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MINUTES OF THE STUDY SESSION – SEPTEMBER 10, 2026 

The Board of Education of the Lake Mountain School District met in a study session on Thursday, September 10, 
2026, at 4:07 PM. The board meeting took place in the Media Center of Westlake High School in Saratoga 
Springs, UT. 
 
Board members present: President Julie King, Charity Judkins, Joylin Lincoln, Melissa Sauser, and Ilene Strong. 
Remote: Vice President Matt Isaacson. Excused: Julie Myers. 
 
Also present: Superintendent Carter, Deputy Superintendent Bollinger, and members of the administrative staff. 
There were approximately 3 others in attendance. 
 
Bond Review 
Matt Dugdale of Stifel presented to the Board of Education basic bond information previously shared with the 
Board, provided an overview of how Alpine School District bonds will be distributed after July 1, 2027, and 
discussed bond options for the Board to consider moving forward, including several examples for illustration. 
Mr. Dugdale fielded questions from the Board of Education. 
 
Book Study 
Board Member Judkins and the Board of Education engaged in a discussion and evaluation of the book “Who 
Moved My Cheese” and how it can help them in their work as a Board member. 
 
 
The meeting adjourned at 5:42 PM. 



 

 

MINUTES OF THE BOARD MEETING – SEPTEMBER 10, 2026 
The Board of Education of the Lake Mountain School District met in a board meeting on Thursday, September 
10, 2026, at 6:03 PM. The board meeting took place in the Media Center of Westlake High School in Saratoga 
Springs, UT. 
 
Board members present: President Julie King, Charity Judkins, Joylin Lincoln, Melissa Sauser, and Ilene Strong. 
Remote: Vice President Matt Isaacson. Excused: Julie Myers. 
 
Also present: Superintendent Carter, Deputy Superintendent Bollinger and members of the administrative staff. 
There were approximately 6 others in attendance. 
 
President Julie King conducted the meeting. 
 
PLEDGE OF ALLEGIANCE 
The Pledge of Allegiance was led by Corrine Prestwich. 
 
INSPIRATIONAL THOUGHT OR REFLECTION 
An inspirational thought was given by Cindy Pendleton. 
 
PUBLIC COMMENT 
Laura Whitney of Eagle Mountain expressed concern regarding Westlake High School reaching capacity and 
requested that school capacity percentages be reviewed during Board meetings and included in the public record. 
She also asked whether the District could provide a podcast or similar format to facilitate communication with the 
public, including opportunities to receive questions and provide feedback. Additionally, she requested 
consideration of establishing a radio station for the school district. 
 
CONSENT AGENDA 
President King recommended that the Board approve the consent agenda.  
Board member Sauser requested Item 5, Policy 3.504 Fundraising and Public Solicitation be moved from 
the consent agenda to Discussion/Action Item 4, and it was seconded by Board member Judkins. The Board 
voted in favor and the motion passed unanimously. 
Board member Lincoln made the motion to approve the consent agenda, and it was seconded by Board 
member Sauser. The Board voted in favor and the motion passed unanimously. 
      
DISCUSSION ITEMS 

1. Policy 6.303 Concussion and Head Injury 
Deputy Superintendent Dr. Bollinger explained that the policy outlines concussion and head injury 
guidelines applicable to physical education and extracurricular activities and is structured to comply with 
applicable law. 
The Board had no questions or feedback on this policy. 
 

2. Policy 8.201 Visits to the Schools 
Deputy Superintendent Dr. Bollinger explained that the policy applies specifically during school hours 
and outlines definitions for guests, school property, and related terms. All individuals are required to check 
in at the front office and sign in with identification. The policy is structured to comply with applicable 
code and law. 
The Board engaged in discussion with Dr. Bollinger, asked clarifying questions, and requested additions 
and changes to the policy. 
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3. Policy 8.202 School Volunteers 
Deputy Superintendent Dr. Bollinger explained that the policy outlines the guidelines and requirements 
for school volunteers, including background checks and fingerprinting. The policy is structured to comply 
with applicable code and law and to help ensure the safety of students and staff. 
The Board engaged in discussion with Dr. Bollinger, asked clarifying questions, and requested additions 
and changes to the policy. 
 

4. Policy 8.203 Student and Staff Memorials 
Deputy Superintendent Dr. Bollinger shared that conversations had been held with counselors regarding 
the sensitive nature of the topic and the importance of ensuring consistency across the District. While the 
policy is not required by law, it is considered an important measure to protect students. She explained that 
temporary and permanent memorials are prohibited and that the policy provides procedures for staff. The 
policy is intentionally concise, with additional context and guidance to be included in standard operating 
procedure (SOP) manuals. 
The Board engaged in discussion with Dr. Bollinger, asked clarifying questions, and requested additions 
and changes to the policy. 

 
DISCUSSION/ACTION ITEMS 

1. Policy 6.404 Student Travel and Field Trips 
Deputy Superintendent Dr. Bollinger presented the policy for second reading, noting that numerous 
updates were made based on recommendations and feedback. She provided clarification on specific 
language and noted the inclusion of the Shakespeare Festival, among other updates. 
Board member Sauser made the motion to approve Policy 6.404 Student Travel and Field Trips, and 
it was seconded by Board member Judkins. 
The Board engaged in discussion about a possible language change. 
Board member Sauser amended her motion to approve Policy 6.404 Student Travel and Field Trips 
with the amended language stated during discussion, and it was seconded by Board member 
Judkins. The Board voted in favor and the motion passed unanimously. 
 

2. Policy 6.403 Extracurricular Activity and Eligibility 
Deputy Superintendent Dr. Bollinger presented the policy for third reading and noted that new additions 
from the previous discussion were highlighted in green, including an option for individual school sites to 
establish participation requirements that exceed those set by UHSAA. 
Board member Strong made the motion to approve Policy 6.403 Extracurricular Activity and 
Eligibility, and it was seconded by Board member Lincoln. 
The Board engaged in discussion about the updates to the policy and clarifying the reasons for the changes. 
The Board voted in favor and the motion passed unanimously. 
 

3. Policy 3.505 Lake Mountain Education Foundation 
Deputy Superintendent Dr. Bollinger presented the policy for first reading, noting that it had been 
substantially revised. The policy includes a link to the Foundation’s bylaws to ensure consistency between 
the two documents and outlines the Foundation’s governance, structure, and goals, as well as the District’s 
requirements for the Foundation. 
The Board engaged in discussion about strikes and changes to the policy. 
President King made the motion to approve Policy 3.505 Lake Mountain Education Foundation with 
the struck and amended language stated during discussion, and it was seconded by Board member 
Judkins. 
The Board engaged in additional discussion about the requested changes to the policy. 
The Board voted in favor and the motion passed unanimously. 
 

4. Policy 3.504 Fundraising and Public Solicitation 
Deputy Superintendent Dr. Bollinger opened the floor to Board Member Sauser, who shared that she 
had received questions from PTA presidents and members regarding fundraisers, including the types of 
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fundraisers permitted and the handling of funds received. Dr. Bollinger reviewed various sections of the 
policy to address and clarify Board Member Sauser’s questions. 
The Board engaged in additional discussion with Dr. Bollinger asking clarifying questions. 
Board member Sauser made the motion to approve Policy 3.504 Fundraising and Public Solicitation, 
and was seconded by Board member Lincoln. The Board voted in favor and the motion passed 
unanimously. 
 

5. Secondary Boundary Study for New High School, Cedar Valley High School, Westlake High School, 
Frontier Middle School, Lake Mountain Middle School, Sage Canyon Middle School, and Vista Heights 
Middle School 
Derek Farnes, Director of Operations and Analytics presented to the Board of Education regarding the 
required boundary study and adjustments associated with the opening of a new high school in 2028, as 
well as changes necessitated by the upcoming District split and community realignments. He explained 
that the process will involve all secondary schools, including junior highs and middle schools. Recognizing 
that the District is continuing to grow, he noted that additional boundary adjustments will likely be needed 
in the future. The District will consider feeder patterns while prioritizing an equitable distribution of 
students. The process will include required notifications, committee work, open houses, and opportunities 
for community input. If approved, notifications will be distributed the following week. Director Farnes 
reviewed potential boundary maps for the Board’s consideration. 
Director Farnes fielded questions from the Board of Education. 
President King made the motion to initiate the notification process to parents, as required in Utah 
State Code, that the school board is considering boundary changes for the New High School, Cedar 
Valley High School, Westlake High School, Frontier Middle School, Lake Mountain Middle School, 
Sage Canyon Middle School, and Vista Heights Middle School, and it was seconded by Board 
member Judkins. 
The Board engaged in additional discussion with Director Farnes and asked clarifying questions. 
The Board voted in favor and the motion passed unanimously. 
 

6. Elementary Boundary Study for Black Ridge Elementary, Harvest Elementary, and Springside Elementary 
Derek Farnes, Director of Operations and Analytics explained that the proposed adjustments are 
intended to clean up boundary lines in response to the District split. He noted that boundary lines will be 
adjusted to align with the new Lake Mountain School District boundaries. Director Farnes reviewed 
potential boundary maps for the Board’s consideration. 
Director Farnes fielded questions from the Board of Education. 
President King made the motion to initiate the notification process to parents, as required in Utah 
State Code, that the school board is considering school boundary changes for Black Ridge 
Elementary, Harvest Elementary, and Springside Elementary, and it was seconded by Board 
member Lincoln. The Board voted in favor and the motion passed unanimously. 
 

7. Resolution# 2026-011: BYU (CITES) 
President King discussed continuing the partnership with BYU to support student interns and teachers. 
She noted that some aspects of the program involve federal requirements related to H-1B visas and 
emphasized the importance of ensuring the District can adequately support participating staff. She 
expressed support for continuing the program with annual renewal and the option to reevaluate the 
partnership in one or two years. 
Board member Lincoln motioned to approve Resolution# 2026-011: BYU (CITES), and it was 
seconded by Board member Sauser. 
The Board engaged in discussion asking clarifying questions of Superintendent Carter. 
The Board voted in favor and the motion passed unanimously. 
 

8. Resolution# 2026-012: K-16 Alliance 
President King explained that the resolution authorizes the District’s membership and participation in the 
K-16 Alliance. 
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Board member Sauser motioned to approve Resolution# 2026-012: K-16 Alliance, and it was 
seconded by Board member Judkins. 
The Board engaged in discussion asking clarifying questions of Superintendent Carter. 
The Board voted in favor and the motion passed unanimously. 
 

9. Resolution# 2026-013: UVU Partnership 
President King explained that the resolution authorizes a partnership with UVU similar to the partnership 
approved in the previous resolution with BYU. 
Board member Strong made the motion to approve Resolution# 2026-013: UVU Partnership, and it 
was seconded by Board member Judkins. 
The Board engaged in discussion asking clarifying questions of Superintendent Carter. 
The Board voted in favor and the motion passed unanimously. 
 

10. Resolution# 2026-014: City of Saratoga Springs 
President King – quit claim deed deeding property to the City of Saratoga Springs based upon the 
agreement for an agreement with the City for the Support Services Building build out. 
Board member Judkins made the motion to approve Resolution# 2026-014: City of Saratoga 
Springs, and it was seconded by President King. 
The Board engaged in discussion asking clarifying questions. 
The Board voted in favor and the motion passed unanimously. 

 

SUPERINTENDENT AND BOARD MEMBER REPORTS 
Superintendent Carter provided several updates. She announced that Ross Menlove has been hired as the 
District’s online school principal and has begun working with the District. Ross Menlove previously served as 
principal of Jordan School District’s K–6 Online School and has already met with Cabinet to discuss goals and 
ideas for the program. She also visited Eastshore to evaluate the program and gather additional information. 
Superintendent Carter also welcomed Clint Sanderson, the newly hired Buyer/Warehouse Manager, and 
expressed enthusiasm about working with him. Superintendent Carter noted that the District website features a 
countdown to the District’s transition, with 293 days remaining. She expressed gratitude for the smooth start to 
the school year and shared that Cabinet and the Board will visit all 24 schools over 24 weeks, with visits 
scheduled on Tuesdays. The first visit will be to Pony Express Elementary on September 15, followed by a social 
media post highlighting each school. Superintendent Carter thanked Director Farnes for his work on the boundary 
adjustments, noting that the process is a significant undertaking and expressing appreciation for his efforts. She 
reiterated that, for elementary schools, the District is not changing boundaries but rather cleaning up existing 
boundary lines, primarily in areas where there are currently no homes. Superintendent Carter also thanked the 
Board for its support of District partnerships and expressed appreciation for its efforts to secure as many master 
teachers as possible. 
 
Board Member Sauser, as a member of the Policy Committee, expressed appreciation to all Board members and 
staff for their hard work. She recognized the anniversary of Patriot Day and noted the flags displayed on the 
property, as well as Westlake High School students participating in a service event in the foyer. She shared that 
the District has been invited to participate in several community events and noted that Eagle Mountain will hold a 
Heroes Parade traveling from school to school. Board Member Sauser expressed gratitude to the community for 
its efforts to honor and recognize Patriot Day. 
 
Board Member Lincoln added that students had prepared meal kits for distribution through the local food pantry 
and had the opportunity to see the kits provided to community members that same evening. She expressed 
gratitude for a community whose foundational values include service and helping one another. 
 
President King expressed appreciation to Board member Lincoln for serving as the District representative for the 
Day of Service and for coordinating with churches, community organizations, and businesses. She recognized the 
significant work taking place behind the scenes and thanked Board member Lincoln for her efforts and the 
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partnerships she has established. President King also thanked Board member Judkins for her work with the 
Foundation, noting her energy and enthusiasm. She expressed gratitude that the Board was able to approve the 
policy to support Board member Judkins’s continued work and future efforts with the Foundation. 
 
ADJOURNMENT 
On motion by Board member Sauser and seconded by Board member Judkins, the meeting adjourned at 
7:40 PM. The Board members who voted in favor were Ilene Strong, Vice President Matt Isaacson, 
President Julie King, Joylin Lincoln, Charity Judkins, and Melissa Sauser. The motion passed 
unanimously. 
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DRAFT 1 

Concussion & Head Injury 
Policy Number and Title: 
6.303 Concussion and Head Injury 
 
Policy Type: 
6.300 Student Health & Safety 
 
Policy Statement:  
The Board of Education seeks to provide a safe return to activity and academics for all 
students following any head injury, particularly after a concussion. This policy 
establishes a protocol to provide education about concussions for coaches, school 
personnel, parents, and students. Procedures have been developed to aid in ensuring 
that concussed students are identified, treated, and referred appropriately, receive 
proper follow-up medical care during the school day, and are medically cleared by their 
health care provider prior to returning to full activity. 
 
Definitions:  
Concussion or Traumatic Head Injury:  An injury to the head arising from blunt 
trauma, an acceleration force, or a deceleration force, with one of the following 
observed or self-reported conditions attributable to the injury: transient confusion, 
disorientation, or impaired consciousness; dysfunction of memory; loss of 
consciousness; or signs of other neurological or neuropsychological dysfunction, 
including seizures, irritability, lethargy, vomiting, headache, dizziness, or fatigue. 
Free Play: Unstructured student play, games, and field days during school hours.  
Head injury: Any injury to the head that is NOT a "traumatic head injury" as defined 
above, including a mild bump. 
Health Care Provider: A health care provider who is licensed under Utah Code Title 
58, Occupations and Professions, and is trained to evaluate and manage a concussion 
within the health care provider’s scope of practice. 
Parent: A custodial or non-custodial parent or legal guardian of a student who is not 
under a court order or similar procedure prohibiting contact with the student. 
(§53G-9-202) 
Sporting Event: Athletic activities organized, managed, or sponsored by a District 
school, including a game, a practice, a sports camp, a physical education class, a 
competition, or a tryout. It does NOT include free play or recess taking place during 
school hours; or the District merely making available a District-owned or controlled field 
or facility. 

https://le.utah.gov/xcode/Title53G/Chapter9/53G-9-S202.html
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Scope:  
This policy applies to all District students, athletes, parents, teachers, coaches, 
volunteers, and administrative staff participating in, overseeing, or supporting any 
sporting event, physical education class, recess, free play, or extracurricular activity 
sponsored by the District or the Utah High School Activities Association (UHSAA). 
 
Reference:  
State Code: 
26B-4-401 through 405 
Title 58 Occupations and Professions 
 
Administrative Rule: 
R277-614 
 
Policy Provisions:  

1.​ Any student exhibiting signs, symptoms, or behaviors consistent with a 
concussion (such as loss of consciousness, headache, dizziness, or confusion) 
following a witnessed or suspected blow to the head must be immediately 
removed from the sporting event or activity.  

2.​ A student removed for a suspected concussion may not resume participation 
until evaluated by a qualified health care provider, and the District is provided 
with a written clearance statement from that provider. 

3.​ A parent shall be notified if staff become aware that a student is reported or 
suspected to have experienced a head injury during school hours or a 
school-sanctioned activity. Before a student may participate in any District 
sporting event, the student’s parent must be provided a written copy of this policy 
annually and sign an acknowledgement that they have read, understand, and 
agree to abide by it. 

4.​ Any head injuries reported to District employees, coaches, or volunteers must be 
documented in the student health record and entered on the Student Injury 
Report website to determine treatment and possible academic accommodations. 

5.​ Appropriate staff, educators, coaches and volunteers of the District overseeing 
physical education or extracurricular activities shall be trained annually reviewing 
this policy. All athletic coaches shall annually receive training on recognizing and 
responding to concussions and head injuries. 

6.​ This policy shall be posted on the District’s website in a location readily 
accessible to parents and members of the public. 

 
Procedures:  

7.​ Recognizing a Concussion: 
7.1.​ A concussion is a type of traumatic brain injury that interferes with the 

normal function of the brain. A concussion can occur even if a student 
does not lose consciousness from the head injury. Educators, coaches, 

https://le.utah.gov/xcode/Title26B/Chapter4/26B-4-P4.html?v=C26B-4-P4_2023050320230503
https://le.utah.gov/xcode/Title58/58.html?v=C58_1800010118000101
https://rules.utah.gov/publicat/code/r277/r277-614.htm
https://vipp.utah.gov/child-adolescent-injuries/
https://vipp.utah.gov/child-adolescent-injuries/
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and volunteers of the District must become familiar with the following signs 
and symptoms: 

7.1.1.​ Signs (observed by others): The student appears dazed or stunned; 
confusion; forgets plays; unsure about game/score; moves clumsily 
(altered coordination); balance problems; personality change; 
responds slowly to questions; forgets events prior to or after the hit; 
loss of consciousness (any duration); vomiting. 

7.1.2.​ Symptoms (reported by student): Headache or pressure in the 
head; balance problems or dizziness; fatigue; nausea or vomiting; 
double or blurry vision; sensitive to light or noise; feels sluggish or 
"foggy"; problems concentrating or remembering; irritable, sad, or 
more emotional than usual. 

8.​ Management and Referral Guidelines 
8.1.​ The following situations indicate a medical emergency and require 

activation of the Emergency Medical System (911) and the student shall 
be transported immediately to the nearest emergency department via 
emergency vehicle: 

8.1.1.​ Any student with a witnessed loss of consciousness of any 
duration. 

8.1.1.1.​ District staff, coaches, or volunteers shall remain in contact 
with 911 and stabilize the student while waiting for EMS to 
arrive.  

8.1.2.​ Any student who has symptoms of a concussion and whose 
condition is worsening (unstable). 

8.1.3.​ Any student exhibiting deterioration of neurological function, 
decreasing level of consciousness, irregular respirations, signs of 
skull fracture/bleeding, mental status changes (lethargy, agitation), 
or seizure activity. 

8.2.​ A symptomatic but stable student may be transported by their parent after 
the parent is contacted. Students with a suspected concussion should not 
be permitted to drive home. 

9.​ Evaluation by School Nurse 
9.1.​ A school nurse may assess a child suspected of having sustained a 

concussion during school hours. If the nurse evaluating the student lacks 
specific continuing education in concussion management within the prior 
three years, they must refer the student to a qualified health care provider 
and may not provide the final written clearance statement. 

10.​ Free-Play Concussion and Head Injury Management 
10.1.​ When a student has a bump, blow, or jolt to the head during free play or 

recess, staff must: 
10.1.1.​ Observe the student for signs and symptoms of a concussion for at 

least 30 minutes. 
10.1.2.​ Complete the Concussion: Signs and Symptoms Checklist. 
10.1.3.​ Notify the parent and provide the Parent Notification of Head Injury 

During School Hours document. 

https://docs.google.com/document/d/1owrBNqvOodcGu7W1s4QxWecudH4oNg8vWkL-XJ-JznQ/edit?usp=sharing
https://schools.utah.gov/schoolsafetyandstudentservices/pdfs/ParentNotificationHeadInjuryDuringSchoolHours.pdf
https://schools.utah.gov/schoolsafetyandstudentservices/pdfs/ParentNotificationHeadInjuryDuringSchoolHours.pdf


DRAFT

 

10.2.​ If symptoms are present, inform the parent that the student needs to see a 
health care provider and give them a copy of the checklist. The student 
cannot return to physical activity until they are medically cleared by their 
health care provider. 

10.3.​ If no symptoms are present, the student may return to class but cannot 
return to sports or recreational activities that same day. Send the Signs 
and Symptoms Checklist home and instruct the parent to monitor for 
changes. 

11.​ Return to Learn (RTL) Procedures 
11.1.​ Medical and school-based teams should counsel the student and family 

about gradually increasing the duration and intensity of academic activities 
as tolerated, aiming to increase participation without exacerbating 
symptoms. School teams should monitor and adjust educational supports 
until academic performance returns to pre-injury levels. 

12.​ Return to Play (RTP) Procedures 
12.1.​ Return to activity is a medical decision. The student must be 

asymptomatic at rest and with exertion, successfully return to regular 
academic activities, AND have written clearance from a qualified health 
care provider. Once cleared, the student progresses through a stepwise 
process under close supervision: 

12.1.1.​ Step 1: Cognitive rest (staying home from school or limiting hours). 
Light activity if tolerated without symptoms. 

12.1.2.​ Step 2: Return to school under the health care provider's Return to 
Learn protocol. 

12.1.3.​ Step 3: Light exercise (brisk walking, exercise bike). No weight 
lifting. 

12.1.4.​ Step 4: Running in the gym or on the field (no helmet/equipment). 
12.1.5.​ Step 5: Non-contact training drills in full equipment or weight 

training. 
12.1.6.​ Step 6: Full contact practice or training. 
12.1.7.​ Step 7: Play in a game (must be formally cleared by an appropriate 

health care provider). 
13.​ Students should spend one (1) to two (2) days at each step. If post-concussion 

symptoms occur, the activity must stop, a parent must be contacted. If significant 
symptoms persist after clearance, the District may require a written statement 
from a different qualified health care provider. 

 
Effectiveness:  

●​ 100% of appropriate staff, educators, coaches and volunteers of the District 
overseeing physical education or extracurricular activities are trained annually.  

 
 
Evaluation Standards:  
The policy is considered effective when 100% of reported head injuries result in 
immediate parental notification, all diagnosed students receive Return-to-Learn 
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academic accommodations, and zero students return to extracurricular play without 
authorized medical clearance. 
 
Review Cycle:  
This policy shall be reviewed within every seven (7) years. 
 
Accountability/Reporting:  
School Principals and Athletic Directors report compliance, medical clearance, and 
severe injury incidents to the Superintendent. 
 
Forms: 
Concussion: Signs and Symptoms Checklist 
Parent Notification of Head Injury During School Hours 
Parent Acknowledgement of Concussion Policy Form 
Return to Play (RTP) Medical Clearance Form 
 
 
Policy History  
Adoption Date:  
Effective Date  
Review Date: Findings 
Revision Date: Simple sentence or two explaining changes 

 
 

https://docs.google.com/document/d/1owrBNqvOodcGu7W1s4QxWecudH4oNg8vWkL-XJ-JznQ/edit?usp=sharing
https://schools.utah.gov/schoolsafetyandstudentservices/pdfs/ParentNotificationHeadInjuryDuringSchoolHours.pdf
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DRAFT 3 
Student Image Use and Media 

 
Policy Number and Title: 
6.405 Student Image Use and Media 
 
Policy Type: 
6.000 Student Services 

 
Policy Statement:  
The Board of Education recognizes the value of celebrating and communicating the accomplishments, 
educational programs, and activities of the District while safeguarding the privacy and safety of students and 
employees. Only authorized district personnel, or persons authorized by the school or district, should capture 
images of students or employees during the school day or at school-sponsored activities for the purpose of 
District communication. The use of student photographs, video recordings, audio recordings, and other 
likenesses for legitimate educational, instructional, informational, and public relations purposes, may be 
authorized by the Superintendent or designee, provided such use complies with applicable federal and Utah 
law. 

District employees shall protect student privacy, honor parent and student rights regarding directory information 
and media releases, and ensure that all interactions with representatives of the news media occur in a manner 
that supports student privacy and safety, minimizes disruption to the educational environment, and complies 
with District policy. 

The Board recognizes its obligation to the public to provide information about the operation of schools and the 
management of public resources, and ensuring that student and employee privacy rights and disruptions to 
educational activities are minimized.  
 
Definitions:  
Directory Information: Information designated by the District pursuant to the Family Educational Rights and 
Privacy Act (FERPA) that may include a student's name, photograph, grade level, participation in school or 
district-sponsored activities and athletics, honors, awards, and dates of attendance, unless a parent or eligible 
student has exercised the right to prohibit its disclosure. 
Education Record: Any record directly related to a student and maintained by the District or by a party acting 
on behalf of the District, as defined by FERPA. 
Personally Identifiable Information (PII): Information that can reasonably identify a student, as defined under 
FERPA. 
District Media: District-controlled websites, social media accounts, newsletters, publications, marketing 
materials, digital displays, broadcasts, email, and other official communication platforms. 
News Media / Media Representative: Any person or entity actively engaged in gathering, preparing, or 
disseminating news or commentary to the public through print, broadcast, digital, or online media, as defined 
under state public records laws (GRAMA / Utah Code § 63G-2). 
Student Information System (SIS): A centralized digital platform used by the District to manage student data 
such as (but not limited to) student grades, attendance, behavior, and fees.  
 
Scope:  

●​ All District employees, administrators, coaches, advisors, volunteers acting under District supervision, 
and/or contracted service providers acting on behalf of the District. 

●​ All District-operated schools, programs, extracurricular activities, athletic events, and/or 
school-sponsored activities. 
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●​ All images of students, student photographs, video recordings, audio recordings, livestreams, and other 
visual or digital representations created, maintained, or published by the District or its employees. 

●​ News media interactions and requests.  
 

Reference: 
Federal Law 

Family Educational Rights and Privacy Act (FERPA), 20 USC  §1232g; 34 C.F.R. 
Protection of Pupil Rights Amendment (PPRA), 20 U.S.C. §1232h 
Children's Online Privacy Protection Act (COPPA), where applicable 
Individuals with Disabilities Education Act (IDEA), where applicable 

Utah Law 
Utah Student Data Protection Act, Utah Code Title 53E, Chapter 9 
Government Records Access and Management Act (GRAMA), Utah Code Title 63G, Chapter 2 
R277-487 Public School Data Confidentiality and Disclosure 

District Policies 
3.401 Government Records Access (GRAMA)(to be approved in the 2026-2027 school year) 
6.105 Student Records (to be approved in the 2026-2027 school year) 
6.106 Student & Family Privacy (FERPA) (to be approved in the 2026-2027 school year) 
6.207 Student Acceptable Use (to be approved in the 2026-2027 school year) 
7.304 Student Data Privacy (to be approved in the 2026-2027 school year) 
8.101 News and Media Relations (to be approved in the 2026-2027 school year) 

 
Policy Provisions:  

1.​ Authorized Use of Student Images and Recordings 
1.1.​ Authorized district personnel, or persons authorized by the school or district may photograph or 

record students or employees participating in instructional activities, school-sponsored 
programs, athletics, performances, competitions, and other educational events for legitimate 
District purposes, including: 

1.1.1.​ Classroom instruction; 
1.1.2.​ Student assessment; 
1.1.3.​ Documentation of school activities; 
1.1.4.​ Yearbooks; 
1.1.5.​ Official District publications; 
1.1.6.​ District websites; 
1.1.7.​ Official social media platforms; 
1.1.8.​ Recognition of student achievement; and 
1.1.9.​ Historical documentation. 

1.2.​ Members of partner organizations, such as Parent Teacher Association (PTA), Utah State Board 
of Education (USBE), and other Local Education Agencies (LEAs)  may be authorized to 
acquire photos through a Memorandum of MOU.  

1.2.1.​ Partner organizations hosting an event are responsible for appropriate acquisition and 
distribution of imagery, as specified in an MOU. 

1.3.​ News media representatives may be authorized (see 6.405: 4 below). 
1.4.​ Authorized personnel shall notify a site administrator before capturing any imagery from a 

school or school event. 
1.5.​ Before using the image of individual students prominently, the status of a student’s media 

release selection in the Districts Student Information System (SIS) will be verified and a 
parent/legal guardian will receive a courtesy notification. 

1.5.1.​ A parent or legal guardian may revoke image use permission at any time. 
1.5.2.​ Photos may be shared with partner organizations, such as PTA, USBE, and other LEAs.  

1.6.​ The District defines directory information as the following: 
1.6.1.​ Student First Name 
1.6.2.​ Student Last Name 
1.6.3.​ District Student email 

https://www2.ed.gov/policy/gen/guid/fpco/ferpa/index.html
https://www.law.cornell.edu/uscode/text/20/1232h
https://uscode.house.gov/view.xhtml?req=granuleid%3AUSC-prelim-title15-section6501&edition=prelim
https://uscode.house.gov/view.xhtml?path=/prelim@title20/chapter33&edition=prelim
https://le.utah.gov/xcode/Title53E/Chapter9/53E-9.html?v=C53E-9_2018012420180124
https://le.utah.gov/xcode/Title63G/Chapter2/63G-2.html?v=C63G-2_1800010118000101
https://schools.utah.gov/adminrules/R277-487
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1.6.4.​ Student Grade Level 
1.6.5.​ Past and Present School(s) attended 
1.6.6.​ Student Degree, Honors, Awards, Activities, or Sports 
1.6.7.​ Student Photo 
1.6.8.​ Parent email 

2.​ Parent and Student Rights 
2.1.​ Parents/legal guardians and students shall be notified annually of their FERPA rights regarding 

directory information. 
2.2.​ Parents/legal guardians and eligible students may opt out of the disclosure of directory 

information, including student photographs. 
2.3.​ District employees shall honor all documented media and directory information restrictions prior 

to publishing or releasing identifiable student information or images. 
2.4.​ Parent/legal guardian permission is required prior to capturing, posting, or otherwise using 

student images for any purpose.  
3.​ Employee Restrictions 

3.1.​ Employees shall not: 
3.1.1.​ Publish identifiable student images using personal social media accounts or use student 

images for personal, political, commercial, or financial purposes. 
3.1.2.​ Disclose personally identifiable information protected by FERPA or Utah law. 
3.1.3.​ Photograph or record students where a reasonable expectation of privacy exists, 

including restrooms, locker rooms, health offices, counseling offices, or changing areas. 
3.1.4.​ Circumvent District approval procedures for publications and use. 
3.1.5.​ Retain student images on personal devices longer than necessary to transfer them to 

District-approved devices or storage. 
4.​ Official District Communications 

4.1.​ Only District employees or persons authorized by the Superintendent or designee may publish 
student photographs or recordings through official District communication channels. 

4.2.​ Whenever practical, the use of student images and/or recordings shall limit personally 
identifiable information and shall comply with applicable records retention requirements. 

5.​ Student Privacy and Data Protection 
5.1.​ Student photographs and recordings maintained by the District may constitute education 

records or protected student data. Access to such records shall be limited to individuals with 
legitimate educational interests and handled in accordance with FERPA, the Utah Student Data 
Protection Act, District data governance procedures, records retention requirements, and this 
policy. 

6.​ Media Relations 
6.1.​ Requests from members of the news media for (but not limited to) the following shall be 

coordinated through the Superintendent or designee, the Director of Communications, and the 
building principal  

6.1.1.​ Interview students; 
6.1.2.​ Photograph students; 
6.1.3.​ Record classroom activities; 
6.1.4.​ Access school facilities during the instructional day; 

6.2.​ When members of the news media contact the school directly, the school principal shall: 
6.2.1.​ Ascertain the purpose(s) of the news media representative;  
6.2.2.​ Contact their respective Assistant Superintendent; 
6.2.3.​ Notify the Director of Communication as directed;  

6.3.​ The Director of Communications shall, to the extent possible, notify the school principal prior to 
facilitating news media coverage of school activities.  

6.4.​ Employees shall not provide official statements on behalf of the District unless authorized to do 
so. 

6.5.​ Media interviews with students during the instructional day require prior administrative and 
parent/legal guardian approval. 

6.5.1.​ Students may decline participation in interviews at any time for any reason. 
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6.5.2.​ Students shall not be pressured to participate in media interviews. 
6.5.3.​ Students whose parents have exercised FERPA directory information opt-out rights shall 

not be intentionally identified in District-facilitated media coverage unless separate 
written authorization has been obtained. 

6.6.​ The news media may be allowed to gather information in the school when students are present 
in situations considered to be public settings.  

6.6.1.​ Settings in which students are receiving special education services are subject to the 
privacy protections provided in FERPA.  

6.7.​ Access to the school may be denied at the discretion of the school principal, the Director of 
Communications, the superintendent or designee determine that such access may violate 
student’s rights to privacy or the learning environment is or may be disrupted.  

7.​ Emergencies 
7.1.​ During emergencies, criminal investigations, student discipline matters, serious accidents, or 

crisis events: 
7.1.1.​ All media communications shall be coordinated through the Superintendent, the Director 

of Communications, or designated spokesperson; 
7.1.2.​ At no time shall District employees or authorized representatives independently release 

photographs, video, or student information 
7.1.3.​ Confidential student information shall not be disclosed except as authorized by law. 

8.​ Public Events 
8.1.​ Attendance at public events such as athletic contests, concerts, performances, graduations, and 

Board meetings generally carries no expectation of privacy. 
8.2.​ Nothing in this policy prohibits members of the public or news media from photographing or 

recording public events consistent with law and District rules governing access to District 
property. 

 
Procedures:  
The following administrative procedures are to assist with implementation of this policy: 

9.​ Schools shall annually notify parents/legal guardians regarding: 
9.1.​ Annual FERPA directory information notices. 
9.2.​ Media release and opt-out forms. 
9.3.​ Notification of student media restrictions. 

10.​ Employees shall: 
10.1.​ Verify media restrictions before publishing any student image(s);  
10.2.​ Protect confidential student information at all times; and  
10.3.​ Immediately report unauthorized disclosures to their immediate supervisor. 
10.4.​ Upon receiving a request or inquiry from the news media, immediately refer the matter to their 

immediate supervisor. Employees shall not independently authorize media access or release 
confidential student information. 

11.​ Public records requests for photographs, recordings, or related records under the Government Records 
Access and Management Act (GRAMA) shall be referred to the District's designated GRAMA Records 
Officer. 

12.​ Annual training for employees regarding FERPA shall be conducted by the District’s designated 
Records Officer.  

13.​ Violations of this policy may result in corrective or disciplinary action consistent with Board policy, 
applicable employment agreements, and state and federal law. 

14.​ Nothing in this policy limits rights protected by federal or state law, including employee rights protected 
by the First Amendment or applicable statutes. 

 
Effectiveness:  
All parents and legal guardians are notified annually regarding directory information, media release and media 
release opt-outs, and media restrictions.  
 
Evaluation Standards:  
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●​ 100% of schools notify parents/legal guardians regarding directory information and provide them with 
student media release opt-out forms with registration materials. 

●​ 100% of all identifiable student images and recordings used by the District are approved by a parent or 
legal guardian. 

●​ 100% of all employees are trained regarding FERPA annually. 
 
Review Cycle:  
This policy shall be reviewed at least every five (5) years. 
 
Accountability/Reporting:  
Principals shall verify and report to their respective Assistant Superintendent regarding the implementation and 
adherence to this policy. Principals may also report to the Director of Communications, and the Superintendent 
or designee. 
 
Forms: 
n/a  
 
Policy History  
Adoption Date:  
Effective Date  
Review Date:  
Revision Date:  
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Policy Number and Title: 8.201 Visits to the School 
 
Policy Type: Community Relations - Visitors and Volunteers 

 
Policy Statement: The purpose of this policy is to balance a welcoming environment for 
parents, guardians, and community members with the primary responsibility of ensuring 
a safe, secure, and uninterrupted educational environment for all students and staff. 
 
During regular school hours, all school property and buildings are dedicated exclusively 
to providing instruction and educational activities. No visitor or guest shall have access 
to a school without express permission and proper authorization. While school facilities 
serve as modified public forums after school hours, access during operating hours is 
strictly managed. The Board of Education directs that all visitors report immediately to 
administrative offices upon arrival and adhere to district expectations regarding safety, 
privacy, weapons, electronic device usage, and conduct. 
 
Definitions: 

●​ Visitor / Guest: Any individual who is not a currently enrolled student at the 
school, district employee, or designated school volunteer acting within their 
authorized duty, who enters school property—typically to observe or attend a 
discrete, one-time event (e.g., guest speaker, assembly attendee) under direct 
staff supervision.  

●​ School Property: Any school building, campus grounds, or facility owned, 
leased, or operated by the District where educational instruction, activities, or 
programs occur. 

●​ Electronic Device: A device used for audio, video, or text communication or 
data processing, including smartphones, smartwatches, tablets, and virtual reality 
equipment. 

 
Scope: This policy applies to all visitors, guests, parents, guardians, community 
members, vendors, and non-district personnel who enter school property or attend 
school-sponsored events, activities, or official district meetings. 
 
Reference: 
Utah Code § 53G-8-603 (Criminal Trespass and Disruption of Classes) 
53G-8-806 
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Utah Code § 76-9-106 (Disruption of Operation of a School) 
Utah Code § 76-9-102 & 103 (Disorderly Conduct & Disruption of Meetings) 
Utah Code § 53G-8-602 & § 76-9-110 (Alcohol, Tobacco, and Electronic Cigarette 
Restrictions) 
Utah Code § 53-5a-108, § 53-5a-303/304/305, § 53-22-105, & § 76-11-205 (Weapons 
and Firearms on School Premises) 
Utah Code § 76-15-210 & 211 (Explosives and Incendiary Devices) 
Utah Admin. Rules R277-495 (Electronic Device Restrictions and Connectivity) 
 
Policy Provisions:  
 

1.​ Authorization and Entry:  

1.1 All visitors must check in immediately at the school administrative office upon 
entering school grounds. 

1.2 Access will be denied if the individual’s presence poses a threat to safety, 
indicates intent to cause injury/damage, or disrupts educational operations. 

1.3 Unapproved visitors are considered trespassers and subject to removal 
and/or criminal citation. 

2.​ Conduct Expectations 

2.1 Visitors must maintain civil, non-disruptive behavior. Noise, loud/profane 
language, obstruction of hallways/entrances, enticement of students away from 
class, or disruption of classes, meetings, or school community council gatherings 
are prohibited. 

3.​ Prohibited Substances:  

3.1 Alcohol, tobacco, and electronic cigarette products are prohibited on school 
grounds and at school-sponsored activities. 

4.​ Weapons Restrictions:  

4.1 Firearms, dangerous weapons, chemical devices, and explosives are 
prohibited on school property, except for authorized law enforcement officers or 
individuals holding valid concealed carry permits operating within state law 
restrictions.  

4.2 Concealed carry permit holders must keep firearms concealed unless lawfully 
responding to an active threat. 
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5.​ Electronic Device and Privacy Limits:  

5.1 Guests may not use electronic devices or district connectivity to access 
inappropriate or pornographic matter, violate reasonable privacy expectations, or 
audio/video record in private areas (e.g., restrooms, changing rooms).  

5.2 Monitoring students remotely via student-carried devices is prohibited. 

Procedures: 
 

6.​ Check-In and Identification: 

6.1 Principals shall maintain a single, secure entry point (e.g., secure vestibule) 
for all campus visitors. 

6.2 Visitors must present government-issued photo identification, log their arrival 
and purpose, and wear a visible visitor badge at all times while on campus. 

7.​ Ejection and Law Enforcement Escalation:  

7.1 School administrators or individuals with apparent authority may revoke 
permission to remain on property and order an unauthorized or disruptive 
individual to leave peaceably. 

8.​ Classroom Visits: 

8.1 If an individual refuses to leave or creates a safety threat, administration shall 
immediately contact law enforcement. 

8.2 Visits to individual classrooms during instructional time require 24-hour 
advance approval from the building principal and notice to the classroom teacher 
to ensure minimal instructional disruption. 

9.​ Signage and Perimeter Control: 

9.1 Facilities management and school administration shall ensure clear signage 
is posted at all property entrances notifying the public of visitor check-in 
requirements, trespass warnings, and prohibited items 

Effectiveness: The district will continuously evaluate the effectiveness and 
implementation of this policy by reviewing annual summary reports of campus security 
incidents, visitor trespass warnings, law enforcement interventions, and visitor-related 
disruptions to school operations. Administration will also monitor compliance with visitor 
check-in and secure vestibule procedures and review feedback from annual school 
safety and climate surveys administered to staff, parents, and community members. 
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Survey feedback will be used to assess whether visitor procedures appropriately 
balance school safety and security with a welcoming and accessible environment for 
parents, guardians, and community members. 
 
Evaluation Standards: The policy is considered effective when: 

●​ 100% of campus visitors check in through designated administrative 
vestibules/offices prior to accessing instructional areas. 

●​ 100% of identified trespass or safety-disruption incidents are reported and 
addressed according to district protocol within 24 hours. 

 
Review Cycle: This policy shall be reviewed by the Board of Education and 
Administration every two (2) years. 
 
Accountability/Reporting: The Director of Operations and the District Safety & Risk  
Director are designated as the administrators responsible for the execution and 
oversight of this policy. Under this reporting structure, the District Safety & Risk Director  
shall prepare and submit an annual Visitor Safety and Campus Compliance Report 
directly to the Superintendent and the Board of Education. 
 
Forms: None 
 
Policy History  
Adoption Date:  
Effective Date  
Review Date:  
Revision Date:  
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Policy Number and Title: 8.202 School Volunteers 
 
Policy Type: Community Relations - Visitors and Volunteers 

 
Policy Statement: The Board of Education recognizes that students and schools 
benefit significantly from the services of school volunteers. Student achievement and 
well-being are enhanced through active community, business, and parent engagement. 
The Board authorizes District Administration to provide opportunities for schools to 
receive volunteer services through parent-school support organizations (PTAs/PTSAs), 
School Community Councils, school/business partnerships, senior citizen organizations, 
university students, and other approved groups. 

The purpose of this policy is to establish clear guidelines to promote volunteer 
participation, ensure student safety, and define operational boundaries. It is the policy of 
the District to encourage volunteer involvement while ensuring strict adherence to state 
background clearance laws, statutory reference checks, student privacy requirements, 
and the conduct standards. 

Definitions:  
●​ Qualifying Position: Paid or volunteer employment requiring the individual to 

directly care for, supervise, control, or have custody of a child or student (per 
Utah Code § 53G-11-410). 

●​ Student Educational Records: Official records, files, and data directly related to 
a student and maintained by the school or local education agency, including but 
not limited to records encompassing all the material kept in the student's 
cumulative folder such as general identifying data, records of academic work, 
level of achievement, attendance, health data, and discipline. 

●​ Volunteer: Any non-student adult (18 or older) who offers time, services, or 
expertise to a school or district program without financial compensation under the 
direction of a district employee, whether operating under the direct, continuous 
line-of-sight supervision of a licensed staff member or engaging in direct, 
one-on-one, or unsupervised interaction with students (such as chaperoning field 
trips, advising overnight trips, coaching, or tutoring). 
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Scope: This policy applies to all prospective and approved school volunteers, district 
administrators, school principals, teachers, staff members, and community partner 
organizations interacting with district programs or students.  
 
Reference:  
Family Educational Rights and Privacy Act (FERPA) 

Utah Code § 53E-9  

Utah Code § 53G-11-402  

Utah Code § 53G-11-404 

Utah Code § 53G-11-410 

Utah Code § 67-20  

Utah Administrative Code R277-316  

LMSD Policy 4.201 (Employee and Volunteer Code of Conduct - to be created during 
the 2026-27 school year) 

Policy Provisions:  
 

1.​ Administrative Delegation & Approval:  
 
1.1 Volunteer participation is a privilege, not a right. The Board delegates 
administrative authority to the Superintendent to execute volunteer regulations.  
 
1.2 Volunteers serve at the discretion of the school principal and may be 
restricted or revoked at any time. 
 

2.​ Adherence to Code of Conduct:  

2.1 All volunteers must strictly adhere to LMSD Policy 4.201 Employee and 
Volunteer Code of Conduct at all times while performing volunteer duties, 
representing the district, or interacting with students. 

3.​ Mandatory Background Screening:  

3.1 Pursuant to Utah law, a criminal background check (including fingerprinting 
and search of the FBI criminal records database) must be cleared prior to 
granting any volunteer access to students. 

 

4.​ Statutory Reference Checks:  

https://studentprivacy.ed.gov/ferpa
https://le.utah.gov/xcode/Title53E/Chapter9/53E-9.html
https://le.utah.gov/xcode/Title53G/Chapter11/53G-11-S402.html
https://le.utah.gov/xcode/Title53G/Chapter11/53G-11-S404.html
https://le.utah.gov/xcode/Title53G/Chapter11/53G-11-S410.html
https://le.utah.gov/xcode/Title67/Chapter20/67-20-S2.html?v=C67-20-S2_2023050320240701
https://schools.utah.gov/adminrules/R277-316
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4.1 The District shall conduct reference checks with previous 
employers/organizations for any volunteer who held a Qualifying Position within 
the prior three years to verify whether disciplinary action was taken regarding 
child abuse or misconduct (Utah Code § 53G-11-410). 

5.​ Mandatory Offense Self-Reporting:  

5.1 All volunteers must report any arrest, citation, charge, conviction, plea in 
abeyance, or diversion agreement involving sex, drug, or student-safety offenses 
to HR within 48 hours. 

6.​ Immediate Suspension:  

6.1 Upon notice of an alleged criminal offense or violation of LMSD Policy 4.201, 
the District shall immediately suspend the volunteer from all duties pending 
investigation. 

7.​ Strict Educational Record Confidentiality:  

7.1 Volunteers who are given access to student educational records in 
connection with their service must maintain strict confidentiality.  

7.2 Volunteers are strictly prohibited from removing or sharing any confidential 
student information off campus.  

7.3 Failure to maintain strict confidentiality shall result in immediate 
disqualification from volunteer service. 

Procedures: 
8.​ Administrative & Building Leadership Responsibilities: 

8.1 Superintendent: 

8.1.1 Provides leadership in planning district volunteer programs to meet 
Board goals. 

8.1.2 Maintains the centralized online volunteer application, conduct 
agreement, and screening system. 

8.1.3 Maintains centralized records on district volunteerism and reports 
annually to the Board. 

8.2 School Principal: 
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8.2.1 Holds direct responsibility for local volunteer programs and may 
designate a School Volunteer Coordinator. 

8.2.2 Assures volunteer efforts align with goals agreed upon by faculty, 
School Community Councils, and parent support organizations. 

8.2.4 Initiates background check requests with HR for volunteers. 

9.​ Volunteer Clearance Workflows: 

9.1 Each volunteer must complete the annual online volunteer application and 
acknowledge agreement to abide by LMSD Policy 4.201 Employee and 
Volunteer Code of Conduct 

9.2 Each volunteer must submit to fingerprinting and an ongoing background 
check and obtain clearance to be able to volunteer in any capacity before 
beginning service. 

10.​On-Site Operations & Identification: 

10.1 Volunteers must check in at the main office upon arrival, present photo ID, 
log hours, wear visible District Volunteer Badges, and utilize staff-designated 
restrooms. 

Effectiveness: The District and Board will evaluate the effectiveness and 
implementation of this policy through periodic review of volunteer participation, 
compliance with required background clearances and reference checks, completion of 
student data privacy and LMSD Policy 4.201 Employee and Volunteer Code of Conduct 
acknowledgments, and any reported volunteer-related safety or conduct concerns. 
Administration will also conduct periodic audits of the central volunteer registration 
system and Rap Back monitoring records to assess compliance, identify areas for 
improvement, and ensure volunteer programs continue to support meaningful 
community involvement while protecting student safety and privacy. 
 
Evaluation Standards:  

●​ 100% of volunteers sign LMSD Policy 4.201 Employee and Volunteer Code of 
Conduct. 

●​ 100% of volunteers obtain background clearance prior to student contact. 
 
Review Cycle:  
Every three (3) years or as required by updates to Utah law or State Board rules.  
 
Accountability/Reporting: The Business Administrator and District Safety & Risk  
Director are designated as the administrators responsible for the execution and  
oversight of this policy. Under this reporting structure, the District Safety & Risk Director, 
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in coordination with the Director of Human Resources, shall prepare and submit a  
Volunteer Safety and Campus Compliance Report directly to the Superintendent 
and the Board of Education, upon request. 
 
Forms: 
Online volunteer application (will be created during the 2026-27 school year) 

 
Policy History  
Adoption Date:  
Effective Date  
Review Date:  
Revision Date:  
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Policy Number and Title: 8.203 Student and Staff Memorials 
 
Policy Type: Community Relations - Visitors & Volunteers 

 
Policy Statement: The Lake Mountain School District recognizes that the death of a 
student or staff member deeply impacts the entire school community. The purpose of 
this policy is to balance compassion for grieving communities with a supportive, 
consistent environment that avoids unintended harm. Lake Mountain School District 
establishes guidelines to honor the memory of students and staff members in ways that 
support grieving individuals, respect diverse personal beliefs, prevent suicide contagion, 
minimize disruption to the educational environment, and maintain consistent standards 
across all schools in the district. 
 
Definitions:  

●​ Permanent Memorial: An enduring, non-temporary structure, item, or named 
space established to honor a deceased individual (e.g., trees, benches, plaques, 
named facilities, dedicated equipment). 

●​ Temporary Memorial: Short-term displays, items, or gatherings created 
immediately following a death (e.g., flower arrangements, memory tables, 
sidewalk chalk, message boards, tribute walls). 

●​ Postvention: Evidence-based crisis intervention practices implemented following 
a suicide or death to support the grieving process, stabilize the school 
environment, reduce the risk of long-term negative effects, and prevent suicide 
contagion. 

Scope: This policy applies to all students, employees, volunteers, administrators, and 
visitors across all schools, facilities, properties, and district-sponsored events within 
Lake Mountain School District. 
 
Reference:  
National Association of School Psychologists Guidance on Memorials and Postvention 
American Foundation for Suicide Prevention After a Suicide: A Toolkit for Schools 
 
 
Policy Provisions 

1.​ Prioritizing Mental Health and Safety:  
 

https://drive.google.com/file/d/1crrZsWJ6VPEbGfUXYamq0DSF3cqe9ySI/view?usp=sharing
https://drive.google.com/file/d/1C-TdtX3S28NGV2W96jsxueoFB3FmoTnJ/view?usp=sharing
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1.1 District protocols regarding memorials must align with established, 
evidence-based postvention guidelines to promote healing, prevent secondary 
trauma, and eliminate the risk of suicide contagion. 

 
2.​ Prohibition of New Permanent or Temporary Memorials:  

 
2.1 To maintain consistency across all campus environments, and protect 
long-term student psychological safety, new permanent or temporary physical 
memorials (e.g., physical markers, named physical spaces, yearbook pages, 
planted trees, installed benches) are strictly prohibited on all Lake Mountain 
School District properties. 
 

3.​ Existing Permanent Memorials:  
 
3.1 Permanent memorials established prior to the adoption of this policy will be 
maintained in their current condition until they reach the end of their natural 
lifespan, require significant repair, or conflict with necessary campus 
renovations/expansions. At that time, they may be retired respectfully without 
replacement. 

 
Procedures:  
 

4.​ Administrative Notification & Oversight: 

4.1 Upon learning of the death of a student or staff member, the building principal 
shall immediately notify their supervisor.  

4.2 The procedures outlined in the Student Services Manual shall be followed. 

Effectiveness: The Board and District Administration will determine the effectiveness of 
this policy by through qualitative and quantitative feedback gathered from school staff 
regarding the district's postvention support and its impact on maintaining a safe, 
supportive educational environment. 
 
Evaluation Standards:  
 

●​ 100% of student and staff memorials follow this policy. 
 

Review Cycle: Every 6 years, or sooner if federal/state crisis response or mental health 
guidelines are updated. 
 
Accountability/Reporting: The Superintendent, Assistant Superintendent of Student  
Services, and Building Principals share primary accountability for the execution and  
oversight of this policy. The Assistant Superintendent of Student Services will gather 
qualitative and quantitative feedback from school staff, as directed by the 
Superintendent.  
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Forms: 
N/A 
 
Policy History  
Adoption Date:  
Effective Date  
Review Date:  
Revision Date:  
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Policy Number and Title: 8.101 News and Media Relations 

Policy Type: Community Relations - Public Engagement 

Policy Statement 
The District is committed to maintaining open, honest, transparent, and proactive 
communication with the public, news media representatives, and local communities 
while preserving an uninterrupted educational environment and protecting student and 
employee privacy rights. 

The purpose of this policy is to establish clear guidelines for district communications, 
media access to school grounds, official spokespersons, and the permissible use of 
student and employee likenesses, names, audio, and video recordings. This policy 
ensures consistent messaging, maintains compliance with federal and state privacy 
statutes, and fosters constructive relations with media organizations. Operational rules 
regarding the capture, consent, and district use of student images, names, and 
audio/video recordings are governed by Policy 6.405 Student Image Use and Media 
and are referenced herein to ensure consistent compliance across district operations. 

Definitions 
●​ News Media / Media Representative: Any person or entity actively engaged in 

gathering, preparing, or disseminating news or commentary to the public through 
print, broadcast, digital, or online media, as defined under state public records 
laws (GRAMA / Utah Code § 63G-2). 

●​ Official District Spokesperson: The Superintendent, the District 
Communications Director, or an individual explicitly designated by the 
Superintendent or Board of Education to speak on behalf of the District. 

●​ Directory Information:Information designated by the District pursuant to the 
Family Educational Rights and Privacy Act (FERPA) that may include a student's 
name, photograph, grade level, participation in school or district-sponsored 
activities and athletics, honors, awards, and dates of attendance, unless a parent 
or eligible student has exercised the right to prohibit its disclosure. 

https://drive.google.com/file/d/1qELOq94ooz00NFcOF8tVjPky7q6Vwac5/view?usp=drive_link


●​ Media Release: Written or verified digital consent granted by a parent/guardian 
(or adult student/employee) permitting the District or external media to 
photograph, film, audio record, or interview the individual. 

Scope 
This policy applies to all District employees, Board members, students, contractors, 
volunteers, and visiting news media representatives across all district facilities, 
properties, programs, and sponsored events. 

Reference 
20 U.S.C. § 1232g 

34 CFR Part 99  

Utah Code § 63G-2 

Utah Code § 53E-9-3  

USBE Board Rule R277-487 

Utah Administrative Rule R698-13 

Policy 6.405 Student Image Use and Media  

Policy 6.106 Student & Family Privacy (FERPA) - (To be created during the 2026-27 
school year) 

Policy Provisions 
1.​ Authorized District Spokespersons: 

1.1 Only the Superintendent, the Communications Director, or officially 
designated district personnel are authorized to speak to news media on behalf of 
the District or issue official district press releases. 

1.2 Individual staff members may respond to media inquiries regarding routine 
classroom activities, athletic achievements, or school events only with prior 
notification and approval from the principal or the Communications Department. 

2.​ Media Access to District Property: 

2.1 School buildings and campus grounds are private property dedicated to 
educational purposes.  

https://uscode.house.gov/view.xhtml?req=(title:20%20section:1232g%20edition:prelim)
https://www.ecfr.gov/current/title-34/subtitle-A/part-99?toc=1
https://le.utah.gov/xcode/title63g/chapter2/63g-2.html
https://le.utah.gov/xcode/Title53E/Chapter9/53E-9-P3.html
https://schools.utah.gov/adminrules/R277-487
https://www.google.com/search?q=https://adminrules.utah.gov/public/rule/R698-13/Current%2520Rules&authuser=1
https://drive.google.com/file/d/1qELOq94ooz00NFcOF8tVjPky7q6Vwac5/view?usp=drive_link


2.2 Media representatives must receive prior clearance from the 
Communications Department and school principal before entering school 
property. 

2.3 News media visits must not disrupt instructional time or school operations. 

2.4 During emergency situations or crisis events, news media access will be 
restricted to designated media staging areas established by the Communications 
Department or Emergency Response Lead. 

3.​ Protection of Student Privacy (FERPA Compliance): 

3.1 The District strictly adheres to FERPA. No identifiable student audio, video, 
photograph, or interview may be published or released to the media unless valid 
consent (media release) is on file or the information qualifies as Directory 
Information where parents have not opted out. 

3.2 Media representatives on campus may not photograph or interview students 
without explicit district supervision and verified parental permission. 

4.​ Use of Student and Employee Images & Intellectual Property: 

4.1 The District reserves the right to capture and use photographs, videos, and 
audio recordings of students and employees for official district publications, 
websites, social media, and marketing materials, subject to annual opt-out 
permissions. 

4.2 Commercial use of student or employee images or district branding by news 
media or third parties without prior Board or administrative authorization is 
prohibited. 

5.​ Crisis Communication: 

5.1 In any crisis or emergency situation, all public statements and media briefings 
shall be coordinated centrally through the Communications Department to ensure 
safety and factual accuracy. 

Procedures 
6. Media Request Protocols: 

6.1 All non-routine or district-level media inquiries received by staff must be 
redirected immediately to the Communications Department. 



6.2 Media seeking on-campus access must contact the Communications 
Department at least 24 hours in advance, except during breaking news or 
emergency situations. 

6.3 Approved media members must check in at the school main office, wear a 
visitor badge, and be escorted by designated school or district staff at all times. 

7. Managing Student/Employee Image Approvals: 

7.1 Parent media opt-out preferences and annual District Media/Image Release 
Forms are processed and tracked pursuant to the operational procedures set 
forth in Policy 6.405 Student Image Use and Media. 

7.2 Before granting media access to photograph or interview a student, the 
building principal or designee must verify the student’s release status in the 
Student Information System (SIS). 

8. Crisis and Emergency Communications Protocol: 

8.1 The Superintendent or Emergency Lead will brief the Communications 
Officer. 

3.2 The Communications Department will establish an off-site or perimeter Media 
Staging Area and issue timely updates via press releases, district emergency 
alerts, and verified social channels. 

Effectiveness 
The District and Board will measure the effectiveness of this policy through systematic 
audits and evaluation metrics conducted as requested by the Superintendent or Board. 
Additionally, the district will perform evaluations of crisis response communications to 
assess timeliness, accuracy, and overall adherence to safety protocols when requested.  

Evaluation Standards 
This policy is considered effective when: 

●​ 100% of media visits on school campuses comply with check-in, escort, and 
parental permission protocols. 

●​ Zero (0) unauthorized public statements issued on behalf of the district during 
crisis events. 

Review Cycle 
This policy shall be reviewed by the Board of Education and Administration every five 
(5) years. 

https://drive.google.com/file/d/1qELOq94ooz00NFcOF8tVjPky7q6Vwac5/view?usp=drive_link


 
Accountability / Reporting 
The Communications Director and Superintendent serve as the primary executives 
responsible for overseeing this policy. They will present a summary report to the Board  
of Education, as requested by the Superintendent or Board, detailing district media 
relations, community outreach metrics, and policy compliance.  
 
Forms 

●​ District Media Release and Opt-Out Form (Annual Registration) - To be created 
during the 2026-27 school year 

 
Policy History  
Adoption Date:  
Effective Date  
Review Date:  
Revision Date:  

 
 



  
DRAFT 1  

Policy Number and Title: 8.105 Parent and Family Engagement (Title I) 
 
Policy Type: Community Relations - Public Engagement 

 
Policy Statement: Parent and family engagement is vital to the academic success of 
students. Parents are the first teachers of their children and serve as partners with the 
District in helping their children achieve academic success. The purpose of this policy is 
to establish guiding expectations for meaningful, collaborative family-school 
partnerships, ensure equitable communication and resources for multi-language and 
limited English proficient families, and govern compliance with state and federal Title I 
parent engagement requirements. 
 
The Board directs the District to maintain active outreach, structured training, and 
inclusive communication channels to foster continuous collaboration with parents, 
guardians, and communities. 

Definitions:  
●​ Parent: A custodial or non-custodial parent or legal guardian of a student who is 

not under a court order or similar procedure prohibiting contact with the student. 
(§53G-9-202) 

●​ Parent and Family Engagement: The regular, two-way, and meaningful 
communication involving student academic learning and other school activities, 
ensuring that parents are full partners in their child's education. 

●​ Limited English Proficiency (LEP): Individuals who do not speak English as 
their primary language and who have a limited ability to read, speak, write, or 
understand English. 

●​ School Community Council (SCC): A school-based advisory body established 
by Utah law (53G-7-1202) to focus on school improvement and community 
engagement. 

 
Scope: This policy applies to all District administrators, faculty, staff, students, and 
parents/guardians across all District schools, including designated Title I program 
schools.  
 
Reference:  
Title I, Part A of Every Student Succeeds Act (ESSA)  
Utah Code § 53E-2-303 

https://le.utah.gov/xcode/Title53G/Chapter9/53G-9-S202.html


Utah Code § 53G-7-1202 
 
Policy Provisions: 
 

1.​ Parental Engagement Partnership:  
 
1.1 The District shall actively promote the engagement, guidance, and active 
involvement of parents in the education and academic success of their students. 
 

2.​ Language Assistance & Accessibility:  
 
2.1 Communication, materials, and resources must be made accessible to 
multi-language parents and families with limited English proficiency.  
 
2.2 The District shall provide effective language assistance, including translated 
materials or qualified language interpreters, to facilitate meaningful participation 
in school programs, services, and activities. 

 
3.​ Title I Alignment:  

 
3.1 The District shall maintain a system-wide plan to engage parents and 
guardians of Title I schools in the joint planning, development, implementation, 
and evaluation of Title I programs and family engagement strategies. 
 

4.​ Capacity Building:  
 
4.1 The District shall provide ongoing resources and technical assistance to 
schools and families to strengthen collaborative relationships that support 
student achievement. 

 
Procedures:  
 

5.​ General Parent Engagement Operations: District schools shall promote parent 
involvement through operational steps including: 
5.1 District & School Responsibilities:  

5.1.1 Providing instructional materials and training to help parents work 
with their children to improve academic achievement. 

5.1.2 Offering opportunities for parental input in key decision-making 
processes, as permitted by policy and law. 



5.1.3 Delivering training and information sessions to administrators, 
faculty, and staff on effective family collaboration and communication 
strategies. 

5.1.4 Issuing timely notice of scheduled in-person meetings, including 
parent-teacher conferences, back-to-school nights, and open houses. 

5.1.5 Notifying parents regarding student academic progress, attendance, 
and behavioral evaluations while soliciting parent feedback. 

5.2 Language Access Implementation: 

5.2.1 Implementing identification processes to evaluate language needs 
for limited English proficient parents. 

5.2.2 Delivering translated documents or oral interpretation services for 
school activities, progress reports, and meetings. 

5.2.3 Ensuring limited English proficient parents receive notifications 
comparable to those provided to English-proficient parents. 

6.​ Title I Parent & Family Engagement 
6.1 Annual Plan Review: 

6.1.1 Parents/guardians representing District Title I schools shall meet 
annually to review and provide input on the District Title I plan. 

6.1.2 School Community Council (SCC) chairs from each Title I school will 
participate in the annual review meeting to collaborate on parent and 
family engagement goals. 

6.2 Capacity Building & Coordination: 

6.2.1 The District State and Federal Programs Director will provide 
technical assistance and host training for administrators and parents on 
family engagement strategies. 

6.2.2 Parenting workshops will be provided to support student learning at 
home. 

6.2.3 The District State and Federal Programs Director will coordinate 
parent engagement initiatives with the Special Education Director. 

6.3 Annual Evaluation & Continuous Improvement: 



6.3.1 The District shall conduct an annual parent and family engagement 
evaluation assessing effectiveness against Title I plan objectives. 

6.3.2. Title I SCC chairs will review evaluation findings to identify barriers 
to participation (focusing on economically disadvantaged, disabled, LEP, 
or minority families), parent learning and engagement needs, and effective 
strategies to improve school-family interactions. 

6.4 School Activity Tracking:  

6.4.1 Title I schools shall record parent and family engagement events.  

6.4.2 Principals will share successful practices during Title I principal 
meetings. 

Effectiveness: The board will measure effectiveness by monitoring parent attendance 
at Title I meetings and workshops, review annual family engagement survey results 
across demographic groups, track the use of language translation services, and verify 
compliance during annual Title I program reviews.  
 
Evaluation Standards: The policy is considered effective when:   
 

●​ 100% of requested primary language translations/interpretations for essential 
academic notifications are fulfilled. 

●​ The annual Title I family engagement evaluation is completed and reviewed by 
SCC chairs prior to the start of each academic year.  

 
Review Cycle: The policy will be reviewed every 4 years. 
 
Accountability/Reporting: The Director of Federal and State Programs provides  
evaluation findings and Title I plan updates upon request to the Superintendent and  
Board of Education. Building principals report school-level engagement  
records, School Community Council (SCC) involvement, and language access 
implementation to District Administration as requested.  
 
Forms: 
n/a 
 
Policy History  
Adoption Date:  
Effective Date  
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DRAFT 1 

Policy Number and Title: 8.106 Educational Language Services 
 
Policy Type: Community Relations - Public Engagement 

 
Policy Statement: The Board of Education believes that meaningful parental 
participation is vital in achieving and maintaining high levels of academic performance 
and well-being for all students. To ensure families are fully engaged as equal partners in 
their student’s educational process, the District will provide accessible, timely, and 
effective communication and resources in multiple languages to parents and guardians. 
 
 Lake Mountain School District strives to increase accessibility to educational programs 
and essential school communications, and fulfill state and federal mandates regarding 
language access. 

Definitions:  
●​ Primary Language: The first language spoken by a student and a student’s 

parent(s), as identified through the district Home Language Survey or registration 
process. 

●​ Interpretation: Spoken or signed communication rendered in real-time 
(simultaneously or consecutively) between an English speaker and a speaker of 
another language. 

●​ Translation: The written communication wherein the written words of one person 
are communicated to others in writing in a different language.  

●​ Critical Communication: Written or digital information that directly impacts a 
student's health, safety, academic standing, legal rights, or participation in district 
programs. 

 
Scope: This policy applies to all District schools, departments, administrative personnel, 
instructional staff, and district-sponsored activities or meetings involving students, 
parents, and legal guardians. 
 
Reference:  
Every Student Succeeds Act (ESSA) 
Utah Code § 53G-7-223 
Administrative Rule R277-716 
 

https://www.ed.gov/laws-and-policy/laws-preschool-grade-12-education/every-student-succeeds-act-essa
https://le.utah.gov/xcode/Title53G/Chapter7/53G-7-S223.html
https://schools.utah.gov/adminrules/R277-716


Policy Provisions:  
 

1.​ Parental Engagement & Access:  
 
1.1 The District shall ensure that non-English speaking parents and guardians 
receive information in a language they understand so they can make informed 
decisions regarding their child’s education. 

 
2.​ Identification of Language Needs:  

 
2.1 The District must systematically collect, record, and maintain the primary 
language of every student's parent(s). 

 
3.​ Provision of Services:  

 
3.1 Qualified translation and interpretation services shall be provided free of 
charge during regular business hours and for designated district/school events. 

 
4.​ Critical Communication Standard:  

 
4.1 All essential documents regarding student health, safety, discipline, academic 
placement, special education, and legal rights must be translated into covered 
primary languages in a timely manner. 

 
5.​ Guardrails & Boundaries: 

5.1 Minor children (including siblings or fellow students) shall not be used as 
interpreters for non-trivial educational, legal, or disciplinary matters. 

5.2 Machine translation tools may be utilized for informal communication but 
must not be solely relied upon for binding legal or special education 
documentation without verification by a qualified translator. 

Procedures:  
 

6.​ Identification & Data Collection: 
6.1 Parents/guardians complete the Home Language Survey during student 
registration. 

6.2 The identified primary language for each guardian is retained in the school’s 
Student Information System (SIS). 

7.​ Facilitation of Interpretation Services 



7.1 Schools and departments must check the SIS to determine if interpretation 
services are required prior to scheduled meetings. 

7.2 Interpretation services will be provided during regular business hours, to 
parents and students who require such services in order to communicate with the 
School regarding critical information about their child’s education. 

7.3 Interpretation services (in-person or virtual) may be provided upon request or 
identified need for: 

7.3.1 Classroom activities and parent engagement events 

7.3.2 Scheduled office visits, phone calls, and impromptu interactions 

7.3.3 Enrollment, registration, and fee waiver processes 

7.3.4 Individualized Education Program (IEP) and Section 504 meetings 

7.3.5 Student Educational Occupation Plan (SEOP) / College and Career 
Readiness meetings 

7.3.6 Student disciplinary meetings, administrative hearings, and 
grievance proceedings 

7.3.7 School Community Council and Board of Education meetings 

8.​ Qualifications & Standards for Translators/Interpreters 
8.1 Where possible, interpreters and translators utilized by the district must be 
certified or qualified with background experience in education-specific 
terminology. 

9.​ Translation of Documents & Critical Communications 
9.1 District departments will translate system-wide critical materials, including 
registration documents, safety plans, discipline policies, special education 
notices, health forms, and parent handbooks. 

9.2 Student-specific critical information regarding health, safety, disciplinary 
actions, and entitlement to special education or English Learner (EL) services 
must be provided in the native language. 

Effectiveness: The District measures policy effectiveness through annual audits of 
Home Language Survey completions and primary language data tracking within the 
Student Information System. Additionally, performance is tracked through fulfilled 



district-wide interpretation and translation requests, alongside reviews of annual parent 
survey results regarding family communication satisfaction.  
 
Evaluation Standards: The policy is considered effective when: 

●​ ≥ 95% of requested interpretation services for scheduled meetings (IEPs, 
disciplinary, SEOPs) are fulfilled by qualified personnel or platforms. 

●​ 100% of district-level critical documents are translated and made accessible in 
major identified target languages. 

 
Review Cycle: The policy will be reviewed every 4 years. 
 
Accountability/Reporting: The State and Federal Program Director serves  
as the administrator responsible for overseeing this policy. Upon request, the  
administrator presents a report to the Superintendent and Board of Education detailing 
district language demographics, translation metrics, and service fulfillment rates. 
 
Forms:  
Home Language Survey (HLS) - (To be created during the 2026-27 school year) 
Language Interpretation/Translation Request Form -  (To be created during the 2026-27​

school year) 
 
 
Policy History  
Adoption Date:  
Effective Date  
Review Date:  
Revision Date:  

 
 



 

 

Board of Education Handbook 

Purpose of the Handbook 

This handbook serves as our practical guide for board operations and governance. 

It establishes clear expectations to help board members navigate their roles, prepare for 
meetings, fulfill required training, conduct everyday functions such as school site visits, 
and utilize established norms for addressing and resolving internal concerns as a 
self-governing team. 

Designed to foster transparent communication and collaboration among board 
members and with district leadership, this handbook complements but does not 
supersede Utah state law or official Board policy. 

 

Mission, Vision, Values, and Goals (MVVG) 

Mission 

Building foundations.  Inspiring learners.  Elevating futures. 

Vision 
We champion all by investing in the one. Together we engage students to pursue their 
potential and to enrich the communities they call home. 

Values 

●​ Leverage Data in Decisions 
●​ Foster Collaboration 
●​ Act with Courage 
●​ Embrace the Difficult 
●​ Focus on All Students 
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●​ Work with Intention 
●​ Create a Culture of Accountability 
●​ Drive Innovation 

Goals 

By 2032, 85% of students will read proficiently by the end of third grade. 

By 2032, reduce chronic absenteeism by 50%. 

By 2032, every school will reduce achievement gaps between schools by 50% 
while increasing district-wide student achievement. 

District goals are outlined in the Lake Mountain School District Strategic Plan. 

Strategic Plan 

The Board of Education adopts and regularly reviews a strategic plan designed to guide 
the district’s long-term direction and priorities. The strategic plan is developed with a 
five-year outlook and reviewed annually. 

Goals and action steps may be updated based on: 

●​ Student achievement and educational outcomes 
●​ Enrollment trends and demographic data 
●​ Budget and financial conditions 
●​ Facility and infrastructure needs 
●​ Employee, student, and patron feedback 
●​ Legislative and regulatory changes 
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Section I — Governance Roles and Relationships 

1. Governance Model 

The Lake Mountain School District Board of Education utilizes a collaborative 
governance model. The Board and Superintendent work collaboratively in identifying 
needs, developing strategic direction, and establishing Board policy. The Board, 
Superintendent, and Business Administrator work together as a leadership team while 
honoring their respective statutory and administrative roles.  

The Board governs through policy, oversight, and strategic direction.  

The Superintendent serves as the chief executive officer of the district and is 
responsible for administration and daily operations. 

What the Board Does 

As the governing authority of the District, the Board’s core duties center on high-level 
oversight rather than daily administration. As elected representatives, the Board sets 
the district direction, establishes policy, and provides oversight. The Board's primary 
responsibility is advocating for student achievement and the Board serves as stewards 
of taxpayer dollars. 

A fundamental boundary defines this work: the Board governs; the Superintendent 
manages. The Superintendent and administrative team determine how will strategies  
be implemented, while the Board evaluates how well those efforts fulfill district goals 
and serve students. 

2. Authority of the Board 

The authority of the Board of Education exists only through official action taken by the 
Board in a properly noticed meeting. 

Responsibilities of the Board  

●​ Hiring and evaluating the Superintendent and Business Administrator 
●​ Establishing Board policy 
●​ Providing oversight of district finances, adopting the annual budget, and 

accepting monthly claims 
●​ Facilitating capital planning and development 
●​ Providing oversight of district performance, student outcomes, and culture 
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●​ Representing the constituents and communities we serve across the entire 
district 

●​ Advocating for public education 
●​ Overseeing student academic standards 
●​ Creating and reviewing the mission, vision, values, and goals of the district 

Utah Code 53G-4-401 through 409 

Utah Code 53G-4-301 through 304 

Individual Board Member Responsibilities 

Beyond core governance and executive oversight, Board members are expected to 
actively participate in the following ongoing commitments: 

●​ Regular Board Meetings: Preparing for, attending, and actively participating in 
all scheduled public board meetings and study sessions. 

●​ Committee Meetings: Serving on assigned board subcommittees, advisory 
groups, and intergovernmental liaisons as designated by the Board President. 

●​ Mandatory Training: Completing annual mandatory state training 

Utah Code 53G-4-205 

Utah Code 53G-4-203 (5) 

Utah Code 52-4-104 

Recommended Participation 

●​ Annual Strategic Planning & Review: Participating in dedicated annual retreats 
and work sessions to set district goals, review performance metrics, and update 
strategic priorities. 

●​ Professional Development:  Attending conferences and modeling continuous 
learning around educational governance 

●​ District Functions & Community Events: Representing the Board at key 
district and civic milestones, including: 

○​ K-12 school events and graduation ceremonies 
○​ District leadership conferences and new employee orientations 
○​ Facilities events, such as ribbon cuttings and groundbreakings 
○​ Joint meetings and work sessions with municipal, county, and state 

elected bodies 
○​ Other district and community functions as calendared 
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3. Superintendent Responsibilities 

The Superintendent serves as the educational leader and administrative manager of the 
district and implements policies established by the Board. 

Responsibilities include: 

●​ Serving as the district’s chief executive officer 
●​ Recommending and implementing district goals, policies, and priorities 
●​ Overseeing educational programs and district operations 
●​ Reporting areas of concern to the Board 
●​ Acting as the district’s budget officer pursuant to Utah law 
●​ Supporting strategic planning and organizational effectiveness 
●​ Keeping the board informed about district performance, needs, and areas of 

concern 
●​ Providing the information needed to support Board oversight and 

decision-making 
●​ Supporting the Board in carrying out the district’s strategic direction 

The Superintendent prepares agendas for Board meetings, study sessions, and work 
sessions in consultation with the Board President and executive assistant. 

Utah Code § 53G-7-302(1)(a)(i) 

4. Board Relationship with the Superintendent  

Communication with the Superintendent​
As a collaborative governance team, the Board maintains open, direct communication 
with the Superintendent. Board members are encouraged to contact either the 
Superintendent or the Board President with questions, concerns, or inquiries. 

Information Sharing​
To ensure alignment and responsiveness to Board needs, the Board President and 
Superintendent share relevant information with one another, except when a Board 
member explicitly requests confidentiality. 

Board Leadership​
The Board President may also confer with the Vice President to support Board 
leadership functions. 

Staff Support​
Where staff support is required for Board committees or specific projects, Board 
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members collaborate directly with designated personnel as delegated by the 
Superintendent. 

Copying Board President and Superintendent on Correspondence  

To maintain alignment and support effective governance, Board members shall include 
the Board President on email correspondence in the following circumstances: 

●​ Constituent & Community Issues: CC both the Board President and 
Superintendent on emails regarding constituent concerns or community 
feedback. This keeps the Board President informed to support and guide Board 
members, while enabling the Superintendent to investigate, support, and direct 
staff appropriately. 

●​ Direct Board Employees (Superintendent & Business Administrator): 
Because the Superintendent and Business Administrator are direct employees of 
the full Board, any formal inquiries, requests, or operational communications sent 
to either officer requires a board member to CC the Board President. 

●​ District Informational Inquiries: CC the Board President when requesting 
significant research, data, or operational information from executive leadership to 
ensure equitable access to information across the entire Board. 

Nothing in this policy limits an individual Board member’s right to seek clarifying 
information or ask routine questions of the Superintendent or Business Administrator. 
CC’ing the Board President is for awareness and alignment, not approval. 

5. Business Administrator Responsibilities 

Subject to the direction of the Superintendent, the Business Administrator shall: 

●​ Maintain custody of Board records and the district seal 
●​ Attend Board meetings and maintain official records 
●​ Serve as custodian of district funds 
●​ Maintain accurate financial records 
●​ Prepare financial reports required by law and at the request of the Board 
●​ Assist in preparation of district budgets 
●​ Ensure appropriate internal financial controls 
●​ Perform duties assigned by the Superintendent consistent with Utah law 

Utah Code § 53G-4-401(3)​
Utah Code § 53G-4-303 
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6. Board President Responsibilities 

The Board President serves as the presiding officer and official spokesperson of the 
Board unless otherwise designated by Board action. 

Responsibilities include: 

●​ Presiding at Board meetings 
●​ Working with the Superintendent on meeting agendas 
●​ Signing official Board documents and warrants as required by law 
●​ Assigning board members to committees and representative roles 
●​ Supporting effective Board governance and communication 
●​ Issuing official statements of Board action when authorized 
●​ Coordinating board trainings  
●​ Organizing administrative functions 
●​ Facilitating Board logistics 

Utah Code § 53G-4-205(1) 

7. Board Vice President Responsibilities 

The Board Vice President supports the Board President in fulfilling leadership 
responsibilities and presides over meetings in the absence of the President. 

The Vice President may also assist with Board development, training, and other 
assignments as delegated by the Board President.   

8. Open Meetings and Closed Sessions 

Board meetings shall comply with Utah Open and Public Meetings law. 

Closed meetings may only be held for purposes authorized by Utah law, including: 

●​ Discussion of an individual’s character, competence, or health 
●​ Pending or imminent litigation 
●​ Collective bargaining strategy 
●​ Real property transactions 
●​ Security matters 
●​ Criminal misconduct investigations 
●​ Procurement-related functions authorized by law 
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The presiding officer shall sign a sworn statement affirming that the closed session was 
limited to lawful purposes. 

Utah Code § 52-4-205​
Utah Code § 52-4-206 

9. Confidentiality 

Board members shall maintain confidentiality regarding: 

●​ Closed session discussions 
●​ Protected student information 
●​ Personnel matters 
●​ Confidential legal matters 
●​ Information protected by law or Board policy 

Board members should exercise discretion in verbal, written, electronic, and social 
media communications. 

Utah Code § 52-4-305 

10. Conflict of Interest 

Board members shall comply with all applicable conflict of interest laws and ethical 
requirements. 

When a potential conflict exists, the board member should: 

●​ Publicly disclose the conflict 
●​ Refrain from participating in discussion when appropriate 
●​ Recuse themselves from voting when required by law or advised by legal 

counsel 

11. Emergency and Safety Communications 

When emergencies or significant safety concerns arise, the Superintendent shall 
communicate relevant information to the Board as appropriate. 

Information shared regarding students, personnel, safety, or legal matters may be 
confidential and shall be handled accordingly. 
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Section II — Board Norms, Protocols, and Operating Practices 

The following practices represent the operating norms and traditions of the Lake 
Mountain School District Board of Education. These practices are intended to support 
effective collaboration and may be modified by Board consensus. 

1. Board Member Norms 

Board members are expected to: 

●​ Focus decisions on what is best for students 
●​ Prepare for meetings by reviewing materials in advance 
●​ Participate respectfully and professionally 
●​ Support orderly, transparent, and effective meetings 
●​ Limit private conversations and digital distractions during public meetings 
●​ Respect differing viewpoints 
●​ Honor official decisions of the Board 
●​ Respect the professional roles of district employees 
●​ Communicate concerns constructively 
●​ Pursue continuous learning and professional growth 
●​ Build and strengthen trust 

Board members are encouraged to build positive working relationships with fellow board 
members, district leadership, employees, and the community. 

2. Communication and Collaboration 

The Board values open communication.  

Board members are encouraged to: 

●​ Communicate openly and regularly with one another 
●​ Communicate questions or concerns prior to meetings whenever practical 
●​ Avoid surprises. Whenever practical, communicate significant questions, 

concerns, or proposed issues to the appropriate staff or Board leadership before 
a public meeting so others have an opportunity to understand and prepare 

●​ Work collaboratively to resolve concerns 
●​ Communicate professionally in a respectful, productive, and student-focused 

manner 
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●​ Refrain from investigating, directing, disciplining, evaluating, or publicly criticizing 
individual employees. Concerns regarding employees should be referred through 
the superintendent. 

●​ Recognize that email is our default form of communication 
●​ Reserve texts and phone calls for issues that are time sensitive or related to 

urgent matters 
●​ Raise concerns through appropriate Board channels rather than through public 

criticism, social media, or informal communication with staff or community 
members 

●​ Understand that any and all written communications are open to GRAMA 
requests including but not limited to email, text, or social media 

Board members should direct and encourage patrons in the resolution of their concerns 
at the most local level possible beginning with the teacher, principal, or supervisor when 
appropriate. 

These norms are intended to support effective governance and are not intended to 
discourage respectful disagreement, independent judgment, or a Board member's 
responsibility to raise legitimate concerns.  

 

3. Preparing for Board Meetings 

Board members are expected to review the following informational documents and 
contact appropriate individuals if questions arise: 

●​ Weekly Updates: Board members receive regular weekly updates from district 
leadership to maintain ongoing operational awareness. 

●​ Draft Previews: Prior to meeting weeks, the weekly Communications to the 
Board updates include early draft materials (policies, financial documentation, 
draft minutes) to give trustees a head start on complex topics. 

●​ Final Packets & OPMA Compliance: Final agendas and all attached 
documentation are delivered to board members and posted publicly at least 48 
hours in advance whenever possible, but always meeting the 24-hour statutory 
deadline required by the Utah Open and Public Meetings Act. 

●​ Agenda Updates:  Board members may submit suggested edits to the agenda 
up to 48 hours in advance of a board meeting.  Final agenda items remain the 
purview of the Board President and the Superintendent. 

 

 

Revised 09.21.26 ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​  



 

4. Meeting Practices 

The Board President generally presides over board meetings. 

Meetings focused on school recognitions or celebrations may be conducted by the 
board member representing that school area when assigned by the Board President. 

The Vice President presides in the absence of the President. If both officers are absent, 
another board member may be designated to conduct the meeting. 

Board members who are unable to attend a meeting, or who are requesting remote 
access, should notify the Board President and Superintendent as soon as practical, 
preferably through email. 

Typical Board Meeting Process 

Call to Order and Opening Items​
The Board President calls the meeting to order and notes the start time and notes, 
location, and the Board members who are present. The Pledge of Allegiance and 
inspirational thought are led by selected individuals.  

Public Comment​
The Board President opens the public comment period. Individuals wishing to address 
the Board come forward, state their name, and speak within the allotted 3 minute time. 
Board members listen respectfully to public comments. The Board generally does not 
engage in discussion or respond to individual comments during the public comment 
period, other than to thank the speaker or, when appropriate, refer a matter to the 
Superintendent or staff for follow-up. 

Consent Agenda​
Routine matters may be grouped together on a consent agenda and approved through 
a single motion and vote. Before the motion is made, the Board President asks whether 
any Board member would like an item removed from the consent agenda for individual 
consideration and discussion. Items on the consent agenda may include routine 
financial matters, reports, personnel actions, licenses, School LAND Trust amendments, 
student matters, Foundation reports, or other items requiring Board approval that do not 
require discussion. 

Discussion Items 

To ensure deliberate decision-making, adequate public notice, and meaningful board 
evaluation, topics designated on the agenda as Discussion Items are intended solely for 
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board discussion. No action may be taken on these items when noticed as a discussion 
item. 

Discussion/Action Items​
Agenda items are considered in the order listed. The Superintendent or designated staff 
member introduces the item and provides relevant information. A Board member may 
make a motion, and another Board member seconds the motion when required. The 
Board President then opens the floor for questions and discussion. Board members 
may ask questions, seek clarification, and express their views before the Board takes 
action. Once discussion is complete, the Board President calls for a vote, and the result 
is recorded in the meeting minutes.  Discussion/Action items may also be discussed 
with no action taken or motion made.  If no motion is made, the Board moves to the next 
agenda item. 

Board Member and Superintendent Reports​
The Superintendent may provide updates regarding district operations, instruction, 
student achievement, and other areas of district work. The Business Administrator may 
provide financial updates, and committees may report on their recent activities. Board 
members may also provide reports on committee assignments, district activities, or 
other matters. These reports are generally informational and do not constitute action 
items unless an item has been properly placed on the agenda for Board action. 

Closed Session, When Applicable​
When a closed session is included on the agenda, the Board enters closed session 
through the required motion and vote and identifies the permitted purpose for the 
session. Matters discussed in closed session are kept confidential as required by law. 
The Board returns to open session before taking any final action requiring a public vote.  
Moving into a closed session requires a roll call vote of the board. 

Adjournment​
When the business of the meeting is complete, the Board President calls for 
adjournment, either by motion and vote or by declaration, as appropriate. Meeting 
minutes are prepared following the meeting and presented to the Board for approval at 
a subsequent meeting. 

Modified Robert’s Rules of Order 

The Board follows a modified version of Robert’s Rules of Order. The rules are modified 
to reflect the Board’s collaborative and conversational approach to discussion while 
maintaining an orderly and fair process. 
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●​ Opportunity to Speak: A Board member may speak more than once on an item 
after each Board member who wishes to speak has had an opportunity to do so. 
The Board President will facilitate discussion to ensure that all members have a 
reasonable opportunity to participate. 

●​ Questions and Clarification: Questions do not necessarily constitute debate. 
Board members may ask clarifying questions of staff or other Board members 
throughout the discussion without having to wait for a new discussion cycle. 

●​ Amendments: A Board member may propose an amendment to a motion. 
Discussion then focuses on the proposed amendment before returning to the 
main motion. 

●​ Minor Wording Changes: If the maker and seconder of a motion agree to a 
wording change, the motion may be modified without a formal amendment, 
provided no Board member objects. 

●​ Role of the Board President: The Board President or the individual presiding at 
the meeting may ask questions, participate in discussion, and make motions just 
like other Board members. At the same time, the President is responsible for 
facilitating an orderly discussion and ensuring that all Board members have a 
reasonable opportunity to participate. 

5. Decision-Making 

Board members are often expected to make difficult decisions. These principles assist 
in the decision-making process: 

●​ Start with the Board's adopted goals and policy. 
●​ Ask for sufficient information before deciding. 
●​ Expect a reasonable amount of time for deliberation to review and process. 
●​ Commit to making decisions when time sensitive matters arise.  
●​ Distinguish facts, assumptions, preferences, and constituent requests. 
●​ Give each member an opportunity to be heard. 
●​ Once the Board acts, support implementation of the decision while retaining the 

right to seek reconsideration through proper procedures. 

6. Board Committees and Assignments 

Committees are established to support the board in its governance responsibilities, 
study specific issues, and develop recommendations for consideration by the full board. 
Committees can be temporary or ongoing in nature depending on needs of the board 
and the district. The Board President assigns board members to committees and 
representative assignments after considering: 
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●​ Board member interest 
●​ Experience and expertise 
●​ District needs 
●​ Balanced representation 

Committee recommendations are advisory unless otherwise authorized by Board action 
or policy. 

Board members serving on a committee may request information or clarification from 
designated district staff when needed to fulfill their committee responsibilities. Such 
requests should be related to the committee’s assigned work and made through the 
appropriate staff or administrative contact designated by the Superintendent. A 
committee assignment does not authorize an individual Board member to direct the 
work of staff or make requests outside the scope of the assignment. 

The Audit Committee is the only committee required by state code.  The Audit 
Committee oversees internal as well as external audits and financial accountability.  The 
Audit Committee is made up of 3 board members and up to 2 additional members with 
no district staff participating.  

Utah Code 53G-7-401 

Utah Code 53G-7-402 

Utah Code § 53G-4-205(1) 

7. Board Professional Development 

Board members are expected to participate in ongoing professional development 
opportunities, including: 

●​ Legislative and governance conferences 
●​ District leadership trainings 
●​ Workshops and conferences related to public education 
●​ Self-directed learning opportunities 
●​ Book studies 

 

8. Statutory & Professional Training Commitments 

 

Revised 09.21.26 ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​  



 

Board members are expected to fulfill all educational and compliance standards 
established by state law, Utah State Board of Education rules, the Utah Office of the 
State Auditor, and district policy. This coursework includes, but is not limited to: 

●​ Annual training on the Utah Open and Public Meetings Act (OPMA). 
●​ Public records management (GRAMA), student privacy, public officer ethics, and 

fiscal oversight. 
●​ School LAND Trust responsibilities and fund governance. 
●​ Advanced training tailored to specific officer positions, committee assignments, or 

designated board roles. 

Members are required to forward all completion certificates and verification records to 
the Board President and the administrative secretary following completion for official 
record-keeping and audit documentation. 

 

9. School Site Visits 

Board members are encouraged to be present and active across all district schools to 
support school culture, observe educational programs, and engage with local 
communities. Building positive, ongoing relationships with school principals and other 
school leaders is encouraged as part of this engagement. To balance visibility with 
instructional focus, visits are guided by the following principles: 

●​ Front-Office Entry: For campus safety, board members must always enter 
through the main office, sign the visitor log if requested, and wear their district 
issued board member badge or a visitor badge upon arrival. 

●​ School-Specific Visit Norms: Recognizing that school operational needs vary, 
board members work within the communication and drop-in preferences 
established by each building principal: 

○​ Open Door Schools: In schools where principals welcome unannounced 
"pop-in" visits, board members may drop in, checking in with the front 
office or principal upon arrival. 

○​ Notice-Preferred Schools: In schools where classroom schedules or 
specialized programming require prior coordination, board members honor 
the principal’s request for advance notice. 

●​ Classroom Norms: Classroom drop-ins should remain non-disruptive to active 
instruction. Board members should defer to the principal or teacher regarding the 
best timing for stepping into a classroom. 

●​ Feedback & Chain of Command: Board visits are observational and supportive. 
If a board member identifies an operational or safety concern during a visit, they 
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share it directly with the Superintendent afterward, rather than directing staff 
on-site. 

●​ Volunteer Participation: Board members may volunteer at district schools and 
participate in school and community organizations and activities, including PTAs. 
When participating in these activities, board members do so in a capacity as an 
individual community member and with the expectations and guidelines 
established by the school or organization. 

10. Public and Media Communication 

The Board President serves as the spokesperson for the Board regarding official Board 
positions. 

Board members should exercise care to distinguish personal opinions from official 
Board action. 

Board members are encouraged to direct media inquiries to the appropriate district staff. 

11. Social Media and Electronic Communication 

Board members should use sound judgment and professionalism in electronic 
communications and social media activity. 

Board members should avoid:   

●​ Sharing confidential information 
●​ Posting photos or videos of students on personal or campaign social media 

channels. To protect student privacy under FERPA and Utah Student Data 
Privacy laws, Board members must not post identifiable student images unless 
the photo is taken at a public, open event (such as an athletic contest or public 
performance) or the district has verified active parental media consent. 

●​ Creating the appearance of speaking on behalf of the Board without authorization 
●​ Engaging in communications that undermine trust, professionalism, or effective 

governance 
●​ Conducting board business on informal or private channels under the assumption 

of privacy. All written communications regarding district matters including emails, 
texts, and social media posts, are public records subject to GRAMA requests. 

Electronic communications shall comply with applicable public records and open 
meetings laws. 
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Utah Code § 53E-9-3 

12. Patron Engagement and Community Input 

The Board values meaningful engagement with students, employees, families, and 
community stakeholders. 

The district may gather input through: 

●​ Board meetings 
●​ Study sessions 
●​ Community councils 
●​ Parent and employee organizations 
●​ Community meetings 
●​ Surveys and feedback processes 
●​ Advisory committees 
●​ Public hearings and work sessions 

The Board recognizes the importance of transparency, collaboration, and community 
involvement in decision-making processes. 

 Responding to Patron Complaints & Public Comments 

●​ Public Meeting Protocol: Public comment periods allow the Board to listen to 
community input. Board members do not debate or respond to public comments 
during the meeting. When appropriate, the Board President or Superintendent 
will direct that patron concerns be referred to district staff for follow-up. 

●​ Public Hearing Presentations: To ensure informed public participation, formal 
public hearings will be preceded by a staff presentation explaining the proposal, 
background, and relevant context prior to opening the floor for public comment. 

●​ Administrative Follow-Up & Logging: The Superintendent (or designee) will 
assign appropriate staff to connect with patrons who raise operational concerns 
during public comment. 

●​ Annual Tracking & Board Reporting: At the start of each fiscal year, 
administration will maintain an administrative tracking log of patron complaints 
and resolutions through the public feedback button. The Superintendent will 
provide a periodic report to the Board summarizing complaint categories, 
resolution statuses, and recurring trends to assist the Board in identifying 
systemic or policy-level needs. 

13. Board Member Accountability  
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As a self-governing body, the board must hold itself accountable and each board 
member must take responsibility for their own conduct, commitments, communication, 
and execution of their duties.  

Board members are accountable for and expected to: 

●​ Fulfill Board, committee, and other assignments or responsibilities  
●​ Notify the Board President or appropriate Board leadership as early as possible if 

circumstances prevent them from fulfilling an assignment; when possible, help 
identify another way to contribute or assist with finding appropriate coverage. 

●​ Respect the authority of the Board as a whole and avoid representing an 
individual position as an official Board position 

●​ Respect the division of responsibilities in shared governance 
●​ Avoid directing staff as an individual 
●​ Maintain absolute confidentiality regarding closed-session discussions, 

protected personnel matters, privileged legal advice, land acquisition 
matters, and other information required by law or Board policy to remain 
confidential 

●​ Adhere strictly to the Open and Public Meetings Act (OPMA) by conducting 
all official board business, deliberations, and decision-making in open, 
properly noticed public meetings. Board members will avoid serial 
communications, group texts, or email chains among a quorum that could 
constitute an illegal meeting or violate public notice requirements 

Utah Code § 52-4 

14. Resolution of Internal Board Concerns 

When a concern arises regarding a Board member's conduct, participation, 
communication, or fulfillment of responsibilities, the preferred approach is respectful and 
focused on resolution.  As a Board, we strive to praise publicly and correct privately, 
recognizing that healthy relationships, trust, and Board unity are essential to effective 
governance. Concerns should be addressed in a manner that preserves dignity, 
assumes good intent, and provides an opportunity for growth and resolution rather than 
embarrassment or division. The goal is not simply to resolve an individual concern, but 
to strengthen relationships, build trust, and maintain a unified and effective Board. 

Board members are expected to model: 

●​ Self-correction. Board members are encouraged to recognize and address 
concerns themselves, including acknowledging mistakes, clarifying 
misunderstandings, and apologizing when appropriate.  
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●​ Presumption of good intent. Board members are expected to assume good will 
and approach misunderstandings with curiosity rather than judgment, including 
seeking to understand different perspectives, asking clarifying questions, and 
assuming good intent. 

●​ Direct conversation. When appropriate, Board members should address 
concerns directly and in a respectful and private manner. 

Resolution Actions: 

●​ Board leadership. If a concern cannot be resolved directly, or if the nature of the 
concern warrants additional attention, Board leadership may bring the matter to 
the attention of the Board member involved and work toward resolution 

●​ Board discussion. Significant or continuing concerns may be addressed by the 
full Board in accordance with applicable law and Board policy. The purpose of 
such discussion should be to clarify expectations, restore effective working 
relationships, and support good governance 

●​ Accountability measures. When appropriate, Board leadership may consider 
changes to committee assignments including committee removal, Board 
responsibilities, or other appointments. Serious or continuing violations may also 
result in formal Board action, including censure when legally and procedurally 
appropriate 

15.  Annual Board Evaluation 
 
Annual Review Requirement: The Board shall evaluate its own performance annually to 
ensure effective leadership and adherence to board ethics, governance policies, and 
statutory duties. 
 
Instrument & Scoring: The self-evaluation shall be conducted using a standardized 
rubric. 
 
Compilation: Each Board member shall complete the evaluation independently. The 
scores shall be aggregated to provide an objective baseline of board performance. 
 
Action Plan: The Board shall review the compiled results, discuss governance trends, 
and adopt annual operational priorities based on the evaluation outcome. 

16. Review of Handbook 
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This handbook may be reviewed and updated periodically by the Lake Mountain School 
District Board of Education to reflect changes in law, policy, governance practices, or 
district needs. 

The handbook is also part of the onboarding process for new Board members to 
support their understanding of Board expectations, procedures, and governance norms. 

Minor grammatical corrections, formatting updates, and the addition of policy numbers 
or cross-references may be made by administrative staff without formal Board action 
following policy adoption. 
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Appendix A 

Educational Terms & Acronyms  
ACFR-Annual Comprehensive Financial Report 
ACT-American College Test 
ADA-Americans with Disabilities Act 
ADM-Average Daily Membership 
AEA-Alpine Education Association 
AESP-Alpine Education Support Professionals 
AFR - Annual Financial Report 
AFT-American Federation of Teachers 
Alpine Foundation-the fundraising arm of ASD 
ALL-Advanced Learning Lab 
AP-Advanced Placement 
APE-Adaptive Physical Education 
APPEL-Alternate Pathway to Professional Educator License 
APR - Annual Program Report 
ARC-Annual Required Contribution—GASB term for Post-Retirement liability 
ARC-Attendance Recovery Center—High School Attendance Policy 
ASD-Alpine School District 
ATEC-Alpine Transition and Employment Center 
AYP-Adequate Yearly Progress 
BCBA-Board Certified Behavioral Analyst 
BIP-Behavior Intervention Plan 
Bonneville UniServ-administrative arm of AEA 
BOY-Beginning of Year 
CACTUS-Computer-Aided Credentials of Teachers in Utah Schools 
CAR - Consolidated Annual Report - Perkins IV state consolidated submission 
CCR-College and Career Readiness 
CE-Concurrent Enrollment 
CFA-Clinical Faculty Associate 
CFDA - Catalog of Federal Domestic Assistance 
CITES-Center for the Improvement of Teacher Education and Schooling 
Cluster-All feeder schools connected to a high school 
CRDC - Civil Rights Data Collection - federal report 
CTE-Career and Technology Education 
CTL-Content Team Leader 
DCFS-Division of Child and Family Services 
DLI-Dual Language Immersion 
DLT-District Leadership Team 
DO-District Office 
DOE-Department of Education 
DUNS - Data Universal Numbering System - used primarily for grants 
EdNet-Education Network 
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EEOC-Equal Employment Opportunity Commission 
ELA-English Language Arts 
EOY-End of Year 
ESEA-Elementary and Secondary Education Act 
ESI-Emergency Safety Intervention 
ESSA-Every Student Succeeds Act 
ESY-Extended School Year 
FAPE-Free Appropriate Public Education 
FARMS-Free and Reduced Meal Students 
FERPA-Federal Education Right to Privacy Act 
FOIA - Freedom of Information Act - requests for information 
FTE-Full-Time Employee 
FY - Fiscal Year 
GED-General Education Development 
GRAMA-Governmental Records Access Management Act 
Guided Reading-Direct reading instruction in small groups 
HB-House Bill 
IB-International Baccalaureate 
IDEA-Individuals with Disabilities Education Act 
IEP-Individual Education Plan for Special Education 
JLC-Joint Legislative Committee (USBA) 
LEA-Local Education Agency 
LEP-Limited English Proficiency 
LETRS-Language Essentials for Teachers of Reading and Spelling 
LPP-Leader Preparation Program 
LRE-Least Restrictive Environment 
MLL-Multi Language Learner 
MOE - Maintenance of Effort - federal program requirement SPED / CTE largest 
MOY-Middle of Year 
MTECH-Mountainland Technical College 
MTSS-Multi Tier Systems of Support 
NAEP-National Assessment of Educational Progress 
NAESP-National Association of Elementary School Principals 
NASRO-National Association of School Resource Officers 
NASSP-National Association of Secondary School Principals 
NEA-National Education Association 
NSBA-National School Boards Association 
OCR-Office of Civil Rights (federal) 
OPEB-Other Post Retirement Benefits 
OPMA-Open Public Meetings Act 
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OT-Occupational Therapy 
Paraprofessional-Aide 
PBIS-Positive Behavior Intervention and Support 
PD-Professional Development 
PDC-Professional Development Center 
PERC-Parent Education Resource Center 
PLC-Professional Learning Community 
PSAT-Pre-Scholastic AptitudeTest 
PT-Physical Therapy 
PTA/PTSA-Parent Teacher Association/Parent Teacher Student  Association 
PY - Prior Year 
RIMS-Recommended Instructional Materials System 
RISE-Readiness Improvement Success Empowerment 
RTI-Response to Intervention 
S.T.A.R.-Standardized Test to Assess Reading 
SAT-Scholastic Aptitude Test 
SB-Senate Bill 
SCC-School Community Council 
SCRAM-Accounting of special education student’s time 
SEP/SEOP-Student Education Plan/Student Education Occupation Plan 
SEPTA/SEPTSA-Special Education PTA/PTSA 
SEW-Social and Emotional Wellness 
SIMS-School Information Management System  
SIP-School Improvement Plan 
SIS-Student Information System 
SITLA-School and Institutional Trust Lands Administration 
SLP-Speech Language Pathologist 
SLT-Speech Language Therapist 
SpEd-Special Education 
SRO-School Resource Officer 
STEAM-Science, Technology, Engineering, Arts, and Math 
STEM-Science, Technology, Engineering, and Math 
UAESP-Utah Association for Elementary School Principals 
UALD-Utah Antidiscrimination and Labor Division 
UASBO-Utah Association of School Business Officials 
UASSP-Utah Association of Secondary School Principals 
UEA-Utah Education Association 
UEN-Utah Educational Network 
UHSAA-Utah High School Athletic Association 
UPPAC-Utah Professional Practices Advisory Commission 
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USBA-Utah School Boards Association 
USBE-Utah State Board of Education 
USDA - United States Department of Agriculture - school nutrition 
USDB-Utah School for the Deaf and Blind 
USSA-Utah School Superintendents Association 
WIDA-World-Class Instructional Design and Assessment 
WPU-Weighted Pupil Unit  
YIC-Youth in Care 
504-Section of the Rehabilitation Act of 1973, prohibits discrimination of those 
with disabilities 
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Board of Education Meetings 

2026 Calendar 
Study Sessions at 4:00 PM & Board Meetings at 6:00 PM  

 
 

DATE         LOCATION 
September 10th         Westlake High School 
September 24th         Westlake High School 
 
October 8th           Westlake High School 
October 22nd           Westlake High School 
 
November 5th            Westlake High School 
November 19th           Westlake High School 
 
December 2nd            West Transportation Office 
December 3rd  @ 8:00 am             City of Saratoga Springs Office 
December 3rd            Westlake High School 
December 10th @ 8:00 am              City of Saratoga Springs Office 
December 17th           Westlake High School 

 
 
**Dates, times, and locations may change due to ongoing renovations to the district office. Changes will 
be posted with the official agenda on the Lake Mountain School District Board of Education website and 
the State Public Notice website. 
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I. GENERAL PROVISIONS

I.A.PURPOSES (34 CFR § 300.1; RULES I.A.)

1. The primary purposes of this Lake Mountain School District’s policies and 
procedures manual, consistent with Utah Code Annotated (UCA) Title 53E, Chapter 
7, Part 2, Special Education Program; and the Individuals with Disabilities 
Education Improvement Act (IDEA), as amended; are:

a. To ensure that all students with disabilities ages 3 through 21 in Utah, 
including students with disabilities who have been suspended or expelled from 
school and students who have not graduated from high school with a regular 
high school diploma, have available to them a free appropriate public 
education

b. (FAPE) that emphasizes special education and related services, as specified 
on an Individualized Education Program (IEP) designed to meet their unique 
needs and prepare them for further education, employment, and independent 
living;

c. To ensure that the rights of students with disabilities and their parent(s) are 
protected;

d. To ensure that State standards are established for the provision of a FAPE to 
students with disabilities, as defined in these Rules;

e. To assess and ensure the effectiveness of efforts to educate students with 
disabilities.

I.B.DEFINITIONS AS USED IN THESE RULES (34 CFR §§ 300.4–300.45; RULES I.E.)

1. Lake Mountain School District has adopted all applicable definitions as found in 
Rule I.E.1-59.

I.C.FULL EDUCATIONAL OPPORTUNITY GOAL (34 CFR § 300.109; RULES IX.A.2.D.(2)(C))

1. Lake Mountain School District provides a free appropriate public education (FAPE) 
to all eligible students with disabilities in conformity with the requirements of the 
Rules and the IDEA. Lake Mountain School District hereby affirms the goal of 
providing a full educational opportunity to all students with disabilities determined 
eligible for special education and related services, of the ages served by Lake 
Mountain School District, in accordance with all of the timeline requirements of the 
IDEA.

2. Lake Mountain School District follows all necessary requirements in the 
development and delivery of an individualized education program (IEP) for eligible 
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students. Placement in the least restrictive environment (LRE) will be implemented 
to the maximum extent appropriate for students with special needs. Lake Mountain 
School District provides a continuum of placements to address the needs of 
students with disabilities to ensure those students receive special education and 
related services appropriate to their needs.

I.D.METHODS OF ENSURING SERVICES (34 CFR § 300.154; RULES IX.A.2.D.(2)(M))

3. Lake Mountain School District ensures each eligible student with disabilities 
enrolled in the school receives the services included in the IEP through a 
systematic process of IEP internal file reviews and monitoring of service delivery by 
Lake Mountain School District personnel.
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II. IDENTIFICATION, LOCATION, AND EVALUATION

II.A.CHILD FIND SYSTEM (34 CFR §§ 300.109, 300.111; RULES II.A.)

1. Lake Mountain School District In accordance with the requirements of Part B of the 
IDEA and with the Rules, has developed policies and procedures to ensure that all 
students with disabilities residing within the jurisdiction of the LEA, including 
students with disabilities birth through 21 years of age and those attending private 
schools, regardless of the severity of their disability, and who are in need of special 
education and related services, are identified, located, and evaluated. These 
policies and procedures include a practical method for determining which students 
are currently receiving needed special education and related services and provide 
a process to reevaluate those who are found eligible within the three-year 
timeframe.

2. The requirements of this section apply to:

a. Highly mobile students with disabilities (such as students who are migrant and 
experiencing homelessness) (34 CFR § 300.111(c)(2)).

b. Students who have been suspended or expelled from school (34 CFR § 
300.101(a)).

c. Students who have not graduated from high school with a regular high school 
diploma (34 CFR § 300.102(a)(3)(iii)).

d. Students who are suspected of being a student with a disability under the 
Rules and who are in need of special education and related services, even 
though they are advancing from grade to grade (34 CFR § 300.111(c)(1)).

e. Students who are homeschooled and students enrolled in private schools 
within the school district’s boundaries.

f. Students in State custody/care.

g. Students in nursing homes.

3. Public charter schools are responsible for child find for students enrolled in their 
own school and have no responsibility for child find for students in private schools. 
Charter schools may not refer enrolled students to the local school district for child 
find.

4. The determination that a student is a “student with a disability” under these Rules 
must be made on an individual basis, by a group made up of the parent or student 
who is an adult and school personnel determined by the student’s LEA.

5. Major components of the child find system include:
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a. LEA implementation, coordination, and tracking of child find activities and 
students identified, including students who are home schooled and students 
enrolled in private schools within the school district’s jurisdiction (34 CFR § 
300.131).

b. USBE staff provision of ongoing technical assistance to LEAs, private schools, 
and other State agencies in implementing the child find system.

c. Implementation of the statewide data collection system for reporting student 
information, including Federal student count (34 CFR §§ 300.132, 300.640– 
641) and the data requirements found in the Rules VI.B.3., which includes 
that:

(1) Each school district must maintain in its records, and provide to the USBE 
staff annually, the following information related to parentally placed or 
student who is an adult nonprofit private school students:

(a) The number of students evaluated and reevaluated within three 
years;

(b) The number of students determined to be students with disabilities; 
and

(c) The number of students served.

d. School district collaboration and coordination with State and Local Department 
of Health, which has responsibility for providing early intervention services for 
infants and toddlers with disabilities, ages birth through two, under Part C of 
the IDEA (Interagency Agreement).

6. The collection and use of data to meet the requirements of this section are subject 
to the confidentiality of information provisions under these Rules and R277-487.

II.B.REFERRAL (34 CFR § 300.301; RULES II.B.)

1. Consistent with the consent requirements in Rules II.C., either a parent or the 
student who is an adult or an LEA may initiate a request for an initial evaluation to 
determine if a student is a student with a disability under Part B of the IDEA and 
these Rules. Upon receipt of a request for an evaluation, Lake Mountain School 
District must respond within a reasonable timeframe. The response may not be 
delayed due to Lake Mountain School District’s Response to Intervention process.

2. Lake Mountain School District shall provide an initial special education assessment 
for children who enter the custody of the Division of Child and Family Services 
(DCFS), upon request by that division and the LEA obtains appropriate parental 
consent for the evaluation for children whose school records indicate that they may 
have disabilities requiring special education services.
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II.C.PARENTAL CONSENT (34 CFR § 300.300; RULES II.C.)

1. Parental consent for initial evaluation.

a. The LEA proposing to conduct an initial evaluation to determine if a student 
qualifies as a student with a disability under the Rules must, after providing 
prior written notice to the parent or student who is an adult, obtain informed 
consent, consistent with Rules I.E.9, from the parent of the student or the 
student who is an adult before conducting the evaluation.

(1) Consent from a parent or student who is an adult for initial evaluation 
must not be construed as consent for initial provision of special education 
and related services.

(2) Lake Mountain School District must make reasonable efforts to obtain 
informed consent from the parent or student who is an adult for an initial 
evaluation to determine whether the student is a student with a disability.

(3) When conducting psychological evaluations, Lake Mountain School 
District must implement the parental or student who is an adult consent 
requirements of UCA 53E-9-203 (Student Privacy and Data Protection).

b. For initial evaluations only, if the student is a ward of the State and is not 
residing with the student’s parent(s), Lake Mountain School District is not 
required to obtain informed consent from the parent for an initial evaluation to 
determine whether the student is a student with a disability if:

(1) Despite reasonable efforts to do so, Lake Mountain School District cannot 
discover the whereabouts of the parent(s) of the student;

(2) The rights of the parent(s) of the student have been terminated in 
accordance with State law; or

(3) The rights of the parent(s) to make educational decisions have been 
subrogated by a judge in accordance with State law and consent for an 
initial evaluation has been given by an individual appointed by the judge 
to represent the student.

c. If the parent(s) of a student or a student who is an adult enrolled in public 
school or seeking to be enrolled in public school does not provide consent for 
initial evaluation, or fails to respond to a request to provide consent, Lake 
Mountain School District may, but is not required to, pursue the initial 
evaluation of the student by utilizing the procedural safeguards or the due 
process procedures in Section IV of these Rules.
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(1) Lake Mountain School District does not violate its obligation under the 
child find provisions of these Rules if it declines to pursue the evaluation 
by utilizing the procedural safeguards or the due process procedures.

2. Parental consent for services.

a. Lake Mountain School District that is responsible for making a FAPE available 
to a student with a disability must obtain informed consent from the parent(s) 
of the student or student who is an adult before the initial provision of special 
education and related services to the student.

b. Lake Mountain School District must make reasonable efforts to obtain 
informed consent from the parent(s) or student who is an adult for the initial 
provision of special education and related services to the eligible student with 
disabilities.

c. If the parent(s) of a student or student who is an adult fails to respond to a 
request for, or refuses to consent to, the initial provision of special education 
and related services, Lake Mountain School District:

(1) May not use the procedures in of these Rules IV., including the mediation 
procedures or the due process procedures, in order to obtain agreement 
or a ruling that the services may be provided to the student;

(2) Will not be considered to be in violation of the requirement to make 
available a FAPE to the student for the failure to provide the student with 
the special education and related services for which Lake Mountain 
School District requests consent; and

(3) Is not required to convene an IEP Team meeting or develop an IEP for the 
student for the special education and related services for which Lake 
Mountain School District requests such consent.

d. If, at any time subsequent to the initial provision of special education and 
related services, the parent(s) of a student or student who is an adult revokes 
consent in writing for the continued provision of special education and related 
services, Lake Mountain School District:

(1) May not continue to provide special education and related services to the 
student but must provide prior written notice in accordance with Rules 
IV.D. before ceasing the provision of special education and related 
services;

(2) May not use the procedures in Rules IV., including the mediation 
procedures or the due process procedures, in order to obtain agreement 
or a ruling that the services may be provided to the student;
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(3) Will not be considered to be in violation of the requirement to make 
available a FAPE to the student for the failure to provide the student with 
the special education and related services for which Lake Mountain 
School District requests consent; and

(4) Is not required to convene an IEP Team meeting or develop an IEP for the 
student for the special education and related services for which Lake 
Mountain School District requests such consent (34 CFR § 300.300).

3. Parental consent for reevaluations.

a. Lake Mountain School District must obtain informed parental or student who is 
an adult consent prior to conducting any reevaluation of a student with a 
disability.

b. If the parent or student who is an adult refuse to consent to the reevaluation, 
Lake Mountain School District may, but is not required to, pursue the 
reevaluation by using the dispute resolution procedures provided in the 
procedural safeguards, and including mediation or due process procedures.

c. Lake Mountain School District does not violate its obligation under child find if 
it declines to pursue the reevaluation.

d. The informed parental or student who is an adult consent need not be 
obtained if the LEA can demonstrate that:

(1) It made reasonable efforts to obtain such consent; and

e. The student's parent or the student who is an adult has failed to respond.

4. Other consent requirements.

a. Parental or student who is an adult consent is not required before:

(1) Reviewing existing data as part of an evaluation or a reevaluation; or

(2) Administering a test or other evaluation that is administered to all 
students unless consent is required for all students before administration 
of that test or evaluation.

b. Lake Mountain School District may not use a parent's or student who is an 
adult refusal to consent to one service or activity under Rules II.C.1., II.C.2., or 
II.C.3., to deny the parent or student any other service, benefit, or activity of 
the LEA, except as required by this part.

c. If a parent of a student or an student who is an adult who is home schooled or 
placed in a private school by the parent(s) or student who is an adult at their 
own expense does not provide consent for the initial evaluation or the 
reevaluation, or the parent or student who is an adult fails to respond to a 
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request to provide consent, the LEA may not use the consent override 
procedures (described in Rules II.C.1.c., II.C.3.), and Lake Mountain School 
District is not required to consider the student as eligible for special education 
and related services.

d. To meet the reasonable efforts requirement in Rules II.C.1.a.2., II.C.1.b.1., 
II.C.2.b., and II.C.3.d.1., Lake Mountain School District must document its 
attempts to obtain parental or student who is an adult consent using the 
procedures in Rules III.G.3.

e. Unless parent(s) or the student who is an adult revoke consent for special 
education and related services or refuse consent for initial placement, 
disagreements regarding the provision of IEP services should be resolved by 
the IEP Team and result in a completed IEP which includes all components 
necessary for the provision of FAPE.

II.D.INITIAL EVALUATION (34 CFR § 300.301; RULES II.D.)

1. Lake Mountain School District must conduct a full and individual initial evaluation to 
determine whether a student is a “student with a disability” under Part B of the 
IDEA and the Rules, and to determine the educational needs of the student.

2. The initial evaluation:

a. Must be conducted within 45 school days of receiving parental or student who 
is an adult consent for the evaluation, unless:

(1) The initial evaluation is requested by the Division of Child and Family 
Services (DCFS) and Lake Mountain School District obtains appropriate 
consent for the evaluation, in which case Lake Mountain School District 
shall provide an initial special education evaluation to an individual who 
enters DCFS custody if DCFS suspects the individual may be an eligible 
student within 30 days after the day on which DCFS makes the request 
(UCA 53E-7-207).

(a) Lake Mountain School District may refuse to conduct an evaluation 
described in the Rules [II.D.2.] a. (1) if Lake Mountain School District 
reviews the relevant data regarding the individual and, within ten 
days after the day on which Lake Mountain School District received 
the request described in the Rules [II.D.2.] a.(1), gives the DCFS 
prior written notice of refusal to evaluate.

b. Must consist of procedures to determine:

(1) If the student is a student with a disability; and

(2) The educational needs of the student.
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3. The timeframe shall not apply to Lake Mountain School District if:

a. The parent of a student repeatedly fails or refuses to produce the student for 
the evaluation; or

b. The student who is an adult repeatedly fails or refuses to participate in 
evaluation activities; or

c. A student enrolls in Lake Mountain School District after the relevant timeframe 
has begun, and prior to a determination by the student’s previous LEA as to 
whether the student is a student with a disability.

d. The exception in Rules II.D.3.c. applies only if Lake Mountain School District is 
making sufficient progress to ensure a prompt completion of the evaluation, 
and the parent or student who is an adult and Lake Mountain School District 
agree to a specific time when the evaluation will be completed.

II.E.SCREENING FOR INSTRUCTIONAL PURPOSES (34 CFR § 300.302; RULES II.E.)

1. The screening of a student by a teacher or specialist to determine appropriate 
instructional strategies for curriculum implementation shall not be considered to be 
an evaluation for eligibility for special education and related services. Results of 
screenings should be considered by Lake Mountain School District for child find 
purposes.

II.F.EVALUATION PROCEDURES (34 CFR § 300.304; RULES II.F.)

1. Lake Mountain School District has established and implemented procedures that 
meet the evaluation requirements of Part B of the IDEA and the Rules as follows:

a. In conducting the evaluation, Lake Mountain School District must:

(1) Use a variety of assessment tools and strategies to gather relevant 
functional, developmental, and academic information about the student, 
including information provided by a parent or student who is an adult, that 
may assist in determining:

(a) Whether the student is a student with a disability; and

(b) The content of the student’s IEP, including information related to 
enabling the student to be involved in and progress in the general 
education curriculum (or, for a student in preschool, to participate in 
appropriate activities);

(2) Not use any single procedure as the sole criterion for determining 
whether a student is a student with a disability and for determining an 
appropriate educational program for the student; and
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(3) Use technically sound instruments that may assess the relative 
contribution of cognitive and behavioral factors, in addition to physical or 
developmental factors Lake Mountain School District must consider the 
publication date and continued validity of assessments in use when new 
editions are published.

(4) Lake Mountain School District must ensure that assessments and other 
evaluation materials used to assess a student:

(a) Are selected and administered so as not to be discriminatory on a 
racial or cultural basis;

(b) Are provided and administered in the student’s native language or 
other mode of communication, and in the form most likely to yield 
accurate information on what the student knows and can do 
academically, developmentally, and functionally, unless it is clearly 
not feasible to so provide or administer;

(c) Are selected to assess the specific areas of concern identified by the 
assessment/evaluation group, including the parent(s) or student who 
is an adult;

(d) Are used for the purposes for which the assessments or measures 
are valid and reliable;

(e) Are selected and administered by trained and knowledgeable 
personnel based upon the specific assessment’s requirements; and

(f) Are administered and interpreted in accordance with any instructions 
and administrator requirements provided by the producer of the 
assessments and the Standards for Educational and Psychological 
Testing (AERA, APA, NCME, 2014).

(i) Lake Mountain School District must ensure and document that 
all evaluators meet the assessment publishers’ administrator/
interpreter/user requirements, (e.g., appropriate degree, higher 
education coursework in tests and measures, and supervised 
clinical experiences/practica).

(ii) Lake Mountain School District shall provide documentation to 
USBE staff upon request.

(5) Lake Mountain School District must ensure that:

(a) Assessments and other evaluation materials include those tailored to 
assess specific areas of educational need and not merely those that 
are designed to provide a single general intelligence quotient.
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(b) Assessments are selected and administered so as best to ensure 
that if an assessment is administered to a student with impaired 
sensory, manual, or speaking skills, the assessment results 
accurately reflect the student’s aptitude or achievement level or 
whatever other factors the test purports to measure, rather than 
reflecting the student’s impaired sensory, manual, or speaking skills 
(unless those skills are the factors that the test purports to measure).

(c) The administration of psychological testing and the evaluation or 
assessment of personal characteristics, such as intelligence (e.g., 
cognitive, IQ), personality, abilities, interests, aptitudes, and 
neuropsychological functioning are only administered and interpreted 
by personnel who have been trained and fully meet the 
administrator/ interpreter/user qualifications of the test publisher 
(e.g., appropriate degree, higher education coursework in tests and 
measures, and supervised clinical experiences/practica).

(d) The student is assessed in all areas related to the suspected 
disability, including, if appropriate, health, vision, hearing, social and 
emotional status, general intelligence, academic performance, 
communicative status, and motor abilities.

(e) Assessments of students with disabilities who transfer from another 
LEA to Lake Mountain School District in the same school year are 
coordinated with those students’ prior and subsequent schools, as 
necessary and as expeditiously as possible, to ensure prompt 
completion of full evaluations.

(f) In evaluating each student with a disability, the evaluation is 
sufficiently comprehensive to identify all the student’s special 
education and related services needs, whether or not commonly 
linked to the disability category in which the student has been 
classified.

(g) Assessment tools and strategies provide relevant information that 
directly assists persons in determining the educational needs of the 
student are provided.

b. The USDB is available to LEAs for assessments of students with visual 
impairment and hearing loss, as well as professional learning on appropriate 
administration of assessments, and procedures to ensure appropriate 
interpretation of assessments (R277-800-7).
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II.G.REEVALUATION PROCEDURES (34 CFR § 300.303; RULES II.G.)

1. Lake Mountain School District must ensure that a reevaluation of each student with 
a disability is conducted:

a. If Lake Mountain School District determines that the educational or related 
services needs, including improved academic achievement and functional 
performance, of the student warrant a reevaluation; or

b. If the student’s parents or student who is an adult or teacher requests a 
reevaluation.

2. A reevaluation:

a. May occur not more than once a year, unless the parents or student who is an 
adult and Lake Mountain School District agree otherwise; and

b. Must occur at least once every three years, unless the parents or adult student 
and Lake Mountain School District agree that a reevaluation is unnecessary as 
there are data available to continue eligibility and determine the educational 
needs of the student. When the parents or student who is an adult and LEA 
agree that a reevaluation is unnecessary, the group must document data 
reviewed and used in an evaluation report and complete an eligibility 
determination.

II.H.ADDITIONAL REQUIREMENTS FOR INITIAL EVALUATIONS AND REEVALUATION 
PROCEDURES (34 CFR § 300.305; RULES II.H.)

1. As part of any initial evaluation (if appropriate) and as part of any reevaluation, the 
IEP Team and other qualified professionals, as appropriate, must:

a. Review existing evaluation data on the student, including:

(1) Evaluations and information provided by the parent(s) of the student or 
the student who is an adult;

(2) Current classroom-based, local, or State assessments, and classroom- 
based observations; and

(3) Observations by teachers and related services providers; and

b. On the basis of that review, and input from the student’s parent(s) or the adult 
student, identify what additional data, if any, are needed to determine:

(1) Whether the student is a student with a disability and the educational 
needs of the student; or, in the case of a reevaluation of a student, 
whether the student continues to have such a disability, and the 
educational needs of the student;
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(2) The present levels of academic achievement and related developmental 
needs of the student;

(3) Whether the student needs special education and related services; or, in 
the case of a reevaluation of a student, whether the student continues to 
need special education and related services; and

(4) Whether any additions or modifications to the special education and 
related services are needed to enable the student to meet the 
measurable annual goals set out in the IEP of the student and to 
participate, as appropriate, in the general education curriculum.

2. The IEP Team and other qualified professionals, as appropriate, may conduct its 
review of existing data without a meeting.

3. Lake Mountain School District must administer such assessments and other 
evaluation measures as may be needed to produce the data needed to determine 
continuing eligibility.

4. If the IEP Team and other qualified professionals, as appropriate, determine that no 
additional data are needed to determine whether the student continues to be a 
student with a disability and to determine the student’s educational needs, the LEA 
must notify the student’s parent(s) or student who is an adult of:

a. That determination and the reasons for the determination; and

b. The right of the parent(s) or student who is an adult to request an assessment 
to determine whether the student continues to be a student with a disability, 
and to determine the student’s educational needs.

5. Lake Mountain School District is not required to conduct the assessment for 
reevaluation described in Rules II.H.4.b unless requested to do so by the student’s 
parent(s) or the student who is an adult.

6. Evaluations before change in eligibility.

a. Lake Mountain School District must evaluate a student with a disability before 
determining that the student is no longer a student with a disability.

b. The evaluation is not required before the termination of a student’s eligibility 
due to graduation from secondary school with a regular diploma, or due to 
exceeding the age eligibility for FAPE under State law (i.e., age 22).

c. For a student whose eligibility terminates due to graduation from secondary 
school with a regular high school diploma or due to exceeding the age 
eligibility for FAPE under State law, Lake Mountain School District must 
provide the student with a summary of the student’s academic achievement 
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and functional performance, which shall include recommendations on how to 
assist the student in meeting the student’s postsecondary goals.

II.I.DETERMINATION OF ELIGIBILITY (34 CFR § 300.306; RULES II.I.)

1. Upon completion of the administration of assessments and other evaluation 
measures, a group of qualified professionals and the parents of the student or the 
student who is an adult determine eligibility under Part B of the IDEA and the 
Rules, including:

a. Whether that student is a student with a disability, and

b. The educational needs of the student.

2. Lake Mountain School District shall provide the parents or adult student with a copy 
of the evaluation report and the documentation of determination of eligibility.

3. A student must not be determined to be a student with a disability:

a. If the determinant factor for that determination is:

(1) Lack of appropriate instruction in the science of reading, including the 
essential components of reading instruction (explicit and systematic 
instruction in phonemic awareness, phonics, vocabulary development, 
reading fluency including oral reading skills, and reading comprehension 
strategies) (20 USC 6368(3));

(2) Lack of appropriate instruction in mathematics; or

(3) Limited English proficiency; and

b. If the student does not otherwise meet the eligibility criteria.

4. Procedures for determining eligibility and educational need.

a. In interpreting evaluation data for the purpose of determining if a student is a 
student with a disability and the educational needs of the student, Lake 
Mountain School District must:

(1) Draw upon information from a variety of sources, such as aptitude and 
achievement tests, parent or student who is an adult input, teacher 
recommendations, physical condition, social or cultural background, and 
adaptive behavior; and

(2) Ensure that information obtained from all of these sources is documented 
and carefully considered.

b. If a determination is made that a student has a disability and needs special 
education and related services, an IEP must be developed for the student 
within 30 calendar days.
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II.J.CATEGORICAL DEFINITIONS, CRITERIA, AND ASSESSMENTS (34 CFR § 300.8; 34 CFR § 
300.304 34 CFR § 300.306; RULES II.J.)

1. Lake Mountain School District has adopted the criteria and evaluation procedures, 
by category, for determining eligibility for a student with disabilities under Part B of 
the IDEA and the Rules II.J.1-13. Including: Specific Learning Disabilities (Rules 
II.J.11.).

a. Definition (34 CFR § 300.8(C)(10)); Rules II.J.11.a.)

(1) Specific learning disabilities means a disorder in one or more of the basic 
psychological processes involved in understanding or in using language, 
spoken or written, that may manifest itself in the imperfect ability to listen, 
think, speak, read, write, spell, or do mathematical calculations, including 
conditions such as perceptual disabilities, brain injury, minimal brain 
dysfunction, dyslexia, and developmental aphasia, that affects a student’s 
educational performance.

(2) Specific learning disabilities does not include learning problems that are 
primarily the result of visual, hearing, or motor disabilities; of intellectual 
disability; of emotional behavioral disability; or of environmental, cultural, 
or economic disadvantage.

b. Procedures for Identifying Students with Specific Learning Disabilities (34 CFR 
§ 300.307; Rules II.J.11.b.).

(1) Lake Mountain School District has adopted the following method for 
determining a student’s eligibility under the specific learning disability 
category:

(a) A Combination method of:

(i) A process based on the student’s response to scientific, 
research-based intervention called the Response to 
Intervention (RtI) method which shows the student does not 
make sufficient progress to meet age or State-approved grade-
level standards in one or more of the areas identified in Rules 
II.J.10.b.(3)(a) (the group must refer to the USBE Specific 
Learning Disability Eligibility Guidelines when using this 
method), and

(ii) A discrepancy analysis which considers if the student’s scores 
demonstrate a severe discrepancy between the student’s 
intellectual ability and academic achievement in one or more of 
the areas identified in Rules II.J.10.b.(3)(a) (the group must 
refer to the USBE Specific Learning Disability Eligibility 
Guidelines when using this method).
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(2) Additional group members (34 CFR § 300.308; Rules II.J.11.b.2).

(a) The determination of whether a student suspected of having a 
specific learning disability is a student with a disability must be made 
by the student’s parent(s) or student who is an adult and a group of 
qualified professionals, which must include:

(b) The student’s regular teacher; or

(c) If the student does not have a regular teacher, a regular classroom 
teacher qualified to teach a student of the student’s age; or

(d) For a student of less than school age; an individual qualified by the 
USBE to teach a student of the student’s age; and

(e) At least one person qualified to conduct individual diagnostic 
examinations of students and interpret the results of those 
assessments (as per the publisher’s assessment administration 
criteria), such as a school psychologist, speech language 
pathologist, reading teacher or reading specialist, or special 
education teacher.

(3) Determining the existence of a specific learning disability (34 CFR § 
300.309; Rules II.J.11.b.3.).

(a) The group described may determine that a student has a specific 
learning disability if:

(b) The student does not achieve adequately for the student’s age or to 
meet State-approved grade-level standards in one or more of the 
following areas, when provided with learning experiences and 
instruction appropriate for the student’s age or State-approved 
grade-level standards:

(i) Oral expression;

(ii) Listening comprehension;

(iii) Written expression;

(iv) Basic reading skills;

(v) Reading fluency skills;

(vi) Reading comprehension;

(vii) Mathematics calculation;

(viii) Mathematics problem solving.
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(c) The group determines that its findings are not primarily the result of:

(i) A visual, hearing, or motor disability;

(ii) Intellectual disability;

(iii) Emotional-behavioral disability;

(iv) Cultural factors;

(v) Environmental or economic disadvantage; or

(vi) Limited English proficiency.

(4) The specific learning disability must adversely affect the student’s 
educational performance.

(5) The student with the specific learning disability must need special 
education and related services (34 CFR § 300.8(a); Rules II.J.11.b.5).

(6) The group must determine that the specific learning disability is the 
student’s primary disability.

c. Evaluation (34 CFR § 300.309(b)–(c); Rules II.J.11.c).

(1) An evaluation must include a variety of assessment tools and strategies 
and cannot rely on any single procedure as the sole criterion.

(2) To ensure that underachievement in a student suspected of having a 
specific learning disability is not due to lack of appropriate instruction in 
reading or math, the group must consider, as part of the evaluation:

(a) Data that demonstrate that prior to, or as a part of, the referral 
process, the student was provided appropriate instruction in regular 
education settings, delivered by qualified personnel; and

(b) Data-based documentation of repeated assessments of achievement 
at reasonable intervals, reflecting formal assessment of student 
progress during instruction, which was provided to the student’s 
parent(s) or the student who is an adult.

(3) Lake Mountain School District must promptly request parental consent or 
consent of the adult student to evaluate the student to determine if the 
student needs special education and related services, and must adhere to 
the 45-school-day evaluation timeframe, unless extended by mutual 
written agreement of the student’s parent(s) or student who is an adult 
and a group of qualified professionals:
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(a) If, prior to a referral, a student has not made adequate progress after 
an appropriate period of time as determined by Lake Mountain 
School Districtwhen provided appropriate instruction, and

(b) Whenever a student is referred for an evaluation.

(4) Observation (34 CFR § 300.310(a)–(c); Rules II.J.11.b.4)

(a) Lake Mountain School District must ensure that the student is 
observed in the student’s learning environment (including the regular 
classroom setting) to document the student’s academic performance 
and behavior in the areas of concern.

(b) The group must decide to:

(i) Use information from an observation in routine classroom 
instruction and monitoring of the student’s performance that 
was done before the student was referred for an evaluation; or

(ii) Have at least one member of the group conduct an 
observation of the student’s academic performance in the 
regular classroom after the student has been referred for an 
evaluation and parental consent or consent of the student who 
is an adult is obtained.

(c) If the student is a home-schooled student, Lake Mountain School 
District may determine how to conduct the observation and who will 
conduct it.

(d) In the case of a student of less than school age or who is out of 
school, a group member must observe the student in an environment 
appropriate for a student of that age.

(5) Specific documentation for the eligibility determination (34 CFR § 
300.311; Rules II.J.11.b.5). The group’s documentation of the 
determination of eligibility with a specific learning disability must contain a 
statement of:

(a) Whether the student has a specific learning disability;

(b) The basis for making the determination, including an assurance that 
the determination has been made in accordance with Rules II.I.;

(c) The relevant behavior, if any, noted during the observation of the 
student and the relationship of that behavior to the student’s 
academic functioning;

(d) The educationally relevant medical findings, if any; and
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(e) Whether the student meets the criteria of (f) below.

(f) Combination (RtI and discrepancy analysis). Does not make 
sufficient progress to meet State-approved age- or grade-level 
standards when using a process based on the student’s response to 
scientific evidence-based interventions and considers scores that 
demonstrate a severe discrepancy between the student’s academic 
achievement and intellectual ability in one or more of the areas of 
specific learning disability (the group must refer to the USBE Specific 
Learning Disability Eligibility Guidelines when using this method).

(i) Lake Mountain School District has a process that assesses a 
student’s response to scientific, research-based intervention as 
part of determining if the student has a specific learning 
disability. This process must include:

(ii) High quality research-based instruction delivered by qualified 
staff in the general education setting; and

(iii) Assessment of student performance that specifically includes 
universal screening and progress-monitoring; and

(iv) Multiple tiers of evidence-based interventions to address 
individual student difficulties; and

(v) Documentation of systematic and regular parent, student who 
is an adult, and/or family involvement and communication as 
well as notification about:

(A) The State’s policies regarding the amount and nature of 
student performance data that would be collected and the 
general education services that would be provided (the 
group must refer to the USBE Specific Learning Disability 
Eligibility Guidelines when using this method);

(B) Strategies for increasing the student’s rate of learning; and

(C) The parent(s)’ or the student’s, who is an adult, right to 
request an evaluation; and

(vi) System supports (e.g., leadership, problem-solving, data 
management systems, coaching and collaboration, 
professional learning, and measures of fidelity) in place to 
ensure effective implementation; or

(vii) The instructional strategies used and the student-centered 
data collected.
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(viii) The group must document that the student’s performance on a 
standardized, norm-referenced, individually administered 
achievement measure in the area of the suspected disability, 
and

(ix) That the student scored above the intellectual disability range 
on a standardized, norm-referenced, individually administered 
measure of intellectual ability, and

(A) The comparison of the standard scores on the tests of 
achievement and intellectual ability using an LEA board- 
approved and USBE-reviewed discrepancy analysis. The 
group must document consideration of the discrepancy 
analysis and the group’s determination of whether or not it 
represents a severe discrepancy.

(6) The determination of the group concerning the effects of a visual, hearing, 
or motor disability; intellectual disability; emotional- behavioral disability; 
cultural factors; environmental or economic disadvantage; or limited 
English proficiency on the student’s achievement level;

(7) The requirements of Rules II.D.–H. must be met.

(8) Each group member must certify in writing whether the report reflects the 
member’s conclusion (§ 300.311(b)). If it does not reflect the member’s 
conclusion, the group member must submit a separate statement 
presenting the member’s conclusions.
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III. IEP DEVELOPMENT AND SERVICE DELIVERY

III.A.INDIVIDUALIZED EDUCATION PROGRAM (IEP) (RULES III.A.)

1. Lake Mountain School District implements the following IEP requirements, 
including the Least Restrictive Environment (LRE) requirements, consistent with 
Part B of the IDEA and the Rules, as well as R277-750, R277-800, and R277-801.

III.B.WHEN IEPS MUST BE IN EFFECT (34 CFR § 300.323; RULES III.B.)

1. At the beginning of each school year, Lake Mountain School District must have an 
IEP in effect for each student with a disability within its jurisdiction.

2. Lake Mountain School District must ensure that:

a. A meeting to develop an IEP for a student is conducted within 30 calendar 
days of a determination that the student needs special education and related 
services; and

b. As soon as possible following development of the IEP, special education and 
related services are made available to the student in accordance with the 
student’s IEP.

c. Lake Mountain School District must ensure that the student’s IEP is:

(1) Accessible to each regular education teacher, special education teacher, 
related service provider, and any other service provider who is 
responsible for its implementation; and

(2) Each teacher and provider is informed of:

(a) The teacher’s specific responsibilities related to implementing the 
student’s IEP; and

(b) The specific accommodations, modifications, and supports that must 
be provided for the student in accordance with the IEP.

3. Documentation of IEP implementation shall be provided to USBE upon request.

III.C.STUDENTS WHO TRANSFER (34 CFR § 300.323; RULES III.C.)

1. Transfers within Utah.

a. In the case of a student with a disability with a current IEP who transfers from 
one LEA to another within the State within the same school year and enrolls in 
a new school, Lake Mountain School District, in consultation with the parent(s) 
or student who is an adult, must provide a FAPE to the student, including 
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services comparable to those described in the previously held IEP, until such 
time as Lake Mountain School District:

(1) Adopts the previously held IEP, or

(2) Develops, adopts, and implements a new IEP that is consistent with 
Federal regulations and these Rules.

b. The requirements of 34 CFR § 300.323 also apply for students transferring 
from an LEA placement to a local juvenile or adult correctional facility or 
temporary State placement for observation and assessment.

2. Transfers from out of State.

a. In the case of a student with a disability with a current IEP who transfers LEAs 
within the same school year, who enrolls in a new school, and who has an IEP 
that was in effect in another State, Lake Mountain School District, in 
consultation with the parent(s) or student who is an adult, must provide the 
student with a FAPE, including services comparable to those described in the 
previously held IEP, until Lake Mountain School District:

(1) Conducts an evaluation, if determined to be necessary by Lake Mountain 
School District; and

(2) Develops a new IEP, if appropriate, that is consistent with Federal and 
State law.

b. The evaluation for eligibility that may be conducted by Lake Mountain School 
District is considered an initial evaluation, not a reevaluation (71 Federal 
Register 4668- 82).

3. To facilitate the transition for a student described above:

a. Lake Mountain School District must take reasonable steps to promptly obtain 
the student’s records, including the IEP and supporting documents and any 
other records relating to the provision of special education or related services 
to the student, from the previous LEA in which the student was enrolled; and

b. The previous LEA in which the student was enrolled must take reasonable 
steps to promptly respond to the request from Lake Mountain School District.

c. The LEA transferring the records must keep a copy of the records for at least 
three years after the transfer as outlined in Rule VIII.S.

4. Experiencing difficulty in obtaining the IEP from the previous LEA does not relieve 
the LEA where the student is currently enrolled of its obligation to have a current 
IEP in place for a student who is eligible.
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III.D.LEA RESPONSIBILITY FOR IEP MEETINGS (34 CFR § 300.323(C)(1); RULES III.D.)

1. Lake Mountain School District is responsible for initiating and conducting meetings 
for the purpose of developing, reviewing, and revising the IEP of a student with a 
disability age 3 through 21, consistent with these Rules.

2. A meeting to develop an IEP for a student who is eligible must be conducted within 
30 calendar days of a determination that a student needs special education and 
related services.

III.E.IEP TEAM MEMBERSHIP (34 CFR § 300.321; RULES III.E.)

1. Lake Mountain School District must ensure that the IEP Team for each student with 
a disability includes:

a. The parents of the student or the student who is an adult;

b. Not less than one regular education teacher of the student (if the student is, or 
may be, participating in the regular education environment);

c. Not less than one special education teacher of the student, or where 
appropriate, not less than one special education provider of the student;

d. A representative of Lake Mountain School District who:

(1) Is qualified to provide, or supervise the provision of, specially designed 
instruction to meet the unique needs of students with disabilities;

(2) Is knowledgeable about the general education curriculum; and

(3) Is knowledgeable about the availability of resources of the LEA.

(4) Lake Mountain School District may designate a Lake Mountain School 
District member of the IEP Team to also serve as the LEA representative, 
if the above criteria are satisfied.

e. A representative of USDB and the LEA of residence when the student’s 
placement is at USDB, when the IEP Team is considering placement at USDB, 
or when the student receives 180 minutes or more of special education and/or 
related services from USDB.

f. An individual who can interpret the instructional implications of evaluation 
results, who may be a member of the team described in this section of these 
Rules;

g. At the discretion of the parent or student who is an adult or the LEA, other 
individuals who have knowledge or special expertise regarding the student, 
including related services personnel as appropriate; and
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h. Whenever appropriate, the student with a disability.

i. The determination of knowledge or special expertise of any individual 
described in these Rules III.E.6 above must be made by the party (parents or 
student who is an adult or LEA) who invited the individual to be a member of 
the IEP Team.

j. If a purpose of the IEP Team meeting is consideration of the postsecondary 
goals for the student and the postsecondary transition services needed to 
assist the student in reaching those goals, the LEA must invite the student with 
a disability to attend the student’s IEP meeting. If the student does not attend 
the IEP meeting, Lake Mountain School District must take other steps to 
ensure that the student’s preferences and interests are considered.

k. To the extent appropriate, with the written consent of the parents or student 
who is an adult, Lake Mountain School District must invite a representative of 
any participating agency that is likely to be responsible for providing or paying 
for postsecondary transition services.

l. Signatures on an IEP denote participation of IEP Team members in the 
development of the IEP.

III.F.IEP TEAM ATTENDANCE (34 CFR § 300.321; RULES III.F.)

1. A required member of the IEP Team is not required to attend a particular IEP Team 
meeting, in whole or in part, if the parents of a student with a disability or student 
who is an adult and the LEA agree, in writing, that the attendance of the member is 
not necessary because the member’s area of the curriculum or related services is 
not being modified or discussed in the meeting.

2. A required member of the IEP Team may be excused from attending an IEP 
meeting, in whole or in part, when the meeting involves a modification to or 
discussion of the member’s area of the curriculum or related services, if:

a. The parents or student who is an adult, in writing, and the LEA consent to the 
excusal; and

b. The member submits, in writing, to the parents or student who is an adult and 
the IEP Team, input into the development of the IEP prior to the meeting.

III.G.PARENT PARTICIPATION (34 CFR § 300.322; RULES III.G.)

1. Lake Mountain School District must take steps to ensure that one or both of the 
parents of a student with a disability or the student who is an adult are present at 
each IEP meeting or are afforded the opportunity to participate, including:
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a. Notifying parents or student who is an adult of the meeting early enough to 
ensure that they will have an opportunity to attend; and

b. Scheduling the meeting at a mutually agreed-on time and place.

2. If the parents or student who is an adult cannot attend, Lake Mountain School 
District must use other methods to ensure participation of the parents or the 
student who is an adult, including individual or conference telephone calls. The 
parents of a student with a disability or the student who is an adult and Lake 
Mountain School District may agree to use alternative means of meeting 
participation, such as video conferences and conference calls (34 CFR § 300.328).

3. A meeting may be conducted without a parent or the student who is an adult in 
attendance if Lake Mountain School District is unable to convince the parent(s) or 
the student who is an adult that they should attend. In this case, Lake Mountain 
School District must keep a record of its attempts to arrange a mutually agreed-on 
time and place, such as:

a. Detailed records of telephone calls made or attempted and the results of those 
calls;

b. Copies of correspondence sent to the parents or student who is an adult and 
any responses received; and

c. Detailed records of visits made to the parents’ or student who is an adult home 
or place of employment and the results of those visits.

4. Lake Mountain School District must take whatever action is necessary to ensure 
that the parent(s) or student who is an adult understands the proceedings of the 
IEP Team meeting, including arranging for an interpreter for parent(s) or student 
who is an adult with deafness or whose native language is other than English.

a. Under UCA 35A-13-604, an individual is required to be certified as an 
interpreter if that individual provides interpreter services for deaf and hard of 
hearing individuals.

b. An individual providing interpreting services other than those for deaf and hard 
of hearing individuals shall be trained.

5. The parent(s) of a student with a disability or student who is an adult are 
participants along with school personnel in developing, reviewing, and revising the 
IEP for their student. This is an active role in which the parent(s) or student who is 
an adult:

a. Provide critical information regarding the strengths of the student and express 
their concerns for enhancing the education of the student;
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b. Participate in the discussion of the student’s need for special education and 
related services, and supplementary aids and services; and

c. Join with other participants in deciding how the student will be involved and 
progress in the general curriculum, how the student will participate in State- 
and LEA-wide assessments, and what services Lake Mountain School District 
will provide to the student and in what setting.

6. Lake Mountain School District must give the parent(s) or adult student a copy of 
the student’s IEP at no cost to the parent(s) or student who is an adult.

III.H.NOTICE OF MEETING (34 CFR § 300.322; RULES III.H.)

1. The notice of meeting required to be provided to the parent(s) or student who is an 
adult must:

a. Indicate the purpose, time, and location of the meeting and who will be in 
attendance; and

b. Inform the parent(s) or student who is an adult of the provision for participation 
of other individuals who have knowledge or special expertise about the 
student on the IEP Team.

c. Inform the parent(s) that at their request the Part C service coordinator or 
other representatives of the Part C system may be invited to participate at the 
initial IEP Team meeting for a student previously served under Part C of the 
IDEA.

2. For a student with a disability, ages 14 and older, or younger if determined 
appropriate by the IEP Team, the IEP notice of meeting also must:

a. Indicate that a purpose of the meeting will be the consideration of the 
postsecondary goals and postsecondary transition services for the student; 
and

b. Indicate that Lake Mountain School District will invite the student; and

c. Identify any other agency that will be invited, with parental or student who is an 
adult consent, to send a representative.

3. When conducting IEP Team meetings and placement meetings and carrying out 
administrative matters, the parent(s) of a student with a disability or student who is 
an adult and Lake Mountain School District may agree to use alternative means of 
meeting participation such as video conferences and conference calls (34 CFR § 
300.328).

Lake Mountain School District Special Education Policies and Procedures Manual 
(Combo) |  32



Special Education Funding

III.I.DEVELOPMENT, REVIEW, AND REVISION OF THE IEP (34 CFR § 300.324; RULES III.I.)

1. Development, review, and revision of the IEP.

a. In developing each student’s IEP, the IEP Team must consider:

(1) The strengths of the student;

(2) The concerns of the parent(s) or adult student for enhancing the 
education of the student;

(3) The results of the initial or most recent evaluation of the student, and

(4) The academic, developmental, and functional needs of the student.

b. The IEP Team, in conducting a meeting to develop, review and, if appropriate, 
revise a student’s IEP, must consider the following special factors:

(1) In the case of a student with limited English proficiency (LEP), consider 
the language needs of the student as those needs relate to the student’s 
IEP;

(2) In the case of a student who is blind or visually impaired, provide for 
instruction in braille and the use of braille unless the IEP Team 
determines, after an evaluation of the student’s reading and writing skills, 
needs, and appropriate reading and writing media (including an 
evaluation of the student’s future needs for instruction in braille or the use 
of braille), that instruction in braille or the use of braille is not appropriate 
for the student;

(a) Prior to determining whether a student who is blind should use braille 
as the primary reading mode, the student’s IEP Team must be 
provided (through pertinent literature or discussions with competent 
braille users and educators, or both) with detailed information about 
the use and efficiency of braille as a reading medium, in order to 
make an informed choice as to the student’s primary reading.

(3) Consider the communication needs of the student and, in the case of a 
student who is deaf or hard of hearing, consider the student’s language 
and communication needs, opportunities for direct communication with 
peers and professional personnel in the student’s language and 
communication mode, academic level, and full range of needs, including 
opportunities for direct instruction in the student’s language and 
communication mode;

(4) Consider whether the student needs assistive technology devices and 
services in school and on a case-by-case basis, in a student’s home or 
other setting; and

Lake Mountain School District Special Education Policies and Procedures Manual 
(Combo) |  33



Special Education Funding

(5) In the case of a student whose behavior impedes the student’s learning or 
that of others, consider the use of positive behavior interventions and 
supports, and other strategies (e.g., conduct an functional behavior 
assessment, develop a behavior intervention plan), to address that 
behavior.

(a) When making decisions on behavior interventions, the IEP Team 
must refer to the USBE Technical Assistance (TA) manual that 
outlines the Least Restrictive Behavior Interventions (LRBI) for 
information on research-based intervention procedures.

(i) Emergency safety interventions may only be included in an IEP 
as a planned intervention when the IEP Team agrees that less 
restrictive means which meet circumstances in R277-608 have 
been attempted, an FBA has been conducted, and a BIP based 
on data analysis has been developed and implemented (R277- 
609).

(b) The purpose of the LRBI related to the use of positive behavior 
supports and behavior interventions in schools is to:

(i) Protect the safety and well-being of all students;

(ii) Provide protection for students, teachers, other school 
personnel, and LEAs; and

(iii) Ensure that parent(s) or students who is an adult are involved in 
the consideration and selection of behavior interventions to be 
used.

(c) When an emergency situation occurs that requires the immediate 
use of an emergency safety intervention to protect the student or 
others from harm, the staff shall comply with requirements in 
R277-609 with regards to time limitations and parental or student 
who is an adult notification.

(d) As appropriate, the student should receive an FBA and behavior 
intervention services and modifications that are designed to address 
the behavior (34 CFR § 300.530(d)(1)(ii)).

c. If, in considering the special factors described above, the IEP Team 
determines that a student needs a particular device or services for educational 
purposes (including an intervention, accommodation, or other program 
modification) in order for the student to receive a FAPE, the IEP Team must 
include a statement to that effect in the student’s IEP.
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d. A regular education teacher of a student with a disability, as a member of the 
IEP Team, must, to the extent appropriate, participate in the development of 
the IEP of the student, including the determination of:

(1) Appropriate positive behavior interventions and supports and other 
strategies for the student; and

(2) Supplementary aids and services, program modifications, and support for 
school personnel consistent with the IEP.

2. Changes to the IEP.

a. In making changes to a student’s IEP after the annual IEP Team meeting for a 
school year, the parent(s) of a student with a disability or student who is an 
adult and Lake Mountain School District may agree not to convene an IEP 
meeting for the purposes of making those changes, and instead may develop 
a written document to amend or modify the student’s current IEP.

(1) The LEA shall convene a meeting with the IEP Team regarding material 
or substantial changes to the IEP (e.g., the amount of service time, 
change in placement, termination of services).

b. Upon request, the parent(s) or student who is an adult must be provided with a 
revised copy of the IEP with the amendments incorporated.

c. If changes are made to the student’s IEP through the amendment process, 
Lake Mountain School District must ensure that the student’s IEP Team is 
informed of those changes.

3. To the extent possible, Lake Mountain School District must encourage the 
consolidation of reevaluation meetings and other IEP Team meetings for the 
student (34 CFR § 300.324(a)(5)).

4. Review and revision of the IEP.

a. Lake Mountain School District must ensure that the IEP Team:

(1) Reviews the student’s IEP periodically, but not less than annually, to 
determine whether the annual goals for the student are being achieved; 
and

(2) Revises the IEP, as appropriate, to address:

(a) Any lack of expected progress toward the annual goals in the IEP 
and in the general education curriculum, if appropriate;

(b) The results of any reevaluation;

(c) Information about the student provided to, or by, the parent(s) or 
adult student;
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(d) The student’s anticipated needs; or

(e) Other matters.

(3) In conducting a review of the student’s IEP, the IEP Team must consider 
the special factors in these Rules III.I.1.b.

(4) A regular education teacher of the student, as a member of the IEP Team, 
must participate in the review and revision of the IEP of the student, if the 
student is or may be participating in the general education classroom.

(5) If a participating agency, other than Lake Mountain School District, fails to 
provide the postsecondary transition services described in the IEP, Lake 
Mountain School District must reconvene the IEP Team to identify 
alternative strategies to meet the postsecondary transition objectives for 
the student set out in the IEP.

(6) Nothing in this part relieves any participating agency, including a State 
vocational rehabilitation agency, of the responsibility to provide or pay for 
any postsecondary transition service that the agency would otherwise 
provide to students with disabilities who meet the eligibility criteria of that 
agency.

III.J.DEFINITION OF THE INDIVIDUALIZED EDUCATION PROGRAM (IEP) (34 CFR § 300.320; 
RULES III.J.)

1. The term individualized education program (IEP) means a written statement for 
each student with a disability that is developed, reviewed, and revised in a meeting. 
The IEP is designed to meet the student’s unique needs based on their disability, 
and prepare them for further education, employment, and independent living.

2. The IEP must include:

a. A statement of the student’s present levels of academic achievement and 
functional performance (PLAAFP), including:

(1) How the student’s disability affects the student’s involvement and 
progress in the general education curriculum (i.e., the same grade- level 
curriculum as for students who are non-disabled); or

(2) For students in preschool, as appropriate, how the disability affects the 
student’s participation in appropriate activities; and

(3) For students who are blind, the results obtained from a braille-related or 
braille skills assessment;
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b. A statement of measurable annual goals, that describes what the student is 
reasonably expected to accomplish in a year and the conditions in which the 
goals will be performed, including academic and functional goals designed to:

(1) Meet the student’s needs that result from the student’s disability to enable 
the student to be involved in and make progress in the grade- level 
general education curriculum; and

(2) Meet each of the student’s other educational needs that result from the 
student’s disability;

c. For a student with a disability, ages 14 and older, an annual IEP goal related to 
the student’s postsecondary transition service needs.

d. For eligible students with significant cognitive disabilities who will participate in 
grade-level alternate achievement standards (i.e., Essential Elements):

(1) Notification to the parent(s) or adult student that the student’s academic 
achievement will be measured through an assessment of the grade-level 
Utah alternate achievement standards and how participation in such 
alternate achievement assessments may delay or otherwise affect the 
student from completing the requirements for a regular high school 
diploma; and

(2) A description of benchmarks or short-term objectives for each annual 
goal;

e. A description of:

(1) How the student’s progress toward meeting the annual IEP goals will be 
measured; and

(2) When periodic reports to the parent(s) or adult student on the progress 
the student is making toward meeting the annual IEP goals (such as 
through the use of quarterly or other periodic reports, concurrent with the 
issuance of report cards) will be provided;

f. A statement of the special education and related services and supplementary 
aids and services (including assistive technology), based on peer-reviewed 
research to the extent practicable, to be provided to the student, or on behalf 
of the student, and a statement of the program modifications or supports for 
school personnel that will be provided to enable the student:

(1) To advance appropriately toward attaining the annual goals;

(2) To be involved in and make progress in the grade-level general education 
curriculum, and to participate in extracurricular and other nonacademic 
activities; and
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(3) To be educated and participate with other similar-aged students with 
disabilities and non-disabled students in the activities described in this 
section;

g. An explanation of the extent, if any, to which the student will not participate 
with similar-aged non-disabled students in the regular education environment 
and in the activities described in this section;

h. A statement of:

(1) Any individual appropriate accommodations that are necessary to 
measure the academic achievement and functional performance of the 
student on all grade-level State- and LEA-wide assessments; and

(2) If the IEP Team determines that the student must take an alternate 
assessment instead of a particular regular State- or LEA-wide 
assessment of student achievement, a statement of why:

(a) The student cannot participate in the regular assessment; and

(b) The particular alternate assessment selected is appropriate for the 
student;

(c) All students, including students with disabilities, participate in 
statewide assessments. Lake Mountain School District reports the 
results of statewide assessments on the website. If more than one 
percent of students with significant cognitive disabilities participate in 
an alternate assessment, Lake Mountain School District will submit 
justification to the USBE on the need to exceed the cap; and

i. The projected date for the beginning of the services and modifications, and the 
anticipated frequency, location, and duration of those services and 
modifications.

j. A statement of school to post-school transition services.

(1) For a student with a disability, ages 14 and older, or younger if 
determined appropriate by the IEP Team, and updated annually 
thereafter, the IEP must include:

(2) Appropriate measurable postsecondary goals based upon age- 
appropriate postsecondary transition assessments related to training or 
education, employment, and, where appropriate, independent living skills; 
and

(3) The postsecondary transition services (including courses of study) 
needed to assist the student in reaching those goals.

k. Transfer of rights at age of majority.
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(1) Beginning not later than one year before the student reaches the age of 
majority (age 18 in Utah), the IEP must include a statement that the 
student has been informed of the student’s rights under Part B of the 
IDEA that will transfer to the student on reaching the age of majority. The 
transfer of rights also occurs upon notification to the LEA that a student 
has married or become emancipated before age 18.

l. Nothing in this section shall be construed to require that additional information 
be included in a student’s IEP beyond what is explicitly required in Section 614 
of Part B of the IDEA, or require the IEP Team to include information under 
one component of a student’s IEP that is already contained under another 
component of the student’s IEP.

m. IEP Teams should discuss and address, if appropriate, student participation in 
not only the grade-level Utah Core Standards, but other general education 
activities and courses (e.g., health and maturation, suicide prevention), as well 
as the Statewide Online Education Program (SOEP) or other online, distance, 
blended, or competency-based courses, as well as courses taken through 
Career and Technical Education (CTE) programs and concurrent enrollment. 
Students with disabilities may require special education and related services 
and accommodations for equitable participation, in conjunction with Part B of 
the IDEA, these Rules, R277-418, R277-713, and R277-726.

III.K.IEP AND SERVICES FOR PRESCHOOL STUDENTS AGES THREE THROUGH FIVE (RULES 
III.K.)

1. IEP Development and Contents (34 CFR § 300.323):

a. In developing the IEP for a student with a disability age three through five or, 
at the discretion ofLake Mountain School District, a two-year-old student with a 
disability who will turn age three during the school year, the IEP Team must 
consider the contents of an IFSP that contains the natural environments 
statement and an educational component that promotes school readiness and 
incorporates pre- literacy, language, and numeracy skills.

b. The IFSP may not serve as the IEP of the student.

c. The LEA must develop an IEP for the student in accordance with the 
procedures in these Rules.

2. Services for students with disabilities ages three through five, served in preschool 
programs of Lake Mountain School District, are to be provided consistent with the 
Rules including consideration of the continuum of alternative placement options (34 
CFR § 300.124).
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3. Preschool transition planning for students referred from Part C providers must be 
conducted consistent with the State’s current interagency preschool transition 
agreement with Part C. This planning shall be implemented at least 90 calendar 
days, as required by Part C regulations 637(a)(9), before the student is eligible for 
the preschool program under Part B of the IDEA in accordance with the Rules. 
Lake Mountain School Districtwill participate in the preschool transition planning 
meeting arranged by the lead agency for the Part C program (34 CFR § 300.124).

4. Services for students age three.

a. By the eligible student’s third birthday, Lake Mountain School Districtmust 
ensure that an IEP has been developed and is being implemented for the 
student (34 CFR § 300.124(b)).

b. If a student’s third birthday occurs after the end of the school year, Lake 
Mountain School Districtmust ensure that an IEP has been developed, and the 
student’s IEP Team shall determine the date in the next school year when 
services under the IEP will begin, except that the IEP Team may determine 
that extended school year services are needed outside the school year.

5. Students counted under the preschool program who are being served by Head 
Start must meet all of the requirements in the Rules, including the eligibility criteria 
and provision of a FAPE.

III.L.PHYSICAL EDUCATION (34 CFR § 300.108; RULES III.L.)

1. Physical education services, specially designed if necessary, must be made 
available to every student with a disability receiving a FAPE, unless Lake Mountain 
School Districtenrolls students without disabilities and does not provide physical 
education to students without disabilities in the same grades.

2. Each student with a disability must be afforded the opportunity to participate in the 
regular physical education program available to students who are nondisabled 
unless:

a. The student is enrolled full time in a separate facility; or

b. The student needs specially designed physical education, as prescribed in the 
student’s IEP.

3. If specially designed physical education (e.g., adapted physical education) is 
prescribed in a student’s IEP, the LEA responsible for the education of that student 
must provide the services directly or make arrangements for those services to be 
provided through other public or private programs.
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4. Lake Mountain School Districtresponsible for the education of a student with a 
disability who is enrolled in a separate facility must ensure that the student receives 
appropriate physical education services.

III.M.ASSISTIVE TECHNOLOGY (34 CFR § 300.105 AND R277-495; RULES III.M.)

1. Lake Mountain School Districtmust ensure that assistive technology devices or 
assistive technology services, or both, are made available to a student with a 
disability if required as a part of the student’s:

a. Special education,

b. Related services, or

c. Supplementary aids and services.

2. On a case-by-case basis, the use of school-purchased assistive technology 
devices in a student’s home or in other settings is required if the student’s IEP 
Team determines that the student needs access to those devices in order to 
receive a FAPE.

III.N.EXTENDED SCHOOL YEAR (ESY) SERVICES (34 CFR § 300.106; R277-751; RULES 
III.N.)

1. Extended school year services mean special education and related services that:

a. Are provided to an eligible student with a disability:

(1) Beyond the normal school year of Lake Mountain School District;

(2) In accordance with the student’s IEP; and

(3) At no cost to the parent(s) of the student or student who is an adult; and

b. Meet the standards of the USBE in R277-751.

2. Lake Mountain School Districtshall ensure that:

a. Extended school year services are available as necessary to provide FAPE, 
consistent with the Rules and considered for each individual student with a 
disability during an IEP, based upon a review of multiple data sources and 
factors.

b. ESY student programs are provided in the least restrictive environment.

c. ESY teachers and paraeducators meet USBE’s and IDEA requirements.

3. Extended school year services must be provided only if a student’s IEP Team 
determines, on an individual basis, that the services are necessary for the provision 
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of a FAPE to the student. The annual IEP shall reflect the IEP Team’s decision 
regarding the need for ESY services.

a. Parent(s) or the student who is an adult shall be provided with prior written 
notice of proposal or refusal to provide ESY services.

b. If determined as eligible for ESY services, the IEP Team shall determine the 
appropriate ESY program, based on the student’s individual needs.

c. ESY eligibility decisions and prior written notice of ESY programs shall be 
provided to parent(s) or student who is an adult in sufficient time to permit 
accessing dispute resolution options of the procedural safeguards, in the event 
of a dispute.

4. In implementing the requirements of this section, Lake Mountain School 
Districtmay not:

a. Limit extended school year services to particular categories of disability, age, 
or grade level;

b. Unilaterally limit the type, amount, or duration of those services; or

c. Limit data consideration by IEP Teams to only an analysis of regression and 
recoupment.

III.O.LEAST RESTRICTIVE ENVIRONMENT (LRE) (34 CFR § 300.114; RULES III.O.)

1. Lake Mountain School Districtmust ensure that:

a. To the maximum extent appropriate, students with disabilities, including 
students in public or private institutions or other care facilities (e.g., nursing 
homes), are educated with similar-aged students who are nondisabled; and

b. Special classes, separate schooling, or other removal of students with 
disabilities from the regular educational environment occurs only if the nature 
or severity of the disability is such that education in regular classes with the 
use of supplementary aids and services cannot be achieved satisfactorily. In 
the case of a student who is deaf or hard of hearing, consideration of a special 
class or school may be the least restrictive environment in that it provides 
opportunities for direct communication and instruction in the student’s 
language and communication mode with professional personnel and peers.

c. LRE provisions apply to transition programs (i.e., preschool and 
postsecondary) and placement.

2. A state funding mechanism must not result in placements that violate the LRE 
requirements of the Rules III.P.–S.

Lake Mountain School District Special Education Policies and Procedures Manual 
(Combo) |  42



Special Education Funding

III.P.INCLUSIONARY PRACTICES TO PROVIDE A FULL EDUCATIONAL OPPORTUNITY (34 CFR 
§ 300.109; RULES III.P.)

1. Lake Mountain School Districtmust develop inclusionary practices that include the 
components in the definition using evidence-based practices. LEA’s may benefit 
from USBE Technical Assistance, and other resources.

III.Q.CONTINUUM OF ALTERNATIVE PLACEMENTS (34 CFR § 300.115; RULES III.Q.)

1. Lake Mountain School Districtmust ensure that a continuum of alternative 
placements is available to meet the needs of students with disabilities for special 
education and related services.

2. The continuum required must:

a. Include the following alternative placements for instruction:

(1) Regular classes,

(2) Special classes,

(3) Special schools,

(4) Home instruction, and

(5) Instruction in hospitals and institutions; and

b. Make provision for supplementary services (such as resource room or itinerant 
instruction) to be provided in conjunction with regular class placement.

III.R.PLACEMENTS (34 CFR § 300.116; RULES III.R.)

1. In determining the educational placement of a student with a disability, including a 
preschool or postsecondary transition-aged student with a disability, Lake Mountain 
School Districtmust ensure that:

a. The placement decision:

(1) Is made by a group of persons, including the parent(s) or student who is 
an adult and other persons knowledgeable about the student, the 
meaning of the evaluation data, and the placement options; and

(2) Is made in conformity with the LRE provisions above.

b. The student's placement:

(1) Is determined at least annually;

(2) Is based on the student 's IEP; and

(3) Is as close as possible to the student 's home;
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c. Unless the IEP of a student with a disability requires some other arrangement, 
the student is educated in the school that the student would attend if 
nondisabled;

d. In selecting the LRE, consideration is given to any potential harmful effect on 
the student or on the quality of services that the student needs; and

e. A student with a disability is not removed from education in age- appropriate 
regular classrooms solely because of needed modifications in the general 
education curriculum.

III.S.PARENTAL INVOLVEMENT IN PLACEMENT DECISIONS (34 CFR §§ 300.327, 300.501; 
RULES III.S.)

1. Lake Mountain School District shall ensure that the parent(s) of each student with a 
disability or adult student are members of any group that makes decisions on the 
educational placement of the parent’s student or the student who is an adult (Rules 
IV.B).

2. In implementing this requirement, Lake Mountain School Districtshall use 
procedures for parent or student who is an adult involvement in placement 
decisions consistent with those used for parent participation in IEP meetings.

3. If neither parent or the student who is an adult can participate in a meeting in which 
a decision is to be made relating to the educational placement of the student, Lake 
Mountain School Districtshall use other methods to ensure their participation, 
including individual or conference telephone calls or video conferencing.

4. A group may make a placement decision without the involvement of the parent(s) 
or student who is an adult if Lake Mountain School District is unable to obtain either 
parent’s or student who is an adult participation in the decision. In this case, the 
LEA must have a record of its attempts to ensure their involvement.

III.T.NONACADEMIC SETTINGS AND EXTRACURRICULAR ACTIVITIES (34 CFR § 300.117; 
UCA 53G-6-709; RULES III.T.)

1. In providing or arranging for the provision of nonacademic and extracurricular 
services and activities, including meals, recess periods, and the services and 
activities in Rules III.V, Lake Mountain School District must ensure that each 
student with a disability participates with students who are nondisabled in the 
extracurricular services and activities to the maximum extent appropriate to the 
needs of that student.

2. Lake Mountain School District must ensure that each student with a disability has 
the supplementary aids and services determined by the student's IEP Team to be 
appropriate and necessary for the student to participate in nonacademic settings.
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3. A student with a disability (under the age of 22 who has not graduated from high 
school with a regular high school diploma, whose IEP Team recommends 
participation) may not be denied the opportunity of participating in public school 
programs or extracurricular activities solely because of the student’s age, unless 
the participation threatens the health or safety of the student. Lake Mountain 
School District, in cooperation with the Utah Department of Health, shall establish 
criteria used to determine the health and safety factor (UCA 53G-6- 709).

III.U.NONACADEMIC SERVICES (34 CFR § 300.107; RULES III.U.)

1. Lake Mountain School District must take steps, including the provision of 
supplementary aids and services determined appropriate and necessary by the 
student's IEP Team, to provide nonacademic and extracurricular services and 
activities in the manner necessary to afford students with disabilities an equal 
opportunity for participation in those services and activities.

2. Nonacademic and extracurricular services and activities may include counseling 
services, athletics, transportation, health services, recreational activities, special 
interest groups or clubs sponsored by Lake Mountain School District, referrals to 
agencies that provide assistance to individuals with disabilities, and employment of 
students, including both employment by Lake Mountain School District and 
assistance in making outside employment available.
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IV. PROCEDURAL SAFEGUARDS DUE PROCESS 
PROCEDURES FOR PARENT(S) AND STUDENTS (IDEA 

SUBPART E)

1. Consistent with the requirements of Part B of the IDEA and these Rules Lake 
Mountain School District shall establish, maintain, and implement procedural 
safeguards for students with disabilities and their parent(s) or students who is an 
adult. (34 CFR § 300.500).

IV.A.PARENTAL OPPORTUNITY TO EXAMINE RECORDS AND PARTICIPATE IN MEETINGS (34 
CFR § 300.501; RULES IV.A.)

1. Opportunity to examine records.

a. The parent(s) of a student with a disability or student who is an adult must be 
afforded, in accordance with these Rules, an opportunity to inspect and review 
all education records with respect to the identification, evaluation, and 
educational placement of the student and the provision of a FAPE to the 
student.

2. Parent participation in meetings.

a. The parent(s) of a student with a disability or student who is an adult must be 
afforded an opportunity to participate in meetings with respect to the 
identification, evaluation, and educational placement of the student and the 
provision of a FAPE to the student.

b. Lake Mountain School District must provide notice, consistent with the Rules, 
to ensure that parents of students with disabilities or adult students have the 
opportunity to participate in meetings.

c. A meeting does not include informal or unscheduled conversations involving 
Lake Mountain School District personnel and conversations on issues such as 
teaching methodology, lesson plans, or coordination of service provision. A 
meeting also does not include preparatory activities that Lake Mountain 
School District personnel engage in to develop a proposal or a response to a 
parent or student who is an adult proposal that will be discussed at a later 
meeting.

3. Parent involvement in placement decisions.

a. Lake Mountain School District must ensure that a parent of each student with 
a disability or student who is an adult is a member of any group that makes 
decisions on the educational placement of the parent's student (34 CFR § 
300.327), including notifying the parent(s) or student who is an adult of the 
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meeting early enough to ensure that they will have an opportunity to attend 
and scheduling the meeting at a mutually agreed-on time and place (34 CFR § 
300.322(a)).

b. The notice of meeting must indicate the purpose(s), time, and location of the 
meeting, who will be in attendance, and inform the parents or student who is 
an adult of their right to bring other individuals who have knowledge or special 
expertise about the student (34 CFR § 300.322(b)).

c. If neither parent or the student who is an adult can participate in a meeting in 
which a decision is to be made relating to the educational placement of the 
student, Lake Mountain School District must use other methods to ensure their 
participation, including individual or conference telephone calls or video 
conferencing.

d. A placement decision may be made by a group without the involvement of a 
parent or student who is an adult if Lake Mountain School District is unable to 
obtain the parents or student who is an adult participation in the decision. In 
this case, Lake Mountain School District must have a record of its attempt to 
ensure their involvement.

IV.B.INDEPENDENT EDUCATIONAL EVALUATION (34 CFR § 300.502; RULES IV.B.)

1. Definitions.

a. Independent educational evaluation (IEE) means an evaluation conducted by 
a qualified examiner who is not employed by Lake Mountain School District 
responsible for the education of the student in question.

b. Public expense means that Lake Mountain School District either pays for the 
full cost of the evaluation or ensures that the evaluation is otherwise provided 
at no cost to the parent or student who is an adult.

2. Lake Mountain School District has established and implemented policies and 
procedures related to independent educational evaluation that meet the 
requirements of Part B of the IDEA and the Rules.

3. The following requirements must be addressed:

a. The parents of a student with a disability or student who is an adult have the 
right to obtain an IEE of the student at public expense if they disagree with an 
evaluation obtained by Lake Mountain School District.

b. Lake Mountain School District must provide to the parents or student who is 
an adult, upon request for an IEE, information about where an IEE may be 
obtained and the Lake Mountain School District criteria applicable for IEEs.
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c. If a parent or student who is an adult requests an IEE at public expense, Lake 
Mountain School District must, without unnecessary delay, either:

(1) File a request for a due process complaint and hearing to show that its 
evaluation is appropriate; or

(2) Ensure that an IEE is provided at public expense, unless Lake Mountain 
School District demonstrates in a due process hearing that the evaluation 
obtained by the parent or student who is an adult did not meet Lake 
Mountain School District criteria.

d. If Lake Mountain School District files a due process complaint and request for 
hearing, and the final decision is that Lake Mountain School District's 
evaluation is appropriate, the parent or student who is an adult still has the 
right to an IEE, but not at public expense.

e. If a parent or student who is an adult requests an IEE, Lake Mountain School 
District may ask for the parents’ or student who is an adult’s reason why the 
student who is an adult objects to the public evaluation. However, the 
explanation by the parent or student who is an adult may not be required and 
Lake Mountain School District may not unreasonably delay either providing the 
IEE at public expense or requesting a due process hearing to defend the 
public evaluation.

f. A parent or student who is an adult is entitled to only one IEE at public 
expense each time Lake Mountain School District conducts an evaluation with 
which the parent or adult student who is an adult disagrees.

g. If the parent or adult student who is an adult either obtains an IEE at public 
expense or shares an evaluation obtained at private expense with Lake 
Mountain School District, the results of the evaluation:

(1) Must be considered by Lake Mountain School District, in any decision 
made with respect to the provision of a FAPE to the student provided that 
the IEE meets Lake Mountain School District criteria; and

(2) May be presented by any party as evidence at a hearing on a due 
process complaint regarding that student.

h. If a hearing officer requests an IEE as part of a due process hearing, the cost 
of the evaluation must be at public expense.

i. If an IEE is at public expense, the criteria under which the evaluation is 
obtained, including the location of the evaluation and the qualifications of the 
examiner, must be the same as the criteria that Lake Mountain School District 
uses when it initiates an evaluation, to the extent those criteria are consistent 
with the parent's or student who is an adult right to an IEE.
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j. Except for the criteria described above, Lake Mountain School District may not 
impose additional conditions or timelines related to obtaining an IEE at public 
expense.

4. An IEE conducted at Lake Mountain School District’s expense becomes the 
property of Lake Mountain School District, in its entirety.

IV.C.PRIOR WRITTEN NOTICE (34 CFR § 300.503; RULES IV.C.)

1. Prior written notice must be given to the parents of a student with a disability or 
student who is an adult a reasonable time before Lake Mountain School District:

a. Proposes to initiate or change the identification, evaluation, or educational 
placement of the student or the provision of a FAPE to the student; or

b. Refuses to initiate or change the identification, evaluation, or educational 
placement of the student or the provision of a FAPE to the student.

2. The notice required must include:

a. A description of the action proposed or refused by Lake Mountain School 
District;

b. An explanation of why Lake Mountain School Districtproposes or refuses to 
take the action;

c. A description of each evaluation procedure, assessment, record, or report 
Lake Mountain School District used as a basis for the proposed or refused 
action;

d. A statement that the parent(s) of a student with a disability or student who is 
an adult have protection under the procedural safeguards of Part B of the 
IDEA and, if this notice is not an initial referral for evaluation, the means by 
which a copy of a description of the procedural safeguards can be obtained;

e. Sources for the parent(s) or student who is an adult to contact to obtain 
assistance in understanding the provisions of Part B of the IDEA;

f. A description of other options that the IEP Team considered and the reasons 
why those options were rejected; and

g. A description of other factors that are relevant to Lake Mountain School 
District's proposal or refusal.

3. The notice must be:

a. Written in language understandable to the general public; and
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b. Provided in the native language of the parent or student who is an adult or 
other mode of communication used by the parent or student who is an adult, 
unless it is clearly not feasible to do so.

(1) If the native language or other mode of communication of the parent or 
student who is an adult is not a written language, Lake Mountain School 
Districtmust take steps to ensure that:

(a) The notice is translated orally or by other means to the parent or 
student who is an adult in the parent’s or student who is an adult 
native language or other mode of communication;

(b) The parent or student who is an adult understands the content of the 
notice; and

(c) There is written evidence that the requirements above have been 
met.

IV.D.PROCEDURAL SAFEGUARDS NOTICE (34 CFR § 300.504; RULES IV.D.)

1. A copy of the procedural safeguards available to the parent(s) of a student with a 
disability or student who is an adult must be given to the parent(s) or student who 
is an adult only one time a year, except that a copy also must be given to the 
parent(s) or student who is an adult:

a. Upon initial referral or parent or student who is an adult request for evaluation;

b. Upon receipt of the first State complaint or a due process complaint in that 
school year;

c. In accordance with the discipline procedures in 34 CFR § 300.530(h) and 
Rules V.F.; and

d. Upon request by a parent or student who is an adult.

2. Lake Mountain School District may place a current copy of the procedural 
safeguards notice on its website if a website exists.

3. The procedural safeguards notice must include a full explanation of all the 
procedural safeguards relating to:

a. Independent educational evaluations;

b. Prior written notice;

c. Parental or student who is an adult consent;

d. Access to educational records;

e. The opportunity to present and resolve complaints through the, including:
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(1) The time period in which to file a due process complaint or State 
complaint;

(2) The opportunity for the agency to resolve the due process hearing 
complaint or State complaint; and

(3) The difference between the due process complaint and the State 
complaint procedures, including the jurisdiction of each procedure, what 
issues may be raised, filing and decisional timelines, and relevant 
procedures;

f. The availability of mediation;

g. The student's placement during pendency of hearings on due process 
complaints;

h. Procedures for students who are subject to placement in an interim alternative 
educational setting (IAES);

i. Requirements for unilateral placement by parent(s) of students or by a 
students who is an adult in private schools at public expense;

j. Hearings on due process complaints, including requirements for disclosure of 
evaluation results and recommendations;

k. State-level appeals;

l. Civil actions, including the time period in which to file those actions; and

m. Attorneys' fees.

4. The notice required must be in language understandable to the parent(s) or student 
who is an adult as set forth in 34 CFR § 300.503(c) and Rules IV.C.3.

5. A parent of a student with a disability or student who is an adult may elect to 
receive prior written notice, procedural safeguards notice, and prior written notice 
following a due process complaint pursuant to Rules IV.H.6 by an electronic mail 
communication, if Lake Mountain School Districtmakes that option available (34 
CFR § 300.505).

IV.E.STATE COMPLAINT PROCEDURES (34 CFR § 300.151–153; RULES IV.E.)

Lake Mountain School District follows all requirements found in Rules IV.E regarding 
State complaint procedures.

IV.F.MEDIATION (34 CFR § 300.506; RULES IV.F.)

Lake Mountain School District follows all requirements found in Rules IV.E regarding 
Mediation.
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IV.G.FILING A DUE PROCESS COMPLAINT (34 CFR § 300.507; UCA 53E-7- 208; RULES 
IV.G.)

Lake Mountain School District follows all requirements found in Rules IV.G regarding 
filing a due process complaint.

IV.H.DUE PROCESS COMPLAINT (34 CFR § 300.508; RULES IV.H.)

Lake Mountain School District follows all requirements found in Rules IV.H regarding 
due process complaints.

IV.I.RESOLUTION PROCESS (34 CFR § 300.510; RULES IV.J.)

Lake Mountain School District follows all requirements found in Rules IV.J regarding the 
resolution process.

IV.J.IMPARTIAL DUE PROCESS HEARING (34 CFR § 300.511; RULES IV.K.)

Lake Mountain School District follows all requirements found in Rules IV.K regarding 
impartial due process hearings.

IV.K.HEARING RIGHTS (34 CFR § 300.512; RULES IV.L.)

Lake Mountain School District follows all requirements found in Rules IV.L regarding 
hearing rights.

IV.L.HEARING DECISIONS (34 CFR § 300.513; RULES IV.M.)

Lake Mountain School District follows all requirements found in Rules IV.M regarding 
hearing decisions.

IV.M.FINALITY OF DECISION (34 CFR § 300.514; RULES IV.N.)

Lake Mountain School District follows all requirements found in Rules IV.N regarding 
finality of decisions. 

IV.N.STATE ENFORCEMENT MECHANISMS (34 CFR § 300.537; RULES IV.O.)

Lake Mountain School District follows all requirements found in Rules IV.O regarding 
State enforcement mechanisms.

IV.O.TIMELINES AND CONVENIENCE OF HEARINGS (34 CFR § 300.515; RULES IV.P.)

Lake Mountain School District follows all requirements found in Rules IV.P regarding 
timelines and convenience of hearings. 
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IV.P.CIVIL ACTION (34 CFR § 300.516; RULES IV.Q.)

Lake Mountain School District follows all requirements found in Rules IV.Q regarding 
civil action. 

IV.Q.ATTORNEY’S FEES (CFR §300.517; UCA 53E-7-208(4)(B); RULES IV.R.)

Lake Mountain School District follows all requirements found in Rules IV.R regarding 
attorneys’ fees.

IV.R.STUDENT’S STATUS DURING PROCEEDINGS (34 CFR § 300.518; RULES IV.S.)

Lake Mountain School District follows all requirements found in Rules IV.S regarding 
student’s status during proceedings. 

IV.S.SURROGATE PARENTS (34 CFR § 300.519; RULES IV.T.)

1. Lake Mountain School District must ensure that the rights of a student are 
protected when:

a. No parent (as defined under 34 CFR § 300.30 and Rules I.E.34.) can be 
identified for a student under the age of majority;

b. Lake Mountain School District after reasonable efforts, cannot locate a parent 
for a student under the age of majority;

c. The student is a ward of the State under the laws of Utah; or

d. The student is an unaccompanied youth experiencing homelessness under 
the age of majority.

2. The duties of Lake Mountain School District include the assignment of an individual 
to act as a surrogate for the parent(s) for a student under the age of majority. This 
must include a method for determining whether a student under the age of majority 
needs a surrogate parent and for assigning a surrogate parent to the student.

3. In the case of a student who is a ward of the State, the surrogate parent 
alternatively may be appointed by the judge overseeing the student's case, 
provided that the surrogate meets the requirements.

4. Lake Mountain School District may select a surrogate parent in any way permitted 
under State law.

5. Lake Mountain School District must ensure that a person selected as a surrogate 
parent:

a. Is not an employee of the USBE, Lake Mountain School District, or any other 
agency that is involved in the education or care of the student;
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b. Has no personal or professional interest that conflicts with the interest of the 
student that the surrogate parent represents; and

c. Has knowledge and skills that ensure adequate representation of the student.

6. A person otherwise qualified to be a surrogate parent is not an employee of Lake 
Mountain School District solely because the person is paid by Lake Mountain 
School District to serve as a surrogate parent.

7. In the case of a student who is an unaccompanied youth experiencing 
homelessness, appropriate staff of emergency shelters, transitional shelters, 
independent living programs, and street outreach programs may be appointed as 
temporary surrogates until a surrogate can be appointed that meets all of the 
requirements.

8. The surrogate parent may represent the student in all matters relating to the 
identification, evaluation, and educational placement of the student, and the 
provision of a FAPE to the student.

9. The USBE and Lake Mountain School District must make reasonable efforts to 
ensure the assignment of a surrogate parent not more than 30 calendar days after 
Lake Mountain School District determines that the student needs a surrogate.

IV.T.TRANSFER OF PARENTAL RIGHTS AT AGE OF MAJORITY (34 CFR § 300.520; RULES 
IV.U.)

1. When a student with a disability reaches the age of majority under State law (i.e., 
age 18) that applies to all students, except for a student with a disability who has 
been determined to be incompetent under State law, or the student with a disability 
marries or becomes emancipated:

a. Lake Mountain School District must provide any notice required by Part B of 
the IDEA to both the individual and the parent(s); and

b. All other rights accorded to parents under Part B of the IDEA transfer to the 
student.;

2. All rights accorded to parents under Part B of the IDEA transfer to students who are 
incarcerated in an adult or juvenile State or local correctional institution; and

3. Whenever a state transfers rights, Lake Mountain School District must notify the 
individual and the parent(s) of the transfer of rights within a reasonable time frame.

IV.U.CONFIDENTIALITY OF INFORMATION (34 CFR §§ 300.610–300.626; R277-487; RULES 
IV.V.)

1. Lake Mountain School District takes appropriate steps to ensure the protection of 
the confidentiality of any personally identifiable data, information, and records 
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collected or maintained by Lake Mountain School District pursuant to Part B of the 
IDEA and R277-487. Lake Mountain School District follows all requirements found 
in Rules IV.V.1-19 regarding confidentiality of information including.

2. Definitions as used in Rules (34 CFR § 300.611).

a. Destruction means physical destruction or removal of personal identifiers from 
information so that the information is no longer personally identifiable.

b. Education records means the type of records covered under the definition of 
“education records” in 34 CFR § 99, implementing regulations for the Family 
Educational Rights and Privacy Act of 1974, 20 USC § 1232g (FERPA).

c. Participating agency means any agency or institution that collects, maintains, 
or uses personally identifiable information, or from which information is 
obtained, under Part B of the IDEA.

3. Record of access (34 CFR § 300.614).

a. Lake Mountain School District must keep a record of parties obtaining access 
to education records collected, maintained, or used under Part B of the IDEA 
and the Rules (except access by parents or student who is an adult and 
authorized employees of Lake Mountain School District), including the name of 
the party, the date access was given, and the purpose for which the party is 
authorized to use the records.

4. Records on more than one student (34 CFR § 300.615).

a. If any education record includes information on more than one student, the 
parent(s) of those students or the student who is an adult have the right to 
inspect and review only the information relating to their student or themselves 
or to be informed of that specific information.

5. List of types and locations of information (34 CFR § 300.616).

a. On request, Lake Mountain School District must provide parents or student 
who is an adult with a list of the types and locations of education records 
collected, maintained, or used by Lake Mountain School District.

6. Fees (34 CFR § 300.617).

a. Lake Mountain School District may charge a fee for copies of records that are 
made for parent(s) or student who is an adult under Part B of the IDEA if the 
fee does not effectively prevent the parent(s) or student who is an adult from 
exercising their right to inspect and review those records.

b. Lake Mountain School District may not charge a fee to search for or to retrieve 
information under Part B of the IDEA.
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7. Consent for disclosure of PII (34 CFR § 300.622).

a. Except as to disclosures addressed in referral to and action by law 
enforcement and judicial authorities, for which parental consent is not required 
by 34 CFR § 99, parental or adult student consent must be obtained before PII 
is:

(1) Disclosed to anyone other than officials of participating agencies 
collecting or using the information under Part B of the IDEA or the Rules: 
or

(2) Used for any purpose other than meeting a requirement of Part B of the 
IDEA or the Rules.

b. Lake Mountain School District may not release information from education 
records to participating agencies without parental or adult student consent 
unless authorized to do so by 34 CFR §§ 99.31 and 99.34 (FERPA):

(1) 34 CFR § 99.31 allows an LEA to disclose PII from the education records 
of a student without the written consent of the parent(s) of the student or 
student who is an adult, if the disclosure is:

(a) To other school officials, including teachers, within the LEA who have 
been determined by the LEA to have legitimate educational interests.

(b) To officials of another school or school site in which the student 
seeks or intends to enroll, subject to the requirements set forth in 34 
CFR § 99.34 below.

(2) 34 CFR § 99.34 requires that an LEA transferring the education records 
of a student pursuant to 34 CFR § 99.34 above shall make a reasonable 
attempt to notify the parent of the student or student who is an adult of the 
transfer of records at the last known address of the parent or student who 
is an adult, except that the LEA does not have to provide any further 
notice of the transfer of records when:

(a) The transfer is initiated by the parent(s) or student who is an adult at 
the sending LEA.

(b) The LEA includes in its annual notice of procedural safeguards, that 
it is the policy of the LEA to forward education records on request to 
a school in which a student seeks or intends to enroll.

(c) The LEA transferring the records must keep a copy of the records for 
three years after the transfer.

c. Lake Mountain School District, upon receiving PII from another educational 
agency or institution may make further disclosure of the information on behalf 
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of the LEA without the prior written consent of the parent(s) or student who is 
an adult if the conditions of 34 CFR §§ 99.31 and 99.34 noted above are met, 
and if the educational agency informs the party to whom disclosure is made of 
these requirements.

d. If the parent(s) or student who is an adult refuses consent for the release of PII 
to a third party, then that party may proceed with statutory procedures in an 
effort to obtain the desired information.

e. Note: As authorized in 34 CFR § 99.31 (FERPA), Lake Mountain School 
District includes in the annual procedural safeguards notice that it is their 
policy to forward educational records of a student with disabilities without 
parental or student who is an adult consent or notice to officials of another 
school or school district in which a student seeks or intends to enroll.

8. Safeguards (34 CFR § 300.623).

a. Lake Mountain School District must protect the confidentiality of PII at 
collection, storage, disclosure, and destruction stages.

b. One official at Lake Mountain School District must assume responsibility for 
ensuring the confidentiality of any PII.

c. All persons collecting or using PII must receive training or instruction regarding 
the State’s policies and procedures in this section and 34 CFR § 99.

d. Lake Mountain School District must maintain, for public inspection, a current 
listing of the names and positions of those employees within the LEA who may 
have access to PII on students with disabilities.

9. Destruction of information (34 CFR § 300.624).

a. Lake Mountain School District must inform parents or student who is an adult 
when PII collected, maintained, or used under Part B of the IDEA and these 
Rules is no longer needed to provide educational services to the student.

b. The information no longer needed must be destroyed at the request of the 
parent(s) or student who is an adult. However, a permanent record of a 
student’s name, address, phone number, the student’s grades, attendance 
record, classes attended, grade level completed, and year completed may be 
maintained without time limitation.

c. Each student’s records may be considered “no longer needed to provide 
educational services” and may be destroyed three years after the student 
graduates or three years after the student turns 22 under IDEA. Medicaid 
requires that records be maintained for at least five years after the provision of 
services.
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10. Students’ rights (34 CFR § 300.625).

a. The rights of privacy afforded to parent(s) are transferred to the student who 
reaches the age of 18, providing the student has not been declared 
incompetent by a court order or the student has married or become 
emancipated.
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V. DISCIPLINE PROCEDURES

V.A.DISCIPLINE PROCEDURES FOR STUDENTS WITH DISABILITIES (34 CFR § 300.530; 
RULES V.A.)

1. Consistent with the requirements of Part B of the IDEA and the Rules, Lake 
Mountain School District shall establish, maintain, and implement policies and 
procedures for disciplining students with disabilities.

V.B.AUTHORITY OF SCHOOL PERSONNEL (34 CFR § 300.530(A–C); RULES V.B.)

1. School personnel may consider any unique circumstances on a case-by-case basis 
when determining whether a change in placement, consistent with the other 
requirements of this section, is appropriate for a student with a disability who 
violates a code of student conduct.

2. School personnel may remove a student with a disability who violates a code of 
student conduct from the student’s current placement to an appropriate interim 
alternative educational setting (IAES), another setting, or suspension, for not more 
than ten consecutive school days (to the same extent those alternatives are 
applied to students without disabilities), and for additional removals of not more 
than ten consecutive school days in that same school year for separate incidents of 
misconduct, (as long as those removals do not constitute a change of placement 
because of disciplinary removal as set forth in 34 CFR § 300.536 and  Rules V.D.).

3. After a student with a disability has been removed from the student’s current 
placement for ten school days in the same school year, during any subsequent 
days of removal Lake Mountain School District must provide services to the extent 
required under 34 CFR § 300.530(d) and Rules V.C.

4. For disciplinary changes in placement that would exceed ten consecutive school 
days, if the behavior that gave rise to the violation of the school code is determined 
not to be a manifestation of the student’s disability, school personnel may apply the 
relevant disciplinary procedures to students with disabilities in the same manner 
and for the same duration as the procedures would be applied to students without 
disabilities, except after the tenth day of removal that constitutes a change in 
placement, Lake Mountain School District must provide services to the student as 
outlined in Rules V.C.

V.C.SERVICES (34 CFR § 300.530(D); RULES V.C.)

1. A student with a disability who is removed from the student’s current placement 
must:
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a. Continue to receive educational services so as to enable the student to 
continue to participate in the general education curriculum, although in another 
setting, and to progress toward meeting the goals set out in the student’s IEP; 
and

b. Receive, as appropriate, an FBA, and behavior intervention services and 
modifications that are designed to address the behavior violation so that it 
does not recur.

2. The services may be provided in an IAES.

3. Lake Mountain School District is only required to provide services during periods of 
removal to a student with a disability who has been removed from the student’s 
current placement for ten school days or less in that school year if it also provides 
services to a student without disabilities who is similarly removed.

4. After a student with a disability has been removed from the student’s current 
placement for ten school days in the same school year, if the current removal is for 
not more than ten consecutive school days and is not a change of placement under 
34 CFR § 300.536 and Rules V.D., school personnel, in consultation with at least 
one of the student’s teachers, determine the extent to which services are needed, 
so as to enable the student to continue to participate in the general education 
curriculum, although in another setting, and to progress toward meeting the goals 
set out in the student’s IEP.

5. If the removal is a change of placement, the student’s IEP Team determines 
appropriate services to be provided during the removal.

V.D.CHANGE OF PLACEMENT DUE TO DISCIPLINARY REMOVALS (34 CFR § 300.536; RULES 
V.D.)

1. For purposes of removals of a student with a disability from the student’s current 
educational placement, a change of placement occurs if:

a. The removal is for more than ten consecutive school days, including shortened 
school days; or

b. The student has been subjected to a series of removals that constitute a 
pattern, including shortened school days:

(1) Because the series of removals total more than ten school days in a 
school year;

(2) Because the student’s behavior is substantially similar to the student’s 
behavior in previous incidents that resulted in the series of removals; and
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(3) Because of such additional factors as the length of each removal, the 
total amount of time the student has been removed, and the proximity of 
the removals to one another.

2. As used in the Rules, shortened school days occur when a student’s school day is 
reduced solely by school personnel in response to the student’s behavior for 
disciplinary purposes, rather than the student’s IEP team or placement team for 
that student to receive a FAPE.

a. In general, the use of informal removals to address a student’s behavior, if 
implemented repeatedly throughout the school year, could constitute a 
disciplinary removal from the current placement. Therefore, the discipline 
procedures in 34 C.F.R. §§ 300.530 through 300.536 and Rules V. would 
generally apply unless all three of the following factors are met:

(1) The student is afforded the opportunity to continue to appropriately 
participate in the general curriculum;

(2) The student continues to receive the services specified on the student’s 
IEP; and

(3) The student continues to participate with nondisabled children to the 
extent they would have in their current placement. 71 Fed. Reg. 46715 
(Aug. 14, 2006).

3. Lake Mountain School District determines on a case-by-case basis whether a 
pattern of removals constitutes a change of placement. This determination is 
subject to review through due process and judicial proceedings.

V.E.MANIFESTATION OF DETERMINATION (34 CFR § 300.530(E–G, I); RULES V.E.)

1. Within ten school days of any decision to change the placement of a student with a 
disability because of a violation of a code of student conduct, the LEA, the parent 
or adult student, and relevant members of the student’s IEP Team (as determined 
by the parent or student who is an adult and the LEA) must review all relevant 
information in the student’s file, including the student’s IEP, any teacher 
observations, and any relevant information provided by the parent(s) or adult 
student to determine:

a. If the conduct in question was caused by, or had a direct and substantial 
relationship to, the student’s disability; or

b. If the conduct in question was the direct result of Lake Mountain School 
District’s failure to implement the IEP.
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2. The conduct must be determined to be a manifestation of the student’s disability if 
the LEA, the parent or student who is an adult, and relevant members of the 
student’s IEP Team determine that:

a. The misconduct was caused by or had a direct and substantial relationship to 
the student’s disability; or

b. The misconduct was the direct result of Lake Mountain School District ’s 
failure to implement the IEP.

3. If the LEA, the parent or student who is an adult, and relevant members of the 
student’s IEP Team determine that the misconduct was the direct result of the Lake 
Mountain School District ’s failure to implement the IEP, Lake Mountain School 
District must take immediate steps to remedy those deficiencies.

4. If the LEA, the parent(s) or student who is an adult, and relevant members of the 
IEP Team make the determination that the conduct was a manifestation of the 
student’s disability, the IEP Team must:

a. Either:

(1) Conduct a functional behavior assessment (FBA), unless Lake Mountain 
School District had conducted a FBA before the behavior that resulted in 
the change of placement occurred, and implement a BIP for the student; 
or

(2) If a BIP has already been developed, review the BIP, and modify it, as 
necessary, to address the behavior;

b. And, unless the misconduct falls under the definition of special circumstances 
in Rules V.E.5., return the student to the placement from which the student 
was removed, unless the parent or adult student and the LEA agree to a 
change of placement as part of the modification of the BIP.

5. Special circumstances.

a. School personnel may remove a student to an IAES for not more than 45 
school days without regard to whether the behavior is determined to be a 
manifestation of the student’s disability, if the student:

(1) Carries a weapon to or possesses a weapon at school, on school 
premises, or to or at a school function under the jurisdiction of the Lake 
Mountain School District;

(2) Knowingly possesses or uses illegal drugs, or sells or solicits the sale of a 
controlled substance, while at school, on school premises, or at a school 
function under the jurisdiction Lake Mountain School District; or
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(3) Has inflicted serious bodily injury upon another person while at school, on 
school premises, or at a school function under the jurisdiction of Lake 
Mountain School District.

b. Definitions.

(1) For purposes of this section, the following definitions apply:

(a) Controlled substance means a drug or other substance that cannot 
be distributed without a prescription, identified under schedules I, II, 
III, IV, or V in section 202(c) of the Controlled Substances Act (21 
USC § 812(c)).

(b) Illegal drug means a controlled substance but does not include a 
drug controlled, possessed, or used under the supervision of a 
licensed health- care professional or one legally possessed or used 
under the Controlled Substances Act or under any other provision of 
Federal law (21 USC § 812).

(c) Serious bodily injury means bodily injury that involves a substantial 
risk of death, extreme physical pain, protracted and obvious 
disfigurement, or protracted loss or impairment of the function of a 
bodily member, organ, or mental faculty (18 USC § 1365). Serious 
bodily injury does not include a cut, abrasion, bruise, burn, 
disfigurement, physical pain, illness, or impairment of the function of 
a bodily member, organ or mental faculty that is temporary (18 USC 
§ 1365).

(d) Weapon means a weapon, device, instrument, material, or 
substance, animate or inanimate, that is used for or is readily 
capable of, causing death or serious bodily injury, except that such 
term does not include a pocket knife with a blade of less than 2.5 
inches (18 USC § 930).

V.F.PROCEDURAL SAFEGUARDS NOTICE (34 CFR § 300.530(H); RULES V.F.)

1. On the date on which the decision is made to make a removal that constitutes a 
change of placement of a student with a disability because of a violation of a code 
of student conduct, Lake Mountain School District must notify the parent(s) or 
student who is an adult of that decision and provide the parent(s) or student who is 
an adult the procedural safeguards notice.

V.G.DETERMINATION OF SETTING (34 CFR § 300.531; RULES V.G.)

1. The student’s IEP Team determines the IAES for services if the behavior that gives 
rise to the removal is not a manifestation of the student’s disability, the removal 
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constitutes a change of placement, or the behavior falls under the special 
circumstances in Rules V.E.5.

V.H.APPEALS BY PARENT OR LEA (34 CFR § 300.532; RULES V.H.)

1. The parent(s) of a student with a disability or student who is an adult who 
disagrees with any decision regarding placement or the manifestation 
determination, or if Lake Mountain School District believes that maintaining the 
current placement of the student is substantially likely to result in injury to the 
student or others, may appeal the decision by filing a due process hearing 
complaint and requesting a hearing.

2. Authority of hearing officer.

a. A due process hearing officer hears and makes a determination regarding an 
appeal under Rules V.H.1.

b. In making the determination, the hearing officer may:

(1) Return the student with a disability to the placement from which the 
student was removed if the hearing officer determines that the removal 
was a violation of the discipline procedures under Part B of the IDEA or 
the Rules or that the student’s behavior was a manifestation of the 
student’s disability; or

(2) Order a change of placement of the student with a disability to an 
appropriate IAES for not more than 45 school days if the hearing officer 
determines that maintaining the current placement of the student is 
substantially likely to result in injury to the student or to others.

c. The appeal procedures may be repeated if Lake Mountain School District 
believes that returning the student to the original placement is substantially 
likely to result in injury to the student or to others.

3. Expedited due process hearing.

a. Whenever a hearing is requested, the parent(s) or student who is an adult or 
Lake Mountain School District in the dispute must have an opportunity for an 
impartial due process hearing.

b. Lake Mountain School District is responsible for arranging the expedited due 
process hearing with the State Director of Special Education, which must 
occur within 20 school days of the date the complaint requesting the hearing is 
filed. The hearing officer must make a determination within ten school days 
after the hearing.
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c. Unless the parent(s) or student who is an adult and Lake Mountain School 
District agree in writing to waive the resolution meeting, or agree to use 
mediation:

(1) A resolution meeting must occur within seven calendar days of receiving 
notice of the due process complaint; and

(2) The due process hearing may proceed unless the matter has been 
resolved to the satisfaction of both parties within 15 calendar days of the 
receipt of the due process complaint.

d. Parties may not mutually agree to extend the resolution period to resolve an 
expedited due process complaint. Therefore, when the parties have 
participated in a resolution meeting or engaged in mediation and the dispute 
has not been resolved to the satisfaction of both parties within 15 days of the 
receipt of the due process complaint, the expedited due process hearing may 
proceed.

e. A hearing officer may not extend the timeline for making a determination in an 
expedited due process hearing.

f. The decisions on expedited due process hearings are final, unless meeting the 
requirements of 34 CFR § 300.514(b) or 34 CFR § 300.516.

V.I.PLACEMENT DURING APPEALS (34 CFR § 300.533; RULES V.I)

1. When an appeal through a due process complaint has been made by either the 
parent or student who is an adult or Lake Mountain School District, the student 
must remain in the IAES pending the decision of the hearing officer or until the 
expiration of the time period specified, whichever occurs first, unless the parent(s) 
or adult student and Lake Mountain School District (or USBE if appropriate) agree 
otherwise.

V.J.PROTECTIONS FOR STUDENTS NOT DETERMINED ELIGIBLE FOR SPECIAL EDUCATION 
AND RELATED SERVICES (34 CFR § 300.534; RULES V.J.)

1. A student who has not been determined to be eligible for special education and 
related services under Part B of the IDEA, and who has engaged in behavior that 
violated a code of student conduct, may assert any of the protections provided for 
in this part if Lake Mountain School District had knowledge that the student was a 
student with a disability before the behavior that precipitated the disciplinary action 
occurred.

2. Lake Mountain School District must be deemed to have knowledge that a student 
is a student with a disability if, before the behavior that precipitated the disciplinary 
action occurred:
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a. The parent(s) of the student or student who is an adult expressed concern in 
writing to supervisory or administrative personnel of Lake Mountain School 
District, or a teacher of the student, that the student is in need of special 
education and related services;

b. The parent(s) of the student or student who is an adult requested an 
evaluation of the student pursuant to 34 CFR §§ 300.300 through 300.311; or

c. The teacher of the student, or other personnel of Lake Mountain School 
District, expressed specific concerns about a pattern of behavior demonstrated 
by the student directly to the director of special education of Lake Mountain 
School District or to other supervisory personnel of Lake Mountain School 
District.

3. Lake Mountain School District would not be deemed to have knowledge that a 
student is a student with a disability if:

a. The parent(s) of the student or the student who is an adult:

(1) Has not allowed an evaluation of the student pursuant to 34 CFR §§ 
300.300 through 300.311; or

(2) Has refused services under this part; or

b. The student has been evaluated in accordance with 34 CFR §§ 300.300 
through 300.311 and determined to not be a student with a disability under 
Part B of the IDEA.

4. If Lake Mountain School District does not have knowledge that a student is a 
student with a disability prior to taking disciplinary measures against the student, 
the student may be subjected to the disciplinary measures applied to students 
without disabilities who engage in comparable behaviors.

a. If a request is made for an evaluation of a student during the time period in 
which the student is subjected to disciplinary measures, the evaluation must 
be conducted in an expedited manner.

(1) Until the evaluation is completed, the student remains in the educational 
placement determined by school authorities, which can include 
suspension or expulsion without educational services.

(2) If the student is determined to be a student with a disability, taking into 
consideration information from the evaluation conducted by Lake 
Mountain School District and information provided by the parent(s) or 
adult student, Lake Mountain School District must provide special 
education and related services.

Lake Mountain School District Special Education Policies and Procedures Manual 
(Combo) |  66



Special Education Funding

V.K.REFERRAL TO AND ACTION BY LAW ENFORCEMENT AND JUDICIAL AUTHORITIES (34 
CFR § 300.535; RULES V.K.)

1. Nothing in Part B of the IDEA prohibits Lake Mountain School District from 
reporting a crime committed by a student with a disability to appropriate authorities 
or prevents State law enforcement and judicial authorities from exercising their 
responsibilities with regard to the application of Federal and State law to crimes 
committed by a student with a disability.

2. Transmittal of records.

a. If Lake Mountain School District reports a crime committed by a student with a 
disability, it must ensure that copies of the special education and disciplinary 
records of the student are transmitted for consideration by the appropriate 
authorities to whom Lake Mountain School District reports the crime.

b. If Lake Mountain School District reports a crime under this section, it may 
transmit copies of the student’s special education and disciplinary records only 
to the extent that the transmission is permitted by FERPA.
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VI. STUDENTS WITH DISABILITIES IN OTHER SETTINGS

VI.A.PRIVATE SCHOOL PLACEMENTS BY LEAS (34 CFR § 300.325; RULES VI.A.)

1. Lake Mountain School District follows all requirements found in Rules VI.A 
regarding private school placements.

VI.B.STUDENTS WITH DISABILITIES ENROLLED BY THEIR PARENT(S) IN PRIVATE SCHOOLS 
WHEN FAPE IS NOT AT ISSUE (UNILATERAL PLACEMENT) (34 CFR § 300.130; RULES 
VI.B.)

1. Lake Mountain School District follows all requirements found in Rules VI.B 
regarding students with disabilities enrolled by their parent(s) in private schools 
when FAPE is not at issue (unilateral placement).

VI.C.STUDENTS WITH DISABILITIES ENROLLED BY THEIR PARENT(S) IN PRIVATE SCHOOLS 
WHEN FAPE IS AT ISSUE (34 CFR § 300.148; RULES VI.C.)

1. Lake Mountain School District follows all requirements found in Rules VI.C 
regarding students with disabilities enrolled by their parent(s) in private schools 
when FAPE is at issue.

VI.D.STUDENTS WITH DISABILITIES ENROLLED IN HOME SCHOOL (RULES IV.D.)

1. Lake Mountain School District is responsible for location, identification, and 
evaluation for eligibility for home schooled students in its boundaries.

2. A student who is home schooled shall meet the eligibility criteria for students with 
disabilities in conformity with Rules II.C.–H., including proper documentation, using 
comparable procedures to those required for identifying a student eligible in a 
public school.

3. If a parent of a student or student who is an adult who is home schooled or placed 
in a private school by the parent(s) at their own expense does not provide consent 
for the initial evaluation or the reevaluation, or the parent or student who is an adult 
fails to respond to a request to provide consent (34 CFR § 300.300):

a. The school district may not use the dispute resolution procedures provided in 
the procedural safeguards, including mediation or due process procedures; 
and

b. The school district is not required to consider the student as eligible for 
services.

4. Students enrolled in home school full time.
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a. No student with a disability who is home schooled full time has an individual 
right to receive any of the special education and related services the student 
would receive if enrolled in a public school.

5. Lake Mountain School District must make the final decision with respect to the 
services, if any, to be provided to eligible home-schooled students with disabilities.

6. Lake Mountain School District may develop a services plan for students who are 
home schooled with disabilities who are eligible for special education and related 
services under Part B of the IDEA and the Rules. The services plan shall describe 
the special education and related services, if any, Lake Mountain School District 
will provide to the student, and must, to the extent appropriate:

a. Meet the IEP content requirements with respect to the services provided; and

b. Be developed, reviewed, and revised consistent with the IEP provisions in 
Rules III.I.

7. Lake Mountain School District shall determine where and when any services 
specified in the services plan will be provided.

8. Dual enrollment (R277-438 and UCA 53G-6-702).

a. A student with a disability who is simultaneously enrolled in both home school 
or private school and a public school is considered a student in dual 
enrollment.

b. A student with a disability seeking dual enrollment is entitled to special 
education and related services, under an IEP, for the time, or for the number of 
courses, the student is enrolled in the public school, based on the decision of 
the student’s IEP Team. The IEP Team must consider the amount of time and 
courses needed for the provision of FAPE.

9. Home schools do not meet the definition of private schools (R277-438).

VI.E.STUDENTS WITH DISABILITIES ENROLLED IN ADULT EDUCATION (R277- 733; UCA 
53E-10-205; RULES VI.E.)

1. Students with disabilities enrolled in Adult Education remain entitled to special 
education and related services until determined no longer meeting eligibility criteria, 
graduate with a regular high school diploma, or reach maximum age (i.e., age 22).

2. The responsibility for FAPE for students with disabilities enrolled in Adult Education 
classes remains with the school district of residence.
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VI.F.STUDENTS WITH DISABILITIES ENROLLED IN VIRTUAL SETTINGS (RULES VI.F.)

1. Students with disabilities enrolled in public education virtual settings remain entitled 
to special education and related services until determined no longer meeting 
eligibility criteria, graduate with a regular high school diploma, or reach maximum 
age.

2. The responsibility for FAPE for students with disabilities enrolled in public 
education virtual settings remains with the LEA of enrollment, unless Board Rule 
specifies otherwise.

VI.G.STUDENTS WITH DISABILITIES CONVICTED AS ADULTS AND INCARCERATED IN ADULT 
PRISONS (34 CFR § 300.324; RULES VI.J.)

1. Lake Mountain School District follows all requirements found in Rules VI.J 
regarding students with disabilities convicted as adults and incarcerated in adult 
prisons.

VI.H.STUDENTS WITH DISABILITIES WHO ARE ALSO IN STATE CUSTODY/CARE (R277-709; 
UCA 62A-4A-701; RULES VI.K.)

1. Lake Mountain School District follows all requirements found in Rules VI.K 
regarding students with disabilities who are also in state custody/care.

VI.I.STUDENTS WITH DISABILITIES WHO RESIDE IN NURSING HOMES (RULES VI.L.)

1. Lake Mountain School District follows all requirements found in Rules VI.L 
regarding students with disabilities who reside in nursing homes. Students with 
disabilities residing in nursing homes and their parent(s) or students who is an 
adult have the same rights under IDEA as all other students who are IDEA-eligible 
students with disabilities.

VII. PRESCHOOL AND POSTSECONDARY TRANSITIONS

VII.A.PRESCHOOL TRANSITION FROM PART C TO PART B OF THE IDEA (RULES VII.A.)

1. At the beginning of each school year, Lake Mountain School District must have an 
IEP in effect for each student with a disability ages three through five within its 
jurisdiction (34 CFR § 300.323).

2. The USBE and Lake Mountain School District must have in effect policies and 
procedures to ensure that (34 CFR § 300.124):

a. Students participating in early intervention programs assisted under Part C of 
the IDEA, and who will participate in preschool programs assisted under Part 
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B of the IDEA, experience a smooth and effective transition to those preschool 
programs;

b. By the eligible student’s third birthday, an IEP has been developed and is 
being implemented for the student;

c. If a student’s third birthday occurs after the end of the school year, the 
student’s IEP Team shall determine the date in the next school year when 
services under the IEP will begin, except that the IEP Team may determine 
that extended school year services are needed outside the school year; and

d. Lake Mountain School District will participate in preschool transition planning 
conferences arranged by the designated lead agency for Part C.

3. In developing the IEP for a student with a disability ages three through five or, at 
the discretion of Lake Mountain School District, a student who is two-years-old with 
a disability who will turn age three during the school year, the IEP Team must 
consider the contents of an IFSP that contains the natural environments statement 
and an educational component that promotes school readiness and incorporates 
pre- literacy, language, and numeracy skills (34 CFR § 300.323).

4. In the case of a student who was previously served under Part C of the IDEA, an 
invitation to the initial IEP meeting must, at the request of the parent, be sent to the 
Part C service coordinator or other representatives of the Part C system to assist 
with the smooth transition of services (34 CFR § 300.321).

VII.B.POSTSECONDARY TRANSITION SERVICES—SCHOOL TO POST-SCHOOL (RULES VII.B.)

1. Purpose (34 CFR § 300.1; Rules VII.B.1.).

a. To ensure that all students with disabilities have available to them a FAPE that 
emphasizes special education and related services designed to meet their 
unique needs and prepare them for further education, employment, and 
independent living.

2. Definition (34 CFR § 300.43; Rules VII.B.2.)

a. Postsecondary Transition services means a coordinated set of activities for a 
student with a disability that:

(1) Is designed to be within a results-oriented process that is focused on 
improving the academic and functional achievement of the student with a 
disability, to facilitate the student’s movement from school to post-school 
activities, including postsecondary education, vocational education, 
competitive integrated employment (including supported employment), 
continuing and adult education, adult services, independent living, or full 
community participation;
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(2) Is based on the individual student’s needs, taking into account the 
student’s strengths, preferences, and interests, and includes:

(a) Instruction;

(b) Related services;

(c) Community experiences;

(d) The development of employment and other post-school adult living 
objectives; and

(e) If appropriate, acquisition of daily living skills and provision of a 
functional vocational evaluation.

b. Postsecondary Transition services for students with disabilities may be special 
education, if provided as specially designed instruction, or a related service, if 
required to assist a student with a disability to benefit from special education.

3. Parent or student who is an adult participation (34 CFR § 300.322; Rules VII.B.3).

a. For a student with a disability age 14 and older, or younger if determined 
appropriate by the IEP Team, the notice of meeting must indicate:

(1) That a purpose of the meeting will be the consideration of the 
postsecondary goals and postsecondary transition services for the 
student;

(2) That the LEA will invite the student; and

(3) Identify any other agency that will be invited, with the consent of the 
parent(s) or student who is an adult, to send a representative.

4. IEP Team (34 CFR § 300.321; Rules VII.B.4).

a. For an IEP Team meeting that includes as a purpose the development of a 
postsecondary transition plan:

(1) Lake Mountain School District must invite the student with a disability to 
attend the student’s IEP meeting if a purpose of the meeting will be the 
consideration of the postsecondary goals for the student and the 
postsecondary transition services needed to assist the student in 
reaching those goals.

(2) If the student does not attend the IEP meeting, Lake Mountain School 
District must take other steps to ensure that the student’s preferences 
and interests are considered.

(3) To the extent appropriate, with the consent of the parent(s) or adult 
student, Lake Mountain School District must invite a representative of any 
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participating agency that is likely to be responsible for providing or may 
be paying for postsecondary transition services.

5. Definition of IEP (34 CFR § 300.320(b); Rules VII.B.5).

a. For a student with a disability, ages 14 and older, an annual IEP goal related to 
the student’s postsecondary transition service needs.

b. Postsecondary transition services. For a student with a disability, ages 14 and 
older, or younger if determined appropriate by the IEP Team, and updated 
annually thereafter, the IEP must include:

(1) Realistic and reasonable measurable postsecondary goals based upon 
annual age-appropriate postsecondary transition assessments related to 
training or education, employment, and, where appropriate, independent 
living skills;

(2) Postsecondary transition services (e.g., activities, experiences, specially 
designed instruction), that will reasonably enable the student to reach the 
postsecondary goals identified on the IEP;

(3) Multi-year courses of study that will reasonably enable the student to 
reach the postsecondary goals identified on the IEP;

(4) Evidence that the student was invited to the IEP Team meeting where 
transition services are to be discussed. If the student does not attend the 
IEP meeting, the IEP Team must take other steps to ensure the student’s 
preferences and interests are considered;

(5) If appropriate, evidence that a representative of any participating agency 
that might be providing or paying for any postsecondary transition 
services was invited to the IEP Team meeting with written consent of the 
parent or adult student prior to the meeting; and

(6) Any modifications to graduation requirements, as permitted under 
R277-700.

c. Students with disabilities must have access to all school services related to 
college and career readiness planning and must be actively invited and 
included in school activities which address course planning (including online 
courses), graduation, and postsecondary education and employment (i.e., 
college week, scholarship opportunities, ACT, and concurrent enrollment) 
(R277-462).

6. Transfer of rights at age of majority (34 CFR §§ 300.320(c), 300.520; Rules 
VII.B.6).
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a. Not later than the student’s 17th birthday, the IEP must include a dated 
statement, signed by the student, parent, and an LEA Representative, that the 
student and the student’s parent(s) have been informed of parent’s rights 
under Part B of the IDEA (i.e. Procedural Safeguards) that will transfer to the 
student on reaching the age of majority (i.e., age 18), except for a student with 
a disability who has been determined to be incompetent by a court.

b. All rights accorded to parents under Part B of the IDEA transfer to the student 
on the student’s 18th birthday unless the IEP Team determines that:

(1) The parent has obtained legal guardianship, power of attorney, or 
conservatorship; or

(2) The student has married or become emancipated (in which case the 
rights transfer at that time).

c. All rights accorded to parents under Part B of the IDEA transfer to students 
who are incarcerated in an adult or juvenile State or local correctional 
institution.

d. When a student with a disability reaches the age of majority under State law 
(i.e., age 18) that applies to all students, except for a student with a disability 
who has been determined to be incompetent under State law, or the student 
with a disability marries or becomes emancipated:

(1) Lake Mountain School District must provide any notice required by Part B 
of the IDEA to both the individual and the parent(s); and

(2) All other rights accorded to parents under Part B of the IDEA transfer to 
the student;

(3) All rights accorded to parents under Part B of the IDEA transfer to 
students who are incarcerated in an adult or juvenile State or local 
correctional institution; and

e. Whenever a state transfers rights, Lake Mountain School District must notify 
the individual and the parent(s) of the transfer of rights within a reasonable 
time frame.

7. Termination of eligibility as a change of placement (34 CFR § 300.305; Rules 
VII.B.7).

a. An evaluation is not required before the termination of a student’s eligibility 
under this part due to graduation from secondary school with a regular high 
school diploma, or due to exceeding the age of eligibility for FAPE under Utah 
law.
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b. For a student whose eligibility terminates due to graduation from secondary 
school with a regular diploma, or due to exceeding the age of eligibility for 
FAPE under Utah law, Lake Mountain School District must provide the student 
with a summary of the student’s academic achievement and functional 
performance which shall include a statement of the student’s postsecondary 
goals, recommendations on how to assist the student in meeting the student’s 
postsecondary goals, and a statement of when and how accommodations 
were used for instruction and assessment.

(1) Lake Mountain School District develops the summary of student’s 
academic achievement and functional performance with the IEP Team 
and additional individuals as appropriate (e.g., school counselors, CTE 
teachers, Pre- Employment Transition Service representatives).

c. Receipt of a general educational development (GED) credential does not end 
eligibility for FAPE.

8. Failure to meet postsecondary transition objectives (34 CFR § 300.324; Rules 
VII.B.8)

a. If a participating agency, other than Lake Mountain School District, fails to 
provide the postsecondary transition services described in the IEP, Lake 
Mountain School District must reconvene the IEP Team to identify alternative 
strategies to meet the postsecondary transition objectives for the student set 
out in the IEP.

b. Nothing relieves any participating agency, including a State vocational 
rehabilitation agency, of the responsibility to provide or pay for any 
postsecondary transition service that the agency would otherwise provide to 
students with disabilities who meet the eligibility criteria of that LEA (34 CFR § 
300.324).

c. If any public agency other than an educational agency is otherwise obligated 
under Federal or State law, or assigned responsibility under State policy or an 
interagency agreement, to provide or pay for any services that are also 
considered special education or related services such as, but not limited to, 
services relating to assistive technology devices, assistive technology 
services, related services, supplementary aids and services, and 
postsecondary transition services, that are necessary for ensuring a FAPE to 
students with disabilities within the State, the public agency must fulfill that 
obligation or responsibility, either directly or through contract or other 
arrangement or as provided in an interagency agreement.

9. Students with disabilities in adult prisons (34 CFR § 300.324; Rules VII.B.9).
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a. The requirements relating to postsecondary transition planning and 
postsecondary transition services do not apply with respect to those students 
whose eligibility under Part B of the IDEA will end, because of their age, before 
they will be eligible to be released from prison based on consideration of their 
sentence and eligibility for early release.

b. The obligation to make FAPE available to all students with disabilities does not 
apply with respect to students ages 18 through 21 to the extent that State law 
does not require that special education and related services under Part B of 
the IDEA be provided to students with disabilities who, in the last educational 
placement prior to their incarceration in an adult correctional facility (34 CFR § 
300.102):

(1) Were not actually identified as being a student with a disability; and

(2) Did not have an IEP under Part B of the IDEA.

c. The exception does not apply to students with disabilities ages 18 through 21 
who:

(1) Had been identified as a student with a disability and had received 
services in accordance with an IEP, but who left school prior to their 
incarceration; or

(2) Did not have an IEP in their last educational setting, but who had actually 
been identified as a student with a disability.

VII.C.GRADUATION (UCA 53E-7-202; R277-705; RULES VII.C.)

1. The obligation of Lake Mountain School District to make FAPE available to all 
students with disabilities does not apply to students with disabilities who have 
graduated from high school with a regular high school diploma (34 CFR 
§300.102(a)(3)(i)).

a. The exception in these Rules VII.C.1 does not apply to students that have 
graduated from high school but have not been awarded a regular high school 
diploma (34 CFR § 300.102(a)(3)(ii)).

b. Lake Mountain School District may not withhold a regular high school diploma 
from a student who has met State or LEA graduation requirements.

c. Graduation from high school with a regular high school diploma constitutes a 
change in placement, requiring prior written notice that must contain all the 
requirements in these Rules IV.D, including being given a reasonable time 
before the LEA proposed to terminate the student’s eligibility under the IDEA 
by issuing the student a diploma (34 CFR § 300.503).
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d. The term “regular high school diploma” does not include an alternative degree 
that is not fully aligned with the State's academic standards, such as a 
certificate or a GED (34 CFR § 300.102(a)(3)(iv)).

2. A student with a disability served by a special education program shall satisfy high 
school completion or graduation criteria, consistent with State and federal law and 
the student's IEP. Lake Mountain School District may modify graduation 
requirements consistent with the student’s IEP (R277-700-6(25)). Lake Mountain 
School District may award a student a certificate of completion consistent with state 
and federal law and the student's IEP.

3. The IEP Team must refer to the USBE Special Education Graduation Guidelines for 
additional information regarding modifying graduation requirements and IEP 
substitutions.

VII.D.TERMINATION OF SERVICES UPON REACHING AGE 22 (UCA 53E-7-201; 
R277-419-2(23)(B); RULES VII.D.)

1. If a student with a disability turns 22 any time after July 1, Lake Mountain School 
District must continue to provide FAPE until the end of that school year.
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VIII. RESPONSIBILITIES OF THE UTAH STATE BOARD OF 
EDUCATION

VIII.A.GENERAL SUPERVISORY AUTHORITY (RULES VIII.A.)

1. In addition to the requirements listed below, Lake Mountain School District provides 
data as required for State and Federal reports and other State functions as listed in 
Rules VIII.

2. LEA special education program funding (Rules VIII.A.3.)

a. Lake Mountain School District shall provide, either singly or in cooperation with 
other school districts or public institutions, a FAPE for all students with 
disabilities who are residents of the district. The program shall include 
necessary special facilities, instruction, and education-related services. The 
costs of Lake Mountain School District’s program, or share of a joint program, 
shall be paid from LEA funds.

b. Lake Mountain School District shall receive funds under UCA 53F-2-1, State 
Funding--Minimum School Program (MSP), and other applicable laws to 
provide special education services in accordance with these Rules.

c. Lake Mountain School District may, singly or in cooperation with other public 
entities, provide education and training for persons with disabilities who are 
younger than 3 or older than 22. The cost of such a program may be paid from 
fees, contributions, and other funds received by LEA for support of the 
program but may not be paid from public education funds.

d. The requirements of Part B of the IDEA and these Rules are binding on each 
LEA and other public agency that has direct or delegated authority to provide 
special education and related services in the State of Utah.

VIII.B.STATE ELIGIBILITY (RULES VIII.B.)

1. Program options (34 CFR § 300.110; Rules VIII.B.3.)

a. Lake Mountain School District takes steps to ensure that its students with 
disabilities have available to them the variety of educational programs and 
services available to students who are nondisabled in the area served by the 
agency, including art, music, industrial arts, consumer and homemaking 
education, and vocational education.
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VIII.C.USBE PROGRAM MONITORING (RULES VIII.D.2-3.)

1. Lake Mountain School District is involved in the UPIPS monitoring system, as 
required under Part B of the IDEA, R277-709, and R277-114-3.

2. Lake Mountain School District shall complete the required activities according to 
the timeline provided by the USBE staff.

3. Results of the monitoring process are publicly available, upon request.

VIII.D.PERSONNEL QUALIFICATIONS (34 CFR § 300.156; RULES VIII.K.3-5.)

1. Qualifications for special education teachers (34 CFR § 300.156; R277-301).

a. The USBE and IDEA established qualifications for each person employed as a 
public school special education teacher in the State who teaches in an 
elementary school, middle school, or secondary school.

b. The qualifications established by USBE and IDEA ensure that each person 
employed as a public school special education teacher in the State who 
teaches in an elementary school, middle school, or secondary school –

(1) Has obtained full State certification as a special education teacher 
(including certification obtained through an alternate route to certification 
as a special educator, if such alternate route meets minimum 
requirements described in 34 CFR 200.56(a)(2)(ii)), or passed the State 
special education teacher licensing examination, and holds a license to 
teach in the State as a special education teacher;

(2) Has not had special education certification or licensure requirements 
waived on an emergency, temporary, or provisional basis; and

(3) Holds at least a bachelor's degree.

c. A teacher will be considered to meet the standard of this section if that teacher 
is participating in an alternate route to special education certification program 
under which:

(1) The teacher:

(a) Receives high-quality professional development that is sustained, 
intensive, and classroom-focused in order to have a positive and 
lasting impact on classroom instruction, before and while teaching;

(b) Participates in a program of intensive supervision that consists of 
structured guidance and regular ongoing support for teachers or a 
teacher mentoring program;
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(c) Assumes functions as a teacher only for a specified period of time 
not to exceed three years; and

(d) Demonstrates satisfactory progress toward full certification as 
prescribed by the State; and

(2) The State ensures, through its certification and licensure process, that the 
provisions of this section are met.

d. An adapted physical education endorsement, attached to a general or special 
education license, is requirement for educators to teach adapted physical 
education.

2. Related services personnel and paraeducators (R277-301, R277-306, and R277- 
324).

a. The qualifications include qualifications for related services personnel and 
paraeducators that:

(1) Are consistent with any State-approved or State-recognized certification, 
licensing, registration, or other comparable requirements that apply to the 
professional discipline in which those personnel are providing special 
education or related services; and

(2) Ensure that related services personnel who deliver services in their 
discipline or profession:

(a) Meet the requirements; and

(b) Have not had certification or licensure requirements waived on an 
emergency, temporary, or provisional basis; and

(3) Allow paraeducators and assistants who are appropriately trained and 
supervised, in accordance with State law, regulation, or written policy, in 
meeting the requirements of this part, to be used to assist in the provision 
of special education and related services under Part B of the IDEA to 
students with disabilities.

(4) Interpreters for the Deaf.

(a) Under UCA 35A-13-604, an individual is required to be certified as 
an interpreter if that individual provides interpreter services for 
students who are deaf and hard of hearing.

3. Notwithstanding any other individual right of action that a parent, student who is an 
adult, or student may maintain under this part, nothing in this part shall be 
construed to create a right of action on behalf of an individual student or a class of 
students for the failure of the USBE or Lake Mountain School District, or other 
public agency employee to be highly qualified, or to prevent a parent or adult 
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student from filing a State complaint or due process complaint about staff 
qualifications with the State Director of Special Education.

VIII.E.REPORTING ON SUSPENSION AND EXPULSION RATES (34 CFR § 300.170; RULES 
VIII.M.)

1. Through daily uploads, Lake Mountain School District shall report to the USBE 
staff, through the UTREx reporting system, on the rates of long-term suspensions 
and expulsions of students with disabilities and students who are nondisabled, 
including data disaggregated by race and ethnicity. The USBE staff shall examine 
these data to determine if significant discrepancies are occurring:

a. Between students who are nondisabled and students with disabilities within 
Lake Mountain School District.

2. If discrepancies are occurring, the USBE staff shall review and, if appropriate, 
require revisions in both USBE and LEA policies, procedures, and practices to 
ensure compliance with Part B of the IDEA.

3. Policies, procedures, and practices to be reviewed and, if appropriate, revised, 
include:

a. The development and implementation of IEPs;

b. The use of positive behavior interventions and supports; and

c. Procedural safeguards.

VIII.F.PROHIBITION ON MANDATORY MEDICATION (34 CFR § 300.174; RULES VIII.X.)

1. The USBE prohibits State and Lake Mountain School District personnel from 
requiring parents or student who is an adult to obtain a prescription for substances 
identified under schedules I, II, III, IV, or V in section 202(c) of the Controlled 
Substances Act for a student as a condition of attending school, receiving an 
evaluation, or receiving services under Part B of the IDEA (21 USC § 812(c)).

2. Nothing in Rules VIII.X.1. shall be construed to create a Federal prohibition against 
teachers and other school personnel consulting or sharing classroom- based 
observations with parent(s) or student who is an adult regarding a student's 
academic and functional performance, or behavior in the classroom or school, or 
regarding the need for evaluation for special education or related services related 
to child find.

Lake Mountain School District Special Education Policies and Procedures Manual 
(Combo) |  81



Special Education Funding

IX. LEA ELIGIBILITY AND RESPONSIBILITIES

IX.A.LEA ELIGIBILITY FOR IDEA PART B FUNDS (34 CFR §§ 300.211–212, 220; RULES 
IX.A.)

1. Federal special education funding is made available through a grant to the state 
from the OSEP. These funds are restricted and may only be used to provide 
services and program for students who qualify under Part B of the IDEA. Funds are 
available for students who are 3–5 (section 619 Preschool) and for students age 3– 
21 (section 611 School-Age). Some funds are retained at the state level for 
administration and for state level activities. The remaining funds are distributed to 
Utah Local Education Agencies (LEAs) by formula.

2. Annually, the USBE staff shall notify Lake Mountain School District of the 
availability of Federal funds under Part B of the IDEA. In order to receive IDEA Part 
B flow-through funds, Lake Mountain School District must have in effect a USBE-
approved special education program (Rules X.B.2.), including policies and 
procedures that are consistent with the Rules.

3. Lake Mountain School District must have a USBE-approved special education 
program (UCA 53F-2- 307). Lake Mountain School District’s program is approved 
by the state board when Lake Mountain School District ’s special education policies 
and procedures are approved by the USBE special education staff and then by 
Lake Mountain School District’s local board in a public meeting. The LEA must 
submit documentation of the local board’s approval to the USBE special education 
staff.

4. The USBE approval of Lake Mountain School District’s policies and procedures 
includes the approval of any supporting documentation necessary to ensure their 
implementation. All required minimum components of Rules IX.A.4.a-e are 
addressed in this policies and procedures manual.

5. As part of establishing eligibility for Part B funds, Lake Mountain School District 
must have revised policies and procedures in alignment with the IDEA 2004 final 
regulations and current rules within one year of the final Board approval of the 
Rules.

6. Policies and procedures submitted by Lake Mountain School District in accordance 
with this section, and approved by the USBE staff, remain in effect until any of the 
following occur (34 CFR § 300.220):

a. Lake Mountain School District submits modifications to the USBE staff that the 
USBE or LEA determines are necessary;
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(1) The provisions of the Rules apply to any modifications in an LEA’s 
policies and procedures in the same manner and to the same extent as 
the LEA’s original policies and procedures.

b. The USBE staff gives Lake Mountain School District notice of a new 
interpretation of the IDEA by Federal or State courts, or a change in Federal 
statute; or

c. There is an official finding of noncompliance with Federal or State law or 
regulations that requires a change in Lake Mountain School District ‘s policy 
and procedures.

7. Lake Mountain School District must have on file with the USBE staff information to 
demonstrate that it will make available to parents of students with disabilities or 
student who is an adult and to the general public all documents relating to the 
eligibility of the LEA under Part B of the IDEA (34 CFR § 300.212).

8. Lake Mountain School District creates annual improvement goals based on the 
State Performance Plan (SPP) and Annual Performance Report (APR) Indicators to 
improve outcomes for students with disabilities (Rules IX.A.4.d(2)(s)).

9. Lake Mountain School District collects and provides additional information which 
the USBE may require in order to meet Federal reporting requirements, including 
suspension and expulsion rates, LRE environments, disproportionality data, 
personnel information, and others (Rules IX.A.4.e).

IX.B.USE OF PART B FEDERAL FUNDS BY THE LEA (34 CFR §§ 300.200–206, 208; 
RULES IX.B.)

1. Lake Mountain School District submits a plan that provides assurances to the 
USBE that Lake Mountain School District meets each of the conditions in this 
section (34 CFR § 300.200).

2. Lake Mountain School District, in providing for the education of students with 
disabilities within its jurisdiction, must have in effect policies, procedures, and 
programs that are consistent with the State policies and procedures established in 
Rules (34 CFR § 300.201).

3. Use of amounts (34 CFR § 300.202).

a. Lake Mountain School District must have on file with the USBE staff 
information to demonstrate that amounts provided to the LEA under Part B of 
the IDEA:

(1) Must be expended in accordance with the applicable provision of the 
Rules;
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(2) Must be used only to pay the excess costs of providing special education 
and related services to students with disabilities consistent with the Rules; 
and

(3) Must be used to supplement State, local, and other Federal funds and not 
to supplant those funds.

4. The excess cost requirement prevents Lake Mountain School District from using 
funds provided under Part B of the IDEA to pay for all the costs directly attributable 
to the education of a student with a disability.

5. Lake Mountain School District meets the excess cost requirement if it has spent at 
least a minimum average amount for the education of its students with disabilities 
before funds under Part B of the IDEA are used.

6. Maintenance of effort (MOE) (34 CFR § 300.203).

a. Eligibility standard.

(1) For purposes of establishing Lake Mountain School District’s eligibility for 
an award for a fiscal year, the USBE must determine that Lake Mountain 
School District budgets for the education of students with disabilities for at 
least the same amount, from at least one of the following sources, as the 
LEA spent for that purpose from the same source for the most recent 
fiscal year for which information is available:

(a) Local funds only;

(b) The combination of State and local funds;

(c) Local funds only on a per capita basis; or

(d) The combination of State and local funds on a per capita basis.

(2) When determining the amount of funds that Lake Mountain School District 
must budget to meet the requirement in these Rules IX.B.6.a.(1), Lake 
Mountain School District may take into consideration, to the extent the 
information is available, the exceptions and adjustment provided in 34 
CFR §§ 300.204 and 300.205 that Lake Mountain School District:

(a) Took in the intervening year or years between the most recent fiscal 
year for which information is available and the fiscal year for which 
Lake Mountain School District is budgeting; and

(b) Reasonably expects to take in the fiscal year for which Lake 
Mountain School District is budgeting.

(3) Expenditures made from funds provided by the Federal government for 
which the USBE is required to account to the Federal government or for 
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which Lake Mountain School District is required to account to the Federal 
government directly or through the USBE may not be considered in 
determining whether Lake Mountain School District meets the standard in 
Rules IX.B.6.a.(1).

b. Compliance standard.

(1) Except as provided in 34 CFR §§ 300.204 and 300.205, funds provided to 
Lake Mountain School District under Part B of the IDEA must not be used 
to reduce the level of expenditures for the education of students with 
disabilities made by Lake Mountain School District from local funds below 
the level of those expenditures for the preceding fiscal year.

(2) Lake Mountain School District meets this standard if it does not reduce 
the level of expenditures for the education of students with disabilities 
made by Lake Mountain School District from at least one of the following 
sources below the level of those expenditures from the same source for 
the preceding fiscal year, except as provided in 34 CFR §§ 300.204 and 
300.205:

(a) Local funds only;

(b) The combination of State and local funds;

(c) Local funds only on a per capita basis; or

(d) The combination of State and local funds on a per capita basis.

(3) Expenditures made from funds provided by the Federal government for 
which the USBE is required to account to the Federal government or for 
which Lake Mountain School District is required to account to the Federal 
government directly or through the USBE may not be considered in 
determining whether an LEA meets the standard of Rules IX.B.6.b.(1) and 
IX.B.6.b.(2).

c. Subsequent years.

(1) If, in the fiscal year beginning on July 1, 2013 or July 1, 2014, Lake 
Mountain School District fails to meet the requirements of 34 CFR § 
300.203 in effect at that time, the level of expenditures required of Lake 
Mountain School District for the fiscal year subsequent to the year of the 
failure is the amount that would have been required in the absence of that 
failure, not Lake Mountain School District s reduced level of expenditures 

(2) If, in any fiscal year beginning on or after July 1, 2015, Lake Mountain 
School District fails to meet the requirement of  Rules IX.B.6.b.(2)(a) or 
IX.B.6.b.(2)(c) and Lake Mountain School District is relying on local funds 
only, or local funds only on a per capita basis, to meet the requirements of 
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Rules IX.B.6.a or IX.B.6.b, the level of expenditures required of Lake 
Mountain School District for the fiscal year subsequent to the year of the 
failure is the amount that would have been required under Rules IX.B.6.b.
(2)(a) or IX.B.6.b.(2)(c) in the absence of that failure, not Lake Mountain 
School District’s reduced level of expenditures.

(3) If, in any fiscal year beginning on or after July 1, 2015, Lake Mountain 
School District fails to meet the requirement of Rules IX.B.6.b.(2)(b) or 
IX.B.6.b.(2)(d) and Lake Mountain School District is relying on the 
combination of State and local funds, or the combination of State and 
local funds on a per capita basis, to meet the requirements of  Rules 
IX.B.6.a or IX.B.6.b, the level of expenditures required of Lake Mountain 
School District for the fiscal year subsequent to the year of the failure is 
the amount that would have been required under Rules IX.B.6.b.(2)(b) or 
IX.B.6.b.(2)(d) in the absence of that failure, not Lake Mountain School 
District’s reduced level of expenditures.

d. Consequence of failure to maintain effort.

(1) If Lake Mountain School District fails to maintain its level of expenditures 
for the education of students with disabilities in accordance with  Rules 
IX.B.6.b, the USBE is liable in a recovery action under section 452 of the 
GEPA (20 USC § 1234a) to return to the Department, using non-Federal 
funds, an amount equal to the amount by which Lake Mountain School 
District failed to maintain its level of expenditures in accordance with 
Rules IX.B.6.b. in that fiscal year, or the amount of Lake Mountain School 
District’s Part B subgrant in that fiscal year, whichever is lower.

(2) If the USBE is required to return funds to the Department because of 
Lake Mountain School District’s failure to meet the Maintenance of Effort 
requirement, the USBE shall reduce the amount provided to the Lake 
Mountain School District’s MSP Basic Program on a 1/12 basis.

7. Exception to maintenance of effort (34 CFR § 300.204).

a. Lake Mountain School District may reduce the level of expenditures by Lake 
Mountain School District under Part B of the IDEA below the level of those 
expenditures for the preceding fiscal year if the reduction is attributable to any 
of the following:

(1) The voluntary departure, by retirement or otherwise, or departure for just 
cause, of special education or related services personnel.

(2) A decrease in the enrollment of students with disabilities.

(3) The termination of the obligation of Lake Mountain School District, 
consistent with this part, to provide a program of special education to a 
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particular student with a disability that is an exceptionally costly program, 
as determined by the USBE staff, because the student:

(a) Has left the jurisdiction of Lake Mountain School District;

(b) Has reached the age at which the obligation of Lake Mountain 
School District to provide a FAPE to the student has terminated; or

(c) No longer needs the program of special education.

(4) The termination of costly expenditures for long-term purchases, such as 
the acquisition of equipment or the construction of school facilities.

(5) The assumption of cost by the high-cost fund (i.e., Intensive Services 
fund) operated by the USBE staff.

8. Adjustment to local fiscal efforts in certain fiscal years (34 CFR § 300.205).

a. For any fiscal year for which the allocation received by Lake Mountain School 
District under Part B of the IDEA exceeds the amount Lake Mountain School 
District received for the previous fiscal year, Lake Mountain School District 
may reduce the level of expenditures otherwise required by maintenance of 
efforts requirements by not more than 50 percent of the amount of that excess.

b. Use of amounts to carry out activities under ESEA/ESSA.

(1) If Lake Mountain School District exercises the authority to reduce the 
level of expenditures due to an increase in Part B funds, Lake Mountain 
School District must use an amount of local funds equal to the reduction 
in expenditures to carry out activities that could be supported with funds 
under the ESEA/ESSA, regardless of whether Lake Mountain School 
District is using funds under the ESEA/ESSA for those activities.

c. The USBE staff must prohibit Lake Mountain School District from reducing the 
level of expenditures for a fiscal year, if the USBE staff determines that:

(1) Lake Mountain School District is unable to establish and maintain 
programs of FAPE that meet the requirements of Part B of the IDEA, or

(2) The USBE staff has taken action against Lake Mountain School District 
under Section 616 of the IDEA and subpart F of the regulations 
(Monitoring, Technical Assistance, and Enforcement).

d. The amount of funds expended by Lake Mountain School District for 
mandatory or voluntary Coordinated Early Intervening Services shall count 
toward the maximum amount of expenditures that Lake Mountain School 
District may reduce under the requirements of this section.
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9. If the USBE staff determines that Lake Mountain School District is not meeting the 
requirements of Rules, the USBE staff may prohibit Lake Mountain School District 
from treating funds received under Part B of the IDEA as local funds under this 
section for any fiscal year, but only if it is authorized to do so by the State 
constitution or State statute.

10. School-wide programs under Title I of the ESEA/ESSA (34 CFR § 300.206).

a. Lake Mountain School District may use funds received under Part B of the 
IDEA for any fiscal year to carry out a school-wide program under section 1114 
of the ESEA/ESSA, except that the amount used in any school-wide program 
may not exceed the amount received by Lake Mountain School District under 
Part B of the IDEA for that fiscal year:

(1) Divided by the number of students with disabilities in the jurisdiction of the 
LEA; and

(2) Multiplied by the number of students with disabilities participating in the 
school-wide program.

b. The funds described in this section must be considered as Federal Part B 
funds for purposes of the calculations required for excess costs and 
supplanting.

c. The funds may be used without regard to the requirements of 34 CFR § 
300.202(a)(1) of the IDEA.

d. All other requirements of Part B of the IDEA must be met by Lake Mountain 
School District using Part B funds for school-wide programs under section 
1114 of the ESEA/ESSA, including ensuring that students with disabilities in 
school- wide program schools:

(1) Receive services in accordance with a properly developed IEP; and

(2) Are afforded all of the rights and services guaranteed to students with 
disabilities under Part B of the IDEA.

IX.C.CHARTER SCHOOLS AND THEIR STUDENTS (34 CFR § 300.209; RULES IX.C.)

1. Nothing in these Rules prohibit school districts and charter schools from developing 
a Memorandum of Understanding (MOU) to address student specific needs and/or 
placements.

IX.D.COORDINATED EARLY INTERVENING SERVICES (CEIS) (34 CFR § 300.226; RULES 
IX.D.)

1. Lake Mountain School District may not use more than 15 percent of the amount 
Lake Mountain School District receives under Part B of the IDEA for any fiscal year, 
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less any amount reduced by the LEA pursuant to maintenance of effort, if any, in 
combination with other amounts (which may include amounts other than education 
funds), to develop and implement coordinated early intervening services (CEIS), 
which may include interagency financing structures, for students in kindergarten 
through grade 12 (with a particular emphasis on students in kindergarten through 
grade three) who are not currently identified as needing special education or 
related services, but who need additional academic and behavioral support to 
succeed in a general education environment.

2. In implementing CEIS, Lake Mountain School District may carry out activities that 
include:

a. Professional learning (which may be provided by entities other than LEAs) for 
teachers and other school staff to enable such personnel to deliver 
scientifically based academic and behavior interventions, including 
scientifically based literacy instruction, and, where appropriate, instruction on 
the use of adaptive and instructional software; and

b. Providing educational and behavioral evaluations, services, and supports, 
including scientifically based literacy instruction.

3. CEIS may not be used to limit or create a right to FAPE under Part B of the IDEA or 
to delay appropriate evaluation of a student suspected of having a disability.

4. Lake Mountain School District that develops and maintains coordinated early 
intervening services (either mandatory or voluntarily) under this section must 
annually report to the USBE staff on:

a. The number of students served under this section who received early 
intervening services; and

b. The number of students served under this section who received early 
intervening services and subsequently receive special education and related 
services under Part B of the IDEA during the preceding two-year period.

5. Funds made available to carry out this section may be used to carry out 
coordinated early intervening services aligned with activities funded by, and carried 
out under, the ESEA/ESSA if those funds are used to supplement, and not 
supplant, funds made available under the ESEA/ESSA for the activities and 
services assisted under this section.

IX.E.PERSONNEL DEVELOPMENT (34 CFR § 300.207; RULES IX.E.)

1. Lake Mountain School District must ensure that all personnel necessary to carry 
out Part B of the IDEA are appropriately and adequately prepared, subject to the 
requirements related to personnel qualifications and section 2122 of the ESEA/
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ESSA, as well as 34 CFR § 300.156; R277-304, R277-306, R277-320, and 
R277-324.

2. Paraeducators, when used to carry out Part B of the IDEA, must be appropriately 
trained and supervised, and utilized in accordance with the USBE Paraeducator 
Standards.

a. Lake Mountain School District shall provide documentation of training and 
supervision to USBE staff upon request.

IX.F.FUNDED PREVALENCE OF DISABLING CONDITIONS (UCA 53F-2-307; RULES IX.F.)

1. When calculating and applying the growth factor, a school district’s total special 
education average daily membership (ADM) for a given year is limited to the 
following percentage of the school district’s total student ADM for the same year:

a. For a school district in a county of the first, second, or third class, 14%; and

b. For a school district in the county of the fourth, fifth, or sixth class, 20%.

IX.G.LEA PROVISION OF FAPE (34 CFR § 300.101; RULES IX.G.)

1. Lake Mountain School District remains obligated to provide a student with a 
disability with a FAPE even when Lake Mountain School District has not personally 
engaged with the student during the prior ten consecutive days and therefore may 
no longer count the student as an eligible student under pupil accounting 
(R277-419).

2. Lake Mountain School District will oversee the caseload of each special educator 
(including psychologists, social workers, speech language pathologists, 
occupational therapists, physical therapists, adapted physical education specialists, 
and any other related servers) to ensure that a FAPE is available to all eligible 
students with disabilities.

IX.H.ROUTINE CHECKING OF HEARING AIDS AND EXTERNAL COMPONENTS OF SURGICALLY 
IMPLANTED MEDICAL DEVICES (34 CFR § 300.113; RULES IX.H.)

1. Hearing aids. Lake Mountain School District must ensure that hearing aids worn in 
school by students with hearing loss, including deafness, are functioning properly.

2. External components of surgically implanted medical devices.

a. Subject to Rules IX.H.2.b, each public agency must ensure that the external 
components of surgically implanted medical devices are functioning properly.

b. For a student with a surgically implanted medical device who is receiving 
special education and related services, Lake Mountain School District is not 
responsible for the post-surgical maintenance, programming, or replacement 
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of the medical device that has been surgically implanted (or of an external 
component of the surgically implanted medical device).

IX.I.EDUCATOR LICENSE REQUIREMENTS (R277-301, R277-304, R277-306, AND 
R277-320; RULES IX.I.)

1. Professionals providing services to students with disabilities must hold a Utah 
Professional Educator License or Endorsement in the area in which they provide 
services. This includes special education teachers, speech/language pathologists, 
school psychologists, school social workers, and other professionals. Physical and 
occupational therapists must hold appropriate Utah licensure. Lake Mountain 
School District superintendent or charter school administration shall be responsible 
for the evaluation of the appropriateness of licenses and endorsements when 
assigning staff members. Lake Mountain School District refers to the USBE 
Teaching, Leadership, and Paraeducator Standards.

2. "License areas of concentration" or "license area" means a designation on a 
license of the specific educational setting or role for which the individual is 
qualified, to include the following:

a. Early Childhood;

b. Elementary;

c. Secondary;

d. School Leadership

e. Career and Technical Education or "CTE";

f. School Counselor;

g. School Psychologist;

h. Special Education;

i. Preschool Special Education;

j. Deaf Education;

k. Speech-Language Pathologist;

l. Speech-Language Technician;

m. School Social Worker; and

n. Audiologist. (R277-301-2.7(a)).

3. Individuals providing psychological evaluation services for students with disabilities 
must hold a Utah education license for school psychologists or State licensure and 
meet the assessment publisher’s criteria for administration.
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4. An adapted physical education endorsement is required for special educators and 
general educators to teach adapted physical education.

IX.J.PURCHASE OF INSTRUCTIONAL MATERIAL IN ACCESSIBLE FORMATS (34 CFR § 
300.210; RULES IX.J.)

1. An LEA that chooses to coordinate with the NIMAC, when purchasing print 
instructional materials, must acquire those instructional materials in the same 
manner, and subject to the same conditions as the USBE under Rules VIII.W.

2. If Lake Mountain School District chooses not to coordinate with the NIMAC, Lake 
Mountain School District must provide an assurance to the USBE that Lake 
Mountain School District will provide instructional materials to blind persons or 
other persons with print disabilities in a timely manner.

3. Nothing in this section relieves Lake Mountain School District of its responsibility to 
ensure that students with disabilities who need instructional materials in accessible 
formats but are not included under the definition of blind or other persons with print 
disabilities or who need materials that cannot be produced from NIMAS files, 
receive those instructional materials in a timely manner.

4. For all purposes of this section, the USBE defines timely manner as follows: the 
USBE and LEAs must take reasonable steps to provide instructional materials in 
accessible formats to students with disabilities who need those instructional 
materials at the same time as other students receive instructional materials.

IX.K.SCHOOL DISTRICTS TO PROVIDE USDB CLASS SPACE (UCA 53E-8- 410; RULES 
IX.K.)

1. If Lake Mountain School District has students who reside within the school district's 
boundaries and are served by the USDB shall make a good faith effort to provide 
the USDB with space required for programs offered by the USDB.
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X. SPECIAL EDUCATION FUNDING

1. The USBE has a responsibility under both Federal and State law to monitor 
implementation of the IDEA by LEAs through a system of general supervision that 
improves educational results and functional outcomes and ensures that public 
agencies meet program requirements. The special education program that is 
funded both from federal and state funds and it is critical to understand the 
similarities and differences of these funding sources.

2. Federal special education funds means funds paid to the State under IDEA Part B 
for the purposes of special education.

3. State special education funds means state funds appropriated to public education 
for the purposes of special education.

4. Federal special education funds are calculated, allocated, and classified differently 
than state special education funds. These Rules outline the regulations, 
restrictions, and allowable costs and activities applicable to each funding source; 
some requirements are the same for both funding sources and some provisions 
apply only to one or the other.

X.A.STATE SPECIAL EDUCATION FUNDS GENERALLY (UCA 53F-2-307; RULES X.A.1-2.)

1. State special education funds may be spent only for direct costs and construction 
or altering existing facilities, as outlined in the Rules.

a. Direct costs are those elements of cost which can be easily, obviously, and 
conveniently identified with specific special education activities or programs, 
as distinguished from those costs incurred for several different activities or 
programs and whose elements are not readily identifiable with specific special 
education activities.

b. Constructing facilities or altering existing facilities if:

(1) The costs are necessary costs and reasonable costs;

(2) The costs are not for the general purpose of bringing facilities into 
compliance with:

(a) Section 504 of the Rehabilitation Act of 1973; or

(b) The Americans with Disabilities Act of 1990, 42 U.S.C. 12101 et seq.;

(3) The construction or alteration meets the needs of one or more students 
with disabilities; and
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(4) Lake Mountain School District submits an application for review by the 
state board;

(5) The state board approves the expenditure in accordance with rules, 
including requirements that:

(a) Lake Mountain School District has not been identified with significant 
disproportionality;

(b) Lake Mountain School District has no outstanding uncorrected 
findings of non- compliance;

(c) Lake Mountain School District has no dispute resolution findings 
related to FAPE in the past year;

(d) Lake Mountain School District has been determined to “meet 
requirements” based on the USBE’s programmatic Results Driven 
Accountability/Annual Performance Report (RDA/APR); and

(e) No other evidence, e.g., from school accreditation, fiscal audits, etc., 
indicators that Lake Mountain School District is not adequately 
providing FAPE.

2. State special education funds are appropriated to the MSP and provide restricted 
(categorical) monies that must be spent for the education of students with 
disabilities.

X.B.ALLOCATION OF STATE SPECIAL EDUCATION FUNDS FOR PROGRAMS FOR STUDENTS 
WITH DISABILITIES (UCA 53F-2-307; R277-479; RULES X.B.3.)

1. Lake Mountain School District must be current with the UPIPS monitoring 
requirements, including correction of noncompliance within one year of notification, 
annual Corrective Action Plan (CAP) and PIP reports, and desk audit submissions 
to be eligible for State special education funds.

X.C.SPECIAL EDUCATION ADD-ON ALLOWABLE USE (FUND1205) (UCA 53F-2-307(1); 
RULES X.C.)

1. Lake Mountain School District must use funds in accordance with Rules X.B. and 
to cover the direct costs of providing special education to students with disabilities.

X.D.SPECIAL EDUCATION SELF-CONTAINED ALLOWABLE USE (FUND 1210) (UCA 
53F-2-307, -308(3); RULES X.E.)

1. Self-contained means a student in public-school with an IEP or a youth in custody/
care (YIC) who receives 180 minutes or more of special education or YIC services 
during a typical school day per R277-419-2(35).
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2. Lake Mountain School District must use Special Education Self-Contained funds 
only for direct costs attributable to the cost of the special education of students with 
disabilities whose placement is a special class or self-contained environment.

X.E.STATE SPECIAL EDUCATION IMPACT AID ALLOWABLE USE (FUND 1225) (UCA 
53F-2-307(1); RULES X.I.)

1. Must be used for direct costs attributable to the cost of administering the special 
education program as follows:

a. Costs for students in state custody (prisons, detention facilities, and the state 
hospital)

b. Additional costs attributable for services to students with low-incidence 
disabilities

2. Funds must be used in accordance with Rules X.B. and to cover the direct costs of 
providing special education to students with disabilities.

X.F.STATE SPECIAL EDUCATION EXTENDED SCHOOL YEAR (ESY) ALLOWABLE USE (FUND 
1220) (UCA 53F-2-308(2); RULES X.K.)

1. Must be used for direct costs attributable to the cost of ESY provided to students 
with disabilities, determined by the student’s IEP team to require ESY) in order to 
receive a FAPE and in accordance with R277-751.

2. Funds must be used in accordance with Rules X.B. and to cover the direct costs of 
providing special education to students with disabilities in accordance with 
R277-751.

X.G.STATE EXTENDED SCHOOL YEAR STIPEND FOR SPECIAL EDUCATORS (EYSE) 
ALLOWABLE USE (FUND 1278) (UCA 53F-2-310; RULES X.M.)

1. Must be used for salaries and allowable benefits of Special Education Teachers, or 
Speech Language Pathologists who provide eligible services under R277- 525- 2.

2. A special educator receiving a stipend shall: (a) work an additional day beyond the 
number of days contracted with the special educator's school district or school for 
each daily stipend; (b) schedule the additional days of work before or after the 
school year; and (c) use the additional days of work to perform duties related to the 
IEP process, including: administering student assessments, conducting IEP 
meetings, writing IEP’s, conferring with parent(s) or student who is an adult, and 
preparing and maintaining records.
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X.H.STATE SPECIAL EDUCATION INTENSIVE SERVICES ALLOWABLE USE (FUND1230) (UCA 
53F-2-309(1); RULES X.O.)

1. Must be used for direct costs attributable to the cost of implementing IEPs for 
students with disabilities.

2. Cost of services to a student with a disability must be in excess of three times the 
annual average per pupil expenditure (APPE) as calculated by USBE Financial 
Operations.

3. Costs must meet the eligibility requirements outlined in R277-752.

X.I.STATE SPECIAL EDUCATION FUNDS ALLOWABLE USE (UCA 53F-2-307; RULES X.P.)

1. State special education funds may be spent only for direct costs and construction 
or altering existing facilities as outlined in Rules X.A. and X.B., Direct costs are 
those elements of cost which can be easily, obviously, and conveniently identified 
with specific special education activities or programs, as distinguished from those 
costs incurred for several different activities or programs and whose elements are 
not readily identifiable with specific special education activities (Rules X.A.1.).

2. The costs of providing for specially designed instruction, related services, and 
supplementary aids and services provided in a regular class or other education- 
related setting to a student with a disability in accordance with the IEP of the 
student are allowable.

3. The costs of providing inclusive special education preschool services are an 
allowable excess cost.

4. The costs of including peer models in IEP services that require a peer model are 
allowable.

5. The costs of providing co-teaching, in which both a licensed general educator and 
licensed special education teacher plan and provide specially designed instruction 
are allowable.

6. Lake Mountain School District follows the allowable use of state special education 
funds as listed in Rules X.P.6 

X.J.ALLOWABLE COSTS FOR FEDERAL (IDEA) SPECIAL EDUCATION FUNDS (RULES X.R.1., 
4-8.)

1. Funds paid to the State under IDEA Part B for the purposes of special education 
(“Federal special education funds”) are calculated, allocated, and classified 
according to 34 CFR §300.705.

2. Lake Mountain School District will use Federal special education funds for the 
costs of providing for specially designed instruction, related services, and 
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supplementary aids and services provided in a regular class or other education- 
related setting to a student with a disability in accordance with the IEP of the 
student are allowable.

3. Lake Mountain School District will use Federal special education funds for the 
costs of providing inclusive special education preschool services are an allowable 
excess cost under IDEA (34 CFR § 300.16).

4. Lake Mountain School District will use Federal special education funds for the 
costs of including peer models in IEP services that require a peer model are 
allowable.

5. Lake Mountain School District will use Federal special education funds for the 
costs of providing co-teaching, in which both a licensed general educator and 
licensed special education teacher plan and provide specially designed instruction 
are allowable.

6. Lake Mountain School District follows the allowable use of Federal special 
education funds, as listed in Rules X.R.8.
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LAKE MOUNTAIN SCHOOL DISTRICT BOARD OF EDUCATION 
Resolution # 2026-015 

 

 
A RESOLUTION OF THE LAKE MOUNTAIN SCHOOL DISTRICT BOARD OF EDUCATION 

AUTHORIZING AND APPROVING ALPINE SCHOOL DISTRICT TO DECLARE 
ONE ATV AS SURPLUS PROPERTY FOR DISPOSITION, AS IDENTIFIED ON THE 

ATTACHED LIST. 

WHEREAS, it is deemed desirable and in the best interests of the Alpine School District to declare certain 
district-owned property as surplus and no longer needed for district operations; and 

WHEREAS, the Alpine School District has identified one ATV as surplus property, as further described in the 
attached list; 

 

 
NOW, THEREFORE, BE IT RESOLVED that the Board of Education of the Lake Mountain School 
District hereby authorizes and approves Alpine School District to declare one ATV, as further described 
in the attached list, as surplus property. 

BE IT FURTHER RESOLVED that this approval is granted in accordance with applicable law, including Utah 
Code §53G-3-302(6)(d) related to district reconfiguration, and authorizes Alpine School District to take all 
actions necessary to declare the listed ATV as surplus property for disposition. 

 

 
APPROVAL 

 
 
 
Passed and Adopted this  day of  , 2026 

 
 
 
 

  
Board President Date 

 
 
 
 
 
 
 
 
 

 
Drafted: 9.15.26 
LMSD Ex Asst   
For Board Meeting: Sept 24, 2026



ATV for Disposition: 
 

 
2009 Kawasaki Prairie 360 
Vin#: JKBVFHA1198581638 
Title#: UT10192142 
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