registration, mileage, lodging, per diem, and other costs for attendance at the event must be approved in advance.
b. The event must provide training, education, or other benefits that enhance the person’s ability to serve or work for Lake Point.
c. For events where multiple city representatives may attend, shared travel is encouraged.
d. Mileage for personal vehicles used to travel to an authorized event shall be reimbursed at the then-existing IRS mileage rate of the date of travel.
e. Lodging costs shall be approved in advance.
f. If per diem is approved, it shall be provided exclusive of lodging costs, and the rate shall be as established by the U.S. General Services Administration’s current Meals & Incidentals standard rate for Utah, including the rates for first and last day of travel. If the event provides meals, they must be subtracted from the per diem rate.
Section 2.  [bookmark: _GoBack]The person attending the event shall keep and provide documentation and records of the event, costs incurred, and related transactions and shall submit the same to the City Recorder. The City Council may review all such documentation prior to allowing reimbursement. Failure to provide documentation may preclude reimbursement or payment of travel costs, lodging costs, and per diem rates.
Section 3.  Approvals required by this policy shall be made by at least two members of the City Council other than the person seeking reimbursement.
Section 4.  This Resolution shall supersede any contrary policy regarding reimbursements, but only to the extent related to travel costs and other items expressly described herein.
Section 5.  This Resolution shall take effect immediately upon approval. 
PASSED, APPROVED, AND ADOPTED on the 		 day of 				, 2023 
Lake Point City Council

By________________________________
Chair


ATTEST:

__________________________________			SEAL
City Recorder

	

	Voting:

	Daniel Crawford	Yea___ Nay___ Absent ___
	Doyle Garrard	Yea___ Nay___ Absent ___
	Jonathan Garrard	Yea___ Nay___ Absent ___
	Kathleen VonHatten	Yea___ Nay___ Absent ___
	Ryan Zumwalt	Yea___ Nay___ Absent ___
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