Town of Bluff
Planning and Zoning Commission Work Session Minutes
Wednesday, October 6, 2021 at 5:15 pm
VIRTUAL -  Bluff Community Center
190th 3rd East, Bluff, Utah 84512

DRAFT


Videoconference
meet.google.com/iqf-nipw-kvf
Join by phone: (US) +1 636-735-3215‬ PIN: 
6:01 Roll Call: Sarah Burak, Amanda Podmore, Ed Dobson, Marcia Hadenfeldt
Malyssa Egge was excused from this meeting
Town Council Representatives: Luanne Hook
P&Z Advisors: Deborah Westfall 

Approval of Minutes from 09/15/2021 Regular Meeting: No discussion. Hadenfeldt made the motion to approve the September 15 Regular Meeting Minutes as submitted, Dobson seconded the motion. Burak – Aye, Podmore – Aye, Hadenfeldt – Aye, Dobson – Aye. Four in Favor, None opposed. The motion passed and the minutes were approved.  
Public Citizens to Be Heard: None at this time 
Old Business
1. Update from Town Council: Hook asked if the P&Z commission would be available for a joint work session with Town Council on Wednesday, November 3, 2021 from 6:30 to 7:30PM. The commissioners agreed to meet from 6:00PM to 6:30, then hold a joint session with Town Council from 6:30 to 7:30pm for a total meeting of 90 minutes on November 3, 2021. 
Hook also provided updates regarding the Bluff Animal Rescue Committee’s request for space at the airport (unable to use the land due to the BLM still holding the lease), request by the Indigenous Task Force to use the community center, reviewing funding sources for roads, and the town holding a hearing on the purchase on the old school property. The vote passed, three to two and town is due to close at the end of this week. 
Town Council members are completing Kantola training, and Leppanen (via Burak) strongly advised the members of Planning and Zoning to take the training, as well, which is due on October 18, 2021. 

2. Subdivision application update and discussion (Larue Barton): After a discussion with McAnany, it was determined that a subdivision of Barton’s property would not be legal, as the resulting lots would be less than ½ acre. The P&Z Commission is not legally able to create a non-conforming lot to the Zoning Code. Barton’s lots would have resulted in 0.45 and 0.46 acre lots. Barton has withdrawn her application, and asks the P&Z reconsider the minimum lot size in the future. Burak will write the reasoning for the refusal to grant the subdivision on the physical application, and will store the paperwork appropriately. 

Burak noted a Planning and Zoning file should be available at the community center, with the other town documents. Due to Covid-19 restrictions, paperwork from the past year has been stored by commissioners. Burak will coordinate with Sosa and Leppanen to create an official P&Z folder to remove paperwork from home offices, in line with the processes outlined for Town Council members, per Hook. 

New Business
3. Land Use Clearances: A Land Use Clearance application was received from Joe Pachak, for structural work and a roof rebuild to correct damage sustained during the fire in August. However, Pachak had already received a building permit from San Juan County. The commissioners discussed the best course of action to handle the situation, as the process should require the county to receive an approved Land Use Clearance (LUC) from Bluff Planning and Zoning Commission prior to issuing a building permit. It is unknown if the county issued the building permit without the LUC due to Pachak’s request to not expand the footprint of the structure; he intended to only build back what had been damaged in the fire. The work has already been completed on Pachak’s house, and Hadenfeldt stated she did not feel comfortable approving the application, due to the missed procedural steps. 
The commissioners asked Town Council to contact the county to understand why a building permit was issued without the LUC. 
Podmore made the motion to file the Land Use Clearance application from Joe Pachak with a note that the application was not put to a vote and not approved because the building permit was already issued. Burak seconded the motion. Hadenfeldt – Aye, Burak – Aye, Podmore – Aye, Dobson – Aye. Four in favor, none opposed. The motion passed.
The commission also agreed to not number the application.
4. Review Internal Subdivision Checklist: Podmore noted the internal checklist was
recommended by McAnany and talked through the creation of the document. She copied the existing Subdivision Ordinance to ensure all pieces were represented in the checklist document. The commissioners discussed the positives and drawbacks to using two different checklists or creating a single, all-inclusive document for the applicant and the commissioners. It was ultimately decided the applicants will fill out an application, and will use the thorough checklist. The commissioners will also follow the thorough checklist. Podmore will merge the two lists, and will present the final draft to the commission for approval in an upcoming meeting.  
5. Review existing ordinances (Zoning Ordinance): The commissioners agreed to devote the next meeting to creating and reviewing a document with the recommended edits and additions for the Zoning Ordinance. During the next regular meeting, the commissioners will determine whether a work session will be required to finish the work. Podmore reminded the commissioners it would be better to complete the revisions to the Zoning Ordinance, move the ordinance through public hearing, and submit the changes to Town Council as soon as possible, as there are community members who need clarification on the ordinance. Additional ordinances and edits should be placed in a separate public hearing/submittal process to ensure the Zoning Ordinance edits are completed in a timely manner. 

The commissioners will create redlines and blue additions to modify a copy of the existing ordnance prior to the meeting on October 20th in order to expedite the process during the meeting. Notes and edits will be part of a shared Google Doc. 

6. Create a timeline for ordinance corrections: The next regular meeting on October 20, 2021 will focus on approving corrections (as created via “homework”) to the Zoning Ordinance. The goal will be to hold a public hearing prior to the end of the year in order to submit the changes to Town Council by the 1st of the year (2022).  It was noted that a public hearing requires 4 weeks’ notice, which would require a hearing notice by mid-November. Hadenfeldt will ensure a mailer is not required. It is believed that physical mailers are only required for zoning changes, zoning map changes or if a neighboring property is being impacted by a land owner. 

7. Molly Schmidt’s request for a Housing Committee representative: Burak shared that Schmidt is creating an informal committee to address housing needs. The commissioners present expressed a lack time capacity to attend additional meetings, and also reminded the public that they are a volunteer body. Burak will extend the offer to Egge, as Egge was not present during the meeting. 

8. Density in residential zones discussion: A question was received regarding building density on lots of land larger than 0.5 acre. During the original zoning creation, the commission had recommended densities, however as the ordinance currently stands, the only requirements for a building on 0.5 acre are that the structure must meet setback, septic requirements and each dwelling must sit on 0.5 acre. There are no density regulations for buildings (dwellings or accessory buildings) for larger acreage in residential zones. 

The individual who brought this question to the commission currently has 10 acres and wants to have a dwelling, shed, and other accessory buildings, not multiple dwellings, at this time. Accessory dwellings would not count towards the total dwellings per 0.5 acre, but would be required to meet setbacks. The commission’s recommendation for any individual would be to ensure dwellings are built in a manner which would allow at least 0.5 acre per dwelling, should the property owner ever want to subdivide the lot. 

The commissioners will evaluate during homework whether any changes should be recommended to the zoning ordinance regarding density. Different evaluation models could include using the 0.5 acre rule and multiplying it by the total lot size, or use another method to determine total dwellings. 

9. What constitutes compliance for noxious weeds (Dobson): The Subdivision form Barton submitted had a question about compliance with state/county/local ordinances. While the town does not currently have a weed ordinance, for example, the state does, and Dobson wanted to know how the town or the P&Z commission intended to verify compliance to county and state ordinances. The commissioners agreed that it would be the best course of action to remove the county compliance clause from the application at this time. Hadenfeldt went on to note that because the Town of Bluff is its own municipality, there should be no oversight from the county. The town is currently creating ordinances to enforce locally, and therefore the county should not be referenced in the application. Podmore will remove the county ordinance portion from the Subdivision application. 

10. Items for the next agenda
Roll Call
Citizens to be Heard
Approval of the Work Session Meeting Minutes – September 15
Approval of the Regular Meeting Minutes – October 6
Town Council Update
Guymon – Presentation for Kennel
Line edits for the Zoning Ordinance

11. Other: Burak receive a certified letter from Mr. Guymon, and Dudley Beck stated Mr. Guymon asked to be part of the next P&Z meeting to request a waiver for a kennel. Hadenfeldt shared that there is not a term for a “waiver”, however Guymon may be asking for a “variance”. Burak asked the commissioners to research variances and be ready for the kennel request during the next meeting. In addition, the commission will be editing the Zoning Ordinance, which could include additional zones for kennels.

Dobson made the motion to adjourn the meeting. Hadenfeldt seconded the motion. Podmore – Aye, Burak – Aye, Hadenfeldt – Aye, Dobson Aye. Four in favor, none opposed. The motion passed. Meeting adjourned at 7:03PM. 

Requests for additional or modifications to agenda items are due by 5pm each Monday to planningzoning@townofbluff.org or to Town of Bluff at 435-672-9990 to be discussed at the next Wednesday scheduled meeting. An Agenda Item Request form can be found online at  http://townofbluff.org/planning-zoning/.
Closed captioning will be available on the videoconference.
