












Open and Public Meetings Act
Utah Code Annotated § 52-4-101 et seq. 



Notice: In General
• 24 hours 
• Agenda, date, time and place of meeting:

• Agenda must be reasonably specific about topics to be considered 
• May only take final action in an open meeting where topic is listed on agenda and 

included in the advance public notice 
• Principal office of the public body 
• Utah Public Notice Website 
• Newspaper

• Fulfilled if newspaper/subscribes to the notices on the Utah Public Notice Website 
(U.C.A. § 63A-16-601(4)(d))

• Post notice of annual meeting schedule as provided in the notice section (date, time, and 
place) 

Utah Code Ann. § 52-4-202 



Notice: Emergencies 
•Emergency Meeting: 

•Best notice practicable: time, place and topics of 
meeting 

•May only be held if: 
•Attempt to notify all members of public body and 
majority of members approve the meeting 

Utah Code Ann. § 52-4-202 



Open Meeting
• Convening of a public body
• Quorum present (simple majority)
• In person or electronically
• To discuss, receive comments from the public, or 

act upon a matter over which the public body or 
specific body has jurisdiction or advisory power 



Open Meeting
•Does not mean . . . chance gathering or social 
gathering. 

•Does include work meetings/workshops and 
executive sessions 

Utah Code Ann. §§ 52-4-103(6); 52-4-201(2) 



Open Meeting
Minutes:
• Date, time, place of meeting;
• Names of members present and absent; 
• Substance of all matters proposed, discussed or decided; 
• Record of each vote taken by individual; 
• Names of persons who provide public comment/testimony and 

substance thereof; 
• Other information that is a record of the proceeding that a member 

requests entered 

U.C.A. § 52-4-203(2)



OPEN MEETING
Updates to Minute Requirements
• Board must require an individual presenting or providing electronic 

information in the meeting to provide, at the time of the meeting, a 
copy to the body for inclusion in the public record.

• Within 3 business days after approving written minutes, either the 
minutes and any public materials distributed at the meeting, or a link 
to these items as posted on the district’s website, must be posted on 
the state public notice website. (Continue to make available at public 
body’s primary office as well.)

U.C.A. § 52-4-203(4)(d)&(g)



Open Meeting
Recording: (U.C.A. § 52-4-203(3)) 

•complete and unedited from beginning to 
adjournment 

•labeled/identified with date, time, place of 
meeting 



Closed Meeting
• Individual: discussion of the character, 

professional competence, or physical or mental 
health of an individual; 

• Collective Bargaining 
• Litigation: strategy sessions to discuss pending 

or reasonably imminent litigation; 



Closed Meeting
• Procurement: evaluation committee, protest officer, procurement appeals 

panel; discussing information that may not be disclosed pursuant to 
procurement code

• Real Property Purchase, Exchange, Lease, Sale if public discussion of 
the transaction would disclose value or prevent completing the transaction 
on best possible terms 
• for sale, must also previously post notice of sale and the terms of sale 

must be disclosed before they are approved
• Security Deployment: personnel, devices or systems
• Criminal Misconduct: investigative proceedings regarding allegations of 

criminal misconduct 

U.C.A. §52-4-205



Closed Meeting
Updates to Closed Meeting Purposes
• Colorado River Authority of Utah Meeting (may be closed if):

• Purposes is to discuss interstate claim to the use of water in Colorado 
River; and

• Failing to Close meeting would:
o Reveal contents of a protected record;
o Reveal legal strategy relating to state claim in river;
o Harm ability of the authority or river commissioner to negotiate the best terms 

regarding to use of water in river; or
o Give any advantage to another state or the federal government in negotiations 

regarding use of water in river.

U.C.A. 52-4-205(2)(f)



Closed Meeting
• Quorum 
• Open meeting properly noticed
• Two-thirds of members present vote to close
• Publicly announce in open meeting and include in minutes:

• Reason(s) for closed meeting 
• Location of closed meeting 
• Vote, by name, of each member either for or against closing 

the meeting 

Utah Code Ann. § 52-4-204(4)



Closed Meeting
• Each matter discussed in the closed meeting must 

be a matter for which a meeting may be closed
• An ordinance, resolution, rule, regulation, contract, or 

appointment may not be approved at a closed 
meeting. 

Utah Code Ann. § 52-4-204(2)–(3) 



Closed Meeting
Updates to Closed Meeting Requirements
• No vote may be taken in a closed meeting (except a 

vote on motion to end the closed portion of the 
meeting)

• A motion to end the closed portion may be approved 
by a majority of the members present.

U.C.A. §52-4-204(3)(b)



Closed Meeting
• Except in certain specified instances:

• Closed portion must be recorded 
• Complete and unedited
• Written minutes may be kept 

• Recording and any minutes must include: 
• Date, time, and place of the meeting
• Names of members present and absent; and 
• Names of all others present except where the disclosure would infringe 

on the confidentiality necessary to fulfill the original purpose of closing 
the meeting. 

Utah Code Ann. § 52-4-206(1)–(3) 



Closed Meeting
• If exclusively for discussing security deployment or 

individual: 

• Person presiding signs sworn statement affirming sole 
purpose for closing the meeting was for such, and 

• No recording or minutes are kept

Utah Code Ann. § 52-4-206(6) 



Electronic Meeting
• To hold an electronic meeting, board must adopt a resolution governing 

electronic meetings (see Admin Policy 7.9.4)

• Post notice as normally required plus provide notice of electronic meeting to 
board members at least 24 hours before meeting and a description of how 
board members will connect

• Must provide an anchor location for the public (except under some 
circumstances) and may provide an electronic means for public to attend

• Except for a unanimous vote, all votes must be taken by roll call

U.C.A. §52-4-207



Electronic Meeting
Exception to Anchor Location Requirement

• The electronic meeting may be held without an anchor location if:
• The board chair determines that conducting the meeting with an anchor 

location presents a substantial risk to health or safety of those who 
are/would be present; or

• The normal meeting location has been ordered closed to the public for 
health or safety reasons.

• The public body provides a means for members of the public to attend 
electronically.

• The determination expires 30 days after the date it is made.

U.C.A. §52-4-207



Electronic Meeting
Exception to Anchor Location Requirement (cont’d)

• If the chair determination or closure order is made before the meeting, the 
public notice must include a statement describing the chair’s determination; 
a summary of the facts upon which the determination is based; and 
information about how the public may attend electronically;

• If the chair determination is made during the electronic meeting, the chair 
must announce it during the meeting and state a summary of facts upon 
which it is made.

U.C.A. §52-4-207



Public Comment
• Not required or prohibited by OPMA

• Exception: Required where statute requires a public 
hearing (limited cases) 

• May be limited by the public body 
• If a “person willfully disrupts the meeting to the extent 

that orderly conduct is seriously compromised,” the 
person may be removed. (U.C.A. § 52-4-301) 



Public Comment
• At the discretion of the presiding member, a topic raised 

by the public may be discussed during an open meeting, 
even if not included in the agenda or advance public 
notice. 

• However, a public body may not take final action on a 
topic in an open meeting unless the topic is: 
• Listed under an agenda item, and 
• Included with the advance public notice

Utah Code Ann. § 52-4-202(6) 



Enforcement
• Actions voidable by court
• Suits to compel compliance, enjoin violations
• Attorney fees awarded to successful plaintiff
• Public disclosure of closed meeting content
• Class B Misdemeanor of knowing or intentional 

violation of closed meeting provisions

U.C.A. §52-4-301 et seq.










































































































































