City of La Verkin

435 North Main St., La Verkin Utah, 84745
(435) 635-2581 Fax (435) 635-2104
www.laverkin.org

La Verkin City Council Meeting Agenda
Wednesday, October 2, 2019 6:00 p.m.
Council Chambers, 111 S. Main, La Verkin, Utah

A. Meeting Called to Order: Invocation by Invitation; Pledge of Allegiance

B. Consent Agenda: (Items on the consent agenda may not require discussion. These items will be a single motion
unless removed at the request of the Mayor or City Council.)
1. Declarations of conflict of interest
2. Review Checks and Invoices: $144,106.99

C. Committee Reports: Fire District, Sewer District, Planning Commission, Water Board

D. Citizen Comment & Request for Future Agenda Items: No action may be taken on a matter raised under this
agenda item. This item is reserved for the citizens of La Verkin who have items not listed on this agenda. There is a
time limit of 20 minutes with each individual taking no more than 3 minutes.

E. Business:

1. Discussion and possible action for a preliminary plat approval extension for the 275 West Road Dedication.

2. Discussion and possible action to approve Resolution No. R-2019-23; a resolution revising the map adopted by
Resolution No. R-2018-01, for the purpose of dispersing and limiting vacation rentals within the City, pursuant to
the provisions of Section 10-7-20 of the La Verkin City Code, to divide into two areas the area known therein as
Area #1.

3. Discussion and possible action to approve Resolution No. R-2019-24; a resolution revising the City’s Personnel
Policy to update and clarify the City’s policies on personal use of public property, and providing an effective date.

4. Discussion and possible action to approve a monetary donation to the Five County Association of Governments
Senior Companion and Foster Grandparent Programs.

F. Mayor & Council Reports:
Mayor Hirschi:
Wilson: Mosquito Abatement, Public Works, Water, La Verkin Hot Springs
Wise: Planning Commission/Zoning, Beautification/Trails Committee, Economic Development/Tourism
Justice: Historical Preservation, Homeland Security/CERT, Confluence Park
Gubler: Public Safety, Shooting Sports Park, Recreation/City Festival
Reeve: Solid Waste, Sewer District

G. Adjourn:

In compliance with the American with Disabilities Act, individuals needing special accommodations (including auxiliary communicative aids and services) during this meeting should notify
Christy Ballard, City Recorder, (435) 635-2581, at least 48 hours in advance.
Certificate of Posting
The undersigned City Recorder does hereby certify that the agenda was sent to each member of the governing body, sent to the Spectrum newspaper.
posted on the State website at, posted on the La Verkin City website at www.laverkin.org and at the City office buildings
111 8. Main and 435 N. Main on September 27, 2019.
Christy Ballard, City Recorder
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LAVERKIN CITY

RANDY REEVE
RICHARD HIRSCHI
CHANTELLE BROWNING
KEN HOOTEN

KYLE GUBLER KERRY T. GUBLER MICAH GUBLER

CITY ADMINISTRATOR MAYOR COUNCIL MEMBERS

RESOLUTION R-2019-

A RESOLUTION REVISING THE MAP ADOPTED BY RESOLUTION No. R-2018-01,
FOR THE PURPOSE OF DISPERSING AND LIMITING VACATION RENTALS
WITHIN THE CITY, PURSUANT TO THE PROVISIONS OF SECTION 10-7-20 OF
THE LaVERKIN CITY CODE, TO DIVIDE INTO TWO AREAS THE AREA KNOWN
THEREIN AS AREA #1; AND ESTABLISHING AN EFFECTIVE DATE

WHEREAS, Subsection C of Section 10-7-20, LVCC—relative to the dispersal of and
limitations on vacation rentals (VRs) within certain portions of the City—provides that “[t]he
City [excluding the Tourist/Resort Commercial zone and zones where VRs are not a permitted
use (with or without conditions)] shall be divided into four or more areas, as determined and
depicted by the City Council, and established by resolution, for the purpose of determining a
limitation on the use of residential structures for VR purposes” (the “Section 10-7-20.C
Review”); and

WHEREAS, after considerable review by the City of the then-licensed and allegedly-
existing vacation rentals in the City, the City Council adopted, by Resolution No. R-2018-01, the
map attached hereto at Exhibit A, setting forth seven (7) areas of the City, for the purpose of the
Section 10-7-20.C Review, to govern the regulation of the dispersal and concentration of VRs;
and

WHEREAS, since that time an inordinate number and concentration of VRs have been
identified in the currently-developed subdivisions within Area #1 (known as the Zion View
Estates and Silver Acres subdivisions, and identified herein as the “Developed Subdivisions™);
and

WHERAS, the large tract of presently-undeveloped land immediately north of the
Developed Subdivisions, known as the proposed Cottonwood Hollow subdivision, is going
through the planning and approval process, and is expected to result in —

e The addition of a significant number of homes to the community as a whole, and to
Area #1 as presently constituted, thus justifying a separation into its own area, and

e A significant impact on the Developed Subdivisions, possibly permitting even more
VRs to be allowed in an overly-burdened sector of the City during the period of time
that lots are being created and qualified homes are being built and used in
Cottonwood Hollow'; and

! As each phase is given final approval, the single-family lots therein would count towards the number of potential
lots within Area #1 where VRs may be allowed; but the actual residences in Cottonwood Hollow would not qualify
to be used as VRs until they had been resided in for a period of at least a year. Therefore, the number of potential
VRs would increase, but the only place where they could be created is within the already overly-burdened
subdivisions to the south of the Cottonwood Hollow subdivision, i.e., the Developed Subdivisions.



RESOLUTION R-2019-

WHEREAS, to avoid the positive negative impacts to the residents of the Developed
Subdivisions—and after considerable review of the City of the currently-licensed and allegedly-
existing vacation rentals in the City, by Staff and the Planning Commission—the attached map
(at Exhibit B) has been prepared for discussion and possible adoption by the City Council in
accordance with the provisions of Subsection C of Section 10-7-20, LVCC, providing for the
division of the current Area # 1 into a proposed Area #1 and Area #8, as depicted therein, and
more specifically shown in the excerpt thereof at Exhibit C; and

WHEREAS, after careful consideration and discussion, it is the considered
determination of the LaVerkin City Council that the attached map, setting forth eight (8) areas of

the City, for the purpose of the Section 10-7-20.C Review, is fair and reasonable, and should be
adopted.

NOW THEREFORE, BE IT RESOLVED by the LaVerkin City Council:

1. That the division of the current Area #1, into Areas #1 and #8, shown in the map and
excerpt therefrom at Exhibits B and C is approved.

2. That the Map attached at Exhibit B, for the purpose of the Section 10-7-20.C
Review, is hereby adopted.

3. That if any part of this Resolution shall be declared invalid, such declaration shall not
affect the validity of the remainder of this Resolution.

4. That all resolutions or policies in conflict herewith are hereby repealed to the extent
of any such conflict.

5. That this Resolution shall take effect immediately upon passage.

PASSED, ADOPTED AND APPROVED this day of ,2019.

RICHARD M. HIRSCHI, Mayor

ATTEST:

CHRISTY BALLARD, City Recorder
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RESOLUTION NO. R-2019-

A RESOLUTION REVISING THE CITY’S PERSONNEL POLICY TO UPDATE AND
CLARIFY THE CITY’S POLICIES ON PERSONAL USE OF PUBLIC PROPERTY, AND
PROVIDING AN EFFECTIVE DATE

WHEREAS, in 2006, the City Council of LaVerkin adopted, by motion, the LaVerkin City
Personnel] Policies and Procedures Manual (“PPPM”) (effective July 1, 2006); and _

WHEREAS, from time to time, the City has updated and clarified certain of the policies set
forth in the PPPM; and

WHEREAS, carlier this year, the State Legislature enacted House Bill 163 (“H.B. 163"),
amending, infer alia, Section 76-8-402, Utah Code Annotated (1953, as amended), with regards to the
private use by public officials and employees of public property, making the violation thereof a felony
unless the proposed use is covered by an adopted written policy of the government entity; and

WHEREAS, the provisions of the City’s personal use policy have been discussed by City Staff
and the City Council, and the attached exhibits represent reasonable updates to the PPPM, consistent
with the desires of the City Council and the provisions of applicable State law, including the above-
referenced revised State code provision; and

WHEREAS, the City Council desires, believes, and is of the considered opinion that the
attached (a) revised Employee Code of Conduct policy (Exhibit A) and (b) revised Employee On-Call
or Call-out policy (subsection 11 of the on-call/call-out policy (Exhibit B) promote a productive,
efficient and effective use of the City’s resources and are in the best interests of the City, its
employees, and its residents; and

WHEREAS, the PPPM does not normally apply to the elected public officials (i.e., mayor and
city council), but said officials utilize City property from time to time and require the same protection
from prosecution under H.B. 163 as City employees, and the City Council is of the considered opinion
that it is in the best interests of the City, themselves, the City employees, and the City’s residents that
the provisions of the policies attached at Exhibits A and B also cover and apply to them; and

WHEREAS, the City Council further wants to clarify its policy that City vehicles be licensed,
marked, and identified in accordance with the applicable provisions of Section 41-1a-407, Utah Code
Annotated (1953, as amended).

* %k

NOW THEREFORE BE IT RESOLVED by the City Council of LaVerkin, Utah, as follows:



RESOLUTION NO. R-2019-

II.

II.

That the City shall license, mark and identify its vehicles in accordance with the provisions
of Section 41-1a-407, Utah Code Annotated (1953, as amended)

That the City’s Employment Code of Conduct, including but not limited to the personal
use of public property, including City vehicles, set out at Section VII of the Personnel
Policies and Procedures Manual (“PPPM”), is hereby amended to read as set forth in
Exhibit A, the content of which is hereby incorporated as though fully set forth herein.

That the City’s Employee On-call/Call-out Policy, set out in subsection 11 of Section XIII
of the PPPM, is hereby amended to read as set forth in Exhibit B, the content of which is
hereby incorporated as though fully set forth herein.

That the provisions of the City’s Personal Use of Public Property provisions of the
PPPM, set out in Sections 8 and 8A of Section VII of the PPPM, attached hereto as part of
Exhibit A, shall also cover, apply to, and protect under H.B. 163 the elected officials of the
City.

BE IT FURTHER RESOLVED that (a) if any part of this resolution shall be declared invalid,

such declaration shall not affect the validity of the remainder of this resolution; (b) all resolutions or

policies in conflict herewith are hereby repealed to the extent of any such conflict; and (c) this

resolution shall take effect immediately upon passage.

PASSED, ADOPTED AND APPROVED this day of , 2019.

ATTEST:

RICHARD M. HIRSCHI, Mayor

CHRISTY BALLARD, City Recorder
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SECTION VII: EMPLOYEE CODE OF CONDUCT

L PROFESSIONALISM. LaVerkin City is a professional association whose purpose, among
others, is to provide professional services to its citizens. Its employees must adhere to high
standards of public service that emphasize professionalism and courtesy. Employees are
required to carry out efficiently the work items assigned as their responsibility, to maintain
good moral conduct, and to do their part in maintaining good relationships with their
supervisors and fellow employees, the public, and other member employees and officials.

2 PRIVILEGED INFORMATION. LaVerkin City employees involved with information of
significant public interest may not use this privileged information for personal gain, nor to
benefit friends or acquaintances. If an employee has an outside interest which could be
affected by any LaVerkin City plan or activity, this situation must be reported to the City
Administrator or Mayor immediately. Each employee is charged with the responsibility of
complying with the Government Records Access and Management Act.

3. CONFIDENTIALITY. Fellow employees have an unquestionable right to expect all
personal information about themselves, their illnesses, their family and financial
circumstances to be kept confidential. Every employee has an obligation to protect this
confidence. Employees should never discuss privileged information with others who are
not authorized to receive it, either inside or outside the office.

4. GIFTS AND GRATUITIES. LaVerkin City employees are prohibited from soliciting or
accepting any gift, gratuity, favor, entertainment, loan or item of monetary value from any
person seeking to obtain business with LaVerkin City, or from any person within or outside
LaVerkin City employment whose interests may be affected by the employee’s
performance or nonperformance of official duties. LaVerkin City employees will not
accept gifts or gratuities except under circumstances allowed by the Municipal Officers
and Employees Ethics Act (Utah Code Ann. 10-3-1301, et seq.)

5. ATTENDANCE. Regular attendance and punctuality are essential to providing high
quality work, service to customers, and to avoid extra work for fellow employees.
Therefore, when the employee is going to be late or will not be able to report to work, the
employee must notify his or her supervisor prior to the scheduled work time. Notification
will not eliminate possibility of disciplinary action. If the employee is ill or has an
emergency, he or she should notify a supervisor as soon as possible on each day of absence.

6. APPEARANCE. LaVerkin City reserves the right to expect its employees to present a
favorable impression during any contact with the public. All employees are expected to
maintain a neat and clean personal appearance. Standards of dress shall be appropriate to
the job and the tasks to be accomplished.

e SMOKING. In compliance with the Utah Indoor Clean Air Act smoking is not permitted
in LaVerkin City facilities. LaVerkin City also prohibits smoking in LaVerkin City-owned
vehicles.



8.

PERSONAL USE OF LAVERKIN CITY OFFICE ITEMS.

A.

Right of Access by City Personnel. All city buildings, desks, vehicles, filing
cabinets, outbuildings, toolboxes, etc., are city property and subject to access and
search by city personnel. Personal items such as purses, wallets, planners, etc.
located in a desk, vehicle or the like are not subject to access or search except where
a warrant is obtained and the search is performed by or with a law enforcement
officer present.

Computer Equipment.

(1) Personal use of LaVerkin City-owned computer systems is permitted only
when reasonable and all of the following criteria are met.

(a) The employee is not compensated for the work performed;

(b)  The employee pays for the cost of consumables and other attendant
expenses;

(c) The employee does not use the computer system for permanent
storage of data; and

(d)  Use does not conflict with the employee’s LaVerkin City
responsibilities or normal LaVerkin City business.

(2)  All personal data stored on, and software developed on, LaVerkin City-
owned computer equipment is subject to (re)review by the City
Administrator at any time, unless otherwise precluded by law.

(3)  No pornography or sexually explicit material shall be accessed, stored, or
viewed/reviewed on LaVerkin City-owned computer equipment.

Postage Meters. No employee shall be allowed to use LaVerkin City-owned
postage metering machines at any time for posting and mailing of any material of
a personal nature.

FAX and Copying Machines. Any employee desiring to use LaVerkin City-owned
FAX or copying machines for items of a personal nature may do so, but shall pay

or reimburse the city for such use at the employee rate in effect at the time of use.

Telephones.



(1) Employees may make reasonable use of the city-owned telephones
(including cell phones) to make and/or receive personal telephone calls,
provided that: ,

(2) They reimburse the city for any charges the city incurs as a result of
the call(s), such as long-distance charges, roaming charges, excess
allotment charges (when “local” minutes exceed the cell phone
package allotment), etc.

(b) The employee understands that the phone is city property.

(©) The employee understands and agrees that cellular phones are a tool
to be used as a convenience for the City and to increase productivity
of those authorized to use them, and they are to be properly
maintained and functional during work times for the City.

(d)  Phone privileges may be revoked at any time by the City
Administrator.

Other Equipment. Reasonable personal use of other city equipment or tools is
permitted:

(1)  For the use of city vehicles: as provided in Subsection 8A of this Section
and Subsection 11 of Section XIII.
(2)  For other equipment and tools:
(a) to protect property and preserve life; or
(b)  with the approval of the employee’s supervisor and/or the city
administrator or mayor, and an acknowledgment and agreement by
the employee to pay for any damage or loss sustained by the
equipment or tools occasioned by such personal use.

Personal Equipment. From time to time a City employee may wish to use a
personal tool or piece of equipment in the performance of a City duty. This
equipment must be used safely and may be permitted at the City Administrator’s
discretion on a voluntary basis. The City may not require City use of personal
equipment without mutual agreement and, where applicable, just compensation.
Any voluntary use of personal equipment, though appreciated, is at no risk to the
City for replacement or repair.

Safe Harbor.

(1) The City recognizes the benefits to the community when employees are able to
use City-owned property for authorized personal use or incidental use, in
addition to the primary use of fulfilling their employee duties.

(a) This policy:
o deems that any public property issued to an employee is properly
in that employee's possession, and that the employee's use or
possession of said property is to fulfill his or her duties as a
public servant; and



e isenacted, at least in part, to satisfy the requirements of a written
policy to eliminate criminal exposure for personal use of City-
owned property under and pursuant to the provisions of Section
76-8-402, Utah Code Annotated (1953, as amended).

(b) To enable employees to use City-owned property that has been issued to
them in a manner that best serves the public, employees are authorized to
use or possess, in a lawful manner, any City-owned property issued to them
for any authorized personal use or incidental use, subject to the provisions
of subsections H(2) and H(3) below,.

(2) Any authorized personal use or incidental use specifically provided for and used
in compliance with the provisions of this policy is deemed lawful, reasonable,
and appropriate hereunder, and will not subject an employee to administrative
or disciplinary action, or criminal liability under the provisions of Section 76-
8-402, Utah Code Annotated (1953, as amended) with regard to the personal or
incidental use of public property.

(3) Any personal or incidental use not specifically provided for herein, or used in a
manner that does not fully comply with the provisions of this policy, if used in
a lawful manner, is deemed lawful for purposes of the provisions of Section 76-
8-402, Utah Code Annotated (1953, as amended) and is therefore not criminally
liable or punishable thereunder. However, such use may be considered
unreasonable or inappropriate and be subject to administrative or disciplinary
action by the City, as appropriate under the circumstances, particularly if it
results in a risk of liability or harm to the City, interferes with the performance
of the employee’s duties, compromises the integrity of the property (or
information or software contained or used therein), is used to conduct an outside
business or private employment or activity conducted for private financial gain,
or otherwise violates the municipal ethics act.

8A. LAVERKIN CITY VEHICLE POLICY

A.

GENERAL STATEMENT:

The purpose of the policy is to establish LaVerkin City’s policies and procedures
related to vehicle safety and to establish guidelines for the use of City-owned
vehicles. It is the policy of LaVerkin City to provide vehicles for use in carrying
out City-related functions, typically within the incorporated boundaries of
LaVerkin City. These vehicles are considered work-related vehicles and certain
restrictions and constraints apply to their use. This policy applies to all employees
of the City of LaVerkin, unless an employee is excluded at the discretion of the
Mayor / City Administrator of LaVerkin City or his/her designee.



DEFINITIONS:

(D

)

€)

City Business: Any act by an employee which is required in order to
perform, or in furtherance of, his or her assigned duties, or is otherwise
within the scope of his or her employment. For purposes of this policy,
commuting to and from home is not considered city business.

City Employees (for purposes of Sections 8 and 8A) includes (a) part-time
or full-time, benefitted employees, and (b) the mayor and/or members of the
city council.

On-Call: On-call is a formal assigned time in which an employee is required
by position or assignment to respond immediately to a call-out outside of
regular scheduled hours.

STANDARDS FOR USE OF CITY VEHICLES:

(M

)

€)

(4)

©)

(6)

(N

City owned vehicles may be driven only by a city employee or other City
authorized individual who is properly licensed and insured. All City owned
vehicles shall be driven within the requirements of applicable traffic laws.

Seat belts must be worn at all times by everyone riding in a City owned
vehicle.

Smoking and/or the possession or consumption of alcohol or any illegal
substance in any City owned vehicle is prohibited.

Employees shall maintain the interior and exterior of their assigned
vehicle(s) in a clean and orderly manner. The City shall pay, or reimburse
the employee for, the reasonable costs washing said vehicle(s).

Employees at all times shall drive City owned vehicles with reasonable
prudence in order to conserve their usefulness and preserve them at their
highest operational efficiency. Employees assigned a vehicle are
responsible for checking fluid levels, tire pressures and overall condition of
that vehicle on a regular basis.

Employees will immediately report any vehicle malfunctions and all
accidents, injuries, property damage and traffic violations to their
supervisor.

Any incident or crash involving a city vehicle shall be reported to the City
Administrator or his/her designee. At the time of the crash or incident, the
following should be done:

(a) Stop immediately and render assistance to any injured person.



(®)

©)

(10)

(11)

(b) Contact the appropriate law enforcement agency and immediately
notify your supervisor

(c) Obtain all information needed to complete the accident report

(d)  Obtain the name and address of the other party’s insurance carrier.

(e) File an accident report with city administration.

For purposes of this Policy, the term “local”—as used herein, either alone
or as part of such phrases as “local travel”, “local area”, or “local use—shall
mean and include all areas situated within the city limits of LaVerkin and ,
unless otherwise restricted, all areas outside such city limits but situated
within ten (10) miles of the point where a state highway within the City (i.e.,
SR-9 or SR-17) intersects such city limits.

Except in the case of exigent circumstances—or as otherwise provided in

Sections 10, 11¢, and 11d below—travel outside of the local area shall (a)

be work-related and (b) authorized as follows:

(a) Travel that exceeds thirty (30), but is less than fifty (50), miles from
LaVerkin City office will require division head approval.

(b)  Travel beyond fifty (50) miles will require City Administrator
approval or his/her designee.

During work hours: Personal use of City Vehicles during working hours is
allowed for incidental local use, such as taking breaks or meal periods, or
for completing a personal errand within a reasonable distance of the
employee’s work route. Employees are expected to use good judgment
when using a City vehicle for incidental personal use.

After work hours:

(a) Employees —
o who:

o) are assigned official on-call duty, where the site to
which they may respond is other than their normal
work site; or

o are on-call by virtue of their normal City duties and
responsibilities, such as the Director of Operations
and Public Work Director; or

ol require its use for special assignment or to respond to
an emergency situation; or

0 are required by the City to use a City Vehicle to
attend an out-of-town conference, seminar, training
session, and/or business meeting the following
business day; or

o are otherwise directed or authorized to do so by the
City Administrator or his/her designate,



(b)

(c)

(d)

o may be assigned or permitted to take a City Vehicle home to
carry out their duties, responsibilities, or assignments, or to
facilitate an efficient use of City resources.

Except as otherwise provided herein, personal use of City Vehicles
is limited to de minimis personal use as such use is defined by State
and Federal regulatory rules and/or regulations. In general, this is
limited to commuting between the employee’s home and his/her
place of duty with the City.

Employees who take a City Vehicle home while on-call (assigned
or otherwise) are allowed to use it for reasonable personal, non-
commercial use, subject to the following rules and restrictions:

° They have a communication device with them at all times so
they can be notified of a call-out.

° They remain drug and alcohol free.

o They are prepared to respond immediately from any location
where they may be located.

o Except as otherwise provided in (and limited by the

provisions of) Subsection B.2.b of Section XIII, they do not
travel (a) outside a distance of 30 miles from the city or (b)
to a destination which may prevent them from responding
immediately to a call-out.

o They do not operate, use, stop, or park the City Vehicle in
such a manner or location as to discredit or otherwise bring
the City into disrepute.

. They have a predetermined plan for drop-off of any
passengers they may take with them in the event of a call-
out, which will allow them to respond immediately.

. They do not use the City vehicle for traveling to locations or
terrain which would prevent a quick response to a call-out.

Employees who use a City Vehicle to attend an out-of-town
conference, seminar, training session, and/or business meeting, may
utilize the vehicle to access eating establishments, points of interest,
recreational sites, and historical and cultural sites, and for other
limited, reasonable, incidental and personal non-commercial
purposes, in connection with their travel to and from the site of
training session or business meeting, provided that:
® They do not use the vehicle for non-work related use during
times when the training session or business meeting is in
session, unless excused by the City Administrator.
o Unless otherwise pre-approved by the City Administrator,
they do not travel:
o outside a distance of 45 miles, one-way, from the site
of the training session or business meeting; and/or




o) (while en route, either direction, between
LaVerkin—or the employee’s home—and the site of
the training session or business meeting) more than
25 miles from the most direct or efficient route to the
City, community, or other location where such
training session or business meeting is to be held.

o They remain drug and alcohol free at all times when they are
operating the vehicle.

o They do not operate, use, stop, or park the City Vehicle in
such a manner or location as to discredit or otherwise bring
the City into disrepute.

° They do not use the City vehicle for traveling to locations or
terrain which are hazardous or create unnecessary wear and
tear on the City Vehicle.

(12) City employees with assigned City Vehicles may take an occasional
passenger who is not a City employee, subject to the following restrictions:

(a) If they are not on-call or in an on-call status (assigned or by virtue
of their employment and position of responsibility with the City),
such use is restricted to work-related business only, e.g., department
“ride-alongs”, etc.

(b)  If they are on-call or in an on-call status, such use, unless
inconsistent with the duty being performed at the time, may be used
for work and/or incidental personal non-commercial purposes,
subject to the restrictions of Section 10 hereof.

Any time a non-city employee is a passenger; he or she must wear a
seat belt in accordance with state law.

(¢)  Non-city employees riding in a city vehicle should be limited, as

follows:

® Other persons engaged in, or advising on, matters relating to
City services, improvements or business.

o Other persons who are being transported as part of an

approved City activity, e.g., spouse on a business trip,
department “ride-alongs”, etc.

o Other persons when approved in advance by the Mayor or
City Administrator.

(13) It 1s the responsibility of each division head to make spot inspections of
each vehicle assigned to his or her division to ensure compliance with this
vehicle policy.



10.

I'l.

(14)

(15)

(16)

(17

The City may not direct that an employee use his or her privately-owned
vehicle to conduct the business of the City, including any required travel to
conferences, seminars, training sessions, and/or business meetings required
by the employee’s position or certification, or for which the City is requiring
attendance. The City may require that City Vehicles be used for such
purposes, subject to availability and safe condition of such vehicles.

Use of an employee’s personal vehicle for City business, when a City
Vehicle is (a) assigned or (b) made available by the City and directed to be
used for City business, is prohibited unless authorized by the City
Administrator or his/her designee or if the employee receives a vehicle
allowance or compensation for using their personal vehicle as allowed in
the City personal vehicle allowance and/or compensation policy.
Unauthorized use of the employee’s vehicle for City business may
constitute a violation punishable under Section 18 hereof and/or may delay
or prevent reimbursement of mileage and/or travel costs incurred in
connection with such travel.

Any employee may be denied the ability to take a City Vehicle home if he
or she resides more than forty (40) miles from the city limits where they
intersect a state highway (i.e., SR-9 or SR-17).

Employees who fail to comply with the terms of this policy—or who
operate a City vehicle in a negligent, unlawful or otherwise wrongful
manner—may be are subject to disciplinary action, up to and including
termination, for such failure or conduct.

TIME CARDS.

A. All non-exempt employees of LaVerkin City are required to maintain an accurate
and legible record of all their hours worked for LaVerkin City on time cards.

B. Time worked should be updated daily. Time records will be reviewed by the
employee, Supervisor, and City Administrator.

CREDIT CARDS. LaVerkin City credit cards shall be used for official business only, and
shall not be used for the personal convenience of an employee. Credit Cards may be
revoked, or an employee may be denied the opportunity to check out a credit card, at any
time by the City Administrator.

OUTSIDE ACTIVITIES. LaVerkin City employees shall not use LaVerkin City-owned
property in support of outside interests and activities without approval of the employee’s
supervisor or the City Administrator. Specifically, an employee who is involved in an
outside activity such as a civic organization, church organization, committee unrelated to
LaVerkin City business, public office, or service club, should make reasonable efforts to:
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A, Pursue the outside activity on the employee’s own time,

B. Pursue the outside activity away from LaVerkin City offices.

C; Discourage phone, mail or visitor contact related to the outside interest during hours
of employment.

D. Where appropriate, arrange for annual leave or compensatory time off in advance
to pursue the outside interest during business hours.

E. Except as provided in paragraph 8 above (Personal use of LaVerkin City Office
Items), employees shall not use data processing equipment, postage metering
machines, copiers, or other LaVerkin City-owned equipment or supplies for the
outside interest.

POLITICAL ACTIVITY.

A. An employee shall not be coerced to support a political activity, whether funds or
time are involved.

B. An employee shall not engage in political activity during work hours, unless on
approved leave.

C. An employee shall not use LaVerkin City-owned equipment, supplies or resources,
and other attendant expenses (paper, computer online and access charges, etc.)
when engaged in political activity.

D. An employee shall not use or discriminate in favor of or against any person or
applicant for employment based on political activities.

E. An employee shall not use the employee’s title or position while engaging in

political activity.

OUTSIDE OR SECONDARY EMPLOYMENT:

A.

Ethics. The Municipal Officers and Employees’ Ethics Act establishes standards
of conduct for City employees and appointed city officials for the disclosure of
actual or potential conflicts of interest between public and personal duties.
Employees are required to provide written notification to the City Recorder
Administrator, in the form of a sworn disclosure statement, of any outside or
secondary employment, or if they have an interest in an entity that does business
with the City. The written disclosure statement must contain the name and address
of the City employee, the name and address of the person or business entity, and
the position held by the City employee with the person or business entity and the
nature of his or her business interest.



B.

General Principles and Guidelines:

(1) Employment with LaVerkin City shall be an employee’s primary
employment.

(2) Outside or secondary employment must:

(2) Be approved, in advance, by the City Administrator or the Mayor.

(b)  In no way interfere with, distract from, conflict with, or negatively
impact or affect a City employee’s duties.

(¢)  Not be of a type that would reasonably give rise to criticism or
suspicion of conflicting interests or duties with regards to the
employee’s employment with LaVerkin City.

(d)  If an employee’s performance is negatively impacted or affected by his or
her outside or secondary employment, the employee will be asked to
discontinue such outside or secondary employment, or face disciplinary
action (up to and including termination of employment).

The City’s approval process for outside or secondary employment.

(1)  Employees are required to provide written notice to the Mayor, City
Administrator, and their supervisors before starting any outside or
secondary employment. This notice should include:

(a) The employer’s name, business name, and business address.

(b) A general overview of the type of business engaged in by the
secondary employer.

(c) The specific duties engaged in by the employee at their secondary
employment.

2) The Mayor, City Administrator, and supervisor shall review the information
contained in the Employee’s written notice and determine whether the
employee’s outside or secondary employment is or should be approved or
denied. Factors to consider include, but are not limited to, the following:
(a) Whether such employment would or reasonably appears negatively
impact the employee’s employment with LaVerkin City (e.g., it may
reasonably be expected to be too physically or mentally draining on
the employee, etc.).

(b) Whether such employment could invoke or appear to present a
conflict of interest with the employee’s employment with LaVerkin
City.

(c) Whether such employment is immoral or unethical.



(3)  This decision shall be communicated in writing to the employee. The
employee:
(a)  Shall abide by that decision.
(b)  If applicable, the decision may be appealed under and pursuant to
the City’s grievance procedures provided in Section IX.
(c) May voluntarily resign their employment with LaVerkin City.



Exhibit B
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EMPLOYEE ON-CALL OR CALL-OUT

A.

B.

SCOPE/PURPOSE:

()

@)

(3)

(1)

Application: This policy applies to all LaVerkin City permanent full-time,
part-time, and seasonal employees, except for Public Safety employees.

Subject to Change: The City reserves the right to modify, change or
discontinue any portion of this policy at any time at its sole discretion.

Definitions:

(2)

(b)

(©

(d)

Assigned Time: The specified period of time when an employee is
required to be on-call.

Call-out: Call-out occurs when an employee who is not scheduled to
be on-call is called out because of a work situation. The order of
call-out shall be the Division Director having actual or supervisory
responsibility over the type of situation and response required, or his
or her designate. If he or she is unavailable, then it shall be the
Mayor or the Mayor’s designate (i.e, the full-time Chief
Administrative Officer of the City, whether known as a City
Manager, City Administrator, Chief of Staff, or Assigned Division
Director). Further call-out will be at the discretion of the most senior
staff on the situation site.

On-call: On-call is a formally-assigned and compensable period of
time in which an employee—other than those members of City
management (including Division Directors) who are exempt under
the provisions of FLSA—is required to remain ready and able,
outside of his or her regularly-scheduled hours, to promptly respond
to emergency and other calls and situations necessitating immediate
or near-immediate response.

Service time: The time spent on a job while on-call or on call-out.

POLICY AND PROCEDURES:

This policy outlines the various rules, regulations and procedures that shall

be followed by all on-call personnel to ensure the delivery of essential City

services after regular work hours.



(2) Specific Policies and Procedures:

(@)

(b)

(©)

(d)

(e)

4

Employee must be assigned on-call by the Chief Administrative
Officer or a Division Director for a specific period of time. On-call
assignments may (1) follow the normal work week as defined in
Section XIII of the LaVerkin City Personnel Policies and
Procedures Manual or (2) may be assigned for a set of consecutive
days [irrespective of pay period(s) involved] not to exceed three (3)
days in length (“period basis”); or (3) may be assigned on a day-to-
day basis—as deemed necessary or prudent by assigning City
officer/director.

Employee must not travel out of the area or to a location or event
that would prevent him/her from receiving and responding to a call
within twenty (20) minutes.

At all times during the on-call period, employee must have and
maintain, on his or her person, a communication device capable of
receiving and transmitting calls.

During the entire on-call period, employee must remain drug- and
alcohol-free and sufficiently rested to facilitate (a) the safe operation
of a vehicle and (b) a competent and capable response to any call
received and any required response thereto.

Employee must not make arrangements for others to assume his or
her on-call duties except in the case of serious illness or emergency,
and then only with the approval of the employee’s Division
Director, or the Division Director cannot be reached, the Chief
Administrative Officer or the Mayor (to be sought in that order).

During and at all times throughout the on-call period, employee
must (1) ensure immediate and continuous availability to an
operational motor vehicle for transport to the employee’s normal
work location or the site of the required response; and (2) have a
predetermined plan for immediate drop-off of any passengers who
may be in employee’s vehicle at the time that employee is required
to respond to a call

D COMPENSATION:

(1) Employees who are assigned formal on-call duty are compensated as
follows:

(2)

On-call: Assignments for on-call duty may be for a full continuous
week or on a day-to-day basis:



D.

(1) If the duty is for one full continuous week and the duty is not
terminated for any reason before the week is over, the
employee shall earn and receive eight (8) ours of straight
time as compensation for said service time.

(i) If the duty is assigned on a period basis or a day-to-day basis,
or if the employee is unable to complete a work week
assignment, the employee shall earn and receive one (1) hour
of straight time for each day of on-call assignment
completed.

(iii)  In either case, actual time spent on a call-out is calculated
separately from assigned time.

(b) While on assignment, on-call service time will be counted by the
hour and paid out as compensatory time or overtime pay as defined
in Section XIII of the LaVerkin City Personnel Policies and
Procedures Manual.

() During the assigned time, time cards will need to show the daily
total hours of time earned as “ON-CALL TIME”. If the assignment
was for a work week, that should be noted on the time card.

(d)  When aholiday occurs during the on-call period, the employee earns
one additional hour of straight time. Holiday on-call time should be
noted on the time card.

(2) Call-out. Call-out time starts when the employee leaves the location where
they were when they received the call-out, and ends when they return to that
location or home.

(@)  When the employee is called-out on any day except a holiday or an
approved day off (excluding sick time), the employee will receive
pay for actual time worked, with a one-hour minimum, according to
Department of Labor (DOL) requirements. The employee must
work forty (40) hours over and above these service hours to receive
compensatory time or to be paid overtime.

(b) ~ When the employee is called-out on a holiday or an approved day
off (excluding sick time), the employee is paid time and one-half for
the number of hours worked with a one-hour minimum, even if they
have not worked forty (40) hours in that week. These hours may be
paid in compensatory time or in overtime as in Section XIII of the
LaVerkin City Personnel Policies and Procedures Manual.

USE OF CITY VEHICLE:



12.

(D

@)

Except where otherwise directed or authorized by the City Administrator,
or his or her designee, city vehicles shall not be taken home by on-call
employees expected to respond to their normal work location to carry out
duties for which they are on-call.

[Subject to availability of such city vehicles] to provide for more timely and
efficient response of on-call personnel, those expected to respond to a place
other than their normal work location may take and maintain, at their
disposal, city vehicles which they are expected to utilize in connection with
the duties for which they are on-call.



