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REQUEST FOR PROPOSAL
GROUNDS MAINTENANCE -LANDSCAPING

PROPOSAL TIMELINE

Release of RFP 03/08/2021

PreProposal Site Visit HASLC requests that offerowgew sites
individually, with prior notice to HASLC
per COVID social distancing measures

Questions Due 03/16/2021 by 3:00pmMST
Responset Questions 03/192021 by 3:00pmMST
ProposalsSubmittalsDue 03/26/2021 by 3:00pmMST
Award of Contract 03312021

RFP Contact Ben Lane

Procurement and Contracts Manager
1776 South West Temple

Salt Lake City, UT 84115
blang@haslcutah.org
801-428-0580Ext 242

Issued By:
Housing Authority of Salt Lake City
1776 S. Westenple
Salt Lake City, Utah 84115
www.haslcutah.org

PURPOSE OF REQUEST FOR PROPOSAL (RFP

The purpose of this request for propdsadb enter into aontractwith The Housing Authority of Salt Lake City
(HASLC), anda qualified Contractor(s) for the fedidyafundedGrounds MaintenancelLandscaping for the
HASLCO swenty-eight (28)propertes These ardederally funded services, HUD determined wage rates shall
be paid to all employees of the CONTRACTOR or -®&dntracor. WhenevelState rates exceed the HUD
determined wage rates, the HUD determined wage rates shall not be erfbrmedy, women, veteran and
tribal owned businesses are encouraged to apply.

This RFP is designed to provide interested contractorsswffitient basic information to submitgposals
meeting minimum requirements, but is not intended to limit a contéastor p r corgeatoraekclude any
relevant or essential data. Contractors are at a liberty and are encouraged to expand uponatheescicee
and the specificationmior to contract execution

ThePre-submittal Meeting will notbeformally held due to COVID social distancing measures. Interested
proposers must contact HASLC, prior to viewing any sites individually. In addition and not exclusively,
interested proposersaynot enter HASLC structures during the RFP prodd#sSLC will give each ontractor
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the opportunityupon requestp visit the sites of the proposed work in order to fully acquaint themselves with
existing conditions so that they may fullpderstand anglifficulties orrestrictiors attending the execution of

the work under thproposed contract. The Failure or omission to receive and examine any documents, forms
instruments, addendum or other information, or to visit the site and acquaint oneself ditiogsmexisting

there shall in no way relieve any individual or organarafrom any obligation with respect to the proposal or

to the contract. The submission of a proposal shall be taken as prima facie evidence of compliance with this
section.

It is anticipated that this RFP may resultahleast onéndefinite Delivery In definite Quantity (IDIQ)
Contracts awardedHASLC reserves the right to award to multiple offenibrsecessaryProvided the
proposals are reasonalaled in the best interest BASLC, and the Contractor has and/or will compiigh all
applicable local,tate and federal laws and requirements.

Contractors shall be advised that primatvard of any contradjASLC reserves the right to conduct apre
award survey for the purpose atdrmining theC 0 n t r aesporsibililysand capacity to perform the
cortract. This research may include review of-sobtract agreements, financial capacity, and quality of work
performed on previous contracts.

HASLC reserves the right to reject aagd all proposals, to waive any informality or irregularity in the RFP,
whenever itis in the best interest 6fASLC to do soHASLC may use deductive alternates in the proposal
procedure to comply with budget limitations.

BACKGROUND

The Housing Authonit of Salt Lake CityHASLC) is one of the largest providsof affordable housing in the
State of Utah HASLC owns30 affordable housingropertiesjocatedthroughout Salt Lake CityWe proudly
serve in excess of 30,0p@ople, most of whorare seniors, disabled individuals, and children.

As we see the demand for affordable housing increase, the limited affordable housing supply we currently ha
available is not enough to house theubands of families in neeféls a ceveloper of sustaite affordable and

mar ket rate housing, over the years we have expa
growing needsWorking diligently to acquire, build, and renovate properties, we incorporate the concept of
mixed income communés, build utilizing green technology, and provide recreational and educational facilities
for everyonebs use.

Additionally, we are here as a stepping stone for families who need help building a foundation for a brighter
future. Therefeoe, aside from proding housing, we assist our customers with ways of becoming economically
independent.In collaboration with our partners, we provide: family/individual case management and
counseling; career training program integrity; homeownerslisigtasce; to namefaw.

We value our suppliers and contractors as partners in our mission to empower all individuals and families in
need to achieve an enriched quality of life by providing housing opportunities anccessthtuoughout Salt
Lake Qty.

LENGTH OF CONTRACT
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Thelndefinite Delivery Indefinite Quantity (IDIQ) Contracts resulting for this RFP shall be effective for a
period of oneyear with four, ong/ear renewal options for a total of fiyears.

SUBMITTING YOUR PROPOSAL

Please email all questionsliane@haslcutah.oflny dée referenced above and all submissions of proposals to
the same email address and date referenced aBowposals received after the deadline will be late an
ineligible for consideration.

DISSUSSIONS WITH CONTRACTORS (ORAL PRESENTATION)

An oral presentation by a contractor to clarify a proposal may be required at the soéiahsof theHASLC;
however a contract may be awarded based on the initial proposals received without discu$stba wit
Contractor. If oral presentations are requiredytwill be scheduled after the submission of proposals. Oral
presentations wil |l be made at the Contractorsoé e

PROPRIETARY INFORMATION

The proposal of the successful Contractor becomes pofiicnation. Proprietary information can be protected
under limited circumstances such as client lists andpudsiic financial statements. Pricing and service
elements are not considered proprietary. An entire proposal may not be marked as propoietiagtots

must clearly identify in the Executive Summand mark in the body of the proposal any specific proprietary
information they are requesting to be protected. The Executive Summary must contain specific justification
explaining why the informatiois to be protected. Proposals may be reviewed aaldaged by any person at
the digretion of theHASLC Purchasing Agent. All materials submitted becoheegroperty oHASLC and

may be returad only at thedASLC option.

DISCLOSURE OF CRIMINAL AND CIVIL PROCEEDINGS

HASLC reserves the right to request the information described herein from the Proposer selected for contract
award. Failure to provide the information may resul gisqualification from the selection process and no
award of contract to the Propos@étASLC also reserves the right to obtain the requested information by way of
a background check performed by an investigative firm. The selected Proposer also egaesied to

provide information to clarify initial responses. Negative information provideisoovered may result in
disqualification from the selection process and no award of contract.

The selected Proposer may be asked to disclose whether therfany, of its partners, principals, members,
associates or key employees (as that temhefimed herein), within the last ten years, has been indicted on or
had charges brought against it or them (if still pending) or convicted of any crime or ofisiggdirectly or
indirectly from the conduct ooranydiieparfners, priicipalsb usi ne
members, associates or key employees, has within the last ten years, been indicted on or had charges broug
against it or them {istill pending) or convicted of any crime or offense involving financial misconduct wd.fra

If the response is affirmative, the Proposer will be asked to describe any such indictments or charges (and th
status thereof), convictions and the surroundingumstances in detail.
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In addition, the selected Proposer may also be asked to disdlesiger the firm, or any of its partners,

principals, members, associates or key employees, within the last ten years, has been the subject of legal
proceedings adefined herein arising directly from the provision of services by the firm or those inalisid
NnLegal proceedingsodo means any ci vil actions file
an administrative or regulatory body with gdiction over the firm or the individuals. If the response is
affirmative, the Proposer Wie asked to describe any such legal proceedings (and the status and disposition
thereof) and the surrounding circumstances in detail.

For purposes of thisproviso n Ak ey
ot i

empl oyeeso includes a&aHASLCI ndi \
AKey s @ do n C

nclude clerical personnel pr o

ANTI -HARASSMENT

HASLC does not tolerate any form of harassment ofemaployees or residents. Harassment is defined as any
unwelcome verbal, newerbal, or phy®al conduct based on race, color, religion, sex (including pregnancy and
gender identity), national origin, age (40 or older), disability (mental or physical}jgeriermation, sexual
orientation, marital status, political affiliation, or status @sueent. If harassment is reported it may be grounds
for immediate termination of contract.

DEBARMENT AND SUSPENSION

Proposer certifies (using Exhibit F) that heit it nor its principals or subcontracts is presently debarred,
suspended, proposed forbdement, declared ineligible, or voluntarily excluded from participation in this
transaction by any federal department or agency as required by Executive Order 12549

BOARD AND STAFF COMMUNICATIONS

Under no circumstances may any member oHASLC or any staff member other than the contact specified
in Section Ili Paragraph A, be contacted during this RFP process, by any entity intending to submit a respon:
to ths RFP. Failure to comply with threquest will result in disqualification

SECTION Il BUSINESS CONCERN

The Section Il Program requires that recipients of HUD funds, to the greatest extent possible, provide job
training, employment and contract oppmities for low or verylow incomeresidents in connection with
projects and activities in their neighborhoods.

SCOPE OF SERVICE

Contractor shall perform and carry out the duties listed below, in a satisfactory, professional manner to enhar
the pemises of thdHASLCH swenty-eight (28)Propertes The contractor shall provide the management,
supervision, manpower, equipment, transportation, materials, supplies and any other items needed to perforr
the Grounds MaintenancelLandscaping This maintenance ah include but not be lifted to application of
fertilizers, herbicides, pestaes, watering, pruning, weedimgplacemenplantings (as approved bhYASLC),

loose trash removal, mowing, leaf removal, permits, irrigation repairs and maintenance, rpfedbceanup.

All work shall be performed during normal business hours, Monday thru Friday.
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A. Annual, Perennial, Shrub Beds and Playground$ All bed areas surrounding trees, shrubs,
annuals, perennial, buildings, playgrounds and etc. Shall be weedftdraas necessary to
discourage unsightly weed growth, this may be done by hand and/or by using herbicides. Dead
flowers removed whenever necessary to enhance the appearance of Wedmxito be controlled
by a combination of chemical applications malmemoval. Scheduled be performed March
through October. Spot chemical applications to control emerging weeds. Manual hand weeding als
to be performed to help control weeds not controlled by chemical applications. Maintain less than
15% weed coverage

B. Paved Surfaces Paved surfaces shall be weeded as often as necessary to discourage unsightly
weed growth. This control shall be accomplished through the selective use of herbicides and
mechanical mean®Veeds to be controlled by a combination of chetr@palications manual
removal. Scheduled to be performed March through October. Spot chemical applications to control
emerging weeds. Manual hand weeding also to be performed to help control weeds not controlled |
chemical applications. Maintain less thEs%6 weed coverage

C. Stone/Mulch Areasi Grass and weeds shall be controlled with suitable herbicides in all gravel,
mulch and ornamental stone areas. Should any unsightly weeds remain after being treated with
herbicide, the dead weeds shall then be rechbyehand.

D. Pruning and Trimming 1 The contractor shall keep shrubs pruned to their intended form. Hedges
shall be trimmed frequently to keep pace with growth rate of the plantings. All winter damage is to
be removed from trees and shrubs in March of gaah. Earlyflowering trees and shrubs shall be
pruned immediately after flowering to encourage yext a bud gsowth. A certified Arborist shall
supervise all pruningCleanup of all clippings and debris required and not considered an added
expense tt1ASLC.

E. Mulchi The mulch shall be consistent with current mulch in place, and consistent in nature. The
product shall be free of sand, dirt, gravel or any other material inconsistent with the purpose of the
mulch. Existing mulched beds, shall be mairgdiat a minimm mulch depth of two (2) inches, and
a maximum mulch depth of three (3) inches. Playground areas shall be maintained at a minimum
mulch depth of twelve (12) inches.

F. Spring and Fall Cleanupi Spring and Fall cleanp shall consist of one (%j)te visit inApril and
one (1) site visit in Novembe&pring clearup to be completed by April 30th. Fall cleap
scheduled to be completed by October 24the site visits shalhclude a general clean upge
removal and disposal of atcumulatedlebris. This debris shall includieut not be limited to:
leaves, pine cones, pine needles, paper, trash, dead plant debris, clean of rain gutters, and etc. all
collected debris is to be removed from the site at no additicharge t¢tHASLC. Examine alkrees,
shrubs, ground covers, and turf areas, for existing or potential health problems, and provide HASL(
with written recommendations

G. Aeration- The Contractor shall aerate all turf areas once periygactoberor November.
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H. Weekly Mowing, Trimming and Clean-Up - The Contractor shall mow turf areas once every
seven (7) days, weather permitting. All lawns and grassy areas shall be mowed to a maximum heig
of three(3) inches or less to present a neat and attractive appearance, gmasg<lio not neetb
be baggd except on the first and last mowing of the season.

1 Pick up and remove trash and debris from the community sites include parking lots, dumpster
areas, fence lines and lawns prior to mowing.

1 Remove all grass clippings from sidewalks, drivgsyaduildirg entries, doorways and parking
areas at community sites. All grass and debris must be picked up and disposed of properly.

1 All areas where turf meets barricades, fences, trees, sewer openings, landscaping or other
protrusions/fixtures must besatly trimned at each visit. Special care must be taken while
trimming around teaderand ypler ubs mmeWese dnu st
trees and shrubbery.

1 Hard edging of all sidewalks, driveways and curbs once per sandas needed

1 Weekly soft trimming all edges adjacent to shrub beds, trees, and buildings, tree trunks to be
protected from damage.

1 Estimated twentgix (26) weekly cugduring the term of the Contract. Season shall be
approximately April through October. Only mowieguipment that will not damage the grounds
or the irrigation systems may be used on the Properties.

I. Fertilization and Herbicide i All turf and flower beds areas shall be fertilized three (3) times per
year, scheduled at the appropriate time duringéhson using appropriate formulation for the
season and the turf conditianth less than 15% weed coverage. Scheduled to be completed betwee
April and September. First application to contain agreergent. Subsequent 3 applications to
contain high quaty complete slow release fertilizer (delivered at 200 Ibs./aétejurf and flower
beds areas shall be treated with herbicide for the purpose of controlling weeds during the season
using the appropriate chemica®hrub bed fertilizing to be done at appriate time according to the
fertilizer directions and plant needderbicides Applications to be done using industry standards
for safety adhering to all government regulations (SDS, licensing, etc.). Scheduled to be completec
between April and Septdra. Include up to 3 gallons per week, pestergent herbicide for
selective control of broadleaf weeds as needed (per canipagmergent and crab grass control
applied in Spring.

J. lIrrigation Systems1 Irrigation system to be activatemonitored and maiatned, and winterized.
Spring Reactivate irrigation. Check timer, valves & sprinklers to ensure efficient & effective
irrigation, adjust irrigation system and clocks during the growing season according to the Irrigation
Standards prepad by The Utah Irgation Associationin SeasonMonitor, modify & maintain
system to remain efficient and effective. F&lllinterize irrigation system to ensure no damage over
the winter Does not include repairs.
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Insecticidesi If any plant materialshow signs of inseédnfestation or damage, the Contractor shall
provide a written report and a cost quote for treatment at no additie@e to the appropriate
HASLC representative. Based ¢he report and quotatidtASLC may or may noproceed with the
project. HASLC will issue a Purchaser Order prior to the start of @asdcticidgob.

Irrigation Systems Repairs and Constructioni Contractor shall provide a written cost quotation

for each job at no additionaharge to the appropriatéASLC represerdtive. Based othe
guotationHASLC may or may noproceed with the projedd ASLC will issue a Purchaser Order

prior to the start of eaafepairjob (except for emergency situations). Response Time: Standard
respmse time shall be within three (3) calendar days. Emeygenc e sponse ti me mu
Dayo.

. Replacement Plantingg Thecontractor shall report tdASLC any plant material not exhibiting

normal growth and vigor. If it has been determined that the material is beyond reviving, a written
report recommending reament shall be given at no additionhhrge to the appropriatéASLC
representative. This regaghall include: Identify the location, size and type of plant, Identify the
reason for the decline and cost of replacement. Bas#iteaeport and quotatidhASLC may or

may not poceed with the projecHASLC will issue a Purchaser Ordfar the replacsentprior to

the start of each job.

. New Landscaping Projects Contractor shall provide a written cost quotation for Landscaping

Projects at no additionaharge to the appropriatéASLC representatvie. Based on the quotation
HASLC may or may noproceedwith the projectHASLC will issue a Purchaser Ordfar new
landscaping projectsrior to the start of each job.

Other Requirements

1 Prior to the inceptionf the Contract, Contractor shall provide agency with a schedule showing
the dates and times dacommunity site will be serviced throughout the term of the Contract.

1 Provide documentation indicating where/when the work has been cothpteteweekly bsis.
Reports will be submitteth the appropriatélASLC representative.

9 Contractors are respobs for any and all damages EASLC community site property,
includingbut not be limited to all sidewalks, buildings, trees, shrubs, sprinklers, resident
property, etc. In the event of any such damage, contractor shall immediately report such damag
to the respective Community Site Manager. Sprinklers that are damaged due to contractors
operations must be repaired or replaced by the contiaonptly at no epense tdHASLC or
its Residents. The cost shall be withheld from payments(s).

91 All work shall be inspectedhd approved bHASLC representatives

1 The Contractor shall correct all complaints. All complaints, both minor and major, shall be
investigated theame work day. Any complaint which cannot be corrected during the same work
day or whichis considered unreasonable or which cannot be dealt with for reasons beyond the
Contractos control shall be specificallyeported to the appropriatéASLC representate.
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The Contractor shall supply all SDir all chemicals being used the appropriatelASLC
representative.

The Contractor shall comply with all Federal, OSHA, State, County and City statutes,
ordinances, regulations, health regulations, or othel tegairements.

The personnel employed by the Contractor shall be capable employiees! &rad qualified.
All Contractor personnel are required to wear uniforms identifying them as employees of the
contractor. This requiremeshall apply upon enterirgHASLC property and at all times while

on duty.

Only employees or designated repreatwes of the contractor are allowed on properties during
performance of duties.

The Contractor shall not subcontract the service to another individual or contraittout
approval by the appropriatéASLC representative prior of any work being performed.

The Contractor shall provide an emergency telephone number where they can be reached durir
normal operating hours and after normal operation hours.

SERVICE LOCATIONS

Contractor will provide timely, consistent and cost effective, grounds maintenance services for the following
twenty-eight(25) locationslocated in Salt Lake City, UT

Phillips Plaza

660 S. 300 Eas

Romney Plaza

475E. 900 South

City Plaza

1992 S. 200 Eas

Rendon Terrace

158 N. 600 Wes|

Cedar Crest

1926 S. West Templ

Sunrise Metro

580 S. 500 Wes

Valor Apts

715 E. 700 Soutl

10
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1900 W. North Templ¢

Faultline

1025 E. 40050uth

Redwood Road

257 N. Redwood Roa

330North

330 N. 800 Wes|

Pacific Ave

14111473 Pacific Ave

Pacific Heights

14201464 W. 500 S

Central City

640 S. 400 Eas

771S.

771 South 200 Eag

Pamel@s Place

525 South 50@Vest

9th East Lofts

444 South 900 Eas

RFP #21-002

Canterbury 1841 West Maon Drive
Ben Albert 130 South 500 Eas
Riverside 610 South 900 Wes
Red House Property 1760 South West Templ
Dupl exds 1588- 1594 South West Templ|
Fairmont Fourplex 846 E. Fairmont Circle

West Templévladman(once a month) 1176 South West Templ

Main Office 1776 South West Templ

Contract award includes tienty-eight 25) properties noted above, and may be modified to include any
additional properties during the contract period. HASLC/HAME reserves the right to remove properties as it
sees fit.
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SUBMISSION REQUIREMENTS

Forms included within this Request for Proposal must be included with proposal, in addition to HUD form
5369B and 5369C. Failure to submit mandatory forms may result in rejection of the proposal.

Collusion

Proposer, by subntibg a proposal, hereby diies that no oficer, agent, or employee BIASLC has a
pecuniary interest in this Proposal; that the Proposal is made in good faith without fraud, collusion, or
connection of any kind with any other proposer; and that theopesps competing solely its own behalf
without connection with, or obligation to any undisclosed person or company.

Disputes

In case of any doubt or differences of opinions as to the participation sought hereunder, or the interpretation
the provisims of the RFP, the dispupeocess shall apply.

Contractors may appeal the recommended award, provided the appeal is in goittags the RFP number, is
delivered to the address listed in Section Raragraph A of this RFP, and is submitted accorttirtge time
requirements listed below. The following shall apply to protests (unless otherwise specified, this section will
use the term Aprotesto to also include disputes

Solicitation Contractors may protest a solicitation issuedHBSLC. It must be eceived by the
Purchasing Agent before the bid or proposal submittal deadline, or it will not be considered.

Award RFP Any protest against the award of a contract based on an RFP must be received by the
Chief Finance Officer (CFO) and Contts no latethan two (2) full business days after the bid
submittal deadline, or before award of the contract, whichever is earlier, or the protest will not be
considered.

Award RFP/RFQAnNy protest against the award of a contract based on an RFP aorRipQeal of

a decision byHASLC to reject a proposal, must be received by the Chief Finance Officer (CFO) and
Contracts within three (3) business days after notification to an unsuccessful proposer that they we
not selected, or the protest will not censidered.

Rejection of Bid:Any protest of a decision IYASLC to reject a bid submitted in response to an
RFP must be received by the Chief Finance Officer (CFO) and Contracts within two (2) business
days after being notified in writing fASLC6 s sibe, oritheappeal will not be considered.

A written response will be directed to the appealing Contractor within fourteen (14) calendar days of receipt o
the appeal, advising of the decision with regard to the appeal and the bastsdfecigion. Thelecision of
HASLC shall be finhand binding upon all parties.

INSURANCE REQUIREMENTS

Proof of Insurance shall not be terminated or expire without thirty (30 days written notice, and are required to
be maintained in force until completion of the contrathe Contractor shall require all subcontractors used in
the performance of this contract to na®&SLC as an additional insured. Following are the standard types and
minimum amounts.

12
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X General Liability: $1,000,000per occurrence for bodily injurpersonal injury and
property damage liabilitftt ASLCAdditional Insuredor,

5 Commercial General Liability: $3,000,000; combined single limit bodily and property
damage liability per occurrencelASLCadditional named insured

X Comprehensive Automolile Liability: $1,000,000combined single limit bodily and
property damage lialitly per occurrence and aggregatfiSLCAdditional Insured

5 Errors and Omissions Liability: $1,000,000 combined single limit bodily and property
damage liability per oagrence and $000,000aggregate or,

5 Professional Liability: $1,000,000 per occurrence and aggregate.
X Wor ker s & Co stateonydiraits or,0 n :

5 Self Insurance Program:a State Approved program in an amount and form that meets
all applicablerequirements of the Labor Code of the State of Utah.

5 Environmental Liability: $500,000; per occurrence and aggregdfeSLCAdditional

Insured

5 Owner 6s :L1DCGBWbof itysurable value of the wi
coverage for Vandalismand Malicious Mischief, if requiredd ASLCadditional named
insured

5 Fire Insurance with Extended Coverage100% of insurable value of the work;

Buil der 6 s Roverdge inclading ¥amahlesrd and Malicious Mischief, if
required;HASLCAdditiond Insured

Failure to provide proof of insurance or failure to maintain insurance as required in this bid, or by law; are
grounds for immediate termination of the contractaddition, the awarded bidder should be liable for all re
procurement costs drany other remedies under law.

IDEMNIFICATION AND INSURANCE REQUIREMENTS

1. Indemnification

The Contractor agrees to indemnify, defend and hold haridieS&C and its authorized officers,
employees, agents and volunteers from any and all claims, adtissess, damages, and/or liability
arising out of this Contract from any cause whatsoevduydimyg the acts, errors or omissions of any
person and for any costs or expenses incurrddAfyl C on account of any claim therefore, except
where such indemnifi¢@n is prohibited by law.

2. Additional Named Insured

All policies, except for the Worker€ompensation, Errors and Omissions and Professional Liability
policies, shall contain additional endorsements naric§LC and its officers, employees, agents and
volunteers as additional named insured with respect to liabilities arising out of thenaeréerof
services hereunder.

13
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3. Waiver of Subrogation Rights
The Contractor shall require the carriers of the above required coverages to waive all rights of
subrogation againdtdASLC, its officers, employees, agents, volunteers, Contractors and staotors.

4. Policies Primary and NonContributory
All policies required above are to be primary and-nontributory with any insurance or sélisurance
prograns carried or administered BYASLC.

5. Proof of Coverage

The Contractor shall immediately furnish certificates of insuraneABLC ProcuremenbDepartment
administering the Contract evidencing the insurance coverage, including the endorsements above
requred, prior to the commencement of performance of services hereunder, which certificates shall
provide that such insurance shall not be terminatexkpire without thirty (30) days written notice to

the DepartmentContractor shall maintain such insurarfrom the time Contractor commences
performance of services hereunder until the completion of such services. Within sixty (60) days of the
commercement of this Agreement, the Contractor shall furnish certified copies of the policies and all
endorsements.

6. Insurance Review

The above insurance requirements are subject to periodic revied®lyC. HASLC6 Risk Manager is
authorized, but not reged, to reduce or waive any of the above insurance requirements whenever the
Risk Manager determines that awfythe above insurance is not available, is unreasonably priced, or is
not needed to protect the interest$i&SLC. In addition, if the Risk Marger determines that

heretofore, unreasonably priced or unavailable types of insurance coverage or covéiagedome
reasonably priced or available, the Risk Manager is authorized but not required, to change the above
insurance requirements, to requaaditional types of insurance coverage or higher coverage limits,
provided that any such change is reasonabight of past claims againstASLC, inflation, or any

other item reasonably relatedHASLC6 s r i s k . Any s uc h emtietuimottheo n
Agreement and any change requiring additional types of insurance coverage or higher conigsage |
must be made by amendment to this Agreement. Contractor agrees to execute any such amendment
within thirty (30) days of receipt.

PROPOSAL RESPONSE FORMAT

1. Executive Summary.The one or two page executive summary is to briefly describe the Corgraéctor
proposal. This summary should highlight the major features of the proposal. It must indicate any
requirements that cannot be met by the Contractor. The reader should loedaitderhine the essence
of the proposal by reading the executive summaigpatary information requests must be identified
in this sectionContractors Proposalmust be complete, signed and dated.

2. Statement of Qualifications.The Statement of Qualifitans is a short document that indicates the
experience and qualification$ the Contractor, and the project team key individuals as identified.

1 It should include information on similar projects that have been completed by the Contractor,
and the projeceam individuals. When listing similar projects include information tccatd the
dates, size, firm worked for at the time and what the responsibility of the individual was on the
project.
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1 Include the experience and special qualifications of the teambers that are applicable to this
project and/or are part of the Conti@cteam.

Detailed Technical Proposal.This section should constitute the major portion of the proposal and must
contain at least the following information for each zone:

1T Acomd et e narrative of the Contractothesd asse
contractor ability and approach, and the resources necessary to fulfill the Scope of Service. Thi
Sshould demonstrate the contractfammasceé under s
expectations. Clearly indicate any options or alternatives prdpose

1 A specific response to the Scope of Service in the RFP.

Cost Proposal Form. Cost will be evaluated independently from the Technical Proposal and the Cost
Proposakhall enurnrerate all costs associated with the service to be provided.

1 The Cost Propsal, bearing original signatures, must be typed or handwritten in ink on the Cost
Proposal Form provided in the procurement documents and submitted in a sealed envelope at 1
location specified prior to the deadline

1 Before submitting a Cost Proposal, le&ontractor shall carefully examine the RFP, shall visit
thework sites, shall fully inform themselves as to all existing conditions and limitations, and
shall include in thgproposal the cost of all items required by the RFP.

1 Quoted Work shall be a fidepercentage markup that will be applied to the cost for the
Contractor actual labor plus burden cost, material costs, and equipment costs. If the Contractor
allowed to perform the work, this work must be billed for actual iemsirred plus the
percenage markup. No billing rates will be allowed. Quoted Work will be subject to audit.

1 The more competitive overall cost will achieve a higher score. A summary of each cost proposa
will be made available to the selection comneitfiest prior to the interews.

PROPOSAL EVALUATION CRITERIA

A committee will evaluate the proposals against the following weighted criteria. Each area of the evaluation
criteria must be addressed in the proposal.

WEIGHT EVALUATION CRITERIA

25%
20%
40%
10%

5%

Techncal Proposal demonstratadility to meet the Scope of Service.
Statements of Qualifications

Cost Proposal Form.

Section IlI

Minority/WomenOwned Business

15
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Cost Proposal Form

NAME OF PROPOSER DATE

To: Housing Authority of Salt Lake City
1776 S West Temple
Salt LakeCity, Utah 84115

The undersigned, responsive to the "Notice for Grounds Maintenance Services" and in accordance with the "Request foioProposal
for theGrounds Maintenance Servicepropose fee at the price stated belowsTgrice is to cover all expessincurred in
performing the Scope of Services as outlined in our proposal of which this proposal is a part:

I/'We acknowledge receipt of the following Addenda:

We have listed the following information for yoconvenience in responding to thisIRRf the proposer needs to add additional line
items or information to better respond to the RFP, Please attach to this document. If no additional forms have beeit \&iidobed,
understood that the costs listeddve are for the scope of servicesthin the Contractors Proposal.

Description Unit Unit Cost Total
of Measure
A. Annual, Perennial, Shrub Beds
and Playgrounds Weeding $ $
B. Paved Surfaces $ $
C. Stone/Mulch Areas $ $
D. Pruning and Trimming $ $
E. Mulch $ $
F. Spring and Fall Cleanup $ $
G. Aeration $ $
H. Weekly Mowing and Trimming $ $
I. Fertilization and Herbicide $ $
J. lIrrigation Systems $ $
K. Insecticides Quote $ N/A $ Quote
L. Irrigation Systems Repairs Quote $ N/A $ Quote
M. Replacement Plantings Quote $ N/A $ Quote
N. New Landscape Projects Quote $ N/A $ Quote
TOTAL $

Quoted Work. I/we agree to add no more than % to our labor and material costs to perf the work.

The undersigned Contractor's License Number for Utah is

Type of Organization:

(Corporation, partnership, Individual, etc.) Name of Proposer

Authorized Signature Address
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Exhibit A 7 Contact Information Form

To: Ben Lane Procurement and Contract Manager
Phone428-0580Ext 242
Email: blane@haslcutah.com

This document is to acknowledge that we are in receipfét #HASLC21-002 Grounds Maintenance
Servicesaand have noted our intention to bid.

Vendor Name:

Address:

Contact/Title:

Phone:

Fax:

Email:

| PLAN TO SUBMIT A BID.
A Yes, | will be submitting a bid.
A Maybe, | need to research and get more information (co#St C-information listed above)

NO BID. Indicake anyof the following. We:

A Do NOT desire to be retained on the vendor list.

Desire to be retained on the vendor list, but decline to bid basex dollowing:
Cannot comply with specifications/scope of work, Explain:

> 3>

Cannot meet delivery reqeiments, Explain:

Do not regularly provide this type pfoduct/service
Other, Explain:;
Please update my information as listed above.

I > >

HOW YOU FOUND OUT ABOUT THE BID. Indicateanyof the following. We:
A Checked the agency website

Received notice by fax ormalil

Newspaper Ad, please list paper:

Trade Publiation, please list:
Plan Room, please list:
Other, Explain:;

> >y > > >
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I ——
BID Form

HASLC wishes to enter into contract. Please complete the following form and include with your Bid. (Form
can be typed or handwritten.)

NAME of VENDOR:

CONTACT PERSON for BILLING:

EMAIL of BILLING CONTACT:

PHONE NUMBER of BILLING CONTACT:

BILLING ADDRESS: ___

TAX IDENTIFICATION NUMBER (TIN):

CONTACT PERSON for ONSITE WORK:

ONSITE CONTACT PHONE NUMBER:

PRICING:

HASLC will enter into a fixed price contract (Stipulated Sum). Please provide a total cost estimate as an
attachment to this sheet, to establish a maximum amoat for reimbursement. The contractor (prime)
cannot exceed the maximum without a HASLEGapproved modification. For federal regulations on fixed
price contracts, please see FAR subpart 16.201.

With the total cost estimate, please include an itemizedtis g of anticipated costs, including materials,
labor, overhead and profit, with each listed separately.
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Exhibit BT Client Reference

CURRENT CLIENT REFERENCES (REQUIRED) 1 RFP#HASLC2020006i GROUNDS MAINTENANCE
- ____________________________________________________________________|

Submit this form with the BID, failure to do so is grounds for disqualification.
Company

Address
City, ST, Zip
Fax/Phone/Emai

Contact Name/Title

Type of Engagemer

Company

Address

City, ST, Zip
Fax/Phone/Emai
Contact Mame/Title
Type of Engagemer

Company
Address

City, ST, Zip
Fax/Phone/Emai

Contact Name/Title

Type of Engagemer

Company
Address

City, ST, Zip
Fax/Phone/Emai

Contact Name/Title

Type ofEngagemen

Company
Address

City, ST, 4p
Fax/Phone/Emai

Contact Name/Title

Type of Engagemer

Bidderdés Co

Legal Structure (corp./partner/propriet

Principle Office Addres:
City, ST, Zip

Phone Number & Fax Numbe

Email

Federal Employer Identification Numb

Title of Person Authorized to Sig
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Print Name of Person Authorized to Si

Date Signed and Authorized Signat!
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Exhibit C - Proposal Form
Vendor Name:
1. The undersigned, having familiarized themselves with the local conditions affecting the costarkihe

and with the Specifications, if any thereto, hereby proposes to furnish all labor, matquigs)ent and
services required to provide such service(s) described in the Scope of Work in accordance therewith.

2. In submitting this proposal it is undérsed that the right is reserved by tHeusing Authority of Salt Lake
City to reject any and all pragals. If written notice of the acceptance of this proposal is mailed,
telegraphed, faxed, or delivered to the undersigned within thirty (30) days aftgrehing thereof, or at
any time thereafter before this proposal is withdrawn, the undersigned ag@eeontract/agreement in
the prescribed form and furnish any required insurance requirements within ten (10) days after the contr
is presented to i for signature.

NOTE: The penalty for making false statements in offers is prescribed in 18.S.C. 1001.

Date , 20
(Company Name)
(Official Addres) (By)
(Title)
(Contractors State License Number) (Telephone Number)
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Exhibit D T Certification Regarding Debarment or Suspension

In compliance with contracts and grants agreements applicable under the U.S. Rededal Zrogranthe following
certification is required by all Proposers submitting a response to this RFP:

1.

The Proposer certifies, to the best of its knowledge and belief, that neither the Proposer nor its Principals are
suspended, debarred, proposedifelsarment, odeclared ineligible for the award of contracts from the United
States federal government procurement orm@eurement programs, or are listed in et of Parties Excluded
from Federal Procurement and Ngmocurement Programissued by te General Seices Administration.

APrincipals, o0 for the purposes of this certificat
primary management or supervisory responsibilities within a business entity (e.g., general mardger, pl
managerhead of a subsidiary, division, or business segment, and similar positions).

The Proposer shall provide immediate written notice ta#A8LC Chief Finance Officer (CFO) if, at any time
prior to award, the Proposer learns that this certiboavas erroaous when submitted or has become erroneous
by reason of changes circumstances.

This certification is a material representation of fact upon which reliance will be placed when making the award.
It if is later determined that the Proposerdered an ermweous certification, in addition to other remedies

available to theHASLC government, th&lASLC Chief Finance Officer (CFO) may terminate the contract

resulting from this solicitation for default.

Proposer affirms that is has no record oeraainsatisfactory performance wiA\SLC, during the past twenty
four (24) months at a minimum.

Printed Name of

Representative:

Title:
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Signature:

Exhibit E 7 HUD FORM 5369 B (INSTRUCTIONS TO OFFERORSiT NON-CONSTRUCTION)

Document orfollowing page
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Instructions to Offerors
Non-Construction

U.S. Department of Housing
and Urban Development
Office of Public and Indian Housing

LT

- 03291 -

1. Preparation of Offers

(a) Offerors are expected to examine the statement of work, the
proposed contract terms and conditions, and all instructions. Failure
to do so will be at the offeror's risk.

(b) Each offerar shall furnish the information required by the solicita-
tion. The offeror shall sign the offer and print or type its name on the
cover sheet and each continuation sheet on which it makes an entry.
Erasures or other changes must be initialed by the person signing the
offer. Offers signed by an agent shall be accompanied by evidencs of
that agent's authority, unless that evidence has been previously
furnished to the HA.

(c) Offers for services other than those specified will not be consid-
ered.

2. Submission of Offers

(a) Offers and modifications thereof shall be submitted in sealed
envelopes or packages (1) addressed to the office specified in the
solicitation, and (2) showing the time specified for receipt, the solicita-
tion number, and the name and address of the offeror.

(b) Telegraphic offers will not be considered unless authorized by the
solicitation; however, offers may be modified by written or telegraphic
notice.

(c) Facsimile offers, modifications or withdrawals will not be consid-
ered unless authorized by the solicitation.

3. Amendments to Solicitations

(a) If this solicitation is amended, then all terms and conditions which
are not modified remain unchanged.

(b) Offerors shail acknowledge receipt of any amendments to this
solicitation by
(1) signing and returning the amendment;
(2) identifying the amendment number and date in the space
provided for this purpose on the form for submitting an offer,
(3) letter or telegram, or
(4) facsimile, if facsimile offers are authorized in the solicitation.
The HA/HUD must receive the acknowledgment by the time
specified for receipt of offers.

4, Explanation to Prospective Offerors

Any prospective offeror desiring an explanation or interpretation of the
solicitation, statement of work, etc., must request it in writing soon
enough to allow a reply to reach all prospective offerors before the
submission of their offers. Oral explanations or instructions given
before the award of the contract will not be binding. Any information
givento aprospective offeror concerning a solicitation will be furnished
promptly to all other prospective offerors as an amendment of the
solicitation, i that information is necessary in submitting offers or if the
lack of it would be prejudicial to any other prospective offerors.

5. Responsibility of Prospective Contractor

(a) The HA shall award a contract only to a responsible prospective
contractor who is able to perform successfully under the terms and
conditions of the proposed contract. To be determined responsible,
a prospective contractor must -
(1) Have adequate financial resources to perform the contract, ar
the ability to obtain them;

(2) Have a satisfactory periormance record;

(3) Have a satistactory record of integrity and business ethics;

(4) Have a satisfactary record of compliance with public policy
"(e.g., Equal Employment Opportunity); and

(5) Nothavebeen suspended, debarred, or otherwise determinsd
ta be ineligible for award of contracts by the Department of
Housing and Urban Development or any other agency of the
U.S. Government. Current lists of ineligible contractors are
available for inspection at the HA/HUD.

(b) Before an offer is considered for award, the offeror may be
requested by the HA to submit a statement or other documentation
regarding any of the foregaing requirements. Failure by the offeror to
provida such additionalinformation may render the offeror ineligible for
award.

6. Late Submissions, Modifications, and Withdrawal of Offers

(a) Any offer received at the place designated in the solicitation after
the exact time specified for receipt will not be considered unless it is
received before award is made and it -

(1) Was sent by registered or certified mail not later than the fifth
calendar day before the date specified for receipt of offers
(e.g., an offer submitted in response to a solicitation requiring
receipt of offers by the 20th of the month must have bsen
mailed by the 15th);

(2) Was sent by mail, or if authorized by the solicitation, was sent
by telegram or via facsimile, and it is determined by the HA/
HUD that the late receipt was due solely to mishandling by the
HAMHUD after receipt at the HA;

(3) Was sent by U.S. Postal Service Express Mail Next Day
Service - Post Office to Addresses, not later than 5:00 p.m. at
the place of mailing two warking days prior tothe date specified
tor receipt of proposals. The term “working days” excludes
weekends and U.S. Federal holidays; or

(4) Is the only offer recsived.

(b) Any modification of an offer, except a modification resuiting from
the HA's request for “best and final” offer (if this solicitation is a request
for proposals), is subject to the same conditions as in subparagraphs
(a)(1), (2), and (3) of this provision.

(c) A modification resulting from the HA's request for "best and final"
offer received after the time and date specified in the request will not
beconsidsred unless received before award andthe late receipt is due
solely to mishandling by the HA after receipt at the HA.

(d) The only acceptable evidence to establish the date of mailing of a
late offer, modification, or withdrawal sent either by registered or
certified mailis the U.S. or Canadian Postal Service postmark both on
the envelope or wrapper and on the original receipt from the U.S. or
Canadian Postal Service. Both postmarks must show a legible date
orthe offer, modification, or withdrawal shall be processed as if mailed
late. “Postmark” means a printed, stamped, or otherwise placed
impression (exclusive of a postage meter machine impression) thatis
readily identifiable without further action as having been supplied and
affixed by employees of the U.S. or Canadian Paostal Service on the
date of mailing. Therefore, offerars should request the postai clerk to
place a hand cancsilation bull's-eye postmark on both the receipt and
the envelope or wrapper.

(e) Theonly acceptable evidence to establish the tims of receipt atthe
HA is the time/date stamp of HA on the offer wrapper or other
documentary evidence of receipt maintained by the HA.

Pravious edition is obsolete
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(f) The only acceptable evidence to establish the date of mailing of a
late offer, modification, or withdrawal sent by Express Mail Next Day
Service-Post Office to Addressee isthe date entered by the post office
receiving clerk on the "Express Mail Next Day Service-Post Office to
Addressee” label and the postmark on both the envelope or wrapper
and on the original receipt from the U.S. Postal Service. “Postmark”
has the same meaning as defined in paragraph (c) of this provision,
excluding postmarks of the Canadian Postal Service. Therefore,
offarars should request the postal clerk to place a legible hand
cancellation bull's eye postmark on both the receipt and the envelope
or wrapper.

(a) Notwithstanding paragraph (a) of this provision, a late modification
of an otherwise successful offer that makes its terms more favorable
to the HA will be considered at any time it is received and may be
accepted.

(h) If this salicitation is a request for proposals, proposals may be
withdrawn by written notice, or if authorized by this salicitation, by
telegram (including mailgram) or facsimile machine transmission
received at any time before award. Proposals may be withdrawn in
person by a offeror or its authorized representative if the identity of the
person requesting withdrawal is established and the person signs a
receipt for the offer before award. If this solicitation is an invitation for
bids, bids may be withdrawn at any time prior to bid opening.

7. Contract Award

(a) The HA will award a contract resulting from this solicitation to the
responsible offeror whose offer conforming to the solicitation will be
most advantageous to the HA, cost or price and otherfactors, specified
elsewhere in this solicitation, considered.

(b) The HA may
(1) reject any or all offers if such action is in the HA's interest,
(2) accept other than the lowest offer,
(3) waive informalities and minor irregularities in offers recsived,
and (4) award more than one contract for all or part of the
requirements stated.

(c) f this solicitation is a request for proposals, the HA may award a
contract on the basis of initial offers received, without discussions.
Therefore, each initial offer should contain the offeror’s bestterms from
a cost or price and technical standpoint.

(d) A written award or acceptance of offer mailed or otherwise
furnished to the successful offeror within the time for acceptance
specified in the offer shall result in a binding contract without further
action by either party. If this solicitation is a request for proposals,
before the offer's specified expiration time, the HA may accept an offer,
whether or not there are negotiations after its receipt, unless a written
notice of withdrawal is received before award. Negotiations conducted
after receipt of an offer do not constitute a rejection or counterotfer by
the HA.

(8) Neither financial data submitted with an offer, nor representations
concerning facilities or financing, will form a part of the resulting
contract.

8. Service of Protest

Any protest against the award of a contract pursuantto this solicitation
shall be served on the HA by obtaining written and dated acknowledg-
ment of receipt from the HA at the address shown on the cover of this
solicitation. The determination of the HA with regard to such protest
or to proceed to award notwithstanding such protest shall be final
unless appealed by the protestor.

9. Offer Submission

Offers shall be submitted as follows and shall be enclosed in a sealed
envelope and addressed to the office specified in the solicitation. The
proposal shall show the hour and date specified in the solicitation
for receipt, the solicitation number, and the name and address of
the offeror, on the face of the envelope.

It is very important that the offer be properly identified on the face
of the envelope as set forth above in order to insure that the date and
time of receipt is stamped on the face of the offer envelope. Receiving
procedures are: date and time stamp those envelopes identified as
proposals and deliver them immediately to the appropriate contracting
official, and only date stamp those envelopes which do not contain
identification of the contents and deliver them to the appropriate
procuring activity only-through the routine mail delivery procedure.

[Describe bid or proposal preparation instructions here:}
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Exhibit F T HUD FORM 5369 C (CERTIFICATIONS AND REPRESENTATIONS OF OFFERORS)

Document on following page
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Certifications and
Representations

of Offerors
Non-Construction Contract

U.S. Department of Housing
and Urban Development
Office of Public and Indian Housing

OMB Approval No: 2577-0180 (exp. 7/30/96)

Public reporting burden for this collection of information is estimated to average 5 minutes per response, including the time for reviewing instructions, searching
existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.

This form includes clauses required by OMB's common rule on bidding/offering procedures, implemented by HUD in 24 CFR 85.36, and those requirements
seltforth in Executive Order 11625 for small, minority, women-owned businesses, and certifications for independent price determination, and conflict of interest.
The form is required for nonconstruction contracts awarded by Housing Agencies (HAs). The form is used by bidders/offerors to certify to the HA's Contracting
Officer for contract compliance. If the form were not used, HAs would be unable to enforce their contracts. Responses to the collection of information are
required to obtain a benefit or to retain a benefit. The information requested does not lend itself to confidentiality.

1. Contingent Fee Representation and Agreement

(a) The bidder/offeror represents and certifies as part of its bid/
offer that, except for full-time bona fide employees working
solely for the bidder/offeror, the bidder/offeror:

(I)[ ]has, [ ]hasnot employed or retained any person or
company to solicit or obtain this contract; and

(2)[ ] has,[ ]has not paid or agreed to pay to any person
or company employed or retained to solicit or obtain this
contractany commission, percentage, brokerage, or other
fee contingent upon or resulting from the award of this
contract.

(b) If the answer to either (a)(1) or (a) (2) above is affirmative,
the bidder/offeror shall make an immediate and full written
disclosure to the PHA Contracting Officer.

(c) Any misrepresentation by the bidder/offeror shall give the
PHA the right to (1) terminate the resultant contract; (2) at its
discretion, to deduct from contract payments the amount of any
commission, percentage, brokerage, or other contingent fee; or
(3) take other remedy pursuant to the contract.

2. Small, Minority, Women-Owned Business Concern Rep-
resentation

The bidder/offeror represents and certifies as part of its bid/ offer
that it:

(a)[ ]is,[ ]isnotasmall business concern. “Small business
concern,” as used in this provision, means a concern, includ-
ing its affiliates, that is independently owned and operated,
not dominant in the field of operation in which it is bidding,
and qualified as a small business under the criteria and size
standards in 13 CFR 121.

(b)[ Jis,[ ]isnotawomen-owned small business concern.
“Women-owned,” as used in this provision, means a small
business that is at least 51 percent owned by a woman or
women who are U.S. citizens and who also control and
operate the business.

(¢)[ 1is,[ ]isnot a minority enterprise which, pursuant to
Executive Order 11625, is defined as a business which is at
least 51 percent owned by one or more minority group
members or, in the case of a publicly owned business, at least
51 percent of its voting stock is owned by one or more
minority group members, and whose management and daily
operations are controlled by one or more such individuals.

For the purpose of this definition, minority group members are:
(Check the block applicable to you)
[ ] Black Americans [ ] Asian Pacific Americans
[ ] Hispanic Americans [ ] Asian Indian Americans
[ ] Native Americans [ ] Hasidic Jewish Americans

3. Certificate of Independent Price Determination
(a) The bidder/offeror certifies that—

(1) The prices in this bid/offer have been arrived at indepen-
dently, without, for the purpose of restricting competi-
tion, any consultation, communication, or agreement
with any other bidder/offeror or competitor relating to (i)
those prices, (ii) the intention to submit a bid/offer, or
(iii) the methods or factors used to calculate the prices
offered,

(2) The prices in this bid/offer have not been and will not be
knowingly disclosed by the bidder/offeror, directly or
indirectly, to any other bidder/offeror or competitor be-
fore bid opening (in the case of a sealed bid solicitation)
or contract award (in the case of a negotiated solicitation)
unless otherwise required by law; and

(3) No attempt has been made or will be made by the bidder/
offeror to induce any other concern to submit or not to
submita bid/offer for the purpose of restricting competition.

(b) Each signature on the bid/offer is considered to be a certifi-
cation by the signatory that the signatory:

(1) Is the person in the bidder/offeror’s organization respon-
sible for determining the prices being offered in this bid
or proposal, and that the signatory has not participated
and will not participate in any action contrary to subpara-
graphs (a)(l) through (a)(3) above; or

(2) (i) Has been authorized, in writing, to act as agent for the
following principals in certifying that those principals
have not participated, and will not participate in any
action contrary to subparagraphs (a)(l) through (a)(3)
above (insert full name of person(s) in the bidder/offeror’s
organization responsible for determining the prices of-
fered in this bid or proposal, and the title of his or her
position in the bidder/offeror’s organization);

(ii) As an authorized agent, does certify that the princi-
pals named in subdivision (b)(2)(i) above have not par-
ticipated, and will not participate, in any action contrary
to subparagraphs (a)(1) through (a)(3) above; and

Previous edition is obsolete
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(iii) Asan agent, has not personally participated, and will
not participate in any action contrary to subparagraphs
(a)(1) through (a)(3) above.

(c) If the bidder/offeror deletes or modifies subparagraph (a)2
above, the bidder/offeror must furnish with its bid/offer a
signed statement setting forth in detail the circumstances of
the disclosure.

4. Organizational Conflicts of Interest Certification

(a) The Contractor warrants that to the best of its knowledge and
belief and except as otherwise disclosed, it does not have any
organizational conflict of interest which is defined as a
situation in which the nature of work under a proposed
contract and a prospective contractor’s organizational, fi-
nancial, contractual or other interest are such that:

(i) Award of the contract may result in an unfair competi-
tive advantage;

(i) The Contractor’s objectivity in performing the con-
tract work may be impaired; or

(iii) That the Contractor has disclosed all relevant infor-
mation and requested the HA to make a determination
with respect to this Contract.

(b) The Contractor agrees that if after award he or she discovers
an organizational conflict of interest with respect to this
contract, he or she shall make an immediate and full disclo-
sure in writing to the HA which shall include a description of
the action which the Contractor has taken or intends to
eliminate or neutralize the conflict. The HA may, however,
terminate the Contract for the convenience of HA if it would
be in the best interest of HA.

(c) In the event the Contractor was aware of an organizational
conflict of interest before the award of this Contract and
intentionally did not disclose the conflict to the HA, the HA
may terminate the Contract for default.

(d) The Contractor shall require a disclosure or representation
from subcontractors and consultants who may be ina position
to influence the advice or assistance rendered to the HA and
shall include any necessary provisions to eliminate or neutralize
conflicts of interest in consultant agreements or subcontracts
involving performance or work under this Contract.

5. Authorized Negotiators (RFPs only)

The offeror represents that the following persons are authorized
to negotiate on its behalf with the PHA in connection with this
request for proposals: (list names, titles, and telephone numbers
of the authorized negotiators):

6. Conflict of Interest

In the absence of any actual or apparent conflict, the offeror, by
submission of a proposal, hereby warrants that to the best of its
knowledge and belief, no actual or apparent conflict of interest
exists with regard to my possible performance of this procure-
ment, as described in the clause in this solicitation titled “Orga-
nizational Conflict of Interest.”

7. Offeror's Signature

The offeror hereby certifies that the information contained in
these certifications and representations is accurate, complete,
and current.

Signature & Date:

Typed or Printed Name:

Title:

Previous edition is obsolete
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General Conditions for Non-Construction

Contracts
Section | — (With or without Maintenance Work)

U.S. Department of Housing and Urban
Development

Office of Public and Indian Housing

Office of Labor Relations

OMB Approval No. 2577-0157 (exp. 1/31/2017)

Public Reporting Burden for this collection of information is estimated to average 0.08 hours per response, including the time for reviewing instructions,
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. Send
comments regarding this burden estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to the
Reports Management Officer, Office of Information Policies and Systems, U.S. Department of Housing and Urban Development, Washington, D.C.
20410-3600; and to the Office of Management and Budget, Paperwork Reduction Project (2577-0157), Washington, D.C. 20503. Do not send this

completed form to either of these addressees.

Applicability. This form HUD-5370-C has 2 Sections. These
Sections must be inserted into non-construction contracts as
described below:

1)  Non-construction contracts (without maintenance)
greater than $100,000 - use Section ;

2) Maintenance contracts (including nonroutine
maintenance as defined at 24 CFR 968.105) greater than
$2,000 but not more than $100,000 - use Section II; and

3) Maintenance contracts (including nonroutine

maintenance), greater than $100,000 — use Sections |
and |l

Section | - Clauses for All Non-Construction Contracts greater
than $100,000

1. Definitions

The following definitions are applicable to this contract:

(a) "Authority or Housing Authority (HA)" means the
Housing Authority.

(b) "Contract" means the contract entered into between the
Authority and the Contractor. It includes the contract form,
the Certifications and Representations, these contract
clauses, and the scope of work. It includes all formal
changes to any of those documents by addendum, Change
Order, or other modification.

(c) "Contractor” means the person or other entity entering into
the contract with the Authority to perform all of the work
required under the contract.

(d) "Day" means calendar days, unless otherwise stated.

(e) "HUD" means the Secretary of Housing and Urban
development, his delegates, successors, and assigns, and
the officers and employees of the United States
Department of Housing and Urban Development acting for
and on behalf of the Secretary.

2. Changes

(a) The HA may at any time, by written order, and without
notice to the sureties, if any, make changes within the
general scope of this contract in the services to be
performed or supplies to be delivered.

(b) If any such change causes an increase or decrease in the
hourly rate, the not-to-exceed amount of the contract, or
the time required for performance of any part of the work
under this contract, whether or not changed by the order,
or otherwise affects the conditions of this contract, the HA
shall make an equitable adjustment in the not-to-exceed
amount, the hourly rate, the delivery schedule, or other
affected terms, and shall modify the contract accordingly.

(c) The Contractor must assert its right to an equitable
adjustment under this clause within 30 days from the date
of receipt of the written order. However, if the HA decides
that the facts justify it, the HA may receive and act upon a

proposal submitted before final payment of the contract.

(d) Failure to agree to any adjustment shall be a dispute under
clause Disputes, herein. However, nothing in this clause
shall excuse the Contractor from proceeding with the
contract as changed.

(e) No services for which an additional cost or fee will be
charged by the Contractor shall be furnished without the
prior written consent of the HA.

3. Termination for Convenience and Default
(a) The HA may terminate this contract in whole, or from time
to time in part, for the HA's convenience or the failure of the
Contractor to fulfill the contract obligations (default). The
HA shall terminate by delivering to the Contractor a written
Notice of Termination specifying the nature, extent, and
effective date of the termination. Upon receipt of the notice,
the Contractor shall: (i) immediately discontinue all services
affected (unless the notice directs otherwise); and (ii)
deliver to the HA all information, reports, papers, and other
materials accumulated or generated in performing
this contract, whether completed or in process.
If the termination is for the convenience of the HA, the HA
shall be liable only for payment for services rendered
before the effective date of the termination.
If the termination is due to the failure of the Contractor to
fulfill its obligations under the contract (default), the HA may
(i) require the Contractor to deliver to it, in the manner
and to the extent directed by the HA, any work as
described in subparagraph (a)(ii) above, and compensation
be determined in accordance with the Changes clause,
paragraph 2, above,; (ii) take over the work and prosecute
the same to completion by contract or otherwise, and the
Contractor shall be liable for any additional cost incurred by
the HA,; (iii) withhold any payments to the Contractor, for the
purpose of off-set or partial payment, as the case may
be, of amounts owed to the HA by the Contractor.
If, after termination for failure to fulfill contract obligations
(default), it is determined that the Contractor had not failed,
the termination shall be deemed to have been effected for
the convenience of the HA, and the Contractor shall been
titled to payment as described in paragraph (b) above.
(e) Any disputes with regard to this clause are expressly made
subject to the terms of clause titled Disputes herein.

(b)

(c)

(d)

Examination and Retention of Contractor's Records

(a) The HA, HUD, or Comptroller General of the United States,
or any of their duly authorized representatives shall, until 3
years after final payment under this contract, have access
to and the right to examine any of the Contractor's directly
pertinent books, documents, papers, or other records
involving transactions related to this contract for the
purpose of making audit, examination, excerpts, and
transcriptions.

Section | - Page 1 of 6
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(b) The Contractor agrees to include in first-tier subcontracts
under this contract a clause substantially the same as
paragraph (a) above. "Subcontract," as used in this clause,
excludes purchase orders not exceeding $10,000.

(c) The periods of access and examination in paragraphs (a)
and (b) above for records relating to:

(i) appeals under the clause titled Disputes;

(i) litigation or settlement of claims arising from the
performance of this contract; or,

(i) costs and expenses of this contract to which the HA,
HUD, or Comptroller General or any of their duly
authorized representatives has taken exception shall
continue until disposition of such appeals, litigation,
claims, or exceptions.

5. Rights in Data (Ownership and Proprietary Interest)

The HA shall have exclusive ownership of, all proprietary
interest in, and the right to full and exclusive possession of all
information, materials and documents discovered or produced
by Contractor pursuant to the terms of this Contract, including
but not limited to reports, memoranda or letters concerning the
research and reporting tasks of this Contract.

6. Energy Efficiency

The contractor shall comply with all mandatory standards and
policies relating to energy efficiency which are contained in the
energy conservation plan issued in compliance with the Energy
Policy and Conservation Act (Pub.L. 94-163) for the State in
which the work under this contract is performed.

7. Disputes

(a) All disputes arising under or relating to this contract, except
for disputes arising under clauses contained in Section /1.
Labor Standards Provisions, including any claims for
damages for the alleged breach there of which are not
disposed of by agreement, shall be resolved under this
clause.

(b) All claims by the Contractor shall be made in writing and
submitted to the HA. A claim by the HA against the
Contractor shall be subject to a written decision by the HA.

(c) The HA shall, with reasonable promptness, but in no event
in no more than 60 days, render a decision concerning any
claim hereunder. Unless the Contractor, within 30 days after
receipt of the HA's decision, shall notify the HA in writing
that it takes exception to such decision, the decision
shall be final and conclusive.

(d) Provided the Contractor has (i) given the notice within the
time stated in paragraph (c) above, and (ii) excepted its
claim relating to such decision from the final release, and (iii)
brought suit against the HA not later than one year after
receipt of final payment, or if final payment has not been
made, not later than one year after the Contractor has had a
reasonable time to respond to a written request by the HA
that it submit a final voucher and release, whichever is
earlier, then the HA's decision shall not be final or
conclusive, but the dispute shall be determined on the
merits by a court of competent jurisdiction.

(e) The Contractor shall proceed diligently with performance of
this contract, pending final resolution of any request for
relief, claim, appeal, or action arising under the contract,
and comply with any decision of the HA.

8. Contract Termination; Debarment

A breach of these Contract clauses may be grounds for
termination of the Contract and for debarment or denial of
participation in HUD programs as a Contractor and a
subcontractor as provided in 24 CFR Part 24.

Assignment of Contract

The Contractor shall not assign or transfer any interest in this
contract; except that claims for monies due or to become due
from the HA under the contract may be assigned to a bank,
trust company, or other financial institution. If the Contractor is
a partnership, this contract shall inure to the benefit of the
surviving or remaining member(s) of such partnership approved
by the HA.

10. Certificate and Release

Prior to final payment under this contract, or prior to settlement
upon termination of this contract, and as a condition precedent
thereto, the Contractor shall execute and deliver to the HA a
certificate and release, in a form acceptable to the HA, of all
claims against the HA by the Contractor under and by virtue of
this contract, other than such claims, if any, as may be
specifically excepted by the Contractor in stated amounts set
forth therein.

11. Organizational Conflicts of Interest

(a) The Contractor warrants that to the best of its knowledge
and belief and except as otherwise disclosed, it does not
have any organizational conflict of interest which is defined
as a situation in which the nature of work under this
contract and a contractor's organizational, financial,
contractual or other interests are such that:

(i) Award of the contract may result in an unfair
competitive advantage; or

(i) The Contractor's objectivity in performing the contract
work may be impaired.

(b) The Contractor agrees that if after award it discovers an
organizational conflict of interest with respect to this contract
or any task/delivery order under the contract, he or she shall
make an immediate and full disclosure in writing to the
Contracting Officer which shall include a description of the
action which the Contractor has taken or intends to take to
eliminate or neutralize the conflict. The HA may, however,
terminate the contract or task/delivery order for the
convenience of the HA if it would be in the best interest
of the HA.

(c) In the event the Contractor was aware of an organizational
conflict of interest before the award of this contract and
intentionally did not disclose the conflict to the Contracting
Officer, the HA may terminate the contract for default.

(d) The terms of this clause shall be included in all
subcontracts and consulting agreements wherein the work
to be performed is similar to the service provided by the
prime Contractor. The Contractor shall include in such
subcontracts and consulting agreements any necessary
provisions to eliminate or neutralize conflicts of interest.

12. Inspection and Acceptance

(a) The HA has the right to review, require correction, if
necessary, and accept the work products produced by the
Contractor. Such review(s) shall be carried out within 30
days so as to not impede the work of the Contractor. Any
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