[bookmark: _GoBack]505	Disposal of Property and Equipment
	D.	The Business Manager and School Director will jointly review and establish the value of the retired items.  The Business Manager and School Director will also determine the best method for selling the retired items.  The Finance Committee will be apprised of property being sold if valued greater than $1,500.   If the property is deemed to have no value or not worth the expense by the Business Manager and School Director, the custodial staff will properly dispose of the property. Excelsior employees, volunteers or Board members shall not be afforded special privileges or preferences in acquiring retired property.  Items sold to employees, volunteers or Board members shall be at the same rate sold to the general public.

