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IMPORTANT INFORMATION
It is the candidate’s responsibility to read the policies governing the entry level testing process. Below is a list of some of the policies that may apply to the testing process.  Copies of the policies will be provided upon the request of the applicant. 

1. DSMC Policy 2110 – Qualifications for Admittance to Merit Examinations

2. DSMC Policy 2120 – Entry Examinations
3. DSMC Policy 3110 – Examination Ethics

4. DSMC Policy 3120 – Examination Scoring Procedures

5. DSMC Policy 3130 – Preservation of Papers by Commission and Inspection of Examination 

 Papers
MINIMUM QUALIFICATIONS

· Must be a U.S. citizen

· Must be at least 21 years of age by the proposed date of hire

· Must be a resident of the State of Utah at the time of hire

· Must possess a valid Utah Driver’s license at time of hire

· Must have a high school diploma or equivalent (GED)

· Must not have any DUI conviction(s) in the past two years

· Must not have any disqualifying criminal history

· Must achieve a passing score on the National Police Officer Selection Test (NPOST)

EXAM CONTENT

The exam is comprised of a written test, physical assessment test, human relations situations test and oral interview component.  Candidates who obtain an overall score of 70% or higher will be on the final hiring register.  
Written Test
The written test is the National Police Officer Selection Test (NPOST).   It is a multiple-choice, true/false, short answer test, and is designed to assess the applicant’s knowledge, skills, and abilities in the following areas:

· Mathematics 

· Grammar 

· Reading Comprehension 

· Incident Report Writing 
Applicants must achieve a score of 70% or higher in each of the four (4) areas in order to pass. 
Applicants must also submit the results of the NPOST test to Salt Lake County Human Resources, on or before the closing date of the job announcement, to qualify to participate in the physical assessment test.  There are no exceptions to this requirement.

The NPOST Test is not administered by the DSMC. If an applicant has not previously taken the test, it is strongly encouraged they take it no later than three (3) weeks prior to the application deadline in order to receive and submit the test results to Salt Lake County Human Resources. The test may be taken at one of the testing centers in Utah. A list of testing centers for the NPOST can be obtained from the Sheriff's Sworn Applicant Handbook available on the Sheriff's website at www.slsheriff.org. 
Physical Assessment Test-This test measures the ability of a candidate to perform the many physical activities that could be required of a sworn officer when on duty.  This is a pass/fail test and has no score associated with it.  Physical assessment testing scores are subject to change due to job analysis or a change in State requirements.  Please consult the Sheriff’s Sworn Applicant Handbook for current test requirements.
Human Relations Situations Test-The “Human Relations Situations Test” has a time limit of ninety minutes.  The test consists of 50 job-related situations.  If you have taken this test in the last six (6) months, you will not be permitted to re-test.  Your current score will be used.  For each situation, candidates indicate their preferred response from the four choices provided.  The situations include scenarios that occur in the office and in the field.  The items are designed to test knowledge and skills in the areas of respect for people, interpersonal skills, integrity, reliability, quality customer service, teamwork, striving for continual improvement, problem-solving and decision making. 
Oral Interview-The oral interview questions will involve a combination of behavioral-based questions designed to determine how candidates have previously responded to specific situations, and situational job related questions designed to determine how candidates would respond to various scenarios.

QUALIFYING FOR PREFERENCE POINTS

To receive Veterans, Education, or Sheriff’s Office Employee/Sworn Volunteer Preference points, an applicant must submit a completed Preference Points Application that can be found on page nine (9) of the Sworn Applicant Handbook.  Applicants are eligible for preference points as follows:

	CATEGORY
	POINTS ADDED

	SALT LAKE COUNTY SHERIFF'S OFFICE PERSONNEL
FULL-TIME EMPLOYEES
Must have successfully completed probation by date of application and worked at least six months full-time in the Sheriff’s Office.
	Five (5) 


	PART-TIME SHERIFF’S OFFICE EMPLOYEE/SWORN VOLUNTEERS
Must have served at least 2080 hours.
	Two and one-half (2½)

	EDUCATIONAL CREDIT 
BACHELOR’S DEGREE
Must have satisfied all requirements for a Bachelor’s Degree at an accredited college or university.
	Five (5)


	SIXTY (60) SEMESTER HOURS
Must have earned the hours at an accredited college or university.
	Two and one-half (2½)

	A copy of official transcripts must be provided in order for the applicant to receive credit.

	VETERAN'S PREFERENCE
Served on active duty in the armed forces for more than 180 consecutive days, or was a member of a reserve component who served in a campaign or expedition for which a campaign medal has been authorized and who has been separated under honorable conditions.
	Five (5) points


	A retired member of the armed forces who retired below the rank of major or its equivalent.
	Five (5) points

	A purple heart recipient and/or a disabled veteran with any percentage of disability.
	Ten (10) points


	A spouse or unmarried widow or widower of a qualifying veteran
	Same as the qualifying veteran

	NOTE:
APPLICANTS WILL RECEIVE PREFERENCE POINTS IN ONE AREA, THE AREA IN WHICH THEY RECEIVE THE HIGHEST CREDIT



EVALUATORS FOR TEST COMPONENTS
Evaluators may consist of Sheriff’s Office personnel or subject matter experts outside the Sheriff’s Office.

TESTING SCHEDULE

To Be Determined
EXAMINATION WEIGHTS


TEST COMPONENT
WEIGHTS

Written Test
20%

Physical Assessment Test
0% - Pass/Fail

Human Relations Situations Test
30%
Oral Interview
50%

Total
100%
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