2002	Attendance and Truancy Policy

As a public charter school, Utah Virtual Academy is required to monitor student attendance in accordance with all applicable statutes and State Board of Education Rules. UTVA teachers and administration monitor student attendance. Responsibility for compliance with state attendance statutes and regulations belongs to the parents, but the school is obligated to keep an accurate record of daily attendance. Utah Code 53A-11-101.5. Compulsory education. Utah Administrative Rule R277-607-4 describes the compulsory attendance laws and notice as follows:

· Following two unexcused absences[footnoteRef:1] in a six-week period, the individual designated by the school shall counsel the parent(s)/student as to the importance of school attendance and the legal implications of truancy. [1:  "Unexcused absence" means an absence charged to a student when the student was not present at school at any of the times attendance checks were made in accordance with Section R277-419-3B(3) and the student's absence could not be accounted for by evidence of a legitimate or valid excuse in accordance with local board policy on truancy as defined in Section 53A-11-101.
] 

· Following four additional unexcused or six excused absences in a subsequent six-week period, the individual designated by the school shall contact the parent(s) and arrange for a meeting at the school or elsewhere to discuss the student's attendance problem.
· Following the seventh unexcused absence within a total 12-week period, a certified letter shall be sent requesting again the support of the parent(s) in resolving the attendance problems and outlining the requirements of Section 53A-11-103.
· The school shall continue to monitor school attendance following the first truancy citation. If appropriate, the student's curriculum or schedule may be adjusted.
· If there is an eighth unexcused absence within a total 14-week period, a second truancy citation shall be issued. Following the second truancy citation, prior to the referral to court, in a final attempt to prevent habitual truancy, the school shall schedule a pre-court hearing meeting with the second truancy citation for the parent and student. At the meeting, school personnel shall present final alternatives to court referral.
· Following the ninth unexcused absence, a third truancy citation shall be issued and the parent/student shall be notified that the student is a habitual truant. Referral to the appropriate County or District Attorney or Juvenile Court consistent with Section 53A-11-104(6) shall be made by the individual designated by the school/district.
· The school district may work with appropriate courts and personnel to develop procedures to track students and encourage school attendance.
· If students with disabilities under the Individuals with Disabilities Education Act (IDEA) or students protected under Section 504/ADA of the Rehabilitation Act have excessive absences and fall within the criteria of this rule, the student's IEP team (IDEA) or school team (Section 504) shall ensure that the procedures of this rule apply consistent with state and federal law and regulations.
· The parent shall have the right to appeal a truancy citation consistent with district administrative policy and time limits established by the district policy and legal due process.

Additionally, statute 53A-11-101.5. states, “a school administrator, a designee of a school administrator, or a truancy specialist may issue a notice of compulsory education violation to a parent of a school-age child if the school-age child is absent without a valid excuse at least five times during the school year….A local school board, local charter board, or school district shall report violations of this section to the appropriate county or district attorney.”

UTVA shall calculate days of attendance using the following:
UTVA shall calculate days of attendance using the following 2 methods:
1st calculation of days absent through missing logged hours:  
· For students in grades 2 through 12, days in membership shall be calculated by the LEA using a method equivalent to the following: total clock hours of instruction for which the student was enrolled during the school year divided by 990 hours and then multiplied by 180 days and finally rounded up to the nearest whole day. For example, if a student was enrolled for only 900 hours during the school year, the student's aggregate membership would be (900/990)*180, and the LEA would report 164 days.
· For students in grade 1, the first term of the formula shall be adjusted to use 810 hours as the denominator.
· For students in kindergarten, the first term of the formula shall be adjusted to use 450 hours as the denominator.
(53A-11-101.5.C)
Excused Absences
UTVA excuses student absences from school due to a physical or mental condition that makes instruction inexpedient or impracticable. To be eligible for the excused absence policy, the student’s parent or guardian must provide a written doctor's note prior to the 9th consecutive absence. If a doctor’s note is not provided before the 9th consecutive school day of non-attendance, the student will be withdrawn for habitual truancy.
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2nd calculation of days absent: 
· Students who have no attendance logged in the previous five or more consecutive school days

A truancy notice will be mailed to the learning coach or guardian if the student reaches five or more consecutive school days of missing attendance. For hours logged, the following amounts are equivalent to 5 days, kindergarten students 12.5 hours, first grade students 22.5 hours, second through twelfth grade students 27.5 hours.   

Designated School Authority for Attendance:  Jaime Van Orden or truancy clerk – Attendance Clerk / Truancy Officer

A minimum of one attendance check shall be made daily. 
· School Authority for attendance will create the attendance spreadsheet on Monday and send to appropriate school staff.  , Wednesday and Friday of each week and will e-mail families with attendance concerns on these days. 
· Teachers and school staff will follow-up with families throughout the week and will make recommendations on withdrawing students.  

Parents/guardians are required to notify the teacher if there are any issues with the student completing the required attendance or if there are absences that should be considered excused.  The teacher is the first point of contact for all families and the teacher can report attendance issues the family has the designated school authority for attendance.  If there is a dispute between the parent and teacher about required attendance the designated school authority for attendance will be notified and will either communicate with the family directly about the attendance issue or have a conference call with the teacher and parent so a clear understanding of attendance requirements are understood. 

UTVA students school from home; the following methods will be used to communicate attendance issues with the parent/guardian: 
· Phone
· E-mail
· K-mail 
· Elluminate Session
· In-person activities when available

For students who have 10 or more consecutive absent school days or have 10 or more school days of equivalent absent hours the following steps will be taken prior to withdrawing the student for attendance: 
· At least 2 e-mails will be sent to the primary e-mail address on file requesting attendance and progress to be updated
· The teacher will call the family on all available numbers at least 2 times to request applicable attendance and progress to be updated and/or attendance and progress to resume immediately. 
· At least 1 letter will be mailed to the learning coach requesting attendance to be completed or the student will be withdrawn.








ACCUMULATED UNEXCUSED ABSENCES

The following actions will be taken for students who accumulate unexcused absenses:
	If
	Then

	Student has 3 unexcused absences
	[bookmark: _GoBack]Students who accumulate a total of three (3) absences will be sent a warning letter via personal email/kmail and a personal phone call by assigned staff.

	 
	Students who accumulate a total of five (5) absences will be sent an invitation to attend a mandatory Truancy Mediation Hearing via personal email/kmail. Parents and students (if necessary) will be required to attend a meeting with school personnel in Blackboard Collaborate, which is subject to include; teachers, Administrators, Attendance Manager, and anyone else designated by the Head of School, to create a Student Success Plan to review the absences and a truancy plan for improvement.  If parent does not confirm attendance to such a meeting, student curriculum will be locked until confirmation is received.

	Student has 5 or more unexcused absences
	As a part of the Student Success Plan, the student may be required to attend a daily Class Connect or scheduled tutoring session with at least one teacher each day during the time of the Student Success Plan 

	Student has 10 or more unexcused absences
	After a total of ten (10) or more total absences are accumulated for any student, a certified truancy letter will be sent to the student’s registered home address and truancy proceedings will begin. 




Parents will receive training at the beginning of each school year addressing their obligation to report accurate school attendance.

Attendance that is logged in the online school that cannot be matched to progress in the online school may be removed and cause a truancy situation.  

Excused Absences: 
· Four days of absences for illness will be excused without a doctor’s note for a student whose parent/guardian reports the illness.  After four days a doctor’s note will be required, any exceptions will be made on a case-by-case basis by the head of school.  
· A family death
· School time adjustments generated from a student’s IEP team or 504 plan team. 
· Absences from school due to a physical or mental condition that makes instruction inexpedient or impracticable.
· Students are expected to complete assignments as scheduled; if internet is unavailable a library or other internet option should be found.  If continued technical issues occur excused absences will be determined on a case-by-case basis. 

Contesting notices of truancy:
School-age minors or parents may contest notices of truancy.  Students or parents may submit a log of time and corresponding lessons completed per day to the assigned teacher or designated authority of attendance in order to establish school work was completed and extenuating circumstances caused them not to enter attendance in the designated Online School platform.  Also, based on the excused attendance guidelines, parents may submit documentation showing why attendance was not possible. The documentation will be evaluated by the head of school to determine if the absence(s) will be excused.
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