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MAGNA CITY COUNCIL 
MEETING MINUTES 

September 22, 2026 
 

 

  

 
 

Broadway Building 
3151 S. Broadway Street (7700 W)  

Magna, Utah 84044 
 

Council Members Present: Mayor Mick Sudbury, Council Member Terry George, Council Member 
Michael Jensen, Council Member Megan Olsen, Council Member Steve Prokopis, Council Member Jeff 
Larson 
 
Staff Present: Kelly Bush – City Manager, Diana Baun – City Recorder, Clayton Preece -City Attorney, 
Joel Grant – HR Director, Lea Kingsley – Grant Coordinator, Matt Starley – Long Range Planner, Brian 
Tucker – Planning Manager 
 
Others Present: Susan Luhan, Melinda Burrell, Mark Malles, Jack Nelson, Doyle Jenkins, Peggy Laken, 
Brandis Dehuney, James Tooney, Tyler Shaw, Trevor Andre, Gail Johnston, Dan Peay, Troy Larson, Sabrina 
Webber 
 

1. CALL TO ORDER 
 
Mayor Mick Sudbury called the meeting to order at 6:00 PM 
 

2. Determine Quorum 
 
A quorum was present with all Council Members in attendance. 
 

3. Pledge of Allegiance 
 
The Pledge of Allegiance was recited. 
 

4. PUBLIC COMMENTS (Limited to 2 minutes per person)  

Mayor Sudbury opened the public comment period and reminded speakers of the time limit and the need 
to maintain decorum and respect. 

Susan Luhan addressed the Council first, requesting that public comments be placed earlier in the 
agenda permanently and that the time limit be extended to three to five minutes. She also expressed 
concern that council members had responded to public comments at the prior meeting, contrary to what 
the agenda stated. 

Melinda Burrell spoke next, describing her concerns regarding how the recent investigation into the 
mayor had been handled, recounting interactions she had with a city employee and with individuals 
online, and expressing her belief that the situation had been improperly managed. 
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Mark Malles offered comments in support of Mayor Sudbury, describing positive personal experiences 
and praising the mayor’s character. 

Jack Nelson expressed support for the mayor, the council, and the city's staff, noting his longtime 
residency in Magna and appreciation for the progress made in the community. 

Doyle Jenkins encouraged patience and asked the community to allow the investigative process to 
conclude. He also thanked the Council and MSD for addressing a property cleanup issue he had 
previously raised. 

Peggy Laken expressed concerns about the investigatory report, stating she felt the mayor’s perspective 
was not fairly represented. She described improvements that had occurred in her neighborhood with the 
mayor’s involvement. 

Brandis Dehuney spoke about her experiences with the mayor as a business owner on Main Street and 
described observing his dedication to responding to residents’ concerns. She urged the Council to work 
together and put aside personal disagreements. 

James Tooney voiced appreciation for having a locally elected mayor and expressed support for Mayor 
Sudbury. He encouraged unity and cooperation between the mayor and council. 

Tyler Shaw agreed that public comments should occur earlier in the meeting and expressed support for 
the mayor based on his record of helping individuals in the community. He encouraged the Council and 
mayor to work together and remain focused on improving Magna. 

Trevor Andre, representing the Magna Water District, spoke positively about his professional 
interactions with the mayor, describing a strong working relationship. 

Gail Johnston, a longtime resident, expressed concern about the mayor’s management style and the 
findings of the investigative report. She shared her belief that the workplace had become dysfunctional 
and toxic under the mayor’s leadership and urged accountability. 

Dan Peay, former mayor, spoke about the importance of cooperation between the mayor and council, 
stating that differences can be resolved through communication and mutual respect. 

Troy Larson addressed past personal experiences where the mayor and others had assisted him and his 
family during difficult circumstances. He stated that while he would not comment on the investigation 
directly, he respected the mayor’s efforts and character. 

Sabrina Webber questioned the issue of accountability in light of the investigative report and asked for 
responses to specific findings related to law enforcement involvement, treatment of employees, and 
other concerns. She emphasized the importance of transparency. 

An email submitted by Jessaca Nebeker was read into the record by City Recorder Diana Baun. The 
email questioned potential sanctions for the mayor following the investigative findings and asked why 
residents should continue to place trust in him given past and present concerns. 
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After concluding all individuals who had signed up, Mayor Mick Sudbury closed the public comment 
period. 

5. CONSENT AGENDA 
A. Approval of City Council Meeting Minutes 

1) September 8, 2026 City Council Workshop Meeting 
2) September 8, 2026 City Council Meeting 

 
Council Member Jensen moved to approve the September 8, 2026 City Council Meeting Minutes 
noted above as posted. Council Member George seconded the motion; vote was 5-0, unanimous in 
favor. 
 

6. PRESENTATION ITEMS 
A. Magna Yuzawa Student Ambassadors 

 
The scheduled presentation from the Magna Yuzawa Student Ambassadors did not occur due to their 
absence. 
 

B. Quarterly Financial Report 

Director of Finance Daniel Hoffman presented the Quarterly Financial Report for the fourth quarter of 
Fiscal Year 2026, covering April through June. He explained the City’s fund accounting structure, 
described revenue and expenditure trends, and provided an overview of restricted and unrestricted fund 
balances. He noted that revenues exceeded projections by approximately 10 percent and that 
expenditures remained within budget. Council members asked several clarifying questions regarding 
chart formats and available funds. Mr. Hoffman indicated he would provide alternate visuals, such as 
waterfall charts, in future reports. 

7. PUBILC HEARING ITEMS - None 
 

8. COUNCIL BUSINESS (Motion and Voting) 
A. Discussion and Potential Action Regarding Purchasing of Equipment from Play & Park 

 
Grant Coordinator Lea Kingsley presented two playground structure options for a neighborhood park, 
explaining associated costs, grant-based discounts, installation considerations, and possible 
customization of color schemes. Council members discussed site conditions, funding, safety surfacing, 
lighting, and alignment with overall park planning. Council expressed interest in reviewing broader park 
plans from Long-Range Planning Manager Matt Starley before making a final decision. 
 
Council Member Jensen moved to table this agenda item to a future agenda when Mr. Starley is 
available to present the full park plan. Council Member Olsen seconded the motion; vote was 5-0, 
unanimous in favor. 
 

B. Discussion and Potential Action Regarding Ordinance 2026-O-23, Amending the 
Zoning Map to Change the Zone of Property at 3665 S 8400 W From R-M Residential 
Multi-Family to C-1 Commercial 

 
Planning Manager Brian Tucker presented the ordinance and background information. He explained that 
the existing medical office building on the property no longer aligned with the residential multifamily 
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zoning designation under the City’s updated code and recommended approval. Following the 
presentation: 
 
Council Member Jensen moved to approve Ordinance 2026-O-23, Amending the Zoning Map as 
stated above. Council Member George seconded the motion; vote was 5-0, unanimous in favor. 
 

C. Discussion Only Regarding Proposed Updates to Titles 1 and 2 of Magna Municipal 
Code 

 
Deputy City Attorney Clayton Preece presented an overview of draft updates to Titles 1 and 2 of the 
City’s code, explaining that Magna had inherited Salt Lake County ordinances upon incorporation and 
now needed to adopt updated language reflecting Magna’s own structure and processes. He requested 
council review and feedback prior to bringing the ordinance for adoption at a future meeting. Council 
members expressed general satisfaction while requesting additional time for review. 
 

9. STAKEHOLDER REPORTS 
A. Unified Fire Authority 

Unified Fire Authority Chief Kelly Millard reported on training opportunities offered to the community, 
recent fire incidents, and ongoing educational outreach on e-bike and e-scooter safety. Chief Miller also 
highlighted a recent residential structure fire response complicated by a water main break and thanked 
the Magna Water District for prompt assistance. 

B. Unified Police Department 
 
Chief Christopher Benedict provided the monthly policing statistics for August 2026, including call 
volumes, citations, DUIs, and specialized unit activity. He described canine and drone deployments and 
answered council questions regarding their use and function. 
 

10. COUNCIL REPORTS 
 
Council Member Terry George had no report, noting his next meeting would occur the following 
Monday. 
 
Council Member Michael Jensen similarly reported that his next meeting was scheduled for the next 
day. 
 
Council Member Megan Olsen reported ongoing work with staff on the community Halloween event 
and publicly thanked staff, particularly Kelly Bush, for recent assistance and expertise. 
 
Council Member Steve Prokopis provided updates regarding UPD budget amendments, promotional 
ceremonies, and the Citizens Academy. He also reported preliminary discussions occurring at the county 
level related to future service structures. Council Member Prokopis then offered personal remarks 
regarding the challenges facing the city arising from the mayoral investigation, describing the Council’s 
responsibilities, actions taken, and intentions to implement recommendations to protect the city and 
staff. 
 

11. FUTURE AGENDA ITEMS 
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The Council reviewed upcoming items, which included continued review of Titles 1 and 2 of the Code, 
playground and park plan discussions with Matt Starley when ready, the DABS variance ordinance, and 
scheduling of a CRA meeting. Staff confirmed these items would be placed on an upcoming agenda. 
 
Council Member Jensen moved to recess the City Council Meeting and enter a closed session for 
the reasons noted below. Council Member George seconded the motion; vote was 5-0, unanimous 
in favor. 

 
12. CLOSED SESSIONS IF NEEDED AS ALLOWED PURSUANT TO UTAH 

CODE §52-4-205 
A. Discussion of the character, professional competence or physical or mental 

health of an individual. 
B.  Strategy sessions to discuss pending or reasonably imminent litigation. 
C.  Strategy sessions to discuss the purchase, exchange, or lease of real property. 
D.  Discussion regarding deployment of security personnel, devices, or systems; and 
E.  Other lawful purposes as listed in Utah Code §52-4-205 

 
13. ADJOURN 

 
Immediately upon adjourning the closed session, the City Council Meeting was adjourned. 
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Net Position
  Assets:
    Current Assets
      Cash and cash equivalents
        10100 Cash - Zions Checking 2,479,143.67 1,100,440.97
        10110 Cash - Xpress Bill Pay (7,744.98) 39,169.98
        10200 Cash - PTIF 79,355.20 1,484,399.47
        10401 Zions Credit Card 46,990.38 54,204.87
        10750 Undeposited Receipts 201.10 1.21
      Total Cash and cash equivalents 2,597,945.37 2,678,216.50

      Receivables
        11530 Accounts Rec. - 2,750.00 0.00
        12500 Due From Other Gov. 1,739,795.32 1,860,176.79
      Total Receivables 1,742,545.32 1,860,176.79

      Other current assets
        12600 Prepaid 17,312.87 15,670.29
      Total Other current assets 17,312.87 15,670.29

    Total Current Assets 4,357,803.56 4,554,063.58

    Non-Current Assets
      Restricted assets
        10102 Cash - Zions Bond Escrow 773,186.29 763,042.29
        10104 Cash - Zions PFI Checking 0106 76,450.85 53,073.35
      Total Restricted assets 849,637.14 816,115.64

    Total Non-Current Assets 849,637.14 816,115.64

  Total Assets: 5,207,440.70 5,370,179.22

  Liabilites and Fund Equity:
    Liabilities:
      Current liabilities
        21000 Accounts Payable 33,711.16 22,206.05
        23450 Performance Bonds Payable 849,537.14 816,015.64
      Total Current liabilities 883,248.30 838,221.69

      Payroll liabilties
        22020 Accrued URS Liabilities 0.00 2,154.27
        22075 Accrued HSA Liabilities 0.00 (21.00)
        22100 Accrued Payroll 0.00 (6,855.44)
      Total Payroll liabilties 0.00 (4,722.17)

    Total Liabilities: 883,248.30 833,499.52

    Equity - Fund Balance
      29000 Unassigned Net Position (Fund Bal) 1,396,446.35 1,608,933.65
      29010 Assigned Capital Fund 1,976,496.05 1,976,496.05
      29561 Restricted Corridor Preservation Fund 951,250.00 951,250.00
    Total Equity - Fund Balance 4,324,192.40 4,536,679.70

  Total Liabilites and Fund Equity: 5,207,440.70 5,370,179.22

Total Net Position 0.00 0.00

2026
Year-End

Actual

2027
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Change In Net Position
  Revenue:
    Taxes
      Sales Taxes
        3100.300 Sales Tax 7,320,956.29 1,370,267.41 7,500,000.00 6,129,732.59 18.27%
      Total Sales Taxes 7,320,956.29 1,370,267.41 7,500,000.00 6,129,732.59 18.27%

      SB 136 Sales Tax
        3100.350 SB 136 Sales Tax 649,219.70 124,765.29 600,000.00 475,234.71 20.79%
      Total SB 136 Sales Tax 649,219.70 124,765.29 600,000.00 475,234.71 20.79%

    Total Taxes 7,970,175.99 1,495,032.70 8,100,000.00 6,604,967.30 18.46%

    Intergovernmental revenue
      Intergovernmental Other
        3100.320 Grants- 21,500.00 0.00 0.00 0.00 0.00%
      Total Intergovernmental Other 21,500.00 0.00 0.00 0.00 0.00%

      Road Funds
        3100.560 B&C Road Fund Allotment 1,653,615.05 0.00 1,600,000.00 1,600,000.00 0.00%
        3100.561 HB244 Corridor Preservation Funds 0.00 0.00 225,000.00 225,000.00 0.00%
        3100.562 County Public Transit Tax 347,170.38 62,904.15 250,000.00 187,095.85 25.16%
      Total Road Funds 2,000,785.43 62,904.15 2,075,000.00 2,012,095.85 3.03%

      State liquor fund
        3100.580 State Liquor Fund Allotment 131.31 0.00 0.00 0.00 0.00%
      Total State liquor fund 131.31 0.00 0.00 0.00 0.00%

      CARES Act
        3100.322 ARPA Funding 1,672,908.17 0.00 0.00 0.00 0.00%
      Total CARES Act 1,672,908.17 0.00 0.00 0.00 0.00%

    Total Intergovernmental revenue 3,695,324.91 62,904.15 2,075,000.00 2,012,095.85 3.03%

    Licenses and permits
      Business licenses
        3100.130 Business Licenses 77,164.70 10,985.50 75,000.00 64,014.50 14.65%
      Total Business licenses 77,164.70 10,985.50 75,000.00 64,014.50 14.65%

      Building permits
        3100.260 Building Permit 653,147.90 79,352.78 1,525,000.00 1,445,647.22 5.20%
      Total Building permits 653,147.90 79,352.78 1,525,000.00 1,445,647.22 5.20%

      Other license and permits
        3100.250 Dog Licenses 0.00 0.00 500.00 500.00 0.00%
        3100.261 Other Permits 160.00 0.00 20,000.00 20,000.00 0.00%
        3100.262 Plumbing, Electric Permits 464.60 0.00 500.00 500.00 0.00%
        3100.263 Sewer and Water Permits 0.00 0.00 5,000.00 5,000.00 0.00%
        3100.264 Zoning-Land Use Permit 500.00 0.00 7,500.00 7,500.00 0.00%
        3100.2652 SWPPP Fee 100.00 0.00 500.00 500.00 0.00%
        3100.2653 Floodplain Development Permit Fee 150.00 0.00 0.00 0.00 0.00%
      Total Other license and permits 1,374.60 0.00 34,000.00 34,000.00 0.00%

    Total Licenses and permits 731,687.20 90,338.28 1,634,000.00 1,543,661.72 5.53%

    Charges for services
      Charges other
        3100.420 Engineering Services 59,602.00 24,479.00 60,000.00 35,521.00 40.80%
        3100.450 Planning Services 247,086.44 2,905.00 150,000.00 147,095.00 1.94%
      Total Charges other 306,688.44 27,384.00 210,000.00 182,616.00 13.04%

    Total Charges for services 306,688.44 27,384.00 210,000.00 182,616.00 13.04%

    Fines and forfeitures
      Code enforcement fines and fees
        3100.240 Code Enforcement Fines and Fees 375.00 1,500.00 7,500.00 6,000.00 20.00%
      Total Code enforcement fines and fees 375.00 1,500.00 7,500.00 6,000.00 20.00%

      Justice court fines/forfeitures
        3100.500 Justice Court Fines/Forfeitures 214,565.13 0.00 210,000.00 210,000.00 0.00%
      Total Justice court fines/forfeitures 214,565.13 0.00 210,000.00 210,000.00 0.00%

    Total Fines and forfeitures 214,940.13 1,500.00 217,500.00 216,000.00 0.69%

    Miscellaneous revenue
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      Interest
        3600.100 Interest Earnings 114,523.47 2,476.95 65,000.00 62,523.05 3.81%
      Total Interest 114,523.47 2,476.95 65,000.00 62,523.05 3.81%

      Miscellaneous other
        3100.875 Event Revenue 765.00 0.00 0.00 0.00 0.00%
        3600.900 Other Revenue 138.98 824.91 11,000.00 10,175.09 7.50%
        3600.902 Other Revenue - Declaration of Candidate  345.65 97.10 0.00 (97.10) 0.00%
        3600.910 Other Revenue - Parking Violations 10,402.50 1,011.88 0.00 (1,011.88) 0.00%
      Total Miscellaneous other 11,652.13 1,933.89 11,000.00 9,066.11 17.58%

    Total Miscellaneous revenue 126,175.60 4,410.84 76,000.00 71,589.16 5.80%

    Contributions and transfers
      3100.001 Operating transfers in 466.00 973.79 0.00 (973.79) 0.00%
      3800.100 Contribution from GF 1,281,873.00 366,780.84 2,200,685.00 1,833,904.16 16.67%
    Total Contributions and transfers 1,282,339.00 367,754.63 2,200,685.00 1,832,930.37 16.71%

  Total Revenue: 14,327,331.27 2,049,324.60 14,513,185.00 12,463,860.40 14.12%

  Expenditures:
    Administration
      4100.100 Wages 430,407.07 47,050.03 500,000.00 452,949.97 9.41%
      4100.130 Employee Benefits 404.20 144.20 250,000.00 249,855.80 0.06%
      4100.150 Social Security Tax 24,974.01 2,882.38 0.00 (2,882.38) 0.00%
      4100.160 Medicare 6,158.42 674.11 0.00 (674.11) 0.00%
      4100.170 Unemployment Contribution 0.00 5,205.45 0.00 (5,205.45) 0.00%
      4100.175 LTD 375.70 87.24 0.00 (87.24) 0.00%
      4100.180 Medical Insurance 22,023.20 4,729.78 0.00 (4,729.78) 0.00%
      4100.181 Retirement Contribution 71,438.31 8,526.30 0.00 (8,526.30) 0.00%
      4100.190 FUTA 348.99 189.50 0.00 (189.50) 0.00%
      4100.200 Awards, Promotional & Meals 2,713.09 1,033.32 4,000.00 2,966.68 25.83%
      4100.210 Subscriptions/Memberships 18,087.60 18,182.82 13,610.00 (4,572.82) 133.60%
      4100.220 Printing/Publications/Advertising 11,048.35 2,937.64 70,500.00 67,562.36 4.17%
      4100.230 Travel/Mileage 1,060.07 0.00 8,080.00 8,080.00 0.00%
      4100.240 Office Expense and Supplies 13,845.34 2,215.81 46,500.00 44,284.19 4.77%
      4100.250 Vehicle & Equip Supplies and Maintenance 4,407.99 0.00 0.00 0.00 0.00%
      4100.255 Computer Equip/Software 6,803.92 0.00 41,250.00 41,250.00 0.00%
      4100.280 Cell phone and Telephone 7,157.52 1,625.69 0.00 (1,625.69) 0.00%
      4100.310 Attorney-Civil 61,289.50 35,463.50 250,000.00 214,536.50 14.19%
      4100.312 Lobbyist Services 72,000.00 12,000.00 52,000.00 40,000.00 23.08%
      4100.320 Attorney-Land Use 0.00 0.00 125,000.00 125,000.00 0.00%
      4100.330 Training and Seminars 1,030.00 0.00 34,000.00 34,000.00 0.00%
      4100.360 Web Page Development/Maintenance 1,323.00 0.00 33,745.00 33,745.00 0.00%
      4100.370 Software/Streaming 14,535.61 1,924.42 52,500.00 50,575.58 3.67%
      4100.390 Payroll Processing Fees 1,585.00 426.80 6,000.00 5,573.20 7.11%
      4100.410 Communications 0.00 0.00 21,000.00 21,000.00 0.00%
      4100.420 Contributions/Special Events 100,730.63 3,420.01 235,000.00 231,579.99 1.46%
      4100.421 Magna 4th of July Celebration 62,382.88 0.00 90,000.00 90,000.00 0.00%
      4100.470 Credit card and Bank Expenses 0.52 0.00 0.00 0.00 0.00%
      4100.510 Insurance 29,900.90 34,473.45 104,000.00 69,526.55 33.15%
      4100.520 Workers Comp Insurance 3,954.22 5,096.95 20,000.00 14,903.05 25.48%
      4100.590 Postage 5,726.25 97.50 37,500.00 37,402.50 0.26%
      4100.600 Professional and Technical 38,383.50 7,111.91 180,000.00 172,888.09 3.95%
      4100.635 Election Support Services 49,112.63 0.00 0.00 0.00 0.00%
      4100.640 Grant Related 43,323.00 30,000.00 80,000.00 50,000.00 37.50%
      4100.750 Non-Cap Improvements 519.23 0.00 0.00 0.00 0.00%
      4100.860 Code Enforcement Abatements 5,093.23 0.00 15,000.00 15,000.00 0.00%
      4100.870 Webster Center 2,302.48 52.00 15,000.00 14,948.00 0.35%
      4100.871 Utilities 0.00 0.00 6,000.00 6,000.00 0.00%
      4100.880 Non-Classified Expenses 5,948.09 0.00 0.00 0.00 0.00%
    Total Administration 1,120,394.45 225,550.81 2,290,685.00 2,065,134.19 9.85%

    Planning and development
      4155.450 Engineering & Planning Services Expense 0.00 0.01 2,924,999.00 2,924,998.99 0.00%
    Total Planning and development 0.00 0.01 2,924,999.00 2,924,998.99 0.00%

    COVID Related Expenses
      4100.243 ARPA Act Expense and Supplies 1,672,908.17 0.00 0.00 0.00 0.00%
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    Total COVID Related Expenses 1,672,908.17 0.00 0.00 0.00 0.00%

    Transfers
      4100.928 Contribution to General Fund 11,367,074.26 1,611,286.48 9,387,501.00 7,776,214.52 17.16%
    Total Transfers 11,367,074.26 1,611,286.48 9,387,501.00 7,776,214.52 17.16%

  Total Expenditures: 14,160,376.88 1,836,837.30 14,603,185.00 12,766,347.70 12.58%

Total Change In Net Position 166,954.39 212,487.30 (90,000.00) (302,487.30) -236.10%
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Net Position
  Assets:
    Current Assets
      Cash and cash equivalents
        10100 Cash - Zions Checking 7,789.98 8,297.27
        10200 Cash - PTIF 64,832.68 49,377.18
        10401 Zions Credit Card (3,436.20) (3,436.20)
        10750 Undeposited Receipts 0.02 0.02
      Total Cash and cash equivalents 69,186.48 54,238.27

    Total Current Assets 69,186.48 54,238.27

  Total Assets: 69,186.48 54,238.27

  Liabilites and Fund Equity:
    Equity - Fund Balance
      29000 Unassigned Net Position (Fund Bal) 69,186.48 54,238.27
    Total Equity - Fund Balance 69,186.48 54,238.27

  Total Liabilites and Fund Equity: 69,186.48 54,238.27

Total Net Position 0.00 0.00
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Change In Net Position
  Revenue:
    Charges for services
      Charges other
        3600.200 Sale of Lots 18,996.24 0.00 40,000.00 40,000.00 0.00%
        3600.300 Grave Opening Revenues 20,758.65 10,239.10 10,000.00 (239.10) 102.39%
      Total Charges other 39,754.89 10,239.10 50,000.00 39,760.90 20.48%

    Total Charges for services 39,754.89 10,239.10 50,000.00 39,760.90 20.48%

    Miscellaneous revenue
      Interest
        3600.100 Interest 2,805.20 371.69 1,000.00 628.31 37.17%
      Total Interest 2,805.20 371.69 1,000.00 628.31 37.17%

      Miscellaneous other
        3600.400 Other Cemetery Revenues 11,040.60 0.00 5,000.00 5,000.00 0.00%
        3600.900 Other Revenues 0.00 0.00 5,000.00 5,000.00 0.00%
      Total Miscellaneous other 11,040.60 0.00 10,000.00 10,000.00 0.00%

    Total Miscellaneous revenue 13,845.80 371.69 11,000.00 10,628.31 3.38%

    Contributions and transfers
      3800.100 Transfer in 0.00 0.00 29,100.00 29,100.00 0.00%
    Total Contributions and transfers 0.00 0.00 29,100.00 29,100.00 0.00%

  Total Revenue: 53,600.69 10,610.79 90,100.00 79,489.21 11.78%

  Expenditures:
    Administration
      4100.100 Grave Opening Expenses 13,450.00 1,600.00 12,000.00 10,400.00 13.33%
      4100.155 Cremation Expenses 4,450.00 2,500.00 6,000.00 3,500.00 41.67%
      4100.240 Office Expense and Supplies 762.43 0.00 100.00 100.00 0.00%
      4100.600 Professional and Technical 57,284.00 9,484.00 72,000.00 62,516.00 13.17%
      4100.751 Cemetery Improvements 14,368.32 11,975.00 0.00 (11,975.00) 0.00%
    Total Administration 90,314.75 25,559.00 90,100.00 64,541.00 28.37%

  Total Expenditures: 90,314.75 25,559.00 90,100.00 64,541.00 28.37%

Total Change In Net Position (36,714.06) (14,948.21) 0.00 14,948.21 0.00%
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Daniel Hoffman
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64 Community Reinvestment Agency of Magna - 07/01/2026 to 08/31/2026
16.67% of the fiscal year has expired
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Net Position
  Assets:
    Current Assets
      Cash and cash equivalents
        10100 Cash - Zions Checking 0.00 (2,212.56)
        10200 Cash - PTIF 2,540,694.26 2,424,385.35
        10201 PTIF 9172 493,693.66 496,994.43
      Total Cash and cash equivalents 3,034,387.92 2,919,167.22

    Total Current Assets 3,034,387.92 2,919,167.22

  Total Assets: 3,034,387.92 2,919,167.22

  Liabilites and Fund Equity:
    Liabilities:
      Current liabilities
        21000 Accounts Payable 37,399.74 832.46
      Total Current liabilities 37,399.74 832.46

    Total Liabilities: 37,399.74 832.46

    Equity - Fund Balance
      28001 Magna Main CRA 1,561,435.83 1,561,435.83
      28002 Magna Housing CRA 726,931.00 726,931.00
      28003 Magna Arbor Park CRA 246,436.00 246,436.00
      29000 Unassigned Net Position (Fund Bal) 462,185.35 383,531.93
    Total Equity - Fund Balance 2,996,988.18 2,918,334.76

  Total Liabilites and Fund Equity: 3,034,387.92 2,919,167.22

Total Net Position 0.00 0.00

2026
Year-End

Actual

2027
YTD

Actual

Daniel Hoffman
Highlight

Daniel Hoffman
Highlight
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64 Community Reinvestment Agency of Magna - 07/01/2026 to 08/31/2026
16.67% of the fiscal year has expired
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Change In Net Position
  Revenue:
    Taxes
      CRA Taxes
        3100.101 Magna Main 1,563,644.00 0.00 0.00 0.00 0.00%
        3100.102 Housing 726,931.00 0.00 0.00 0.00 0.00%
        3100.103 Arbor Park 1,358,879.00 0.00 0.00 0.00 0.00%
      Total CRA Taxes 3,649,454.00 0.00 0.00 0.00 0.00%

    Total Taxes 3,649,454.00 0.00 0.00 0.00 0.00%

    Miscellaneous revenue
      Interest
        3600.100 Interest Earnings 87,188.47 16,145.83 50,000.00 33,854.17 32.29%
        3600.101 Magna Main - Interest Earnings 0.00 3,300.77 0.00 (3,300.77) 0.00%
        3600.103 Arbor Park - Interest Earnings 1,054.72 0.00 0.00 0.00 0.00%
      Total Interest 88,243.19 19,446.60 50,000.00 30,553.40 38.89%

    Total Miscellaneous revenue 88,243.19 19,446.60 50,000.00 30,553.40 38.89%

  Total Revenue: 3,737,697.19 19,446.60 50,000.00 30,553.40 38.89%

  Expenditures:
    Administration
      4100.310.000 Attorney-Civil - General 7,480.00 0.00 30,000.00 30,000.00 0.00%
      4100.310.003 Attorney-Civil - Arbor Park 1,762.00 0.00 5,000.00 5,000.00 0.00%
      4100.310.004 Attorney-Civil - Broadway 7,788.00 0.00 0.00 0.00 0.00%
      4100.600 General - Professional and Technical 12,500.00 0.00 5,000.00 5,000.00 0.00%
      4100.700 CRA Distribution 659,178.32 98,100.02 0.00 (98,100.02) 0.00%
    Total Administration 688,708.32 98,100.02 40,000.00 (58,100.02) 245.25%

    Contracted Services
      Parks maintenance
        4110.866.09 Magna Main - Mantle - Park Maintenan 2,842.36 0.00 5,000.00 5,000.00 0.00%
        4110.866.10 Magna Main - Minis - Park Maintenanc 1,966.23 0.00 5,000.00 5,000.00 0.00%
      Total Parks maintenance 4,808.59 0.00 10,000.00 10,000.00 0.00%

    Total Contracted Services 4,808.59 0.00 10,000.00 10,000.00 0.00%

    Improvements
      Storm Drain Improvements
        5510.756 Water Main - Magna 19,602.00 0.00 0.00 0.00 0.00%
      Total Storm Drain Improvements 19,602.00 0.00 0.00 0.00 0.00%

    Total Improvements 19,602.00 0.00 0.00 0.00 0.00%

  Total Expenditures: 713,118.91 98,100.02 50,000.00 (48,100.02) 196.20%

Total Change In Net Position 3,024,578.28 (78,653.42) 0.00 78,653.42 0.00%
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65 Magna Council Designated Fund - 07/01/2026 to 08/31/2026
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Net Position
  Assets:
    Current Assets
      Cash and cash equivalents
        10100 Cash - Zions Checking 2,194,525.65 2,335,377.12
        10101 Cash - Zions CARES 4,297.34 4,297.34
        10102 Cash - Zions 4100 S Checking 3,277.05 2,829.15
        10200 Cash - PTIF 266,218.45 282,579.96
        10202 Cash - PTIF 9074 CARES 623,634.33 627,803.86
        10401 Zions Credit Card (37,094.56) (41,567.12)
        10750 Undeposited Receipts 0.02 0.00
      Total Cash and cash equivalents 3,054,858.28 3,211,320.31

      Receivables
        11530 Accounts Rec. - 500.00 500.00
        12500 Due From Other Gov. 170,249.93 0.00
      Total Receivables 170,749.93 500.00

      Other current assets
        12601 Prepaid - 4th of July Event 25,963.89 3,058.72
      Total Other current assets 25,963.89 3,058.72

    Total Current Assets 3,251,572.10 3,214,879.03

  Total Assets: 3,251,572.10 3,214,879.03

  Liabilites and Fund Equity:
    Liabilities:
      Current liabilities
        21000 Accounts Payable 0.00 104,716.45
      Total Current liabilities 0.00 104,716.45

      Deferred revenue
        23455 CARES2 Deferred Revenue 453,061.80 453,061.80
        25150 Unearned Revenue - 4th of July 14,600.00 7,000.00
      Total Deferred revenue 467,661.80 460,061.80

    Total Liabilities: 467,661.80 564,778.25

    Equity - Fund Balance
      29000 Unassigned Net Position (Fund Bal) 2,783,910.30 2,650,100.78
    Total Equity - Fund Balance 2,783,910.30 2,650,100.78

  Total Liabilites and Fund Equity: 3,251,572.10 3,214,879.03

Total Net Position 0.00 0.00

2026
Year-End

Actual

2027
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Actual
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65 Magna Council Designated Fund - 07/01/2026 to 08/31/2026
16.67% of the fiscal year has expired
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Change In Net Position
  Revenue:
    Taxes
      MET Taxes
        3100.111 MET-Municipal Energy 3,434.21 0.00 500.00 500.00 0.00%
        3100.112 MET-Municipal Telecom 85,861.17 0.00 75,000.00 75,000.00 0.00%
        3100.113 MET-Pacificorp/Rocky Mtn Power 1,120,691.69 143,847.56 825,000.00 681,152.44 17.44%
        3100.114 MET-Questar Gas/Dominion Energy 368,010.26 14,846.22 375,000.00 360,153.78 3.96%
      Total MET Taxes 1,577,997.33 158,693.78 1,275,500.00 1,116,806.22 12.44%

      Franchise Taxes
        3100.401 Google Franchise Fee 54,339.00 0.00 30,000.00 30,000.00 0.00%
      Total Franchise Taxes 54,339.00 0.00 30,000.00 30,000.00 0.00%

    Total Taxes 1,632,336.33 158,693.78 1,305,500.00 1,146,806.22 12.16%

    Intergovernmental revenue
      Intergovernmental Other
        3100.320 Grants 23,962.25 0.00 300,000.00 300,000.00 0.00%
      Total Intergovernmental Other 23,962.25 0.00 300,000.00 300,000.00 0.00%

      Road Funds
        3100.561 HB244 Corridor Preservation Funds 168,750.00 0.00 225,000.00 225,000.00 0.00%
      Total Road Funds 168,750.00 0.00 225,000.00 225,000.00 0.00%

      State liquor fund
        3100.580 State Liquor Fund Allotment 34,988.06 0.00 0.00 0.00 0.00%
      Total State liquor fund 34,988.06 0.00 0.00 0.00 0.00%

      CARES Act
        3100.321 CARES2 930,550.00 0.00 1,380,412.00 1,380,412.00 0.00%
      Total CARES Act 930,550.00 0.00 1,380,412.00 1,380,412.00 0.00%

    Total Intergovernmental revenue 1,158,250.31 0.00 1,905,412.00 1,905,412.00 0.00%

    Miscellaneous revenue
      Interest
        3600.100 Interest Earnings 84,418.76 5,927.24 100,000.00 94,072.76 5.93%
      Total Interest 84,418.76 5,927.24 100,000.00 94,072.76 5.93%

      Miscellaneous other
        3600.200 Rent 2,050.00 0.00 0.00 0.00 0.00%
        3600.901 Magna 4th of July Event 0.00 10,100.00 0.00 (10,100.00) 0.00%
      Total Miscellaneous other 2,050.00 10,100.00 0.00 (10,100.00) 0.00%

    Total Miscellaneous revenue 86,468.76 16,027.24 100,000.00 83,972.76 16.03%

  Total Revenue: 2,877,055.40 174,721.02 3,310,912.00 3,136,190.98 5.28%

  Expenditures:
    Administration
      4100.420 Contributions/Special Events 56,940.00 0.00 0.00 0.00 0.00%
      4100.421 Magna 4th of July Celebration 0.00 62,400.57 0.00 (62,400.57) 0.00%
      4100.470 Credit card and Bank Expenses 225.00 450.00 0.00 (450.00) 0.00%
      4100.600 Professional and Technical 0.00 0.00 25,000.00 25,000.00 0.00%
      4100.730 Building Maintenance - Webster Center Re 117,481.75 130,431.91 960,000.00 829,568.09 13.59%
      4100.850 Beer Funds 34,988.06 0.00 0.00 0.00 0.00%
      4100.877 Broadway Building 13,850.87 15,361.06 0.00 (15,361.06) 0.00%
      4100.880 Non-Classified Expenses 14,086.43 0.00 0.00 0.00 0.00%
    Total Administration 237,572.11 208,643.54 985,000.00 776,356.46 21.18%

    COVID Related Expenses
      4100.242 CARES2 Expenses 950,550.00 99,887.00 1,380,412.00 1,280,525.00 7.24%
    Total COVID Related Expenses 950,550.00 99,887.00 1,380,412.00 1,280,525.00 7.24%

  Total Expenditures: 1,188,122.11 308,530.54 2,365,412.00 2,056,881.46 13.04%

Total Change In Net Position 1,688,933.29 (133,809.52) 945,500.00 1,079,309.52 -14.15%
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Check Register

All Bank Accounts - 07/01/2026 to 08/31/2026

Reference Invoice Invoice Payment Activity
Payee Name Number Number Ledger Date Date Amount Description Ledger Account Code
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Adobe CC - Mag KB H514320260713p 07/12/2026 07/31/2026 26.84 Monthly software fee - Magna (KB) - July 2026 604100.370 - Software/Streaming

$26.84

Amazon.com CC - Mag JD H514320260704t 07/03/2026 07/31/2026 111.88 Parade supplies 654100.421 - Magna 4th of July Cele
Amazon.com CC - Mag JD H514320260721h 07/20/2026 07/31/2026 100.98 Two camping chairs 604100.240 - Office Expense and Su

$212.86

Amazon.com CC - Mag KB H514320260702e 07/01/2026 07/31/2026 40.80 4th of July table clothes 654100.421 - Magna 4th of July Cele
Amazon.com CC - Mag KB H514320260703h 07/02/2026 07/31/2026 203.92 Ink cartridge 604100.240 - Office Expense and Su

$244.72

Amazon.com CC-DJ 6RT0B 07/11/2026 07/22/2026 547.98 Innovart Bulletin Board, lockable fabric 604100.240 - Office Expense and Su
Amazon.com CC-DJ P0M32 07/12/2026 07/22/2026 -547.98 Innovart Bulletin Board, lockable fabric - returned &  604100.240 - Office Expense and Su
Amazon.com CC-DJ XVEES 07/16/2026 07/22/2026 520.58 Bulletin Board 72" x 48" 604100.240 - Office Expense and Su
Amazon.com CC-DJ ZRKPX 07/16/2026 07/22/2026 7.51 Bulletin Board Pins 604100.240 - Office Expense and Su

$528.09

Amazon.com CC-Mag-DJ Amazon 0401202 04/15/2026 08/12/2026 96.69 Dawnee 604100.880 - Non-Classified Expense

$1,082.36

Axis Roofing LLC 4968 1374 07/20/2026 07/23/2026 96,287.00 Webster Center - Membrane, Metal Siding, Flush  654100.242 - CARES2 Expenses

$96,287.00

Bagley Ice & Carbonic Inc. CC-MO HEA9H 07/04/2026 07/04/2026 500.00 4th of July Parade Supplies - cub regular bag #7 &  654100.421 - Magna 4th of July Cele

$500.00

Baun, Diana 4941 Magna-DB-07132 07/13/2026 07/16/2026 128.95 Reim. - Magna Parade shirts 654100.421 - Magna 4th of July Cele

$128.95

Beardall's Bakery CC - Mag JD H514320260703e 07/02/2026 07/31/2026 8.06 Thank you items 604100.240 - Office Expense and Su

$8.06

Behunin, Lloyd 5012 Magna-LB_12.20 08/14/2026 08/26/2026 775.00 Donation for Christmas Dinner 604100.420 - Contributions/Special E

$775.00

Brems Construction  4904 Magna-06.25.26 06/25/2026 07/01/2026 2,113.61 Finished electircal work at Magna City Hall (Webst 604100.870 - Webster Center

$2,113.61

BS Property Management Co. 1002 07152026-Bond  07/15/2026 08/03/2026 23,377.50 Bond Release 01 011392987, Case # PER2024-00 6023450 - Performance Bonds Payab

$23,377.50

Chick-Fil-A # 02245 CC - Mag KB H514320260707d 07/06/2026 07/31/2026 648.70 Meals 604100.200 - Awards, Promotional &  

$648.70

Clark, Paul 5034 MAGNA-PC_082 08/24/2026 08/27/2026 300.00 Performers for Magna City Evening Event - 8/24/2 604100.420 - Contributions/Special E

$300.00

Colmenarez, Freddy 4928 FC-June2026 06/30/2026 07/09/2026 360.00 Monthly Cleaning Service (Broadway Bldg) - June  604100.877 - Broadway Building
Colmenarez, Freddy 4928 FC-June2026 06/30/2026 07/09/2026 520.00 Monthly Cleaning Service (Webster Center) - June  604100.870 - Webster Center

$880.00

Colmenarez, Freddy 4988 FC-071526 WC 07/15/2026 08/05/2026 300.00 Monthly Cleaning Service (Webster Center) - July  654100.730 - Building Maintenance -  
Colmenarez, Freddy 4988 FC-073026 BB 07/30/2026 08/05/2026 480.10 Monthly Cleaning Service (Broadway Bldg) - July 2 654100.877 - Broadway Building

$780.10

$1,660.10

Creative Signs and Graphics LLC ACH.0702261223.4997 31655 07/02/2026 07/02/2026 15,165.40 2 Signs at 8952 W Magna Main St (Webster Cente 654100.730 - Building Maintenance -  

$15,165.40
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Cripps, Daniel R. 4957 DC-063026 06/30/2026 07/21/2026 300.00 Q2 2026 Planning Commission Apr-June 2026 - M 604100.600 - Professional and Techni

$300.00

Dollar Tree CC - Mag KB H514320260706j 07/05/2026 07/31/2026 77.47 4th of July supplies 654100.421 - Magna 4th of July Cele

$77.47

DS Accounting Services, LLC ACH.0831261325.81 2026-0209 06/30/2026 08/31/2026 1,000.00 Monthly Accounting Fee - Magna - June 2026 604100.600 - Professional and Techni
DS Accounting Services, LLC ACH.0831261325.81 2026-0249 07/31/2026 08/31/2026 1,000.00 Monthly Accounting Fee - Magna - July 2026 604100.600 - Professional and Techni
DS Accounting Services, LLC ACH.0831261325.81 2026-0287 08/01/2026 08/31/2026 1,000.00 Monthly Accounting Fee - Magna - Aug 2026 604100.600 - Professional and Techni

$3,000.00

$3,000.00

Enbridge Gas 4916 7411291062-June 06/22/2026 07/08/2026 95.06 3151 S 7700 W, Magna (Broadway Bldg) - June 20 604100.877 - Broadway Building

$95.06

Epic Engineering, P.C. 4976 20261452 07/27/2026 07/30/2026 3,600.00 Magna City Office Remodel - Webster Center - Jul 654100.242 - CARES2 Expenses

Epic Engineering, P.C. 5035 20261749 08/24/2026 08/27/2026 260.00 Magna City Office Remodel - Webster Center - Au 654100.730 - Building Maintenance -  
Epic Engineering, P.C. 5035 20261750 08/24/2026 08/27/2026 6,725.00 Magna City Office Remodel - Webster Center - Au 654100.730 - Building Maintenance -  

$6,985.00

$10,585.00

Flint Global Investigations ACH.0803260930.4983 482 07/22/2026 08/03/2026 5,000.00 604100.600 - Professional and Techni

$5,000.00

Flyin' W Design 4929 1716 07/04/2026 07/09/2026 38.50 Magna 4th of July Shirts - July 2026 654100.421 - Magna 4th of July Cele

$38.50

GFiber CC - Mag KB H514320260717y 07/16/2026 07/31/2026 255.00 Gfiber Services - Magna (KB) - July 2026 604100.370 - Software/Streaming

$255.00

Glens Key, Inc CC-MS 35G23 07/06/2026 07/15/2026 111.91 Locksmith fee 604100.600 - Professional and Techni

$111.91

Hayes Godfrey Bell, P.C. ACH.0826261524.5034 12951 07/31/2026 08/26/2026 4,704.00 Magna City Legal Services (RE: 11575-00) - July 2 604100.310 - Attorney-Civil

$4,704.00

Health Equity EFT lntvf5q 08/15/2026 08/15/2026 30.00 HSA PPE 8-15 6022075 - Accrued HSA Liabilities
Health Equity EFT rl2ic5h 07/09/2026 07/09/2026 30.00 HSA Contribution KB Magna PPE 7-4 6022075 - Accrued HSA Liabilities
Health Equity EFT t9tcytt 07/18/2026 07/18/2026 30.00 HSA Contributions MSD PPE 7-18 6022075 - Accrued HSA Liabilities
Health Equity EFT usxvxr5 08/01/2026 08/13/2026 30.00 HSA Contribution PPE 8-1 6022075 - Accrued HSA Liabilities

$120.00

$120.00

Highland Golf 4918 61222 07/03/2026 07/08/2026 1,000.00 Golf Cart Rental for Magna 4th of July Event 654100.421 - Magna 4th of July Cele

$1,000.00

Jeffrey D. Larson 4958 JL-063026 06/30/2026 07/21/2026 225.00 Q2 2026 Planning Commission Apr-June 2026 - M 604100.600 - Professional and Techni

$225.00

Jimmy John's CC - Mag JD H514320260704rr 07/03/2026 07/31/2026 140.50 Meals 604100.200 - Awards, Promotional &  

$140.50

Jones, Zachary 5037 MAGNA-ZJ & RJ 08/24/2026 08/27/2026 600.00 Performers (Zach & Ruby) - Magna City Evening E 604100.420 - Contributions/Special E

$600.00

KMH Consulting, LLC 4919 898 07/01/2026 07/08/2026 1,000.00 Consulting Services - Magna - July 2026 604100.312 - Lobbyist Services
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KMH Consulting, LLC 4983 906 08/03/2026 08/03/2026 1,000.00 Consulting Services - Magna - Aug 2026 604100.312 - Lobbyist Services

$2,000.00

Knights of Columbus 4943 MCjuly26 07/13/2026 07/16/2026 2,380.00 July 4th Breakfast Tickets - 2026 654100.421 - Magna 4th of July Cele

$2,380.00

Longhorn Steakhouse CC-MS S5XT5 07/15/2026 07/15/2026 244.12 Meals - Magna - July 2026 604100.200 - Awards, Promotional &  

$244.12

Lowe's Home Centers, LLC CC-MS WR99Z 07/01/2026 07/15/2026 53.25 Metal handheld dustpan & Ploy fiber Multi-surface  604100.240 - Office Expense and Su

$53.25

Magna Water District 4932 8952wJune26 06/30/2026 07/09/2026 64.10 8952 W Magna Main St - June 2026 604100.870 - Webster Center

Magna Water District 4950 3151sBroadwayJ 06/30/2026 07/20/2026 455.31 3151 S Broadway St, Magna - June 2026 604100.877 - Broadway Building

Magna Water District 4999 3151sBroadway_ 07/31/2026 08/19/2026 468.59 3151 S Broadway St, Magna - June 2026 654100.877 - Broadway Building

$988.00

Meridian Land Counsel, PLLC ACH.0708260916.4923 Magna City - 4 06/29/2026 07/08/2026 1,378.00 Legal Services for Magna City - June 2026 604100.310 - Attorney-Civil

Meridian Land Counsel, PLLC ACH.0806261313.4923 Magna City - 5 07/31/2026 08/06/2026 988.00 Legal Services for Magna City - July 2026 604100.310 - Attorney-Civil

$2,366.00

Mountain Man Junk Solutions LLC ACH.0728261226.4931 1076 07/22/2026 07/28/2026 1,198.00 Office furniture relocated at Broadway Bldg - July 2 654100.877 - Broadway Building
Mountain Man Junk Solutions LLC ACH.0728261226.4931 1076 07/22/2026 07/28/2026 1,198.00 Office furniture relocated at Webster Center - July  654100.730 - Building Maintenance -  

$2,396.00

Mountain Man Junk Solutions LLC ACH.0819261538.4931 1081 08/09/2026 08/19/2026 2,396.00 Moved furniture & office equipment to Broadway Bl 654100.877 - Broadway Building

$4,792.00

N & W Enterprises, LLC ACH.0730261148.464 20260731 07/29/2026 07/30/2026 500.00 Full body. Briome o/c fees 7/9/26 614100.100 - Grave Opening Expens
N & W Enterprises, LLC ACH.0730261148.464 20260731 07/29/2026 07/30/2026 500.00 Maez o/c fees cremation 614100.155 - Cremation Expenses
N & W Enterprises, LLC ACH.0730261148.464 20260731 07/29/2026 07/30/2026 4,742.00 Management Fees - July 2026 614100.600 - Professional and Techni

$5,742.00

N & W Enterprises, LLC ACH.0817260947.464 N&W-060226 08/13/2026 08/17/2026 11,975.00 Final half - Cemetery Sign Construction - Magna -  614100.751 - Cemetery Improvement

N & W Enterprises, LLC ACH.0827261526.464 20260831 08/27/2026 08/27/2026 500.00 Jones o/c fees cremation 8/12/26 614100.155 - Cremation Expenses
N & W Enterprises, LLC ACH.0827261526.464 20260831 08/27/2026 08/27/2026 500.00 Jordan o/c fees cremation 8/3/26 614100.155 - Cremation Expenses
N & W Enterprises, LLC ACH.0827261526.464 20260831 08/27/2026 08/27/2026 500.00 Maez o/c fees cremation 8/25/26 614100.155 - Cremation Expenses
N & W Enterprises, LLC ACH.0827261526.464 20260831 08/27/2026 08/27/2026 500.00 Velasquez o/c fees cremation 8/24/26 614100.155 - Cremation Expenses
N & W Enterprises, LLC ACH.0827261526.464 20260831 08/27/2026 08/27/2026 550.00 Full body. Duckworth o/c fees 8/24/26 614100.100 - Grave Opening Expens
N & W Enterprises, LLC ACH.0827261526.464 20260831 08/27/2026 08/27/2026 550.00 Full body. Tuppoua o/c fees 8/3/26 614100.100 - Grave Opening Expens
N & W Enterprises, LLC ACH.0827261526.464 20260831 08/27/2026 08/27/2026 4,742.00 Management Fees - Aug 2026 614100.600 - Professional and Techni

$7,842.00

$25,559.00

Orsinger, David 5000 2026-001 08/09/2026 08/19/2026 1,503.12 Audio/Visuals Connections - Broadway Bldg - Aug  654100.877 - Broadway Building

Orsinger, David 5023 2026-002 08/17/2026 08/26/2026 350.00 Broadway Facility Audio System Modification - Aug  654100.877 - Broadway Building

$1,853.12

Paylocity EFT INV3994051 07/20/2026 07/20/2026 213.40 Payroll Fees Magna July 2026 604100.390 - Payroll Processing Fee
Paylocity EFT INV4071276 08/21/2026 08/21/2026 213.40 Payroll Fees Magna Aug 2026 604100.390 - Payroll Processing Fee

$426.80

Payroll Allocation EFT AP 7-18-2026 07/18/2026 07/18/2026 11,433.85 PDS & ENG Labor City Fees 7-18 604155.450 - Engineering & Planning  
Payroll Allocation EFT AP 8-1-2026 08/01/2026 08/01/2026 8,638.19 PDS & ENG Labor City Fees PPE 8-1 604155.450 - Engineering & Planning  
Payroll Allocation EFT AP 8-15-2026 08/15/2026 08/15/2026 12,231.11 PDS & ENG Labor City Fees PPE 8-15 604155.450 - Engineering & Planning  
Payroll Allocation EFT PA 7-4-2026 07/04/2026 07/04/2026 9,855.81 PDS & ENG Labor City Fees 604155.450 - Engineering & Planning  
Payroll Allocation EFT PA 8-29-2026 08/29/2026 08/30/2026 7,204.28 Payroll 8-29 PDS & ENG Labor City Fees 604155.450 - Engineering & Planning  

$49,363.24

$49,363.24
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Redmond, Stewart 4945 2 07/13/2026 07/16/2026 200.00 Tech consulting, Microsoft office support - Webster  604100.240 - Office Expense and Su

Redmond, Stewart 5024 3 08/12/2026 08/26/2026 500.00 Audio/Visual Move Facilitaion Project 604100.240 - Office Expense and Su

$700.00

Rocky Mountain Power 4906 38161860-003 9_ 06/25/2026 07/01/2026 495.23 3153 S 7700 W - Magna - June 2026 604100.877 - Broadway Building

Rocky Mountain Power 4952 38161860-002 1_ 06/26/2026 07/20/2026 5.03 8952 W Magna Main St - June 2026 604100.870 - Webster Center
Rocky Mountain Power 4952 38161860-002 1_ 06/26/2026 07/20/2026 18.42 8952 W Magna Main St - June 2026 604100.870 - Webster Center
Rocky Mountain Power 4952 38161860-002 1_ 06/26/2026 07/20/2026 304.95 8952 W Magna Main St - June 2026 604100.870 - Webster Center

$328.40

Rocky Mountain Power 5001 38161860-002 1_ 07/29/2026 08/19/2026 45.77 8952 W Magna Main St - July 2026 654100.730 - Building Maintenance -  
Rocky Mountain Power 5001 38161860-002 1_ 07/29/2026 08/19/2026 400.20 8952 W Magna Main St - July 2026 654100.730 - Building Maintenance -  
Rocky Mountain Power 5001 38161860-003 9_ 07/28/2026 08/19/2026 1,061.24 3153 S 7700 W - Magna - July 2026 654100.877 - Broadway Building
Rocky Mountain Power 5001 38161860-004 7_ 07/30/2026 08/19/2026 676.20 8952 W Magna Main St, Magna - July 2026 654100.730 - Building Maintenance -  

$2,183.41

$3,007.04

Roth Landscape Services, LLC ACH.0708260918.2142 2607042 06/30/2026 07/08/2026 15,913.50 Convert (3) Planting beds to concrete pads (8845  644100.700 - CRA Distribution

Roth Landscape Services, LLC ACH.0709261302.2142 2607058 06/30/2026 07/09/2026 959.31 Mow lawn & trash pickup (Webster Center - Magna 604100.870 - Webster Center
Roth Landscape Services, LLC ACH.0709261302.2142 2607063 06/30/2026 07/09/2026 267.52 Lawn mowing, fertilizing - CRA-Magna Mantle - Ju 644100.700 - CRA Distribution
Roth Landscape Services, LLC ACH.0709261302.2142 2607079 06/30/2026 07/09/2026 600.91 Lawn mowing, fertilizing, sprinkler repairs (Magna  644100.700 - CRA Distribution
Roth Landscape Services, LLC ACH.0709261302.2142 2607083 06/30/2026 07/09/2026 1,680.45 Mow lawn, fertilizer & trash pick-up (Broadway Bld 604100.877 - Broadway Building

$3,508.19

Roth Landscape Services, LLC ACH.0720261224.2142 2606287 06/08/2026 07/20/2026 14,800.00 Main Street Tree Removal-Demo (8400 W - 9200  644100.700 - CRA Distribution
Roth Landscape Services, LLC ACH.0720261224.2142 2606400 06/30/2026 07/20/2026 2,970.00 Removal old sod & install new sod (8400 W - 9200  644100.700 - CRA Distribution

$17,770.00

Roth Landscape Services, LLC ACH.0728261227.2142 2607288 04/08/2026 07/28/2026 96.33 Spring Pre-Emergent (Magna Main CRA-9045 W) -  644100.700 - CRA Distribution

Roth Landscape Services, LLC ACH.0730261149.2142 2606165 07/27/2026 07/30/2026 95,055.00 Magna CRA Main St Landscape Enhancement De 644100.700 - CRA Distribution
Roth Landscape Services, LLC ACH.0730261149.2142 2607319 06/17/2026 07/30/2026 2,751.48 Magna CRA Main Landscape Enhancement - Spri 644100.700 - CRA Distribution

$97,806.48

Roth Landscape Services, LLC ACH.0819261539.2142 2608037 07/31/2026 08/19/2026 1,907.81 Mow lawn, trash pick up, sprinkler repairs, weeding  654100.877 - Broadway Building
Roth Landscape Services, LLC ACH.0819261539.2142 2608104 07/31/2026 08/19/2026 715.88 Lawn mowing, weeding, green haul waste & fertiliz 644100.700 - CRA Distribution
Roth Landscape Services, LLC ACH.0819261539.2142 2608110 07/31/2026 08/19/2026 365.49 Now lawn, trash pick up, weeding & green haul wa 654100.730 - Building Maintenance -  
Roth Landscape Services, LLC ACH.0819261539.2142 2608111 07/31/2026 08/19/2026 206.68 Lawn mowing & fertilizer (Magna Main CRA-9045  644100.700 - CRA Distribution

$3,195.86

Roth Landscape Services, LLC ACH.0826261527.2142 2608166 08/06/2026 08/26/2026 1,319.30 Sprinkler repairs, lanscape cleanup, waste haul (M 654100.730 - Building Maintenance -  

$139,609.66

Sam's Club CC-MO 23SWX 07/02/2026 07/04/2026 100.55 4th of July Parade Supplies - variety chips, Dr Pep 654100.421 - Magna 4th of July Cele

$100.55

Sebis Direct, Inc. ACH.0826261530.5041 136231 08/10/2026 08/26/2026 1,281.64 America 25-Magna Night Out FLYER mailed by Ma 604100.220 - Printing/Publications/Ad

$1,281.64

Smith Hartvigsen, PLLC ACH.0713261034.4 75159 06/30/2026 07/13/2026 20,710.00 City Attorney - Magna - June 2026 604100.310 - Attorney-Civil

Smith Hartvigsen, PLLC ACH.0826261530.4 75515 07/31/2026 08/26/2026 7,390.00 City Attorney - Magna - July 2026 604100.310 - Attorney-Civil
Smith Hartvigsen, PLLC ACH.0826261530.4 75516 07/31/2026 08/26/2026 16,159.00 HR Matter - Magna - July 2026 604100.310 - Attorney-Civil
Smith Hartvigsen, PLLC ACH.0826261530.4 75673 07/31/2026 08/26/2026 1,290.00 General - Magna CRA - July 2026 644100.700 - CRA Distribution

$24,839.00

$45,549.00

Sp Flooret CC - Mag JD H514320260723rt 07/22/2026 07/31/2026 6.48 Personal purchase - JD'H, reimbursed Magna 604100.240 - Office Expense and Su

$6.48
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Sp Wildflower Wish CC - Mag JD H514320260720g 07/19/2026 07/31/2026 30.10 Personal purchase - JD'H, reimbursed Magna 604100.240 - Office Expense and Su

$30.10

Strike Visuals 4986 PI39158 07/13/2026 08/03/2026 1,656.00 Magna Booth items 604100.220 - Printing/Publications/Ad

$1,656.00

Sunset Apparel 4909 8193 07/01/2026 07/01/2026 3,058.72 Magna 4th of July 5k shirts 6512601 - Prepaid - 4th of July Event

$3,058.72

Ted J Shaw 4960 TS-063026 06/30/2026 07/21/2026 225.00 Q2 2026 Planning Commission Apr-June 2026 - M 604100.600 - Professional and Techni

$225.00

TerraForm Companies 0052 070926-Bond Rel 07/09/2026 07/09/2026 10,144.00 Bond Release on PER2026-000985, Bond # 8912 6023450 - Performance Bonds Payab

$10,144.00

The Home Depot #4406 CC - Mag KB H514320260703v 07/02/2026 07/31/2026 66.62 Replacement for ice maker machine - WC 654100.730 - Building Maintenance -  
The Home Depot #4406 CC - Mag KB H514320260706n 07/05/2026 07/31/2026 392.19 Replacement for ice maker machine - WC 654100.730 - Building Maintenance -  
The Home Depot #4406 CC - Mag KB H514320260706x 07/05/2026 07/31/2026 3,122.49 Refrigerator & freezer combo for Webster Center 654100.730 - Building Maintenance -  

$3,581.30

$3,581.30

The UPS Store CC-DJ BNEEM 07/22/2026 07/22/2026 97.50 America 25 Magna Night Out Flyers 604100.590 - Postage

$97.50

United Site Services  4961 114-14257404 07/09/2026 07/21/2026 2,968.27 Services Provided for Magna 4th of July 2026 654100.421 - Magna 4th of July Cele

$2,968.27

UPS Store CC - Mag JD H514320260706rf 07/05/2026 07/31/2026 108.05 Flyers / Handouts - Marketing 604100.240 - Office Expense and Su

$108.05

Utah Barricade Company, Inc. 5006 113693 07/14/2026 08/20/2026 4,029.70 Barricades for Magna 4th of July Parade - 2026 654100.421 - Magna 4th of July Cele

$4,029.70

Utah Department of Workforce Servi EFT 1005425097 07/21/2026 07/21/2026 5,205.45 3-YRS. of Unemployment Insurance - Magna - July  604100.170 - Unemployment Contrib

$5,205.45

Utah League of Cities and Towns 4911 Magna City_FY20 07/01/2026 07/01/2026 18,182.82 Magna City Membershipt Fee for FY 2026-2027 604100.210 - Subscriptions/Members

$18,182.82

Utah Local Governments Trust ACH.0720261226.29 M1627788 07/01/2026 07/20/2026 16,671.53 Liability Insurance - Magna - 7/1/26 - 6/30/27 604100.510 - Insurance
Utah Local Governments Trust ACH.0720261226.29 M1627789 07/01/2026 07/20/2026 17,801.92 Property Insurance - Magna - 7/1/26 - 6/30/27 604100.510 - Insurance
Utah Local Governments Trust ACH.0720261226.29 M1627790 07/01/2026 07/20/2026 5,096.95 Workers Comp- Magna - 7/1/26 - 6/30/27 604100.520 - Workers Comp Insuran

$39,570.40

$39,570.40

Utah Retirement Systems EFT 11932 08/01/2026 08/13/2026 -1,022.23 URS Credit on Account 6022020 - Accrued URS Liabilities
Utah Retirement Systems EFT 11932 08/01/2026 08/13/2026 1,508.08 URS Magna PPE 8-1 6022020 - Accrued URS Liabilities
Utah Retirement Systems EFT 8678 07/22/2026 07/22/2026 1,508.08 Retirement Contribution Magna PPE 7-18 6022020 - Accrued URS Liabilities
Utah Retirement Systems EFT 9189 07/04/2026 07/04/2026 1,612.28 Retirement Contributions Magna PPE 7-4 6022020 - Accrued URS Liabilities
Utah Retirement Systems EFT 9943 08/15/2026 08/21/2026 1,508.08 URS magna PPE 8-15 6022020 - Accrued URS Liabilities

$5,114.29

$5,114.29

Verizon 5039 0542628498-000 07/23/2026 08/27/2026 893.12 Cell phone service - Magna - 7/23/26 604100.280 - Cell phone and Telepho

$893.12
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Vortex Productions Inc. 4939 478247 07/09/2026 07/13/2026 25,000.00 Fireworks Display July 4, 2026 654100.421 - Magna 4th of July Cele

$25,000.00

Walden, Ian J 5002 2026-001 08/09/2026 08/19/2026 1,350.00 Audio/Visual Hookups - Broadway Bldg - Aug 2026 654100.877 - Broadway Building

$1,350.00

Walmart Super Center CC - Mag JD H514320260706s 07/05/2026 07/31/2026 388.35 Thank yous & Grand Marshal Gift 604100.240 - Office Expense and Su

Walmart Super Center CC-MO LHNLE 07/02/2026 07/04/2026 60.56 4th of July Parade Supplies - First aid kits 654100.421 - Magna 4th of July Cele

Walmart Super Center CC-MS ZDX18 07/05/2026 07/15/2026 88.53 Cleaning supplies purchased 604100.240 - Office Expense and Su

$537.44

Wasatch Front Regional Council 4927 353032 07/01/2026 07/08/2026 30,000.00 H201 Corridor Research Park & Lifestyle Center S 604100.640 - Grant Related

$30,000.00

Wasatch Front Waste & Recycling Di ACH.0721261433.151 178231.01_June2 06/29/2026 07/21/2026 26.00 8952 W Magna Main St - June 2026 604100.870 - Webster Center

Wasatch Front Waste & Recycling Di ACH.0819261544.151 178231.01_July2 07/31/2026 08/19/2026 52.00 8952 W Magna Main St - July 2026 604100.870 - Webster Center

$78.00

Wasatch Heating & Air Inc. 5003 1399 08/06/2026 08/19/2026 325.00 HVAC Services at Broadway Bldg - Magna - Aug 2 654100.877 - Broadway Building

$325.00

Weight, Christopher Aaron 4962 AW-063026 06/30/2026 07/21/2026 300.00 Q2 2026 Planning Commission Apr-June 2026 - M 604100.600 - Professional and Techni

$300.00

West Wind Litho ACH.0713261037.422 31871 05/19/2026 07/13/2026 77.00 Magna Business Cards (SP) - May 2026 604100.220 - Printing/Publications/Ad

$77.00

White, Jeffery C. 4979 JW-063026 06/30/2026 07/30/2026 225.00 Q2 2026 Planning Commissions Apr-June 2026 -  604100.600 - Professional and Techni

$225.00

$601,363.02
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4100.100 - Wages $0.00
7/1/2026 JE Import: 1381 - Payroll Jul 2026 Magna 7,896.15 7,896.15
7/1/2026 JE Import: 1385 - Payroll FYE 6-30 Magna Wages 5,088.47 2,807.68
7/4/2026 JE Import: 1383 - Payroll 7-4 Magna Wages 7,269.24 10,076.92

7/18/2026 JE Import: 1425 - Payroll 7-18 Magna Wages 7,269.24 17,346.16
8/1/2026 JE Import: 1426 - Payroll Aug 2026 Magna 7,896.15 25,242.31
8/1/2026 JE Import: 1428 - Payroll 8-1 Magna Wages 7,269.24 32,511.55

8/15/2026 JE Import: 1429 - Payroll 8-15 Magna Wages 7,269.24 39,780.79
8/29/2026 JE Import: 1430 - Payroll 8-29 Magna Wages 7,269.24 47,050.03

$52,138.50 ($5,088.47) $47,050.03

4100.130 - Employee Benefits $0.00
7/18/2026 JE Import: 1425 - Payroll 7-18 Magna Employee Benefits 36.05 36.05

8/1/2026 JE Import: 1428 - Payroll 8-1 Magna Employee Benefits 36.05 72.10
8/15/2026 JE Import: 1429 - Payroll 8-15 Magna Employee Benefits 36.05 108.15
8/29/2026 JE Import: 1430 - Payroll 8-29 Magna Employee Benefits 36.05 144.20

$144.20 $144.20

4100.150 - Social Security Tax $0.00
7/1/2026 JE Import: 1381 - Payroll Jul 2026 Magna 489.56 489.56
7/1/2026 JE Import: 1385 - Payroll FYE 6-30 Magna Social Security Tax 309.83 179.73
7/4/2026 JE Import: 1383 - Payroll 7-4 Magna Social Security Tax 442.61 622.34

7/18/2026 JE Import: 1425 - Payroll 7-18 Magna Social Security Tax 442.61 1,064.95
8/1/2026 JE Import: 1426 - Payroll Aug 2026 Magna 489.56 1,554.51
8/1/2026 JE Import: 1428 - Payroll 8-1 Magna Social Security Tax 442.65 1,997.16

8/15/2026 JE Import: 1429 - Payroll 8-15 Magna Social Security Tax 442.61 2,439.77
8/29/2026 JE Import: 1430 - Payroll 8-29 Magna Social Security Tax 442.61 2,882.38

$3,192.21 ($309.83) $2,882.38

4100.160 - Medicare $0.00
7/1/2026 JE Import: 1381 - Payroll Jul 2026 Magna 114.49 114.49
7/1/2026 JE Import: 1385 - Payroll FYE 6-30 Magna Medicare 72.46 42.03
7/4/2026 JE Import: 1383 - Payroll 7-4 Magna Medicare 103.51 145.54

7/18/2026 JE Import: 1425 - Payroll 7-18 Magna Medicare 103.51 249.05
8/1/2026 JE Import: 1426 - Payroll Aug 2026 Magna 114.49 363.54
8/1/2026 JE Import: 1428 - Payroll 8-1 Magna Medicare 103.51 467.05

8/15/2026 JE Import: 1429 - Payroll 8-15 Magna Medicare 103.51 570.56
8/29/2026 JE Import: 1430 - Payroll 8-29 Magna Medicare 103.55 674.11

$746.57 ($72.46) $674.11

4100.170 - Unemployment Contribution $0.00
7/21/2026 AP INV: 1005425097  Utah Department of Workforce Services - 3-YRS. of  

Unemployment Insurance - Magna - July 2026
5,205.45 5,205.45

$5,205.45 $5,205.45

4100.175 - LTD $0.00
7/18/2026 JE Import: 1425 - Payroll 7-18 Magna LTD 21.81 21.81

8/1/2026 JE Import: 1428 - Payroll 8-1 Magna LTD 21.81 43.62
8/15/2026 JE Import: 1429 - Payroll 8-15 Magna LTD 21.81 65.43
8/29/2026 JE Import: 1430 - Payroll 8-29 Magna LTD 21.81 87.24

$87.24 $87.24

4100.180 - Medical Insurance $0.00
7/1/2026 JE Import: 1385 - Payroll FYE 6-30 Magna Medical Insurance 769.97 (769.97)
7/4/2026 JE Import: 1383 - Payroll 7-4 Magna Medical Insurance 1,099.95 329.98

7/18/2026 JE Import: 1425 - Payroll 7-18 Magna Medical Insurance 1,099.95 1,429.93
8/1/2026 JE Import: 1428 - Payroll 8-1 Magna Medical Insurance 1,099.95 2,529.88

8/15/2026 JE Import: 1429 - Payroll 8-15 Magna Medical Insurance 1,099.95 3,629.83
8/29/2026 JE Import: 1430 - Payroll 8-29 Magna Medical Insurance 1,099.95 4,729.78

$5,499.75 ($769.97) $4,729.78

4100.181 - Retirement Contribution $0.00
7/1/2026 JE Import: 1381 - Payroll Jul 2026 Magna 1,959.05 1,959.05
7/1/2026 JE Import: 1385 - Payroll FYE 6-30 Magna Retirement Contribution 727.24 1,231.81
7/1/2026 JE Import: 1385 - Payroll FYE 6-30 Magna Council Accrued URS Liabilities 328.73 903.08
7/4/2026 JE Import: 1383 - Payroll 7-4 Magna Retirement Contribution 1,038.91 1,941.99
7/4/2026 JE Import: 1383 - Payroll 7-4 Magna Council Accrued URS Liabilities 469.62 2,411.61

7/18/2026 JE Import: 1425 - Payroll 7-18 Magna Retirement Contribution 1,038.91 3,450.52
8/1/2026 JE Import: 1426 - Payroll Aug 2026 Magna 1,959.05 5,409.57
8/1/2026 JE Import: 1428 - Payroll 8-1 Magna Retirement Contribution 1,038.91 6,448.48

8/15/2026 JE Import: 1429 - Payroll 8-15 Magna Retirement Contribution 1,038.91 7,487.39
8/29/2026 JE Import: 1430 - Payroll 8-29 Magna Retirement Contribution 1,038.91 8,526.30

$9,582.27 ($1,055.97) $8,526.30
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4100.190 - FUTA $0.00
7/1/2026 JE Import: 1381 - Payroll Jul 2026 Magna 94.75 94.75
8/1/2026 JE Import: 1426 - Payroll Aug 2026 Magna 94.75 189.50

$189.50 $189.50

4100.200 - Awards, Promotional & Meals $0.00
7/3/2026 AP INV: H514320260704rrmittzmq  Jimmy John's - Meals 140.50 140.50
7/6/2026 AP INV: H514320260707dkhtxsrvh  Chick-Fil-A # 02245 - Meals 648.70 789.20

7/15/2026 AP INV: S5XT5  Longhorn Steakhouse - Meals - Magna - July 2026 244.12 1,033.32
$1,033.32 $1,033.32

4100.210 - Subscriptions/Memberships $0.00
7/1/2026 AP INV: Magna City_FY2026-2027  Utah League of Cities and Towns - Magna City  

Membershipt Fee for FY 2026-2027
18,182.82 18,182.82

$18,182.82 $18,182.82

4100.220 - Printing/Publications/Advertising $0.00
7/13/2026 AP INV: PI39158  Strike Visuals - Magna Booth items 1,656.00 1,656.00
8/10/2026 AP INV: 136231  Sebis Direct, Inc. - America 25-Magna Night Out FLYER mailed  

by Magna Water District
1,281.64 2,937.64

$2,937.64 $2,937.64

4100.240 - Office Expense and Supplies $0.00
7/1/2026 AP INV: WR99Z  Lowe's Home Centers, LLC - Metal handheld dustpan & Ploy  

fiber Multi-surface push broom
53.25 53.25

7/2/2026 AP INV: H514320260703enyrskjpt  Beardall's Bakery - Thank you items 8.06 61.31
7/2/2026 AP INV: H514320260703hnqbxkibg  Amazon.com - Ink cartridge 203.92 265.23
7/5/2026 AP INV: ZDX18  Walmart Super Center - Cleaning supplies purchased 88.53 353.76
7/5/2026 AP INV: H514320260706smunflvxo  Walmart Super Center - Thank yous & Grand  

Marshal Gift
388.35 742.11

7/5/2026 AP INV: H514320260706rfhmpdemk  UPS Store - Flyers / Handouts - Marketing 108.05 850.16
7/11/2026 AP INV: 6RT0B  Amazon.com - Innovart Bulletin Board, lockable fabric 547.98 1,398.14
7/12/2026 AP INV: P0M32  Amazon.com - Innovart Bulletin Board, lockable fabric - returned &  

refunded
547.98 850.16

7/13/2026 AP INV: 2  Redmond, Stewart - Tech consulting, Microsoft office support - Webster  
Center

200.00 1,050.16

7/16/2026 AP INV: ZRKPX  Amazon.com - Bulletin Board Pins 7.51 1,057.67
7/16/2026 AP INV: XVEES  Amazon.com - Bulletin Board 72" x 48" 520.58 1,578.25
7/19/2026 AP INV: H514320260720gydaflhfc  Sp Wildflower Wish - Personal purchase -  

JD'H, reimbursed Magna
30.10 1,608.35

7/20/2026 AP INV: H514320260721hnhfnfdpo  Amazon.com - Two camping chairs 100.98 1,709.33
7/22/2026 AP INV: H514320260723rttrwaart  Sp Flooret - Personal purchase - JD'H,  

reimbursed Magna
6.48 1,715.81

8/12/2026 AP INV: 3  Redmond, Stewart - Audio/Visual Move Facilitaion Project 500.00 2,215.81
$2,763.79 ($547.98) $2,215.81

4100.280 - Cell phone and Telephone $0.00
7/23/2026 AP INV: 0542628498-00001_07.23.26  Verizon - Cell phone service - Magna -  

7/23/26
893.12 893.12

8/23/2026 AP INV: 6151802732  Verizon - Cell phone service - Magna - 8/23/26 732.57 1,625.69
$1,625.69 $1,625.69

4100.310 - Attorney-Civil $0.00
7/31/2026 AP INV: Magna City - 5  Meridian Land Counsel, PLLC - Legal Services for Magna  

City - July 2026
988.00 988.00

7/31/2026 AP INV: 12951  Hayes Godfrey Bell, P.C. - Magna City Legal Services (RE: 11575-
00) - July 2026

4,704.00 5,692.00

7/31/2026 AP INV: 75515  Smith Hartvigsen, PLLC - City Attorney - Magna - July 2026 7,390.00 13,082.00
7/31/2026 AP INV: 75516  Smith Hartvigsen, PLLC - HR Matter - Magna - July 2026 16,159.00 29,241.00
8/25/2026 AP INV: Magna City - 6  Meridian Land Counsel, PLLC - Legal Services for Magna  

City - Aug 2026
468.00 29,709.00

8/31/2026 AP INV: 76044  Smith Hartvigsen, PLLC - City Attorney - Magna - Aug 2026 5,754.50 35,463.50
$35,463.50 $35,463.50

4100.312 - Lobbyist Services $0.00
7/1/2026 AP INV: 898  KMH Consulting, LLC - Consulting Services - Magna - July 2026 1,000.00 1,000.00
7/1/2026 AP INV: 195084  Lincoln-Hill Partners - Lobbying Services - July 2026 - Magna 5,000.00 6,000.00
8/1/2026 AP INV: 195194  Lincoln-Hill Partners - Lobbying Services - Aug 2026 - Magna 5,000.00 11,000.00
8/3/2026 AP INV: 906  KMH Consulting, LLC - Consulting Services - Magna - Aug 2026 1,000.00 12,000.00
8/3/2026 AP VOID INV: 906  KMH Consulting, LLC - Consulting Services - Magna - Aug  

2026
1,000.00 11,000.00

8/3/2026 AP INV: 906  KMH Consulting, LLC - Consulting Services - Magna - Aug 2026 1,000.00 12,000.00
$13,000.00 ($1,000.00) $12,000.00
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4100.370 - Software/Streaming $0.00
7/1/2026 JE Import: 1434 - INV: 362009  CivicPlus, LLC - Annual - Municipal Website  

Central - Magna 7/1/26 - 4/23/27
708.79 708.79

7/1/2026 JE Import: 1434 - INV: Magna-061726  The Days of '47, Inc. - Government float  
Entry fee - Pioneer Day Parade

225.00 933.79

7/12/2026 AP INV: H514320260713pnqqoobdb  Adobe  - Monthly software fee - Magna (KB) -  
July 2026

26.84 960.63

7/16/2026 AP INV: H514320260717yswgibzvh  GFiber - Gfiber Services - Magna (KB) - July  
2026

255.00 1,215.63

8/1/2026 JE Import: 1435 - INV: 362009  CivicPlus, LLC - Annual - Municipal Website  
Central - Magna 7/1/26 - 4/23/27

708.79 1,924.42

$1,924.42 $1,924.42

4100.390 - Payroll Processing Fees $0.00
7/20/2026 AP INV: INV3994051  Paylocity - Payroll Fees Magna July 2026 213.40 213.40
8/21/2026 AP INV: INV4071276  Paylocity - Payroll Fees Magna Aug 2026 213.40 426.80

$426.80 $426.80

4100.420 - Contributions/Special Events $0.00
8/14/2026 AP INV: Magna-LB_12.2026 Donation  Behunin, Lloyd - Donation for Christmas  

Dinner
775.00 775.00

8/19/2026 AP INV: 114-14274233  United Site Services  - Services Provided for Magna Arts  
Festival - Aug 2026

1,245.01 2,020.01

8/24/2026 AP INV: MAGNA-PC_082426  Clark, Paul - Performers for Magna City Evening  
Event - 8/24/26

300.00 2,320.01

8/24/2026 AP INV: MAGNA-ZJ & RJ_082426  Jones, Zachary - Performers (Zach & Ruby) -  
Magna City Evening Event - 8/24/26

600.00 2,920.01

8/24/2026 AP INV: Magna-090226  Stratford Street Big Band, LLC - Big Band - Magna City  
Park - 8/24/26

500.00 3,420.01

$3,420.01 $3,420.01

4100.510 - Insurance $0.00
7/1/2026 AP INV: M1627788  Utah Local Governments Trust - Liability Insurance - Magna -  

7/1/26 - 6/30/27
16,671.53 16,671.53

7/1/2026 AP INV: M1627789  Utah Local Governments Trust - Property Insurance - Magna -  
7/1/26 - 6/30/27

17,801.92 34,473.45

$34,473.45 $34,473.45

4100.520 - Workers Comp Insurance $0.00
7/1/2026 AP INV: M1627790  Utah Local Governments Trust - Workers Comp- Magna -  

7/1/26 - 6/30/27
5,096.95 5,096.95

$5,096.95 $5,096.95

4100.590 - Postage $0.00
7/22/2026 AP INV: BNEEM  The UPS Store - America 25 Magna Night Out Flyers 97.50 97.50

$97.50 $97.50

4100.600 - Professional and Technical $0.00
7/6/2026 AP INV: 35G23  Glens Key, Inc - Locksmith fee 111.91 111.91

7/22/2026 AP INV: 482  Flint Global Investigations -  5,000.00 5,111.91
7/31/2026 AP INV: 2026-0249  DS Accounting Services, LLC - Monthly Accounting Fee -  

Magna - July 2026
1,000.00 6,111.91

8/1/2026 AP INV: 2026-0287  DS Accounting Services, LLC - Monthly Accounting Fee -  
Magna - Aug 2026

1,000.00 7,111.91

$7,111.91 $7,111.91

4100.640 - Grant Related $0.00
7/1/2026 AP INV: 353032  Wasatch Front Regional Council - H201 Corridor Research Park  

& Lifestyle Center Special Area Plan
30,000.00 30,000.00

$30,000.00 $30,000.00

4100.870 - Webster Center $0.00
7/31/2026 AP INV: 178231.01_July26  Wasatch Front Waste & Recycling District - 8952 W  

Magna Main St - July 2026
52.00 52.00

$52.00 $52.00

4100.928 - Contribution to General Fund $0.00
7/31/2026 JE Import: 1433 - Contribution to GF - Jul 833,286.48 833,286.48
8/31/2026 JE Import: 1437 - Contribution to GF - Aug 778,000.00 1,611,286.48

$1,611,286.48 $1,611,286.48

4155.450 - Engineering & Planning Services Expense $0.00
7/4/2026 JE Import: 1383 - PDS & ENG Labor City Fees 9,855.81 (9,855.81)
7/4/2026 AP INV: PA 7-4-2026  Payroll Allocation - PDS & ENG Labor City Fees 9,855.81 0.00

7/18/2026 AP INV: AP 7-18-2026  Payroll Allocation - PDS & ENG Labor City Fees 7-18 11,433.85 11,433.85
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4155.450 - Engineering & Planning Services Expense  ( continued )
7/18/2026 JE Import: 1425 - PDS & ENG Labor City Fees 7-18 11,433.85 0.00

8/1/2026 JE Import: 1428 - Payroll 8-1 PDS & ENG Labor City Fees 8,638.18 (8,638.18)
8/1/2026 AP INV: AP 8-1-2026  Payroll Allocation - PDS & ENG Labor City Fees PPE 8-1 8,638.19 0.01

8/15/2026 JE Import: 1429 - Payroll 8-15 PDS & ENG Labor City Fees 12,231.11 (12,231.10)
8/15/2026 AP INV: AP 8-15-2026  Payroll Allocation - PDS & ENG Labor City Fees PPE 8-15 12,231.11 0.01
8/29/2026 JE Import: 1430 - Payroll 8-29 PDS & ENG Labor City Fees 7,204.28 (7,204.27)
8/29/2026 AP INV: PA 8-29-2026  Payroll Allocation - Payroll 8-29 PDS & ENG Labor City  

Fees
7,204.28 0.01

$49,363.24 ($49,363.23) $0.01

Report Total: $1,836,837.30
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4100.100 - Grave Opening Expenses $0.00
7/29/2026 AP INV: 20260731  N & W Enterprises, LLC - Full body. Briome o/c fees 7/9/26 500.00 500.00
8/27/2026 AP INV: 20260831  N & W Enterprises, LLC - Full body. Tuppoua o/c fees 8/3/26 550.00 1,050.00
8/27/2026 AP INV: 20260831  N & W Enterprises, LLC - Full body. Duckworth o/c fees  

8/24/26
550.00 1,600.00

$1,600.00 $1,600.00

4100.155 - Cremation Expenses $0.00
7/29/2026 AP INV: 20260731  N & W Enterprises, LLC - Maez o/c fees cremation 500.00 500.00
8/27/2026 AP INV: 20260831  N & W Enterprises, LLC - Jordan o/c fees cremation 8/3/26 500.00 1,000.00
8/27/2026 AP INV: 20260831  N & W Enterprises, LLC - Jones o/c fees cremation 8/12/26 500.00 1,500.00
8/27/2026 AP INV: 20260831  N & W Enterprises, LLC - Velasquez o/c fees cremation  

8/24/26
500.00 2,000.00

8/27/2026 AP INV: 20260831  N & W Enterprises, LLC - Maez o/c fees cremation 8/25/26 500.00 2,500.00
$2,500.00 $2,500.00

4100.600 - Professional and Technical $0.00
7/29/2026 AP INV: 20260731  N & W Enterprises, LLC - Management Fees - July 2026 4,742.00 4,742.00
8/27/2026 AP INV: 20260831  N & W Enterprises, LLC - Management Fees - Aug 2026 4,742.00 9,484.00

$9,484.00 $9,484.00

4100.751 - Cemetery Improvements $0.00
8/13/2026 AP INV: N&W-060226R  N & W Enterprises, LLC - Final half - Cemetery Sign  

Construction - Magna - Aug 2026 reverse
11,975.00 (11,975.00)

8/13/2026 AP VOID INV: N&W-060226R  N & W Enterprises, LLC - Final half - Cemetery  
Sign Construction - Magna - Aug 2026 reverse

11,975.00 0.00

8/13/2026 AP INV: N&W-060226  N & W Enterprises, LLC - Final half - Cemetery Sign  
Construction - Magna - Aug 2026

11,975.00 11,975.00

$23,950.00 ($11,975.00) $11,975.00

Report Total: $25,559.00
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4100.700 - CRA Distribution $0.00
7/27/2026 AP INV: 2606165  Roth Landscape Services, LLC - Magna CRA Main St  

Landscape Enhancement Demo/Planting - 8400 W - 9200 W - July 2026
95,055.00 95,055.00

7/31/2026 AP INV: 2608104  Roth Landscape Services, LLC - Lawn mowing, weeding, green  
haul waste & fertilizer (Magna Main CRA-Magna Mantle) - July 2026

715.88 95,770.88

7/31/2026 AP INV: 2608111  Roth Landscape Services, LLC - Lawn mowing & fertilizer  
(Magna Main CRA-9045 W) - July 2026

206.68 95,977.56

7/31/2026 AP INV: 75673  Smith Hartvigsen, PLLC - General - Magna CRA - July 2026 1,290.00 97,267.56
8/31/2026 AP INV: 2609047  Roth Landscape Services, LLC - Lawn Mowing, landscape clean  

up, waste haul (CRA-Magna Mantle) - Aug 2026
342.92 97,610.48

8/31/2026 AP INV: 2609053  Roth Landscape Services, LLC - Lawn mowing (Magna Main  
CRA-9045 W) - Aug 2026

209.04 97,819.52

8/31/2026 AP INV: 75875  Smith Hartvigsen, PLLC - General - Magna CRA - Aug 2026 280.50 98,100.02
$98,100.02 $98,100.02

Report Total: $98,100.02
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4100.242 - CARES2 Expenses $0.00
7/20/2026 AP INV: 1374  Axis Roofing LLC - Webster Center - Membrane, Metal Siding,  

Flush Panel Soffit, Stucco, Rain Gutter & Parapel Wall Cap - July 2026
96,287.00 96,287.00

7/27/2026 AP INV: 20261452  Epic Engineering, P.C. - Magna City Office Remodel - Webster  
Center - July 2026

3,600.00 99,887.00

$99,887.00 $99,887.00

4100.421 - Magna 4th of July Celebration $0.00
7/1/2026 AP INV: H514320260702elkgiiikg  Amazon.com - 4th of July table clothes 40.80 40.80
7/1/2026 JE Import: 1434 - INV: 2157877  Utah Barricade Company, Inc. - Barricade Plan  

for Magna 4th of July Parade - 2026
45.00 85.80

7/1/2026 JE Import: 1434 - INV: H514320260321ruywbvokx  Modern Display Service Inc. -  
Parade Float Build

11,000.00 11,085.80

7/1/2026 JE Import: 1434 - INV: H514320260420beblprlms  Modern Display Service Inc. -  
Modern Display Cyberso

6,000.00 17,085.80

7/1/2026 JE Import: 1434 - INV: H514320260506updlwoucl  Intuit QBook Online -  
Quickbooks online simple start

8.17 17,093.97

7/1/2026 JE Import: 1434 - INV: H514320260507fcxxpchyy  Colonial Specialty Co., Inc. -  
4th of july banners

4,100.00 21,193.97

7/1/2026 JE Import: 1434 - INV: H514320260511xosqqoxqq  Dollar Tree - golf cart d?cor 84.00 21,277.97
7/1/2026 JE Import: 1434 - INV: H514320260513dphumbdux  UPS Store - flyers & handouts 280.00 21,557.97
7/1/2026 JE Import: 1434 - INV: H514320260516cxibccluo  UPS Store - flyers & handouts 13.00 21,570.97
7/1/2026 JE Import: 1434 - INV: H514320260518pkakpqhqg  Lowe's Home Centers, LLC -  

stakes for banners
130.74 21,701.71

7/1/2026 JE Import: 1434 - INV: H514320260518mpitaoroa  Intuit QBook Online -  
Quickbooks online simple start

20.42 21,722.13

7/1/2026 JE Import: 1434 - INV: 1699  Flyin' W Design - Magna 4th of July Shirts - June  
2026

104.50 21,826.63

7/1/2026 JE Import: 1434 - INV: 7TDQ9  Walmart Super Center - Supplies - Magna - June  
2026

108.24 21,934.87

7/1/2026 JE Import: 1434 - INV: 83FYR  StickerBros - Stickers - Magna - June 2026 150.75 22,085.62
7/1/2026 JE Import: 1434 - INV: W5KH4  The UPS Store - 4th of July Maps & Rules -  

Magna - June 2026
177.30 22,262.92

7/1/2026 JE Import: 1434 - INV: SNFRZ  The UPS Store - Sponsor Thank you - Magna -  
June 2026

14.99 22,277.91

7/1/2026 JE Import: 1434 - INV: 1706  Flyin' W Design - Magna 4th of July Shirts - June  
2026

5.50 22,283.41

7/1/2026 JE Import: 1434 - INV: ZBFY5  Taffy Town Inc. - Parade Candy 4th of July - Magna  
(KB) - June 2026

251.45 22,534.86

7/1/2026 JE Import: 1434 - INV: QRM05  Amazon.com - Sponsor Gift bags - Magna - June  
2026

45.11 22,579.97

7/1/2026 JE Import: 1434 - INV: AD6HK  Amazon.com - Lanyard supplies - Magna - June  
2026

52.61 22,632.58

7/1/2026 JE Import: 1434 - INV: 9YTG9  The UPS Store - Breakfast Tickets - Magna - June  
2026

44.00 22,676.58

7/1/2026 JE Import: 1434 - INV: 9YTH1  The UPS Store - Packet Pickup & Entry #s - Magna  
- June 2026

88.85 22,765.43

7/1/2026 JE Import: 1434 - INV: 90AM0  StickerBros - Stickers - Magna - June 2026 150.75 22,916.18
7/1/2026 JE Import: 1434 - INV: 7LXW0  The UPS Store - Packet Pickup Additional - Magna  

- June 2026
56.50 22,972.68

7/1/2026 JE Import: 1434 - INV: 7KD9S  Amazon.com - Sponsor & Entry Supplies - Magna -  
June 2026

20.83 22,993.51

7/1/2026 JE Import: 1434 - INV: H514320260620tkujflvvx  Amazon.com - Amazon Mktplace  
Pmts

7.51 22,986.00

7/1/2026 JE Import: 1434 - INV: A370Z  Taffy Town Inc. - Parade Candy 4th of July - Magna  
(MO) - June 2026

352.03 23,338.03

7/1/2026 JE Import: 1434 - INV: H474720260623fbvqnhaif  Sugarhouse Industries -  
Banners for Parades (Magna)

44.88 23,382.91

7/1/2026 JE Import: 1434 - INV: ABBE0  Big Dawgs.com - Supplies - Magna - June 2026 1,182.10 24,565.01
7/1/2026 JE Import: 1434 - INV: 2W7MF  The UPS Store - Public Notice Handouts - Magna  

- June 2026
26.25 24,591.26

7/1/2026 JE Import: 1434 - INV: 017ZS  Walmart Super Center - Supplies - Magna - June  
2026

30.26 24,621.52

7/1/2026 JE Import: 1434 - INV: 168V8  The UPS Store - Packet Pickup 2 - Magna - June  
2026

32.15 24,653.67

7/1/2026 JE Import: 1434 - INV: JS6R9  Taffy Town Inc. - Parade Candy 4th of July - Magna  
(MO) - June 2026

905.22 25,558.89

7/1/2026 JE Import: 1434 - INV: HQZR1  Amazon.com - Firework Event Supplies - Magna -  
June 2026

145.59 25,704.48

7/1/2026 JE Import: 1434 - INV: GRQJZ  Tractor Supply Co. - Small Pool - Magna (MO) -  
June 2026

42.71 25,747.19
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4100.421 - Magna 4th of July Celebration  ( continued )
7/1/2026 JE Import: 1434 - INV: 2V9FH  Fastsigns - 4th of July Banner Golf Carts - Magna  

(DJ) - June 2026
257.50 26,004.69

7/2/2026 AP INV: LHNLE  Walmart Super Center - 4th of July Parade Supplies - First aid kits 60.56 26,065.25
7/2/2026 AP INV: 23SWX  Sam's Club - 4th of July Parade Supplies - variety chips, Dr  

Pepper, Welches, Coke & Gatorade
100.55 26,165.80

7/3/2026 AP INV: 61222  Highland Golf - Golf Cart Rental for Magna 4th of July Event 1,000.00 27,165.80
7/3/2026 AP INV: H514320260704tvfluwlah  Amazon.com - Parade supplies 111.88 27,277.68
7/4/2026 AP INV: 1716  Flyin' W Design - Magna 4th of July Shirts - July 2026 38.50 27,316.18
7/4/2026 AP INV: HEA9H  Bagley Ice & Carbonic Inc. - 4th of July Parade Supplies - cub  

regular bag #7 & #20, block Ice & box rental
500.00 27,816.18

7/5/2026 AP INV: H514320260706jpeubsfxy  Dollar Tree - 4th of July supplies 77.47 27,893.65
7/9/2026 AP INV: 478247  Vortex Productions Inc. - Fireworks Display July 4, 2026 25,000.00 52,893.65
7/9/2026 AP INV: 114-14257404  United Site Services  - Services Provided for Magna 4th of  

July 2026
2,968.27 55,861.92

7/13/2026 AP INV: MCjuly26  Knights of Columbus - July 4th Breakfast Tickets - 2026 2,380.00 58,241.92
7/13/2026 AP INV: Magna-DB-071326  Baun, Diana - Reim. - Magna Parade shirts 128.95 58,370.87
7/14/2026 AP INV: 113693  Utah Barricade Company, Inc. - Barricades for Magna 4th of July  

Parade - 2026
4,029.70 62,400.57

$62,408.08 ($7.51) $62,400.57

4100.470 - Credit card and Bank Expenses $0.00
7/21/2026 BREE Zions 4100 S Checking 6224 - Analysis Service Fee 225.00 225.00
8/21/2026 BREE Zions 4100 S Checking 6224 - Analysis Service Fee 225.00 450.00

$450.00 $450.00

4100.730 - Building Maintenance - Webster Center Remodel $0.00
7/2/2026 AP INV: 31655  Creative Signs and Graphics LLC - 2 Signs at 8952 W Magna Main  

St (Webster Center) - E & So. side of BLDG
15,165.40 15,165.40

7/2/2026 AP INV: H514320260703vdytnggbo  The Home Depot #4406 - Replacement for ice  
maker machine - WC

66.62 15,232.02

7/5/2026 AP INV: H514320260706xyvqgtqrw  The Home Depot #4406 - Refrigerator &  
freezer combo for Webster Center

3,122.49 18,354.51

7/5/2026 AP INV: H514320260706nnbigvvye  The Home Depot #4406 - Replacement for ice  
maker machine - WC

392.19 18,746.70

7/15/2026 AP INV: FC-071526 WC  Colmenarez, Freddy - Monthly Cleaning Service  
(Webster Center) - July 2026

300.00 19,046.70

7/22/2026 AP INV: 1076  Mountain Man Junk Solutions LLC - Office furniture relocated at  
Webster Center - July 2026

1,198.00 20,244.70

7/22/2026 AP INV: 1280337  A-1 Exterminators of Utah Inc - Monthly Pest Control Service -  
Magna - July 2026

139.00 20,383.70

7/29/2026 AP INV: 38161860-002 1_July26  Rocky Mountain Power - 8952 W Magna Main St  
- July 2026

400.20 20,783.90

7/29/2026 AP INV: 38161860-002 1_July26  Rocky Mountain Power - 8952 W Magna Main St  
- July 2026

45.77 20,829.67

7/29/2026 AP INV: 2607312  Roth Landscape Services, LLC - Remove large Mugo Pines &  
Dig out Stump, Waste Haul, Weeding, Sprinkler Repairs (Webster Center,  
Magna) - July 2026

2,369.80 23,199.47

7/30/2026 AP INV: 38161860-004 7_July26  Rocky Mountain Power - 8952 W Magna Main  
St, Magna - July 2026

676.20 23,875.67

7/31/2026 AP INV: 2608110  Roth Landscape Services, LLC - Now lawn, trash pick up,  
weeding & green haul waste (Webster Center) - July 2026

365.49 24,241.16

8/6/2026 AP INV: 2608166  Roth Landscape Services, LLC - Sprinkler repairs, lanscape  
cleanup, waste haul (Main St Islands- Magna) - Aug 2026

1,319.30 25,560.46

8/24/2026 AP INV: 20261749  Epic Engineering, P.C. - Magna City Office Remodel - Webster  
Center - Aug 2026

260.00 25,820.46

8/24/2026 AP INV: 20261750  Epic Engineering, P.C. - Magna City Office Remodel - Webster  
Center - Aug 2026

6,725.00 32,545.46

8/26/2026 AP INV: 38161860-002 1 Aug26  Rocky Mountain Power - 8952 W Magna Main St  
- Aug 2026

363.21 32,908.67

8/26/2026 AP INV: 38161860-002 1 Aug26  Rocky Mountain Power - 8952 W Magna Main St  
- Aug 2026

46.41 32,955.08

8/28/2026 AP INV: FC-082826 WC  Colmenarez, Freddy - Monthly Cleaning Service  
(Webster Center) - Aug 2026

120.00 33,075.08

8/31/2026 AP INV: 2609059  Roth Landscape Services, LLC - Mow lawn & Trash pick up  
(Webster Center, Magna) - Aug 2026

171.60 33,246.68

8/31/2026 AP INV: 2609149  Roth Landscape Services, LLC - Sprinkler Repairs (Main St.  
Islands) - Aug 2026

3,692.50 36,939.18

8/31/2026 AP INV: 8952wAug26  Magna Water District - 8952 W Magna Main St - July & Aug  
2026

292.73 37,231.91

8/31/2026 AP INV: 8328  Gerber Construction, Inc. - Magna Foundation Wall Repair: Job  
2621

24,150.00 61,381.91
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4100.730 - Building Maintenance - Webster Center Remodel  ( continued )
8/31/2026 AP INV: 8328  Gerber Construction, Inc. - Magna City Hall Remodel: Job 2625 59,550.00 120,931.91
8/31/2026 AP INV: 8328  Gerber Construction, Inc. - Change order for Duct & Footing Work 9,500.00 130,431.91

$130,431.91 $130,431.91

4100.877 - Broadway Building $0.00
7/22/2026 AP INV: 1076  Mountain Man Junk Solutions LLC - Office furniture relocated at  

Broadway Bldg - July 2026
1,198.00 1,198.00

7/28/2026 AP INV: 38161860-003 9_July26  Rocky Mountain Power - 3153 S 7700 W -  
Magna - July 2026

1,061.24 2,259.24

7/30/2026 AP INV: FC-073026 BB  Colmenarez, Freddy - Monthly Cleaning Service  
(Broadway Bldg) - July 2026

480.10 2,739.34

7/31/2026 AP INV: 2608037  Roth Landscape Services, LLC - Mow lawn, trash pick up,  
sprinkler repairs, weeding & haul waste (Church BLDG - Magna) - July 2026

1,907.81 4,647.15

7/31/2026 AP INV: 3151sBroadway_July26  Magna Water District - 3151 S Broadway St,  
Magna - June 2026

468.59 5,115.74

8/6/2026 AP INV: 1399  Wasatch Front Waste & Recycling District - HVAC Services at  
Broadway Bldg - Magna - Aug 2026

325.00 5,440.74

8/6/2026 AP VOID INV: 1399  Wasatch Front Waste & Recycling District - HVAC Services at  
Broadway Bldg - Magna - Aug 2026

325.00 5,115.74

8/6/2026 AP INV: 1399  Wasatch Heating & Air Inc. - HVAC Services at Broadway Bldg -  
Magna - Aug 2026

325.00 5,440.74

8/9/2026 AP INV: 1081  Mountain Man Junk Solutions LLC - Moved furniture & office  
equipment to Broadway Bldg, junk removal

2,396.00 7,836.74

8/9/2026 AP INV: 2026-001  Walden, Ian J - Audio/Visual Hookups - Broadway Bldg - Aug  
2026

1,350.00 9,186.74

8/9/2026 AP INV: 2026-001  Orsinger, David - Audio/Visuals Connections - Broadway Bldg -  
Aug 2026

1,503.12 10,689.86

8/17/2026 AP INV: 2026-002  Orsinger, David - Broadway Facility Audio System Modification -  
Aug 2026

350.00 11,039.86

8/17/2026 AP INV: 2026-002  Walden, Ian J - Broadway Bldg - Audio System Modified - Aug  
2026

350.00 11,389.86

8/26/2026 AP INV: 38161860-003 9 Aug26  Rocky Mountain Power - 3153 S 7700 W - Magna  
- Aug 2026

872.31 12,262.17

8/28/2026 AP INV: FC-082826 BB  Colmenarez, Freddy - Monthly Cleaning Service  
(Broadway Bldg) - Aug 2026

360.00 12,622.17

8/31/2026 AP INV: 2609048  Roth Landscape Services, LLC - Mow lawn, pruning-
trees/shrubs, waste haul (Braodway Bldg, Magna) - Aug 2026

1,885.18 14,507.35

8/31/2026 AP INV: 3151sBroadway_Aug26  Magna Water District - 3151 S Broadway St,  
Magna - Aug 2026

853.71 15,361.06

$15,686.06 ($325.00) $15,361.06

Report Total: $308,530.54



2025 2026
S J F M A M J J A S O N D

Total Calls 1670 1489 1357 1689 1600 1721 1660 1691 1669 1536
Total No Cases (Cleared By) 591 N/A N/A N/A N/A N/A N/A N/A N/A N/A
Total Cases (GO) 600 482 459 580 512 605 589 537 609 515
Calls Per Officer 76 68 62 77 73 78 75 77 76 70
Patrol Allocations 22 22 22 22 22 22 22 22 22 22

S J F M A M J J A S O N D
ARSON 2
AGG ASSAULT 11 9 6 6
ASSAULT 20 34 24 26 42 30 30 21 24 28
BURGLARY 5 4 3 8 3 7 9 2 6 4
BURGLARY ALARM 17 6 14 11 7 16 14 11 23 14
CIVIL RIGHTS 6 1
CONSERVATION
COUNTERFEITING 1
CRIMES AGNST PER
CRIMINAL TRESPASS 16 14 19 16 8 13
CONTROLLED SUB 3 8
DAMAGED PROP 21 10 11 14 10 16 17 22 15 13
DRUG COURT
DRUGS 9 7 9 15 5 6 14 2 21 6
EMBEZZLEMENT
ENTICEMENT
ESCAPE/WARRANTS 10 7 9 7 7 3 8 7 7 4
EXPLOITATION
EXTORTION 1 1
FAMILY OFFENSE 55 54 42 50 46 68 65 64 68 45
FORGERY 1 1
FRAUD 12 3 5 6 8 12 12 14 6 13
FRAUD ELDERLY 2
GAMBLING
HEALTH/SAFETY 7 2 3 2 2 7 1 2
HOMICIDE
INV OF PRIVACY 7 13 15 23
JUVENILE OFF 1 1 1 1
KIDNAP 2 2 1 1
LARCENY 28 24 22 23 18 15 18 26 27 20
LIQUOR 2 1 4 1 1 3 1 3 5 1
MORALS 1 1 2 1 1 1
OBSCENITY 1 1 1
OBST JUDICIAL 1 2
OBST POLICE 6 3 3 1 1 3 4 1 3
PROACTIVE ENF 10 1
PROSTITUTION

PATROL ACTIVITY REPORT  / SEPT 2026 / MAGNA PRECINCT
(zones 11)



PROPERTY CRIME 1 1
PUBLIC ORDER 107 84 84 133 94 126 115 101 135 121
PUBLIC PEACE 127 77 73 107 104 128 124 110 121 91
PUBPEACE ALARM
ROBBERY 2 2 1 1
ROBBERY ALARM 4 2 2 1 5 5 3 2
RUNAWAY 7 3 5 7 12 5 1 4 10 3
SEXUAL ASLT 3 5 5 6 2 8 5 3 3 4
SEX EXPLOIT 1 1 1 2 1 2 1
SEXUAL OFFENSE 2 1 3 4 2 2 6 7 2 6
STOLEN PROP 1
STOLEN VEHICLE 16 6 5 4 9 8 9 3 8 4
TRAFFIC 121 126 109 119 113 114 94 93 105 110
WEAPON OFFENSE 3 3 2 2 1 1 1 2 2 1
BLANK -NO NCIC YET
TOTAL 600 482 459 580 512 605 589 537 609 515

S J F M A M J J A S O N D
Booking Arrests N/A 31 39 42 26 32 38 33 29 20
Citations 154 246 187 259 279 235 205 272 220 267
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MAGNA CITY COUNCIL 
  

ORDINANCE NO.  2026-O-24  DATE: October 13, 2026 
  

AN ORDINANCE OF THE MAGNA CITY COUNCIL RESTATING TITLE 1 (GENERAL 
PROVISIONS AND TITLE 2 (ADMINISTRATION AND PERSONNEL) 

 
WHEREAS, Magna City (“Magna”) incorporated as a metro township on January 1, 2017, 

and adopted the entire Salt Lake County Code in effect at the time of its incorporation pursuant to 
Utah Code § Subsection 10-2a-414(3), which H.B. 35 repealed in 2024; and 

 
WHEREAS, during the 2024 legislative session, the Utah Legislature enacted H.B. 35, 

which converted the metro townships into cities or towns based on their 2020 census population 
numbers and made the conversion effective on May 1, 2024; and 

  
WHEREAS, on May 1, 2024, Magna became a city of the third class pursuant to Utah 

Code § 10-2-301(2)(c); and  
 
WHEREAS, on January 1, 2026, Magna transitioned to a six-member council form of 

government governed under Title 10, Chapter 3b, Part 301 of the Utah Code; and  
 
WHEREAS, Magna has the authority to exercise general powers as provided in Utah Code, 

Title 10, Chapter 8, Part 1, Powers and Duties of Municipalities, to encourage conformity and 
promote ease for residents and staff to interpret and implement the Magna Municipal Code, and to promote 
the health, safety, general welfare, and prosperity of the City and its inhabitants as provided in 
Utah Code §§ 10-8-2, 10-8-84, and 10-9a-102; and 

 
WHEREAS, Magna is empowered and has the authority to revise, codify and compile from 

time to time and to publish in book, pamphlet or looseleaf form all ordinances of the municipality 
of a general and permanent character and to make such changes, alterations, modifications, 
additions, and substitutions therein as it may deem best to the end that a complete simplified code 
of the ordinances then enforced shall be presented, but with errors, inconsistencies, repetitions, 
and ambiguities therein eliminated pursuant to Utah Code §10-3-707; and  

 
WHEREAS, the Magna City Council (“Council”) desires to do a comprehensive 

restatement of Titles 1 (General Provisions) and Title 2 (Administration and Personnel) to fully 
repeal the remaining county code provisions within these titles and update these titles to account 
for Magna’s transition to a city with a six-member council form of municipal government, and to 
more clearly delineate the respective roles of the Council, the Mayor, and the City Manager.  
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NOW, THEREFORE, IT IS HEREBY ORDAINED BY THE MAGNA CITY COUNCIL 
AS FOLLOWS: 
 

1. Enactment:  
 

a. Title 1, General Provisions, of the Magna Municipal Code is repealed and 
reinstated in its entirety with the language attached hereto as Exhibit 1; and 
 

b. Title 2, Administration and Personnel, of the Magna Municipal Code is 
repealed and reinstate in its entirety with the language attached hereto as 
Exhibit 2. 
 

2. Severability: If a court of competent jurisdiction determines that any part of this 
ordinance is unconstitutional or invalid, then such portion of this ordinance, or specific 
application of this ordinance, shall be severed from the remainder, which shall continue in full 
force and effect.   

 
3. Direction to Staff: The City Manager and staff are authorized and directed to take 

such steps as may be needed: (a) for this ordinance to become effective under Utah law, 
including but not limited to compliance with the requirements of Utah Code § 10-3-711; and (b) 
to finalize and post the ordinance to Municode, including but not limited to making non-
substantive edits to correct any scrivener’s, formatting, and numbering errors.   

 
4. Retroactive effect. A provision of the Magna Municipal Code is not retroactive, 

unless the provision is expressly declared to be retroactive.  
 

5. Effect of Repeal.  The repeal of a provision in the Magna Municipal Code does 
not revive a city code provision which the City inherited from Salt Lake County on July 1, 2017, 
or affect any right which has accrued, any duty imposed, any penalty incurred, or any action or 
proceeding commenced under or by virtue of the county code provisions then incorporated by 
reference into the city code.  

 
6. Effective Date: This ordinance shall become effective immediately upon its 

posting.  
 

[execution on following page] 
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 APPROVED AND ADOPTED at a duly called meeting of the Magna City Council on this 
13th day of October 2026. 
 
MAGNA CITY COUNCIL 
 
       
___________________________________ 
By: Mick Sudbury, Mayor  
 
 
ATTEST: 
 
 
________________________________ 
Diana Baun, City Recorder 

 

 
 
VOTING: 
 
Council Member George  voting  ______  
Council Member Jensen  voting  ______ 
Council Member Larson  voting  ______ 
Council Member Olsen  voting  ______ 
Council Member Prokopis  voting  ______ 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

(Complete as Applicable) 
Date ordinance summary was published on the Utah Public Notice Website per Utah Code §10-3-711: 
_____________________________________________________________________________________ 
Effective date of ordinance: ______________________________________________________________ 
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SUMMARY OF 
CITY OF MAGNA 

ORDINANCE NO.  2026-O-24 
 

On October 13, 2026, the Magna City Council enacted Ordinance No. 2026-O-24 to restate Title 1 
(General Provisions) and Title 2 (Administration and Personnel). 
 
MAGNA CITY COUNCIL 
 
       
___________________________________ 
By: Mick Sudbury, Mayor  
 
 
ATTEST: 
 
 
________________________________ 
Diana Baun, City Recorder 

 

 
 
Voting: 
 
Council Member George  voting  ______  
Council Member Jensen  voting  ______ 
Council Member Larson  voting  ______ 
Council Member Olsen  voting  ______ 
Council Member Prokopis  voting  ______ 
 
 
A complete copy of Ordinance No. 2026-O-24 is available in the office of the Magna City 
Recorder, 860 Levoy Drive, Suite 300, Taylorsville, Utah 84123. 
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EXHIBIT 1 
 

TITLE 1.  GENERAL PROVISIONS 
 

CHAPTER 1 -- OFFICIAL NAME 
 

1.01.010 Official Name 
 

The official name of the City shall be the “Magna City.” All official documents, 
agreements, letterheads, deeds, publications, and other City property shall bear the 
official name.  

 
1.02.020 Adoption of City Seal and Logo 

 
The following is adopted as the official seal and logo of the City:  

 

 
 

CHAPTER 2 -- CODE ADOPTION 
 

1.02.010 Code Adoption 
 
Pursuant to the provisions of Utah Code §§ 10-3-701 and 10-3-707 the Council 
ordains as follows and has adopted the “Magna City Code of Municipal 
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Ordinances, 2026.” 
 
1.02.020 Title; Citation; Reference 
 
This Code shall be known as the "Magna Code of Ordinances, 2026" and it shall 
be sufficient to refer to the Code as the "Magna Code of Ordinances, 2026" in any 
prosecution for the violation of any provision therein or in any proceeding at law 
or equity. It shall be sufficient to designate any ordinance adding to, amending, 
correcting or repealing all or any portion thereof as an addition to, amendment to, 
correction or repeal of the "Magna Code of Ordinances, 2026." Whenever a 
reference is made to this Code as the “Code,” the “Magna Code of Ordinances, 
2026” or to any portion thereof, or to any ordinance of Magna, the reference shall 
apply to all amendments, corrections and additions made before, as of or after the 
effective date of the ordinance codified in this chapter. 

 
1.02.030 Reference To Specific Ordinances 

 
The provisions of this Code shall not in any manner affect matters of record which 
refer to, or are otherwise connected with the ordinances which are therein 
specifically designated by number or otherwise and which are included within this 
Code but such references shall be construed to apply to the corresponding 
provisions contained in this Code. 

 
1.02.040 Effective Date Of This Code 

 
This Code shall be effective on November 1, 2026. 

 
1.02.050.  Interpretations.  Rules of Construction.  Conflicting Provisions 

  
A. Interpretation, Generally. The provisions of this Code, Title 1, General 

Provisions, shall govern the interpretation of this Code, except if specifically 
provided otherwise.    

 
B. Words and Phrases. Words and phrases are to be construed according to the 

context and the approved usage of the language; but technical words and 
phrases, and such others as have acquired a peculiar and appropriate meaning 
in law, or are defined by statute, are to be construed according to such peculiar 
and appropriate meaning or definition. 

 
C. Promotion of Justice. Each provision of, and each proceeding under this Code 

are construed to effectuate the objectives of the provision and to promote 
justice. 

 
D. Retroactive Effect. A provision of the Code is not retroactive, unless the 

provision is expressly declared to be retroactive.   
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E. Effect of Repeal. The repeal of an ordinance does not revive an ordinance 
previously repealed, or affect any right which has accrued, any duty imposed, 
any penalty incurred, or any action or proceeding commenced under the 
repealed ordinance.   

 
F. Specific Language Over General Language.  If any Code provision is in conflict 

with another provision in this Title the more specific provision shall govern.   
 
G. Recent Enactment Governs. If any Code provision remains in conflict with 

another provision in this Title and is not be resolved as provided in Subsection 
F., the most recent enactment shall govern. 

 
H. State Code.   If any Code provision conflicts or becomes in conflict with any 

state Code provision, the Code provision shall be considered to be repealed and 
to be of no effect for such period of time as such Code provision remains in 
conflict with state Code, and the state Code shall govern. 

 
I. Successor Statutes and Code Provisions. Any statute or Code provision citied 

in the Code shall be deemed to include that statute or Code provision as 
amended, restated, and/or replaced to the same general intent and effect. 

 
1.02.060 Rules of Construction  

 
A. General:  
 

1. In the construction of an ordinance in Code, the general rules listed in this 
section shall be observed, unless the construction would be: 

 
a. Inconsistent with the manifest intent of the city council; or 
 
b. Repugnant to the context of the Title. 

 
2. The singular includes the plural, and the plural includes the singular. 

 
3. A word used in one gender includes the other gender. 
 
4. A word used in the present tense includes the future tense. 
 
5. In accordance with Title 46, Chapter 4, Part 5, of the Utah Code, 

Electronic Records in Government Agencies, a word related to the 
medium used in the provision of a government service may include an 
electronic or other medium. 

 
6. A term described in section 2.a. may be used when unusual circumstances 

exist that require the use of the term, including the use of the term: 
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a. In an interstate compact; or 
 
b. To ensure consistency with a federal law or rule. 

 
B. Discouraged Terms  
 

1. Except as provided in this Section, the use of the word "should" is strongly 
discouraged, but may be used to: 
 

a. Refer to a recommended action, including a provision that a person 
shall or may recommend whether an action "should" be taken; 

 
b. Indicate an expected standard of knowledge, including a provision that 

a person "should" know: 
 

a) whether a fact exists; or 
 
b) that an action is likely to cause a specified result; or 

 
c. Refer to a determination as to whether an action "should" have 

occurred. 
 

2. The use of the word "must" is strongly discouraged when the term "shall" 
can be used in its place.   

 
3. Except as provided in this Section, the use of the following terms in this 

Title is strongly discouraged: 
 

a. "shall not"; 
 
b. "should not"; 

 
c. "must not"; or 
 
d. “but not limited to" after "include," "includes," or "including." 

 
C. Definitions. In the construction of the ordinances set out in this Code, and all 

subsequent amended ordinances, the following definitions shall be observed, 
unless such construction would be inconsistent with the manifest intent of the 
council, or repugnant to the context of the ordinance. These definitions shall be 
in addition to other definitions the Council may approve for specific titles, 
chapters, and sections.  

 
1. “Administration” means administrative services that the City provides, 

including any administrative services that the City’s contractors or agents 
may provide.  
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2. “Administrative Law Judge” means a person appointed by the City 

Manager or their designee to preside over administrative hearings as 
provided in the Code. An Administrative Law Judge shall be an attorney 
licensed to practice law in the State of Utah and must not be a City 
employee.  
 

3. “Administrative Hearing” means a hearing held pursuant to the procedures 
established by the Code.  

 
4. “Animal services” means the animal services the City provides through its 

contractors and agents.  
 

5. “Assessor” or “County Assessor” means the elected assessor of Salt Lake 
County, Utah.  

 
6. “Attorney” or “City Attorney” means the Magna City Attorney appointed 

by the Council to serve as the City Attorney pursuant to Chapter 2.02 of 
the Code (if appointed b the Council).  
 

7. “Board of health" means the Salt Lake County board of health.  
 

8. “Business” means any enterprise carried on the purpose of gain, economic 
profit, or nonprofit for which a business license is required. 
 

9. “Business enterprise” means a sole proprietorship, partnership, 
association, joint venture, corporation, limited liability company, or other 
entity used in the carrying on of business.  
 

10. “Clerk” means the means the person who serves as the Recorder for 
Magna.  
 

11. “City Manager” means the person appointed by the Council to serve as the 
City Manager pursuant to Chapter 2.02 of the Code (if appointed by the 
Council). 

 
12. “Code” means the ordinances of Magna.  

 
13. “Code Enforcement Official” means any person and the official’s designee 

authorized by Magna to enforce civil compliance with code, policies, 
regulations, or applicable state code as provided in Title 12 or otherwise in 
the Code.  
 

14. “Council” means the Magna City Council, which consists of six members, 
one of whom is the Mayor.  
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15. “County” or “Salt Lake County” shall refer to Salt Lake County.  
 

16. “Disaster” means a sudden calamitous manmade, natural, or war-caused 
event bringing great damage, loss, or destruction.  
 

17. “District attorney” means the elected attorney of Salt Lake County, Utah.  
 

18. “Director” means the Greater Salt lake Municipal Services District 
Director of Planning and Development Services, unless otherwise clearly 
indicated.  

 
19. "Employee" means a person who is employed on a full-time, part-time, or 

contract basis by the City. "Employee" includes elected and appointed 
officers of the City. 

 
20. “Enforcement Action” or “action” means any action by Magna to enforce 

compliance with any ordinance, policy, regulation, or applicable state 
statute, and includes a notice of violation, an administrative citation, 
departmental determination or board finding, and related order or 
corrective action. This term shall not include any criminal prosecution.  
 

21. “Enforcement Official” means any person and the designee authorized by 
Magna, including the planning director, zoning officers, police officers, 
code enforcement officers, building and engineering inspectors, animal 
control officers, human resource officers, and health department officials 
to enforce compliance with code, policies, regulations, or applicable state 
code.  
 

22. “Engineer” means the licensed engineer appointed by the Council to serve 
as the City’s engineer pursuant to Chapter 2.05 of the Code. 

 
23. “Fire department” means the department or entity authorized by Magna to 

provide fire and emergency services to Magna.  
 

24. “General Rule” means that all words and phrases shall be construed and 
understood according to the common use and understanding of the 
language; the technical words and phrases; and such other words and 
phrases as may have acquired a particular meaning in law shall be 
construed and understood according to such particular meaning.  

 
25. "Gifts" means anything of value including a loan at a rate that is 

substantially less than a prevalent commercial rate, compensation for 
goods or services exceeding fair market value, goods or services provided 
for less than fair market value, gratuity, entertainment, hospitality or 
forbearance, unless consideration of equal or greater value is received. 
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26. “Governing body” means the Council..  
 

27. “GRAMA” means the Utah Governmental Records Access Management 
Act, Title 63G, Chapter 2 of the Utah Code. 

 
28. “Health department” means the Salt Lake County health department.  

 
29. “Hearing Officer” means any person assigned by Magna to hear 

administrative appeals of enforcement actions or other actions taken by 
Magna, including an Administrative Law Judge.  
 

30. “Highway” or “public highway” means any public road, street, alley, lane, 
court, place, viaduct, tunnel, culvert, bridge, or other public way situated 
within Magna, laid out or erected for public use, or dedicated or 
abandoned to the public, or made public in an action for the partition of 
real property, including the entire area within the right- of-way.  

 
31. "Honoraria" means the offering or acceptance of perquisite, gift or 

anything of value for speaking, writing or participating in a meeting, 
convention, social event, meal or like gathering. 

 
32. "Individual" refers to any natural person including City clients and 

patrons; members of the public; and City officers, employees and 
volunteers. 

 
33. “Justice Court Services” means the justice court, municipal prosecution, 

and indigent defense services authorized for Magna. 
 

34. “Magna” means the City of Magna, Utah.  
 

35. “Knowingly” means intentionally or with intent, or willfully with respect 
to the nature of the conduct or the result of the conduct, when it is the 
conscious objective or desire to engage in the conduct or cause the result.  
 

36. “Law” means applicable federal law, the United States Constitution, Utah 
Constitution, Utah Code, Salt Lake County ordinances, or the Code, and 
any rule or regulation promulgated thereunder.  
 

37. “License” includes any certificate or license that Magna may issue.  
 

38. “License official” means the director of Magna’s planning and 
development services division or the director’s designee.  
 

39. “Local emergency” means the proclamation by the Mayor invoking 
special powers and the emergency operation plan as a result of a disaster, 
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except the Mayor may not exercise powers to respond to a pandemic or an 
epidemic.  
 

40. “May” means an action that is authorized or permissive.  
 

41. “May not” means an action that is not authorized and is prohibited.  
 

42. “Mayor” means the Mayor of Magna City.  
 

43. “Mayor Pro Tempore” or “Mayor Pro Tem” means that member of the 
Council who the Council has elected to serve in the Mayor’s absence.  
 

44. “Metro township” means the City of Magna.  
 

45. “MSD” or “municipal services district” means the Greater Salt Lake 
Municipal Services District” that is the local district that operates pursuant 
to Title 17B-, Chapter 1, Section 101 et seq., Utah Code, and provides 
municipal services to Magna.  
 

46. “Municipality” means the City of Magna.  
 

47. “Municipal services district” means the MSD, which provides one or more 
of the services to its members, including administration, planning and 
development, animal services, municipal parks, public works operations 
and engineering, justice courts, and legal services as permitted by 
applicable law.  

 
48. “Must” means, depending on the context in which it is used, that: 
 

1. An action is required or mandatory; 
 
2. An action or result is compelled by necessity; 
 
3. An item is indispensable; or 
 
4. An action or event is a condition precedent to: 

 
a. The authority to act; 
 
b. A prohibition; 
 
c. The accrual or loss of a right; or 
 
d. The imposition or removal of an obligation. 
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49. “Offense” means any act, action, or conduct prohibited by this Code or the 
failure to perform any acts required by this Code.  
 

50. “Order” means any Magna order including a stop work order, notice of 
non- compliance, clean-up order, abatement action, revocation or 
suspension of a license or permit, assessment of charges or costs, notice of 
zoning violation, seizure of any animal or property, Code enforcement 
order relating to the occupancy of any structure or building, any written 
disciplinary action, the assessment of any costs or non- criminal penalty, 
or any other action seeking the cessation of any business or operation.  
 

51. “Owner” applied to a building or land, means and includes any part owner, 
joint owner, tenant in common, joint tenant or less of the whole or of any 
part of the building or land.  
 

52. “Parks and recreation” means the municipal land and associated activities 
on municipal land in Magna. 

 
53. “Person” means any natural person, firm, joint venture, joint stock 

company, partnership, association, club, company, corporation, bodies 
politic, business trust, organization, or the manager, lessee, agent, officer, 
or employee of any of them, or any individual, partnership, association, 
corporation, or group of individuals, however styled or designated, and 
any other entity that is recognized by law as the subject of rights or duties, 
or who represents or is the agent of such person.  
 

54. “Personal property” means and includes money, goods, chattels, things in 
action, and evidences of debt.  
 

55. “Plan” or “general plan” means the Magna General Plan.  
 

56. “Planning and development” means the services provided to Magna by the 
MSD.  
 

57. “Police Department” means the department or entity authorized to provide 
law enforcement and police services to Magna.  
 

58. “Policy and Procedures” means a written statement formally adopted by 
the Council providing for the implementation of ordinances, powers and 
duties for Magna’s governance and administration.  
 

59. “Property” means and includes real and personal property.  
 

60. “Property Owner” means the record owner of real property as shown on 
the records of the Salt Lake County Recorder.  
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61. “Public Works” means Magna’s operations and engineering services.  
 
 

62. “Real property” means the means and includes lands, tenements, and 
hereditaments.  
 

63. “Recorder” means the person who serves as the City’s Recorder pursuant 
to Chapter 2.03.  
 

64. “Responsible Person” or "responsible party" means the person determined 
by Magna who is responsible for causing, maintaining, or remedying a 
violation of the Magna Code, policies, regulations, or applicable State 
codes. The term "responsible person" shall include a property owner, 
agent, tenant, lessee, occupant, business owner, business manager or 
employee, architect, builder, contractor, or other person who individually 
or together with another person is responsible for the violation of any 
provision of the Magna Code, policies, regulations, or applicable state 
codes.  
 

65. “Shall” means an action that is required or mandatory.  
 

66. “Sheriff” means the Salt Lake County Sheriff.  
 

67. “State” means the state of Utah.  
 

68. “Street” includes alleys, lanes courts, boulevards, public ways, public 
squares, public places, sidewalks, gutters and culverts, crosswalks, and 
intersections.  
 

69. “Surveyor” means the person who serves as the surveyor for Magna.  
 

70. “Tenant” or “occupant,” applied to a building or land, means and includes 
any person who occupies the whole or any part of such building, either 
alone or with others.  
 

71. “Treasurer” means the person who serves as the City Treasurer pursuant to 
Chapter 2.04.  
 

72. “Year” means a calendar year unless specified otherwise.  
 

73. “Will” means an action that is required or mandatory. 
 

1.02.070 Severability 
 
The provisions of the Code are declared to be severable, and if any provision of 
the Code shall, for any reason, be held to be invalid or unconstitutional or if the 

https://emigrationcanyon.municipalcodeonline.com/book?type=ordinances&amp;name=2.86.120_Severability
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application of the Code to any person or circumstance is held to be invalid or 
unconstitutional, such holding shall not affect the validity of the remaining 
provisions of the ordinance codified in the Code. 

 
1.02.080 Computation of Time 
 
Except when otherwise provided, the time within which an act is required to be 
done shall be computed by excluding the first day and including the last day, if 
Saturday, Sunday or a holiday, in which case the last day shall be the next 
following business day. When the period of time is less than seven days, 
intermediate Saturdays, Sundays and legal holidays shall be excluded. 

 
1.02.090 Liability Of Employers And Agents To Penalty For Violation Of 
Ordinances 
 
When the provisions of an ordinance prohibit the commission or omission of any 
act, the person doing the prohibited act or omitting the directed act and the 
employer, if the act or omission is done within the course and scope of 
employment, and all other persons aiding or abetting therein, shall be guilty of the 
offense described and subject to the penalty prescribed for the offense. 
 
1.02.100 Penalty For Violation Of Code Provisions 
 
When no other penalty is prescribed for violations of the Code, such violations 
shall be classified as Class B misdemeanors shall be punished accordingly in 
accordance with state criminal code. 

 
1.02.110 Remedies and Prosecution  
 
The City shall have sole discretion in deciding whether to pursue civil remedies or 
seek administrative enforcement for the violation of the Code and of its 
ordinances, policies, regulations, and applicable state statutes. This Code shall not 
limit the powers of the City or the district attorney in pursuing criminal charges 
for the violation of any City ordinances or state statutes, in addition to any civil 
action the City may take. 

 
CHAPTER 3 – APPEALS AND ADMINISTRATIVE HEARINGS 

 
1.03.010 Purpose and Scope  

 
A. The purpose of this Chapter is to establish an administrative appeal process for 

City actions relating to the enforcement of this Code or other City ordinances, 
policies, regulations, and applicable state statutes through the City’s 
administrative process.  

 
B. If the Code establishes an administrative appeal process for a specific Title, 
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Chapter, or Section of this Code, the more specific administrative appeal 
process shall apply and the general administrative appeal process set forth in 
this Chapter shall not apply. 

 
C. For appeals that are subject to this Chapter, no judicial review shall be 

available if the provisions of this chapter are not followed, and failure to timely 
request and participate in an administrative review under this Chapter shall bar 
any action in the state or federal courts by an aggrieved person.  

 
1.03.020 Service of Notice Requirements 

 
A. Whenever a notice is required to be given under this chapter it shall be in the 

form of a notice approved by the director and the notice shall be served by one 
of the following methods:  

 
1. Personal service;  
 
2. Regular mail, postage prepaid, to the last known address of a responsible 

person;  
 
3. Posting the notice conspicuously on or in front of the property that is the 

subject of the action; 
 
4. Publication in a newspaper of general circulation if service has not been 

accomplished after reasonable efforts to comply Subsections 1 through 3; 
or  

 
5. As directed by the administrative judge.  

 
B. Failure of a responsible person to actually receive notice shall not affect the 

validity of any action taken hereunder if notice has been served in the manner 
set forth above.  

 
C. Service by regular mail in the manner set forth above shall be deemed served 

on the fourth day after the date of mailing.  
 
D. The failure of a person, other than a responsible person, to be served notice in 

accordance with this section shall not affect the validity of any proceeding 
taken hereunder by any party aggrieved by the City’s actions. 

 
1.03.030 Appointment of Administrative Law Judge 
 
The Council shall appoint an attorney or attorneys licensed to practice law in Utah 
to serve as the City’s administrative law judge or judges to hear all appeals made 
under the Code. To be eligible for appointment as an administrative law judge, an 
attorney must be in good standing with the Utah State Bar. 
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1.03.040 Powers of Administrative Law Judge 

 
A. An administrative law judge shall have authority to set the date, time, and place 

for holding an administrative hearing.  
 
B. An administrative law judge may issue a scheduling order to guide the conduct 

of the case, to set the limits of any pre-hearing discovery, to provide for the 
identification of witnesses and their expected testimony, to list and exchange 
proposed exhibits, to approve stipulations regarding facts, applicable law, 
foundation to exhibits, and to govern such other matters related to hearing of 
the matter as deemed appropriate.  

 
C. The administrative law judge holding a hearing shall arrange for the recording 

of any hearing. 
 
D. The administrative law judge is empowered to issue subpoenas for the 

production of documents and things and to compel the appearance of witnesses 
in the pending action. It shall be unlawful for any person to willfully refuse or 
fail to obey a subpoena issued for an administrative hearing. A violation of this 
section shall be a class B misdemeanor. 

 
1.03.050 Request For Administrative Hearing 

 
A. A responsible person served with an enforcement action from the City shall 

have the right to request an administrative hearing.  
 
B. A party who has been adversely affected by an action by the City may also 

request an administrative hearing. Adverse effect may arise from:  
 

1. Any decision affecting the employment status, compensation, or 
treatment of an employee of the city;  

 
2. Denial, revocation, or termination of any license issued by the City; 
 
3. Any decision relating to the zoning or permitted use of real property 

located within the incorporated limits of the City;  
 
4. Any decision relating to the award or failure to award a bid or proposal 

but which action must be brought within the time limitations and 
grounds set forth in the city ordinances and policies governing 
procurement;  

 
5. Any notice of violation, animal seizure, assessment of costs, or other 

action taken by animal services; or  
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6. Such other violation, assessment, or action as designated by the Code 
or other City ordinance, policy, regulation, or state law. 

 
C. The request for an administrative hearing shall be made in writing and 

delivered to the City Manager.  
 
D. The written request for hearing must be received by the City Manager within 

fifteen (15) calendar days of the date the enforcement action is served upon 
the responsible party. Failure to request an administrative hearing within 
fifteen calendar days from the date of service shall constitute a waiver of the 
right to an administrative hearing and of the right to an appeal of the 
enforcement action to any state or federal court or agency.  

 
E. Within fifteen (15) days of the issuance of an enforcement action, the City may 

request an administrative hearing for the purpose of compelling a responsible 
person to comply with the action.  

 
F. If a responsible person fails to request a hearing after being issued an 

"enforcement action" the corrective action detailed within the action shall be 
considered the final administrative order and the person shall be deemed to 
have waived any appeal of that order. 

 
1.03.060 Notification Of Administrative Hearing 

 
A. As soon as practicable after receiving the written notice of the request for an 

administrative hearing, the City Manager shall appoint an administrative law 
judge if one has not been previously appointed or assign the appeal to a 
previously appointed administrative law judge, who shall schedule a date, 
time, and place for the administrative hearing.  

 
B. Written notice of the date, time, and place of the administrative hearing shall 

be served on the responsible person as soon as practicable prior to its date.  
 
C. The notice shall be served by any of the methods of service set forth in Section 

1.03.020 of this Chapter. 
 

1.03.070 Rules Of Discovery And Evidence For Administrative Hearings 
 

A. The administrative law judge shall determine the scope of any pre-hearing 
discovery.  

 
B. The formal rules of evidence and of civil procedure adopted by the courts shall 

not be applied in any administrative hearings; however, the administrative law 
judge shall determine the admissibility and weight to be accorded any 
evidence.  
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C. The administrative law judge shall issue written findings of fact and 
conclusions of law within forty-five (45) days after the conclusion of the 
hearing. 

 
1.03.090 Appeal 

 
A. The City or party adversely affected by a final administrative order issued 

pursuant to a hearing may file a petition for review in the Third Judicial District 
Court of the State of Utah in accordance with the Utah Rules of Civil 
Procedure.  

 
B. A petition for review shall be barred unless it is filed within thirty (30) days 

after the administrative order is final, unless a statute provides otherwise.  
 
C. The record of the administrative hearing including minutes, findings, orders 

and, if available, a true and correct transcript of the proceeding shall be 
transmitted to the reviewing court by the party filing the appeal and the costs 
of producing the record, including any transcripts, shall be borne by the party 
filing the appeal. If the proceeding was tape recorded, a transcript of such tape 
recording shall be deemed a true and correct transcript for purposes of this 
subsection.  

 
D. The filing of a petition does not stay execution of an administrative order. 

Before filing a petition, a responsible person may request the administrative 
law judge to stay an administrative order. Upon receipt of a request to stay, the 
administrative law judge may order the administrative order to be stayed 
pending district court review if the administrative law judge finds such stay to 
be in the best interest of the City. 
 

1.03.100 Adoption of Additional Rules 
 

The Council may establish rules and procedures in addition to those set forth in 
this Chapter to govern administrative hearings, which rules may differ depending 
on the category and type of violation and appeal.   
 

CHAPTER 4 – ADMINISTRATIVE ADVISORY COMMITTEES AND 
ORGANIZATIONS 

 
 1.04.010 Purpose 
 
The purpose of this Chapter is to provide for the creation, membership, and operation of 

Administrative Advisory Committees and Organizations (“AACOS”). AACOS shall provide 
reports, information and recommendations to the City Manager and the City Council. ACCOS 
created by this Chapter shall be self-governing, but if any provisions of this Chapter conflict with 
any provisions of any AACOS bylaws, rules, or articles of incorporation, this Chapter shall 
govern. 



 

Exhibit 1 - Title 1 
Page 16 of 15  

 
 1.04.020 Creation, Membership, And Dissolution. 
 
AACOS may be created or dissolved by the City Manager, with the advise and consent of 

the Council, as may be needed from time to time. AACOS created by the City Manager herein 
shall be composed of an appropriate number of members, appointed by the City Manager. The 
City Manager may remove or suspend members from AACOS at any time, for any reason.  

 
 1.04.030 Funds 
 
AACOS shall not collect or disburse any City funds.  
 
 1.04.040 Operations 
 
 A. AACOS operate for the exclusive purpose of providing information, data, 

   evidence, and recommendations to the City Manager and City Council 
   related to: 

 
  1. Solving problems and accomplishing goals in the community; 
 
  2. Planning and implementing social, educational, cultural and 

    recreational activities for the community; 
 
  3. Identifying opportunities to improve community safety; and 
 
  4. Promoting the community pride through activities, events and 

    programs. 
 
 B. AACOS information, data, evidence, and recommendations shall be 

   submitted to the City Manager in a written report.  
  
 C. AACOS shall not be public bodies. AACOS shall not be supported by, or 

   otherwise collect, expend or disburse public funds. AACOS are not vested 
   with any legislative or executive responsibilities or any authority to make 
   decisions on behalf of the City or any public business. AACOS records 
   shall not be public until submitted to the City. Upon receipt by the City, 
   AACOS records shall be available to the public pursuant to the  
   Government Records Access and Management Act under Title 63G of the 
   Utah Code, or any successor statute.  

 
 1.04.050 Meetings 
 
 A. The time, place, and frequency of AACOS meetings shall be determined 

   by the AACOS.  
 
 B. Elected officials and City employees may attend AACOS meetings.  
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 1.04.060 Organizational Structure 
 
AACOS may, but are not required to, elect a chairperson, vice chair, secretary, and 

 additional officers as AACOS determine necessary. AACOS may, but are not required, to 
 formally incorporate and become a legal entity.  
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EXHIBIT 2 
 
TITLE 2 -- ADMINISTRATION AND PERSONNEL  
 

CHAPTER 2.01 -- CITY COUNCIL 
 

2.01.010 Form of Government 
Magna operates as a six-member Council form of municipal government 
pursuant to applicable state law, and the powers of municipal government are 
vested in a Council consisting of five members and one Mayor.  

 
2.01.020 Powers and Duties 
 
The Council shall be the governing body of Magna and may exercise those 
powers and authorities and be bound by those duties and responsibilities set out 
in State law and in Magna Code. 

 
2.01.030 Eligibility and Voting Districts 

 
The Council shall consist of a Mayor elected at-large and five Council members, 
elected by district as provided in state law. Voting districts shall be determined 
pursuant to State law. 

 
2.01.040 Term Of Office 

 
Council members shall be elected at the next municipal election preceding the 
expiration of the term of office of incumbents. Council members shall be elected 
for four-year terms pursuant to State law. Each Council member shall hold 
office for the term of which elected and until a successor is elected and has 
qualified as provided in State law. 

 
2.01.050 Vacancies 

 
When a vacancy occurs in the Council, through ineligibility, resignation or 
death of an incumbent or of an officer-elect before qualifying, or refusal to act, 
or for any other reason, the vacancy shall be filled as provided in State law. 

 
  2.01.060 Mayor Pro Tempore and Appointment of Staff 
 

A. With the consent of the Council, the Mayor shall designate a Council 
member at a duly noticed and open Council meeting to serve as the 
Mayor Pro Tempore to carry out all duties and responsibilities of the 
Mayor when the Mayor is absent or unable to perform his or her 
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duties. The Recorder shall enter in the minutes of the Council 
meeting the appointment of a Council member as Mayor Pro 
Tempore.  
 

B. The Council may make such staff appointments as are necessary for 
the proper conduct of its business. 

 
C. If the Mayor or Mayor Pro Tempore are unable to act, the remaining 

Council members present at a duly noticed open meeting shall, by 
an order entered in their minutes, select one of the members to act 
as Mayor temporarily. 

 
D. The Recorder shall administer oaths to any person when necessary 

in the performance of official duties. 
 

2.01.070  Powers And Duties of Mayor 
 

A. The Mayor shall: 
 

1. Be the chief executive officer of Magna and shall have such 
powers and duties as are prescribed by State law and Magna 
Code; 
 

2. Serve as the Chair of the Council and preside at all Council 
meetings;  

 
3. Exercise ceremonial functions on behalf of Magna; and 

 
4. Have the powers and duties described in Utah Code §§ 10-3b-104 

and 10-3b-302 or applicable successor statute, subject to the 
direction of the Council and the delegation of certain powers and 
duties to the City Manager in Magna Code.  

 
B. The Mayor may not veto any ordinance, tax levy, or appropriation 

passed by the Council.  
 
2.01.080 Powers and Duties of Council 
 

A. The Council shall exercise any executive or administrative power and 
perform or supervise the performance of any executive or administrative 
duty or function of Magna that has not been delegated to the Mayor or 
City Manager under State law and Magna Code.  
 

B. The Council may, by ordinance: 
 

1. Pursuant to State law and Magna Code, remove from the Mayor 
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any power, duty, or function of the Mayor pursuant to State law, 
excluding the Mayor’s legislative powers, judicial powers, 
ceremonial functions, position as Chair of the Council, and any 
ex officio position the Mayor may hold;  
 

2. Reinstate to the Mayor any power, duty, or function previously 
removed under this Section;  

 
3. Delegate to the Mayor any executive or administrative power, 

duty, or function of the Council; 
 

4. Assign any or all Council members, including the Mayor, to 
supervise one or more administrative departments of Magna;  

 
5. As provided in State law and this Title, appoint a City Manager 

to perform executive and administrative duties or functions that 
the Council by ordinance designates to the City Manager; and  

 
6. Dismiss a City Manager appointed by the Council.  

 
C. Removing or reinstating to the Mayor a power, duty, or function under 

this Code requires the affirmative vote of the Mayor or all Council 
members except the Mayor.  
 

D. Removing or reinstating to the City Manager, if the Council appoints a 
City Manager, any power, duty, or function under this Code.  

 
2.01.090 Recorder-Minutes 

 
A. The Recorder, or designee, shall provide copies of the minutes of all 

meetings of the Council to its members in a manner and within the 
times as established by the Council and agreed upon by the 
Recorder. 

 
B. In accordance with state law, the books, records and accounts of the 

Council must be maintained at the office of the Recorder and open 
at all times during usual business hours for public inspection. 

 
C. The records and minutes of the Council must be signed by the Mayor 

and the Recorder. 
 

2.01.100 Council Meetings 
 

A. All meetings of the Council must be public, except as provided in 
this Chapter and by state law. Official action may be taken by the 
Council only in open public meetings unless otherwise permitted by 
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state law. 
 

B. The Council shall conduct its business in accordance with the Utah 
Open and Public Meetings Act, Chapter 4 of Title 52. Utah Code 
Annotate, 1953, as amended, as it now exists or as it may hereinafter 
be amended. 

 
C. The Council conducts the following types of meetings: 

 
1. Regular Meetings; 

 
2. Special Meetings; 

 
3. Closed Meetings; 

 
4. Work and other Meetings; and 

 
5. Emergency Meetings. 

 
D. The Council shall give public written notice at least once each year 

of its annual meeting schedule for regular meetings. The public 
notice shall specify the date, time and place of such meetings. 

 
E. The Council, by majority vote of the members present, may direct the 

removal of any person who willfully disrupts a Council meeting to the 
extent that orderly conduct is seriously compromised. 

 
F. The City Attorney or their designee may attend and assist the 

Council, but shall attend and assist the Council at all meetings when 
requested. 

 
2.01.110  Work Meetings 

 
A. The Council shall conduct its regular work sessions at the hour and 

place designated by public notice. 
 

B. Work meetings shall be scheduled or cancelled as the public 
business requires and shall consist of discussion, review, testimony, 
requests and information from City employees, presentations by the 
public, review of regular meeting agendas, preparation for regular 
meetings, and such other matters and activities as may be necessary 
or scheduled by the Mayor in consultation with the Council. 

 
C. Work meetings shall be open to the public in accordance with state 

law and public notice shall be given of all meetings in the same 
manner as required for regular meetings. 
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D. A quorum of Council members is necessary to conduct work 

meetings. 
 

2.01.120 Regular/Special Meetings 
 

A. The Council shall: 
 

1. By ordinance prescribe the time and place for holding its 
regular meeting; and 

 
2. Hold a regular meeting at least once each month. 

 
B. The Mayor or two Council members may order the convening of a 

special meeting of the Council. 
 

1. Each order convening a special meeting of the Council shall: 
 

a. be entered in the minutes of the Council; and 
 
b. provide at least three hours' notice of the special meeting. 

 
2. The Recorder shall serve notice of the special meeting on each 

Council member who did not sign the order by delivering the 
notice personally or by leaving it at the Council member’s 
usual place of abode. 

 
3. The personal appearance by the Council member at a special 

meeting of the Council constitutes a waiver of the notice required 
under this Section. 

 
2.01.130  Closed Meeting 

 
A. A closed meeting of the Council may be held upon the affirmative 

vote of two-thirds of the members present at an open meeting for 
which notice has been given in accordance with State law; provided, 
however, that a quorum must be present. 

 
B. No closed meeting is allowed except for matters exempted from 

open meetings under the Utah Open and Public Meetings Act, as it 
now exists or as it may hereinafter be amended. 

 
C. No official action may be taken at a closed meeting. 

 
D. The reason or reasons for holding a closed meeting and the vote 

thereon shall be entered in the minutes of the meeting. 
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2.01.140 Emergency Meetings 

 
When, because of unforeseen circumstances, it is necessary for the Council 
to hold an emergency meeting to consider matters of an emergency or urgent 
nature, the normal notice requirements for a meeting may be disregarded 
and the best notice practicable given to the Council members and the public. 
No such emergency meeting of the Council shall be held unless an attempt 
has been made to notify all Council members and a majority of the Council 
votes in the affirmative to hold the meeting. Action may not be taken at an 
emergency meeting unless a quorum is present. A record shall be kept of the 
means utilized to contact the members and the number voting and names of 
the members voting to hold the meeting. 

 
2.01.150 Additional Boards, Committees 

 
A. The Council may establish additional boards or committees in 

accordance with Magna Code.  
 

B. No official action may be taken in committee meetings other than 
the adoption of non binding recommendations to the Council. 

 
2.01.160 Agenda 

 
A. An agenda shall be prepared by the Recorder in consultation with the 

City Manager in advance of each meeting, including emergency 
meetings to the extent possible. The agenda shall be published as 
provided by state law at least twenty-four hours in advance of the 
meeting. 

 
B. Requests for matters to be placed upon the agenda by persons other than 

Council members or Mayor, shall be placed on the agenda at the 
discretion of the C i t y  M a n a g e r . 

 
C. The Council, for its regular, work, and special meetings shall announce 

and post its agenda and provide notice of such meetings, in accordance 
with the provisions of State law, at least twenty-four hours prior to the 
convening of the Council meeting and posted on the Utah Public Notice 
Website. Written notice of the agenda and meeting shall be posted at 
the office of the Council or the meeting location, as the case may be. 
For an emergency meeting, public notice and notice to the news media 
shall be given as may be practical under the circumstances. 

 
D. The agenda may be changed by a majority vote of the Council, but no 

action may be taken on new matters introduced to the agenda unless 
twenty-four hours' notice has been duly given to the public or unless the 
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matter is of an emergency nature, as approved by a separate majority 
vote of Council members present. 

 
E. All agenda items pertaining to pending or proposed actions shall be 

considered as proposals for adoption. In the absence of a motion to 
adopt, postpone, or table pending or proposed actions, the Mayor shall, 
upon the conclusion of discussion on the matter, declare that the 
proposal fails adoption or, at the Mayor's discretion, declare the matter 
to be held over for a subsequent meeting. 

 
2.01.170 Public Hearings. 

 
A. Public hearings shall be deemed to include only those hearings 

specifically noticed and required to be conducted by the Council by 
State law or otherwise for the purposes of providing opportunities for 
the general public to comment upon and make inquiries or presentations 
with respect to specific proposals or matters under consideration by the 
Council including, but not limited to, planning and zoning, ordinances, 
budget hearings, hearings on the proposed issuance of bonds or debt, or 
other matters of significant public interest. The Council at its discretion 
may schedule public hearings for other matters under consideration. 

 
B. Public hearings may be held as part of a regular, special, emergency, or 

other meeting of the Council. The decision to conduct a public hearing 
shall be made by the Council at a regular, special, or emergency 
meeting. 

 
C. Schedules for public hearings shall be announced by the Mayor and 

public notice shall be given in the manner required for any public 
meeting of the Council as required by State law and Magna Code. The 
notice shall include the specific subject matter of the public hearing as 
well as the time, date and place thereof. 

 
D. At the beginning of any public hearing, the Mayor may publicly state 

the rules of conduct for such public meetings including any time 
limits on speakers' presentations, any requirement of submitting 
materials in writing with sufficient copies for all Council members 
and the Recorder, and such other rules as may be reasonably 
necessary for the proper and expeditious conduct of the public 
hearing. 

 
E. Public hearings shall be opened upon the declaration of the Mayor 

that the Council is at that time in a public hearing and the Mayor 
shall state the specific purpose of that public hearing. Upon the 
conclusion of the public hearing and a motion duly made, seconded, 
and carried by a majority of the Council, the Mayor shall declare the 
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public hearing concluded or continued to another date, if permitted 
by law. The Mayor shall state the conditions of any continuance. 

 
F. Where permitted by State law, the Council may rehear any matter 

decided after a public hearing where an aggrieved person files a 
written request for rehearing that includes new evidence which the 
Council determines to justify reconsideration of its decisions. A 
request for rehearing shall be filed within ten (10) calendar days 
from the date of the original decision. If a request for rehearing is 
granted by the Council, the rehearing shall follow the same 
procedures as the original hearing. No rehearing shall be allowed on 
any matter where a rehearing would be contrary to State law. 

 
2.01.180 Electronic Meetings 
 
A. General: The Council may conduct an electronic meeting that some or all of the 

Council  members may attend through an electronic video, audio, or both video 
and audio connection, including telephonic, telecommunication, or computer 
conference methods in compliance with Utah Code § 52-4-207. Any Council   
member may request that a meeting of the Council be an electronic meeting, 
provided that Council  member makes the request at least 24 hours in advance 
of that meeting.  
 

B. Participation. The primary purpose for holding electronic meetings is to enable 
some or all members of the Council to participate in the meeting electronically. 
A member of the public may attend remotely by electronic means to monitor an 
open meeting of the Council provided that the member of the public sends a 
written request to the Recorder and further provided that the Council is not 
required to acquire any equipment, facilities, or expertise which the Council  
does not already possess to accommodate the request. Notwithstanding 
anything to the contrary in this Section, with the exception of a public hearing, 
the Council is not required to provide the public an opportunity to participate 
in, as opposed to attend and monitor, an electronic meeting. The Council  
member who chairs the electronic meeting shall be physically present at the 
anchor location.  

 
C. Anchor Location: The Council shall provide space and facilities at an anchor 

location for all electronic meetings except as provided in this Section. The 
anchor location is the physical location from which the electronic meeting 
originates or from which the participants are connected. At least one anchor 
location for an electronic meeting shall be the principal office building, such as 
the city hall or principal location, where the Council  would normally meet if 
not holding an electronic meeting. A quorum of the Council  is not required to 
be present at a single anchor location for an electronic meeting to be convened 
and conducted. As few as one Council  member may be present at the anchor 
location pursuant to this Policy and Utah Code § 52-4-207. If the meeting is a 
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public hearing, the Council shall provide space and facilities at an anchor 
location so that the public may attend, monitor, and participate in the hearing. 
If all Council members attend the meeting remotely through an electronic video, 
audio, or both video and audio connection, there is no requirement to provide 
an anchor location for the public to attend unless the Council   receives a written 
request to provide an anchor location with at least twelve (12) hours’ notice 
before the scheduled meeting time. 

 
D. Notice: The Recorder shall provide public notice of the electronic meeting to 

the Council members and the public with at least 24 hours advance public 
notice, including the agenda, date, time, location, and a description of how each 
member the Council can be connected to the electronic meeting. The Recorder 
shall post a written notice for each electronic meeting at the principal office of 
Magna or at the building where the meeting is to be held if no principal office 
exists. The Council shall provide written or electronic notice in accordance with 
the Open and Public Meetings Act. These notice requirements are minimum 
requirements and are not to be construed as precluding such additional postings 
and notifications as may be directed by the Council to members of the public.   

 
E. Budget or Logistical Considerations – Exceptions: The Mayor may determine, 

based upon budget, public policy, logistical considerations,  or health or safety 
concerns, prior to or during the electronic meeting, that it is not in the best 
interest of the Council to hold an electronic meeting and provide public notice 
of said determination, the determinative facts, and alternative means for the 
public to participate. The Mayor may also restrict the number of separate 
electronic connections that are allowed for an electronic meeting based on 
available equipment capacity. A request from a member of the public to 
participate in a meeting electronically may be denied by the Mayor based on 
budget, public policy, logistical considerations, or health or safety concerns as 
determined sufficient by the Mayor.  

 
F. Conduct of Electronic Meeting:  No action may be taken and no business may 

be conducted at a meeting of the Council unless a quorum, consisting of a 
simple majority of the members of the Council, is present in person and 
electronically. A Council member who is not physically present may 
nevertheless participate in the meeting through electronic means and be counted 
toward the required quorum in accordance with Utah Code § 52-4-207. Any 
Council member participating via electronic means may make, second, and vote 
on any motion or recommendation to the Council  and participate in the 
discussion as though present. Nevertheless, the Council   member who chairs 
the meeting must be present at the anchor location.  If the Mayor or Mayor Pro 
Tempore is not physically present at the anchor location and there is still a 
quorum, a Council member who is physically present at the anchor location 
shall preside over the meeting.  In any event, any electronic meeting and notice 
of any electronic meeting shall comply with the Open and Public Meetings Act. 
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2.01.190 Form Of Action 
 

The Council may take action in the form of ordinances, policies, 
resolutions, motions upon requests or memorials. 

 
A. Ordinances. 

 
1. The Council, except as expressly limited by statute, shall 

exercise its legislative powers through ordinances and may 
adopt any ordinance to regulate, require, prohibit, govern, 
control or supervise any activities, business, conduct, or 
condition. 

 
2. All ordinances must be in written form before a vote is taken. 

 
3. Any ordinance passed by the Council shall contain and be in 

substantially the following order and form: 
 

a. Ordinance number and date; 
 
b. A Title which indicates the nature of the subject 

matter of the ordinance; 
 
c. An explanation stating the need or reason for the 

ordinance and summarizing its contents; 
 
d. An ordaining clause which states “The Magna Council 

ordains as follows;” 
 
e. The body or subject of the ordinance;  
 
f. When applicable, a statement indicating the penalty for 

violation of the ordinance;  
 
g. A statement indicating the effective date of the ordinance;  
 
h. A signature line for the Mayor; 
 
i. An attestation line for the Recorder; 
 
j. The votes of the Council members; 
 
k. A space to indicate when the ordinance is posted pursuant to 

state law; and 
 
l. An ordinance summary if required by statute. 
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4. Except in exigent circumstances, or when directed by a 

majority of Council members present, all ordinances, including 
ordinances relating to planning and zoning matters, shall be 
introduced in writing and read or described to the Council prior 
to the Council's consideration for adoption of the ordinance. 
Copies of the proposed ordinance shall be noticed and posted 
in accordance with state law, along with the agenda for the 
meeting at which the ordinance is to be considered. 

 
5. Upon adoption, each ordinance shall be signed as required within 

five ( 5 )  b u s i n e s s  days. 
 

B. Resolutions. 
 

1. The Council may exercise all administrative powers by resolution, 
including, establishing fees and rates for municipal services, 
administrative policies and guidelines, and the use and operation 
of Magna property.  
 

2. Resolutions shall be considered and adopted in those matters 
required by law or otherwise and may be used for policy 
declarations and proposals not appropriately addressed by 
ordinance and may be used to exercise Council authority in 
matters of statements of policy and communication. 

 
3. Resolutions shall be in a form and contain sections 

substantially similar to that prescribed for ordinances, 
excluding those requirements that pertain to the posting of 
ordinances and ordinance summaries. 

 
4. The Council may not impose a punishment, fine, or forfeiture by 

resolution.  
 

C. Memorials. 
 

1. Memorials shall be adopted in the form of resolutions or 
motions, as may be deemed appropriate, and shall be used as a 
statement of policy to respond to or commend persons or 
groups for notable activities which have been called to the 
attention of the Council. 

 
2. Memorials may be considered and adopted at the same 

meeting in which they have been proposed and, in all events, 
shall be recorded in the minutes. 
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D. Commemorative Street Names 
 

1. Commemorative street names shall be adopted in the form of a 
resolution.  

 
2. Consideration of a commemorative street name is initiated by a 

written  request from a person, organization, or other entity 
requesting the  commemorative name. The written request shall 
include the requested commemorative name, the reason justifying the 
commemoration, the existing street number or name, the range or 
length of the requested  commemorative name, and any information 
regarding requested signage or  plaques.  

 
3. A proposed commemorative name must meet all applicable 

requirements, rules, and regulations of Salt Lake County and the 
State of Utah. 
 

4. The following factors shall be considered in the review and approval 
of a proposed commemorative name: 
(i) a sense of place, continuity, and belonging reflecting the  
  geographic location, community, and neighborhood; 
(ii) recognizes the historical significance of an area;  
(iii) reflects any unique characteristics of the area; or,  
(iv) honors a person, organization, or event of great import to the 
  City. 
 

5. If approved by the City Council, the commemorative name shall be 
processed by the addressing office, which shall record the 
commemorative name as officially adopted.  
 

6. A street's official numerical designation or other certified name shall 
be used in official records, not the commemorative name. 
 

7. Any and all costs related to the commemorative name, including the 
making  and installing appropriate plaques or signs, shall be paid by 
the person, organization, or entity making the request.  
 

E. Policies, Procedures, Rules and Regulations. 
 

1. Policies, procedures, rules and regulations shall be considered 
and adopted in those matters determined to be appropriate by 
the Council and not prohibited by State law. 

 
2. Policies, procedures, rules and regulations shall be presented, 

considered and given notice in the same manner as prescribed 
for ordinances and shall be in such form as directed by the 
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Council. 
 

F. All resolutions, policies, procedures, rules, regulations and 
ordinances shall be numbered, recorded and maintained in 
accordance with provisions of state law. 

 
 

2.01.200 Quorum 
 

The number of Council members necessary to constitute a quorum is three. 
 

2.01.210 Rules Of Order and Procedure-General 
 

Procedural rules or order and procedure not specifically provided herein or 
by State law, or City ordinance, shall be regulated, interpreted and construed 
in accordance with the Council's Rules of Order and Procedure as may be 
adopted by resolution from time to time by the Council. 
 
2.01.220 Board Appointment Duties and Responsibilities 

 
Pursuant to and in accordance with all applicable provisions of Magna Code 
and State law, the appointment and reappointment of members of boards 
within the jurisdiction and under the appointment or consent power of the 
Council shall be as herein provided. 

 
A. All board appointments or reappointments of Council members shall 

be made annually with the consent of a majority of the Council. 
 

B. Unless otherwise set forth in Magna Code, the following shall apply 
to board appointments involving individuals who are not members 
of the Council: 

 
1. Boards whose members hold terms of three years or less, board 

members may be reappointed to a consecutive term on their 
respective boards with the consent of a majority of the Council; 
and 

 
2. For boards whose members hold terms of longer than three 

years, no board member shall be reappointed to a consecutive 
term on the same board unless, for good cause shown and to 
prevent significant disruption of current board activities, the 
Council approves such reappointment. 

 
C. The restrictions upon the reappointment of board members, as provided 

under this section, shall be limited to the extent that this section may be 
in direct conflict with federal or state law and where the appointment of 
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board members is set out by or limited under the laws of the United 
States or the State of Utah. 

 
D. When representing Magna or the Council on any board or similar 

organization, Council members shall vote according to the will of the 
Council on those matters for which the Council has taken an official 
position. In the absence of an official position by the Council, Council 
members shall exercise their best judgment to determine how best to 
vote in accordance with the best interests of Magna. 

 
 2.01.230 Greater Salt Lake Municipal Services District (“MSD”) 
 

Magna is a member of the MSD, which is a special district that provides certain 
administrative and municipal services to Magna and its other members, 
including human resources, finance and budgeting, information technology, 
communications, planning and zoning, engineering, business licensing, and 
code enforcement services. The MSD is authorized to act as Magna’s official 
agent in providing its services, provided that the Council may remove or expand 
the services the MSD provides in accordance with applicable law.   

 
CHAPTER 2.02 -- CITY MANAGER  
 

2.02.010 General  
 
The provisions of this Chapter shall apply to the selection and appointment of 
a City Manager. 
 
2.02.020 Process to Appoint City Manager  
 
The Council may budget for and appoint by majority vote a City Manager 
pursuant to a competitive selection process to direct the City’s operations and 
to serve as the City’s chief administrative officer with authority to implement 
municipal policy, oversee daily operations of City departments and employees, 
and exercise any other duties the Council may assign. The City Manager shall 
be an at-will employee and shall serve at the pleasure of the Council. The 
Council may terminate the City Manager’s employment at any time and for any 
legal reason.   
 
2.02.030 Term 

 
The term of office, salary, benefits, duties and termination of the City Manager 
shall be set out in written contract prior to the time of appointment, which 
contract shall be negotiated and approved by a resolution of the Council, except 
that the Council shall employ the City Manager for a term not to exceed four 
(4) years and the contract may not automatically renew. The Council, however, 
may renew the City Manager’s term of employment at any time. Any contract 
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the Council may approve regarding a City Manager’s employment shall comply 
with the provisions of Section 2.02.020. 

 
2.02.040 Salary 
 
The Council shall establish the City Manager’s salary, benefits, and other 
compensation from time to time in accordance with applicable State law and 
Magna Code. 
 
2.02.050 Powers and Duties 

 
A. The City Manager shall have the following powers and duties:  
 

1. Exercise the City’s administrative powers under the direction and 
supervision of the Council. 
 

2. Oversee, prepare, and approve the Council agenda for each 
Council meeting. 
 

3. Serve as the chief administrative officer to whom all City 
employees, contractors, and agents shall report. All City 
employees shall make up the administrative service of the City 
and, as such, are subordinates to the City Manager. 

 
4. The City Manager shall be responsible to the Council for the day-

to-day operations of the City and for such other professional duties 
as assigned or needed. 

 
5. The City Manager shall be at all times under the control and 

supervision of the Council and shall answer directly to the Council 
in all matters relating to the City, its employees, functions, 
relationships, activities and status. 

 
6. The City Manager may examine and inspect the books, records, 

and official papers of any office, department, agency, board, or 
commission of the City and make investigations and require 
reports from all personnel. 

 
7. Except for the purpose of inquiry, the Council and its members 

shall deal with the administrative service solely through the City 
Manager and neither the Council, nor any member thereof, 
including the Mayor, shall give orders to any subordinates of the 
City Manager, either publicly or privately. 

 
8. The City Manager shall have the right to attend and participate in 

meetings of the Council but shall not have the right to vote in said 
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meetings. 
 
9. The City Manager may make suggestions to the Council and shall 

advise the Council on matters of policy, procedure, and business 
requiring Council approval or awareness. The City Manager shall 
use his or her best efforts to lawfully implement the final decisions 
of the Council to lawfully implement the final decisions of the 
Council and shall represent and defend the final decisions of the 
Council.  

 
10. The City Manager shall notify the Council and the Mayor of any 

emergencies existing in any department or matter under his or her 
supervision.  

 
11. The City Manager is designated as the budget officer for the City 

and shall perform or cause to be performed all of the duties of such 
office as set forth in the Uniform Municipal Fiscal Procedures Act. 
As budget officer, the City Manager shall prepare and submit the 
annual budget to the Council, along with any proposed 
amendments to the budget. 

 
12. The City Manager shall have the authority to sign contracts and 

approve invoices on behalf of the City, subject to applicable 
provisions of Magna Code regarding Council approvals.  

 
B. In the absence of a City Manager, the Council shall delegate the duties 

and responsibilities of the City Manager among Council members and 
the Mayor.   

 
 
CHAPTER 2.03 -- RECORDER  

 
2.03.020 Appointment 
 
The Council appoints the MSD to serve as the Recorder in accordance with 
Utah Code § 17B-2a-1104, or applicable successor statute. Pursuant to 
applicable state law, the Council may appoint someone other than the MSD 
to serve as the Recorder, by majority vote of the Council. 
 
2.03.030 Oath Required 

 
The Recorder, before assuming the duties of the office, shall take and 
subscribe the constitutional oath required under state law. 

 
   2.03.040 Duties 
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A. The Recorder shall perform all duties as may by law devolve upon 
him/her as Recorder of a City of the third class under state law. The 
Recorder shall keep records properly indexed of all City contracts, and 
the records shall be open to inspection by all interested persons. Unless 
otherwise provided by ordinance, the Recorder shall be ex-officio City 
collector. The Recorder shall perform such other and further duties as 
the Council may by ordinance provide. Within the office of the Recorder 
a properly qualified employee may be appointed by the Recorder as a 
deputy Recorder. The deputy Recorder is authorized to perform, and 
shall perform, all duties of the Recorder during such times when the 
Recorder is unavailable or unable to perform same. Any official act of 
the deputy Recorder taken in the absence of the Recorder shall be valid 
and binding to the same extent as if done by the Recorder. The Recorder, 
in addition to the powers and duties imposed by law and ordinance, shall 
perform the following duties: 

 
1. The Recorder shall issue notices to the members of the Council, 

when directed to do so by that body, and to members of the 
different committees and to all persons whose attendance is 
required before any committee, when directed or requested so 
to do by the chairman of such committee. The Recorder shall 
also issue notices of special meetings of the Council. 

 
2. The Recorder shall attest all licenses granted under this Code 

or any other ordinance of the City, and shall keep a record of 
the issuance thereof. 

 
3. The Recorder shall, without delay, deliver to the officers of the 

City, and all committees of the Council, all resolutions and 
communications referred to such officers or committees by that 
body. 

 
4. The Recorder shall, without delay, deliver to the Mayor all 

ordinances or resolutions which may be required to be approved 
or otherwise acted upon by the Mayor, together with all papers 
on which the same are founded. 

 
5. The Recorder shall sign and attest all ordinances passed by the 

Council that are signed by the Mayor or other officer. 
 
6. The Recorder shall certify to the publication of all ordinances, 

resolutions, or other official documents. 
 
7. The Recorder shall attest all papers signed by the Mayor 

officially, and keep and affix the corporate seal. 
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8. The Recorder shall keep correct records and minutes of all 
proceedings of the Council, recording the same to the extent 
otherwise provided by law. 

 
9. The Recorder shall countersign all contracts made on behalf of 

the City or to which the City is a party. Any City contract shall 
be void unless signed by the Recorder. The Recorder shall 
endorse a certificate upon every bond, warrant, or other 
evidence of debt issued pursuant to law by the City stating that 
the same is within the lawful debt limit of the City, and is issued 
according to law. 

 
10. The Recorder shall deliver to the successor in office the 

corporate seal, together with all books, papers, records and 
other property of the City. 

 
11.  The Recorder shall have the power to administer oaths in all 

matters in any way connected with the City government. 
 
12. The Recorder shall attend to all official correspondence and 

report the same to the Council as needed.  
 

2.03.050 Record of Ordinances to be Kept 
 

A. The Recorder shall keep records of all ordinances, together with proofs of 
posting. Before taking effect, all ordinances shall be deposited in the office of 
the Recorder. 
 

B. The originals of all ordinances passed by the Council shall be filed in the 
Recorder’s office.  
 

2.03.060 Papers, Records, Transcripts – Copies  
 
Upon request and upon the payment of such fees set by the Council, the Recorder 
shall make, affix the corporate seal thereto, and certify copies of all papers filed in 
the Recorder’s office and transcripts of all records of which the Recorder is the 
lawful custodian.  

 
CHAPTER 2.04 -- CITY TREASURER  
 

2.04.020 Appointment 
 

The Council appoints the MSD to serve as the City Treasurer in accordance with 
Utah Code § 17B-2a-1104, or applicable successor statute. Pursuant to applicable 
state law, the Council may appoint someone other than the MSD to serve as the 
Treasurer, by majority vote of the Council. 
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2.04.030 Oath Required 

 
The Treasurer, before assuming the duties of the office, shall take and subscribe the 
constitutional oath required under state law. 

 
  2.04.040 Appointment of Deputies and Assistants 
 

The Treasurer shall have power to appoint from within the office of the Treasurer 
a properly qualified employee who shall be designated the Deputy Treasurer. The 
Deputy Treasurer is authorized to perform, and shall perform, all duties of the 
Treasurer during such times when the Treasurer is unavailable or unable to perform 
same. Any official act of the Deputy Treasurer taken in the absence of the Treasurer 
shall be valid and binding to the same extent as if done by the Treasurer. 
 
2.04.050 Powers and Duties Generally 
 
The Treasurer shall receive all money belonging to the City, including all taxes, 
license fees, utility billings, fines, and other funds owed to or held by the City, and 
shall keep an accurate and detailed account thereof, in such manner as may be 
provided by law, and shall collect all special taxes and assessments as provided by 
law. The Treasurer shall reconcile all accounts with the Recorder, as the Council 
may direct at the end of every month, and turn over all warrants, interest coupons, 
bonds or other evidence of the indebtedness of the City which may have been 
redeemed during the month, taking the receipts of the Recorder therefor, and all 
such warrants, orders or other evidence of indebtedness shall be cancelled by the 
Treasurer and have written or stamped thereon the date of their payment or 
redemption. 
 
2.04.060 Collection of Special Taxes 
 
The Treasurer is ex-officio collector of special taxes. 

 
  2.04.070 Receipts to be Given 

 
The Treasurer shall give every person paying money to the City a receipt therefor, 
specifying the date of payment and upon what account paid; and he/she shall also 
file the duplicate of such receipt with the Recorder at the date of the monthly report. 

    
  2.04.050 Payments 
 

The Treasurer shall not pay any funds owned or held by the City to any person 
unless the expenditure is duly appropriated and authorized upon action of the 
Council, the purchasing agent, or the City Manager (if appointed) as otherwise 
provided by law.  
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2.04.060 Investment Decisions at Authorized Banking Institutions 
 

A. The Treasurer is authorized to take any and all such actions in the name of and 
on behalf of the City to utilize investment opportunities available at banking 
institutions approved by the Utah Money Management Act. Such actions shall 
include but not be limited to setting up sweep accounts, zero balance accounts, 
automatic transfer of funds accounts and similar deposit and investment 
arrangements, entering into transactions similar to the foregoing, and 
performing such actions as may be required in connection with any of the 
foregoing. From time to time the Treasurer shall present to the Council for 
approval all necessary resolutions for designation of depository institutions 
and authorized signatories. 

 
B. Agreements, instruments, or documents properly executed and delivered to 

any banking institution approved by the Utah Money Management Act by the 
Treasurer shall be binding and enforceable obligations of the City, enforceable 
in accordance with their respective terms. 
 

CHAPTER -- 2.05 CITY ENGINEER 
 

  2.05.010 Appointment  
 

The Council appoints the MSD to serve as the Engineer in accordance with Utah 
Code §§ 10-3-917 and 17B-2a-1104, or applicable successor statute. Pursuant to 
applicable state law, the Council may appoint someone other than the MSD to serve 
as the Engineer, by majority vote of the Council. 

 
  2.050.020 Engineer Required to be Licensed  
 

Each person who serves as the Engineer shall be a registered professional engineer 
in accordance with applicable state law.  
 
2.05.030 Powers and Duties 
 
The Engineer shall perform all powers and duties required under applicable law, 
including those powers and duties set forth in Title 10, Part 9 of the Utah Code.  

 
CHAPTER 2.06 -- CITY ATTORNEY 
 

  2.06.010 Establishment 
 

There is established the office of City Attorney. The person(s) providing legal 
services to the City as City Attorney may be part-time or full-time employees of 
the City, or may be independent contractors.  

 
2.06.020 Appointment Generally 
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The Council shall appoint the City Attorney, who shall serve at the Council’s 
pleasure. The Council may appoint different individuals, firms, or entities to 
represent the City on civil and criminal matters, and may hire and retain special 
legal counsel to represent the City on specific matters as the Council may deem 
necessary. If the Council appoints an independent contractor to serve as City 
Attorney or to otherwise represent the City on a legal matter, the Council shall make 
such appointment in accordance with applicable State law and Magna Code, as 
applicable. Persons, firms, or entities providing legal services to the City may do 
so without a specified term, provided that all contracts for legal services shall 
authorize the Council to terminate such contracts at any time as the Council may 
deem necessary.  
 

  2.06.020 City Attorney Required to be Licensed  
 

Each person who serves as the City Attorney or otherwise provides legal 
representation to the City shall be a licensed attorney in good standing with the 
Utah State Bar in accordance with applicable state law.  
 
2.06.030 Powers and Duties 
 
The City Attorney, and other attorneys the Council may hire or otherwise retain, 
shall perform all powers and duties required under applicable law, including those 
powers and duties set forth in Title 10, Part 9 of the Utah Code.  
 

 2.06.040 Succession  
 

Upon the termination of legal services or upon request by the City, the City 
Attorney shall promptly deliver to any successor or such person(s) designated by 
the City copies of all books and papers, including but not limited to those in 
electronic form, pertaining to pending or concluded city legal matters.  

 
CHAPTER 2.07 – CITY ETHICS CODE 

  
2.07.010 Purpose 
 
The purpose of this Chapter is to establish the Magna Ethics Code, which shall apply 
to all city elected officials, officers, and employees when acting in their official 
capacity on behalf of the City.   
 
2.07.020 Definitions 

 
A. For the purposes of this Chapter, the following definitions are in addition to the 

definitions in Section 1.02.060 and shall control: 
 
1. "Compensation" or "compensated" means anything of economic value, 
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however designated, which is paid, loaned, granted, given, donated, or 
transferred to any person or business entity for or in consideration of 
personal services, materials, property, or any other thing whatsoever. 

 
2. “Conflict of interest” means either a restricted conflict of interest or an 

unrestricted conflict of interest as defined in this section. 
 

3. "Financial interest" means, but may not be limited to, any employment by 
or compensated representation as an agent of any individual, corporation, 
business entity, organization, or committee. A financial interest also 
includes any beneficial ownership of one percent or more of a corporation 
or other business entity. 

 
4. "Governmental action" means any official action on the part of the City, 

including, but not limited to: 
 

a. Any decision, determination, finding, ruling, or order, or discussions 
thereof; 

 
b. Any grant, payment, award, license, contract, subcontract, 

transaction, decision, sanction, or approval, or the denial thereof, or 
the failure to act in respect thereto; or 

 
c. Any legislative, administrative, appointive, or discretionary act of 

any public servant or volunteer public servant. 
 

5. "Representative" means any authorized agent of the City. Representatives 
shall include any appointed person, other than an employee, serving on a 
special, regular, or full-time committee, commission, authority, agency, or 
board of the City, who is not paid a salary or an hourly wage by the City for 
his or her services thereon. 

 
6. "Restricted conflict of interest" means any financial interest held by the 

employee or representative of the City, or by members of an employee's or 
representative's household, or those providing regular financial support to 
the employee or representative. 

 
7. "Unrestricted conflict" or "unrestricted conflict of interest" means any and 

all other interests including political, family, fraternal, social, and other 
interests or associations which may reasonably create the appearance or 
the actuality of a conflict of interest between an employee's or 
representative's outside interest and his or her City responsibilities. 
"Unrestricted conflict" or "unrestricted conflict of interest" also means 
other conflicts as defined by state law, and any campaign contribution 
made to the officer, employee, or representative, or to any member of his 
or her household, of more than five hundred dollars during the prior 
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calendar year. 
 
2.07.030 Ethics Statement 

 
All employees, before commencing the duties of their respective offices, shall read 
and review the following ethics statement: 

 
Magna employees support, obey and defend the Constitution of the 
United States, The Constitution of the State of Utah, the laws of the 
State of Utah, and City ordinances, to the best of their abilities and 
will always strive to meet the highest ethical standards implicit in 
their employment and in the furtherance of the best public interest. 

 
 2.07.040 Ethics Training 
 

All employees shall attend ethics training every two years regarding their ethical 
duties and responsibilities as established by state law and by this Chapter. This 
training shall be conducted based on a specific curriculum approved by the 
Council. Attendance at the ethics training is mandatory. 

 
   2.07.050 Government In The Sunshine 

 
A. Magna is an open records and open meetings government and all employees 

are directed to observe, with exactness, all applicable provisions of state statue 
and City ordinance regarding open records and open meetings including 
GRAMA, the Open and Public Meetings Act, and City ordinances and policies 
regarding those state laws. 
 

B. In the interests of maintaining openness and transparency in City, all 
employees are directed to give strong consideration to the application of an 
impartial balancing test established by GRAMA when determining whether a 
record should be released. Officers and employees shall seek to achieve 
GRAMA's express goals of openness while also giving due consideration to 
individual privacy rights. Where justified, in accordance with GRAMA, and 
all other considerations being equal, access should be balanced in favor of 
openness and transparency. 

 
1. As technology presents new developments in the means of 

communication, including electronic messaging and social media, City 
elected officials, officers, and employees are directed to apply GRAMA 
standards of openness or confidentiality based on the content of a record, 
regardless of the medium used. 

 
2. Because many modern forums of electronic media, including social media, 

reduce or eliminate the City’s ability to retain, store, retrieve and copy such 
communications, City elected officials, officers, and employees are 

https://emigrationcanyon.municipalcodeonline.com/book?type=ordinances&amp;name=2.07.030_Government_In_The_Sunshine
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encouraged to seek appropriate and cost-effective solutions to make City 
records that are transmitted in electronic media and are classified as public 
more available for public review and distribution. 

 
C. Unless otherwise set forth in Magna Code, all City meetings of any deliberative 

board, committee, or agency, including boards or committees conducting 
quasi-judicial administrative hearings, shall conduct all aspects of their 
decision making process in accordance with the Open and Public Meetings Act, 
including both the gathering of evidence and deliberations regarding a decision, 
in an open and public meeting, with appropriate notice and minutes, unless the 
nature of the hearing permits closure to the public under exceptions provided 
in state law. 

 
D. Under rare circumstances, where a deliberative body has good cause to close 

only its deliberation sessions, and is compliant with the applicable provisions 
of State law, the body may conduct only its deliberative process in private. 

 
2.07.060 Conflicts of Interest 

 
A. General prohibitions. 

 
1. Employees are governed by the Municipal Officers and Employees 

Disclosure Act regarding outside interests and conflicts that are prohibited 
or that require disclosure. 

 
2. Officers, employees, and representatives are prohibited from using non-

public information in a manner that could provide themselves or another a 
gain or benefit. 

 
3. Officers, employees, and representatives shall not use or attempt to use 

their position in a manner that could secure special privileges or 
exemptions for themselves or others. 

 
4. Employees and representatives are prohibited from engaging in any 

outside activity, or financial investment which constitutes a restricted 
conflict of interest where such conflict could impair their judgment 
regarding the faithful performance of City responsibilities. 

 
B. Restricted conflicts of interest. 

 
1. City employees and representatives are required to fully and publicly 

disclose any restricted conflict of interest and shall recuse themselves 
from, and have no involvement in, any governmental action in which they 
have a restricted conflict of interest. 

 
2. If an employee or representative is not aware of the financial interest, he 
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or she must disclose the financial interest and recuse as soon as he or she 
learns of the financial interest. 

 
3. Any action, vote, contract, or other governmental action which has been 

undertaken by an officer, employee, or representative who has a restricted 
conflict of interest shall be terminable by the body that took the action, or 
by the City officer with authority to void or terminate the action. That body 
or the applicable City officer may also ratify any prior governmental action 
that was taken in violation of this section. 

 
C. Unrestricted conflicts of interest. 

 
1. Employees must publicly disclose any and all unrestricted conflicts of 

interest at any meeting, hearing, or deliberation where the employee or 
representative is present and the unrestricted conflict of interest could 
impair the judgment of the employee or representative. 

 
2. Employees who have unrestricted conflicts are not required to recuse 

themselves but may do so. 
 

D. Disclosure. 
 

1. Employees are required to comply with all legal requirements setting a 
responsibility to disclose restricted and unrestricted conflicts of interests 
between their public duties and private activities. In particular, employees 
are bound by the requirements of the Municipal Officer's and Employees 
Ethics. 

 
2. Oral or written disclosures must be made in accordance with state law, 

other sources of the law, and this section. 
 
3. Employees are required to file written disclosures in accordance with the 

provisions of state law and City ordinance. All written disclosures must be 
kept current and are filed both with the officer or employee's immediate 
chain of command and with the Council. 

 
E. Contractual representatives. 

 
1. Individuals and business entities who contract to represent the City's 

interests shall disclose to the City the names of other clients they represent 
and those clients' respective issues and interests that are relevant to the 
City's interests. Unless they receive written permission from the Council, 
such individuals or business entities are prohibited from representing other 
clients about the same or substantially same issues and interests as covered 
by the City representation. 
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2. Individuals and business entities who contract to represent the City's 
interests by lobbying the State Legislature or any other municipal, state or 
federal office or agency are prohibited from engaging in any lobbying of 
City officers, employees, agencies or offices, as defined in this Chapter. 

 
2.07.070  City Endorsements 

 
Notwithstanding the provisions of this Chapter, the City or a City employee may 
encourage support from a public or private individual or institution, whether in 
financial contributions or by other means, on behalf of an organization or activity 
that benefits the community. 

 
    2.07.080 Gifts 
 

City employees shall not knowingly accept or solicit any gift for themselves, 
family members or organizations of the officer or employee or others, except as 
permitted in Section 2.07.110. 

 
 2.07.090 Gifts And The Procurement Process 

 
A. Without exception, receipt or solicitation of any gift or a request for 

employment by any City employee, contractor, or public official to any person 
including a vendor of goods, seller or buyer of real property, or service 
provider is illegal and punishable as provided by State law. 
 

B. It is unlawful and punishable as provided by statute for any payment, gift or 
offer of employment to be offered or made by any person to a public officer or 
employee or contractor of the City to obtain a specific procurement, disposal, 
contract or subcontract. 

 
C. Contracts entered into resulting from a violation of this section are voidable 

and any payments made on these contracts shall be recoverable to the City. 
 

 2.07.100 Honoriria 
 

Officers and employees of the City shall not accept honoraria in regard to activities 
related to their City duties or purpose except as provided in Section 2.07.207. 

 
2.07.110 Exceptions 

 
The following are exceptions to the gifts and honoraria requirements of this 
Chapter: 

 
A. The gift is a political contribution authorized by law and reported as part of 

the campaign disclosure requirements of the City or any other governmental 
entity; 

https://emigrationcanyon.municipalcodeonline.com/book?type=ordinances&amp;name=2.07.204_Gifts
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B. Token items of nominal value, including but not limited to, educational 

materials, t-shirts, coffee mugs, parking validations or other commemorative 
or similar souvenir items; 

 
C. Snacks, beverages or educational or informational materials provided at 

meetings or other functions; 
 
D. Transportation to and attendance at conventions, seminars, or events of a 

primarily educational nature, including meals and entertainment that are part 
of the required registration, and any associated educational or informational 
materials directly related to the official duties of the  officer or employee; 

 
E. Gifts not related to the activities of the officer and employee with the City; 
 
F. Awards publicly made for public service; 
 
G. Food or a beverage given at a widely attended reception, meal, or meeting by 

an organization before whom the recipient appears to represent the City, make 
a speech, answer questions or participate in part of a program; 

 
H. Attendance at political events that are primarily sponsored by a political party 

or political candidate; 
 
I. Flowers, plants, balloons or similar tokens which are given to express 

condolences, congratulations, or sympathy for ill health, or to commemorate 
holiday or special occasions; 

 
J. City sponsored programs activities or work; 
 
K. Gifts for the City that become the property of the City; 
 
L. Gifts to City officers, employees or agencies from other City officers, 

employees or agencies; 
 
M. Death transfers including bequests and inheritances; and 
 
N. Gifts to blind trusts related to legal defense funds for imminent or pending 

litigation against officers or employees (related to their official duties). 
 

2.07.120 Restrictions on Post-City Employment  
 

A. When an employee, excluding uncompensated volunteers, voluntarily leaves 
City service they are prohibited for a period of one year from directly 
communicating, for compensation, with the City for the purpose of attempting 
to influence any action on any matter pending before the City. This prohibition 
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does not apply to routine government services which do not require the 
exercise of discretion or to the normal scope of a person's licensed professional 
capacity. 

 
B. Any private business entity or individual whose employee or contractor is 

found to be in violation of this section shall be prohibited from contracting or 
conducting any non-statutory transaction with the City for a period of one year 
from date of the violation. 

 
C. A former officer or employee is not prohibited from holding any City office, 

but must disclose in writing and resolve any conflicts of interest arising from 
their previous City employment which conflicts of interest would tend to 
interfere with the City’s best interest. 

 
2.07.130 Nepotism 
 
 The Council shall adopt and maintain in place a policy to comply with Utah Code 
Ann. § 52-2-3, or as it now exists or as it may hereinafter be amended. 
 
2.07.140  Political Activities Of Employees  

 
A. Except as otherwise provided by law, City officers or employees may 

voluntarily participate in political activity subject to the following provisions: 
 

1. No person shall be denied the opportunity to become an applicant for a 
position under the merit system in any covered department by virtue of 
political opinion or affiliation. 

 
2. No person employed by the City under the merit system may be dismissed 

from service as a result of political opinion or affiliation. 
 
3. A City career service employee may voluntarily contribute funds to 

political groups and become a candidate for public office. 
 
4. No City officer or employee, whether elected or appointed, may directly 

or indirectly coerce, command, or advise any officer or employee covered 
under the merit system to pay, lend, or contribute part of his or her salary 
or compensation or anything else of value to any party, committee, 
organization, agency, or person for political purposes. No City officer or 
employee, whether elected or appointed, may attempt to make any officer's 
or employee's personnel status dependent upon the officer's or employee's 
support or lack  of support for any political party, committee, organization, 
agency, or person engaged in a political activity. 

 
5. No officer or employee may engage in any political activity during the 

hours of employment nor shall any person solicit political contributions 

https://emigrationcanyon.municipalcodeonline.com/book?type=ordinances&amp;name=2.07.209_Nepotism
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from City employees during hours of employment for political purposes, 
but nothing in this section shall preclude voluntary contribution by a City 
employee to the party or candidate of the employee's choice. 

 
6. Nothing contained in this Chapter shall be construed to permit partisan 

political activity by any City officer or employee who is prevented or 
restricted from engaging in such political activity by the provisions of the 
federal Hatch Act. 

 
B. Officers and employees, including employees covered by a merit system, may 

become candidates for political office or for leadership positions in political 
parties. Officers and employees doing so shall refrain from engaging in any 
political activities or campaigning during City working hours. Officers and 
employees may take an unpaid leave of absence in order to run for political 
office. Such a leave is at the employee's discretion and may be for some or all 
of the time between filing a declaration of candidacy and the end of the 
political campaign. No adverse employment action may be taken against 
officers or employees who file for office or take a leave of absence. 

 
2.07.150 Prohibitions On Political Use Of City Resources 

 
No employee shall use any property or resources of the City, including but not 
limited to time, other City employees, equipment, material, the City seal, buildings 
or facilities in connection with any political activity, except in accordance with 
established City policy regarding the acceptable use of public resources. 
 
2.07.160 Discrimination Prohibited 
 
Discrimination in City government services based on age, marital status, color, 
disability, national origin, sex, sexual orientation, gender identity, race or religion 
is prohibited. Individuals shall be assured of equal access, opportunity and 
protection in all areas of City government services. This section is not intended to 
expand the services of City government beyond those required by state or federal 
law. 
 

CHAPTER 2.08 – CITY POLICIES AND PROCEDURES 
 

2.08.010 Personnel Policy 
 
The Council shall adopt a Personnel Policy, which may be amended from time to 
time,  for the purpose of guiding the City's efforts for quality performance, equity 
in employment, and career development of its employees. The Personnel Policy 
shall be applied in conformance with all applicable federal and State laws and 
regulations, including but not limited to Title 10, Chapter 3, Part 11 of the Utah 
Code, and any successor statute. The Personnel Policy shall not create any 

https://emigrationcanyon.municipalcodeonline.com/book?type=ordinances&amp;name=2.07.402_Prohibitions_On_Political_Use_Of_Township_Resources


 

Exhibit 2 - Title 2 
Page 30 of 56  

contractual rights for employees. 
 

 2.08.020 Council Initiated Policies And Procedures 
 

Whenever a majority of the Council suggest a policy or procedure, the City 
Manager shall prepare and include the matter on the appropriate agenda for the 
Council meeting. 

 
2.08.030 Policies And Procedures--Adoption 
 
All policies and procedures the Council adopts must bear the signatures of the 
Mayor and Recorder. 

 
2.08.040 Policies And Procedures--Recordkeeping And Distribution 

 
It shall be the responsibility of the Council to keep a current record of all Council-
approved policies and procedures. 

 
   2.08.050 Conflict Between Policies And State laws 
 

Whenever a City policy and procedure conflicts with a State law, State law 
governs.  

 
    

CHAPTER 2.09 -- CITY LITIGATION  
 

 2.09.010 Litigation--Control And Direction 
 

Any litigation involving or against the City is governed by the provisions of State 
law and applicable case law precedents. 
 
 2.09.020 Litigation Against the City 

 
The legal authority of any employee, acting in an official capacity, to engage in 
litigation against or on behalf of the City or against any City official, officer or 
employee must be within that employee’s express authority under state law or City 
ordinance. If the employee has no such legal authority, City funds shall not be used 
to pay attorney's fees or other legal costs, except in the following circumstances: 

 
A. The use of City funds is approved in advance by the Council and City Attorney; 

or 
 

B. The litigation against the City or its officials, officers or employees ultimately 
and substantially succeeds on the merits or payment is ordered by the court. 

 
 2.09.030 Limitations 
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A. Nothing in this Chapter shall be construed to authorize any City employee to 

bring a lawsuit against the City. 
 
B. Nothing in this Chapter shall be construed to limit the authority of a court of 

competent jurisdiction from levying costs or attorneys' fees in accordance with 
applicable law. 

 
 CHAPTER 2.10  -- ESTABLISHING FEES 

 
2.10.010 Fee Requirements And Limitations 

 
The Council may impose fees for providing government services in accordance 
with the provisions of this Chapter and as may be required or permitted by law. 
Fees shall be calculated and imposed in an amount that will reimburse the City for 
its expenses in enforcing regulations or providing services or benefits and may not 
be imposed in an amount which significantly exceeds those costs. 

 
 2.10.020 Fee Establishment Process 

 
A. The Council shall approve all City fees. 
 
B. In establishing the amount of a fee, the Council may consider costs and other  

elements it deems relevant in accordance with applicable law, including: 
 

1. City employee expenses, including full compensation costs of all 
employees normally required to provide the services; 

 
2. All direct costs: 

 
a. For internal division costs, in accordance with accepted accounting 

standards; and 
 
b. For City indirect costs, in amounts established by the auditor's office; 

 
3. Any expenditures the City is required to make to other government entities, 

private contractors or other third parties; 
 

4. Reserves for liability, asset replacement, and capital improvements; and 
 

5. Costs and materials of other direct operational expenses. 
 

C. Fees shall be posted and available to the public either electronically or by physical 
posting at the City offices or within a public place within the City. 

 
D. Fees may be amended at times other than during budget approval by submitting a 

https://emigrationcanyon.municipalcodeonline.com/book?type=ordinances&amp;name=Chapter_2.10_MUTUAL_COMMITMENT_REGISTRIES_(RESERVED)
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letter requesting a fee amendment to the Council for its review and approval. 
 

  2.10.030 Council Powers--Fees 
 

A. The Council shall review and approve a schedule of all fees imposed by the City. 
 

 
CHAPTER 2.12 -- QUASI-JUDICIAL FUNCTIONS STANDARDS OF CONDUCT 

 
2.12.010 Purpose 

 
The Council recognizes the importance of guaranteeing both the reality and 
perception that all individuals appearing before quasi-judicial officials or bodies 
in the City are afforded a full, fair and impartial hearing on the merits. The Council 
finds it in the best interests of the citizens of the City to provide uniform standards 
of conduct for all members of quasi-judicial bodies. To that end, the Council 
hereby provides uniform standards of conduct for individuals performing quasi-
judicial functions in the City. 

 
 2.12.020 Definitions 

 
For the purposes of this Chapter, the following definitions are in addition to the 
definitions in Section 1.02.060 and shall control: 
 
A. A "conflict of interest" exists when a quasi-judicial official has a direct or 

indirect financial interest which will be or is reasonably likely to be affected by 
the outcome of the matter currently pending before the official; or resolution of 
the matter before the official will or is reasonably likely to create a material 
personal gain or provide a gain or advantage to relatives, friends, agents, 
business associates, or to groups and associations which hold some share of the 
official's loyalty. membership in a group or association alone shall not be 
considered a conflict of interest with respect to any matter affecting such group 
or association unless a reasonable and informed person would conclude that such 
membership in itself would prevent an objective quasi-judicial consideration of 
the matter. 
 

B. "Ex-parte contact or communication" means contact by one side only of a matter 
before an individual, board or Council when said individual, board or Council is 
acting in a quasi-judicial capacity and the contact is outside of the hearing or 
official proceedings in the matter. 

 
C. "Interested party" in a quasi-judicial proceeding means any applicant, party, 

representative or agent of an applicant or party, any person or entity who may 
claim to be adversely affected by the resolution of a matter or any issue of fact 
or law related to a matter, and any person or entity who claims a substantial 
property interest which could be adversely affected by the resolution of a matter 

https://emigrationcanyon.municipalcodeonline.com/book?type=ordinances&amp;name=2.24.080_Emigration_Canyon_Metro_Township_Council_Powers--Fees
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or an issue of fact or law related to a matter. 
 

D. "Legislative capacity" means activity by a board or Council when involved with 
the framing and enactment of ordinances and policies for the City included 
without limitation in such category is the adoption of or amendment to the Code 
of ordinances, policies and procedures or administrative rules of the City. 

 
E. "Quasi-judicial capacity" means the role of an individual, board, or Council 

acting to investigate facts and draw conclusions therefrom as a basis for its 
official actions and the exercise of discretion of a judicial nature is a matter 
which is currently before the individual, board or Council, or which would come 
under the individual's, board's or Council's jurisdiction pursuant to an appeal of 
an administrative determination including the Council. In determining whether 
the individual or entity is quasi-judicial in nature, the nature of the activity 
engaged in shall control over the Title of the individual or entity or the other 
duties assigned to or otherwise engaged in by the individual or entity. 

 
 2.12.030 Conflict of Interest 

 
A. Any official acting in a quasi-judicial capacity with or reasonably likely to 

have a conflict of interest with regard to an applicant or its agent who has a 
matter before the official, must declare his or her conflict of interest and the 
nature of the interest giving rise to the conflict publicly prior to discussion of 
the matter and enter the same upon the record of the proceeding. The official 
must abstain from deliberating or voting on the matter and may not discuss the 
matter either publicly or privately with any other official participating in the 
proceeding. The vote of an official experiencing a conflict of interest who fails 
to disqualify himself shall be disallowed. 

 
B. A conflict of interest may exist under this section although an official may not 

believe that an actual conflict exists. Therefore, any official who has a question 
as to whether a conflict of interest exists under this section with respect to his 
or her participation or the participation of another official participating in the 
proceeding should raise the matter with the other officials participating in the 
proceeding at a public meeting and with the attorney's office in order that a 
determination may be made as to whether a conflict of interest exists. 

 
 2.12.040 Gifts And Favors 
 
No quasi-judicial official, relative or agent of a quasi-judicial official shall accept 
any gift, favor or advantage from any party, individual, or from their agents or 
representatives if the party or individual has a matter currently before the quasi-
judicial body or in circumstances when the quasi-judicial official has knowledge 
that said party or individual intends to or commonly brings matters before the 
quasi-judicial official for adjudication. Gifts, favors or advantages shall not 
include a meal with a value of less than twenty-five dollars provided in 
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conjunction with a meeting at which the subject of a quasi-judicial proceeding is 
discussed. The meal and the communication shall be disclosed pursuant to Section 
2.11.050(B). Campaign contributions shall be subject to all other provisions of 
applicable law but shall not be prohibited under this section. 
  
2.12.050 Ex-Parte Communication 

 
A. No quasi-judicial official shall initiate contact or initiate discussion with any 

party or the representative or agent of any party or a person who may claim to 
be "adversely affected" by the resolution of the matter with respect to an issue 
of law or fact in issue on a matter which is either currently before the quasi-
judicial official for adjudication or which is reasonably likely to come before 
the quasi-judicial official unless the official provides notice to all parties and 
an opportunity to participate. Any such discussion, after notice and with an 
opportunity for participation by the public or other affected parties, shall occur 
in a meeting duly convened and noticed pursuant to the Utah Open Meetings 
Act and shall be made a matter of the official record of the proceeding. 

 
B. Any quasi-judicial official who receives an ex-parte communication with 

respect to a matter which is either currently before the official or reasonably 
likely to come before the official shall, at the next public meeting following 
the communication, place into the official minutes or record the following: 

 
1. The name of the party making the communication; 

 
2. If the communication was in writing, a copy of the communication; 

 
3. If the communication was oral, a summary of the communication; 

 
4. The date of the communication. 

 
C. Following disclosure of the communication at the hearing on the matter, the 

public and opposing parties shall be given an opportunity to submit written 
responses to the communication prior to the quasi-judicial official or entity 
closing the evidentiary phase of the proceedings. All ex-parte communication, 
with the exception of discussions of procedural matters such as the dates and 
times of hearings, is prohibited after the conclusion of the evidentiary phase of 
the proceedings. 

 
D. Engaging in prohibited ex-parte communications or the failure of a quasi-

judicial official to disclose a communication and place the communication or 
a summary of it in the public record shall be grounds for voiding the official's 
vote on the matter. 

 
E. An ex-parte contact or communication does not include: 
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1. Discussions of procedural matters such as the dates and times of hearings 
which are unrelated to the merits of the appeal, proceeding or motion; 

 
2. Communications by the quasi-judicial official, whether in person or 

otherwise, with City employees or representatives. 
 

2.12.060 Other Provisions Applicable 
 

The standards of conduct provided for by this Chapter are in addition to other legal 
requirements imposed on quasi-judicial officials and bodies of the City including 
the Municipal Officers and Employees Ethics Act, the Governments Records 
Access and Management Act, the Open and Public Meetings Act and City 
ordinances and policies applicable specifically to the quasi-judicial body. 

 
CHAPTER 2.13 -- SECURITY OF PERSONAL IDENTIFIERS 

  
 2.13.010 Definitions 
 
For the purposes of this Chapter, the following definition is in addition to the 
definitions in Section 1.02.060 and shall control: 

 
A. "Personal identifiers" means and includes an individual's home address, home 

telephone number, personal cellular telephone number, signature, social 
security number, birth date, personal email address, driver's license number, 
passport number, and any financial identification numbers, including, but not 
limited to, bank account numbers, credit card numbers and information 
obtained to authenticate a cardholder or effectuate a payment card transaction. 

 
2.13.020  Protecting Personal Identifiers 

 
The City shall ensure that all personal identifiers in the City’s control are kept 
confidential and secure and are not used for any purpose other than a bona fide 
government necessity. 

 
A. The City shall not collect or maintain personal identifiers except where 

provided by law or ordinance, or where necessary to the functioning of the 
City. The collection of credit card numbers is permitted for those agencies 
which accept payment, in the regular course of county business, by credit card. 
 

B. Any City agency which collects, maintains or transmits personal identifiers 
shall make a formal determination, in writing, which explains why personal 
identifiers are collected, maintained or transmitted and explains which specific 
personal identifiers are necessary. Agencies shall collect or use only those 
specific personal identifiers which are necessary to government business. 

 
C. Except for outside contractors that provide administrative services for the City, 
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each City agency shall have in place a written regulation or policy which 
establishes procedures for the secure collection, maintenance, transmission, 
transfer, or disposal of personal identifiers. 

 
D. City agencies are bound by the provisions of state and federal law regarding 

the public or confidential nature of records containing personal identifiers, 
including but not limited to GRAMA and the federal Health Insurance 
Portability and Accountability Act (HIPAA) of 1996. 

 
 2.13.030 Private Contractors 

 
If the City contracts with a private entity and the contract contemplates or provides 
for the transmission or use of any individual's personal identifiers, the contract 
shall include mandatory provisions requiring that the contractor exercise care to 
ensure the protection of personal identifiers and that the contractor shall be legally 
liable for any breach of that duty. 

 
2.13.040 Penalty 
 
Any City officer or employee who knowingly violates this Chapter may be guilty 
of a Class B misdemeanor and shall be subject to appropriate disciplinary action. 

 
CHAPTER 2.14 -- RECORDS MANAGEMENT  

 
2.14.010 Government Records Findings--Recognition Of Public Policy 

 
The Council finds the following: 

 
A. It is in the best interests of the City and the citizens thereof, and essential for 

the administration of the City government, to maintain and preserve accurate 
governmental records; to provide ready access to records which are defined by 
law as open to the public; to maintain the security of records which are defined 
by law as nonpublic; and to ensure the preservation of vital and historically 
valuable records. 

 
B. As the records of the City are a resource containing information which (1) 

allows government programs to function; (2) provides officials with a basis 
for making decisions and ensuring continuity with past operations; and (3) 
permits citizens to research and document matters of personal and community 
importance; this resource must be systematically and efficiently managed. 

 
C. It is the policy of the City that all governmental records, which are defined by 

applicable Utah statutory and case law as public records, shall be made 
available to citizens as set forth in this Chapter. 

 
D. The City recognizes a public policy interest in allowing the government to 
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restrict access to certain records, as specified in the Act and this Chapter, for 
the public good. 

 
  2.14.020 Purpose And Intent 
 

In enacting this Chapter, it is the purpose and intent of the Council to provide, in 
accordance with GRAMA, GRAMA and providing for its application in the City. 

 
 2.14.030 Public Access 

 
A. Members of the public shall have the right to see, review, examine and take 

copies, in any format maintained by the City and subject to applicable 
ordinance, of all City governmental records designated as "public" under the 
provisions of this Chapter, and of GRAMA and policies and procedures 
developed hereunder. 

 
B. The City has no obligation to create a record or record series in response to a 

request from a member of the public, if the record requested is not otherwise 
regularly maintained or kept. 

 
C. When a record is temporarily held by a custodial county agency, pursuant to 

that custodial agency's statutory and ordinance functions, such as records 
storage, investigation, litigation or audit, the record shall not be considered a 
record of the custodial agency for the purpose of this Chapter. The record 
shall be considered a record of the agency or agencies which usually keeps or 
maintains that record and any requests for access to such records shall be 
directed to that agency or agencies, rather than the custodial agency, pursuant 
to procedures established by the county. Only when records have been 
formally filed for permanent archival retention shall county archives be 
responsible for responding to requests for another agency's records. 

 
2.14.040 Appeals 

 
A. Persons aggrieved by the City's classification of a record, the fees charged for 

a record, or by a response to a record request may request and be granted an 
initial administrative appeal of that grievance, in accordance with countywide 
policies and procedures adopted by the Council. The initial administrative 
appeal is made to the MSD. 

 
B. A written notice of appeal shall be filed with the MSD within thirty calendar 

days after notice of the date of the action has been sent. The notice of appeal 
shall state the basis of the appeal and the relief requested. 

 
C. Unless otherwise stipulated by the City and the persons aggrieved, the shall 

have seven (7) calendar days after the MSD's receipt of the notice of appeal 
(or fourteen calendar days after the City sends a notice of appeal to a person 
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who submitted a claim of business confidentiality) to respond to the record 
request. 

 
D. The  MSD, in consultation with the City Manager, shall hear an appeal using 

a reasonable process chosen within the  MSD's discretion and issue decision 
in writing to appellant. 

 
E. If the  MSD, in consultation with the City Manager, affirms the access denial 

or fails to respond to the records request within the time limits listed above, 
the person aggrieved may then appeal the decision to affirm the access denial 
in accordance with state law. 

 
 2.14.050 Amendments And Corrections 

 
Records held by the City may be amended or corrected as needed and as authorized 
by law. Requests for amendments, corrections or other changes shall be made in 
writing setting forth, with specificity, the amendment or correction requested and 
the reason for the change. When an amendment or correction of a government 
record is made, generally both the original record and the amended or corrected 
record shall be retained, unless the nature of the record indicates otherwise or as 
may be provided by policies and procedures adopted under the provisions of this 
Chapter. 

 
2.14.060 Access Management And Archiving 

 
A. The Recorder shall serve as the City’s records manager and shall oversee and 

coordinate records access and management and the City archives activities. 
The records manager shall make annual reports of records services activities 
to the Council. 
 

B. The records manager shall develop and provide records management, 
maintenance and access standards, policies and procedures, as approved by the 
Council to govern and implement the provisions of GRAMA and this Chapter. 
Approval and promulgation of records policies and procedures shall be in 
accordance with the provisions of this Code of ordinances and the Act. Copies 
of any rule or policy promulgated under this Chapter shall be forwarded by the 
City record manager to the Utah State Division of Archives within thirty (30) 
calendar days after its effective date. 

 
2.14.070 Custody And Control 

 
A. Records maintenance procedures shall be developed to ensure that due care is 

taken to maintain and preserve City records safely and accurately over the long 
term. The records manager shall be responsible for monitoring the application 
and use of technical processes in the creation, duplication, and disposal of City 
records and shall monitor compliance with required standards of quality, 
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permanence, and admissibility pertaining to the creation, use and maintenance 
of records. City policies and regulations regarding types and formats of papers, 
inks, electronic media, and other records and information storage media, 
materials, equipment, procedures and techniques shall be developed and 
promulgated, subject to the approval of the Council. 

 
B. All City records which constitute an intellectual property right shall remain the 

property of the City unless federal or state legal authority provides otherwise. 
All other records shall be the property of the state. Property rights to City 
records may not be permanently transferred from the City to any private 
individual or entity, including those legally disposable obsolete City records 
of City archives or other agencies. This prohibition does not include the 
provision of record copies for release or distribution under this Chapter. All 
records disposals shall be conducted in accordance with policies and 
procedures. 

 
 
C. Any City officer or employee having custody or control of any City records 

shall, at the expiration of their terms of office, appointment or employment, 
deliver custody and control of all records kept or received by them to their 
successors, supervisors, or to the City records manager. 

 
2.14.080 Retention Scheduling  

 
A. All City records as defined by state law, whether hard copy, electronic or 

otherwise, shall be scheduled for retention and retained based on the standards 
and requirements set out in the Act and this ordinance. 

 
B. The responsibility for developing retention schedules shall reside with the 

Council, with the assistance and advice of the county records manager. 
 
C. In scheduling records for retention, the following considerations shall be taken 

into account: 
 

1. Any specific retention requirement established by law, statute or ordinance; 
 
2. Reasonable records standards and needs, based on best business practices, 

retention storage capabilities, and particular industry or professional 
requirements or standards; 

 
3. Legal needs, including pending or likely litigation; 
 
4. Applicable statutes of limitation; 
 
5. Any pending fiscal or performance audit process; 
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6. Administrative and policy needs; and 
 
7. Historical value. 

 
D. Based on the considerations in subparagraph C, a record may have an 

extremely limited retention schedule, permitting the deletion of a record 
immediately or after administrative need ceases. Such records may be deleted 
immediately and without further processing. 

 
E. City officials and employees shall observe and adhere to all applicable 

retention schedules. Records which have reached the end of their retention 
schedules should be deleted, removed or destroyed in a timely manner. 

 
 CHAPTER 2.15 EMERGENCY RESPONSE AND RECOVERY  
 

 2.15.010 Intent--Liberal Construction 
 

It is the intent of this Chapter to provide the organization, powers and authority 
necessary to enable the timely and effective use of all available City resources to 
prepare for, respond to and recover from emergencies and disasters likely to affect 
the health, security, safety, or property of the inhabitants of the City. It is intended 
to grant the broadest powers permitted. The provisions of this Chapter shall be 
liberally construed to allow for the greatest opportunity to preserve and protect life 
and property. 
 
 2.15.020 Definitions 
 
As used in this Chapter, As used in this Chapter, the following definitions are in 
addition to the definitions in Section 1.02.060 and shall control: 
 
A. "Attack" means a nuclear, conventional, biological, or chemical warfare action 

against the United States of America, the State of Utah, Salt Lake County, or 
the City. 

 
B. "Disaster" or "emergency" means a situation causing or threatening to cause 

widespread damage, injury or loss of life, or significant property damage 
resulting from an attack, internal disturbance, natural phenomena, public 
health emergency, or technological hazard. 

 
C. “FEMA” means the Federal Emergency Management Agency. 
 
D. "Internal disturbance" means a riot, prison break, disruptive terrorism, or a 

widespread strike, which strike causes significant social disruption or injury to 
persons or property. 

 
E. "Natural phenomena" means any earthquake, tornado, storm, flood landslide, 

https://emigrationcanyon.municipalcodeonline.com/book?type=ordinances&amp;name=Chapter_2.86_EMERGENCY_RESPONSE_AND_RECOVERY
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avalanche, forest or range fire, drought or epidemic. 
 
F. "Public health emergency" means an occurrence or imminent credible threat 

of an illness or health condition caused by bioterrorism, epidemic or pandemic 
disease, or novel and highly infectious agent or biological toxin, that poses a 
substantial risk of a significant number of human fatalities or incidents of 
permanent or long-term disability. Such illness or health condition includes an 
illness or health condition resulting from a natural disaster Utah Code § 26-
23b-102(b). 

 
G. "State of emergency" means a condition in the City which requires City 

government emergency assistance to save lives and to protect property, public 
health and safety, and to reduce the threat and effects of a disaster. 

 
H. "Technological hazard" means any hazardous materials spill or accident, 

mining accident, train derailment, aircraft crash, radiation incident, pollution, 
structural fire or explosion. 

 
2.15.30 Declaration Of An Emergency 

 
A. The Mayor is authorized to declare a state of emergency when the Mayor finds 

that the City or any part thereof is suffering from or is in imminent danger of 
suffering an emergency or disaster. 

 
B. Any declaration of an emergency or disaster by the Mayor shall be announced 

through general publicity of the declaration. The Mayor shall promptly notify 
the Council of any declaration of an emergency or disaster. 

 
C. The declaration of an emergency or disaster shall be in effect as determined by 

the Mayor for a period of up to thirty (30) calendar days in accordance with 
the Utah Disaster Response and Recovery Act. This period may be continued 
or renewed only upon the approval of the Council. The Council may, by 
resolution, express its opinion regarding an emergency declaration by the 
Mayor. 

 
D. The declaration of an emergency provided in this Chapter shall become 

effective immediately upon issuance by the Mayor and the only required 
publication is the general dissemination to the public by appropriate news 
media. 

 
E. The declaration shall, to the extent possible, state the nature of the emergency, 

the area threatened,  and  any  applicable  duration,  conditions,  actions  or  
needs  pursuant  to  Section 2.15.050. The declaration may be amended and 
periodically brought up to date as needed. 

 
  2.15.040 Succession 

https://emigrationcanyon.municipalcodeonline.com/book?type=ordinances&amp;name=2.86.030_Declaration_Of_An_Emergency
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A. If the Mayor is unavailable to perform the duties set out herein, the Mayor 

Pro Tem shall have the same authority as granted to the Mayor. If both the 
Mayor and the Mayor Pro Tempore are unavailable, the authority to exercise 
the powers set out in this Chapter vests in the Chief of the Unified Fire 
Authority. 

 
B. Notwithstanding the order of succession set forth in subsection A, if the 

Mayor is unavailable to issue an evacuation order as set forth in Section 
2.15.050, only the fire official assigned to the City by the Unified Fire 
Authority may issue an evacuation order, including any orders establishing 
evacuation routes, for a period not to exceed thirty-six hours, if the order is 
necessary for the preservation of life. The Mayor may ratify, modify, or 
revoke the fire official's order if he becomes available. 

 
2.15.050 Powers Of The Mayor 

 
A. In a state of emergency, declared by either the Mayor or the governor, the 

Mayor is empowered to make all necessary efforts to respond to, prevent, or 
ameliorate the effects of an emergency or disaster, including, but not limited 
to, using all City resources, issuing evacuation orders, establishing evacuation 
routes, suspending the sale of alcoholic beverages, controlling entry to and 
exit from any disaster area, clearing or removing debris or wreckage, 
invoking the provisions of any mutual aid agreement with another 
governmental entity, and such other powers and authority which are 
reasonably necessary for the preservation of life and property and as may be 
set out the Utah Disaster Response and Recovery Act. 
 

B. The Mayor shall have full power to secure the availability of supplies, 
clothing, vehicles, fuel, equipment, food and water as may be reasonably 
necessary to respond to the emergency. 
 

C. In a state of emergency, the Mayor may:  
 

1. Exercise emergency powers and functions in response to the exigencies 
of the disaster, including waiving compliance with any time consuming 
procedures and formalities, including notices, as may otherwise be 
required. 

 
2. Issue any and all such other orders or undertake such other functions 

and activities as the Mayor reasonably believes is required to protect the 
health, safety, or welfare of persons or property within the City or to 
otherwise preserve the public peace or to abate, clean up, or mitigate the 
effects of any emergency or disaster. Rules and regulations adopted by 
the Mayor in response to the state of emergency have the force and 
effect of law, upon filing with the county clerk. All rules and regulations 

https://emigrationcanyon.municipalcodeonline.com/book?type=ordinances&amp;name=2.86.050_Powers_Of_The_Mayor
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adopted in response to a state of emergency shall expire once the state 
of emergency is no longer in effect. 

 
D. In a state of emergency, the Mayor is responsible to: 
 

1. Coordinate the activities and management of private volunteers, 
including maintaining records of volunteer work in accordance with 
FEMA needs; 

 
2. Ensure that all records and receipts for funds expended in emergency 

response are maintained in accordance with FEMA’s needs; 
 
3. Coordinate and ensure prompt communication with the media about the 

emergency, providing to the extent possible, one consistent voice 
regarding county activities; and 

 
4. Maintain ongoing communication with the Council, the MSD, the 

Unified Fire Authority, and other government entities. 
 
E. In the event of a public health emergency, the Mayor may declare a state of 

emergency at the request of the director of the health department or the board 
of health. To prevent or contain the outbreak and spread of a communicable 
or infectious disease, the Mayor, together with the director of the health 
department, may issue orders to: 

 
1. Close theaters, schools and other public places and prohibit gatherings 

of people when necessary to protect the public health. (Utah Code § 
26A-1-114(1)(e)); 

 
2. Exercise physical control over property and over individuals as the 

Health Department finds necessary for the protection of public health. 
(Utah Code § 26A-1-114(1)(b)); 

 
3. Exclude from school attendance any person, including teachers, who 

is suffering from any communicable or infectious disease, if the person 
is likely to convey the disease to those in attendance. (Utah Code § 
26A-1-114(3)(b)); 

 
4. The authority of the director of the health department extends to a 

public health emergency wholly located within a municipality. 
 

F. UPD’s officers and such other law enforcement and peace officers as may be 
authorized by the Mayor are further authorized and directed to enforce the 
orders, rules and regulations made or issued pursuant to this Chapter. 

 
1. During the period of a declared emergency or disaster, a person shall 
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not: 
 

a. Enter or remain upon the premises of any establishment not open 
for business to the general public, unless such person is the owner 
or authorized agent of the establishment; 

 
b. Violate any orders duly issued by the Mayor or authorized 

personnel; or 
 
c. Willfully obstruct, hinder, or delay any duly authorized 

government officers, employees or volunteers in the enforcement 
or exercise of the provisions of this Chapter, or in the undertaking 
of any activity pursuant to this Chapter. 

 
 2.15.060 Powers Of The Council 

 
A. Nothing in this Chapter shall prevent the Council from acting as the legislative 

body of City government in a state of emergency, or from exercising those 
powers and authorities set out in state law. The Council's legislative authority 
shall include the power to legislate, budget, and appropriate and to perform 
any other duties as required by state law and by the plan. 

 
B. The Council shall also fulfill those duties and responsibilities as required by 

any emergency response declaration or order to the extent it does not conflict 
with federal, state, or local law, or the provisions of this Chapter. 

  
 2.15.070 Relocation Of Offices 
 
A. Whenever an emergency or disaster makes it imprudent or impossible to 

conduct the affairs of the City at its regular locations, the Council may meet at 
any safe and convenient place, inside or outside Salt Lake County. Any 
temporary meeting location shall continue until a new location is established, 
the emergency or disaster is terminated, or City operations are able to return 
to their normal locations. 
 

B. Any official act or meeting required to be performed at any regular location of 
the Council is valid when performed at any temporary location under the terms 
of this section. 

 
2.15.080 Mutual Aid 

 
A. The Mayor may, on behalf of the City, enter into such reciprocal aid, mutual 

aid, intergovernmental cooperation agreements or other contracts or plans with 
other governmental entities for the protection of life and property. Such 
agreements may include the furnishing or exchange of supplies, equipment, 
facilities, personnel and services and do not require fair and adequate 

https://emigrationcanyon.municipalcodeonline.com/book?type=ordinances&amp;name=2.86.060_Powers_Of_The_Council
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consideration. 
 

B. The City may act as a participating political subdivision consistent with the 
Statewide Mutual Aid Act. 

  
2.15.090 Contracts For Goods And Services During An Emergency 

 
In accordance with the provisions of the City procurement ordinances or policies, 
the City may acquire goods and services in response to the exigencies of the 
emergency or disaster as are necessary and the Mayor may suspend or waive 
compliance with time consuming ordinances, policies, procedures and formalities 
prescribed by law pertaining thereto, City purchasing ordinances regarding the 
acquisition of goods and services. 

 
 2.15.100 Criminal Penalties 
 

Any person who knowingly refuses to comply with an order to evacuate issued 
under this Chapter or who refuses to comply with any other order issued during a 
state of emergency, as provided in this Chapter and after notice of the order has 
been given to that person, is guilty of a Class B Misdemeanor. 
  

CHAPTER 2.16 -- CITY BUDGET PROCESS 
  

 2.16.010 Provisions 
 

This Chapter shall define the process of preparing and adopting the annual fiscal 
year City budget. The Chapter further defines the Council's responsibilities, and 
the City's relationship with the MSD in the budget process as defined by law. 

 
 2.16.020 Definitions 
 
For the purposes of this Chapter, the following definitions are in addition to the 
definitions in Section 1.02.060 and shall control: 
 
A. "Final budget" means the budget finally adopted by the Council pursuant to its 

legislative authority. 
 
B. "Proposed budget" means the budget prepared in the format of the tentative 

budget by the Council and forwarded to the MSD Board of Trustees for review 
and approval. 

 
C. "Tentative budget" means the budget approved by the MSD after submittal of 

the proposed budget by the Council to the MSD. 
 

2.16.030 Authority 
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This Chapter is based upon the requirements of state law regarding the 
administration and operation of City, the responsibilities of the county and the 
MSD in the City’s, and the Uniform Fiscal Procedures Act for Cities. 

 
 2.16.040 Tentative Budget 

 
A. The Council shall prepare and submit to the MSD a proposed budget in 

sufficient detail, content and scope and in a manner and on forms provided by 
the MSD pursuant to the Uniform Fiscal Procedures Act for Cities. The 
Council shall submit the proposed budget to the MSD before the deadline 
established by the MSD Board of Trustees. The time of submittal of the 
proposed budget may be extended if requested by a majority of the MSD Board 
of Trustees. 

 
B. Prior to submission of the proposed budget to the MSD, the Council shall 

review the proposed budget for consistency with statute, ordinance and fiscal 
and budget policies including the Uniform Fiscal Procedures Act for Cities and 
recommend modifications where necessary after consultation with the MSD 
Board of Trustees, other cities, and affected county offices, agencies and 
departments. 

 
C. The proposed budget shall projected revenues, projected expenditures, and 

budget requests for all funds, along with any additional items deemed 
necessary by the Council, with recommendations as the Council feels 
appropriate. 

 
D. In preparing the proposed budget, the Council may include a budget for capital 

improvements and maintenance in the capital improvements fund. 
 
E. After the Council submits the proposed budget to the MSD, the Council and 

MSD Board of Trustees may hold joint meetings for purposes of preparing the 
tentative budget, which the City’s budget officer will do no later than the first 
regularly scheduled Council meeting in May. 

 
F. The Council may revise and update revenue projections and expenditure 

projections throughout the budget process and fiscal year and shall notify the 
MSD as soon as possible of any adjustments to the revenue projections in the 
proposed, tentative, and final budgets. 

 
G. The Council shall adopt the tentative budget in accordance with State law. 

 
2.16.050 Council Budget--Final Budget 

 
After the MSD approves a tentative budget for the City, the Council shall adopt a 
final budget for the City on or before June 30 of each year for the following fiscal 
year. The Council shall set the date for the time and place of a public hearing to 
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adopt a final budget, and cause notice of the same to be published and posted in 
accordance with state law. The Council shall also make the tentative budget 
available to the public in accordance with state law. All interested parties shall 
have an opportunity to be heard at the public hearing pursuant to rules established 
by the Council. The Council may make adjustments to the budget after the public 
hearing on the final budget. The Recorder shall file with the state auditor a certified 
copy of the final budget within thirty (30) calendar days after adoption. 

 
2.16.060 Budget Limitations 
 
The Council shall not propose or adopt any proposed, tentative or final budget or 
make any appropriation in the final budget of any fund that exceeds the estimated 
expendable revenue, including fund balances and reserves, of the fund for the 
fiscal year as required by state law. 

 
2.16.070 Final Adopted Budget Amendments 

 
The Council may amend a final fiscal year budget pursuant to law and any budget 
increase in any fund shall require five days’ notice and a public hearing except 
under emergency conditions declared by the Council. If the Council amends the 
budget, the MSD shall amend the budget to account for the same. 

 
2.16.080 Budget And Financial Policies 

 
The Council may adopt policies or issue orders not inconsistent with law or this 
Chapter in regard to the budget process. 
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MAGNA CITY COUNCIL 
  

ORDINANCE NO.  2026-O-25  DATE: October 13, 2026 
  
AN ORDINANCE OF THE MAGNA CITY COUNCIL RESTATING TITLE 3 (REVENUE AND 

FINANCE) 
 

WHEREAS, Magna City (“Magna”) incorporated as a metro township on January 1, 2017, 
and adopted the entire Salt Lake County Code in effect at the time of its incorporation pursuant to 
Utah Code § Subsection 10-2a-414(3), which H.B. 35 repealed in 2024; and 

 
WHEREAS, during the 2024 legislative session, the Utah Legislature enacted H.B. 35, 

which converted the metro townships into cities or towns based on their 2020 census population 
numbers and made the conversion effective on May 1, 2024; and 

  
WHEREAS, on May 1, 2024, Magna became a city of the third class pursuant to Utah 

Code § 10-2-301(2)(c); and  
 
WHEREAS, on January 1, 2026, Magna transitioned to a six-member council form of 

government governed under Title 10, Chapter 3b, Part 301 of the Utah Code; and  
 
WHEREAS, Magna has the authority to exercise general powers as provided in Utah Code, 

Title 10, Chapter 8, Part 1, Powers and Duties of Municipalities, to encourage conformity and 
promote ease for residents and staff to interpret and implement the Magna Municipal Code, and 
to promote the health, safety, general welfare, and prosperity of the City and its inhabitants as 
provided in Utah Code §§ 10-8-2, 10-8-84, and 10-9a-102; and 

 
WHEREAS, Magna is empowered and has the authority to revise, codify and compile from 

time to time and to publish in book, pamphlet or looseleaf form all ordinances of the municipality 
of a general and permanent character and to make such changes, alterations, modifications, 
additions, and substitutions therein as it may deem best to the end that a complete simplified code 
of the ordinances then enforced shall be presented, but with errors, inconsistencies, repetitions, 
and ambiguities therein eliminated pursuant to Utah Code §10-3-707; and  

 
WHEREAS, the Magna City Council (“Council”) is in the process of conducting a 

comprehensive update of the Magna Municipal Code to replace the remaining portions of the Salt 
Lake County Code the City inherited with Magna-specific code provisions; and  
 

WHEREAS, concurrently with this ordinance, the Council adopted restated versions of 
Titles 1 (General Provisions) and Title 2 (Administration and Personnel), which include new 
definitions and rules of construction for the entire Code and related provisions that describe in 
greater detail the respective roles of the Council, the Mayor, and the City Manager; and 

 
WHEREAS, the Council previously adopted Ordinance 2026-O-15 on July 2, 2026, which 

restated Title 3 (Revenue and Finance) with Magna-specific provisions; and  
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WHEREAS, the Council desires to restate Title 3 (Revenue and Finance) so that it may 
conform with the restated versions of Titles 1 and 2.  

 
NOW, THEREFORE, IT IS HEREBY ORDAINED BY THE MAGNA CITY COUNCIL 

AS FOLLOWS: 
 

1. Enactment: Title 3, Revenue and Finance, of the Magna Municipal Code is 
repealed in its entirety and reinstated with the language attached hereto as Exhibit 1. 

 
2. Severability: If a court of competent jurisdiction determines that any part of this 

ordinance is unconstitutional or invalid, then such portion of this ordinance, or specific 
application of this ordinance, shall be severed from the remainder, which shall continue in full 
force and effect.   

 
3. Direction to Staff: The City Manager and staff are authorized and directed to take 

such steps as may be needed: (a) for this ordinance to become effective under Utah law, 
including but not limited to compliance with the requirements of Utah Code § 10-3-711; and (b) 
to finalize and post the ordinance to Municode, including but not limited to making non-
substantive edits to correct any scrivener’s, formatting, and numbering errors.   

 
4. Retroactive effect. A provision of the Magna Municipal Code is not retroactive, 

unless the provision is expressly declared to be retroactive.  
 

5. Effect of Repeal.  The repeal of a provision in the Magna Municipal Code does 
not revive a city code provision which the City inherited from Salt Lake County on July 1, 2017, 
or affect any right which has accrued, any duty imposed, any penalty incurred, or any action or 
proceeding commenced under or by virtue of the county code provisions then incorporated by 
reference into the city code.  

 
6. Effective Date: This ordinance shall become effective immediately upon its 

posting.  
 

[execution on following page] 
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 APPROVED AND ADOPTED at a duly called meeting of the Magna City Council 
on this 13th day of October 2026. 
 
MAGNA CITY COUNCIL 
 
       
___________________________________ 
By: Mick Sudbury, Mayor  
 
 
ATTEST: 
 
 
________________________________ 
Diana Baun, City Recorder 

 

 
 
VOTING: 
 
Council Member George  voting  ______  
Council Member Jensen  voting  ______ 
Council Member Larson  voting  ______ 
Council Member Olsen  voting  ______ 
Council Member Prokopis  voting  ______ 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

(Complete as Applicable) 
Date ordinance summary was published on the Utah Public Notice Website per Utah Code §10-3-711: 
_____________________________________________________________________________________ 
Effective date of ordinance: ______________________________________________________________ 
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SUMMARY OF 

CITY OF MAGNA 
ORDINANCE NO.  2026-O-25 

 
On October 13, 2026, the Magna City Council enacted Ordinance No. 2026-O-25 to restate Title 3 

(Revenue and Finance). 
 
MAGNA CITY COUNCIL 
 
       
___________________________________ 
By: Mick Sudbury, Mayor  
 
 
ATTEST: 
 
 
________________________________ 
Diana Baun, City Recorder 

 

 
 
Voting: 
 
Council Member George  voting  ______  
Council Member Jensen  voting  ______ 
Council Member Larson  voting  ______ 
Council Member Olsen  voting  ______ 
Council Member Prokopis  voting  ______ 
 
 
A complete copy of Ordinance No. 2026-O-25 is available in the office of the Magna City 
Recorder, 860 Levoy Drive, Suite 300, Taylorsville, Utah 84123. 
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EXHIBIT 1 
 
 
TITLE 3 REVENUE AND FINANCE 
 
CHAPTER 3.01 BUDGET, ACCOUNTING, AND FINANCIAL REPORTING 
 
3.01.010: Key Fiscal Management Practices 
 

A.  Adoption. The key fiscal management practices are adopted for budgeting, accounting, and 
financial reporting and subject to applicable state law, federal law, and other policies, rules, 
and regulations as adopted by the Council.  

 
B. Annual Budget. A copy of the key fiscal management practices is included in the City's  
      annual budget document. 

 
CHAPTER 3.02 DEFINITIONS 
 
The following definitions shall apply to this Title. If a conflict arises between these definitions, 
and the definitions set forth in Section 1.02.060 of the Code, the definitions in this Title shall 
control.  

 
A. “Business” means any corporation, partnership, individual, sole proprietorship, joint stock 

company, joint venture, or any other private legal entity. 
 
B. “Change Order” means a written order directing a suspension of, or change to a Contract, 

that does not require an amendment to the Contract, and signed by the Purchasing Agent 
or if Council approval is required, signed by the City Manager. 

 
C. “Construction Purchase” means the acquisition of goods, services, and resources for a 

construction project. 
 
D. “Consumer” means a person who acquires taxable energy for any use that is subject to the 

MET Act. 
 
E. “Contract” means any City agreement for the procurement or disposal of supplies, services, 

or construction. 
 
F. “Final budget” means the budget finally adopted by the Council pursuant to its legislative 

authority. 
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G. “Installment and credit sale” means any closed transaction constituting a sale; and any 
transaction under which right to acquire, use, or consume taxable energy is granted under 
a lease or contract and the transfer would be taxable if an outright sale were made. 

 
H. “Invitation for Bids” means all documents, whether attached or incorporated by reference, 

used for soliciting bids. 
 
I. “MET” means Municipal Energy Sales and Use Tax. 
 
J. “MET Act” means Utah Code § 10-1-301 et seq., the "Municipal Energy Sales and Use 

Tax Act." 
 
K. “Person” means any business, individual, union, committee, club, other organization, or 

group of individuals. 
 
L. “Procurement” means buying, purchasing, renting, leasing, leasing with an option to 

purchase, or otherwise acquiring any supplies, construction, or other services. 
 
M. “Procurement item” means any equipment, materials, supplies, construction, or other 

services that the City may acquire pursuant to this Chapter.  
 
N. “Proposed budget” means the budget prepared in the format of the tentative budget by the 

Council in accordance with this Title and applicable Utah law. 
 
O. “Purchasing Agent” means the City Manager or another person the Council has authorized 

to enter into and administer contracts and make written determinations with respect thereto 
on behalf of the City. 

 
P. “Public Property” means, consistent with Utah Code Ann. § 76-8-101(5)(a) or applicable 

successor statute, real or personal property that is owned, held, or managed by the City, 
including real or personal property that is transferred by the City to an independent 
contractor which remains public property while in the possession of an independent 
contractor of the City for the purpose of providing a program or service for, or on behalf 
of the City. 

 
Q. “Request for Proposals” means all documents, whether attached or incorporated by 

reference, used for soliciting proposals.  
 
R. “Sale” shall mean any transfer of title, exchange, or barter, conditional or otherwise, in any 

manner, of taxable energy or fuel for consideration, including “installment and credit sale.” 
 
S. “Storage” means any keeping or retention of taxable energy in the City for any purpose, 

except the sales in the regular course of business. 
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T. “Surplus Personal Property” means any Public Property including vehicles, that is not real 
property, which is no longer needed now or in the foreseeable future, or that is no  longer 
of value or use to the City. 

 
U. “Surplus Real Property” means any Public Property that is real property, that is no longer 

needed now or in the foreseeable future, or that is no longer of value or use to the City. 
 
V. “Tentative budget” means the tentative budget the Council approves pursuant to this Title 

and applicable Utah law. 
 
W. “TLT” means a telecommunications license tax authorized under the TLT Act. 
 
X. “TLT Act” means the Telecommunications License Tax Act, Utah Code § 10-1-401 et seq., 

and any amendments thereto, or successor statutes. 
 
Y. “Use” means the exercise of any right or power over taxable energy incident to the 

ownership or the leasing of the taxable energy, excluding the sale, display, demonstration, 
or trial of the taxable energy in the regular course of business and/or taxable energy which 
is held for resale. 
 

CHAPTER 3.03 PROCUREMENT 

3.03.010 Purchasing Agent 

The Purchasing Agent shall be responsible for making procurements, solicit bids and proposals, 
executing and administering contracts, and making written purchasing determinations for the City 
in accordance with this Chapter and applicable law. 

3.03.020 Source Selection and Contract Formation                                                                                          
 

A. Procurement not requiring competitive sealed bids. 
 

1. Small Purchases. Small purchases costing fifty thousand dollars ($50,000) or less in 
total may not require bids of any type. Purchases may not be artificially divided to 
constitute a small purchase. 

 
2. Non-Construction Purchases Requiring Telephone Bids. Purchases for non-

construction projects costing between fifty thousand and one dollars ($50,001) and one 
hundred thousand dollars ($100,000) total, shall require three (3) telephone bids.  

 
3. Construction Purchases Requiring Telephone Bids. Purchases for construction projects 

costing between fifty thousand and one dollars ($50,001) and two hundred and fifty 
thousand dollars ($250,000) total shall require three (3) telephone bids. 
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4. State Contracts. Purchases made through the cooperative purchasing contracts 
administered by the State Division of Purchasing or another governmental entity which 
has applied its purchasing and procurement policies. 

 
5. Sole Source Procurement. Purchases made from a sole-source provider if the 

Purchasing Agent determines in writing that a Sole Source Procurement is in the best 
interests of the City and needed for one or more of the following reasons: 

 
a. There is only one source for the Procurement Item;  

 
b. The transitional costs are a significant consideration in selecting the Procurement 

Item and the results of a cost-benefit analysis demonstrate that transitional costs are 
unreasonable or cost-prohibitive, and that the award of a contract without engaging 
in a standard procurement process is in the best interest of the City; or 

 
c. The award of a contract is under circumstances that make awarding the contract 

through a standard procurement process impractical and not in the best interest of 
the City.  

 
6. Emergency Purchases. Emergency purchases are permitted when there is an eminent 

threat to the public’s health, welfare, or safety. The Purchasing Agent shall facilitate as 
much competition as practicable for the Procurement Item. Emergency purchases shall 
be limited to amounts necessary for the resolution of the emergency or eminent threat. 
The Purchasing Agent shall document in writing the nature of the emergency or 
eminent threat that required the emergency purchases and the actions taken to procure 
the Procurement Item. The Purchasing Agent may notify the Council as soon as 
reasonably possible of the need for, amount of, and nature of any emergency purchase 
made pursuant to this Section.  
 

7. Publication. If the City does not use competitive sealed bidding for a procurement that 
exceeds the highest amounts for Non-Construction Purchases and Construction 
Purchases under this Section, it shall provide notice of the procurement pursuant to 
Utah Code § 63G-6a-802, unless the procurement is a Small Purchase.  

 
B. Purchases Requiring Competitive Sealed Bids.  
 

1. General. The City shall award all contracts for a Procurement Item with an estimated 
value in excess of one hundred thousand dollars ($100,000) for Non-Construction 
Purchases, and in excess of two hundred and fifty thousand dollars ($250,000) for 
Construction Purchases, by competitive sealed bidding except as otherwise provided 
by this Title. 

 
2. Invitation for Bids. An Invitation for Bids shall be issued when a contract is to be 

awarded by competitive sealed bidding, which shall include: 
 

a. A description of the Procurement that the City seeks;  
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b. Instructions for submitting a bid, including the deadline for submitting a bid;  

 
c. The objective criteria that the City shall use to evaluate bids; 

 
d. Responsibility factors that the City shall use to evaluate the bidder, if the City 

intends to evaluate responsibility; 
 

e. Information about the time and manner of opening bids; and  
 

f. Terms and conditions that the City intends to include in the Contract resulting from 
the bidding process.  

 
3. Publication. The Purchasing Agent shall publish an Invitation for Bids in accordance 

with the requirements of Utah Code § 63G-6a-112, which means that the Purchasing 
Agent shall publish the bid at least seven (7) days prior to the date set forth therein for 
the opening of  bids on the City’s website or on a website owned, managed by, or 
provided by the State of  Utah for the posting of public procurement notices. 
Purchasing Agent may, but is not  required to, publish the Invitation for Bids in a 
newspaper of general circulation within  City. The Purchasing Agent may reduce the 
seven (7) day period described in this Section in accordance with Utah Code § 63G-
6a-112. 

 
4. Opening of Bids. Bids shall be opened publicly in the presence of one or more witnesses 

at the time and place designated in the Invitations for Bids. The amount of each bid and 
any other relevant information, together with the name of each bidder, shall be 
recorded. The record and each bid shall be open to public inspection. 

 
5. Acceptance of Bids. Bids shall be unconditionally accepted without alternation or 

correction, except as authorized in this Chapter. Bids shall be evaluated based on the 
requirements set forth in the Invitation for Bids. 

 
6. Corrections and Withdrawals of Bids. Correction or withdrawal of inadvertently 

erroneous  bids before or after award, or cancellation of awards or contracts based on 
such bid mistakes, shall be permitted, but not required. After bid opening no changes 
in bid prices or other provisions prejudicial to the interest of the City or fair competition 
shall be permitted. All decisions to permit the correction or withdrawal of bids or to 
cancel awards or contracts based on bid mistakes shall be supported by a written 
determination made by the Purchasing Agent. 

 
7. Contract Negotiation and Awards. The Contract shall be awarded with reasonable 

promptness, by written notice, to the lowest responsive, responsible bidder whose bid 
meets the requirements and criteria set forth in the Invitation for Bids, subject to the 
Purchasing Agent concluding any negotiations that may be needed to finalize the 
Contract. 
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8.  Construction Contracts. The City shall follow the procedures contained in Utah Code 
§ 11-39-101 et seq. for the award of contracts for the construction of building 
improvements or public works projects as defined therein and any provision of this 
Chapter that conflicts with the provisions of Utah Code § 11-39-101 et seq. may not 
apply to the award of contracts covered by this Chapter. 

 
9. Prior Council Authorization. Prior Council authorization is required for all purchases 

requiring competitive sealed bids and competitive sealed proposals. 
 
10. Cancellation and Rejection of Bids. An Invitation for Bids, a Request for Proposals, or 

other solicitations may be canceled, or any or all bids or proposals may be rejected, in 
whole or in part, as may be specified in the solicitation, when it is in the best interests 
of the City. The reasons shall be made part of the contract file. 

 
C. Use of Competitive Sealed Proposals in Lieu of Bids (Requests for Proposals) 
 

1. Competitive Sealed Proposals. When the Purchasing Agent determines in writing that 
the use of competitive sealed bidding is either not practicable or not advantageous to 
the City, a contract may be awarded by competitive sealed proposals. Competitive 
sealed proposals are most appropriately used for professional services or similar 
contracts. 

 
2. Solicitation of Competitive Sealed Proposals. Competitive sealed proposals shall be 

solicited with a Request for Proposals, which shall include information and materials 
pertinent to the Procurement. The Request for Proposals shall state the relative 
importance of price and other evaluating factors. Public notice of the Request for 
Proposals shall be given at least ten (10) days prior to the advertised date of the opening 
of the proposals. 

 
3. Opening of Competitive Sealed Proposals. Proposals shall be opened to avoid 

disclosure of contents to competing offerors during the process of negotiation. A 
register of proposals shall be prepared and shall be open for public inspection after 
contract award. 

 
4. Fair and Equal Treatment. Offerors shall be accorded fair and equal treatment with 

respect to opportunity for discussion and revision of proposals, and revisions may be 
permitted, but not required, after submissions and prior to award for the purpose of 
obtaining best and final offers. In conducting discussions, there shall be no disclosure 
of any information contained in proposals submitted by competing offerors. 

 
5. Awards for Competitive Sealed Proposals. Awards shall be made to the offeror whose 

proposal is determined, in writing, to be the most advantageous to the City, taking into 
consideration price and the evaluation factors set forth in the Request for Proposals. No 
other factors or criteria shall be used in the evaluation. The contract file shall contain 
the basis on which the award is made. 
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D. Architect-Engineer Services 
 
Architect-engineering services are qualification-based procurements. Requests for such 
services should be publicly announced. Contracts should be negotiated by the Purchasing 
Agent based on demonstrated competence, required expertise, experience and fair and 
reasonable prices. 
 
E. Contractor Eligibility 
 
To be eligible to receive a contract from the City under this Chapter, a bidder shall:  

 
1. Be on good standing with the City;  
 
2. Comply with the applicable provisions of this Chapter; 
 
3. Have the necessary licenses and other authorizations needed to conduct business in the 

State of Utah and to provide the services that are the subject of the procurement; and 
 
4. Not be debarred by the City or the State of Utah. 

 
F. Determination of Non-responsibility of Bidder or Offeror  
 

1. Determination of non-responsibility of a bidder shall be made in writing. The 
unreasonable failure of a bidder to promptly supply information in connection with an 
inquiry with respect to responsibility may be grounds for a determination of non-
responsibility with respect to the bidder. Information furnished by a bidder pursuant to 
this section shall not be disclosed outside of the purchasing division without prior 
written consent by the bidder. 

 
2. If the City terminates a contract with a bidder for cause and solicits proposals to replace 

the bidder, any additional proposals the terminated bidder may submit in response to 
the City’s solicitation to provide the same service shall be deemed to be nonresponsive, 
unless the Purchasing Agent finds that good cause exists to consider the terminated 
bidder.   

 
G. Cost-Plus-A-Percentage-Of-Cost Contracts Prohibited  
 
Subject to the limitations of this Section, any type of contract which shall promote the best 
interests of the City may be used, provided that the use of a cost-plus-a-percentage-of-cost 
contract is prohibited. A cost-reimbursement contract may be used only when a determination 
is made in writing that such contract is likely to be less costly to the City than any other type 
or that it is impracticable to obtain the supplies, services, or construction required except under 
such a contract. 
 
H. Change Orders   
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The Purchasing Agent is authorized to approve Change Orders to a Contract when the total 
amount of all such Change Orders is less than fifty thousand dollars ($50,000). The Council 
must approve Change Orders to a Contract when the total amount of all such Change Orders 
exceeds fifty thousand and one dollars ($50,001).  
 
I. Form Contracts and Instruments  

 
      The City Manager is authorized to approve form Contracts and other instruments for the City’s  
      use to facilitate the Procurement requirements under this Chapter. 

 
3.03.030 Appeals 

 
A. Filing of Appeals. Any actual or prospective bidder who has standing to file an appeal 

and is aggrieved in connection with the solicitation or award of a contract may appeal 
the procurement by filing a written protest with the City Manager in accordance with 
the following: 
 
1. To have standing to file an appeal under this section, the appellant shall: 

 
a. Satisfy the requirements of Sections 3.03.030.F and 3.03.020.F on or before the 

date the City awarded the contract for the procurement that is the subject of the 
appeal; and 
 

b. Have a reasonable likelihood of receiving the award if the error complained of in 
the appeal is corrected;  

 
2. The appeal shall include the appellant’s name, mailing address and daytime telephone 

number, the signature of the appellant or the attorney for the appellant, and the date the 
appeal is signed;  

 
3. The appeal shall describe in reasonable detail the relief sought, a statement of facts and 

a recitation of the reasons and legal authority in support of the protest sufficient to 
permit review; and 

 
4. Appellants shall submit their appeals prior to the closing date for receiving bids or 

proposals unless the appellant did not know and could not reasonably have known of 
the facts giving rise to the appeal prior to such time, but in any event, all appeals shall 
be submitted within five (5) business days after the closing date for receiving bids or 
proposals. 

 
5. The appellant bears the burden of proof and must show by a preponderance of the 

evidence that the City’s actions with respect to the procurement were arbitrary, 
capricious, or illegal.  

 
B. City Action on Appeals    
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1. The City Manager may request additional information from the appellant or from other 
persons to make a determination. 

 
2. The appellant shall provide all information requested by the City Manager reasonably 

needed to decide the protest except information which is protected from disclosure by 
law, or which could reasonably be expected to result in unfair competitive injury to the 
protestor in spite of the protections for the appellant provided by law. 

 
3. The City Manager shall review and hear the appeal. No later than (30) thirty business 

days after receiving a notice of appeal, the City Manager shall schedule an 
administrative hearing on the appeal. Unless otherwise agreed to by the Purchasing 
Agent and the appellant, the administrative hearing shall be held no sooner than (5) five 
business days and not later than thirty (30) business days from the date of the filing of 
the appeal. 

 
4. At the administrative hearing before the City Manager, appellant and representatives 

of the City shall be allowed to testify, present evidence, and comment on the issues. 
The City Manager may allow other interested persons to testify, comment or provide 
evidence on the issues. 

 
5. No later than thirty (30) business days after the administrative hearing, the City 

Manager shall issue a signed order either granting the appeal in whole or in part or 
upholding the determination of the Purchasing Agent in whole or in part. The order of 
the City Manager shall include: 

 
a. The decision, and any reasons for the decision the City Manager may wish to 

provide; and 
 
b. A statement that the appellant may appeal the City Manager’s decision to the City’s 

Administrative Law Judge within five (5) business days of the City Manager’s 
decision.  

 
6. If the City Manager fails to issue a decision within (30) thirty business days after the 

administrative hearing, said failure shall be considered the equivalent of an order 
denying the appeal. 

 
7. The City Manager may appoint another person to fulfill his or her respective 

responsibilities described in this Section. 
 

C. Administrative Law Judge 
 
1. The Administrative Law Judge shall review all appeals filed on a decision the City 

Manager makes under this Section on the record and shall not review such appeals on 
a de novo basis. If, however, the City Manager fails to issue a decision under this 
Section for any reason, the Administrative Law Judge shall review the appeal de novo.  
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2. The City Manager may, in their sole discretion, refer any appeal filed under this Chapter 
to the Administrative Law Judge pursuant to Section 1.03.050, in which case no 
decision from the City Manager on the appeal shall be required under this Section. 
 

3. The Administrative Law Judge shall hear and act upon all appeals or referrals from the 
City Manager that are made under this Chapter in accordance with Title 1, Chapter 3 
and the applicable provisions of this Chapter. In the event of a conflict between Title 1, 
Chapter 3, and this Chapter, the provisions of this Chapter shall govern as applied to 
appeals the Administrative Law Judge reviews under this Chapter.  

 
D. Final Action. A written decision issued by the City Manager shall constitute the City’s final 

administrative action on an appeal unless the appellant appeals the decision to the 
Administrative Law Judge. If the appellant appeals the decision to the Administrative Law 
Judge, or if the City Manager refers the appeal directly to the Administrative Law Judge 
under this Section, the Administrative Law Judge’s written decision shall constitute the 
City’s final administrative action on the appeal. 

 
E. City Actions During Pendency of Appeals. The City may proceed with a procurement that 

is subject to an appeal filed under this Chapter, including finalizing contracts with the 
selected bidder, except that the City Manager may suspend the procurement process for 
so long as they determine appropriate. 

 
3.03.040   Remedies for Solicitations or Awards in Violation of Law 
 

A. Prior to Bid Opening or Closing Date for Receipt of Proposals. If prior to the bid opening 
or the closing date for receipt of proposals, the Purchasing Agent, after consultation with 
the City Attorney, determines that a solicitation is in violation of federal, State, or local 
law, then the solicitation or proposed award shall be canceled or revised to comply with 
applicable law. 

 
B. Prior to Award. If after a bid opening or the closing date for receipt of proposals, the 

Purchasing Agent, after consultation with the City Attorney, determines that a solicitation 
or a proposed award of an agreement is in violation of federal, State, or local law, then the 
solicitation or proposed award shall be canceled. 

 
C. After Award. If after an award, the Purchasing Agent, after consultation with the City 

Attorney, determines that a solicitation or award of an agreement was in violation of 
applicable law, then: 
 
1. If the person awarded the agreement has not acted fraudulently or in bad faith: 

 
a. The agreement may be ratified and affirmed, provided it is determined that doing 

so is in the best interests of the City; or 
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b. The agreement may be terminated and the person awarded the agreement shall be 
compensated for the actual costs reasonably incurred under the agreement, plus a 
reasonable profit, prior to the termination; or 

 
2. If the person awarded the agreement has acted fraudulently or in bad faith the 

agreement may be declared null and void or voidable, if such action is in the best 
interests of the City. 

 
3.03.050   Procurement Ethics 

 
A. Acting in Violation of this Chapter. Any violation of this Chapter shall be grounds for 

disciplinary action, and civil and criminal prosecution at the discretion of the City. 
 

B. Conflicts of Interest Prohibited. No City official or staff involved in making procurement 
decisions may have personal investments in any business entity which shall create a 
substantial conflict between their private interests and their public duties. The Purchasing 
Agent and all applicable City officials, staff, and contractors shall comply with the City’s 
ethics and nepotism ordinances, policies, and other appliable requirements when making 
procurement decisions or otherwise implementing this Chapter.  
 

C. Penalties. In accordance with appliable state law, any City official or staff involved in 
making procurement decisions is guilty of a felony if the that official or staff member asks, 
receives, or offers to receive any emolument, gratuity, contribution, loan, or reward, or any 
promise thereof, either for the person’s own use or the use or benefit of any other person 
or organization from any person or organization interested in selling to the City. 

 
CHAPTER 3.04 SALES TAX 
 
3.04.010   Levy 
 

A. The City levies and collects a retail tax paid on every retail sale of items as provided in  
Utah Code § 59-12-103, made within the City at the rate of one percent (1%). 
 

B. The City levies and collects an excise tax paid on the storage, use, or other consumption 
within the City of tangible personal property or any items as provided in Utah Code § 59-
12-103 and at the rate of one percent (1%). 

 
3.04.020   Adoption of State Code 
         

A. Utah Code § 59-12-101 et seq. is adopted and made part of this Chapter. 
 

      B. If the State is named or referred to as the “taxing entity” pursuant to Utah Code § 59-12-
 101 et seq., the name of the City shall be substituted therefor. 
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      C. Any amendments to Utah Code § 59-12-101 et seq., applicable to the City are incorporated 
herein by reference and shall be effective upon the effective date of the State statute. 

 
3.04.030 State Tax Commission Services Agreement   
 
The City has an agreement with the State Tax Commission to perform all functions related to the 
administration or operation of the sales and use tax ordinance of the City which may be 
supplemented to administer and collect the local sales and use tax as provided under State law.  
 
3.04.04 Exemption from Tax 
 
In compliance with Utah Code § 59-12-204, the City may not impose a tax on the sales and uses 
exempted pursuant to Utah Code § 59-12-104. 
 
3.04.050 Tax Paid Not Part of Purchase Price 
 
The amount of any tax paid pursuant to Utah Code § 59-12-101 et seq., may not be included as a 
part of the purchase price paid or charged for a taxable item. 
 
3.04.060 Continuation of Previous Ordinances 
 
The provisions of this Chapter which are not in conflict with any ordinances formerly enacted that 
remain in force and effect shall be considered in effect and any rights, duties, or obligations arising 
thereunder shall not be abrogated or terminated. 
 
CHAPTER 3.05 MUNICIPAL ENERGY SALES AND USE TAX 
 
3.05.010  Municipal Energy Sales and Use Tax Levied 
 
Pursuant to Utah Code § 10-1-301 et seq., the Municipal Energy Sales and Use Tax Act, there is 
hereby levied, subject to the provisions of this Ordinance, a tax on every Sale or Use of taxable 
energy made within The City equaling six percent (6%) of the value of the taxable energy to the 
Consumer and effective on and after October 1, 2024. The MET shall be calculated on the delivered 
value of the taxable energy to the Consumer. The MET shall be in addition to any sales or use tax 
imposed by The City under Utah Code § 59-12-202 et seq., the Local Sales and Use Tax Act.  
 
3.05.020  Exemptions 
 
     A.  Pursuant to Utah Code § 10-1-305(2)(b), the MET exempts from its terms the sale  
 and use of: 
 

 1. Aviation fuel, motor fuel, or special fuel which is subject to taxation under Utah  
 Code § 59-13;  

 
 2. Taxable energy where the primary use is for compounding or producing taxable  

 energy or a fuel which is subject to taxation under Utah Code § 59-13; 
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 3. Taxable energy that The City is prohibited from taxing under federal law or the  

 Constitutions of the United States or Utah; 
  
 4. Taxable energy purchased or stored in the City for resale; 
  
 5. Taxable energy brought into the state by a nonresident for his or her own personal  

 use while in the state, except taxable energy purchased for use in the state by a  
 nonresident living or working in the state at the time of purchase; 

  
 6. Taxable energy for any purpose other than use as a fuel or energy; and 
  
 7. Taxable energy for use outside of the City.  

 
     B.  Pursuant to Utah Code § 10-1-305(4), the sale, storage, use, or other consumption of 
 taxable energy is exempt from the MET if: 
 

 1. The delivered value of the taxable energy has been subject to a municipal energy  
 sales and use tax levied by another municipality within Utah under an ordinance  
 enacted in accordance with the MET Act; and  

 
 2. The City shall be paid the difference between the tax paid to the other   

 municipality and the tax that would otherwise be due under the MET if the tax due 
 under the MET exceeds the tax paid to the other municipality. 

 
     C.  The MET further incorporates all other exemptions required by State law. 
 
3.05.030 No Effect on Existing Franchises; Credits for Franchise Fees 
 
This MET shall not alter any existing franchise agreements unless otherwise terminated or altered 
by agreement or applicable law. Any energy supplier who (a) pays a contractual franchise fee to 
The City pursuant to a contract which was in effect as of July 1, 1997, (b) passes the fee through 
to taxpayers as a separately itemized charge, and (c) accepts the franchise shall receive a tax credit 
equal to its contractual franchise fee. 
 
3.05.040 Collection Contract with Tax Commission  
 
On or before the effective date of the ordinance from which this Chapter is enacted, the City shall 
contract with the State Tax Commission to perform all functions related to the administration and 
collection of the MET, save those functions reserved to the City by law and described below. The 
Mayor and City Recorder are hereby authorized to enter into such agreement or amended 
agreement as needed with the State Tax Commission that may be necessary for the continued 
administration and operation of the MET. 
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A. An energy supplier shall pay the MET collected from its Consumers directly to The City 
monthly if: 

 
1. The City is the energy supplier; or 

 
2. The energy supplier estimates that the MET collected annually from its Utah 

Consumers equals one million US. dollars ($1,000,000.00) or more and (c) the energy 
supplier collects the MET. 
 

B. An energy supplier paying the MET directly to The City may retain the percent of the tax 
authorized under Utah Code § 59-12-108(2) for energy supplier's cost of collecting and 
remitting the tax. 
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3.05.050 Collection Contract with Tax Commission    
 

A. On or before the effective date of the ordinance from which this Chapter is enacted, the 
City shall contract with the State Tax Commission to perform all functions related to the 
administration and collection of the MET, save those functions reserved to the City by law 
and described below. The Mayor and City Recorder are hereby authorized to enter into 
such agreement or amended agreement as needed with the State Tax Commission that may 
be necessary for the continued administration and operation of the MET. 

 
B. An energy supplier shall pay the MET collected from its Consumers directly to The City 

monthly if: 
 

1. The City is the energy supplier; or 
 

2. The energy supplier estimates that the MET collected annually from its Utah 
Consumers equals one million US. dollars ($1,000,000.00) or more and (c) the energy 
supplier collects the MET. 
 

C. An energy supplier paying the MET directly to The City may retain the percent of the tax 
authorized under Utah Code § 59-12-108(2) for energy supplier's cost of collecting and 
remitting the tax. 
 

3.05.060 State Statutes Incorporated 
 

A. Except as provided in this Chapter, and except to the extent that they are inconsistent with 
the provisions of the MET Act, all of the provisions of Utah Code § 59-12-102 et seq., as 
to the extent that they relate to the sales and use taxes levied therein, as amended, in force 
and effect on the effective date hereof are hereby adopted and made a part of this Chapter 
as if fully set forth herein. 

 
B. Wherever, and to the extent that in Utah Code § 59-12-102 et seq. or the MET Act the State 

of Utah is named or referred to as the taxing agency, the name of The City shall be 
substituted, insofar as is necessary for the purposes of those parts. In no event shall the 
word "State" be substituted when used in junction with the "State Tax Commission," nor 
shall the State Tax Commission be substituted with The City in any way or for any matter 
of liability which is assigned by statute to the State Tax Commission. 
 

C. Any amendments made to Utah Code § 59-12-101 et seq. and § 10-1-301 et seq. that relate 
to levying or collecting a municipal energy sales and use tax are hereby adopted by 
reference. 
 

3.05.070 No Additional License or Reporting Required 
 
No additional license to collect or report the MET tax is required, provided the energy supplier 
collecting the tax has a license issued under Utah Code § 59-12-106. 
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CHAPTER 3.06 TELECOMMUNICATIONS SERVICE PROVIDERS TAX 
 
3.06.010 TLT Levied 
 
There is hereby levied, subject to the provisions of this Chapter, a tax on the gross receipts of 
telecommunications services attributable to the City in accordance with Utah Code §§ 59-12 and 
10-1-407. The rate of the TLT shall equal three and one-half percent (3.5%) of each 
telecommunications provider's gross receipts from telecommunications services that are attributed 
to the City. The tax shall be effective on and after October 1, 2024. The City may exceed this rate 
if a higher rate is approved by a majority vote among those persons who vote in a municipal general 
election or a regular general election. 
 
3.06.020 Agreement with the Tax Commission 
 
On or before the effective date of the ordinance from which this Chapter is enacted, the City shall 
enter a uniform interlocal agreement described in Utah Code § 10-1-405 with the Utah Tax 
Commission. 
 
3.06.030 Procedure for Taxes Erroneously Recovered from Customers 
 
A customer may not bring a cause of action against a telecommunications provider on the basis 
that the telecommunications provider erroneously recovered from the customer municipal 
telecommunications license taxes authorized by this ordinance unless the customer meets the same 
requirements that a purchaser is required to meet to bring a cause of action against a seller for a 
refund or credit as provided in Utah Code § 59-12-110.1(3). 
 
CHAPTER 3.07 SURPLUS PROPERTY 
 
3.07.010 Authority  
 
Pursuant to Utah Code Ann. § 10-8-2, the City may purchase, receive, hold, sell, lease, convey, 
and dispose of real and personal property for the benefit of the municipality, whether the property 
is within or without the municipality's corporate boundaries, if the action is in the public interest 
and complies with other law. 
 
3.06.020 Inventory of Public Property  
 
The City shall keep and maintain an inventory of Public Property valued in excess of ten thousand 
dollars ($10,000.00). 
 
3.06.030 Surplus Personal Property 
 
     A. Surplus Personal Property Valued Less than $10,000.00. The City Manager shall have the 
 authority to dispose of Surplus Personal Property with a value of less than ten thousand 
 dollars ($10,000.00). The City Manager may sell, trade, or properly discard in accordance 
 with the disposal method that provides the greatest benefit to the City.  The City Manager 
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 shall deposit all proceeds in the applicable City fund and shall not sell for less or assign a 
 trade value of less than fair market value.  
 
     B. Surplus Personal Property Valued in Excess of $10,000.00. The Council shall have the 
 authority to dispose of Surplus Personal Property with a value in excess of ten thousand 
 dollars ($10,000.00) through any one of, or a combination of, the following means and 
 methods: 
  

1. Sell or transfer to another governmental agency. If the asset is transferred to another 
agency the City should document how the transfer provides benefit to the entity or the 
citizens it serves; 
 

2. Acceptance of a cash offer that constitutes fair market value in accordance with at least 
three (3) different independent appraisals or expert opinions; 
 

3. Auction the item on the City’s webpage, online retail sites, or via live auction. The City 
shall be responsible for all costs associated with this option and must allocate sufficient 
resources from a departmental budget line-item for this purpose. The City Manager 
shall coordinate the auction if online retail sites are used; 
 

4. Sell the item through a procurement process pursuant under this Title; 
 

5. Trade the item in for new replacement equipment; 
 

6. Surplus via Utah Division of Purchasing and General Services; 
 

7. Dispose as scrap metal if the item is broken, unusable, and/or hazardous; 
 

8. Properly discard the item if the item is broken, unusable, and/or hazardous. 
 

    C. Requirements for Discard or Sale. Documentation and pictures must be retained for an item 
 to be discarded. Discarding the item(s) being surplused is the last option to be used unless 
 the item is broken, unusable or has no commercial, salvage or donation value and/or the 
 City has exhausted all other options for disposal. If the item is sold or transferred, the 
 receiving individual or party must sign a liability waiver and release. If the City is 
 responsible for the pickup or transfer of the item, it must obtain the signature of the 
 individual or party receiving the item and forward the waiver and release to the City 
 Recorder to maintain documentation of the sale. 
 
   D. Vehicles. For vehicles being surplused, the City shall attach a printout from Kelly Blue 
 Book or similar credible vehicle appraisal entity with the estimated value of the vehicle 
 and include it with the disposal documentation. 
 
   E.  Proceeds. Proceeds from the sale of Surplus Personal Property shall be deposited in a City 
 fund determined by the Council. 
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 3.06.040 Surplus Real Property  
 
The disposal of all Surplus Real Property requires approval of the Council.  

 
A. Significant Parcel of Real Property. Surplus Real Property greater than one (1) acre in size 

shall be considered a “significant parcel of real property.” Prior to the disposal of a 
significant parcel of real property, the City shall provide an opportunity for the public to 
comment on the proposed disposal and public notice as a class A notice under Utah Code 
Ann. § 63G-30-102, for at least fourteen (14) days prior to the opportunity for public 
comment. 

 
B. Disposal of Surplus Real Property. The Council may dispose of Surplus Real Property by 

any means or methods that provides the City with the fair market value of the Surplus Real 
Property. Further, fair market value for the Surplus Real Property may be provided to the 
City in cash, other real property of equal or greater value, or another benefit that provides 
value equal to the fair market value of the Surplus Real Property. The fair market value of 
the Surplus Real Property shall be determined by at least one (1) appraisal by a qualified 
and accredited real estate appraiser.  

 
C. Records. The City Recorder shall keep and maintain all records associated with the disposal 

of the Surplus Real Property, including, but not limited to appraisals, contracts, 
correspondence, and other documentation evidencing the City’s compliance with this 
Chapter. 

 
3.06.050 Unlawful Disposal  
 
It shall be unlawful for the City, or any City staff or elected official, to dispose of Surplus Personal 
Property or Surplus Real Property by any means or methods not specifically set forth herein this 
Chapter. Further, it shall be unlawful for any City staff or elected official to personally benefit from 
the disposal of Surplus Personal Property or Surplus Real Property. 
 
CHAPTER 3.07 SOLICITATION OF CITY FUNDS AND FEE WAIVERS 
 
3.07.010  Definitions 
 
The following adoptions shall apply to this Chapter. If a conflict arises between these definitions, 
and the definitions in Section 1.02.060 and the definitions in Chapter 3.02, the definitions in this 
Title shall control.  
 

A. “Agreement for Grant of City Funds” means a form agreement approved by the Council, 
which includes legally binding terms and conditions for the receipt and expenditure of City 
Funds granted by the Council pursuant to an Application for Funds. 

 
B. “Applicant” means the person or entity soliciting funds from the City and signer of the 

Application for Funds. 



Exhibit 1 – Title 3  
Page 19 of 20 

 

C. “Application for Funds” means the official City application document that serves as a 
request for City Funds, which includes required information regarding the Applicant and 
the use of the requested funds. 

 
D. “City Funds” means the public funds owned, held, or administered by the City that are 

solicited or granted under this Chapter. 
 
E. “Disbursement of Funds Report” means the document that itemizes the expenditure of the 

total City Funds awarded to the Applicant. 
 
F. “Governmental Entity” means any organization, agency, or institution that is created by 

local, State, or federal law to provide essential services to the public. 
 
G. “Nonprofit Entity” means an entity registered as a nonprofit and in good standing with the 

State of Utah Department of Commerce, Division of Corporations, or any successor 
agency.   

 
I. "Nonprofit Organization" means any organization which is entitled to tax exempt status 

under the laws of either the United States or the State of Utah. 
 
J. "Public Purpose" means the promotion of the health, safety, or general welfare of the City’s 

residents.  
 
3.07.020 Solicitation of City Funds 
 
Persons or entities soliciting City Funds shall submit a complete Application for Funds to the City 
Manager. Applications for Funds that are incomplete or that otherwise fail to meet the requirements 
of this Chapter may be rejected. The City Manager may request additional information from 
Applicant, and the Application for Funds shall not be considered for approval by the Council until 
the requested information is submitted.  
 
3.07.030 Grant of City Funds 
 
    A. General Provisions. Applications for Funds shall be considered for approval by the City 
 Council. The Council may grant all or a portion of the City Funds requested as well 
 as determine the timing of the release of any grant of City Funds. The Council may 
 establish timeframes or other periods for acceptance of Applications for Funds and may 
 budget amounts of City Funds annually available for grants under this Chapter. 
 Applications for Funds shall not be accepted if submitted outside the timeframe or period 
 established by the Council, if a timeframe or period is established. Applications for 
 Funds shall not be granted if the City Funds budgeted as available for grants under this 
 Chapter are fully expended, if such budget amounts are established for that fiscal year. 
 Applicants are limited to one (1) Application for Funds for consideration by the City 
 Council per fiscal year.  
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    B.  Approval. The Council may approve an Application for Funds provided that the 
 expenditure and Applicant meet all the following criteria: 
 

 1. The City Funds are expended for a Public Purpose that benefits City residents;  
 
 2. The Public Purpose cannot be accomplished, or the benefits thereof cannot be  

 realized unless City Funds are granted; 
  
 3. The City has the financial means to grant the City Funds; 
  
 4. The City Funds shall not be expended in any way or for any purpose that poses  

 legal, financial, or reputational risk to the City; and 
 
 5. The Applicant has the capacity and resources to accomplish the Public Purpose,  

 execute the representations in the Application for Funds, and comply with the  
 requirements of this Chapter.  

 
3.07.040 Requirements for Grant of City Funds by Total Amount Per Applicant 
 
    A.  Large Grants. For City Funds granted in a total amount of twenty-five thousand and one 
 dollars ($25,001) or more for the fiscal year, the Applicant is required to be a Nonprofit 
 Organization and enter into an Agreement for Grant of City Funds prior to the release of 
 the City Funds to the Applicant. 
  
    B.  Moderate Grants. For City Funds granted in a total amount of ten thousand and one 
 dollars ($10,001) to twenty-five thousand and one dollars ($25,000) for the fiscal year, the 
 Applicant is required to be a Nonprofit Entity and enter into an Agreement for Grant of 
 City Funds prior to the release of the City Funds to the Applicant. 
 
    C.  Small Grants. For City Funds granted in a total amount of ten thousand dollars ($10,000) 
 or less for the fiscal year, Applicant shall execute any acknowledgement, receipt, or other 
 documentation requested by the City prior to the release of the City Funds to the Applicant.  
 
    D.  Modifications and Additional Requirements. The Council may modify or waive the 
 requirements of this Section. The Council may impose requirements for the release of 
 City Funds in addition to the requirements of this Section as necessary to safeguard the 
 City Funds, verify Applicant representations, secure assurances from Applicant, or 
 protect the City from liability.  
 
3.07.050 Reporting Requirements for City Funds; Financial Audit  
 
    A.  Disbursement of Funds Report. All persons and entities granted City Funds under this 
 Chapter are required to submit a Disbursement of Funds Report to the City 
 Manager within ten (10) months of receipt of the City Funds. The City may request, at any 
 time, any information regarding the expenditure or status of City Funds and the person or 
 entity in receipt of the City Funds shall comply with such requests in a timely manner.  
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    B.  Inspection and Audit. All persons and entities granted City Funds under this Chapter are 
 subject to a financial records inspection or financial audit as determined by the City. The 
 City shall provide a reasonable amount of notice, but not less than seven (7) days, of the 
 City’s intent to inspect the person’s or entity’s financial records or conduct a financial audit. 
 
3.07.060 Fee Waiver Requests 
 

A. Application. Persons or entities may submit requests for fee waivers by submitting a 
complete Application for Funds to the City Manager. Fee Waiver requests shall be 
processed and considered in accordance with the following:  

 
1. All contributions made by the City must be made to help advance a bona fide public 

purpose. 
 

2. Contributions may be made by the Council appropriating funds through either the 
budget or a separate appropriation in a previously approved budget category. 
Contribution requests may also be directed to the City Manager for review and 
recommendation to the Council.  
 

3. Any request which involves a waiver of fees relating to a special event shall be 
submitted to the City Manger for recommendation to the Council. 
 

4. No contributions or waivers will be made to any organization which stands to gain 
commercially as a whole or individually. 
 

5. All requests for contribution or waiver of fees must be made on official application 
forms available from the City, which forms shall have been approved by the Council, 
and shall be submitted according to the guidelines and deadlines established by the 
Council. Questions may be directed to the City Manager. 
 

6. Unless good cause is shown, all applicants should be a nonprofit organization in good 
standing with the State of Utah, with adequate insurance to protect the City from claims 
that might arise from activities for which the City Funds are contributed or fees waived. 
 

7. All applicants receiving contributions are required to submit a "Disbursement of Funds 
Report" in accordance with this Chapter. These reports are to be submitted to the City 
Manager who shall provide copies to the Council. Any failure to submit the report on 
a timely basis may subject the applicant to potential legal action for recovery of the 
contributed amounts. 
 

8. All contributions must be approved by the Council. 
 

9. For any applicant organization which the Council determines to be worthy of on-going 
annual contributions to be included in the City’s annual budgeting process, the initial 
request for a contribution shall be submitted by the applicant organization in 
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accordance with the terms of this ordinance. For each year thereafter when the Council 
determines to include that the organization’s request in the City budget, the requesting 
organization shall file an annual recertification notice which sets out that the nature of 
the organization and that the services contemplated have not changed from the original 
request of that organization before any funds may be disbursed. 
 

10. Payment of authorized contributions will be made by the Council upon receipt of either 
budget documents establishing that the contribution has been authorized, as to both 
amount and recipient, in the duly adopted budget or any amendment thereof or evidence 
that the Council has separately approved the contribution. As appropriate, approval will 
be accompanied by an agreement documenting the contribution amount and the uses 
for which it is authorized. 

 
B. In addition to the criteria under Section 3.07.060.A, the Council may consider financial 

hardship for Fee Waiver requests. The City Manager may authorize Fee Waivers for 
Governmental Entities. Applicants are limited to one (1) fee waiver request for 
consideration by the Council per fiscal year. 

 
 
CHAPTER 3.08  CITY BUDGET PROCESS 
  

 3.08.010 General Provisions  
 
This Chapter shall define the process of preparing and adopting the annual fiscal year City budget. 
The Chapter further defines the Council's responsibilities, and the City's relationship with the MSD 
in the budget process as defined by law. 
 
3.08.020  Authority 
 

This Chapter is based upon the requirements of state law regarding the administration and 
operation of City, the responsibilities of the county and the MSD in the City’s, and the Uniform 
Fiscal Procedures Act for Cities. 
 
3.08.040 Tentative Budget 
 

A. The Council shall prepare and submit to the MSD a proposed budget in sufficient detail, 
content and scope and in a manner and on forms provided by the MSD pursuant to the 
Uniform Fiscal Procedures Act for Cities. The Council shall submit the proposed budget 
to the MSD before the deadline established by the MSD Board of Trustees. The time of 
submittal of the proposed budget may be extended if requested by a majority of the MSD 
Board of Trustees. 

 
B. Prior to submission of the proposed budget to the MSD, the Council shall review the 

proposed budget for consistency with statute, ordinance and fiscal and budget policies 
including the Uniform Fiscal Procedures Act for Cities and recommend modifications 
where necessary after consultation with the MSD Board of Trustees, other cities, and 

https://emigrationcanyon.municipalcodeonline.com/book?type=ordinances&amp;name=Chapter_2.95_EMIGRATION_CANYON_METRO_TOWNSHIP_BUDGET_PROCESS
https://emigrationcanyon.municipalcodeonline.com/book?type=ordinances&amp;name=2.95.010_Provisions
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affected county offices, agencies and departments. 
 
C. The proposed budget shall projected revenues, projected expenditures, and budget 

requests for all funds, along with any additional items deemed necessary by the Council, 
with recommendations as the Council feels appropriate. 

 
D. In preparing the proposed budget, the Council may include a budget for capital 

improvements and maintenance in the capital improvements fund. 
 
E. After the Council submits the proposed budget to the MSD, the Council and MSD Board 

of Trustees may hold joint meetings for purposes of preparing the tentative budget, which 
the City’s budget officer shall do no later than the first regularly scheduled Council 
meeting in May. 

 
F. The Council may revise and update revenue projections and expenditure projections 

throughout the budget process and fiscal year and shall notify the MSD as soon as possible 
of any adjustments to the revenue projections in the proposed, tentative, and final budgets. 

 
G. The Council shall adopt the tentative budget in accordance with State law. 

 
3.08.050  Final City Budget 

 
After the MSD approves a tentative budget for the City, the Council shall adopt a final budget for 
the City on or before June 30 of each year for the following fiscal year. The Council shall set the 
date for the time and place of a public hearing to adopt a final budget, and cause notice of the 
same to be published and posted in accordance with state law. The Council shall also make the 
tentative budget available to the public in accordance with state law. All interested parties shall 
have an opportunity to be heard at the public hearing pursuant to rules established by the Council. 
The Council may make adjustments to the budget after the public hearing on the final budget. 
The Recorder shall file with the state auditor a certified copy of the final budget within thirty (30) 
calendar days after adoption. 
 
3.08.060 Budget Limitations 
 

The Council shall not propose or adopt any proposed, tentative or final budget or make any 
appropriation in the final budget of any fund that exceeds the estimated expendable revenue, 
including fund balances and reserves, of the fund for the fiscal year as required by state law. 
 
3.08.070 Final Adopted Budget Amendments 
 

The Council may amend a final fiscal year budget pursuant to law and any budget increase in any 
fund shall require five days’ notice and a public hearing except under emergency conditions 
declared by the Council. If the Council amends the budget, the MSD shall amend the budget to 
account for the same. 
 
3.08.080 Budget and Financial Policies  
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The Council may adopt policies or issue orders not inconsistent with law or this Chapter regarding 
the budget process. 
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EXHIBIT 1 
 
 
TITLE 3 REVENUE AND FINANCE 
 
CHAPTER 3.01 BUDGET, ACCOUNTING, AND FINANCIAL REPORTING 
 
3.01.010: Key Fiscal Management Practices 
 

A.  Adoption:. The key fiscal management practices are adopted for budgeting, accounting, 
and financial reporting and subject to applicable state law, federal law, and other policies, 
rules, and regulations as adopted by the Council.  

 
B. Annual Budget:. A copy of the key fiscal management practices is included in the City's  
      annual budget document. 

 
CHAPTER 3.02 PROCUREMENT DEFINITIONS 

3.02.010 Definitions 

A.   
The following definitions shall apply to this Title. If a conflict arises between these definitions, 
and the definitions set forth in Section 1.02.060 of the Code, the definitions in this Title shall 
control.  

 
A. “Business” means any corporation, partnership, individual, sole proprietorship, joint stock 

company, joint venture, or any other private legal entity. 
B.  
B. “Change Order” means a written order directing a suspension of, or change to a Contract, 

that does not require an amendment to the Contract, and signed by the Purchasing Agent 
or if Council approval is required, signed by the MayorCity Manager. 

C.  
C. “Construction Purchase” means the acquisition of goods, services, and resources for a 

construction project. 
D.  
D. “Consumer” means a person who acquires taxable energy for any use that is subject to the 

MET Act. 
 
E. “Contract” means any City agreement for the procurement or disposal of supplies, services, 

or construction. 

E. “Council” means the Magna City Council. 

F.  
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F. “Final budget” means the budget finally adopted by the Council pursuant to its legislative 
authority. 

 
G. “Installment and credit sale” means any closed transaction constituting a sale; and any 

transaction under which right to acquire, use, or consume taxable energy is granted under 
a lease or contract and the transfer would be taxable if an outright sale were made. 

 
H. “Invitation for Bids” means all documents, whether attached or incorporated by reference, 

used for soliciting bids. 
G. “May 
I. “MET” means an action is permissiveMunicipal Energy Sales and Use Tax. 
 
J. “MET Act” means Utah Code § 10-1-301 et seq., the "Municipal Energy Sales and Use 

Tax Act." 

H. “May not” means an action is prohibited.  

I.  
K. “Person” means any business, individual, union, committee, club, other organization, or 

group of individuals. 
J.  
L. “Procurement” means buying, purchasing, renting, leasing, leasing with an option to 

purchase, or otherwise acquiring any supplies, construction, or other services. 
K.  
M. “Procurement Itemitem” means any equipment, materials, supplies, construction, or other 

services that the City may acquire pursuant to this Chapter.  
L.  
N. “Proposed budget” means the budget prepared in the format of the tentative budget by the 

Council in accordance with this Title and applicable Utah law. 
 
O. “Purchasing Agent” means the City Manager or another person dulythe Council has 

authorized by the Magna City Council to enter into and administer contracts and make 
written determinations with respect thereto on behalf of the City. 

 
P. “Public Property” means, consistent with Utah Code Ann. § 76-8-101(5)(a) or applicable 

successor statute, real or personal property that is owned, held, or managed by the City, 
including real or personal property that is transferred by the City to an independent 
contractor which remains public property while in the possession of an independent 
contractor of the City for the purpose of providing a program or service for, or on behalf 
of the City.N.  

 
Q. “Request for Proposals” means all documents, whether attached or incorporated by 

reference, used for soliciting proposals.  
 
R. “Sale” shall mean any transfer of title, exchange, or barter, conditional or otherwise, in any 

manner, of taxable energy or fuel for consideration, including “installment and credit sale.” 
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S. “Storage” means any keeping or retention of taxable energy in the City for any purpose, 

except the sales in the regular course of business. 
 
T. “Surplus Personal Property” means any Public Property including vehicles, that is not real 

property, which is no longer needed now or in the foreseeable future, or that is no  longer 
of value or use to the City. 

 
U. “Surplus Real Property” means any Public Property that is real property, that is no longer 

needed now or in the foreseeable future, or that is no longer of value or use to the City. 
 
V. “Tentative budget” means the tentative budget the Council approves pursuant to this Title 

and applicable Utah law. 
 
W. “TLT” means a telecommunications license tax authorized under the TLT Act. 
 
X. “TLT Act” means the Telecommunications License Tax Act, Utah Code § 10-1-401 et seq., 

and any amendments thereto, or successor statutes. 

O. “Shall” means an action is mandatory or required.  

 
Y. “Use” means the exercise of any right or power over taxable energy incident to the 

ownership or the leasing of the taxable energy, excluding the sale, display, demonstration, 
or trial of the taxable energy in the regular course of business and/or taxable energy which 
is held for resale. 
 

CHAPTER 3.03 PROCUREMENT 

3.02.20 3.03.010 Purchasing Agent 

The Council shall appoint a Purchasing Agent, who shall be responsible for making procurements, 
solicit bids and proposals, executeexecuting and administeradministering contracts, and 
makemaking written purchasing determinations for the City in accordance with this Chapter and 
applicable law. 
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3.02.30 3.03.020 Source Selection and Contract Formation                                                                                         
 

A. Procurement not requiring competitive sealed bids. 
 

1. Small Purchases. Small purchases costing fifty thousand dollars ($50,000) or less in 
total may not require bids of any type. Purchases may not be artificially divided to 
constitute a small purchase. 

 
2. Non-Construction Purchases Requiring Telephone Bids. Purchases for non-

construction projects costing between fifty thousand and one dollars ($50,001) and one 
hundred thousand dollars ($100,000) total, shall require three (3) telephone bids.  

 
3. Construction Purchases Requiring Telephone Bids. Purchases for construction projects 

costing between fifty thousand and one dollars ($50,001) and two hundred and fifty 
thousand dollars ($250,000) total shall require three (3) telephone bids. 

 
4. State Contracts. Purchases made through the cooperative purchasing contracts 

administered by the State Division of Purchasing or another governmental entity which 
has applied its purchasing and procurement policies. 

 
5. Sole Source Procurement. Purchases made from a sole-source provider if the 

Purchasing Agent determines in writing that a Sole Source Procurement is in the best 
interests of the City and needed for one or more of the following reasons: 

 
a. There is only one source for the Procurement Item;  

 
b. The transitional costs are a significant consideration in selecting the Procurement 

Item and the results of a cost-benefit analysis demonstrate that transitional costs are 
unreasonable or cost-prohibitive, and that the award of a contract without engaging 
in a standard procurement process is in the best interest of the City; or 

 
c. The award of a contract is under circumstances that make awarding the contract 

through a standard procurement process impractical and not in the best interest of 
the City.  

 
6. Emergency Purchases. Emergency purchases are permitted when there is an eminent 

threat to the public’s health, welfare, or safety. The Purchasing Agent shall facilitate as 
much competition as practicable for the Procurement Item. Emergency purchases shall 
be limited to amounts necessary for the resolution of the emergency or eminent threat. 
The Purchasing Agent shall document in writing the nature of the emergency or 
eminent threat that required the emergency purchases and the actions taken to procure 
the Procurement Item. The Purchasing Agent may notify the Council as soon as 
reasonably possible of the need for, amount of, and nature of any emergency purchase 
made pursuant to this Section.  
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7. Publication. If the City does not use competitive sealed bidding for a procurement that 
exceeds the highest amounts for Non-Construction Purchases and Construction 
Purchases under this Section, it shall provide notice of the procurement pursuant to 
Utah Code § 63G-6a-802, unless the procurement is a Small Purchase.  

 
B. Purchases Requiring Competitive Sealed Bids.  
 

1. General. The City shall award all contracts for a Procurement Item with an estimated 
value in excess of one hundred thousand dollars ($100,000) for Non-Construction 
Purchases, and in excess of two hundred and fifty thousand dollars ($250,000) for 
Construction Purchases, by competitive sealed bidding except as otherwise provided 
by this Title. 

 
2. Invitation for Bids. An Invitation for Bids shall be issued when a contract is to be 

awarded by competitive sealed bidding, which shall include: 
 

a. A description of the Procurement that the City seeks;  
 

b. Instructions for submitting a bid, including the deadline for submitting a bid;  
 

c. The objective criteria that the City shall use to evaluate bids; 
 

d. Responsibility factors that the City shall use to evaluate the bidder, if the City 
intends to evaluate responsibility; 

 
e. Information about the time and manner of opening bids; and  

 
f. Terms and conditions that the City intends to include in the Contract resulting from 

the bidding process.  
 

3. Publication. The Purchasing Agent shall publish an Invitation for Bids in accordance 
with  the requirements of Utah Code § 63G-6a-112, which means that the 
Purchasing Agent shall  publish the bid at least seven (7) days prior to the date set 
forth therein for the opening of   bids on the City’s website or on a website 
owned, managed by, or provided by the State of  Utah for the posting of public 
procurement notices. Purchasing Agent may, but is not  required to, publish the 
Invitation for Bids in a newspaper of general circulation within  City. The Purchasing 
Agent may reduce the seven (7) day period described in this  Section  in 
accordance with Utah Code § 63G-6a-112. 

 
4. Opening of Bids. Bids shall be opened publicly in the presence of one or more witnesses 

 at the time and place designated in the Invitations for Bids. The amount of each bid 
and  any other relevant information, together with the name of each bidder, shall 
be recorded.  The record and each bid shall be open to public inspection. 
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5. Acceptance of Bids. Bids shall be unconditionally accepted without alternation or 
 correction, except as authorized in this Chapter. Bids shall be evaluated based on 
the  requirements set forth in the Invitation for Bids. 

 
6. Corrections and Withdrawals of Bids. Correction or withdrawal of inadvertently 

erroneous  bids before or after award, or cancellation of awards or contracts based on 
such bid  mistakes, shall be permitted, but not required. After bid opening no changes 
in bid prices  or other provisions prejudicial to the interest of the City or fair 
competition shall  be  permitted. All  decisions to permit the correction or 
withdrawal of bids or to cancel awards  or contracts based on bid mistakes shall be 
supported by a written  determination made  by the  Purchasing Agent. 

 
7. Contract Negotiation and Awards. The Contract shall be awarded with reasonable 

 promptness, by written notice, to the lowest responsive, responsible bidder whose 
bid  meets the requirements and criteria set forth in the Invitation for Bids, 
subject to the  Purchasing Agent concluding any negotiations that may be needed 
to finalize the  Contract. 

 
8.  Construction Contracts. The City shall follow the procedures contained in Utah Code 

§ 11-39-101 et seq. for the award of contracts for the construction of building 
improvements or public works projects as defined therein and any provision of this 
Chapter that conflicts with the provisions of Utah Code § 11-39-101 et seq. may not 
apply to the award of contracts covered by this Chapter. 

 
9. Prior Council Authorization. Prior Council authorization is required for all purchases 

requiring competitive sealed bids and competitive sealed proposals. 
 
10. Cancellation and Rejection of Bids. An Invitation for Bids, a Request for Proposals, or 

other solicitations may be canceled, or any or all bids or proposals may be rejected, in 
whole or in part, as may be specified in the solicitation, when it is in the best interests 
of the City. The reasons shall be made part of the contract file. 

 
C. Use of Competitive Sealed Proposals in Lieu of Bids (Requests for Proposals).) 
 

1. Competitive Sealed Proposals. When the Purchasing Agent determines in writing that 
the use of competitive sealed bidding is either not practicable or not advantageous to 
the City, a contract may be awarded by competitive sealed proposals. Competitive 
sealed proposals are most appropriately used for professional services or similar 
contracts. 

 
2. Solicitation of Competitive Sealed Proposals. Competitive sealed proposals shall be 

solicited with a Request for Proposals, which shall include information and materials 
pertinent to the Procurement. The Request for Proposals shall state the relative 
importance of price and other evaluating factors. Public notice of the Request for 
Proposals shall be given at least ten (10) days prior to the advertised date of the opening 
of the proposals. 
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3. Opening of Competitive Sealed Proposals. Proposals shall be opened to avoid 

disclosure of contents to competing offerors during the process of negotiation. A 
register of proposals shall be prepared and shall be open for public inspection after 
contract award. 

 
4. Fair and Equal Treatment. Offerors shall be accorded fair and equal treatment with 

respect to opportunity for discussion and revision of proposals, and revisions may be 
permitted, but not required, after submissions and prior to award for the purpose of 
obtaining best and final offers. In conducting discussions, there shall be no disclosure 
of any information contained in proposals submitted by competing offerors. 

 
5. Awards for Competitive Sealed Proposals. Awards shall be made to the offeror whose 

proposal is determined, in writing, to be the most advantageous to the City, taking into 
consideration price and the evaluation factors set forth in the Request for Proposals. No 
other factors or criteria shall be used in the evaluation. The contract file shall contain 
the basis on which the award is made. 

 
D. Architect-Engineer Services.  
 
Architect-engineering services are qualification-based procurements. Requests for such 
services should be publicly announced. Contracts should be negotiated by the Purchasing 
Agent based on demonstrated competence, required expertise, experience and fair and 
reasonable prices. 
 
E. Contractor Eligibility 
 
To be eligible to receive a contract from the City under this Chapter, a bidder shall:  

 
1. Be on good standing with the City;  
 
2. Comply with the applicable provisions of this Chapter; 
 
3. Have the necessary licenses and other authorizations needed to conduct business in the 

State of Utah and to provide the services that are the subject of the procurement; and 
 
4. Not be debarred by the City or the State of Utah. 

 
E.F. Determination of Non-responsibility of Bidder or Offeror.  
 

1. Determination of non-responsibility of a bidder or offeror shall be made in writing. The 
unreasonable failure of a bidder or offeror to promptly supply information in 
connection with an inquiry with respect to responsibility may be grounds for a 
determination of non-responsibility with respect to the bidder or offeror. Information 
furnished by a bidder or offeror pursuant to this Section maysection shall not be 
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publicly disclosed outside of the purchasing division without prior written consent by 
the bidder or offeror, unless public disclosure is required under applicable law. 

 
2. If the City terminates a contract with a bidder for cause and solicits proposals to replace 

the bidder, any additional proposals the terminated bidder may submit in response to 
the City’s solicitation to provide the same service shall be deemed to be nonresponsive, 
unless the Purchasing Agent finds that good cause exists to consider the terminated 
bidder.   

 
F.G. Cost-Plus-A-Percentage-Of-Cost Contracts Prohibited.  
 
Subject to the limitations of this Section, any type of contract which shall promote the best 
interests of the City may be used, provided that the use of a cost-plus-a-percentage-of-cost 
contract is prohibited. A cost-reimbursement contract may be used only when a determination 
is made in writing that such contract is likely to be less costly to the City than any other type 
or that it is impracticable to obtain the supplies, services, or construction required except under 
such a contract. 
 
G.H. Change Orders.   
 
The Purchasing Agent is authorized to approve Change Orders to a Contract when the total 
amount of all such Change Orders is less than fifty thousand dollars ($50,000). The Council 
must approve Change Orders to a Contract when the total amount of all such Change Orders 
exceeds fifty thousand and one dollars ($50,001).  
 
H.I. Form Contracts and Instruments  

 
      The City Manager is authorized to approve form Contracts and other instruments for the City’s  
      use to facilitate the Procurement requirements under this Chapter. 

 
3.02.04003.030 Appeals 

 
A. A. Filing of Appeals. Any actual or prospective bidder, offeror, or contractor who 

who has standing to file an appeal and is aggrieved in connection with the solicitation 
or award of a Contractcontract may appeal to the Purchasing Agent. An appealthe 
procurement by filing a written protest with the City Manager in accordance with the 
following: 
 
1. To have standing to file an appeal under this section, the appellant shall: 

 
a. Satisfy the requirements of Sections 3.03.030.F and 3.03.020.F on or before the 

date the City awarded the contract for the procurement that is the subject of the 
appeal; and 
 

b. Have a reasonable likelihood of receiving the award if the error complained of in 
the appeal is corrected;  
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2. The appeal shall include the appellant’s name, mailing address and daytime telephone 

number, the signature of the appellant or the attorney for the appellant, and the date the 
appeal is signed;  

 
3. The appeal shall describe in reasonable detail the relief sought, a statement of facts and 

a recitation of the reasons and legal authority in support of the protest sufficient to 
permit review; and 

 
4. Appellants shall submit their appeals prior to the closing date for receiving bids or 

proposals unless the appellant did not know and could not reasonably have known of 
the facts giving rise to the appeal prior to such time, but in any event, all appeals shall 
be submitted in writing within five (5) business days after the aggrieved bidder, 
offeror, or contractor knows or should have known of the factsclosing date for 
receiving bids or proposals. 

 
5. B. Written Decision Required. The appellant bears the burden of proof and must 

show by a preponderance of the evidence that the City’s actions with respect to the 
procurement were arbitrary, capricious, or illegal.  

 
B. City Action on Appeals    

 
1. The City Manager may request additional information from the appellant or from other 

persons to make a determination. 
 
2. The appellant shall provide all information requested by the City Manager reasonably 

needed to decide the protest except information which is protected from disclosure by 
law, or which could reasonably be expected to result in unfair competitive injury to the 
protestor in spite of the protections for the appellant provided by law. 

 
3. The City Manager shall review and hear the appeal. No later than (30) thirty business 

days after receiving a notice of appeal, the City Manager shall schedule an 
administrative hearing on the appeal. Unless otherwise agreed to by the Purchasing 
Agent shall promptlyand the appellant, the administrative hearing shall be held no 
sooner than (5) five business days and not later than thirty (30) business days from the 
date of the filing of the appeal. 

 
4. At the administrative hearing before the City Manager, appellant and representatives 

of the City shall be allowed to testify, present evidence, and comment on the issues. 
The City Manager may allow other interested persons to testify, comment or provide 
evidence on the issues. 

 
5. No later than thirty (30) business days after the administrative hearing, the City 

Manager shall issue a writtensigned order either granting the appeal in whole or in part 
or upholding the determination of the Purchasing Agent in whole or in part. The order 
of the City Manager shall include: 
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a. The decision regarding, and any appeal, if it is not settled by a mutual agreement. 

The decision shall state the reasons for the action taken and the right to appeal 
todecision the City Council.Manager may wish to provide; and 

 
b. C. A statement that the appellant may appeal the City 

Manager’s decision to the City’s Administrative Law Judge within five (5) business 
days of the City Manager’s decision.  

 
6. If the City Manager fails to issue a decision within (30) thirty business days after the 

administrative hearing, said failure shall be considered the equivalent of an order 
denying the appeal. 

 
7. The City Manager may appoint another person to fulfill his or her respective 

responsibilities described in this Section. 
 

C. Administrative Law Judge 
 
1. The Administrative Law Judge shall review all appeals filed on a decision the City 

Manager makes under this Section on the record and shall not review such appeals on 
a de novo basis. If, however, the City Manager fails to issue a decision under this 
Section for any reason, the Administrative Law Judge shall review the appeal de novo.  
 

2. The City Manager may, in their sole discretion, refer any appeal filed under this Chapter 
to the Administrative Law Judge pursuant to Section 1.03.050, in which case no 
decision from the City Manager on the appeal shall be required under this Section. 
 

3. The Administrative Law Judge shall hear and act upon all appeals or referrals from the 
City Manager that are made under this Chapter in accordance with Title 1, Chapter 3 
and the applicable provisions of this Chapter. In the event of a conflict between Title 1, 
Chapter 3, and this Chapter, the provisions of this Chapter shall govern as applied to 
appeals the Administrative Law Judge reviews under this Chapter.  

 
D. Final Action. A written decision issued by the Purchasing AgentCity Manager shall 

constitute the City’s final administrative action on an appeal.  unless the appellant appeals 
the decision to the Administrative Law Judge. If the appellant appeals the decision to the 
Administrative Law Judge, or if the City Manager refers the appeal directly to the 
Administrative Law Judge under this Section, the Administrative Law Judge’s written 
decision shall constitute the City’s final administrative action on the appeal. 

 
E. City Actions During Pendency of Appeals. The City may proceed with a procurement that 

is subject to an appeal filed under this Chapter, including finalizing contracts with the 
selected bidder, except that the City Manager may suspend the procurement process for 
so long as they determine appropriate. 

 
3.03.040   Remedies for Solicitations or Awards in Violation of Law 
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A. Prior to Bid Opening or Closing Date for Receipt of Proposals. If prior to the bid opening 

or the closing date for receipt of proposals, the Purchasing Agent, after consultation with 
the City Attorney, determines that a solicitation is in violation of federal, State, or local 
law, then the solicitation or proposed award shall be canceled or revised to comply with 
applicable law. 

 
B. Prior to Award. If after a bid opening or the closing date for receipt of proposals, the 

Purchasing Agent, after consultation with the City Attorney, determines that a solicitation 
or a proposed award of an agreement is in violation of federal, State, or local law, then the 
solicitation or proposed award shall be canceled. 

 
C. After Award. If after an award, the Purchasing Agent, after consultation with the City 

Attorney, determines that a solicitation or award of an agreement was in violation of 
applicable law, then: 
 
1. If the person awarded the agreement has not acted fraudulently or in bad faith: 

 
a. The agreement may be ratified and affirmed, provided it is determined that doing 

so is in the best interests of the City; or 
 

b. The agreement may be terminated and the person awarded the agreement shall be 
compensated for the actual costs reasonably incurred under the agreement, plus a 
reasonable profit, prior to the termination; or 

 
2. If the person awarded the agreement has acted fraudulently or in bad faith the 

agreement may be declared null and void or voidable, if such action is in the best 
interests of the City. 

 
3.02.50 3.03.050   Procurement Ethics 

 
A. Acting in Violation of this Chapter. Any violation of this Chapter shall be grounds for 

disciplinary action, and civil and criminal prosecution at the discretion of the City. 
 

A.B. Conflicts of Interest Prohibited. No City official or staff involved in making 
procurement decisions may have personal investments in any business entity which shall 
create a substantial conflict between their private interests and their public duties. The 
Purchasing Agent and all applicable City officials, staff, and contractors shall comply with 
the City’s ethics and nepotism ordinances, policies, and other appliable requirements when 
making procurement decisions or otherwise implementing this Chapter.  
 

B.C. Penalties. In accordance with appliable state law, any City official or staff involved 
in making procurement decisions is guilty of a felony if the that official or staff member 
asks, receives, or offers to receive any emolument, gratuity, contribution, loan, or reward, 
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or any promise thereof, either for the person’s own use or the use or benefit of any other 
person or organization from any person or organization interested in selling to the City. 

 
CHAPTER 3.0304 SALES TAX 
 
3.03.10 3.04.010   Levy 
 

A. The City levies and collects a retail tax paid on every retail sale of items as provided in   
Utah Code § 59-12-103, made within the City at the rate of one percent (1%). 
 

B. The City levies and collects an excise tax paid on the storage, use, or other consumption 
within the City of tangible personal property or any items as provided in Utah Code § 59-
12-103 and at the rate of one percent (1%). 

 
3.03.20 3.04.020   Adoption of State Code         
      A.    

A. Utah Code § 59-12-101 et seq. is adopted and made part of this Chapter. 
 

      B. If the State is named or referred to as the “taxing entity” pursuant to Utah Code § 59-12-
 101 et seq., the name of the City shall be substituted therefor.  
  
      C. Any amendments to Utah Code § 59-12-101 et seq., applicable to the City are incorporated 

 herein by reference and shall be effective upon the effective date of the State statute. 
 
3.0304.030 State Tax Commission Services Agreement   
 
The City has an agreement with the State Tax Commission to perform all functions related to the 
administration or operation of the sales and use tax ordinance of the City which may be 
supplemented to administer and collect the local sales and use tax as provided under State law.  
 
3.0304.04 Exemption from Tax 
 
In compliance with Utah Code § 59-12-204, the City may not impose a tax on the sales and uses 
exempted pursuant to Utah Code § 59-12-104. 
 
3.0304.050 Tax Paid Not Part of Purchase Price 
 
The amount of any tax paid pursuant to Utah Code § 59-12-101 et seq., may not be included as a 
part of the purchase price paid or charged for a taxable item. 
 
3.0304.060 Continuation of Previous Ordinances 
 
The provisions of this Chapter which are not in conflict with any ordinances formerly enacted that 
remain in force and effect shall be considered in effect and any rights, duties, or obligations arising 
thereunder shall not be abrogated or terminated. 
 



 

Exhibit 1 – Title 3  
Page 13 of 25 

 

CHAPTER 3.0405 MUNICIPAL ENERGY SALES AND USE TAX 
 

3.0405.010 Definitions  

A. "Consumer" means a person who acquires taxable energy for any use that is subject to the MET 
Act. 

B. "MET" means Municipal Energy Sales and Use Tax. 

A. C. "MET Act" means Utah Code § 10-1-301 et seq., the "Municipal Energy Sales and Use 
Tax Act." 

D. "Sale" shall mean any transfer of title, exchange, or barter, conditional or otherwise, in any 
manner, of taxable energy or fuel for consideration, including “installment and credit sale.” 

E. "Installment and credit sale" means any closed transaction constituting a sale; and any 
transaction under which right to acquire, use, or consume taxable energy is granted under a lease 
or contract and the transfer would be taxable if an outright sale were made. 

F. "Storage" means any keeping or retention of taxable energy in Magna City for any purpose, 
except the sales in the regular course of business. 

G. "Use" means the exercise of any right or power over taxable energy incident to the ownership 
or the leasing of the taxable energy, excluding the sale, display, demonstration, or trial of the 
taxable energy in the regular course of business and/or taxable energy which is held for resale. 

3.04.020 Municipal Energy Sales and Use Tax Levied 
 
Pursuant to Utah Code § 10-1-301 et seq., the Municipal Energy Sales and Use Tax Act, there is 
hereby levied, subject to the provisions of this Ordinance, a tax on every Sale or Use of taxable 
energy made within MagnaThe City equaling six percent (6%) of the value of the taxable energy 
to the Consumer and effective on and after October 1, 2024. The MET shall be calculated on the 
delivered value of the taxable energy to the Consumer. The MET shall be in addition to any sales 
or use tax imposed by MagnaThe City under Utah Code § 59-12-202 et seq., the Local Sales and 
Use Tax Act.  
 
3.04.03005.020  Exemptions 
 
     A.  Pursuant to Utah Code § 10-1-305(2)(b), the MET exempts from its terms the sale  
 and use of: 
 

 1. Aviation fuel, motor fuel, or special fuel which is subject to taxation under Utah  
  Code § 59-13;  

 
 2. Taxable energy where the primary use is for compounding or producing taxable  

  energy or a fuel which is subject to taxation under Utah Code § 59-13; 
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 3. Taxable energy that MagnaThe City is prohibited from taxing under federal law or 

the   Constitutions of the United States or Utah;  
  
 4. Taxable energy purchased or stored in Magnathe City for resale;  
  
 5. Taxable energy brought into the state by a nonresident for his or her own personal  

  use while in the state, except taxable energy purchased for use in the state 
by a    nonresident living or working in the state at the time of 
purchase; 

  
 6. Taxable energy for any purpose other than use as a fuel or energy; and 
  
 7. Taxable energy for use outside of Magnathe City.  

 
     B.  Pursuant to Utah Code § 10-1-305(4), the sale, storage, use, or other consumption of 
 taxable energy is exempt from the MET if: 
 

 1. The delivered value of the taxable energy has been subject to a municipal energy  
  sales and use tax levied by another municipality within Utah under an 
ordinance    enacted in accordance with the MET Act; and  

 
 2. MagnaThe City shall be paid the difference between the tax paid to the other  

   municipality and the tax that would otherwise be due under the MET 
if the tax due   under the MET exceeds the tax paid to the other 
municipality. 

 
     C.  The MET further incorporates all other exemptions required by State law. 
 
3.04.04005.030 No Effect on Existing Franchises; Credits for Franchise Fees 
 
This MET shall not alter any existing franchise agreements unless otherwise terminated or altered 
by agreement or applicable law. Any energy supplier who (a) pays a contractual franchise fee to 
MagnaThe City pursuant to a contract which was in effect as of July 1, 1997, (b) passes the fee 
through to taxpayers as a separately itemized charge, and (c) accepts the franchise shall receive a 
tax credit equal to its contractual franchise fee. 
050 Tax 
3.04. 3.05.040 Collection Contract with Tax Commission    
 
On or before the effective date of the ordinance from which this Chapter is enacted, Magnathe City 
shall contract with the State Tax Commission to perform all functions related to the administration 
and collection of the MET, save those functions reserved to Magna City by law and described 
below. the City by law and described below. The Mayor and City Recorder are hereby authorized 
to enter into such agreement or amended agreement as needed with the State Tax Commission that 
may be necessary for the continued administration and operation of the MET. 
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A. An energy supplier shall pay the MET collected from its Consumers directly to The City 
monthly if: 

 
1. The City is the energy supplier; or 

 
2. The energy supplier estimates that the MET collected annually from its Utah 

Consumers equals one million US. dollars ($1,000,000.00) or more and (c) the energy 
supplier collects the MET. 
 

B. An energy supplier paying the MET directly to The City may retain the percent of the tax 
authorized under Utah Code § 59-12-108(2) for energy supplier's cost of collecting and 
remitting the tax. 
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3.05.050 Collection Contract with Tax Commission    
 

A. On or before the effective date of the ordinance from which this Chapter is enacted, the 
City shall contract with the State Tax Commission to perform all functions related to the 
administration and collection of the MET, save those functions reserved to the City by law 
and described below. The Mayor and City Recorder are hereby authorized to enter into 
such agreement or amended agreement as needed with the State Tax Commission that may 
be necessary for the continued administration and operation of the MET. 

 
B. An energy supplier shall pay the MET collected from its Consumers directly to MagnaThe 

City monthly if: 
Magna 

1. The City is the energy supplier; or 
 

2. The energy supplier estimates that the MET collected annually from its Utah 
Consumers equals one million US. dollars ($1,000,000.00) or more and (c) the energy 
supplier collects the MET. 
 

C. An energy supplier paying the MET directly to MagnaThe City may retain the percent of 
the tax authorized under Utah Code § 59-12-108(2) for energy supplier's cost of collecting 
and remitting the tax. 
 

3.0405.060 State Statutes Incorporated 
 

A. Except as provided in this Chapter, and except to the extent that they are inconsistent with 
the provisions of the MET Act, all of the provisions of Utah Code § 59-12-102 et seq., as 
to the extent that they relate to the sales and use taxes levied therein, as amended, in force 
and effect on the effective date hereof are hereby adopted and made a part of this Chapter 
as if fully set forth herein. 

B.  
B. Wherever, and to the extent that in Utah Code § 59-12-102 et seq. or the MET Act the State 

of Utah is named or referred to as the taxing agency, the name of MagnaThe City shall be 
substituted, insofar as is necessary for the purposes of those parts. In no event shall the 
word "State" be substituted when used in junction with the "State Tax Commission," nor 
shall the State Tax Commission be substituted with MagnaThe City in any way or for any 
matter of liability which is assigned by statute to the State Tax Commission. 
C.  

C. Any amendments made to Utah Code § 59-12-101 et seq. and § 10-1-301 et seq. that relate 
to levying or collecting a municipal energy sales and use tax are hereby adopted by 
reference. 
 

3.0405.070 No Additional License or Reporting Required 
 
No additional license to collect or report the MET tax is required, provided the energy supplier 
collecting the tax has a license issued under Utah Code § 59-12-106. 
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CHAPTER 3.0506 TELECOMMUNICATIONS SERVICE PROVIDERS TAX 
 

3.0506.010 Definitions 

All words and phrases in this Chapter shall have the same meaning as set forth in the TLT Act, 
with the following additions: 

A. "TLT" means a telecommunications license tax authorized under the TLT Act. 
 
B.A. "TLT Act" means the Telecommunications License Tax Act, Utah Code § 10-1-401 

et seq., and any amendments thereto, or successor statutes. 
 

3.05.020 TLT Levied 
 
There is hereby levied, subject to the provisions of this Chapter, a tax on the gross receipts of 
telecommunications services attributable to Magnathe City in accordance with Utah Code §§ 59-
12 and 10-1-407. The rate of the TLT shall equal three and one-half percent (3.5%) of each 
telecommunications provider's gross receipts from telecommunications services that are attributed 
to Magnathe City. The tax shall be effective on and after October 1, 2024. MagnaThe City may 
exceed this rate if a higher rate is approved by a majority vote among those persons who vote in a 
municipal general election or a regular general election. 
 
3.05.03006.020 Agreement with the Tax Commission 
 
On or before the effective date of the ordinance from which this Chapter is enacted, Magnathe City 
shall enter a uniform interlocal agreement described in Utah Code § 10-1-405 with the Utah Tax 
Commission. 
 
3.05.04006.030 Procedure for Taxes Erroneously Recovered from Customers 
 
A customer may not bring a cause of action against a telecommunications provider on the basis 
that the telecommunications provider erroneously recovered from the customer municipal 
telecommunications license taxes authorized by this ordinance unless the customer meets the same 
requirements that a purchaser is required to meet to bring a cause of action against a seller for a 
refund or credit as provided in Utah Code § 59-12-110.1(3). 
 
CHAPTER 3.0607 SURPLUS PROPERTY 
 
3.0607.010 Definitions 

A. “Public Property” means, consistent with Utah Code Ann. § 76-8-101(5)(a) or applicable 
successor statute, real or personal property that is owned, held, or managed by the City, including 
real or personal property that is transferred by the City to an independent contractor which remains 
public property while in the possession of an independent contractor of the City for the purpose of 
providing a program or service for, or on behalf of the City.  
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A. B. “Surplus Personal Property” means any Public Property including vehicles, that is not 
real property, which is no longer needed now or in the foreseeable future, or that is no 
 longer of value or use to the City. 

A. C. “Surplus Real Property” means any Public Property that is real property, that is no longer 
needed now or in the foreseeable future, or that is no longer of value or use to the City. 

3.06.020 Authority  
 
Pursuant to Utah Code Ann. § 10-8-2, the City may purchase, receive, hold, sell, lease, convey, 
and dispose of real and personal property for the benefit of the municipality, whether the property 
is within or without the municipality's corporate boundaries, if the action is in the public interest 
and complies with other law. 
 
3.06.030020 Inventory of Public Property  
 
The City shall keep and maintain an inventory of Public Property valued in excess of ten thousand 
dollars ($10,000.00). 
 
3.06.040030 Surplus Personal Property 
 
     A. Surplus Personal Property Valued Less than $10,000.00. The City Manager shall have the 
 authority to dispose of Surplus Personal Property with a value of less than ten thousand 
 dollars ($10,000.00). The City Manager may sell, trade, or properly discard in accordance 
 with the disposal method that provides the greatest benefit to the City.  The City Manager 
 shall deposit all proceeds in the applicable City fund and shall not sell for less or assign a 
 trade value of less than fair market value.  
 
     B. Surplus Personal Property Valued in Excess of $10,000.00. The City Council shall have the 
 authority to dispose of Surplus Personal Property with a value in excess of ten thousand 
 dollars ($10,000.00) through any one of, or a combination of, the following means and 
 methods:  
 1.  

1. Sell or transfer to another governmental agency. If the asset is transferred to another  
 agency the City should document how the transfer provides benefit to the entity or 
  the citizens it serves; 
 2.  

2. Acceptance of a cash offer that constitutes fair market value in accordance with at  
 least three (3) different independent appraisals or expert opinions; 
 3.  

3. Auction the item on the City’s webpage, eBayonline retail sites, or via live auction. The 
City shall    be responsible for all costs associated with this option and 
must allocate sufficient   resources from a departmental budget line-item for 
this purpose. The City Manager   willshall coordinate the auction if eBay 
isonline retail sites are used; 
 4.  

4. Sell the item through a procurement process pursuant under this Title; 
 5.  
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5. Trade the item in for new replacement equipment; 
 6.  

6. Surplus via Utah Division of Purchasing and General Services; 
 7.  

7. Dispose as scrap metal if the item is broken, unusable, and/or hazardous; 
 8.  

8. Properly discard the item if the item is broken, unusable, and/or hazardous. 
 

    C. Requirements for Discard or Sale. Documentation and pictures must be retained for an item 
 to be discarded. Discarding the item(s) being surplused is the last option to be used unless 
 the item is broken, unusable or has no commercial, salvage or donation value and/or the 
 City has exhausted all other options for disposal. If the item is sold or transferred, the 
 receiving individual or party must sign a liability waiver and release. If the City is 
 responsible for the pickup or transfer of the item, it must obtain the signature of the 
 individual or party receiving the item and forward the waiver and release to the City 
 Recorder to maintain documentation of the sale. 
 
   D. Vehicles. For vehicles being surplused, the City shall attach a printout from Kelly Blue 
 Book or similar credible vehicle appraisal entity with the estimated value of the vehicle 
 and include it with the disposal documentation. 
 
   E.  Proceeds. Proceeds from the sale of Surplus Personal Property shall be deposited in a City 
 fund determined by the City Council.   
   
 3.06.050040 Surplus Real Property  
 
The disposal of all Surplus Real Property requires approval of the City Council.  

 
A. Significant Parcel of Real Property. Surplus Real Property greater than one (1) acre in size 

shall be considered a “significant parcel of real property,”.” Prior to the disposal of a 
significant parcel of real property, the City shall provide an opportunity for the public to 
comment on the proposed disposal and public notice as a class A notice under Utah Code 
Ann. § 63G-30-102, for at least fourteen (14) days prior to the opportunity for public 
comment. 

 
B. Disposal of Surplus Real Property. The City Council may dispose of Surplus Real Property 

by any means or methods that provides the City with the fair market value of the Surplus 
Real Property. Further, fair market value for the Surplus Real Property may be provided to 
the City in cash, other real property of equal or greater value, or another benefit that 
provides value equal to the fair market value of the Surplus Real Property. The fair market 
value of the Surplus Real Property shall be determined by at least one (1) appraisal by a 
qualified and accredited real estate appraiser.  

 
C. Records. The City Recorder shall keep and maintain all records associated with the disposal 

of the Surplus Real Property, including, but not limited to appraisals, contracts, 
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correspondence, and other documentation evidencing the City’s compliance with this 
Chapter. 

  
3.06.060050 Unlawful Disposal  
 
It shall be unlawful for the City, or any City staff or elected official, to dispose of Surplus Personal 
Property or Surplus Real Property by any means or methods not specifically set forth herein this 
Chapter. Further, it shall be unlawful for any City staff or elected official to personally benefit from 
the disposal of Surplus Personal Property or Surplus Real Property. 
 
CHAPTER 3.07 SOLICITATION OF CITY FUNDS AND FEE WAIVERS 
 
3.07.010  Definitions 
 
The following adoptions shall apply to this Chapter. If a conflict arises between these definitions, 
and the definitions in Section 1.02.060 and the definitions in Chapter 3.02, the definitions in this 
Title shall control.  
 

A. “Agreement for Grant of City Funds” means a form agreement approved by the City 
Council, which includes legally binding terms and conditions for the receipt and 
expenditure of City Funds granted by the City Council pursuant to an Application for 
Funds. 

 
B. “Applicant” means the person or entity soliciting funds from the City and signer of the 

Application for Funds. 
C. “Application for Funds” means the official City application document that serves as a 

request for City Funds, which includes required information regarding the Applicant and 
the use of the requested funds. 

 
D. “City Funds” means the public funds owned, held, or administered by the City that are 

solicited or granted under this Chapter. 
 
E. “Disbursement of Funds Report” means the document that itemizes the expenditure of the 

total City Funds awarded to the Applicant. 
 
F. “Governmental Entity” means any organization, agency, or institution that is created by 

local, State, or federal law to provide essential services to the public. 
G. “Mayor” means the person elected for this City office, or his/her designee. 

H 
G. “Nonprofit Entity” means an entity registered as a nonprofit and in good standing with the 

State of Utah Department of Commerce, Division of Corporations, or any successor 
agency.   

 
I. "Nonprofit Organization" means any organization which is entitled to tax exempt status 

under the laws of either the United States or the State of Utah. 
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J. "Public Purpose" means the promotion of the health, safety, or general welfare of the City’s 

residents.  
 
3.07.020 Solicitation of City Funds 
 
Persons or entities soliciting City Funds shall submit a complete Application for Funds to the 
Mayor or City Manager. Applications for Funds that are incomplete or that otherwise fail to meet 
the requirements of this Chapter may be rejected. The Mayor or City Manager may request 
additional information from Applicant, and the Application for Funds shall not be considered for 
approval by the City Council until the requested information is submitted.  
 
3.07.030 Grant of City Funds 
 
    A. General Provisions. Applications for Funds shall be considered for approval by the City 
 Council. The City Council may grant all or a portion of the City Funds requested as well 
 as determine the timing of the release of any grant of City Funds. The City Council may 
 establish timeframes or other periods for acceptance of Applications for Funds and may 
 budget amounts of City Funds annually available for grants under this Chapter. 
 Applications for Funds shall not be accepted if submitted outside the timeframe or period 
 established by the City Council, if a timeframe or period is established. Applications for 
 Funds shall not be granted if the City Funds budgeted as available for grants under this 
 Chapter are fully expended, if such budget amounts are established for that fiscal year. 
 Applicants are limited to one (1) Application for Funds for consideration by the City 
 Council per fiscal year.  
 
    B.  Approval. The City Council may approve an Application for Funds provided that the 
 expenditure and Applicant meet all of the following criteria: 
 

 1. The City Funds are expended for a Public Purpose that benefits City residents;  
 
 2. The Public Purpose cannot be accomplished, or the benefits thereof cannot be  

  realized unless City Funds are granted; 
  
 3. The City has the financial means to grant the City Funds; 
  
 4. The City Funds shall not be expended in any way or for any purpose that poses  

  legal, financial, or reputational risk to the City; and 
 
 5. The Applicant has the capacity and resources to accomplish the Public Purpose,  

  execute the representations in the Application for Funds, and comply with 
the    requirements of this Chapter.  

 
3.07.040 Requirements for Grant of City Funds by Total Amount Per Applicant 
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    A.  Large Grants. For City Funds granted in a total amount of twenty-five thousand and one 
 dollars ($25,001) or more for the fiscal year, the Applicant is required to be a Nonprofit 
 Organization and enter into an Agreement for Grant of City Funds prior to the release of 
 the City Funds to the Applicant. 
  
    B.  Moderate Grants. For City Funds granted in a total amount of ten thousand and one 
 dollars ($10,001) to twenty-five thousand and one dollars ($25,000) for the fiscal year, the 
 Applicant is required to be a Nonprofit Entity and enter into an Agreement for Grant of 
 City Funds prior to the release of the City Funds to the Applicant. 
 
    C.  Small Grants. For City Funds granted in a total amount of ten thousand dollars ($10,000) 
 or less for the fiscal year, Applicant shall execute any acknowledgement, receipt, or other 
 documentation requested by the City prior to the release of the City Funds to the Applicant.  
 
    D.  Modifications and Additional Requirements. The City Council may modify or waive the 
 requirements of this Section. The City Council may impose requirements for the release of 
 City Funds in addition to the requirements of this Section as necessary to safeguard the 
 City Funds, verify Applicant representations, secure assurances from Applicant, or 
 protect the City from liability.  
 
3.07.050 Reporting Requirements for City Funds; Financial Audit  
 
    A.  Disbursement of Funds Report. All persons and entities granted City Funds under this 
 Chapter are required to submit a Disbursement of Funds Report to the Mayor or City 
 Manager within ten (10) months of receipt of the City Funds. The City may request, at any 
 time, any information regarding the expenditure or status of City Funds and the person or 
 entity in receipt of the City Funds shall comply with such requests in a timely manner.  
 
    B.  Inspection and Audit. All persons and entities granted City Funds under this Chapter are 
 subject to a financial records inspection or financial audit as determined by the City. The 
 City shall provide a reasonable amount of notice, but not less than seven (7) days, of the 
 City’s intent to inspect the person’s or entity’s financial records or conduct a financial audit. 
 
3.07.060 Fee Waiver Requests 
 

A. Application. Persons or entities may submit requests for fee waivers by submitting a 
complete Application for Funds to the Mayor or City Manager. Fee Waiver requests shall 
be processed and considered in accordance with the following:  

 
1. All requirements set forthcontributions made by the City must be made to help advance 

a bona fide public purpose. 
 

2. Contributions may be made by the Council appropriating funds through either the 
budget or a separate appropriation in Section 3.91.030. a previously approved budget 
category. Contribution requests may also be directed to the City Manager for review 
and recommendation to the Council.  
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3. Any request which involves a waiver of fees relating to a special event shall be 

submitted to the City Manger for recommendation to the Council. 
 

4. No contributions or waivers will be made to any organization which stands to gain 
commercially as a whole or individually. 
 

5. All requests for contribution or waiver of fees must be made on official application 
forms available from the City, which forms shall have been approved by the Council, 
and shall be submitted according to the guidelines and deadlines established by the 
Council. Questions may be directed to the City Manager. 
 

6. Unless good cause is shown, all applicants should be a nonprofit organization in good 
standing with the State of Utah, with adequate insurance to protect the City from claims 
that might arise from activities for which the City Funds are contributed or fees waived. 
 

7. All applicants receiving contributions are required to submit a "Disbursement of Funds 
Report" in accordance with this Chapter. These reports are to be submitted to the City 
Manager who shall provide copies to the Council. Any failure to submit the report on 
a timely basis may subject the applicant to potential legal action for recovery of the 
contributed amounts. 
 

8. All contributions must be approved by the Council. 
 

9. For any applicant organization which the Council determines to be worthy of on-going 
annual contributions to be included in the City’s annual budgeting process, the initial 
request for a contribution shall be submitted by the applicant organization in 
accordance with the terms of this ordinance. For each year thereafter when the Council 
determines to include that the organization’s request in the City budget, the requesting 
organization shall file an annual recertification notice which sets out that the nature of 
the organization and that the services contemplated have not changed from the original 
request of that organization before any funds may be disbursed. 
 

10. Payment of authorized contributions will be made by the Council upon receipt of either 
budget documents establishing that the contribution has been authorized, as to both 
amount and recipient, in the duly adopted budget or any amendment thereof or evidence 
that the Council has separately approved the contribution. As appropriate, approval will 
be accompanied by an agreement documenting the contribution amount and the uses 
for which it is authorized. 

 
B. In addition to the criteria under Section 3.91.03007.060.A, the City Council may consider 

financial hardship for Fee Waiver requests. The MayorCity Manager may authorize Fee 
Waivers for Governmental Entities. Applicants are limited to one (1) fee waiver request for 
consideration by the City Council per fiscal year. 
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CHAPTER 3.08  CITY BUDGET PROCESS 
  

 3.08.010 General Provisions  
 
This Chapter shall define the process of preparing and adopting the annual fiscal year City budget. 
The Chapter further defines the Council's responsibilities, and the City's relationship with the MSD 
in the budget process as defined by law. 
 
3.08.020  Authority 
 

This Chapter is based upon the requirements of state law regarding the administration and 
operation of City, the responsibilities of the county and the MSD in the City’s, and the Uniform 
Fiscal Procedures Act for Cities. 
 
3.08.040 Tentative Budget 
 

A. The Council shall prepare and submit to the MSD a proposed budget in sufficient detail, 
content and scope and in a manner and on forms provided by the MSD pursuant to the 
Uniform Fiscal Procedures Act for Cities. The Council shall submit the proposed budget 
to the MSD before the deadline established by the MSD Board of Trustees. The time of 
submittal of the proposed budget may be extended if requested by a majority of the MSD 
Board of Trustees. 

 
B. Prior to submission of the proposed budget to the MSD, the Council shall review the 

proposed budget for consistency with statute, ordinance and fiscal and budget policies 
including the Uniform Fiscal Procedures Act for Cities and recommend modifications 
where necessary after consultation with the MSD Board of Trustees, other cities, and 
affected county offices, agencies and departments. 

 
C. The proposed budget shall projected revenues, projected expenditures, and budget 

requests for all funds, along with any additional items deemed necessary by the Council, 
with recommendations as the Council feels appropriate. 

 
D. In preparing the proposed budget, the Council may include a budget for capital 

improvements and maintenance in the capital improvements fund. 
 
E. After the Council submits the proposed budget to the MSD, the Council and MSD Board 

of Trustees may hold joint meetings for purposes of preparing the tentative budget, which 
the City’s budget officer shall do no later than the first regularly scheduled Council 
meeting in May. 

 
F. The Council may revise and update revenue projections and expenditure projections 

throughout the budget process and fiscal year and shall notify the MSD as soon as possible 
of any adjustments to the revenue projections in the proposed, tentative, and final budgets. 

 
G. The Council shall adopt the tentative budget in accordance with State law. 



 

Exhibit 1 – Title 3  
Page 25 of 25 

 

 
3.08.050  Final City Budget 

 
After the MSD approves a tentative budget for the City, the Council shall adopt a final budget for 
the City on or before June 30 of each year for the following fiscal year. The Council shall set the 
date for the time and place of a public hearing to adopt a final budget, and cause notice of the 
same to be published and posted in accordance with state law. The Council shall also make the 
tentative budget available to the public in accordance with state law. All interested parties shall 
have an opportunity to be heard at the public hearing pursuant to rules established by the Council. 
The Council may make adjustments to the budget after the public hearing on the final budget. 
The Recorder shall file with the state auditor a certified copy of the final budget within thirty (30) 
calendar days after adoption. 
 
3.08.060 Budget Limitations 
 

The Council shall not propose or adopt any proposed, tentative or final budget or make any 
appropriation in the final budget of any fund that exceeds the estimated expendable revenue, 
including fund balances and reserves, of the fund for the fiscal year as required by state law. 
 
3.08.070 Final Adopted Budget Amendments 
 

The Council may amend a final fiscal year budget pursuant to law and any budget increase in any 
fund shall require five days’ notice and a public hearing except under emergency conditions 
declared by the Council. If the Council amends the budget, the MSD shall amend the budget to 
account for the same. 
 
3.08.080 Budget and Financial Policies  
 

The Council may adopt policies or issue orders not inconsistent with law or this Chapter regarding 
the budget process. 
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STAFF REPORT 
 

To:   Magna City Council 
 
From:   Nathan Bracken, Magna City Attorney 
 
Re: Final Recodification of Titles 1 (General Provisions), Title 2 (Administration and 

Personnel), Title 3 (Revenue and Finance) of the Magna Municipal Code, and 
Personnel Policy 

 
Date:  October 6, 2026 
 
 

I. INTRODUCTION 
  
When Magna incorporated as a metro township on January 1, 2017, state law required it to follow 
the Salt Lake County Code provisions that were in effect as of that date. State law also authorized 
Magna to replace the Salt Lake County Code provisions. In short, upon its incorporation, the Salt 
Lake County Code became the Magna Municipal Code (the “Code”). 
 
Following its incorporation, Magna has replaced several provisions of its code. These include 
comprehensive restatements of Title 18 (Subdivisions) and Title 19 (Zoning). The City has also 
made several updates and amendments to specific chapters and sections throughout the Code, 
including a recent restatement of Title 3 (Revenue and Finance) on July 2, 2026, via Ordinance 
2026-O-15. Notwithstanding these updates, many “County-specific” Code provisions remain, 
some of which are not applicable to Magna. In addition, following Magna’s transition to a city in 
2024 pursuant to H.B. 35, changes are needed throughout the Code to reflect that change (e.g., 
replacing “metro township” with “city,” accounting for the direct election of the Mayor, changes 
in the fiscal year, etc.).  
 
The Council authorized and directed our firm to prepare a complete restatement of the Code that 
will be specific to Magna. This new restated Code will replace the remaining Code provisions 
Magna inherited from Salt Lake County, update the provisions Magna adopted to account for its 
status as a city, and otherwise update and restate the Code to comply with current law.  
 
Our firm presented draft restated versions of Title 1 (General Provisions) and Title 2 
(Administration and Personnel) to the Council during its regular meeting on September 22, 2026. 
The Council directed my office to prepare final versions of these titles for the Council to adopt 
during its regular meeting on October 13, 2026, and to prepare a restated version of the City’s 
Personnel Policy that conforms to the restated versions of Titles 1 and 2 and includes a more 
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detailed process for handling complaints that are filed against the Council along with a “Two-
Deep” policy. 
 

II. SUMMARY OF CODE RESTATEMENT – TITLES 1, 2, AND 3 
 
Pursuant to the Council’s direction, our firm as prepared final versions of Title 1 and Title 2 that 
are nearly identical with the draft versions the Council reviewed in September, which a few minor 
formatting and organizational changes and corrections, which are described below. In addition, 
because these titles adopt a uniform set of definitions that will apply to the entire Code along with 
more clearly defined roles for the Council, Mayor, and City Manager, conforming edits were 
needed to Title 3 (Revenue and Finance), so our firm prepared a restated version of this Title as 
well.  
 
The key changes are as follows:  
 

A. Section 1.02.060.C.2 – clarifying that the City Manger, who is the chief administrative 
officer with responsibility to manage city contractors under Chapter 2.02, hires the 
Administrative Law Judge.  
 

B. Section 1.02.060.C.14 – revises the definition of “Council” to clarify that the Council 
“consists of six members, one of whom is the Mayor” to align with Utah Code § 10-3b-
301. 
 

C. Section 1.02.060.C.18 – corrects an error in the draft version of Title 1 that defined the 
“Director” as the City Manager. Instead, as noted in the final draft, the “Director” is the 
director of planning and development, consistent with the definitions section in Title 19 
(Zoning). 
 

D. Section 2.14.040 – the section addresses records request appeals under the Government 
Records Access Management Act. The draft version of this section incorrectly listed the 
Mayor as the person who receives and processes records appeals, which is contrary to the 
City’s long-standing practice, which is for the City’s contracted records officer – the 
Greater Salt Lake Municipal Services District (“MSD”) – to receive and process records 
requests and related appeals. The final version of this section correctly lists the MSD as the 
entity that receives and processes record appeals.   
 

E. Sections 1.02.060.C.26, 2.07.060.E.1, 2.09.020.A – these sections incorrectly listed the 
Council and Mayor as being separate, which is contrary to the six-member council form of 
government under Utah Code § 10-3b-301 which states that the mayor is a member of the 
Council. Accordingly, these sections have been revised to conform to Utah Code § 10-3b-
301 and the revised definition of Council, which includes the Mayor.  
 

F. Chapter 2.16 (Budget Process) – we have moved this section to Chapter 3.08 of Title 3 
because it deals with a revenue and finance issue and is more appropriately located within 
Title 3, which governs financial matters. 
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G. Chapter 3.02, Subsection O – clarifies that that the City Manager is the purchasing agent 
unless the Council designates another person to serve in this capacity. The City Manager 
has already been functioning as the City’s purchasing agent, but this change codifies this 
practice.  
 

H. Chapter 3.03 – we have experienced issues with other municipal clients in which some 
vendors with little to no chance of receiving a city contract have misused the appeal process 
to stall or prevent the city from awarding contracts from competitors. Given this concern, 
we have added to the appeal process for City procurements to define the types of vendors 
that have standing to appeal a City procurement decision (e.g., they must have a reasonable 
likelihood of prevailing, cannot be disbarred, must be in good standing with the City, etc.).   
 

I. Removal of Remaining “Carry-Over” Provisions from Title 3 – when the Council restated 
Title 3 in July, its intent was to replace all the provisions in this Title that it inherited from 
Salt Lake County, with the exception of Section 3.19.030 regarding fee waiver requests, 
which the Council adopted in 2024. For some reason, the restated version of Title 3 the 
Council adopted in July has been uploaded to Municode, but the Salt Lake County 
provisions have not been removed. The adopting ordinance makes it clear that Title 3 is to 
be deleted in its entirety and replaced with the new version of Title 3 that my firm is 
providing along with this memo. To allow for this complete replacement to occur, we have 
incorporated and renumbered Section 3.19.030 as part of Section 3.07.060.  
 

J. Conforming Changes to Title 3: The remainder of the changes to Title 3 are to ensure 
consistency with the global definitions section in Section 1.02.060 (e.g., “Council” instead 
of “City Council,” the “City” instead of “Magna City,” “shall” instead of “will,” etc.). 
 

III. RESTATED PERSONNEL POLICY 
 

In addition to the above changes, we have also made conforming edits to the Personnel Policy to 
comply with the more defined definition of roles between the Council, Mayor, and City Manager 
as set forth in the restated version of Title 2. Per the Council’s direction, we have revised the 
grievance procedures in Article IV to include specific investigation procedures for complaints 
from employees and non-employees.  
 
For employee complaints, complaints involving an employee other than the City Manager, will be 
filed with the City Manager to investigate. Complaints involving the City Manager, will be filed 
with the Council to investigate. Lastly, complains involving a City Council member, including the 
Mayor, will be filed with those Council members who are not the subject of the complaint. 
Complaints filed against a Council member, including the Mayor, will be investigated by a third-
party investigator if the complaint has merit. For all other complaints, the City may direct the City 
Manager (for complaints not involving the City Manager), the City Attorney, the City’s Human 
Resources Manager (i.e., the MSD), or a third-party investigator to conduct the investigator.  
 
For non-employee complaints (i.e., from contractors or the public), complaints about someone 
other than a member of the Council, including the Mayor, are filed with the City Manager. 



Staff Report to City Council Re: Final Restatements of Titles 1, 2, and 3 of the KMC 
October 2, 2026 
Page 4 of 4 
 

 4 

Complaints involving the Council, including the Mayor, and the City Manager are filed with those 
Council members who are not the subject of the complaint.  
 
For any complaint, whether filed by an employee or a non-employee, the complaint will be 
investigated to determine if it has merit (i.e., it alleges a violation of the law or City ordinance or 
policy). Complaints the City deems to have merit, will be investigated, while meritless claims will 
be dismissed.  

 
A “Two-Deep” policy is included in Article XIV, Section 2.  

 
Please let me know if you have any questions.  
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MAGNA CITY COUNCIL 
 

RESOLUTION # R2026-44  DATE: October 13, 2026 
 

A RESOLUTION OF THE MAGNA CITY COUNCIL RESTATING THE 
CITY’S PERSONNEL POLICY TO CONFORM TO THE RESTATED 
VERSION OF TITLE 2 (ADMINISTRATION AND PERSONNEL) OF 

THE MAGNA MUNICIPAL CODE  
 

 WHEREAS, Utah Code § 10-3-717(1)(c) authorizes the Magna City Council (the 
“Council”) to adopt personnel policies and guidelines by resolution; and 
 
  WHEREAS, on February 10, 2026, the Council adopted a Resolution R2026-12 to enact 
a personnel policy for the City pursuant to Utah Code § 10-3-717(1)(c) and consistent with Part 
11 of Title 10 of the Utah Code; and  
 
 WHEREAS, on October 13, 2026, the Council adopted Ordinance 2026-O-20, which 
restated Titles 1 and 2 of the Magna Municipal Code (“MMC”); and  
 
 WHEREAS, the restated version of Title 2 addresses administration and personnel issues 
within the City; and 
 
 WHEREAS, the Council desires to restate its personnel policy to conform to the restated 
version of Title 2 of the MMC and to make other updates; and  
 
 WHEREAS, the Council has determined that the restated personnel policy attached to 
this Resolution will serve the best interests of Magna City and the general public.  
 

NOW, THEREFORE, IT IS HEREBY RESOLVED by the Council: 
 
1. Adoption of Restated Personnel Policy. Resolution R2026-12 is repealed in its 

entirety and restated with the personnel policy attached to this Resolution.  
 
2. Direction to City Manager and Staff. The City Manager and staff are authorized 

and directed to take such steps as may be needed: (a) for this Resolution to become effective under 
Utah law; and (b) to finalize and post the Resolution to Municode, including but not limited to 
making non-substantive edits to correct any scrivener’s, formatting, and numbering errors.   

 
3. Severability: If a court of competent jurisdiction determines that any part of this 

resolution is unconstitutional or invalid, then such portion of this ordinance, or specific application 
of this resolution, shall be severed from the remainder, which shall continue in full force and effect.   

 
4. Effective Date. This Resolution shall take effect immediately. 
 

[execution on following page] 
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APPROVED AND ADOPTED at a duly called meeting of the Magna City Council on this 13th 
day of October 2026. 
 
MAGNA CITY COUNCIL 
 
       
___________________________________ 
By: Mick Sudbury, Mayor  
 
 
ATTEST: 
 
 
________________________________ 
Diana Baun, City Recorder 

 

 
 
VOTING: 
 
Council Member George  voting  ______  
Council Member Jensen voting  ______ 
Council Member Larson voting  ______ 
Council Member Olsen  voting  ______ 
Council Member Prokopis  voting  ______ 
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MAGNA CITY PERSONNEL POLICY 
 

Adopted February 10, 2026 
Revised October 13, 2026 

 
ARTICLE I - GENERAL 

 
Section 1 - Name: This will be known as the Magna City Personnel Policy (the "Policy"). 

 
Section 2 - Purpose and Implementation: The Policy has been adopted for the purpose of 

guiding the City's efforts for quality performance, equity in employment, and career development 
of its employees. This Policy will be applied in conformance with all applicable federal and state 
laws and regulations, including but not limited to Title 10, Chapter 3, Part 11 of the Utah Code. 
This Policy does not create any contractual rights for employees. 
 

Section 3 - Definitions: The following definitions will apply for the purposes of this Policy: 
 

1. “City” means Magna City. 
 

2. “City Attorney” means the licensed attorney or firm the Council has retained to serve as 
the Magna City Attorney.   

 
3. "Council" means the Magna City Council, which include the Mayor. 

 
4. "Contractor" or "Independent Contractor" means, consistent with Utah Code § 34A-

2-103(2)(b)(i) or applicable successor statute, any person engaged in the performance of any 
work for the City who, while so engaged, is: 

 
a. Engaged only in the performance of a definite job or piece of work on behalf of 

the City; 
 

b. Independent of the City in all that pertains to the execution of their job or piece 
of work; 

 
c. Not subject to the routine rule or control of the City; 

 
d. Subordinate to the City only in effecting a result according to City's design. 

 
5. “Elected Official” means the Mayor or any member of the Council. 

 
6. "Employee(s)" or "Staff' means a person or persons employed for wages or salary by 

the City. 
 

7. "Ethics Act" means the Utah Public Officers' and Employees' Ethics Act, Utah Code 
§§ 67-16-1 et seq., or applicable successor statute. 

 
8. "Family and Medical Leave" means unpaid, job-protected leave for specified family 

and medical reasons under the Family and Medical Leave Act of 1993, as amended, 29 USC 
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§ 2601 et seq. 
 

9. "FLSA" means the Fair Labor Standards Act, 19 U.S.C. 201 to 219. 
 

10. "Full-time Employee" means an employee hired to work more than 30 hours per week 
on a regular basis in an established job. 

 
11. "GAAP" means Generally Accepted Accounting Principles. 

 
12. “Human Resources Director” means the person the Greater Salt Lake Municipal Services 

District has retained to provide human resources services to the City, or any other person the City 
has retained to provide human resources services to the City.  

 
13. "Mayor" means the Mayor of the Magna City. 

 
14. "Part-time Employee" means employment in an established job requiring not more than 

30 hours per week. 
 

15. "Policy" means this Personnel Policy. 
 

16. "Public Officer" means a member of the Council consistent with Utah Code § 76-1-
601(13) or applicable successor statute. 

 
17. "Public Property" means, consistent with Utah Code § 76-8-101(5)(a) or applicable 

successor statute, real or personal property that is owned, held, or managed by the City, 
including real or personal property that is transferred by the City to an independent contractor 
which remains public property while in the possession of an independent contractor of the City 
for the purpose of providing a program or service for, or on behalf of the City. 

 
18. "Public Servant" means, consistent with Utah Code § 76-1-101.5 or applicable 

successor statute, the following, who become public servants upon their election, appointment, 
contracting, or other selection, regardless of whether the person has begun to officially occupy 
the position of a public servant: 

 
a. A public officer; 

 
b. An appointed official, employee, consultant, or independent contractor of the 

City; or 
 

c. A person hired or paid by the City to perform a government function. 
 

19. "Temporary Employee" means employment in a job established for a specific period 
of time or for the duration of a specific project or group of assignments. A temporary employee 
may work full-time or part-time with the understanding that the employment will be terminated 
at the conclusion of a specific time or at the completion of a specific project. 

 
 

Section 4 - Discrimination Prohibited: One of the reasons for the Policy is to ensure that 
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no employee or applicant for employment will be discriminated against in any personnel action 
by reason of race, color, religion, sex, national origin, political affiliation, age or disability and 
to safeguard their privacy, statutory rights, and constitutional rights as citizens. 
 

Section 5 - Fair Employment Practices: It is the intent and purpose of the Council to 
assure equality and quality in all phases of the employment process. In so doing, the Council 
intends to comply with all applicable State and Federal requirements pertaining to fair 
employment practices. 

 
Section 6 - Professionalism: All employees are expected to accept and adhere to high 

standards of personal and professional conduct. This not only involves sincere respect for the 
rights and feelings of others but also demands that employees refrain from behavior that might 
be harmful to themselves, their co-workers and/or the City, or negatively impact those persons 
and organizations served by the City or the perception of the City by the public at large. An 
employee whose performance, work habits, overall attitude or demeanor becomes unsatisfactory 
or who fails to perform assigned duties and responsibilities at prescribed levels may be subject 
to disciplinary action, including termination. 

 
Section 7 - Council Review: The Council will periodically review the personnel 

policies to ensure that they conform to the requirements of state and federal law. 
 
ARTICLE II - HIRING & TERMINATION 

 
Section 1 - Job Description: Before an applicant may be hired or an existing employee may 

be promoted to a new or revised position, a job description must be prepared and the position must 
be evaluated, approved by the Council, and a salary or pay level determined in accordance with 
the applicant's skills and qualifications. A job description is a description of the general duties, 
responsibilities, skills, degrees required, and other qualifications necessary to adequately perform 
a particular job. 

 
Section 2 - At Will: Except as otherwise required by Utah Code § 10-3-1105 or another 

applicable provision of law, all City employees, both full-time and part-time, will be "at will;" 
and will acknowledge in writing that: (1) the employee's employment status is either appointed 
or at-will, as the case may be; and (2) the employee has voluntarily waived the procedures 
required in Utah Code § 10-3-1106. An At-Will Employment Acknowledgement and Waiver is 
included at the end of this policy. The City will not take any action to promise or otherwise 
imply guaranteed employment to any employee on any other basis. 

 
Section 3 - Job Advertising: All announcements and employment advertisements will 

comply with equal employment opportunity requirements. All such notices must specify the person 
for whom applications are to be obtained, the person to whom completed applications are to be 
returned, and the deadline for filing an application. Such notices should contain a statement 
indicating that the City is an equal opportunity employer. Generally, the City may post job 
announcements with the Department of Workforce Services and/or may be advertised in a 
newspaper published and/or distributed in Utah or on a related industry website or other job search 
website. 

 
Section 4 - Employment Agencies and Search Consultants: The City may use private 
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employment agencies and search consultants if the Council has reason to believe that a qualified 
candidate will not be attracted as a result of the procedures of this Chapter, or if the Council has 
reason to believe that the engagement of such agencies or consultants will result in additional 
qualified candidates applying for the position. 

 
Section 5 - Hiring: All job applicants will complete such application forms and 

evaluations as required by the Council. In conducting any ability tests the Council may require, 
reasonable accommodations will be made for disabled applicants upon request. 
 

Section 6 - Interviews: The Council will select an interview pool from those applicants 
who have passed the preliminary job application form screening and any ability tests that have 
been administered. During the interview, each applicant will be asked only questions pertaining 
to the applicant's professional background, experience, training, education, and qualifications for 
the job. Applicants may not be asked about their marital or family status or pregnancy, religion, 
age, gender or sex, race, ethnicity or color, or disability. If references are contacted, to the extent 
practical, an equal number of references will be contacted for each applicant giving permission 
for the contact. 
 

Section 7 - Notification Procedures: Before a person is offered a position, the offer must 
be evaluated and approved by the Council and any applicable direct-line supervisor. The job offer 
must include the basic conditions of employment. If the offer is extended verbally, a follow-up 
written offer must be delivered to the applicant within a reasonable time after the verbal offer has 
been extended. The written offer must be signed by the applicant before the applicant may assume 
duties as a City employee. If the position in question qualifies as an "at will' position, the written 
job offer must clearly state the job description, salary, conditions of employment, that the position 
is "at will," and that the offer is not final until the candidate signs and returns the written offer 
letter. The offer letter should also include the job title; the name of the supervisor; if applicable; 
a statement that the job title, job description, and identification of the supervisor may change 
over time; the starting date; disclosure of the probationary period during which the employee 
may be terminated for no cause and without explanation; and any contingencies or conditions 
to the job offer (such as passing a drug test). Once a written offer has been signed by the candidate, 
the offer is final. The original of the final offer is to be maintained by the City as part of its 
personnel files, with a copy to be given to the new employee. 
 

Section 8 - Notification of Closing: All recruiting sources used in the recruiting process 
should be notified of the closing of the job opening as soon as is reasonably practicable. 
 

Section 9 - Orientation: Each newly hired employee will complete necessary paperwork 
and receive orientation as a new employee of the City on the first day of work or as reasonably 
practicable thereafter. 
 

Section 10 - Immigration Reform and Control Act of 1986: In accordance with the 
Immigration Reform and Control Act of 1986, all new employees must provide proof of identity 
and employment status by completing an employment eligibility verification form as required 
by the U.S. Department of Justice Immigration and Naturalization Service. The newly hired 
employee must declare, under penalty of perjury, that he/she is a United States citizen, a lawful 
permanent resident alien, or an alien otherwise authorized for employment in the United States. 
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Section 11 - Mayor's Assistant: The Mayor may appoint and employ an assistant as needed 
to support the duties and functions of the Mayor's office. Any such appointment is subject 
to confirmation by the Council. The position will be at will. The assistant will serve at the pleasure 
of the Mayor, unless otherwise provided by policy or contract adopted by the Council. The Council 
will establish, approve, and periodically review the compensation and budgeted funding for the 
position. The assistant's duties, qualifications, and scope of authority may be defined by the Mayor 
consistent with applicable ordinances, personnel policies, and budget approvals. 

 
Section 12 – Termination: This policy establishes standards and procedures for the 

termination of at-will employees of the City and is intended to promote fairness, consistency, 
documentation, and legal compliance while preserving the at-will nature of employment; it 
applies to all employees designated as at-will and does not apply to employees covered by an 
employment contract, or who may not be designated as at-will by statute. All covered employees 
are employed at will, meaning employment may be terminated at any time by either the 
employee or the City, with or without notice and with or without cause, and nothing in this 
policy creates a contract or alters at-will status; although cause is not required, termination 
decisions may be based on factors including but not limited to unsatisfactory performance, 
misconduct, policy violations, insubordination, dishonesty, harassment, safety violations, 
misuse of public resources, failure to maintain required credentials, organizational restructuring, 
position elimination, or for reasons determined to be in the best interest of the City. Decisions to 
terminate an employee will be made by the Council, except for the decision to terminate of the 
Mayor's assistant. The Mayor will have sole discretion to terminate the Mayor's assistant. In the 
event of termination, the City will provide written notice of termination stating the effective 
date, final pay, and return-of-property requirements, and other information relating to the 
termination. The omission of any such information will not render the termination invalid. At 
will termination decisions are not subject to internal grievance or appeal unless required by 
statute. No termination decision may be based on unlawful discrimination, retaliation, protected 
speech, lawful whistleblowing, protected leave, or any other protected classification or activity 
under applicable law. This policy may be modified at any time by the City and does not create 
any guarantee of continued employment or procedural rights beyond those required by law. 
 
ARTICLE III - DISCIPLINARY ACTION 

 
Section 1 - General: All disciplinary actions except termination are intended to be 

corrective and constructive rather than punitive and should be carried out with the intention of 
obtaining compliance with policies, orders, procedures, standards of conduct, expected 
performance standards and/or improve attitude. 

 
Section 2 - Disciplinary Actions: There will be five types of disciplinary actions that may 

be used by the City: (1) reprimand; (2) suspension; (3) suspension-without pay; (4) restitution 
for damage to the City property or to other property; (5) demotion; and (6) termination. All 
disciplinary decisions must be documented in writing and given to the employee, with the City 
retaining a copy for its records. Unless the Council designates otherwise, it must approve all 
disciplinary actions. No employee will be disciplined because of political affiliation, age, race, 
gender, color, disability, national origin, religious beliefs, or other protected class established by 
state of federal law. Notwithstanding these provisions, all City employees, both full-time and part-
time, will be at-will employees and may be terminated at-will by the Council, at any time, without 
cause or prior notice, for any reason or for no reason at all. 
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Section 3 - Appeals of Disciplinary Actions: Appeals of the disciplinary hearing decision, 
may be made to the Council within fifteen (15) working days after the employee received a copy 
of the disciplinary decision. The Council will review the appeal at its next regularly scheduled 
meeting, or at a special meeting if the next regularly scheduled meeting will take place thirty (30) 
calendar days after the date the appeal was received. By majority vote, the Council may reverse, 
uphold or modify the disciplinary decision. The Council's decision regarding the appeal will be in 
writing and given to the employee within thirty (30) working days from the date the appeal was filed 
with the Council. 

 
Section 4 - Limitations: Pursuant to Utah Code § 10-3-1106, an employee subject to Utah 

Code § 10-3-1105, may not be discharged, suspended without pay, or involuntarily transferred to a 
position with less remuneration because of the employee's politics or religious belief; or incident 
to, or through changes, either in the elective officers, governing body, or head of City 
departments. Appeals made in response to alleged violations of this Section will be made in 
accordance with Utah Code § I 0-3-1106. 
 
ARTICLE IV - GRIEVANCE PROCEDURE 
 

Section 1 – Complaints Involving Employees:  
 
1. Any employee alleging a grievance against another employee is encouraged 

to resolve the problem through an informal discussion with the other employee and the City 
Manager. If the results of such a discussion are not satisfactory, the employee may file a 
formal written grievance with the City Manager. A grievance must be filed in writing and 
clearly state the City policy, state law and\or federal law alleged to have been violated. 
Failure to include or identify a violation will result in the waiver of that violation or ground 
on appeal. All grievances must be filed within thirty (30) calendar days following the alleged 
violation of any City policy, law, state law, or federal law. 

 
2. After receiving a complaint, the City Manager will consult with the employee’s 

immediate supervisor, the City Attorney, and the City’s Human Resources Manager to 
determine whether the complaint warrants investigation. If the City Manager determines that 
an investigation is warranted, the City Manager will direct the City Attorney, the City’s Human 
Resources Manager, or an independent and qualified third-party to investigate the complaint.  

 
3. The person the City Manager authorizes to investigate the complaint will 

investigate the complaint and issue a written report to the City Manager setting forth findings 
and recommendations for the resolution of the grievance at the conclusion of the investigation. 
The City Manager will then provide the employee with a separate written document that 
describes the proposed actions, if any, the City Manager will take in response to the complaint 
and the investigator’s written report.  

 
4. The employee may accept the City Manager’s proposed actions or file a written 

appeal to the Council within five (5) working days of receiving the City Manager’s proposed 
actions. After hearing the appeal, the Council will provide the employee with a written decision 
describing the actions, if any, the City will take. The Council's decision will be final. If, however, 
the employee does not appeal the City Manager’s proposed actions in a timely manner, the 
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employee will be deemed to have accepted the City Manager’s proposed actions, and the matter 
will be deemed to be resolved. 

 
Section 2 – Complaints Against the City Manager: 
 
1. Any employee alleging a grievance against the City Manager is encouraged 

to resolve the problem through an informal discussion with the City Manager. If the results 
of such a discussion are not satisfactory, the employee may file a formal written grievance 
with the Council. A grievance must be filed in writing and clearly state the City policy, state 
law and\or federal law alleged to have been violated. Failure to include or identify a violation 
will result in the waiver of that violation or ground on appeal. All grievances must be filed 
within thirty (30) calendar days following the alleged violation of any City policy, law, state 
law, or federal law. 

 
2. After receiving a complaint, the Council will consult with the City Attorney, the 

City’s Human Resources Manager, and other persons the Council deems necessary to determine 
whether the complaint warrants investigation. If the Council determines that an investigation is 
warranted, the Council will direct the City Attorney, the City’s Human Resources Manager, or 
an independent and qualified third-party to investigate the complaint.  

 
3. The person the Council authorizes to investigate a complaint about the City 

Manager will investigate the complaint and issue a written report to the Council setting forth 
findings and recommendations for the resolution of the grievance at the conclusion of the 
investigation. The Council will then provide the employee and the City Manager with a separate 
written document that describes the actions, if any, the Council will take in response to the 
complaint and the investigator’s written report. 

 
5. The employee may accept the Council’s proposed actions or file a written appeal 

to the Council within five (5) working days of receiving the Council’s proposed actions. After 
hearing the appeal, the Council will provide the employee with a written decision describing the 
actions, if any, the City will take. The Council's decision will be final. If, however, the employee 
does not appeal the Council’s proposed actions in a timely manner, the employee will be deemed 
to have accepted the Council’s proposed actions, and the matter will be deemed to be resolved. 

 
Section 3 – Complaints Against Council Members: 
 
1. Any employee alleging a grievance against a member of the Council is 

encouraged to resolve the problem through an informal discussion with their immediate 
supervisor, the City Manager, and/or the member of the Council in question.  

 
2. If the results of such discussion are not satisfactory, the employee may file a 

formal written grievance about the Council member in question with the other members of 
the Council. A grievance must be filed in writing and clearly state the City policy, state law 
and\or federal law alleged to have been violated. Failure to include or identify a violation 
will result in the waiver of that violation or ground on appeal. All grievances must be filed 
within thirty (30) calendar days following the alleged violation of any City policy, law, state 
law, or federal law.  
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3. Upon receipt of a complaint filed under this Section, the Council will consult 

with the City Attorney, the Human Resources Manager, and others the Council deems 
appropriate, including the City Manager, to determine if the complaint has merit. If the 
Council determines that the complaint has merit, the Council will retain a qualified third-
party investigator to investigate the complaint.  

 
4. After investigating the complaint, the investigator will issue a formal 

unredacted report with recommendations for action to the Council members who are not the 
subject of the complaint and will issue a separate report to the Council member who is 
subject of the complaint that redacts any information needed to comply with applicable 
whistleblower laws and policies, including the names of witnesses.  

 
Section 4 – Complaints Filed By Non-Employees: Any person who is not an employee 

who alleges a grievance against a City employee or member of the Council may file a 
complaint in accordance with the following procedures:  

 
1. A complaint must be filed in writing and clearly state the City policy, state law 

and\or federal law alleged to have been violated, or the City will not process the complaint 
and will consider such complaint to be null and void.  

 
2. Complaints involving City employees must be filed with the City Manager.  
 
3. Complaints about the City Manager must be filed with the Council.  
 
4. Complaints about a Council member must be filed with the other members of 

the Council. 
 
5. The person(s) authorized to receive complaints filed under this Section: 
 

a. Will review the complaint in consultation with the City Attorney, the 
City’s Human Resources Manager, the Council, and the City Manager (if 
the City Manager is not the subject of the complaint) as needed to 
determine if the complaint has merit; and 
 

b. May, if the complaint is determined to have merit, investigate the 
complaint themselves or direct the City Attorney, the City’s Human 
Resources Manager, or an independent third-party to investigate the 
complaint.  

 
6. If the City investigates a complaint filed under this Section, the person 

investigating the complaint will issue a formal unredacted report with recommendations for 
action to the following:  

 
a. The City Manager for complaints involving employees; or  
 



11  

b. The Council for complaints involving the City Manager and Council 
members, provided, that Council members who are the subject of a 
complaint will receive a version of the report that redacts any information 
needed to comply with applicable whistleblower laws and policies, 
including the names of witnesses. 

 
7. The Council, may in its sole discretion, disclose the results of an investigation 

conducted under this Section or any actions the Council agrees to take in response to the 
investigation with the person who filed the complaint, provided that Council will comply 
with all applicable laws and City ordinances and policies when disclosing such information. 

 
Section 5 – Leaves of Absence During Investigations:  

 
1. Any employee or Council member who is the subject of an investigation will be 

automatically recused from all matters involving the complaint and investigation to the greatest 
extent allowed under the law, and may not direct, interfere with, or otherwise engage with the 
investigation in any way, except as authorized in this Section.  

 
2. Employees who are the subject of an investigation will be placed on paid 

administrative leave and will be barred from participating in any City activities and meetings 
until such time as the investigation has concluded and the City has issued a final decision 
regarding the investigation, unless the Council otherwise authorizes the employee to perform 
certain duties during the pendency of the investigation. 

 
3. Council members who are the subject of an investigation will be barred from 

having any contact with City employees, contractors, and other City agents during the pendency 
of the investigation outside of Council meetings, except as the Council may authorize after 
consulting with the City Attorney, the City’s Human Resources Manager, and/or the person 
assigned to investigate a complaint filed under this Article. 

 
Section 6 – Miscellaneous: 

 
1. Complaints, investigation materials, reports, and other related information created 

under this Article will be considered confidential and will only be shared with the public when 
required by law or as the Council may authorize.   

 
2. Subjects of the complaint will not be made aware of the complaint until after the 

City has determined that an investigation is warranted pursuant to this Article, and the City may 
only notify the subject of the complaint as directed and authorized by the person the City has 
authorized to perform the investigation pursuant to this Article. 

 
3. A person who is the subject of a complaint may not investigate the complaint or 

otherwise be involved with conducting the investigation of the complaint. 
 
4. All Council members and employees will cooperate in any investigations the City 

may conduct under this Article to fullest extent allowed under the law and City ordinances, 
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including but not limited to participating in interviews with City investigators and providing 
information when requested by City investigators.  

 
 

ARTICLE V - EMPLOYEE DEVELOPMENT 
 

Section 1 - Employee Evaluation: Personnel evaluation is closely related to employee 
development, promotion, and compensation. The Council may designate a Council member or 
supervising employee to hold regular goal-setting interviews with subordinates and regular follow-
up meetings to motivate, train, and develop employees. 
 

Section 2 - Employee Development and Training: When the Council, or a supervisor with 
the approval of the Council, requires that an employee attend a formal training program, the City 
will pay all reasonable and pre-authorized costs associated with the training. Employees may also 
ask the Council for approval to attend trainings related to their position. The Council may, in its 
sole discretion, provide assistance to an employee who undertakes a course of study which leads 
to a job-related degree. In some cases, irregular work schedules may be arranged as a means of 
accommodating class schedules. 
 
ARTICLE VI - SEXUAL HARASSMENT 

 
Section 1 - Sexual Harassment Prohibited: The City is committed to provide all employees 

with a work environment free of sexual harassment and other forms of discrimination. Sexual 
harassment, in any form, is unacceptable. Any employee involved in sexual harassment will be 
subject to discipline, including termination. 

 
Section 2 - Documentation: If an employee believes that the employee is being subjected 

to any form of sexual harassment, or that the working environment contributes to sexual 
harassment, the employee should document specific information regarding the harassment, 
including: dates, times, places, specific types of harassment, and the names of any witnesses. The 
employee should then verbalize his/her disapproval of the actions to the harasser(s) and state that 
his or her actions are not welcome. Employees must immediately report any circumstance which 
the employee believes may result in physical harm to the City Manager or Mayor. 

 
Section 3 - Grievance Procedure: If an employee or non-employee feels that they are a 

victim of sexual harassment, the employee is encouraged to file a grievance in accordance with 
Article IV. 

 
ARTICLE VII - SUBSTANCE ABUSE 

 
Section 1 - Drug Free Workplace: The City prohibits drug and alcohol use or impairment 

in the workplace to protect the public and the City's employees. The Council may, in its discretion, 
test current employees and prospective employees for the presence of drugs or alcohol as a 
condition of hire or continued employment if it has a reasonable basis to require such testing. All 
testing will conform to the requirements of Utah Code  Section 34-38-1 et seq. Any employee or 
prospective employee failing or refusing to take the test will not be eligible for employment, or if 
employed, may be subject to termination. The City will consider all confirmed positive drug 
and alcohol test results with a medically sufficient explanation to be the equivalent of a negative 
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drug test result. 
 

Section 2 - City Action: Upon receipt of a verified or confirmed positive drug or alcohol 
test result, which indicates a violation of this policy, or upon the refusal of any employee or 
prospective employee to provide a sample, the Council may use that test result or refusal as the 
basis for all disciplinary or rehabilitative actions authorized herein, depending upon the 
circumstances. 

 
Section 3 - Confidentiality: All information, interviews, reports, statements, memoranda, 

or test results received by the City, through this drug and alcohol testing program, are confidential 
communications and are not to be used or received as evidence, obtained in discovery or disclosed 
in any public or private proceeding, except to those having a demonstrated need to know, or in a 
proceeding related to an action taken by the City, or in defense of any action brought against the 
City, or as required by law. All testing results will be the property of the City, but test results may 
be released to the person who has been tested upon written request. 
 

Section 4 - Acknowledgment: The City will require each employee to read this policy and 
sign a form stating that they have received and read a copy of this policy and agree to abide by its 
terms as a condition of continued employment. The signed acknowledgment will be kept in each 
employee's personnel file. 
 
ARTICLE VIII - WORKERS COMPENSATION INSURANCE 
 

Section 1 - General: Work-related accidents are covered by the workers compensation 
insurance. Premiums for this coverage are paid by the City. Employees are to report any work-
related accidents to the Council, or applicable supervisor designated by the Council, as soon as 
possible and submit a written initial injury report to the Council or supervisor as soon as possible. 
 

Section 2 - Payments: If a claim is approved by the Utah Labor Commission, the 
employee's medical costs and compensation will be paid by the worker's compensation insurance 
in accordance with the State policy. Because the City pays the total cost of worker's compensation 
insurance, an employee cannot draw sick leave pay while eligible for worker's compensation insurance 
payments. 
 

Section 3 -Accounting for Sick and Annual Leave: The period of time an injured employee 
is off work and is waiting to qualify for worker's compensation insurance payments, will be 
charged to sick leave or vacation leave as selected by the employee. However, during the period 
an employee is eligible and receiving compensation from worker's compensation insurance, no 
sick leave or annual leave will be paid by the City. 
 
ARTICLE IX - JOB CLASSIFICATIONS AND COMPENSATION 
 

Section 1 - Compensation: The Council will conduct periodic market surveys to determine 
the salary range for job classifications and the salary, within the approved range, for particular 
employees based on their experience, qualifications, education, and other qualifying factors the 
Council deems relevant. 
 

Section 2 - Performance Reviews: The Council will designate a Council Member or a 
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supervisor to conduct periodic performance reviews to ensure quality performance, provide 
feedback concerning employee performance, set work performance, and determine eligibility for 
merit raises. The Council may, in its discretion, require performance reviews more than once 
annually. 
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Section 3 - Merit Increases: The Council may, in its discretion, award merit increases in 
an employee's compensation based on increased proficiency, qualifications, changes in an 
employee's position or job description, or other circumstances that it deems to warrant an increase. 
Merit increases are not automatic but are subject to the results of an evaluation of the employee's 
performance and the availability of sufficient budgeted funds. 

 
Section 4 - Cost of Living Increases: The Council may, in its discretion, award cost-of-

living increases to its employees, provided that all employees must receive the same cost of living 
increase and any such increases must be computed by the consumer price index published by the 
United States Bureau of Labor Statistics. 

 
Section 5 - Pay Periods: Unless an exception is granted by the Department of Labor, as 

required by the FLSA, wages are to be calculated on a weekly basis and are to be paid at least 
twice monthly. 

 
Section 6 - Overtime: Any non-salaried employee who is required to work more than 40 

hours during any work week will be paid for all hours in excess of 40 at the rate of one and one-
halftimes the regular rate at which the employee is employed or, at the Council's election, will 
receive compensatory time off at the rate of one and one-half hours for each hour of employment 
for which overtime compensation would otherwise be required by the FLSA or any other 
applicable law. 

 
Section 7 - Health Insurance and Retirement: The Council may elect, in its discretion, 

to provide health insurance and retirement benefits to its employees. 
 

Section 8 - Payroll Deductions for Political Purposes Prohibited: The City will not 
deduct from the wages of its employees any amounts paid to: 

 
1. A candidate as defined in Utah Code § 20A-11-101; 

 
2. A personal campaign committee as defined in Utah Code § 20A-11-101; 

 
3. A political action committee as defined in Utah Code § 20A-11-101; 

 
4. A political issues committee as defined in Utah Code § 20A-11-101; 

 
5. A registered political party as defined in Utah Code § 20A-11-101; 

 
6. A political fund as defined in Utah Code § 20A-11-1402; or 

 
7. Any entity established by a labor organization to solicit, collect, or distribute 

money primarily for political purposes as defined in Chapter 32 of Title 34 of the 
Utah Code. 



16  

ARTICLE X - LEAVE 
 

Section 1 - Annual Leave: The following schedule will be used to earn vacation leave 
for full-time employees: 

 
Length of Service 

 
0 - 4 yrs 
4 plus - 9 yrs 
9 plus - 14 yrs 
14 plus yrs 

Hours Earned 
 

3.0 hours per pay period 
5.0 hours per pay period 
7.0 hours per pay period 
9.0 hours per pay period 

Part-time will receive 50% of these amounts. 
 

Section 2 - Use of Annual Leave: An employee may use any or all accrued annual leave 
at any time subject to the approval of the City Manager or their supervisor, whichever is applicable. 
Vacations will be scheduled well in advance so as to meet the operating requirements of the City, 
and in so far as possible, the preference of the employees. It will be the responsibility of the 
Council, or a designated employee, to maintain records of vacation leave used by each employee. 
Such records will be turned into the Council at the end of each quarter, or immediately upon the 
employee's separation, to be placed in the employee's official personnel records. 
 

Section 3 - Sick Leave: Sick leave will be accrued at the rate of 4.0 hours per pay period 
for all full-time employees and 2.0 hours for part-time employees. Sick leave may be used as it is 
accrued. Sick leave is to be used in case of personal illness or injury to the employee or immediate 
family with the exception that three of the 12 days accrued annually may be used for personal 
business during the year of accrual. Personal leave must be noted on the employee's time record 
as personal leave. Personal leave must be approved in advance and may be taken in increments of 
one hour. If personal business days are not used in the year accrued, they automatically revert to 
normal sick leave effective January 1. An employee's supervisor is authorized to send an employee 
home and require the employee to use sick leave when the employee comes to work sick and is 
unable to perform his job in a safe, productive and effective manner because of sickness. 
 

Section 4 - Family and Medical Leave: Employees who have worked for the City for 1,250 
hours during the previous 12 consecutive months and have been employed for at least 1 year are 
eligible for up to 12 work weeks of unpaid Family and Medical Leave during any 12-month period 
as determined by the City. The City Manager or designee, may approve, based on individual 
circumstances, leave for employees who do not meet the "hours" or "months" eligibility 
requirement. Eligible employees are entitled to Family and Medical Leave in the following 
situations: 
 

1. The employee has a serious health condition that makes the employee unable 
to perform the employee's job. 

 
2. The birth of an employee's child, or placement of a child for adoption or foster care. 
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3. Caring for the employee's spouse, son or daughter, or parent, who has a serious 
health condition. 

 
Eligible employees are entitled to take 12 work weeks of unpaid Family and Medical Leave for 
these reasons in any 12- m o n t h  period, which 12- m o n t h  period will be determined by the 
City. These benefits are renewable each year but cannot be accumulated from year to year. 

 
Before Family and Medical Leave is granted to an employee, the City will require medical 
certification to support a request for leave because of serious health condition and may require 
second and third opinions (at the employer's expense). A fitness for duty report to return to work 
will be required of all employees returning from Family and Medical Leave. The employee 
ordinarily must provide thirty (30) days advance notice when the leave is "foreseeable." 

 
The maximum 12 work weeks of Family and Medical Leave may be taken continuously or 
intermittently, if granted by the City Manager. The City requires that any available paid leave 
(sick leave, comp time, vacation, personal leave or other paid leave) be used by the employee as 
part of the 12 work weeks as provided in the "Family and Medical Leave Act of 1993." 

 
Employees taking Family and Medical Leave will receive health benefits under the same terms 
and conditions as when they were on the job. Other benefit premiums, such as life insurance, long 
term disability insurance and short-term disability insurance must be paid by the employee. 

 
Employees are guaranteed the right to return from Family and Medical Leave to their previous 
or an equivalent position with no loss of benefits at the end of the leave. If there are layoffs or 
reductions in force while the employee is on Family and Medical Leave, and they would have 
lost their job had they remained, the employee loses their rights to reinstatement. 

 
Section 5 - Leave of Absence: Leave of absence without pay or benefits up to 120 days 

may be granted by the Council. Leave of absence will not be regarded as an acquired right by an 
employee. Requests for a leave of absence will be made in writing and addressed to the Council. 
After the Council has made a decision, it will respond to the employee in writing stating the reasons 
for said decision. Benefits will not accrue while on leave of absence. 

 
Section 6 - Paid Holidays: The following days have been designated by the City as paid 

holidays. Holidays observed by the City that fall within a scheduled vacation period will not be 
counted as vacation time but rather will be taken as a paid holiday 

 
1. New Year's Day 
2. Martin Luther King 

Day 
3. Presidents' Day 
4. Memorial Day 
5. Juneteenth 
6. Independence Day 
7. Pioneer Day 
8. Labor Day 
9. Veterans' Day 

(January 1) 
(3rd Monday of January) 
 
(3rd Monday of February 
(last Monday of May) 
(June 19th, observed June 18, 2025) 
(July 4th) 
(July 24th) 
(1st Monday in September) 
(November 11th) 
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10. Thanksgiving Day 
11. Christmas Day 
12. One Personal Preference Day 

(4th Thursday of November and the following Friday) 
(December 25th) 
(Employee specified, supervisor approved) 

When a holiday falls on a Saturday, it will generally be observed on the preceding workday. When 
it falls on a Sunday, it generally will be observed on the following workday. 
 
If a holiday falls on the employee's day off, the employee will, with the approval of their 
supervisor, observe the holiday by taking the day off before or after the employee's scheduled day 
off. Otherwise, the timing of the day off in lieu of the holiday will be determined by their 
supervisor, the supervisor's decision being final. Holiday pay is not included in overtime 
calculations. 
 

Section 7 - Bereavement Leave: Pursuant to Utah Code  Section 10-3-1103, employees 
may take up to 3 workdays of paid bereavement leave. 

 
ARTICLE XI - ETHICS 

 
Section 1 - Application of the Utah Public Officers' and Employee's Ethics Act: The 

requirements of the Ethics Act are applicable to City employees and Council Members. The 
definitions included in the Act are incorporated by reference. 

 
Section 2 - Gratuities: Acceptance of gratuities, whether in the form of a gift, 

compensation or a loan, may cloud the ethical judgment of an employee or Council member 
and violate the Ethics Act. District employees and Council members will not seek or accept 
gratuities except under circumstances allowed by the Ethics Act such as proper political 
campaign contributions, bona fide loans made in the ordinary course of business, public awards 
or an occasional non-pecuniary gift having a value of $50.00 or less. 

 
Section 3 - Conflicts of Interest: No employee or Council member of the City may invest 

in any business entity which will create a substantial conflict between the private interests and 
public duties of the employee, contractor, or Council member. 

 
Section 4 - Penalties: Any employee or Council member of the City who knowingly or 

intentionally violates the Ethics Act may be dismissed from employment or removed from office 
and may also face criminal penalties as provided in Utah Code § 67-16-12. In addition, the City 
may rescind or void a contract entered into in violation of the Act, including contracts and 
subcontracts with independent contractors without returning any part of the consideration the 
City has received, as provided in Utah Code § 67-16-14. 

 
ARTICLE XII - GLOBAL GOVERNANCE-MANAGEMENT CONNECTION AND 
UNITY OF CONTROL 

 
Decisions or instructions of individual Council members, officers or committees are not binding 
on the City staff except when the Council has specifically authorized such exercise of authority by 
individuals or committees. 
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ARTICLE XIII - CITY MANAGER 
 
Consistent with Chapter 2.02 of the Magna Municipal Code, the Council may appoint a City 
Manager to exercise those administrative and executive functions and duties the Council 
delegates to the City Manager by ordinance. The City Manager will be the chief administrative 
officer for the City and will manage the operation of the City. All authority over and 
accountability of employees and contractors will be the responsibility of the City Manager. The 
City Manager serves at the pleasure of the Council. 
 
Except for the purpose of inquiry, the Council and its members will deal with the administrative 
service solely through the City Manager and neither the Council, nor any member thereof, 
including the Mayor, will give orders to any subordinates of the City Manager, either publicly or 
privately. 
 
ARTICLE XIV - TREATMENT OF CONSTITUENTS/OTHERS 

 
Section 1 - General: With respect to interactions with constituents, members of the public, 

and others, Council members, employees, and contractors will not cause or allow conditions, 
procedures, actions or decisions which are unlawful, unethical, unsafe, disrespectful, disruptive, 
undignified, imprudent, or in violation of Council policy. Accordingly, Council members, 
employees, and contractors will not: 

 
1. Fail to develop and maintain positive relationships with constituents, public agencies 

and officials, contractors, service providers, insurers, consultants and others to implement the 
exchange of information, resources, programs and ideas to ensure the best interests of the 
public. 

 
2. Fail to recommend policies and procedures to the Council that ensure compliance with 

all federal and state regulations and local laws. 
 

3. Fail to provide for effective handling of complaints; including but not limited to 
prohibiting or making it difficult for a constituent to present a complaint to the Council if 
resolution has not been reached at the employee level. 

 
4. Fail to disclose the opportunity to leverage relationships with other entities that share 

interests with the City. 
 

5. Use methods of collecting, reviewing, transmitting or storing information that fail to 
protect confidential information. 

 
Section 2 – Activities and Events Involving Minors: With respect to interactions with 

minors, elected officials, employees, and contractors will demonstrate and promote respectful 
behavior as appropriate to exemplify positive role models. Elected officials, employees, and 
contractors will: 

 
1. Encourage good sportsmanship and treat all participants with kindness and dignity. 

 
2. Ensure at least two adults are present at all times for any interaction involving a minor 
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(the “Two-Deep Rule”). 
 
3. Obtain parental consent in writing prior to transporting minors in any vehicle and 

observe the Two Deep Rule. 
 
4. Interact with minors in view of other adults and/or participants and avoid isolated 

contact with minors. 
 
5. Avoid private conversations with minors via text, email, or social media. 

 
6. Limit physical contact with minors to high-fives and shoulder hugs. 

 
7. Not use profanity, drugs, or alcohol in the presence of a minor. 

 
8. Report suspected abuse to the proper authorities.  
  
Section 3 - Financial Management: With respect to the actual, ongoing condition of the 

City's financial health, Council members and employees will not cause or allow a material 
deviation from the policies adopted by the Council, cause or allow any fiscal condition that is 
inconsistent with achieving the Council's directives, fail to exercise due and prudent care, or place 
the long term financial health of the organization in jeopardy. Accordingly, Council members and 
employees may not: 

 
1. Expend more funds than are conservatively projected to be received in the fiscal year, 

unless revenues are made available from unrestricted net assets, or other reserves in excess 
of minimum fund balances, as approved by the Council. 

 
2. lndebt the City or create obligations beyond the City's anticipated revenues. 

 
3. Fail to meet obligations in a timely manner. 

 
4. Fail to continually review expenditures and effectiveness of budgetary controls of 

the City and present to the Council quarterly financial reports. 
 

5. Allow reports or filings required by any local, state or federal agency to be overdue 
or inaccurately filed. 

 
6. Expend any funds without disclosing to the Council any conflict of interest or fail 

to annually provide a conflict of interest report to the Council. 
 

7. Fail to aggressively pursue receivables after a reasonable grace period. 
 

8. Fail to keep complete and accurate financial records on a modified accrual basis 
by fund type and accounts in accordance with GAAP. 

 
9. Receive, process or disburse funds under controls that are inconsistent with GAAP. 

 
10. Violate the City's purchasing policy. Splitting orders to avoid this limit is not 
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acceptable. 
 

11. Change fee structures without properly executed public notice, public hearings and 
Council approval. 

 
12. Use any long-term reserves without the express consent of the Council. 

 
13. Develop or administer any program that leverages the benefit of any individual Council 

or employee. 
 

14. Fail to make an annual presentation to the Council of the City's goals, budget 
and activities. 

 
Section 3 - Asset Protection: The Council, employees and contractors will not allow City 

assets to be unprotected, inadequately maintained, inappropriately used or unnecessarily risked. 
Accordingly, City Council, employees, and contractors (when applicable) will not: 
 

1. Fail to insure adequately against theft and casualty and maintain adequate liability 
protection for Council members, employees, and the City itself. 

 
2. Unnecessarily expose the City, the Council, employees, or contractors to claims 

of liability. 
 

3. Fail to obtain insurance coverage against theft and property losses to 100 percent 
of replacement value. 

 
4. Allow personnel access to material amounts of funds or fail to manage each major fund 

of the City, and closely supervise those having the care, management, collection, or distribution 
of public monies belonging to the City. 

5. Subject facilities and equipment to improper wear and tear or insufficient maintenance. 
 

6. For Council members and employees, make any purchases without strict compliance 
with the City's purchasing policies and procedures. 

 
7. Receive, process or disburse funds under controls which are insufficient to meet the 

compliance standards of the City's Independent Auditor. 
 

8. Invest or hold funds in instruments that are non-compliant with the State Money 
Management Act. 

 
9. Fail to protect public records, City information and files from loss or significant 

damage. 
 

10. Acquire, encumber or dispose of real property without a recommendation from the 
Council. 

 
11. Fail to maintain a minimum general fund balance of 50% of the current year's property 

tax collections, unless authorized by the Council; nor allow the general fund balance to exceed 
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100% of the current year's property tax collections. 
 

12. Fail to manage City assets in compliance with GASB Statement No. 34, and the asset 
capitalization policy adopted by the Council. 

 
13. Endanger the organization's public image or credibility, particularly in ways that would 

hinder its purpose, mission and values. 
 

Section 4- Communication and Support to the Council: City staff will give the Council as 
much information as necessary to allow the Council to be adequately informed and supported in 
their work. Accordingly, City staff and contractors will: 

 
1. Submit monitoring data required by the Council in a timely, accurate and 

understandable fashion, directly addressing provisions of the Council policies being monitored 
and including the staffs' or contractors' interpretations. 

 
2. Advise the Council in a timely manner of trends, facts and information relevant to the 

Council's work. 
 

3. Advise the Council of significant transfers of money within funds or other changes 
substantially affecting the organization's financial condition. 

 
4. Advise the Council of changes in assumptions upon which Council policy has been 

established. 
 

5. Provide for the Council as many staff and external points of view and opinions as 
needed for fully informed Council decisions. 

 
6. Advise the Council if, the Council or individual members are not in compliance with 

the Council's policies, particularly in the case of Council or Council member behavior that is 
detrimental to the work relationship between the Council and the Mayor. 

 
7. Provide a mechanism for official Council, _officer or committee communication. 

 
8. Work with the Council as a whole except when: 

 
a. Fulfilling reasonable individual requests for information. 

 
b. Working with officers or committees duly charged by the Council. 

 
c. Communicating with the Mayor. 

 
9. Report in a timely manner any actual or anticipated noncompliance with any Council 

or other policy. 
 

10. Supply sufficient information about items on the agenda to enable the Council to make 
informed decisions. 
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11. Provide to Council members a draft copy of Council meeting minutes within twenty 
(20) working days after each meeting. 

 
12. Provide electronic notice to Council members, including a proposed agenda and related 

information at least five days prior to a scheduled Council meeting. 
 

13. Supply for the consent agenda all items delegated to the Mayor yet required by law or 
contract to be Council-approved, along with monitoring assurance. 

 
ARTICLE XV-ACCEPTABLE USE POLICY 
 

Section 1 - General: This acceptable use policy constitutes a "written policy of the public 
servant's entity" for the purposes of Utah Code § 76-8-402(1)(a)(iii). 
 

Section 2 - Authorization: City public servants are authorized to use public property for 
personal use as provided in this Article. 
 

Section 3 - Guidelines: City public servants are encouraged to use City public property 
of in a manner that complies with the following: 

 
1. The use does not damage the public property; 

 
2. The use does not cost the City more than $2,500.00; 

 
3. The use does not interfere with use of the public property as intended for the public 

use; and 
4. The use allows public servants who have been authorized, formally or informally, to 

use SCSA# equipment for personal use to do so in accordance with state laws. 
 
Section 4 - Warnings: If the Council, a Council member, or a City supervisor believes that 

a public servant is using public property in a manner contrary to the guidelines set forth in Article 
XV, Section 3, the Council, Council members, or supervisor will give the public servant a written 
statement that describes the public servant's improper use of SCSA# public property and informs 
the public servant that he or she should immediately stop using the public property in a manner 
that is contrary to the guidelines. 

 
Section 5 - Repeat Violations: A public servant will violate this Article if he or she: 

 
1. Receives a warning under Section 4 of this Article that is not appealed or is upheld by 

the Council; and 
 

2. Uses public property in the same or in a substantially similar manner as set forth in the 
previously issued warning within a year of that warning. 

 
Section 6 - Demand for Payment: If a public servant violates this Article; the City will demand 

in writing that the applicable public servant repay the full cost of his or use personal use of public 
property. Any written demand that the City issues under this Section must include the total amount 
owing, an explanation of how the City calculated the amount owing, and a deadline for the public 
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servant to repay the amount owing. The public servant's use of the public property will be deemed 
to be unauthorized if the public servant does not repay the amount owing within the time allotted 
in the written demand. Provided, however, that a public servant may respond to a written demand by 
requesting a re-payment schedule, which request the Council, in its sole discretion may approve or 
deny. If the Council establishes a re-payment schedule, failure of the public servant to comply with 
that re-payment schedule will constitute the unauthorized use of City's public property. 
 

Section 7 - Appeals: A public servant may appeal a warning or demand for payment issued 
under this Article to the Council if the public servant believes the warning or demand for payment 
is in error or is otherwise improper under this Article or applicable law. The public servant must 
file a written appeal with the Council within 10 days of the public servant's receipt of the warning 
or demand for payment. The Council will hear the appeal at its next regularly scheduled meeting 
or, in its discretion, hold a special meeting to hear the appeal. When hearing an appeal filed under 
this Section, the Council will review the warning or demand for payment de novo along with any 
information or evidence provided by the public servant. The public servant will bear the burden of 
proof of showing by a preponderance of the evidence that the warning or demand for payment 
is in error. The Council will issue a written decision explaining the reasoning for its decision and 
will provide the public servant with a copy of its decision, provided that any decision issued under 
this Section must include the following disclaimer: "This decision pertains to an internal City 
employment matter and does not constitute evidence of any criminal wrongdoing." 

 
Section 8 - Disciplinary Action: 

 
1. A public servant who violates this Article will be subject to all applicable disciplinary 

actions set forth in this Policy and may be subject to civil and criminal penalties under Utah 
and federal law, depending on the circumstances, provided: 

 
a. If an independent contractor violates this Article, such violation will constitute 

grounds for the City to rescind or void a contract entered into with that independent 
contractor; 

 
b. A Council member who violates this Article may be subject to civil and criminal 

penalties, including but not limited to disqualification from office pursuant to Utah Code 
§ 76-8-404; and 

 
c. The Council may, in its discretion, refer violations under this Article to the 

appropriate law enforcement authorities if the Council has reason to believe that a public 
servant has committed a crime. 

 
ARTICLE XVI - HIGHER LAW TO CONTROL AND SEVERABILITY 
 

In the event of any conflict between this Policy and any applicable federal or state law, rule 
or regulation, the law, rule or regulation, including amendments and modifications thereto, will 
control to the extent of such inconsistency. The provisions of this Policy are further declared to 
be severable, and if any provision of this Policy will, for any reason, be held to be invalid or 
unconstitutional or if the application of this Policy to any person or circumstance is held to be 
invalid or unconstitutional, such holding will not affect the validity of the remaining provisions 
of the ordinance codified in this Policy. 
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At-Will Employment Acknowledgement and Waiver 
 
 

Pursuant to Utah Code § 10-3-l 105(2)(e), I acknowledge that my employment with Magna 
City ("City") is at will. I understand and agree that my employment is not for any definite 
term and may be terminated by the City or by me at any time, with or without cause, and with 
or without notice, subject only to applicable law. I acknowledge that no oral or written 
statement, policy, handbook, or representation by any supervisor, manager, or elected 
official alters my at-will employment status unless expressly approved by the City Council 
in a written contract signed by authorized representatives. 
 
I acknowledge that I have been informed that certain employees of a municipality may be 
entitled to pre-disciplinary or pre-termination procedures under Utah Code § 10-3-1106, 
including notice and an opportunity to respond prior to suspension or termination. I further 
acknowledge that under Utah Code § 10-3-l 105(2)(e), an employee may voluntarily waive 
those statutory procedures. 

 
By signing this acknowledgment, I knowingly, voluntarily, and expressly waive any right 
I may have to the disciplinary, pre-termination, pre-suspension, or other rights or 
procedures described in Utah Code § 10-3-1106, to the fullest extent permitted by Utah 
Code § 10-3-1105(2)(e). I understand that because of this waiver, the City may discipline, 
suspend, or terminate my employment without providing those statutory procedures, and 
that my status will remain strictly at will. 

 
I confirm that this waiver is voluntary, is not a condition of any existing contractual 
employment right and is executed without coercion or improper pressure. I have been given 
the opportunity to ask questions and to seek independent advice and legal counsel before 
signing. I understand that this waiver does not limit any rights that cannot be waived under 
federal or state law, including claims for unlawful discrimination, retaliation, or other 
protected rights. 

 
Employee Name:     

 
Employee Signature:    Date:    
Position/Department:                                                                    
City Representative:                                            Date: _________   
Title:     
 



 
 

 
 
 

MAGNA CITY PERSONNEL L POLICY 
 

Adopted February 10, 2026 
Revised October 13, 2026 

 
ARTICLE I - GENERAL 

 
Section 1 - Name: This will be known as the Magna City Personnel Policy (the "Policy"). 

 
Section 2 - Purpose and Implementation: The Policy has been adopted for the purpose of 

guiding the City's efforts for quality performance, equity in employment, and career development 
of its employees. This Policy will be applied in conformance with all applicable federal and state 
laws and regulations, including but not limited to Title 10, Chapter 3, Part 11 of the Utah Code. 
This Policy does not create any contractual rights for employees. 
 

Section 3 - Definitions: The following definitions will apply for the purposes of this Policy: 
 

1. “City” means Magna City. 
 

2. “City Attorney” means the licensed attorney or firm the Council has retained to serve as 
the Magna City Attorney.   

 
1.3. "Council" means the Magna City Council, which include the Mayor. 

 
2.4. "Contractor" or "Independent Contractor" means, consistent with Utah Code 

Ann.Utah  § Code § 34A-2-103(2)(b)(i) or applicable successor statute, any person engaged 
in the performance of any work for the City who, while so engaged, is: 

 
a. Engaged only in the performance of a definite job or piece of work on behalf of 

the City; 
 

b. Independent of the City in all that pertains to the execution of their job or piece 
of work; 

 
c. Not subject to the routine rule or control of the City; 

 
d. Subordinate to the City only in effecting a result according to City's design. 

 
5. “Elected Official” means the Mayor or any member of the Council. 

 
3.6. "Employee(s)" or "Staff' means a person or persons employed for wages or salary 

by the City. 



 
 

 
4.7. "Ethics Act" means the Utah Public Officers' and Employees' Ethics Act, Utah 

Code Ann.Utah Code §§ 67-16-1 et seq., or applicable successor statute. 
 

5.8. "Family and Medical Leave" means unpaid, job-protected leave for specified 
family and medical reasons under the Family and Medical Leave Act of 1993, as amended, 
29 USC 
§ 2601 et seq. 

 
6.9. "FLSA" means the Fair Labor Standards Act, 19 U.S.C. 201 to 219. 
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7.10. "Full-time Employee" means an employee hired to work more than 30 hours per 

week on a regular basis in an established job. 
 

8. "GAAP" means Generally Accepted Accounting Principles. 
11.  

 
 

12. “Human Resources Director” means the person the Greater Salt Lake Municipal Services 
District has retained to provide human resources services to the City, or any other person the City 
has retained to provide human resources services to the City.  

  
9.13. "Mayor" means the Mayor of the Magna City. 

 
10.14. "Part-time Employee" means employment in an established job requiring not more 

than 30 hours per week. 
 

11.15. "Policy" means this Personnel Policy. 
 

12.16. "Public Officer" means a member of the Council consistent with Utah Code 
Ann.Utah Code § 76-1-601(13) or applicable successor statute. 

 
13.17. "Public Property" means, consistent with Utah Code Ann.Utah  § Code § 76-8-

101(5)(a) or applicable successor statute, real or personal property that is owned, held, or 
managed by the City, including real or personal property that is transferred by the City to an 
independent contractor which remains public property while in the possession of an 
independent contractor of the City for the purpose of providing a program or service for, or 
on behalf of the City. 

 
14.18. "Public Servant" means, consistent with Utah Code Ann.Utah  § Code § 76-1-

101.5 or applicable successor statute, the following, who become public servants upon their 
election, appointment, contracting, or other selection, regardless of whether the person has 
begun to officially occupy the position of a public servant: 

 
a. A public officer; 

 
b. An appointed official, employee, consultant, or independent contractor of the 

City; or 
 

c. A person hired or paid by the City to perform a government function. 
 

15.19. "Temporary Employee" means employment in a job established for a specific 
period of time or for the duration of a specific project or group of assignments. A temporary 
employee may work full-time or part-time with the understanding that the employment will be 
terminated at the conclusion of a specific time or at the completion of a specific project. 

 
 

16. "City" means Magna City. 
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Section 4 - Discrimination Prohibited: One of the reasons for the Policy is to einsure 
that no employee or applicant for employment will be discriminated against in any personnel 
action by reason of race, color, religion, sex, national origin, political affiliation, age or disability 
and to safeguard their privacy, statutory rights, and constitutional rights as citizens. 
 

Section 5 - Fair Employment Practices: It is the intent and purpose of the Council to 
assure equality and quality in all phases of the employment process. In so doing, the Council  
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intends to comply with all applicable State and Federal requirements pertaining to 
fair employment practices. 

 
Section 6 - Professionalism: All employees are expected to accept and adhere to high 

standards of personal and professional conduct. This not only involves sincere respect for the 
rights and feelings of others, but also demands that employees refrain from behavior that might 
be harmful to themselves, their co-workers and/or the City, or negatively impact those persons 
and organizations served by the City or the perception of the City by the public at large. An 
employee whose performance, work habits, overall attitude or demeanor becomes 
unsatisfactory or who fails to perform assigned duties and responsibilities at prescribed levels 
may be subject to disciplinary action, including termination. 

 
Section 7 - Council Review: The Council will periodically review the personnel 

policies to ensure that they conform to the requirements of state and federal law. 
 
ARTICLE II - HIRING & TERMINATION 

 
Section 1 - Job Description: Before an applicant may be hired or an existing employee may 

be promoted to a new or revised position, a job description must be prepared and the position must 
be evaluated, approved by the Council, and a salary or pay level determined in accordance with 
the applicant's skills and qualifications. A job description is a description of the general duties, 
responsibilities, skills, degrees required, and other qualifications necessary to adequately perform 
a particular job. 

 
Section 2 - At Will: Except as otherwise required by Utah Code Ann.Utah  § Code § 10-

3-1105 or another applicable provision of law, all City employees, both full-time and part-time, 
will be "at will;" and will acknowledge in writing that: (1) the employee's employment status is 
either appointed or at-will, as the case may be; and (2) the employee has voluntarily waived the 
procedures required in Utah Code Ann.Utah Code § 10-3-1106. An At-Will Employment 
Acknowledgement and Wiaiver is included at the end of this policy. The City will not take any 
action to promise or otherwise imply guaranteed employment to any employee on any other 
basis. 

 
Section 3 - Job Advertising: All announcements and employment advertisements will 

comply with equal employment opportunity requirements. All such notices must specify the person 
for whom applications are to be obtained, the person to whom completed applications are to be 
returned, and the deadline for filing an application. Such notices should contain a statement 
indicating that the City is an equal opportunity employer. Generally, the City may post job 
announcements with the Department of Workforce Services and/or may be advertised in a 
newspaper published and/or distributed in Utah or on a related industry website or other job search 
website. 

 
Section 4 - Employment Agencies and Search Consultants: The City may use private 

employment agencies and search consultants if the Council has reason to believe that a qualified 
candidate will not be attracted as a result of the procedures of this Chapter, or if the Council has 
reason to believe that the engagement of such agencies or consultants will result in additional 
qualified candidates applying for the position. 
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Section 5 - Hiring: All job applicants will complete such application forms and 

evaluations as required by the Council. In conducting any ability tests the Council may require, 
reasonable accommodations will be made for disabled applicants upon request. 
 

Section 6 - Interviews: The Council will select an interview pool from those applicants 
who have passed the preliminary job application form screening and any ability tests that have 
been administered. During the interview, each applicant will be asked only questions pertaining 
to the applicant's professional background, experience, training, education, and qualifications for 
the job. Applicants may not be asked about their marital or family status or pregnancy, religion, 
age, gender or sex, race, ethnicity or color, or disability. If references are contacted, to the extent 
practical, an equal number of references will be contacted for each applicant giving permission 
for the contact. 
 

Section 7 - Notification Procedures: Before a person is offered a position, the offer must 
be evaluated and approved by the Council and any applicable direct-line supervisor. The job offer 
must include the basic conditions of employment. If the offer is extended verbally, a follow-up 
written offer must be delivered to the applicant within a reasonable time after the verbal offer has 
been extended. The written offer must be signed by the applicant before the applicant may assume 
duties as a City employee. If the position in question qualifies as an "at will' position, the written 
job offer must clearly state the job description, salary, conditions of employment, that the position 
is "at will," and that the offer is not final until the candidate signs and returns the written offer 
letter. The offer letter should also include the job title; the name of the supervisor; if applicable; 
a statement that the job title, job description, and identification of the supervisor may change 
over time; the starting date; disclosure of the probationary period during which the employee 
may be terminated for no cause and without explanation; and any contingencies or conditions 
to the job offer (such as passing a drug test). Once a written offer has been signed by the candidate, 
the offer is final. The original of the final offer is to be maintained by the City as part of its 
personnel files, with a copy to be given to the new employee. 
 

Section 8 - Notification of Closing: All recruiting sources used in the recruiting process 
should be notified of the closing of the job opening as soon as is reasonably practicable. 
 

Section 9 - Orientation: Each newly hired employee will complete necessary paperwork 
and receive orientation as a new employee of the City on the first day of work or as reasonably 
practicable thereafter. 
 

Section 10 - Immigration Reform and Control Act of 1986: In accordance with the 
Immigration Reform and Control Act of 1986, all new employees must provide proof of identity 
and employment status by completing an employment eligibility verification form as required 
by the U.S. Department of Justice Immigration and Naturalization Service. The newly hired 
employee must declare, under penalty of perjury, that he/she is a United States citizen, a lawful 
permanent resident alien, or an alien otherwise authorized for employment in the United States. 
 

Section 11 - Mayor's Assistant: The Mayor may appoint and employ an assistant as needed 
to support the duties and functions of the Mayor's office. Any such appointment is subject 
to  
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confirmation by the Council. The position shallwill be at will. The assistant shallwill serve 
at the pleasure of the Mayor, unless otherwise provided by policy or contract adopted by the Council. 
The Council shallwill establish, approve, and periodically review the compensation and budgeted 
funding for the position. The assistant's duties, qualifications, and scope of authority may be defined 
by the Mayor consistent with applicable ordinances, personnel policies, and budget approvals. 

 
Section 12 -– Termination:. This policy establishes standards and procedures for the 

termination of at-will employees of the City and is intended to promote fairness, consistency, 
documentation, and legal compliance while preserving the at-will nature of employment; it 
applies to all employees designated as at-will and does not apply to employees covered by an 
employment contract, or who may not be designated as at-will by statute. All covered employees 
are employed at will, meaning employment may be terminated at any time by either the 
employee or the City, with or without notice and with or without cause, and nothing in this 
policy creates a contract or alters at-will status; although cause is not required, termination 
decisions may be based on factors including but not limited to unsatisfactory performance, 
misconduct, policy violations, insubordination, dishonesty, harassment, safety violations, 
misuse of public resources, failure to maintain required credentials, organizational restructuring, 
position elimination, or for reasons determined to be in the best interest of the City. Decisions to 
terminate an employee shallwill be made by the Council, with the exception ofexcept for the 
decision to terminate of the Mayor's assistant. The Mayor shallwill have sole discretion to 
terminate the Mayor's assistant. In the event of termination, the City will provide written notice 
of termination stating the effective date, final pay, and return-of-property requirements, and 
other information relating to the termination. The omission of any such information shallwill not 
render the termination invalid. At will termination decisions are not subject to internal grievance 
or appeal unless required by statute. No termination decision may be based on unlawful 
discrimination, retaliation, protected speech, lawful whistleblowing, protected leave, or any 
other protected classification or activity under applicable law. This policy may be modified at any 
time by the City and does not create any guarantee of continued employment or procedural rights 
beyond those required by law. 
 
ARTICLE III - DISCIPLINARY ACTION 

 
Section 1 - General: All disciplinary actions except termination are intended to be 

corrective and constructive rather than punitive, andpunitive and should be carried out with the 
intention of obtaining compliance with policies, orders, procedures, standards of conduct, 
expected performance standards and/or improve attitude. 

 
Section 2 - Disciplinary Actions: There will be five types of disciplinary actions that may 

be used by the City: (1) reprimand; (2) suspension; (3) suspension-without pay; (4) restitution 
for damage to the City property or to other property; (5) demotion; and (6) termination. All 
disciplinary decisions must be documented in writing and given to the employee, with the City 
retaining a copy for its records. Unless the Council designates otherwise, it must approve all 
disciplinary actions. No employee will be disciplined because of political affiliation, age, race, 
gender, color, disability, national origin, religious beliefs, or other protected class established by 
state of federal law. Notwithstanding these provisions, all City employees, both full-time and part-
time, will be at-will employees and may be terminated at-will by the Council, at any time, without 
cause or prior notice, for any reason or for no reason at all. 
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Section 3 - Appeals of Disciplinary Actions: Appeals of the disciplinary hearing decision, 
may be made to the Mayor for review by the Council within fifteen (15) working days after the 
employee received a copy of the disciplinary decision. The Council will review the appeal at its 
next regularly scheduled meeting, or at a special meeting if the next regularly scheduled meeting 
will take place thirty (30) calendar days after the date the appeal was received. By majority vote, 
the Council may reverse, uphold or modify the disciplinary decision. The Council's decision 
regarding the appeal will be in writing and given to the employee within thirty (30) working days 
from the date the appeal was filed with the MayorCouncil. 

 
Section 4 - Limitations: Pursuant to Utah Code Ann.Utah  § Code § 10-3-1106, an employee 

subject to Utah Code Ann.Utah  § Code § 10-3-1105, may not be discharged, suspended without 
pay, or involuntarily transferred to a position with less remuneration because of the employee's 
politics or religious belief; or incident to, or through changes, either in the elective officers, 
governing body, or head of City departments. Appeals made in response to alleged violations of 
this Section will be made in accordance with Utah Code Ann.Utah  § Code § I 0-3-1106. 
 
ARTICLE IV - GRIEVANCE PROCEDURE 
 

Section 1 – Complaints Involving Employees:  
 
1. Any employee alleging a grievance against another employee is encouraged 

to resolve the problem through an informal discussion with the other employee and the City 
Manager. If the results of such a discussion are not satisfactory, the employee may file a 
formal written grievance with the City Manager. A grievance must be filed in writing and 
clearly state the City policy, state law and\or federal law alleged to have been violated. 
Failure to include or identify a violation will result in the waiver of that violation or ground 
on appeal. All grievances must be filed within thirty (30) calendar days following the alleged 
violation of any City policy, law, state law, or federal law. 

 
2. After receiving a complaint, the City Manager will consult with the employee’s 

immediate supervisor, the City Attorney, and the City’s Human Resources Manager to 
determine whether the complaint warrants investigation. If the City Manager determines that 
an investigation is warranted, the City Manager will direct the City Attorney, the City’s Human 
Resources Manager, or an independent and qualified third-party to investigate the complaint.  

 
3. The person the City Manager authorizes to investigate the complaint will 

investigate the complaint and issue a written report to the City Manager setting forth findings 
and recommendations for the resolution of the grievance at the conclusion of the investigation. 
The City Manager will then provide the employee with a separate written document that 
describes the proposed actions, if any, the City Manager will take in response to the complaint 
and the investigator’s written report.  

 
4. The employee may accept the City Manager’s proposed actions or file a written 

appeal to the Council within five (5) working days of receiving the City Manager’s proposed 
actions. After hearing the appeal, the Council will provide the employee with a written decision 
describing the actions, if any, the City will take. The Council's decision will be final. If, however, 
the employee does not appeal the City Manager’s proposed actions in a timely manner, the 
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employee will be deemed to have accepted the City Manager’s proposed actions, and the matter 
will be deemed to be resolved. 

 
Section 2 – Complaints Against the City Manager: 
 
1. Any employee alleging a grievance against the City Manager is encouraged 

to resolve the problem through an informal discussion with the City Manager. If the results 
of such a discussion are not satisfactory, the employee may file a formal written grievance 
with the Council. A grievance must be filed in writing and clearly state the City policy, state 
law and\or federal law alleged to have been violated. Failure to include or identify a violation 
will result in the waiver of that violation or ground on appeal. All grievances must be filed 
within thirty (30) calendar days following the alleged violation of any City policy, law, state 
law, or federal law. 

 
2. After receiving a complaint, the Council will consult with the City Attorney, the 

City’s Human Resources Manager, and other persons the Council deems necessary to determine 
whether the complaint warrants investigation. If the Council determines that an investigation is 
warranted, the Council will direct the City Attorney, the City’s Human Resources Manager, or 
an independent and qualified third-party to investigate the complaint.  

 
3. The person the Council authorizes to investigate a complaint about the City 

Manager will investigate the complaint and issue a written report to the Council setting forth 
findings and recommendations for the resolution of the grievance at the conclusion of the 
investigation. The Council will then provide the employee and the City Manager with a separate 
written document that describes the actions, if any, the Council will take in response to the 
complaint and the investigator’s written report. 

 
5. The employee may accept the Council’s proposed actions or file a written appeal 

to the Council within five (5) working days of receiving the Council’s proposed actions. After 
hearing the appeal, the Council will provide the employee with a written decision describing the 
actions, if any, the City will take. The Council's decision will be final. If, however, the employee 
does not appeal the Council’s proposed actions in a timely manner, the employee will be deemed 
to have accepted the Council’s proposed actions, and the matter will be deemed to be resolved. 

 
Section 3 – Complaints Against Council Members: 
 
1. Any employee alleging a grievance against a member of the Council is 

encouraged to resolve the problem through an informal discussion with their immediate 
supervisor, the City Manager, and/or the member of the Council in question.  

 
2. If the results of such discussion are not satisfactory, the employee may file a 

formal written grievance about the Council member in question with the other members of 
the Council. A grievance must be filed in writing and clearly state the City policy, state law 
and\or federal law alleged to have been violated. Failure to include or identify a violation 
will result in the waiver of that violation or ground on appeal. All grievances must be filed 
within thirty (30) calendar days following the alleged violation of any City policy, law, state 
law, or federal law.  
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3. Upon receipt of a complaint filed under this Section, the Council will consult 

with the City Attorney, the Human Resources Manager, and others the Council deems 
appropriate, including the City Manager, to determine if the complaint has merit. If the 
Council determines that the complaint has merit, the Council will retain a qualified third-
party investigator to investigate the complaint.  

 
4. After investigating the complaint, the investigator will issue a formal 

unredacted report with recommendations for action to the Council members who are not the 
subject of the complaint and will issue a separate report to the Council member who is 
subject of the complaint that redacts any information needed to comply with applicable 
whistleblower laws and policies, including the names of witnesses.  

 
Section 4 – Complaints Filed By Non-Employees: Any person who is not an employee 

who alleges a grievance against a City employee or member of the Council may file a 
complaint in accordance with the following procedures:  

 
1. A complaint must be filed in writing and clearly state the City policy, state law 

and\or federal law alleged to have been violated, or the City will not process the complaint 
and will consider such complaint to be null and void.  

 
2. Complaints involving City employees must be filed with the City Manager.  
 
3. Complaints about the City Manager must be filed with the Council.  
 
4. Complaints about a Council member must be filed with the other members of 

the Council. 
 
5. The person(s) authorized to receive complaints filed under this Section: 
 

a. Will review the complaint in consultation with the City Attorney, the 
City’s Human Resources Manager, the Council, and the City Manager (if 
the City Manager is not the subject of the complaint) as needed to 
determine if the complaint has merit; and 
 

b. May, if the complaint is determined to have merit, investigate the 
complaint themselves or direct the City Attorney, the City’s Human 
Resources Manager, or an independent third-party to investigate the 
complaint.  

 
6. If the City investigates a complaint filed under this Section, the person 

investigating the complaint will issue a formal unredacted report with recommendations for 
action to the following:  

 
a. The City Manager for complaints involving employees; or  
 



10  

b. The Council for complaints involving the City Manager and Council 
members, provided, that Council members who are the subject of a 
complaint will receive a version of the report that redacts any information 
needed to comply with applicable whistleblower laws and policies, 
including the names of witnesses. 

 
7. The Council, may in its sole discretion, disclose the results of an investigation 

conducted under this Section or any actions the Council agrees to take in response to the 
investigation with the person who filed the complaint, provided that Council will comply 
with all applicable laws and City ordinances and policies when disclosing such information. 

 
Section 5 – Leaves of Absence During Investigations:  

 
1. Any employee or Council member who is the subject of an investigation will be 

automatically recused from all matters involving the complaint and investigation to the greatest 
extent allowed under the law, and may not direct, interfere with, or otherwise engage with the 
investigation in any way, except as authorized in this Section.  

 
2. Employees who are the subject of an investigation will be placed on paid 

administrative leave and will be barred from participating in any City activities and meetings 
until such time as the investigation has concluded and the City has issued a final decision 
regarding the investigation, unless the Council otherwise authorizes the employee to perform 
certain duties during the pendency of the investigation. 

 
3. Council members who are the subject of an investigation will be barred from 

having any contact with City employees, contractors, and other City agents during the pendency 
of the investigation outside of Council meetings, except as the Council may authorize after 
consulting with the City Attorney, the City’s Human Resources Manager, and/or the person 
assigned to investigate a complaint filed under this Article. 

 
Section 6 – Miscellaneous: 

 
1. Complaints, investigation materials, reports, and other related information created 

under this Article will be considered confidential and will only be shared with the public when 
required by law or as the Council may authorize.   

 
2. Subjects of the complaint will not be made aware of the complaint until after the 

City has determined that an investigation is warranted pursuant to this Article, and the City may 
only notify the subject of the complaint as directed and authorized by the person the City has 
authorized to perform the investigation pursuant to this Article. 

 
3. A person who is the subject of a complaint may not investigate the complaint or 

otherwise be involved with conducting the investigation of the complaint. 
 
4. All Council members and employees will cooperate in any investigations the City 

may conduct under this Article to fullest extent allowed under the law and City ordinances, 



11  

including but not limited to participating in interviews with City investigators and providing 
information when requested by City investigators.  

Section 1 - Complaints: Any employee alleging a grievance is encouraged to resolve the 
problem through an informal discussion with their immediate supervisor or the Council. If the 
results of such a discussion are not satisfactory, the employee will file a formal written grievance 
with the Council. The Council will authorize an investigation of such complaints and, based upon 
the findings, may present charges against any person derelict, or discriminatory in considering 
the grievance. A grievance must be filed in writing and clearly state the City policy, state law 
and\or federal law alleged to have been violated. Failure to include or identify a violation shall 
result in the waiver of that violation or ground on appeal. All grievances must be filed within 
thirty (30) calendar days following the alleged violation of any City policy, law, state law, or 
federal law. 

 
 

Section 2 - Complaint Review: The Mayor will investigate the complaint. The Mayor will 
issue a written report to the employee and the Council setting forth findings and recommendations 
for the resolution of the grievance conclusion of the investigation. The employee may accept the 
recommendations of the Mayor, or file a written appeal to the Council within five (5) working 
days of receiving the Mayor's recommendation. After hearing the grievance appeal, the Council 
will provide the employee with a written decision. The Council's decision will be final. 

 
Section 3 – Complaint Against Elected Officials: Any employee alleging a grievance 

against an elected official is encouraged to resolve the problem through an informal discussion 
with their immediate supervisor or an individual member of the Council. If the results of such 
discussion are not satisfactory, the employee will file a formal written grievance with the City 
Manager. A grievance must be filed in writing and clearly state the City policy, state law and\or 
federal law alleged to have been violated. Failure to include or identify a violation shall result 
in the waiver of that violation or ground on appeal. All grievances must be filed within thirty 
(30) calendar days following the alleged violation of any City policy, law, state law, or federal 
law. The City Manager will authorize an investigation of such complaints and based upon the 
findings, will request a formal report with recommendations for action from the investigator, or 
prepare a report, in consultation with the City Attorney, with recommendations for action, or 
determine that no further action is necessary.  
 
ARTICLE V - EMPLOYEE DEVELOPMENT 
 

Section 1 - Employee Evaluation: Personnel evaluation is closely related to employee 
development, promotion, and compensation. The Council may designate a Council member or 
supervising employee to hold regular goal-setting interviews with subordinates and regular follow-
up meetings to motivate, train, and develop employees. 
 

Section 2 - Employee Development and Training: When the Council, or a supervisor with 
the approval of the Council, requires that an employee attend a formal training program, the City 
will pay all reasonable and pre-authorized costs associated with the training. Employees may 
also  
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ask the Council for approval to attend trainings related to their position. The Council may, 
in its sole discretion, provide assistance to an employee who undertakes a course of study which 
leads to a job-related degree. In some cases, irregular work schedules may be arranged as a means 
of accommodating class schedules. 
 
ARTICLE VI - SEXUAL HARASSMENT 

 
Section 1 - Sexual Harassment Prohibited: The City is committed to provide all employees 

with a work environment free of sexual harassment and other forms of discrimination. Sexual 
harassment, in any form, is unacceptable. Any employee involved in sexual harassment will be 
subject to discipline, including termination. 

 
Section 2 - Documentation: If an employee believes that the employee is being subjected 

to any form of sexual harassment, or that the working environment contributes to sexual 
harassment, the employee should document specific information regarding the harassment, 
including: dates, times, places, specific types of harassment, and the names of any witnesses. The 
employee should then verbalize his/her disapproval of the actions to the harasser(s) and state that 
his or her actions are not welcome. Employees must immediately report any circumstance which 
the employee belivesbelieves may result in physical harm to the City Manager or Mayor. 

 
Section 3 - Grievance Procedure: If an employee or non-employee feels that the 

employee isthey are a victim of sexual harassment, the employee is encouraged to file a grievance 
in writing with the City Manager or the Mayor, if the employee is unable or uncomfortable 
reporting to the City Manager. The City Manager or Mayor, if applicable, or their designee, will 
hear, entertain, and resolve allegations of sexual harassment in an expedient and discreet manner 
once such a grievance has been filed. Once a grievance has been filed, it will be the responsibility 
of the City Manager, or Mayor, if applicable, to immediately investigate the grievance.in 
accordance with Article IV. 

 
ARTICLE VII - SUBSTANCE ABUSE 

 
Section 1 - Drug Free Workplace: The City prohibits drug and alcohol use or impairment 

in the workplace to protect the public and the City's employees. The Council may, in its discretion, 
test current employees and prospective employees for the presence of drugs or alcohol as a 
condition of hire or continued employment if it has a reasonable basis to require such testing. All 
testing shallwill conform to the requiremetnsrequirements of Utah Code Ann.Utah Code  Section 
34-38-1 et seq. Any employee or prospective employee failing or refusing to take the test will not 
be eligible for employment, or if employed, may be subject to termination. The City will consider 
all confirmed positive drug and alcohol test results with a medically sufficient explanation to be 
the equivalent of a negative drug test result. 

 
Section 2 - City Action: Upon receipt of a verified or confirmed positive drug or alcohol 

test result, which indicates a violation of this policy, or upon the refusal of any employee or 
prospective employee to provide a sample, the Council may use that test result or refusal as the 
basis for all disciplinary or rehabilitative actions authorized herein, depending upon the 
circumstances. 
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Section 3 - Confidentiality: All information, interviews, reports, statements, memoranda, 
or test results received by the City, through this drug and alcohol testing program, are confidential 
communications and are not to be used or received as evidence, obtained in discovery or disclosed 
in any public or private proceeding, except to those having a demonstrated need to know, or in a 
proceeding related to an action taken by the City, or in defense of any action brought against the 
City, or as required by law. All testing results will be the property of the City, but test results may 
be released to the person who has been tested upon written request. 
 

Section 4 - Acknowledgment: The City will require each employee to read this policy and 
sign a form stating that they have received and read a copy of this policy and agree to abide by its 
terms as a condition of continued employment. The signed acknowledgment will be kept in each 
employee's personnel file. 
 
ARTICLE VIII - WORKERS COMPENSATION INSURANCE 
 

Section 1 - General: Work-related accidents are covered by the workers compensation 
insurance. Premiums for this coverage are paid by the City. Employees are to report any work-
related accidents to the Council, or applicable supervisor designated by the Council, as soon as 
possible and submit a written initial injury report to the Council or supervisor as soon as possible. 
 

Section 2 - Payments: If a claim is approved by the Utah Labor Commission, the 
employee's medical costs and compensation will be paid by the worker's compensation insurance 
in accordance with the State policy. Because the City pays the total cost of worker's compensation 
insurance, an employee cannot draw sick leave pay while eligible for worker's compensation insurance 
payments. 
 

Section 3 -Accounting for Sick and Annual Leave: The period of time an injured employee 
is off work and is waiting to qualify for worker's compensation insurance payments, will be 
charged to sick leave or vacation leave as selected by the employee. However, during the period 
an employee is eligible and receiving compensation from worker's compensation insurance, no 
sick leave or annual leave will be paid by the City. 
 
ARTICLE IX - JOB CLASSIFICATIONS AND COMPENSATION 
 

Section 1 - Compensation: The Council will conduct periodic market surveys to determine 
the salary range for particular jobjob classifications and the salary, within the approved range, for 
particular employees based on their experience, qualifications, education, and other qualifying 
factors the Council deems relevant. 
 

Section 2 - Performance Reviews: The Council will designate a Council Member or a 
supervisor to conduct periodic performance reviews to insureensure quality performance, provide 
feedback concerning employee performance, set work performance, and determine eligibility for 
merit raises. The Council may, in its discretion, require performance reviews more than once 
annually. 
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Section 3 - Merit Increases: The Council may, in its discretion, award merit increases in 
an employee's compensation based on increased proficiency, qualifications, changes in an 
employee's position or job description, or other circumstances that it deems to warrant an increase. 
Merit increases are not automatic but are subject to the results of an evaluation of the employee's 
performance and the availability of sufficient budgeted funds. 

 
Section 4 - Cost of Living Increases: The Council may, in its discretion, award cost-of-

living increases to its employees, provided that all employees must receive the same cost of living 
increase and any such increases must be computed by the consumer price index published by the 
United States Bureau of Labor Statistics. 

 
Section 5 - Pay Periods: Unless an exception is granted by the Department of Labor, as 

required by the FLSA, wages are to be calculated on a weekly basis and are to be paid at least 
twice monthly. 

 
Section 6 - Overtime: Any non-salaried employee who is required to work more than 40 

hours during any work week will be paid for all hours in excess of 40 at the rate of one and one-
halftimes the regular rate at which the employee is employed or, at the Council's election, will 
receive compensatory time off at the rate of one and one-half hours for each hour of employment 
for which overtime compensation would otherwise be required by the FLSA or any other 
applicable law. 

 
Section 7 - Health Insurance and Retirement: The Council may elect, in its discretion, 

to provide health insurance and retirement benefits to its employees. 
 

Section 8 - Payroll Deductions for Political Purposes Prohibited: The City will not 
deduct from the wages of its employees any amounts paid to: 

 
1. A candidate as defined in Utah Code Ann.Utah Code § 20A-11-101; 

 
2. A personal campaign committee as defined in Utah Code Ann.Utah Code § 20A-11-

101; 
 

3. A political action committee as defined in Utah Code Ann.Utah  § Code § 20A-11-
101; 

 
4. A political issues committee as defined in Utah Code Ann.Utah Code § 20A-11-

101; 
 

5. A registered political party as defined in Utah Code Ann.Utah Code § 20A-11-101; 
 

6. A political fund as defined in Utah Code Ann.Utah Code § 20A-11-1402; or 
 

7. Any entity established by a labor organization to solicit, collect, or distribute 
money primarily for political purposes as defined in Chapter 32 of Title 34 of the 
Utah Code. 
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ARTICLE X - LEAVE 
 

Section 1 - Annual Leave: The following schedule will be used to earn vacation leave 
for full-time employees: 

 

Length of Service 
 

0 - 4 yrs 
4 plus - 9 yrs 
9 plus - 14 yrs 
14 plus yrs 

Hours Earned 
 

3.0 hours per pay period 
5.0 hours per pay period 
7.0 hours per pay period 
9.0 hours per pay period 

 
Part-time will receive 50% of these amounts. 

 
Section 2 - Use of Annual Leave: An employee may use any or all accrued annual leave 

at any time subject to the approval of the Mayor City Manager or their supervisor, whichever is 
applicable. Vacations will be scheduled well in advance so as to meet the operating requirements 
of the City, and in so far as possible, the preference of the employees. It will be the responsibility 
of the Council, or a designated employee, to maintain records of vacation leave used by each 
employee. Such records will be turned into the Council at the end of each quarter, or immediately 
upon the employee's separation, to be placed in the employee's official personnel records. 
 

Section 3 - Sick Leave: Sick leave will be accrued at the rate of 4.0 hours per pay period 
for all full-time employees and 2.0 hours for part-time employees. Sick leave may be used as it is 
accrued. Sick leave is to be used in case of personal illness or injury to the employee or immediate 
family with the exception that three of the 12 days accrued annually may be used for personal 
business during the year of accrual. Personal leave must be noted on the employee's time record 
as personal leave. Personal leave must be approved in advance and may be taken in increments of 
one hour. If personal business days are not used in the year accrued, they automatically revert to 
normal sick leave effective January 1. An employee's supervisor is authorized to send an employee 
home and require the employee to use sick leave when the employee comes to work sick and is 
unable to perform his job in a safe, productive and effective manner because of sickness. 
 

Section 4 - Family and Medical Leave: Employees who have worked for the City for 1,250 
hours during the previous 12 consecutive months and have been employed for at least 1 year are 
eligible for up to 12 work weeks of unpaid Family and Medical Leave during any 12 month12-
month period as determined by the City. The Mayor City Manager or designee, may approve, 
based on individual circumstances, leave for employees who do not meet the "hours" or 
"months" eligibility requirement. Eligible employees are entitled to Family and Medical Leave 
in the following situations: 
 

1. The employee has a serious health condition that makes the employee unable 
to perform the employee's job. 

 
2. The birth of an employee's child, or placement of a child for adoption or foster care. 
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3. Caring for the employee's spouse, son or daughter, or parent, who has a serious 
health condition. 

 
Eligible employees are entitled to take 12 work weeks of unpaid Family and Medical Leave for 
these reasons in any 12 month12- m o n t h  period, which 12 month12- m o n t h  period will be 
determined by the City. These benefits are renewable each year, butyear but cannot be 
accumulated from year to year. 

 
Before Family and Medical Leave is granted to an employee, the City will require medical 
certification to support a request for leave because of serious health condition, andcondition and 
may require second and third opinions (at the employer's expense). A fitness for duty report to 
return to work will be required of all employees returning from Family and Medical Leave. The 
employee ordinarily must provide thirty (30) days advance notice when the leave is 
"foreseeable." 

 
The maximum 12 work weeks of Family and Medical Leave may be taken continuously or 
intermittently, if granted by the MayorCity Manager. The City requires that any available paid 
leave (sick leave, comp time, vacation, personal leave or other paid leave) be used by the 
employee as part of the 12 work weeks as provided in the "Family and Medical Leave Act of 
1993." 

 
Employees taking Family and Medical Leave will receive health benefits under the same terms 
and conditions as when they were on the job. Other benefit premiums, such as life insurance, long 
term disability insurance and short termshort-term disability insurance must be paid by the 
employee. 

 
Employees are guaranteed the right to return from Family and Medical Leave to their previous 
or an equivalent position with no loss of benefits at the end of the leave. If there are layoffs or 
reductions in force while the employee is on Family and Medical Leave, and they would have 
lost their job had they remained, the employee loses their rights to reinstatement. 

 
Section 5 - Leave of Absence: Leave of absence without pay or benefits up to 120 days 

may be granted by the Council. Leave of absence will not be regarded as an acquired right by an 
employee. Requests for a leave of absence will be made in writing and addressed to the Council. 
After the Council has made a decision, it will respond to the employee in writing stating the reasons 
for said decision. Benefits will not accrue while on leave of absence. 

 
Section 6 - Paid Holidays: The following days have been designated by the City as paid 

holidays. Holidays observed by the City that fall within a scheduled vacation period will not be 
counted as vacation time but rather will be taken as a paid holiday 

 

1. New Year's Day 
2. Martin Luther King 

Day 
3. Presidents' Day 
4. Memorial Day 
5. Juneteenth 
6. Independence Day 
7. Pioneer Day 

8. Labor Day 
9. Veterans' Day 
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(January 1) 
(3rd Monday of January) 
(3rd Monday of February) 
(last Monday of May) 
(June 19th, 
observed 
June 18, 
2025) (July 
4th

) 

(July 24th
) 

(1st 
Monday in 
September) 
(November 
11th

) 
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10. Thanksgiving Day 
11. Christmas Day 
12. One Personal Preference Day 

(4th Thursday of November and the following 
Friday) (December 25th

) 

(Employee specified, supervisor approved) 

 
When a holiday falls on a Saturday, it will generally be observed on the preceding workday. When 
it falls on a Sunday, it generally will be observed on the following workday. 
 
If a holiday falls on the employee's day off, the employee will, with the approval of their 
supervisor, observe the holiday by taking the day off before or after the employee's scheduled day 
off. Otherwise, the timing of the day off in lieu of the holiday will be determined by their 
supervisor, the supervisor's decision being final. Holiday pay is not included in overtime 
calculations. 
 

Section 7 - Bereavement Leave.: Pursuant to Utah Code Ann.Utah Code  Section 10-3-
1103, employees may take up to 3 work days of paid bereavement leave. 

 
ARTICLE XI - ETHICS 

 
Section 1 - Application of the Utah Public Officers' and Employee's Ethics Act: The 

requirements of the Ethics Act are applicable to City employees and Council Members. The 
definitions included in the Act are incorporated by reference. 

 
Section 2 - Gratuities: Acceptance of gratuities, whether in the form of a gift, 

compensation or a loan, may cloud the ethical judgment of an employee or Council member 
and violate the Ethics Act. District employees and Council members will not seek or accept 
gratuities except under circumstances allowed by the Ethics Act such as proper political 
campaign contributions, bona fide loans made in the ordinary course of business, public awards 
or an occasional non-pecuniary gift having a value of $50.00 or less. 

 
Section 3 - Conflicts of Interest: No employee or Council member of the City may invest 

in any business entity which will create a substantial conflict between the private interests and 
public duties of the employee, contractor, or Council member. 

 
Section 4 - Penalties: Any employee or Council member of the City who knowingly or 

intentionally violates the Ethics Act may be dismissed from employment or removed from office 
and may also face criminal penalties as provided in Utah Code Ann.Utah  § Code § 67-16-12. 
In addition, the City may rescind or void a contract entered into in violation of the Act, including 
contracts and subcontracts with independent contractors without returning any part of the 
consideration the City has received, as provided in Utah Code Ann.Utah Code § 67-16-14. 

 
ARTICLE XII - GLOBAL GOVERNANCE-MANAGEMENT CONNECTION AND 
UNITY OF CONTROL 

 
Decisions or instructions of individual Council members, officers or committees are not binding 
on the City staff except when the Council has specifically authorized such exercise of authority by 
individuals or committees. 
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ARTICLE XIII - CITY MANAGER 
 
Consistent with Chapter 2.02 of the Magna Municipal Code, Thethe Council may appoint a City 
Manager to exercise those administrative and executive functions and duties the Council 
delegates to the City Manager by ordinance. The City Manager will be the chief administrative 
officer for the City and will manages the operation of the City in consultation with the Mayor. 
All authority over and accountability of employees and contractors are considered towill be the 
responsibility of the City Manager. The City Manager serves at the pleasure of the Council. 
 
 Except for the purpose of inquiry, the Council and its members will deal with the 
administrative service solely through the City Manager and neither the Council, nor any member 
thereof, including the Mayor, will give orders to any subordinates of the City Manager, either 
publicly or privately. 
 
ARTICLE XIV - TREATMENT OF CONSTITUENTS/OTHERS 

 
Section 1 - General: With respect to interactions with constituents, members of the public, 

and others, Council members, employees, and contractors will not cause or allow conditions, 
procedures, actions or decisions which are unlawful, unethical, unsafe, disrespectful, disruptive, 
undignified, imprudent, or in violation of Council policy. Accordingly, Council members, 
employees, and contractors will not: 

 
1. Fail to develop and maintain positive relationships with constituents, public agencies 

and officials, contractors, service providers, insurers, consultants and others to effect implement 
the exchange of information, resources, programs and ideas to ensure the best interests of 
the public. 

 
2. Fail to recommend policies and procedures to the Council that ensure compliance with 

all federal and state regulations and local laws. 
 

3. Fail to provide for effective handling of complaints; including but not limited to 
prohibiting or making it difficult for a constituent to present a complaint to the Council if 
resolution has not been reached at the employee level. 

 
4. Fail to disclose the opportunity to leverage relationships with other entities that share 

interests with the City. 
 

5. Use methods of collecting, reviewing, transmitting or storing information that fail to 
protect confidential information. 

 
Section 2 – Activities and Events Involving Minors: With respect to interactions with 

minors, elected officials, employees, and contractors will demonstrate and promote respectful 
behavior as appropriate to exemplify positive role models. Elected officials, employees, and 
contractors will: 

 
1. Encourage good sportsmanship and treat all participants with kindness and dignity. 

 
2. Ensure at least two adults are present at all times for any interaction involving a minor 
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(the “Two-Deep Rule”). 
  
3. Obtain parental consent in writing prior to transporting minors in any vehicle and 

observe the Two Deep Rule. 
  
4. Interact with minors in view of other adults and/or participants and avoid isolated 

contact with minors. 
  
5. Avoid private conversations with minors via text, email, or social media. 

  
6. Limit physical contact with minors to high-fives and shoulder hugs. 

  
7. Not use profanity, drugs, or alcohol in the presence of a minor. 

  
8. Report suspected abuse to the proper authorities.  
5.   

 
Section 23 - Financial Management: With respect to the actual, ongoing condition of the 

City's financial health, Council members and employees will not cause or allow a material 
deviation from the policies adopted by the Council, cause or allow any fiscal condition that is 
inconsistent with achieving the Council's directives, fail to exercise due and prudent care, or place 
the long term financial health of the organization in jeopardy. Accordingly, Council members and 
employees may not: 

 
1. Expend more funds than are conservatively projected to be received in the fiscal year, 

unless revenues are made available from unrestricted net assets, or other reserves in excess 
of minimum fund balances, as approved by the Council. 

 
2. lndebt the City or create obligations beyond the City's anticipated revenues. 

2.  
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3. Fail to meet obligations in a timely manner. 
 

4. Fail to continually review expenditures and effectiveness of budgetary controls of 
the City and present to the Council quarterly financial reports. 

 
5. Allow reports or filings required by any local, state or federal agency to be overdue 

or inaccurately filed. 
 

6. Expend any funds without disclosing to the Council any conflict of interest or fail 
to annually provide a conflict of interest report to the Council. 

 
7. Fail to aggressively pursue receivables after a reasonable grace period. 

 
8. Fail to keep complete and accurate financial records on a modified accrual basis 

by fund type and accounts in accordance with GAAP. 
 

9. Receive, process or disburse funds under controls that are inconsistent with GAAP. 
 

10. Violate the City's purchasing policy. Splitting orders to avoid this limit is 
not acceptable. 

 
11. Change fee structures without properly executed public notice, public hearings and 

Council approval. 
 

12. Use any long termlong-term reserves without the express consent of the Council. 
 

13. Develop or administer any program that leverages the benefit of any individual 
Council or employee. 

 
14. Fail to make an annual presentation to the Council of the City's goals, budget 

and activities. 
 

Section 3 - Asset Protection: The Council, employees and contractors will not allow City 
assets to be unprotected, inadequately maintained, inappropriately used or unnecessarily risked. 
Accordingly, City Council, employees, and contractors (when applicable) will not: 
 

1. Fail to insure adequately against theft and casualty and maintain adequate liability 
protection for Council members, employees, and the City itself. 

 
2. Unnecessarily expose the City, the Council, employees, or contractors to claims 

of liability. 
 

3. Fail to obtain insurance coverage against theft and property losses to 100 percent 
of replacement value. 

3.  
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4. Allow personnel access to material amounts of funds or fail to manage each major fund 
of the City, and closely supervise those having the care, management, collection, or distribution 
of public monies belonging to the City. 

5. Subject facilities and equipment to improper wear and tear or insufficient 
maintenance. 

 
6. For Council members and employees, make any purchases without strict compliance 

with the City's purchasing policies and procedures. 
 

7. Receive, process or disburse funds under controls which are insufficient to meet the 
compliance standards of the City's Independent Auditor. 

 
8. Invest or hold funds in instruments that are non-compliant with the State Money 

Management Act. 
 

9. Fail to protect public records, City information and files from loss or significant 
damage. 

 
10. Acquire, encumber or dispose of real property without a recommendation from the 

Council. 
 

11. Fail to maintain a minimum general fund balance of 50% of the current year's property 
tax collections, unless authorized by the Council; nor allow the general fund balance to exceed 
100% of the current year's property tax collections. 

 
12. Fail to manage City assets in compliance with GASB Statement No. 34, and the asset 

capitalization policy adopted by the Council. 
 

13. Endanger the organization's public image or credibility, particularly in ways that would 
hinder its purpose, mission and values. 

 
Section 4- Communication and Support to the Council: City staff will give the Council 

as much information as necessary to allow the Council to be adequately informed and supported 
in their work. Accordingly, City staff and contractors will: 

 
1. Submit monitoring data required by the Council in a timely, accurate and 

understandable fashion, directly addressing provisions of the Council policies being monitored 
and including the staffs' or contractors' interpretations. 

 
2. Advise the Council in a timely manner of trends, facts and information relevant to the 

Council's work. 
 

3. Advise the Council of significant transfers of money within funds or other changes 
substantially affecting the organization's financial condition. 

3.  
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4. Advise the Council of changes in assumptions upon which Council policy has been 
established. 

 
5. Provide for the Council as many staff and external points of view and opinions as 

needed for fully informed Council decisions. 
 

6. Advise the Council if, the Council or individual members are not in compliance with 
the Council's policies, particularly in the case of Council or Council member behavior that is 
detrimental to the work relationship between the Council and the Mayor. 

 
7. Provide a mechanism for official Council, _officer or committee communication. 

 
8. Work with the Council as a whole except when: 

 
a. Fulfilling reasonable individual requests for information. 

 
b. Working with officers or committees duly charged by the Council. 

 
c. Communicating with the Mayor. 

 
9. Report in a timely manner any actual or anticipated noncompliance with any Council 

or other policy. 
 

10. Supply sufficient information about items on the agenda to enable  Mayors of the 
Council to make informed decisions. 

 
11. Provide to Council members a draft copy of Council meeting minutes within twenty 

(20) working days after each meeting. 
 

12. Provide electronic notice to Council members, including a proposed agenda and related 
information at least five days prior to a scheduled Council meeting. 

 
13. Supply for the consent agenda all items delegated to the Mayor, yetMayor yet required 

by law or contract to be Council-approved, along with monitoring assurance. 
 
ARTICLE XV-ACCEPTABLE USE POLICY 
 

Section 1 - General: This acceptable use policy constitutes a "written policy of the public 
servant's entity" for the purposes of Utah Code Ann.Utah Code § 76-8-402(1)(a)(iii). 
 

Section 2 - Authorization: City public servants are authorized to use public property for 
personal use as provided in this Article. 
 

Section 3 - Guidelines: City public servants are encouraged to use City public property 
of in a manner that complies with the following: 
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1. The use does not damage the public property; 
 

2. The use does not cost the City more than $2,500.00; 
 

3. The use does not interfere with use of the public property as intended for the public 
use; and 

4. The use allows public servants who have been authorized, formally or informally, to 
use SCSA# equipment for personal use to do so in accordance with state laws. 

 
Section 4 -  Warnings: If the Council, a Council member, or a City supervisor believes 

that a public servant is using public property in a manner contrary to the guidelines set forth in Article 
XV, Section 3, the Council, Council members, or supervisor will give the public servant a written 
statement that describes the public servant's improper use of SCSA# public property and informs 
the public servant that he or she should immediately stop using the public property in a manner 
that is contrary to the guidelines. 

 
Section 5 - Repeat Violations: A public servant will violate this Article if he or she: 

 
1. Receives a warning under Section 4 of this Article that is not appealed or is upheld by 

the Council; and 
 

2. Uses public property in the same or in a substantially similar manner as set forth in the 
previously issued warning within a year of that warning. 

 
Section 6 - Demand for Payment: IIf a public servant violates this Article,Article; the City will 

demand in writing that the applicable public servant repay the full cost of his or use personal use 
of public property. Any written demand that the City issues under this Section must include the 
total amount owing, an explanation of how the City calculated the amount owing, and a deadline 
for the public servant to repay the amount owing. The public servant's use of the public property 
will be deemed to be unauthorized if the public servant does not repay the amount owing within 
the time allotted in the written demand. Provided, however, that a public servant may respond to a 
written demand by requesting a re-payment schedule, which request the Council, in its sole discretion 
may approve or deny. If the Council establishes a re-payment schedule, failure of the public servant 
to comply with that re-payment schedule will constitute the unauthorized use of City's public 
property. 
 

Section 7 - Appeals: A public servant may appeal a warning or demand for payment issued 
under this Article to the Council if the public servant believes the warning or demand for payment 
is in error or is otherwise improper under this Article or applicable law. The public servant must 
file a written appeal with the Council within 10 days of the public servant's receipt of the warning 
or demand for payment. The Council will hear the appeal at its next regularly scheduled meeting 
or, in its discretion, hold a special meeting to hear the appeal. When hearing an appeal filed under 
this Section, the Council will review the warning or demand for payment de novo along with any 
information or evidence provided by the public servant. The public servant will bear the burden of 
proof of showing by a preponderance of the evidence that the warning or demand for payment is 
s 



25  

in error. The Council will issue a written decision explaining the reasoning for its decision 
and will provide the public servant with a copy of its decision, provided that any decision issued 
under this Section must include the following disclaimer: "This decision pertains to an internal 
City employment matter and does not constitute evidence of any criminal wrongdoing." 

 
Section 8 - Disciplinary Action: 

 
1. A public servant who violates this Article will be subject to all applicable disciplinary 

actions set forth in this Policy and may be subject to civil and criminal penalties under Utah 
and federal law, depending on the circumstances, provided: 

 
a. If an independent contractor violates this Article, such violation will constitute 

grounds for the City to rescind or void a contract entered into with that independent 
contractor; 

 
b. A Council member who violates this Article may be subject to civil and criminal 

penalties, including but not limited to disqualification from office pursuant to Utah Code 
Ann.Utah  § Code § 76-8-404; and 

 
c. The Council may, in its discretion, refer violations under this Article to the 

appropriate law enforcement authorities if the Council has reason to believe that a public 
servant has committed a crime. 

c.  
ARTICLE XVI - HIGHER LAW TO CONTROL AND SEVERABILITY 
 

In the event of any conflict between this Policy and any applicable federal or state law, rule 
or regulation, the law, rule or regulation, including amendments and modifications thereto, 
shallwill control to the extent of such inconsistency. The provisions of this Policy are further 
declared to be severable, and if any provision of this Policy shallwill, for any reason, be held to 
be invalid or unconstitutional or if the application of this Policy to any person or circumstance 
is held to be invalid or unconstitutional, such holding shallwill not affect the validity of the 
remaining provisions of the ordinance codified in this Policy. 
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At-Will Employment Acknowledgement and Wiaiver 
 
 

Pursuant to Utah Code Ann.Utah Code § 10-3-l 105(2)(e), I acknowledge that my 
employment with Magna City ("City") is at will. I understand and agree that my 
employment is not for any definite term and may be terminated by the City or by me at any 
time, with or without cause, and with or without notice, subject only to applicable law. I 
acknowledge that no oral or written statement, policy, handbook, or representation by any 
supervisor, manager, or elected official alters my at-will employment status unless 
expressly approved by the City Council in a written contract signed by authorized 
representatives. 
 
I acknowledge that I have been informed that certain employees of a municipality may be 
entitled to pre-disciplinary or pre-termination procedures under Utah Code Annotated § 
10-3-1106, including notice and an opportunity to respond prior to suspension or 
termination. I further acknowledge that under Utah Code Ann.Utah  § Code § 10-3-l 
105(2)(e), an employee may voluntarily waive those statutory procedures. 

 
By signing this acknowledgment, I knowingly, voluntarily, and expressly waive any right 
I may have to the disciplinary, pre-termination, pre-suspension, or other rights or 
procedures described in Utah Code Ann.Utah Code  § 10-3-1106, to the fullest extent 
permitted by Utah Code § 10-3-1105(2)(e). I understand that as a result ofbecause of this 
waiver, the City may discipline, suspend, or terminate my employment without providing 
those statutory procedures, and that my status will remain strictly at will. 

 
I confirm that this waiver is voluntary, is not a condition of any existing contractual 
employment right, and is executed without coercion or improper pressure. I have been given 
the opportunity to ask questions and to seek independent advice and legal counsel before 
signing. I understand that this waiver does not limit any rights that cannot be waived under 
federal or state law, including claims for unlawful discrimination, retaliation, or other 
protected rights. 

 
Employee Name:    _ 

 
Employee Signature:    Date:   _ 
Position/Department:                                                                   
_ 
City  Representative:                                           
   Date: _________  Date:   
 
Title:     
  



CITY OF MAGNA 
 
 
RESOLUTION NO. R2026-46       DATE:  October 13, 2026 
 

 
A RESOLUTION OF THE MAGNA CITY COUNCIL APPOINTING 

DOYLE JENKINS AS A REGULAR MEMBER OF THE MAGNA 
PLANNING COMMISSION, REPLACING JEFF LARSON 

 
RECITALS 

 
 WHEREAS, the Magna City Council (the “Council”) needs to replace Jeff Larson as an 
outgoing member of the Magna Planning Commission (the “Planning Commission”) who was 
appointed to the City Council; and  
 
 WHEREAS, Jeff Larson has graciously and dutifully served Magna as a member of the 
Planning Commission, and the Council thanks him for his service to the City and his neighbors.  
  
 WHEREAS, The Mayor has recommended that the Magna City Council appoint Doyle 
Jenkins to fill the open position, as he has been serving as an alternate member of the Planning 
Commission and is willing to transition to being a regular member of the Planning Commission; 
and 
 
 WHEREAS, the Council desires to appoint Doyle Jenkins as a regular member of the 
Planning Commission to fulfill the remainder of the current three-year term for Seat 5, which ends 
on February 28, 2029.  
 
 NOW, THEREFORE BE IT RESOLVED by the Magna City Council effective 
immediately:  
 

1. Doyle Jenkins is appointed as a regular member of the Planning Commission to 
fulfill the remainder of the Seat 5 standard three-year term, which begins upon the passing of this 
Resolution and ends on February 28, 2029. 

 
2. Commissioner Larson is directed to: (a) complete the training requirements 

required under Utah Code before he may participate in a public meeting of the Planning 
Commission; and (b) complete the Open and Public Meetings Act training required under Utah 
Code § 52-4-104 as soon as reasonably practicable.  

 
3. The Mayor and Magna staff are directed and authorized to take any steps needed to 

implement Mr. Larson’s appointment to the Planning Commission  
 

{Signatures on Following Page} 
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APPROVED AND ADOPTED by the Magna City Council, on this 13th day of October 

2026. 
 

 
MAGNA CITY COUNCIL: 
 
 
By:        
Mick Sudbury, Mayor 

 
 
ATTEST 
 
 
        
Magna City Recorder 
Diana Baun    
 
 
MAGNA CITY COUNCIL VOTE: 
 
Council Member George voting ________ 
Council Member Jensen voting ________ 
Council Member Larson voting ________ 
Council Member Olsen  voting ________ 
Council Member Prokopis  voting ________ 
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