TOWN OF ALTAMONT
Request for Proposals (RFP)
Contracted Town Attorney/Legal Services
Proposal Issue Date: August 3, 2026
Proposal Due Date: August 12, 2026
Proposal Open Date: August 12, 2026
Proposed Contract Award Date: August 19, 2026
Introduction
The Town of Altamont is requesting sealed proposals from qualified attorneys or law firms interested in providing legal services as Town Attorney. The Town seeks experienced legal counsel to provide comprehensive municipal legal services in a professional, timely, and cost-effective manner.
The selected attorney or firm will serve as the Town's legal advisor and provide legal representation to the Town Council, Mayor, Planning Commission, and other Town boards, commissions, officers, and employees as authorized.
Scope of Services
The Town Attorney will be expected to provide legal services that may include, but are not limited to:
· Attend regular and special meetings of the Town Council as requested.
· Provide legal advice and opinions to elected officials, Town staff, and boards.
· Draft, review, and revise ordinances, resolutions, contracts, agreements, policies, and other legal documents.
· Represent the Town in litigation, administrative proceedings, and court appearances as necessary.
· Prosecute violations of Town ordinances, if requested.
· Assist with land use, zoning, public records, open meetings, employment, procurement, and other municipal legal matters.
· Provide timely legal guidance on day-to-day municipal operations.
· Perform other legal services as requested by the Town.

Proposal Requirements
Proposals should include the following information:
1. Cover letter expressing interest in serving as Town Attorney.
2. Description of the attorney or firm's qualifications and experience in municipal law.
3. Identification of the primary attorney(s) who will provide services, including resumes.
4. Description of experience representing towns, cities, or other government entities.
5. Description of current workload and the firm's ability to respond promptly to Town needs.
6. Proposed fee schedule, including hourly rates, retainers (if any), and any additional charges.
7. At least two professional references from current or former municipal or other clients.
8. Any additional information the proposer believes would assist the Town in evaluating qualifications.
Evaluation Criteria
Proposals will be evaluated using the following criteria:
· Fee schedule, including hourly rate, retainers (if any), and any additional charges
· Availability and responsiveness
· Demonstrated professionalism and professional qualifications
· Past work performance and relevant experience
· Current workload and capacity to provide timely services
· References
Each criterion will be evaluated based on importance to the town.  The Town reserves the right to conduct interviews with selected proposers before making a final selection.
Proposal Submission
Sealed proposals must be received no later than:
August 12, 2026 at 5:00p.m.
Proposals should be clearly marked:
"Request for Proposal, Town Attorney Services-Town of Altamont"
Submit proposals to:
Town Clerk/Recorder
Town of Altamont
15547 West 4100 North
Altamont, UT 84001
Electronic submissions will NOT be accepted.
Late proposals may NOT be considered.

Proposal Opening
Sealed proposals will be publicly opened on August 12, 2026 at 7:00p.m. at Altamont Town Hall. Proposal opening does not constitute acceptance of any proposal. Following the opening, proposals will be reviewed and evaluated according to the criteria identified in this Request for Proposals.
Selection Process
Following evaluation, the Town may invite one or more proposers for interviews or request additional information. The Town anticipates selecting the proposal that is determined to be in the best interest of the Town, considering all evaluation criteria.
Reservation of Rights
The Town of Altamont reserves the right to:
· Reject any or all proposals.
· Waive informalities or technicalities in any proposal.
· Request clarification or additional information from any proposer.
· Negotiate the scope of services and compensation with the selected proposer.
· Cancel or modify this RFP at any time if it is determined to be in the Town's best interest.
Questions
Questions regarding this Request for Proposals should be directed to:
Scott Allen
Town Mayor
Town of Altamont
Phone: 435-724-4437
Email: scottallen@altamontutah.gov

