
Utah Open and Public Meetings Act
The BasicsThe Basics

M I C H A E L  C R A G U N

Utah Code Ann., Title 52, Chapter 4



Annual Training

T H E P R E S I D I N G O F F I C E R O F T H E P U B L I C B O D Y

g

T H E P R E S I D I N G O F F I C E R O F T H E P U B L I C B O D Y
S H A L L E N S U R E T H A T T H E M E M B E R S O F T H E
P U B L I C B O D Y A R E P R O V I D E D W I T H A N N U A L
T R A I N I N G O N T H E R E Q U I R E M E N T S O F T H I S
C H A P T E RC H A P T E R .

Utah Code Ann. § 52-4-104



Public Policy Declaration

T H E L E G I S L A T U R E F I N D S A N D D E C L A R E S T H A T

y

T H E L E G I S L A T U R E F I N D S A N D D E C L A R E S T H A T
T H E S T A T E , I T S A G E N C I E S A N D P O L I T I C A L
S U B D I V I S I O N S , E X I S T T O A I D I N T H E C O N D U C T
O F T H E P E O P L E ' S B U S I N E S S .

I T I S T H E I N T E N T O F T H E L E G I S L A T U R E T H A T
T H E S T A T E , I T S A G E N C I E S , A N D I T S P O L I T I C A L
S U B D I V I S I O N S : T A K E T H E I R A C T I O N S O P E N L Y ;
A N D C O N D U C T T H E I R D E L I B E R A T I O N S O P E N L Y .

Utah Code Ann. § 52-4-102



Open Meetings

A  M E E T I N G  I S  O P E N  T O  T H E  P U B L I C  U N L E S S  

p g

A  M E E T I N G  I S  O P E N  T O  T H E  P U B L I C  U N L E S S  
C L O S E D  .  .  .  

Utah Code Ann. § 52-4-201



Open Meetings

A  M E E T I N G I S  O P E N  T O  T H E  P U B L I C  U N L E S S  

p g

A  M E E T I N G I S  O P E N  T O  T H E  P U B L I C  U N L E S S  
C L O S E D  .  .  .  

Utah Code Ann. § 52-4-201



Meeting . . .

   T H E  C O N V E N I N G  O F  A  P U B L I C  B O D Y  W I T H  A  

g

.  .  .  T H E  C O N V E N I N G  O F  A  P U B L I C  B O D Y ,  W I T H  A  
Q U O R U M  P R E S E N T  .  .  .

Utah Code Ann. § 52-4-103(6)(a)



Meeting . . .

   T H E  C O N V E N I N G  O F  A  P U B L I C  B O D Y  W I T H  A  

g

.  .  .  T H E  C O N V E N I N G  O F  A  P U B L I C  B O D Y ,  W I T H  A  
Q U O R U M  P R E S E N T  .  .  .

Utah Code Ann. § 52-4-103(6)(a)



Public Body . . . 

A N Y A D M I N I S T R A T I V E A D V I S O R Y

y

. . . A N Y A D M I N I S T R A T I V E , A D V I S O R Y ,
E X E C U T I V E , O R L E G I S L A T I V E B O D Y O F T H E
S T A T E O R I T S P O L I T I C A L S U B D I V I S I O N S T H A T : I S
C R E A T E D B Y T H E U T A H C O N S T I T U T I O N ,
S T A T U T E R U L E O R D I N A N C E O R R E S O L U T I O N ;S T A T U T E , R U L E , O R D I N A N C E , O R R E S O L U T I O N ;
C O N S I S T S O F T W O O R M O R E P E R S O N S ; E X P E N D S ,
D I S B U R S E S , O R I S S U P P O R T E D I N W H O L E O R I N
P A R T B Y T A X R E V E N U E ; A N D I S V E S T E D W I T H
T H E A U T H O R I T Y T O M A K E D E C I S I O N ST H E A U T H O R I T Y T O M A K E D E C I S I O N S
R E G A R D I N G T H E P U B L I C ' S B U S I N E S S .

Utah Code Ann. § 52-4-103(9)(a)



Public Body . . . 

A N Y A D M I N I S T R A T I V E A D V I S O R Y

y

. . . A N Y A D M I N I S T R A T I V E , A D V I S O R Y ,
E X E C U T I V E , O R L E G I S L A T I V E B O D Y O F T H E
S T A T E O R I T S P O L I T I C A L S U B D I V I S I O N S T H A T : I S
C R E A T E D B Y T H E U T A H C O N S T I T U T I O N ,
S T A T U T E R U L E O R D I N A N C E O R R E S O L U T I O N ;S T A T U T E , R U L E , O R D I N A N C E , O R R E S O L U T I O N ;
C O N S I S T S O F T W O O R M O R E P E R S O N S ; E X P E N D S ,
D I S B U R S E S , O R I S S U P P O R T E D I N W H O L E O R I N
P A R T B Y T A X R E V E N U E ; A N D I S V E S T E D W I T H
T H E A U T H O R I T Y T O M A K E D E C I S I O N ST H E A U T H O R I T Y T O M A K E D E C I S I O N S
R E G A R D I N G T H E P U B L I C ' S B U S I N E S S .

Utah Code Ann. § 52-4-103(9)(a)



Public Body . . . 

A N Y A D M I N I S T R A T I V E A D V I S O R Y

y

. . . A N Y A D M I N I S T R A T I V E , A D V I S O R Y ,
E X E C U T I V E , O R L E G I S L A T I V E B O D Y O F T H E
S T A T E O R I T S P O L I T I C A L S U B D I V I S I O N S T H A T : I S
C R E A T E D B Y T H E U T A H C O N S T I T U T I O N ,
S T A T U T E R U L E O R D I N A N C E O R R E S O L U T I O N ;S T A T U T E , R U L E , O R D I N A N C E , O R R E S O L U T I O N ;
C O N S I S T S O F T W O O R M O R E P E R S O N S ; E X P E N D S ,
D I S B U R S E S , O R I S S U P P O R T E D I N W H O L E O R I N
P A R T B Y T A X R E V E N U E ; A N D I S V E S T E D W I T H
T H E A U T H O R I T Y T O M A K E D E C I S I O N ST H E A U T H O R I T Y T O M A K E D E C I S I O N S
R E G A R D I N G T H E P U B L I C ' S B U S I N E S S .

Utah Code Ann. § 52-4-103(9)(a)



Public Body . . . 

A N Y A D M I N I S T R A T I V E A D V I S O R Y

y

. . . A N Y A D M I N I S T R A T I V E , A D V I S O R Y ,
E X E C U T I V E , O R L E G I S L A T I V E B O D Y O F T H E
S T A T E O R I T S P O L I T I C A L S U B D I V I S I O N S T H A T : I S
C R E A T E D B Y T H E U T A H C O N S T I T U T I O N ,
S T A T U T E R U L E O R D I N A N C E O R R E S O L U T I O N ;S T A T U T E , R U L E , O R D I N A N C E , O R R E S O L U T I O N ;
C O N S I S T S O F T W O O R M O R E P E R S O N S ; E X P E N D S ,
D I S B U R S E S , O R I S S U P P O R T E D I N W H O L E O R I N
P A R T B Y T A X R E V E N U E ; A N D I S V E S T E D W I T H
T H E A U T H O R I T Y T O M A K E D E C I S I O N ST H E A U T H O R I T Y T O M A K E D E C I S I O N S
R E G A R D I N G T H E P U B L I C ' S B U S I N E S S .

Utah Code Ann. § 52-4-103(9)(a)



Public Body . . . 

A N Y A D M I N I S T R A T I V E A D V I S O R Y

y

. . . A N Y A D M I N I S T R A T I V E , A D V I S O R Y ,
E X E C U T I V E , O R L E G I S L A T I V E B O D Y O F T H E
S T A T E O R I T S P O L I T I C A L S U B D I V I S I O N S T H A T : I S
C R E A T E D B Y T H E U T A H C O N S T I T U T I O N ,
S T A T U T E R U L E O R D I N A N C E O R R E S O L U T I O N ;S T A T U T E , R U L E , O R D I N A N C E , O R R E S O L U T I O N ;
C O N S I S T S O F T W O O R M O R E P E R S O N S ; E X P E N D S ,
D I S B U R S E S , O R I S S U P P O R T E D I N W H O L E O R I N
P A R T B Y T A X R E V E N U E ; A N D I S V E S T E D W I T H
T H E A U T H O R I T Y T O M A K E D E C I S I O N ST H E A U T H O R I T Y T O M A K E D E C I S I O N S
R E G A R D I N G T H E P U B L I C ' S B U S I N E S S .

Utah Code Ann. § 52-4-103(9)(a)



Public Body . . . 

A N Y A D M I N I S T R A T I V E A D V I S O R Y

y

. . . A N Y A D M I N I S T R A T I V E , A D V I S O R Y ,
E X E C U T I V E , O R L E G I S L A T I V E B O D Y O F T H E
S T A T E O R I T S P O L I T I C A L S U B D I V I S I O N S T H A T : I S
C R E A T E D B Y T H E U T A H C O N S T I T U T I O N ,
S T A T U T E R U L E O R D I N A N C E O R R E S O L U T I O N ;S T A T U T E , R U L E , O R D I N A N C E , O R R E S O L U T I O N ;
C O N S I S T S O F T W O O R M O R E P E R S O N S ; E X P E N D S ,
D I S B U R S E S , O R I S S U P P O R T E D I N W H O L E O R I N
P A R T B Y T A X R E V E N U E ; A N D I S V E S T E D W I T H
T H E A U T H O R I T Y T O M A K E D E C I S I O N ST H E A U T H O R I T Y T O M A K E D E C I S I O N S
R E G A R D I N G T H E P U B L I C ' S B U S I N E S S .

Utah Code Ann. § 52-4-103(8)(a)



Meeting . . .

   T H E  C O N V E N I N G  O F  A  P U B L I C  B O D Y  W I T H  A  

g

.  .  .  T H E  C O N V E N I N G  O F  A  P U B L I C  B O D Y ,  W I T H  A  
Q U O R U M  P R E S E N T .  .  .

Utah Code Ann. § 52-4-103(6)(a)



Quorum . . . 

   A  S I M P L E  M A J O R I T Y  O F  T H E  M E M B E R S H I P  

Q

.  .  .  A  S I M P L E  M A J O R I T Y  O F  T H E  M E M B E R S H I P  
O F  A  P U B L I C  B O D Y ,  U N L E S S  O T H E R W I S E  

D E F I N E D  B Y  A P P L I C A B L E  L A W .

Utah Code Ann. § 52-4-103(11)(a)



Meeting . . .

   T H E  C O N V E N I N G O F  A  P U B L I C  B O D Y  W I T H  A  

g

.  .  .  T H E  C O N V E N I N G O F  A  P U B L I C  B O D Y ,  W I T H  A  
Q U O R U M  P R E S E N T  .  .  .

Utah Code Ann. § 52-4-103(6)(a)



Convening . . . 

T H E C A L L I N G O F A M E E T I N G O F A P U B L I C

g

. . . T H E C A L L I N G O F A M E E T I N G O F A P U B L I C
B O D Y B Y A P E R S O N A U T H O R I Z E D T O D O S O F O R
T H E E X P R E S S P U R P O S E O F D I S C U S S I N G O R
A C T I N G U P O N A S U B J E C T O V E R W H I C H T H A T
P U B L I C B O D Y H A S J U R I S D I C T I O N O R A D V I S O R YP U B L I C B O D Y H A S J U R I S D I C T I O N O R A D V I S O R Y
P O W E R .

Utah Code Ann. § 52-4-103(3)



Convening . . . 

T H E C A L L I N G O F A M E E T I N G O F A P U B L I C

g

. . . T H E C A L L I N G O F A M E E T I N G O F A P U B L I C
B O D Y B Y A P E R S O N A U T H O R I Z E D T O D O S O F O R
T H E E X P R E S S P U R P O S E O F D I S C U S S I N G O R
A C T I N G U P O N A S U B J E C T O V E R W H I C H T H A T
P U B L I C B O D Y H A S J U R I S D I C T I O N O R A D V I S O R YP U B L I C B O D Y H A S J U R I S D I C T I O N O R A D V I S O R Y
P O W E R .

Utah Code Ann. § 52-4-103(3)



Group Messaging

N O T H I N G I N T H I S C H A P T E R S H A L L B E

p g g

N O T H I N G I N T H I S C H A P T E R S H A L L B E
C O N S T R U E D T O R E S T R I C T A M E M B E R O F A
P U B L I C B O D Y F R O M T R A N S M I T T I N G A N
E L E C T R O N I C M E S S A G E T O O T H E R M E M B E R S O F
T H E P U B L I C B O D Y A T A T I M E W H E N T H E P U B L I CT H E P U B L I C B O D Y A T A T I M E W H E N T H E P U B L I C
B O D Y I S N O T C O N V E N E D I N A N O P E N M E E T I N G .

Utah Code Ann. § 52-4-210



Open  Annual notice of regular meeting Open 
Meeting 

Checklist

 Annual notice of regular meeting 
schedule

 At least 24 hours notice of the meeting 
☑ Notice date, time place and agenda posted in 

office, posted on Utah Public Notice 
website and sent to newspaperp p

Utah Code Ann 52-4-202



Open  Agenda identifies topics for Open 
Meeting 

Checklist

 Agenda identifies topics for 
consideration with reasonable 
specificity

☑ Notice

☑ Agenda

 May discuss topics not on the agenda 
when raised by the public but may not 
take final action

Utah Code Ann 52-4-202(6)



Open  Recording required and must be Open 
Meeting 

Checklist

 Recording required and must be 
posted on Utah Public Notice website 
within three days of the meeting

☑ Notice

☑ Agenda

☑ R di☑ Recording

Utah Code Ann 52-4-203 



Open  Any electronic information presented Open 
Meeting 

Checklist

 Any electronic information presented 
by any individual at the meeting must 
be included in the official record of 
th  ti

☑ Notice

☑ Agenda

☑ R di

the meeting
 Pending Minutes
 Must be available within 30 days of the 

☑ Recording

☑ Minutes

 Must be available within 30 days of the 
meeting

 Notice that pending minutes are subject to 
approval and may changeapp ova  a d ay c a ge

 Approved Minutes
 Voted upon in an open meeting

ff l d f h Official record of the meeting
 Posted to Utah Public Notice website 

within three days of approval along with 
i i lany meeting materials

Utah Code Ann 52-4-203 



Electronic Meetings

A P U B L I C B O D Y M A Y N O T H O L D A N E L E C T R O N I C

g

A P U B L I C B O D Y M A Y N O T H O L D A N E L E C T R O N I C
M E E T I N G U N L E S S T H E P U B L I C B O D Y H A S
A D O P T E D A R E S O L U T I O N , R U L E , O R O R D I N A N C E
G O V E R N I N G T H E U S E O F E L E C T R O N I C M E E T I N G S

Utah Code Ann. 52-4-207



Closed meetings

P U B L I C  B O D I E S  M A Y C L O S E  A  M E E T I N G  T O  

g

P U B L I C  B O D I E S  M A Y C L O S E  A  M E E T I N G  T O  
D I S C U S S  C E R T A I N  I S S U E S

Utah Code Ann. § 52-4-204(1)



Closed  Character  professional competence  Closed 
Meeting 

Checklist

 Character, professional competence, 
or physical or mental health of an 
individual

 Permitted Topics  Collective bargaining
 Pending or reasonably imminent 

litigationlitigation
 Purchase, exchange or lease of real 

property
 Sale of real property
 Deployment of security personnel, 

d i   tdevices, or systems
 Investigation of allegations of criminal 

misconduct

Utah Code Ann. 52-4-205



Closed  Interview a person applying to fill an Closed 
Meeting 

Checklist

 Interview a person applying to fill an 
elected position

 Discuss filling a midterm vacancy or 
 Permitted Topics

 Prohibited Topics

temporary absence
 Discuss the character, professional 

competence  or physical or mental competence, or physical or mental 
health of a person under 
consideration to fill a midterm 

  t  bvacancy or temporary absence

Utah Code Ann. 52-4-205



Closed  Start in a properly noticed open Closed 
Meeting 

Checklist

 Start in a properly noticed open 
meeting with a quorum present

 Enter reason(s) for and location of 
 Permitted Topics

 Prohibited Topics

 B f  Cl i

meeting and meeting closing votes of 
members by name into open meeting 
minutes

 Before Closing
 At least 2/3 of members present must 

approve closed meeting
 Announce in open meeting reason(s) 

for and location of closed meeting

Utah Code Ann. 52-4-205



Closed  Approve no actions during the closed Closed 
Meeting 

Checklist

 Approve no actions during the closed 
meeting

 Take minutes of closed meeting 
 Permitted Topics

 Prohibited Topics

 B f  Cl i

(optional)

 Must record closed meeting 
except when discussing: Before Closing

While Closed

except when discussing:
 Character, professional competence, or 

physical or mental health of an individual
 Deployment of security personnel, devices, 

or systems

Utah Code Ann. 52-4-205



Closed  Return to open meeting to take any Closed 
Meeting 

Checklist

 Return to open meeting to take any 
action

 Chair signs sworn statement that 
 Permitted Topics

 Prohibited Topics

 B f  Cl i

body discussed only:
 Character, professional competence, or 

physical or mental health of an individual Before Closing

While Closed

 Afterward

physical or mental health of an individual
 Deployment of security personnel, devices, 

or systems

Utah Code Ann. 52-4-205



Meeting Exclusions

 C H A N C E  G A T H E R I N G

g

 C H A N C E  G A T H E R I N G
 S O C I A L  G A T H E R I N G
 B O D Y  W / E X E C U T I V E  A N D  L E G I S L A T I V E  P O W E R S
 U S T C :  C O N F I D E N T I A L  T A X  M A T T E R S

Utah Code Ann. §§ 52-4-103(6)(b) & 208; 



Enforcement

 R E M O V A L  O F  D I S R U P T I V E  P E R S O N  P E R M I T T E D R E M O V A L  O F  D I S R U P T I V E  P E R S O N  P E R M I T T E D
 S U I T  T O  V O I D  F I N A L  A C T I O N
 S U I T  T O  C O M P E L  C O M P L I A N C E
 I N  C A M E R A  R E V I E W  O F  C L O S E D  M E E T I N G
 C R I M I N A L :  C L O S E D  M E E T I N G  V I O L A T I O N

Utah Code Ann. §§ 52-4-301, 302, 303, 304 & 305




