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MEMORANDUM 
 
TO: Members, Utah State Board of Education 
 
FROM: Scott Jones  
 Deputy Superintendent of Operations 
 
DATE: September 8-9, 2016 
 
ACTION:   USOR Transition and Approval of Memorandum of Understanding 

 
 
Background:    
The Utah State Office of Rehabilitation is transitioning to the Department of Workforce 
Services.  Legislation mandated a transition plan.   
 
Board Strategic Plan: 
This item supports the following imperative(s) and strategies in the Board’s Strategic Plan:  

· System Values 
 
Anticipated Action: 
Executive Director Darin Brush and Finance Director Jennifer Roth will provide information on 
the status of the transition.  Their information will focus on the budget and/or financial aspects 
of the transition.  Deputy Superintendent Jones and Executive Director Brush will present a 
Memorandum of Understanding.  It is anticipated that the Finance Committee will approve a 
motion to present the Memorandum of Understanding to the full board for approval.   
 
Contact: Scott Jones, Deputy Superintendent of Operations, 801-538-7514 



OMNIBUS AGREEMENT 
BETWEEN THE 

UTAH DEPARTMENT OF WORKFORCE SERVICES  
AND THE  

UTAH STATE BOARD OF EDUCATION 
FOR THE  

TRANSITION OF THE UTAH STATE OFFICE OF REHABILITATION 
 
 

THIS OMNIBUS AGREEMENT (“Agreement”) by and between the Utah Department of 
Workforce Services (“DWS”) and the Utah State Board of Education (“USBE”) is effective upon the 
signature of both parties and shall remain in effect for one year unless terminated sooner in 
accordance with the terms and conditions herein. Termination or modifications to the agreement shall 
be made in writing with the mutual consent of the parties.  
 

RECITALS 

WHEREAS House Bill 325, Office of Rehabilitation Services Amendments, 2016 General 
Session, modifies the State Office of Rehabilitation Act and related provisions and moves the Utah 
State Office of Rehabilitation (USOR) from USBE to DWS effective October 1, 2016; 

 
WHEREAS USBE was responsible for USOR prior to October 1, 2016;  
 
WHEREAS any and all agreements between DWS and USOR are hereby terminated as no 

longer necessary; 
 
WHEREAS the USOR transition requires preparation in the areas of Financial Management, 

Contract Administration, Purchasing, and Technology Services; 
 
WHEREAS DWS outlined a Transition Plan for the incorporation of USOR to DWS and 

requires USBE to assist with portions of the plan implementation;  
 

THEREFORE, DWS and USBE enter into this Agreement to transition USOR to DWS as 
follows: 

 
1. The effective date of this Agreement is the date of commencement of transition 

preparation as outlined in Attachment A, and that any and all time-sensitive transition preparation 
between said effective date and the date on which this agreement is fully executed are hereby 
approved and ratified. 

2. DWS and USBE will utilize Attachment A – Transition Coordination to define the 
scope of responsibilities of the parties. 
 



3. DWS and USBE are governmental entities as defined in the Utah Governmental 
Immunity Act (Utah Code Ann. 63G-7-101 et. seq.). Nothing in this Agreement shall be construed as 
a waiver by either Parties of any rights, limits, protections or defenses provided by the Act.  Nor shall 
this Agreement be construed, with respect to third parties, as a waiver of any governmental immunity 
to which a party to this Agreement is otherwise entitled.  Subject to and consistent with the Act, each 
party will be responsible for its own actions or negligence and will defend against any claims or 
lawsuit brought against it.  There are no indemnity obligations between these Parties. 
 

ATTACHMENTS 

 

Attachment A – USOR Transition Coordination 

 
SIGNATURES 

 
In witness whereof, the Parties sign and cause this Agreement to be executed. 
 
 
___________________________________   __________________________________ 
Jon Pierpont, Executive Director    Date 
Utah Department of Workforce Services 
 
___________________________________   __________________________________ 
Sydnee Dickinson, Superintendent   Date 
Utah State Board of Education 

 
 
 



ATTACHMENT A 
USOR TRANSITION COORDINATION 

Description of Responsibility Agency 
Responsible 

 Agency Points-of-Contact Deadline 

CONTRACT ADMINISTRATION 
Contract reconciliation – USBE will verify that all USOR 
Contracts have been properly identified and electronic copies 
have been transferred to DWS, including all supporting 
documentation such as contractor compliance/monitoring 
reviews.  

USBE USBE: 
DWS: Brent Newren 
bnewren@utah.gov  

September 30, 2016 

Contractor notification – USBE will notify all USOR contractors 
of the contract reassignment to DWS effective October 1, 2016 

USBE USBE: 
DWS: Brent Newren 
bnewren@utah.gov  

September 30, 2016 

Contract reassignment – All active USOR contracts will be 
reassigned to DWS and all contracts in process that take effect 
after October 1, 2016 will include appropriate reassignment 
language. USBE will cc: the DWS Contract Analyst on all 
pending USOR contract activity.  

USBE USBE: 
DWS: Devin Shipp 
dshipp@utah.gov  

September 30, 2016 

Contract Archives – USBE will transfer all expired USOR 
contracts in its possession to DWS to be archived by DWS. 

USBE USBE:  
DWS: Brent Newren 
bnewren@utah.gov  

September 30, 2016 

FINANCIAL MANAGEMENT 
Draws – USBE will continue to complete all necessary draws 
for USOR grant expenditures which occur at USBE during the 
wrap-up period (October 1 through December 31, 2016).  USBE 
will provide all necessary expense and revenue data to DWS 
weekly, to allow DWS to complete required federal reporting for 
the Vocational Rehabilitation grant.  USBE will complete these 
draws and provide the necessary data at no cost to DWS.   

USBE USBE:  
DWS:  Jennifer Roth 
jenroth@utah.gov  

Weekly in 
accordance with 
CMIA until all 
draws are 
completed. 

Reporting – DWS will complete all necessary federal reporting 
for USOR grants for the wrap-up period (October 1 through 
December 31, 2016).  DWS will complete all necessary federal 
reporting at no cost to USBE. 

DWS USBE: 
DWS:   Jennifer Roth 
jenroth@utah.gov  

Ongoing 



 

Indirect Cost Rate – USBE will provide the provisional USOR 
indirect cost rate to DWS for the period July 1 through 
September 30, 2016, no later than September 15, 2016. USBE 
will provide DWS with the final indirect cost rate when 
submitted and notify DWS upon approval.  

USBE USBE: 
DWS:  Jennifer Roth 
jenroth@utah.gov  

Provisional Rate: 
September 15, 2016 
Final Rate: 
Upon submission 
and approval 

USBE will allow DWS financial personnel continued access to 
Base and Web Extender systems through June 30, 2017 at no 
cost to DWS. 

USBE USBE: 
DWS:  Jennifer Roth 
jenroth@utah.gov  

Ongoing 

Fiscal Year Closeout – USBE will perform all necessary 
procedures to closeout fiscal year 2017 for USOR on or before 
April 30, 2017 in accordance with State Finance procedures and 
guidelines.  DWS will assist with the closeout process as 
needed. 

USBE 
DWS 

USBE: 
DWS:  Jennifer Roth 
jenroth@utah.gov  

April 30, 2017 

USBE will approve out-of-state travel requests and in-state 
airfare as necessary through September 30, 2016, regardless of 
travel dates, so as to avoid booking delays. This activity will 
transition to DWS on 1 October 2016. USBE will provide 
pending travel documentation for travel scheduled but not yet 
completed to DWS no later than September 30, 2016.  

USBE USBE: Cammy Wilcox 
DWS: Ashley Dodson 
adodson@utah.gov  

September 30, 2016 

PURCHASING 
Transitional purchases – USBE will supply DWS with a report 
containing all of the items ordered as of September 30, 2016 but 
not yet delivered and transfer any invoices associated with the 
purchases not yet processed to DWS. 

USBE USBE: 
DWS: 

September 30, 2016 

INVENTORY 
Inventory tracking – USBE will supply a report of all physical 
property including capital assets assets to be transferred to 
DWS. 

USBE USBE: 
DWS: 

September 30, 2016 

TECHNOLOGY SERVICES 
DTS Coordination – USBE will supply DWS with a report of all 
IT equipment, licenses, software to be transferred to DWS. 

USBE USBE: 
DWS: 

September 30, 2016 

USOR PROGRAM 
USBE will facilitate the transfer of USOR federal programs to 
DWS by signing the required grant transfer agreements. 

USBE USBE: 
DWS: Jennifer Roth 
jenroth@utah.gov  

September 15, 2016 
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