CLEARFIELD CITY COUNCIL
AGENDA AND SUMMARY REPORT
July 7, 2020 - WORK SESSION

City Building
55 South State Street
Executive Conference Room
Third Floor
Clearfield City, Utah

Public meetings will be held electronically in accordance with Executive Order 2020-1
Suspending the Enforcement of the Provisions of Utah Code 52-4-202 and 52-4-207 due to
Infectious Disease COVID-19 Novel Coronavirus issued by Governor Herbert on March 18,
2020. The physical meeting location will NOT be available for the public. The public may
monitor or listen to the open portions of the meeting electronically by following the instructions
below.

Zoom Meeting
Join Zoom Meeting
https://us02web.zoom.us/|/88239061688

Meeting ID: 882 3906 1688

Dial by your location
+1 346 248 7799
+1 669 900 6833

6:00 P M WORK SESSION
Discussion on Planning Commission Vacancy

Discussion on Amendments to the Community Development Block Grant (CDBG)
Down Payment Assistance Program

Discussion on Recreation Programming During COVID-19

Discussion on Proposed Uses for Coronavirus Aid, Relief, and Economic Security Act
(CARES Act) Funding

**CITY COUNCIL ADJOURN**
Dated this 2" day of July, 2020.
/sINancy R. Dean, City Recorder
The City of Clearfield, in accordance with the ‘Americans with Disabilities Act’ provides
accommodations and auxiliary communicative aids and services for all those citizens needing assistance.

Persons requesting these accommodations for City sponsored public meetings, service programs or events
should call Nancy Dean at 525-2714, giving her 48-hour notice.



https://us02web.zoom.us/j/88239061688
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Clearfield City STAFF REPORT

we've gotit made

TO: Mayor Shepherd and City Council Members
FROM: Brad Mcllrath, Senior Planner

MEETING DATE: Tuesday, July 7, 2020

SUBIJECT: Planning Commission Vacancy Discussion
RECOMMENDED ACTION

Appoint Karen Blackwood as a full member to fill the vacancy on the Clearfield City Planning
Commission left by Commissioner Ruth Jones. Staff is also seeking input from the Council on when
they would like to appoint a youth ambassador to the Commission, should it be appropriate.

DESCRIPTION / BACKGROUND

The Clearfield City Planning Commission has experienced consistent turn over during the last couple
of years. There have been numerous changes to the body; most recently Commissioner Jones has
moved from the City. On April 21, 2020 Karen Blackwood, Brogan Fullmer, and Bobby Austin were
appointed as alternate commissioners with the anticipation that one of them would fill the role of
Ruth Jones following her move. To date, each of the alternate commissioners have shown reliable
attendance and participation in the community planning process with Planning Commission meetings
and the joint work session with the City Council. They have attended in person and remotely via zoom
and are eager to serve in their respective roles.

As part of the recent appointments, there has been a greater emphasis on training prior to
appointment, as part of the on boarding process, and ongoing for all commission members. Each of
these commissioners completed the required training needed for appointment. As part of ongoing
training and the on boarding process, staff provided a training at the Planning Commission meeting
held on May 20, 2020. The following topics were reviewed and discussed as part of the training:

e Overview of City Organization
e Planning Commission Role & Responsibilities
o Administrative and Legislative Actions
o Public Meetings and Public Hearings
e General Plan
e Utah State Code — Land Use, Development, and Management Act (LUDMA)
o (learfield City Land Use Ordinance, Downtown Form-Based Code, and Subdivision Ordinance
e (learfield Planning Commission Rules and Regulations




e Sharing of Training Resources
As part of this training the Planning Commission reviewed the online resources and videos prepared
by the Land Use Academy of Utah. As part of ongoing training staff has identified the following topics
for future review on a quarterly basis.

Meeting Procedures / Rules of Order & Conduct
Conditional Use Permits

Non-Conforming Uses and Structures
Administrative and Legislative Decisions

CORRESPONDING POLICY PRIORITY (IES)

The appointment to the Planning Commission as a regular member supports the Policy Priority of
“Providing Quality Municipal Services” by placing interested and involved community members in
positions of responsibility. These residents provide feedback and input that will have a direct impact
in the City.

ALTERNATIVES

Delay filling the vacant position for further discussion.
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Clearfield City STAFF REPORT

we've gotit made

TO: Mayor Shepherd and City Council Members

FROM: Brad Mcllrath, Senior Planner

MEETING DATE: Tuesday, July 7, 2020

SUBJECT: Discussion on the Community Development Block Grant Citizen Participation

Down Payment Assistance Program Amendments.

RECOMMENDED ACTION

Staff recommends that the City Council review the proposed amendments and provide comments
regarding needed changes of the Down Payment Assistance Program.

DESCRIPTION / BACKGROUND

As part of the services offered by the Clearfield CDBG program, prospective residents that meet
low/moderate income requirements may receive down payment assistance through the Down
Payment Assistance Program. Since the last amendments made in 2018, the program has been able
to assist with 50% of the down payment amount or closing costs with a maximum amount of $3,000.
Additionally, the maximum purchase price for a home has been limited to $250,000. Due to rising
housing costs, there is a need to increase the amount we match as well as the maximum housing price
to better serve the applicants. After consulting with the Davis Community Housing Authority (grant
administrator), staff recommends that the maximum housing price be increased to $325,000 and the
maximum CDBG match increased to $5,000.

As part of the 2020-2021 program year, Clearfield will also be allocating new funding to the program
with the proposed amount of $54,408 (See 1-Year Action Plan in the 5-year Consolidated Plan). The
program has been funded through program income over the last five plus (5+) years and there has
been a decline in program funding in each consecutive year with a low amount of $4,050 for the 2019-
2020 program year. With a greater focus on housing rehabilitation and homeowner assistance, the
need to make these changes became apparent.

CORRESPONDING POLICY PRIORITY (IES)

Providing Quality Municipal Services

With the proposed amendments to the Down Payment Assistance Program, Clearfield City improves
its ability to serve residents and provide quality services by continuous improvement through



innovation, as well as by increasing the scope by which assistance can be provided for prospective
home buyers.

Improving Clearfield’s Image, Livability and Economy

The proposed amendments will improve the livability and economy of Clearfield City through
involvement in the community and financial investment into real property.

FISCAL IMPACT
None. The Clearfield CDBG program is funding entirely by the grant allocation from HUD.
ALTERNATIVES

The City Council may provide alternative directions other than those proposed by staff. Davis County
offers a match amount of $7,500 and a maximum purchase price of $325,000. Davis County; however,
is a larger entitlement entity with HUD which allows them to allocate more funding to their program
at $100,000 this year.

SCHEDULE / TIME CONSTRAINTS

Staff plans to present these amendments for adoption with the City Council in the Policy Session on
July, 14, 2020 as part of the 2020-2024 Consolidated Plan adoption.

LIST OF ATTACHMENTS

e Down Payment Assistance Program Amendments



Clearfield City’s Down Payment Assistance Program
Administered by Davis Community Housing Authority
July 26472020
Amended Fanuary-232048July 2020

The Davis Community Housing Authority (DCHA) will be administering Clearfield City’s Down Payment
Assistance (CCDP) funds. This program is a federally funded grant program that will assist qualified first

time home buyers with a maximum grant amount, as needed, shall not exceed %@9@, $5,00(ﬂ to first time home _—

buyers who are in need of assistance to purchase a home. The home must be a detached single-family
dwelling; townhomes, condominiums, and other attached multiple-family residences are not eligible. The
home must be located in Clearfield City and must be owner occupied.

Applicants must be at or below the applicable income limits and be first time home buyers. Definition of a
first time home buyer is an individual, and his or her spouse who have not owned a home during the 3-year
period ending on the date of purchase of property. The term first-time home buyer also includes a displaced
homemaker or a single parent who has only owned a home with a spouse.

Applicants who meet the necessary qualifications will receive their grant on a first come, first serve basis.
In order to qualify, the applicant must complete all requirements as outlined in the application instructions.

Grants from the CCDP shall not exceed $3;000$5.000, and will be awarded on a 1 to 1 matching ratio (i.e. a
$1,000 match from the applicant will qualify for a $1,000 grant; and to qualify for the maximum $3,600$5.000
grant, the applicant must contribute $3;00035,000). Applicants must contribute a minimum match of $1,000
of their own money towards the purchase of the home. Earnest money and any buyer pre-paid costs are
considered applicant provided funds. The applicant provided funds must be reflected on the settlement
statement.

As previously stated, the maximum grant that can be obtained from the CCDP is $3;660$5.000. These funds
may only be used for 1) A maximum of %2 of required down payment; 2) Reasonable closing costs not paid
by others, and/or 3) Required up-front mortgage insurance.

Repayment requirements: Any funds received through this program will be forgiven at a declining rate over
a seven-year residency requirement period. During the required time of residency, 10% for each year of
residency will be forgiven over a period of six years with the remaining 40% balance credited after the full
seven years of residency is completed. To receive these credits, Buyer(s) will be required to provide proof of
residency in the form of utility billings and property tax notices for each year. No credit will be awarded
without proof of residency as described above.

The applicant must complete a Housing and Urban Development (HUD) approved homebuyer education class
and provide a certificate of completion.

An applicant must receive an approved fixed-rate FHA, VA, or conventional loan. The applicant’s Title
Company or closing agent must be willing to execute and provide the DCHA with all the real estate
documents. A list of instructions will be provided to the agency responsible for conducting the closing
transaction. It is the applicant's responsibility to ensure that all documents are properly prepared and forwarded
to the DCHA in a timely manner.

The grant provided through this program shall be repaid, to Clearfield City, by the buyer(s), as described
above, if the buyer(s) sell, exchange, transfer title, obtain a second mortgage, or decide to refinance for any
reason. All grants are non-assumable and no subordinations subsequent to initial financing. Clearfield City
must hold second priority trust deed on the property. Exceptions: under some circumstances the home
owner may qualify for refinancing, with prior authorization from the Clearfield City CDBG Coordinator.

[
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A Visual Assessment must be completed by the DCHA on all homes for health and safety concerns, and for
Lead Based Paint concerns for homes built prior to 1978, as outlined in “Attachment A”, if the home was
built prior to 1978 a representative from DCHA shall perform a Visual Assessment to determine whether
there are deteriorated paint surfaces present that could be a potential hazard to occupants. If potential
hazardous Lead Based Paint conditions exist, the Seller and/or Buyer must take actions to remove the
hazardous conditions, pursuant to HUD guidelines. The Visual Assessment is required by the federal
government in order to alert homebuyers to potential health and safety concerns as well as potential lead-
based paint dangers prior to the closing. Federal funds may be withheld if certain problems exist and the
seller and/or buyer do not wish to mitigate them. The seller or buyer, however, is free to complete the
transaction without federal assistance. The homebuyer is encouraged to have a professional inspection
regardless of the visual assessment conducted by the DCHA. The visual assessment is not intended to
determine the nature and extent of health and safety problems, nor does it determine if unseen problems exist
in the home.



Clearfield City’s Down Payment Assistance
Eligibility Criteria

Complete all of the attached CCDP application instructions.

Applicant’s total annual household income must be equal to or less than 80% of the current area
median income as established by HUD. Gross income from all household members 18 years or older
is counted regardless of who is listed on the title and/or mortgage. Gross income is not limited to job
earnings and includes all income such as self-employment, social security, child support, pensions,
VA benefits, unemployment income, military pay, etc. Household income is calculated by “a
snapshot” of current income at the time the application is submitted and projected for the next 12
months. All known and/or anticipated income that will be received during this time including bonuses,
pay increases, etc. must be counted.

80% Area Median Income Limits (AMI) FY 26482020

Household Size Maximum Yearly Gross Income
1 Person $43,750$48.350
2 Person $56,000$55.250
3 Person $56,250$62.150
4 Person $62,500$69.050
5 Person $67,500$74.600
6 Person $72,500$80,100
7 Person $77,500$85.650
8 Person $82.500$91.150

Applicant(s) must be a U. S. Citizen or Permanent Resident Alien and be 18 years of age or older.

Must be a first-time homebuyer. A first-time home buyer is an individual, and his or her spouse who
have not owned a home during the 3-year period ending on the date of purchase of property. The term
first-time home buyer also includes a displaced homemaker or a single parent who has only owned a
home with a spouse. The home shall also be owner occupied.

Eligible Boundaries: Within Clearfield City.

Eligible properties must be zoned for residential use only and are limited to a detached single- family
dwelling; townhomes, condominiums, and other attached multiple-family residences are not
eligible. New construction, including never-occupied homes are not eligible.

Grants from the CCDP shall not exceed $3;660$5.000, and will be awarded on a 1 to 1 matching ratio
(i.e. a $1,000 match from the applicant will qualify for a $1,000 grant; and to qualify for the maximum
$3.00085.000 grant, the applicant must contribute $3;00035.000). Applicants must contribute a
minimum match of $1,000 of their own money towards the purchase of the home. Earnest money and
any buyer pre-paid costs are considered applicant provided funds. The applicant provided funds must
be reflected on the settlement statement.

Applicants who meet the eligibility requirements may receive grants, based on need, up to
$3.00085.000. The down payment assistance funds can only be used for:

A. No more than % of the down payment required for the loan to purchase the home.
B. Reasonable closing costs not covered by others.
C. Up-front premium for mortgage insurance.



10.

11.

12.

13.

14.

Any funds received from this program must be applied to the down payment and/or closing costs.
Any funds received through this program will need to be repaid to Clearfield City if the owner
moves within 7 years of the date of closing. During the required time of residency, 10% for each
year of residency will be forgiven over a period of six years with the remaining 40% balance
credited after the full seven years of residency is completed. To receive these credits, Buyer(s) will
be required to provide proof of residency in the form of utility billings and property tax notices for
each year. No credit will be awarded without proof of residency as described above.

The purchase of said property must not lead to the displacement of any individual other than the seller
and his/her immediate family.

Applicant must secure a fixed rate FHA, VA, or conventional financing for property purchase. No
variable rate, adjustable rate, interest only, balloon payment or 80/20 split will be allowed.

Real property must not exceed $175;000. $250:0003325,000 (Updated on Uanuary 23,2018)

[Commented [BM2]: Replace with date adopted.

)

A Visual Assessment must be completed by the DCHA on all homes for health and safety concerns
and for Lead Based Paint concerns for homes built prior to 1978.

At least one applicant must complete a HUD approved buyer education course and provide a home
buyer certificate of course completion. (See attached list of approved courses)

SIGNATURES

Davis Community Housing Authority:

Signature of DCHA Representative Date
Mary-Swanstrom

Name of DCHA Representative

Homebuyer(s):

Buyer Signature Date

Buyer Name (Please Print)

Buyer Signature Date

Buyer Name (Please Print)

Address of Property to be Purchased:

Address

Clearfield, Utah, 84015

City, State, Zip




Clearfield City’s Down Payment Assistance
Applicant Instructions

An applicant will be considered for the CCDP Program once they have entered into a contract with
the seller and have submitted the following to the DCHA:

A.

B.

L

Completed and signed CCDP Application, signed by all adult household members.

Seller Affidavit attesting that purchasing the selected property does not lead to displacement
of any current tenants.

Copy of applicant's Real Estate Purchase Contract with Seller.
Copy of previous year's tax return and four most current pay stubs and verification for any
other source of income for applicant/co-applicant and any family member 18 years or older.
If an applicant/co-applicant did not file a previous year's tax return, they must submit a letter
stating why there was no tax return filed for the previous year.

Signed and notarized First Time Homebuyer's Affidavit.

Identification Documentation; a copy of birth certificate, passport, naturalization certificate,
or resident alien card and valid Utah driver’s license or identification card.

Signed Program Summary Page.
Signed Original Letter of Commitment.

Completed Visual Assessment form.

Upon receipt, review and approval of the above, the DCHA upon request, will issue a Letter of
Commitment. The applicant must also submit the following documents:

A.

A copy of the Preliminary Title Report stating property appears free and clear for sale to
Applicant.

The completed Lender Affidavit which states the lender agrees to the terms of the CCDP
Program.

The completed Preliminary Credit Approval form from the Lender, stating that the Applicant
has received preliminary credit approval and information regarding verification of current

income.

Copy of Real Estate Appraisal.

Homebuyer Education Certificate from a HUD approved course or counseling agency.



NOTE: The DCHA must be informed of any participation by a co-owner, co-borrower or co-
signer that will be participating in the purchase of the home whose name does not appear
on the initial DCHA application. This must be done in writing, including name,
relationship to applicant, and in what capacity they will be participating in the purchase.
The DCHA must be informed and approve of their participation before closing.

A representative of the DCHA must perform a Visual Assessment for the presence of
health and safety concerns, and the presence of potential lead-based paint dangers in
homes built prior to 1978. If any potentially hazardous lead based paint conditions
exist, they must be mitigated (responsibility of Seller and/or Buyer) before the DCHA
can approve. The procedure outlined in “Attachment A” must be followed.

3. Upon acceptance of the required documents, the DCHA will issue a check made payable to the Title
Company, to be disbursed according to a letter of instruction. The DCHA must be notified at least
10 working days prior to the date of closing. After closing, the escrow agent is to return to the DCHA
all the completed documents described in the Letter of Instruction to the Escrow Agent. These
documents include:

A. Promissory Note - This document states that the Applicant agrees to repay Clearfield City
the grant amount if they should move, sell or refinance the property. Please note that the

City will not subordinate to second mortgages.

B. Trust Deed - This document states Clearfield City is a beneficiary whereby Clearfield City
has a lien on the purchased property until the grant is repaid.

C. Notice of Default - This document states that the first mortgage holder will notify Clearfield
City if and when the Applicant defaults on payments and property goes to foreclosure.

D. Copy of the final Title Report or copy of Title Insurance policy issued to Buyer.

If you have any questions or concerns regarding the application process, please call Mary Swanstrom at
(801) 939-9198.

MAIL OR DELIVER DOCUMENTS TO: OR EMAIL TO:
Davis Community Housing Authority
dehamswanstrem@xmissien-comshelly@daviscommunityhousing.com
P.O. Box 328

352 South 200 West Suite 1
Farmington, Utah 84025
FAX: 801-451-6484



Clearfield City’s Down Payment Assistance Program (CCDP)
First Time Home Buyer Application

Primary Applicant Name:
Present Address:
Street Address City Zip Code
Phone: Home Cell Email
Co-Applicant Name:
Present Address:
(if different) Street Address City Zip Code
Phone: Home Cell Email

All additional person(s) who will occupy the property as their primary residence:

Name Relationship Social Security # Age UNITED STATES

QYEs ANO

dYES ONO

QYEs ANO

QYEs ANO

QYEs ANO

QYEs ANO

dYES ONO

QYEs ANO

The following information is for survey purposes only, and does not affect an Applicant’s eligibility.

Is the head of household: U Male 0 Female Is any member of the household disabled?: 1 Yes U No
Ethnicity 0 Hispanic or Latino or O Not Hispanic or Latino
Race (please check one or more of the following):

O American Indian/Alaskan Native O Asian [ Black/African Americand Native Hawaiian/Other Pacific Islander
O White

Monthly Gross Income

. . Other Household
Source Applicant Co-Applicant Member over 18 Total

Wages including overtime

Commission/Tips/Bonuses

Military Pay

Net Business Income

VA Benefits

Social Security

Pension/Retirement

Alimony, Child Support

Unemployment Benefits

Workers Compensation

Other

TOTALS:




I have fully disclosed all current household income of those 18 and older and all household members who
will be full time residents in the subject property.

I have not owned a home in the past three years.

I am a United States citizen or have permanent resident status.

I understand I must live in the home for seven (7) years in order for the grant to be fully forgiven.
I have been pre-approved to purchase a home for $

I understand the grant is designed for first time home buyers who would not be able to purchase or afford a
home without assistance and applicants must demonstrate a need for the grant funds. DCHA at its sole
discretion may deny funds for applicants.

I have $ to be used toward the purchase of the home.

Authorization of the Release of Information: [ authorize the release of any information, including
documentation and other materials pertinent to the eligibility for participation in the Clearfield City Down
Payment Assistance Program, which is being administered by the DCHA. Individuals from organizations
that may release information include my lender, realtor and providers of my income.

Applicant Signature Date Applicant Signature Date

Equal Opportunity

In accordance with the provisions of the Equal Opportunity Act and the Program’s policies, there will be
no discrimination against an applicant for these funds on the basis of age, source of income, sex, race,
marital status, sexual orientation, national origin, religion or handicap.

1 certify under penalty of perjury that the information in this application is true and correct to the best of
my knowledge. I understand that false or misleading information may result in the rejection of this
application.

Warning: Section 1001 of Title 18 of the U.S. Code making it a criminal offense to make willful false
Statements or misrepresentations to any department or agency of the U.S. as the any matter within its
Jurisdiction.

1 hereby apply fora $ CCDP grant, which is administered by the Davis Community
Housing Authority, to assist with the down payment and closing costs. I agree to comply with all terms and
conditions related to the grant.

Applicant Signature Date Applicant Signature Date



Clearfield City’s Down Payment Assistance Program (CCDP)

Property Information

The following information pertains to the property to be purchased.

Applicant: Co-Applicant:

Property Address to be purchased: Clearfield Utah
Street Address City State

Purchase Price: $ Appraised Value: $ Year home was built

Down Payment Amount from buyer(s): $

Name of Mortgage Company: Phone Number:

Name of Loan Officer: Estimated Closing Date:

Confirmation of Receipt of Lead Pamphlet

1 have received a copy of the pamphlet, “Protect Your Family From Lead In Your Home”, informing me
of the potential risk of lead hazard exposure from a home built before January 1978.

Applicant Signature Date Applicant Signature Date

A representative of the DCHA must perform a visual assessment for the presence of health and safety
concerns, and the presence of potential lead-based paint dangers in homes built prior to 1978.

The representative will be contacting the buyer’s realtor to make arrangements to inspect the home. The
inspection should take place at least a week prior to the closing date.

Please provide the information below:

Realtor: Cell #:

Company Name: Office #:

Home is currently occupied Q Home is vacant Q



AFFIDAVIT OF FIRST-TIME HOMEBUYER

STATE OF UTAH )
1 ss
COUNTY OF DAVIS )

AFFIANT, being first duly sworn, states and represents that:

1. Affiant is a first-time homebuyer* and has signed a Real Estate Purchase Contract to purchase the
property located at:

Clearfield
Street Address City

*Definition of a first time home buyer is an individual, and his or her spouse who have not owned
a home during the 3-year period ending on the date of purchase of property. The term first-time
home buyer also includes a displaced homemaker or a single parent who has only owned a home
with a spouse.

2. Affiant acknowledges that in order to qualify for these funds they must occupy the above-mentioned
residence for a minimum of 7 years. During the required time of residency, 10% for each year of
residency will be forgiven over a period of six years with the remaining 40% balance credited after
the full seven years of residency is completed. To receive these credits, Buyer(s) will be required to
provide proof of residency in the form of utility billings and property tax notices for each year. No
credit will be awarded without proof of residency as described above.

Date Signature of Affiant (Homebuyer)

Printed Name of Affiant (Homebuyer)

Signature of Affiant (Homebuyer))

Printed Name of Affiant (Homebuyer)

SUBSCRIBED and sworn to before me on this day of ,20

(Stamp)

Notary Public



CLEARFIELD CITY’S DOWN PAYMENT ASSISTANCE PROGRAM
LETTER OF COMMITMENT FROM DCHA

Whereas have/has provided the following:
Buyer(s)

1. A completed Clearfield City grant application.

2. A copy of an executed purchase agreement for the purchase of a single family dwelling located
within the eligible area.

3. A signed and notarized Seller Affidavit.

4. A copy of applicant's previous year’s tax return and current pay stubs.

5. A signed and notarized First-Time Homebuyer Affidavit.

6. Documentation of Citizenship Status and Age.
And whereas the Davis Community Housing Authority has reviewed the application and found it to meet all
program requirements, the Grantee hereby acknowledges application for a grant of $ and
agrees to adhere to the requirements and procedures specified in this letter. Signature of the closing documents
for the purchase, including the Grantor's Trust Deed and Promissory Note, will constitute the Grantee's
acceptance of the grant on the terms specified in this Letter of Commitment.
COMMITMENT
Subject to the Grantee's following all procedures described in this Letter of Commitment, and fulfilling all

requirements described herein, and upon the execution of the Trust Deed, Promissory Note, Notice of Default
and obtaining the execution of the Lender's Affidavit, the Grantor hereby agrees to provide a grant of

$ to the undersigned Grantee(s), and acknowledges that said property is located at:
Clearfield Utah 84015
Address City State Zip

This commitment of grant funds shall terminate forty-five (45) days from the date of the Letter of
Commitment.



REQUIREMENTS

1.

10.

Buyer shall have a period of forty-five (45) days from the date of the Letter of Commitment to close on
the property. A fixed-rate FHA, VA or other conventional first mortgage financing shall be allowed.
There shall be no seller financing.

After receiving this Letter of Commitment and before any funds can be released, the buyer(s) shall
provide to the DCHA:

a. A copy of a preliminary title report covering the property listed above.

IF THIS IS TO BE A SPLIT CLOSING WITH TITLE COMPANIES, THE DAVIS
COMMUNITY HOUSING AUTHORITY MUST BE GIVEN THE INFORMATION FOR
BOTH THE SELLER’S AND THE BUYER’S TITLE COMPANIES.

b. Preliminary credit approval from the lender and verification of current household income reflecting
applicant's total household income does not exceed eligibility criteria.

c. An executed Lender's Affidavit.

d. A copy of the appraisal for the property to be purchased.

After receipt of the above listed documents, our office will require 10 business days before funds can be
issued.

Before funds can be released the DCHA must complete a Visual Assessment of the home for the
presence of lead based paint dangers in homes built prior to 1978.

At the time of closing the Buyer will be required to sign a Visual Assessment Disclaimer acknowledging
that the DCHA accepts no responsibility for any problems disclosed or not disclosed in their Visual
Assessment Report.

At the time of closing, title must be vested in fee simple interest of the buyer(s), and the Trust Deed and
Notice of Default securing the interest of Clearfield City is properly recorded. Clearfield City must
hold second priority trust deed on the property.

The grant provided by CCDP to the buyer(s) cannot exceed 50% of the down payment required for the
loan to purchase the home. In addition to down payment assistance, the grant can be used for any closing
costs not paid by others and/or the up-front mortgage insurance premiums. Grant funds cannot be used
for loan reduction, realtor’s commissions, cash back or to buy down points.

The grant provided by Clearfield City to the buyer(s) must be used by the buyer(s) for down payment
and/or closing costs only. Home buyers must provide the remaining required down payment that is not
provided by the CCDP grant. Buyers must contribute a minimum of $ of personal funds
toward the purchase of the home.

If the buyer(s) sell, exchange, transfer title, obtain a second mortgage, or cease using the purchased
property as their primary residence, the grant funds provided shall be repaid to Clearfield City, based
on the agreement.

The grant shall be disbursed at time of closing and duly recorded on the closing settlement statement.
These funds shall only be disbursed after the Promissory Note, Trust Deed, Request for Notice of Default,
and Visual Assessment Disclaimer Affidavit are executed and notarized.



11.  The residence to be purchased must be zoned for residential use only and is limited to a detached single-
family dwelling; townhomes, condominiums, and other attached multiple-family residences are not
eligible.

12.  The buyer(s) must occupy the property to be acquired as the buyer(s)' primary personal residence

13.  No Member of the Board of Directors, staff member of the DCHA or Clearfield City shall have any

interest in the transaction with the buyer(s).

SIGNATURES

Davis Community Housing Authority:

Jan Winborg Date
Executive Director

Mary-SwanstromShelly Pace Date
Rehab Specialist

Homebuyer(s):

Buyer Signature Date
Buyer (Print Name)

Buyer Signature Date
Buyer (Print Name)

Address of Property to be Purchased:

Property Street Address

Clearfield, Utah 84015
City, State, Zip code




CLEARFIELD CITY’S DOWN PAYMENT ASSISTANCE
VISUAL ASSESSMENT FORM

Applicant:

Please provide the information listed below. A representative of the DCHA must perform a Visual
Assessment for the presence of health and safety concerns, and the presence of potential lead-based paint
dangers in homes built prior to 1978. Year home was built

Applicant is aware that a Davis Community Housing Authority representative will be contacting them or
their realtor to make arrangements to inspect the home. The inspection should take place at least a week
prior to the closing date.

Address of home to be purchased:
Street
Clearfield, UT 84015
City, State, Zip

Estimated Closing Date:

Applicant’s Name:

Telephone #’s: Home
Work
Cell

Name of Homebuyer’s Realtor:

Company Name:

Telephone #’s: Home
Work
Cell

Name of Seller’s Realtor:

Company Name:

Telephone #’s: Home
Work
Cell

DATE:




CLEARFIELD CITY’S DOWN PAYMENT ASSISTANCE

AFFIDAVIT OF SELLER
STATE OF UTAH )
HEE
COUNTY OF DAVIS )

AFFIANT, being first duly sworn, states and represents that:

1.

Affiant is the owner, or an interest holder in a partnership, or an officer and shareholder of a corporation,
which owns property located at: Clearfield, Utah
Street City, State

hereafter referred to as "the property".

Affiant has entered into an agreement to sell the property with:

Buyer(s)

Affiant's purchaser has made application to the Davis Community Housing Authority (DCHA) to obtain a
grant of § from the Clearfield City Down Payment Assistance Program to apply toward
the purchase of the property.

Affiant is hereby notified that neither Clearfield City, DCHA nor the homebuyer has power of eminent domain
and therefore, if negotiations fail to result in an amicable agreement, the DCHA and/or Clearfield City shall
not acquire said property.

Affiant hereby acknowledges that the DCHA will be allowed to inspect the home if the home was built
prior to 1978; the home will be inspected for the presence of lead based paint dangers.

Affiant, or the partnership or corporation which Affiant represents, currently owns and has owned the property
for a period of months, years.

Affiant represents that:

Other than the Affiant and Affiant's immediate family, no persons have resided at the property during the
previous six or more months, OR,

If any person other than the Affiant and Affiant's immediate family has been a tenant residing at the property
during the last six or more months, the tenancy of any such person in the property has not been terminated as
a result of the planned sale to Affiant's purchaser.

Complete the table below for all individuals that have occupied the property or stored personal property there
from ninety (90) days prior to the date of the purchase offer to the present date:

Last Name First Name Owner? Y/N Currently residing at or
utilizing the property?
YN




As indicated in the purchase offer, no additional tenant may be permitted to occupy the property without
first being issued a prospective tenant notice.

I hereby acknowledge my responsibilities under the preceding statement and declare the occupancy list to
be accurate to the best of my knowledge and belief. I understand this information is submitted for the
purpose of preventing conflict with the Uniform Relocation Assistance and Real Property Acquisition
Policies Act of 1970. IfI fail to provide accurate occupancy information for the above mentioned
property, Clearfield City may hold me liable for the cost of all relocation claims and legal costs relating to
persons omitted from the occupancy list.

Affiant Signature (Seller)

Print Name

Co-Affiant Signature (Co-Seller)

Print Name

SUBSCRIBED and sworn to before me on this day of ,20

(STAMP)

NOTARY PUBLIC



PRELIMINARY CREDIT APPROVAL

To:  Davis Community Housing Authority
P.O. Box 328, 352 South 200 West Suite 1
Farmington, Utah 84025

Re: Date:
Buyer's Name(s)
The above named individual(s) has/have received preliminary credit approval to purchase a home located at:
Clearfield Utah
Address City State
The appraised value of the home is: $ O Not Available at this time

The current household income for the above referenced Buyer(s), has been verified and the total gross annual
household income has been calculated to be: $

The buyer (s) will provide $ (50% of required down payment, $1,000 minimum) of
his/her own money toward the purchase of the above home. These funds must be documented by the buyer.

The grant amount requested is $

This preliminary credit approval is contingent on the Buyer(s) meeting all requirements of our lending
institution for closing. The anticipated closing date is

The buyer(s) above will be receiving the following type of loan interest rate:

Type of Loan: FHAQO VA Q Conventional d Loan Interest Rate

Buyer’s Title Company: Phone
Address City State Zip
Seller’s Title Company: Phone
Lending Officer Signature Name of Lending Institution
Lending Officer - Print Name Address

Telephone City Zip



CLEARFIELD CITY’S DOWN PAYMENT ASSISTANCE
LENDER AFFIDAVIT

STATE OF __Utah }
]
COUNTY OF Davis }

THE UNDERSIGNED OFFICER, BEING FIRST DULY SWORN, DEPOSES AND SAYS THAT:

1. The Undersigned represents the Lender responsible for issuing the purchase money loan (in first
position) for the purchase of the residence located at:

Clearfield Utah ,
Street Address City State
and issued to as Buyer (s).
2. The Undersigned has read the "Clearfield City Down Payment Assistance Program Summary" and

Letter of Commitment executed between Davis Community Housing Authority, on behalf of
Clearfield City, and the Buyer(s), with respect to the grant being made to help finance down payment
and closing costs associated with the above residence.

Name of Lending Institution

Address

Phone Number

Signature of Lender's Representative
g 72

Name of Lender's Representative Title

On the day of ,20___, personally appeared before me s
who being first duly sworn says that they executed the above instrument and that said person was authorized
to make the representations by the above lending institution, and that said instrument was signed on behalf of
the above lending institution.

Subscribed and sworn to before me this day of ,20

(Stamp)

Notary Public



HUD Approved Homebuyer Education Courses

Online Homebuyer Course

Community Development Corporation of Utah Utah State University Extension
http://www.cdcutah.org $75 fee http://extension.usu.edu/hbe/

Neighborhood Works Salt Lake
http://www.nwsaltlake.org $99 fee

Classroom Courses

Community Development Corporation of Utah
Check website for class schedules and locations
Salt Lake City, Utah 84105

Phone: 801-994-7222

www.cdcutah.org $50 fee

Utah State University Extension
501 East 1700 South

Various locations

Salt Lake City, Utah

Phone: 801-477-7391

Check website for schedule
http://extension.usu.edu/hbe $35 fee

$45 fee



ATTACHMENT A
Lead Based Paint Procedures

New regulations from the Department of Housing and Urban Development (HUD: 24 CFR Part 35 subpart
K) require increased activities concerning possible lead based paint hazards in homes built before 1978.
The primary reason why HUD and its grantees are addressing lead based paint hazards is to protect families
and children. When deteriorated lead based paint surfaces are present, children under the age of 6 are in
danger of being poisoned through the ingestion or inhalation of lead based paint dust, paint chips and/or
lead based paint contaminated soil around the exterior of the home.

The following procedures are required for all homes built prior to 1978 before down payment assistance to
a family purchasing such a home can be approved.

1- Notification
a. Pamphlet and Disclosure.
b. Notice of Lead Hazard Evaluation or Presumption, if applicable.
c. Notice of Lead Hazard Reduction Activity.
This printed information will be part of the initial application packet.

2- Lead Hazard Evaluation
a. Visual Assessment.
A visual assessment will be performed by DCHA personnel to determine whether there are
deteriorated paint surfaces that could constitute a hazard to the occupants. Potentially
hazardous paint surfaces are defined as more than 2 square feet of deteriorated surface on
the interior of a home and more than 20 square feet of deteriorated surface on the exterior of
a home. The cost to mitigate lead based paint problems will be the responsibility of the seller
and/or buyer.

3- Lead Hazard Reduction

a. Paint stabilization

b. Safe Work Practices

c. Clearance
If a home fails the Visual Assessment, the deteriorated surfaces must be repaired and
stabilized. This work must be performed by a State of Utah Certified Lead Based Paint
Contractor using Safe Work Practices as required by HUD, the EPA and OSHA. Following
the completion of Paint Stabilization, a Clearance Test must be completed by a Certified
Lead Based Paint Inspector or Risk Assessor to verify that the stabilization work has been
successful and that the home is clean of hazardous residues.

The home seller could choose to have the home tested to determine whether lead based paint is present.
The DCHA will accept this test report if it is performed by a Certified Lead Based Paint Inspector or Risk
Assessor following HUD guidelines. The cost for private testing will be solely the responsibility of the
seller.



FILE CHECK LIST

\ - boxes below for submitted documents

INITIAL APPLICATION
Completed & Signed Application Real Estate Purchase Contract
Latest Year Tax Return Visual Assessment Form
Current Pay Stubs Copy of Birth Certificates (Adults Only)
Other Income Copy of Picture ID (Adults Only)
Seller’s Affidavit Homebuyer Education Certificate

First Time Homebuyer Affidavit

Program Summary Signature page Co-Signer Documentation (if applicable)

Letter of Commitment with buyer signature(s)

SUPPORT DOCUMENTS
Preliminary Credit Approval To be completed by Housing Authority
Lender Affidavit Visual Inspection
Preliminary Title Report Environmental Review
Copy of Appraisal Property Tax Evaluation

Lead Based Paint Pamphlet Given to Buyer

Confirmation of lead-based paint pamphlet

Year Home Built Verified
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Clearfield City STAFF REPORT

we've gotit made

TO: Mayor Shepherd and City Council Members
FROM: Eric Howes, Community Services Director
MEETING DATE: July 7,2020

SUBJECT: Recreation Programming during COVID-19
RECOMMENDED ACTION

Review the information presented and provide staff with recommendations for managing the contact football
league during the coronavirus pandemic.

DESCRIPTION / BACKGROUND

As the council is aware, staff has expressed some concerns with offering a contact football league during the
current coronavirus pandemic. Considering the nature of football as a contact sport, the frequency of practices
and games (5x per week), and the large groups that gather to watch the games, numerous modifications will
need to be made to keep the participants, spectators, and staff as safe as possible and to meet the
requirements of the state and health department.

Current actions

To this point we have initiated the registration process as a wait list to see how many participants will be
interested in playing under the current conditions. Prior to beginning this wait list registration, we sent out a
simple survey to participants from last season to determine the level of interest in and comfort with playing
contact football in 2020. The results of that survey indicated that only approximately 10% of last year’s
participants would not feel comfortable playing this year.

To date, we have only 57 individuals on the wait list. Last season we had 124 participants after having 146 the
previous year. Registration closes on July 6% and so we will present final numbers to the council during the
meeting on the 7" but we will not be able to provide that information prior to the meeting.

At this point, we are planning to hold the season this year as long as we have enough participants to do so and
the overall condition of the pandemic in the state would allow us to do so. The season is currently slated to
begin during the week of July 27" with conditioning activities without contact. Contact would be allowed
beginning the week of August 3™. The Wasatch Front Football League (WFFL) has requested that any cities or
groups that choose not to participate this year inform the league of their decision by July 16%.

If there are any cities or groups that choose not to participate this season, WFFL would re-assign participants
from those areas to other cities that will be participating. The participants will not be able to choose where
they would like to play, but they would be assigned to another city and would have the opportunity to play if
the league does move forward.



Staff believes that there are numerous issues that will need to be addressed before we could recommend
participation in football this season. Staff has had several conversations with WFFL leadership to discuss our
concerns and their response to this point has been to leave most of these issues up to the cities and groups to
decide. The concern with this approach is that the participants and parents will be subject to different rules
and conditions at each location where they play resulting in frustration and confusion. We will work with these
other cities and groups as much as we can to provide as much consistency as possible, but we believe that the
WEFFL should take the lead on these issues.

Areas of particular concern are as follows:

Prolonged and frequent close contact during practices and games over a period of 9-10 weeks plus
playoffs. There is no way to create social distance between participants on the field.

The current requirements for participation in recreation activities include temperature and symptom
checking prior to each game and practice. This is manageable, but will require additional time to
complete and staff to administer. This will be especially challenging on game days.

Game times will need to be spaced further apart to allow for one game to finish and for the players,
coaches, and spectators to disperse before others come for the next game to limit the size of the
gatherings. This will require later games to be held in the hotter times of the day.

Distancing of players and separation of their equipment along the sidelines will be required and
challenging to manage during games and practices.

The WFFL has suggested limiting spectators to two per participant as a guideline (not a requirement).
Managing this will require additional staff and will be extremely difficult to enforce. Additionally, many
of the spectators at youth football games tend to follow the action and move along the sidelines. This
will have to be restricted and seating will have to be marked off for family groups to allow for social
distancing.

Sanitization of player equipment will be extremely important. Parents will be required to sanitize
equipment and wash jerseys between practices and games to keep things as clean as possible. This
will be extremely difficult to enforce. We can provide the necessary chemicals and materials to
sanitize equipment on the field at practices and games, but mouthpieces, the inside of helmets, and
other personal equipment will be difficult to sanitize during practices and games when needed.

Hydration of participants will be more difficult than usual. Shared water coolers will not be usable as
we have done in the past. Individual participants will be responsible to provide their own water
bottles. We will need to provide an alternate source of water supply that can be non-touch and easily
sanitized.

Quarantining for those who test positive. Should any participant (or participant family member) test
positive for the Coronavirus, they will be required to quarantine for two weeks. Other team members
will be required to be tested and will not be able to participate until test results are received (if
negative). This could have a very negative impact on teams and the league as a whole, if teams are
forced to miss games due to positive cases.



e  We will need to develop and administer additional waivers for assumption of COVID-19 risk by
participants due to the close contact nature of the sport.

e ltisvery likely that the program this year will be even more expensive to run than it has been in past
years. Not only will we need sanitization supplies (and policies and procedures), but we will need

additional staffing for symptom checking, enforcement of the 2-per-athlete spectator suggestion, etc.

e  Finally, due to the additional staffing needs associated with meeting COVID-19 guidelines, it will likely
require us to take several summer sports camps and Pickleball classes or leagues off of the calendar.

CORRESPONDING POLICY PRIORITY (IES)

Should we choose to participate in the WFFL contact football league in 2020, it would be our intent to
provide the highest quality of Recreation programming possible to ensure, as much as is possible, the
safety of our residents and participants. High quality programming helps to “Create a place where
people want to be” and helps to improve Clearfield’s Image, livability, and economy.

FISCAL IMPACT

Implementing the changes necessary to comply with the directives set forth by the state and the
health department will require additional staffing, materials, and supplies.

ALTERNATIVES
1. Participate in the 2020 contact football season with the necessary modifications.

2. Withdraw from the league for the 2020 season and provide alternative options that are easier
to provide within the constraints of the state’s response to the Coronavirus epidemic.

SCHEDULE / TIME CONSTRAINTS

As indicated previously, the WFFL requires entities wanting to participate in the 2020 season to declare
our intent to participate and the number of teams that will be participating by July 16™.

LIST OF ATTACHMENTS
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Clearfield City STAFF REPORT

we've gotit made

To: Mayor Shepherd and City Council Members
From: Rich Knapp, Finance Manager

Meeting Date: July 7, 2020

Subject: CARES Act Spending

Recommended Action

Discuss and provide staff with direction. This process is fluid and has moved quickly, and feedback is
welcomed.

Description / Background

The first tranche of CARES monies of $946,460 was delivered to the City in mid-June. The tentative
total allocation to Clearfield is $2,839,381. The other two tranches, if they occur, will be the late
summer and in early fall.

Staff has initially proposed that the first tranche be divided into thirds (about $315,000 each) to be
used as follows:

e External grants — small business grants, homeless teen center construction, rent/mortgage
assistance, and utility assistance

e City COVID payroll costs — public safety, dispatch, communications, facilities, recreation,
CAFC, grant administration, unemployment, etc.

e City COVID material and service costs — PPE, facilities improvements (touchless fixtures,
signage, distancing), meeting room technology (to facilitate virtual meetings), remote work
technology, COVID testing, etc.

External Grants

The attached documents include a draft summary of the Small Business Grant guidelines. Also
attached is a draft summary of the Individual and Family COVID Hardship Grant. Staff is proposing to
allocate the $315k of the first tranche to the following:

e $265k to the Small Business Grant
e S50k to the Hardship Grant

Separately, there is a request of $150k for a teen homeless center at Clearfield High.



Clearfield City COVID Expenses

The attached tables identify COVID expenses already incurred by the City. Payroll costs, actual
material and service costs and future material and service cost are in separate attachments. Not all
FY20 expenses have been identified as of this report. Identified materials expense so far total
$110,562. With one-week remaining, payroll costs, excluding public safety, for FY20 total $55,600.
Public safety payroll costs since late March total $1,020,119—about $165k per pay period.

Separately, a formal request from NDFD is in the works. This request would be considered part or
the City’s payroll costs.

Corresponding Policy Priorities

These uses of CARES funding tie directly to providing quality municipal services and improving
Clearfield’s image, livability and economy.

Fiscal Impact
The Federal monies received total $2,839,381.
Alternatives

e Change the allocations between categories (as opposed to dividing it in thirds).

e Change the specific allocations or uses within a category (e.g. removing or adding a specific
program or purchase).

e Move uses to different tranches.

o Not spend it all.

Schedule / Time Constraints

Unused CARES money must be returned by the end of November.

List of Attachments

o (learfield Cares Small Business Grant Summary
e (Clearfield Cares Individual and Family COVID Hardship Grant Summary
e Tables of City COVID costs



Draft Clearfield City CARES - Coronavirus Relief Fund Summary

The Clearfield City CARES — Coronavirus Relief Fund (the “Clearfield City CARES Fund”) is offered pursuant to funding received by Clearfield City,
through the federal Coronavirus Aid, Relief, and Economic Security Act (“CARES Act”). Funding will be made available to a limited number of
businesses that meet specific requirements set by the City.

The Clearfield City CARES Fund will use CARES Act funding, received by the City, to provide grants of a minimum of $1,000 and up to $30,000,
dependent on the evidence of past revenue , as well as the number of employees at applicant business. The applicant business must demonstrate
a negative impact as a result of the COVID-19 pandemic to be considered for funding.

Grant Amounts

Grant will be awarded for the following amounts, or 10% of last year’s revenue, whichever is less.

Sole Proprietor - $5,000

1-9 Employees - $15,000

10+Employees - $30,000

Special Considerations- A qualifying business applicant may request reconsideration of the maximum grant award that is limited to 10% of last
year’s revenue, or the business classification/size. Any request for reconsideration shall be made in writing, with all supporting documentation,
at the time of initial application to the City. The requesting qualifying applicant presenting the basis for said request shall articulate why Special
Consideration should be made, and the amount requested. A request for Special Consideration is not a guarantee of any change to the grant
award limited by the business classification/size and may be denied or granted in whole or in part.

Eligibility
The City wants to ensure that as many Clearfield City businesses as possible that have been negatively impacted by the COVID-19 Pandemic are
qualified to apply for a grant through the Clearfield City CARES Fund. To accomplish this, the City has established minimal eligibility requirements.

Business must be physically located within the boundaries of Clearfield City.

Business experienced a negative impact from the COVID-19 Pandemic.

Business must be open, or plan to reopen as of date of application submittal.

Business must be current on property taxes, business license, utilities, and City fees and have no legal actions against or from the City.

PwnNE
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Owner must be 18 years or older and have a valid Federal employer identification number (EIN) or if sole proprietor, social security number.
Only one grant award per EIN or Social Security Number will be considered.

Businesses must show at least $10,000 in 2019 revenue.

Business has completed the Stay Safe to Stay Open Pledge.

Business must agree to follow the City for a minimum of twelve months on one or more social media platforms.

Clearfield City CARES Fund Prioritization
It is possible that there will be more funding requests than money allocated for the Clearfield City CARES Fund. As such, the City will review and
rank applications in order to prioritize disbursement of the Clearfield City Cares Funds. The applications will be ranked according to the following

prioritizations:

1.
2.

Businesses that are independently or locally owned, with a physical commercial location in Clearfield City.

Businesses that were forced to close or significantly alter their operations due to public health orders (e.g. restaurants, entertainment
centers, salons, etc.).

Businesses with an average monthly revenue/income loss greater than 50% due to COVID-19.

Businesses that have been open for at least one year.

Required Documentation

The following documents are required for each application:

2019 Business Federal Tax Returns or for self-employed/sole proprietor 2019 1040 with Schedule C OR if 2019 tax return is not yet filed,
2018 Business Federal Tax Returns or for self-employed/sole proprietor 2018 1040 with Schedule C. Pre-COVID employee count with
detailed payrolls for one pay period cycle that falls within the time frame of February 1, 2020 through March 15, 2020. Please remove
any information that would identify individual employees (SSN#, name, etc.);

Documentation demonstrating loss of gross revenue since March 2020 (if applicable);

W-9 Form; and

Copy of Driver’s Licenses of all owners.



Process

The City is currently projecting three rounds of funding. Each round will include: (1) a 10 to 20 day application submittal window, (2) one week
review period, and (3) ten-day payment period. Applicants can submit applications anytime during the grant period, however, we will include cut
off dates for consideration in each window. A qualifying business applicant that is not funded in a window will be automatically entered in a
subsequent window and reassessed with all new qualifying business applicants in the subsequent window.

Table 1: Clearfield CARES Fund Timeline

Date Event

Round 1 Application Submittal Window. City staff will provide technical
July 3, 2020 - July 20, 2020 . .
assistance to applicants.

’°° July 21, 2020 — July 24, , o . . I
c 2020 Review and Rank Round 1 applications. City to review applications.
>
Q.
[TEY
July 31, 2020 Checks available at City Hall
August 17, 2020 — August | Round 2 Application Submittal Window. City staff will provide technical
28, 2020 assistance to applicants.
’°° August 31, 2020 — , L . . o
Review and Rank Round 2 applications. City to review applications.
g September 4, 2020
(o
N
September 11 Checks available at City Hall
- October 12, 2020 - Round 3 Application Submittal Window. City staff will provide technical
g_ g October 23, 2020 assistance to applicants.




October 26, 2020 —
October 30, 2020

Review and Rank Round 3 applications. City to review applications.

November 6, 2020 —

Checks available at City Hall




Clearfield City CARES - Individual /Family COVID Hardship Grant

The Clearfield City CARES — Coronavirus Relief Fund (the “Clearfield City CARES Fund”) is offered pursuant to funding received by Clearfield City,
through the federal Coronavirus Aid, Relief, and Economic Security Act (“CARES Act”). Funding will be made available to a limited number of
individual/families that meet specific requirements set by the City.

The Clearfield City CARES Fund will use CARES Act funding, received by the City, to provide grants up to $2,000, dependent on the extent of
demonstrated hardship related to COVID. To be considered for funding, the applicant must demonstrate a negative impact because of the COVID-
19 pandemic resulting in the inability to pay for essential needs. For example, personal COVID related expenses, mortgage, rent, utilities, etc.

Grant Amounts
Grants up to $2,000.

Eligibility

The City wants to ensure that as many Clearfield City individual/families as possible that have been negatively impacted by the COVID-19 Pandemic
resulting in the inability to pay for essential needs are qualified to apply for a grant through the Clearfield City CARES Fund. To accomplish this, the
City has established minimal eligibility requirements.

1. Recipient must be a resident of Clearfield City.

2. Recipient experienced and can provide proof of economic hardship resulting in the inability to pay for essential needs from the COVID-19
Pandemic.

Recipient must be current or use the grant to become current on property taxes, utilities, and City fees.

Must be 18 years or older.

Only one grant award per household will be considered.

Individual/Family must agree to follow the City for a minimum of twelve months on one or more social media platform.

oukuw



Clearfield City CARES Fund Prioritization

It is possible that there will be more grant requests than money allocated for the Clearfield City CARES Fund. As such, the City will review and
rank applications in order to prioritize disbursement of the Clearfield City Cares Funds. The applications will be ranked according to the following
prioritizations:

1. Extent of economic hardship because of COVID, including total number of individuals within household.
2. Degree of documentation or proof of hardship.
3. Financial assistance already received from other sources.

Required Documentation
The following documents are required for consideration:
e Signed Application.
e Documentation demonstrating loss or hardship since March 2020.
e Proof of residency in Clearfield City.
e Copy of Driver’s Licenses.

Process

The City is currently projecting three rounds of funding. Each round will include: (1) a 10 to 20 day application submittal window, (2) one week
review period, and (3) ten-day payment period. Applicants can submit applications anytime during the grant period; however we will include cut
off dates for consideration in each window. A qualifying applicant that is not funded in a window will be automatically entered in a subsequent
window and reassessed with all new qualifying applicants in the subsequent window.

Table 1: Clearfield CARES Fund Timeline

Date Event

Round 1 Application Submittal Window. City staff will provide technical
July 3, 2020 — July 20, 2020

noy

> . .
o assistance to applicants.




July 21, 2020 — July 24,
2020

Review and Rank Round 1 applications. City to review applications.

July 31, 2020

Checks available at City Hall

August 17, 2020 — August

Round 2 Application Submittal Window. City staff will provide technical

28, 2020 assistance to applicants.
’°° August 31, 2020 — , . . . o
Review and Rank Round 2 applications. City to review applications.
g September 4, 2020
Q.
N
September 11 Checks available at City Hall
October 12, 2020 - Round 3 Application Submittal Window. City staff will provide technical
October 23, 2020 assistance to applicants.
X October 26, 2020 — . - . . o
) Review and Rank Round 3 applications. City to review applications.
g October 30, 2020
Q.
w November 6, 2020 — Checks available at City Hall




Future COVID Materials and Services Expenses

Expense Status Item Description Amount Reasoning

Future Testing/contact tracing - wait until later working on it

Future Single Audit- expenses 30,000

Future Office 365, greater ability to work from home 60,000 Microsoft Teams, One Drive, better connectivity to work off-site
Future Faucets in restrooms $400 each x 100 units--include soap and towels? Contracted? 40,000

Future Other facility upgrades --- waiting for a list

Future Sound & tech improvements meeting rooms (multipurpose, computer training room, exec, council chambers)

Future tap and pay/NFC Credit Card terminals

Future Hand sanitizer, disenfecant wipes, other PPE $5,000 money to be shared by each department

Ideas 20 Monitors 3,000 Issuing monitors to employee's working from home

Ideas Scanners 5,000 Issuing scanners to employee's working from home

Ideas 20 Additional licenses for Adobe Acrobat 10,000 Issuing licenses to remaining employee's who do not have Acrobat
Ideas HVAC systems in buildings- UV Light for as well as negative pressure/recycled air containment 7?

Ideas UV Light/Equipment to disinfect materials, supplies, or equipment 7?

Ideas April & May deliquency notices done but not charged workingonit  We did not budget to perform task without the fee to pay for it
Ideas extra deep cleans through November especially CAFC

Ideas Spillman geotag upgrade



Actual or Encumbered COVID Material & Service Expenses

Division Item Description Amount
Communi Zoom Subscription S 15
Facilities Pouches of alcohol based hand sanitizer S 406
Facilities Restart boilers from shut down during pandemic S 620
Facilities Spray Disinfectant S 76
Facilities disinfectant areosol spray, hand sanitizer S 162
Facilities #644 80% Hand Sanitizer S 566
Facilities hand sanitizer dispensers and product pouches S 325
Facilities hand sanitizer dispensers and product pouches S 195
Facilities bulk hand sanitizer S 119
Facilities disinfectant spray and related S 133
Facilities disinfectant wipes and sprays S 49
Facilities disinfectant wipes and sprays
Police hand sanitizer S 162
Court Clorox Wipes and Lysol Spray S 160
Court face masks S 75
Court Payment drop box S 86
CAFC Masks/gloves S 279
CAFC Thermal Headbands S 205
CAFC Hand Sanitizer S 35
CAFC Hand Sanitizer S 380
CAFC Masks S 17
CAFC Anti-Microbial Flooring CAFC bathrooms S 10,931
CAFC Anti-Microbial Flooring CAFC bathrooms S 18,053
S 28,984
Plexi-glass
CAFC Floor Decals S 20
CAFC Face Shields S 93
CAFC CPR Masks S 91
CAFC Equipment wipes S 2,232
csc Hand Sanitizer S 109
PW Gloves S 155
PW Gloves S 279
PW Buckets & Rags S 83
PW Bleach & Lysol S 10
PW Hand Sanitizer S 175
PW Sanitizer S 85
PW face masks S 49
PW Lysol & wipes S 159
PW sanitizer, gloves, masks S 619
PW Gloves S 155
PW sanitizer, gloves, masks S 1,286
Total $ 38,652
Used COVID Project
Division Item Description Amount
IT COVID - PW webcams for large rooms from Amazon S 1,277
IT Laptops S 61,705
IT COVID - PW webcams for desktops from Amazon S 901
IT COVID - PW TV Best Buy S 322
IT COVID - wall mounts for PW TVs S 80
IT COVID expenses - PW TVs S 965
Office supplies-sanitize S 64
Office supplies - Covid S 108
COVID - hand sanitizer from Walmart S 104
COVID - hand sanitizer S 123
Office supplies S 260
disinfectant wipes and sprays, hand sanitizer gel S 1,350
Lockers for Staff room S 4,500
Office supplies S 151
Total $ 71,910

Grand Total $ 110,562



Personnel COVID Expenses

Expense Status Item Description Amount Reasoning

Actual Unemployment Cost 30,000 Unemployment cost incurred due to COVID

Actual Employee's repurposed for cleaning working onit  Crossing gaurds and Life gaurds who spent time cleaning
Actual Workers Comp- increase due to claims

Actual 100% Second IT Intern 10,000

Actual Payroll Expenses for public safety subsantially dedicated to COVID $ 1,020,119 See comment. April through June all public safety
Actual COVID Time tracked by employees FY20 $ 45,891

Actual Mandatory Quarantine FY20 $ 9,696

Future Payroll Expenses for public safety subsantially dedicated to COVID $ 1,650,000 See comment. July through November all public safety
Ideas Parks putting up fencing and signs in parks working on it

Ideas All full-time staff at CAFC and REC from Start of shutdown to opening up pool and rec programs  working on it

Ideas Hazard Pay: police, dispatch, csc, public works

Ideas Part time employee compensation for short fall in staff due to quarantined employees Functions and duties still need to be completed when staff is being quarantined.
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