UINTAH FIRE SUPPRESSION SPECIAL SERVICE DISTRICT

[bookmark: Request_for_Proposals/Qualifications_Arc]Request for Proposals/Qualifications Architectural and/or Engineering Services

Release Date: May 4, 2026

I. Project Description
Your firm is invited to submit a proposal for Architectural and/or Engineering services on the design and installation of shower/restroom facilities located at three separate fire stations. The fire stations and information are found below. Services shall include design work for retrofitting the showers/restroom in existing fire stations. And assist the district with finding a contractor to oversee the construction. The stations are located as follows:

Avalon Fire Station
4614 S 14500 E in Randlett UT 84063

Jensen Fire Station
8621 E Hwy 40, Jensen Utah 84035

Vernal City Fire Station
495 E Main St. Vernal Utah 84078

Each station has existing restroom facilities but does not have shower capabilities. Engineers will work with the executive director and fire chief of the stations throughout the project. Reports will be made to the fire district board each month as necessary.

II. Description of Working Method and Services Required
The owner of this project is the Uintah Fire Suppression Special Service District (UFSSSD) of Uintah County, Utah. The contract format for this project will be consistent with the attached proposed contract.
Scope of Work:
Phase 1: Design and Construction Documentation Prepare schematic design documents
Cooperate with the Director and Contractor in all phases of the project Construction documents and engineering plans including utilities, structure,

mechanical, electrical, and plumbing.
Construction documents (architectural and engineering plans and specifications) Prepare comprehensive preliminary estimates of project cost
Compliance with all County and city, and applicable regulatory authority requirements
Assistance in value engineering of project to achieve Uintah Fire Suppression SSD project budget goal
Assistance to Owner with building permit process (Owner will cover application fees)
Attend District meetings if required to provide update and presentation to the board
Phase II - Bidding and Award
Development of RFP /Bid for general contractor and assistance to District with selection process
Prepare necessary bidding forms, general and supplemental conditions of contract Distribute construction documents and maintain record of plan holders
Conduct pre-bid conference if needed
Assist the District in determination of lowest responsive and responsible bidder Assist the District in finalizing award and execution of contract documents
Phase III - Construction Administration Review of drawings and submittals Coordination of necessary change orders
Review application for payment and certify amounts due to contractor Periodic site inspection
Require special testing and inspections and review of all reports for compliance if needed.
Conduct inspection at substantial completion and conduct final inspection

Provide for record drawings and all operation and maintenance documentation
Architectural and/ or Engineering fees should be reflected as a lump sum bid or hourly rate. All other costs related to the Project will be negotiated once design development is complete and Project has been bid.
III. Project and RFP Schedule
Release of RFP:	May 4, 2026
All submissions due no later than:	May 26, 2026 @ 3:00 p.m. Bids opened:	May 26, 2026 @ 3:00 p.m.
Presentation to committee:	By appointment if required
Award decision:	May 27, 2026 @ 5:15 p.m.
Bids should include a detailed design, planning, and construction schedule with an anticipated start and completion date noted.
IV: Requirements and Preferred Attributes of Architectural and/ or Engineering
Services Provider
All architectural and/ or engineering drawings must be stamped by an architect and/or engineer licensed to practice in the State of Utah.
Key personnel involved in this project should have demonstrated experience working with public agencies.
The Insurance coverage required of the architect and/or engineer is as follows:




COVERAGE	MINIMUM LIMITS
Comprehensive General Liability	$1,000,000 per occurrence (including personal injury, blanket contractual,	$2,000,000 aggregate
and broad-form property damage liability coverage)

Automobile Liability	$1,000,000 per occurrence (covering owned, non-owned, rented, and hired cars)

Statutory Workers’ Compensation	as required by law

Professional Liability	$1,000,000 per occurrence
$2,000,000 aggregate

V. Submittal Requirements and Application Instructions
Each response should include the following:
Project narrative: Generally describe your understanding of the goals and challenges of the Project and explain how you will address them.
Identify the entities, principals, and partners who will compose your design team (including brief resumes for the primary contact and key personnel) and specify team members’ responsibilities.
Describe the relevant experience of the proposed project architect and/or engineer (building and landscape) and team members. Please include descriptions of your experiences in the design of similar projects and describe your past successes and failures in implementing projects of this type.
The ability to design for efficient use of space and economy of materials and labor will be considered a plus in this project.
Describe how you will communicate with the Owners and establish clear lines of responsibility upon which the Owners can rely during the implementation of the project.
Please provide references from completed projects. The Owner may, at its discretion, contact references and industry sources, investigate current commitments, and take other information into account in its evaluation of responses. Please describe any lawsuits in which you were named as a defendant as a result of your work and the outcomes of the lawsuits.
Please provide an anticipated schedule of your services outlining the various phases of the project.
Please state your Professional Fees broken down by the phases established in the schedule of services.
Include a signed copy of the attached letter entitled, “Required Insurance Policies,” (Attachment A).
The consultant agrees to comply with all relevant federal and Utah State laws and regulation applicable to this project and subsequent award.
Respondents shall submit (3) copies of the proposal with the requested information in a sealed envelope marked “Uintah Fire District Showers Bid” no later than 3:00 p.m. on

May 26, 2026 to:


Uintah Fire District 152 E 100 N
Vernal, UT 84078
Proposals will not be accepted electronically.
Questions about the RFP can be directed to Jeremy Raymond, Director, by email to uintahfire@ubtanet.com or by phone at (435) 781-6756.
Bids will be opened at the Uintah Fire District office, 152 E 100 N Vernal, Utah at 3:00
p.m. on May 26, 2026. The award of bid may thereafter include a presentation to a selection committee. The decision regarding the award will occur on May 27, 2026 @ 5:15 pm at the Vernal City Offices.


VI. Proposal Evaluation and Selection Process
Proposals will be judged upon the following criteria:
Respondent’s ability to meet project’s criteria as set forth herein Respondent’s experience with similar projects
Reputation of respondent’s experience with similar projects
Respondent’s demonstrated ability to complete projects in a timely fashion Respondent’s apparent ability to work closely with Owner
Design Fee
Once the most favorable proposal is recognized and successful respondent notified, contract negotiations will begin immediately thereafter to negotiate design schedule and finalize other contract terms.
VII. General Conditions
All materials submitted become the property of Uintah Fire Suppression SSD and will not be returned. Respondents bear all costs associated with responding to this RFP, and Uintah Fire Suppression SSD will provide no compensation for these costs.
This RFP and the selection process shall in no way be deemed to create an obligation on the part of the Owner to enter into a contract with any entity responding to this proposal.

The Owner in its sole discretion will determine the best response to this Request for Proposals and will select a respondent based upon total review and analysis of each offer. The Owner reserves the right to reject any and all responses, to select the most qualified bidder based upon price, recommendations, previous work, information submitted, and to waive irregularities in the proposals.

ATTACHMENT A
REQUIRED INSURANCE POLICIES
RFP FOR ARCHITECTURAL AND/OR ENGINEERING SERVICES
Released May 4, 2026
The Uintah Fire Suppression SSD requires that any firm(s) selected provide the District with an Errors and Omissions Liability Policy (E&O Policy). The policy shall cover the District for all sources of liability which would be covered by standard Errors and Omissions Liability Coverage, without the attachment of restrictive endorsements.
The Policy shall be endorsed to include District officials, officers, agents and employees as insured. The E&O Policy shall include the successful offeror and the offeror’s subcontractors of every tier as the offeror designated in the declarations.
The minimum E&O Policy limits to be provided by the successful offeror (inclusive of any amounts provided by an umbrella or excess policy) shall be $1,000,000 per occurrence combined single limit for bodily injury liability and property damage liability.
Notice of Cancellation and/or Restriction - The policy must be specifically endorsed to provide the District with forty-five (45) days notice of cancellation, non-renewal, change in coverages, and/or restriction.
The insurer shall agree to waive all rights of subrogation against the District, its officers/officials, agents, employees or volunteers for any act, omission or condition of premises which the parties may be held liable by reason of negligence.
The Offeror shall furnish the District certificates of insurance including endorsements affecting coverage. The certificates are to be signed by a person authorized by the insurance company to bind coverage on its behalf, if executed by a broker, notarized copy of authorization to bind, or certify coverage must be attached.
All insurance shall be placed with insurers maintaining an A.M. Best rating of no less than A:VII. If A.M. Best rating is less than A:VII, specific approval of the District Director is required.
The specific policy limits shall be as follows:
COVERAGE	MINIMUM LIMITS
Comprehensive General Liability	$1,000,000 per occurrence (including personal injury, blanket contractual,	$2,000,000 aggregate
and broad-form property damage liability coverage)

Automobile Liability	$1,000,000 per occurrence(covering

owned, non-owned, rented, and hired cars)

Statutory Workers’ Compensation	as required by law

Professional Liability	$1,000,000 per occurrence
$2,000,000 aggregate
The Offeror shall, during the term of the contract including any warranty period, indemnify, defend, and hold harmless the District, its officials, employees, agents, and representatives thereof from all suits, actions, or claims of any kind, including attorney’s fees, brought on account of any personal injuries, damages, or violations of rights, sustained by any person or property in consequence of any neglect in safeguarding contract work or on account of any act or omission by the Offeror or its employees, of from any claims or amounts arising from violation of any law, bylaw, ordinance, regulation or decree.
Please sign the statement below to indicate that you and your firm understand and will comply with Uintah Fire Suppression SSD’s required insurance policies.
I have Reviewed the “Required Insurance Policies” information above and certify that my firm has or will obtain the required Insurance Policies.
The professional fee proposed in this submission includes any costs associated with complying with these insurance requirements unless otherwise noted in the documentation provided as required by section V.10. of the RFP.
I understand that failure to comply with any of these requirements will result in Uintah Fire Suppression SSD’s refusal to enter into a contract for services with my firm.

Signature: 		 Date:	
Name:			 Title:			 Firm/Team Name: 	
