Davis County Library Board Meeting

Davis County Library Headquarters
Staff Conference Room
133 S. Main Street, Farmington, Utah

January 21, 2020 10:30 a.m.
PRESENT:

Claudette Eastman, Chair

Connie May

Mel Miles, Vice-Chair

Jennifer Somers
Mary Lynne Morgan

Lorene Kamalu, Commissioner

Chris Sanford, Director

Josh Johnson, Deputy Director

Lynnette Mills, Deputy Director

Matt Goff, Deputy Director
Mary Moore, Coll. Dev. Manager

Lane Rose, Facilities Director

Jil Craythorne, excused

Guest:  Mackenzie Wood

WELCOME:
Claudette Eastman conducted the meeting and welcomed the Board and guests to the meeting.  
MINUTES:


Connie May made a motion to approve the minutes of the Library Board meeting held November 19, 2019 with changes discussed.  Mary Lynne Morgan seconded the motion.  The motion was unanimously carried.

PUBLIC COMMENT:

Mackenzie Wood, from Bountiful, Utah, addressed the Board.  She had wondered about how books were added to the collection and saw the Materials Selection Policy was going to be discussed in this meeting.  She said it was difficult to find the policies, agendas, and patron request forms on our website.  She requested that it be made easier to find on the first page of the website.

Commissioner Kamalu arrived.
DAVIS COUNTY LIBRARY MATERIALS SELECTION POLICY – PROPOSED:

Chris Sanford discussed the re-write of the Materials Selection Policy.  It has been extensive and makes them easier to read and the format has been simplified.  Mel Miles made a motion to approve the policy as re-written.  Connie May seconded the motion.  The motion passed unanimously.

POLICIES #290, #310 AND #311 – CHANGES PROPOSED:

#290 Meeting Room Policy

The Meeting Room Policy has been changed to clarify how the rooms are referred to.  Multi-purpose meeting rooms, also known as auditoriums, where seating capacity varies between 75-225 people, will be referred to as Meeting Rooms.  Conference rooms, will refer to meeting room space where seating varies between 4-10 people and is intended for group study.  References to “videocassettes, film, or similar materials” have been changed to “audio-visual.”  There will also be one consistent application for both types of rooms.  
#310 Solicitation, Distribution of Literature, Solicitation of Signatures and other uses of Library Property

This policy defines the nature of library property and outlines the process for distribution of literature and soliciting signatures.  Since changes were made in the Meeting Room Policy, changes were made in this policy to reflect consistent naming of the meeting rooms and conference rooms. This policy was updated concerning where patrons can place signage.  Also maps and designated places have been updated.
#311 Photography and Filming Guidelines

This policy has been reviewed and updated and provides for use of photos and videos taken during public library programs and events, details for the process for photo permissions, filming, and photography on library property.

Mary Lynne Morgan made a motion to approve all three policies as presented.  Connie May seconded the motion.  The motion was unanimously carried.

CONTRACT – RATIFICATION:

-Gale Cengage Learning – Testing and Education Reference Center database in the amount of $4,238.15.  Mel Miles made a motion to ratify the contract.  Jennifer Somers seconded the motion.  The motion passed unanimously.

-Recorded Books, Inc. – License to use Zinio digital magazine database in the amount of $10,937.31.  Mary Lynne Morgan made a motion to ratify the contract.  Connie May seconded the motion.  The motion passed unanimously.

-Consolidated Engineering Laboratories change order – Increase original contract from $14,236.95 to $16,570.31 for additional site visits.  Connie May made a motion to ratify the contract.  Mel Miles seconded the motion.  The motion was unanimously carried.

-Sirsi Corp – Amendment to Master Agreement for license expansion for catalog – in the amount additional of $8,940 in 2020 and $1,400 in 2021.  Jennifer Somers made a motion to ratify the contract.  Connie May seconded the motion.  The motion passed unanimously.

-Ebsco – My Heritage Family History database in the amount of $5,765.00.  Mary Lynne Morgan made a motion to ratify the contract.  Mel Miles seconded the motion.  The motion passed unanimously.

Summary of small dollar contracts approved by Commission.
[image: image1.png]Davis County Library - Contract Summary 11/26/19

Name Date of Programs/Contract date Purpose Amount/Payable
Utah State University 8/21,8/28, 9/4,9/11, 9/18, 9/25/19 Food, Fun, and Reading Program No Compensation
Jenny Wright 10/2/2019 Paranormal Investigations Program $75.00
Bill Asplund 10/3/2019 Poetry Workshop $50.00
Cori Connors. 10/3/2019 Poetry Workshop $50.00
Ron Stucki 10/12/2019 A Discussion on Writing Program $150.00
Matthew Kirby 10/12/2019 A Discussion on Writing Program $150.00
Discovery Gateway Children's Museum | 10/14/2019 Science Program No Compensation
Rodney Marchant 11/2,11/9/19 Beekeeping Basic Program No Compensation
Natural History Museum of Utah 11/5/2019 Utah Mammals and Birds Program No Compensation
Chip Guarente 11/7/2019 D-Day Program $150.00
Jennifer Saathoff 11/13/2019 Robotics Program No Compensation
Timothy Riggs 12/2,12/3,12/9/19 Juggling the Holidays Program $750.00
Alexander Drysdale 10/30/2019 Music for Syracuse Branch Reception $500.00
Shan Ingleby 11/1/2019 Balloon Animals for Syracuse Opening $350.00
Morningstar 9/1/19 - 8/31/20 Investment Research Database $2,076.00
Baker & Taylor 10/3/19 - 6/30/20 TitleSource 360 Ordering Platform $2,495.00
Total $6,796.00

Date range: 8/21/19 - 8/31/20

Documents in their entirety are filed in the vault of the Davis County Clerk/Auditor





Connie May made a motion to ratify the 11/26/19 contract summary.  Mary Lynne Morgan seconded the motion.  The motion passed unanimously.
-R&O Construction for change order #10 in the amount of $51,634.24.  Mel Miles made a motion to ratify the change order.  Jennifer Somers seconded the motion.  The motion was unanimously carried.

-Ebsco – My Heritage Family History, Exhibit A (order form) added to the contract.  Mel Miles made a motion to ratify the addition.  Mary Lynne Morgan seconded the motion.

[image: image2.png]Davis County Library - Donation of Materials over $50
June-October 2019

Name Date Estimated Value [Branch
Audra Crutchfield 6/15/2019 S 78.25 |Headquarters
Anonymous 6/10/2019 s 50.50 |South
Andrew Stephenson _|6/19/2019 s 53.50 |South
Andrew Stephenson _|6/22/2019 s 100.00 [South
Alan Durtschi 6/26/2019 $ 409.25 |South
Michael Coy 6/12/2019 s 139.50 | Centenville
Alan Durtschi 6/27/2019 $ 303.50 |Centerville
Denise Sharp 7/2/2019 s 52.25 |Central
Anonymous 8/15/2019 s 92.50 [South
Anonymous 8/3/2019 s 80.00 [Kaysville
Anonymous 8/29/2019 s 126.25 [Kaysville
Anonymous 9/5/2019 s 78.00 |South
Anonymous 9/3/2019 s 77.75 |Kaysville
Anonymous 10/26/2019 [ S 74.75 |South
Anonymous 10/3/2019 s 550.50 | Central
Anonymous 10/12/2019 | $ 179.25 | Central
Anonymous 10/23/2019 [ S 78.00 |Central
Anonymous 10/5/2019 s 61.25 |Kaysville
Total S 2,585.00

Date range: 6/15/19-10/26/19





Connie May made a motion to ratify the donation summary 11/26/19.  Mary Lynne Morgan seconded the motion

-Chris told the Board that Jil Craythorne has been reappointed to her second term 12/1/2019-11/30/2023.

2020 HOLIDAYS – PROPOSED:
Chris reminded the Board that the Library observes the same holiday schedule as the County.  

Monday, January 20, 2020

Monday, February 17, 2020

Monday, May 25, 2020
Friday, July 3, 2020 (July 4 pending discussion with HR.)
Friday, July 24, 2020

Monday, September 7, 2020

Wednesday, November 11, 2020

Thursday & Friday, November 26 & 27

Friday, December 25, 2020

Connie May made a motion to approve the holidays as outlined.  Jennifer Somers seconded the motion.  The motion passed unanimously.

PROGRAMMING REQUEST AND UPDATE:

Chris told the Board that we are participating in the March 13, 2020 activity with Layton City as part of their 100 year celebration.  She asked the Board’s permission to close the Central Branch Library at 6:00 p.m. and then re-open it from 6:30-9:00 p.m. for the program.  The theme of the event is The Roaring 20’s.  She also told the Board that the County’s Photography Exhibit opens Friday, March 20, 2020.  She requested permission to re-open Headquarters Library from 6:30-9:00 p.m. in support of that event.  Mel Miles made a motion re-open the Libraries as requested.  Connie May seconded the motion.  The motion passed unanimously.
NAMING LIBRARIES – DISCUSSION:
Chris told the Board, at the Board’s direction, we investigated and got additional information about how other systems name their libraries.  We discovered that everyone does it differently.  One thing that is consistent is that the main library is typically referred to as “Main”, “Central”, or “Headquarters.”  We found libraries have been named after people, geographical points of interest, and plants.  Consequently, we would like to suggest, for their consideration, that we adopt the name “Davis County Library _________ (name of city where building is located) Branch” for all locations except Headquarters, which is not a branch.  We feel it would alleviate a lot of confusion. Preliminary estimates to change things in the computer is $2000-$3000.  Some signage or monument stones would have to be replaced also.  After Board discussion, Mary Lynne Morgan made a motion for the Board’s permission to move forward in this manner and have more information at the next Board meeting.  Connie May seconded the motion.  The motion passed unanimously.
CAPITAL PROJECTS – UPDATE:
Lane Rose, Facilities Director, went over the Year End Report of the Facilities projects done in 2019.  He then went over the 2020 Facilities/Library projects.  Some of the larger projects include:  concrete repair, HVAC upgrade and skylight shades at the Central Branch Library, parking lot preventive maintenance at the Kaysville and Centerville Branches, interior upgrades at the South Branch Library, carpet replacement under internet stations and walk-off carpet at the Headquarters Library, as well as exploring ideas to move the existing book drop and possible extra parking to the front of the building.
The Collection Management update will be moved to the February Board meeting.

TECHNOLOGY – UPDATE:

Chris told the Board that an update on technology was in their update.  We will acquire a lot of the technology for North Branch in 2020 because of the timing of construction.  There wouldn’t be enough time to order it and get it in in 2021.  There has been some thought about a position that would train staff to use the new technology (transfers, 3d printer, etc.)  
RATIFICATION OF BILLS – NOVEMBER 2019:
Mel Miles made a motion to ratify the November 2019 expenditures.  Mary Lynne Morgan seconded the motion.  The motion passed unanimously.
ADJOURNMENT:

Commissioner Kamalu made a motion to adjourn at 12:08 p.m.  Connie May seconded the motion.  The motion passed unanimously.  
____________________________________________________

Janet Rigby                                                         Date approved
January 21, 2020

