
Town of Portage Planning and Zoning Meeting Minutes for
Wednesday September 2, 2020
Portage Town Hall
25880 N 9000 W Portage, Utah 84331


Attendance: Council Member/Chairman Martina John, Committee Members: Norma Lasa, Ed Rogers, Cathe Runyan, and Clerk Katherine Munns
Absent: Committee Members:  Lisa Bingham, Chelsie Nelson, and Darrell Bell
Visiting: Amanda Loftiss , Keri and Heidi Smith
Opening Ceremony
Prayer:       Member Runyan                                              Pledge of Allegiance:   Member Lasa
1.   Review and approve the August 5, 2020 minutes of the Portage Planning and Zoning meeting: 
Chairman John: Called for a motion on the minutes when everyone was ready; Motion to accept the minutes from August 5, 2020 by Member Rogers, second by Member Runyan.  Chairman John: called for vote; all ayes
Motion passed

2.    Keri and Heidi Smith Presented their new plans, to just build a house.  The heated area of the home will be approximately 1,311 Square feet with an additional 120 foot covered porch. 
Chairman John asked if the Smith’s would be building it themselves, Mrs. Smith stated yes.
Chairman John drew a lot lay out for the Smith’s, showing all setbacks and that they meet the Portage requirements. The Smith’s will also be deciding if they are adding a 2 car garage to the home.
Clerk Munns stated that we need the blueprint to send to the county.
Member Runyan, I move that we approve house plan permit, with or without the garage. Second Member Lasa. All ayes 
Chairman John remembered that she is supposed to be voting at this meeting to make a quorum.  She voted aye on the minutes.
Motion passed

The Smith’s did not have a building permit filled out Clerk Munns got them one. Mr. Smith asked about living in an RV while actively building a house. Member Rogers yes you can. Mr. Smith said they will be building the tiny house and sleeping in the RV. Member Runyan had questions about inspection for the tiny house. Mr. Smith insisted that he is treating the tiny home as an RV. Member Rogers you need to meet requirements for the tiny home or RV. Chairman John stated that you can live in an RV but that you need to have a proper receptacle for the power and dispose of the sewer properly.


Chairman John on the tiny home, I’m not touching that with a 10 foot pole. I’ve already called the county and they told me what they need and what you need to do. Mr. Smith stated he would call them and that he could still have the tiny home inspected. Chairman John stated we are not responsible for that.

3.  Section 101.0 GENERAL PROVISIONS
   A. 101.1 change title from Short Title to Introduction. 
   Also change This Ordinance to These ordinances and change Ordinance to Ordinances.
   B. 101.2 change title from Purpose to Purpose
    Also change This Ordinance is to these ordinances are
   C. 101.3 change title from Interpretation and Conflicts to Interpretation and Conflicts
    Also change this Ordinance to These ordinances
   D. 101.4 change title from Territory Annexed to the Town to Territory Annexed to the Town
   E. 101.5 change title from Validity Clause to Validity Clause. 
   Also change this Ordinance to these ordinances and the Ordinance to these ordinances.
   F. 101.6 change title from Effects on Previous Ordinances and Maps to
    Effects on Previous Ordinances 
   Also replace whole paragraph with 
  These ordinances including all maps and charts supersede all previous versions of Portage Town     ordinances.
   Chairman John called for a motion to accept section 101. 
 Member Runyan: I move that we accept section 101 with the changes noted, as our new Town                      ordinances. Second Member Lasa 
   Chairman John called for a vote.  All ayes
   Motion Passed

  4.  Section 103.0 change ADMINISTRATION to ADMINISTRATION

  5.   103.1 change Zoning Administrator – Authority and Duties to 
     Administrator – Authority and Duties
        A. Remove crossed through old change.
            Also change this Ordinance to these ordinances





B. Remove whole paragraph change to.

             Advise the Box Elder County building inspector on the issuance of building permits.

 If the Zoning Administrator gives written notification to the building inspector that an intended use,  building, or structure would be in violation of these ordinances, such written notification shall be a presumption of illegality and the building inspector shall not issue a building permit for such use, building, or structure.

Remove whole paragraph change to
The offices of the Building Inspector and Zoning Administrator shall detail the violation in writing on the permit refusal notification.

C. Remove whole paragraph change to

 The Box Elder County Building Inspector shall issue a permit of occupancy to the effect that the proposed use, building, or structure will conform to all ordinances of the Town of Portage.

D. Remove whole paragraph change to
 The Zoning Administrator may inspect the uses of building, structure, or land to determine      compliance with these ordinances. Such inspections shall be made at reasonable times.
E. Remove whole paragraph change to (Number 4 has been combined with number 5)

  Issue Notices of Violation wherever building or land is being used contrary to the provisions of this Ordinance.

  This shall be done by serving notice in writing on any person engaged in said use and posting such notice on the premises.

   The Zoning Administrator will inform the Town Council of all ordinance violations and recommend specific course of action with regard to each violation. 

Thus, making number 6 the new number 5. 

F.  Maintain a file of Ordinance violations and action to be taken by the Town Council on such violations.

6.  103.2 change from Amendments to Zoning Ordinance and Map to
     103.2  Amendments to Zoning Ordinances
A. Remove paragraph replace with new
           The Town Council may amend these ordinances but only in accord with the following procedure:




Change to 
B.  The Town Council may initiate ordinance amendment recommendations.

 When the proposed amendment originates with the Town Council, it shall be submitted to the   Zoning Administration for review and comment.

 The Zoning Administration may initiate ordinance amendment recommendations to the Town Council.

 Any other person seeking to amend these ordinances shall make application for such amendment by filing the following material with the Zoning Administration:

C. Change to
For annexation requests, a written petition containing the signatures of at least 5O percent of the property owners and the signatures of the owners of at least 30 percent of the assessed valuation of the property proposed for annexation shall be presented to the Zoning Administration.

 The petition shall give a legal description of the property proposed for annexation.

D. Change Planning Commission to Zoning Administration.

E. Change Planning Commission to Zoning Administration.

F.  Change nonreturnable to nonrefundable

G.  Change paragraph spacing and Planning Commission to Zoning Administration
                  B. Change this Ordinance to these ordinances
     H.    Change paragraph spacing, Planning Commission to Zoning Administration, certified, and add       Notification shall be mailed to the current owner’s address listed on the Box Elder County website.
         I.     Change Planning Commission to Zoning Administration 3 times
7.   103.3   change Building permits – Site Plan required to Building Permits – Site Plan Required
                Changed to
  An application for a building or use permit shall first be approved by Zoning Administrator then once approved by the Town Council it will be given to the Box Elder County inspector.

  The application shall include a site plan and such other information as may be required by ordinance in the Town of Portage and the county building inspector.



8.    103.4   change Building and occupancy Permits Required to 
                              Building and Occupancy Permits Required
            Changed to
 No building or structure shall be constructed, reconstructed, altered, or moved except after the issuance of a building permit.
 
 When applicable, no newly built or modified structure may be occupied without an occupancy permit when required by these ordinances and or the Box Elder County building inspector.

9.    103.5  change Building and Occupancy Permits to Comply with this Code  to 
            Building and occupancy Permits to Comply with these ordinances
            Whole paragraph changed to
 Building and occupancy permits shall not be granted for the construction or alteration of any        building or structure, or for the moving or removing of a building onto or from a lot or for the use or occupancy of a building or land if such structure, construction, alteration, moving, use, or occupancy would be in violation of any of the provisions of these ordinances. 
Permits issued in violation of any provision of these ordinances, whether intentional or  otherwise, shall be null and void. 
The Zoning Administration will vote on section 103 as a whole.


Motion to adjourn: Member Rogers, second Member Runyan.  All ayes

Motion passed

Adjournment at: 7:36 P.M.
Minutes by Chairman/Council Member: Martina John

__________________________                                            _____________________________
Clerk/Recorder Katherine Munns                                         Chairman/Council Member Martina John
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