Huntington Volunteer Fire Department
Constitution and By-Laws
Article I
Organization
Section A:
The purpose of this organization shall be to form a volunteer fire department for the preservation and protection of life and property from and during such fires as may occur in the City of Huntington and vicinity, and cities of the county within the Emery County Fire Protection Service District. The Huntington Volunteer Fire Department shall be a non-profit, non-political, non-sectarian, non-fraternal organization.
Section B:
The name of this organization shall be “Huntington Volunteer Fire Department”.

Article II

Membership

Section A:
This organization shall consist of members interested in the purpose of this organization and shall consist of sufficient members to maintain an effective fire fighting force.

Section B:
To become a member of this organization, an applicant shall:
1. Make an application in writing on an approved form.
2. Read and sign the waiver and authorization release form submitting to a thorough background check.
3. Be sponsored by a member of good standing who is on the active rolls of this Department.
4. Be physically able to lift, carry, and handle equipment as trained.

Section C:
All membership applications received shall go before the Executive Committee for determination of applicant’s qualifications and then be presented to the members of the department for approval or disapproval while awaiting completion of background check.

Section D:
If accepted, the applicant shall become a probationary fireman and be placed on the Department roll. If there is no vacancy on the department, the Reports Officer shall be instructed to place the application on the waiting list and these applications shall be taken on the order of their filing. 

Section E:
After an applicant has been accepted as a probationary fireman, he/she shall be properly equipped, instructed, and oriented as to the proper use of equipment and proper procedures within the fire department.

Section F:
An applicant shall serve for a period of six (6) months as a probationary fireman, and at the end of that time and if in the opinion of a 2/3 majority vote of the membership said member has demonstrated his/her enthusiasm and willingness to be on the department, he/she will be removed from probation and put on the active department roster. 



Section G:
If in the opinion of the membership a probationary fireman has not demonstrated the qualities of a good fireman, the Executive Committee shall choose to either extend the probationary period to allow the fireman additional time to demonstrate these qualities or instruct the Reports Officer to advise the probationary fireman of his/her suspension, by letter, and request that all issued equipment be returned to the department. 

Section H:
After a member is accepted, he/she shall remain in good standing until such time as he/she may submit their resignation to the Department or they are relieved of their membership, or suspended, for violations of the rules as herein provided.

Section I:
All property or equipment issued to a member shall be used ONLY in the performance of the duties of the department (unless otherwise approved by the Executive Committee). Every member accepting the loan of said equipment shall be responsible for its care and shall see that said equipment is so stored and that it shall be ready for immediate use. Any damage to department equipment, intentionally, or through negligence or abuse will be repaired or replaced, or the cost of repair or replacement, will be borne by the person or persons responsible for the damage as determined by the Executive Committee. Following retirement or suspension of a member all the equipment issued to him/her will be returned to the department, or necessary action will be taken. 

Article III

Meetings
Section A:
Meetings will be held every Thursday evening and will begin promptly at 19:00 hours unless otherwise stated.
1. All meetings will be used for Department related business and/or Training only. 
2. All meetings will be conducted in an orderly and professional manner.
3. Any member bringing children to the Fire station so as to attend meeting, shall be responsible to keep the children safe and out of harm’s way. Members will be accountable for the actions of others they have brought to meeting. 
4. Proper dress and apparel will be worn to meeting according to work, training or other activity that is scheduled.
5. The meeting room and fire station will be kept clean and returned to an orderly fashion before members leave the meeting.
6. No member shall leave the meeting until excused by the Officer in Charge.   

Section B:
Fire personnel will attend all meetings and proactive drills, as well as other authorized call to duty. Every member shall be expected to be punctual when attending meetings and practice drills. 

Section C:
Any member having three (3) or more unexcused absences within 3 consecutive months will be placed in probation. Any unexcused absence during the 6-month probation period will warrant action of the Executive committee to meet with member and determine action to be taken. Failure to appear or not giving a valid reason for absenteeism will be grounds for automatic suspension. After the member has presented reason for non-suspension, a vote of the membership will determine whether said member will be suspended or not. 

Section D:
Practice meetings or drills shall be conducted by or under the direction of the Chief and/or Training Officer at least twice a month or as often as needed. It shall be the duty of the chief and Training Officer to set dates and make arrangements for such drills and practices. 

Section E:
The Reports Officer /Clerk shall keep a record of all persons present at meetings, drills, and practice sessions. He/she will also keep a brief description of the activities of each session. 
The Reports Officer shall keep an accurate record of all equipment issued to the members as well as any and all equipment bought by the members or by the department’s funds. Said equipment shall be inspected once each year by the officers, and recommendations for replacement and/or adjustments in sizes, etc. shall be made at the time of inspection. 

Article IV
 
Officers
Section A:
The officers of this organization shall consist of a Chief, Assistant Chief, Captain/Training Officer, 1st Lieutenant Safety Officer, 2ND Lieutenant/Reports Officer, and assistants as needed. These officers shall form the Executive Committee.

Section B:
All officers of the department shall be appointed by the chief with the approval of the membership and reviewed by the Executive committee. 
1. Four-year terms for all appointed positions except for the position of 1St and 2nd Lieutenant, that will be twelve months.
2. Upon the end of each term each position will be up for review, for re-election, or new appointment. Elections of Chief will stagger Assistant Chief and Training Officer will be staggered by two years.
3. To be eligible to hold ranking positions above Captain you must agree to achieve FF1 certification within two years of appointment of said positions and stay current through entire term of office. (Exception: If by any reason certification was not able to be obtained within two years the first opportunity will be required.)
4. If appointed officer fails to obtain certification of FF1 they will be reviewed by the Executive Committee and may or may not be terminated.
5. To be eligible to be a Ranking Officer you must be an active firefighter with Huntington Volunteer Fire Department for a minimum of one year.

Section C:
The duties/Requirements of the Chief Officer shall be as follows:
1. To call to order all regular and special meetings; to preside at all meetings; to preserve order at the meetings; to decide all points of order that may arise, subject to an appeal. 
2. To carry out and enforce the ordinance and by-laws of the Department to the best of his/her ability.
3. To see that each subordinate officer does his/her duty.
4. To be present at all fires, if possible, and to plan and direct the attack of such fires, to give direction and maintain control of all actions while the fire is being fought. 
5. To make a report at the next regular meeting of all such fires, as well as a critique of the actions of the firemen.
6. To call special meetings of the Department, at the written request of the members. Such request must state the subject of the meeting.
7. To ensure that all equipment is checked and is in good working order. If repairs or alterations are necessary, to insure their completion.
8. He/she shall report all injuries sustained by department members while fighting fire, or going to or returning from a fire, or during any practice or drill, as soon as possible, to the City Administration.
9. To ensure the Re-certification of each standing member is maintained and up-held.

Section D:
The duties of the Assistant Chief Officer shall be as follows:
1. Execute assignments as delegated from the Chief Officer.
2. Shall be responsible for station maintenance and department records and reports. 
3. He/she, as well as the other officers, shall direct and coordinate the activities at practice and meetings. 
4. Shall see that new members are oriented as to the proper use of equipment and as to their duties as a fireman.
5. To ensure the Re-certification of each standing member is maintained and up-held.

Section E:
The duties/Requirements of the Captain/Training Officer shall be as follows:
1. Must be a certified Instructor 1. 
2. Coordinate all training under the direction of the Executive Committee.
3. Organize a regular training program in conjunction with the Executive Committee to train all fire personnel in the latest wildfire and structural fire techniques that are available to him/her through video, books, exhibitions, fire schools, etc.
4. Teach members their duties in the fire ground pursuant to NFPA Firefighter Level I&II and NWCG Wildfire training.
5. To ensure the Re-certification of each standing member is maintained and up-held.

Section F: 
The duties/Requirements of the1st Lieutenant/ Safety Officer will be as follows:
1. They shall assist in developing programs as needed to ensure the Safety and Physical fitness of the members.
2.  They will report directly to the Chief and will work to identify the needs and implement the programs.
3.  They will have the authority to stop any Activity, Training drill, Call outs, and Live Fire as they see fit.
4.  They have the authority to report any member refusing to obey the rightful orders directly to the Chief or Executive Committee.
5. They shall study on NFPA codes and local laws as they pertain to Fire and Emergency Services. 
6. Term of office for the Safety Officer shall be for a length of Twelve (12) months so that each member will have the training in this position. If in the opinion of the Executive Committee or General membership that a Safety Officer should be allowed to continue serving for more than one term, he or she will be asked to serve another term. 
7. If in the opinion of the Executive Committee or General membership, that the Safety Officer is not performing his/her job properly, he/she will be replaced prior to the twelve (12) month period
8. They shall also assume any other responsibilities as assigned for the good of the Department

Section G: 
The duties of the1st Lieutenant/Reports Officer shall be as follows:
1. Execute assignments as delegated from the Chief and Assistant Chief Officers.
2. Maintain a record of all meetings and practice drills.
3. Maintain a record of all correspondence and clerical work, maintain and keep records of all inventories.
4. Prepare and send all Fire Incident Reports to the State Fire Marshal’s Office or applicable government agency before the tenth of every month.
5. Term of office for the Reports Officer shall be for a length of Twelve (12) months so that each member will have the training of filling out reports. If in the opinion of the Executive Committee or General membership that a Reports Officer should be allowed to continue serving for more than one term, he or she will be asked to serve another term. 
6. If in the opinion of the Executive Committee or General membership, that the Reports Officer is not performing his/her job properly, he/she will be replaced prior to the twelve (12) month period. 
 
                                                                                         
 




Article V

Fire Calls

Section A:
1. All fire personnel, upon the alarm being paged, shall report to the fire station adhering to all due safety, speed, and driving regulations.
2. At no time shall an apparatus leave the station in response to a fire without at least two (2) members on the first unit responding.

Section B:
1. First arriving fire person to the station shall assume command, until such time as he/she is relieved by and officer. 
2. He/she shall remain in command of the company until the fire call is complete or deemed a false alarm. 
3. He/she in command will have complete charge of all persons at the fire scene and all members are responsible to follow his/her commands completely. 
4. He/she in command are held to the same responsibility and accountability as would an officer for abuse of authority or neglect of duties. 

Section C:
1. Mutual Aid will be given and received on all structure fires in and around the towns of Lawrence, Cleveland, Castle Dale, Elmo, or as requested by other departments within the County. 
2. Upon offering Mutual Aid, the Officer or Firefighter in command of Huntington Fire Department shall contact the person in charge at the fire scene upon entering the area. He/she will then follow orders as if he/she were a member of that department. 
3. 
Article VI

Response
Section A:
1. All fire personnel will respond to all fire calls. Failure to do so, unless excused by an officer of the Department shall constitute grounds for disciplinary action. 
2. Any member leaving town for more than one (1) hour shall, before leaving, notify (1st) an officer, (2nd) an available member, or (3rd) the Sheriff’s office. 
3. Disciplinary action for not responding to a fire call shall be imposed according to Article XIII Section A-1.
Section B:
1. Any member responding to the scene of an incident in a personal vehicle will park on a separate city block than the scene, and will report immediately to the Incident Commander. 
2. All members responding to the scene by personal vehicle will not exceed the speed limit and will obey all traffic rules & regulations.
3. Members responding in their personal vehicle are not released from duty until required help with clean-up and re-supplying equipment has taken place at the fire station. Members having valid reason to be released may be excused by the Incident Commander.

Article VII

Member Duties
Section A:
1. Read, Understand, and Adhere to Article XV Code of Ethics.

Section B:
All members will be trained and required to:
1. Utilize the National Incident Management system during training and actual fire incidents.
2. Handle any and all of the Fire Department equipment.
3. Act in any desired capacity in handling first aid, fire apparatus, hoses, chemical engines, or doing salvage and overhaul work.
4. Do everything in their power, that is safe and feasible, to get the fire under control.
5. Remain at their post of duty unless relieved, or excused, by the Incident Commander or Officer in Charge.
6. Return with the apparatus to the fire station after fire alarms, practice drills, and any other authorized use of the equipment. 
7. Sign the response roster and help clean up the apparatus and equipment and prepare it for immediate use.
8. Pay for equipment damage caused by neglect or abuse.
9. Operate emergency vehicle safely at no greater than ten (10) miles per hour over the posted speed limit during an emergency situation. Operators will obey all traffic laws and regulations.
10. Pay traffic violations due to failure to follow traffic regulations. 
11. Operate the apparatus until someone relieves Him/her by order of the Incident commander. 
12. As a driver, fill out truck report after returning to station from incident.
13. Ensure that all apparatus and equipment are cleaned and made ready for service immediately after an incident.
14. Refuel apparatus immediately after an incident or as soon as possible.
15. Ensure station doors are closed when leaving for an incident or after a call.


Article VIII

Scene Command
Section A:
1. National Incident Management System will be employed at all fire incidents. 
2. When a higher-ranking officer arrives at the scene, he/she shall be briefed and then take charge, if he/she desires.
3. Any failure of a firefighter to follow the proper orders of the Incident Command will be dealt with in accordance to Article XIII, Section A-1.
4. The Incident Commander shall take the full responsibility of all members at the scene and during an incident.
5. No member shall leave the scene without the permission of the Incident Commander.
6. The Incident Commander shall be responsible for seeing that all necessary reports and forms get filled out.
7. All members responding to the scene will help with salvage and overhaul operations unless otherwise instructed.
8. All Standard Operating Procedures shall be followed on scene and at all times.

Article IX

Training 
Section A:
1. All members will be trained to the level of Firefighter I
2. Members of the department may be called on to teach certain parts of training lessons.
3. Training of the members will be under the direction of the Training Officer.
4. Any member sent out of town for training will be required to produce receipts for any expenditure they wish to be reimbursed for.
5. The training equipment of the department will be used only by a member of the department, unless authorized by an officer of the department. The equipment will be checked out, and in, by that officer of the department.
6. Any member using department equipment for personal use will be responsible for repairing or replacing that equipment if it is lost or damaged while they are using it.
7. NO firefighter will be asked to perform any function, or should attempt to perform any function that they have not been properly trained to do safely and efficiently. If given an assignment that they do not feel comfortable with or that they cannot safely carry out, they shall advise the Incident Commander and be replaced for that assignment.
8. Any member not attending the training session of a meeting will not be paid for that meeting.  
Article X

Station and Equipment Maintenance

Section A:
All members shall be responsible for the maintenance of all equipment and shall accept any assignment as received to assist in the service of said equipment. He/she shall report directly to the Assistant Chief any problems which have occurred. 
1. It is the responsibility of all members to help in the maintenance of the station and equipment.
2. All members responding to a fire scene shall help with the cleaning of all equipment whether at the scene or at the station.
3. No equipment will be used by a member of another department without the approval of the Senior Officer available, and that officer will be responsible for that equipment.
4. Any equipment used by another department will be checked out to that department.
5. Any piece of equipment that is faulty will be tagged, and the Chief notified, and will not be used until it is repaired.
6. Any member discovering a faulty piece of equipment shall bring it to the attention of the Incident Commander immediately.
7. All equipment used at a fire needing cleaned, such as hoses, nozzles, tarps, etc., will be cleaned or washed when possible after a fire incident and always before they are put back into service.
8. Whenever an apparatus is filled with fuel or oil the truck report should be filled out. 

Article XI

Special Assignments
Section A:
1. The Executive Committee shall make recommendations to the department for any special assignments and the department may approve the recommendation. A two thirds (2/3) majority vote is required to overrule the recommendation.

Section B:						 Inspections
1. When requested by an officer of the department a member shall make an inspection of any and all buildings or properties as requested by the owner or required by the Fire Chief.
2. All inspections are to be conducted in a professional manner reflecting the best image back to the department.
3. All inspections will be performed using the latest copy of the International Fire Code Inspectors guide.
4. All reports are to be completed in writing with one (1) copy filed with the department, accompanied by all appropriate drawings, and one (1) copy forwarded to the owner/occupant. Any problems or special items will be discussed with the Fire Chief. 

Section C:						Investigations
1. All members shall be responsible, when requested, to work with the Incident Command of an incident to determine the cause of any fire. 
2. He/she will report any findings directly to, and only to, the Incident Commander, Officer in Charge, or Fire Chief as soon as possible after the incident, both verbally and in writing. 
3. All members of the department shall take whatever steps are necessary to keep current in all investigative techniques. 

Article XII

Amendments, Revisions and Proposals
Section A:
1. Amendments and additions or revisions to the Constitution and By-Laws of this department may be made by presenting same in writing to the Reports Officer during or before any regular business meeting.
2. The Reports Officer will read the proposal and same will become effective upon its passage of a 2/3 majority vote of the membership as listed on the department roster. All members shall have a chance to hear the proposed changes.
3. The Proposal, the Amendment, the Addition or the Revision shall be presented to the department at the regular business meeting in the form of a motion from the floor. 

Article XIII

Disciplinary Action
Section A:
1. All disciplinary actions shall be imposed by the Executive Committee. If a member feels that the discipline imposed is unjust, or too severe, he may appeal to the General membership and give just cause for failure to respond, or reason he/she feels that the action is too severe. The appeal must be in writing and given to the Reports Officer for presentation to the General membership at the next regularly scheduled meeting and by their vote shall let the disciplinary action stand or be overturned. 
2. Any member, while on duty, refusing to obey rightful orders or using obscene or insulting language shall be held responsible under Article XIII section A-1.
3. Any member failing to comply with the Code of Ethics shall be held responsible under Article XIII section 
A-1.
4. Any member found guilty of theft of Department property or property from an incident scene will be automatically terminated.

Article XIV

Adoption of Constitution and By-Laws
Section A:
1. Vote: Be it known that on this, the _____ day of _______________, 20_____, this Constitution was adopted by the members of the Huntington Volunteer Fire Department.


Signed:

Fire Chief 		__________________________________________ Date______________________

Assistant Chief	__________________________________________ Date______________________

Member 		__________________________________________ Date______________________

Member	          	__________________________________________ Date______________________



Article XV

Code of Ethics
· I fully realize and accept the responsibilities that such membership requires and shall faithfully perform the duties assigned to me. 
· I shall respond promptly to the sound of alarm.
· I shall give strict obedience to the orders of the Officer in Charge.
· I shall do my share or the work that is required in loading hose, cleaning equipment, and in the less spectacular tasks that are a part of firefighting.
· I shall report to the station immediately after a call-in order to help put the equipment in shape for the next call.
· I shall do my work at fires and drills in a quick, orderly, and efficient manner.
· I shall refrain from using profane or improper language at the scene.
· I shall report for drills, unless excused by the Officer in Charge, and shall practice earnestly and do all in my power to make this department an efficient firefighting organization.
· I shall be loyal to my officers and to this department and shall conduct myself at all times in a manner that is in keeping with the qualities and responsibilities of a professional firefighter.
· I shall remember that I am in the eyes of the public both on and off duty and shall conduct myself so as to bring credit to the department. 
· I shall conduct myself at all times both on and off-duty in such manner, so as to reflect favorably on the department. 
· If at any time I feel I cannot comply with the rules and regulations of this department, I shall voluntarily resign.
1

