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2.10.1		Scope of disposition of personal property. 
No City personal property with an original purchase price of one thousand dollars ($1,000) or more, or supplies with an aggregate value of one thousand dollars ($1,000) or more, shall be transferred, traded, sold, salvaged, discarded or destroyed except as provided in this Chapter.  If it is determined that the personal property with an original purchase price of one thousand dollars ($1,000) or more currently has no value or nominal value, it may be disposed as described below.  City personal property with an original purchase price of less than one thousand dollars ($1,000) will be considered nominal and may be disposed at the direction of the City Manager as deemed appropriate without regard to this Chapter, yet with the objective of obtaining optimum value for the City. The City Manager will provide a semiannual report, which will include the purchaser or recipient, of these nominal dispositions to the Governing Body. 

2.10.2	 	Identification, review and approval for disposal of personal property. 
1.  Department Superintendents shall, at the direction of the City Manager, identify surplus personal property within their departments and report the surplus to the City Manager. The City Manager shall review the reports with department superintendents to determine whether the property is in fact surplus and the method of disposal of the surplus property. 
2.  Upon written approval of the City Manager such property may be disposed of as directed and in a manner consistent with this Chapter. 

2.10.3 	Methods of disposal of personal property. 
Personal property with an original purchase price of one thousand dollars ($1,000) or more and determined to be surplus under the criteria set forth in this Chapter shall be disposed of by any of the following methods: 
1. Interdepartmental transfer. Transfers between departments within the same budgetary fund may be made without regard to monetary value exchange. The book value of the asset at the time of transfer will be shifted to the receiving department on the fixed asset schedules. Transfers between departments within different budgetary funds must exchange a monetary value for the asset in addition to transferring the fixed asset record to the receiving department. The basis for the monetary exchange shall be the book value or ten percent (10%) of the original cost, whichever is greater.
2.  Trade‑in. Surplus personal property may be traded for other property or equipment being purchased. 
3.  Sale. Any sale of surplus personal property shall be by sealed bid, public auction or other internet web based auction, except as otherwise provided herein in accordance with Section 2.10.4 of this Chapter. 
4.  Salvage, discard or destruction. Personal property shall not be salvaged, discarded or destroyed without the express authorization of the Governing Body. 
5.  Replacement. Items approved for replacement in the annual budget by the Governing Body may be disposed by any of the means set forth in this Chapter except as stated in subsection (4) without further action of the Governing Body. Department superintendents, with approval of the City Manager, may trade the item for the replacement item without further application of this Chapter. All other disposal means must comply with the provisions herein. 
6.  Irrevocable transfer. Personal property may be disposed by contributing, donating or making a gift of the property to another governmental unit, civic or nonprofit organization in accordance with Section 2.10.6 of this Chapter. 

2.10.4 	Conveyance for value of personal property. 
1.  Every transfer, sale or trade of personal property with an original purchase price of one thousand Dollars ($1,000) or more shall be based upon the highest and best economic return to the City, except that special consideration may be given to other units of government, other public or quasi‑public organizations or nonprofit organizations. If a transfer is made to a qualifying governmental, public, quasi‑public or nonprofit entity, the value of the item transferred may be determined by the City Manager or by a method specified by the City Manager and shall be conducted in conformance with Section 2.10.6 and this Chapter.
2.  The highest and best economic return to the City, as referred to in this Chapter, shall be determined by one or more of the following methods: 
a) Sealed competitive bid; 
b) Public auction; 
c) [bookmark: _GoBack]Internet web based auction;
d) Valuation by qualified and disinterested consultant; 
e) Other professional publications and valuation services; or 
f) An informal market survey in the case of items of personal property possessing readily discernible market value. 
3.  The sale of City personal property shall be directed by the City Recorder and shall be by sealed bid, public auction or other internet web based auction. The City Manager may waive the sealed bid or auction requirement when the value of the property has been valued by an alternate method specified under this Subsection, and: 
a) The value of the property is considered negligible in relation to the costs of sale by bid or at public auction; 
b) Sale by bidding procedures at public auction are deemed unlikely to produce a competitive offer; or 
c) Circumstances indicate that bidding or sale at public auction will not be in the best interests of the City. 

2.10.5	 	Disposition of proceeds of personal property. 
All revenue derived from sales of personal property shall be credited to the general fund of the City, except when the property is owned and was purchased by an enterprise fund, in which case the revenues shall be credited to the enterprise fund, which owned the property. 

2.10.6	 	Irrevocable transfer by contribution, donation, or gift to qualifying entities regarding personal property. 
1.  Personal property may be disposed by contribution, donation, or gift to another governmental unit, civic or nonprofit organization which meets the following criteria: 
a) The entity has obtained an exemption pursuant to Section 501(C)(3), Internal Revenue Code, from the Internal Revenue Service; 
b) The entity exists primarily to serve the needs of the public; and 
c) The property is to be used for bona fide public purposes with only incidental benefit to the nonprofit entity. 
2.  Written requests for transfer to a qualifying agency shall be made to the City Manager. The City Manager shall determine the value of the property to be transferred as directed in Section 2.10.4. 

2.10.7	 	Conveyance documents regarding personal property. 
The City Treasurer will convey any personal property by signing and executing the appropriate title, bill of sale or other document. 

2.10.8 		Validity of actions regarding personal property. 
No provision of this Section shall be construed to require or to invalidate any conveyance by the City or to vest rights of action of any kind against the City, its officers, or employees. 

2.10.9	       Scope of Disposition of Real Property
City real property of over an acre shall be considered significant.  No City real property of over an acre shall be transferred, traded, sold, or condemned except as in compliance with this Chapter.  City real property of one acre or less shall not be considered significant and may be disposed at the direction of the Governing Body as deemed appropriate without regard to this Chapter, yet must still be disposed of with the objective of obtaining optimal value for the City.  The City Manager will provide an annual report, which will include the purchaser or recipient, of these nominal dispositions to the Governing Body.  

2.10.10	Notice of Conveyance of Disposition of Real Property.
Prior to the disposition of any real property of over an acre, the City will allow an opportunity for public comment and shall publish notice in a newspaper of general circulation in Payson City at least 14 days before the opportunity for public comment.  

