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SUBJECT:  Student Fee Review Committee 
 

 

 

I. PURPOSE AND PHILOSOPY: 
This policy establishes the process of annual review and recommendations from 
student representatives to the University administration on student fee allocations, 
including changes in existing fees and the addition of new student fees.  It provides 
for coordination with appropriate University officers in the recommendation 
development process. 

 
The main purpose of the University Student Fee Review Committee is to appropriate 

review of student fees and to formalize the involvement of students and selected University 
representatives in the student fee recommendation process. by:  (a) reviewing the revenue 
and expenditure accounts of departments funded in whole or in part by student fee dollars, 
(b) providing the University administration with valuable input regarding student priorities 
and benefits from student fees, (c) facilitating campus awareness of student fees and student 
priorities specific to these fees, and (d) providing students with direct input into decisions 
regarding the allocation of student fees. The following criteria will be used by the Committee 
in determining the distribution of fee monies. (Fees are not expected to meet all criteria): 

1. benefits students 
2. benefits the overall university community 
3.   enhances the image of SUU 
4. aids the academic interests and/or needs of students 
5. supports educational, social, recreational, or cultural needs of 

students 
6. enhances student health or welfare 
7. creates opportunities for students to develop new skills, 

competencies, or appreciations not available elsewhere in the 
university 

8.   
provides quality services necessary on campus 

9.   Provides initial funding for the encouragement of new, 
worthwhile programs 
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Course fees and program fees are not included in the scope of the Student Fee Review 
process. 

 
II. REFERENCES: 

a. Utah Code 53B-7-101 (Combined Requests for Appropriations – Committee 
Fixes Tuition, Fees and Charges). 

b. Utah Committee of Regents R510, Tuition and Fees (R510-5 General Fees 
Other Than Tuition). 
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c. SUU Policy 5.4 Board of Trustees Bylaws. 
 

III. POLICY: 
a. Committee CompositionThe Student Fee Review Committee 

i. The Committee members shall be:Committee Composition: 
1. The student Co-Chair of the Student Fee Committee, in a non- 

voting capacity 
2. Vice President for Student Affairs (or designee), who serves as a 

Co-Chair of the Student Fee Committee, in a non-voting 
capacity. 

3. Director, Student Involvement and Leadership (DSIL), in a 
non-voting capacity. 

4.   
One designee from the Financial Services area to serve as a 

financial advisor, in a non-voting capacity. 
1.5.SUUSA Student Body President, Chair of the Committee. 
2.   Vice President for Student Services, in a non-voting capacity. 
3.1.Director, Student Involvement and Leadership (DSIL). 
4.   At least one designee from the Financial Services area who 

serves as a financial advisor in a non-voting capacity. 
5.6.Two (2) SUUSA Senators selected by the Committee co-Chairs 

in consultation with the DSIL. 
6.7.SUUSA Involvement Clubs & Student Leadership Vice 

President. 
7.8.A designated representative from the Residence Hall 

Association. 
8.9.A designated representative from the United Greek Council. 
10. A student athlete from the Student-Athlete Advisory 

Committee (SAAC). 
11. An international student at-large 
12. An at-large student affiliated with the Center for Diversity & 

Inclusion 
13. A graduate student at-large 
14. A non-traditional student at-large 

9.   
10. Two students at large, one of whom should be non- 
traditional in age, appointed by the Chair of the Committee. 

ii. The Committee must be formed annually by the last Friday in October. 
ii.iii.   The four (4) elected SUUSA student officers shall serve on the 

committee for their term of office.  Two (2) students-at-large will be 
appointed each year.  University administrators will serve while they 
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hold their respective administrative positions.  The designated student 
leaders shall serve for a period of one year.All Committee members 
are expected to attend all scheduled meetings with the exception of 
those members unable to attend due to illness or other campus 
obligation. Any other exceptions must be cleared by the co-Chairs. 
Members of the Committee who are unresponsive, uncommitted, 
uncooperative, etc. may be removed and replaced by a two-thirds (2/3) 
vote of the Committee. 

iii.i.   A Committee recommendation must pass by a three-fourths (3/4) 
majority of the quorum.  A quorum consists of at least five (5) voting 
Committee members.   

 

b. Fee Review ProceduresProcess 
   The Committee review process will allow for appropriate  

communication with requesting entities and among Committee  
members when determining fee recommendations.  In evaluating fee  
allocations, the Committee will consider, among other items: 

  the fiduciary accountability of the program or service, to  
include  a fiscal audit by Committee members; 

  whether there is a compelling student need; 
  value-added (the direct benefit to the students) 

i. The Vice President for Student Services Affairs will send a Fee 
Rreview/Rrequest fForm annually to all areas currently receiving a 
student fee receiving departments by the last Friday of October.  The 
completed form is due back to the Committee by the last Friday of 
November.  All areas receiving a fee are required to return tThe Fee 
Review/Request Form every year unless exempt from review as 
outlined in this policy.review form is submitted whether or not the area 
is requesting a fee increase. 
ii. There will be public campus notification of the annual fee 
review process.  If any areas/departments find it appropriate to request 
a student fee, they may obtain a Fee Review/Request Fform online or 
from the .  These forms are available in the office of the Vice President 
for Student ServicesAffairs.  If a new fee is being requested, the 
University area or department which would administer the fee will 
complete Tthe Fee Rreview/Rrequest fForms must be submitted by the 
last Friday in the month of November. 

ii. All fees are normally good for one(1) year, except as noted below. Fees 
can be, and often are, approved multiple years in a row, as long  as the 
fee is still benefitting students and is accomplishing the intended 
outcome as outlined in the original Fee Review/Request Form. 
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1. Exceptions to the one-year term include: 
a. Building fees or other fees initiated to fund 

improvements to student facilities and services through 
bonded indebtedness or other legally binding debt 
instruments. 

b. Fees established at the time of construction for 65% of 
the ongoing operating and maintenance costs of the 
building, facility, or project. 

iii. Each fee, whether a new fee or a continuing request, will be reviewed 
annually by the Committee.  The Committee will review each fee and 
make a recommendation based on the most appropriate course of 
action. The Committee will review all fees in one (or in some cases all 
three) of the following ways, depending upon how much information 
is needed in order to make an informed recommendation: 

1. First, all Committee members will review the submitted Fee 
Review/Request Form. If there are no further questions, an 
informed recommendation will be made. 

2. If further information is needed to make an informed 
recommendation, a series of interviews, office visits, and other 
communications between representatives of the Committee and 
the requesting area will be conducted.  If there are no further 
questions, an informed recommendation will be made. 

3. If further information is still needed to make an informed 
recommendation after option 1 and 2, the Committee may 
request a formal presentation by the requesting area at a Fee 
Committee meeting. 

iv.The Committee has the option to recommend either increasing or 
decreasing a fee amount, unless the fee is exempted from adjustment 
as outlined in 3.B.ii.1.  Additionally, debt covenants include provision 
to automatically increase fees by the amount necessary to meet debt 
service payments in the event a shortfall in funding occurs. 

v.A Committee recommendation must pass by a three-fourthstwo-thirds 
(3/42/3) majority of the quorum.  A quorum consists of at least five 
(75) voting Committee members.   

1. Committee members are expected to form an opinion and vote 
on each motion and fee.  Votes of “abstention” will not be 
recognized and the votes will either pass or fail based on a 2/3 
majority of the remaining voters. 

iii. Each fee will be reviewed at least once in a two (2) year cycle.  In any 
given year, in addition to those fees subject to review based on this 



Policy # 11.8 
Date Approved: 11/12/04 SOUTHERN UTAH UNIVERSITY 

Policies and Procedures Date Amended: 06/14/1209/15/16 
Reviewed w/no Changes: 

Office of Responsibility: VP SSSA 
Page 5 of 36 

SUBJECT:  Student Fee Review Committee 

 

Formatted:  No bullets or numbering 

 
 

policy, the Committee can mandate additional review(s) for any reason 
or no reason at all. 

iv.If a new fee is proposed and approved, the allocation will be subject to 
review the subsequent year and then every two (2) years thereafter as 
outlined in III. B. 1. 

v.If a program or service requests a fee increase and that increase is 
approved, it will be subject to review the subsequent year and then 
every two (2) years thereafter as outlined in III. B. 1. 

 

vi.i. The Committee review process will allow for appropriate 
communication with requesting entities and among Committee 
members when determining fee recommendations.  In evaluating fee 
allocations, the Committee will consider, among other items: 

1. the fiduciary accountability of the program or service, to 
include  a fiscal audit by Committee members; 

2.1.whether there is a compelling student need; 
3.1.value-added (the direct benefit to the students) 

vii. Any program or service requesting a new fee or a fee increase will 
have an opportunity to present to the Committee. 

viii. If the Committee determines that an allocated fee is no longer serving 
its original proposed purpose, the Committee must vote to eliminate 
the fee.  The fee is not eligible for allocation to an alternate need.  The 
only option available when a Committee deems the fee 
unnecessary/inappropriate is termination of the fee. 

ix.vi. If a new fee request exceeds $10 a semester, or if an area with an 
existing fee requests an increase in excess of $10 a semester a student 
fee request, whether in the form of a new fee or an existing fee 
increase, is substantial (as defined by the committee membership) or 
supports an initiative the Committee believes should be reviewed by 
the larger student body, the Committee may elect to organize a student 
referendum survey to allow for the entire student population to weigh 
in on the request. 

1. If a referendum survey is heldadministered, it must be 
completed at least four (4) weeks prior to the conclusion of the 
state’s legislative session;by mid-February.  tTherefore, a 
decision to move forward with a survey referendum must be 
made by mid-January 31 to allow adequate time to educate 
students on the issue. 

2. The decision to put forth a student referendum survey will be 
made by a majority vote of the Student Fee Committee.  In the 
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case of a tie, the vote of the Director of Student Involvement 
and Leadership will be voided. 

3. The referendum survey will be organized by Committee 
members and the Office of Student Involvement and 
Leadership.  If necessary, the Office of Marketing and 
University Relations will be enlisted to assist with the effort. 

      A Committee recommendation must pass by a three-fourths  
(3/4) majority of the quorum. A quorum consists of at least  
five (5) voting Committee members.   

x.vii.   The Fee Committee must complete their review of all fees by the last 
day of February.  After the Committee completes its yearly fee-review 
process, a it will make recommendations letter, regarding general 
student fees, will be sent to the SUU President’s Council before Spring 
Break.  Final fee recommendations from the President’s Council are 
forwarded to the SUU Board of Trustees and then to the State Board of 
Regents for their respective review and approval. 

viii.  Once the fees are acted upon by the President’s Council, SUU Board 
of Trustees, and the State Board of Regents, the requesting areas will 
be notified of acceptance, adjustment, or denial of their request. 

xi.   The President’s Council student fee recommendations forwarded to the 
SUU Board of Trustees will simultaneously be sent to all Committee 
members. 

 

a. Fee Compliance 
i. The use of student fees will be in compliance with applicable federal, 

state and university rules, regulations, laws, policies and procedures. 
 

b.Changes to the Policy 
The Committee can recommend changes to the policy to make 

the process function more efficiently.   The policy will be reviewed 
annually. 

d. Records 
i.All Fee Request/Review Forms, recommendation letters from the 

Committee to the President’s Council, and Committee meeting 
minutes will be maintained by the Vice President for Student Affairs 
office. 

 

IV. RESRTRICTIONS 
a. Student fees should not generally be used for program or services that can be 

supported by state or auxiliary funds 
b.Normal practice is to deny funding requests for capital expenditures 
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c. Funding will not normally be provided for direct instructional costs 
i.d. Funding will not normally be allocated to any political party, partisan cause, 

sect, or religious denomination. (Related student clubs and organizations may 
receive funding under student clubs and organizations criteria.) 
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SUBJECT:  INSTITUTIONAL REVIEW BOARD FOR RESEARCH ON HUMAN 
PARTICIPANTS 

 
 

I. INTRODUCTION: 
 

Southern Utah University (SUU) supports Institutional Review Boards (IRBs) for 
research on human participants.  It has established policies and procedures to protect 
the rights, well-being, and personal privacy of individuals, and to assure a favorable 
climate for the conduct of scientific inquiry at SUU.  Investigators who receive IRB 
approval for their research are protected from unwarranted legal action and are 
protected from personal liability. 

 

Policies, definitions and guidelines, where applicable, are taken or modified from The 
Code of Federal Regulations (CFR) Title 45 (Public Welfare), Part 46 (Protection of 
Human Subjects Subparts A,B,C,D,E): 
http://www.hhs.gov/ohrp/policy/ohrpregulations.pdf  and  
http://www.hhs.gov/ohrp/humansubjects/guidance/45cfr46.html and are referred to 
throughout this policy. Some policies related to human subjects research are included 
in the above scited sources, but do not appear in this policy, for the sake of 
parsimony. If not included in this policy, the SUU IRB adheres to Health and Human 
Services written policies for decisions and guidance, if warranted. 

 
The IRB is guided by the ethical principles regarding research involving humans as 
participants as set forth in the "Belmont Report" (Ethical Principles and Guidelines 
for the Protection of Human Subjects of Research, by the National Commission for 
the Protection of Human Subjects of Biomedical and Behavioral Research, 1979). 
The IRB acknowledge three basic principles which are particularly relevant to the 
ethics of research involving human participants: the principles of respect for persons, 
beneficence (including minimization of harms and maximization of benefits), and 
justice.  The IRB acknowledges and accepts responsibilities for protecting the rights 
and welfare of human research participants. 

 
The following policies and procedures apply to all research involving human 
participants, as defined in Section II  III..C of this policy. All human subjects research 
performed by Southern Utah University faculty, students, or staff under University 
auspices, whether carried out solely with University resources or with assistance of 
outside funds, are required to adhere to procedures in this policy.  Research is 
considered to be under University auspices if it involves one or more of the  
following: 

 
A. The research is sponsored by the University 
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B. The research is conducted by, or under the direction of, any employee or agent 
of the University in connection with his or her employment with the 
institution, including the use of institutional letterhead. 

 
C. The research is conducted by, or under the direction of, any employee or agent 

of the University using any property or facility of the institution. 
 

D. The research involves the use of this institution's non-public information to 
identify or contact human research participants or prospective participants. 

 
The (IRB) recognizes three categories of reviewable human subjects research: 

1. Exempt, as defined in Section II.A of this policy; 
2. Expedited, as defined in Section II.B of this policy; 
3. Full-Board Reviews, as defined in Section II.C of this policy. 

 
No investigator may solely decide whether the research to be conducted needs to be 
submitted to the IRB for review.  Investigators must complete the Request for IRB 
Exemption form, and submit this to the chairperson of the IRB.  The chairperson will notify 
the investigator in writing of the decision to approve or deny the request. 

 
II. TYPES OF HUMAN PARTICIPANTS RESEARCH 

 
The Southern Utah University IRB recognizes multiple categories of human subjects 
research. Specifically, categories of Exempt, Expedited and Full-Board Reviews are 
recognized by the IRB, and thus, subject to the review processes described in Section IV of 
this policy. 

 
A. Exempt Status 

 
The SUU IRB, guided by the CFR (Title 45, Part 46.101), recognizes 8 types of human 
participants research which may qualify as Exempt. The following activities, though 
research, do not require full submission to the IRB for approval but do require 
documentation and IRB approval as described in Section IV of this policy: 

 
1. Research conducted in established or commonly accepted educational settings, 

involving normal educational practices, such as (i) research on regular and 
special education instructional strategies, or (ii) research on the effectiveness of 
or the comparison among instructional techniques, curricula, or classroom 
management methods. 
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2. Research involving the use of educational tests (cognitive, diagnostic, aptitude, 
achievement), survey procedures, interview procedures or observation of public 
behavior, unless: (i) information obtained is recorded in such manner that human 
subjects can be identified, directly or through identifiers linked to the subjects; 
and (ii) any disclosure of the human subjects’ responses outside the research 
could reasonably place the subjects at risk of criminal or civil liability or be 
damaging to the subjects’ financial standing, employability, or reputation. 

 
3. Research involving the use of educational tests (cognitive, diagnostic, aptitude, 

achievement), survey procedures, interview procedures, or observation of public 
behavior that is not exempt under item 2 of this section, if: (i) the human subjects 
are elected or appointed public officials or candidates for public office; or (ii) 
federal statute(s) require(s) without exception that the confidentiality of the 
personally identifiable information will be maintained throughout the research 
and thereafter. 

 
4. Research involving the collection or study of existing data, documents, records, 

pathological specimens, or diagnostic specimens, if these sources are publicly 
available or if the information is recorded by the investigator in such a manner 
that subjects cannot be identified, directly or through identifiers linked to the 
subjects. 

 
5. Research and demonstration projects which are conducted by or subject to the 

approval of department or agency heads, and which are designed to study, 
evaluate, or otherwise examine:(i) Public benefit or service programs; (ii) 
procedures for obtaining benefits or services under those programs; (iii) possible 
changes in or alternatives to those programs or procedures; or (iv) possible 
changes in methods or levels of payment for benefits or services under those 
programs. 

 
6. Taste and food quality evaluation and consumer acceptance studies, (i) if 

wholesome foods without additives are consumed or (ii) if a food is consumed 
that contains a food ingredient at or below the level and for a use found to be 
safe, or agricultural chemical or environmental contaminant at or below the level 
found to be safe, by the Food and Drug Administration or approved by the 
Environmental Protection Agency or the Food Safety and Inspection Service of 
the U.S. Department of Agriculture. 

 
7. Research required by students in a course, for completion of the course 

requirements, where only non-sensitive information is collected from 
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participants, or all foreseeable risk are minimized or eliminated( (see IRB 
Approval of Student Research document on the following website:  
http://suu.edu/academics/provost/grants/irb-animal-care.html). 
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8. Research for Internal Agency Use:  Research done by or at the request of an 
internal agency for their own use, and which is not intended to contribute to 
generalizable knowledge (i.e. knowledge shared by professionals in a given field 
which is designed to contribute to that field). 

 
The IRB retains final judgment as to whether a particular activity is exempt or whether it 
requires another category status (i.e., Expedited Review or Full-Board Review). 

 
B. Expedited Status 

 
SUU guided by the CFR (Title 45, Part 46.110) recognizes that some types human 
participants research need not be reviewed by all members of the IRB. These types of 
research may qualify as Expedited. The following criteria may qualify a research proposal to 
be categorized as having Expedited Status. Required documentation and proposal processes 
are described in Section IV of this policy: 

 

Expedited review procedures can be approved for certain kinds of research involving (1) no 
more than minimal risk, and (2) no inclusion of vulnerable populations (as defined in Section 
III of this policy) as participants, or for minor changes in approved research. 
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Under an expedited review procedure, the review may be carried out by the IRB chairperson 
or by one or more experienced reviewers designated by the chairperson from among 
members of the IRB. In reviewing the research, the reviewers may exercise all of the 
authorities of the IRB except that the reviewers may not reject the research proposal. A 
research activity may be rejected only after review in accordance with the non-expedited 
procedure as described in Section IV of this policy. 

 
C. Full-Board Review Status 

 
If the proposed research does not qualify for Exempt Status or Expedited Status, it shall 
hereafter be referred to as a Full-Board Review. Procedures for Full Board Reviews are 
described in Section IV of this policy. 

 
III. DEFINITIONS: 

http://suu.edu/academics/provost/grants/irb-animal-care.html
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Institutional Review Board (IRB):  IRB means an institutional review board 
established in accord with, and for the purposes expressed in this policy. An 
Institutional Review Board's (IRB's) function is to review proposed research to insure 
that participants' rights are protected and that the risk of harm to participants and 
researchers is minimized. 

 
Research is defined as a systematic investigation, whether carried out by faculty, 
staff, or students, designed to develop or contribute to generalizable knowledge (i.e. 
knowledge shared by professionals in a given field which is designed to contribute to 
that field).  Included in the definition are student research projects (e.g. theses, 
dissertations, group research projects), regardless of whether they will be submitted 
for presentation and/or publication in a professional venue.  Activities that meet this 
definition constitute research for the purposes of this policy, whether or not they are 
supported under a program that is considered research for other purposes.  In-class 
demonstrations of research using students enrolled in the class as participants are not 
considered research and as such are not regulated by policy 6.20.  The course 
instructor is nevertheless obligated to be familiar with this policy and to adhere to its 
principles to respect the rights and welfare of the students involved. 

 
A human participant is defined as a living individual about whom an investigator 
(professional or student) conducting research obtains 1) data through intervention or 
interaction with the individual, or 2) identifiable private information. 

 
An intervention includes any manipulation of the subject, the subject's environment 
or stimuli to which the subject is exposed. 

 
An interaction includes any communication with a subject, whether orally or in 
writing, whether in person (e.g. face-to-face) or not (e.g. via mail, email, telephone) 

 
Identifiable private information includes information about behavior that occurs in a 
context in which an individual can reasonably expect that no observation is taking 
place.  Also included is information provided for specific purposes by an individual, 
which the individual can reasonably expect will not be made public (for example, a 
medical record).  Private information must be individually identifiable (i.e. the 
identity of the participant is or may readily be ascertained by the investigator or 
associated with the information) in order for obtaining the information to constitute 
research involving human participants. 

 
Minimal risk means that the probability and magnitude of harm or discomfort 
anticipated in the research are not greater in and of themselves than those ordinarily 
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encountered in daily life or during the performance of routine physical or 
psychological examinations or tests. 

 
Harm may take any of the following forms: physical, psychological, social, legal, or 
economical. The investment of time required from the participant is also considered 
harm, though it may be minimal if the time requirement is negligible. 

 
Vulnerable Populations include but are not limited to individuals who cannot give 
legal consent (e.g. minors), physically handicapped individuals, prisoners, pregnant 
women, non-English speakers, students (if the investigator is also someone who is 
responsible for assigning grades to the participants), and individuals with impaired 
cognitive functions. 

 
Signed Informed Consent must be sought under circumstances where there is more 
than minimal risk and/or vulnerable populations are tested.  For research which poses 
no more than minimal risk and which does not test a vulnerable population, unsigned 
informed consent is generally required.  Informed consent is used to minimize risks 
and the possibility of coercion or undue influence.  Information must be presented in 
language understandable to the participant or the participant's legally authorized 
representative.  Signed informed consent must be documented with a written form 
approved by the IRB and signed by the participant or the participant's legally 
authorized representative. 

 
Legally Authorized Representative means an individual, judicial or other body 
authorized under applicable law to consent on behalf of the prospective participant to 
the participant's participation in the procedures(s) involved in the research. 

 

Exempt Status is given to proposals which pose no more than minimal risk, test only 
participants who belong to the SUU campus community and who are not considered 
vulnerable, and where there is no intent to publish/present the results off campus and 
meet the other criteria identified in CFR, Title 45, Part 46.101 (b).  Only an the IRB 
can assign a protocol exempt status.  Protocols with this status are not subject to 
continuing reviews, audits, or project closure requirements, as long as no material 
changes are made to the protocol.  Initial review and status determination of these 
proposals are made by a college IRB. 
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Expedited Status is given to proposals which pose no more than minimal risk, test 
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than minimal risk, test only participants who belong to the SUU campus community 
and who are not considered vulnerable, and where there is an intent to publish/present 
the results off campus are given expedited status as well. and meet the other criteria 
identified in CFR, Title 45, Part 46.110.  Only anthe an IRB can assign a protocol 
expedited status.  Proposals assigned this status are reviewed by a college IRB. 

 

Full Board Review Status is given to a proposal if more than minimal risk is involved 
or a vulnerable population(s) is tested.  Only anthe an IRB can assign a protocol full 
board review status.  Proposals assigned this status are initially assessed by a college 
IRB but are reviewed by the University IRB. 

 

Office of Sponsored Projects (OSP) Sponsored Programs, Agreements, Research, and 
Contracts (SPARC) is charged with assisting faculty and other university personnel to 
achieve funding for research and other scholarly activity and to provide oversight on 
issues of federal, state and university compliance, laws and regulations. 

 
Office for Human Research Protections (OHRP) is a federal office charged with 
ensuring compliance with the Code of Federal Regulations, 45 CFR 46, for federally 
funded research. 

 
Human Research Protections Program (HRPP) is an SUU sponsored program charged 
with protecting the rights and welfare of human research participants, as well as 
training, administering, and overseeing SUU's institutional review boards. 

 
IV. POLICIES AND PROCEDURES: 

 
A. The IRB uses the Code of Federal Regulations, 45 CFR 46, Protection of 

Human Subjects (Effective July 14, 2009). The following policies and 
procedures serve to operationalize and summarize relevant aspects of the 
Code. 

 
B. IRB Membership: 

 
1. The IRB will consist of at least eight members, with varying 

backgrounds to promote complete and adequate review of research 
activities commonly conducted by SUU.  The IRB shall be sufficiently 
qualified through the experience and expertise of its members, and the 
diversity of the members, including consideration of race, gender, and 
cultural backgrounds and sensitivity to such issues as community 
attitudes, to promote respect for its advice and counsel in safeguarding 
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the rights and welfare of human participants.  In addition to possessing 
the professional competence necessary to review specific research 
activities, the IRB shall be able to ascertain the acceptability of 
proposed research in terms of institutional commitments and 
regulations, applicable law, and standards of professional conduct and 
practice.  The IRB shall therefore include persons knowledgeable in 
these areas.  If the IRB regularly reviews research that involves a 
vulnerable category of participants, such as children, prisoners, 
pregnant women, handicapped or mentally disabled persons, 
consideration shall be given to the inclusion of one or more individuals 
who are knowledgeable about and experienced in working with these 
participants. 

 
2. Every nondiscriminatory effort should be made to ensure that the IRB 

does not consist entirely of men or entirely of women, and that no 
selection is made to the IRB on the basis of gender.  The IRB shall not 
consist entirely of members of one profession or academic discipline. 

 
3. The IRB shall include at least one member whose primary concerns  

are in scientific areas and at least one member whose primary concerns 
are in nonscientific areas. 

 
4. The IRB shall include at least one member who is not otherwise 

affiliated with SUU and who is not part of the immediate family of a 
person who is affiliated with the institution. 

 
5. No IRB member shall participate in the IRB's initial or continuing 

review of any project in which the member has a conflicting interest, 
except to provide information requested by the IRB. 

 
6. The IRB may, at its discretion, invite individuals with competence in 

special areas to assist in the review of issues which require expertise 
beyond or in addition to that available on the IRB. These individuals 
may not vote with the IRB. 

 
C. IRB Training 

 
1. With the exception of members from the community, each member of  

anthean IRB will complete the computer based training program 
sponsored by NIH (http://phrp.nihtraining.com/users/login.php) prior 
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to conducting any IRB business.  Proof of completion certificates will 
be kept on file with SUU's OSRG IRB. 

 
2. IRB members will receive continued training at the beginning of their 

meetings on an as needed basis.  This training will be provided by 
SUU's Director of the HRPP. 

 
D. Southern Utah University’s IRB 

 
1. The University will establish and maintain one University IRB with at 

least one member from each individual college.  The number of 
committee members per college IRB will be justified by the volume of 
proposals that each receives. 

 
2. Membership for the University IRB will adhere to the requirements 

described in Section IV.B of this document 
 

3. Typically, IRB members will review protocols for all research 
activities which involve human research participants submitted by 
faculty, staff, or students from their own college after being assigned 
to a review by the IRB chairperson. In the event that the IRB member 
determines that a protocol involves more than minimal risk and/or 
involves one or more vulnerable populations, the protocol will be sent 
to the IRB chairperson for a Full-Board review. In addition to these 
reviews, the IRB will review protocols submitted by an investigator 
not affiliated with Southern Utah University (SUU) who wishes to 
conduct research on the campus of SUU. 

 
E. Appointment of Members to the University IRB 

 
1. The Institutional Official appoints members to the IRB at the 

beginning of each academic year.  Members of the University IRB 
serve up to a three year term. IRB members can serve additional three 
year terms, if warranted. 

 
2. Faculty who serve on the IRB shall not be required to serve on any 

other University level committee. 
 

F. Review of Research Proposals 
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1. Researchers seeking IRB approval must complete and submit an IRB 
Proposal Submission form to the IRB. All proposals must be received 
by the IRB chairperson electronically by the 7th day of the month 
during the fall and spring semesters to be considered for review in the 
same month. Proposals received after the 7th day of the month will be 
considered in the subsequent month. Within one week of its receipt, 
the chairperson of the IRB will disseminate the proposal submission 
form to one of the members of the IRB for an initial assessment of 
minimal risk and vulnerable population status. The member who 
conducts this initial review will typically be the board member 
associated with the college from whence the proposal originated. The 
IRB member assigned to the initial review will complete the Initial 
Assessment of Minimal Risk and Vulnerable Population Status form. 
This form must be submitted to the IRB chairperson within one week 
of receipt of proposal. 

 
2. Proposals determined to involve more than minimal risk and/or use of 

vulnerable population(s) will be forwarded to the IRB chairperson and 
will be distributed to members of the IRB for a Full-Board Review. 

 
3. Proposals determined to pose no more than minimal risk AND which 

do not involve a vulnerable population(s) will be assigned either 
Exempt or Expedited status by the initial reviewer.  The initial 
reviewer will complete either the Documentation of Exempt Review or 
Documentation of Expedited Review form.  The completed form must 
be returned to the IRB chairperson along with, and at the same time as 
the Initial Assessment of Minimal Risk and Vulnerable Population 
Status form. 

 
i. The initial reviewer will consult the OHRP website for a 

current list of research categories permissible for expedited 
review. 

 
ii. The initial reviewer will document which category(ies) 

permissible for expedited review apply. 
 

4. IRB members who review protocols which receive exempt or 
expedited status will duly consider each of the following in their 
assessment of the protocol: 
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i. Minimization of risks and maximization of benefits 
 

ii. Required elements for informed consent 
 

iii. Method for obtaining informed consent 
 

iv. Method of subject selection and recruitment 
 

v. Privacy and confidentiality 
 

5. In the event a protocol is approved by the initial reviewer, the IRB 
chairperson will notify the primary investigator (PI) or faculty/staff 
supervisor (if PI is a student) of this decision in writing. 

 
6. In the event the protocol is NOT approved by the initial reviewer, the 

IRB chairperson, solely or along with other members of the IRB, will 
review the protocol. In the event that the protocol is rejected, the IRB 
chairperson will notify the primary investigator (PI) or faculty/staff 
supervisor (if PI is a student) of this decision in writing.  Included in 
the documentation will be a description /explanation of the reason(s) 
for its non-approval.  The PI will be given an opportunity to resubmit 
the protocol after making any and all revisions requested by the initial 
reviewer, or request an IRB Full-Board review of the protocol as is. 
Revised protocols are to be submitted to the IRB chairperson, who will 
forward them on to the initial reviewer for reconsideration. Submission 
of revised protocols can occur on a rolling basis during the fall and 
spring semesters. The reviewer will notify the chairperson of his/her 
decision (in writing and with adequate explanation if again the 
proposal is not accepted) within one week of receiving the 
resubmission. 

 
7. IRBs will NOT conduct ex post facto reviews of protocols. Conducting 

human subjects research without prior IRB approval is in violation of 
SUU Policy 6.14, and infractions will result in written notification to 
the SUU Research Integrity Officer. 

 
G. IRB Full-Board Review of Research 

 
1. For proposals which have been assessed as more than minimal risk or 

which involve the use of one or more vulnerable populations, a Full- 
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Board review will occur. The IRB member assigned to review the 
initial protocol submission will forward a copy of the completed Initial 
Assessment of Minimal Risk and Vulnerable Population Status form 
for said proposal. 

 
2. Within one week of its receipt, the IRB chairperson will disseminate 

copies of these materials to each member of the IRB.  The IRB will 
meet between the 15th and end of each month as needed during the fall 
and spring semesters to conduct Full-Board review(s). 

 
3. IRB meetings require that a majority of its members be present 

including at least one non-scientist member (i.e., a quorum).  IRB Full- 
Board reviews require that all members of the committee receive a 
copy of the proposal no less than one week prior to a scheduled 
meeting.  Approval of the protocol is by a majority vote of this 
quorum.  Should the quorum fail during a meeting, the IRB may not 
take further actions or votes unless the quorum can be restored. 

 
4. All IRB meetings will be open to the PI and the general public in 

accordance with Utah state law. The PI and any other individual 
affiliated with a proposal being reviewed may not be present during 
voting on said proposal. 

 
5. IRB members will duly consider each of the following in their 

assessment of a protocol: 
 

i. Risk/benefit analysis 
 

ii. Informed consent 
 

iii. Selection of subjects 
 

iv. Privacy and confidentiality 
 

v. Monitoring and observation 
 

vi. Additional safeguards 
 

vii. Incentives for participation 
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6. In the event a proposal is NOT approved through the IRB review, the 
PI or faculty/staff supervisor (if PI is a student) must be notified in 
writing of this decision.  Included in the documentation will be a 
description/explanation of the reason(s) for its non-approval.  The PI 
will be given an opportunity to respond in person or in writing at the 
next IRB meeting. 

 
7. IRB members will document their reviews by completing the 

Documentation of Full Board Review form.  This form will solicit 
protocol specific information in each of the categories listed in Section 
IV of this policy. 

 
8. In the event that investigators not affiliated with Southern Utah 

University wish to conduct research on the SUU campus, those 
investigators must submit a copy of a) the IRB proposal they 
submitted to their own institution, and b) a copy of their IRB’s 
approval letter.  The chairperson of the IRB will forward these 
materials to each of the IRB members.  Concerns will be reviewed at 
the next meeting, with the minutes of the meeting serving as the 
review.  A letter of acknowledgement will then be sent to the PI and 
any SUU affiliates. 

 
 

H. Continuing Reviews of Approved Research 
 

1. Proposals assigned expedited or Full-Board review status  and 
approved by the IRB will be subject to continuing review by the IRB. 

 
2. The IRB will establish how often the research will be reviewed.  All 

research which requires continuing review must be reviewed no less 
than once annually.  The frequency with which a protocol will undergo 
continuing review will be proportionate to the level of risk involved in 
the research and the extent to which a PI or faculty/staff supervisor (if 
PI is a student) has a history of infractions to policy 6.20. 

 
3. Continuing reviews must be substantive and meaningful.  Within two 

weeks prior to the established deadline for a continuing review, the PI 
must complete and submit the Continuing Review of Approved 
Research form to the chairperson of the IRB. 
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4. The Continuing Review of Approved Research form will consist of a 
protocol summary and a status report on the progress of the research. 
The form will solicit information on the following: 

 
i. the number of subjects accrued; 

 
ii. a summary of adverse events and any unanticipated problems 

involving risks to subjects or others and any withdrawal of 
subjects from the research or complaints about the research 
since the last IRB review; 

 
iii. a summary of any relevant recent literature, interim findings, 

and amendments or modifications to the research since the last 
review; 

 
iv. any relevant multi-center trial reports; 

 
v. any other relevant information, especially information about 

risks associated with the research; and 
 

vi. a copy of the current informed consent document and any 
newly proposed consent document. 

 
5. The IRB member who originally approved the protocol will conduct 

the continuing review within two weeks of receiving the Continuing 
Review of Approved Research form.  In the event the reviewer 
determines that the research should be discontinued or revised, the 
Continuing Review of Approved Research form will be disseminated to 
all members of the IRB and discussed at the next convened meeting, 
after receiving the review form. 

 
6. If the research was initially approved through a Full- Board review, the 

chairperson will submit the review form to all members of the IRB. 
Assessment of the continuing review information will be conducted at 
the next IRB meeting, after receiving the review form. 

 
7. IRB members/chairpersons who conduct continuing reviews will 

receive a copy of the initial protocol including any modification 
previously approved by the IRB.  Upon request, members will have 
access to the complete IRB protocol file and relevant IRB minutes. 
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8. Decisions based on assessment of the Continuing Review of Approved 

Research form will be conveyed in writing to the PI or faculty/staff 
supervisor (if PI is a student). 

 
I. Request for an Extension of an Approved Protocol 

 
1. IRB approval for a specific protocol (Expedited or Full-Board review 

status only) will in most cases terminate within one year of its 
approval date. 

 
2. It is at the discretion of the IRB member who reviewed the protocol to 

establish the expiration date for the protocol's approval. Consideration 
will be given to the nature of the risks and benefits associated with the 
research. 

 
3. Requests for an extension of the project's approval expiration date will 

require the PI to submit a completed Approved Protocol Extension 
form to the chairperson of the IRB that initially approved the protocol. 
This form should be submitted no later than four weeks prior to the 
project's expiration date to avoid any disruption in research activities. 

 
4. If an extension is requested for a protocol approved by the IRB, the 

chairperson of the IRB will forward the request to all members of the 
committee, who will review and decide on the request at a meeting to 
be convened after all members have received the request. 

 
5. Final decisions to grant or refuse a request for extension will be 

conveyed to the PI or faculty/staff supervisor (if PI is a student.)  If the 
decision is made to not grant an extension, the reason(s) why will be 
detailed in writing. 

 
J. Project Closure 

 
1. All approved protocols with expedited or Full-Board review status 

require the PI or faculty/staff supervisor, if the PI is a student, to 
complete and submit a Project Closure form within 30 days of the 
project's completion.  This form is to be submitted to the chairperson 
of the IRB. 
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K. Random and Selected Audits of Approved Research 
 

1. Once in the fall and once in the spring semester, one previously 
approved and on-going research protocol will be randomly selected by 
the IRB chairperson for a random audit. 

 
2. Investigators with a history of infractions to policy 6.20 may be 

targeted for selected audits of approved and on-going research 
activities.  The chairperson of the IRB will decide whether to require 
an audit, which he/she will conduct.  Investigators with several 
infractions or severe infractions are more likely to be subjected to a 
selected audit. 

 
3. An audit's purpose is to ensure that no material changes to the protocol 

have been made since the previous IRB review.  The auditor will 
examine the PI's materials and apparatus, speak to one or more 
research assistants (if applicable), and review raw data records.  Where 
participants' contact information is known, and the PI has a history of 
infractions to policy 6.20, the auditor will contact 1-5 participants to 
verify the PI's adherence to the approved research protocol.  The 
auditor may also contact participants in the event that 
inconsistencies/infractions appear in the course of the audit. 

 
L. Amendments to Previously Approved Protocols 

 
1. Primary investigators who wish to amend and/or revise a previously 

approved protocol must complete and submit the Proposed Changes to 
a Previously Approved Protocol form to the chairperson of the IRB. 

 
2. Proposed Changes to a Previously Approved Protocol form submitted 

to the IRB chairperson will be reviewed or forwarded to the IRB 
member who approved the research initially.  The IRB member will be 
required to review and decide whether to approve the changes within 
one week of receiving the form.  The reviewer will complete his/her 
section of the form and return it to the IRB chairperson (if not self), 
who will notify the PI in writing. 

 
3. In the event an IRB member has concerns with regards to the proposed 

changes, the original Proposal Submission form and the Proposed 
Changes to a Previously Approved Protocol form will be disseminated 
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to all members of the IRB.  Concerns will be addressed at the next IRB 
meeting. 

 
4. Proposed Changes to a Previously Approved Protocol form submitted 

to the IRB chairperson will be forwarded to all the members of the 
IRB.  The IRB members will be required to review and decide whether 
to approve the changes within one week of receiving the form. The 
reviewer will complete the form and return it to the IRB chairperson. 
Should one or more IRB members have any concerns with respect to 
the proposed changes, these will be discussed at the next IRB meeting 
after the chairperson receives the Proposed Changes to a Previously 
Approved Protocol forms from the IRB members. 

 
5. Proposed changes to a previously approved protocol may not be 

initiated prior to receiving IRB approval, except when necessary to 
eliminate apparent immediate hazards to the participant.  Instructions 
to this effect will be clearly printed on the Proposed Changes to a 
Previously Approved Protocol form and the initial Proposal 
Submission form. 

 
M. Reports of Unanticipated Problems, Risks, and Hazards to Participants 

 
1. The investigator will notify the chairperson of any unforeseeable risks 

or hazards to participants, as soon as they become evident.  Initial 
contact will be made wither in person or by phone.  The investigator 
must complete and submit the Incident Report form to the IRB 
chairpersons within two days of the incident. 

 

2. The IRB chairperson, will report the incident immediately to the 
OSPSPARC, the director of HRPP, the Institutional Official, and the 
Provost.  In cases where the research is supported by a federal grant, 
OSPSPARC will immediately notify OHRP and the Federal agency 
that awarded the grant.  Initial contact will be made either in person or 
by phone.  Copies of the Incident Report form filed by the investigator 
will be sent to the above mentioned people and offices immediately 
upon receipt of the form. 

 
3. The IRB will meet as soon as possible to discuss the implications of 

the incident and what, if any, action(s) need to be taken.  A 
representative from OSPSPARC, HRPP, the University Official, the 

 
Formatted: Strikethrough 

Formatted: Underline 
 

Formatted: Strikethrough 

Formatted: Underline, Not Strikethrough 
 
 
 
 
 
 
 
 

Formatted: Strikethrough 

Formatted: Underline, Not Strikethrough 

Formatted: Strikethrough 



 

 
 
 
 

Policy #  6.20 
SOUTHERN UTAH UNIVERSITY Date Approved: 12/15/94 

Policies and Procedures Date Amended:  05/03/2013 
Reviewed w/no Changes: 

Office of Responsibility: Prov 
Page 18 of 33 Page: 18 of 3 

 
 

SUBJECT:  INSTITUTIONAL REVIEW BOARD FOR RESEARCH ON HUMAN 
PARTICIPANTS 

 
 

Provost, and the University's legal consultant will be invited or 
requested to attend.  Proposed actions from this meeting will not 
supersede those required by OHRP and/or the federal granting agency, 
to the extent required by law. 

 
N. Notification of IRB Decisions and Actions 

 
1. All IRB decisions pertaining to a protocol will be conveyed in writing 

(electronically) to the PI or faculty/staff supervisor (if PI is a student) 
 

2. All IRB decisions and actions will be documented at their respective 
meetings. The minutes of these meetings will be e-mailed to each IRB 
members, OSPSPARC, the Director of the HRPP, and the Provost, as 
soon as they become available. 

 
O. Nature and Retention of IRB Records 

 
1. The chairperson of the IRB is responsible for keeping adequate records 

of its members, the minutes of IRB meetings, correspondence with 
researchers, and all completed IRB forms. 

 
2. IRB records must be retained for at least 3 years, and records relating 

to research that is conducted must be retained for at least 3 years after 
completion of the research. 

 
3. All records will be kept by the SUU Director of the OSPSPARC.  Files 

must be accessible for inspection and copying by authorized 
representatives of the University and of the HHS, and by the public in 
accordance with Utah state law, at reasonable times and in a  
reasonable manner. 

 
4. The minutes of IRB meetings will record the members who attended 

the meeting, actions taken at the meeting, the outcome of the vote on 
research protocols including the number of members voting for or 
against approval and abstaining, the basis for requiring any 
modifications or revisions in research procedures or the informed 
consent process or forms, documentation of any specific findings 
required by the federal regulations, and a written summary of the 
discussion of issues and their resolution. 
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P. Noncompliance with Policy 6.20 
 

1. All faculty, students, and staff named individually or collectively (e.g. 
students enrolled in courses where human subjects research is 
conducted) in an approved research protocol must adhere strictly to 
policy 6.20. 

 
2. All reports of non-adherence to the policy will be investigated by the 

chairperson of the IRB who initially approved the protocol. 
 

3. The IRB chairperson will present the evidence to the IRB members. 
Should the IRB decide that a preponderance of the evidence support 
one or more infractions to policy 6.20, the IRB chairperson is 
authorized to take one or more of the following actions voted on by the 
IRB members (which one will depend on the severity and frequency of 
the infraction): 

 
i. A letter describing the infraction(s) and cautionary statements 

may be sent to the PI or faculty/staff supervisor (if PI is a 
student). 

 
ii. A letter describing the infraction(s) and IRB actions in 

response to the infractions(s) may be sent to the chairperson of 
the PI's or faculty/staff supervisor's (if PI is a student) 
department. 

 

iii. A letter describing the infraction(s) and IRB actions in 
response to the infraction(s) may be sent to the OSPSPARC, 
the director of HRPP, and the Provost. 

 
iv. A letter describing the infraction(s) and IRB actions in 

response to the infraction(s) may be sent to OHRP and/or the 
federal Agency which funded the project. 

 
v. The PI or faculty/staff supervisor (if PI is a student) may be 

required to suspend or discontinue the research project for 
which IRB approval was granted. 

 
 

Formatted: Strikethrough 

Formatted: Underline 

Formatted: Underline 



 

 
 
 
 

Policy #  6.20 
SOUTHERN UTAH UNIVERSITY Date Approved: 12/15/94 

Policies and Procedures Date Amended:  05/03/2013 
Reviewed w/no Changes: 

Office of Responsibility: Prov 
Page 20 of 33 
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vi. The PI or faculty/staff supervisor (if PI is a student) may be 
required to suspend or discontinue all research activities for 
which IRB approval has been granted. 

 
vii. The PI or faculty/staff supervisor (if PI is a student) may be 

prohibited from participating in any research activity while 
remaining at SUU. 

 
viii A formal report to be sent to the Research Integrity Officer 

with a request to be considered as an act of research 
misconduct. 

 
Q. Responsibilities and Rights of the Institution 

 
1. The institution will encourage and promote constructive 

communication among the institutional officials, research 
administrators, department  chairs, research investigators, clinical care 
staff, human participants, and all other relevant parties as a means of 
maintaining a high level of awareness regarding the safeguarding of 
the rights and welfare of the participants, recognizing the ethical codes 
of behavior operating within the various academic disciplines. 

 
2. The institution will support the principle of free inquiry, and provide 

an atmosphere favorable for research and supportive of academic 
freedom. 

 
3. The institution will exercise appropriate administrative overview 

carried out at least annually to assure that its practices and procedures 
designed for the protection of the rights and welfare of human subjects 
are being effectively applied. 

 
i. The University will staff, maintain, and support the HRPP. 

 
ii. HRPP is responsible for: 

Communication & Education 

a. Promoting communication among the research 
administrators, department heads, investigators, clinical 
care staff, human subjects, and institutional officials, as 
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a means of maintaining a high level of awareness 
regarding the ethical conduct of research, and 
safeguarding the rights and welfare of subjects. 

 
b. Maintaining access to the institution's Assurance, 

copies of pertinent Federal regulations, policies and 
guidelines related to the involvement of human 
participants in research, as well as institutional policies 
and procedures. 

 
c. Educating the members of its research community in 

order to establish and maintain a culture of compliance 
with Federal regulations and institutional policies 
relevant to the protection of human participants. 

 
Record-keeping & Reporting 

 

a. Ensuring that IRB records are being maintained 
appropriately and that the records are accessible, upon 
request, to authorized Federal officials. 

 
b. Ensuring that the certification of IRB approval of 

proposed research to the appropriate Federal 
department or agency for federally supported research. 

 
Monitoring & Oversight 

 

a. Ensuring that appropriate oversight mechanisms to 
ensure compliance with the determinations of the IRB 
have been implemented. 

 
b. Ensuring that all cooperating performance sites in 

Federally supported research have appropriate OHRP- 
approved assurances and provide Certifications of IRB 
review to the appropriate Federal authorities. 

 
c. Ensuring that performance sites cooperating in non- 

Federally supported research have, and can document, 
appropriate mechanisms to protect human participants. 
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d. Ensuring that cooperative IRB review arrangements are 
documented in writing in accordance with OHRP 
guidance. 

 
e. Ensuring that all independent investigators, who rely on 

the institution's IRB, have documented, in accordance 
with OHRP guidance, their commitment to the 
institution's human participants protection requirements 
and to the IRB's determinations. 

 
4. The institution will provide for meeting space and sufficient staff 

to support the IRBs' review and record-keeping duties. 
 

5. Research covered by this policy may be subject to further appropriate 
review by officials of the institution.  However, those officials may not 
approve research if it has not been approved by anthean IRB. 

 

R. Responsibilities and Rights of the Investigator 
 

1. The primary investigator (and supervisor if applicable) must complete 
the NIH sponsored training course, currently located at:  
http://phrp.nihtraining.com/users/login.php .  The primary investigator 
or supervisor (if PI is a student) is responsible for ensuring that all 
other investigators involved with the project are appropriately and 
adequately trained in the protection of human research participants. 

 

2. Proof of completion certificates will be kept on file with SUU's 
OSPIRB.  No protocol will be approved by anthean IRB until all 
required certificates are on file with OSP the IRB OSP. 

 
3. The PI and faculty/staff supervisor (if PI is a student) must read and 

understand SUU Policy 6.20, and all instructions provided by the IRBs 
for securing and maintaining IRB approval. 

 
4. Should investigators wish to appeal an IRB decision, they must first do 

so internally.  That is, the appeal must be presented initially to the 
chairperson of the IRB the appeal was not resolved, the investigator 
may then appeal to the director of HRPP.  Note that no individual or 
office at the University may approve a protocol which was not 
approved by the IRBs. 
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V. Decision Charts 
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Memo to SUU Board of Trustees 
Proposed Name Change for a Graduate School 

by Mark Atkinson, Dean of Graduate Studies 
August 2016 

 

Dear Trustees, 
 
Thank you so much for reviewing this proposal of a School [college] name change, due to a structural 
reorganization. 

 
This proposal is a response to the structural shift and increased responsibilities within SUU graduate education, 
for the School of Graduate & Continuing Studies (SGCS). The proposal is a request to change our name to 
Graduate & Online School. 

 
The University has made various structural changes in the past year. Two such changes that affect us are 
increased responsibilities serving graduate education, which include recruitment, marketing, admissions 
functions, and online student mentoring. Another is moving the last remnant of continuing education to a more 
appropriately aligned college. 

 
This leaves our School with a welcomed and effective focus toward the online-only, primarily non-traditional 
learner. Our principle focus is graduate education, but also includes undergraduate online-only learners as well. 
Many of our success stories involve SUU alumni that have [had] given up on ever finishing a degree. We are 
finding them and bringing them home to SUU through online classes! We create pathways for them all the way 
through a masters degree. 

 
A title change would establish a graduate school and also importantly, formally promote our offerings in online 
education. 

 
In collaborating with SUU Marketing Communication, we discovered that we need a concise and brief School 
title that accurately describes our work and to intended audiences. While this will be a departure from tradition 
to have such a short title, the key words: Graduate - Online - School, very accurately convey our offerings and 
utility to both our internal and external audiences. This title would be brief enough to be memorable. 

 
SUU Marketing Communication has suggested we use the moniker: GO!, borrowing the G from Graduate and 
the O from Online. This would give us many possibilities to promote SUU with varied tag lines such as: GO 
SUU!, GO Online!, GO Back 2 College!, and so forth. 

 
Thanks so much for considering this update. 

Sincerely, 

 
Dr. Mark Atkinson 
Dean, Graduate Studies 



 

Cover/Signature Page - Abbreviated Template/Abbreviated Template with Curriculum 
 

Institution Submitting Request: Southern Utah University 
Proposed Title: Graduate & Online School 
Currently Approved Title: School of Graduate & Continuing Studies 
Location: Cedar City, Utah Campus 
Department: Academic Affairs Division 
Recommended Classification of Instructional Programs (CIP) Code1 (for new programs): N/A 
Current Classification of Instructional Programs (CIP) Code (for existing programs):  N/A 
Proposed Beginning Date (for new programs): 08/29/2016 
Institutional Board of Trustees’ Approval Date: 09/23/2016 

 
Proposal Type (check all that apply): 

Regents’ General Consent Calendar Items 
R401-5 OCHE Review and Recommendation; Approval on General Consent Calendar 

SECTION NO. ITEM 
5.1.1 Minor* 
5.1.2 Emphasis* 
5.2.1 (CER P) Certificate of Proficiency* 
5.2.3 (GCR) Graduate Certificate* 

5.4.1 XX 

New Administrative Unit 
Administrative Unit Transfer 
Administrative Unit Restructure/Name Change 
Administrative Unit Consolidation 

5.4.2 Conditional Three-Year Approval for New Centers, Institutes, or Bureaus 
 

5.4.3 
New Center 
New Institute 
New Bureau 

5.5.1 Out-of-Service Area Delivery of Programs 
 

5.5.2 
Program Transfer 
Program Restructure 
Program Consolidation 

5.5.3 Name Change of Existing Programs 
*Requires “Section V: Program Curriculum” of Abbreviated Template 

 
Chief Academic Officer (or Designee) Signature: 
I certify that all required institutional approvals have been obtained prior to submitting this request to the 
Office of the Commissioner. 

 
 
 

 

Signature Date: 08/29/2016 
 

Printed Name: Brad Cook, Provost 
 
 
 
 
 

 

1 CIP codes must be recommended by the submitting institution. For CIP code classifications, please see http://nces.ed.gov/ipeds/cipcode/Default.aspx?y=55. 

http://nces.ed.gov/ipeds/cipcode/Default.aspx?y=55


 

Program Request - Abbreviated Template 
Southern Utah University 

Name Change to: Graduate & Online School 
August 29, 2016 

 
Section I: Request 

 
Southern Utah University (SUU) is requesting approval for an administrative unit restructure and name 
change. Currently, the School of Graduate and Continuing Studies (SGCS) is responsible for providing 
leadership to all of the graduate programs at SUU. Likewise, SGCS is responsible for providing support for 
all of SUU’s online offerings. This proposal, therefore, is to change the name of this existing administrative 
unit to Graduate & Online School. 

 
Section II: Need 

 
SUU has made various structural changes to SGCS in the past year. One change involves increased 
responsibilities regarding graduate education, including an active role in recruitment, marketing, and 
admissions functions, as well as online student mentoring. Another change is the recent realignment of 
SUU’s continuing education and concurrent enrollment programs to a different administrative unit that is 
better able to support these functions. 

 
As a result, SGCS has sharpened its focus on three central areas: (i) graduate studies, (ii) online education, 
and (iii) non-traditional learners. A name change to the administrative unit to Graduate and Online      
School would reflect this clear focus on graduate studies and formally promote SUU’s offerings in online 
education. Likewise, the resulting name of Graduate and Online School would serve as a central      
location to reach out to non-traditional students who have not completed an undergraduate degree or those 
who seek to complete one of SUU’s graduate programs. 

 
In collaboration with SUU’s office of Marketing Communication, it was recommended that a concise and 
brief name for this administrative unit would be most effective. Based on this professional advice, the name 
Graduate and Online School will succinctly and accurately describe the core responsibilities of the 
administrative unit. The name Graduate and Online School will also accurately convey the structure and 
function of the administrative unit to both internal and external audiences. 

 
Section III: Institutional Impact 

 
This change would have no administrative, spatial, personnel, equipment, or programmatic impacts. The 
structural changes mentioned in this document have already taken place and require no further attention at 
this time. 

 
Section IV: Finances 

 
This change would have minimal financial impacts (mostly associated with signage, business cards, and 
some limited print marketing materials). Some expense will be required for a new logo design, but 95% of 
visual marketing takes place on websites and social media. Existing funds within the administrative until will 
suffice to cover these minimal expenses, no additional financial resources will be needed. 



 

Section V: Program Curriculum 
 

***THIS SECTION OF THE TEMPLATE REQUIRED FOR EMPHASES, MINORS, AND CERTIFICATES 
ONLY*** 

 
All Program Courses (with New Courses in Bold) 
N/A 

 
Program Schedule 
N/A 



 

Programs Under Development or Consideration 
Southern Utah University 

Fall 2016 
(last updated: September 6, 2016) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

ted for 
Agenda 

Program Name Degree Type Current Status  Projec 
Regents’ 

ted for 
Agenda 

Sports Communication Certificate Planning in Fal 
campus Spring 

l 2015. R401 approved on 
2016. In process (OCHE). Fall 2016 

Global Studies Minor Planning in Spring/Summer 2016. 
R401 development Fall 2016. Spring 2017 

Athletic Training MS Planning Fall 2 
Preparation of 

016. Spring 2017 
R401 late Fall 2016. 

Interdisciplinary Studies MS Planning Fall 2 
Preparation of 

016 Spring 2017 
R401 late Fall 2016. 

Hospitality 
Management BA/BS Discussion phase Summer/Fall 2016. Summer 2017 

Preparation of R401 Spring 2017. 

Sports Management BA/BS Discussion phase Summer/Fall 2016. 
Preparation of R401 Spring 2017. Summer 2017 

Rural Health Nursing MS Planning Fall 2 
Preparation of 

016 / Spring 2017. 
R401 in Summer 2017. Fall 2017 

Dance BFA Discussion phase Fall 2017. 
Preparation of R401 Spring 2018. Spring 2018 

Innovation & Creativity Minor Discussion phase Fall 2017. Summer 2018 
Preparation of R401 Spring 2018. 

Aviation BS Planning Fall 2 
Preparation of 

017 / Spring 2018. 
R401 in Summer 2018. Fall 2018 

Certificates and Endorsements Current Status  Projec 
Regents’ 

 

Online Teaching 
Certificate 

Graduate Certificate 
(Institutional Certificate)   In process Summer 2016 

School and Workplace 
Safety 

Graduate Certificate, 
Endorsement Fall 2016 

(Institutional Certificate) 
Fall 2016 or 
Spring 2017 

Leadership (Franklin 
Covey) Institutional Certificate Fall 2017 Spring 2018 

Online Training Institutional Certificate Fall 2017 Spring 2018 

Theme Park 
Management Institutional Certificate Fall 2017 / Spri ng 2018 Summer 2018 
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