ORDINANCE NO. 26-26

AN ORDINANCE AMENDING AND REPLACING CHAPTER 3-700 OF THE GARDEN
CITY CODE RELATING TO PROCUREMENT

WHEREAS, the Town of Garden City desires to establish clear, fair, efficient, economical, and
transparent procedures for the procurement of supplies, services, construction, and real property;

WHEREAS, the Town desires to establish reasonable purchasing thresholds that provide

appropriate competition and accountability while avoiding unnecessary administrative burdens
for routine purchases;

WHEREAS, the Town desires to encourage local businesses when permitted by applicable law
and when doing so is in the best interests of the Town;

WHEREAS, the Town desires to establish appropriate procedures for the acquisition, sale, lease,
exchange, and other disposition of real property;

NOW, THEREFORE, BE IT ORDAINED BY THE TOWN COUNCIL OF GARDEN CITY,
UTAH, THAT GARDEN CITY MUNICIPAL CODE 3-700 BE REPLACED AS FOLLOWS:

CHAPTER 3-700 Procurement System














































CHAPTER 3-700

PROCUREMENT SYSTEM

3-701. Purpose and Applicability.
This Chapter establishes procedures for the procurement and disposition of supplies, services,
construction, and real property by the Town of Garden City.

All Town expenditures and financial commitments shall comply with this Chapter, applicable
Town ordinances and policies, and applicable federal and Utah law.

Nothing in this Chapter shall be construed to authorize a procurement method or procedure that
is prohibited by applicable federal or Utah law.

3-702. Definitions.
For purposes of this Chapter:



A. Department Head means the person responsible for administering a Town department or
the person's authorized designee.

B. Procurement Officer means the Mayor or the Mayor's written designee.

C. Professional Services means specialized services including legal, engineering,
architectural, auditing, financial, insurance, planning, and similar consulting services.

D. Responsible Bidder or Provider means a person or business that possesses the
qualifications, experience, financial ability, reputation, and capacity necessary to
satisfactorily perform the work or provide the goods or services.

E. Procurement means the purchase, lease, rental, or other acquisition of supplies, services,
construction, or real property by the Town.

F. Supplies means equipment, materials, printing, and other personal property purchased by
the Town.

G. Real Property means land and improvements permanently attached to land, including
buildings, structures, easements, rights-of-way, and other interests in real estate.

3-703. Procurement Officer and Purchasing Authority.
A. The Mayor shall serve as the Procurement Officer unless the Mayor designates another
person.

B. The Procurement Officer shall administer the Town's procurement system, promote
competition, maintain appropriate procurement records, and establish reasonable
administrative procedures.

C. Department Heads may initiate purchases and procurements within their assigned
responsibilities, subject to this Chapter, the approved budget, and applicable Town
policies.

D. The Mayor shall have authority to execute contracts on behalf of the Town unless another
person has been specifically authorized by law or by action of the Town Council.

E. Town Council approval is required for expenditures of $10,000 or more, unless otherwise
provided by law or Town Council action.

F. All acquisitions, sales, leases, exchanges, or other dispositions of real property require
Town Council approval unless otherwise specifically authorized by law or prior Town

Council action.

3-704. Budget Requirements.



No Town expenditure or financial commitment shall exceed the amount appropriated in the

Town's budget unless the expenditure is authorized through a lawful budget amendment or other
procedure permitted by law.

3-705. Procurement Thresholds.

Except as otherwise provided in this Chapter or required by law, purchases by the Garden City
Public Works Department of supplies, services, and construction shall be made according to
the following thresholds:

Amount Procurement Requirement

Tier 1: Less than $10,000 No formal bidding required. Competitive pricing
should be sought when practical.

Tier 2: $10,001 to less than $20,000 Obtain at least three quotes when reasonably
practicable.

Tier 3: $20,001 to less than $160,000 Informal or formal competitive procurement.

Tier 4: $160,000 or more Formal competitive bidding, unless an exception
applies.

Purchases by all other Garden City Departments of supplies, services, and construction shall
be made according to the following thresholds:

Amount Procurement Requirement

Tier 1: Less than $5,000 No formal bidding required. Competitive pricing
should be sought when practical.

Tier 2: $5,000 to less than $10,000 Obtain at least three quotes when reasonably
practicable.

Tier 3: $10,000 to less than $160,000 Informal or formal competitive procurement.

Tier 4: $160,000 or more Formal competitive bidding, unless an exception
applies.

A. The Town may use a more competitive procurement process than required by this Section
when the Procurement Officer determines that doing so is in the Town's best interest.

B. When three vendors or providers cannot reasonably be identified or obtained, the
procurement may proceed with fewer than three responses.

C. A procurement shall not be divided into smaller transactions for the purpose of avoiding
the requirements of this Chapter.

D. The thresholds in this Section apply to supplies, services, and construction and do not

automatically apply to real-property transactions, which shall be governed by Section 3-
706 and applicable law.

3-706. Real Property.



A. Acquisition. The Town may acquire real property through purchase, donation, dedication,
exchange, easement, lease, or other lawful means.

B. Acquisition of real property shall be approved by the Town Council before the Town
becomes legally obligated to complete the transaction unless otherwise authorized by law
or prior Town Council action.

C. The Town may obtain an appraisal, market analysis, inspection, title report, survey,
environmental review, or other professional evaluation when the Town determines such
information is necessary or appropriate.

D. The Town may negotiate directly with a property owner or other party for the acquisition
of real property when permitted by law and when the Town determines that negotiation is
in the best interests of the Town.

E. Disposition. The Town may sell, lease, exchange, convey, or otherwise dispose of Town-
owned real property in accordance with applicable Utah law and this Chapter.

F. Before disposing of real property, the Town shall comply with all applicable statutory
notice, posting, public-meeting, approval, valuation, and other requirements.

G. For a significant parcel of public property, the Town shall comply with applicable Utah
law concerning public notice and approval, including any required publication, physical
posting, public meeting, and disclosure of the proposed transaction.

H. Unless otherwise required by law, the Town Council may determine the appropriate
method and terms of disposition based upon the property's value, intended use, market
conditions, public benefit, and the best interests of the Town.

I. The Town may use public auction, competitive offers, negotiated sale, lease, exchange, or
another lawful method of disposition as determined appropriate by the Town Council.

J. Nothing in this Section limits any additional requirements imposed by Utah law for a
particular type of real-property transaction.

3-707. Local Bidder Preference.

A. To the extent permitted by applicable federal and Utah law, the Town reserves the right to
give a preference to a qualified local bidder or provider and to award a contract to a
qualified local bidder or provider whose bid or proposal is not the lowest, when the Town
determines that doing so is in the best interests of the Town.

B. For purposes of this Section, a local bidder or provider is a business that:
1. Maintains a regular place of business and transacts business in Garden City;

2. Maintains inventory for sale in Garden City; or
3. Islicensed by or pays applicable business taxes to the Town.



C. In determining whether to apply a local preference, the Town may consider the total
value to the Town, including:

Price;

Quality;

Service;

Responsiveness;

Availability;

Delivery or completion time;

Familiarity with local conditions;

Past performance; and

Other criteria stated in the solicitation.

D. Any local preference that may affect the award of a competitive procurement shall be
disclosed in the applicable invitation for bids, request for quotes, or request for proposals.
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E. A local preference shall not be applied when prohibited by federal law, Utah law, grant
requirements, or other applicable legal requirements.

F. A local preference shall not eliminate the requirement that the selected bidder or provider
be responsible and capable of satisfactorily performing the contract.

3-708. Minor and Small Purchases.
A. Tier 1 purchases. Formal or informal bidding is not required. The Town should seek

competitive pricing when reasonably practical and shall maintain sufficient
documentation to demonstrate the nature and purpose of the expenditure.

B. Tier 2 purchases. The Department Head shall, when reasonably practicable, obtain at
least three quotes from responsible providers.

C. Quotes may be obtained in writing, electronically, or orally, including by telephone.

D. The Department Head shall document the vendors contacted, quotes received, and the
basis for selecting the provider.

E. The Town may select the responsible provider offering the lowest price or best overall
value, as appropriate to the procurement and any stated evaluation criteria.

3-709. Medium Purchases.

A. Tier 3 purchases shall use informal or formal competitive procurement, as determined by

the Procurement Officer based upon the nature, complexity, risk, and value of the
purchase.

B. Informal procurement should generally include written bids or proposals from at least
three responsible providers when reasonably practicable.



C. A public bid opening is not required for informal procurement.
D. The Town shall document the solicitation, responses received, evaluation, and award.

E. The contract shall be awarded to the responsible bidder or provider offering the lowest

price or best overall value, as applicable to the procurement and the criteria stated in the
solicitation.

F. The local bidder preference established in Section 3-707 may be applied when applicable.

3-710. Large Purchases and Formal Bidding.
A. Tier 4 purchases or more shall generally be made through formal competitive bidding
unless an exception under this Chapter or applicable law applies.

B. Formal bidding shall include, as applicable:

Written specifications;

A written invitation for bids;

Public notice as required by law;

Sealed bids when required;

A public bid opening when required;

Evaluation using objective criteria stated in the solicitation; and
A written award or determination.
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C. The Town may reject any or all bids when permitted by law and when doing so is in the
best interest of the Town.

D. If only one responsive bid is received, the Town may evaluate the bid, request additional
information, and negotiate when permitted by law.

E. Applicable bid, performance, payment, or other bonds shall be required when required by
law or deemed necessary by the Town.

F. The local bidder preference established in Section 3-707 may be applied when applicable.

3-711. Professional Services.

A. Professional services may be procured through a Request for Proposals (RFP), Request
for Qualifications (RFQ), or other lawful selection process when qualifications,
experience, expertise, approach, availability, price, or other professional considerations
are important to the selection.

B. The Town should seek proposals or statements of qualifications from at least three
qualified providers when reasonably practicable.

C. A solicitation shall identify the services required and the criteria that will be used to
evaluate proposals or qualifications.



D. Evaluation may consider:

Qualifications and experience;
References;

Proposed approach;

Auvailability and time of performance;
Price or proposed fee; and

Other criteria identified in the solicitation.
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E. The Town is not required to select a professional-services provider solely on the basis of
the lowest price when applicable law permits consideration of qualifications and other
factors.

F. Professional-services contracts of $20,000 or more require Town Council approval unless
otherwise provided by law or Town Council action.

G. Design professional services shall be procured in accordance with any specific
requirements of Utah law applicable to those services.

3-712. Exempt Purchases.
The following purchases may be made without the ordinary competitive bidding
requirements when authorized and documented as appropriate:
A. Emergency purchases;

B. Sole-source purchases when only one reasonable source is available;

C. Purchases for which competitive bidding has already occurred through the State or
another authorized governmental entity;

D. Purchases made pursuant to an interlocal agreement approved by the Town;

E. Professional services when competitive bidding is not appropriate or is governed by a
separate statutory procurement process;

F. Purchases at public auctions, closeout sales, bankruptcy sales, or similar sales when the
Town determines the purchase represents a reasonable value;

G. Exchanges or trades of supplies, equipment, or property; and
H. Purchases from Utah Correctional Industries when permitted by law.

Sole-source purchases shall be documented and approved by the Procurement Officer or
Town Administrator, as designated by Town policy.



3-713. Emergency Purchases.
A. When an emergency threatens public health, welfare, safety, property, or essential Town
operations, the Mayor may authorize an emergency purchase without following the
ordinary competitive procurement requirements.

B. The Town shall obtain as much competition as reasonably practicable under the
circumstances.

3-714. Delivery and Acceptance.

The Department Head or designated employee shall inspect delivered supplies, equipment, or
materials to determine whether the quantity, quality, and specifications conform to the purchase
or contract.

Documentation supporting delivery and acceptance shall be retained with the applicable financial
records.

3-715. Petty Cash.
A. The Town may maintain a petty cash fund as authorized by the Town Council.

B. An employee may receive up to $50 for a lawful and necessary Town expense.
C. Petty cash shall not be used for personal expenses.

D. Employees shall provide receipts and return unused funds within two business days after
the expenditure.

E. Petty cash shall be maintained securely and administered by a custodian designated by
the Mayor.

3-716. Surplus Personal Property.
The Town may sell, lease, exchange, trade, or otherwise dispose of surplus personal property in

accordance with applicable Utah law.

The Town Council may authorize public auctions, trades, exchanges, leases, or other methods of
disposal when permitted by law and determined to be in the best interests of the Town.

3-717. Ethics and Conflicts of Interest.
A. Town officers and employees shall comply with all applicable federal and Utah ethics

and conflict-of-interest laws.

B. An officer or employee with a financial interest in a Town procurement shall disclose the
interest and shall not participate in the procurement when prohibited by law.

C. Town property and funds shall not be used for personal purposes.

D. Collusion among bidders to fix prices or restrain competition is prohibited.



E. Town officers, employees, elected officials, and board members shall not knowingly
solicit or accept improper gifts, gratuities, loans, rewards, or other benefits from persons
seeking Town business, except as permitted by law.

F. Improper disclosure of non-public procurement information is prohibited.

G. No procurement officer or other person participating in Town procurement shall solicit,
accept, or agree to accept any improper payment, gratuity, reward, or other benefit in
connection with a Town procurement.

H. Violations may result in disciplinary action, termination, referral to law enforcement, or
other remedies authorized by law.

3-718. Records.

The Town shall maintain procurement and real-property transaction records in accordance with
applicable law and the Town's records-retention and Government Records Access and
Management Act (GRAMA) requirements.

Records shall be sufficient to document the procurement method, vendors contacted, responses
received, required approvals, selection, contract, and payment, as applicable.

3-719. Appeals and Protests.
A. A person aggrieved by a procurement decision may submit a written protest to the Mayor
within 10 working days after the person knew or reasonably should have known of the
facts giving rise to the protest.

B. A protest concerning the terms of a solicitation should be submitted before the bid or
proposal deadline unless the grounds for the protest were not reasonably known before

that time.

C. The protest shall identify the procurement, state the facts supporting the protest, and
identify the relief requested.

D. The Mayor shall issue a written decision within 15 days after receiving a timely protest,
unless additional time is reasonably necessary and permitted by law.

E. The decision shall state the reasons for the determination and any applicable right to
judicial review.

F. The Town Council may settle or resolve a procurement dispute before judicial proceedings
are commenced when permitted by law.

3-720. Administrative Procedures.



The Mayor may establish administrative procedures, forms, and internal controls necessary to
administer this Chapter, provided that such procedures are consistent with this Chapter, other
Town ordinances, and applicable state and federal law.

3-721. Severability.
If any provision of this Chapter is determined to be invalid or unenforceable, the remaining
provisions shall remain in effect to the extent permitted by law.

3-722. Repealer.
All ordinances, resolutions, policies, or portions thereof that are inconsistent with this Chapter
are repealed to the extent of the inconsistency.

3-723. Effective Date,

This Ordinance shall take effect upon passage, approval, and publication or posting as required
by Utah law.

The Town Clerk is authorized and directed to codify this Ordinance of the Garden City Municipal
Code and to make such nonsubstantive numbering, formatting, grammatical, and editorial
changes as necessary for codification.

APPROVED AND ADOPTED by the Town Council of the Town of Garden City, Utah, this 8"
day of October 2026.

APPROVED: Attest:
Pat Argyle, Mayor Z Cathie Rasmussen, Town Clerk

Voting:

Davis
Hansen
House
Larsen
Argyle
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(only in a tie)



STATE OF UTAH )

)8
County of Rich )

I, Cathie Rasmussen, the duly appointed Clerk/Recorder of the Town of Garden City,
Utah, do hereby certify that the attached and foregoing is a true and correct copy of
Ordinance #26-26 passed by the Town Council of Garden City, on the 8" day of October
2026.

IN WITNESS WHEREOF, I have hereunto set my hand and affixed the corporate seal of
said Town this 8" day of October 2026.

Town Clerk




