Appendix B
CDBG Public Notice Website Publishing

A user account associated with the applicant’s entity must be created first. Once a login is established, if
necessary, follow these steps to guide the process of creating the CDBG Public Notice Posting. For assistance in
posting on the public notice website, contact your CDBG program specialist.

Utah Public Notice Website:
Public hearing notice must be posted CORRECTLY on the website at least 7
days prior to the day the public hearing is scheduled.

Publish the Public Notice on the public body’s or government official’s official
website at least (7) days prior to the public hearing date. All public notices
shall comply with the requirements laid out 63G-30-102 as a class A notice.

Step 1: After logging into the Utah Public Notice Website, Under Notices click
“Add Notice”

Agencies Search Utshgov ~ Q

Welcome to the Public Notice Website Administrative Console

The redesigned administrative console allows you to conveniently manage your public notices and related content. Training, instructions, and handy tips for the redesigned site can be found in the
Training section below.

New Features: Along with fully redesigning your user experience updates include:

* Mobile Responsive: A brand new, mabile-friendly user interface.

« Body & Entity Management: Creating and editing your public bodies is now handled in the Archives Hub.

= Notice History: You can naw track every published version of your natice through the Notice Revision History button when viewing notices in the public application, making it easier to track down
changes.

« Newspaper Subscription: Select the newspaper agencies who should receive copies of your notices.

» User Management: Update your roles and contact information in the Archives Hub.

Training, instructions, and handy tips for the redesigned site include the following:

= UPNW Administrative Console Quick Guide
= UNPW Comprehensive Website Manual

Step 2: In the Add Notice section, choose the necessary Government Type, Entity,
and Public Body from the dropdown lists:
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Enmity:

| Depariment of Werkfme Services
Public Bady

| Cammuniy Davaopmant Black Gran (COBG) Pragram

Step 3: Follow the steps in the CDBG Public Notice Templates to add the correct
information to the Notice Information Section. The Notice must be Titled correctly,

or it will be disqualified.

| Department of Workforce Services

Public Body:

‘ Community Development Block Grant (CDBG) Program

MNotice Information

O This is an Emergenc

MNotice Title:

MNotice Subject:

Please Select Subject

MNotice Subject 2:

MNotice Type(s):

1 Motice

Notice Title is First (or Second) Community
Development Block Grant (CDBG) Public
Hearing

If the hearing is held during a bigger meeting,
the notice must be posted separately.

Notice Subject is Public Hearing

Leave the Subject 2 blank
Notice Type is Hearing

O Meeting
O Hearing

O Bond

Event Start Date & Time:

mm/dd/yyyy -1 --

Event End Date & Time:

The date of the public meeting bein)

Event Start Date & Time must be at least 7
days before the actual hearing date. Count
from the date of the meeting and the posting
must be the 8" day before the hearing date.

Event End Date & Time project at least 30
minutes for the hearing.
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Step 4: Add the address of the meeting

Meeting Information

Street Address:
Street Address, Line 2:
City:

ZIP Code:

Step 5: Add in the completed template for the public hearing provided in the CDBG

Application Policy and Procedure handbook to the Description/Agenda section. The

complete CDBG public hearing template MUST be posted here, not just attached as
a separate document:

Description/Agenda:

CDBG POLICY COMMITTEE AGENDA

September 20, 2023

Location: 1385 South State Street

SLC, UT 84115 - Conference Room 157A
10:00 A.M. - 1:00 P.M.

Link to join the meeting electronically-
https://meet.google.com/kud-cmhc-ydo?authuser=0

10:00 AM. Welcome & Introduction - Kendall

10:10 AAM.  Acceptance of March 9 & June 5, 2023 -Meeting Minutes - Kendall-
MOTION

10:15 A.M. Oath of Office and Conflict of Interest - Robert Andreasen

AN.2N A KA D, AAavlaad AF MimtrilaiikiAanm Mimrmii~- HENEPN [ N

If there 1s an option being provided to join electronically, add that information to
the Notice of Electronic or Telephone Participation section:
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Notice of Electronic or Telephone Participation:

ectronic or Telephonic Participation: Purstiam UCA 52-4-207, please note whether or not electronic or telephonic participation is available for the meetings of this Body.

Email copy of notice to:

Multiple email addresses can be added by adding a comma between each email address. No spaces. Ex: email@email.com,anotheremail@email.com)

QOther Information:

Step 6: EMAIL COPY OF NOTICE TO: needs to have at LEAST your AOG’s
CDBG Representative email so they can review the notice for accuracy. It is their
job. And probably add in your own so you can provide evidence of posting.

Step 6: Add attachments, such as an Agenda or the print copy of the CDBG Public
Hearing Notice Template by clicking “Choose File™:

Attachments
Attachment Requirements
Audio file attachments: .MP3, .M4A, WAV, FTR Gold (200MB max)

Other file attachments: .PDF - Portable Document Format | .DOC - Word Document | .DOCX - 2007/2010 Word Document | .WPD - Word Perfect Document | .RTF - Rich Text Format | .XLS - Excel
Spreadsheet | XLSX - Excel Spreadsheet | .ZIP - Compressed file | .DOCM - Open XML Formatted file

Add Attachments

| Choose File | No file chosen

PUBLISH PUE LISH & CREATE NEW PREVIEW SAVE AS DRAFT CANCEL

D

Step 7 (above): Be sure to click Preview to see if anything needs to be fixed before
clicking Publish.
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APPENDIX B

Posting the CDBG Public Hearing

Applicants not properly posting, publishing and holding the public hearings will be
ineligible for funding. Do NOT alter the hearing notice unless it is to post the
minutes. Any other change may disqualify the applicant.

(Screen shot of Utah Public Notice Website)

Browse City Council Results / \
. N - 1. The Notice Title MUST say:
City Council Meeting 02/12/2019 Sched Community Development
Block Grant (CDBG) Public
City Council Meeting 01 Hearing
=
CDBG First Public Hearing % 01/15/2019 Schedul
01.15.2019 City Council Minutes.pdf

Tip: Email the notice to the AOG representative so they can review the
notice for accuracy BEFORE the 7 day posting date. It is their job.

Emergency Notice:

Email copy of notice to: / 2. Email to
AOG Rep
Audio File Address:

Status: ACTIVE

Attachments

Audio file attachments: MP3, WAV, FTR Gold (200MB max)

Other file attachments: PDF - Portable Document Format | DOC - Word Document |
DOCX - 2007/2010 Word Document | WPD - Word Perfect Document | RTF - Rich Text
Format | XLS - Excel Spreadsheet | XLSX - Excel Spreadsheet | ZIP - Compressed file |
DOCM - Open XML Formatted file

File Attachment Category Date Added Remove
2L%igen%%ary 7, 2020 Audio Recording v Q&ded: 2020/02/07 10:48

Choose File | No fil.._hosen

\ | Wl | | Sl J n E
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City Councill

Meeting Location:

Entity: Kamas
Body: City Council

Subject: Grant Proposals

Notice Title: CDBG First Public Hearing
Notice Type: Notice
Event Start Date & Time: January 15, 2019 07:00 Hearing,

Description/Agenda:

/ \Q:: N. Main
3. If the CDBG Public nas . 84036

Hearing will be part of a
larger City Council
Meeting, there must be a
separate notice posted
for the CDBG Public

Map thisl

ntact Information:

435-783-4630

wnload Attachments:

nas Public Motice 1.pdf Public

/ormation Handout

COMMUNITY DEVELOPMENT BLOCK GRANT (CDBG)
Public Hearing Notice

Motice is hereby given that Kamas City will hold a public hearing on Tuesday, January 15,
2019 at the Kamas City Hall, 170 North Main, Kamas, Utah. Kamas City is eligible to apply
to the Utah Department of Workforce Services for funding under the Community
Development Block Grant (CDBG) Small Cities Program, a federally funded program
administered by the State of Utah, Housing and Community Development Division (HCD).
Kamas City is eligible to apply for CDBG funding provided Kamas City meets the applicabl
program requirements. The purpose of the public hearing is to provide citizens with
pertinent information about the Community Development Block Grant program and to allow
for discussion of possible applications. This public hearing will cover eligible activities,
program requirements, and expected funding allocations in the region. The CDBG Program
can fund a broad range of activities, including, but not limited to: construction of public
works and facilities, e.g., water and sewer lines, fire stations, acquisition of real property,
and provision of public services such as food banks or homeless shelters. If the event that
Kamas City chooses to apply for CDBG funding, a second public hearing will be held at a
later time to discuss the project. Further information can be obtained by contacting Kim
Peacock at (435) 783-4630. In compliance with the Americans With Disabilities Act,
individuals needing special accommodations (including auxiliary communicative aids and
services) during this hearing should notify Kim Peacock at the address or phone number
above at least three days prior to the hearing that will be attended. Individuals with
speech and/or hearing impairments may call the Relay Utah by dialing 711. Spanish Relay
litah- 1 RAR 244 AT

Important Note

Utah Public Notice Website:

4 )

4. The complete CDBG
public hearing template
(provided) MUST be
posted here, not just
attached as a separate

document.

&4 Email this to a Friend

Connect

weet

o

m Sign Up to see what your friends like.

Public hearing notice must be posted CORRECTLY on the website at least 7 days prior to the

public hearing date.

Publish the Public Notice on the public body’s or government official’s official website at
least (7) days prior to the public hearing date. All public notices shall comply with the

requirements laid out 63G-30-102 as a class A notice.
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