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Board Policy:
Excelsior Academy shall make every effort to encourage regular, punctual attendance of scholars, consistent with applicable laws and shall review the policy annually. 

Procedures Summary of Law:
1. The State Compulsory Education Requirements (Utah Code, Section 53A-11-101) direct parents and schools as follows:
0. That a person having control of a minor who has reached the age of six years, but has not reached the age of eighteen years, shall send the minor to public or private school during the school year of the district in which the minor resides.
0. It is a misdemeanor for a person having control of a minor under the state law to willfully fail to comply with the requirements of attendance and education.
0. Excelsior’s truancy officer shall report cases of willful noncompliance to the district attorney for a referral to juvenile court.
1. Utah Code, Section 53A-11-101, allows parents of students enrolled in public schools to excuse their scholar from school when the scholar is absent for a legitimate or valid reason such as illness or family emergency. The Tooele County Juvenile Court has jurisdiction over all juveniles residing in Tooele County.  It is the expectation of the court that scholars within its jurisdiction will be in regular attendance at the school in which they are enrolled.
1. The court is obligated to adjudicate truancy matters for those scholars who are habitually absent without allowable excuse.  To accomplish this, the court requires that public school officials refer to court those scholars who are in violation of the compulsory education requirements. Prior to referral, the court expects parents and schools to demonstrate earnest and persistent effort to deter truant behavior.  In order for the court to adjudicate truancy, the court requires that schools have attendance policies which enforce consequences for truant behavior and teach scholars that such behavior is illegal and unacceptable. Evidence of reasons for granting exceptions must be sufficient to satisfy the Board of Trustees.
1. Excelsior Academy will work together with the Tooele County Juvenile court to encourage the regular attendance of all scholars.  

Definition of Absences:
1. There are two categories of absence:
a. Excused Absences:  An absence for which a parent/guardian notifies the school within 3 days of the absence.

i. Scheduled Absence Notification Request. When a student needs to be absent from school for a special purpose that is known to the family in advance, the parents/guardians need to fill out a “Scheduled Absence Notification Request” and submit it to the school administration.  Only when these forms are filled out and accepted by administration will a student be allowed to make up missed school work. If the director finds that the absence will adversely impact the scholar’s education the director shall deny the request and inform the parent/guardian in writing that the absence will no be deemed excused and may be considered to be truancy or violation of the compulsory education law.
i. Extenuating Circumstances.  If the student encounters absences due to extenuating circumstances the parent/guardian may submit a letter of extenuating circumstances to the school director who will accept or deny the request.  This may include, but not limited to:  homebound illness or injury, chronic illness or family emergencies. 

b. Unexcused absences:  Any absence for which the school is not given notice within three days of the absence.  Make up work will be permitted at the discretion of the scholar’s teachers. 
Procedure:
1. If a scholar is absent, the parent/guardian is expected to call or email the Academy to excuse the student.  If a parent does not call, a call or email will be placed to the parent’s home or work to notify the parent that the scholar is absent.  Parents must notify the Academy of the absence or it will be unexcused.   When absences occur a scholar has one day two days for each day absent to make up any missed work.  
2. Procedure:  
a. When a scholar is absent from school, it is the responsibility of the scholar or parent to collect make-up work from the scholar’s teachers.  The teacher will have the missed work available for each scholar that is absent within 24 hours.  
b. When the scholar has accumulated three absences in a quarter the parents will be notified to make sure they understand the policy.  An attendance letter will be sent out monthly to any students who have exceeded 8 absences for the school year.
c. If a student has 8 absences (not necessarily consecutive) without prior written approval of the student's application for Extenuating Circumstances, the Director will send a letter outlining that the student has been placed on Attendance Warning status and reporting to the parent the number of absences the school has recorded. 
d.  If a student has 10 absences (not necessarily consecutive) without prior written approval of the student's application for Extenuating Circumstances, the school director shall send a letter to the parents informing them the student has been placed on Attendance Probation. Students placed on attendance probation may be asked to meet with the Excelsior Academy Board of Trustees or its designee. and could lose their priority enrollment. 
e. Excessive absences:  For purposes of attendance review board or Juvenile Court referrals, any absences beyond 12% in a quarter are excessive, whether excused or unexcused, or a combination of the two.  However, the administration may convene a review board as per 7d below.
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