
AGENDA ITEM # X-B.

FIVE COUNTY ASSOCIATION OF GOVERNMENTS
OUT OF STATE TRAVEL AUTHORIZATION REQUEST

Employee Name: Gary Zabriskie Date: 11/05/2013

Pursuant to the Five County Association of Governments personnel policies and
procedures, I am requesting authorization to travel out of state for the following purposes:

PURPOSE OF TRAVEL:
Travel to Denver, Colorado on, or about, November 20-22, to receive specialized Revolving Loan Fund
technical assistance training by staff at the Denver Regional Office of the Economic Development
Administration. Our FCAOG Economic Development District Revolving Loan Fund has been capitalized
twice by EDA. This training is necessary for me to keep current with loan programmatic and federal
reporting requirements. This travel is an eligibLe administrative expense from program income. Exact
dates subject to EDA schedules and flight availability.

PLEASE ATTACH SUPPORTING DOCUMENTION

Estimated Travel Costs:

Airfare/Surface Transportation $325.00

Lodging

Per Diem

2 Nights

2 Days

@ $99.00

@ $45.00

$198.00

$90.00

Registration Fees

Other Costs:
Explanation of other costs:

Days

TOTAL ESTIMATED TRAVEL COSTS: $613.00

Source of travel funds:

Budget line item:

RLF Administrative Funds (Program Income)

530—05 (RI F)

CFO Signature:

Executive Director Signature:

Date:

____________

Date: — 13;_c4%
38
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