ORDINANCE __________________________

AN ORDINANCE AMENDING SECTION 5.7 (USE OF EQUIPMENT AND VEHICLES) OF THE PAYSON CITY PERSONNEL POLICY
WHEREAS, the Payson City Personnel Policy is a document that is amended from time to time as various issues arise; and
WHEREAS, those currently on the vehicle allowance that travel long distances are not covering their cost of fuel and wear and tear of their vehicles; and

NOW THEREFORE, BE IT ORDAINED BY THE PAYSON CITY COUNCIL, that Section 5.7 of the Payson City Personnel Policy be amended to read as follows:
SECTION 5.7 USE OF EQUIPMENT AND VEHICLES

 XE "Use of Equipment" 

 XE "Vehicles" 

 TC “508  Use of Equipment and Vehicles”
Equipment and vehicles essential in accomplishing job duties are expensive and may be difficult to replace.  When using city owned property, employees are expected to exercise care, perform required maintenance, and follow all operating instructions, safety standards, and guidelines.

Employees are required to notify the Superintendent of machines, tools, or vehicles that appear to be damaged, defective, or in need of repair.  Prompt reporting of damages, defects, and the need for repairs could prevent deterioration of equipment and possible injury to employees or others.  The Superintendent will answer any questions about an employee's responsibility for maintenance and care of equipment or vehicles used on the job.

Because of the nature of insurance coverage for municipal vehicles and employees, it will be necessary for Payson City to take a firm stand on the issue of an employee's driving record. Positions requiring the operation of a city vehicle as an essential function will also require that the applicants driving record be assessed as part of the hiring qualifications. If it is found that the driving record is inadequate, the applicant may be rejected. If, after hire, the city's insurer determines that based on violations, citation, or accidents that an employee will no longer be covered for the operation of a city vehicle, the employee shall be subject to disciplinary action, up to and including termination of employment. 

Vehicle Allowance

 XE "Vehicle Allowance" 
The Payson City Mayor and Council recognize the necessity of specific employees having the availability of a city authorized vehicle at all times. To provide for this necessity, the City Manager may authorize, according to the following policy, the reimbursement (on a monthly or annual basis) for purchase and maintenance of a personal vehicle to be used for city business. These reimbursements shall be appropriated through the electronic deposit program. The amount paid as a car allowance shall be taxed to the employee.  However, the employee may track mileage used for city business and apply for a tax credit on the employees personal taxes.  The following policy will provide for the administration of such vehicles.

· The Vehicle allowance rate shall be authorized by the City Manager and by the Mayor and Council in accordance with the budget approved by the city council.

· An employee that accepts a vehicle allowance also accepts the financial responsibility for all damage incurred to the vehicle while on city business.  The employee must have a valid Utah Driver’s License and maintain a good driving record.
· As a condition of participation in this program, the specific employee shall carry a minimum of $100,000.00 liability automobile insurance policy on the vehicle to be driven on city business. Proof of insurance in the form of copies of the insurance policy will be required by the city at least annually.

· Personal vehicles driven on city business by employees receiving a vehicle allowance should provide a positive and professional image of the city and the employee. Personal vehicles used by employees receiving a vehicle allowance must be approved by the city manager. Vehicles should be maintained in good condition and should be washed regularly. 

· Damage to vehicles should be repaired on a timely basis.

· Employees should report any change of the vehicle which they use for city business to the City Manager

· Employees receiving a vehicle allowance may not receive further reimbursement for city business travel within a seventy five mile radius of Payson City. For city business travel outside the seventy five mile radius, employees receiving a vehicle allowance may receive additional reimbursement at the prevailing IRS rate for each mile over 150 miles upon presentation of proper documentation of mileage and location travelled.  The City Manager must also approve the additional reimbursement.
· Failure to comply with these policies and procedures may result in loss of vehicle allowance and/or reimbursement of costs to the city.

· The improper, careless, negligent, destructive, or unsafe use or operation of equipment can result in disciplinary action, up to and including termination of employment.

· Employees who take leave for longer than a month may be taken off the vehicle allowance for the duration of their leave.  XE "Use of Equipment and Vehicles:Driving Record" 

This Ordinance shall take effect immediately upon its passage by Payson City Council and publication, and the same shall be published in the Payson Chronicle, a newspaper published in Payson City.


Passed by the Payson City Council this 15th day of June, 2016.






________________________________







Richard D. Moore, Mayor
Attest:

_______________________________

Sara Hubbs, City Recorder
