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PROFESSIONALISM POLICY FOR PARENT EMPLOYEES
Navigator Pointe Academy employees may have their children enrolled in the school.  With the dual role of parent and employee, it is the responsibility of the “parent employee” to ensure that professionalism prevails in the work environment.  “Parent employees” must maintain NPA academic and behavioral standards set forth in this policy to ensure that all students and all staff benefit from the NPA educational experience.
To these ends, employees and their children shall follow the following policies:
1. The priority of a “parent employee” during work hours must be their job.  An employee’s enrolled child(ren) should not interfere with the employee’s ability to do their assigned work.

2. The “parent employee” workday is for the established job hours – not necessarily for the duration of the school day.  Employees must log out at the end of their shift regardless of how long their student may be in class or in an after-school activity.

3. Parent employee children brought into the workplace outside of the student’s school hours, are not covered by workers compensation.  Child safety and wellbeing are the sole responsibility of the employee bringing the child into the workplace.  To minimize disruption to other employees as they perform their duties and to ensure that school and personal property are secure, the “parent employee” must supervise the child.

4. Before and after the students scheduled day, the “parent employee” is responsible for the direct supervision of their child.  

5. At 3:15 p.m., all employee children will listen for carpool directions for “All Call,” and go to the front lobby to wait for their parents.  A parent needs to come to pick up the child from the school’s front lobby by 3:40 p.m. Students may not be in the office areas, teacher workroom, curriculum room, Media Center, MPR, gym, or breakout rooms.

6. School “parent employees” who need to extend their scheduled hours for any reason must secure authorization from NPA’s director before working the extra time. If a child stays with the parent beyond 3:40 p.m. at school, the child must be engaged in quiet work/play and be directly supervised by the “parent employee” in his/her work area. 

  



7.  When school is in session, students, including “parent employee” children, are under the exclusive supervision of their assigned teachers or paraprofessionals, and the school director.  “Parent employee” children may not be in the office area, teacher workroom, curriculum room, Media Center, or their parent’s work area.

8. Any travel time needed for a “parent employee” to transport children to and from the workplace during scheduled work hours must be covered using leave, accrued compensatory time, rearranged time, or leave without pay.  Break time may not be used, but an uncompensated meal break may be used.  Check with the school director for guidance.

9. “Parent employees” are accountable for having their child arrive on time and attending for the entire day and will follow the same attendance policies as all students.

10. Circumstances may arise during school hours when students of a “parent employee” may have problems with other students or staff.  Parents are not to intervene directly or approach those involved.  Instead, “parent employees” are expected to work through the proper process by scheduling an appointment either before or after school with the homeroom teacher/Jr. High teacher or the director, if necessary.

11. Children of “parent employees” need to be aware that they are not given extra privileges because their parent is an employee in the school.  Employees should reinforce this idea with their children and ensure that their enrolled children are informed of these policies.
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