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TENTATIVE UPCOMING ITEMS 
 

 
Date:   3/18/2014 
 
Administrative Session 
1. Youth Council Charter – Mrs. Jolene Kap 

 
2. Discussion of  Bids for 2000 West Waterline Project 

– Mr. Boyd Davis 
 
 

 
General Session 
1. Announcement of Essay Contest Winners – Mrs. 

Jolene Kap 
  

2. Award Bid for 2000 West Waterline Project – Mr. 
Boyd Davis 
 

3. Resolution No. 03-18-2014, Consideration of 
Adoption of Personnel Policies & Procedures – Mr. 
Kyle Laws  
 

4. Ordinance 03-18-2014, Consideration of Adoption 
of the Building Valuation Schedule – Mr. Boyd Davis 
 

5. Consideration of Approval of Reagail Estates 
Amended Plat – Mr. Boyd Davis 

 
 
 
Date:   4/1/2014 
 
Administrative Session 
1. Discussion of “80% of Lots Sold” Rule – Mr. Boyd 

Davis 
 

2. Discussion of Rocky Mtn. Power Sub-Station – Mr. 
Boyd Davis  
 
 

 
General Session 
1. Youth Council Update 
 
 
 
 
 
 
 
 

 
Date:   4/15/2014 
 
Administrative Session 
 

 
 

 
General Session 
 

 
 
 
 
 
 
Future Items 
 
Administrative Session  

 
1. Discussion of Debris Management – Mr. Paul 

Rochell 
 

2. Discussion of Street Light Replacement – Mr. Kyle 
Laws 
 

3. Discussion of the West Point City General Plan – Mr. 
Boyd Davis 
 

4. Discussion of Cemetery Expansion 
 
 

 
General Session 
1. Public Hearing to Consider Modifications to the 

West Point City General Plan – Mr. Boyd Davis  
a. Public Hearing   
b. Action 
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West Point City 2014 Calendar 

Revised 12-10-13 

 
January  
February 
 
March 
 4 City Council-7pm 
 13 Planning Commission-7pm 
 17 Senior Lunch-11:30am 
 18 City Council-7pm 
 27 Planning Commission-7pm 
 
April 
 1 City Council-7pm 
 10  Planning Commission-7pm 
 15 City Council-7pm  

19 Easter Egg Hunt-10am 
21 Senior Lunch-11:30am  

 24 Planning Commission-7pm 
 
May 
 1 Cemetery Cleaning   
 3 Take Pride Day    
 6 City Council-7pm 
 14 Council/Staff Lunch-11:30am 
 15 Planning Commission-7pm  
 19 Senior Lunch-11:30am 
 20 City Council-7pm 
 26 Memorial Day-Office Closed 
 29 Planning Commission-7pm  
 
June 
 3 City Council-7pm 
 12 Planning Commission-7pm 
 16 Senior Lunch-11:30am 
 17 City Council-7pm 
 26 Planning Commission-7pm 

28 Miss West Point Pageant SHS-7pm 
 
July 
 1 City Council-7pm  

4 Independence Day-Office Closed 
  4th of July activities 

10 Planning Commission-7pm 
                                                                                                    
 15 City Council-7pm    
 21 Senior Lunch 11:30am 
 24 Pioneer Day Observed-Office Closed 
 
 
 
 
 

 
 
August  
 5 City Council-7pm 
 7 Summer Party-5pm 

14 Planning Commission-7pm 
 15 Senior Dinner-5:30pm 

19 City Council-7pm 
 28 Planning Commission-7pm 
 
September 
 1 Labor Day-Office Closed 
 2 City Council-7pm 
 11 Planning Commission-7pm 
 15 Senior Lunch-11:30am 
 16 City Council-7pm 
 25 Planning Commission-7pm 
 
October  
 2 Cemetery Cleaning  

7 City Council-7pm 
 8 Council/Staff Lunch-11:30am  

16 Planning Commission-7pm 
17 Halloween Carnival-7pm 
20 Senior Lunch-11:30am 
21 City Council-7pm  

 30 Planning Commission-7pm 
 
November  
 4 Election Day  

8 Flags on Veteran's Graves YC 
 11 Veteran's Day-Office Closed 
 13 Planning Commission-7pm  
 17 Senior Lunch-11:30am 
 18 City Council-7pm 
 27-28 Thanksgiving -Office Closed 
 
December 
 1 City Hall Lighting Ceremony-6:00 pm 
 2 City Council-7pm 
 5 Christmas Party-7pm  

11 Planning Commission-7pm 
 15 Senior Lunch-11:30am 
 16 City Council-7pm 
 19 Cemetery Luminary-4pm 
 25-26 Christmas -Office Closed  
 
January 2015 

9-10 Council Retreat 
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Subject:    Municipal Wastewater Planning Program – Annual Report  
Author:    Paul Rochell   
Department:   Public Works  
Date:   March 4, 2014   
 
 
 
Background 
The Municipal Wastewater Planning Annual Report is a program established by the State of 
Utah Department of Environmental Quality to assist cities in their awareness of their 
wastewater collection and treatment facilities. 
 
The purpose of the Municipal Wastewater Planning Annual Report is to allow West Point City to 
identify and solve potential problems in the Wastewater Collection System before they become 
serious and costly. 
 
Completion of the Self-Assessment Report gives West Point City additional points on the 
Utah Wastewater Project Priority List.  The Priority List is used to allocate funds under the 
wastewater grant and loan programs. 
 
The results are used to focus on the State’s technical assistance programs. 
 
Analysis 
The report is a self-assessment report developed by the Department of Environmental Quality. 
It includes, but is not limited to the following sections and subsections: 
 
Financial Evaluation 

• Operation and Maintenance 
• Capital Improvements 
• Projected Needs 

 Collection system 
• System Age 
• New Development 
• Operator Certification 
• Facility Maintenance 

 
In part V (facilities maintenance) of this report you will notice the city was assessed 20 points 
for not having a written safety plan.  These points are not used as a penalty towards West Point 
but more as a tool for areas that could use improvement.  Staff has decided to answer no to the 
question regarding a written safety plan even though we do follow OSHA guidelines we believe 
it would be important to develop a written wastewater safety plan in the future.  

City Council Staff Report 
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Recommendation 
Adopt by Resolution West Point City’s Municipal Wastewater Planning Program Self-
Assessment Report. 
 
Significant Impacts 
There are no significant impacts as this time. 
 
Attachments 
Self-Assessment Report 
Resolution No 03-04-2014A 
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Subject:    Personnel Policies & Procedures 
Author:    Kyle Laws 
Department:    Executive 
Date:     March 4, 2014  
 
 
 
Background 
At our last City Council Meeting on February 18th, we discussed the policies and procedures 
dealing with employment classifications and compensation. We started going through the 
leave policies but did not finish that section. At this meeting we will finish the leave policy 
section. 
 
The Personnel Policies & Procedures (PP&P) Manual has been in need of updating for 
several years. There are several statements or policies that are out of date, possibly illegal, 
and in many cases not clearly stated. In some cases the practice for many years has differed 
from the written policy. The question has arisen on whether it is good to follow bad policy 
or better to simply ignore bad policy. The answer is that neither option is good and the best 
solution is to update and revise the policy. 
 
Analysis 
Each section of the PP&P manual needs to be revised and updated. An entire revision may 
be too much of an overload for us to review at once so I have decided to revise it in 
sections. For this meeting I have chosen the section that I think needs the most urgent 
attention, “Employment Classifications” and “Compensation, Leaves, & Benefits.” Although, 
having said that, you will notice that the Benefits section is not included. This will be 
brought back separately at a later date. 
 
There is no easy way to explain the changes in writing so I will leave that discussion 
primarily to our meeting. However, it will be important for you to understand a few things 
about the document. I have used different colors to help guide you through the changes and 
revisions:  
 

• All old language that will be deleted is shown with strikethrough formatting.  
• Language in black is old/previous language that will not be changed. 
• Language in red is written in a new way but the content is consistent with 

old/previous language. 
• Language in blue is new language, either to clarify how the policy was previously 

stated or new policies that were important to include. 

City Council Staff Report 
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The Council’s primary focus will likely be on the blue language, but it is strongly 
encouraged and recommended that the entire document be reviewed and any questions, 
comments, or suggestions regarding these revisions be brought into the discussion. 
 
I have reviewed these changes with the Management Team as a group and have met several 
times individually with members of the Management Team. These discussions have been 
very productive and insightful to all. I have also reviewed this at length with our HR 
Manager, Laura Gamon.  
 
The attached document will be sent to our City Attorney, Felshaw King, for his review prior 
to the Council taking any formal action to approve it. 
 
Recommendation 
No formal action is required at this time.  This is for discussion purposes only, but Staff 
would like any feedback or direction the Council may have. 
 
Significant Impacts 
There are no significant impacts at this time. 
 
Attachments 
Personnel Policies & Procedures – Employment Classifications, Compensation, Leaves & 
Benefits 
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Subject:  Building Valuation Fee Schedule 
Author:  Boyd Davis 
Department:   Community Development 
Date: March 4, 2014 
 
 
 
Background 
The cost of a building permit is based upon the square footage and the valuation of the 
proposed structure.  The valuation of the building is obtained from a schedule that is 
published by the International Conference of Building Officials.  As this schedule is updated 
from time to time, it would be advantageous to amend our code in such a way as to 
automatically adopt the new schedule when published. 
 
Analysis 
Staff recommends the following language be added to the code: 
 

ADOPTION OF THE VALUATION SCHEDULE:  The City hereby adopts by reference 
the valuation schedule from the Building Standards Magazine published by the 
International Conference of Building Officials to be used in determining the 
valuation of new construction.  Updated editions shall be incorporated herein by 
reference and shall be effective upon the date of publishing.  West Point City will use 
the regional modifier for Utah using average cost per square foot as may apply. 

  
After reviewing the most recent edition of the valuation schedule it is determined that an 
average building permit fee for a new house will increase by approximately  $75.   
 
Recommendation 
No action necessary.  This is for information only.  Staff would appreciate any comments 
that the Council may have. 
 
Significant Impacts 
None. 
 
Attachments 
Valuation Schedule 

City Council Staff Report 
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Subject:    Reagail Estates Amended Plat 
Author:    Boyd Davis  
Department:   Community Development  
Date:   March 4, 2014 
 
 
Background 
Lot 5 of the Reagail Estates subdivision is too small and does not meet the requirements of 
the City Code.  The developer has been working on this issue for a number of years and has 
finally made an agreement with Rocky Mountain Power to acquire the additional area 
required to make the lot large enough to build on.  The developer has submitted a petition 
to amend the original plat to include the new area. 
 
Analysis 
State code allows a subdivision plat to be amended without holding a public hearing or 
sending out notices if the amendment is essentially to adjust a lot line and if it does not 
create any additional lots.  This amendment simply adds a small amount of property to an 
existing lot within the subdivision and no new lots are being created.  Therefore a public 
hearing is not required. 
 
State code also requires that a petition to amend the plat be submitted that includes the 
signatures of all of the affected property owners.  In this case there are two affected 
property owners: Rocky Mountain Power, and M&D Developers. 
 
Staff’s review of the amended plat discovered some errors as noted on the attached report.  
If the Planning Commission chooses to approve the amended plat, it must be subject to 
these errors being corrected. 
 
Recommendation 
Staff recommends approval of the amended plat subject to the corrections being made. 
 
Significant Impacts 
None 
 
Attachments 
Engineer’s Review Letter, Plat 

City Council Staff Report 
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                  M E M O R A N D U M  
 

To:  Reeve & Associates 
 
From:  Boyd Davis, P.E.  
 
cc:  West Point City Planning Commission 
        
RE:  REGAIL ESTATES SUBDIVISION 1ST AMENDMENT PLAT REVIEW 
 
Date Plans Received:  February 14, 2014 
 
Date Reviewed:  February 25, 2014 
 
 
I have completed a review of the amended plat for the subject subdivision and offer the following 
comments for your review: 
 

1. Plat 
b. The boundary of the amended lot 5 does not match the existing lot 4. 
c. Lot 6’s fence line overlaps the amended lot 5 by 20 ft.  Lot 6 should also be 

amended. 
d. The existing public utility easement must be shown with a note indicating that it will 

be vacated with the recording of this plat and replaced with a new easement in the 
correct location. 

e. Two corporate acknowledgements may be needed depending on the signers of the 
plat.  The current owners are Rocky Mountain Power and M&D Developers. 

f. The tie to the section corner does not match the tie to the section corner on the 
original plat. 
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West Point City Council Meeting 
3200 West 300 North 

West Point City, UT 84015  
February 18, 2014 

 
 

Administrative Session 
6:00 PM 

 
Minutes for the West Point City Council Administrative Session held February 18, 2014 at the West Point City offices, 3200 
West 300 North, West Point City, Utah 84015 with Mayor Craythorne presiding.   
 
MAYOR AND COUNCIL MEMBERS PRESENT – Mayor Erik Craythorne, Council Member Gary Petersen, Council Member 
Jerry Chatterton, Council Member Andy Dawson, and Council Member Kent Henderson  
 
EXCUSED – Council Member Jeff Turner 
 
CITY EMPLOYEES PRESENT – Kyle Laws, City Manager; Evan Nelson, Administrative Services Director; and Misty Rogers, City 
Recorder  
 
Mayor Craythorne excused Council Member Turner and then turned the time over to Mr. Laws.  
 
1. Syracuse High Graduation Grant – Mr. Kyle Laws 

 
Each year, Syracuse High holds a party for the graduating class.  Syracuse High submitted a request for West Point City 
to donate money to assist with the graduation party.  Mr. Laws stated the Grant and Donation Committee approved a 
donation in the amount of $500 for the Syracuse High Graduation Party.   
 
Council Member Chatterton asked the names of the individuals on the Grant and Donation Committee.  Mr. Laws 
stated the Grant and Donation Committee currently consisted of three individuals, Mr. Davis, Mrs. Rogers, and Council 
Member Chatterton.  He then informed the Council that in the future Council Member Jeff Turner would be assigned to 
work with the Grant and Donation Committee.   
 

2. Discussion of Personnel Policies & Procedures – Mr. Kyle Laws 
 
Mr. Laws stated the West Point City Personnel Policies & Procedures handbook has needed revision for several years.  
He then stated only portions of the manual would be discussed during the Administrative Session held on February 
18th, other sections from the manual will be brought before Council in future meetings.       
 
Mr. Laws expressed concern with some of the policies found in the current personnel handbook.  He stated as laws 
have changed, the handbook has not been updated to reflect current law. Mr. Laws informed the Council that many of 
the items found within the revisions were currently in practice.  He then proposed the following revisions to the 
Personnel Policies & Procedures to the Council. 
 
EMPLOYMENT CLASSIFICATIONS  
Part-time/Regular:   
 

1. Benefited Part-time Employees - The Utility Billing Clerk Position is currently the only position with West Point 
City that qualifies as a Benefited Part-time employee.  This position is eligible for full benefits, including 
insurance. 
 

Mayor 
Erik Craythorne 

Council 
Gary Petersen, Mayor Pro Tem 

Jerry Chatterton 
Andy Dawson 

R. Kent Henderson 
Jeffrey Turner 

 
City Manager 

Kyle Laws 
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2. Partial Benefited Employees – Most other positions working 20 – 25 hours per week qualify as a partial 
benefited employee.  They receive a prorated sick leave, vacation leave, and retirement benefits.  

 
3. Non-Benefited Employees – Positions working less than 30 hours per week, with West Point City having the 

option of not providing leave benefits.   
 

Council Member Dawson asked how Staff would determine if a position would fall under a Partial Benefited Employee 
or a Non-Benefited Employee.  Mr. Laws stated West Point City is not required to provide benefits to part-time 
employees.  He then stated that because the City provided partial benefits to a few employees in the past, the City is 
required to provide retirement to those employees as well.  Mr. Laws then stated as positions are created or new 
employees are hired for a position, the Council or Staff could determine if the part-time position should be eligible for 
leave benefits.   
 
Council Member Petersen asked if the H.R. Department had reviewed the proposed revisions.  Mr. Laws stated yes, the 
H.R. Department had reviewed the proposed revisions to the handbook.  He then stated all revisions would be sent to 
Mr. Felshaw King, the West Point City Attorney for review and approval.  
 
Council Member Petersen and Council Member Henderson recommended additional language be added to distinguish 
between a Partial Benefited Employee and Non-Benefited Employee.   
 
Council Member Dawson recommended using a set amount of hours to distinguish between a Partial Benefited and 
Non-Benefited Employees.  Mr. Laws stated he would discuss the proposed wording and the recommendations from 
the Council with the West Point City Attorney.   
  
Mayor Craythorne stated each position posting and job description will state if the position is a Partial Benefited or 
Non-Benefitted Employee.   
 
Seasonal/Intern:  The previous policy stated a seasonal employee couldn’t be employed by the City for over nine 
months and that they could only be rehired after a three month break in employment.  Mr. Laws stated the previous 
policy was good practice, however he recommended the following revisions:  “An employee hired to work up to 40 
hours per week to a maximum of 1560 hours during a rolling year (from hire date), are at-will, and not eligible for City 
benefits.  Seasonal employees are normally employed for up to six (6) months but may be employed for up to twelve 
(12) months provided they do not exceed 1560 hours during the rolling year”.  The proposed language will keep the 
employment under a 75% employment status.   
 
Council Member Chatterton recommended adding volunteer polices into a section of the handbook, including 
requirements for B.C.I. checks.  
 
Probation:  Mr. Laws stated the probationary period for an employee is six months.  Council Member Dawson 
recommended possibly reducing the probationary period for employees to 90 days verses 6 months.   Mr. Laws stated 
a six month probationary period is a common practice.   
 
COMPENSATION, LEAVES, & BENEFITS 
 
Work Hours:  Work hours for employees are determined by the City Manager.  The City Manager may change employee 
work hours on a permanent basis as determined to be in the best interest of the City.  Temporary changes to employee 
work hours shall be at the Department Director’s discretion.   
 
Classifications: The City assigns each position a pay range as established by the City’s pay plan.  The pay plan reflects 
internal and external equities, based upon assigned duties and responsibilities, and market comparisons.  Market 
research is conducted bi-annually by the Human Resources Manager.    
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Council Member Dawson asked who would conduct the bi-annual market study if West Point City didn’t have a Human 
Resources Manager.   
 
Council Member Dawson and Council Member Petersen recommended either removing the entire sentence “Market 
research is conducted bi-annually by the Human Resources Manager” or revising it to read, “Market research is 
conducted bi-annually”.  Mr. Laws recommended the following sentence, “Market research is conducted bi-annually or 
as needed”. 
 
Payroll – All employees are paid bi-weekly.  Each paycheck will include earnings for all work performed through the end 
of the previous payroll period or applicable work period. 

 
a. The work week begins at 12:01 am on Monday and ends on Sunday night at 12:00 midnight for all employees 

except as otherwise authorized in writing by the City Manager. 
 
The Public Works Department works a 9/80 schedule.  Their work week begins at 10:31 am on Friday and ends at 
10:30 am on Friday.  On Friday’s the Public Works Department calculates from 6:30 am – 10:30 am on the current 
work week and calculates from 10:31 am – 3:30 pm on the next work week.  Timecards are adjusted to 
accommodate the same pay periods and pay dates as all other employees.  

 
Mr. Laws informed the Council that while working for South Jordan, he had the opportunity to assist with revising the 
Employee Handbook.  Therefore, many of the suggestions have come from the South Jordan Handbook.   

 
b. Employees and supervisors are responsible for accurately recording and reporting time worked and leave used on 

their timecards.   
 

c. Employees may voluntarily authorize deductions from their paychecks to cover the costs of participation in City 
approved programs.  Employees should review any discrepancies in payroll deductions with the City Treasurer, 
Finance Director, or Human Resources Manager.   
 

d. Upon receipt of a valid garnishment, the City shall withhold the garnishment wages until a court order is received 
indicating satisfaction of the indebtedness.   
 

e. An employee may not receive an unearned pay advance, except as authorized by the City Manager.   
 
The Council recommended removing the following section: 
 

e.      An employee may not receive an unearned pay advance, except as authorized by the City Manager.   
 
Merit Increase – Employees may receive merit increases based on performance evaluations and according to 
availability of funds as allocated by the City Council through the budget process. 
 
Market Adjustment/COLA – Employees may receive market adjustments as determine appropriate and according to 
availability of funds as allocated by the City Council through the budget process. 
  
Overtime Provisions – It is the general policy of West Point not to have employees work overtime.  However, 
employees may be required to work overtime as deemed necessary and pre-authorized by the City Manager or 
Department Director.   
 
a. Overtime is payment received for time worked. 

 
b. Overtime is calculated based on actual time worked.   

 
1. Time worked includes those hours an employee is working, as well as jury duty, or witness duty. 
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2. Time worked does not include vacation leave, sick leave, holiday leave, paid military leave, or compensatory 

time.   
 

c. Overtime is payment received for time worked: 
 
1. In excess of 40 hours per work week for non-exempt employees. 

 
2. On the day of the City Celebration (Independence Day) for authorized employees. 

 
d. In situations where the mayor has declared a “Local State of Emergency,” FLSA non-exempt employees whose 

work assists the response during the designated emergency will be paid time and a half for any emergency hours 
worked in addition to their normal work schedule.  Compensatory time will not be accrued.  
 

Council Member Chatterton asked who had the capability to authorize overtime.  Mr. Laws stated the City Manager or 
the Department Director would have the ability to approve or deny overtime.   

 
Compensatory Time Provisions – When it is in the best interest of West Point City, the City reserves the right to grant 
compensatory time in lieu of overtime wages to FLSA non-exempt employees.  Compensatory time must be pre-
authorized by the City Manager or Department Directors.   
 
a. Compensatory time accrual and time worked calculations are the same as overtime provisions. 

 
b. An employee with accrued compensatory time leave that requests use of the time will be permitted to use it 

within a reasonable period after making the requests if it does not unduly disrupt the operations of the 
Department.  
 

c. The City may require an employee to use accrued compensatory time. 
 

d. The maximum hours of compensatory time which may be used accrued is 80 hours. 
 

e. Compensatory time accrued will be deducted prior to any use of requested vacation leave. 
 

f. The accrued compensatory time of an employee transferred between divisions of moving to FLSA exempt status 
shall be compensated prior to such addition. 
 

g. All accrued compensatory time shall be compensated and paid to zero during the last pay period of the calendar 
year for any employee with a compensatory time balance.   
  

h. The City Manager may authorize compensatory time for part-time employees as deemed appropriate.   
 

Council Member Petersen asked if any employees had expressed concern with cashing out compensatory time 
during the last pay period of the calendar year.  Mr. Laws stated he hadn’t received any complaints.  Council 
Member Petersen stated in past years, compensatory time was collected until December 1st and then paid out.  
This allowed the snow plow drivers the ability to carry compensatory time into the next calendar year.   
 

The Council agreed, paying out compensatory time on December 1st of each year would provide the best benefit to the 
employees.   
 
Call Back Compensation – Any FLSA non-exempt employee called back to work shall be entitled to call back 
compensation for actual time worked.  The minimum call back compensation shall be two (2) hours.  Call back time 
outside of regular work hours will be compensated at the overtime rate. 
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Council Member Petersen asked if “call backs” are common. Mr. Laws stated yes, occasionally, employees are called 
back for water leaks, etc.  He then clarified that telephone calls do not qualify for call back compensation.   
 
Mayor Craythorne reminded the Council that items being discussed regarding call back compensation had been in 
practice for many years and nothing new was being proposed to the Council   
 
Council Member Chatterton asked for clarification with regards to the call back compensation.  Mr. Laws stated an 
employee is paid two hours minimum of regular wages for any call back under two hours and overtime wages take 
effect after two hours worked.   
 
Council Member Petersen and Council Member Chatterton recommended rewording the Call Back Compensation 
definition in the proposed language to distinguish between the differences in pay.   
 
Mr. Evan Nelson clarified that all call back hours are paid as overtime, including the initial 2 hours. The Council agreed 
that if this was the practice and intent that rewording was not needed. 
 
Mr. Laws stated the intention of the proposed language clarifies that call back time ends and when regular hours begin.   
 
On Call Compensation – As required, a schedule of on call FLSA non-exempt employees may be prepared in advance 
and maintained by the Department Director.   
 
a. Any position requiring an on-call status shall be on a one week rotation basis. 

 
b. On-call employees must be able to respond to work site within a thirty (30) minute time frame and in compliance 

with the City’s Drug/Alcohol Policy. 
 

c. On-call employees shall be paid $20 per day. 
 
Council Member Dawson asked if paying an on-call employee $20 per day ($0.83 per hour) is sufficient.  He stated an 
on-call employee is extremely limited with the use of his personal time.  Mr. Laws stated the $20 per day for on-call 
employees is more generous than some other cities.   
 
Council Member Petersen asked if an on-call employee could have another Public Works employee respond in their 
behalf.  Mr. Laws stated that an on-call employee is expected to personally respond unless unforeseen circumstances 
arise.   
 
The City Council and Mayor Craythorne stated paying an on-call employee $20 per day was adequate. 
 
IRS Requirements for City Vehicle Use for Commuting 
 
a. Personal use of City take-home or on-call vehicle is restricted to commuting to and from work and De minimis use.  

 
b. Consistent with RIS regulations, use of a City vehicle for commuting is considered taxable compensation.  This 

includes commuting use as a passenger.  The City has adopted the IRS commuting rule as the method or reporting 
as outlined in IRS Publication 15-B. 
 

Council Member Chatterton asked if an on-call employee could use a City vehicle for personal use while on call, as this 
would allow the employee to respond to an emergency within thirty minutes.  Mr. Laws stated if the employee were 
on-call, he would allow the employee to use the vehicle for certain circumstances.  
   
c. To ensure proper reporting on W-2’s and liability coverage, Department Directors shall ensure that both Payroll 

and Risk Management are promptly notified of changes in which employees are authorized to use take-home 
vehicles, including vehicles allowed to be taken home to facilitate on-call responsibilities.   
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Council Member Petersen asked if West Point City currently complies with IRS requirements.  Mr. Laws stated yes, 
West Point City currently adds a $3.00 per day value to paystubs and W-2’s for the use of a City vehicle.   
 
Council Member Dawson asked if an employee riding as a passenger to and from work must also comply with the IRS 
requirements.  Council Member Petersen stated yes, if the vehicle is City owned the passenger should also have value 
added to his/her paystub.   
 
Vacation Leave - Previously part-time employees accrued vacation and sick leave at half the accrual rate as full time 
employees.  Mr. Laws proposed the addition of the following language: 
 
Part-time/Regular employee – Benefited/Partial Benefited employee: 
Part-time employees authorized to accrue vacation leave shall accrue at the rate equal to the percentage of full-time 
hours (40) the employee is hired to work per week.  For example, an employee hired to work 32 hours per week would 
accrue vacation leave at a rate of 80% of the full-time accrual rate.   
 
Maximum Vacation Accrual Allowed - Vacation time accrued cannot be carried forward from one calendar year to the 
next in excess of 320 hours.  Accrued vacation leave will be paid out upon termination of employment up to a 
maximum of 320 hours.   
 
Council Member Dawson asked if West Point City allows an employee to cash out accrued vacation time.  Mr. Laws 
stated no, a payout could only occur upon the termination of an employee.   
 
Employees who wish to exhaust accrued vacation during the period of time immediately preceding their last day 
worked before retirement, resignation, or termination may be allowed to do so, if approved by the City manager, but 
shall not be eligible for accrual of leave-on-leave. 
 
Employees do not accrue vacation leave while on a leave without pay status.   
 
Sick Leave – Sick time off with pay is available to eligible employees for periods of temporary absence due to illness, 
injury, or to obtain necessary medical care for themselves, their spouse, their children, and their parents, except 
otherwise authorized by the City Manager.  Sick leave may also be used for any City approved FMLA leave use.  Sick 
leave hours are intended to provide income protection in event of illness, injury, medical care, or approved FMLA use.  
An employee is prohibited from working secondary employment during the actual hours of sick leave.  Sick leave may 
not be used until the pay period following its accrual.   
 
a. Full-time/Regular employees shall accrue 3.69 hours of sick leave per pay period (96 hours annually). 

 
b. Part-time employees authorized to accrue sick leave shall accrue at a rate equal to the percentage of full-time 

hours (40) the employee is hired to work per week.  For example, an employee hired to work 32 hours per week 
would accrue sick leave at a rate of 80% of the full-time accrual rate.   
 

c. Maximum Sick Leave Accrual:  Sick leave accrued will be capped at 750 hours.   
 
Mr. Laws stated that he felt sick leave needed to be capped due to the provision outlined in subsection (g) below 
which allows for one-third of their leave balance to be cashed out upon favorable termination and a minimum of 
five years with the City.  The Council agreed this was a good thing to have in writing. 
 

d. Employees do not accrue sick leave on a leave without pay status. 
 

e. Employees who are unable to report to word due to illness or injury shall notify their direct supervisor must also be 
contact on each additional day of absence. 
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f. Employees may convert one-third of all sick leave accrued between December 1st and November 30th of the 
preceding year to vacation leave.  All sick leave used during that 12 month period shall be deducted from that one-
third.  For example, if an employee accrued 96 hours of sick leave between December 1st and November 30th and 
they used 16 hour of sick leave during that same period, they would be eligible to convert 16 hours to vacation 
leave (one-third of 96 hours (32 hours) less the 16 hours used. 
 

g. Employees who resign their employment, terminate or retire under favorable circumstances shall be paid for any 
unused sick leave at a rate of one-third of their sick leave balance at their last rate of pay, provided they have at 
least five (5) years of full-time service with West Point City.  Employees terminated for cause shall not receive a 
sick leave pay out. 
 

h. Employees may be required to demonstrate the ability to perform essential job duties/or provide a medical release 
before returning to work. 
 

i. Transitional Duty (not related to Worker’s Compensation) - For any non-workers compensation related injury or 
illness where an employee is unable to perform essential job duties, the employee’s Department Director may 
assign transitional duty, rather than the employee having to use paid leave or leave without pay.  Such transitional 
duty is normally limited to employees with prognosis for return to full duty, and for no more than six weeks.  Such 
transitional duty will be coordinated through the Human Resources Division if productive work is not available in 
the employee’s Department.   
 

j. Donated Leave – An employee may donated leave to another employee so long as the following conditions are 
met (sick leave): 
 
• Only vacation leave of compensatory leave can be donated to another employee and shall become sick leave 

for the receiving employee. 
 

• A receiving employee must request in writing to the City Manager the need to receive donated leave and shall 
have exhausted all available accrued leave. 

 
• A donating employee shall not be reimbursed for the donated leave, either by the received employee or the 

City.   
 

• Donated leave will be used on a first in first out method.  Any leave not used by the receiving employee shall 
be given back to the employee(s) who donated and shall begin with those who donated last.   

 
• All donated leave shall be confidential.  

 
Mr. Laws stated donated leave had been given in the past, however it had never been written into policy.  Therefore, 
he expressed the importance of implementing a policy for the donation of leave. 
 
Council Member Dawson recommended equally splitting unused leave between all individuals who have donated the 
leave.    
 
Council Member Henderson expressed his support with the implementation of a leave donation policy.   

 
Council Member Petersen recommended not returning any sick leave to the donating employees.  He recommended 
the donating employees only donated what the individual will actually use.   He expressed concern with determining 
which employee should be receiving the unused donated leave.  
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Council Member Chatterton recommended a donation bank for sick leave.  Council Member Petersen suggested that a 
donation bank would be difficult to track over time and that it may not be a good idea to have a running bank. Council 
agreed.  
 
Mr. Laws stated the intent of the policy is only to receive enough donated time to equal the amount of time missed. He 
also recommended not having a long-term donation bank but suggested the any unused leave be returned back to 
donating employees. The Council agreed to keep the current language. Mr Laws then informed the Council that the 
remaining Personnel Policies & Procedures would be discussed at the next Council meeting.  
 
The Council then adjourned into the General Session.   
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West Point City Council Meeting 
3200 West 300 North 

West Point City, UT 84015  
February 18, 2014 

 
 

General Session 
7:00 pm – Council Room 

 
 

Minutes for the West Point City Council General Session held February 18, 2014 at the West Point City offices, 3200 West 
300 North, West Point City, Utah 84015 with Mayor Craythorne presiding.   
 
MAYOR AND COUNCIL MEMBERS PRESENT – Mayor Erik Craythorne, Council Member Kent Henderson, Council Member 
Gary Petersen, and Council Member Jerry Chatterton  
 
EXCUSED – Council Member Jeff Turner and Council Member Andy Dawson 
 
CITY EMPLOYEES PRESENT – Kyle Laws, City Manager; Evan Nelson, Administrative Services Director; Misty Rogers, City 
Recorder 
 
VISITORS PRESENT – Mikayla Williams, Calyn Arnold, Earl Cammock, Jacob Hansen, and a Boy Scouts Group. 
 
1. Call to Order – Mayor Craythorne welcomed all in attendance.   

 
2. Pledge of Allegiance – Repeated by all 

 
3. Prayer – Council Member Chatterton 

 
4. Communications and Disclosures from City Council and Mayor 

 
Council Member Henderson – no comment 
 
Council Member Petersen – no comment 
 
Council Member Chatterton stated he currently serves as a board member for the Mosquito Abatement District Davis.  
He recently had the opportunity to attend a National meeting in Seattle to receive training and new information with 
regards to mosquitos and possible upcoming issues.  Council Member Chatterton stated within the next few years, this 
area could see another mosquito virus.  He then invited those in attendance to attend the March 4, 2014 City Council 
meeting to learn additional information from the Director of the Mosquito District Davis.   
 
Mayor Craythorne stated that he has had the opportunity to meet and work with Mayors in Davis County.  He informed 
those in attendance that the Mayors, County Commissioners, and Members of Council Government in Davis County 
would soon be meeting at Boondocks to play laser tag prior to their regular COG (Council of Governments) meeting  
 
Mayor Craythorne then stated that he and Mr. Laws have been attending a Legislative Policy Meeting every Monday 
for the past few weeks.  He then stated the session has remained quiet thus far.  Mayor Craythorne stated that he and 
Mr. Laws would continue to attend the Legislative Policy Meetings and represent West Point City.  
 

Mayor 
Erik Craythorne 

Council 
Gary Petersen, Mayor Pro Tem 

Jerry Chatterton 
Andy Dawson 

R. Kent Henderson 
Jeffrey Turner 

 
 

 City Manager 
Kyle Laws 
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5. Communications from Staff 
 
Mr. Laws stated that Representative Paul Ray will be holding a Town Hall Meeting at West Point City Hall on 
Wednesday, February 26, 2014 at 7:00pm. 
 
Mayor Craythorne thanked the West Point City Staff for all they do. 
 

6. Adoption of Minutes from the January 21, 2014 Council Meeting – Mrs. Misty Rogers 
 
Council Member Petersen motioned to approve the January 21, 2014 City Council Minutes. 
Council Member Henderson seconded the motion. 
 
The Council unanimously agreed.  
 

7. Citizen Comment  
 
Earl Cammack - 4177 West 300 North, West Point City 
Mr. Cammack thanked the Council, Mr. Paul Rochell, and the Public Works Department for their assistance with 
flooding below the Bluff.  However, he expressed concern with a 10” pipe installed in the street on 300 North, as he 
believed an 18” pipe should have been installed.  Mr. Cammack stated he was concerned that future flooding would 
occur.   He requested that the City Council consider other options to assist with or alleviate flooding in the area.   
 

8. Resolution No. 02-18-2014A, Consideration of Adoption of City Council Rules of Procedure – Mr. Kyle Laws 
 
Mr. Laws informed those in attendance that State law requires a Municipal Legislative body to adopt Rules of Order 
and Procedure to govern a public meeting of the legislative body.  He then stated the Council had discussed the 
proposed City Council Rules of Procedure in previous meeting.  Mr. Laws informed the Council that Mr. Felshaw King, 
the West Point City Attorney had reviewed the policy.  At the advice of Mr. King, minor revisions were made 
throughout the policy.   
 
Mayor Craythorne informed those in attendance that the City Council Rules of Procedure is a written policy to be 
followed by the Council.  
 
Mr. Laws informed those in attendance that West Point City operates under a six-member council form of government.  
Administrative powers previously held by the mayor or City Council has been delegated to the City Manager.   
 
Council Member Petersen asked for explanation with regards to a six-member form of government.  Mr. Laws stated, 
in a six-member form of government, the mayor is the sixth member of the Council but is not a voting member; he is 
the ceremonial officer and chairs of the meetings.  Only in certain instances does the mayor have the opportunity to 
vote.      
 
Council Member Chatterton motioned to approve Resolution No. 02-18-2014A, Adoption of City Council Rules of 
Procedure. 
 
Council Member Henderson seconded the motion.   
 
The Council unanimously agreed.  
 

9. Motion to Adjourn 
 
Council Member Petersen motioned to adjourn. 
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Council Member Chatterton seconded the motion. 
 
The Council unanimously agreed.   
 
Mayor Craythorne thanked those in attendance.   
 
 

                        
ERIK CRAYTHORNE, MAYOR      DATE   MISTY ROGERS, CITY RECORDER      DATE 
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