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[bookmark: _170fvl2ghjz9]2020  Criminal Background Check and Reference Check Policy

Approved:  20 April 2016 5 August 2026
Rule/law: 53A-15-1506 53G-11-401 through 410

Purpose: The purpose of this policy is to ensure the safety of students while working with adults in the school.


1. Background check
i. All Edith Bowen Laboratory School employees including: a non-licensed employee, a licensed employee, a volunteer who will be given significant unsupervised access to a student in connection with the volunteer’s assignment, and a charter school governing board member are subject to the background check requirements stated in Utah Code 53A-15-1501 thru 1508.  53G-11-402
b. All personal information will be confidential. The cost of the background check shall be incurred by EBLS.  
c. EBLS shall use the background information to assess the eligibility of employment of the educator.
2. Self reporting
a. EBLS educators are subject to background check requirements and shall self-report conviction, arrest, or offense information in accordance with the rules established by the State Board of Education.  
b. EBLS shall report conviction, arrest, or offense information received from licensed educators to the State Board of Education in accordance with rules established by the State Board of Education. [Utah code:  (53A-15-1506)] 53G-11-406
3. Reference check
a. EBLS in accordance with 53G-11-410 before hiring an EBLS applicant or potential volunteer shall:
i. require the LEA applicant or potential volunteer to sign a release authorizing the LEA applicant or potential volunteer's previous qualifying position employers to disclose information regarding any employment action taken or discipline imposed for the physical abuse or sexual abuse of a child or student by the LEA applicant or potential volunteer;
ii. for an LEA applicant, request that the LEA applicant's most recent qualifying position employer disclose information regarding any employment action taken or discipline imposed for the physical abuse or sexual abuse of a child or student by the LEA applicant;
iii. for a potential volunteer, request that the potential volunteer's most recent qualifying position employer disclose information regarding any employment action taken or discipline imposed for the physical abuse or sexual abuse of a child or student by the potential volunteer; and
iv. document the efforts taken to make a request described above.
b. EBLS may not hire an applicant who does not sign a release described above.
c. EBLS may not give an unsupervised volunteer assignment to a potential volunteer who does not sign a release described above.
d. EBLS shall request the aforementioned information before:
i. hiring an LEA applicant; or
ii. giving an unsupervised volunteer assignment to a potential volunteer.
e. In accordance with state and federal law, EBLS may request from an applicant or potential volunteer other information the LEA determines is relevant.

4. Background Check Disciplinary Action
[bookmark: _3s45eziksolh]EBLS uses the Utah Bureau of Criminal Identification (BCI) to process the background checks including fingerprinting. The EBLS employee responsible for verifying the background checks is required to keep information confidential and not give a copy of the background check to anyone.  If a verifying employee discloses information there would be disciplinary action that could result in termination of the position. 
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