
 
 

 

TOWN OF FAIRFIELD 
UTAH 

TOWN COUNCIL 
MEETING AGENDA 

 

PUBLIC NOTICE is hereby given that the Town Council of the Town of Fairfield, Utah, will hold a TOWN 
COUNCIL REGULAR MEETING meeting at the date, time, and place below. The agenda is as follows. 

MEETING Town Council Regular Meeting  
DATE & TIME Monday, November 2, 2026, 7:00 p.m. 
LOCATION Fairfield Town Hall, 121 West Main Street, Fairfield, Utah 84013 
REMOTE  Attend remotely at https://www.gomeet.com/FairfieldTown2026 or +1-206-388-4501,            

ID 954 6979. Anchor location: Fairfield Town Hall. 
PRESIDING Mayor Hollie McKinney 
COUNCIL MEMBERS RL Panek, Michael Weber, Tyler Thomas, Richard Cameron 
 

1.​ CALL TO ORDER & ROLL CALL​  

2.​ PLEDGE OF ALLEGIANCE/PRAYER 

3.​ Consider and adopt  RESOLUTION 2026-17 APPOINTING AMI SMITH AS 
FAIRFIELD TOWN RECORDER AND OATH OF OFFICE. 

            

4.​ REPORTS AND DISCUSSION 
4.1​ Sheriff Department Update 
4.2​ Planning Commission update 

4.3​ Discuss and plan the Christmas in the Night Event 

4.4​ Mayor’s Report 

4.5​ Fraud Risk Assessment report 

5.​ CONSENT AGENDA 
Routine items approved by a single motion. Any Council Member may ask that an item be removed and considered separately. 
5.1​ Approval of September TOWN COUNCIL Minutes Sep 9, 2026 

5.2​ Approval of financials for August 2026 and September 2026​  
 

6.​ BUSINESS / ACTION ITEMS 
6.1  ​ Discussion on the Fairfield Culinary Water System and improvements needed 
6.2  ​ Discuss and approve TASK ORDER No. 26-01 General Services Contract Industrial Park Well 

           6.3  ​ Discussion and update on Fairfield Roads.  

           6.4​ Discussion and possible action on  Resolution R2026-18. Adopting a Town Brand Identity and Brand Standards and 
Style Guide,  Exhibit A 

 

 
 

121 West Main Street, Fairfield, Utah 84013  ·  801-766-3509  ·  fairfieldtown-ut.gov 
FOUNDED 1855  ·  INCORPORATED 2004  ·  HOME OF THE 1898 DISTRICT SCHOOL 

Page 1 of 2   

https://www.gomeet.com/FairfieldTown2026


 
 
TOWN OF FAIRFIELD​ TOWN COUNCIL  ·  MEETING AGENDA 

7.​ CLOSED SESSION ​  
Possible motion to close the meeting under Utah Code 52-4-204 for a purpose allowed by Utah Code 52-4-205(1), such as: (a) the 
character, professional competence, or physical or mental health of an individual; (c) pending or reasonably imminent litigation; 
(d) the purchase, exchange, or lease of real property, including water rights or shares; or (f) the deployment of security personnel, 
devices, or systems. 

7.1​ Return to open meeting 
Possible action on matters discussed in closed session. 

8.​ ADJOURNMENT​  

NOTICES 
Order of items. Items on this agenda may be considered in a different order than listed and may be heard earlier or later than any 
time shown, at the discretion of the presiding officer.  

Electronic participation. One or more members may attend electronically under Utah Code 52-4-207  

Accommodations (ADA). In compliance with the Americans with Disabilities Act, individuals needing special accommodations, 
including auxiliary communication aids and services, during this meeting should contact Ami Smith, Town Recorder, at 801-766-3509 or 
recorder@fairfieldtown-ut.gov at least 24 hours before the meeting. 

CERTIFICATE OF POSTING 
I, the undersigned Town Administrator of the Town of Fairfield, Utah, certify that this notice and agenda was posted at least 24 hours 
before the meeting: (1) at Fairfield Town Hall, 121 West Main Street; (2) on the Utah Public Notice Website, utah.gov/pmn; and (3) 
on the Town website, fairfieldtown-ut.gov. A copy was provided to each Town Council member. 

Posted on Friday, Oct 30 at 3:00 PM 

                     October 30, 2026 

Hollie McKinney, Town Administrator 
recorder@fairfieldtown-ut.gov  ·  801-766-3509 

Date signed 
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TOWN OF FAIRFIELD, UTAH 

UTAH COUNTY 

  

RESOLUTION NO. R2026-17 

A RESOLUTION APPOINTING AMI SMITH AS THE TOWN RECORDER OF THE TOWN OF 
FAIRFIELD, UTAH 

WHEREAS, the office of Town Recorder is an appointed position of the Town of Fairfield; and 

WHEREAS, Utah Code Annotated §10-3-916 provides that in each town, the Mayor, with the advice and consent 
of the Town Council, shall appoint a qualified person to the office of Town Recorder; and 

WHEREAS, the Mayor has nominated Ami Smith, who is qualified and has the necessary skills to perform the 
duties of the office; and 

WHEREAS, the Town Council has considered the nomination and finds that the appointment of Ami Smith is in 
the best interests of the Town and its residents; 

NOW, THEREFORE, BE IT RESOLVED by the Town Council of the Town of Fairfield, Utah as follows: 

1. Appointment. Ami Smith is hereby appointed Town Recorder of the Town of Fairfield, effective November 2, 
2026. 

2. Duties. The Town Recorder shall perform all duties required by state law, the Town’s ordinances, and any job 
description or employment agreement approved by the Town Council, including but not limited to: 

• Attending Town Council meetings and keeping accurate minutes; 

• Recording, indexing, and preserving ordinances, resolutions, and other official records; 

• Serving as custodian of the Town seal and official records; 

• Performing election duties as required by law; 

• Responding to public records requests under the Government Records Access and Management Act 
(GRAMA); 

• Maintaining financial records as assigned. 

  
3. Oath of Office. Before entering upon the duties of the office, Ami Smith shall take and subscribe the oath of 
office. 
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4. Effective Date. This Resolution shall take effect immediately upon its passage and adoption. 

PASSED AND ADOPTED by the Town Council of the Town of Fairfield, Utah, this 2nd day of November, 2026. 

TOWN OF FAIRFIELD, UTAH 

  

Hollie McKinney, Mayor  

ATTEST: 

  

______________________, Town Recorder  

Town Council Vote 
Name Aye Nay Abstain 
Hollie McKinney, Mayor ___ ___ ___ 
Michael Weber, Council Member ___ ___ ___ 
Tyler Thomas, Council Member ___ ___ ___ 
R. L. Panek, Council Member ___ ___ ___ 
Richard Cameron, Council Member ___ ___ ___ 
  

CERTIFICATE OF POSTING 

The foregoing Resolution was posted at the Town Office, on the Town website (fairfieldtown-ut.gov), and on the Utah 
Public Notice Website in accordance with applicable law. 

Date posted: ________ 

  

Town Recorder  
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Unapproved Meeting Minutes
Fairfield Town Council

Regular Session
September 9, 2026

Minutes

Date: Wednesday, September 9, 2026
Location: Fairfield Town Office, 121 West Main Street, Fairfield, Utah
Time: 7:00 P.M.
Minutes By: Stephanie Shelley

Call to Order.
1) Roll Call.

Town Council Members Present:
Mayor Hollie McKinney, RL Panek, Tyler Thomas, Michael Weber, Richard Cameron (Online)

           
Staff Present:  Recorder: Stephanie Shelley, Treasurer: Codi Butterfield, Attorney: Brad

            Christopherson (Online), Planner: Jim Spung (Online), Sergeant Garrett Dutson.  

Others Present: Vern Carson

2) Prayer / Pledge Of Allegiance. Tyler Thomas

Reports and Discussion.
1) Sheriff’s Department Update. 

Sergeant Dutson presented the Sheriff’s Department report for August. He reported one injury 
accident, three animal complaints, two agency assists, two motorist assists, three follow-ups, one 
threatening incident, two inspections, two welfare checks, and 27 traffic stops.

Sergeant Dutson also provided an update regarding graffiti reported at the playground. He stated 
that three individuals had been identified as possible suspects. He had made contact with one of 
the three and anticipated contacting another that evening as the investigation continued.

2) Planning Commission Update. 
Chairman Wayne Taylor reported that the Planning Commission had held two meetings to 
complete its work session and public hearing regarding the proposed Conditional Use Permit 
ordinance. He stated that one public comment had been received and considered by the Planning
Commission. Following its review, the Planning Commission forwarded a positive 
recommendation on the proposed ordinance to the Town Council.

3) Mayor’s Report.
Mayor McKinney reported that the current phase of the park project was expected to be 

completed within approximately two weeks. She stated that the project was looking good and, to 
her knowledge, remained under budget for this phase.
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Fairfield Town Council

Regular Session
September 9, 2026

Mayor McKinney reported that Jared Westhoff had submitted documentation for 458 acre-feet of 
water rights for preliminary review related to the Gold Mine development. She forwarded the 
information to Engineer Eric Neil for review to determine whether the proposed water rights were 
adequate for the area before the development moved further forward.

Mayor McKinney reported that the Town had issued a tenant improvement permit to Garth Jacklin
for improvements to his building. She also noted that a building permit had been issued the 
previous month to Ryan Lovendahl for a large barn and indoor arena. Mayor McKinney stated 
that building permit revenue for the Town had already exceeded the amount anticipated in the 
budget for the year and that the budget would need to be adjusted accordingly.

Mayor McKinney provided an update on the Road Master Plan. She stated that she, Councilman 
Panek, and Treasurer Butterfield had recently met with the consultants to discuss roadway 
concerns. Traffic counters had been installed at several locations, including Main Street, Allen’s 
Ranch Road, the north side of Fairfield, and Pole Canyon Boulevard. She explained that the 
counters would collect information on vehicle volume, vehicle classification, and speed. The 
locations were selected in part to better understand existing semi-truck traffic associated with 
North Point and to provide baseline traffic information that could be useful when evaluating 
anticipated traffic from future development.

Mayor McKinney also discussed the ongoing Gold Mine development. She stated that there were 
several moving parts associated with the project and that the developers had been 
communicating with the Town and Planning Commission as the project continued to develop. 
Discussion followed regarding what portions of the proposed development were being referred to 
as “Gold Mine.” Attorney Christopherson explained that the draft materials previously provided to 
the Town appeared to relate specifically to the residential ranchette portion, although it was 
unclear whether the Gold Mine name would ultimately apply to the entire Fairfield project. He 
noted that the materials were still the developer’s draft documents, had not yet been formally 
presented to the Town, and that Town representatives had provided preliminary feedback. Mayor 
McKinney added that both commercial and residential portions had been identified as Gold Mine 
in materials the Town had reviewed.

General Public Comment: Comments may be made on any matter not on the agenda and not related to a 
pending land use application. Comments are limited to two minutes per person, with a total public 
comment period of 14 minutes.
Mayor McKinney opened the general public comment period. No public comments were received

Consent Items.
The Council may approve these items without discussion or public comment and may remove an item to 
the Business Items for discussion and consideration.

1) Approval of minutes - August 12, 2026.
2) Approval of Financials - July 31, 2026.
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Unapproved Meeting Minutes
Fairfield Town Council

Regular Session
September 9, 2026

The Council reviewed the August 12, 2026 meeting minutes and the July 31, 2026 financials. During 
review of the minutes, Councilman Weber noted inconsistencies in how Attorney Brad Christopherson’s 
name and title were referenced and requested that the wording be made consistent throughout the 
document. The corrections were identified and addressed.

Councilman Thomas moved to approve the consent items. Councilman Panek seconded the motion. The
motion passed unanimously.

Mayor McKinney -  Yes
Councilman Thomas - Yes
Councilman Panek - Yes 
Councilman Cameron - Yes 
Councilman Weber  - Yes 

Business Items.
The Council will discuss the following items and may take action as indicated. Public comment will not be
taken unless otherwise noted.

1) Ordinance No. 2026-10 – Conditional Use Permit Procedures and Standards
● Staff Review  , presentation, and discussion of the proposed amending of Fairfield 

Code §§154.180 through 154.188, Relating to Conditional Use Permit Procedures 
and Standards.   
Planner Jim Spung presented the proposed amendments to Fairfield Code §§ 154.180 
through 154.188 regarding conditional use permit procedures and standards. He 
explained that the Town had placed a temporary moratorium on conditional use permit 
reviews to allow time to update the standards and procedures to make them clearer, more
consistent, and legally defensible. Following adoption of the ordinance, the Town would be
able to resume processing conditional use permit applications.

Planner Spung reviewed the proposed CUP process, beginning with a pre-application 
meeting with Town staff to provide applicants with an overview of the process, application 
requirements, and applicable fees. Once an application is submitted, staff would 
determine whether it is complete before distributing it to the appropriate Town staff, Fire 
Marshal, and other reviewing agencies. The Planning Commission would then hold a 
public hearing and forward a recommendation to the Town Council. Under the proposed 
ordinance, final approval authority would shift from the Planning Commission to the Town 
Council. The ordinance also establishes procedures for compliance and appeals following 
a decision.

Planner Spung explained that the amendments provide clearer application requirements 
and allow the Town to require studies or other supporting information necessary to 
evaluate a proposed use. Conditions imposed on a CUP must address identified 
detrimental effects in accordance with State law, and decisions and conditions would be 
clearly documented so both the Town and applicant understand the requirements of the 
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Fairfield Town Council

Regular Session
September 9, 2026

approval. The time allowed before an approved CUP expires if the use has not 
commenced would increase from 180 days to 12 months.

Planner Spung also reviewed provisions addressing modifications, extensions, 
enforcement, and violations. Minor modifications could be approved administratively by 
staff, while significant modifications would be required to return through the Planning 
Commission and Town Council review process. He explained that the existing 
requirement to reevaluate or renew every CUP every five years would be removed. 
Instead, a CUP could be brought back for review when issues or concerns arise. The 
proposed ordinance also clarifies the appeals process and updates definitions supporting 
the revised CUP provisions.
  

● Discussion and consideration of Ordinance No. 2026-10, amending Fairfield Code 
§§ 154.180 through 154.188 relating to Conditional Use Permit procedures and 
standards.
Councilman Weber asked whether it was common for the Town Council to serve as the 
final decision-making authority for conditional use permits. Planner Spung explained that 
larger municipalities commonly have the Planning Commission or planning staff make 
CUP decisions; however, Fairfield receives relatively few applications, making Town 
Council review less burdensome and providing an additional level of review.

Attorney Christopherson stated that it is more common in smaller municipalities for the 
Town Council to serve as the decision-making authority. He noted that the process could 
be revisited in the future if the additional review became burdensome. Discussion followed
regarding the Planning Commission's role and the benefit of having an additional review 
by the Town Council.

Attorney Christopherson explained that conditional uses are permitted uses and cannot be
denied simply because the Town does not want the proposed use. He stated that 
conditions may be imposed to reasonably mitigate identified detrimental effects. A CUP 
may only be denied when a detrimental effect has been identified and reasonable 
conditions cannot adequately mitigate that effect.

Mayor McKinney stated that her concern was the amount of time CUP reviews could 
require from the Planning Commission and that having the Town Council conduct the final 
review could provide additional consideration. Planner Spung clarified that if the Planning 
Commission is unable to reach a majority vote, the application would still be forwarded to 
the Town Council without a recommendation.

● Consider adoption of Ordinance No. 2026-10.
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Fairfield Town Council

Regular Session
September 9, 2026

Attorney Christopherson discussed the appeals process and stated that he was working to
establish a consistent appeals process throughout the Town Code. He explained that the 
intent is to have appeals handled by a hearing officer rather than the Town Council, 
providing review by an individual experienced in the applicable legal matters.

Mayor McKinney noted that the Planning Commission had held a public hearing on the 
proposed ordinance the previous evening and received one public comment. She stated 
that the Planning Commission discussed the concerns raised in the comment and 
considered them in making its recommendation to the Town Council.

Planner Spung explained that a separate appeals procedure was not being created 
specifically for conditional use permits. Instead, the ordinance directs applicants to the 
Town's existing appeals provisions. He further explained that the current code identifies 
the Town Council as the appeal authority; however, recent changes to State law no longer
allow the Town Council to serve as the appeal authority for an administrative land use 
matter. The Town's appeals provisions would therefore be updated separately.

Planner Spung identified an additional clarification that had been added to the draft 
following the Planning Commission's review. Section 7(D) was revised to state that if a 
conflict exists between the conditional use section and another code provision relating to 
appeals, the conditional use section would control. Attorney Christopherson clarified that a
separate motion was not necessary because the Council would be considering the 
ordinance as presented by staff, including the modification.

Councilman Thomas moved to adopt Ordinance No. 2026-10, amending Fairfield Code §§
154.180 through 154.188 relating to Conditional Use Permit procedures and standards. 
Councilman Panek seconded the motion. The motion passed unanimously. 
 
Mayor McKinney -  Yes
Councilman Thomas - Yes
Councilman Panek - Yes 
Councilman Cameron - Yes 
Councilman Weber  - Yes 

Mayor McKinney asked Council members about their experience with Comcast/Xfinity internet service. 
Council members discussed their experiences with the service, including internet reliability, available 
pricing, and the option of switching cellular phone service to Xfinity Mobile.

Mayor McKinney explained that she had previously intended to have a discussion regarding Silver Lake 
internet service and had contacted Brett to request an update on how funds provided for system 
improvements had been used, particularly after hearing concerns regarding declining service. She stated
that Brett informed her that Silver Lake anticipated filing for bankruptcy within approximately six months. 
Based on that conversation, the planned discussion regarding the improvements did not move forward.
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September 9, 2026

Council members discussed the availability of Comcast/Xfinity as an alternative internet provider and 
noted that residents considering changing providers may want to begin the process because installation 
and connection could take some time.

Closed Session.
Possible motion to enter into closed session for the purchase, exchange, or lease of property; 
pending or reasonably imminent litigation; the character, professional competence, or the 
physical or mental health of an individual; or the deployment of security personnel, devices, or 
systems. 

Councilman Weber moved to temporarily recess the Council meeting and to go to a closed session for 
the purpose of discussing the character, professional competence, or physical or mental health of an 
individual and to hold a strategy session to discuss pending or reasonably imminent litigation. 
Councilman Panek seconded the motion. The motion passed unanimously. 

Mayor McKinney -  Yes
Councilman Thomas - Yes
Councilman Panek - Yes 
Councilman Cameron - Yes 
Councilman Weber  - Yes 

The Council entered a Closed Meeting at 7:35 pm.
Mayor McKinney asked Sergeant Dutson to stay for the discussion on the character, professional 
competence, or physical or mental health of an individual portion of the closed meeting.

Hollie motioned to open up the regular session from the closed session at 8:32.  Councilman Panek 
seconded the motion.  The motion passed unanimously. 

Mayor McKinney -  Yes
Councilman Thomas - Yes
Councilman Panek - Yes 
Councilman Cameron - Yes 
Councilman Weber  - Yes 

Adjournment.
Councilman Weber made a motion to adjourn the meeting. Councilman Panek seconded the motion. The
motion passed unanimously.

Mayor McKinney -  Yes
Councilman Thomas - Yes
Councilman Panek - Yes 
Councilman Cameron - Yes 
Councilman Weber  - Yes 

6 of 6



Unapproved Meeting Minutes
Fairfield Town Council

Regular Session
September 9, 2026

The meeting adjourned at 8:33   p.m.

             Minutes Approval Date                                                        Stephanie Shelley, Town Recorder
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TASK ORDER No. 26-01 

General Services Contract 

Industrial Park Well 

 

Task Order No. 26-01 is issued by Fairfield Town, (herein called OWNER) pursuant to the 

Professional Services Agreement between the OWNER and Bowen, Collins & Associates, Inc. 

(herein called the ENGINEER) dated August 12, 2024. 

 

1. PROJECT 

The PROJECT associated with this TASK ORDER is described as follows: Assist the 

Town with the design of a new culinary well, well bidding and construction assistance, 

well equipping design, well equipping bidding and construction assistance.  

2.  SCOPE OF SERVICES 

The Scope of Services and deliverables associated with this TASK ORDER is attached 

hereto as Attachment A. 

3. COMPENSATION 

OWNER shall reimburse for services provided under this TASK ORDER on a cost-

reimbursable basis with a total fee not to exceed $216,515.00 without written authorization 

from the OWNER.  Payment shall be in accordance with the Fee Schedule attached hereto 

as Attachment B and in accordance with the PROFESSIONAL SERVICES 

AGREEMENT.   

4. SCHEDULE 

 The Scope of Services associated with this TASK ORDER is expected to be completed as 

the design and construction progresses following written authorization from the OWNER 

to proceed. Anticipated schedule includes 6 weeks for well design and bidding, 3 to 4 

months for well drilling/development, 4 months for equipping design, 10 months for well 

equipping construction. Well completion as early as May 2027, Well equipping completion 

as early as June/July 2028. 

5. ATTACHMENTS AND EXHIBITS 

Both parties have read and understood all attachments referenced in or attached to this 

TASK ORDER and agree that such items are hereby incorporated into and made a part of 

the PROFESSIONAL SERVICES AGREEMENT. 

6. OTHER REQUIREMENTS  

The parties have executed this Task Order effective this 30th  day of September, 2026. 

 

OWNER ENGINEER 

 

By 

 

 

 

By 

 

    

Name Hollie McKinney Name Jon Oldham 

    

Title Mayor Title Secretary / Treasurer 



 
  

 

154 East 14075 South 
Draper, Utah 84020 
Phone: 801.495.2224 
Fax: 801.495.2225 

 

July 7, 2026 

 
Hollie McKinney 
Fairfield Town Mayor 
103 East Main Street, 
Fairfield, UT 84013 
(sent via email) 
 
Subject: Scope of Work and Fee for the new Industrial Park Well 

 
Dear Hollie: 
 
Bowen Collins and Associates (BC&A) is pleased to submit for your review this Scope of Work (SOW) and 
fee to provide professional engineering services for the new Industrial Park well in Fairfield Utah.  

We understand that the new well was originally planned to be designed and constructed by a developer but 
that has changed to where the Town will now be facilitating design and construction. This well will increase 
the Town’s ability to provide culinary water to the residents and the growing demand on the existing water 
system. We understand that the location of the well has been selected previously and this scope of work 
and fee will provide the design of the well, drilling oversite, equipping design, and equipping construction 
oversight.  

For this scope we have assumed a reverse mud rotary method of drilling with a final well completion of 
steel casing/screen and an engineered gravel pack. For the well house, we have assumed that a 
conventional CMU block building will be required with a backup generator. There are two options for 
pumping equipment, submersible and vertical turbine pumps. We have assumed that a vertical turbine 
pump with the motor located above grade will be used for this new well. We understand that power to the 
site is undetermined when or if it will be available for this well. In the event that 3-phase power will not be 
available, a submersible pumping system could be designed and installed similar to the Town’s existing 
well which may limit the pumping capacity of the well. 

SCOPE OF WORK 
PHASE 1: WELL DESIGN AND CONSTRUCTION – SOURCE DEVELOPMENT 

1.1: Kickoff Coordination Meeting and Site Visit. A project kickoff meeting will be scheduled with the 
Town. The anticipated agenda for the meeting is to discuss the project scope, schedule, permitting 
requirements, options to expedite the schedule, critical issues, and define actions items for BC&A and the 
Town to complete. BC&A will also review existing information provided by the developer or Town such as 
siting evaluations, previous site work, water rights, geotechnical reports, and previous studies. 

1.2: Preliminary Evaluation Report (PER). BC&A will prepare the Drinking Water Source Protection 
(DWSP) Preliminary Evaluation Report (PER) for the new Well that will include sections on both the DWSP 
Delineation Report and Management Plan requirements. BC&A will delineate the PER DWSP zones for the 
Well using methods used previously for Fairfield.  

1.3: Well Design Progress Meetings. We will meet with the Town to review the PER and the proposed 
well design for the project. We will provide a draft preliminary well design report and draft specifications and 
drawings to the Town and conduct a 90-percent well design completion stage meeting. The process has 
been very productive on other design projects, and we intend to follow with both the well drilling and the 
well house design.  

1.4: Production Well Design, Technical Specifications and Bidding Documents. BC&A will prepare 
technical specifications, front end bid and contract documents for the project. The specifications will be 
prepared to require the driller to comply with all appropriate requirements of the Utah Administrative Rules 
for Well Drillers (UAC R655). At this time, it is anticipated that the well will be drilled and completed to a 
depth of 600 feet.  

ATTACHMENT A - SCOPE OF SERVICES
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1.5: Construction Cost Estimate. We will prepare an Engineer’s Opinion of Probable Construction Cost 
(OPCC) for the well drilling portion of the project. 

1.6: Production Well Services During Construction. Our construction management scope will include 
assisting the Town with a pre-bid site meeting for drilling contractors, attending the bid opening, performing 
a bid review and making a recommendation for award, assisting the Town with a pre-construction meeting 
with the selected contractor, reviewing and recommending action on contractor submittals, reviewing and 
recommending of contractor’s progress payments, reviewing of contractor claims and recommending of 
change orders (if appropriate), and conducting project closeout at the conclusion of the project. BC&A will 
provide part-time construction field services during the drilling and testing of the well. Construction period 
is anticipated at 3-4 months. Part time oversight allows us to assess problems quickly and come to a 
resolution with the driller and the Town in a timely manner. Our approach to construction oversight is to 
provide a licensed professional geologist/hydrogeologist inspector wherever possible with our senior 
hydrogeologist.  

1.7: Production Well Documentation. BC&A will prepare a report for the production well. The report will 
contain all the required information for DDW approval of the well including the geologic log, geophysical 
logs, sieve analyses, pump test results, and water quality information. The report will include 
recommendations on the sustainable yield of the well and anticipated drawdown. In addition, site specific 
and pump test data will be analyzed to define the operational requirements.  

1.8: Final Drinking Water Source Protection Plan. BC&A will use the PER information and the pump test 
results for the new well to update the delineated protection zones and finalize the DWSP Plan for the well 
following the outline and format required by DDW for a DWSP Plan. 

PHASE 2: WELL EQUIPPING DESIGN 

2.1: Progress and Coordination Meetings. BC&A will prepare an agenda and conduct progress review 
meetings at key times as requested to meet Town requirements, at a minimum BC&A will meet with Town 
personnel at the 30%, 60% and 90% design stages of the project. Information regarding the project and 
other available data obtained during design will be reviewed with personnel during these meetings. The 
information discussed at each review meeting will be incorporated into the design. We have assumed that 
up to one additional meeting may be required during the design to coordinate the design efforts and meet 
with Town personnel as necessary.  

2.2: Site Survey and Geotechnical Investigation. BC&A will contract with APEX Land Surveyors to 
conduct the topographic survey for the project. The topographic survey will be necessary to accurately 
locate the well and other site features such as fencing, existing roadways, and visible utility locations, 
property boundaries, etc. The site survey will be used to assist in the layout of the proposed well house and 
associated site improvements. We have assumed that utility potholing work will not be needed for the 
project. This task also includes design services from AGEC to perform a geotechnical investigation of the 
site. Services will include recommendations based on borings and subsurface investigation for seismic 
requirements for the new well house building and any asphalt/concrete pavement design requirements.  

2.3: Preliminary Site and Well House Layout and Requirements. BC&A will review the site requirements 
with the Town for the proposed building and prepare and submit a site plan for approval, if necessary. 
Additionally, BC&A will develop and review with the Town a preliminary site plan, building layout, building 
elevations, and list equipment requirements. BC&A will recommend equipment requirements, and list 
permit, utility and other coordination requirements so that the project can move efficiently into detail design 
with an understanding of what resources will be needed for the project to be successful. The preliminary 
design work will include an evaluation of instrumentation requirements, power requirements, and a 
discussion of what operation and maintenance will be needed for the project. It is our understanding that 
gas chlorination dosing will be required at the well. This task will also identify any needed property or 
easements necessary for the new well.  

2.4: Hydraulic Evaluation. BC&A will review the well testing and performance data and system hydraulics 
to select appropriate pumping equipment. The hydraulics will be performed to pump water from the well to 
the Town’s existing tanks. We will consider well drawdown and well interference with other wells in the area 
to aid in the design for a long term well. Additionally, we propose that the well be equipped with a VFD to 
assist with any fluctuating flow requirements and reducing power inrush required. We will also review 
chemical system sizing and requirements.  
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2.5: Design Drawings. BC&A staff will prepare design drawings for the project that meets all requirements 
of State and local codes. We propose to use available Town standard drawings and details where available, 
and supplement with BC&A standard details. We anticipate that up to 41 drawings will be required to 
effectively design the well. We anticipate that the following drawings will be provided: 

Sheet No. Drawings Sheet No. Drawings 

G-01 
Project Location and Vicinity 
Maps 

S-04 Roof Sections and Details 

G-02 Index of Drawings GS-01 General Structural Notes 

G-03 Abbreviations 
GS-02 to GS-
04 

General Structural Details 

G-04 Symbols M-01 Mechanical Plan 

G-05 General Notes M-02 to M-03 
Mechanical Sections & Equipment 
Sch. 

A-01 Building Elevations 
GM-01 to GM-
03 

General Mechanical Details 

A-02 Finish and Door Schedule E-01 Electrical Schedule & Notes 

GA-01  General Architectural Details E-02 Electrical Site Plan 

C-01 Key Sheet & Horizontal Control E-03 
Power, Grounding & 
Instrumentation  

C-02 Site & Utility Plan E-04 Lighting Plan 

C-03 Grading & Erosion Control Plan E-05 Power One-Line Diagram 

GC-01 to GC-
03 

General Civil Details  E-06 Load Summary and Panel Schedule 

S-01 Foundation Plan E-07 Control One-Line Diagram 

S-02 Roof Plan E-08 Panel Schedule LP-A 

S-03 Footing Details 
GE-01 to GE-
04 

General Electrical Details  

BC&A will review existing corrosion data available in the area and collect new information such as soil and 
water samples for laboratory analysis, utility search for gas and power, and any other information deemed 
pertinent for the project as provided by the Town. All will be completed by our Cathodic Protection Specialist 
(CP4), Ryan Egbert. The information obtained will be used to design the appropriate cathodic protection 
mitigation for the well, pipeline(s) and pump station. 

2.6: Contract Documents. BC&A will prepare technical specifications and contract documents for the 
project, in accordance with Town standard bid documents, contract documents, standard EJCDC front end 
documents, and BC&A generated specifications. BC&A will provide electronic copies of the specifications 
at the 90 percent stage for review by the Town. We will provide a digital copy of contract documents (PDF 
format) for electronic distribution. The specifications and the design drawings will include all aspects of the 
project including architectural, civil, structural, mechanical, electrical and other mechanical requirements of 
the project.  

2.7: Division of Drinking Water Review. BC&A will submit copies of the plans and specifications to the 
Utah Division of Drinking Water (DDW) and incorporate any comments from DDW into the final construction 
documents. BC&A will coordinate with DDW and the Town as necessary to help obtain DDW approval of 
the project. 

2.8: Engineers Opinion of Probable Cost. BC&A staff will prepare a construction cost estimate at the 
60%, 90% and Final phase for the project. This opinion of probable construction cost will be prepared and 
coordinated with the Town to assist in phasing the projects to match funding if necessary.  

Phase 3 – WELL HOUSE BIDDING 

3.1: Pre-Bid Conference. Organize and conduct a prebid conference for bidders to become familiar with 
the project details, ask questions and visit the project site. Prepare and distribute minutes to document the 
items of discussion of the prebid conference. 

3.2: Bidder’s Questions. Receive and respond to questions from bidders and issue addenda if necessary. 
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3.3: Bid Evaluation. Attend bid opening, tabulate bids received, assist Town in evaluating bids, and provide 
a recommendation of award. 

Phase 4 – WELL HOUSE CONSTRUCTION 

We have not included the well construction services at this time due to the uncertainty of when and how 
much involvement the Tpwm will want from BC&A. The construction phase of the project is just as important 
in the success of the project as is the design, and we recommend a continued service throughout 
construction to mitigate issues that will likely need to be addressed by an engineer.  

The following tasks indicate what we would normally provide during construction. 

4.1: Preconstruction Conference. Organize and conduct a preconstruction conference with the 
contractor, Town representatives and other interested parties. Prepare and distribute minutes to document 
the items of discussion of the preconstruction conference. 

4.2: Construction Period Services. Coordinate with Town staff, attend and conduct bi-weekly project 
coordination meetings with the contractor. Notes of each meeting will be recorded and distributed to allow 
the Town, contractor and BC&A with a clear understanding of the progress of the well equipping. We feel 
that these progress meetings and the on-site observations are key to the success of the project in keeping 
on schedule and to ensure that the end product meets the requirements in the contract documents. 
Throughout construction BC&A will work closely with the contractor and will review all payment applications 
prior to submission to the Town. BC&A understands that during construction, there may be unforeseen 
issues that may surface, thus requiring a change request from the contractor. With BC&A’s experience and 
expertise, change orders are not anticipated, but should they be necessary, BC&A will review and 
recommend as required. This task will also include shop drawing review, submittal review, and preparing 
written responses to requests for information from the contractor throughout the project.  

4.3: Project Observation. Our on-site project representative will monitor construction progress, observe 
construction, keep a photographic log of construction, prepare construction observation logs, maintain 
record drawing notes, and coordinate with project managers from the Town and BC&A about on-site 
activities.  

4.4: Construction Documentation and Project Closeout. Prepare record drawings for the constructed 
project using information provided by the Contractor, BC&A Construction Representative, and Town staff. 
BC&A will obtain the necessary documentation as per Utah Administrative Code R309-500-9 to submit for 
a final operating permit. We will also keep a photographic log of the project construction. These will be 
delivered to the Town in electronic format upon completion of the project. This task also includes well 
startup, substantial and final walkthroughs to generate punchlists for the contractor to complete the project.  

 

SCHEDULE 

The following schedule has been developed based on a contract being awarded by August 1, 2026. If 
adjustments to the schedule need to be made, we can work with you to meet your needs. The anticipated 
schedule below reflect the due dates of each item. We know that some water rights have already been 
submitted for approval at this well, but additional water rights may need to have change applications done 
to use the full anticipated flow rate from this well, if help is needed with this task we can add that to this 
scope of services. The transfer of water rights could hold up the overall schedule as the Division of Drinking 
Water requires the water rights to be applied to the well prior to well development. 

• Contract Award ........................................................................................................... August1, 2026 

• Well Drilling PER/Specifications/Bidding .......................................................... September 30, 2026 

• Well Drilling ............................................................................................................... March 30, 2027 

• Well Equipping Design ........................................................................................................ July 2027 

• DDW review and Permit ................................................................................................. August 2027 

• Well House Bidding ................................................................................................. September 2027 

• Well House Construction..................................................................................................... July 2028 
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ESTIMATED CONSTRUCTION COST 

There are several unknowns related to the well drilling and well equipping to give an accurate construction 
cost for the project. Based on our experience with other similar projects we would estimate the construction 
of the well and the well house may be close to the estimation below. 

  

 

  

Mobilization/Demobilization/Cleanup 100,000$       
Surface Conductor Casing and Seal (28" hole/22" casing to 100') 80,000$          
Drill 12" Pilot Borehole (500') 100,000$       
Drill 20" Reamed Borehole (500') 125,000$       
Geophysical Logging 10,000$          
Caliper 2,500$            
Well Installation - 12" Steel Casing (300') 37,500$          
Well Installation - 12" SS Screen 60 slot (300') 90,000$          
Installation of Gravel Pack - 8x12 (400') 40,000$          
Initial Well Development 36,000$          
Install Pump for Development and Testing 20,000$          
Well Development by Pumping 30,000$          
Step-Rate Drawdown Test 5,000$            
Constant-Rate Discharge Test 12,000$          
Video Camera Survey 2,500$            
Plumbness and Alignment Testing 5,000$            
Well Disinfecting 5,000$            
Well Head 2,500$            
Well Capping 1,500$            

Contingency (20%) 140,900$       
TOTAL ESTIMATED COST 845,400$       

Mobilization/Demobilization 41,750$          
Clear & Grub 15,000$          
Mechanical & Piping 300,000$       
Building 150,000$       
HVAC 25,000$          
12" Piping 10,000$          
Site Improvements 60,000$          
Electrical 275,000$       

Contingency (20%) 175,350$       
TOTAL ESTIMATED COST 1,052,100$    

Well Equipping

Well Drilling
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ESTIMATED DESIGN FEE 

Bowen Collins & Associates is committed to providing high quality engineering services at reasonable rates. 
Based on our experience with similar projects, we have tabulated an estimate of man-hours to complete 
the scope of work described herein and a corresponding not to exceed fee schedule in the attached Table. 
We will complete the work on a time and expenses basis so if less effort is required the budget will not be 
completely used. Please note that BC&A tries to be as flexible as possible to define project scopes and 
associated fees. As such, we are willing to adjust any point of our proposed scope or fee to better meet the 
needs of the Town. 

 

Please contact me directly if you have any questions or concerns regarding our scope and fee. We are truly 
excited for the potential opportunity to work with you on this Important project.  

 
Sincerely, 
 
Bowen, Collins & Associates, Inc. 
 
 
 
 
 
 

Eric Neil, P.E. 
Project Manager 
Email Contact: eneil@bowencollins.com 
Phone: 801.495.2224 
Website: bowencollins.com 
 



Fee Proposal
Fairfield Town

Industrial Park Well

Engineering Services Fee Table

Last Updated July 7, 2026

Subtotal 

Hours Subtotal Labor

Subtotal 

Expenses Total Cost

Labor Category Clerical 3 Admin 2 Tech 5 Cost. Mngr. Corros. Engr 1 SE 3 HG 8 HG 2 SE 8 EE4 EE 8 PM/PIC Engr 9

Staff Snow Johnson Riggs Hansen Egbert Mitchell Pugh DeKorver Cordner Cohen Lake Cavanaugh Neil Sr. Review
Task 

No. Task Description

1

1.1 Kickoff Coordination Meeting and Site Visit 4 4 4 12 2,172$             49$                      2,221$           

1.2 Preliminary Evaluation Report (PER) 2 12 28 42 6,312$             49$                      6,361$           

1.3 Well Design Progress Meetings 1 6 3 3 13 2,329$             -$                     2,329$           

1.4 Production Well Design, Technical Specifications and Bidding Docs 1 2 4 16 32 55 8,362$             49$                      8,411$           

1.5 Construction Cost Estimate 4 2 6 1,060$             -$                     1,060$           

1.6 Production Well Services During Construction 50 180 230 34,020$           3,406$                 37,426$          

1.7 Production Well Documentation 1 2 16 32 51 7,746$             387$                    8,133$           

1.8 Final Drinking Water Source Protetion Plan 1 2 8 32 43 6,162$             308$                    6,470$           
Subtotal 4 8 4 0 0 0 0 116 313 0 0 0 7 0 452 68,163$           4,248$                 72,411$          

2

2.1 Progress and Coordination Meetings 1 16 4 16 37 6,518$             521$                    7,039$           

2.2 Site Survey & Geotechnical Investigation 2 2 4 886$                15,444$               16,330$          

2.3 Preliminary Site and Well House Layout and Requirements 8 24 20 52 8,908$             494$                    9,402$           

2.4 Hydraulic Evaluation 12 8 20 3,416$             171$                    3,587$           

2.5 Design Drawings 2 80 50 90 70 8 70 8 65 8 451 78,545$           4,427$                 82,972$          

2.6 Contract Documents 4 6 12 8 4 10 4 16 64 11,142$           557$                    11,699$          

2.7 DDW Submission 4 6 10 1,842$             92$                      1,934$           

2.8 Engineering Opinion of Probable Cost 12 4 6 2 24 3,936$             197$                    4,133$           

Subtotal 5 8 88 0 50 170 82 0 0 14 90 12 135 8 662 115,193$          21,903$               137,096$        

3

3.1 Pre-Bid Conference 4 4 844$                91$                      935$              

3.2 Bidder's Questions 4 4 4 8 20 3,684$             184$                    3,868$           

3.3 Bid Evaluation 4 7 11 2,053$             151$                    2,204$           

Subtotal 0 0 0 0 0 8 4 0 0 0 4 0 19 0 35 6,581$             427$                    7,008$           

4

-$                 -$                     -$               

-$                 -$                     -$               

-$                 -$                     -$               

-$                 -$                     -$               

Subtotal 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 -$                 -$                     -$               

TOTAL 9 16 92 0 50 178 86 116 313 14 94 12 161 8 1149 $189,937 $26,578 $216,515

Standard Expenses:

Mileage rate: $0.75/mile

PHASE 1 - PRODUCTION WELL PERMITTING, DESIGN, BIDDING & CONSTRUCTION SERVICES

PHASE 2 - WELL EQUIPPING DESIGN

PHASE 3 - WELL HOUSE BIDDING

PHASE 4 - WELL HOUSE CONSTRUCTION SERVICES (Not Included)

Labor Expenses

Office /Support Technicians Engineers

ATTACHMENT B - ENGINEERING FEE ESTIMATE
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TOWN OF FAIRFIELD, UTAH 

UTAH COUNTY 

  

RESOLUTION NO. 2026-18 

A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF FAIRFIELD, UTAH, ADOPTING A TOWN 
BRAND IDENTITY AND BRAND STANDARDS AND STYLE GUIDE, AND ESTABLISHING A PROCESS 

FOR IMPLEMENTATION 

RECITALS 

WHEREAS, the Town of Fairfield, Utah, is a historic community founded in 1855, named in honor of Amos Fielding, 
with a rich heritage connected to early pioneer settlement, Camp Floyd, the Stagecoach Inn, agriculture, and ranching; 
and 

WHEREAS, the Town values its rural character, open spaces, agricultural economy, small-town community bonds, and 
proximity to recreational areas in Utah County; and 

WHEREAS, the Town Council recognizes the importance of a consistent, professional, and distinctive brand identity to 
effectively communicate the Town’s character, history, and vision to residents, visitors, businesses, and partners; and 

WHEREAS, a unified brand identity strengthens civic pride, improves the clarity and consistency of Town 
communications across digital, print, signage, vehicles, and other materials, and supports economic development 
while preserving the Town’s unique rural and historic identity; and 

WHEREAS, the Town currently uses a seal, but seeks to develop a modern brand system—including logo, color palette, 
typography, and usage guidelines—that complements the seal and reflects contemporary needs while honoring the 
Town’s heritage; and 

WHEREAS, the Mayor and Town staff developed a brand identity that is authentic to Fairfield and presented it to the 
Town Council, which has reviewed it; and 

WHEREAS, it is in the best interests of the Town of Fairfield to establish clear standards for the use of the Town’s visual 
identity to ensure consistency, protect the integrity of the brand, and support long-term implementation; 

NOW, THEREFORE, BE IT RESOLVED by the Town Council of the Town of Fairfield, Utah, as follows: 

Section 1. Adoption of Brand Identity. The Town Council hereby adopts the Town brand identity as presented in 
Exhibit A, the Fairfield Brand Standards and Style Guide. 

Section 2. Scope of Brand Identity. The adopted brand identity includes: 

(a) the Primary Logo, featuring the historic school, rising sun, mountains, and an eagle holding wheat bundles 
above the word FAIRFIELD; 

(b) horizontal and stacked versions of the logo; 

(c) the Eagle Mark; 

121 West Main Street, Fairfield, Utah 84013 · 801-766-3509 · fairfieldtown-ut.gov 
FOUNDED 1855 · INCORPORATED 2004 · HOME OF THE 1898 DISTRICT SCHOOL 

https://drive.google.com/open?id=14OVi5ViK1bkA-qoZeJO6RTYAx_2HH2Oh


(d) the color palette of Navy, Gold, Green, and Cream; and 

(e) typography using the Cinzel, Jost, and Fraunces typefaces. 

The identity should reflect Fairfield’s history, rural character, agricultural heritage, and sense of community while being 
practical for digital and print applications. 

Section 3. Official Seal. The redesigned Official Seal shown in Exhibit A is adopted as the official seal of the Town of 
Fairfield. 

Section 4. Implementation. Town staff may begin phased implementation of the adopted brand on Town materials, 
signage, vehicles, the website, letterhead, and other communications as resources permit, prioritizing high-visibility 
and frequently updated materials. 

Section 5. Use and Protection. The adopted Town brand identity shall be used only for official Town business and 
authorized purposes. Unauthorized use is prohibited. The Town Recorder shall maintain the official Brand Standards 
and Style Guide. 

Section 6. Effective Date. This Resolution shall take effect immediately upon its passage and adoption. 

PASSED AND ADOPTED by the Town Council of the Town of Fairfield, Utah, this _____ day of _______________, 
2026. 

TOWN OF FAIRFIELD, UTAH  ATTEST: 

  

Hollie McKinney, Mayor  Ami Smith, Town Recorder 

Town Council Vote 
Name Yes No Abstain 
Hollie McKinney, Mayor ___ ___ ___ 
Michael Weber, Council Member ___ ___ ___ 
Tyler Thomas, Council Member ___ ___ ___ 
R. L. Panek, Council Member ___ ___ ___ 
Richard Cameron, Council Member ___ ___ ___ 
  

CERTIFICATE OF POSTING 

The foregoing Resolution was posted at the Town Office, on the Town website (fairfieldtown-ut.gov), and on the Utah 
Public Notice Website in accordance with applicable law. 

Date posted: ________ 

  

Ami Smith, Town Recorder  
  

Exhibit A: Fairfield Brand Standards and Style Guide (attached) 
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