
 

 

 

ARCHITECTURAL REVIEW COMMISSION 
MEETING AGENDA 
Department of Community and Economic Development 
Meeting Date:  December 17, 2020 
 

 
Notice is hereby given that the Cottonwood Heights Architectural Review Commission will electronically 
hold a public meeting beginning at approximately 6:00 p.m. or soon thereafter, on Thursday, December 
17, 2020. In view of the current COVID-19 pandemic, this meeting will occur only electronically, without a 
physical location, as authorized by the Governor’s Executive Order 2020-05 dated March 18, 2020 and 
related legislation enacted by the Utah Legislature since that date. (See the attached written determination 
of the chair or acting chair of the Architectural Review Commission that conducting this meeting with a 
physical anchor location presents a substantial risk to the health and safety of those who may be present 
at the anchor location). The public may remotely hear the open portions of the meeting through live 
broadcast by connecting to http://mixlr.com/chmeetings.  
 

To View the Public Meeting: Each citizen desiring to view the public meeting must register in advance to view 
the online video broadcast at the following link: 
https://cwh.zoom.us/webinar/register/WN_uAFjCyUDTPmWLRHRh_iCKw  

 
6:00 p.m. BUSINESS MEETING 

1.0 Welcome and Acknowledgements 

1.1. Ex Parte Communications or Conflicts of Interest to Disclose 

2.0 Discussion Items 

2.1 (Project WT-20-001) 

 Action on request by SQF, LLC for a Certificate of Design Compliance for two 
new small cell facilities located in the city right-of-way. Continued from the 
November 19, 2020 ARC Meeting.  

3.0 Consent Agenda 

3.1 Approval of Minutes for December 17, 2020 

(The Architectural Review Commission will move to approve the minutes of December 17, 2020 
after the following process is met. The recorder will prepare the minutes and email them to each 
member of the Commission. The members will have five days to review the minutes and provide 
any changes to the recorder. If, after five days there are no changes, the minutes will stand 
approved. If there are changes, the process will be followed until the changes are made and the 
Commission agrees, at which time the minutes shall be deemed approved.) 

4.0 Adjourn 

  

http://mixlr.com/chmeetings
https://cwh.zoom.us/webinar/register/WN_uAFjCyUDTPmWLRHRh_iCKw
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Meeting Procedures 
Items will generally be heard in the following order: 

1. Staff Presentation 
2. Applicant Presentation 
3. Architectural Review Committee Deliberation 
4. Architectural Review Committee Motion and Vote 

 
Architectural Review Commission applications may be tabled if: 1) Additional information is needed in order to act on the item; 
OR 2) the Architectural Review Commission feels there are unresolved issues that may need further attention before the 
Commission is ready to make a motion. NO agenda item will begin after 9 pm without a unanimous vote of the Commission. 
The Commission may carry over agenda items, scheduled late in the evening and not heard, to the next regularly scheduled 
meeting.  
 
Notice of Participation by Telephonic/Digital Means 
Architectural Review Commission may participate in the meeting via telephonic communication. If a Commissioner does 
participate via telephonic communication, the Commissioner will be on speakerphone. The speakerphone will be amplified so 
that the other Commissioners and all other persons present in the room will be able to hear all discussions.  
 
Notice of Compliance with the American Disabilities Act (ADA) 
In compliance with the Americans with Disabilities Act, individuals needing special accommodations or assistance during this 
meeting shall notify the City Recorder at (801) 944-7021 at least 24 hours prior to the meeting. TDD number is (801) 270-2425 
or call Relay Utah at #711.  
 
Confirmation of Public Notice 
On Friday, December 11, 2020 a copy of the foregoing notice was posted in conspicuous view in the front foyer of the 
Cottonwood Heights City Offices. The agenda was also posted on the City’s website at www.cottonwoodheights.utah.gov and 
the State Public Meeting Notice website at http://pmn.utah.gov. 
 
 

 
 
 
DATED THIS 11th DAY OF DECEMBER 2020 
Paula Melgar, City Recorder 

    

http://www.cottonwoodheights.utah.gov/
http://pmn.utah.gov/


 

 

ARCHITECTURAL REVIEW COMMISSION 
STAFF MEMO 
2 New Small Cell Facilities – SQF, LLC 
Meeting Date: December 17, 2020 
Staff Contact: Andy Hulka, Senior Planner 
(ahulka@ch.utah.gov, 801-944-7065) 
 

Summary 
Project Number:  
WT-20-001 

Subject Property: 
1. 1869 E. Fort Union Blvd. 
2. 7069 S. Highland Dr.  

Action Requested:  
Certificate of Design 
Compliance – Construction 
of 2 New Small Cell Facilities 

Applicant:  
SQF, LLC 

Recommendation: 
Approve, with conditions 

 
Aerial View 

 
 

Background

November 2020 ARC Meeting 
The ARC initially reviewed the request for two new small cell facilities in the Gateway District on 
November 19, 2020. The Commission moved to continue the project to the December meeting with the 
following comments:  

 Staff to review the potential for a Small Cell & Street Light Master Plan.  
 Applicant to explore feasibility of redesigning the small cell facilities with the following 

suggestions:  
o Add a decorative base to match city streetlights. 
o Add a fluted element to the pole.  
o Add an additional light fixture over the sidewalk.  
o Include equipment inside the pole rather than outside where possible.  



Architectural Review Commission Staff Memo for WT-20-001 
December 17, 2020 

 Page 2 of 7 
   
 
 

1. 1869 E. Fort Union Blvd. (CW 06) 

Small Cell Facility – Proposed Location 
 

  
Original Design Revised Design 
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Original Photo Simulation Revised Photo Simulation 

 
 

The applicant revised the plans to include a decorative base with the city logo, remove the future 5G 
antenna and enclosure for future radio equipment, and add light fixtures as requested.  
 

 
Decorative Base Specs (to be painted black and include city logo) 
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2. 7069 S. Highland Dr. (CW 07) 

Small Cell Facility – Proposed Location 
 

  
Original Design Revised Design 
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Original Photo Simulation Revised Photo Simulation 

 
This facility was also updated to include a decorative base with the city logo, remove the future 5G 
antenna and enclosure for future radio equipment, and add light fixtures as requested. Commissioners 
should note that both lights on the proposed facility have been added at approximately 25’ high, instead 
of adding the light over the sidewalk at a lower height. The applicant stated that the design was chosen 
for the following reasons:  
 

Regarding the lights, the availability of vertical real estate (space on the pole) is critical to 
attracting future small cell facilities onto the pole, and minimize the need for multiple poles in 
the right of way. The lights take up vertical real estate that would otherwise be used for a future 
small cell facility. Knowing the importance of the lights to the design, SQF has chosen to attach 
the lights, and locate them at the same height to preserve the available vertical real estate to 
accommodate future small cell facilities onto the pole. Locating the lights at different heights will 
take up twice as much space on the pole and limit the potential to for future small call carriers, 
and could result in the need for additional poles in the right of way. 
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Existing streetlight to the north of proposed facility (Zions Bank) 

 

 
Proposed Design with Light Fixtures at Approx. 25’ 
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Recommendation & Conditions of Approval 
Staff recommends approval of the application with conditions: 

1. The poles must be painted with a textured black paint to match City streetlights and include the 
City Logo; 

2. Street lighting shall be 5600 lumens equivalent LED lighting and no more than 3500 kelvin, as 
required by the City subdivision ordinance (12.24.190) and the City outdoor lighting ordinance 
(19.77). 

3. Obtain a building permit and right-of-way permit from the City for each location prior to 
construction. 
 

Model Motions 
Approval 
I move to issue a Certificate of Design Compliance for project WT-20-001 subject to all 
recommended conditions of approval outlined in the staff report dated December 17, 2020 

 Add any additional conditions of approval… 
 
Denial 
I move to deny a Certificate of Design for project WT-20-001 based on the following findings: 

 List reasons for denial… 
 

Attachments 
1. Proposed Plans 
2. November 19, 2020 Staff Report 
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ARCHITECTURAL REVIEW COMMISSION 
STAFF REPORT 
2 New Small Cell Facilities – SQF, LLC 
Meeting Date: November 19, 2020 
Staff Contact: Andy Hulka, Senior Planner 
(ahulka@ch.utah.gov, 801-944-7065) 
 

Summary 
Project Number:  
WT-20-001 

Subject Property: 
1. 1869 E. Fort Union Blvd. 
2. 7069 S. Highland Dr.  

Action Requested:  
Certificate of Design 
Compliance – Construction 
of 2 New Small Cell Facilities 

Applicant:  
SQF, LLC 

Recommendation: 
Approve, with conditions 

 
Aerial View 

 
 

Analysis

Request 
SQF, LLC is a telecommunications provider requesting a Certificate of Design Compliance for two new 
small cell wireless facilities in the public right-of-way. The proposed facilities are 35-foot steel integrated 
poles designed to support multiple wireless carriers to provide 4G and 5G cell service to a small 
coverage area (approximately 1,000 ft radius). This request comes as part of a larger application from 
SQF to construct multiple small cell facilities throughout the city, but these two locations in the Gateway 
Overlay District require review and approval by the ARC. All small cell facilities will need a building 
permit and right-of-way permit approved by the City prior to construction.  
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1. 1869 E. Fort Union Blvd. (CW 06) 

 
Small Cell Facility – Proposed Location 

 

 
Photo Simulation (not to scale – 35’ to highest point) 
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Proposed Elevation 

 
The small cell facility proposed at 1869 E. Fort Union Blvd. has been designed as a stealth streetlight 
pole, with a teardrop style light fixture to match the City’s standard arterial streetlight specifications. 
The light fixture must meet all applicable regulations of the City’s subdivision ordinance.  
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2. 7069 S. Highland Dr. (CW 07) 

 
Small Cell Facility – Proposed Location 

 

 
Photo Simulation (not to scale – 35’ to highest point) 



Architectural Review Commission Staff Report for WT-20-001 
November 19, 2020 

 Page 5 of 9 
   
 
 

 
Proposed Elevation 

 
 

The small cell facility proposed at 7069 S. Highland Dr. has also been designed as a stealth streetlight 
pole, with a teardrop style light fixture to match the City’s standard arterial streetlight specifications. 
This light fixture will also need to meet all applicable regulations of the City’s subdivision ordinance.  
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The applicant submitted the following response regarding the line of sight for vehicles turning onto 
Highland Dr: “Regarding potential interference with the sight line or clear zone from the driveways to 
the north and south, the proposed 8-inch diameter small cell pole will only be a narrow obstruction and 
should not materially interfere with the sight line or clear zone. As illustrated in the plans, pole mounted 
equipment will be located a minimum of 8 feet above ground level, above the clear zone. Additionally, 
when compared to the existing utility pole next to the driveway to the north, the narrow small cell pole 
will be located further from the driveway and have less impact than the existing utility pole. As shown in 
the simulated views below, the proposed small cell pole will not materially interfere with sight lines or 
clear zone for transportation or pedestrians.” 
 

 
View looking north along Highland Dr. 

 

 
View from driveway at 7029 S. Highland Dr. (Atrium Office Building) looking northwest 
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Zoning Ordinance & Applicable Design Guidelines 
Small cell wireless facilities are regulated by chapter 14.28 of the City’s Highways, Sidewalks and Public 
Places ordinance (Title 14): 

 14.28.040 Master license agreement required.  
A. Any wireless provider desiring to install, repair, maintain, remove and replace wireless 
facilities in the public way shall first enter into a master license agreement with the city, except 
to the extent exempted by federal or state law.  
Staff Analysis: SQF was granted a master license agreement for wireless facilities in the public 
way on January 21st, 2020. 
 

 14.28.080 Other requirements. 
A. Placement. Wireless facilities and new structures must be placed in locations that will not: (1) 
obstruct or hinder the usual travel or public safety on the public way; (2) create a public health or 
safety hazard, (3) obstruct, damage, or interfere with another utility facility in the public way, or 
the use of such other utility facilities, (4) materially interfere with the safe operation of traffic 
control equipment, (5) materially interfere with a sight line or a clear zone for transportation or 
pedestrians, (6) violate the ADA, or (7) violate any applicable laws or legal obligations. 
Staff Analysis: The proposed pole locations will not create any hazards or interfere with existing 
facilities or clear view areas.  
 

 14.28.080 Other requirements. 
B. Design requirements. The design and location of the wireless facility and utility pole or 
support structure shall comply with all design standards adopted by the city and be 
architecturally integrated with existing buildings, structures and landscaping, including 
considerations of height, color, style, placement, design and shape. Exposed cabling will not be 
permitted. New and replacement structures must be of monopole design; lattice structures will 
not be permitted. Wooden structures will not be permitted. 
Staff Analysis: The proposed facilities have been designed as stealth streetlight poles and comply 
with the design requirements of the code. 
 

 14.28.080 Other requirements. 
D. Height.  
1. The height of a structure with an attached wireless facility, including the wireless facility, shall 
be the minimum height needed for the operation of the wireless facility. 
2. In no event shall the maximum height of a new or modified utility pole with an attached 
wireless facility, including the wireless facility, exceed 50 feet above the public way; provided 
that the antenna of a wireless facility may not extend more than ten feet above the top of a 
utility pole existing on or before 1 September 2018. 
3. Where wireless facility equipment is permitted on the outside of a utility pole, it shall be 
placed higher than eight feet above the public way and shall not protrude more than two feet 
from the pole, unless otherwise permitted by city.  
Staff Analysis: The application indicates that the proposed height of 35’ is the minimum height 
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needed for the operation of the facility. The proposed poles comply with the height 
requirements of the code.  
 

 14.28.080 Other requirements. 
G. Historic districts and design districts. In order to maintain the character of a historic district 
(including the area surrounding a designated historic structure) and/or design district (such as 
the city’s Gateway Overlay District) as contemplated by Title 19 of this code, all wireless facilities 
and new structures in such district must employ screening, concealment, camouflage, or other 
stealth techniques to minimize visual impacts, and comply with all requirements and obtain all 
approvals as required by Title 19 of this code and as permitted by UTAH CODE ANN. 54-21-208, 
or its successor. 

o Relevant Design Guidelines 
 A site must be designed with the pedestrian in mind, creating a safe, friendly, 

and usable human-scale environment. (p. 21, #7) 
 Lighting should be provided at all public entrances, walkways, and courtyards. 

(p. 24, #4) 
Staff Analysis: The proposed facilities have been designed as stealth streetlights to provide light 
for vehicles and pedestrians using the public right of way. The pole color and fixture style will be 
consistent with the City’s required specifications. 
 

Architectural Review Commission Authority 
The ARC is required to review new construction for compliance with applicable design guidelines and 
compatibility with surrounding properties, as required by section 19.49.060 of the zoning ordinance:  

19.49.060 Gateway Overlay District. 
C. Certificate of design compliance. A certificate of design compliance issued by the ARC shall be 
required before proceeding with any new development or changes to existing development in a 
Gateway Overlay District. No alteration of the existing condition of land, structures, signs, 
landscaping or lighting, including, without limitation, demolition of any structure, application of 
new exterior siding material, creation of a new window or dormer, creation of a driveway or 
parking facility, construction of a deck, fence or garage, or enclosure of a porch shall be 
permitted within the Gateway Overlay District except as provided in this chapter. 
D. General review criteria. The ARC must determine that the following general review criteria are 
met before issuing a certificate of design compliance for a project:  

1. The proposed work must comply with the applicable design guidelines for that overlay 
district;  
2. The integrity of an individual historic structure is preserved, if applicable;  
3. The design of new buildings or additions must be compatible with surrounding 
gateway properties; and,  
4. The overall character of the Gateway Overlay District is protected. 
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Recommendation & Conditions of Approval 
Staff recommends approval of the application with conditions: 

1. The poles must be painted with a textured black paint to match City streetlights; 
2. Street lighting shall be 5600 lumens equivalent LED lighting and no more than 3500 kelvin, as 

required by the City subdivision ordinance (12.24.190) and the City outdoor lighting ordinance 
(19.77). 

3. Obtain a building permit and right-of-way permit from the City for each location prior to 
construction. 
 

Model Motions 
Approval 
I move to issue a Certificate of Design Compliance for project WT-20-001 subject to all 
recommended conditions of approval outlined in the staff report dated November 19, 2020 

 Add any additional conditions of approval… 
 
Denial 
I move to deny a Certificate of Design for project WT-20-001 based on the following findings: 

 List reasons for denial… 
 

Attachments 
1. Applicant Narrative 
2. Proposed Plans 
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