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REQUEST FOR PROPOSAL
Public Works Operations Center
Invitation

Syracuse City invites architects/engineers to submit a bid for a comprehensive, quality and value-based design for a new Public Works Operations Center building, equipment storage, and remodel of the Main Office building.
Bid packets may be obtained from our website: https://syracuseut.gov/Bids.aspx Addendums, if any, will be posted to the city website. These must be acknowledged with a signature and date on the Addendum that will be submitted with the bid. Bids must be received by Syracuse City Public Works, 3061 South 2400 West, Syracuse, Utah, 84075 no later than 4:00 P.M. MDT on Thursday August 20, 2026. Late proposals will not be accepted. A MANDATORY pre-bid meeting will be held Thursday August 12, 2026 at 11:00 A.M. MDT at Syracuse City Public Works. Syracuse City reserves the right to reject any or all bids and to accept any bid that best serves its needs and is in the best interest of the city.
Scope of Work

The architect/engineer along with their subconsultants shall provide concept of the facility site plan, schematic design, conceptual, preliminary building design for the new building, and opinion of probable costs.  It is expected that the architect shall provide all the above for all aspects and needs of the Syracuse City Public Works Department. All work must be completed by or under the supervision of State of Utah licensed professionals in their discipline. 

Syracuse City expects that coordination meetings could be held as needed by phone, video, or in-person.

        The scope of work shall include the following:

1.
Preparation of concept design, preliminary design, schematic design, and overall site plan design for the project, including preliminary building plans with floor plan layout, sections and elevations. The Architect will present the concept designs and overall site plan to the project team members for input.

2.
Site and preliminary utility design including all onsite and offsite improvements necessary to construct the building. This includes but is not limited to, grading plan, storm drainage and outfall, culinary water service and fire line, secondary water service, sewer service and outfall, asphalt, concrete flat work, curb and gutter, third-party utility design, landscape, and all other necessary improvements for the facility. 

3.
Preparation of opinion of probable cost. 

The design will include:

•
Operations Center (~6,000 sf)


o
Training room that accommodates approximately 100 people.


o
Crew offices and touchdowns


o
Restrooms, locker rooms, showers, laundry. 


o
Storage rooms.

•
Maintenance bays (~6,000 sf):


o
Truck Bays accommodate five drive-through bays, one of which is a wash bay with an elevated equipment platform to wash high areas.


o
Shop room for tool storage and work area for small engine equipment

•
Remodel Main Office (~8,400 sf):


o
Front lobby expansion and safety upgrades


o
Restroom reconfiguration


o
Break room reconfiguration


o
Fitness room


o
Flooring and paint


o
LED lighting

•
Parking lot


o
Expand public parking lot


o
Pave yard area


o
Outdoor lighting


o
Canopy and lighting over fuel station


o
Fencing and security.

Additional details to be included:

•
Power generator 

•
IT and phone system. 

•
HVAC system 

•
Exterior storage for hazardous materials, power equipment, yard supplies 

It is the intent of Syracuse City to utilize existing City land to meet all the land needs described herein. The primary object of this project is to create a functional, efficient, safe, and secure public works facility for Syracuse City.

Syracuse City expects that the design will meet relatively high standards for energy efficiency and will utilize sustainable building principles, as much as is practicable. The project should reflect creative design with attention to budgeted resources available.

Budget has not been determined for construction of this design. Probable Cost Opinion will need to be submitted to the city at the completion of design.

Respondents Qualifications

Respondents to this request shall be able to demonstrate the capability to fully perform the functions described in the scope of work and must have a business license to perform the work. Respondents must have access to all necessary equipment, personnel and supplies. Respondents to this request shall be able to demonstrate capability to comply with the following minimum requirement: 

Insurance:

A copy of Certificate of Insurance must be provided by the awarded contractor. The selected contractor shall provide the Certificate of Insurance as well as any renewals throughout the duration of the contracted work. The contractor shall maintain not less than: 


(a) $1,000,000.00 automobile insurance;

(b) $1,000,000.00 general liability insurance with $2,000,000.00 general aggregate; and 


(c) Worker’s compensation as required by state statute, during the duration of this contract.

Experience:

Provide information on at least three recent projects completed which demonstrate your firm’s work as it relates to design of municipal facilities, buildings and site work or similar work. 
Performance and Responsiveness:
The firm must have the ability to respond quickly to the city for coordination and requests. The firm must show performance of work with similar complexity and quality.
References:
References from three (3) government projects worked on in the last five years, including contact names, phone numbers, and titles.

Interpretations

In order to be fair to all bidders, no oral interpretations will be given to any bidder as to the meaning of the specification documents or any part thereof.  Any request for such consideration shall be made in writing to the City.  Based upon such inquiry, the City may choose to issue an addendum to this bid which will be posted on the city website. Questions may be directed to: rcw@syracuseut.gov or 801-825-7235.
Submittal
Each bidder is required to submit the following: 
1. One paper copy of the bid at the time and location indicated in the Invitation to Bid with the REQUEST FOR PROPOSAL form completed. Contractor may instead elect to submit an electronic bid via email to rcw@syracuseut.gov, however the city will not guarantee receipt of email and will not be responsible for emails that do not get delivered. 
2. Experience, Performance and Responsiveness

3. References

4. Proof of Insurance

5. Proof of professional licensed in the State of Utah, upon request
6. Acknowledgement of receipt of Addenda, if applicable.

Evaluation
In comparing proposals, consideration will not be confined to price only.  The successful bidder will be the one whose product is judged to best serve the interests of the city when experience, performance and responsiveness, references, and cost is considered. Two representatives from the city will perform an evaluation of the proposals submitted. Criteria used in evaluating the proposals will include items, such as: 

1. Meets minimum insurance requirement

2. Experience

3. Performance and Responsiveness

4. References

5. Cost

The City reserves the right to reject any or all bids or any part thereof, and to waive any minor technicalities.  A contract will be awarded to the bidder submitting the best responsible bid meeting the requirements of this specification.
Considerations
The specification herein states the minimum requirements of the City.  All bids must be regular in every aspect.  Unauthorized conditions, limitations, or provisions shall be cause for rejection.  The City will consider as “irregular” or “non-responsive” and reject any bid not prepared and submitted in accordance with the proposal or any bid lacking sufficient technical literature to enable the City to make a reasonable determination of compliance to the specifications.
General Terms and Conditions:

Contractor shall be an independent contractor, and as such shall have no authorization, express or implied to bind Syracuse City to any agreements, settlements, liability or understanding whatsoever, and agrees not to perform any acts as agent for the City, except as expressly set forth herein.  The contractor shall be responsible for the payment of all income tax and social security amounts due as a result of payments received from the city for these contract services.  Persons employed by the city and acting under the direction for the city shall not be deemed to be employees or agents of the contractor. The contractor agrees to indemnify, save harmless, and release Syracuse City and all its officers, agents, volunteers, and employees from and against any and all loss, damages, injury, liability, suits, and proceedings arising out of the performance of this contract which are caused in whole or in part by the negligence of the contractor’s officers, agents, volunteers, or employees, but not for claims arising from the City’s sole negligence.
Deviations

It shall be the bidder’s responsibility to carefully examine each item of the Scope of Work.  Failure to offer a completed bid will cause the bid to be rejected without further review as “non-responsive.”  All exceptions and/or deviations shall be fully described. Deceit in responding to the specification will be cause for automatic rejection. The bidder must include a separate sheet where any and all deviations to the specifications are listed.  
Award of Bid
The award of this bid is anticipated within 45 days after the bid date. It is the intent of the city to grant the award to the bidder having the best score based upon the evaluation criteria indicated in this RFP. Syracuse City reserves the right to reject any, portions of, or all bids and to accept any bid that best serves its needs and is in the best interest of the city. 
Contract 
The successful bidder will be required to enter into an agreement with the City. Unsuccessful negotiation of the contract terms may result in the withdrawal of the award and reconsideration of unsuccessful bidders, at the City’s discretion. The tender of a notice to award from the City shall not be deemed a contract.

SYRACUSE CITY CORPORATION

REQUEST FOR PROPOSAL

Please include this sheet as the cover for your proposal. 
On the outside of sealed envelopes, mark proposals as follows: 
Public Works Operations Center
Email, Mail, or Hand Deliver to:

Syracuse City Public Works












3061 South 2400 West












Syracuse, UT 84075












rcw@syracuseut.gov
Proposals will be accepted until: Thursday August 20, 2026 at 4:00 P.M. MDT
Description of services:
This proposal includes a comprehensive, quality and value-based design for a new Public Works Operations Center building, equipment storage, and remodel of the Main Office building.






***********************************************

Company Name:  



______________________________________________________
Address:  









Telephone:  __________________________  Email:  


Specify Services Provided: 




Proposal Price:    




________
Time Period of Services: 





Payment Terms:







Proposal Honored Through: 




Contact Person: ______________________________ Telephone: 


Contact Email: ______________________________

Anticipated Begin Contract Period:



Addendums acknowledged (if applicable) 


Additional Comments (attach additional sheets if necessary): 














Syracuse City reserves the right to accept or reject this proposal, or any portion thereof, and call for new proposals if their interests or convenience are better served by such a course.

Authorized Signature: ____________________________ Date: 
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