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PUBLIC NOTICE OF MEETING

Public notice is hereby given that the City Council of Price City, Utah, will hold a Regular Meeting in the 
Council Chambers, 185 East Main, Price, Utah, at 05:30 PM on 04/08/2026. The Mayor reserves the right 
to modify the sequence of agenda items in order to facilitate special needs.

a. QUARTERLY SAFETY DRAWING.  Drawing for the quarterly safety prize for qualifying Price 
City employees. 

b. PRESENTATION DONATION REQUESTS.  Consideration and possible approval of a $250 
donation for each, Kayla Jones and Chrissey Jones who will be in attending Utah Girls State this 
summer representing Carbon High School. 

c. COMMUNITY PROGRESS COMMITTEE APPOINTMENT.  Consideration and possible approval 
of appointment of Brady Tubbs to the Price City Community Progress Committee. 

d. PUBLIC HEARING: CAPITAL IMPROVEMENT PLAN.  A public hearing to receive comments on 
proposed capital improvement projects and purchases for the 2026-2027 fiscal year and following for 
year period as well as the projected future periods. 

e. RESOLUTION NO. 2026-8.  Consideration and possible approval of an annual resolution 
establishing the Price City Multi-Year Capital Improvement Plan.  Resolution also includes 
establishment of the annual storm water utility rates. 

f. RESOLUTION NO. 2026-6.  Consideration and possible approval of A Resolution Updating and 
Amending the Price City Personnel Polices and Procedures Manual. 

g. RESOLUTION NO. 2026-7. Consideration and possible approval of A Resolution Adopting the Price 
City Purchasing Policy.  (2026 update) 

1.PLEDGE OF ALLEGIANCE

2.ROLL CALL

3.SAFETY SECONDS Councilmember Miller

4.GENERAL BUSINESS/DISCUSSION
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h. SPRING WATER TRANSMISSION LINE PIPE PURCHASE - Consideration and possible approval 
to purchase 30,250 feet of HDPE pipe from MPS Enterprises (low bidder) for $906,656.00.  Three 
other bids were received, one was unable to honor their original quote.  The other two were ISCO 
Enterprises $923,396.50 and TSJ $1,052,233.00. 

i. AGREEMENT SECOND ADDENDUM.  Consideration and possible approval of the Second 
Addendum for Price City Attorney Services dated May 12, 2021. 

j. NRCS FUNDING REQUEST UPPER PRICE RIVER PLAN EIS - Consideration and possible 
approval for the City to request $218,570.00 from the Natural Resources Conservation Service 
(NRCS) to fund the completion of the Final Draft Environmental Impact Statement (EIS). 

k. PROJECT 17C-2024 PICKLEBALL COURTS - Consideration and possible approval of Best 
Concrete as the successful bidder for the project with a bid of $291,543.90, including approval of the 
Notice of Award and the Project Agreement.  One other bid was received from Allred Construction 
for $439,006.15. 

a. MINUTES for 03-25-2026 Special City Council Workshop & City Council 

b. CRIMINAL PROSECUTION CONTRACT NEGOTIATION.  Consideration and possible approval 
to negotiate a contract for criminal prosecution services between Price City and Carbon County.  An 
RFP process was competed requesting sealed bids for provision of the service and no proposals/bids 
were received.  Final contract to be approved by the Price City Council at a future meeting. 

c. NRCS TIME EXTENSION REQUEST UPPER PRICE RIVER PLAN EIS.  Consideration and 
possible approval to request the Natural Resources Conservation Service (NRCS) extend the 
completion date for the Upper Price River Plan EIS an additional 12 months to May 22, 2027. 

d. RENAISSANCE FESTIVAL PERFORMANCE CONTRACTS.  Consideration and possible approval 
of contracts between Price City and (1) The Reel Folk ($600); (2) Rod Hansen ($700); (3) Paul Clark 
aka Styxx ($750); (4) Mayada Banjara World Dancers, The Dueling Pyros, The Northern Lights 
($11,075); and, (5) The Order of the Silver Rose ($6,500) for entertainment services at the 
Renaissance Festival. 

e. BLM RIGHT OF WAY APPLICATION SF 299 - Consideration and possible approval to submit a SF 
299 application to the Bureau of Land Management (BLM) to obtain rights of way on BLM parcels 
located in Utah and Carbon Counties for the purpose of replacing and maintaining the City's spring 
water transmission line. 

f. FEE WAIVER REQUEST.  Consideration and possible approval to waive fees for Castleview 
Hospital SANE for use of the Price City Peace Gardens on April 13, 2026 from 5:30 p.m. to 7:00 p.m. 

g. BUSINESS LICENSES.  Pinnacle Peak Grill, Inc. at 150 N Hospital Dr for Jason and Sarah Mardell.  
Pinnacle Peak Grill Beer License at 150 N Hospital Dr for Jason Mardell.  Pinnacle Peak Grill, DBA:  
Corner Station Deli C-Store at 150 W Hospital Dr for Jason and Sarah Mardell.  The Corner Station 
Deli C-Store Beer License at 150 W Hospital Dr for Jason Mardell. 

5.CONSENT AGENDA

6.PUBLIC COMMENTS (LIMITED TO TWO MINUTES PER PERSON/NO ACTION TAKEN ON 
DISCUSSED ITEMS)
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Note:  In compliance with the Americans with Disabilities Act, individuals needing special accommodations during this meeting 
should contact the City Recorders Office at 185 E. Main Price, Utah, telephone 435-636-3183 at least 24 hours prior to the meeting.

7.UNFINISHED BUSINESS
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QUARTERLY SAFETY DRAWING
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COMMUNITY PROGRESS COMMITTEE APPOINTMENTCOMMUNITY PROGRESS COMMITTEE APPOINTMENT
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THIS CERTIFIES THAT 

IS A MEMBER OF THE PRICE CITY COMMUNITY PROGRESS 
COMMITTEE IN GOOD STANDING AND AUTHORIZED TO 

PARTICPATE WITH THE COMMITTEE IN ALL ASPECTS 

Richard Root, Price City Councilmember Date 

BRADY T UBBS  

C E RT I F I C AT E  O F  A P P O I N T M E N T  

April 8th, 2026 
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NOTICE OF PUBLIC HEARING 
 

Price City will hold a public hearing to review and evaluate the proposed capital improvement 
plan which includes projects and purchases for the 2026-2027 fiscal year and the following 4-
year period as well as projected future periods.  The public hearing will be held on Wednesday, 
April 8, 2026 at 5:30 pm in the Council Chambers at 185 East Main Street.  For additional 
information contact Miles Nelson at 435-637-5010. 

 
To be published April 1st and April 8th, 2026 

PUBLIC HEARING: CAPITAL IMPROVEMENT PLANPUBLIC HEARING: CAPITAL IMPROVEMENT PLAN
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 4/1/2026

 CAPITAL IMPROVEMENT PLAN     

  Total Project 2026 to 2027 2027 to 2028 2028 to 2029 2029 to 2030 2030 to 2031

FY 2027-2031 DRAFT  Amount City Grant Loan City Grant Loan City Grant Loan City Grant Loan City Grant Loan

Class C (Restricted Funds) NOTE: RED NUMBERS INDICATE ANNUAL DEBT PAYMENTS       

1 Backhoe #5311 Lease/Purchase (FY24) 67,860$             33,930$        33,930$        

2 2005 INT.10-Wheeler Unit #4321 (FY26) 191,465$           38,293$        38,293$        38,293$         38,293$         38,293$           

3 Paint Striping 215,000$           39,000$        41,000$        43,000$         45,000$         47,000$           

4 Materials (Salt, Cold Mix, HMA, etc) 405,000$           75,000$        75,000$        80,000$         85,000$         90,000$           

5 Sign Replacement 84,000$             15,000$        15,000$        17,000$         18,000$         19,000$           

6 Crack Sealing 425,000$           75,000$        80,000$        85,000$         90,000$         95,000$           

7 Replace 2003 Chevy 1-Ton Unit #3322 95,000$             95,000$        

8 Replace 1999 INT Bobtail Dump Unit #4333 170,000$           170,000$      

9 Replace 1990 GMC 1-Ton Utility Bed #3501 95,000$             95,000$        

10 Fleet Increase 10-Wheeler (lease purchase) 300,000$           300,000$      

11 Replace 90,000 Lb Lift -50% from Water Fund 100,000$           50,000$        50,000$          

12 Vialytics Street Condition Analysis System 20,000$             20,000$        

Fund Total 686,223$      50,000$          -$                  603,223$      -$                    -$                   263,293$       -$                    -$                    276,293$       -$                    -$                   289,293$         -$                    -$                    -$                    -$                    

Transportation Sales/County Option HighwayTax (Restricted Funds)

13 Cape Seal Projects 1,000,000$        1,000,000$   

Fund Total 1,000,000$   -$                    -$                  -$                  -$                    -$                   -$                   -$                    -$                    -$                   -$                    -$                   -$                    -$                    -$                    -$                    -$                    

RuralTransportation Infrastructure Fund (Restricted Funds)

14 Streets Maint. Shed (Rural Trans Infrastruct.) 50,000$             50,000$        

15 Mill & Overlay Projects 2,400,000$        1,100,000$    1,300,000$      

Fund Total 50,000$        -$                    -$                  -$                  -$                    -$                   1,100,000$    -$                    -$                    -$                   -$                    -$                   1,300,000$      -$                    -$                    -$                    -$                    

Joint Highway Funding (Restricted Funds)

16 300 E Canal Crossings 971,000$           65,737$        905,263$         

Fund Total -$                  -$                    -$                  65,737$        905,263$         -$                   -$                   -$                    -$                    -$                   -$                    -$                   -$                    -$                    -$                    -$                    -$                    

Electric/Utilities

17 Load Tap Chargers 1,950,000$         $     700,000  $      400,000 $400,000  $        450,000 

18 400 E 46 KV 1,500,000$        500,000$      1,000,000$     

19 Replace Vibe (Unit 2115) with Pickup 55,000$             55,000$        

20 SCADA System Upgrade All Substations 30,000$             30,000$        

21 Fuse Holders Replace 30,000$             30,000$        

22 Traffic Light Cntrl Cabinet/Shells 300 E 400 N 28,000$             $28,000

23 Enclosed Trailer 7x14 (Electrical for Events)) 12,000$             $12,000

24 Spare Transformer 2,000,000$        2,000,000$      

Fund Total 1,315,000$   1,000,000$     -$                  440,000$      -$                    -$                   -$                   -$                    -$                    400,000$       -$                    -$                   2,000,000$      -$                    -$                    450,000$         -$                    

Future
(6 to 10 yrs)

 Future
(11 to 20 yrs) 

Year-1 (FY-27) Year-2 (FY-28) Year-3 (FY-29) Year-4 (FY-30) Year-5 (FY-31)

Page 1

2 of 58



 4/1/2026

FY 2027-2031 DRAFT YEAR 1 (FY2026-2027) YEAR 2 (FY2027-2028) YEAR 3 (FY2028-2029) YEAR 4 (FY2029-2030) YEAR 5 (FY2030-2031) YEARS 6-10 YEARS 11-20

Storm Water Utility (Restricted Funds) City Grant Loan City Grant Loan City Grant Loan City Grant Loan City Grant Loan

25 2017 Flood Infrastructure Project 317,850$           28,875$        29,325$        28,750$         29,175$         28,575$           144,450$         28,700$           

26 Local Culvert Replacements 50,000$             10,000$        10,000$        10,000$         10,000$         10,000$           

27 Canal Fence Replacements 50,000$             10,000$        10,000$        10,000$         10,000$         10,000$           

28 EWP 2025 (NRCS) 1,374,793$        309,638$      1,065,155$     

29 Meads Wash Basin(Cmmnty Project Fundng) 4,600,000$        1,150,000$   3,450,000$      

30 500 West Storm Drain - 200 N to Main St. 85,000$             85,000$        

31 FEMA LOMAR Bike Race Course Bridge 16,000$             8,000$          8,000$            

32 Cove Basin Discharge Ditch Realignment 150,000$           150,000$      

Fund Total 366,513$      1,073,155$     -$              1,434,325$   3,450,000$      -$               48,750$         -$                -$                49,175$         -$                -$               48,575$           -$                -$                144,450$         28,700$           

Water and Sewer

33 Transmission and 10 MG Tank (2002) 514,085$           256,355$      257,730$      

34 2009B DWQ Sewer Replacements 215,000$           43,000$        43,000$        43,000$         43,000$         43,000$           

35 2010 DDW Water Replacements (BAB) 585,673$           117,406$      117,211$      116,976$       116,699$       117,381$         

36 2011B Water Main Replacements 378,000$           23,000$        23,000$        23,000$         23,000$         23,000$           115,000$         148,000$         

37 2011A Sewer Main Replacements 205,000$           13,000$        13,000$        13,000$         13,000$         13,000$           65,000$           75,000$           

38 2009 PWC Roof 51,000$             17,000$        17,000$        17,000$         

39 2016 Water/Sewer Replacements 361,006$           37,945$        38,195$        38,420$         37,619$         37,820$           171,007$         

40 2018 Water/Sewer Replacements 230,475$           18,925$        19,575$        19,200$         18,825$         19,450$           96,100$           38,400$           

41 300 East 400 N to 700 N Water (2020) 900,095$           89,450$        90,295$        90,110$         89,910$         89,695$           450,635$         

42 In-House Water Replacements 50,000$             10,000$        10,000$        10,000$         10,000$         10,000$           

43 In-House Sewer Replacements 50,000$             10,000$        10,000$        10,000$         10,000$         10,000$           

44 Easements - Trans Pipeline Replacement 75,000$             75,000$        

45
Transimssion Pipeline Replacement
Phase I & II Colton Springs to Kyune (DDW) 15,297,000$      100,000$      4,559,000$     10,638,000$ 

46
Transimssion Pipeline Rehab/Replacement
Phase III: Kyune to WTP (CIB/DDW funding) 8,000,000$        8,000,000$      

47
Water Treatment Plant Upgrades -Design  
(DDW Funding) 3,250,000$        250,000$      1,500,000$     1,500,000$   

48
Water Treatment Plant Upgrades - Phase I 
(DDW & CIB Funding) 20,000,000$      10,000,000$    10,000,000$   

49
Water Treatment Plant Upgrades - Phase II 
(DDW & CIB Funding) 20,000,000$      10,000,000$    10,000,000$   

50 Water Acquisition and Purchase 100,000$           20,000$        20,000$        20,000$         20,000$         20,000$           

51
Sewer Main- Airport Road to Liberty Estates
(CIB loan and grant) 1,000,000$        1,000,000$      

52 Water/Sewer Main Replacements 3,000,000$        1,000,000$      1,000,000$      1,000,000$      

53 SCADA: Colton Well #1 & Springs Meter 12,000$             12,000$        

54 Vactor Truck Overhaul 150,000$           150,000$         

55 Hospital Dr. Interconnect/loop w/PRWID 200,000$           200,000$      

56 Lower Elev. Reservior EIS Finish (Yr 1) 326,070$           326,070$        

57 Lower Elev. Reservior Construction 240,000,000$    60,000,000$  180,000,000$  

58 Replace Strip Heater Dome C 50,000$             50,000$        

59 Toilet Upgrades (Autoflush) Domes A & B 20,000$             20,000$        

60 Dewatering System Dome A 180,000$           180,000$      

61 Sewer Rate Study 10,000$             10,000$        

62 Water Leak Detection Equipment 8,000$               8,000$          

Fund Total 1,341,081$   6,385,070$     12,138,000$ 879,006$      10,000,000$    10,000,000$   400,706$       10,000,000$    10,000,000$   60,382,053$  180,000,000$  -$                   1,383,346$      1,150,000$      1,000,000$      9,897,742$      261,400$         
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 4/1/2026

FY 2027-2031 DRAFT YEAR 1 (FY2026-2027) YEAR 2 (FY2027-2028) YEAR 3 (FY2028-2029) YEAR 4 (FY2029-2030) YEAR 5 (FY2030-2031) YEARS 6-10 YEARS 11-20

Zap Tax (Restricted Funds) City Grant Loan City Grant 0 City Grant Loan City Grant Loan City Grant Loan

63 Indoor Pool Feature (Climbing Wall/Zip Line) 20,000$             20,000$        

64 Replace one(1) Wave Pool Circulation Pump 20,000$             20,000$         

65 Pool ADA Family Restroom 35,000$             35,000$        

66 Pool -Replace Rusty Electrical Panels/Wire 40,000$             40,000$        

67 Wave Pool Bubble Replacement 800,000$           400,000$         400,000$       

68 Pool Re-roof Tar and Gravel Sections 60,000$             60,000$        

69 Washington Park - Add 3 Pickleball Courts 300,000$           200,000$      100,000$        

70 South Park Pickleball Courts (Convert Vball) 150,000$           150,000$       

71 Terrace Hills & Dino Mine Renovation 400,000$           200,000$      200,000$         

72 Washington Park Playground Replace 200,000$           200,000$       

73 Pioneer Park Restrooms (bldg exterior) 180,000$           30,000$        150,000$         

74 Pioneer Prk Retaining Wall w/Fence (100 E) 125,000$           125,000$      

75 Rose Park Restoration 268,057$           118,057$      150,000$        

76 Baseball Lights Fields 4,5,7 240,000$           120,000$      120,000$         

77 Playground Equipment - BB Fields 4 & 5 150,000$           75,000$         75,000$           

78 Baseball Lights Community BB Complex 240,000$           120,000$       120,000$         

79 Parking Lot CBB Complex & Skate Park 500,000$           250,000$      250,000$         

80 Bike Park Expansion 100,000$           50,000$         50,000$           

81 Price River Trail Enhancements 200,000$           100,000$      100,000$         

82 Cove Basin Trail Repave 20,000$             20,000$         

83 Remodel Parks Dept. Offices & Restrooms 50,000$             50,000$        

***SAFETY PRIORITY PROJECT*** Fund Total 628,057$      250,000$        -$                  720,000$      670,000$         -$                   215,000$       195,000$         -$                    420,000$       450,000$         400,000$       -$                    -$                    -$                    150,000$         -$                    

GENERAL FUND  - Parks/Cemeteries -$              -$                

84 Cliffview Cemetery Expansion 493,670$           38,453$        -$                  38,754$        39,029$         -$                    38,279$         38,529$           193,543$         107,083$         

85 Community Baseball Complex (CSD) 1,393,010$        60,390$        -$                  60,910$        60,420$         -$                    60,930$         60,430$           303,520$         786,410$         

86 John Deere Compact Trk Loader (Lease/P) 16,276$             16,276$        -$                  -$                    

87 Cliffview Cemetery Exp- East & N. Quadrant 300,000$           300,000$      -$                  -$                    

88 Replace 1996 Ford 1 Ton Dump Trck #3709 65,000$             65,000$        -$                  -$                    

89 Replace 2008 Hustler Mower #7623 20,000$             -$                  20,000$        -$                    

90 Replace 1998 Chevy 3/4 Ton Pickup #2604 65,000$             65,000$        -$                  -$                    

91 Stage -Washington Park 10,000$             -$                  -$                    10,000$           

92 Price Cemetery Bldg Roof Replace 10,000$             10,000$        -$                  -$                    

93 Price Cemetery Bldg Restroom Remodel 20,000$             -$                  20,000$        -$                    

Fund Total 555,119$      -$                    -$                  139,664$      -$                    -$                   99,449$         -$                    -$                    99,209$         -$                    -$                   98,959$           -$                    -$                    507,063$         893,493$         

-$                  -$                    

GENERAL FUND - Police -$                  -$                    

94 Lease-Purchases 2024 225,929$           112,965$      -$                      112,964$      -$                        

95 Police Vehicle Equipment 125,000$           25,000$        25,000$        25,000$         25,000$         25,000$           

96 Police Vehicle Purch (2/yr) 452,000$           40,000$        40,000$          43,000$        43,000$           45,000$         45,000$           48,000$         48,000$           50,000$           50,000$           

97 Service Weapons - Backup 25,000$             25,000$        

Fund Total 202,965$      40,000$          -$                  180,964$      43,000$           -$                   70,000$         45,000$           -$                    73,000$         48,000$           -$                   75,000$           50,000$           -$                    -$                    -$                    
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 4/1/2026

FY 2027-2031 DRAFT 0 YEAR 1 (FY2026-2027) YEAR 2 (FY2027-2028) YEAR 3 (FY2028-2029) YEAR 4 (FY2029-2030) YEAR 5 (FY2030-2031) YEARS 6-10 YEARS 11-20

GENERAL FUND - Public Works City Grant Loan City Grant 0 City Grant Loan City Grant Loan City Grant Loan

98 Replace Unit #1102 2008 Chevy Tahoe 60,000$             60,000$        

Fund Total -$                  -$                    -$                  60,000$        -$                    -$                   -$                   -$                    -$                    -$                   -$                    -$                   -$                    -$                    -$                    

GENERAL FUND - Fire

99 Fire Engine 4408 (Lease/Purchase FY 2023) 69,193$             69,193$        -$                    

100 Fire Engine-Replace Unit # 4406 500,000$           500,000$       

101 Fire Engine-Replace Unit # 4410 900,000$           90,000$         810,000$         

102 1 Ton Crew Cab w/Assessories 90,000$             90,000$        -$                    

103 Compressor 55,000$             55,000$         

104 SCBAs 300,000$           300,000$         

Fund Total 159,193$      -$                    -$                  -$                  -$                    -$                   145,000$       810,000$         -$                    500,000$       -$                    -$                   -$                    -$                    -$                    300,000$         -$                    

GENERAL FUND - Facilities/Building Maintenance -$                

105 HVAC Unit Replacements 200,000$           40,000$        40,000$        40,000$         40,000$         40,000$           

106 City Hall Heat Pumps (Replace 2 Yearly) 50,000$             10,000$        10,000$        10,000$         10,000$         10,000$           

107 City Hall Boiler 25,000$             25,000$        

108 City Hall Cooling Tower 120,000$           120,000$      

109 Library Heat Pumps (2) 16,000$             16,000$        

110 New Public Safety Building 20,000,000$      20,000,000$   

111 Replace Museum Roof (2 sections) 90,000$             90,000$         

112 Remodel City Hall Rooms 106 & 207 30,000$             30,000$        

113 Replace Facility Signs -City Wide 20,000$             20,000$        

114 City Hall: 2nd Floor South Security Wall 6,000$               6,000$          

115 City Hall: Security Doors & New HVAC -HR 20,000$             20,000$        

116 Fire Station Bldg Fire Alarm Panel 12,000$             12,000$        

117 Replace Facility Backup Generators (2) 40,000$             40,000$        

Fund Total 221,000$      -$                    -$                  116,000$      -$                    -$                   140,000$       -$                    20,000,000$   50,000$         -$                    -$                   50,000$           -$                    -$                    -$                    -$                    

GENERAL FUND - IS Department

118 City Server (Incl. Storage Hardware, Vmware) 120,000$           120,000$      

119 Firewall (rotating/various facilities) 34,000$             16,000$        18,000$         

120 Copier Replacement (Location TBD) 6,000$               6,000$           

121 Door Key Card Replacement (City Wide) 15,000$             15,000$        

122 Door Key Card Expansion Parks/Street Shed 45,000$             45,000$        -$                    -$                  -$                    -$                   -$                    -$                    -$                    -$                   -$                    -$                    -$                    -$                    -$                    

123 Library Security Camara System Upgrade 12,000$             12,000$        -$                    -$                  -$                    -$                   -$                   -$                    -$                    -$                   -$                    -$                   -$                    -$                    -$                    -$                    

Fund Total 192,000$      -$                -$              16,000$        -$                -$               6,000$           -$                -$                18,000$         -$                -$               -$                -$                -$                -$                -$                

 General Fund Total 1,330,277$   40,000$          -$                  512,628$      43,000$           -$                   460,449$       855,000$         20,000,000$   641,000$       48,000$           -$                   223,959$         50,000$           -$                    807,063$         -$                    
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RESOLUTION #2026-_____________ 
 
 

AN ANNUAL RESOLUTION ESTABLISHING THE MULTI-YEAR PRICE CITY  
CAPITAL IMPROVEMENT PLAN. 

 
WHEREAS, Price City is desirous of adopting an official Capital Improvement Plan to allocate funding for Price City capital 
improvement projects; and 
 
WHEREAS, Included within the context of the Capital Improvement Plan is a review of the Storm Water Utility projects and 
revenue requirements as necessary for determination of annual Storm Water Utility rates to be charged to Price City Storm 
Water Utility customers; and, 
 
WHEREAS, Price City department managers and supervisors have suggested projects to be contained in a multi-year Capital 
Improvement Plan; and 
 
WHEREAS, a committee of Price City elected officials and staff (Capital Improvement Plan Review Committee) reviewed 
and evaluated the proposed projects for inclusion in the multi-year Price City Capital Improvement Plan; and 
 
WHEREAS, the Price City Capital Improvement Committee is charged, by the Price City Council, with the responsibility of 
considering and recommending Capital Improvement Plan implementation policy; and, 
 
WHEREAS, adjustments to projects to be included in the Price City multi-year Capital Improvement Plan have been made 
reflective of budget considerations and project feasibility;  
 

NOW, THEREFORE BE IT HEREBY RESOLVED BY THE PRICE CITY COUNCIL AS FOLLOWS: 
 

Section 1. THAT the multi-year Capital Improvement Plan with supporting schedules, a copy of which is attached 
hereto as Exhibit A, be hereby adopted as the official Capital Improvement Plan for Price City; 
 
Section 2. THAT the said Capital Improvement Plan be reviewed and updated on an annual basis, hereafter, as a part of 
Price City’s annual budgeting process, and 

 
Section 3.  THAT the fees necessary to be assessed for the 2026-2027 fiscal year as they relate to the Price City Storm 
Water Utility shall be as follows: 

1. Residential connection shall be the set at the minimum charge of $3.00 per month; 
2. Small business connections shall be set at the minimum charge of $6.00 per month; 
3. Large business connections shall be set at the minimum charge of $9.00 per month; 

 
Section 4.  THAT all equipment and vehicle purchases (as identified differently from projects) approved herein shall be 
completed within nine (9) months of the beginning of the fiscal year in which they appear in an approved budget and that 
all applicable Price City Purchasing Policy’s shall apply 
 
Section 5. THAT the Price City Mayor, Council and staff be directed to implement the Capital Improvement Plan. 

 
PASSED AND ADOPTED by the City Council of Price City, State of Utah, this __________ day of __________ 2026. 
 

 
      PRICE MUNICIPAL CORPORATION 
 
 
 
 
      By______________________________ 
          Terry Willis, Mayor 

 
 
ATTEST: 
 
 
______________________________ 
Jaci Adams, City Recorder 

RESOLUTION NO. 2026-8
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EXHIBIT “A” 
PRICE CITY ANNUAL CAPITAL IMPROVEMENT PLAN 2027-2031 
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PROPOSED 2026 PERSONNEL POLICES AND PROCEDURES UPDATES 

SECTION 1:  DEFINITION OF TERMS 

1.141  Added definition of the Loudermill Process.  A labor law that provide 
for due process in disciplinary actions and matters. 

1.153 Added definition clarifications for Military Leave. 

1.216 Added clarification to definition of Reasonable Accommodation in 
regard to disability due to military service. 

1.267 
Added to definition of Uniformed Services and Employment Rights Act 

regarding clarifications for individuals that have served in the U.S. 
Military. 

1.273  Added definition of the Veterans Enhanced Consideration in Hiring 
Policy.  Separately approved policy and detailed in Section 3. 

SECTION 2:  EQUAL EMPLOYMENT OPPORTUNTY (EEO) 
NONE  

SECTION 3:  EMPLOYEE HIRING 

3.2(6) Added language regarding reference to Enhanced Consideration in 
Hiring for qualifying military veterans. 

3.3.D Added section and language in regard to the Uniformed Services and 
Employment Rights Act. 

3.3.K Added language regarding the Price City Veterans Enhanced 
Consideration in Hiring Policy. 

EXHIBIT 1 Added reference copy of the Price City Military Veterans Enhanced 
Consideration in Hiring Policy. 

SECTION 4:  ALCOHOL AND DRUG FREE WORKPLACE 
4.3 Clarified that disciplinary actions are considered on a case-by-case basis. 

4.3(2) Clarified that disciplinary actions are considered on a case-by-case basis. 
4.3(3) Clarified that disciplinary actions are considered on a case-by-case basis. 

4.3(3)(b)[1] Clarified that employees must pay their share of benefits cost if in an in-
patient treatment program. 

4.3(3)(b)[2] Clarified that employees in an in-patient treatment facility may qualify 
for FMLA coverage. 

4.3.H(C)(5) Clarified retaliation includes public facing formats (social media) for 
cyber bullying actions. 

SECTION 5:  DRUG TESTING 
NONE  

SECTION 6:  DISCRIMINATION AND HARASSMENT 
NONE  

SECTION 7:  EMPLOYEE CODE OF CONDUCT 
NONE  

SECTION 8:  DISCIPLINARY ACTION 

8.1.A 
Clarified that Price Municipal Corporation utilizes the progressive 

performance management disciplinary process.  Added the Loudermill 
Process outline for due process. 

RESOLUTION NO. 2026-6RESOLUTION NO. 2026-6
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8.3.R Clarified harassment and cyber bullying includes public facing and 
social media.  Includes retaliation actions. 

8.3.Y Clarified harassment and cyber bullying includes public facing and 
social media.  Context of false accusations.  

8.3.h Clarified harassment and cyber bullying includes public facing and 
social media. 

8.6 Clarified that termination of employment is not subject to the appeal 
procedures. 

SECTION 9:  GRIEVANCE PROCEDURE 

9.1.A Added language to confirm that grievance materials, documents are 
considered confidential.  (Prevent GRAMA access). 

SECTION 10:  TERMINATION OF EMPLOYMENT 

10.2.E 
Added section identifying and clarifying that upon termination of 

employment an employed may elect to have pay-out of unused sick and 
vacation time deposited in their URS 401k account. 

10.5 

Added severance for at-will employees back into the policy.  Based in 
State of Utah Admin Code and recommendation of the Personnel 

Committee.  Min 4 years of svc.  Max 52 weeks (1 year) severance.  
Certain circumstances excluded, qualifying employees only. 

EXHIBIT 1 Corrected typo on the Exit Interview Questionnaire form. 
SECTION 11:  RECORD KEEPING 

NONE  
SECTION 12:  PERFORMANCE EVALUATIONS 

NONE  
SECTION 13:  EMPLOYMENT CLASSIFICATIONS AND COMPENSATION 

13.10.C Clarified personal choice holiday is not considered hours worked when 
used. 

SECTION 14:  SALARY PLANNING 
NONE  

SECTION 15:  PAYROLL ADMINISTRATION 
NONE  

SECTION 16:  REIMBURSABLE EXPENSES 

16.3.D Clarified travel expense reimbursement for non-employees including 
official volunteers. 

SECTION 17:  BENEFITS 

17.8 
Clarified that dependents of former employees qualifying for the Benefit 

Extension Program that are offered insurance benefits elsewhere no 
longer qualify to be covered by Price Municipal Corp. 

17.8.F and 
ATTACHMENT 1 

Added section identifying the locked in rates Price Municipal 
Corporation will pay toward insurance for individuals in the Benefit 
Extension Program as the 2025-2026 FY rates, effective 7-1-26.  Copy 
of rate schedule included. 

SECTION 18:  FAMILY AND MEDICAL LEAVE ACT 
NONE  
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SECTION 19:  LEAVES OF ABSENCE 

19.2.B Clarified that with approved extenuating circumstances accrued time off 
may be used during the introductory period. 

19.3.J 
Clarified that maximum payout of sick time upon employee separation 

of employment (termination) is 960 hours (converted to vacation time at 
a ratio of 1/3 = 320 hours) 

19.11.C 
Added section for the Uniformed Services and Employment Rights Act 

regarding clarifications for individuals that have served in the U.S. 
Military. 

SECTION:  20:  GENERAL SAFETY 

20.3.3(D) 
Clarified that employees must complete a minimum of 12 safety 
meetings per safety year to quality for the annual financial safety 

incentive. 
SECTION 21:  OSHA REQUIREMENTS 

NONE  
SECTION 22:  PROTECTION FROM CONTRACTOR CAUSED LOSSES/LIABILITIES 

NONE  
SECTION 23:  CONFIEND SPACE ENTRY 

NONE  
SECTION 24:  EMERGENCY RESPONSE PLANNING 

NONE  
SECTION 25:  VEHICLE OPERATION 

NONE  
 

END OF REPORT 
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RESOLUTION NO. 2026-__________ 
 

A RESOLUTION UPDATING AND AMENDING THE PRICE CITY PERSONNEL POLICIES AND 
PROCEDURES MANUAL 

 
 WHEREAS, Price City previously adopted, section by section, its Personnel Policies and Procedures 
Manual (Manual) setting forth personnel policies for the use and benefit of Price City’s management and staff; 
and, 
 
  WHEREAS, the provisions of the Manual and the adopting resolution are severable and the Manual 
explicitly states that Price City has the right to change any of its policies and/or procedures at any time, for any 
reason; and, 
 
 WHEREAS, Price City is desirous of updating and amending the Manual in its entirety to the 2026 
version; and,  

 
WHEREAS, Price City desires to provide employee polices and procedures that are legally compliant, 

financially prudent and marketplace competitive in order to recruit, retain, and be competitive in the full-time 
employee marketplace. 
 

NOW, THEREFORE, BE IT HEREBY RESOLVED by the Mayor and Price City Council as 
follows: 
  

Section 1.  Adoption:  Adopt updated and amended 2026 version of the Manual as constituted in 
Attachment A and which is attached hereto in its entirety and is hereby adopted. 
  
 Section 2.  Repealer:   All former Sections of the Manual are hereby specifically repealed and the 
provisions of any other Price City ordinances or resolutions in conflict herewith are hereby repealed.  
Additionally, if any other content of the Manual is deemed to conflict with the language revision adopted in this 
Resolution, this Resolution shall prevail.   
 

Section 3.  Severability:  The provisions of this Resolution and the provisions adopted or incorporated 
by reference are severable. 
 

Section 4.  Necessity:  In the opinion of the City Council of Price City, it is necessary for the 
preservation of the peace, health, and safety of the City and the inhabitants thereof that this Resolution take 
effect as follows:  2026 version of the Manual shall become effective on July 1st, 2026. 

 
 

PASSED AND ADOPTED by the City Council of Price City, State of Utah, this _____ day of 
____________, 2026. 

 
 
 
     Price City, a Municipal Corporation 
 
 
 
 
    By:       
     Terry Willis, Mayor 

ATTEST: 
 
 
 
    ___________ 

Jaci Adams, City Recorder 
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ATTACHMENT A 
2026 PRICE CITY POLICY AND PROCEDURE MANUAL 
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PERSONNEL POLICIES  
AND PROCEDURES  

MANUAL 
 
 

Price Municipal Corporation 
(Price City, Utah) 

 
 
 
 
 

Original Adoption: May 26, 2004 
Current Update: July 1st, 2026 

 
 
 
This document supersedes all personnel policies and 
procedures previously established or adopted by Price 
Municipal Corporation. 

6 of 23219



PRICE MUNICIPAL CORPORATION 
 

Acknowledgment of Receipt of Personnel 
Policies and Procedures Manual  

 
1. I, the undersigned employee, have been introduced to the Personnel Policies and Procedures Manual, originally 

adopted May 26, 2004 and as amended from time-to-time, which outlines the employment policies, practices and 
benefits of Price Municipal Corporation.  I accept responsibility for informing myself about these policies by 
reading them and, if necessary, by asking that they be read and/or explained to me. 

 
2. Since the information in this Personnel Policies and Procedures Manual is necessarily subject to change, it is 

understood that the prior or current information I have received may be changed or replaced by other policies and 
procedures which Price Municipal Corporation may adopt in the future.  I understand that Price Municipal 
Corporation reserves the right to change these policies from time-to-time in the future. 

 
3. I understand and agree that no one at Price Municipal Corporation has authority to offer me employment now or 

at any time in the future, on terms different than what are stated in the Personnel Policies and Procedures Manual 
and that all employment at Price Municipal Corporation is considered at-will.  Specifically: (1) all employees at 
Price Municipal Corporation are hired on an at-will basis; (2) each person’s employment is for no specific term; 
(3) Price Municipal Corporation reserves the right to terminate the employment relationship at any time, and; (4) 
nothing in this Policy and Procedure Manual (sometimes referred to as the handbook) should be constructed as a 
contract or a guarantee of continued employment.1 

 
4. I have been presented with Price Municipal Corporation policy regarding anti-harassment in the workplace and/or 

I have been trained on the policy within the prior year.  I have read and understand the policy and the expectations 
of my behavior in the workplace.2  I understand that this Policy and Procedure Manual and the policies and 
procedures contained within it are in the best interest of the operational necessity of Price Municipal 
Corporation.3 

 
5. Included with my acknowledgment herewith, I pledge to adhere to the code of ethics adopted by Price Municipal 

Corporation and the State of Utah including, but not limited to, the following:  improper use of Price Municipal 
Corporation position, accepting gifts or loans, disclosing privileged information, retaining a financial or personal 
beneficial interest in a transaction, attempting to subvert or circumvent established Price Municipal Corporation 
policy, procedure, protocol or practice, nepotism, misuse of Price City resources or property, improper political 
activity, fair and equal treatment of individuals.  I further acknowledge and pledge that I will disclose all real, 
potential or reasonably perceived conflict of interest.4 

 
 ______________________________ 
 Date 
 

______________________________   
Printed Name of Employee 
 
______________________________ 
Signature of Employee         
 
 
Copies of the Price City Personnel Policies and Procedures Manual are maintained in  
each organizational department and a copy is available on the Price City intranet, 
www.pricecityutah.com. 

 
1 Recommended language from Bullet Proof Employee Handbooks author Jane Easther Bahls, update 2020. 
 
2 Reference to anti-harassment policy acknowledgment added 2023, NFP HR Dept and Policy Audit Recommendation. 
3 Added reference to operational necessity; SHRM recommendation 2024. 
4 Added Ethical behavior pledge to acknowledgement 2024.  Compliance with State of Utah Fraud Assessment Requirements. 
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i 

PREFACE 
 
It is the policy of Price Municipal Corporation to establish reasonable rules of employment 
conduct (i.e., policy direction for management and employees to follow; elected officials are 
subject to State Code) and to ensure compliance with these rules through a program consistent 
with the best interests of Price Municipal Corporation and its employees.  THIS MANUAL IS 
NOT, AND SHALL NOT BE CONSTRUED AS, AN EXPLICIT OR IMPLIED CONTRACT, 
SHALL NOT MODIFY ANY EXISTING AT-WILL STATUS OF ANY PRICE MUNICIPAL 
CORPORATION EMPLOYEE, AND SHALL NOT CREATE ANY DUE PROCESS 
REQUIREMENT IN EXCESS OF FEDERAL OR STATE CONSTITUTIONAL OR 
STATUTORY REQUIREMENTS.  THE TERM “AT-WILL” MEANS EMPLOYEES CAN 
TERMINATE OR BE TERMINATED AT WILL. EXCEPTIONS ARE EMPLOYEES 
HAVING WRITTEN CONTRACTS SIGNED BY THE MAYOR OF PRICE MUNICIPAL 
CORPORATION. 
 
It is also the policy of Price Municipal Corporation to comply with Federal and State Equal 
Employment Opportunity guidelines.  All employment decisions will be made without unlawful 
regard as to race, color, religion, sex, national origin, age, disability, or sexual preference.  To 
this end, Price Municipal Corporation will not engage in any unlawful discrimination against any 
employee or applicant for employment because of race, color, religion, sex, national origin, 
disability, age, veterans’ status or sexual preference, and will ensure that applicants and 
employees are treated without unlawful regard to these characteristics or inclusion in any of the 
aforementioned classes.  Additionally, Price Municipal Corporation shall apply this policy 
utilizing the covenant of Good Faith Principle, providing the basis for good faith and fair dealing 
with employees at all times.1 

 
Additionally, it is the policy of Price Municipal Corporation to strive for safety in all activities 
and operations, and to carry out the commitment of compliance with health and safety laws 
applicable to Price Municipal Corporation by enlisting the help of all employees to ensure that 
public and work areas are free of any and all hazardous conditions. 
 
Price Municipal Corporation shall administer this policy with the intent of substantive 
consistency for all individuals and circumstances.  Price Municipal Corporation shall investigate 
allegations regarding non-compliance with this policy on a reasonable basis and with due 
diligence.2 
 
Price Municipal Corporation reserves the right to change any of its policies and/or procedures at 
any time in the future for any reason without prior notice to employees of Price City.  Therefore, 
if you have suggestions or comments concerning the content of this manual, please submit them, 
in writing, to the Price City Human Resource Director for review.   
 
Thank you. 

 
1 Added language to reference the Good Faith Principle 2022. 
2 Added language incorporating substantive consistency and reasonable basis and due diligence in 2022 based on 
suggestions of legal HR administration training. 
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ii 

INTRODUCTION  
 
Welcome,  
 
Price Municipal Corporation’s Personnel Policies and Procedures Manual is 
a written reference for management and staff to implement the policies 
contained within it.  This manual not only outlines Price Municipal 
Corporation’s policy on the various phases of the employer-employee 
relationship, it also indicates how policy is to be administered.  
Consequently, each employee is able to use this manual as a reference when 
policy needs to be applied to a given situation.  Price Municipal Corporation 
officials, management and supervisors have a duty of care3 to ensure that 
these policies provide the basis and tools for all Price Municipal Corporation 
employees to make good decisions.  As an employee of Price Municipal 
Corporation, you are expected to read, understand, and follow the policies 
and procedures contained in this manual.  For assistance and interpretation 
of any of the provisions contained herein contact the Price Municipal 
Corporation Human Resource Director.  Where Federal employment law, 
State of Utah employment law and local policy run in parallel or conflict the 
greater advantage to the employee shall govern. 
 
Experience has shown that written policies promote consistency, continuity, 
and understanding within an organization.  Written policies also aid in 
consistently achieving fair and equitable interpretation of policy.  Oral 
representations of employment policies or practices at Price Municipal 
Corporation may lead to miscommunications and misunderstandings of 
policies and cannot overrule the written policies4.  Employees always feel a 
deeper understanding of their roles in the organization when they realize that 
policies are uniformly administered.  Please be advised that it is the 
obligation of all employees of Price Municipal Corporation to conduct 
themselves in conformity with the principle of Equal Employment 
Opportunity at all times.  All employment activities including, but not 
limited to, advertising, recruitment, hiring, promotion, demotion, transfer, 
disciplinary action, layoff, termination, compensation, and training, shall be 
conducted without unlawful regard to race, color, religion, sex, national 
origin, age, disability or sexual preference/orientation/identification. 
 

 
3 Duty of Care reference added 2020 – HR managers training suggestion. 
4 Oral representations clarification reference added 2020. Recommended language from Bullet Proof 
Employee Handbooks author Jane Easther Bahls. 
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iii 

And finally, no employee, officer, agent or other representative of Price 
Municipal Corporation has any authority to enter into any agreement for 
employment for any specified period of time or to make any agreement or 
representation, verbally or in writing, which alters, amends, or contradicts 
the provisions of this Personnel Policies and Procedures Manual and all 
employment at Price City is considered at-will. 
 

 
 Price Municipal Corporation 
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2 Added tool allowance section 2022. 
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SECTION 1:  DEFINITION OF TERMS 
 
Unless the context requires otherwise, the terms used in these policies and procedures 
shall have the following meaning: 

 
1. 20% (TWENTY PERCENT) BRIGHT LINE:  Generally, an amount not 

exceeding twenty percent (20%) of the total compensation that the employer 
would pay a full-time firefighter that can be paid to a volunteer firefighter that 
does not endanger volunteer status with FLSA.1 
 

2. ABSENT WITHOUT LEAVE:  Occurs when an employee does not report to 
work as scheduled and has no intention of returning to the job but does not notify 
Price Municipal Corporation of his or her intention to quit; also called JOB 
ABANDONMENT2. 
 

3. ACCIDENT REPORT FORM:  The official document that Price Municipal 
Corporation requires completion for reporting of workplace accidents3 
 

4. ADDITIONAL INSURED(S):  Refers to adding Price Municipal Corporation to 
the policy of a primary insurance person/entity Price Municipal Corporation may 
be conducting business with, by an endorsement to an insurance policy to provide 
insurance coverage to Price Municipal Corporation for claims arising out of the 
acts or omissions of the primary insureds4. 
 

5. ADMINISTRATIVE LEAVE WITH PAY:  Leave authorized by Price 
Municipal Corporation for an employee to be absent from the work place to 
perform authorized duties in connection to Price Municipal Corporation 
business5. 
 

6. ADMINISTRATOR:  a Council member (a member of the governing body), 
appointed by the Mayor and approved by the governing body with the designated 
authority in charge of those departments through the Department Head, for the 
purpose of expediting the operation of the department.  The administrator reports 
to the Mayor.  An alternate administrator may also be appointed on a permanent 
or ad-hoc basis to act as the administrator in his/her absence (10-3-811, Utah 
Code Annotated 1953). 

 
7. ACKNOWLEDGEMENT:  The signed and dated form that an employee of 

 
1 20 Percent added 2023. 
2 Absent Without Leave added 2020. 
3 Accident Report Form added 2020. 
4 Additional Insured(s) added 2020. 
5 Administrative Leave with Pay added 2020. 
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PRICE CITY POLICY AND PROCEDURE MANUAL 
Section 1: Definition of Terms  
Page 2 of 42 
Approved:  July 1, 2026.  Supersedes Prior Dated:  July 1, 2025 
 

 
 

Price Municipal Corporation completes to verify that the individual employee has 
reviewed this Policy and Procedure Manual and has access to a copy of the Policy 
and Procedure Manual and any amendments thereto6. 
 

8. ADVERSE ACTION: An action taken to attempt to prevent a person from 
opposing a discriminatory practice or from participating in an employment 
discrimination proceeding7. 

 
9. AGE DISCRIMINATION IN EMPLOYMENT ACT OF 1967 (ADEA):  

Protects workers age 40 and over by prohibiting discrimination against workers 
40 and over in any employment or employment-related decision8. 

 
10. ALCOHOL:  The intoxicating constituent of wine, beer, spirits, and other 

drinks9, Also see additional term definition in Section V. 
 

11. ALOGRITHMIC DISCRIMINATION:  A situation that occurs when 
automated systems contribute to unjustified different treatment or impacts 
disfavoring people based on a protected class, status or condition.10 
 

12. AMERICANS WITH DISABILITIES ACT:  Forbids employment 
discrimination against people with disabilities11. 
 

13. ANNIVERSARY DATE: The date of the employee’s first (1st) day on the job 
with Price Municipal Corporation12.  Generally the date an annual performance 
evaluation is competed for the employee. 

 
14. ANNUAL VACATION TIME:  Paid time off from work at Price Municipal 

Corporation earned by qualifying Price Municipal Corporation employees for 
their personal needs13.   
 

15. APPLICANT [JOB]:  A person that makes formal application for employment at 
Price Municipal Corporation who has not received an conditional offer of 
employment14. 

 
16. APPOINTING AUTHORITY:  An official or group of officials (both elected 

 
6 Acknowledgement added 2020. 
7 Adverse Action added 2020. 
8 Age Discrimination Act of 1967(AEDA) added 2020. 
9 Alcohol added 2020. 
10 Algorithmic Discrimination added 2025. 
11 Americans with Disabilities Act added 2020. 
12 Anniversary Date added 2020. 
13 Annual Leave added 2020. 
14 Applicant [Job] added 2020. 
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officials and/or employed staff) who have the authority to make appointments to 
positions in Price Municipal Corporation. 
 

17. ARTIFICIAL INTELLIGENCE (AI):  A type of computer science which deals 
with computer systems that perform tasks which usually require human 
intelligence, such as reasoning, problem solving, perception and language.15 
 

18. ATTENDANCE:  The action or state of being present at the employees Price 
Municipal Corporation station of work at the prescribed date/time16.  

 
19. AT WILL:  A term used in U.S. labor law for contractual relationships in which 

an employee may be dismissed by an employer for any reason as long as the 
reason is not illegal.  The employee may quit for any reason at any time as well. 
The employer and the employee are free to terminate the employment relationship 
at any time for any reason17. 
 

20. BENEFIT EXTENSION PROGRAM:  A Price Municipal Corporation program 
whereby an employee that has accumulated a minimum tenure of service years to 
Price Municipal Corporation may be eligible to privately purchase and participate 
in medical and dental coverage insurance, subject to conditions18. 
 

21. BEREAVEMENT LEAVE:  Paid leave which is available to an employee at the 
time of death or funeral of a member of the employee's immediate family 
as defined19. 
 

22. BI-WEEKLY:  Every other week on the same day of the week20. 
 

23. BOMB THREAT:  A threat to detonate an explosive or incendiary device to 
cause property damage, death, or injuries, whether or not such a device actually 
exists21. 
 

24. BONA FIDE OCCUPATIONAL QUALIFICATION (BFOQ):  Employment 
qualifications that are considered while making decisions about hiring and 
retention of employees. BFOQ’s relate to essential job duties listed in job 
descriptions and are considered necessary for completion of the job identified22.  
 

 
15 Artificial Intelligence (AI) added 2025. 
16 Attendance added 2020. 
17 At Will added 2020. 
18 Benefit Extension Program added 2020. 
19 Bereavement Leave added 2020. 
20 Bi-Weekly added 2020. 
21 Bomb Threat added 2020. 
22 Bona Fide Occupational Qualifications added 2020. 
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25. BONDING LEAVE:  Bonding Leave is a parental leave in the case of adoption 
or foster care for the purpose to enable the employee (parent) to care for and bond 
with a newborn or a newly adopted or placed child, runs concurrently with FMLA 
leave.  Bonding leave is not paid leave by Price Municipal Corporation.23 
 

26. BREAK:  An optional and compensated rest from the work day and work 
performed during a standard work day, twenty (20) minutes or less24. 
 

27. BULLYING:  Includes cyber-bullying.  An intentional and malicious abuse of an 
individual, abusive words or deeds to discredit, discourage, harm the spirit, 
dignity, reputation, or integrity of an individual.  May include lack of manners 
and common social graces as well as psychological or physical violence.  May 
also include animosity and lack of respect for individual value and an attempt to 
control or intimidate an individual25.  Also see WORKPLACE BULLYING. 
 

28. CALL OUT PAY:  A compensation premium paid by Price Municipal 
Corporation to employees who are called to work for Price Municipal 
Corporation, generally on an emergency basis, not during a standard work day or 
work shift period26. 
 

29. CHATBOT:  An AI software that seeks to mimic human conversation through 
interactions via text and voice.27 
 

30. CHAT GPT:  Stands for Chat Generative Pre-Trained Transformer.  A complex 
machine learning model that is able to carry out natural language generation 
(NLG) tasks with a high level of accuracy.28 
 

31. CITY MANAGEMENT:  Generally refers to the Department Heads of Price 
Municipal Corporation working to carry out the policy and direction of the elected 
officials29.  
 

32. CIVIL RIGHTS ACT OF 1964, TITLE VII:  Bars discrimination based on 
race, sex, color, religion or national origin.  Remedies include back pay and 
reinstatement, where appropriate30. 
 

33. CIVIL RIGHTS ACT OF 1991:  Expands the definition of employment 

 
23 Bonding Leave added 2023. 
24 Break added 2020. 
25 Bullying added 2020. 
26 Call Out Pay added 2020. 
27 Chatbot added 2025. 
28 Chat GPT added 2025. 
29 City Management added 2020. 
30 Civil Rights Act of 1964, Title VII added 2020. 
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discrimination and allows courts to award compensatory and punitive damages to 
victims31. 
 

34. CLASSIFICATION:  The grouping of positions into classes based on the 
similarities of duties, responsibilities, accountability, working conditions, and 
know-how.  Classifications include:  full time; part time; variable, seasonal, 
volunteer, emergency, contract.  
 

35. CLOTHING ALLOWANCE:  A Price Municipal Corporation Program 
whereby a qualifying employee may receive a regular clothing allowance or 
uniforms provided by Price Municipal Corporation32.   
 

36. CLOTHING ALLOWANCE – STEEL TOED SHOES:  A Price Municipal 
Corporation program whereby qualifying employees that are required to wear 
steel toed safety shoes may be reimbursed a portion of the cost annually. 
 

37. COMMERCIAL DRIVER’S LICENSE (CDL):  A state-issued driver’s license 
specifically authorizing the operation of commercial vehicles and equipment such 
as dump trucks, tractor-trailer and heavy weight vehicles33. 
 

38. COMMON LAW EMPLOYEE:  An employee or volunteer that performs 
services for the employer and the employer has the right to control what will be 
done and how it will be done, even if the employee has freedom of action.  
Generally in reference to volunteer firefighters.34 
 

39. COMPENSATORY TIME:  Also called “comp time” is paid time off the job 
that is earned and accrued by an employee instead of immediate cash or overtime 
payment for working overtime hours.  Payment of overtime or compensatory time 
is at the discretion of Price Municipal Corporation35. 
 

40. CONCERTED ACTIVITY:  Protected discussion among employees regarding 
the terms and conditions of employment.  Does not include disclosure of Price 
Municipal Corporation business, policies, procedures on social media or other 
public forums36. 
 

41. CONCLUDING AND PREPARATORY ACTIVITIES:  Time spent putting 
on or taking off safety gear or making deliveries for Price Municipal Corporation 

 
31 Civil Rights Act of 1991 added 2020. 
32 Clothing Allowance and Clothing Allowance – Steel Toed Shoes added 2020. 
33 Commercial Driver’s License (CDL) added 2020. 
34 Common Law Employee added 2023. 
35 Compensatory Time added 2020. 
36 Concerted Activity added 2021. 
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on the employee’s way to or from work37. 
 

42. CONFIDENTIAL INFORMATION:  Information considered property of an 
individual or of Price Municipal Corporation and not generally made available to 
the public as an open public record.  Information that may be considered protected 
under the Government Records Access Management Act (GRAMA) in the State 
of Utah.38 
 

43. CONFIDENTIALITY:  Maintaining a trust and the state of keeping personal or 
organizational information known because of Price Municipal Corporation secret 
or private39. 
 

44. CONFINED SPACE:  A confined space, as defined by OSHA, is made up of 
Three (3) main parts: (1) the space is large enough for an employee to enter and 
perform work; (2) the space has limited or restricted means for entry or exit; and 
(3) the space is not designed for continuous human occupancy40. 
 

45. CONFLICT OF INTEREST:  A situation in which a person may be in a 
position to derive personal benefit from actions or decisions made in their official 
Price Municipal Corporation capacity41. 
 

46. CONSOLIDATED OMNIBUS BUDGET RECONCILIATION ACT 
(COBRA): Any employee, who is eligible for benefits, that is separated from 
employment by Price Municipal Corporation is entitled to a continuation of 
insurance coverage per the mandates of the Consolidated Omnibus Budget 
Reconciliation Act of 1985.  Requires employers to offer continued access to their 
health care plans, in certain circumstances, to employees and their families who 
lose health care coverage as the result of a qualifying event42. 
 

47. CONTROLLED SUBSTANCE:  A drug or chemical whose manufacture, 
possession, or use is regulated by a government, such as illicitly used drugs or 
prescription medications that are designated by law. Substances are classified 
according to schedules and consist primarily of potentially psychoactive 
substances43.  Also see additional term definition in Section V. 
 

48. CONVERSION [OF MEDICAL HEALTH INSURANCE]:  The right of an 
employee of Price Municipal Corporation to continue to participate in the 

 
37 Concluding and Preparatory Activities added 2020. 
38 Confidential Information added 2021. 
39 Confidentiality added 2020. 
40 Confined Space added 2020. 
41 Conflict of Interest added 2020. 
42 Clarified definition 2020. 
43 Controlled Substance added 2020. 
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COBRA insurance program upon termination of employment with Price 
Municipal Corporation44. 
 

49. CONSTRUCTIVE DISCHARGE:  A workplace situation or environment that 
occurs when working conditions are made so unbearable or abusive by the 
employer or those in the workplace that a reasonable person believes that 
resignation is the only appropriate action for them to take.  When an employee 
feels forced to resign over unbearable, abusive situations or conditions that may 
include an environment of immoral, unethical or even unlawful conduct or 
requirements placed upon the employee.  Such situations or conditions may also 
include employees forced to perform work without credit/acknowledgement, 
proper pay or possibility for advancement when the employee reasonably belived 
that such credit/acknowledgement, proper pay or possibility for advancement 
exists.45 
 

50. COURT-JURY LEAVE:  Paid time off without employee use of sick or 
vacation leave for service as a juror or witness46.  
 

51. COURT ORDERED COMMUNITY SERVICE.  A sentencing option for 
persons convicted of crimes in which the court orders the defendant to perform a 
number of hours of unpaid work for the benefit of the public. Community 
service is appropriate when it is reasonably designed to repair the harm caused by 
the offense47. 
 

52. COVERED INDIVIDUAL:  Individuals or groups of individuals that have 
opposed unlawful practices, participated in proceedings, or requested valid 
accommodations related to employment discrimination based on protected class 
status48. 
 

53. DAILY LOG:  A daily record of significant occurrences, incidents, and progress 
recorded and reported by a Price Municipal Corporation employee49. 
 

54. DANGEROUS WEAPON(S):  An instrument capable of inflicting death or 
serious bodily injury; or an object that is not an instrument capable of inflicting 
death or serious bodily injury but closely resembles such an instrument.  
Examples:  firearms; knives with blades longer than three (3) inches; explosive 
items/devices; various tools.50 

 
44 Conversion [of Medical Health Insurance] added 2020. 
45 Added Constructive Discharge 2023. 
46 Court-Jury Leave added 2020. 
47 Court Ordered Community Service added 2020. 
48 Covered Individual added 2020. 
49 Daily Log added 2020. 
50 Dangerous Weapons added 2020. 
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55. DEFECTIVE EQUIPMENT:  Any type of mechanical or electronic equipment 

that is considered dangerous or unsafe to use51. 
 

56. DEMOTION:  Any movement of an employee from a position in a class having a 
higher salary, grade, rank, status, or responsibility to one which is less. 
 

57. DEPARTMENT HEAD:  The Department Head is an individual employed and 
tasked to plan, organize, direct, and manage the day-to-day operations of a 
specific or multiple city services or functions via the Price Municipal Corporation 
departments.   Generally supervises supervisors and employees and reports to the 
elected officials. 
 

58. DESIGNEE:  Refers to a person/individual who has been designated to perform 
some duty or carry out some specific role. It is the person who has been 
designated. This is also termed as designate52. 
 

59. DISCIPLINARY ACTION:  A process for dealing with job-related behavior 
that does not meet expected and communicated performance standards. The 
primary purpose for discipline is to assist the employee to understand that a 
performance problem or opportunity for improvement exists53. 
 

60. DISQUALIFICATION [OF JOB APPLICANT]:  The discontinuation of 
consideration of an applicant for a position for reasons not related to any 
protected class or status54. 
 

61. DISPARATE TREATMENT:  A way to prove illegal employment 
discrimination. An employee who makes a disparate treatment claim alleges that 
he or she was treated differently than other employees who were similarly 
situated, and that the difference was based on a protected characteristic or other 
prohibited or unlawful manner55. 
 

a. DISPARATE IMPACT:  Practices in employment that adversely affect 
one group of people of a protected characteristic more than another, even 
though rules applied by employers or landlords are formally neutral. 

 
62. DOMESTIC PARTNER:  In the context of medical insurance benefits and 

coverage, a domestic partner means a person selected by an employee that meets 
defined criteria for eligibility for inclusion on the Price Municipal Corporation 

 
51 Defective Equipment added 2020. 
52 Designee added 2020. 
53 Disciplinary Action added 2020. 
54 Disqualification added 2020. 
55 Disparate Treatment and Disparate Impact added 2020. 
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group medical insurance plan.56 
 

63. DRIVERS LICENSE [UTAH]:  A document issued by the state of Utah 
authorizing the bearer to operate a motor vehicle57.  See also COMMERCIAL 
DRIVER’S LICENSE (CDL). 
 

a. Driver’s License Endorsements:  Provide additional driving privileges. 
b. Driver’s License Restrictions:  Limits when a person may drive or requires 

that the individual meet specific conditions to drive. 
 

64. DRIVER’S QUALIFICATION:  The standard set by Price Municipal 
Corporation, at its sole discretion, to determine eligibility of an employee or 
potential employee to use and operate motor vehicles and equipment owned by 
Price Municipal Corporation58. 
 

a. Acceptable:  Driver/operator of Price Municipal Corporation vehicles or 
equipment does not pose a safety concern based on at-fault accidents 
and/or moving violations. 

b. Borderline:  Driver/operator of Price Municipal Corporation vehicles or 
equipment may present a safety concern based on at-fault accidents and/or 
moving violations. 

c. Unacceptable:  Driver/operator of Price Municipal Corporation vehicles or 
equipment poses a safety concern based on at-fault accidents and/or 
moving violation and may not be permitted to use or operate Price 
Municipal Corporation vehicles or equipment. 

 
65. DRUG FREE WORKPLACE ACT OF 1988:  Requires federal contractors and 

grantees to certify that they will provide drug-free workplaces59. 
 

66. DUTY CLASSIFICATION(S) – RETURN TO WORK:  
 

a. Alternate or Alternate Duty:  means Price Municipal Corporation may 
alter existing job duties or offer work within a different department/work 
group to fit within existing restrictions of a medical professional opinion 
for an employee to return to work after a workplace injury until healed. 

 
b. Light or Modified Duty:  means Price Municipal Corporation may place 

an employee returning to work after a workplace injury in a less physically 
or mentally demanding job until healed and in compliance with any 

 
56 Added Domestic Partner 2025. 
57 Driver’s License added 2020. 
58 Driver Qualification:  Acceptable; Borderline; Unacceptable added 2020. 
59 Drug Free Workplace Act of 1988 added 2020. 
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restriction(s) imposed by a medical professional. 
 

c. Restricted Duty:  means job duties that are restricted from being attempted 
or completed by an employee returning to work after a workplace injury 
on the direct order of a medical professional. 

 
d. Transitional Duty:  means temporary work that an employee may be 

offered until fully recovered from a workplace injury when returning to 
work and is temporary in nature.  Must be in compliance with any 
restriction(s) ordered by a medical professional. 

 
67. ECONOMIC REALITIES TEST:  A test to determine if an individual is in 

business for themselves, as an independent contractor and/or as a public sector 
volunteer, such as a volunteer firefighter, or is economically dependent upon the 
business for work.60 
 

68. EDUCATIONAL ASSISTANCE:  An optional program of Price Municipal 
Corporation whereby an employee may, under certain circumstances, receive 
reimbursement from Price Municipal Corporation for educational costs61. 
 

69. EFFECTIVE CAREER LADDER:  The submission of a career ladder type 
promotion request for a position that does not have a career ladder attached to it.  
Generally done in the interest of employee retention.62 
 

70. E-VERIFY:  An electronic system operated by the federal government, allows an 
employer to determine the eligibility of an employee to work in the United States 
using information reported on that employee's Form I-9, Employment Eligibility 
Verification63. 
 

71. EMERGENCY EMPLOYEE:  An employee hired by Price City to address an 
emergent need, activity, task or situation only64. 
 

72. EMERGENCY LEAVE:  Paid leave limited to three (3) working days or less 
issued to qualifying employees for qualifying circumstances to accommodate 
Price Municipal Corporation or employee emergencies65. 

 
73. EMPLOYEE INFORMATION CHANGE/STATUS CHANGE FORM:  A 

form completed by an employee of Price Municipal Corporation requesting and 
 

60 Economic Realities Test added 2023. 
61 Educational Assistance added 2020. 
62 Effective Career Ladder added 2022. 
63 E-Verify added 2020. 
64 Emergency Employee added 2020. 
65 Emergency Leave added 2020. 
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authorizing a change to the information contained in the employee’s personnel 
file and information66. 
 

74. EMPLOYEE POLYGRAPH PROTECTION ACT OF 1988:  Prohibits certain 
employers from subjecting prospective employees to lie detector tests67. 
 

75. EMPLOYEE RETIREMENT INCOME SECURITY ACT OF 1974 
(ERISA):  Protects the interests of participants and their beneficiaries 
in employee benefit plans by establishing standards of conduct, responsibility and 
obligations for fiduciaries of employee benefit plans68. 

 
76. EQUAL EMPLOYMENT OPPORTUNITY (EEO) AND EQUAL 

EMPLOYMENT OPPORTUNITY COMMISSION (EEOC).  Equal 
employment opportunity (EEO) means freedom from discrimination on the basis 
of protected classes such as race, color, sex, national origin, religion, age, 
disability, sexual preference or genetic information.  The Equal Employment 
Opportunity Commission (EEOC) enforces federal laws that prohibit employment 
discrimination beginning with Title 7 of the Civil Rights Act of 194469. 
 

77. ELECTED OFFICIAL:  The Mayor or a City Councilmember of Price 
Municipal Corporation currently holding office via the regular election process or 
appointment to fill a mid-term vacancy. Does not include members of the elected 
official’s family.70 
 

a. Pursuant to this definition Price Municipal Corporation Elected Officials 
as defined above, are not considered employees of Price Municipal 
Corporation.  Price Municipal Corporation Elected Officials have 
determined themselves to be ‘part time’ as defined by Utah Retirement 
Systems (URS) and shall be certified not eligible for URS participation by 
Price Municipal Corporation.71 

 
78. EMERGENCY RESPONSE PLAN:  Refers to the planning for natural and 

manmade disaster emergency response by Price Municipal Corporation and its’ 
employees72. 

 
66 Employee Information Change Form added 2020. 
67 Employee Polygraph Protection Act of 1988 added 2020. 
68 Employee Retirement Income Security Act added 2020. 
69 Equal employment opportunity (EEO) and Equal Employment Opportunity Commission (EEOC) added 
2020. 
70 Definition of Elected Official added February 2019 to accommodate use of Price City passenger vehicles 
by elected officials. 
71 Clarified URS ineligible status in 2022 update, based on 2021 training provided by URS to Price City 
staff. 
72 Emergency Response Plan added 2020. 
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79. EMPLOYEE: A person holding a position in the public service of Price 

Municipal Corporation under appointment. Contract employees may not be 
designated as employees in determining eligibility to receive certain employee 
benefits. 
 

80. EMPLOYEE RETIREMENT INCOME SECURITY ACT OF 1974 
(ERISA):  Protects the interests of retirement plan participants and their 
beneficiaries in employee benefit plans by establishing standards of conduct, 
responsibility and obligations for fiduciaries of employee benefit plans73. 
 

81. EQUAL PAY ACT:  Bars employers from paying one gender less than the other 
if they are working on jobs that require equal skill, effort and responsibility, and if 
those jobs are performed under similar working conditions74. 
 

82. ERGONOMIC(S):  Ergonomics is the science of designing the physical 
workplace, keeping in mind the capabilities and limitations of the worker. 
A workplace ergonomics improvement process removes risk factors that lead to 
musculoskeletal injuries and allows for improved human performance and 
productivity.75 
 

83. EXECUTIVE LEAVE:  A distribution of time off (compensation mechanism) 
for exempt employees to provide a time offset to qualifying employees and 
address added time spent working during non-work hours during the year.  
Executive Leave to be distributed and utilized according to the compensation time 
policies and procedures.  Does not create a real or implied FLSA non-exempt 
situation or status for any employee that is FLSA exempt.76 
 

84. EXEMPT:  Positions of a managerial, administrative, or professional nature, as 
prescribed by Federal and State Labor Law Statutes, shall be exempt from 
minimum wage and mandatory overtime payment regulations. 
 

85. EXIT INTERVIEW:  An interview held with an employee about to leave 
employment with Price Municipal Corporation, typically in order to discuss the 
employee's reasons for leaving and their experience of working for Price 
Municipal Corporation77.  The Exit Interview Questionnaire and Termination 
Checklist form examples are attached as Exhibit 1 to Section 10 of this Policy.78 

 
73 Employee Retirement Income Security Act of 1974 (ERISA) added 2020. 
74 Equal Pay Act added 2020. 
75 Ergonomics added 2021 in conjunction with remote working section. 
76 Added Executive Leave 2025. 
77 Exit Interview added 2020. 
78 Added reference to form of exit interview and termination checklist in Section 10 per NFP HR and policy 
audit 2023. 
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86. FAIR LABOR STANDARDS ACT (FLSA):  Provides guidelines on 

employment status, child labor, minimum wage, overtime pay, and record-
keeping requirements. It determines which employees are exempt from 
the FLSA (not covered by it) and which are non-exempt (covered by the FLSA)79. 
 

87. FAMILY AND MEDICAL LEAVE ACT (FMLA):  Requires employers of 
fifty (50) or more employees to give employees up to twelve (12) weeks of unpaid 
leave per year when they have a new child in the family; have a serious health 
condition; or must care for an ill child, spouse, parent.  Also allows covered 
employees to take two (2) types of military leave:  qualifying exigency leave 
(subject to the same twelve (12) week limit) and military caregiver leave (up to 
twenty-six (26) weeks in one year)80. 
 

88. FEDERAL DRUG FREE WORKPLACE ACT OF 1988.  An act of the United 
States which requires some federal contractors and all federal grantees to agree 
that they will provide drug-free workplaces as a precondition of receiving a 
contract or grant from a Federal agency81.  Price Municipal Corporation 
subscribes to the provisions of the act. 
 

89. FITNESS FOR DUTY [REPORT OR CERTIFICATION]:   A report or 
certification from the employee's health care provider that certifies that the 
employee is able to resume work at Price Municipal Corporation from an accident 
or illness and complete the Bona Fide Occupational Qualifications and duties 
outlined in the respective job description with or without restrictions82. 

 
90. FRATINERZATION:  a relationship that falls outside of normal work-related 

interactions and communications, which is usually (but not necessarily) romantic 
or sexual in nature83. 
 

91. FULL-TIME EMPLOYEE:  An employee hired for an indefinite period of time 
in a position for which the normal work schedule is forty (40) hours per week. 
 

92. GARDEN LEAVE:  Optional leave that may be allowed by Price Municipal 
Corporation authorizing a qualifying and terminating employee to forgo attending 
work and be paid out the final days of scheduled work during the employee’s 
resignation/termination period84.  

 
 

79 Fair Labor Standards Act (FLSA) added 2020. 
80 Family and Medical Leave Act (FMLA) added 2020. 
81 Federal Drug Free Workplace Act of 1988 added 2020. 
82 Fitness for Duty [Report or Certification] added 2020. 
83 Fraternization added 2020. 
84 Garden Leave added 2020. 
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93. GARNISHMENT:  A court order directing that money be withheld from the pay 
of an employee of Price Municipal Corporation and paid to the court or to a third 
party to satisfy a debt owed by the employee to a plaintiff creditor85. 
 

94. GARRITY [RIGHTS, IMMUNITY]:  Garrity rights protect public sector 
employees from being compelled to incriminate themselves during an 
investigatory interview or process conducted by the employer – in this case Price 
Municipal Corporation.  For public employees, the employer is the government 
itself, if being questioned by the employer they are being questioned by the 
government.  Garrity immunity is based on the 5th Amendment protection against 
self-incrimination in a criminal prosecution and employment action.  Statements 
made or taken by other employees may be used in a criminal prosecution or 
employment action against the subject employee.86 

 
95. GENERAL APTITUDE TEST BATTERY (GATB):  The General Aptitude 

Test Battery (GATB) is a work-related cognitive test developed by the U.S. 
Employment Service (USES), a division of the Department of Labor. It has been 
extensively used to study the relationship between cognitive abilities, primarily 
general intelligence, and job performance87. 
 

96. GENERAL LIABILITY INSURANCE [COVERAGE]:  A 
standard insurance policy purchased by Price Municipal Corporation to protect 
itself against liability claims for bodily injury (BI) and property damage (PD) 
arising out of premises, operations, products, and completed operations; and 
personal injury (PI) liability as well as other risks88. 
 

97. GENERATIVE AI:  Technology that uses both computer algorithms and large 
volumes of data to create new content including audio, video, code, documents, 
and images.89 
 

98. GENETIC INFORMATION NON-DISCRIMINATION ACT (GINA):  Bars 
employers from discriminating against employees based on their genetic 
information90. 
 

99. GOALS AND GOAL SETTING:  The process of identifying certain objectives, 
guidelines and ways which can help the employees to understand Price Municipal 
Corporation goals and how employees should approach their work. Goals should 

 
85 Garnishment added 2020. 
86 Garrity added 2020 based upon recommendation of Utah Local Governments Trust during training 
session on 4-16-20. 
87 General Aptitude Test Battery (GATB) added 2020. 
88 General Liability Insurance [Coverage] added 2020. 
89 Generative AI added 2025. 
90 Genetic Information Non-Discrimination Act (GINA) added 2020. 
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be specific, measurable, achievable, realistic, and time bound91.  Define in broad 
terms the underlying purpose of a given activity or set of activities. 
 

100. GOOD STANDING [EMPLOYEE]:  An employee of Price Municipal 
Corporation is considered to be in good standing when the employee has no 
recent or active formal discipline matters, no recent or active performance 
improvement plans or other disciplinary documentation or communication.92 
 

101. GOOD FAITH PRINCIPLE:  The principle and covenant that Price City 
strives to administer this policy wherein all employee interactions shall follow 
good faith and fair dealing in all matters.93 
 

102. GOVERNMENT RECORDS MANAGEMENT ACT (GRMA):  A 
series of laws designed to guarantee that the public has access to public records of 
government bodies at all levels in Utah94. 
 

103. GRADE:  All classes placed in the same salary grade come within the 
same salary range or wage rates. 
 

104. GRIEVANCE:  A claim by an employee that he or she is adversely 
affected by the misinterpretation or misapplication of a written company policy 
by another employee or official of Price Municipal Corporation95. 
 

105. HARASSMENT:  A course of conduct which annoys, threatens, 
intimidates, alarms, or puts a person in fear of their safety. Harassment is 
unwanted, unwelcomed and uninvited behavior that demeans, threatens or offends 
the victim and results in a hostile environment for the victim. Harassing behavior 
may include, but is not limited to, epithets, derogatory comments or slurs and 
lewd propositions, assault, impeding or blocking movement, offensive touching or 
any physical interference with normal work or movement, and visual insults, such 
as derogatory posters or cartoons96. 
 

106. HEALTH INSURANCE PORTABILITY AND ACCOUNTABILITY 
ACT (HIPPA):  The Health Insurance Portability and Accountability Act 
established a national standard to be used in all doctors' offices, hospitals and 
other businesses where personal medical information is stored.  Establishes 
standards for privacy of individually identifiable Protected Health Information 

 
91 Goals and Goal Setting added 2020. 
92 Good Standing [employee] added 2020, particular in reference to authorization for remote work. 
93 Good Faith Principal added 2022. 
94 Government Records Management Act (GRMA) added 2020. 
95 Grievance added 2020. 
96 Harassment – general definition – added 2020. 
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(PHI)97. 
 

107. HIRING MANAGER:  The Price Municipal Corporation department 
supervisor or Department Head that initiates, authorizes and arranges the hiring of 
an employee to work in a department.  The supervisor of the hired employee98. 
 

108. HOLD HARMLESS AGREEMENT:  A legal agreement that states that 
one party will not hold another party liable for risk, often physical risk or damage.  
In the context of Price Municipal Corporation business, the agreement specifies 
that Price Municipal Corporation shall be held harmless from contractor caused 
losses or liabilities99. 
 

109. HOLIDAY LEAVE:  Specific days, identified by Price Municipal 
Corporation at its option, to be paid days off for qualifying employees100. 
 

a. PERSONAL CHOICE HOLIDAY:  Variable/random paid day(s) away 
from work that Price Municipal Corporation allows employees to use 
during the work year. 
 

110. HORSEPLAY:  Uncondoned rough or rowdy play or pranks that occur at 
the workplace, may include joking that includes physical contact, playing around, 
racing, grabbing, foolish vehicle operation, social pressure to participate in unsafe 
acts, harassment and unauthorized contests; it is a deviation from employment and 
a departure from the course of employment any duties at Price Municipal 
Corporation and for reasons or purposes that are entirely personal.  Employees 
participating in horseplay and becoming injured may not be eligible for worker’s 
compensation insurance coverage.101  
 

111. IMMEDIATE FAMILY:  Immediate family for the purpose of this 
policy is defined as: husband, wife, mother, father, son, daughter, son-in-law, 
daughter-in-law, step-parent, mother-in-law, father-in-law, brother, brother-in-
law, sister, sister-in-law, step-child, grandparent, spouses’ grandparent, and 
grandchild, first aunt or uncle or qualifying domestic partner102. 
 

112. IMMIGRATION REFORM AND CONTROL ACT OF 1986 (IRCA):  
Prohibits the employment of individuals who are not legally authorized to work in 
the United States or in an employment classification that they are not authorized 

 
97 Health Insurance Portability and Accountability Act (HIPPA) added 2020. 
98 Hiring Manager added 2020. 
99 Hold Harmless agreement added 2020. 
100 Holiday Leave and Personal Choice Holiday added 2020. 
101 Horseplay added 2022. 
102 Addes 1st aunt or uncle and qualifying domestic partner 2025. 
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to fill103. 
 

113. INCOMPETENCE:  Inadequate for or unsuited to a particular purpose or 
application. 
 

114. INTRODUCTORY PERIOD:  An introductory period is period of time 
established by Price Municipal Corporation after the hire of an employee during 
which Price Municipal Corporation and the new employee evaluate whether a 
successful employment relationship may be created. During this period the 
employer determines whether the employee has the skills and other qualifications 
needed to succeed. The employee uses the period to evaluate whether he or she is 
a good match for the position and the company. The introductory period(s) at 
Price Municipal Corporation usually may generally last between six (6) months 
and twelve (12) months from the date of hire104.  
 

115. IMMIGRATION REFORM AND CONTROL ACT OF 1986 (IRCA).  
Prohibits the employment of individuals who are not legally authorized to work in 
the United States or in an employment classification that they are not authorized 
to fill105. 
 

116. IMPAIRED PERFORMANCE:  When an employee or volunteer’s106 
ability to compete job functions and activities has been degraded, impacted or 
seriously impaired primarily due to use of alcohol or drugs, but may also be due 
to illness, injury, bereavement or other critical personal circumstances107. 
 

117. INCOMPETENCE:  Denotes the inability of an employee of Price 
Municipal Corporation to complete a job, task or other workplace requirement to 
a satisfactory standard108. 
 

118. INDEMNITY PROVISION CONTRACT:  A contract under which one 
party (or both parties) commit to compensate the other (or each other) for any 
harm, liability, or loss arising out of the contract; in this context Price Municipal 
Corporation will typically be one of the parties to the contract109. 
 

119. INDUSTRIAL COMMISSION:  The state agency responsible for: 
Regulating workers' compensation activities in Utah, including companies 
licensed to issue workers' compensation policies. The industrial commission 

 
103 Immigration Reform and Control Act of 1986 (IRCA) added 2020. 
104 Introductory Period added 2020. 
105 Immigration Reform and Control Act of 1986 (IRCA) added 2020. 
106 Added Volunteer 2025. 
107 Impaired Performance added 2020. 
108 Incompetence added 2020. 
109 Indemnity Provision Contract 2020. 
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ensures that employers have workers' compensation coverage as required by 
law110. 
 

120. INJURY LEAVE:  When an employee is absent from work at Price 
Municipal Corporation due to an injury or illness acquired/sustained while 
working on behalf of Price Municipal Corporation111. 
 

121. IN LOCO PARENTIS:  A Latin term meaning instead of a natural parent 
or in place of a natural parent.  Refers to a person or entity that is standing in the 
role of a natural parent.112 
 

122. INSUBORDINATION:  Failure or refusal to recognize or submit to the 
authority of a superior. 
 

123. INVESTIGATION:  The process and act of researching an issue between 
or with employees and or Price Municipal Corporation113.  Workplace 
investigations shall be conducted in good faith and be completed promptly, 
thoroughly and impartially.  Workplace investigations may be competed 
internally or utilizing third-party professionals.114 
 

124. INVOLUNTARY TERMINATION:  The respective supervisor or 
Department Head may conclude that an employee should be involuntarily 
terminated (against the position of the employee) for no reason or for cause. 
 

125. IRS MILEAGE RATE:  The standard mileage rate used to calculate the 
reimbursement amount for operating a personal automobile for business on behalf 
of Price Municipal Corporation115. 
 

126. JOB ABANDONMENT:  Job abandonment occurs when an employee 
does not report to work as scheduled and has no intention of returning to 
the job but does not notify the employer of his or her intention to quit.  Price 
Municipal Corporation considers an employee not reporting to work for a period 
of three (3) consecutive days as job abandonment116. 
 

127. JOB ACCOMMODATION NETWORK (JAN):  An association that 
provides information and technical assistance to employers regarding issues of 
ADA, accommodation, avoiding retaliation and types of disabilities covered by 

 
110 Industrial Commission added 2020. 
111 Injury Leave added 2020. 
112 In Loco Parentis added 2020. 
113 Investigation added 2020. 
114 Added good faith, prompt, thorough, impartial and internal or third-party 2023. 
115 IRS Mileage Rate added 2020. 
116 Job Abandonment added 2020. 
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the ADA117. 
 

128. JOB DESCRIPTION:  A written description consisting of a title, a 
definition, examples of duties, and minimum qualifications required as approved 
by the Mayor and City Council. A job description gives an employee a clear and 
concise resource to be used as a guide for job performance. A supervisor may use 
a job description as a measuring tool to ensure an employee is meeting job 
expectations118.  
 

129. JOB OFFER [LETTER]:  An offer of employment made to an applicant 
for a job with Price Municipal Corporation that is conditional upon completion of 
any General Aptitude Battery Testing (GABT) or other post-offer, pre-work 
compliance/testing such as, but not limited to background checks, credit checks, 
motor vehicle record checks or drug screening119. 
 

130. JOINT EMPOYER:  A legal term that refers to when different entities 
exercise enough control over a worker that they have each formed an employment 
relationship with that worker.  An employer relationship may be established if the 
employer possesses the authority to control (directly, indirectly or both) or 
exercises the power to control (directly, indirectly or both) one or more of the 
employees’ essential terms and conditions of employment regardless of whether 
the employer exercises such control or the manner in which such control is 
exercised.  The essential terms and conditions are separated into seven (7) 
categories:120 
 

a. Wages, benefits and other compensation. 
b. Hours of work and scheduling. 
c. Assignment of duties performed. 
d. Supervision and performance of duties. 
e. Work rules and directions governing the manner, means and methods of 

the performance of duties and the grounds of discipline. 
f. Tenure of employment, including hiring and discharge. 
g. Working conditions related to the safety and health of employees. 

 
131. KNOWINGLY AND VOLUNTARY:  Consciously or with knowledge 

or complete understanding of the facts or circumstances and done, given, or acting 
of one's own free will121. 
 

132. LATERAL POSTION STARTING WAGE:  A methodology whereby 
 

117 Job Accommodation Network (JAN) added 2020. 
118 Updated Job Description definition 2020. 
119 Job Offer and Job Offer Letter added 2020. 
120 Joint Employer added 2024. 
121 Knowingly and Voluntary added 2020. 
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prior job years of experience, certifications, education, and other factors are 
considered when authorizing a starting wage for an experienced candidate for a 
position of employment with Price City.122 
 

133. LEAD PERSON:  An experienced employee within a department that is 
not the actual supervisor or Department Head, but has been assigned work crew 
leadership responsibilities by the supervisor or Department Head123. 
 

134. LEAVE WITHOUT PAY:  Leave from work granted to a qualifying 
employee at the option of Price Municipal Corporation without pay from Price 
Municipal Corporation for a qualifying or disciplinary purpose124. 
 

135. LICENSING [PROPER]:  The obtainment of a credential or other form 
of competency from a relevant and respective authority or issuing entity relating 
to operation of vehicles, machinery, equipment or other workplace items125. 
 

136. LILLY LEDBETTER FAIR PAY ACT:  A law enacted by Congress on 
Jan. 29, 2009, that bolstered worker protections against pay discrimination. 
The act allows individuals who face pay discrimination to seek rectification under 
federal anti-discrimination laws126.  Removed a one-hundred eighty (180) to three 
hundred (300) day limit to file a lawsuit. 
 

137. LIMITED ENGLISH PROFICIENCY (LEP):  A classification of 
persons that may not fully understand the English language, verbal or written, and 
potentially may necessitate assistance with language understanding, translation or 
interpretation services.127 
 

138. LAYOFF (ALSO REDUCTION IN FORCE):  A temporary or 
permanent separation from employment generally due to lack of work or lack of 
funds128.  
 

139. LOCAL TRAVEL ALLOWANCE:  An amount paid to an employee of 
Price Municipal Corporation to compensate for local, regular use of the 
employees’ private vehicle in the conduct of Price Municipal Corporation 
business129. 
 

 
122 Lateral position starting wage added 2022. 
123 Lead Person added 2020. 
124 Leave Without Pay added 2020. 
125 Licensing [Proper] added 2020. 
126 Lily Ledbetter Fair Pay Act added 2020. 
127 Limited English Proficiency (LEP) added 2022. 
128 Layoff added 2020. 
129 Local Travel Allowance added 2020. 
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140. LOOKBACK PERIOD:  The time-frame in which Price Municipal 
Corporation may ‘look back’ into an employee’s or potential employees driving 
record130. 
 

141. LOUDERMILL PROCESS:  A process derived from the Supreme Court 
Case Board of Education vs. Loudermill, refers to the due process rights afforded 
to public employees before they can be terminated or subjected to significant 
disciplinary actions.  It ensures that employees have a chance to respond to 
allegations against them before a final decision is made.131 
 

142. LUNCH/MEAL PERIOD:  A one (1) hour or less unpaid time for 
employees to eat a meal during a standard work day.  Employee’s must not 
complete any Price Municipal Corporation work while on an unpaid lunch/meal 
break132. 
 

143. MALFEASANCE:  Misconduct or wrongdoing, especially by a public 
official. 
 

144. MANAGEMENT:  Includes all employees charged with administering a 
Price Municipal Corporation Department or program and who report to the 
Mayor.  
 

145. MANMADE DISASTER:  Is disaster resulting from man-made hazards 
as opposed to natural disasters resulting from natural hazards and involves an 
element of human intent, negligence, or error; or involving a failure of a man-
made system133. 
 

146. MASS LAYOFF:  See WARN Act.  A reduction in force that is (1) not 
the result of a business closing, but (2) leads to an employment loss at the 
employment site of 500 or more employees during a 30-day period, or a loss of 
50-499 employees if they make up at least 33% of the employer's active 
workforce134. 
 

147. MATERNITY LEAVE:  A period of approved absence from work at 
Price Municipal Corporation for a parent granted for the purpose of giving birth 
and taking care of infant children135.  
 

148. MAXIMUM MEDICAL IMPROVEMENT (MMI):  A term used under 
 

130 Lookback Period added 2020. 
131 Loudermill Process added 2026. 
132 Lunch/Meal Break added 2020. 
133 Manmade Disaster added 2020. 
134 Mass Layoff added 2020. 
135 Maternity Leave added 2020. 
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workers compensation laws to describe the point in an injured worker’s healing 
process when they are not expected to further improved with generally accepted 
medical treatment.136 
 

149. MEDICAL HEALTH INSURANCE:  A type of insurance coverage that 
pays for medical and surgical expenses incurred by the insured. 
Health insurance can reimburse the insured for expenses incurred from illness or 
injury, or pay the care provider directly137. 
 

150. MERIT PAY/MERIT INCREASE:  Merit pay is pay-for-performance; a 
merit increase is a raise in pay based on a set of criteria set by Price Municipal 
Corporation. Merit pay increases generally are provided following a successful 
annual employment review on the anniversary date of the employee138. 
 

151. MIDPOINT:  The middle of a pay range for each pay grade in the Price 
Municipal Corporation compensation system139. 
 

152. MILEAGE REIMBURSEMENT:   The refund of the mileage costs 
associated with the use an employees' private vehicle for Price Municipal 
Corporation business purposes140. 
 

153. MILITARY LEAVE:  Employment leave by an employee that is not a 
public officer from Price Municipal Corporation pursuant to military orders to 
enter active duty, active duty for training, inactive duty training or, state active 
duty141.  Pursuant to the following definitions of military members: 
 

a. Active-Duty Service Member.  Those serving in the U.S. military.142 
b. Reserve and National Guard Member.  Those called to active duty.143 
c. Other Uniformed Services.  This includes members of the National 

Disaster Medial System and the Commissioned Corps of the Public Health 
Service.144 

 
154. MINOR:  A minor is a person who does not have the legal rights of an 

adult. A minor is usually defined as someone who has not yet reached the age of 
majority, age eighteen (18) in Utah and for purposes of this policy and Price 

 
136 Maximum Medical Improvement added 2022. 
137 Medical Health Insurance added 2020. 
138 Merit Pay and Merit Increase added 2020. 
139 Midpoint added 2020. 
140 Mileage Reimbursement added 2020. 
141 Military Leave added 2020. 
142 Added Active-Duty Member 2026. 
143 Added Reserve and National Guard Member 2026. 
144 Added Other Uniformed Services 2026. 
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Municipal Corporation.145 
 

155. MISCONDUCT:  Behavior not conforming to prevailing standards, 
policies and  procedures, or laws. 
 

156. MISFEASANCE:  Improper and unlawful execution of an act that in 
itself is lawful and proper. 
 

157. MODIFIED TRANSITIONAL DUTY:  Alternate duty arranged and 
authorized by Price Municipal Corporation to assist employees return to work 
after the occurrence of a workplace injury or illness.  Modified Transitional Duty 
may take one or more of the following forms146: 
 

a. Alternate or Alternative Duty:  may alter existing job duties or offer work 
within a different department/work group to fit within the restrictions of a 
medical professional for an employee returning to work after an injury 
until healed. 

b. Light or Modified Duty:  may place an employee returning to work after 
an injury in a less physically or mentally demanding job until healed and 
incompliance with any restrictions imposed by a medical professional. 

c. Restricted Duty:  job duties that are restricted from being attempted or 
completed by an employee returning to work after an injury on the direct 
order of a medical professional. 

d. Transitional Duty:  temporary work that an employee may be offered until 
fully recovered from an injury when returning to work and is temporary in 
nature.  Must be in compliance with any restrictions ordered by a medical 
professional. 

 
158. MOTOR VEHICLE RECORD (MVR):  A Motor Vehicle 

Record (MVR) is a report of an individual persons driving history, as reported 
from the state Department of Motor Vehicles. Information on this report may 
include Drivers’ License information, point history, violations, convictions, and 
license status for the driving record147.   
 

159. NATURAL DISASTER:  A natural event such as a flood, earthquake, or 
other natural calamity that causes great damage or loss of life148. 
 

160. NEGLIGENCE:  A negligent act or a failure to act.  Failure to exercise 
the degree of care considered reasonable under the circumstances, resulting in an 

 
145 Minor added 2020. 
146 Modified Transitional Duty and classification thereof added 2020. 
147 Motor Vehicle Record added 2020. 
148 Natural Disaster added 2020. 
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unintended injury to another party. 
 

161. NEGLIGENT RETENTION:  Keeping an employee of Price Municipal 
Corporation employed or engaged who is known, or reasonably known, to pose a 
safety threat to themselves, other employees or the public149. 
 

162. NEGLIGENT SUPERVISION:  When an employee of Price Municipal 
Corporation injures themselves, other employees or the public based in part or in 
full on the employee being improperly trained or supervised150. 
 

163. NOMINAL FEE:  Also know as the 20% bright line; an amount not 
exceeding twenty percent (20%) of the total compensation that the employer 
would pay a full-time firefighter that can be paid to a volunteer firefighter that 
does not endanger volunteer status with FLSA.151 
 

164. NEPOTISM:  Favoritism shown or patronage granted to relatives or 
favoritism shown to relatives by individuals in a position of authority152. 
 

165. NON CITY EMPLOYEE:  An individual that is not an employee of 
Price Municipal Corporation153. 
 

166. NON-EXEMPT:  Positions of a clerical, technical, or service nature, as 
defined by Federal and State Labor Law Statutes and which are covered by 
provisions for minimum wage and mandatory overtime payment regulations. 
 

167. NON-FEASANCE:  Failure, omission or neglect to perform an act that is 
either an official duty or a legal requirement. 
 

168. OBJECTIVE:  Specify what should be achieved during an employee’s 
employment with Price Municipal Corporation, a procedural step that contributes 
to an employee’s achievement of his or her goals154. 
 

169. OCCUPATIONAL SAFETY AND HEALTH ACT 
[ADMINISTRATION] (OSHA):  Regulates safety practices and hazards in the 
workplace.  Congress created the Occupational Safety and Health Administration 
(OSHA) to assure safe and healthful working conditions for working men and 
women by setting and enforcing standards and by providing training, outreach, 

 
149 Negligent Retention added 2020. 
150 Negligent Supervision added 2020. 
151 Nominal Fee added 2023. 
152 Updated Nepotism definition 2020. 
153 Non-City Employee added 2020. 
154 Objective added 2020. 
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education and assistance155. 
 

a. OSHA Notice:  A written letter or other notification received by Price 
Municipal Corporation from OSHA.  Typically must be posted in a 
conspicuous place in the work area. 

b. OSHA Inspector:  Also called compliance safety and health officers, are 
experienced, well-trained industrial hygienists and safety professionals 
whose goal is to assure compliance with OSHA requirements and help 
employers and workers reduce on-the-job hazards and prevent injuries, 
illnesses, and deaths in the workplace. 

c. OSHA General Duty Clause:  Each employer shall furnish to each 
employee employment and a place of employment which is free from 
recognized hazards that are causing or likely to cause serious injury or 
death.156 

 
170. OFFICIAL:  Any elected or appointed Price Municipal Corporation 

officer authorized by Price Municipal Corporation or State Statute to exercise 
certain powers and make management decisions affecting delivery of Price 
Municipal Corporation services or personnel administration.  
 

171. OLD AGE, SURVIVORS, AND DISABILITY INSURANCE 
PROGRAM (OASDI) [SOCIAL SECURITY]:  Also known as Social Security, 
is a federal program that provides income and health insurance to retired people, 
the disabled, the poor and other groups157. 
 

172. OLDER WORKERS BENEFIT PROTECTION ACT:  Requires that 
employers seeking waivers or releases from employees concerning their AEDA 
rights must reach an agreement with the worker that meets the “knowing and 
voluntary” standard.  Also stipulates guidelines for early retirement incentive 
plans158.  
 

173. ON DUTY – OFF DUTY:  Engaged (or not engaged) in one's regular 
work at Price Municipal Corporation159. 
 

174. OPPOSITION:  A potential form of unlawful discrimination wherein an 
employee informs an employer that a practice being engaged in by employees or 
the employer is prohibited discrimination.  Opposition is protected from 
retaliation160. 

 
155 Occupational Health and Safety Act [Administration]; OSHA Notice; OSHA Inspector added 2020. 
156 OSHA General Duty Clause added 2021. 
157 Old Age, Survivors, and Disability Insurance Program (OASDI) [Social Security] added 2020. 
158 Older Workers Benefits Protection Act added 2020. 
159 On Duty – Off Duty added 2020. 
160 Opposition added 2020. 
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175. OUTSIDE ACTIVITY:  An Outside Activity is just what the name 

implies. Outside:   It is outside of, or not related to Price Municipal Corporation 
official work. It is done outside of the Price Municipal Corporation work area, 
using the employee’s own or the outside entity's resources, not Price Municipal 
Corporation resources161. 
 

176. OUTSIDE EDUCATIONAL COURSE:  Any voluntary course of study 
taken outside the normal work shift which is directly related to an employee’s 
work at Price Municipal Corporation and which will ultimately improve the 
employee’s effectiveness on the job, but which is not a requirement for the job. 
 

177. OVERTIME:  Non-exempt employees must be paid time and a half for 
any hours worked more than 40 in a workweek.  Compensatory time may be 
substituted for overtime162. 
 

178. PART-TIME EMPLOYEE:  An employee hired for an indefinite period 
in a position for which the normal work schedule is generally less than twenty-
nine (29) hours163 per week and always less than forty (40) hours per week. 
 

179. PAY DIFFERENTIAL:  The compensation premium paid for work 
performed when at least four (4) hours of a regular scheduled work shift at Price 
Municipal Corporation occur between the time of 10:00pm through 5:00am164.   
 

180. PAYROLL DEDUCTIONS:  Deductions from Price Municipal 
Corporation employee payroll include: 

a. Mandatory:  Social Security, Federal Tax, State Tax 
b. Optional:  Credit union loans; credit union savings; union dues; group life 

insurance, hospitalization, major medical insurance, pension fund, savings 
plan. 
 

181. PER DIEM:  A set daily rate that Price Municipal Corporation may 
provide to cover expenses such as the cost of food when an employee is away 
from home and/or the cost of a night's stay in a hotel165. 
 

182. PERFORMANCE BONUS:  A form of additional compensation paid to 
an employee as a reward for achieving specific goals or in recognition of personal 
contribution to Price Municipal Corporation166. 

 
161 Outside Activity added 2020. 
162 Overtime added 2020. 
163 Clarified 29 hour or less part time employment practice 2020. 
164 Pay Differential added 2020. 
165 Per-Diem added 2020. 
166 Performance Bonus added 2020. 
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183. PERFORMANCE EVALUATION(S):  A constructive process to 

acknowledge the performance of an employee of Price Municipal Corporation. 
An employee's evaluation shall be sufficiently specific to inform and guide the 
employee in the performance of her/his duties. Performance evaluation is not in 
and of itself a disciplinary procedure167. 
 

184. PERFORMANCE PLAN:  A written plan completed between 
supervisors and employees that jointly identifies and defines both and goals and 
objectives for the next performance evaluation period and compares performance 
and progress against expectations168. 
 

185. PERFORMANCE STANDARD:  The minimum acceptable employee 
performance required to maintain employment at Price Municipal Corporation169. 
 

186. PERSONAL VEHICLE:  A vehicle used by an employee of Price 
Municipal Corporation in the conduct of Price Municipal Corporation business 
that is not owned by Price Municipal Corporation, generally owned by the 
employee using the vehicle170.   
 

187. PERSONNEL FILES & RECORDS:  Are records pertaining to 
employees of Price Municipal Corporation. These records are accumulated, 
factual and comprehensive information related to the employer-employee 
relationship.  All information with effect to human resources in the organization 
are kept in a systematic order171.   
 

188. PHASED RETIREMENT:  An optional program within the Utah 
Retirement Systems (URS) that allows continuing employment on a half-time 
basis of a retiree with the same participating employer following the retiree’s 
retirement date while the retiree receives 50% of the retiree’s monthly retirement 
allowance.  Specific URS rules apply.172 
 

189. POLICIES:  Policies are the philosophies of management, and state the 
intent of management in broad, general terms.  Policies tell department personnel 
how to go about performing their duties.  Policies are flexible and permit 
justifiable exceptions.  Policy is subject to change at any time a better guideline is 
discovered.  Policy should state in broad terms what is to be done by employees.  
It sets limits of discretion.  A policy statement deals with the principles and values 

 
167 Performance Evaluation added 2020. 
168 Performance Plans added 2020. 
169 Performance Standard added 2020. 
170 Personal Vehicle added 2020. 
171 Personnel Files and Records added 2020. 
172 Added Phased Retirement 2025. 
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that guide the performance of activities.  
 

190. POLICY AND/OR POLICY AND PROCEDURE [MANUAL]:  The 
statements made in this manual and the manual itself.  This manual in its entirety 
including all revisions from time-to time.  Consists of a text that details aspect of 
company policy, the procedures for following those policies and the forms needed 
to complete each process. The Price Municipal Corporation policies 
and procedures manual is a reference tool for managers and supervisors173. 
 

191. POLITICAL ACTIVITY:  Refers to activities in support of or against 
a. political party, candidate, group/association or agenda-for example, actively 
discussing or promoting a. political candidate, party or idea174.  
 

192. PORTAL TO PORTAL ACT OF 1947:  Defines the general rules for 
hours worked based on the time an employee is required to be on the employer’s 
premises, on duty, or at a prescribed workplace.  Includes on-call time, stand by 
time, preparatory and concluding time, waiting time, travel time and training 
time175. 
 

193. POSITIVE TEST:  Any test result showing a blood alcohol content 
(BAC) of 0.02 or greater or exceeding the legal limit for operation of 
vehicles/equipment by the State of Utah or the presence of any controlled 
substances in excess of the recommended therapeutic level in the test subject176.  
See Section V definition also.  Refusal or non-availability by an employee to test 
may be determined a positive test.177 
 

194. POST ACCIDENT TESTING:  The performance of a drug and/or 
alcohol test on a Price Municipal Corporation employee or volunteer178 involved 
in accidents occurring during work time or on Price Municipal Corporation 
property and in compliance with the conditions in Section V179. 
 

195. PREGNANCY DISCRIMINATION ACT:  Prohibits discrimination 
against an employee or applicant based on pregnancy, childbirth and related 
medical conditions180. 
 

196. PREPARATORY AND CONCLUDING ACTIVITIES:  Time spent 

 
173 Policy and Procedure Manual added 2020. 
174 Political Activity added 2020. 
175 Portal to Portal Act of 1947 added 2020. 
176 Positive Test added 2020. 
177 Added reference to refusal to take test 2023. 
178 Included Volunteer 2025 
179 Post-Accident Testing added 2020. 
180 Pregnancy Discrimination Act added 2020. 
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putting on or taking off safety gear or making deliveries for Price Municipal 
Corporation on the employee’s way to or from work181. 
 

197. PRICE CITY LIMITS:  The demarcation boundary line that separates 
the incorporated boundaries of Price Municipal Corporation from the 
unincorporated area of Carbon County, Utah182. 
 

198. PRICE MUNICIPAL CORPORATION:  Price Municipal Corporation 
is the incorporated unit of local political subdivision of government commonly 
known as Price City, the company that is led by elected officials and managed by 
employees to deliver services to the community183. 
 

199. PRIVATE VEHICLE:  Any vehicle, other than a Price Municipal 
Corporation owned, leased or rented vehicle that is used on Price Municipal 
Corporation business by an employee184. 
 

200. PRIVILEGED INFORMATION:  Pertains to the rule of evidence in 
legal situations, certain subject matters are privileged, and cannot be inquired into 
in any way. Such privileged information is not subject to disclosure or discovery 
and cannot be asked about in testimony185. 
 

201. PROCEDURE:  A set of established steps taken to accomplish a specific 
task. 
 

202. PROMISORY ESTOPPL:  The doctrine that a party (employee or Price 
Municipal Corporation) may recover damages on the basis of a promise made 
when the party’s reliance on that promise was reasonable and the party attempting 
to recover detrimentally relied on the promise.186 
 

203. PROMOTION:  Any movement of an employee from a position to a 
grade having a higher salary rate or grade. May be referred to as a ‘career ladder’. 
 

204. PROTECTED ACTIVITY:  Activities that include the opposition to a 
practice believed to be unlawful discrimination based on a reasonable, good faith 
belief that the practice in question violates antidiscrimination law and the manner 
of opposition is reasonable.  May also include requesting valid reasonable 
accommodation based on religion or disability187. 

 
181 Preparatory and Concluding Activities added 2020. 
182 Price City Limits added 2020. 
183 Price Municipal Corporation added 2020. 
184 Private Vehicle added 2020. 
185 Privileged Information added 2020. 
186 Promissory Estoppel added 2022. 
187 Protected Activity added 2020. 
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205. PROTECTED CLASS(ES):  Initially established by Title VII the Civil 

Rights Act of 1964.  The classes of individuals that are illegal to discriminate 
against, including:  race, color, religion, gender, pregnancy, or national origin.  
Amended to include pregnancy, age, sexual orientation188. 
 

206. PROXIMATE CAUSE:  The primary cause of an injury, not necessarily 
the closest cause in time or space nor the first event that sets in motion a sequence 
of events leading to an injury; proximate cause produces particular, foreseeable 
consequences without the intervention of any independent or unforeseeable cause; 
may also be called ‘legal cause’ or ‘direct cause’.189 
 

207. PUBLIC OFFICIAL.  Anyone in a position of official authority at Price 
Municipal Corporation who holds a legislative, administrative, or judicial position 
of any kind, whether appointed or elected190. 
 

208. PUBLIC PROPRETY:  Price Municipal Corporation public property is 
any real or personal property acquired with tax, grant or governmental funds of or 
from any source.  Property owned, held, controlled or managed by Price 
Municipal Corporation remains the property of Price Municipal Corporation at all 
times and the privilege to use Price Municipal Corporation property may be 
revoked at any time.  Any authorization for personal use of Price Municipal 
Corporation property does not create any employee right to use the property and 
does not create an expectation of privacy while using Price Municipal 
Corporation public property191.  
 

209. PUBLIC SAFETY [EMPLOYEES]:  Employee’s engaged in public 
safety activities such as law enforcement and fire protection192. 
 

210. PUMP ACT:  Stands for Providing Urgent Maternal Protections.  The 
PUMP Act expands new mothers’ rights to express breast milk at work.193 
 

211. PUNCH IN/PUNCH OUT:  The act of an employee marking a time sheet 
or time card with the time the employee began a work shift and ended a work shift 
at Price Municipal Corporation194. 
 

212. QIWD:  Qualified Individual [for a position of employment] With or 

 
188 Protected Class(es) added 2020. 
189 Proximate Cause added 2022. 
190 Public Official added 2020. 
191 Public Property added 2020 to clarify compliance with 2019 HB 163. 
192 Public Safety ([Employees] added 2020. 
193 PUMP Act added 2024. 
194 Punch In/Punch Out added 2020. 
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Without a Disability.195 
 

213. RANDOM TESTING:  Means a method of selection of employees or 
volunteers196 for testing (drug, alcohol or other work performance indicative 
testing), performed by an outside third party that selects those individuals tested 
in an unplanned way, without any predetermined direction, purpose or method197. 
 

214. RATER BIAS:  When people evaluate someone or something, all their 
evaluations reflect the person being assessed and the personal biases of the person 
who is conducting the evaluation. Bias when becomes bigger and bigger, it results 
in the employee evaluation being general, vague and abstract198. 
 

215. RATING [OF EMPLOYEES]:  The performance ranking of Price 
Municipal Corporation employee’s, generally during a formal performance 
review process, against established standards. 
 

a. Unsatisfactory:   Employee performance fails to meet the minimum 
requirements of the position. 

b. Marginal:  Employee performance does not meet all the requirements of 
the position. 

c. Satisfactory:  Employee performance meets all requirements of the 
position. 

d. Good:  Employee performance exceeds all requirements of the position. 
e. Exceptional:  Employee performance consistently exceeds all 

requirements of the position.199. 
 

216. REASONABLE ACCOMMODATION:   Any modification or 
adjustment to a job, an employment practice or the work environment that makes 
it possible for an individual with a bona-fide disability to enjoy equal employment 
opportunity200.  Price Municipal Corporation may request or require cost sharing 
for the implementation of reasonable accommodations to mitigate the potential for 
the creation of an undue hardship circumstance.201  Price Municipal Corporation, 
per the ADA Association Provision, may not provide a reasonable 
accommodation to an employee without a disability due to the employee’s 
association or relationship with someone with a disability.202 
 

 
195 QIWD added 2021 to confirm job descriptions reflect ADA compliance. 
196 Added Volunteer 2025. 
197 Random Testing added 2020. 
198 Rater Bias added 2020. 
199 Rating [of Employee] added 2020. 
200 Reasonable Accommodation added 2020. 
201 Cost share reference to Reasonable Accommodation added 2023.  Per Pryor HR Law Training. 
202 Added and clarified ADA Association Provision 2023, HR Law training. 
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a. Employers are required to make reasonable efforts to accommodate any 
disabilities that a military service member may have as a result of their 
military service.203 

 
217. REASONABLE PERSON [STANDARD]:  The reasonable person 

standard aims to avoid the potential for parties to claim they suffered harassment 
when most people would not find such instances offensive if they themselves 
were the subject of such acts.  To determine whether harassment is sufficiently 
severe or pervasive to create a hostile [work] environment, the harasser’s conduct 
should be evaluated from the objective standpoint of a reasonable person204.  A 
reasonable person is an ordinary, prudent person who normally exercises due care 
while avoiding extremes of both audacity and caution.  The reasonable person 
standard denotes a hypothetical person in society who exercises average care, 
skill, and judgment in conduct and serves as a comparative standard for 
determining liability. 
 

218. REASONABLE SUSPICION:  When supervisors have evidence 
or reasonable cause to suspect an employee or volunteer205 of drug or alcohol use 
and/or intoxication on the job206.  Also see additional term definition in Section 
V. 
 

219. REASSIGNMENT:  Appointment to a different employment position or 
work task207. 
 

220. RECLASSIFICATION:  A change from one job position/title to another 
that typically results in an increase in pay208.   
 

221. RECRUITMENT [INTERNAL OR EXTERNAL]:  The process of 
announcing job openings to employees [internal] or the community at large 
[external]209. 
 

222. REFERENCE(S):  A Price Municipal Corporation employment 
applicants’ personal and/or professional past associates that may provide positive 
or negative comments about the applicants’ prior performance provided to Price 
Municipal Corporation210. 
 

 
203 Added military service clarification 2026. 
204 Reasonable Person [Standard} added 2020. 
205 Added Volunteer 2025 
206 Reasonable Suspicion added 2020. 
207 Reassignment added 2020. 
208 Reclassification added 2020. 
209 Recruitment (internal and external) added 2020. 
210 Reference added 2020. 
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223. REFUSAL [TO SUBMIT TO TESTING]:  Failure to provide an 
adequate breath or urine sample without a valid and verified medical explanation, 
after the employee has received notice that he/she is being tested and a breath or 
urine sample is required, or engages in conduct that clearly obstructs the testing 
process211.  Also see definition in Section V. 
 

224. REGULAR EMPLOYEE:  An employee that has been retained in 
his/her position after successful completion of his/her probationary period.  A 
regular employee may be full-time or part-time.  Regular employees have no 
existing or implied employment contract with Price Municipal Corporation and 
are at-will. 
 

225. REGULAR RATE OF PAY:  The regular hourly or weekly rate of pay 
of an employee that is determined by dividing total renumeration (pay rate, 
bonuses, etc.) for employment by the total number of hours actually worked in 
that workweek for which such compensation was paid.  Regular Rate of pay may 
change the calculation for overtime pay.212 

 
226. REHIRE:  To hire a former Price Municipal Corporation employee 

back into Price Municipal Corporation after prior termination or separation of 
employment213. 
 

227. REIMBURSEMENT:  The act of compensating an employee of Price 
Municipal or other bona-fide person/entity presenting an authorized/qualified 
expense to Price Municipal Corporation for an out-of-pocket expenses by paying 
them an amount of money equal to what was spent214. 
 

228. REINSTATEMENT:  placing a worker back in a job lost without loss of 
seniority or other job benefits. Usually ordered by an agency, such as the National 
Labor Relations Board, or judicial authority, together with back pay, as a remedy 
in discrimination cases.  May be the result of completion of the grievance 
process215. 
 

229. REMOTE WORK.  May also be called telecommuting, web commuting, 
flexible work, telework, or Work From Home (WFH).  A work task completion 
arrangement specifically allowed by Price Municipal Corporation that may allow 
certain employees with job duties that may be completed off site (from home) to 
complete those work task from an off-site location consistent with all required 

 
211 Refusal [to submit to testing] added 2020. 
212 Regular Rate of Pay added 2022 based on FLSA Training . 
213 Rehire added 2020. 
214 Reimbursement added 2020. 
215 Reinstatement added 2020. 
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Price Municipal Corporation protocols, policies, procedures.216 
 

230. RESIGNATION:   The act of an employee of Price Municipal 
Corporation voluntarily retiring or giving up a position of employment with Price 
Municipal Corporation217. 
 

231. RETALIATION:  An overt act that occurs when an employee or 
employer takes adverse action against a covered individual because he or she 
engaged in a protected activity218. 
 

232. RETIREMENT:  Voluntary termination at the end of an employee’s 
career. 
 

233. RETURN TO SERVICE [NOTICE]:  A signed and dated statement 
from a physician attending to a Price Municipal Corporation employee for an 
injury/accident/illness stating that the employee may return to active work at Price 
Municipal Corporation with or without workplace restrictions219. 
 

234. RULES:  Rules require strict conformance, as stated, and do not permit 
deviation.  Rules govern behavior, while policies guide judgments.  Rules are 
requirements for certain action or non-action. 
 

235. SAFE HARBOR:  A provision allowed by law whereby Price Municipal 
Corporation may investigate any claims of pay discrepancies, particularly in 
regard to overtime pay, with employees and act to correct any instances of a 
discrepancy  such that certain Price Municipal Corporation conduct will be 
deemed not to violate a given rule or law220.  
 

236. SAFETY LEAVE:  Leave authorized by a supervisor, Department Head 
or the Mayor allowing employees that may not be able to safely report to work 
due to environmental or other extraneous conditions (such as a snow day) not to 
report to work until safe to do so. 
 

237. SAFETY SENSITIVE DUTIES:  Include But Are Not Limited To - Any 
duties requiring a Commercial Driver’s License (CDL), Firefighter Duties, Law 
Enforcement Duties, operation of heavy or light duty equipment or any other 
duties or positions deemed applicable221.  Further, a Safety Sensitive Position, 
along with Safety Sensitive Duties, is one where an employee may impact both 

 
216 Remote work added 2021, also see work from home (WFH). 
217 Resignation added 2020. 
218 Retaliation added 2020. 
219 Return to Service [Notice] added 2020. 
220 Safe Harbor added 2020. 
221 Safety Sensitive Duties added 2020. 
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their own safety, the safety of others or the safety of the public222.  See definition 
in Section 10 also. 
 

238. SALARY:  The amount of cash compensation or other negotiated cash 
equivalents paid to an employee by Price Municipal Corporation for work 
performed.  Generally, a fixed regular payment, typically paid on a monthly or 
biweekly basis but often expressed as an hourly, monthly or annual sum.223 
 

239. SEASONAL EMPLOYEE:  A person who is retained in a position of 
employment, not approved by the Mayor and City Council as a regular position, 
for a maximum of six (6) months usually in the summer or winter months. 
 

240. SECONDARY EMPLOYMENT:  When a Price Municipal Corporation 
employee works a job outside of their employment with Price Municipal 
Corporation.  Price Municipal Corporation employment is considered primary and 
other employment is considered secondary224.   
 

241. SELECTIVE SALARY ADJUSTMENT:  An adjustment to the salary 
of an employee due to an inequity caused by a merit increase or other Price 
Municipal Corporation compensation program circumstances225. 
 

242. SERIOUS HEALTH CONDITION:  In the context of the Family and 
Medical Leave Act (FMLA), an illness or injury or impairment or any physical or 
mental condition that requires inpatient medical care or continuing treatment by a 
health care provider226.  Generally, a serious health conditions results from one or 
more of the following: 
 

a. A health condition lasting more than three (3) consecutive, full calendar 
days; 

b. Any period of incapacity due to pregnancy; 
c. Any period of incapacity due to a chronic, serious health condition; 
d. A permanent or long-term condition; 
e. Any absence to receive multiple treatments. 

 
243. SERVICE ANIMAL:  Not a comfort animal.  Any domestic animal 

individually trained to work or perform tasks for the benefit of an individual with 
a disability, including, but not limited to, guiding individuals with impaired 
vision, alerting individuals to an impending seizure or protecting individuals 
during one, and alerting individuals who are hearing impaired to intruders, or 

 
222 Additional detail to Safety Sensitive Duties 2023. 
223 Salary added 2020. 
224 Secondary Employment added 2020. 
225 Selective Salary Adjustment added 2020. 
226 Serious Health Condition added 2020. 
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pulling a wheelchair and fetching dropped items227.  Pursuant to the U.S. 
Department of Justice, Civil Rights Division, Disability Rights Section, as of 
March 15, 2011: 

a. Only dogs are recognized as services animals under Titles II and III of the 
ADA; 

b. The dog must be individually trained to do work or perform tasks for a 
person with a disability; 

c. Service animals may accompany people with disabilities in all areas where 
members of the public are allowed to go; 

d. Service animals must be under control through voice, signal or other 
effective controls; 

e. Price Municipal Corporation may ask:  (1)  is the dog (animal) required 
because of a disability; and, (2) what work or task has the dog been trained 
to perform. 

 
244. SHARED OR JOINT LIABILITY.  Allows and/or subjects parties or 

individuals to share the risks associated with administering authorized policies, 
regulations, rules, ordinances in the event of lawsuits.  In the context of Price 
Municipal Corporation, shared liability means that public officials may be 
personally liable for arbitrary, capricious or disparate actions as it relates to 
administration of established polices, regulations, rules, ordinances, etc.228. 
 

245. SICK LEAVE:   Paid time off from work that employees may use to stay 
home to address their health and safety needs without losing pay229.  Sick leave is 
considered an employee’s privilege rather than a right. 
 

246. SICK LEAVE ASSISTANCE:  A policy of Price Municipal Corporation 
whereby a qualifying employee who has had a serious accident or illness, 
requiring an extended (thirty (30) days or more) absence from work and whose 
leave benefits have been or will be exhausted may be provided donated needed 
sick leave from a qualifying employee230. 
 

247. SMOKING: The inhalation of the smoke of burning tobacco encased in 
cigarettes, pipes, and cigars, also includes use of smokeless tobacco products 
(Vape)231. 
 

248. SOCIAL MEDIA:  An umbrella term that defines the various activities 
that integrate technology, social interaction and content creation.  Examples 
include, but are not limited to, Facebook, blogs, YouTube, Twitter, LinkedIn and 

 
227 Service Animal added 2020. 
228 Shared Liability added 2020. 
229 Sick Leave added 2020. 
230 Sick Leave Assistance added 2020. 
231 Smoking added 2020. 
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Instagram.232 
 

249. SPEAK OUT ACT:  A federal law passed in 2022 that prohibits the use 
of nondisclosure and nondisparagement agreements/contracts in the case of sexual 
harassment and assault, nullifies such agreements/contracts, applies to such 
agreements/contracts signed before a dispute arises (not afterward).  Does to 
pertain to other workplace or behavior misconduct such as age and race 
discrimination.233 
 

250. SUPERVISOR:  The leader of a department of work at Price Municipal 
Corporation.  Generally with more experience and work-flow understanding than 
other employees.  Typically reports to a Department Head234. 
 

251. SUSPENSION:  The placing of an employee, for disciplinary or work 
performance reasons, in a temporary status of not reporting to work at Price 
Municipal Corporation.  Suspension may be with or without pay235. 
 

252. SYMPTOM MAGNIFICATION:  In a workers compensation injury or 
illness situation:  a circumstance when a conscious or sub-conscious behavioral 
pattern is exhibited wherein an individual subjective report of symptoms are 
inconsistent with known impairment.236   
 

253. SYSTEM (THE):  Data, information, messages, programming or 
communications created, developed, sent stored or transmitted from computers 
and equipment owned by Price Municipal Corporation as well as the computers 
and equipment of Price Municipal Corporation as well as the Price Municipal 
Corporation wired and wireless communications network237. 
 

254. TARDY – TARDINESS:  Delaying or delayed beyond the right or 
expected time for an employee to report to their individual and respective Price 
Municipal Corporation station of work; late for work238. 
 

255. TEMPORARY EMPLOYEE: An employee hired for a position of 
employment for a specific duration, usually six (6) months or less but not more 
than nine (9) months.  Generally temporary employees, either full-time or part-
time are hired as interim replacements to temporarily supplement the workforce 
or to assist in the completion of a specific project are temporarily scheduled to 

 
232 Social Media added 2022. 
233 Added Speak Out Act 2023. 
234 Supervisor added 2020. 
235 Suspension added 2020. 
236 Symptom Magnification added 2020. 
237 System (The) added 2020. 
238 Tardy-Tardiness added 2020. 
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work for a limited duration. 239  
 

256. TERMINATION:  When an employee's job ends and the employer-
employee relationship is finished240. 
 

257. THEFT:  Intentionally and fraudulently taking of Price Municipal 
Corporation property without permission or authorization or consent and with 
intent to convert the item(s) to the taker’s use241.   
 

258. THEORY X:  Developed by social psychologist Douglas McGregor.  
Assumes that people dislike work, have little ambition, and are unwilling to take 
responsibility242.  Context of employee performance reviews. 
 

259. THEORY Y:  Developed by social psychologist Douglas McGregor.  
Assumes that people will exercise self-direction and self-control in the 
achievement of organizational objectives to the degree that they are committed to 
those objectives243.  Context of employee performance reviews. 
 

260. TIME SHEET/TIME CARDS:  A piece of paper whereon the number of 
hours worked, including time in lieu of hours worked such as vacation time, sick 
time, etc. by a Price Municipal Corporation employee are recorded244.   
 

261. TITLE VII OF THE CIVIL RIGHTS ACT OF 1964 [AND 
AMENDMENTS THERETO]:   Prohibits discrimination in virtually every 
employment circumstance on the basis of race, color, religion, gender, pregnancy, 
or national origin, amended to include pregnancy, age, sexual orientation245. 
 

262. TOOL ALLOWANCE:  A payment from Price Municipal Corporation to 
a qualifying employee to offset the employee’s personal cost to purchase personal 
tools (generally hand tools) for the performance of a job task when the tools 
necessary are not provided by Price Municipal Corporation246. 
 

263. TRANSITION [OF INSURANCE]:  The change of a Price Municipal 
Corporation sponsored medical health insurance plan to an individual insurance 
policy in accordance with the terms and conditions of the group insurance plan247. 

 
239 Amended and added language to Temporary Employee definition based on URS training suggestions. 
240 Termination added 2020. 
241 Theft added 2020. 
242 Theory X added 2020. 
243 Theory Y added 2020. 
244 Time Sheet/Time Cards added 2020. 
245 Title VII of the Civil Rights Act of 1964 added 2020. 
246 Tool Allowance added 2022. 
247 Transition (of Medical Health Insurance) added 2020. 
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264. TRANSFER:  Any movement of an employee from a position in a class 

or related class with the same grade or salary.  
 

265. TRAVEL TIME:  A specified period of time spent in by an employee of 
Price Municipal Corporation traveling during work or from the entrance of Price 
Municipal Corporation to the place where work is actually done248.  SEE 
PORTAL TO PORTAL ACT. 
 

266. UNEMPLOYMENT INSURANCE:  The Federal-State Unemployment 
Insurance Program provides unemployment benefits to eligible workers who are 
unemployed through no fault of their own (as determined under state law), and 
meet other eligibility requirements of state law249. 
 

267. UNIFORMED SERVICES EMPLOYMENT AND 
REEMPLOYMENT RIGHTS ACT (USERRA):   A federal law protecting the 
employment rights of individuals who serve in the U.S. military or other 
uniformed services.  It ensures they are not disadvantaged in their civilian careers 
due to their military service and guarantees their reemployment rights upon 
returning from service.250  Bans discrimination against employees or applicants 
because of their military service obligations, including National Guard and 
Reserve251.  See Section 3 in regard to employee hiring and Section 19 in regard 
to leave of absence. 
 

a. Reemployment Rights.  USERRA guarantees eligible service members the 
right to be restored to their civilian jobs with the same seniority, status, 
and pay they would have had if they hadn’t been absent due to military 
service.252 

b. Prohibition of Discrimination.  USERRA prohibits employers from 
discriminating against individuals based on their military service, past or 
future military service obligations, or their exercise of USERRA rights.253 

c. Protection Against Adverse Actions.  USERRA protects service members 
from being fired, demoted, or facing other adverse employment actions 
based solely because of their military service.254 

 
268. UTAH RETIREMENT SYSTEMS (URS):  Administers pension plans 

 
248 Travel Time added 2020. 
249 Unemployment Insurance added 2020. 
250 Clarified and added to definition 2026. 
251 Uniformed Services Employment and Reemployment Rights Act added 2020. 
252 Added Reemployment Rights 2026. 
253 Added Prohibition of Discrimination 2026. 
254 Added Protection Against Adverse Actions 2026. 
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and retirement savings plans for public employees in the State of Utah255. 
 

269. VACATION TIME:  See Annual Vacation Time above. 
 

270. VARIABLE EMPLOYEE:  An employee hired for a position with 
undetermined regular work hours over the employment period and may vary by 
season or budget availability256. 
 

271. VEHICLE ALLOWANCE:  A payment of money from Price Municipal 
Corporation on a regular basis-typically monthly to compensate employees for 
local area use of personal vehicles in the conduct of Price Municipal Corporation 
business257.  
 

272. VERBAL WARNING:  A verbal warning occurs when a 
supervisor verbally counsels an employee about an issue of concern.  A written 
record of a verbal warning may be created and maintained by Price Municipal 
Corporation258. 
 

273. VETERANS ENHANCED CONSIDERATION IN HIRING 
POLICY:  A policy of Price Municipal Corporation authorizing additional 
consideration to be given to certain qualifying military veterans withing the Price 
Municipal Corporation hiring process.259 
 

274. VOLUNTARY RESIGNATION:  A voluntary termination of 
employment occurs when an employee submits a written or verbal notice of 
resignation, including intent to retire, to his or her supervisor or when an 
employee is absent from work for three consecutive workdays and fails to contact 
his or her supervisor (job abandonment)260. 
 

275. VOLUNTEER:  A person who freely offers to take part in a project or 
undertake a task on behalf of Price Municipal Corporation or the Price City 
community at-large.  Volunteers are not compensated in any manner by Price 
Municipal Corporation and volunteers are not employees of Price Municipal 
Corporation and therefore not eligible for any Price Municipal Corporation 
insurance coverage, benefits, etc.  Volunteers donating their individual time or 
effort on behalf of Price Municipal Corporation or the Price City community at-
large by or through Price Municipal Corporation shall sign and date liability 
waivers.  In this context volunteer is not applicable to members of the Price City 

 
255 Utah Retirement Systems (URS) added 2020. 
256 Variable Employee added 2020. 
257 Vehicle Allowance added 2020. 
258 Verbal Warning added 2020. 
259 Veterans Enhanced Consideration added 2026. 
260 Voluntary Resignation added 2020. 
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Volunteer Fire Department.261 
 

276. W-4 FEDERAL WITHHOLDING STATEMENT.  An IRS form that 
an employer uses to gather tax withholding information for an employee262. 
 

277. WAITING TIME:  Time spent by an employee ‘engaged to wait’ by a 
supervisor or Department Head on or off from Price Municipal Corporation 
Property263. 
 

278. WEINGARTEN CONCEPT:  Generally used as a function of organized 
labor.  Allows an employee to be accompanied during an investigatory interview 
with a supervisor by an impartial third party when the employee reasonably 
believes that the interview may lead to disciplinary action.  Accompanying person 
cannot be an attorney or family member as they are not deemed impartial264. 
 

279. WHISTLEBLOWER:  A person, generally an employee, who reports 
activity of a questionable nature that may be considered to be illegal or dishonest.  
Price Municipal Corporation shall protect any bona-fide whistleblower from 
retaliation.265 
 

280. WORKER ADJUSTMENT AND RETRAINING NOTIFICATION 
ACT (WARN):  Offers some protection to workers, their families and 
communities against plant closings and/or mass layoffs, by requiring certain 
employers with one-hundred (100) or more employees to give their workers sixty 
days’ notice before a plant closing or mass layoff (temporary or permanent)266.  
 

281. WORKER’S COMPENSATION:  The insurance program Price 
Municipal Corporation utilizes to provide medical reimbursement and disability 
benefit payments for job related injury or illness267. 
 

282. WORKPLACE BULLYING:  Repeated, unreasonable actions of 
individuals or groups directed toward and employee or group of employees, 
which is intended to intimidate and creates a risk to the health and safety of the 
employee(s)268. 
 

283. WORK DAYS:  Typically the period Monday through Friday of each 

 
261 Volunteers added 2020. 
262 W-4 Form added 2020. 
263 Waiting Time added 2020. 
264 Weingarten Concept and definition added 2020. 
265 Whistleblower added 2022. 
266 Worker Adjustment and Retraining Notification Act added 2020. 
267 Worker’s Compensation added 2020. 
268 Workplace Bullying added 2020. 
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week or as directed and indicated by a supervisor or Department Head269. 
 

284. WORK FROM HOME (WFH):  A work task completion arrangement 
specifically allowed by Price Municipal Corporation that may allow certain 
employees with job duties that may be completed off site (from home) to 
complete those work task from an off-site location consistent with all required 
Price Municipal Corporation protocols, policies, procedures.270 
 

285. WORK HOURS:  The hours of a work day or work week an employee is 
assigned to be in attendance at their job site for Price Municipal Corporation as 
assigned by a supervisor or Department Head271. 
 

286. WORK WEEK:  The period beginning on Sunday at 12:01 am and 
ending on the following Saturday at 12:00pm (midnight)272. 
 

287. WRITTEN REPRIMAND/WRITTEN WARNING:  A 
documented formal conversation between a supervisor and an employee about a 
disciplinary or performance problem. The purpose of the Written 
Reprimand/Written Warning is to correct a performance or behavior problem by 
discussing it with the employee and providing a written record of that 
conversation273. 

 

 
269 Work Days added 2020. 
270 Work From Home added 2020 as a result of new work completion orientations initiated by the 
COVID19 pandemic. 
271 Work Hours added 2020. 
272 Work Week added 2020. 
273 Written Reprimand/Written Warning added 2020. 
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SECTION 2:  EQUAL EMPLOYMENT OPPORTUNITY   
 
1. GENERAL POLICY - It is the policy of Price Municipal Corporation to comply 

with Equal Employment Opportunity standards in all phases of personnel 
administration: job structuring, recruitment, examination, selection, appointment, 
placement, training, upward mobility, discipline, etc., without unlawful regard to 
protected classes defined by federal, state and local laws or Price Municipal 
Corporation ordinances; including race, religion, sex, gender identity, sexual 
orientation, age, disability, national origin or veteran status, including based on a 
persons relationship or association with a person of a protected class or 
disability1. 

 
2. SUPERVISOR RESPONSIBILITIES - Each Price Municipal Corporation 

elected official, department head, department supervisor or lead person will 
ensure that Price Municipal Corporation is in compliance with all of the personnel 
policies and procedures in this manual, including all EEO standards.  
Additionally, the respective Department Heads will ensure that employees in 
every department have access to a copy of this Personnel Policies and Procedures 
Manual and that each employee signs and dates an Acknowledgment of Receipt 
of Personnel Policies and Procedures Manual form confirming they were 
introduced to the Personnel Policies and Procedures Manual and that they accept 
responsibility for informing themselves about the policies therein and updates to 
the policies that occur from time-to-time.  Price City will then file the signed and 
dated Acknowledgment Form in the employee’s personnel file. 

 
3. EMPLOYEE RESPONSIBILITIES - Employees are responsible for informing 

and educating themselves about the policies, practices, and benefits set forth in 
Price Municipal Corporation’s Personnel Policy and Procedures Manual, and any 
updates that occur from time-to-time, by reading them and, if necessary, asking 
that they be read and or explained to them.  Additionally, all employees are 
required to sign and date an Acknowledgment of Receipt of Personnel Policies 
and Procedures Manual form confirming they have been introduced to the 
Manual, know where copies are available, and agree to the requirements set forth 
in this paragraph.  For clarification and explanation of any of the provisions 
contained in this Personnel Policies and Procedures Manual contact the Price City 
Human Resource Director. 

 

 
1 Related and associated persons added based on Pryor HR Law seminar attendance on 4-9-20. 
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SECTION 3:  EMPLOYEE HIRING  
 
1. EMPLOYMENT - Job Descriptions defining the essential functions of the 

vacant position shall be drafted and adopted before the vacancy is posted or 
otherwise advertised internally or externally. 

 
2. RECRUITMENT - All recruitment shall be conducted in accordance with Price 

Municipal Corporation’s equal opportunity guidelines, and the following: 
 

A. Internal Promotions - It is Price Municipal Corporation’s policy to give 
first consideration to current City employees desiring to fill an open job 
position. 

 
B. External Advertising  

 
(1) Only the Price City Human Resources Director, or designee, is 

authorized to place advertisements and respond to inquiries from 
employment agencies and/or job applicants. 

 
(2) Each Job Opening Notice should contain a statement indicating 

that Price Municipal Corporation is an equal opportunity employer. 
 

(3) Job Opening Notices may be advertised in the appropriate media 
(the Department of Workforce Services should be utilized 
whenever possible), and through any other channels the Hunan 
Resources Director deems appropriate, on at least three (3) 
separate days or other basis relevant to the respective job opening.  

 
(4) All Job Opening Notices must specify the name and the office of 

the person from whom a Job Application may be obtained, the 
name and office of the person to whom the completed application 
must be returned, and the deadline for filing the completed 
application. 

 
(5) Advertisements may state that job applicants residing within the 

Price City boundaries or the surrounding area may be given hiring 
preference. 

 
(6) Advertisements shall state that qualifying military veterans may be 

eligible for enhanced consideration in the hiring process consistent 
with the Price City Military Veterans Enhanced Consideration in 
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Hiring Policy.1  A copy of the Policy is attached in Exhibit 1 to 
this Section for Reference. 

 
3. SELECTION 
 

A. Nepotism - It is the policy of Price Municipal Corporation to comply with 
the provisions of 52-3-1 through 52-3-4, Utah Code Annotated, 1953, as 
amended, i.e. Chapter 3 entitled “Prohibiting Employment of Relatives”. 

 
B. Employment of Minors - It is the policy of Price Municipal Corporation 

that no one under the age of sixteen (16) shall be hired for any position. 
 

C. Rehires - Job applications received from former employees of Price 
Municipal Corporation will be processed using the same procedures and 
standards that govern all other non-employee applications.  Length of time 
of original Price Municipal Corporation service, length of time since 
original employment separation and other employee performance factors 
shall be considered. The Human Resources Director will review the 
former employee’s personnel records and the circumstances surrounding 
termination of previous employment with Price Municipal Corporation 
and provide relevant comments and recommendations. 

 
(1) Former employees who have been terminated for cause, or who 

voluntarily resign while facing disciplinary action, are not eligible 
for rehire. 

 
(2) Former employee/applicants who are rehired shall be required to 

serve a probationary period. 
 
D. Uniformed Services Employment and Reemployment Rights Act) 

USERRA Employer Rights2 
 

(1) Price Municipal Corporation shall not discriminate and is generally not required 
to give preferential treatment to service members. 

(2) If a returning service member does not request reemployment in a timely manner, 
the employee may be disciplined. This discipline must be consistent with the way 
the employer normally disciplines other workers who are absent without leave or 
authorization for a similar period of time. 

(3) Price City may not have to reemploy service members if: 

 
1 Military Veterans Enhanced Consideration Policy Reference added 2026. 
2 Added USERRA Section 2026 for clarification. 

60 of 23273



 
PRICE CITY POLICY AND PROCEDURE MANUAL 
Section 3: Employee Hiring 
Page 3 of 11 
Approved:  July 1, 2026.  Supersedes Prior Dated:  July 1, 2025 
 
      

1. Changes in Price Municipal Corporation’s circumstances make 
reemployment impossible or unreasonable; 

2. The original employment was temporary, with no reasonable expectation 
that it would continue indefinitely or for a significant period; 

3. The service member sustained an injury that would create an undue 
hardship on Price Municipal Corporation if he or she were reemployed. 
Price Municipal Corporation shall make reasonable efforts to 
accommodate injured service members, but if such accommodations are 
impossible, unreasonable, or use a prohibitive quantity of resources (time, 
dollars, equipment, etc.), reemployment may not be required; 

4. The service member received an unfavorable discharge; 

5. The service member exceeded the five-year limit as defined in §38 U.S.C. 
Sec. 4312(c). NOTE: There are many exceptions to the general five-year 
rule, where certain types of service will not count toward the five-year 
total. The exceptions are listed in subsections 1 through 4 of §38 U.S.C. 
Sec. 4312(c). 

 
E. Job Applications - All interested job applicants shall complete a Job 

Application. 
 

(1) All applications and resumes received for a job opening will be 
forwarded to the Price City Human Resources Department.  Upon 
receipt, each application and resume will be marked with the date 
it was received and placed in an applicant’s file for at least one (1) 
year. 

 
(2) Job applications shall be signed by the job applicant and the truth 

of all information contained therein shall be certified by the job 
applicant’s signature.  The job applicant’s signature shall also 
certify to allow Price Municipal Corporation to conduct all 
requisite post-offer, pre-employment testing, report verifications 
and background checks.  The job applicant shall provide a copy of 
certified educational transcripts or other certification/licensing 
verification when required, with the application or upon hire. 

 
F. General Aptitude Test Battery (GATB) - When necessary, job applicants 

may be required to take the GATB.  If administration of the GATB is 
deemed necessary, it may be administered by the Department of 
Workforce Services or other provider authorized by Price City. 
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G. Other Tests - Job Applicants may be required to take other tests which 
Price Municipal Corporation deems necessary for a specific position.  Job 
applicants for certain positions may require skills for which a known level 
of competence must exist such as mathematics or timed typing tests.  
When Price Municipal Corporation uses other ability tests, Price 
Municipal Corporation shall make reasonable accommodations for 
disabled applicants.  Price Municipal Corporation may request or require 
cost sharing for the implementation of reasonable accommodations to 
mitigate the potential for the creation of an undue hardship circumstance.3 

 
 H. Job Applicant Disqualification - Any job application may be rejected for, 

but not limited to, the following reasons: 
 

(1) Does not meet minimum qualifications established for the position 
identified in the job description. 
 

(2) Is physically or mentally unable to perform the essential duties and 
responsibilities of the position, the bona-fide occupational 
qualifications listed in the job description4, with or without reasonable 
accommodation(s) (determined only after a conditional offer of 
employment, pending the results of a medical examination, has been 
extended to a job applicant).  Reasonable accommodations shall: (1) 
not unduly disrupt or interfere with normal operations of Price 
Municipal Corporation; (2) threaten safety or health; (3) contradict a 
business necessity of Price Municipal Corporation; and (4) impose any 
significant undue hardship based on the capacity of Price Municipal 
Corporation.5  Price Municipal Corporation may request or require 
cost sharing for the implementation of reasonable accommodations to 
mitigate the potential for the creation of an undue hardship 
circumstance.6 

 
(3) Has falsified a material fact or failed to complete the application. 

 
(4) Has failed to timely file the application. 

 
(5) Has an unsatisfactory employment history or poor work references. 

 
(6) Has failed to attain a passing score, if an examination is required. 

 
3 Possible cost share for Reasonable accommodation implementation added 2023.  Per Pryor HR Law 
Training. 
4 Added bona-fide occupational qualification language 2020. 
5 Added additional reasonable accommodation guidance 2022. 
6 Possible cost share for Reasonable accommodation implementation added 2023.  Per Pryor HR Law 
Training. 
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(7) Has an unsatisfactory background check (civil or criminal). 

 
(8) Has unsatisfactory drug test results. 

 
(9) Has submitted unrequested application materials to Price Municipal 

Corporation that includes documents or other information (such as 
personal photographs) that may lead to identification of a protected 
class or other disparate impact. Price Municipal Corporation shall not 
inquire regarding prior salary history of applicants.7 

 
(10) Job applicants that fail or have unsatisfactory post-offer, pre-

employment test results or reports (drug test, MVR, other 
certifications, background check, credit check, etc.) shall be provided a 
reasonable opportunity to correct the record in a timely manner8.   

 
 

I. Interviewing 
 

(1) The identified hiring manager will select applicants to interview 
from those who have passed the preliminary screening tests.  Job 
related duties and qualifications will provide the basis for initial 
screening of job applicants. During the interview, all job applicants 
should be advised that any and all of the information provided will 
be verified. 

 
(2) Individuals conducting job interviews shall only ask questions that 

pertain to the job position.   
 

J. Reference Checks - In order to facilitate reference checks, written 
permission shall be obtained from the applicant using the Applicant’s 
Consent to Release Information Form.  Price Municipal Corporation may 
contact the references for each job applicant and ask job-related questions, 
which include similar questions for each job applicant checked, using 
Price Municipal Corporation’s Telephone and Written Reference Check 
Questionnaires. 

 
K. Price Municipal Corporation shall incorporate and utilize the Price City 

Military Veterans Enhanced Consideration Policy as applicable when 
interviewing and evaluating candidates for open positions.  Copy of the 
Price City Military Veterans Enhanced Consideration Policy is attached 

 
7 Added reference to not inquire about salary history per HB 202, 2022 Legislature. 
8 Added 2020 – consistent with the FCRA standards, HR managers training. 
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herewith in Exhibit 1.9 
 
4. PLACEMENT 
 

A. Job Offers - After a job applicant is approved by Price Municipal 
Corporation, the hiring manager shall notify the successful job applicant 
of his/her conditional selection through a written Job Offer Letter.  The 
written conditional Job Offer Letter shall clearly state the job description, 
salary conditions, and any provisional conditions of employment (i.e., 
successfully passing drug/alcohol tests).  Additionally, the written 
conditional Job Offer Letter shall clearly state that the offer is not accepted 
until the applicant signs the written conditional Job Offer Letter and 
returns it to Price Municipal Corporation by the requested date.  The 
original Job Offer Letter is then filed in the employee’s file and a copy is 
given to the new employee during orientation.  Written conditional Job 
Offer Letters should also include the following:  

 
 (1) A clear statement of the job description including bona-fide 

occupational qualifications10. 
 

(2) The employee’s starting salary.  Starting salary offers for exempt 
positions shall be based on a specified period, such as a two (2) 
week period.  Starting salary offers for non-exempt positions shall 
be based on an hourly wage. 

 
(3) The employee’s job title. 

 
(4) The employee’s supervisor. 

 
(5) Any relocation commitments, if applicable. 

 
(6) Price Municipal Corporation’s at-will employment policy. 

 
(7) The employee’s starting date. 

 
(8) The length of the employee’s probationary period. 

 
(9) Notice that employment is contingent upon passing a background 

examination, drug tests, medical/physical examinations, etc. 
 
 B. Job Rejection Letters - Within five (5) working days after the job offer has 

 
9 Military Veterans Enhanced Consideration Policy Reference added 2026. 
10 Added bona-fide occupational qualifications language 2020. 
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been accepted, non-selected job applicants may be notified.  The hiring 
manager may send a Job Rejection Letter to each job applicant who was 
not selected for a job opening or otherwise notify the non-selected 
applicant(s). 

 
C. Medical Examinations - Once Price Municipal Corporation has extended a 

conditional job offer to a job applicant, a medical interview or 
examination may be conducted by a health professional chosen by Price 
Municipal Corporation to determine a job applicant’s ability to fulfill 
essential job related requirements – the bona-fide occupational 
qualifications.  Only the Human Resources Director or designee may 
authorize such interviews or physical examinations.  All costs for required 
medical interviews or physical examinations will be paid by Price 
Municipal Corporation.  The prospective employee must authorize in 
writing a release of this information to Price Municipal Corporation. 

 
D. Reinstatements - Employees who are reinstated into Price Municipal 

Corporation may maintain their original employment anniversary dates for 
seniority purposes as well as for those benefit programs governed by the 
anniversary date.  Reinstatement of employees may include imposition of 
a probationary period (see below)11.  The policy will be as follows: 

 
(1) Layoffs - Employees who terminate because of reduction in work 

force will maintain their original anniversary dates for seniority 
purposes if they are re-employed by Price Municipal Corporation 
within one (1) year after date of termination. 

 
(2) Voluntary Resignations - Employees who voluntarily terminate 

their employment with Price Municipal Corporation may maintain 
their original anniversary dates, subject to City Council approval, 
if they are re-employed by Price Municipal Corporation within six 
months after date of termination. 

 
E. Hiring New Employees 

 
(1) Required for All Employees - The hiring manger is responsible to 

have new employees fill out all pre-employment forms, benefit 
applications, and enrollment forms and provide basic information 
on Price Municipal Corporation’s policies concerning pay, 
vacation, holidays, sick leave, benefits, parking and work hours 
during the employee’s first day of work. 

 
 

11 Clarified probation period option for reinstated employees 2020. 
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(2) Additional Requirement for All Part-Time, Temporary, and 
Seasonal Employees Only - If applicable, the hiring manager, is 
responsible to fill out Part-Time/Temporary/Seasonal Employment 
Agreements. 

 
(3) Additional Requirement for Employment of Minors (employers 

may protect themselves from unintentional violation of the child 
labor provisions by keeping on file an employment or age 
certification for each minor employed to show that the minor meets 
the minimum age requirements for the job.): 

 
(a) Minors shall be employed and scheduled in conformance 

with existing child labor laws and compulsory school 
attendance laws. 
a. No child under age 14 shall be employed by Price 

Municipal Corporation. 
b. A child between the ages of 14 and 15 shall not be 

allowed to work in a hazardous area or position and 
subject to non-school time employment. 

c. A child between the ages of 16 and 17 shall not be 
allowed to work in a hazardous area12. 

 
(b) Unless otherwise exempt, a minor employee must be paid 

according to the statutory minimum wage and overtime 
provisions (currently one and one half (1/2) times the 
employee’s regular wage after forty (40) hours worked in a 
work week) of the Fair Labor Standards Act of 1938, as 
amended. 

 
 (c) Employees sixteen (16) and seventeen (17) years old are 

subject to Department of Labor Orders when working in 
any occupations which the Secretary of Labor “shall find 
and by order declare to be particularly hazardous or 
detrimental to their health and well-being” as set forth in 
WH Publication 1330, entitled Child Labor Requirements 
in Nonagricultural Occupations. 

 
 F. Orientation - Newly hired Price Municipal Corporation employees shall 

complete all required paperwork and receive an orientation on their first 
(1st) day of work. 

 
(1) In accordance with the Immigration Reform and Control Act of 

 
12 Age references added 2021 based on Pryor HR Law seminar held 4-9-20. 
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1986, all new employees shall provide proof of identity and 
employment status by completing an Employment Eligibility 
Verification Form.  The employee must sign under penalty of 
perjury that he/she is a U.S. citizen, a lawful permanent resident 
alien, or an alien otherwise authorized for U.S. employment. 

 
(2) All new employees shall complete and sign a Form W-4 Federal 

Withholding Statement. 
 

(3) All new employees should be given a tour of the respective work 
place with a brief overview of company rules and benefits.   

 
G. Introductory13 Period 

 
(1) All new employees, or current employees that have applied for and 

been selected to a different position within Price Municipal 
Corporation14, shall be subject to a minimum six (6) month, or 
maximum twelve (12) month introductory period.  During this 
period, introductory employees may be terminated, with or without 
notice, for any or no reason, without any right to due process, 
notice, explanation or appeal in connection with said termination. 

 
(2) Introductory periods begin on the first day of employment and 

continue for the duration of the introductory period.  Management 
will provide guidance to probationary employees so that they 
understand work requirements. 

 
(3) An employee, new employee or current employee in a new 

position, in the introductory period shall be given a performance 
evaluation at the end of the introductory period.  This performance 
evaluation may be used to provide information to both the 
employee and management regarding the employee’s performance.  
A performance evaluation and the results of such evaluation shall 
not obligate management to a particular course of action relative to 
the introductory employee nor shall it create any real or implied 
employment contract or property/due process rights for the 
introductory employee relative to his/her job/position.  End of 
employee introductory period, new employee or current employee 

 
13 Probationary period changed to introductory period 2020.  Clarifies that no contract of employment 
extends beyond the probationary period and preserves at-will employment. 
14 Clarified that current employees that have APPLIED and been selected to a different position are subject 
to the introductory period and eligible for the end of introductory period salary increases.  Done to separate 
this circumstance from a career ladder promotion and introductory period not required and salary 
adjustment not eligible.  See Section 14 for career ladder circumstance treatment. 
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in a new position, does not indicate or require that a salary 
adjustment will be made.15 

 
5. VOLUNTEERS 
 

A. “Court Ordered” Community Service Labor may be accepted after a 
review by the Human Resources Director and the respective Department 
Head.   Based upon the recommendation of the Human Resources Director 
and the respective Department Head, Price City reserves the right to 
refuse, reject, or terminate court ordered community service labor. 

 
B. The Mayor or respective Department Head, with approval of the City 

Council, may establish volunteer programs.  
 

C. The respective Department Head shall develop guidelines for use of 
volunteers. 

 
D. Prior to accepting any volunteer services, the respective Department Head 

and the volunteer shall sign an agreement defining the nature and terms of 
the volunteer services. The respective Department Head, reserves the right 
to refuse, reject, or terminate volunteer service labor at any time for any 
reason. 

 
 E. A volunteer shall not be provided the benefits and protections of an 

employee of Price Municipal Corporation and shall not be considered an 
employee.  
 

 F. A volunteer shall not operate Price Municipal Corporation owned vehicles 
or equipment.  (This does not apply to members of the Price City Fire 
Department.) 

 
15 Added language in support of separation of career ladder and applied for position changes in regard to 
introductory period and possible salary increase. 
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EXHIBIT 116 
 

COPY OF THE PRICE CITY MILITARY VETERANS ENHANCED 
CONSIDERATION IN HIRING POLICY 

    

 
16 16 Military Veterans Enhanced Consideration Policy Reference added 2026. 
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SECTION 4:  ALCOHOL AND DRUG FREE WORKPLACE  
 
1. GENERAL POLICY - The purpose of this policy is to implement the Federal Drug Free 

Workplace Act of 1988 by providing for a safe and productive work environment that is 
free from impaired performance caused by employee or volunteer use or abuse of 
alcohol, controlled substances, and/or medication.  All below references to employees 
shall include volunteers.1 

 
2. EMPLOYEE RESPONSIBILITIES 
 

A. No employee shall unlawfully manufacture, dispense, possess, use, or distribute 
any controlled substance, medication, or alcohol. 

 
B. Any employee convicted under a federal or state statute regulating controlled 

substances shall notify his/her supervisor and the Mayor within five days after 
the conviction. 

 
C. No employee shall consume alcoholic beverages immediately before work, 

during work hours, or while at work during breaks or meal breaks. 
  

D. No employee shall be impaired by alcohol, illegal drugs, or medication during 
work hours. 

 
E. No employee shall represent Price Municipal Corporation in an official capacity 

while impaired by alcohol, illegal drugs, or medication. 
 

F. No employee using medication that may impair performance shall operate a Price 
Municipal Corporation motor vehicle, Price Municipal Corporation equipment or 
engage in safety sensitive functions while on duty for Price Municipal 
Corporation. 

 
G. If an employee is using prescription or non-prescription medication that may 

impair performance of duties, the employee shall report that fact to his/her 
supervisor. 

 
H. An employee who has reason to believe that the performance of another employee is 

impaired by alcohol, illegal drugs, and/or medication shall immediately notify the 
supervisor, the Department Head or other member of Price City management2. 

 
3. DISCIPLINARY ACTION - Because of the serious nature of illegal use or abuse of 

alcohol, controlled substances, and/or medication, appropriate employee disciplinary 
action will be taken, up to and including termination, in the event of an employee’s 
violation of any provision set forth herein.  Disciplinary action(s) shall be taken on a case 
by case basis.3 

 
1 Added volunteers 2025. 
2 Management includes all director level employees and elected officials. 
3 Clarified case by case basis 2026. 
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 SECTION 5:  DRUG TESTING  
 
1. GENERAL STATEMENT  
 

A. It is the policy of Price Municipal Corporation that the unlawful 
manufacture, distribution, dispensation, possession or use of a controlled 
substance and/or the distribution, dispensation, possession, or use of 
alcohol in the workplace is expressly prohibited.  This policy shall apply 
to volunteers as well as employees.1 

 
(1) In order to achieve a drug-free work place, employees in, and 

applicants for, safety sensitive positions may be required to 
participate in one or more of the following alcohol and controlled 
substances testing: 

 
(a) When an applicant has been extended a conditional offer of 

employment but before beginning work.  Job applicants 
that fail or have unsatisfactory post-offer, pre-employment 
test results shall be provided a reasonable opportunity to 
correct the record in a timely manner2.  Refusal or non-
availability to test may be considered a positive test.3 

 
(b) When there is a reasonable suspicion to believe that the 

employee may be in an impaired state.  Reasonable 
suspicion determinations to be made by trained and 
qualified personnel. 

 
(c) When the employee has been involved in an accident on-

duty or because of unsafe work practices. 
 

(d) On a random basis. 
 
  (e) As a condition for return to duty after testing positive for 

controlled substances or alcohol. 
 

(f) As part of follow-up procedures to employment related 
drug or alcohol violations. 

 
(2) Applicants for all other positions shall, as a condition of 

employment, be required to participate in alcohol and controlled 
substance testing after the applicant has been extended a 

 
1 Added volunteers 2025. 
2 Updated 2020 – pursuant to the standards of the FCRA and HR management training. 
3 Added reference to refusal to test 2023. 
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conditional offer of employment but before beginning work. 
 
 B. Scope - This policy covers all employees of and applicants to Price 

Municipal Corporation. 
 

C. Definitions 
(1) Alcohol -  Alcohol is defined as the intoxicating agent in beverage 

alcohol, ethyl alcohol, or other low molecular weight alcohols in 
methyl and isopropyl alcohol no matter how packaged or in what 
form the alcohol is stored, utilized or found. 

 
 (2) Controlled Substances - Controlled substances are defined as 

marijuana (THC), cocaine, phencyclidine (PCP), opiates, and 
amphetamines (including methamphetamine) or other substances 
which may only be legally obtained and used pursuant to a 
physician’s prescription. 

 
(3) On Duty Accident or Citation - Any accident involving the loss of 

life, injury to the employee or others, damages to personal 
property, or the issuance of a moving traffic citation to the 
employee. 

 
(4) Positive Test - Any test result showing a blood alcohol content 

(BAC) of 0.02 or greater or exceeding the legal limit for operation 
of vehicles/equipment by the State of Utah or the presence of any 
controlled substances in excess of the recommended therapeutic 
level in the test subject.  Refusal or non-availability to test may be 
considered a positive test.4 

 
(5) Refusal to Submit to Testing - Failure to provide an adequate 

breath or urine sample without a valid and verified medical 
explanation, after the employee has received notice that he/she is 
being tested and a breath or urine sample is required, or engages in 
conduct that clearly obstructs the testing process. 

 
(6) Reasonable Suspicion - Knowledge sufficient to induce a 

reasonably prudent and cautious person under the circumstances to 
believe that a prohibited activity is occurring. 

 
(7) Safety Sensitive Duties May Include But Are Not Limited To - 

Any duties requiring a Commercial Drivers License (CDL), 
Firefighter Duties, Law Enforcement Duties, operation of tools or 
equipment, location of work, exposure to chemicals or 

 
4 Added reference to refusal to text 2023. 
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contaminants or any other duties or positions deemed applicable in 
which job performance may affect the safety of the employee or 
others.5 

 
2. POLICY 
 

A. Testing Notice 
 

(1) Before performing any alcohol or drug test authorized by this 
policy, Price Municipal Corporation, through its designated 
representative, shall notify the employee being tested, verbally or 
in writing, whether the test being administered is required by the 
Omnibus Transportation Employees Testing Act of 1991, or 
whether it is required by this policy. 

 
(2) Price Municipal Corporation employees who, under Price 

Municipal Corporation requirements, hold a commercial drivers 
license (CDL) are required under rules established by the Federal 
Highway Administration to be subjected to pre-employment, 
reasonable suspicion, random, post-accident, return-to-duty, and 
follow-up drug and alcohol testing.  

 
When conducting any of the above noted tests on employees with 
Commercial Drivers Licenses (CDL’s), Price Municipal 
Corporation shall provide the employee with the following notice: 
 
(a) The drug and/or alcohol test being required is required 

under rules established by the Federal Highway 
Administration pursuant to the Omnibus Transportation 
Employees Testing Act of 1991.  

 
(b) Refusal to submit to the required testing, may subject the 

employee to disciplinary action, up to and including 
termination. 

 
(3) Price Municipal Corporation employees who are not required by 

Price Municipal Corporation to hold a Commercial Driver’s 
License (CDL), but who are employed in safety sensitive positions, 
while not subject to testing under federal statute, are subject to pre-
employment, reasonable suspicion, random, post-accident, return-
to-duty, and follow-up drug and alcohol testing under this policy. 

 
When conducting any of the above noted tests on non-CDL safety 

 
5 Added and clarified safety sensitive position determination 2023. 
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sensitive employees, Price Municipal Corporation shall provide the 
employee with the following notice: 

 
(a) The drug and/or alcohol test being required is required by 

the policies and procedures of Price Municipal Corporation. 
 

  (b) Refusal to submit to the required testing you may subject 
the employee to disciplinary action, up to and including 
termination. 

 
B. Pre-Employment Testing - Price Municipal Corporation requires all 

applicants selected for an employment position with Price Municipal 
Corporation to undergo an alcohol and drug screen test to detect the 
presence of alcohol and illegal drugs or controlled substances in the body.  
Refusal to take such a test shall be grounds for denial of employment.  An 
applicant who tests positive for controlled substances or whose test detects 
a BAC of .026 or higher may be denied employment with Price Municipal 
Corporation.  Refusal or non-availability to test may be considered a 
positive test.7 

 
 

(1) Drug and alcohol testing shall be conducted after the selected 
applicant has been extended a conditional offer of employment but 
before beginning work. 

 
(2) All of Price Municipal Corporation’s job announcements and 

conditional offers of employment shall contain the following 
notice: 

 
(a) All applicants selected for employment with Price 

Municipal Corporation shall be required to take a drug and 
alcohol test and must achieve negative results as a 
precondition of employment and prior to commencing 
actual work. 

 
(b) A positive test result or failure to submit to the required 

testing shall result in a withdrawal of any conditional offer 
of employment with Price Municipal Corporation.  

 
(3) If the final applicant tests positive for drugs or alcohol as set forth 

above, or refuses to submit to testing as defined by this policy, the 
conditional offer of employment shall be withdrawn in writing and 

 
6 Amend from .04 to .02 to be consistent with Section 1.C.(4) above. 
7 Added reference to refusal to test 2023. 
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the applicant shall not be eligible to be employed by Price 
Municipal Corporation. 

 
C. Prohibited Conduct 

 
(1) Employees shall not use, be under the influence of (.02 BAC), or 

be in possession of alcohol while on duty, on Price Municipal 
Corporation premises or while in Price Municipal Corporation 
vehicles. Price Municipal Corporation premises include buildings, 
parking lots, grounds and vehicles or equipment owned or leased 
by Price Municipal Corporation or personal vehicles being used for 
Price Municipal Corporation business. 

 
(2) Employees shall not use, be under the influence of, be in 

possession of, or be in such a condition as to test positive for 
alcohol or controlled substances while on duty, on Price Municipal 
Corporation premises, or while in Price Municipal Corporation 
vehicles or equipment.  Price Municipal Corporation premises 
include buildings, parking lots, grounds and vehicles or equipment 
owned or leased by Price Municipal Corporation, or personal 
vehicles being used for Price Municipal Corporation business. 

 
(3) Employees using, possessing, distributing, dispersing, or being at 

the workplace under the influence of alcohol or illegal or illegally 
obtained/used controlled substances shall be subject to questioning 
and disciplinary action up to and including termination. 

 
(4) Any employee violating this policy is subject to immediate 

termination. 
 

D. Reasonable Suspicion Testing 
 

 (1) When a designated supervisor determines there is reasonable 
suspicion to believe that an employee performing or assigned to 
safety sensitive positions is using, is under the influence, or is in 
possession of alcohol or controlled substances, the employee shall 
be subject to drug/alcohol testing. 
 
(a) The supervisor making the determination that reasonable 

suspicion exits shall submit written documentation setting 
forth the specific observations concerning the appearance, 
behavior, speech or body odors of the employee which 
resulted in the reasonable suspicion determination.  
Reasonable suspicion of use of a controlled substance may 

75 of 23288



 
PRICE CITY POLICY AND PROCEDURE MANUAL 
Section 5: Drug Testing 
Page 6 of 12 
Approved:  July 1, 2026.  Supersedes Prior Dated:  July 1, 2025 
 

also be based on observation of indications of the chronic 
and withdrawal effects of controlled substances. 

 
[1] The required observations underlying reasonable 

suspicion testing must be made by a supervisor or 
Price Municipal Corporation official who has 
received at least two (2) hours of training on the 
physical, behavioral, speech, and performance 
indicators of alcohol and drug use. 

 
[2] Observations underlying the reasonable suspicion 

testing must be documented in writing and signed 
by the supervisor or Price Municipal Corporation 
designated official within twenty-four (24) hours or 
before the results of the test are announced, 
whichever is later. 

 
  (b) Reasonable suspicion testing may not be conducted by the 

same supervisor who makes the reasonable suspicion 
determination. 

 
(2) Special requirements associated with reasonable suspicion alcohol 

testing: 
 
 

 (a) Alcohol testing is authorized only if the observations set 
forth above are made during, just proceeding, or just after 
the performance of safety sensitive functions. 

 
 (b) If an alcohol test is not administered within two (2) hours 

following the identification of reasonable suspicion, the 
supervisor shall prepare and maintain documentation 
stating why the test was not administered within two (2) 
hours. 

 
 (c) If an alcohol test is not administered within eight (8) hours 

following the identification of reasonable suspicion, the 
supervisor shall cease attempts to administer an alcohol test 
and shall prepare and maintain documentation stating why 
the test was not administered within eight (8) hours. 

 
(3) Special requirements associated with reasonable suspicion drug 

testing:  If a drug test is not administered within thirty two (32) 
hours following the identification of reasonable suspicion, the 
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supervisor shall cease attempts to administer a controlled substance 
test, and shall prepare and maintain documentation stating why the 
test was not administered within thirty two (32) hours. 

 
(4) Upon required testing due to reasonable suspicion, the employee 

tested shall not engage in the operation of any Price Municipal 
Corporation vehicles or equipment or engage in any employment 
related duties, which his/her supervisor deems dangerous to the 
employee or others until the results of the tests are received and the 
employee is released back to work.  

 
E. Random Testing 

 
(1) Employees assigned to, or performing, safety sensitive duties may 

be subject to random drug/alcohol tests in the sole discretion of 
Price Municipal Corporation. 

 
(2) Random tests shall be both of the following: 

 
(a) Unannounced. 

 
(b) Reasonably spread throughout the year. 

 
(3) Each employee within a testing pool must have an equal chance of 

being tested each time a random test is conducted. 
 
 

(4) Random Testing for CDL Drivers 
 

(a) CDL drivers may be subjected to random alcohol testing 
only while performing safety sensitive functions, just 
before the driver is to perform safety sensitive functions, or 
just after the driver has ceased performing safety sensitive 
functions. 

 
 (b) Drug tests may be performed at any time the driver is on 

duty. 
 

(5) Random Testing for Non-CDL Safety Sensitive Employees - Non-
CDL safety sensitive employees may be subjected to random 
alcohol and drug tests any time the employee is on duty. 

 
(6) Pool Testing/Consortiums 
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(a) Price Municipal Corporation may join a consortium with 
testing pools having a large enough total 
employee/individual base so that Price Municipal 
Corporation’s CDL employees are always subject to 
random testing and the required annual testing rate shall be 
met by tests conducted of employees within the pool. 

 
(b) If and when Price Municipal Corporation chooses to join a 

drug/alcohol testing consortium, Price Municipal 
Corporation shall designate a liaison to coordinate with the 
testing consortium and obtain and maintain all of the 
following records and information: 

 
[1] How the random selection pool was assembled. 

 
[2] The method of selection and notification of 

employees. 
 

[3] The location of collection sites. 
 

[4] Methods of reporting the test results on each 
employee. 

 
[5] Summary reports on the consortium’s program 

showing that the consortium tested at the prescribed 
minimum annual rates for alcohol and/or controlled 
substances. 

 
F. Post Accident Testing 

 
(1) Any surviving employee involved in an accident resulting a 

citation for a moving traffic violation or loss of human life, or a 
surviving employee in a safety sensitive position involved in an 
accident involving the loss of human life, shall be tested as soon as 
practical for alcohol and controlled substances. 

 
(a) An employee who is subject to post-accident testing shall 

remain readily available for such testing or shall be deemed 
to have refused to submit to testing.  Refusal or deemed 
refusal may lead to disciplinary action up to and including 
termination. 

 
(b) The results of tests conducted by Federal, State, or local 

law enforcement officers having independent authority to 
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conduct tests to detect alcohol or controlled substances may 
be used by the employer to meet post-accident testing 
requirements. 

 
   (c) Time frames for testing and consequences of failure to test: 
 

[1] Alcohol 
 

[a] If the test is not administered within two (2) 
hours following the accident, the supervisor 
shall prepare and submit documentation 
stating why the test was not administered 
within two (2) hours. 

 
[b] If the test is not administered within eight 

(8) hours following the accident, the 
supervisor shall cease attempts to administer 
an alcohol test and shall prepare and submit 
documentation stating why the test was not 
administered within eight (8) hours. 

 
[2] Controlled Substances - If the test is not 

administered within thirty-two (32) hours following 
the accident, the supervisor shall cease attempts to 
administer a controlled substance test, and shall 
prepare and submit documentation stating why the 
test was not administered within thirty-two (32) 
hours. 

 
(2) Upon required testing due to an accident or reasonable cause, the 

employee tested shall not engage in the operation of any Price 
Municipal Corporation vehicles or equipment or engage in any 
employment related duties, which his/her supervisor deems 
dangerous to the employee or others until the results of the tests are 
received and the employee is released back to work.  

 
G. Consequences of Positive Drug/Alcohol Test 

 
(1) Alcohol 

 
(a) If any alcohol test result shows a blood alcohol content of 

0.028 or greater, the employee shall be removed from, and 
cannot return to, a safety sensitive function until, at a 
 

8 Amend from .04 to .02 to be consistent with Sections above 
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minimum, all of the following are met.  All incidents of 
failed testing shall be considered on a case by case basis.9 

 
[1] The employee undergoes evaluation by a substance 

abuse professional, and where necessary, 
rehabilitation. 

 
[2] The substance abuse professional determines that 

the employee has successfully complied with any 
required rehabilitation. 

 
[3] The employee undergoes a return-to-duty test with a 

result of less than 0.02 BAC. 
 

(b) If an employee’s test result indicates an alcohol 
concentration of greater than 0.02, the employee shall not 
be permitted to perform any safety sensitive functions for at 
least twenty-four (24) hours. 

 
(2) Drug/Controlled Substances - If a drug test result shows that the 

employee has misused a controlled substance, the employee shall 
be removed from, and cannot be returned to, a safety sensitive 
position until, at a minimum, all of the following are met.  All 
incidents of failed testing shall be considered on a case by case 
basis.10 

 
(a) The employee undergoes evaluation by a substance abuse 

professional, and where necessary, rehabilitation. 
 

(b) The substance abuse professional determines that the 
employee has successfully complied with any required 
rehabilitation. 

 
(c) The employee undergoes a return-to-duty test with a 

verified negative test result for controlled substances. 
 
(3) General 

 
(a) If through any of these detection methods, or on his/her 

initiative, an employee tests positive or seeks rehabilitation 
treatment, Price Municipal Corporation may pay for an 
initial substance abuse evaluation.  All incidents of failed 
 

9 Clarified case by case basis 2026. 
10 Clarified case by case basis 2026. 
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testing shall be considered on a case by case basis.11 
 

(b) Price Municipal Corporation encourages employees to 
enroll in a counseling or rehabilitation program in the event 
of a positive drug or alcohol test.  An employee will be 
required to sign a document agreeing to the following 
conditions in order to remain employed with full rights and 
benefits: 

 
[1] Any employee for whom treatment is recommended 

will be responsible for costs not covered by 
insurance.  The employee will be required to use 
accrued compensatory time, annual vacation leave, 
and then sick leave until all leave is expended. Price 
Municipal Corporation will pay its share of the 
employee’s benefit package during the allotted 
treatment time, the employee shall be responsible to 
pay his/her share of any premium due12.  Additional 
wage supplements, i.e. workers’ compensation, will 
not be paid in addition to the outside source of 
payment.  Dual compensation period shall be 
considered a violation of this policy13.  Each 
incident will be reviewed on a case-by-case basis. 

 
 [2] If a required treatment or rehabilitation program 

involves confinement, the employee’s position may 
be held for the determined length of the treatment if 
qualifying under FMLA protection.14  Each incident 
will be reviewed on a case-by-case basis. 

 
H. Follow-up Testing - Employees who have violated this policy and 

continue to work for Price Municipal Corporation shall be subject to 
follow-up drug/alcohol testing for a period of not less than one (1) year 
and not to exceed sixty (60) months. 

 
(1) Employees subject to follow-up testing will be tested a minimum 

of six (6) times in the first (1st) twelve (12) months following their 
return to duty. 

 
(2) Follow-up testing beyond one (1) year shall be based on a needs 

 
11 Clarified case by case basis 2026. 
12 Clarified payment of city vs. employee share of premiums 2026. 
13 Dual compensation language added 2020 – consistent with time off section of policy. 
14 Clarified FMLA protection situation 2026. 
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assessment provided by a substance abuse professional and agreed 
upon by both the employee and Price City. 

 
I. General 

 
 (1) Price Municipal Corporation maintains the right to conduct 

unannounced inspections of Price Municipal Corporation owned 
property, work stations, equipment, desks, cabinets, etc. 

 
(2) Price Municipal Corporation maintains the right to utilize 

reasonable and customary detection methods necessary for the 
enforcement of this policy including blood, urine, or other tests, 
and the use of electronic detection equipment and trained animals. 

 
(3) Failure to cooperate with these detection methods or inspections is 

grounds for disciplinary action up to and including termination of 
employment. 

 
J. Employees may direct any questions regarding this policy to their 

supervisor, Department Head or the Human Resources Director. 
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SECTION 6:  DISCRIMINATION AND HARASSMENT  
 
1. GENERAL POLICY  

This policy applies to all employees and all individuals that may impact or be 
impacted by the employment relationship at Price Municipal Corporation. 
Unlawful discrimination and/or harassment of any type related to the employment 
relationship, on or off duty, based on Federal, State, Local or Price Municipal 
Corporation anti-discrimination laws or policies including race, religion, sex, 
gender identity (Lesbian, Gay, Bi-Sexual, Transgender (LGBT) 
identification/status/sexual orientation.1, sexual orientation, age, disability, 
national origin, veteran status, racial or ethnic hairstyle2 shall not be tolerated. 
Additionally, discrimination and/or harassment directed toward a person because 
of their relationship or association with an individual of a protected class or 
disability shall not be tolerated within the Price Municipal Corporation 
workplace3.  While the ADA prohibits adverse employment action based on an 
association or relationship with a person with a disability, it does not require Price 
Municipal Corporation to provide a reasonable accommodation to a person 
(employee) without a disability due to the employee’s association/relationship 
with someone of a protected class or disability.4  The discrimination or 
harassment may be implicit or explicit.  Harassing behavior may be in one or 
more of the following forms, but not limited to: (1) physical harassment; (2) 
verbal harassment; and, (3) visual harassment. 5 Harassing behavior related to the 
employment relationship that is contrary to a professional and respectful 
workplace according to reasonable persons and standards is also prohibited.  
Allegations of harassment will be investigated.  Harassment will generally fall 
into one or both of the following categories: (1) quid pro quo; (2) pervasive.  Price 
Municipal Corporation shall not allow any non-disclosure or non-disparagement 
agreements in the case of sexual harassment or sexual assault in violation of the 
Speak Out Act.6 

  
A     Employees accused of harassment and facing disciplinary action shall be 

entitled to receive notice of charges, the evidence and/or findings to be used 
against them, and an opportunity to respond before any disciplinary action 
may be taken. 

 
B. False or bad faith claims regarding harassment may result in disciplinary 

action, up to and including termination,  
 

 
1 LBGT status clarified 2020 to accommodate trending case law. 
2 Added hairstyle based on HB117, 2022 Legislature proposed bill. 
3 Related or associated person discrimination/harassment added 2021 based on advice at Pryor HR Law 
Seminar held 4-9-20. 
4 Clarified associated persons and reasonable accommodation requirements 2023, based on HR Law 
training. 
5 Added reference to physical, verbal and visual harassment per Pryor HR Law Training 2023. 
6 Added reference to Speak Out Act 2023. 
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C.  Records and proceedings of harassment claims, investigations, or 
resolutions are confidential and shall be maintained in a limited access 
manner separate and apart from the employee’s regular personnel files. 

 
D.  All employees, supervisors and management personnel shall receive training 

on the harassment policy and grievance procedures during orientation and 
other training.  All employees and officials of Price City shall be required to 
participate in anti-harassment training a minimum of one (1) time per year.7 

 
G. Violation of this policy will result in disciplinary action, up to and including 

termination.  
 
2. CORRECTIVE ACTION - Price Municipal Corporation expects that all 

employees, contractors, customers, etc. will act responsibly to establish a 
pleasant, professional and respectful work environment.  If an employee witnesses 
or feels they have been subjected to any form of harassment or violation of this 
policy, including retaliation one or more of the actions described as follows 
should be followed. 
 
A. Firmly and clearly tell the person(s) engaging in the harassing conduct that 

it is unwelcome, offensive, and should stop at once.  This notification may 
be verbal or written, and can be anonymous.  Employees experiencing or 
witnessing harassment ARE NOT required to take this step prior to 
reporting harassment to a supervisor, department head, or human resources.   
If the conduct does not stop immediately it must be promptly reported to a 
supervisor, department head, or human resources.  

  
B. Report the alleged harassment or conduct to a supervisor.  It is anticipated 

that reports will follow the chain-of-command from direct supervisor to the 
next level supervisor, etc. as a matter of organizational order and respect.  
However, it IS NOT required that this chain-of-command be followed in 
allegations of harassment.  Supervisors will take the report seriously and 
must take action that will include all of the following: 
 
(1) Investigate the alleged misconduct in as timely and confidential of a 

manner as practicable. 
(2) Take action to correct any and all harassing conduct. 
(3) Assure that no retaliation is tolerated. 
(4) Complete appropriate feedback, including to the victims or reporting 

parties. 
(5) Prepare a written supervisor record of the allegation, investigation, 

and resolution.  
 

C. Occasionally, reporting to a supervisor about harassing conduct is not an 

 
7 Clarified annual training requirement language 2020. 
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option, or an employee or individual(s) may feel that their complaint has not 
been or cannot be properly handled.  Reports of harassment may be made to 
Department Heads, or the Director of Human Resources or the Price City 
Attorney.  All reports will be taken seriously, will be investigated, and 
appropriate corrective action will be taken.  Reports of discrimination or 
harassment made to this organizational level will be filed with the Director 
of Human Resources or if that is not appropriate with the City Attorney and 
must include: 
 
(1) Written allegation prepared by the Department Head, Director of 

Human Resources, or City Attorney and signed by the complainant. 
(2) An investigative plan. 
(3) Record of investigation results. 
(4) Damage the victim suffered as a result of conduct. 
(5) Statement regarding how the victim would like the matter settled.  
(6) How retaliation will be prevented. 
(7) Documentation of appropriate feedback, including to the victims or 

reporting parties. 
 

Harassment complaint files shall be opened and released only by 
authorization of the Human Resources Director, City Attorney or a Court 
of Law. 

 
3. RETALIATION 

Retaliation or reprisals are prohibited against any employee who opposed a 
practice forbidden under this policy, or who has filed a charge, testified, assisted, 
or participated in any manner in an investigation, proceeding or hearing relative to 
discrimination or harassment. 
 
Retaliation, as it relates to the FLSA, indicates that it is unlawful (not just a 
violation of Price Municipal Corporation policy) for any person to discharge or in 
any other manner discriminate against any employee because such employee has 
filed any complaint to instituted or caused to be instituted any proceeding under 
or related to the FLSA laws, or has testified or is about to testify in any such 
proceeding or has served or is about to serve on an industry committee.8 
 
Any Price Municipal Corporation employee choosing to make a claim of 
retaliation shall be required to provide information, details and confirmation that:  
(1) the employee has either participated in the grievance/complaint process or 
opposed some form of discrimination; (2) that an adverse action has been taken 
by Price Municipal Corporation in regard ot the employee’s employment status; 
and, (3) that there is a causal connection between the adverse employment action 

 
8 Added FLSA retaliation specific paragraph 2023, based on HR Law training. 
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and the employee’s participation in the grievance/complaint process.9 
 
(A) Any employee engaging in prohibited retaliatory activities shall be subject 

to disciplinary action up to, and including, termination. 
 

(B) Retaliation is an additional and separate disciplinary offense. 
 

(C) Retaliation may consist of, but is not limited to, any of the following: 
 

(1) Open hostility; 
(2) Exclusion or ostracism; 
(3) Special or more closely monitored attention to work performance;  
(4) Assignment to demeaning duties not otherwise performed during 

the regular course of the employee’s duties. 
(5) Private, internal to Price Municipal Corporation or public facing 

retaliation, cyber bullying actions. 
 
 

 
9 Added requirement for submission of a retaliation claim 2023, based on HR Law training. 
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SECTION 7:  EMPLOYEE CODE OF CONDUCT  
 
1. PROFESSIONALISM - Price Municipal Corporation is a professional organization 

whose purpose, among others, is to provide professional services to its citizens.  Its 
employees must adhere to high standards of public service that emphasize 
professionalism and courtesy.  Employees are required to efficiently carry out their 
respective assignments, to maintain good moral conduct, and to maintain good working 
relationships with their supervisors, fellow employees, the public, and other 
governmental and quasi-governmental employees and officials. 

 
A. WHISTLEBLOWER – Price Municipal Corporation shall protect employees from 

being retaliated against because an employee raises a bona-fide concerns or questions 
regarding violations of this Policy or other laws or regulations by other employees or 
officials of Price Municipal Corporation.1 
 

B. CONTACT WITH THE MEDIA – To ensure that Price Municipal Corporation and 
all employees communicate the media in a consistent, timely and professional manner 
regarding matters relating to Price Municipal Corporation, employees must notify 
their supervisor and / or the Price Municipal Corporation Public Information Officer 
(PIO) to ensure clear communication of messages.  Price Municipal Corporation 
employees should not respond to media inquiries and request without authorization 
from their supervisor or the PIO.  Employees may be permitted to speak with the 
media on behalf of Price Municipal Corporation but only after being authorized to do 
so.2 

 
C. REAL OR PERCEIVED COMPRIMISING SITUAITONS.  Price Municipal 

Corporation employees shall refrain from environments or circumstances in which an 
adult employee may be alone with minors or students in a non-public setting.  
Additional adults and / or settings open to the public shall be the standard for 
interaction between adult employees of Price Municipal Corporation and minors or 
students.3 

 
2. PRIVILEGED INFORMATION - Price Municipal Corporation employees involved 

with information of significant public interest may not use this privileged information for 
personal gain, nor to benefit friends or acquaintances.  If an employee has an outside 
interest which could be affected by any Price Municipal Corporation plan or activity, this 
situation must be disclosed and reported to the employees’ direct supervisor, Department 
Head or other Price City management immediately.  Each employee is charged with the 

 
1 Whistleblower reference added 2022. 
2 Media policy added 2023 upon recommendation of NFP audit of HR and polices completed. 
3 Standard for adults not being alone with minors or students added 2023 at the request of insurance provider and as 
a condition of liability insurance policy. 
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responsibility of ensuring that only information that should be made available to the 
general public is released, as required in the Government Records Access and 
Management Act.  Protection of Personally Identifiable Information is a top priority.4 

 
3. CONFLICT OF INTEREST – Employees of Price City are required to declare to their 

department head any actual or potential conflicts of interest between their official Price 
Municipal Corporation public duties and their private interests.  This declaration is 
intended to include inter-personal relationships impacting employment beyond the Price 
Municipal Corporation formal nepotism policy.  It is not the intent of this policy to deny 
any employee the opportunity of free association afforded any other citizen.  It is 
intended to promote the public interest and strengthen the faith and confidence of 
employees and citizens in the integrity of their government. 

 
4. CONFIDENTIALITY- Price Municipal Corporation employees have an unquestionable 

right to expect that all personal information about themselves, their illnesses, their 
families and financial circumstances be kept confidential.  Every employee has an 
obligation to protect this confidence.  Price Municipal Corporation employees shall never 
discuss confidential information with others who are not authorized to receive it, either 
inside or outside the office.  Each employee is charged with the responsibility of ensuring 
that only information that should be made available to the general public is released, as 
required in the Government Records Access and Management Act. 

 
5. GIFTS AND GRATUITIES - Price Municipal Corporation employees are prohibited 

from soliciting or accepting any gift, gratuity, favor, entertainment, loan or item of 
monetary value from any person seeking to obtain business with Price Municipal 
Corporation, or from any person within or outside Price Municipal Corporation 
employment whose interests may be affected by the employee’s performance or 
nonperformance of official duties. Price Municipal Corporation employees will not 
accept gifts or gratuities except under circumstances allowed by the Utah Public Officers’ 
and Employees’ Ethics Act Section 10-3, 1304, et. seq., Utah Code Annotated, 1953 as 
amended. 

 
6. ATTENDANCE - Regular attendance and punctuality are essential to providing high 

quality work, service to customers, and to avoid creation of extra work for fellow 
employees.  Therefore, when an employee is going to be late or will not be able to report 
to work, the employee must notify his/her supervisor prior to the scheduled work time.  If 
the employee is ill or has an emergency, he/she should notify his/her supervisor as soon 
as possible on each day of absence. 

 
7. TARDINESS - When an employee is tardy he/she will be penalized for the time lost.  As 

set forth below and unless otherwise indicated, a grace period is allowed before the lost 
pay time is put into effect.  The allowance and penalties are calculated in increments of 

 
4 Added reference to Personally Identifiable Information 2025. 
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1/4th of an hour as follows: 
 
  Clock In    Lost Pay Time 
 

  5:59 minutes late   No lost time pay  
  6:00 minutes late   1/4 hour lost pay  
           21:00 minutes late   1/2 hour lost pay  
           36:00 minutes late   3/4 hour lost pay  
           51:00 minutes late   1 hour lost pay  
 
 Chronic offenders (more than twice a month or other patterns of tardiness observed and 

documented) may not be allowed the grace period of six minutes if the supervisor so 
decides.  Employees should not punch in more than six (6) minutes before the start of the 
shift or punch out more than six (6) minutes after the end of a shift unless on approved 
overtime.  

 
8. APPEARANCE - Price Municipal Corporation expects its employees to present a 

favorable impression during any contact with the public.  All employees are expected to 
maintain a neat and clean personal appearance.  Standards of dress and grooming shall be 
appropriate to the job and the tasks to be accomplished and will conform to the 
contemporary standards of the community.  Radical departures from conventional dress 
or personal grooming standards shall not be permitted, regardless of the job performed. 
Employees are expected to dress in a manner that is normally acceptable in their line of 
work and to ensure personal employee safety.  

 
All employees shall wear shirts, pants, skirts or dresses, and shoes, except for swimming 
pool personnel as permitted by the Department Head. Office employees, particularly 
those who interact or meet with the public, are expected to wear businesslike attire. The 
wearing of sexually suggestive attire (short shorts, mini skirts, low cut or revealing tops), 
t-shirts with inappropriate logos, writing or pictures, tank tops and similar items of casual 
attire are not permitted. Semi-casual attire may be permitted when and where the 
Department Head deems such apparel appropriate.  

 
Beards and mustaches should be neatly trimmed and kept short enough to avoid the 
potential to become a safety problem. As a general guideline (head hair, beards, 
sideburns, and mustaches) shall not extend beyond a reasonable length that may create a 
safety hazard or draw undesired attention from the community at large. Long hair will be 
tied back or combed in such a manner that it not only looks professional but it also avoids 
the risk to personal safety.  A supervisor may forbid or require certain standards of attire 
or grooming if there is a bona-fide safety requirement involved. 
 
Employees who are uncertain about the appropriateness of their work attire or personal 
grooming should address their questions to their immediate supervisors or Department 
Head. 
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The Mayor and City Council reserve the right to require or forbid, within the constraints 
of the law and reasonableness, standards of conduct, dress and grooming for all Price 
City employees. 

 
9. SMOKING - In compliance with the Utah Indoor Clean Air Act smoking is not 

permitted within 25 feet of Price Municipal Corporation facilities.  Price Municipal 
Corporation maintains a smoke and tobacco free environment in and on all Price City 
owned, leased, rented or operated vehicles and equipment.  No smoking or use of tobacco 
products includes but is not limited to cigarettes, pipes, cigars, snuff, chewing tobacco or 
vaping. 

 
10. PERSONAL USE OF PRICE MUNICIPAL CORPORATION CHATTEL 

PROPERTY BY PRICE MUNICIPAL COROPORATION EMPLOYEES5.  Price 
Municipal Corporation wants to ensure that employees that use Price Municipal 
Corporation chattel property do so according to state law and within the best interest of 
Price Municipal Corporation.  Price Municipal Corporation believes that the best way to 
accomplish this is to establish guidelines for the proper use of Price Municipal 
Corporation chattel property and explicitly authorize personal use of Price Municipal 
Corporation property by employees so long as the use is de minimus, incidental and 
consistent with these guidelines and the sections below. 

 
A. Employee is authorized to use or possess Price Municipal Corporation public 

property to fulfill job duties; 
B. The primary purpose or the use or possession of Price Municipal Corporation public 

property is to fulfill job duties; 
C. Use of Price Municipal Corporation public property cannot interfere with the 

employee’s primary duties or Price Municipal Corporation operations; 
D. A use of Price Municipal Corporation public property is for Price Municipal 

Corporation training and/or skill development; 
E. Public value or use or possession of Price Municipal Corporation public property by 

an employee substantially outweighs any personal benefit to the employee; 
F. Employee use of Price Municipal Corporation public property has been pre-

authorized by the respective Department Head in compliance with Price Municipal 
Corporation policy; 

G. Use or possession of Price Municipal Corporation public property imposes little or no 
cost to Price Municipal Corporation; 

H. Any use of Price Municipal Corporation public property is brief, limited in scope and 
of reasonable duration; 

I. Employee use of Price Municipal Corporation public property does not interfere with 
the use of the same property for official Price Municipal Corporation business; 

J. Use of Price Municipal Corporation public property does not disrupt the performance 

 
5 Section added 2020 to ensure compliance with 2019 HB 163. 
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of the employee’s official duties; and, 
K. Employee use of Price Municipal Corporation public property does not create risk of 

liability or harm to Price Municipal Corporation including reputational damage and 
does not violate any law or Price Municipal Corporation policy; 

L. Use of Price Municipal Corporation public property is not for private financial gain; 
M. The Price Municipal Corporation public chattel property or space is provided by Price 

Municipal Corporation as an employee convenience, such as lunchrooms, 
breakrooms, kitchens, restrooms, fitness equipment, nursing facilities, lockers or 
other similar accommodations or equipment provided as an employee benefit; 
 

11. PERSONAL USE OF PRICE MUNICIPAL CORPORATION OFFICE ITEMS 
 

A. Postage Meters - No employee shall be allowed to use Price Municipal 
Corporation owned postage metering machines at any time for posting and 
mailing of any material of a personal nature. 

 
B. Fax, Copying Machines, and Printing Devices - Any employee desiring to use 

Price Municipal Corporation owned fax machines, copying machines, or any 
other printing devices for items of a personal nature may do so by paying for such 
incremental use at the employee rate which is in effect at the time of use. 

 
C. Telephone Calls (including cell phones)     

 
(1) Employees must pay for personal long distance phone calls made on Price 

Municipal Corporation owned telephones. 
 

(2) All employees will use Price Municipal Corporation owned telephones for 
local personal calls judicially.  Local telephone calls will be limited to 
necessity and must not disrupt the carrying out of employees’ official 
Price City employment responsibilities. 

 
12. PRICE MUNICIPAL CORPORATION COMPUTER AND 
 COMMUNICATION SYSTEM 
 

A. Price Municipal Corporation has provided electronic equipment, network access 
points, and other communication services and equipment to help City employees 
accomplish the goals and objectives of Price Municipal Corporation.  These may 
include but are not limited to the following: personal computers, laptops, e-mail, 
voice mail, fax machines, telephone systems, cellular phones, pagers, internet 
access, intranet, remote access connections (any City network access), video 
conferencing equipment, telecommuting equipment, etc.  All data, information, 
messages, programming, or communications created, developed, sent, stored, or 
transmitted, from any location, on the system shall be known as the Computer and 
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Communication System and will be referred to as the System in this policy.  The 
System is the property of Price Municipal Corporation.   

 
B. Price Municipal Corporation shall consider use of the System by employees for 

personal reasons acceptable under the following conditions:  a) The use is brief 
and does not interfere with City work; b) The use does not subject Price 
Municipal Corporation to any additional cost or liability; and c) Prior 
authorization for its use has been given by the employee’s supervisor or 
Department Head. 

 
C. Upon approval of the Department Head and Mayor, Price Municipal Corporation 

may use internet blocking or filtering software to limit an employee’s access to 
sites which the City deems inappropriate.  Price Municipal Corporation 
employees who access the Internet are responsible for materials viewed, 
downloaded, printed, or transferred to the System.  Price Municipal Corporation is 
not responsible for materials on the Internet. It is the employee’s responsibility to 
immediately disconnect from any pornographic or other inappropriate or 
offensive material which may be inadvertently or accidentally encountered while 
using the System.  

 
D.  Employees have no expectation of privacy regarding any use of the System.  Price 

Municipal Corporation reserves the right to monitor any use of the System at any 
time.  By virtue of employment with Price Municipal Corporation and the use of 
the System, employees voluntarily consent to whatever monitoring Price 
Municipal Corporation, in its sole discretion, decides to conduct which may 
include the interception of and review of e-mail, voice mail, telephone calls, fax, 
computer use, internet use, intranet use or other communications made using the 
System. 

 
 E. Price Municipal Corporation shall not, as a matter of routine, monitor any 

employee’s use of the System. When there are reasonable grounds to suspect 
misuse or abuse, the Department Head will review the situation to determine if 
there is a violation of policy, determine what action needs to be taken, and 
determine whether any type of monitoring needs to occur.  Covert recording, 
scanning or photocopying of Price Municipal Corporation materials by employees 
is prohibited and may be considered a violation of this Policy leading to 
disciplinary action up to and including termination6. 

 
F. Employees have a responsibility to protect the System.  The following actions are 

not permitted:  a) Disclosing, sharing or using any System or user account without 
proper authority; b) Breaking into or attempting to break into someone else’s user 

 
6 Covert recording, scanning, copying concept added 2020.  Based on recommended language from Bullet Proof 
Employee Handbooks author Jane Easther Bahls 
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account; c) Viewing, copying or altering documents or files without prior 
authorization by the creator or owner thereof; and d) Defeating or attempting to 
defeat a password protected document or file which does not belong to the 
employee. 

 
G. All user accounts and passwords are considered to be the property of Price 

Municipal Corporation and shall be disclosed to a supervisor upon request. 
 

H. Employees are prohibited from using the System for any improper or illegal 
purpose including, but not limited to, transmitting, obtaining, accessing or 
viewing the following types of messages or materials: a) Materials that are 
harassing, threatening or annoying; b) Messages or materials sexually explicit in 
nature and/or considered “X-rated” whether in written, photographic, animation, 
or audio format including sexually explicit games, executable files, programs, 
chat rooms, mailing lists, newsgroups, and bulletin boards; c) Nude or seminude 
images exposing genitals, buttocks, and/or female breasts whether in 
photographic or animation format; d) Messages or materials that insult, defame, 
degrade, threaten, or discriminate against a person’s sex, gender, race, color, 
national origin, religion, age, disability, citizenship of any country or any other 
classification protected by law; e) Messages or materials involved with wagering 
and gambling; and (f) Messages or materials of a terroristic or militant nature. 

 
I. Employees are prohibited from disrupting, burdening or altering the System 

unless given proper authorization by the Information Systems Department Head 
and the employee’s Department Head. This includes, but is not limited to the 
following: a) Downloading, installing or using software that is not authorized or 
provided by Price Municipal Corporation for City business use; b) Installing, 
connecting or attaching non-approved hardware devices, portable peripherals, etc; 
c) Accessing or connecting to streaming audio or video located on the Internet, 
such as, online radio stations, is not permitted during normal business hours; and 
d) Intentionally, knowingly, or recklessly disrupting or damaging any part of the 
System. Also, all authorized material downloaded or used with the System 
requires a complete approved virus scan. 

 
J. E-mail is to be used for Price Municipal Corporation business which includes 

communications with other Price Municipal Corporation departments, 
governmental entities and private sector entities in order to conduct Price City 
business. Although Price Municipal Corporation does not prohibit all personal use 
of e-mail, a common sense approach should be applied. Acceptable personal use 
of Price City e-mail includes communication that is brief, does not interfere with 
City work, and does not subject Price Municipal Corporation to any additional 
cost or liability. Unacceptable or prohibited use of e-mail is any violation of the 
requirements set forth in this policy that includes, but is not limited to the 
following: a) Excessively or continually sending and/or receiving non-business 
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related material such as chain letters, jokes, newsletters, gambling, lottery or other 
related material; and b) Opening, viewing or downloading e-mail attachments 
received from non-business or questionable sources. This includes file 
attachments located on a personal or non-city e-mail account which is accessed 
using the Price Municipal Corporation Computer System.  

 
K. Anyone who violates this policy will be subject to disciplinary actions contained 

in Price Municipal Corporation’s policies and procedures, up to and including 
termination of employment. If an employee needs to access restricted material for 
a specific Price Municipal Corporation work related purpose, it must be done with 
the approval of the employee’s Department Head. 

 
L. Anyone who becomes aware of a violation of this policy or who believes he/she 

has been subjected to or injured by the misuse of Price Municipal Corporation 
owned equipment should immediately report this to his/her Department Head.  
The report should be submitted to the Mayor if the Department Head is the person 
suspected of misuse.  If possible, preserve any evidence or documentation of the 
violation. While being investigated, all incidents and reports thereof will be kept 
confidential to the extent reasonably practicable.  Retaliation against anyone 
reporting possible violations of this policy will not be tolerated. Any retaliation 
should be reported immediately to the Department Head or Human Resources 
Director. 

 
M. Artificial Intelligence.7  Price Municipal Corporation employees must be 

transparent and accountable if and when using any type or form of AI technology.  
It is the responsibility of each individual employee to ensure responsible and 
ethical use of AI systems within Price Municipal Corporation operations.  
Nothing in this AI policy is designed or intended to interfere with, restrain, or 
prevent employee communications or other rights of employees and individuals. 

 
a. Information Disclosure.  Price Municipal Corporation Employees shall 

make all reasonable efforts to disclose the use of AI systems in the 
workplace when and where appropriate. 

b. Monitoring.  Price Municipal Corporation may engage in monitoring, 
evaluating and auditing AI systems used or accessed by Price Municipal 
Corporation employees in the conduct of Price Municipal Corporation 
business to ensure compliance with ethical standards. 

c. Responsible Decision Making.  Price Municipal Corporation employees 
may use AI as a tool to assist in a decision-making process, not relying 
completely on an automated output without human verification. 

d. Privacy.  Any AI systems that Price Municipal Corporation employees use 
may have a direct impact on the security of themselves, other employees 

 
7 Artificial Intelligence Section Added 2025. 
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and the community.  Employees shall protect any personally identifying 
information. 

e. Discrimination.  Using AI by a Price Municipal Corporation employee 
shall not discriminate in any way against any individual based on a 
protected class or status.  Any bias identified due to the use of AI must be 
addressed and corrective action taken immediately, including the active 
prevention of Algorithmic Discrimination.   

f. Human Intervention.  Price Municipal Corporation employees shall be 
able to override any AI system when appropriate and find corrective 
solutions and remedies to problems that may arise.  Human intervention 
shall be effective, accessible, fair and shall not present an unreasonable 
burden when using an AI system.  AI transparency will allow humans to 
make reasonable judgements and be responsible for AI produced results 
the individual Price Municipal Corporation employee may produce. 

g. Training.  Only Price Municipal Corporation employees that are proficient 
in the use of AI or have been properly and appropriately trained to use AI 
should use AI for official Price Municipal Corporation business and 
activity. 

h. Disciplinary Action.  Inappropriate use of AI by Price Municipal 
Corporation employees may result in disciplinary action up to and 
including termination in compliance with this Policy and Procedure 
Manual. 

i. AI Guidelines. 
i. DO:  Understand that AI tools may be useful but are not a 

substitute for human judgement and creativity. 
ii. DO:  Understand that AI tools are prone to “hallucinations”, false 

answers or information or information that is stale and therefore 
responses must always be carefully verified by a human. 

iii. DO:  Treat every bit of information provided to an AI tool as if it 
will go viral on the internet and be attributed to you as an 
employee individually and to Price Municipal Corporation 
regardless of the settings within the tool. 

iv. DO:  Inform your supervisor when you plan to use or have used an 
AI tool to help perform an official Price Municipal Corporation 
work task. 

v. DO:  Verify that any responses from an AI tool you intend to use 
or rely on is accurate, appropriate, not biased, not a violation of 
another individual or entities rights or privacy. 

vi. DO NOT:  Use AI tools to help may any employment decision 
about applicants or use AI in the recruiting, hiring, retention, 
promotion, transfer, performance evaluation, discipline, demotion 
or termination. 

vii. DO NOT: Upload or input any confidential, personal or sensitive 
information into any AI tool. 
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viii. DO NOT:  Represent any work generated by an AI tool as being 
your own original work. 

ix. DO NOT:  Integrate any AI tool into Price Municipal Corporation 
systems or machines without specific permission from the Price 
Municipal Corporation IT Department. 

 
13. CELLULAR PHONES 
 

A. Price Municipal Corporation may provide a cell phone allowance in lieu of paying 
for cell phone equipment and service contracts to employees when there is a 
definite need to maintain communication at all times between such employees and 
Price Municipal Corporation.   

 
B. Authorization to receive a cell phone allowance must be approved by the 

employee’s supervisor and department head and will be documented by a 
properly completed Cell Phone Allowance Authorization form. 

 
C. Payment of a cell phone allowance does not transfer or establish any equipment or 

usage rights or responsibilities to Price Municipal Corporation.  Ownership and 
responsibility for selection, use, replacement, and operation of the cell phone shall 
reside with the employee. 

 
D. Personal cell phone use during work is a privilege and not a right.  Personal cell 

phone use cannot interrupt the flow and productivity of individual employee 
duties or the work of teams and departments.  Use of personal cell phones at work 
cannot compromise the safety of the user or others.    Personal cell phone use 
during work hours can be suspended by supervisors regardless of whether an 
allowance is paid or not.  Inappropriate cell phone usage while working includes 
but is not limited to excessive personal use vocal or text, watching television or 
movies, making illegal recordings, or taking inappropriate or unauthorized 
pictures. Use of cell phones while operating Price Municipal Corporation vehicles 
and equipment is strongly discouraged and all use of cell phones while operating 
Price Municipal Corporation vehicles and equipment shall comply with 
restrictions thereon imposed by the State of Utah8.  

 
14.   SOCIAL MEDIA9 
 
The purpose of the Section of this policy is to explain Price Municipal Corporation policy 
regarding: (1) employees’ personal use of any type of social media platform; and, (2) employees 
or authorized administrators whose job duties require them to post content or otherwise speak on 
behalf of Price Municipal Corporation on any social media platform.  This policy does not 

 
8 Reference to State of Utah cell phone use restrictions added 2020. 
9 Social media section added 2022, based on example from Utah County. 
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restrict, and is not intended to preclude or dissuade, employees from engaging in activities 
protected by state or federal law, including the National Labor Relations Act, such as employees’ 
rights to engage in protected concerted activities under Section 7 of the National Labor Relations 
Act. 
 

A. Examples of social media include, but are not limited to, Facebook, blogs, YouTube, 
Twitter, LinkedIn and Instagram.  This social media policy applies, but is not limited 
to, all posts, comments, messages, and content created, generated, produced and/or 
maintained by official Price Municipal Corporation social media sites.  This policy 
does not apply to personal social media accounts.  To keep a personal social media 
account personal, do not use it for, or represent it as, official Price Municipal 
Corporation communication or content.  Price Municipal Corporation shall not 
discriminate based on the viewpoint or for merely expressing disagreement with 
Price Municipal Corporation policies or practices.  Comments on Price Municipal 
Corporation social media do not constitute a legal or official notice or comment of 
Price Municipal Corporation nor to public comments received constitute an official 
request for service. 
 

B. Social Media Policy Statements: 
1. All Price Municipal Corporation social media shall be administered 

via the official Price Municipal Corporation social media advertising 
program or other authorized administrator. 

2. Price Municipal Corporation employees shall maintain standards of 
social media behavior, identified below. 

3. Comments may be allowed from the public when deemed beneficial 
to accomplish the purpose of Price Municipal Corporation. 

4. Management of Price Municipal Corporation social media sites shall 
be consistent with all applicable laws. 

5. All Price Municipal Corporation social media shall be subject to 
established computer system security policies. 

6. Use of personal information, personal email accounts, personal user 
ID’s, or personal social media accounts should be avoided. 

7. Price Municipal Corporation social media constitutes a public record 
and is subject to the Utah Government Records Access and 
Management Act (GRAMA). 

8. Uses of Price Municipal Corporation social media shall have no 
expectation of privacy for content posted or generated. 

9. Official Price Municipal Corporation social media content should 
not originate from personal accounts.  Personal communications 
should not be made from Price Municipal Corporation social media.   

 
C. Enforcement.  Each Price Municipal Corporation department head or official shall be 

responsible to educate respective staff that may work with social media regarding this 
policy. 
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D. Records.  The use of personal social media accounts to conduct any Price Municipal 

Corporation business is prohibited.  Use of a personal social media account for 
official Price Municipal Corporation business, and any content created, is a public 
record and the personal social medica account shall be managed and archived 
according to Utah public records laws.  Personal and official political social media 
accounts are not governed by this policy, however use of a personal social media 
account for official Price Municipal Corporation business may convert the personal 
or political social media account into a public forum and subject to this policy. 

 
E. This policy and Price Municipal Corporation do not guarantee the completeness or 

accuracy of any information posted on a social media account or site.  Information 
posted by Price Municipal Corporation, or its bona-fide agent, its elected officials, 
departments, divisions, committees or board is on an “as is” basis and users of such 
information shall assume the risk of use or reliance on such information. 

 
F. Social media standards of behavior. 

1. Foul or profane language or content is prohibited. 
2. Content that promotes, fosters, or encourages discrimination against any 

ethnicity, race, national origin, religious affiliation, gender, sexual 
orientation, age, disability, or other group as defined by state or federal 
law is prohibited. 

3. Content that encourages or condones illegal conduct or activity is 
prohibited. 

4. Sexual content, links to sexual content, or other obscene, indecent, or 
pornographic materials is prohibited. 

5. Content that discloses private, protected, or confidential material as 
defined by state or federal law is prohibited. 

6. Information that compromises public health or safety or the health or 
safety of public systems is prohibited.  

7. Slanderous or defamatory attacks of any person is prohibited. 
8. Content that is hateful or incites violence, or threatens to harm a person or 

an organization is prohibited. 
9. Advertisements, promotions or solicitations regarding private services or 

products is prohibited. 
10. Content that violates a legal ownership interest of any person, including 

improper use of a trademark or copyright is prohibited. 
11. Comments not topically related to the official information or post of Price 

Municipal Corporation are prohibited. 
12. Content, including links, that promote the candidacy of any person, 

petition or referendum is prohibited. 
13. Spam or repetitively disruptive content is prohibited. 
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15. LOANING AND USE OF PRICE CITY EQUIPMENT, SUPPLIES AND 
MATERIALS OWNED BY PRICE MUNICIPAL CORPORATION 

 
All equipment, supplies and materials belonging to Price Municipal Corporation shall not 
be loaned to private citizens or Price Municipal Corporation employees for any purpose 
except under the following conditions: 

 
A. In cases of extreme emergency in which Price Municipal Corporation property 

and/or the health, safety and welfare of its citizens may be in jeopardy, Price 
Municipal Corporation personnel may furnish equipment, material or supplies 
owned by Price Municipal Corporation to others for use and return to Price City. 
No equipment will be loaned without a qualified operator attending to its use.  
The borrowing or use of Price Municipal Corporation equipment, supplies or 
materials requires the written approval of the Department Head. Price Municipal 
Corporation personnel are cautioned to avoid participation in situations which 
may create unnecessary liability exposure for Price Municipal Corporation.  

 
B. Water and Sewer Department personnel may, in their discretion, loan sewer tapes 

and water pumps to individuals and entities to temporarily relieve emergency 
water and sewer problems associated with the Price City water or sewer utility 
systems. 

 
Price Municipal Corporation may cooperate with other governmental entities in 
the loaning of equipment, materials and supplies. All such transactions shall be at 
the discretion of the appropriate supervisor and Department Head of the 
Department from which such items are requested.  

 
 Equipment is defined as any item owned by Price Municipal Corporation, 

including, but not limited to, vehicles, power tools, hand tools, mechanic tools, 
compact power saws and engineering equipment.  Supplies and materials are 
defined as any expendable item including, but not limited to, gasoline, diesel, oil, 
water and sewer pipe, weed spray, paint, etc. 

 
This policy applies to all Price Municipal Corporation personnel, off duty 
employees, and to all Price City residents, groups or businesses. 
 
Following is the procedure for loaning Price Municipal Corporation equipment, 
supplies and materials: 

 
(1) Citizens, other local governmental agencies, or groups wanting to borrow 

Price Municipal Corporation equipment, supplies and materials shall 
submit their requests to the Department Head having responsibility for the 
equipment, supplies and materials requested. 
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(2) Supervisors/Department Heads shall, after determining that a request is in 
compliance with this policy, make a written record of the item(s) loaned 
and state a specific time for return thereof. Borrowers shall be advised that 
they are responsible for the timely return of the loaned equipment as well 
as replacement of any lost, stolen or damaged equipment. 

 
16. TIME SHEETS OR DAILY LOGS 
 

A. All employees of Price Municipal Corporation are required to maintain an 
accurate and legible record of all their hours worked or leave taken for Price 
Municipal Corporation on time sheets or daily logs. 

 
B. Time sheets will be signed and dated by the employee and supervisor and 

forwarded to the Price Municipal Corporation accounting department for 
payment. 

 
17. CREDIT CARDS - Price Municipal Corporation credit cards shall be used for official 

business only, and shall not be used for personal purchases. 
 
18. OUTSIDE ACTIVITIES - Price Municipal Corporation employees shall not use Price 

Municipal Corporation owned property in support of outside interests and activities when 
such use would compromise the integrity of Price Municipal Corporation or interfere 
with the employee’s duties.  Specifically, an employee who is involved in an outside 
activity such as a civic organization, church organization, committee unrelated to Price 
Municipal Corporation business, public office, or service club, shall: 

 
A. Pursue the outside activity on the employee’s own time;  

 
B. Pursue the outside activity away from Price Municipal Corporation offices; 

 
C. Discourage any phone, mail or visitor contact related to the outside interest at 

Price Municipal Corporation offices; 
 

D. Arrange for annual leave or compensatory time off in advance to pursue the 
outside interest during business hours; and 

 
E. Except as provided in subsections 10 and 11 of this Section VII, not use data 

processing equipment, postage metering machines, copiers, fax machines or other 
Price Municipal Corporation owned equipment or supplies for the employee’s 
outside interest. 

 
19. POLITICAL ACTIVITY 
 

A. An employee shall not be coerced to support a political activity or candidate for 
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political office, whether personal or Price Municipal Corporation funds or time 
are involved. 

 
B. An employee shall not engage in political activity during work hours, unless on 

approved leave. 
 

C. An employee shall not use Price Municipal Corporation owned equipment, 
supplies or resources, and other attendant expenses (diskettes, paper, computer 
online and access charges, etc.) when engaged in political activity. 

 
D. An employee shall not use, discriminate in favor of or against, any person or 

applicant for employment based on political party affiliation or activities. 
 

E. An employee shall not use the employee’s title or position while engaging in 
political activity. 

 
20. SECONDARY EMPLOYMENT 
 

A. Price Municipal Corporation employment is primary. 
 

(1) Full-time employment with Price Municipal Corporation shall be the 
employee’s primary employment. Price Municipal Corporation employees 
are permitted to engage in secondary or outside employment under the 
following guidelines.  Outside employment must not be of a type that 
would reasonably give rise to criticism or suspicion of conflicting interests 
or duties. 

 
 (2) Employees are required to provide written notification to the  supervisor 

or Department Head, using the Employee’s Notice of Secondary 
Employment before starting any secondary or outside employment.  This 
notification should include the following information: 

 
(a) The employer’s name, business name, and business address; 

 
(b) A general overview of the type of business engaged in by the 

secondary employer; and 
 

(c) The specific duties engaged in by the employee at his/her 
secondary employment; 

 
B. Price Municipal Corporation’s approval process. 

 
(1) The supervisor or Department Head shall review the information 

contained in the Employee’s Notice of Secondary Employment and 
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determine whether the employee’s secondary employment is approved or 
denied.  Factors to consider include, but are not limited to, the following: 

 
(a) Whether the secondary employment reasonably articulates some 

factor or factors which could negatively impact an employee’s job 
with Price Municipal Corporation.  For example, could the 
secondary employment be reasonably expected to impose 
excessive physical and/or mental strain on the employee; 

 
(b) Whether the secondary employment could create a conflict of 

interest with the employee’s employment with Price Municipal 
Corporation; or 

 
(c) Whether the secondary employment is illegal, immoral or 

unethical. 
 

(2) A final decision shall be communicated in writing to the employee, using 
the same Employee’s Notice of Secondary Employment.  The employee: 

 
(a) Shall abide by that decision; 

 
(b) May appeal the decision by following the Price Municipal 

Corporation grievance procedures; or 
 

(c) May voluntarily resign his/her employment with Price Municipal 
Corporation. 

 
21. REMOTE WORKING 
 

1. General.  This policy shall apply to all Price Municipal Corporation employees that may 
become authorized to work remotely as a primary job function.  It is important to 
understand that the work of Price Municipal Corporation, as a unit of local government, 
is performed by people with varying degrees of ability, job understanding and ability to 
function effectively and efficiently in a remote work environment.  Remote work allows 
employees to work in an off-site non-traditional work location for all or part of the 
workweek.  Remote work does not reduce or diminish the ultimate goal of Price 
Municipal Corporation to provide quality municipal programs and services to residents as 
efficiently as possible and at the best return on investment for their tax dollars.  Remote 
work assignments or authorizations may be made or provided by Price Municipal 
Corporation for employees that the remote work arrangements mutually benefit both 
Price Municipal Corporation and the employee.  Remote work may take place on a 
temporary, permanent or semi-permanent, rotation or in other scheduled formats 
authorized by Price Municipal Corporation.  Remote work may also be termed 
telecommuting, web commuting, flexible work, or Work From Home (WFH) in a 
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synonymous manner and meaning.  For purposes of this section and the overall Price City 
Policy and Procedure Manual the term Remote Work shall be used.  Work tasks 
performed remotely by Price Municipal Corporation employees may be informal and 
short-term or more formal and long-term as dictated by the work tasks, individual 
employee performance and capacity, and job description.  Remote work authorizations 
shall be made on a case by case basis and the considerations identified below used to 
guide remote work authorization decision making.  Remote working is not a Price 
Municipal Corporation benefit and it no way changes the terms and conditions of 
employment with Price Municipal Corporation.  Either Price Municipal Corporation or an 
individual employee may suggest that a remote working arraignment be considered and 
authorized. 
 

2. Considerations. 
 

a. A remote work schedule shall not detract from Price Municipal Corporation’s 
objectives of providing customer service and value to the community served, 
completion of projects, needs of management and/or staff. 

b. Remote work schedules shall not cause a bona-fide negative impact to other Price 
Municipal Corporation employees or departments that result in undue hardships 
on those employees or departments. 

 
c. Remote working is designed to allow and facilitate the completion of Price 

Municipal Corporation work product outside of the traditional work location.  It is 
not designed to facilitate employee personal tasks and needs nor is it designed to 
be a replacement for appropriate dependent care. 

 
d. Remote working, in and of itself, shall not have an impact on employee salary or 

benefits. The employee’s position and role with Price Municipal Corporation shall 
remain unchanged. 

 
e. Remote working is not an entitlement or a benefit.  Remote working does not 

change the obligations and responsibilities of the employee to complete work 
tasks identified in the respective employee’s job description, or of Price 
Municipal Corporation.  Further, the at-will status of the employee does not 
change. 

 
f. Remote working authorization may be amended, terminated, suspended or 

revoked at any time by Price Municipal Corporation. 
 

g. Remote working may be utilized in response to requests for reasonable 
accommodation under the Americans with Disabilities Act (ADA) or the 
Occupational Health and Safety Act (OSHA).  Price Municipal Corporation may 
request or require cost sharing for the implementation of reasonable 
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accommodations to mitigate the potential for the creation of an undue hardship 
circumstance.10 

 
3. Employee Eligibility 

 
a. Only Price Municipal Corporation employees in good standing (not in violation of 

laws, or policy, or current/pending disciplinary actions) may be eligible for 
remote working authorization.  Remote working authorization shall be determined 
by the employee’s direct supervisor and based on the above considerations as well 
as the employee’s suitability and performance.  Not all employees and/or 
positions are well-matched or eligible for remote working.  It is important for a 
remote working employee and the remote working employee’s supervisor to 
understand the fluidity of a remote working employee’s workday and the inherent 
peaks and troughs in that workday differing from those experienced in traditional 
on-site work. 
 

i. Position Suitability. 
 

1. Position allows for measurement of work output and performance 
without physical presence of the employee in the 
primary/traditional work location. 

2. Position duties do not require regular or continual direct 
management oversight and regular face-to-face interactions. 
 

3. Position does not require regular use, or complex use of on-site 
tools, hardware, equipment or inventory.  Position allows for 
electronic access to necessary information and fellow employees 
and customers/community members. 

 
4. Position allows for secure electronic access as identified or 

required by Price Municipal Corporation. 
 

5. Position allows for the remote working employee to bring face-to-
face interactions into a virtual workspace without compromising 
work output and individual interactions. 

 
ii. Employee Suitability. 

 
1. Individual employee utilizing remote work shall demonstrate 

strength as reliable and professional in a self-directed work 
capacity.  Employee shall demonstrate the ability to manage time 
and work independently. 
 

10 Possible cost share for Reasonable Accommodation implementation added 2023.  Per Pryor HR Law Training. 
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2. Employee shall demonstrate the ability to interact with fellow 

Price Municipal Corporation employees and customers via 
telephone, email, instant message, remote access tools, etc. 

 
3. Employee shall have the ability to complete assignments on 

schedule and to the satisfaction of the employee’s supervisor 
without daily presence on site at the primary/traditional work 
location. 

 
iii. Employee Performance Requirements. 

 
1. Employee shall maintain satisfactory or better annual performance 

reviews and meet all work load and work product expectations 
identified in the job description. 
 

2. Employee shall be in good standing, which includes but is not 
limited to, no recent or active written disciplinary actions, no 
active performance improvement plans, no other disciplinary 
documentation or communication. 

 
 

4. Remote work environment.  Any Price Municipal Corporation employee working 
remotely shall establish an appropriate remote work physical environment within the 
remote work location (employee home for work from home) for Price Municipal 
Corporation work purposes.  The remote work environment shall be safe, free from 
disruptions and distractions, conducive to work product productivity. 
 

a. Price Municipal Corporation, may, at its sole discretion, and with reasonable 
written notice, inspect the remote work physical environment for workplace 
safety at the beginning of the remote work arrangement and at any reasonable or 
justified interval determined necessary by Price Municipal Corporation thereafter.  
Revocation of remote work authorization may be made if an unsafe remote work 
physical environment is determined by Price Municipal Corporation.  As with the 
traditional work environment, and pursuant to this Policy, any workplace 
accidents or injuries must be reported.  Price Municipal Corporation may inspect 
and document the remote work physical environment in the event of a reported 
workplace accident or injury. 
 

b. Any employee’s denial of a Price Municipal Corporation written reasonable 
request to inspect the remote work physical environment is grounds to terminate 
or discontinue the employee’s Remote Work authorization. 
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c. Price Municipal Corporation shall approve the use of, or provide, all electronic 
devices used in a remote work capacity to ensure data safety and security 
protection requirements. 

 
d. The remote working employee is personally responsible to establish, furnish and 

maintain the physical remote work area.  The remote working employee is 
personally responsible for all costs associated with establishing, furnishing and 
maintaining the remote work area. 

 
5. Additional remote work components.  Employees working remotely and the employee’s 

direct supervisor shall discuss and address the following for authorization of remote 
work: 

 
a. Employee work schedule.  The employee and the direct supervisor shall agree on 

the weekly remote working schedule as well as the time(s) the employee is 
expected to be on-line, available and working. 
 

b. Non-Exempt employees.  Non-exempt employees working remotely shall be 
required to ‘clock in’ and ‘clock out’ to ensure accurate tracking of all hours 
worked in compliance with labor law.  Remote working employees, who are not 
exempt from the overtime requirements of the Fair Labor Standards Act, shall be 
required to record all hours worked.  Price Municipal Corporation shall provide 
remote time-clock access for remote working employees.  Remote working, in 
and of itself, shall not create overtime.  Any overtime an employee may incur 
when working remotely shall be managed/approved in the same manner as if the 
employee was working on site in the traditional work location. 

 
i. Underreporting hours worked by a remote working employee shall be a 

violation of this policy.  Non-exempt employees contacted at a remote 
work location after hours or non-exempt employees responding to voice 
messages or email shall track and report that time as compensable time 
worked. 
 

c. Employee availability.  Price Municipal Corporation employees working remotely 
are individually and personally responsible to maintain regular contact with their 
direct supervisor.  Remote working employees shall be available during the work 
hours scheduled by way of email, telephone, other remote access tools, messaging 
or other forms of communication access required by Price Municipal Corporation.  
Remote working employees are expected to promptly and timely respond to all 
email and voice messages received in the same manner as if working on site in the 
traditional work environment.  Remote working employees shall obtain Price 
Municipal Corporation approval to: (1) alter a defined remote working schedule; 
(2) move any Price Municipal Corporation owned and maintained equipment to a 
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new remote work location; or, (3) change the remote working location agreed 
upon. 
 

d. Productivity.  The remote working employee is expected to maintain the same 
degree of work product throughput and productivity as when working on-site in 
the traditional work environment. 

 
6. Information security and Policy compliance.  Price Municipal Corporation employees 

working remotely shall comply with all Price Municipal Corporation Policies and 
Procedures.  Price Municipal Corporation employees working remotely shall comply 
with all data and information security protocols established and communicated to the 
employee by Price Municipal Corporation that ensure the protection of proprietary 
company and customer information accessible at the remote work location.  Protection of 
information and data may include use of locked file cabinets, password maintenance, 
screen lock after inactivity, avoiding local data storage, encrypting data as required, 
shredding of documents and other steps appropriate for the work task or project, position 
of the employee and job description.  It is the responsibility of the employee to notify 
Price Municipal Corporation if an electronic data breech is known or suspected while 
working remotely.  The remote working employee shall secure any confidential 
information and, via acknowledgment of this policy, shall affirm that: (1) confidential 
information is the property of Price Municipal Corporation; and, (2) remote working 
employee shall not disclose any confidential information. 
 

7. Termination of remote work arrangement.  Price Municipal Corporation reserves the right 
to review, modify or discontinue the remote work for any employee at any time at its sole 
discretion.  In the event that a remote working employees remote work arrangement is 
discontinued and the employee elects not to return to the standard/traditional (on-site) 
work arrangement and environment, the employee may be determined to be in violation 
(job abandonment; voluntary resignation) of the Price City Policy and Procedures Manual 
and subject to disciplinary action up to and including termination.  Nothing in this section 
or this Policy guarantees an Employee of Price Municipal Corporation the right to remote 
work for any specific term. 

 
8. Remote working physical environment safety recommendations / checklist.  It is expected 

that each remote working employee shall review the checklist below for individual 
compliance a minimum of two (2) times per year. 

 
 Working smoke detector; working CO2 detector. 
 No flammable materials are stored in the remote work location in an unsafe 

manner. 
 Fire extinguisher that is readily accessible in the remote working location. 
 Temperature, noise, ventilation and lighting levels appropriate for normal level of 

work performance. 
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 Electrical equipment free of any recognized hazards that have the potential to 
cause physical harm, including but not limited to frayed wires, bare conductors, 
loose wires, etc.  Electrical circuits are not overloaded. 

 Safe exit paths exist from the remote work location. 
 Adequate personal safety and first aid supplies are on-hand and accessible. 
 No excessive use of extension cords or power strips. 
 All phone lines, electrical cords, extension wires secured in a non-trip and fall 

manner away from walking areas. 
 Overhead storage shelves and cabinets are secured firmly and not overloaded. 
 Air quality and ventilation are adequate in the remote work location. 
 Clear isles, doorways, corners of obstructions to permit visibility and movement. 
 File cabinets, storage closets, drawers to not open into walkways. 
 Chairs do not have loose wheels or casters, rungs of legs of chairs are sturdy. 
 Work space is neat, clean and free of excessive amounts of combustibles. 
 Floor surfaces are clear, clean, dry and free from worn/frayed seams. 
 Window treatments that block outside visibility of the remote work location, if 

needed. 
 Remote workplace ergonomics are considered and implemented for safety and 

injury protection.  See section below. 
 Limited or no customer access and/or Price Municipal Corporation deliveries to 

the remote work location. 
 No disposal of sensitive or restricted confidential materials in the garbage (shred). 
 Remote workplace physical space allows for confidential telephone 

communications. 
 Limited or no disclosure to individuals outside of Price Municipal Corporation 

that the employee is working remotely to discourage contact at the remote work 
location. 
 

9. Remote working ergonomics recommendations.  Ergonomics is important regardless of 
the work location.  Remote working employees shall maintain an ergonomically correct 
and functional work space in the interest of workplace safety and work throughput 
productivity.  It is the responsibility of the remote working employee to establish and 
maintain equipment and/or ergonomic needs in the remote work location to ensure a safe 
and productive work environment.  The following shall be considered and implemented 
by the remote working employee as it relates to ergonomics: 
 

a. Head, neck and Eyes. 
i. Computer monitor should be about an arm’s length away for eye comfort. 

ii. The top of the computer monitor should be at eye level, so the viewing 
level is slightly below eye level. 

iii. Documents should be at an even height with the monitor. 
 

b. Spine and Back. 
i. Chairs should have lumbar support; the back should be pressed against it. 
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c. Shoulders. 

i. Shoulders should be relaxed and arms naturally at the sides of the body. 
ii. Mouse or other devices should be near the keyboard and easy to reach. 

 
d. Elbows. 

i. Elbows should be at 90 degrees or greater and close to the torso. 
ii. Elbows should float naturally without resting on armrests during typing 

tasks. 
 

e. Wrist and Hands. 
i. Forearms should lead into the hand in a straight line. 

ii. Wrists and hands should float naturally over the keyboard. 
iii. Fingers should be relaxed when typing. 
iv. Mouse or other devices to be gripped with a relaxed grasp and not held 

onto when not in use. 
 

f. Lower Extremities. 
i. Seat pan should be large enough to support the body but short enough 

such that there is space between the seat and the back of the knee. 
ii. Knees should be bent slightly greater than 90 degrees. 

iii. Feet should be firmly on the floor or on a footrest. 
 

10. Remote working equipment. 
 

a. Remote working equipment supplied by Price Municipal Corporation shall be 
maintained and managed by Price Municipal Corporation.  The remote working 
employee shall take appropriate actions to protect Price Municipal Corporation 
equipment located at a remote work location from damage or theft. 
 

b. Remote working employee may be required to provide equipment back to Price 
Municipal Corporation for inspection, maintenance, software updates, or other 
reasons or purposes deemed necessary by Price Municipal Corporation.  
Equipment may be subject to periodic inspection at the sole discretion of Price 
Municipal Corporation.   

 
c. Remote working employee shall immediately notify Price Municipal Corporation 

of any failure or malfunction of Price Municipal Corporation equipment used in a 
remote working environment.  Price Municipal Corporation shall repair or replace 
the equipment as necessary. 

 
d. Any personal equipment or supplies used by a remote working employee shall not 

be maintained by Price Municipal Corporation and shall be the sole responsibility 
of the remote working employee.  Price Municipal Corporation shall not be 
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responsible for damage or repairs to a remote working employee’s personal 
equipment nor shall Price Municipal Corporation be responsible for the depletion 
of personal supplies or inventories utilized by remote working employees.   

 
11. Remote working keys to success, expectations. 
 

a. Remote working employees shall be expected to stay connected and be accessible 
at all times during scheduled working hours.  This expectation includes time clock 
management for meal breaks. 
 

b. Remote working employees shall be expected to communicate frequently with 
customers and fellow employees using various technology mediums.  Remote 
working employees shall establish work product deliverables with their respective 
supervisor. 

 
c. Remote working employees shall be expected to establish a remote working 

workspace that is conductive to efficiency and productivity. 
 

12. Remote working expenses.  Price Municipal Corporation employees working remotely 
may incur bona-fide work related expenses not directly addressed in this policy.  If any 
direct expenses are incurred and authorized in advance by Price Municipal Corporation, 
Price Municipal Corporation shall reimburse the remote working employee.   
 

13. Tax and other legal implications.  It is the responsibility of the individual employee to 
determine any tax or legal implications under Internal Revenue Service (IRS), state or 
local government laws, and/or restrictions regarding remote working, specifically 
Working From Home.  Responsibility for fulfilling all obligations in this area rests solely 
with the employee. 

 
14. Remote working employee liability.  Price Municipal Corporation assumes no liability 

for any injury to persons or property, including the remote working employee, that occur 
outside of the established and authorized remote work physical location or outside of the 
documented remote working employee’s work hours.  The remote working employee 
shall be wholly liable for any injuries or damage to other persons that occurs at the 
remote work location.  

 
15. Indemnification.  While an employee may be remote working the respective Price 

Municipal Corporation department and the employee’s legal and regulatory 
responsibilities remain as if working on site in a traditional manner.  The remote working 
employee, via this policy acceptance and acknowledgement, agrees to defend Price 
Municipal Corporation, its employees and officers and agents from and against any and 
all claims, demands, or liability (including any related to losses, costs, expenses, and 
attorney’s fees) resulting from or arising in connection with injury or death of persons 
(except those specifically work related injuries to the remote working employee in the 
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remote work area, during working hours that are covered by Workers Compensation 
Insurance provide by Price Municipal Corporation) or damage to property, caused 
directly or indirectly, by the services provided by the remote working employee or by 
willful misconduct or negligent acts or omissions in the performance of duties and 
obligations under this Policy, except where claims, demands or liability arise solely from 
gross negligence or willful misconduct of Price Municipal Corporation. 
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SECTION 8:  DISCIPLINARY ACTION  
 
1. GENERAL POLICY 
 

A. It is the policy of the Price Municipal Corporation that management will 
inform its employees about the type of personal behavior and conduct that 
is expected at work, what constitutes employee misconduct, and what the 
employee’s rights are, if disciplined.  It is the policy of the Price 
Municipal Corporation that all disciplinary actions or interventions, even 
seemingly informal or ‘small’ matters, shall be documented.  Price 
Municipal Corporation may choose to follow progressive traditional 
performance management practices when imposing any discipline or may 
choose to waive steps based on specific individual circumstances on a 
case-by-case basis.1 
 

B. Price Municipal Corporation may utilize the Loudermill Process in the 
specific circumstance of employee property rights and ensure no 
deprivation of any employee’s property right as may specifically 
applicable.  Not all disciplinary situations shall be applicable to the 
Loudermill Process.  The Loudermill process consists of the following 
general steps: 

 
1. Pre-disciplinary action notice, also referred to as a pre-deprivation 

notice to be provided to the employee identifying the possibility of 
anticipated disciplinary actions. 

2. An informal meeting held with the employee by the disciplinary action 
decision maker.  Identify the reasons for disciplinary action or the 
waiver of any disciplinary action(s). 

3. Issuance of a written decision of disciplinary action consistent with 
step number one (1) above. 

4. Provision of an opportunity to the employee to appeal (non- 
termination disciplinary action) via the Price Municipal Corporation 
grievance process.2 

5. Post deprivation evidentiary hearing held. 
6. Written final decision generated and provided. 

 
C. It is the responsibility of all employees to inform themselves and to 

observe rules of conduct necessary for the proper operation of Price 
Municipal Corporation government.  Administrative procedures have been 
established for the handling of disciplinary measures when required.  All 

 
1 Clarified documentation and case by case basis for progressive performance management per ULGT 
training on 10-7-25.   
2 Added Loudermill Process reference 2026 per ULGT training 10-7-25. 
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such measures shall follow the presentation of charges to the employee. 
 

D. Disciplinary action, up to and including termination, may be imposed for 
misconduct. 

 
E. Written documentation concerning employee disciplinary action imposed 

will become a permanent part of an employee’s Price Municipal 
Corporation personnel record. 

 
F. Disciplinary action may be imposed on an employee on or returning from 

FMLA leave for behaviors or conditions created by the FMLA condition, 
but not for the FMLA condition itself3.  No retaliatory actions shall be 
permitted. 

 
G. Price Municipal Corporation does not utilize unionized/organized labor.  

Price Municipal Corporation may, at its sole option, choose observe the 
spirit of the Weingarten Rule.  The Weingarten Rule allows an employee 
that is involved with an investigatory interview that the employee believes 
may lead to disciplinary action to have a neutral 3rd party present during 
workplace investigations or interviews.  The neutral 3rd party cannot be a 
family member or attorney.  This is only available during an investigatory 
interview wherein a supervisor may question an employee to obtain 
information which may be used as the basis for disciplinary action or the 
employee is asked to defend his or her conduct. 

 
2. TYPES OF DISCIPLINARY ACTION 
 

A. Verbal Warning 
 

(1) Whenever grounds for disciplinary action exist, and the supervisor 
or Department Head determines that more severe action is not 
immediately necessary, the deficiency demonstrated should be 
verbally communicated to the employee. 

 
(2) Whenever possible, a reasonable time-frame for employee 

improvement should precede additional disciplinary action. 
 

B. Written Reprimand 
 

(1) The supervisor or Department Head may reprimand an employee.  
The supervisor or Department Head shall furnish the employee 
with a written reprimand setting forth the reason(s) justifying the 

 
3 Clarified disciplinary action for behaviors resulting from a potential FMLA condition 2020 based on HR 
Law seminar. 
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reprimand. 
 

(2) A copy of the written reprimand, signed by the supervisor or 
Department Head and the employee, shall be permanently placed 
in the employee’s Price Municipal Corporation personnel file.  If 
the employee refuses to sign the form, the supervisor or 
Department Head will so indicate in writing. 

 
C. Suspension 

 
(1) The supervisor or Department Head may suspend an employee, 

with or without pay, for up to, but not exceeding, thirty (30) 
calendar days for cause. 

 
(2) When suspending an employee, the supervisor or Department 

Head shall follow the due process procedures hereinafter set forth 
in paragraph 5 of this section, entitled “Imposing Disciplinary 
Action”. 

 
(3) On or before the effective date of the suspension, the supervisor or 

Department Head shall furnish the employee with a written 
suspension notification setting forth the reason(s) for suspension. 

 
(4) A copy of the suspension notification, signed by the supervisor or 

Department Head and the employee, shall be permanently placed 
in the employee’s Price Municipal Corporation personnel file.  If 
the employee refuses to sign the form, the supervisor or 
Department Head will so indicate in writing. 

 
(5) An employee on suspension shall be responsible for making full 

employee contributions to his/her employee medical insurance 
benefits and payment of any other amounts due to Price Municipal 
Corporation4. 

 
D. Demotion 

 
(1) The supervisor or Department Head may demote, or reduce in 

grade, an employee for cause or provide for reasonable 
accommodation in appropriate circumstances.  Reasonable 
accommodations shall: (1) not unduly disrupt or interfere with 
normal operations of Price Municipal Corporation; (2) threaten 
safety or health; (3) contradict a business necessity of Price 
Municipal Corporation; and (4) impose any significant undue 

 
4 Other amounts may include payroll advances, equipment purchases, etc. 
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hardship based on the capacity of Price Municipal Corporation.5  
Price Municipal Corporation may request or require cost sharing 
for the implementation of reasonable accommodations to mitigate 
the potential for the creation of an undue hardship circumstance.6 

 
(2) When demoting an employee, the supervisor or Department Head 

shall follow the due process procedures hereinafter set forth in 
paragraph 5 of this section, entitled, “Imposing Disciplinary 
Action”. 

 
(3) On or before the effective date of the demotion, the supervisor or 

Department Head shall furnish the employee with a written 
demotion notification setting forth the reason(s) for demotion. 

 
(4) A copy of the demotion notification, signed by the supervisor or 

Department Head and the employee, shall be permanently placed 
in the employee’s Price Municipal Corporation personnel file.  If 
the employee refuses to sign the form, the supervisor or 
Department Head will so indicate in writing. 

 
E. Transfer 

 
 (1) The supervisor or Department Head may transfer an employee 

(with the exception of a probationary employee) by furnishing the 
employee with a written transfer notification. 

 
(2) A copy of the transfer notification, signed by the supervisor or 

Department Head and the employee, shall be permanently placed 
in the employee’s Price Municipal Corporation personnel file.  If 
the employee refuses to sign the form, supervisor or Department 
Head will so indicate in writing. 

 
F. Termination 

 
(1) The supervisor or Department Head may terminate an employee 

for cause. 
 

(2) When terminating an employee for cause, supervisor or 
Department Head shall follow the due process procedures 
hereinafter set forth in paragraph 5 of this section, entitled, 
“Imposing Disciplinary Action”. 

 
5 Added reasonable accommodation guidance language 2022. 
6 Possible cost share for Reasonable Accommodation implementation added 2023.  Per Pryor HR Law 
Training. 
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(3) On or before the effective date of the termination for cause, the 

supervisor or Department Head shall furnish the employee with a 
written termination notification setting forth the reason(s) for 
termination. 

 
(4) A copy of the termination notification, signed by the supervisor or 

Department Head and the employee, shall be permanently placed 
in the employee’s Price Municipal Corporation personnel file.  If 
the employee refuses to sign the form, supervisor or Department 
Head will so indicate in writing. 

 
3. CAUSES FOR DISCIPLINARY ACTION7 
 
 Causes for disciplinary action, up to and including termination, may include, but 

are not limited to, the following: 
 

A. Violation of the laws of the State of Utah or the United States, other than 
minor  traffic offenses; 

 
B. Violation of the code of personal conduct including fraternization; 

 
C. Conduct which endangers the peace and safety of others or poses a threat 

to the public interest; 
 

D. Unjustified interference with work of other Price Municipal Corporation 
employees; 

 
E. Misconduct including fraternization; 

 
F. Malfeasance; 

 
G. Misfeasance; 

 
H. Nonfeasance; 

 
  I. Incompetence (failure to perform duty); 
 

(1)  Failure to perform those duties required by law; 
 

(2)   Neglect or refusal to perform a duty or responsibility; 
 

  (3)   Conduct which undermines good order and the discipline of the 
 

7 References to fraternization added 2020 based on Pryor Seminar on HR Law. 
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department where employed; 
 

  (4)  Failure to be courteous, cooperative or helpful with the public or 
fellow employees; 

 
  (5)  Unexplained absence or habitual tardiness; 

 
J. Negligence; 

 
K. Insubordination; 

 
 L. Failure to maintain skills, and or certification; 

 
M. Inadequate performance of duties; 

 
N. Unauthorized absence or tardiness; 

 
O. Falsification or unauthorized alteration of records, including over or 

underreporting of non-exempt employee work hours8; 
 

P. Falsification of employment application; 
 

Q. Discrimination in hiring, assignment, or promotion; 
 

R. Harassment, including unlawful and disrespectful behavior including 
bullying and cyber-bullying, including public facing statements in 
traditional and social media platforms;9 

 
 (1)  Retaliation, including internal and public facing retaliation 

actions.10 
 

S. Violation of the Personnel Policies and Procedures including 
fraternization; 

 
T. Use of alcohol or drugs, other than medication prescribed by a physician, 
 that affect job performance; 

 
U. Falsifying Price Municipal Corporation records, including over or 

underreporting of non-exempt employee work hours; 
 

 
8 2021 Update – Employee Conduct Webinar – On and Off site employee hours, particularly contacting 
non-exempt employees with e-mail, phone calls, text during non-work hours. 
9 Added reference to public statements 2026. Advice of City Attorney.. 
10 Clarified retaliation 2026. 
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V. Knowingly marking the time slip of another employee, authorizing the 
employee’s time sheet or log to be marked by another employee, 
unauthorized  alteration of a time sheet or log, including over or under 
reporting of non-exempt employee work hours; 

 
W. Unauthorized possession of firearms, weapons, or explosives on Price 

Municipal Corporation owned property, with the obvious exception of 
police officers.  
 

X. Carelessness which affects the safety of personnel; 
 

Y. Threatening, intimidating, coercing, bullying or interfering with fellow 
employees on the job, or the public at large including making false 
accusations against other employees or the public at large in an internal or 
public facing environment;11 

 
 Z. Habitual neglect of personal appearance or hygiene while on duty; 
 

a. Theft or removal of any Price Municipal Corporation property or the 
property of any employee from the work area premises without proper 
authorization; 

  
b. Gambling or engaging in a lottery at any Price Municipal Corporation 

work area; 
 

c. Misusing, destroying, or damaging any Price Municipal Corporation 
property or the property of any employee; 

 
d. Deliberately restricting work output of themselves or others; 

 
e. Drinking any alcoholic beverage during the workday, or being under the 

influence of illicit drugs or alcohol during the workday; 
 

f. Sleeping during working hours;  
 

g. Fighting (verbal or physical) on Price Municipal Corporation premises, or 
while on Price Municipal Corporation business, or in a Price Municipal 
Corporation uniform; 

 
h. Bullying or cyber-bullying of any Price Municipal Corporation employee 

or citizen by a Price Municipal Corporation employee12 including making 
false accusations against other employees or the public at large in an 

 
11 Added reference to false accusations 2026.  Advice of City Attorney. 
12 Bullying and cyber-bullying added 2020. 
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internal or public facing environment13; 
 

i. Any act which might endanger the safety or lives of others; 
 
  j.  Use of reprehensible, vulgar or other indecent language or conduct 

bringing discredit upon Price Municipal Corporation or the department; 
 

k. Using official authority to influence or coerce any political action; 
 

l. Dishonesty in word or conduct; 
 

   m.  Theft, carelessness or negligence with Price Municipal Corporation funds, 
property, or confidential information; 

 
  n. Involvement of Price Municipal Corporation with the employee’s creditors 

due to the employee’s failure to properly arrange personal financial 
matters, except that Price Municipal Corporation will not terminate an 
employee for garnishment arising out of any single indebtedness; or 

 
o. The loss of licenses, certifications, bond qualification, or insurability as 

required by law, Price Municipal Corporation ordinance or resolution, or 
job specifications, when the loss of such may result in liability exposure to 
Price Municipal Corporation. 

 
4. CONDUCTING AN INVESTIGATION 
 

A. The supervisor or Department Head may conduct a prompt, thorough and 
impartial investigation, acting in good faith,14 into the allegations which 
form the grounds for disciplinary action.  Price Municipal Corporation 
shall adhere to the investigative rules of Garrity when conducting 
workplace investigations in regard to employment/disciplinary actions or 
criminal prosecution of an employee.15 

 
B. During an investigation to determine the facts upon which disciplinary 

action may be imposed, the supervisor or Department Head may place an 
employee on administrative leave. 

 
 C. Disciplinary action shall not be imposed until an informal pre-disciplinary 

hearing, with appropriate written notice thereof to the employee has been 
completed by the supervisor or Department Head.  The investigation shall 

 
13 Added reference to false accusations 2026.  Advice of City Attoreny. 
14 Added prompt, thorough, impartial and good faith 2023 per HR Law update training. 
15 Compliance with and reference to Garrity added 2020 at the recommendation of the Utah Local 
Governments Trust, based on training session held 4-16-20. 
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include an opportunity for the employee to respond to the allegations.   
 
5. IMPOSING DISCIPLINARY ACTION 
 

A. The supervisor or Department Head shall conduct disciplinary action in a 
consistent manner. 

 
B. Each employee shall be afforded prior access to Price Municipal 

Corporation’s rules, policies, and procedures. 
 

C. The employee shall receive timely notice of the pre-disciplinary meeting, 
an overview of allegations, and potential disciplinary action. 

 
D. Prior to the imposition of any disciplinary action, the employee shall have 

the opportunity to review the disciplinary action with the supervisor or 
Department Head.  The employee shall have the opportunity to respond to 
the allegations.  The employee’s written response, if any, and other related 
documents shall be placed in the employee’s Price Municipal Corporation 
personnel file. 

 
E. In determining the type and severity of the disciplinary action, the 

supervisor or Department Head may consider aggravating and mitigating 
circumstances which include, but are not limited to, the repeated nature of 
misconduct, prior disciplinary action imposed, the severity of the 
misconduct, the employee’s work record, the effect of the employee’s 
misconduct on Price Municipal Corporation operations; and/or the 
potential harm to person(s) or property created by the employee’s 
misconduct. 

 
F. For disciplinary action other than a verbal reprimand, the supervisor or 

Department Head shall notify the employee, in writing, of the findings of 
the investigation or disciplinary hearing.  The written statement shall 
include: 

 
(1) The grounds for disciplinary action, including a description of the 

specific misconduct for which the disciplinary action is being 
imposed; 

 
(2) Any prior disciplinary action imposed; 

 
(3) The disciplinary action to be imposed; 

 
(4) The effective date and duration of the disciplinary action; and 
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(5) The corrective action necessary, if any, for the employee to avoid 
further disciplinary action. 

 
G. Suspension, demotion, transfer, or termination of an employee shall 

require the approval of the supervisor or Department Head and notification 
of the Mayor. 

 
6. APPEAL PROCEDURES 
 

An employee subject to disciplinary action o under the provisions of Price 
Municipal Corporation policies may appeal through formal grievance procedures 
(Section IX: Grievance Procedures, this manual).  If the Price City Council 
upholds the employee disciplinary action, an employee has no additional appeal 
rights. 
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SECTION 9:  GRIEVANCE PROCEDURES  
 
1. GENERAL POLICY 
 

A. Employees who perceive that they have a grievance against Price 
Municipal Corporation should exhaust the administrative procedure set 
forth in the body of this policy before addressing their grievance through 
any other forum.  An employee may file a grievance about any perceived 
work-related injustice or oppression resulting from an act, occurrence, 
omission, condition, or unfair labor practice.  Grievances shall be 
considered personal and confidential and any grievance submitted and any 
resulting action shall be considered private and confidential between Price 
Municipal Corporation and the employee submitting the grievance.1  Price 
Municipal Corporation shall follow Utah State Statute Sections 10-3-1105 
and 10-3-1106 when administering any grievance matter.2  Issues 
addressable throughout the grievance process include, but may not limited 
to: 

 
(1) Employee-supervisor relationships; 

 
(2) Duty assignments not affecting job classification; 

 
(3) Shift and job location assignments; 
 
(4) Working conditions;  

 
(5) Practices affecting granting of leave; 
 
(6) Disciplinary actions3. 

 
B. Grievances should be addressed and if possible, resolved at the lowest 

administrative level possible.  Employees and supervisors shall attempt to 
resolve grievances informally by discussing the grievance issues before 
any formal written grievance is filed.  Each employee pursuing a formal 
grievance must prepare and submit a separate written grievance/appeal.  
Written grievances shall contain, at a minimum, the following 
information: 

 
(1) Name of the employee; 

 
1 Clarified private and confidential nature of grievances 2026. 
2 Added references to State Statute sections 2025 per advice from City Attorney. 
3 Removed terminations as a grieveancegrievance matter 2025 per advice from City Attorney, alignment 
with 10-3-1105 and 10-3-1106. 
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(2) Date the occurrence or action underlying the grievance occurred; 

 
(3)  Nature of the grievance; 

 
(4) Historical information related to the grievance; 

 
(5) Requested resolution; and 

 
(6) Signature of the employee filing the grievance and date filed. 

 
C. Employees will be allowed a reasonable amount of time during work to 

prepare written grievances.  Employee grievances must be filed with the 
Human Resources Director within ten (10) working days of the occurrence 
or event giving rise to the grievance, or within ten (10) working days of 
when the employee acquires knowledge of the occurrence or event giving 
rise to the grievance.4 

 
D. At each level of the grievance process, after the requisite Price Municipal 

Corporation individual or group has received an employee grievance, that 
individual or group shall have ten (10) working days to respond in writing 
to the grievance. 

 
E. If an individual or group in the grievance process, identified in paragraph 

G below, is unable to answer the grievance within the specified time 
period due to extenuating circumstances, the individual or group may take 
an additional ten (10) working days to answer the grievance if he/she 
notifies the employee in writing of the exigent circumstances and that the 
extension is being exercised.  If the grievance remains unresolved or the 
decision is considered unacceptable, the employee may appeal the 
decision to the next level of appeal.  The employee filing the grievance 
shall have no more than ten (10) working days from the conclusion of a 
step in the grievance process to request, in writing, the grievance review 
move to the next higher step5. 

 
F. Absent exigent circumstances, if the supervisor fails to respond within the 

allotted time, the employee may proceed to the next level of appeal. 
 

G. Only the issues presented in the original grievance may be considered 
throughout the appellate process.  A grievance and any necessary appeals 
shall be processed through the following chain of command, if applicable: 

 
4 Clarified that the 10 days is 10 working days 2022. 
5 Clarified employee responsibility when requesting grievance review responsibilities at 10 working days 
2020. 
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(1) Filed with the Human Resources Director; Human Resource 

Director to provide a written first (1st) response. 
 
(2) Immediate Supervisor; Immediate Supervisor to provide a written 

second (2nd) response. 
 

(2) Department Head; Department Head to provide a written third (3rd) 
response. 

 
(3) Mayor; Mayor to provide a written fourth (4th) response. 

 
(4) City Council; City Council to provide a fifth (5th) and final written 

response 
 

H. The decision of the City Council constitutes the final level of appeal and 
cannot be appealed or further challenged. 

 
2. CONFIDENTIALITY - Written Grievances shall be considered private data 

under the Government Records Access Management Act of the State of Utah. The 
Mayor or City Council may declare the grievance documents to be confidential 
and/or order the entire record, or any part of it, sealed. 

 
3. FILING 
 

A. No document relating to a grievance shall be placed in an employee’s 
personnel file that is not directly pertinent to the administration of the 
grievance. 

 
B. If any disciplinary or other action against an employee is rescinded as a 

result of the grievance process, supervisor or Department Head shall 
remove the record of the disciplinary action from the employee’s Price 
Municipal Corporation personnel file. 

 
C. If any disciplinary or other action against an employee is modified as a 

result of the grievance process, the unmodified record of the disciplinary 
action shall be removed from the employee’s Price Municipal Corporation 
personnel file and the modified record of the disciplinary action shall be 
placed in the employee’s Price Municipal Corporation personnel file. 
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SECTION 10:  TERMINATION OF EMPLOYMENT  
 
1. TYPES OF TERMINATION - Any involuntary termination or termination of 

any employee, who is allowed to resign in lieu of an involuntary termination, 
should be reviewed with legal counsel for Price Municipal Corporation before 
termination is pursued or a resignation is accepted to ensure the employee’s “due 
process” property rights are not violated. 

 
A. Retirement -Voluntary termination at the end of an employee’s career. 

 
B. Voluntary Resignation - When an employee wishes to leave Price 

Municipal Corporation, he/she will present a written letter of resignation 
to the supervisor or Department Head. 

 
C. Resignation in Lieu of an Involuntary Termination Agreement - The 

supervisor or Department Head, may conclude that an employee should be 
involuntarily terminated for no reason or for cause.  If Involuntary 
Termination proceedings have begun, but have not been completed and an 
employee decides to voluntarily resign, the Department Head and Mayor 
may agree to sign, on behalf of Price Municipal Corporation, a 
Resignation in Lieu of an Involuntary Termination Agreement.  

 
1. Pursuant to workplace standards of behavior and professionalism, 

Price Municipal Corporation does not condone any situation or 
environment that results in a Constructive Discharge circumstance 
possibility or action.  In the event Price Municipal Corporation 
becomes aware by way of written complaint or grievance submission 
of any such potential or actual Constructive Discharge situation or 
workplace environment and investigation shall be promptly, 
thoroughly and impartially completed in good faith and any individual 
or workplace environment conditions addressed.1 

 
D. Involuntary Termination - The supervisor or Department Head may 

conclude that an employee should be involuntarily terminated for no 
reason or for cause. 

 
E. Reductions in Force/Layoffs - Whenever it is necessary to reduce the 

number of employees in Price Municipal Corporation because of lack of 
work or lack of funds, Price Municipal Corporation may attempt to 
minimize layoffs through reassignment of personnel to duties in other 
work areas. 

 
F. Medical - The American’s with Disabilities Act (ADA) prohibits illegal 

 
1 Added Constructive Discharge as a potential form of termination 2023 per HR Law training. 
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discrimination by an employer against an otherwise qualified individual 
with a disability.  Consequently, an employee should not be terminated for 
medical reasons without prior consultation with legal counsel for Price 
Municipal Corporation. 

 
G. Death - If an employee of Price Municipal Corporation dies, the 

employee’s estate receives all pay due and any earned and payable 
benefits (such as payment for compensatory time, and annual leave, as of 
the date of employee’s death). 

 
2. REQUIRED NOTICE PRIOR TO TERMINATION 
 

A. All employees, including “at-will” employees, must notify Price 
Municipal Corporation at least two (2) weeks voluntarily resigning to 
remain eligible for the following: 

 
(1) To receive pay for unused, accrued vacation leave (if applicable); 

and 
 
(2) For rehire. 

 
B. Price Municipal Corporation does not have a requirement to give any prior 

notice to employees before terminating their employment with Price 
Municipal Corporation.  All employment at Price City is considered at-
will. 

 
C. Unused, accrued or earned vacation leave will be paid for terminations of 

employment involving Reductions in Force/Layoffs, Medical Reasons, 
Retirement, Voluntary Termination, Involuntary Termination and Deaths.2   

 
D. Unused, accrued, or earned sick time shall be converted to vacation time 

per the conversion policy/schedule in effect at the time of employee 
termination and paid out to terminated employees for terminations of 
employment involving Reductions in Force/Layoffs, Medical Reasons, 
Retirement, Voluntary Termination, Involuntary Termination and Deaths. 

 
E. At the option of the employee, and with the minimum termination notice 

period as required, Price Municipal Corporation may deposit up to one-
hundred percent (100%) of the value of unused, accrued or earned 
vacation time, sick time (converted to vacation time) and compensatory 
time into the respective employees 401k account, or similar retirement 
account.  No matching funds will be provided to such a distribution by 
Price Municipal Corporation.  Only employee 401k accounts at Utah 

 
2 Removed the 240 hours max for termination payout of vacation leave.  Consistent with practice in place 
and separates termination payout from carry-over time. 
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Retirement Systems (URS) shall be utilized.3 
 
F. Compensatory and/or overtime, time unused, accrued or earned or unpaid 

shall be paid to the terminating employee for terminations of employment 
involving Reductions in Force/Layoffs, Medical Reasons, Retirement, 
Voluntary Termination, Involuntary Termination and Deaths.   

 
G. Unused, accrued personal days and unused, accrued holiday time off (as 

used for tracking purposes) shall not be paid to terminating employees.4 
 
3. TERMINATION PROCEDURES 
 

A. A Notice of Voluntary Resignation, signed by the employee and the 
supervisor or Department Head may be utilized in Voluntary Resignations. 

 
B. Involuntary Terminations/Separations for Cause require Price Municipal 

Corporation to provide the terminating employee with written notification 
of due process. “At-Will” Involuntary Terminations do not require Price 
Municipal Corporation to provide the terminating employee with written 
notification of due process. 

 
C. A Resignation in Lieu of an Involuntary Termination, signed by the 

employee and the supervisor or Department Head may be utilized in 
negotiated terminations. A Resignation in Lieu of an Involuntary 
Termination Agreement does not require Price Municipal Corporation to 
provide the terminating employee with written notification of due process. 

 
D. The following steps should be taken for Voluntary Retirements: 

 
(1) Employees who desire retirement, absent any extenuating 

circumstances, shall5 notify Price Municipal Corporation at least 
sixty (60) days in advance of the proposed effective date of 
retirement. 

 
(2) Price Municipal Corporation should refer the employee to the Utah 

Retirement System (URS) office for the status of the employee’s 
retirement benefits and an explanation of the employee’s available 
options and benefits. 

 
(3) Price Municipal Corporation should explain any benefit 

 
3 Option to deposit payout of accrued time off into employee 401k account instead of cash payout added 
2026.  Reviewed and recommended by the Personnel Committee on 12-22-25.  Competitive with similar 
employee option documented to be offered by Emery County. 
4 Clarification of payout to terminating employees added 2021. 
5 Changed ‘should’ to ‘shall’ based on administrative experience and reasonable time frame to replace 
positions and complete the hiring process 2024. 
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continuation options that may be applicable due to City policies. 
  

(4) Employees are responsible to complete and submit directly to Utah 
Retirement Systems all retirement forms in accordance with Utah 
Retirement System instructions. 

 
E. The following steps should be taken for Reductions in Force/Layoffs: 

  
(1) Determine whether Price Municipal Corporation is required to 

follow statutory guidelines related to the reduction in force/layoff.  
If Price Municipal Corporation is required to follow statutory 
guidelines, policy, procedure and actual practice must comply with 
said guidelines. 

 
(2) If Price Municipal Corporation is facing a possible reduction in 

labor force; Price Municipal Corporation will explain the situation 
to its employees, advising them of the possibility that reductions in 
force/ layoffs may become an economic necessity for Price 
Municipal Corporation. 

 
(3) In the selection of employees for Price Municipal Corporation’s 

reduction in force/layoff, the following guidelines should be 
considered: 

 
(a) Selection shall be based upon the employee’s formal and 

informal qualifications and ability to perform the work 
assignments within the affected department. 

 
(b) Seniority shall govern the selection when qualifications and 

abilities are equal. 
 

(c) Emergency, temporary, and probationary employees shall 
be laid off first. 

 
(d) Permanent employees shall be the last to be laid off, when 

possible, in inverse order of their respective lengths of 
service. 

 
(e) Before any reduction in force/layoff, Price Municipal 

Corporation should determine whether it is subject to the 
requirements of the Worker Adjustment and Retraining 
Notification Act, 29 U.S.C. 2101, et seq., and any 
subsequent amendments thereto. 

 
(f) Price Municipal Corporation shall carefully explain to the 

employee(s) who will be laid off the available options and 
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benefits (such as COBRA and Retirement Plan options). 
 

(g) If Price Municipal Corporation cannot give advance notice 
of a reduction in force/layoff to employee(s), two (2) weeks 
severance pay may be given in lieu of notice for a bona fide 
reduction in force/layoff. 

 
(4) Written reductions in force/layoff notices should contain the 

following information: 
 

(a) Statement that separation from employment is based on 
reduction in force/layoff; 

 
(b) Anticipated date of layoff; and 

 
(c) Any options regarding employee placement in other 

position(s). 
 

F. Outstanding Pay 
 

(1) Arrange for distribution of any paychecks which may be due the 
employee(s), including pay for any hours worked but not paid and 
pay for any unused, accrued vacation leave (if applicable). 

 
(2) Under Utah State law, the deadlines for final payment following 

termination are as follows: 
 

(a) Voluntary Resignation - Within one (1) payroll cycle of 
effective resignation date. 

 
(b) Involuntary Termination/Separation for Cause - Within one 

(1) workday of last day worked. 
 

G. The terminating employee shall return any supplies or equipment, which 
are the property of Price Municipal Corporation, to Price Municipal 
Corporation at termination.  Failure to return supplies and equipment may 
result in negotiated or legal recovery remedies pursued by Price Municipal 
Corporation. 

 
H. All terminating employees should complete an Exit Interview with the 

supervisor or Department Head and a form summarizing the interview 
should then be signed by the employee and the supervisor or Department 
Head.  It is recommended that supervisors utilize the form of the ‘Exit 
Interview Questionnaire’ and ‘Employee Termination Checklist” attached 
as Exhibit 1 to this Section when conducing exit interviews with 
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terminating employees.6 
 

4. COBRA - Any employee, who is eligible for benefits, that is separated from Price 
Municipal Corporation is entitled to a continuation of insurance coverage per the 
mandates of the Consolidated Omnibus Budget Reconciliation Act of 1985 or 
COBRA plan as stated in the Price Municipal Corporation’s COBRA 
Notification. 

 
A. Federal Public Law 99-272 (which became effective July 1, 1986 and is 

known as COBRA) requires that all employers of twenty (20) or more 
full-time employees offer a continuation of group insurance coverage to 
individuals who fall under one of the following qualifying events: 

 
(1) Termination of employment (other than for gross misconduct), for 

a maximum continuation period of eighteen (18) months. 
 

(2) Reduction of work hours below eligibility requirement, for a 
maximum continuation period of eighteen (18) months. 

 
(3) Dependent coverage terminated due to death of employee, for a 

maximum continuation period of thirty-six (36) months. 
 

(4) Divorce or legal separation from employee, for a maximum 
continuation period of thirty-six (36) months. 

 
(5) Spouse or dependent of Medicare eligible employee, for a 

maximum continuation period of thirty-six (36) months. 
 

(6) Dependent child who ceases to be a dependent under the generally 
applicable requirements of the group plan, for a maximum 
continuation period of thirty-six (36) months. 

 
B. Under COBRA, a qualifying individual is entitled to continued group 

insurance coverage identical to that which is provided to similarly situated 
beneficiaries to whom a qualifying event has not occurred.  Individuals 
who are entitled to continued benefits under COBRA guidelines are 
required to pay the entire premium required under the policy during the 
entire period of the continued coverage.  The premium that a qualifying 
individual will be required to pay may not exceed one hundred and two  

 percent (102%) of the applicable premium, for any period of continued 
coverage.  Failure to pay the monthly premium will result in a cancellation 
of the insurance coverage for that individual. 

 

 
6 Added exit interview questionnaire and termination checklist 2023 as recommended via the NFP HR 
Audit and policy review. 
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C. The insurance benefits offered under the COBRA guidelines will be 
terminated if and when any of the following occur: 
 
(1) A qualifying individual fails to pay the premium at the time 

payment is required. 
 

(2) A qualifying individual becomes eligible for coverage under any 
other group insurance plan due to employment or remarriage. 

 
(3) At the expiration of a qualifying individual’s maximum 

continuation period. 
 

D. The offer of continued insurance coverage under COBRA is made 
independent of any other offer to continue insurance that may be required 
under any applicable state law. 

 
E. Qualifying individuals have sixty (60) days from the termination date of 

their current coverage to decide whether to continue insurance coverage 
under this plan.  If they decide to apply for the continued coverage, all due 
and owing premiums must be paid before coverage will be granted.  If 
they fail to apply for coverage within the sixty (60) days, they will have 
waived their rights to continuation of coverage under the COBRA 
guidelines.  They are not required to apply for or accept coverage under 
COBRA. 

 
5.  SEVERANCE PAY FOR AT-WILL EMPLOYEES78  
 
 Using the State of Utah Administrative Code R477-6-11 as a guide, and 

recommendation by the Price City Personnel Committee, Price Municipal 
Corporation career service qualifying exempt employees eligible for the 
severance of at-will employees’ policy are identified as:   

 
(1) appointed employees; 

 
(2) employees in key functional or operational offices;  

 
(3) employees in confidential relationships with elected officials or entrusted with 

confidential information; 
 

(4) positions involving significant responsibility; 
 

(5) other general exempt employees; 
 

 
7 Clarifications to severance payments and process 2025. 
8 Section deleted per council action at 11-12-25 City Council Meeting. 
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(6) unique or newly defined positions or positions in transition; 
 
 that may be terminated from Price Municipal Corporation employment through an 

action initiated by management or elected official action(s) (not termination for 
cause, reduction in force or a felony level conviction) that includes resignation in 
lieu of termination, a severance benefit qualification and equal to the following 
shall be provided. 

 
(1) Qualifying employee must have not less than four (4) years of continuous full 

time regular employment service with Price Municipal Corporation to be 
eligible for the at-will employee severance benefit; 

(2) One (1) week of salary, up to a maximum of ten (10) weeks, for each year of 
consecutive service to Price Municipal Corporation.  Two (2) weeks of salary 
for each year of consecutive service to Price Municipal Corporation for years 
eleven plus (11+).  A maximum of fifty-two (52) weeks may accrue regardless 
of length of service tenure.   

 
 Such severance benefit shall be offered at the current rate of pay upon the 
respective employee’s employment termination notice issued by Price Municipal 

Corporation.  Insurance and other benefits shall be offered at the same level of 
contribution, coverage, cost sharing, value of sick, vacation, personal day(s), paid 

holiday days and plan design the respective employee had during the time of 
service.  Any severance received by a qualifying employee shall be paid in 

incremental payments matching current Price Municipal Corporation payroll and 
benefits schedules, unless otherwise mutually agreed between the employee and 

Price Municipal Corporation.  The severance benefit (cash compensation and 
benefits portions) shall both discontinue if the respective employee accepts 

employment that offers any benefits regardless of cost or plan design or at the end 
of the fifty-two (52) week maximum period or upon death of the 

employee.9EXHIBIT 1 TO SECTION 10 
EXIT INTERVIEW QUESTIONNAIRE AND TERMINATION CHECKLIST 
 
                

EXIT INTERVIEW QUESTIONNAIRE 

We appreciate you taking a few minutes to answer the following questions as honestly as 
possible. Your individual responses are treated as confidential. 

We believe that this information is of vital importance and will assist us in analyzing our 
employee retention and turnover. Thank you for your cooperation! 

Thank you for all your efforts at Price Municipal Corporation and we wish you all the 

 
9 Amended severance for at will employees added 2026, based on State of Utah Administrative Rule R477-
6-11 and recommendation of the Price City Personnel Committee. 
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best in your future pursuits. 
NAME: ___________________________ EMPLOYMENT DATE: _______________ 
 

MANAGER: __________________TERMINATION DATE: _______________ 
 
DEPARTMENT: ________________POSITION: ________________________ 

 
What type of work did you do?  ____________________________________________ 
________________________________________________________________________ 
What prompted you to seek alternative employment? 
 
              _Type of Work             _Quality of Supervision                    __ Compensation 
 
          Work Conditions       __ Lack of Recognition                   Family Circumstances 
 
           Self-Employment     Poor Health/Medical Reasons     Better Job Opportunity 
 
             Other Reasons (Please specify)          Benefits               
 
If you selected Compensation as one of your reasons above, what was your rate of pay 
with Price Municipal Corporation (cash compensation and total compensation) and what 
will your new rate of pay be with your new organization? 
 
Wages:   _____________________   New Organization Wages:   _________________ 
 
 
 
 
 
 
 
 
What do you think of your supervision in regard to the following? 
 

 Almost     

Item Always Usually Sometimes Never Comments 

Demonstrated fair and equal 
treatment. 

     

Provided recognition on the job.      
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Developed cooperation and 
teamwork. 

     

Encouraged and listened to 
suggestions. 

     

Resolved complaints and 
problems. 

     

Followed policies and practices.      

Provided clear goals and 
expectation of you in your job. 

     

Provided adequate performance 
feedback. 

     

 
How would you rate the following in relation to your job? 
 
            

Item Excellent Good Fair Poor Comments 

Cooperation within your 
department. 

          

Cooperation with other 
departments. 

          

Communications within 
your department. 

          

Communications within 
the county as a whole. 

          

Communications 
between you and your 
manager. 

          

The training you 
received. 

          

Potential for career 
growth. 

          

Opportunity for 
advancement. 
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Correct job 
responsibilities 
identified in interview 
and orientation. 

          

Job support and 
resources. 

          

       
Was your workload usually: 
 
        _____Too great _____Varied, but all right _____About right _____Too Light 
 
Comments:  _____________________________________________________________ 
 
How did you feel about your salary and the employee benefits provided by Price 
Municipal Corporation? 
 

Item Good Fair Poor N/A Comments 

Base Salary           

Medical/Dental 
Benefits           

Vacations           

Retirement 
Benefits           

 
Are there any other benefits you feel should have been offered?   ____Yes    ____No 
 

 
Specify if “Yes”: 
_________________________________________________________ 

 
Additional Comments on Benefits:  _________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
 
How frequently did you get feedback and/or performance reviews?  What were your 
feelings about them?  _____________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
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How frequently did you have discussions with your manager about your career 
goals?  _________________________________________________________________ 
________________________________________________________________________ 
How was your relationship with your manager?  What could your supervisor do to 
improve his/her management style and skill?   ________________________________ 
________________________________________________________________________
________________________________________________________________________ 
 
What did you like most about your job?  
________________________________________________________________________
________________________________________________________________________
__________________________ 
What did you like least about your job?  
________________________________________________________________________
________________________________________________________________________
_____________________________ 
 
What does your new organization provide that encouraged you at accept their offer 
and leave your current job?  
________________________________________________________________________
____________________________________________________________ 
 
Would you recommend the county to a friend as a place to work?   
 
    _______Yes, definitely             ______Yes, with reservations            _______No 

 
Why do you feel this way?  
________________________________________________________________________
________________________________________________________________________ 
 
Additional comments about your job or the organization?  
________________________________________________________________________
________________________________________________________________________ 
 
What would you recommend to help us create a better workplace?   
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________ 
 
 
_______________________________                                       _________________ 

Employee Signature                                                           Today’s Date 
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Received:    ______________________________                   ________________ 
                                                     Human Resources Department                                    Date 
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Checklist: Employee Termination 
 
Employee name:  _______________________    
Department:_________________ 
Termination date: _______________________   
 
Type of Termination 
☐ Voluntary:  

☐ Received employee’s resignation letter. (If verbal resignation, provided 
employee with a written confirmation of resignation).  

☐ Exit interview scheduled.  ☐ Exit interview completed.  
☐ Involuntary: 

☐ Provided employee with termination letter.  
☐ Provided employee with WARN notice (if applicable).  

 
Benefits 
☐ Provided employee with termination/continuation of employment insurance 

benefits information (COBRA, life insurance, supplemental insurance, etc.)  
☐ Checked FSA/HSA participation and informed employee of remaining funds 

and reimbursement deadlines, if applicable.  
☐ Checked dependent care FSA participation and informed employee of 

remaining funds and reimbursement deadlines, if applicable.  
☐ Checked Vacation and Sick Time accrued balance and informed employee of 

any remaining Vacation and Sick Time and how it will be processed at 
termination of employment. 

☐ Informed employee about retirement plan account options. 
 
Compensation 
☐ Provided notice of policy regarding any outstanding balances for money owed 

to company (e.g., educational loans/pay advances). 
☐ Notified payroll department to process final paycheck. 
☐ Informed payroll of any unused but earned Vacation and Sick Time amounts 

due to the employee.  
☐ Notified payroll to process severance pay and whether lump sum or salary 

continuation (if applicable). 
 
Contracts/Legal 
☐ Provided written notice to employee of any legal obligations that continue 

post-employment (e.g., noncompete/confidentiality agreements/employment 
contracts). 

 
Immigration 
☐ Notified immigration attorney of termination if employee is on a temporary work visa. 
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Records 
☐ Pulled personnel file to be stored with terminated employee files. 
☐ Pulled Form I-9 to be stored with terminated employees’ I-9s.   
☐ Obtained written authorization from employee to respond to employment 

verification requests.  
 
Information Technology 
☐ Disabled e-mail account.  
☐ Removed employee’s name from e-mail group distribution lists; internal/office 

phone list; website and building directories.  
☐ Disabled computer access.  
☐ Disabled phone extension.  
☐ Disabled voicemail.  
 
Facilities/Office Manager  
☐ Disabled security codes, if necessary. 
☐ Changed office mailbox. 
☐ Cleaned work area and removed personal belongings. 
☐ Collected the following items:  

☐ Keys (☐ office ☐ building ☐ desk ☐ file cabinets ☐ other)  
☐ ID card  
☐ Building access card 
☐ Business cards  
☐ Nameplate  
☐ Name badge  
☐ Company cell phone  
☐ Laptop  
☐ Uniforms  
☐ Tools  
☐ Other _______________________  
☐ Other _______________________  

 
 
Form completed by: ___________________________ Date:________________ 
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SECTION 11:  RECORD KEEPING  
 
1. GENERAL POLICY - Federal law requires employers to keep detailed data 

about their employees. 
 
2. CONFIDENTIALITY - Employee records are maintained in compliance with 

the law. 
 

A. Confidentiality must be maintained at all times with record access limited 
to employees and their supervisors. 

 
B. It is Price Municipal Corporation’s policy that only relevant job-related 

information is maintained on its employees, such information is held in 
strict confidence, and that access thereto is limited only to those who 
require it for legitimate business reasons. 

 
C. Employees have the opportunity to review their own files in the presence 

of the Human Resources Director or designee on Price Municipal 
Corporation premises during regular business hours. 

 
3. PERSONNEL FILES - REQUIREMENTS 
 

A. General: 
 

(1) Personnel files are maintained on each employee and kept by the 
Price Municipal Corporation Human Resource Department.  The 
record copy (original) of all appropriate personnel information, as 
set forth hereafter, related to an employee shall be securely filed in 
the employee’s personnel file. 

 
(2) No information from any record placed in an employee’s personnel 

file will be communicated to any person or organization except by 
the Human Resource Director or designee. 

 
(3) Employees, or their representative designated in writing, may 

examine the employee’s personnel file upon request during normal 
working hours at Price Municipal Corporation in the presence of 
the Human Resources Director or designee.  When a supervisor or 
Department Head requires access to the personnel file of an 
employee, under his/her supervision, for the handling of personnel 
matters, the supervisor or Department Head must first obtain 
access authorization from the Human Resource Director. 

 
B. Contents 
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(1) An employment record, including the employee’s job application, 
resume, Employee’s Withholding Allowance Certificate (Form W-
4), etc. 

 
(2) A signed and dated copy of the employee’s acknowledgment of 

receiving a copy of the Personnel Policies and Procedures Manual; 
and the performance standards, including the bona-fide 
occupational qualifications1, for the position the employee 
currently occupies. 

 
(3) All personnel action forms, including: 

(a) Performance evaluations; 
(b) Promotions or transfers; 
(c) Salary rate changes; and 
(d) Disciplinary actions taken - The employee will be asked to 

sign the disciplinary action form.  If the employee refuses 
to sign this form, the supervisor or Department Head will 
so indicate in writing. 

 
(4) Any information the employee wants included in response to any 

of the above actions; 
 

(5) Records of citations for excellence or awards for good 
performance; 

 
(6) Record of any other pertinent information having a bearing on the 

employee’s status. 
 
(7) Information containing Individually Identifiable Protected Health 

Information (PHI) shall be maintained in a file separate from the 
employee Personnel File.  Although Price Municipal Corporation 
is not a health care entity as such, protection of such medical 
information shall be treated in accordance with the Health 
Insurance Portability and Accountability Act (HIPPA)2. 

 
C. Employee Information/Change of Employee Status -  Each individual 

employee is responsible to ensure that personal employee information 
contained in his/her personnel files is current and accurate.  Employee 
information (any change in number of dependents, marital status, address, 
telephone number, etc.) should be updated by completing an Employee 
Information/Change of Status Form and giving it to the supervisor or 
Department Head to file in the employee’s personnel files. 

 
1 Bona-fide occupational qualification language added 2020. 
2 Reference to individually Identifiable Protected Health Information (PHI) and HIPPA clarified/added 
2020. 
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D. Giving References - Price Municipal Corporation limits information given 

in a reference to the following: 
 

(1) Verification that the employee worked full-time or part-time for 
Price Municipal Corporation during a stated period; 

 
(2) A description of the position held; and 

 
(3) Verification that the employee achieved a given salary range. 
 Individual and specific exceptions may be authorized by the  

Director of Human Resources. 
 
4. OTHER FILES/REQUIREMENTS - Records related to the items listed below 

should be kept for a period of at least one (1) year.  In addition, records should be 
examined annually to keep the files current and to save those records that 
management determines should be kept longer: 

 
A. Job applications for applicants hired by Price Municipal Corporation; 

 
B. Test papers completed by job applicants or candidates for any position; 

 
C. Results of any pre-employment physical exam and mobility exams should 

be kept for a period of at least four (4) years; 
 

D. Any advertisements or notices relating to job openings, promotions, 
training programs, or opportunities for overtime work; and 

 
5. SALARY/WAGE REQUIREMENTS - The Federal Labor Standards Act 

(FLSA) requires Price Municipal Corporation to keep all of the following data on 
non-exempt from FLSA employees for a period of at least three (3) years. 

 
A. Employee’s sex; 

 
B. Time and day employee’s work week begins; 

 
C. Hours worked each day and total hours worked each week; 

 
D. Total daily or weekly straight-time earnings; 

 
E. Total additions to, or deductions from, wages paid each pay period, 

including an explanation for the additions or deductions; 
 

F. Date of payment and pay period covered; and 
 

G. Total overtime above regular compensation for work week. 
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6. OTHER REQUIREMENTS - There are record keeping requirements under 

other federal and state laws which shall be recognized and followed: 
 

A. Occupational Safety and Health Act (OSHA) record of injuries; 
 

B. Employee Retirement Income Security Act (ERISA) record of pensions; 
and 

 
C. The Immigration Reform and Control Act (IRCA) of 1986 which requires 

verification of status forms to be kept for three (3) years after the person is 
hired or for one (1) year after employment is terminated, whichever is 
later. 

 
7.  OVERALL RECORDS RETENTION SCHEDULE3 – Price Municipal 

Corporation shall comply with all minimum legal records retention requirements.  
Price Municipal Corporation may choose to retain records longer than the 
minimum legal requirement to meet the needs of Price Municipal Corporation. 

 

TYPE OF RECORD MINIMUM LEGAL RETENTION 
REQUIRED 

Job Opening Ads and Notices 1 Year 
Job Applications from Individuals Not 
Hired By Price Municipal Corporation 1 Year 

Job Applications from Individuals Hired by 
Price Municipal Corporation 1 Year 

I-9 Forms and Supporting Documents 3 Years After Hire or 1 Year After 
Termination, Whichever is Later 

Employee Acknowledgement of Receipt 
and Access to Policy and Procedure 

Manual 
3 Years After Termination  

EEO-1 Forms 1 Year After Latest Annual Report 
Payroll Deduction Authorization 

Documentation 3 Years 

Performance Evaluations 1 Year 
Disciplinary Action Records 3 Years 

Family Medical Leave Act (FMLA) 
Records 

3 Years After Employee Requested FMLA 
Leave 

OSHA Injury Logs (Form 300) 5 Years After the Date of Injury 

Disability Related Records 
1 Year After the Date the Record Was 
Created or Action Taken, Whichever is 

Later 

 
3 Added overall records retention table and schedule 2020. 
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Wage and Hour Records 3 Years 
Workplace Investigation Reports 3 Years 
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SECTION 12:  PERFORMANCE EVALUATIONS  
 
1. GENERAL POLICY 
 

A. Performance evaluations will consist of a review between the supervisor 
and the employee using Price Municipal Corporation’s Performance 
Evaluation Form.  

 
B. It is the policy of Price Municipal Corporation that employee evaluations 

be conducted in a manner which will ensure fair treatment and an 
objective evaluation of employee performance for the period covered by 
the evaluation. 

 
(1) Ratings of employees shall be conducted in such a professional 

manner with avoidance of rater bias, or bias introduced as indicated in 
(2) and (3) below1. 
 

(2) Ratings of employees shall be conducted in such a manner to consider 
both employee and workplace environment to avoid Theory X bias2. 

 
(3) Ratings of employees shall be conducted in such a manner to consider 

that not all employees are Theory Y work based3. 
 

(4) Ratings of employees shall be conducted to mitigate the potential for 
both negligent supervision or negligent retention4. 

 
C. Goal setting is critical for the development of performance plans and 

standards.  Goals define in broad terms the underlying purpose of a given 
activity or set of activities. 

 
D. Objectives specify what should be achieved during an employee’s 

employment with Price Municipal Corporation. 
 

E. There are certain fundamental principles which govern the establishment 
of goals, objectives, and performance standards. 

 
(1) Participatory Goal Setting - To set goals and objectives for 

employees, supervisors should seek to involve employees in the 
process. 

 
1 Concept of removal of rater bias from performance evaluations added 2020. 
2 Theory X employee rating based on management style defined by Douglas McGregor at the MIT Sloan 
School of Management. 
3 Theory Y employee rating based on management style defined by Douglas McGregor at the MIT Sloan 
School of Management. 
4 Concept of negligent supervision and negligent retention added 2020. 
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(2) Outline Results to be Achieved - There should be room for 

flexibility.  The supervisor should discuss with the employee how 
much will be done, when it needs to be completed, and what 
resources will be required. 

 
(3) Relate to Organizational Objectives and Goals - In the process of 

initially formulating performance plans, each employee should be 
provided with the larger picture and how their work contributes to 
the organization overall.  This is the responsibility of each 
supervisor. 

 
(4) Define Objectives - Objectives must be clearly defined and 

understood by both employees and their supervisors.  There must 
be clear agreement on resources to be made available, periodic 
reviews and other related control activities. 

 
(5) Give Support - Employees should understand that they will be 

supported by their supervisors to pursue the achievement of the 
mutually agreed upon objectives and standards. 

 
2. PERFORMANCE PLANS 
 

A. When time and circumstances permit, supervisors should complete a 
written performance plan with their new employees prior to assignment of 
employees to their work stations.  When circumstances do not permit, 
supervisors should complete a written performance plan with their new 
employees as soon as possible given the existing constraints.  Performance 
planning is a continuing and collaborative process in which employees and 
their supervisors: 

 
(1) Jointly identify objectives for the next performance evaluation 

period; 
 

(2) Define priorities and performance standards for the next 
performance period; and 

 
(3) Compare progress against expectations and revise the plan, when 

necessary. 
 

B. The performance plan shall include goals and objectives, mutually 
acceptable performance standards, and a prioritization of goals and 
objectives. 

 
C. Both employees and their supervisors shall sign the performance plans.  

146 of 232159



 
PRICE CITY POLICY AND PROCEDURE MANUAL 
Section 12: Performance Evaluations 
Page 3 of 5 
Approved:  July 1, 2026.  Supersedes Prior Dated:  July 1, 2025 
 

The employees shall receive copies from their supervisors who shall also 
retain copies thereof. 

 
3. PERFORMANCE STANDARDS 
 

A. Performance standards and expectations shall be established for each 
employee.  Employees shall participate in the establishment of individual 
performance standards and expectations relevant to their jobs. 

 
B. Employees shall be advised of how they are performing in relation to 

established standards. 
 

C. Performance evaluations are an ongoing process which requires that 
supervisor and subordinates meet periodically to discuss achievements, 
review performance and mutually agree on strategies to eliminate 
performance deficiencies.  This ongoing process culminates in the written 
evaluation at the end of the annual performance evaluation period. 

 
D. Employees shall be made aware of the time frames and actions to be taken 

to improve performance and to increase the value of service. 
 
E. Employees shall know what role their supervisors may have to provide 

them with assistance toward improved performance. 
 

F. Under no circumstances should employees be allowed to complete their 
own performance evaluations.  It is the responsibility of the employee’s 
supervisor to complete employee performance evaluations. 

 
G. Employees shall have the right to prepare relevant comments to 

accompany their evaluations. 
 
4. PERFORMANCE RATINGS 
 

Each employee evaluation shall result in an overall performance rating based on 
one of the following: 

 
A. Unsatisfactory - Performance fails to meet the minimum requirements of 

the position.  Unsatisfactory progress has been made in response to 
corrective action. Removal from the job/position or termination may be 
recommended. 

 
B. Marginal - Performance does not meet all requirements of the job/position.  

Some unsatisfactory progress has been made in response to corrective 
action. 
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C. Satisfactory - Performance meets all requirements of the job/position. 
 

D. Good - Performance exceeds all requirements of the job/position. 
 

E. Exceptional - Consistent performance far exceeding all requirements of 
the job/position. 

 
5. PERFORMANCE PERIODS 
 

A. Introductory5 employees: 
 

(1) Employees in the introductory period shall have performance 
evaluations following the end of their introductory period. 

 
(2) The performance evaluations may be used to provide information 

to both the employee and management regarding the employee’s 
performance. 

 
(3) Introductory employees should understand that their performance 

evaluations and the results of such evaluations shall not obligate 
Price Municipal Corporation to a particular course of action 
relative to probationary employees individually or as a 
classification, nor shall it create any property/due process rights or 
infer any employment contractual arrangement for introductory 
employees relative to their jobs/positions. 

 
B. Permanent employees: 

 
(1) Performance evaluations will be completed annually on the 

employee’s anniversary date.  An employee’s anniversary date is 
defined as the employees first (1st) day on the job with Price 
Municipal Corporation. 

 
 (2) Although a salary adjustment never automatically follows a 

performance evaluation, the performance evaluation will be 
included as a component of any future compensation increase 
consideration and determination. 

 
6. CONFIDENTIALITY 
 

A. Completed performance evaluations shall permanently remain in the 
employee’s personnel file and become a part of the private/confidential 

 
5 Amended probationary to Introductory to avoid any inference of a contract of employment ensuring 
employment at-will status for all employees. 
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information of that file. 
 

B. Performance evaluations may be used as findings for decisions concerning 
advancement, future training needs, performance related salary 
adjustments and contested disciplinary actions. 
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SECTION 13:  EMPLOYMENT CLASSIFICATIONS AND 
COMPENSATION  
 

1. GENERAL POLICY - Price Municipal Corporation will pay at least minimum 
wages and overtime to all employees except those who are specifically exempt 
from minimum wage and overtime under the Fair Labor Standards Act (FLSA) of 
1938.  Price Municipal Corporation will also provide equal pay to all employees 
doing similar work which requires substantially equal skill, effort, and 
responsibility and are performed under similar working conditions in accordance 
with the FLSA and the Equal Pay Act of 1963. 
 

2. Price Municipal Corporation shall follow all Americans With Disabilities Act 
laws and regulations1.  Employees or potential employees identifying as a 
qualified individual with a disability limiting one or more major life activities 
may be provided with a Reasonable Accommodation when: (1) applying for 
employment; (2) performing the essential functions of the job as identified in the 
job description; and, (3) enjoying equal opportunity, benefits and privileges of 
employment at Price Municipal Corporation.  In circumstances involving direct 
life and property safety accommodations may not be reasonable and not provided 
nor will accommodations that impose a direct or otherwise undue hardship on 
Price Municipal Corporation be authorized, noting that it is unreasonable to 
amend or alter the essential functions of a job.  Any Reasonable Accommodation 
Request declined shall be evaluated by Price Municipal Corporation documenting 
the business case for the rejection of the request2.  Additionally, reasonable 
accommodations shall: (1) not unduly disrupt or interfere with normal operations 
of Price Municipal Corporation; (2) threaten safety or health; (3) contradict a 
business necessity of Price Municipal Corporation; and (4) impose any significant 
undue hardship based on the capacity of Price Municipal Corporation.3  Price 
Municipal Corporation may request or require cost sharing for the implementation 
of reasonable accommodations to mitigate the potential for the creation of an 
undue hardship circumstance.4 
 

3. Employees requesting a Reasonable Accommodation in the workplace shall be 
assisted through the Reasonable Accommodation Interactive Process whereby the 
following will be considered: 
 

a. Identification of the essential functions of the job based on the job 
description; 

 
1 Clarification of ADA adherence and process added 2020 based on HR Law seminar. 
2 Added pursuant to Pryor HR Law seminar held 4-9-20. 
3 Added language to further clarify for reasonable accommodations 2022. 
4 Possible cost share for Reasonable Accommodation implementation added 2023.  Per Pryor HR Law 
Training. 
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b. Review employee limitations with the employee to determine extent of 
need and potential accommodation required; 

c. Accept input from the employee regarding accommodation(s) needed or 
requested; 

d. Select appropriate reasonable accommodation(s) that do not create a 
hardship on Price Municipal Corporation.  Utilize the Job Accommodation 
Network to assist determination of proper accommodation(s).  

i. In the circumstance that a Reasonable Accommodation is not 
available it may be determined that the employee is no longer 
qualified for the position based on the essential functions listed in 
the job description.  Reasonable accommodations provided shall 
only be terminated pursuant to the same analysis conducted to 
provide the initial reasonable accommodation and the associated 
determination of no undue hardship on Price Municipal 
Corporation.5  Price Municipal Corporation shall only consider job 
reassignment if another position is vacant and if the job description 
of the vacant position meets with the reasonable accommodation 
requested and such job reassignment does not create a workplace 
inequity or impact workplace productivity6. 

ii. Only formally requested, evaluated and authorized Reasonable 
Accommodations shall be allowed.  Informal accommodations 
shall not be considered official and shall not become permanent in 
the workplace.  

iii. Poor or substandard employee behavior is not considered a reason 
to request or authorize a Reasonable Accommodation. 

iv. Price City shall only consider Reasonable Accommodations based 
upon completion of the Reasonable Accommodation Interactive 
Process7: 

1. Recognize and accept a bona-fide and qualifying 
Reasonable Accommodation request from an employee. 

2. Gather information regarding the Reasonable 
Accommodation request. 

3. Explore all Reasonable Accommodation options to be 
known. 

4. Choose appropriate Reasonable Accommodation(s) and 
reject others that do not meet the need or that create an 
undue hardship on Price Municipal Corporation. 

5. Implement the Reasonable Accommodation selected and 
approved. 

6. Monitor the Reasonable Accommodation to ensure needs 

 
5 Termination under same analyses as original added 2021, Employment Law Webinar held 9-10-20. 
6 Added pursuant to Pryor HR Law seminar held 4-9-20. 
7 Added pursuant to Pryor HR Law seminar held 4-9-20. 
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are met.  The employee shall comply with all reporting and 
monitoring requirements necessary.  Reasonable 
accommodations provided shall only be terminated 
pursuant to the same analysis conducted to provide the 
initial reasonable accommodation and the associated 
determination of no undue hardship on Price Municipal 
Corporation.8Statement Regarding Safe Harbor:  Price 
Municipal Corporation shall comply with all rules and 
laws, particularly as they may relate to overtime pay, with 
respect to salaried, exempt and nonexempt employees.  In 
the event it is brought to the attention of Price Municipal 
Corporation that an employee has wrongly had pay 
withheld from themselves or another employee, Price 
Municipal Corporation shall act to correct a valid 
discrepancy immediately and act in good faith.  Employees 
may bring a pay issue complaint forward to the Human 
Resources Director at any time or utilize the formal 
grievance process to bring any such matter forward to the 
attention of Price Municipal Corporation9.  Exempt Price 
Municipal Corporation employees shall not have any pay 
withheld or ‘docked’ except as expressly permitted under 
the FLSA.10 
 

4. Price Municipal Corporation shall provide reasonable accommodation for an 
employee’s religious beliefs. Observances, and practices when a need for such 
accommodation is identified and the accommodation requested is reasonable and 
does not impose an undue hardship upon Price Municipal Corporation.  Such 
reasonable accommodation mitigates the conflict between the employee’s 
religious beliefs, observances, or practices and the employee’s job requirements.   
Price Municipal Corporation has developed an accommodation process to assist 
employees and management through this process.  A process of open 
communication to discuss any such conflicts and requests for accommodation is 
necessary.  Accommodations shall be in writing.11 

 
5. Price Municipal Corporation shall provide a reasonable amount of break time to 

accommodate an employee desiring to express breast milk for the employee’s 
own infant child.  Employees needing breaks for lactation purposes may use 
ordinary rest breaks or may take other reasonable break time if needed.  Lactation 

 
8 8 Termination under same analyses as original added 2021, Employment Law Webinar held 9-10-20. 
 
9 Added concept of Safe Harbor 2020. 
10 Added clarification regarding docking of pay for exempt employees per NFP audit of HR and polices 
2023. 
11 Added religions reasonable accommodation per NFP audit of HR and polices 2023. 
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breaks should be scheduled to coincide with other meal and rest breaks already 
provided to the employee.  If the lactation break time cannot occur concurrently 
with other meal and rest breaks already provided or additional time is needed the 
lactation break time shall be unpaid for non-exempt employees. During lactation 
breaks the employee shall be relieved of all work-related duties, further, 
employees needing a lactation break shall be responsible to schedule such breaks 
with their respective supervisor.  Exempt employees shall not be required to 
report lactation breaks as unpaid.  Price Municipal Corporation shall provide the 
use of facilities that are private, other than a bathroom/restroom, that is shielded 
from view and free from intrusion by coworkers or the public.  Price Municipal 
Corporation shall consider lactation as a pregnancy-related medical condition and 
shall address lactation related needs of employees in the same manner that it 
addresses other non-incapacitating medical conditions.  Employees shall be 
responsible to make any necessary arrangements for storage of expressed 
milk.1213 
 

 
2. EMPLOYMENT CLASSIFICATIONS - There are seven (7) classifications of 

employees within Price Municipal Corporation.  All positions are at-will. 
 

A. Full time - An employee hired for an indefinite period in a position for 
which the normal work schedule is forty (40) hours per week.  Full time 
employees may or may not qualify for specific Price Municipal 
Corporation benefits. 

 
B. Part-time - An employee hired for an indefinite period in a position for 

which the normal work schedule is less than forty (40) hours per week.  
Part-time employees may or may not qualify for specific Price Municipal 
Corporation benefits; except as may be required by specific federal, state 
or local laws. 

 
C. Variable - An employee hired for a position which has indeterminable 

regular work hours over the employment period and may vary by season 
or budget availability.   

 
D. Seasonal - An employee hired for a position which is required only for the 

summer or winter months.  Seasonal employees do not qualify for Price 
Municipal Corporation benefits; except as may be required by specific 
federal, state, or local laws. 

 
E. Temporary - An employee that is hired as an interim replacement to 

temporarily supplement the workforce or to assist in the completion of a 
specific project and is scheduled to work for a limited duration.  No 

 
12Added lactation accommodation per NFP audit of HR and polices 2023. 
13 Pursuant to the PUMP Act. (2024) 
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employment beyond the temporary period is expected.14 
 
E. Volunteer – The only Price Municipal Corporation personnel to qualify 

officially as volunteers are members of the Price City Volunteer Fire 
Department.  No other volunteers exist within Price Municipal 
Corporation although Price City may authorize outside volunteers to 
complete Price Municipal corporation work or projects from time-to-
time15.  Volunteer firefighters shall comply with the 20% Rule and/or the 
Nominal Fee rule and the Economic Realities Test, similar to that for 
Contract classification below, to confirm volunteer status and firefighter 
eligibility under the FLSA.16 

 
F. Emergency – An employee hired by Price City to address an emergent 

need, activity, task or situation only17. 
 
G. Contract – Not an employee of Price Municipal Corporation; an individual 

or firm/company hired by Price Municipal Corporation to complete 
projects or tasks18.  To determine if a worker is a contract worker or an 
actual employee the following economic dependence factors shall be 
considered:19 

 
1. The nature and degree of the control Price Municipal Corporation has 

over the workers schedule, etc. 
 

2. The permanency of the workers relationship with Price Municipal 
Corporation. 

 
3. The amount of the workers investment in facilities, equipment and 

helpers. 
 

4. The amount of skill, imitative, judgement, or foresight required for the 
workers services. 

 
5. The workers opportunity for profit or loss. 

 
6. The extent of integration of the workers services into Price Municipal 

Corporation operations. 
 

14 Added Temporary Employee as a classification based on URS suggestions, 2021 training event. 
15 Volunteer classification added 2020. 
16 Added clarification to volunteer firefighter 2023. 
17 Emergency classification added 2020 to coincide with other sections of policy. 
18 Contract classification added 2020. 
19 Economic dependance factors added 2022, based on training recommendation and Rutherford, 331, US 
730, United States v. Silk 331 US 704, 7 (1947) (Social Security Act Case) 
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3. EMPLOYMENT STATUS - To facilitate provisions of the Fair Labor Standards 

Act, employees shall also be classified as either exempt or nonexempt, with 
respect to eligibility for overtime payment.  They shall be defined as: 

 
A. Exempt - Positions of an executive, administrative computer professional, 

or professional nature, as well as any highly compensated individuals as 
prescribed by Federal and State Labor Statutes shall be exempt from 
minimum wage and mandatory overtime payment regulations.  All exempt 
positions shall be evaluated using the following Labor Law tests: (1) 
salary basis; (2) salary level; (3) job duties. 
 
a. Deductions of time for exempt classified employees shall be in 

compliance with FLSA and as indicated below only: 
i. The employee is absent from work for one or more full days 

for personal reasons other than sickness or disability. 
ii. The employee is absent for one or more full days because of 

sickness or disability (including work related accidents) and the 
time deduction is made in accordance with a bona-fide plan, 
policy, or practice of providing compensation for loss of salary 
occasioned by such sickness and disability. 

iii. As an offset to amounts received as payment for jury fees, 
witness fees or military pay.20 

iv. Price Municipal Corporation imposes penalties in good faith 
for infractions of safety rules of major significance. 

v. Price Municipal Corporation imposes, in good faith, unpaid 
disciplinary suspensions for one or more full days for 
infractions of certain workplace conduct rules. 

vi. The employee takes leave under the Family and Medical Leave 
Act. 

vii. The employee is absent the entire workweek or performs no 
work during the entire workweek. 

viii. Initial and terminal weeks of employment, proportionate part 
of employees’ full salary for time actually worked in the first 
and last weeks of employment.2122 

 
B. Nonexempt - Positions of a clerical, technical, or service nature, as defined 

by Federal and State Labor Statutes, which are covered by provisions for 
minimum wage and mandatory overtime payment regulations.  Price 
Municipal Corporation shall require that employees limit any de-minimus 

 
20 Added offsets for jury, witness or military pay 2023 per HR Law training. 
21 Added reasons for exempt employee time deductions, per the FLSA, 2022, based on FLSA training. 
22 Added additional language regarding proportionate part 2023 per HR Law training. 
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non-exempt employee time to less than eight to ten (8-10) minutes per pay 
period, not per occurrence, should any exist consistent with FLSA 
standards.  It is the position of Price Municipal Corporation that all time 
worked (required, suffered, caused, permitted or known) be fully paid to 
employees at all times based upon Price Municipal Corporations 
reasonable diligence to have knowledge of the work at issue.23 

 
4. WORK WEEK 
 

A. Begins on Sunday at 12:01 a.m. 
 

B. Ends on Saturday evening at 12:00 p.m. (midnight). 
 

C. Employees engaged in “public safety” activities, such as Law 
Enforcement and Fire Protection Departments may observe department 
specific work weeks to accommodate community safety.  Price Municipal 
Corporation public safety department(s) may establish a flexible work 
week starting and ending, differing from that referenced above, as long as 
such scheduling is consistent with lawful overtime calculations.24  Any 
alternate work week utilized by Price Municipal Corporation public safety 
department(s) shall be detailed and recommend by the Price City Police 
Chief and reviewed and approved by the Human Resource Director.  
Pursuant to 29 CFR 553.230 and the FLSA, those Price Municipal 
Corporation employees engaged in law enforcement activities who have a 
work week of at least seven (7) but less than twenty-eight (28) consecutive 
days, no overtime compensation is required under Section 7(k) of the 
FLSA until the number of hours worked exceeds the number of hours 
which bears the same relationship to one-hundred seventy-one (171) as the 
number of days in the work period bears to twenty-eight (28).  The ratio of 
one-hundred seventy-one (171) hours to twenty-eight (28) days for 
employees engaged in law enforcement activities is six point one-one 
(6.11) hours per day (rounded).  See Table 13.1 below.  Accordingly, 
overtime compensation (in premium pay or compensatory time) is 
required for all hours worked in excess of the maximum hours standards 
(rounded to the nearest whole hour) in Table 13.1 below. 

 
D. For seasonal and temporary employees, as directed by the respective 

supervisor or Department Head. 
 
5. WORK DAYS 

 
23 Added de-minimus clarification 2023 per HR Law training. 
24 Added 2022 at the request of the Price City Police Department, consistent with State and Federal 
overtime laws (Section 207k of the Fair Labor Standards Act (FLSA) and 29 CFR 553.230 and consistent 
with practices implemented in other police agencies (Utah Highway Patrol) pursuant to State of Utah 2020 
DHRM Rules.  
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A. Full-time employees normally work Monday through Friday, or as 

directed by the respective supervisor or Department Head.   
 

B. Employees engaged in “public safety” activities, such as Law 
Enforcement and Fire Protection Departments may observe department 
specific work weeks to accommodate community safety.  Price Municipal 
Corporation public safety department(s) may establish a flexible work day 
starting and ending, differing from that referenced above, as long as such 
scheduling is consistent with lawful overtime calculations.25  Any 
alternate work days utilized by Price Municipal Corporation public safety 
department(s) shall be detailed and recommend by the Price City Police 
Chief reviewed and approved by the Human Resource Director.  Pursuant 
to 29 CFR 553.230 and the FLSA, those Price Municipal Corporation 
employees engaged in law enforcement activities who have a work week 
of at least seven (7) but less than twenty-eight (28) consecutive days, no 
overtime compensation is required under Section 7(k) of the FLSA until 
the number of hours worked exceeds the number of hours which bears the 
same relationship to one-hundred seventy-one (171) as the number of days 
in the work period bears to twenty-eight (28).  The ratio of one-hundred 
seventy-one (171) hours to twenty-eight (28) days for employees engaged 
in law enforcement activities is six point one-one (6.11) hours per day 
(rounded).  See Table 13.1 below.  Accordingly, overtime compensation 
(in premium pay or compensatory time) is required for all hours worked in 
excess of the maximum hours standards (rounded to the nearest whole 
hour) in Table 13.1 below. 

 
6. WORK HOURS 
 

A. Full-time -  As directed by the respective supervisor or Department Head. 
 

B. Part-Time - As directed by the respective supervisor or Department Head. 
 

C. Employees engaged in “public safety” activities, such as Law 
Enforcement and Fire Protection Departments, may observe department 
specific work hours to accommodate safety in the community.  Price 
Municipal Corporation public safety department(s) may establish a 
flexible work hour starting and ending, differing from that referenced 
above, as long as such scheduling is consistent with lawful overtime 
calculations.26  Any alternate work hours utilized by Price Municipal 

 
25 Added 2022 at the request of the Price City Police Department, consistent with State and Federal 
overtime laws (Section 207k of the Fair Labor Standards Act (FLSA) and 29 CFR 553.230 and consistent 
with practices implemented in other police agencies (Utah Highway Patrol) pursuant to State of Utah 2020 
DHRM Rules.  
26 Added 2022 at the request of the Price City Police Department, consistent with State and Federal 
overtime laws (Section 207k of the Fair Labor Standards Act (FLSA) and 29 CFR 553.230 and consistent 
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Corporation public safety department(s) shall be detailed and recommend 
by the Price City Police Chief reviewed and approved by the Human 
Resource Director.  Pursuant to 29 CFR 553.230 and the FLSA, those 
Price Municipal Corporation employees engaged in law enforcement 
activities who have a work week of at least seven (7) but less than twenty-
eight (28) consecutive days, no overtime compensation is required under 
Section 7(k) of the FLSA until the number of hours worked exceeds the 
number of hours which bears the same relationship to one-hundred 
seventy-one (171) as the number of days in the work period bears to 
twenty-eight (28).  The ratio of one-hundred seventy-one (171) hours to 
twenty-eight (28) days for employees engaged in law enforcement 
activities is six point one-one (6.11) hours per day (rounded).  See Table 
13.1 below.  Accordingly, overtime compensation (in premium pay or 
compensatory time) is required for all hours worked in excess of the 
maximum hours standards (rounded to the nearest whole hour) in Table 
13.1 below. 

 
D. Price Municipal Corporation follows the Portal-to-Portal Act of 1947 and 

the Employee Commuting Flexibility Act of 1996 when determining 
applicable rules in calculating hours worked for the purposes of paying 
overtime27. 

 
E.  TABLE 13.1 – LAW ENFORCMENT WORK WEEK, DAY, HOURS 
FOR ALTERNATE SCHEDULING.28 

 

Work Period (Days) Law Enforcement 

28………………………… 171 
27………………………… 165 
26………………………… 159 
25………………………… 153 
24………………………… 147 
23………………………… 141 
22………………………… 134 
21………………………… 128 
20………………………… 122 
19………………………… 116 
18………………………… 110 

 
with practices implemented in other police agencies (Utah Highway Patrol) pursuant to State of Utah 2020 
DHRM Rules.  
27 Reference to Portal to Portal Act of 1947 and Employee Commuting Act Amendment of 1996 added 
2020. 
28 Table consistent with and identified in  29 CFR 553.220 and 7(k) FLSA, added 2022 
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17………………………… 104 
16………………………… 98 
15………………………… 92 
14………………………… 86 
13………………………… 79 
12………………………… 73 
11………………………… 67 
10………………………… 61 
9.………………………… 55 
8.………………………… 49 
7.………………………… 43 

 
 
7. ATTENDANCE - Employees shall be in attendance at their work stations during 

their scheduled working hours. 
 
8. BREAKS AND LUNCH PERIODS AND OTHER 
 

A. Full-time 
 

(1) Breaks - Two (2) optional twenty (20) minute paid breaks during a 
standard work day.  Breaks cannot be used to extend the lunch 
period or shorten an employee’s work hours. 

 
(2) Lunch - One (1) hour or less unpaid lunch period during a standard 

work day.   
 
(3) Travel time29 – Commuting to and from work, in a Price Municipal 

Corporation vehicle or a personal vehicle, is not compensable time.  
An employee that travels away from home overnight is not 
working when he/she is a passenger on a plane, train, boat, bus or 
automobile outside of regular work hours.  Time an employee 
spends traveling as a passenger on a weekend will be counted as 
time worked if the travel cuts across the hours the employee would 
normally work during the week30.  Time an employee spends 
working while a passenger shall be counted and paid as time 
worked. 

 
(4) Attendance at meetings, conferences, training programs and 

similar activities are not counted as working time if: 
 a. It is outside of the normal working hours. 

 
29 Travel time clarification added 2020.  The Big Book of HR, Barbara Mitchell and Cornelia Gamlem. 
30 Example:  employee normal work is 8:00am to 5:00pm M-F and travels on a Sunday between 10:00am 
and 2:00pm – that time spent traveling must be counted as worked. 
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 b. It is voluntary. 
 c. It is not job related. 
 d. No other Price Municipal Corporation work is concurrently 

performed. 
 

B. Part-time – as required by the respective supervisor or Department Head.. 
 

C. Employee breaks and lunch periods will be taken at the discretion of the 
Department Head, or their supervisor, to ensure continuity in the flow of 
work. 

 
D. If employees choose to work through their paid breaks, it is their decision 

to do so and no extra compensation will be paid for the extra time worked. 
 

E. Employees engaged in public safety activities, such as Police and Fire 
Departments, may utilize alternate break schedules to accommodate 
community safety. 

 
9. COMPENSATORY TIME OFF 
 

A. Employees may receive compensatory also known as “comp time” off in 
lieu of overtime pay at Price Municipal Corporation’s discretion.  The 
respective supervisor or Department Head reserves the right to schedule 
when an employee’s accrued compensatory time will be used.  Written 
employee requests, to use their accumulated compensation time during 
specific dates and times, must be approved by the respective supervisor or 
Department Head who shall honor the requests unless granting the 
compensatory time off would create a substantial hardship for Price 
Municipal Corporation. 

 
B. The law requires that after non-exempt employees have accumulated the 

maximum amounts of compensatory time off during any work period, any 
additional overtime must be paid as set forth below: 

 
(1) For employees engaged in “public safety” activities, such as Law 

Enforcement and Fire Protection Departments with five (5) or 
more employees; not more than forty (40) hours of compensatory 
time off may accrue. 

 
 (2) For employees not engaged in “public safety” activities; not more 

than eighty (80) hours of compensatory time off may accrue. 
 

C. Compensation time off will be accumulated at the overtime rate of one and 
one-half (1 ½ ) hours for each hour of overtime worked. 

 
10. OVERTIME PAY 
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A. Overtime pay applies to those hours worked in excess of the forty (40) 
hours worked in a regular work week, and shall be compensated at the rate 
of one and one-half (1 ½ ) the regular hourly rate of the employee. 

 
B. If vacation, sick, or comp time are used, the employee must work forty 

(40) hours over and above those hours before overtime will be paid.   
 
C. Hours taken for Price Municipal Corporation designated holidays, not31 

including personal choice holidays, will count as weekly hours worked.  
 
D. If an employee works on a recognized Price Municipal Corporation 

holiday or any portion of the holiday because of an emergency or 
unplanned situation, he/she will receive holiday pay plus time and one-
half pay (1 ½) for the time worked in excess of forty (40) hours worked 
for that week.  This does not apply to employees engaged in public safety 
activities such as Law Enforcement and Firefighters 

 
E.   An employee who works a holiday or any portion of a holiday because of 

planned and scheduled job requirements, planned and scheduled events or 
predetermined situations will receive regular rate of pay for work on that 
holiday and will take the holiday or predetermined portion of that holiday 
on an alternative date with approval of the respective supervisor or 
Department Head. 

 
F. Overtime shall be approved by the respective supervisor or Department 

Head in writing, before worked, except for “public safety” activities, such 
as Law Enforcement Officers and Firefighters.  Overtime shall be 
authorized for personnel only when absolutely necessary to provide 
required services.  Violation of this policy may result in disciplinary 
action, up to and including termination. 

 
(1) “Public safety” activities, such as Law Enforcement Officers and 

Firefighters, may work overtime without prior authorization only 
in emergency situations. 

 
(2) “Public safety” activities, such as Law Enforcement Officers and 

Firefighters, who work overtime in emergency situations shall 
notify the Police/Fire Chief as soon as possible of the overtime 
worked.  

 
11. TIME SHEETS OR DAILY LOGS - Employees will complete and sign, as 

verification of accuracy, an Employee Time Sheet or Daily Log verifying hours 
worked, including sick and vacation leave used, comp time and overtime accrued.   

 
31 Clarified Personal Choice Holiday not hours worked 2026. 
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 Time cards will be signed and dated by the employee and forwarded to the 

immediate supervisor or Department Head for review and approval; the 
Department Head will review/approve and forward same in a timely manner and 
forward to the Payroll Department on the first working day after the end of the 
just completed pay period.   

 
A. Employees will punch out when leaving their assigned work area for 

personal or non-Price Municipal Corporation related business and punch 
back in when they return to work.  Any exceptions to this policy require 
prior approval of the immediate supervisor or Department Head.   

 
B.  Punching of another employee’s time slip or falsifying time worked is 

grounds for disciplinary action up to and including immediate termination.  
 

C. Employees will punch out at lunchtime and back in at the end of lunch 
where possible.  If no time clock is available, time should be written in on 
the time slip and verified by the supervisor.  

 
12. ON CALL PAY/CALL-OUT PAY – There are certain departments within Price 

Municipal Corporation that because of their very nature the employees thereof 
must be on call at all times for emergency situations.  Because of this, employees 
may be assigned, from time to time to carry pagers or cellular phones so they may 
be contacted quickly in cases of emergencies.  The Fair Labor Standards Act has 
ruled that employees carrying pagers/cell phones do not have to be paid for the 
time spent on-call. They may be reimbursed a nominal amount if so desired by 
Price Municipal Corporation. 

  
Price Municipal Corporation believes it is important to provide the best service 
possible to its citizens.  Therefore, to encourage such service, pagers and/or cell 
phones will be provided to employees in these departments where emergency 
services may be necessary twenty-four (24) hours, seven (7) days per week.   
 
Employees who are scheduled for on call duty shall be available to respond to all 
calls during the periods scheduled by the supervisor.  The employee shall be able 
to respond immediately and report to work within thirty (30) minutes of the call or 
within the time limit specified by the department supervisor.  In some 
departments, the employee may also be assigned a Price Municipal Corporation 
vehicle to reduce response time on emergency call outs.  Employees called out to 
work are required to be in compliance with all Price Municipal Corporation 
policies, including but not limited to the Drug and Alcohol policy.  To the extent 
practical, pagers and cell phones used for call out purposes will be assigned on a 
rotating basis by the respective department supervisor. 
 
1. On Call Pay.  Non-exempt employees assigned to carry a pager or cell phone 

to respond to on call emergencies will be compensated at the rate of $15/day 
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on weekdays and $25/day on weekends and holidays. 
 

2. Call Out Pay. Non-Exempt employees who may be called out on an 
emergency basis, beyond that employee’s normal work hours, will be paid a 
minimum of two (2) hours of regular pay for responding to the call.  If the 
emergency requires the attention of that employee for more than two (2) 
hours, the employee will be paid by the hour for time worked, at the rate of 
time and one-half (1 ½), if more than forty (40) hours have already been 
accrued for the current work week.  If the same employee is called back to the 
same emergency and it is still within the original two (2) hours then only two 
(2) hours of regular pay will be paid.   

 
 
13.  PAY DIFFERENTIAL – Full-time permanent personnel who are working 

routine scheduled shifts, where at least four (4) hours fall between the time 
periods of 10:00PM through 5:00AM shall be given a pay differential of one 
dollar ($1.00) per hour for civilian employees and one dollar ($1.00)32 per hour 
for public safety employees for their entire shift worked.   

 
14. PREPARATORY/CONCLUDING ACTIVITIES33 -   Time spent putting on or 

taking off safety gear or making deliveries for Price Municipal Corporation on the 
employee’s way to or from work is compensated and counted as hours worked 
provided the activity is an indispensable part of the employee’s job activity or is 
solely for the benefit of Price Municipal Corporation. 

 
15. WAITING TIME34 -  Time spent waiting is only compensable and considered 

time worked if the employee has been ‘engaged to wait’ by a supervisor or 
Department Head.  35. 

 
32 Corrected typo of .30 per hour to 1.00 per hour for public safety 2026 
33 Reference to preparatory and concluding activities clarified and added 2020. 
34 Waiting time clarified and added 2020. 
35 Example:  employee asked to stay at work to wait for a customer to arrive is compensable, arriving at 
work early and completing personal tasks or activities is not. 
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SECTION 14:  SALARY PLANNING  
 
1. GENERAL POLICY - The Mayor, in conjunction with the City Council, shall 

be responsible for the development and maintenance of a uniform and equitable 
pay plan for the employees of Price Municipal Corporation which shall consist of 
minimum and maximum rates of pay for each position and such intermediate rates 
of pay as deemed necessary and equitable.  Salaries shall be linked directly to the 
position classification plan and may take into consideration the following factors: 

 
A. Ranges of pay for other positions; 

 
B. Prevailing rates of pay for similar employment, both public and private; 

 
C. Cost of living factors; 

 
D. Other benefits received by Price City employees; and 

 
E. The financial policy and economic conditions of Price Municipal 

Corporation. 
 
2. PAY PLAN DEVELOPMENT AND ALLOCATION 
 

A. The Human Resources Director shall conduct a study of salary levels and 
shall make recommendations to the City Council at least every five (5) 
years.  Adjustments are subject to the availability of funds. 

 
B. The Mayor and Council shall authorize a pay range to each employment 

position level based upon the level’s relationship to other levels as defined 
in the position level plan and by market data. 

 
3. APPOINTMENT 
 

A. Pay for newly hired full-time regular employees shall be, unless otherwise 
directed, set at the minimum of the pay range assigned to a job class and 
shall not exceed eighty-five percent (85%) of the midpoint of the pay 
range assigned to a job class.   
 

B. The Department Head and Human Resources Director may approve full-
time regular new hires and make salary adjustments up to the midpoint 
pay range, as warranted by job qualifications and experience, subject to 
the availability of funds.  Any full-time regular new hire starting pay 
above the midpoint of the salary range shall require notice to and 
concurrence of the Mayor with the recommendation of the Department 
Head and the Human Resources Director, subject to the availability of 

164 of 232177



 
PRICE CITY POLICY AND PROCEDURE MANUAL 
Section 14: Salary Planning 
Page 2 of 7 
Approved:  July 1, 2026.  Supersedes Prior Dated:  July 1, 2025 
 

funds.1  Generally, the following table shall be used to assist to determine 
the appropriate starting salary for newly hired Price Municipal 
Corporation employees. 

 
 

 
1 Added process to allow starting pay above midpoint 2022 update. 
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2 Salary guidelines added 2021 based on need within operations and suggested best practices. 

New Employee Salary Determination Guidelines2 
Use This Matrix To Assist Determination of the Range For a Starting Salary of a Newly Hired, Classified or Appointed Employee of Price 

Municipal Corporation 
 Midpoint  

First Quartile Second Quartile Third Quartile Fourth Quartile 
    

• Meets minimum 
qualifications of job; 
however, is fairly new 
to the job and field; 
has little or no direct 
related prior 
experience. 

• On steep learning 
curve, building both 
skills and knowledge 
as well as ability to 
handle job 
responsibilities. 

• Preforms (or has 
demonstrated capability to 
perform based on prior 
experience) some/most job 
responsibilities with 
increasing effectiveness. 

• Possesses most/all of the 
basic knowledge and skill 
requirements, but may need 
to build upon them through 
experience. 

• May still be learning some 
aspects of job developing 
expertise to handle them 
more independently and 
effectively. 

• Consistently exhibits many 
or most desired 
competencies to perform job 
successfully. 

• Performs (or has 
demonstrated capability to 
perform based on prior 
experience) all aspects of 
job effectively and 
independently. 

• Experienced in the job and 
possesses required 
knowledge and skills. 

• Consistently exhibits 
desired competencies to 
perform job successfully. 

• Seasoned and proficient 
professional. 

• Expert (or has demonstrated 
capability to perform as 
expert based on prior 
experience) in all job criteria. 

• Has broad and deep 
knowledge of own area as 
well as related areas. 

• Depth and breadth of 
experience, specialized skills, 
perspectives add significant 
value to Price Municipal 
Corporation. 

• Serves as expert resource 
and/or role model/mentor to 
others in similar jobs or to 
other areas at Price Municipal 
Corporation. 

• Placement in this quartile 
requires review and prior 
approval by the Human 
Resource Director and 
consent of the Mayor. 
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B. The Department Head in concurrence with the Human Resource Director 
may calculate a lateral entry wage starting point for experienced position 
candidates, after consideration of years of experience, certifications, other 
qualifications, on a basis not to exceed (one) 1 year = (one) 1 year.3 

 
4. MERIT INCREASE 
 

A. The City Council shall adopt merit increase guidelines each budget year 
subject to the availability of funding in the approved budget. 

 
B. Employees whose performance is rated less than satisfactory, shall not be 

eligible to receive merit increases. 
 

C. Merit increase percentages shall be consistent across all employee 
classifications and grades. 

 
D. The respective supervisor or Department Head must complete an 

employee’s performance evaluation within thirty (30) days preceding the 
effective date of a merit increase. 

 
5. INCENTIVE/PERFORMANCE BONUS - A performance bonus is a one-time 

cash award to an employee deemed to be deserving of recognition for personal 
contribution to Price Municipal Corporation.  Subsequent awards to the same 
employee may occur but may not be for the same reason as a previous award. 
Recommendations for performance bonuses may be made by either Department 
Heads or employees and submitted with written justification to the Mayor and 
City Council for review at any time during the year. The dollar amount of the 
bonus may vary but shall not be less than $50.00 or more than five percent (5%)4 
of the employee’s annual salary. 

 
Criteria for recommending a performance bonus shall be derived from the 
following: 

 
A. Leadership and/or Initiative - An employee may be required to meet 

emergency or unusual deadlines. An employee may show willingness to 
accept and to perform new assignments. 

 
B. Exemplary Performance or Special Projects - An employee may be given 

a special project. A great deal of effort and research may go into the 
project. The project may benefit the work unit, department or community 
in some way. 

 
C. Identify and Implement Increases to Office Efficiencies - If there is a 

process that is time consuming; a waste of one’s time, repetitive, or a 

 
3 Added up to year for year lateral position starting point calculation 2022 update. 
4 Amended to a maximum of five percent (5%) from fifteen percent (15%) 2021. 
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burden on the budget, there may be a means for improvement. This is a 
criterion where creative ideas improve departmental efficiencies. 

 
D. Exemplary Performance on Team Projects - A group of individuals may 

be given a difficult task to perform. The team may work together to 
complete the project in an exceptionally timely and effective manner. 

 
E. Cost-Savings - An employee may suggest a procedure that will produce a 

savings. Similarly, an employee may suggest a procedure for earning 
dollars. 

 
F. Other criteria as deemed appropriate and documented by the supervisor or 

Department Head. 
 

 The availability of bonuses shall also be subject to available funding through the 
normal Price Municipal Corporation budget process. 

 
A Department Head or Department Supervisor, with concurrence of the Human 
Resources Director, and subject to the foregoing incentive/performance bonus 
criteria, permit time-off as a form of non-cash bonus.  Time off shall not exceed 
sixteen (16) hours per person per fiscal year and shall be documented as regular 
time in the payroll system.  Incentive/performance bonus time-off shall not create 
overtime within the week provided and shall be considered regular time worked.5 
 
Incentive / performance bonusses shall be only paid upon verification of budget 
availability to fund the bonus(es) requested.  Bonuses shall be budgeted annually 
by Price Municipal Corporation in anticipation of level of need / request.  
Budgeting for bonuses shall not be individual based but shall be a lump sum for 
use city-wide throughout the fiscal year.6 

 
6. SELECTIVE SALARY ADJUSTMENT 
 

A. A Department Head may recommend a selective salary adjustment in 
order to mitigate an inequity caused by merit increase freeze or other 
circumstances. 

 
B. The department head shall submit a written rationale supporting the 

recommendation to the Human Resources Director. 
 

C. A selective salary adjustment is subject to approval of the City Council 
and the availability of funds and guidelines established by the City 
Council. 

 
 

5 Added time off option for incentive/performance bonus upon the recommendation of the personnel 
committee, 2022 update. 
6 Reference to budgeting for bonusses added 2023. 
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7. PROMOTION 
 
A. A minimum increase in salary of three percent (3%), and a maximum of 

up to five percent (5)7 shall be granted to an employee receiving a 
promotion, generally referred to as a career-ladder.  If the new salary is 
below the minimum of the new range, it shall be increased to the new 
minimum.  Career-ladder promotions shall not require an introductory 
period.  Additional employee performance evaluation(s) subsequent to a 
career-ladder promotion may be completed as part of the career-ladder 
process to promote employee success.  Such subsequent performance 
evaluations, separate from the annual performance evaluation, shall not 
include any salary adjustment consideration.8  In some rare instances, a 
position may not have a career-ladder attached, in such cases an “effective 
career ladder” following the usual procedure may be considered.9  Career 
ladder promotions, and effective career ladder promotions shall be per 
individual employee and one (1) time per twelve (12) month period to 
facilitate employee advancement and employee retention.  Alternate career 
ladder implementation schedules may be considered as circumstances may 
require.10 

 
B. The Mayor with the concurrence of the applicable Department Head and 

Human Resources Director may approve an increase up to the midpoint of 
the new range when a promotion results from a competitive recruitment to 
a new position level.  Such an adjustment shall be based on exceptional 
qualification and subject to the availability of funds. 

 
8. ORDER OF SALARY CALCULATION - Multiple categories of pay increases 

awarded simultaneously shall be calculated in the following order: 
A. Merit; 
B. Selective adjustment; 
C. Promotion. 

 
9. REASSIGNMENT - Except when due to a demotion or a disciplinary action, an 

employee who is reassigned shall be paid at least the same salary received prior to 
the assignment. 

 
7 Added language for a maximum 2022 update based on the recommendation of the salary study 
implementation committee.  The existing 2% was not used as a minimum, it became the only standard over 
time. Amended the minimum from 2% to 3%. 
8 Added language regarding performance evaluation, career ladder and salary adjustment pursuant to 
situational experience administering Price City’s compensation program in April 2021.  See Section 3 also.  
Clarify the difference between career ladder promotion and new employee or current employee in a new 
position that was APPLIED for by the employee and the treatment of the introductory period and potential 
salary adjustment. 
9 Effective career ladder added 2022. 
10 Added reference to 1 career ladder per 12 month period 2023. 
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10. RECLASSIFICATION 

 
A. If an employee is reclassified to a position of a higher level, the 

employee’s salary shall be adjusted to at least the minimum of the new 
range and may give a zero to four percent (0-4%) salary increase, based 
upon increased responsibility. 

 
B. A reclassification increase is subject to the availability of funds within the 

Price Municipal Corporation budget. 
 

C. If an employee is reclassified to a position of a lower level, the employee’s 
salary shall remain the same.  If the employee’s salary exceeds the 
maximum of the new range, the employee is ineligible to receive a salary 
increase until the salary range increases to incorporate the employee’s pay 
rate.   

 
11. DEMOTION - If an employee is demoted, either voluntarily or involuntarily, 

Price Municipal Corporation may treat the employee’s salary according to 
paragraph 10 C. above or reduce the salary to the applicable pay range. 

 
12. BENEFITS 
 

A. Suspended Employee 
 

(1) An employee suspended for disciplinary reasons shall continue to be 
eligible to receive Price Municipal Corporation retirement, health, 
dental, disability and life insurance programs subject to the conditions 
set forth in paragraph 12 A (2) below. 

 
(2) The suspended employee shall pay the employee portion of insurance 

premiums to continue coverage through the period of suspension. 
 

B. Part-time Employee 
 

(1) Part-time employees, seasonal employees, variable hour employees 
are not eligible for benefits, except as may be required by state or 
federal law. 

 
(2) An employee hired or transferred to a part-time, seasonal, or variable 

hour position shall not be eligible for benefits, except as may be 
required by state or federal law. 

 
C.  Full-time Employees 

 
Full-time employees are eligible for participation in the Price Municipal 
Corporation benefit program. 
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SECTION 15:  PAYROLL ADMINISTRATION  
 
1. PAY DAYS 
 
 Employees shall be paid according to the following: 

  
 A. Once per month - Fire Fighters and Elected Officials; 
 
 B. Bi-weekly - All other Price Municipal Corporation employees. 
 
2. MINIMUM WAGE/SALARY - The Fair Labor Standards Act requires that 

Price Municipal Corporation pay an employee at least the minimum wage, as a 
gross wage/salary, minus the legally required pay deductions. 

 
3. PAY DEDUCTIONS - Price Municipal Corporation is permitted to make 

deductions authorized by their employees.  The following is a checklist of payroll 
deductions: 

 
Itemized Deductions: 

 
A. Mandatory: 

 
(1) Social Security 

 
(2) Federal Tax 

 
(3) State Tax 

 
B. Optional: 

 
(1) Credit Union Loan 

 
(2) Credit Union Savings 
  
(3) Union Dues 

  
(4) Group Life Insurance   
 
(5) Hospitalization 

 
(6) Major Medical Insurance 

 
(7) Pension Fund 
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(8) Savings Plan 
 
(9) Employee Purchases underwritten by Price Municipal 

Corporation1 
 
(10) Other deductions such as B-Dac2 dues, voluntary wage 

assignments. 
 

(11) Garnishments 
 

(a) Price Municipal Corporation is opposed to employees 
receiving garnishments. Department Heads should discuss 
the matter with employees who have garnishments and 
arrange for improvement of the situation. Pursuant to 
Section 70C-7-104, Utah Code Annotated, 1953 as 
amended, no employee may be discharged by reason of the 
fact that his/her earnings have been subjected to 
garnishment for any one indebtedness.  
 
Price Municipal Corporation may charge the employee a 
reasonable administrative fee for processing a garnishment 
action of not more than the actual calculated cost of 
administering the garnishment. 

  
(b) Upon the receipt of a court issued garnishment order from a 

court, the employee’s pay will be withheld and paid to the 
specified third party until a court order is issued indicating 
satisfaction of the indebtedness, or until ordered to 
surrender the monies to the court or its agent. 

 
(c) When it becomes necessary to garnish an employee’s 

wages, the Finance Director shall notify the Department 
Head in confidence.  

 
1 Example is the employee computer purchase and payroll deduction program. 
2 B-Dac added at the request of the Police Chief.  Voluntary Wage Assignments added as the result of 
administrative experience 2020. 
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SECTION 16:  REIMBURSABLE EXPENSES  
 
1. GENERAL POLICY - With prior approval, legitimate expenses will be 

reimbursed by Price Municipal Corporation to an employee. Receipts are required 
to reimburse an employee.  Reimbursement may be in the form of petty cash, an 
addition to a paycheck, or a separate check.  Records must be kept reflecting the 
amount of reimbursement each employee has received. 

 
2. TRAINING AND CONFERENCES - If required to attend training seminars, 

conferences, briefings, or gather information, an employee will be compensated, 
in addition to paying any tuition or fees, at the rate of one and one-half (1 ½) 
times their regular work day pay if hours worked exceed forty (40) hours in that 
week. 

 
3. TRAVEL AND TRANSPORTATION POLICY 
 

A. All out of state1 travel requiring Price Municipal Corporation paid 
overnight lodging must be requested to and authorized by the City 
Council.  Other Price Municipal Corporation paid overnight travel shall be 
approved by the respective Department Head when travel is budgeted.  
Overnight use of Price Municipal Corporation vehicles for travel purposes 
shall be authorized by the respective Department Head2. 

 
B. If travel is outside the range of service of Price Municipal Corporation’s 

repair shop, travel costs in conjunction with the use of Price Municipal 
Corporation vehicles shall be paid by the employee with receipts being 
kept for reimbursements. 

 
C. All hotel or other sleeping accommodations and airplane or other travel 

accommodations shall be arranged in advance for overnight trips and paid 
in advance of the trip.  If such payment in advance is not possible, Price 
Municipal Corporation shall reimburse the employee the cash amount of 
the cost of such sleeping and travel accommodations after receiving the 
appropriate receipts to verify that the employee has expended his/her own 
money for such purposes.  Failure to produce a receipt in such 
circumstances may necessitate the withholding of reimbursement.   

 
D. Use of an employee’s personal vehicle may be authorized for approved 

travel. The employee shall keep track of the mileage associated with the 
approved travel and submit a request for reimbursement to Price 
Municipal Corporation based upon this record.  The mileage rate shall be 

 
1 Clarified in state vs. out of state approval for travel 2024, per Mayor recommendation. 
2 Clarify and increase efficiency in process, amended language 2020. 
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at the established rate used for Internal Revenue Service (IRS) travel 
deductions.   If a Price Municipal Corporation employee chooses to use 
his/her personal vehicle on City business, when a Price Municipal 
Corporation vehicle is reasonably available, he/she will be reimbursed at 
50% of the current IRS mileage rate.   

  
 Price Municipal Corporation may provide a vehicle allowance to 

employees for local area travel requirements in lieu of paying for mileage 
to employees when there is a definite need to maintain efficient 
transportation locally for such employees conducting official business of 
Price Municipal Corporation. Authorization to receive a vehicle allowance 
must be approved by the employee’s supervisor and Department Head and 
will be documented by a properly completed Vehicle Allowance 
Authorization form.  Payment of a vehicle allowance does not transfer or 
establish any equipment or usage rights or responsibilities to Price 
Municipal Corporation.  Ownership and responsibility for selection, use, 
replacement, and operation of the vehicle shall reside with the employee. 

 
 An employee may request permission from the respective supervisor or 

Department Head to transport non-City employees in a City vehicle for 
out of town travel.  Non-employees may not operate Price Municipal 
Corporation vehicles or equipment. 

 
 Price Municipal Corporation shall not reimburse mileage or other travel 

expenses associated with family members or other non-employees 
traveling with Price Municipal Corporation employees when the 
employees is traveling for official Price City business.3  Reimbursements 
may be permitted in the circumstance that a volunteer or other non-
employee incurs travel or other expenses at the request of Price Municipal 
Corporation.  

 
E. All registration fees, etc., will be paid in advance.  If this is not possible, 

employees will be reimbursed for their own expenditures for registration 
fees, etc. after presentation of valid receipts in conjunction with previously 
authorized travel. 

 
F. Reimbursement shall be made for reasonable personal meal costs incurred 

while traveling on official Price Municipal Corporation business when 
accompanied by a receipt and approved by the employee’s respective 
supervisor or Department Head.  Other incidental travel costs shall be 
reimbursed when approved by the respective supervisor or Department 

 
3 Clarified non-employee not to receive mileage and other travel reimbursements 2025 based on 
circumstances experienced. 
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Head.  Alcoholic beverages and entertainment expenses are not 
reimbursable expenses except in specific instances as approved by the 
Mayor in writing.  

 
 A maximum daily travel (per diem) allowance will be paid in lieu of 

actual receipted expenses at the employee’s request.  The Price Municipal 
Corporation per diem amount will match the per diem accepted and 
published by the State of Utah for state employees unless otherwise 
established by the Mayor and City Council.  The per diem amount will be 
a benchmark for reasonableness of receipted expenses.  No per diem 
allowance shall be authorized for spouses of employees or others traveling 
with the employee.  Receipts shall not be required for per diem 
advancements or compensation.  
 

G. Every attempt shall be made to collect receipts as expenditures are 
incurred whether using personal or City funds during the approved travel.  
Any missing receipts shall be investigated by the respective supervisor or 
Department Head to determine appropriate reimbursement. 
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SECTION 17:  BENEFITS   
 
1. WORKER COMPENSATION INSURANCE 
 

A. All Price Municipal Corporation employees are covered by Price Municipal 
Corporation paid worker compensation which provides medical reimbursement 
and disability/indemnity benefits for job-related illness or injury.  An employee 
shall not accrue any benefits while receiving workers compensation payments.  
For exact compensation coverage, check the worker compensation insurance 
contract on file with the Human Resource Director.  Workers’ compensation 
shall be the exclusive remedy for work-related accidents or injuries.1 
 

The major objectives of the Price Municipal Corporation workers compensation 
program to: (1) provide direct, immediate, necessary and reasonable medical, rehab 
and income benefits to employees for work-related injuries/illness, or death benefits 
to dependents, regardless of fault; (2) ensure prompt delivery of quality medical 
care for the injured employee and restore them to suitable employment; (3) 
encourage employer and employee interest in workplace safety.2 

 
B. Employees shall not use accrued vacation or sick leave while in receipt of 

worker compensation benefits.  
 
C. Medical Attention - Employees who sustain bona fide, on-the-job injuries will 

receive initial treatment from the medical provider designated by Price 
Municipal Corporation.  In exceptional cases approved by the Human Resources 
Director an employee may seek medical attention from the medical facilities of 
their choice for on-the-job injuries.  The employee must tell the doctor, HOW, 
WHEN and WHERE the accident occurred.  The doctor will complete a medical 
report and copies of this report shall be submitted within the required time 
period to the insurance carrier, the Industrial Commission, and to the injured 
workers.  (Please Note:  Do not submit doctor or hospital bills for on-the-job 
injuries or illness to the regular medical plan). 

 
D. Initial Reporting of Illness or Injury - Reporting the accident or illness is critical 

to qualification for payment under workers compensation.  If an employee is 
injured while on the job, no matter how minor, the circumstances should be 
reported to the immediate supervisor or Department Head immediately.  After 
the accident and injury form is completed, appropriate reporting must be made 
to the insurance carrier and to the Industrial Commission. 

 

 
1 Added reference to ‘exclusive remedy’ 2022. 
2 Added workers compensation purpose statements 2022. 
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E. Reporting While Off the Job - While on leave because of a bone fide, on-the-job 
injury or illness, an employee must contact, per an agreed schedule, their 
supervisor or Department Head to report on his/her condition.  Failure to 
provide the required medical status reports may result in revocation of the leave 
and/or immediate termination. 

 
F. False and Fraudulent Claims – Employees who falsify injury reports and or 

make false or fraudulent workers compensation claims, including symptom 
magnification,3 will be subject to disciplinary action that may include but not be 
limited to termination of employment, suspension, loss of workers 
compensation benefits, and/or which may result in criminal investigation and 
potential criminal charges.  Further, horseplay is not condoned in the workplace 
and is considered a deviation from employment and a departure from the normal 
course of employment and duties for purposes entirely personal.  Injuries at the 
workplace arising from horseplay may not be eligible for worker’s 
compensation coverage.4 

 
G. Price Municipal Corporation shall not retaliate nor shall it permit retaliation 

against any employee that files a legitimate workers compensation claim(s).5  
Violations of any part of the Price Municipal Corporation Personnel Policy and 
Procedure Manual leading to a workplace injury may be cause for disciplinary 
action. 

 
H. Modified Transitional Duty – Modified duty is considered by Price City to be an 

essential component of the physical and emotional recovery of an employee 
injured on the job, but is considered temporary in nature.  All employees on 
Workers Compensation benefits are eligible for modified transitional duty based 
on limitations provided by medical professionals.  Modified transitional duty is 
not available for injuries incurred and illness contracted off-the-job and not 
covered by workers compensation benefits.  The sick leave benefit is intended 
to provide income during non-occupational short- and long-term illness and 
injury.  Sick leave or annual leave (vacation) cannot be used for workplace 
injuries and illnesses.  Upon the concurrence of an employee’s medial provider 
(written documentation required) supervisor and the HR Director an employee 
may be permitted to supplement workers compensation income with sick leave 
or annual leave6. In no circumstance shall an employee receive dual 
compensation from both worker’s compensation insurance benefits and Price 

 
3 Added reference to symptom magnification 2022. 
4 Added reference to workers compensation potential exclusion for horseplay 2022. 
5 Clarified no retaliation for legitimate filing of workers compensation claims (or multiple claims) 2022. 
6 Ability to supplement workers compensation income with sick leave or annual leave added 2024.  
Example:  Wage = $100, workers compensation pays 66.67% or $66.67, employe may choose to use sick 
leave or annual leave for $33.33, reported in hours from the respective employee’s accumulated sick leave 
or annual leave bank. 
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Municipal Corporation accrued sick or annual leave.   The decision to provide 
modified transitional duties and the content of those duties will be at the sole 
discretion of Price Municipal Corporation as represented by the respective 
department supervisor and the Department Head of the injured employee or 
designee.  Transitional assignments should not be longer than eight (8) weeks 
unless there are mitigating circumstances which the supervisor, Department 
Head or Human Resources Director deems to require a longer physical 
transition.   Employees must accept transitional duties as offered except in cases 
that conflict with medical diagnosis and limitations written by the attending 
medical professional.  Modified Transitional Duty provided may be existing 
positions that offer less exerting job requirements or may be suitable work 
positions created or modified to allow return to work.7  Types of modified or 
transitional return to work duties: 

 
a. Alternate or Alternative Duty: Price Municipal Corporation may alter 

existing job duties or offer work within a different department/work 
group to fit within the restrictions of a medical professional for an 
employee returning to work after an injury until healed. 

b. Light or Modified Duty:  Price Municipal Corporation may place an 
employee returning to work after an injury in a less physically or 
mentally demanding job until healed and incompliance with any 
restrictions imposed by a medical professional. 

c. Restricted Duty:  job duties that are restricted from being attempted or 
completed by an employee returning to work after an injury on the 
direct order of a medical professional. 

d. Transitional Duty:  temporary work that an employee may be offered 
until fully recovered from an injury when returning to work and is 
temporary in nature.  Must be in compliance with any restrictions 
ordered by a medical professional. 

 
G. Return to Service - All employees must return to work after receiving 

approval of the attending physician to do so.  This includes modified 
transitional duties and normal regular duties.  A signed and dated statement 
from the attending physician stating the employee is able to return to work 
with restrictions or resume normal duties without restrictions will be required 
before returning to work.  Failure to return to work when directed may result 
in immediate termination.  An employee who is able to return to work on 
modified duty status may be required to work in a different department and 
perform duties not contained within his/her current job classification. 
 

H. Price Municipal Corporation may utilize the Job Accommodation Network 
(JAN) to provide guidance and recommendations regarding ADA, 

 
7 Added reference to existing positions vs. created positions 2022. 
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accommodations, avoiding retaliation and disabilities covered by ADA and 
the nature/type/circumstance of any job-related accommodations made or 
offered to individual employees returning to work without an unrestricted 
release from a medical provider8. 

 
To assist those needing reasonable accommodation for an ADA protected 
condition only, Price Municipal Corporation may authorize use of bona-fide 
service animals to accompany Price Municipal Corporation employees on at 
work sites.  Service animals cannot negatively impact employee or citizen 
safety or work productivity and Price Municipal Corporation may limit the 
size, type or actual physical location a service animal is authorized.  Price 
Municipal Corporation may impose a deposit of up to $500 payable by the 
employee utilizing the service animal for cleaning or other costs related to 
animals in the workplace.  Service animal use must be specifically approved 
in writing by the Human Resource Director in advance and is limited to 
domestic animals.  Service animals are not comfort animals.  Requirements of 
service animals and their owners include: 

 
 All animals shall to be immunized against rabies and other diseases 

common to that type of animal. All vaccinations must be current and 
verification of vaccination shall be provided by the animal owner. 

 Animals must wear a rabies vaccination tag. 

 All dogs must be licensed per state law. 

 Service animals must wear an owner identification tag (which includes 
the name and phone number of the owner) at all times. 

 Animals must be in good health. 

 Animals must be on a leash, harness or other type of restraint at all 
times, unless the owner/partner is unable to retain an animal on leash 
due to a disability. 

 The owner must be in full control of the animal at all times. The care 
and supervision of the animal is solely the responsibility of the 
owner/partner. 

 
8 Job Accommodation Network (JAN) reference added 2020.  Website:  www.jan.wvu.edu/ 
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 The owner/partner must provide the HR department staff with 
information as to how the animal accommodates for the individual’s 
disability. 

 Reasonable behavior is expected from service animals while on 
company property. The owners of disruptive and aggressive service 
animals may be asked to remove them from Price Municipal 
Corporation facilities. If the improper behavior happens repeatedly, the 
owner may be told not to bring the service animal into any facility 
until the owner takes significant steps to mitigate the behavior. 

 Cleanliness of the service animal is mandatory. Consideration of 
others must be taken into account when providing maintenance and 
hygiene of service animals. The owner/partner is expected to clean and 
dispose of all animal waste.9  

I. 10Price Municipal Corporation shall take reasonable steps to ensure that 
persons with Limited English Proficiency (LEP) have meaningful access and 
equal opportunity to participate in services or other benefits.  Language 
assistance may be provided through use of competent bilingual staff, staff 
interpreters or other interpretation and translation services.  Price Municipal 
Corporation shall: 

a. Via the respective Department Director or Department Supervisor 
identify the language and communication needs of LEP persons 
(employees or visitors/customers). 

b. Obtain qualified interpreter(s) through use of appropriate bilingual 
staff or an outside interpreter if needed.  In rare instances, and upon 
approval by Price Municipal Corporation, a family member of an LEP 
person may provide language services. 

c. Provide written translations as reasonable staff and technology tools 
are available. 

d. Provide notice to LEP persons of the availability of language 
assistance, free of charge, and providing such notice in a format or 
language a specific LEP person will understand. 

e. Monitor for language needs and implementation on an ongoing basis 
taking into consideration changes in demographics, service types, etc. 
 

2. SOCIAL SECURITY/FICA - All Price Municipal Corporation employees 
whether full time, part-time, or temporary are covered by the benefits of Old Age, 
Survivors, and Disability Insurance as provided for by law.  Contributions of the 

 
9 Use of Service Animals added 2020. 
10 Limited English Proficiency policy statements added 2022. 
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employees and Price Municipal Corporation will be made in accordance with the 
provision of the law. 

 
3. INSURANCE 
 

A. Medical Health Insurance - It is the policy of Price Municipal Corporation 
to participate in the cost of health insurance for: 

 
(1) Each individual full-time employee; or 
(2) Each individual full-time employee and a part of his/her family; or 
(3) Each individual full-time employee and all of his/her family; or 
(4) Each individual full-time employee and part or all of his/her family 

as may be mandated by federal, state, or local laws; or 
(5) Each individual full-time employee and a qualifying domestic 

partner. 
 

B. Other insurance products may be provided as part of a portfolio of health 
and welfare benefits as approved by the City Council. 

 
C. Eligibility, effective dates, and waiting periods shall be determined and 

maintained as contracted with benefit providers and approved by the City 
Council.  Employees and/or their dependents on a Price Municipal 
Corporation sponsored insurance plan, currently employed or post 
employed, regular health insurance or Medicare supplement, shall be 
responsible to pay (in advance and/or as billed) the employee cost share of 
any insurance plan the employee or dependents are eligible for and choose 
to participate in pursuant to Price Municipal Corporation requirements.  
Failure to pay the employee or dependent cost share may result in 
cancellation of insurance coverage and/or ineligibility for participation in 
insurance plans sponsored by Price Municipal Corporation.11 

 
(1) Domestic Partner Eligibility for inclusion on a Price Municipal 

Corporation group health insurance plan.12  A domestic partner, 
as defined in Section 1 of this Policy, must meet the following 
criteria in order to be considered for inclusion on a Price Municipal 
Corporation group health insurance plan.  Domestic Partners that 
are employed by an employer that offers health insurance coverage 
shall be determined not qualified for inclusion on a Price 
Municipal Corporation health insurance group plan. 
 Must reside in the same domicile with the Price Municipal 

Corporation employee for not less than the prior twelve (12) 
 

11 2021 update based on circumstances experienced, provide guidance for potential future similar situations. 
12 Added Domestic Partner section 2025. 
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consecutive months and intend to remain residing as such. 
 Must be at least eighteen (18) years of age at the time of 

application for coverage. 
 Must not be related to the Price Municipal Corporation 

employee in a way that would disqualify the individuals from 
being legally married under Utah law. 

 Must provide evidence to Price Municipal Corporation that the 
Domestic Partner is dependent upon, or is mutually dependent 
with the Price Municipal Corporation employee.    Acceptable 
evidence shall include:   
(1) An Internal Revenue Service form defining the Domestic 
Partner as a dependent; or 
(2) Any three (3) of the following four (4) documents: 

i.  A current joint loan obligation, such as a mortgage, lease 
or joint ownership of a vehicle; 
ii.  A current life insurance policy, retirement benefits 
account, mutually granted power of attorney for healthcare 
for financial management, for a Will designating the 
Domestic Partner as a beneficiary thereto, or Will of the 
employee or Domestic Partner which designates the other as 
the executor; 
iii.  Proof that the employee or Domestic Partner is 
authorized to sign for purposes of the other’s bank and credit 
card accounts. 
iv.  Proof of joint bank or credit accounts. 
 

(2) Domestic Partner Qualification.  The employee shall be solely 
responsible for proving qualification of a Domestic Partner 
eligibility in accordance with this Policy.  The employee shall be 
required to maintain current records proving eligibility of the 
Domestic Partner at all time.   It shall be in the sole discretion of 
Price Municipal Corporation to authorize or reject any Domestic 
Partner eligibility request and the employee shall be responsible to 
pay all amounts incurred by an ineligible Domestic Partner.  
Employee shall understand and acknowledge that the employee is 
solely liable for any tax consequences related to the inclusion of a 
Domestic Partner on a Price Municipal Corporation group health 
insurance plan and that Price Municipal Corporation maintains no 
responsibility for any kind of taxes owed by the employee or 
Domestic Partner.  The employee shall acknowledge and 
understand that imputed income may be calculated and taxed if the 
Domestic Partner does not quality as a tax dependent under federal 
law. 
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(3) Payment of Domestic Partner Costs.  Price Municipal 
Corporation shall not pay or compensate, defer or otherwise 
contribute to the cost of insurance premiums for Domestic Partners 
authorized to be on the Price Municipal Corporation group health 
insurance plan.  The employee and Domestic Partner shall be 
responsible to pay all incremental costs associated with premiums 
and other coverage costs for the Domestic Partner.  Employees 
and/or Domestic Partners who fail to pay the total premium or who 
are late making payments more than twice within a fiscal year shall 
forfeit eligibility and be terminated from the policy. 

 
D. Insurance Termination, Transition, and Conversion 

 
(1) Continued participation is conditional upon timely payment of 

premiums to Price Municipal Corporation or the insurance carrier 
on the due date established for said premiums.  Persons that fail to 
pay any required premiums or portions of premiums or who are 
late making payments more than twice within a twelve (12) month 
period shall forfeit eligibility and be terminated from the policy. 

 
(2) Termination - When an employee is terminated from employment 

with Price Municipal Corporation, Price Municipal Corporation 
will cease making contributions to the employee’s insurance plans. 

 
(3) Transition - As allowed by insurance carrier policies and in 

harmony with applicable law and Price City Municipal 
Corporation policies arrangements may be made with the Human 
Resource Director and Finance Director for the employee to pay 
the full and complete cost of premiums required to maintain 
insurance coverage for the employee.  Insurance policies may be 
converted to individual policies on termination in accordance with 
the terms of the various group policies.  Arrangements for 
conversion should be made directly by the individual employee.  

 
(4) Conversion 

 
(a) The Consolidated Omnibus Budget Reconciliation Act 

(COBRA) of 1985 is available to qualifying employees as 
provided therein and by any subsequent amendments 
thereto.   Employees may have the right to continue to 
participate in a COBRA program for up to eighteen (18) or 
more months as applicable, subject to current state and 
federal law and at the employee’ sole expense. 
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 (b) Eligible dependents may also extend coverage, at their 
expense, when that dependent ceases to be eligible for 
coverage as a dependent under the terms of the plan, as 
required by current state and federal law. 

 
4. UNEMPLOYMENT - All employees whether regular, part-time, or temporary 

are covered by the benefits of unemployment as applicable.   
 
5. CLOTHING AND TOOL13 ALLOWANCE – Price Municipal Corporation 

may provide clothing, personal protective equipment (PPE) and tool allowances 
for qualifying employees in qualifying employment positions. 

 
(1) All Price Municipal Corporation employees required to wear a uniform, as 

determined by the respective department supervisor or Department Head shall 
receive a regular clothing allowance or uniforms will be provided and 
maintained by Price Municipal Corporation.  The amount and type of 
allowance shall be determined annually as part of the budget process.   
Clothing allowances will not be paid for periods of extended absence such as 
military, illness and other leave during which absence the employee does not 
wear a Price Municipal Corporation uniform.  

 
(2) Full-time employees of Price Municipal Corporation required to wear steel 

toed safety shoes will be reimbursed in an amount not to exceed $20014 per 
year (fiscal year) for one pair of safety shoes.  Temporary employees required 
to wear steel toed safety shoes will be reimbursed the sum of not more than 
$100 per year (fiscal year).  However, if said pair of shoes is damaged in the 
year of purchase, while working for Price Municipal Corporation, to the 
extent that the shoes are unsafe or unusable, Price Municipal Corporation shall 
reimburse said employee an additional sum not to exceed $100 for full-time 
regular employees and $65 for temporary employees. 

 
(3) Price Municipal Corporation employees that require prescription glasses for 

proper vision may be reimbursed up to $150 for OSHA qualifying 
prescription safety glasses once every two (2) years.  In the event prescription 
safety glasses are damaged or broken in the course of conducting Price 
Municipal Corporation business prior to the two (2) year cycle, Price 
Municipal Corporation shall reimburse said employee up to $100 for 
replacement prescription safety glasses. 

  
Reimbursement shall be made upon presenting satisfactory evidence of purchase 

 
13 Added tool allowance reference and section 2022. 
14 Updated steel toe shoe reimbursement from $150 to $200.  2024, recommend of safety committee due to 
increase in cost of quality safety PPE. 
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to the Department Head. 
 
(4) Price Municipal Corporation may provide a tool allowance to qualifying Price 

Municipal Corporation employees in qualifying employment positions to 
offset the cost of purchase of personal tools, typically hand tools, used to 
complete Price City work tasks.  To qualify an employee must be a full-time 
regular employee working in an employment position wherein the subject 
employee utilizes privately owned tools, typically hand tools, in the 
performance of official Price Municipal Corporation job description identified 
duties.  The monthly amount of the tool allowance shall not exceed $100.0015.  
The employee receiving a tool allowance shall be approved for the tool 
allowance by the immediate supervisor and department head, as applicable. 

 
6.  TENURE BASED AWARD16 – Price Municipal Corporation shall provide all 

full-time regular employees and qualifying volunteer firefighters17 with 
uninterrupted consecutive service to Price Municipal Corporation a 
longevity/tenure-based awards/acknowledgement at five (5) year increments 
based on the following table: 

 
Tenure Achievement Award 

5 Years Up to $50 Item or Gift Card 
10 Years Up to $100 Item or Gift Card 
15 Years Up to $150 Item or Gift Card 
20 Years Up to $200 Item or Gift Card 
25 Years Up to $250 Item or Gift Card 
30 Years Up to $300 Item or Gift Card 
35 Years Up to $350 Item or Gift Card 
40 Years Up to $400 Item or Gift Card 
45 Years Up to $450 Item or Gift Card 
50 Years Up to $500 Item or Gift Card 

55+ Years at 5 Year Increment Up to $500 Item or Gift Card 
 
 
7. RETIREMENT SYSTEM - Price Municipal Corporation participates in the 

Utah State Retirement System (URS).  Eligibility and contribution rates are 
established by the Utah legislature.  Only the City Council is authorized to 
establish additional or different retirement benefits.  Additional details are 
available from URS.  Price Municipal Corporation may authorize Phased 
Retirement for qualifying employees with both Price Municipal Corporation and 
URS if applicable.  Phased Retirement is an optional URS retirement program and 

 
15 Tool allowance section added 2022. 
16 Added Tenure Based Award to place the practice into policy, per Councilmember Rick Davis 2020. 
17 Clarified inclusion of volunteer firefighters 2021. 
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Price Municipal Corporation must authorize a Phased Retirement via a URS 
compliant written agreement.18  For Phased Retirement t shall be the general 
policy of Price Municipal Corporation to consider and potentially allow 
qualifying employees to take part in URS phased retirement.  Generally, the 
following shall occur: 
 (1) Employee shall make written request to Price City not less than sixty 

(60) days prior to his/her retirement date requesting Price City 
consideration and approval of phased retirement and requesting employee 
shall be in good standing in regard to all employment matters with Price 
City; 

 (2) The requesting employee’s supervisor, department director and the HR 
director shall all confirm affirmative support for granting the request 
outlining the necessary terms and conditions; 

 (3) A time limit for phased retirement shall be set by Price City and may 
not exceed the URS authorized time limit; 

 (4) Price City shall consider all URS positions as eligible for possible 
phased retirement; 

 (5) Price City and the requesting employee shall enter into a written 
agreement consistent with this policy and all URS requirements. 

 
8. BENEFIT EXTENSION PROGRAM 

 
A. Employees who terminate gainful employment with Price Municipal 

Corporation and have accumulated at least ten (10) years of service, and 
whose reason for leaving Price Municipal Corporation employment is 
retirement after age sixty-two (62), shall be allowed to participate in the 
Benefit Extension Program, by paying the entire and total premium and 
cost, for all medical and dental insurance coverage, as provided by Price 
Municipal Corporation’s benefit policy then actively in force, subject to 
the following conditions: 

  
(1) The insurance carriers for Price Municipal Corporation allow participation 

after employment terminates. 
 
(2) In the event that any former employee, or dependent of a former 

employee19, who is eligible to participate in the Benefit Extension 
Program begins receiving such benefits as set forth in paragraph  A above 
and subsequently secures employment which offers (regardless of 
acceptance or enrollment)20 medical and/or dental insurance coverage for 
that former employee and his/her dependents, participation and eligibility 

 
18 Added Phased Retirement 2025. 
19 Clarified dependent of former employee 2026. 
20 Added clarification of ‘regardless of acceptance or enrollment’ 2025. 
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in the Price Municipal Corporation’s Benefit Extension Program by that 
same employee shall cease and terminate with respect to medical and/or 
dental insurance coverage. 

 
(3) Continued participation is conditional upon timely payment of premiums 

to Price Municipal Corporation or the insurance carrier on the due date 
established for said premiums. Persons who fail to pay the total premium 
or who are late making payments more than twice within a fiscal year 
shall forfeit eligibility and be terminated from the policy.  Otherwise, such 
eligible persons may continue receiving their benefits indefinitely, as long 
as Price Municipal Corporation’s insurance carrier allows those persons to 
continue participating in the program. 

 
(4) Participation in the medical and dental insurance coverage can continue 

until the former employee or eligible dependent(s) qualify for Medicare, 
reach age sixty-five (65), or become ineligible.  After qualifying for 
Medicare, reaching age 65, or becoming ineligible (#2 above) the former 
employee and or dependent(s) cannot continue receiving the medical and 
dental insurance.  They can, however, participate therein by paying the 
total and complete cost of a Price City Group Medicare Supplement policy 
if allowed by the policy provider.  

 
Employees who terminate gainful employment with Price Municipal 
Corporation, have accumulated at least ten (10) years of service, and whose 
reasons for leaving City employment are retirement after age sixty-two (62), 
shall be allowed to continue to participate, in group medical and dental 
insurance coverage only, or other medical and dental coverage insurance 
offering or program, substantially similar in terms, conditions, eligibility and 
coverage, at the sole discretion of Price Municipal Corporation21, as allowed 
by Price Municipal Corporation’s benefit policy then actively in force 
according to the same terms, conditions and cost-sharing applicable to active 
employees.  Special circumstances may be considered by Price Municipal 
Corporation on a case-by-case basis to determine an ‘eligible employee’ 
qualification such as an adjustment to the age (62) requirement in the event of 
a disability and eligibility for long term disability (LTD) insurance 
coverage.22 
 
Such eligible persons may continue receiving their benefits indefinitely, 
subject to the following: 

 
21 Added option for Price Municipal Corporation to obtain an insurance product to meet the obligation that 
me be more cost effective or meet the needs of both the employee and Price Municipal Corporation than 
the group plan in place at the time.  Element added 2023. 
22 Added case by case special consideration based on experience with an employee in such a situation 2023. 
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(1) The insurance carriers for Price Municipal Corporation allow 

participation after employment terminates. 
 

(2) In the event that any former employee or qualifying eligible dependent 
who is eligible to participate in the Benefit Extension Program begins 
receiving such benefits as set forth in Paragraph  B above and 
subsequently secures employment which offers (regardless of 
acceptance or enrollment) medical and/or dental insurance coverage 
for the former employee and his/her dependents, participation and 
eligibility in the Price Municipal Corporation’s Benefit Extension 
Program by that same former employee shall cease and terminate, and 
the City shall then be under no further obligation to provide or 
participate in medical and/or dental insurance coverage to or for the 
former employee and his/her dependents. 

 
(3) Continued participation is conditional upon timely payment of all 

required participation amounts to Price Municipal Corporation or the 
insurance carrier on or before the due dates established for said 
premiums. Persons who fail to pay the required premiums or who are 
late making payments more than twice within a fiscal year shall forfeit 
eligibility and be terminated from the policy and be considered not 
eligible for re-enrollment in any Price Municipal Corporation 
facilitated or sponsored benefit/health insurance plan or program.  
Otherwise, such eligible persons may continue receiving their benefits 
until eligibility ceases; as long as Price Municipal Corporation’s 
insurance carrier allows those persons to continue participating in the 
program. 

 
(4) Participation in the medical and/or dental insurance coverage can 

continue until the former employee or qualifying eligible dependent(s) 
qualify for Medicare, reach age sixty-five (65), or become ineligible.  
After qualifying for Medicare, reaching age sixty-five (65), or 
becoming ineligible the former employee and or dependent(s) cannot 
continue receiving the group medical and dental insurance benefits.  
However, a Medicare Supplement Policy may be provided up to a 
maximum cost of three-hundred dollars ($300.00) per month per 
eligible former employee or eligible dependent(s). 

 
C. The provisions of this Benefit Extension Program, as set forth herein, shall 

apply only to eligible employees and their qualifying eligible dependents 
at the time of employment separation for reasons of retirement, or 
disability, and as outlined above.  Cessation of a dependent relationship, as 
defined by US Tax Code, shall also end the eligibility of those dependents 

188 of 232201



 
PRICE CITY POLICY AND PROCEDURE MANUAL 
Section 17: Benefits 
Page 14 of 16 
Approved:  July 1, 2026.  Supersedes Prior Dated:  July 1, 2025 
 
 

under this Benefit Extension Program.  Special circumstances may be 
considered by Price Municipal Corporation on a case-by-case basis to 
determine an ‘eligible employee’ qualification such as an adjustment to 
the age (62) requirement in the event of a disability and eligibility for long 
term disability (LTD) insurance coverage.23 

 
D. The provisions of the Benefit Extension Program, as set forth herein, shall 

apply to all employees retiring or leaving the City’s employment as 
referenced above on or after September 1, 1984. 

 
E. The Price Municipal Corporation paid Benefit Extension Program shall 

not be offered or available to those employees hired on or after July 1, 
1997.  Such employees, however, shall be allowed to participate in the 
Benefit Extension Program, at full and total cost to the employee, subject 
to the same terms and conditions set forth above, including other insurance 
benefit availability. 
 

F. Beginning July 1, 2026 all Benefit Extension Program rates shall be set in 
the fiscal year 2025-2026 PEHP health insurance benefits rate schedule 
(identified as the ‘new’ rate in the schedule).24  Rates may be calculated 
using the COBRA applicable rate for a post employed individual and the 
rate may be adjusted for inflation at the discretion of the Price City 
Council.  Any former employee, or dependent of a former employee, 
eligible and participating in the Benefit Extension Program shall be 
required to pay to Price City all amounts for cost share and premiums in 
excess of the 2025-2026 rates, as set by the Public Employee’s Health 
Plan (PEHP).25 
 

9. DEPENDENT QUALIFICATION AND ELIGIBILITY FOR BENEFIT 
EXTENSION 

 
A. Beginning January 1, 2021 to be eligible for inclusion in the Benefit 

Extension Program, dependents of employees who terminate gainful 
employment  with Price Municipal Corporation that have accumulated at least 
twenty (20) years of service, and whose reasons for leaving City employment 
are retirement after age sixty-two (62) shall be required to be a dependent on 
the employees Price Municipal Corporation sponsored, paid in full or in part 
by Price Municipal Corporation,  health insurance plan/program for a 
minimum period of not less than ten (10) years prior to the qualifying 

 
23 Added case by case special consideration based on experience with an employee in such a situation 2023. 
24 See copy of rate schedule in Attachment A to this Section, added 2026. 
25 Clarified rate set in the 2025-2026 Fiscal Year cost 2026, based upon Price City Personnel Committee 
evaluation and recommendation 8-27-25. 
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employee termination to be eligible for inclusion in the Benefit Extension 
Program.  Special circumstances may be considered by Price Municipal 
Corporation on a case-by-case basis to determine an ‘eligible employee’ 
qualification such as an adjustment to the age (62) requirement in the event of 
a disability and eligibility for long term disability (LTD) insurance 
coverage.26 
 

B. Dependents in this context are that defined by the US Tax Code. 
 

The Price City Council may, from time to time, change, amend or waive any 
provisions of the Benefit Extension Program. 
 
 

10. HOLIDAY BONUSES - It shall be the intent of Price Municipal Corporation to 
provide an annual calendar year-end holiday bonus to all employees of record, including 
volunteer firefighters, on the date such annual calendar year-end holiday bonus is 
administratively prepared to be provided (generally November of the year).  The amount 
of any annual calendar year-end holiday bonus provided shall be subject to annual Price 
Municipal Corporation budget approval and budget allocation as well as economic 
circumstance, determined in the sole discretion of Price Municipal Corporation.  The type 
of annual calendar year-end holiday bonus provided to employees shall also be at the sole 
discretion of Price Municipal Corporation (examples may be cash payments, gift cards, 
etc.).  Nothing in this Section shall be constructed or interpreted to change or alter any 
employee or volunteer classification or status.27 

 
26 Added case by case special consideration based on experience with an employee in such a situation 2023. 
27 Added section regarding annual year-end holiday bonuses 2023.  
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ATTACHMENT A TO SECTION 17, BENEFITS 
2025-2026 PEHP RATE SCHEDULE FOR CALCUATION OF BENEFIT 
EXTENSION COSTS FOR ELIGIBLE AND PARTIPATING FORMER 

EMPLOYEES AND DEPENDENTS 
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SECTION 18:  FAMILY AND MEDICAL LEAVE ACT   
 
1. GENERAL POLICY  
 

A. The Family and Medical Leave Act of 1993 (FMLA) requires many 
employers, including “public agencies” to provide up to a total of twelve 
(12) work weeks, based on the average number of hours per week that the 
employee works in a usual and customary work week,1 of unpaid leave 
during any twelve (12) month period for “eligible” employees at the time 
of the birth or adoption of a child or at the time of a serious health 
condition affecting the employee or a family member.  Price Municipal 
Corporation shall also consider “in loco parentis” situations on a case-by-
case basis, including same-sex spouses for the situational applicability of 
FMLA authorized leave2.  Price Municipal Corporation has chosen to 
calculate a twelve (12) month period as a “rolling” twelve (12) month 
period measured backward cumulatively (looking back method) from the 
first date an employee uses any FMLA leave.  Pursuant to FMLA final 
rules promulgated by the Department of Labor (DOL), a seven (7) year 
break in service shall require the employee to meet the twelve (12) months 
of employment standard again3. 

 
B. A single “public agency” is further defined under Section 3(x) of the 

Federal Labor Standards Act to include Price Municipal Corporation. 
 

C. A “serious health condition” is an illness, injury, impairment, or physical 
or mental condition that involves inpatient care in a medical facility or 
continuing treatment by a health care provider. 

 
D. “Intermittent leave” or a “reduced leave schedule” for medical reasons can 

be taken under this policy “when medically necessary”.  Intermittent leave 
or a reduced leave schedule to care for a new child can be taken only if the 
employee and Price Municipal Corporation mutually agree to that 
arrangement. 

 
(1) Intermittent leave is leave that is not taken consecutively. 

 
(2) A reduced leave schedule is a leave schedule that reduces the usual 

number of hours per work week or hours per work day. 
 

1 Pryor + training recommendation, FMLA training. 
2 In Loco Parentis is a Latin term meaning “instead of a parent”.  In this context Price Municipal 
Corporation is choosing to consider FMLA leave authorizations for foster parents/kids and custodial 
grandparents raising children.  Update 2020. 
3 Seven (7) year break in service reference updated 2020. 
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2. ELIGIBILITY - To be “eligible” for FMLA leave, an employee must: 
 

A. Have been employed for at least twelve (12) months by the employer; 
 

B. Have been employed for at least one thousand two hundred fifty (1,250) 
hours of service with that employer during the previous twelve (12) 
months; and 

 
C. Be employed by an employer who employs at least fifty (50) people 

within a seventy-five (75) mile radius around the work site. 
 
D. In the circumstance married individuals are both employed by Price 

Municipal Corporation and individually both qualify for FMLA leave, 
FMLA leave shall be combined and the twelve (12) week period shall run 
concurrently, not consecutively. 

 
E. Qualify for activity duty military, military family or military caregiver 

exigencies related to military service may qualify for up to twenty-six (26) 
weeks of FMLA military caregiver leave45.  Military caregiver FLMA 
leave may be stacked with multiple military caregivers leave 
circumstances or with traditional FMLA leave. 

 
F. As a public entity Price Municipal Corporation is subject to FMLA laws 

and Price Municipal Corporation employees are eligible for FMLA leave 
regardless of size of employer, however, individual employee eligibility 
shall be determined per paragraph A, B, D and E above.6 

 
3. LEAVE OPTIONS - At either the employee’s or employer’s option, certain 

kinds of paid leave may be substituted for unpaid leave.  It shall be the base 
position of Price Municipal Corporation that employee’s utilizing unpaid FMLA 
leave use up to one-hundred percent (100%) of available paid leave in the 
employee’s own time off bank (sick time or vacation time) and/or that donated by 
other Price Municipal Corporation employee’s, consistent with the sick leave 
donation section of this policy, while away from work on FMLA leave7. 

 
4. NOTICE AND MEDICAL CERTIFICATION REQUIREMENTS - When an 

employee notifies Price Municipal Corporation of his/her request for FMLA 

 
4 Military FMLA leave reference added 2020. 
5 Clarified 26 weeks 2023 update and stackable clarification for military caregiver leave 2023. 
6 Pryor + training recommendation, FMLA training. 
7 Added expected use of personal time off during FMLA of 100% of time available based on Pryor HR 
Law seminar attended 4-9-20. 
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leave, Price Municipal Corporation will provide the employee with an Employer 
Response to Employee Request for Family and Medical Leave Form (Form WH-
381). Price Municipal Corporation may require the employee to provide advanced 
leave notice and medical certification.  Employees who are required to provide 
medical certification will use a Certification of Physician or Practitioner Form.  
Additionally, FMLA leave may be denied if the following requirements are not 
met and reasons for denial shall be furnished to the employee in writing: 

 
A. The employee ordinarily must provide thirty (30) days advance notice 

when the leave is “foreseeable”.  When this is not possible, the employee 
should provide such notice as is possible.  In situations that Price 
Municipal Corporation becomes aware of an FMLA eligible employee 
potentially having an FMLA eligible circumstance and the employee has 
not contacted Price Municipal Corporation regarding FMLA his/her 
eligibility or usage of FMLA leave, Price Municipal Corporation shall 
notify the employee in writing to advise the employee of the potential 
eligibility and use of FMLA leave within five (5) days of such knowledge.  
This written notification shall be made (1) via registered USPS mail sent 
to the employees’ home address; or (2) courier delivery consistent with 
case law regarding such notifications.  Other forms of notification may 
also be utilized in addition to the aforementioned to ensure notification to 
the employee is confirmed.8 

 
B. The employee may be required to provide the employer with medical 

certification to support a request for FMLA leave because of a serious 
health condition.  If the employer requires a second (2nd) or third (3rd) 
opinion, they will both be at the employer’s expense. 

 
C. A fitness for duty report is required before an employee returns to work 

with the employer, or other position performance requirements identified 
in the position job description.9 

 
5. BENEFITS AND EMPLOYMENT STATUS 
 

A. During the FMLA leave, the employer must maintain the employee’s 
health benefits coverage under any “group health plan” that the employee 
has with the employer.  Employees shall be required to continue to pay the 
employee share of all current and respective health insurance costs while 
on FMLA leave10. 

 

 
8 Added 5 day notification and notification methods 2023 based on HR Law training update. 
9 Pryor + training recommendation, FMLA training. 
10 Payment of health insurance clarified 2020. 
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B. The use of FMLA leave cannot result in the loss of any employment 
benefit that accrued prior to the start of an employee’s FMLA leave.  
However, no seniority or other benefits will accrue during the FMLA 
leave. 

 
C.       Upon return from FMLA leave, most employees will be restored to their 
 original or equivalent positions with equivalent pay, benefits, and other 

employment terms consistent with FMLA laws.  Price Municipal 
Corporation shall not inappropriately adjust an employee returning from 
FMLA leave (position, shift, etc.) based on undue hardship to Price 
Municipal Corporation but only on business necessity and position 
availability to the same or an equivalent position at the time the employee 
returns from FMLA leave.11 

 
D.      An employee who does not return to work after being on unpaid FMLA 

leave will be required to reimburse the city for payment of health  
insurance premiums paid by the employer during the employees’ unpaid  
FMLA leave.   
 

E. An employee on FMLA or returning from FMLA leave may be subject to 
disciplinary actions resulting from the FMLA condition, but not the 
FMLA condition itself12.  Price Municipal Corporation shall not allow 
interference or retaliation to employees on or returning from FMLA 
leave.13  

 

 
11 Pryor + training recommendation, FMLA training. 
12 Clarified behavior or circumstances resulting from an FMLA condition may be cause for disciplinary 
action added 2020 based on HR Law seminar. 
13 Pryor + training recommendation, FMLA training. 
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SECTION 19:  LEAVES OF ABSENCE  
 
1. ABSENT WITHOUT LEAVE 
 

A. Any unauthorized absence of an employee from duty shall be grounds for 
disciplinary action, up to and including termination, by the supervisor or 
Department Head. 

 
B. Any employee who is absent for three (3) or more consecutive work days 

without authorized leave shall be deemed to have voluntarily resigned 
his/her position and employment without notice, referred to as Job 
Abandonment. Where extenuating circumstances are found to have 
existed, however, such absence may be covered by the Department Head 
or Mayor by subsequent grant of leave with or without pay as the 
circumstances dictate. 

 
2. ANNUAL VACATION LEAVE 
 

A. Annual leave is intended to benefit the employee, and employees are 
encouraged to take annual leave in the year in which it is earned.  Annual 
leave time (vacation time) does not need to be used for a traditional 
vacation but can and may be used for general time away from work, self-
care, and stress prevention.  Carry-over of annual vacation time from one 
year to the next has limitations. 

 
B. Annual leave will accrue during an employee’s introductory period, but 

may not be used during the first six months of employment. Employees 
who terminate or are terminated within the six (6) month introductory 
period shall not be compensated for accumulated annual leave, nor shall 
they be advanced unearned vacation leave.  In the event of bona-fide 
individual extenuating circumstances exist for the individual employee, a 
request is made in writing by the employee to the employee’s supervisor 
and the HR Director and both concur with the use of accrued vacation 
within the respective employee’s introductory period based upon the 
evaluated extenuating circumstances may be authorized.  If the employee 
is terminated after the use of vacation hours within the introductory period 
those hours shall be refunded to Price City by the employee.1 

 
C. All full-time employees will accrue annual leave as follows:2 

 
(1) 0-10 yrs. continuous full-time service  8 hours per month (12 days per year) 

 
1 Added extenuating circumstances option for use of vacation time during introductory period and refund of 
vacation hours used in introductory period if terminated in the introductory period 2026. 
2 Added clarification of continuous full-time service 2025. 
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(2) 10-20 yrs. continuous full-time service 10 hours per month (15 days per year) 
(3) 20+ yrs., continuous full-time service  12 hours per month (18 days per year) 

 
D. Unused annual leave may be carried over from year to year, except that 

the maximum amount carried from year to year shall not exceed thirty (30) 
days (two-hundred forty (240) hours). After December 31st of each year, 
accumulated vacation in excess of thirty (30) days shall be forfeited.  A 
written report shall be compiled detailing the reasons for leave forfeiture3.  
Employees that may experience a one-time specific personal or work-
related extenuating circumstance during the calendar year creating a 
circumstance that places the employee in a position that he/she cannot 
utilize annual leave in excess of the maximum before December 31st of the 
year, may utilize unused annual leave hours carried over within a grace 
period, not to exceed ninety (90) days, in to the new calendar year or 
March 31st of the new calendar year.  Under no circumstances shall an 
employee approved to use carryover time off in the grace period be 
permitted carry over more than (30) days (two-hundred forty (240) hours), 
including annual leave carried over into the grace period or new annual 
leave accrual(s), beyond the end of the grace period. 

 
Employees wanting to utilize the grace period to carry over annual leave 
from one calendar year to the next shall:  
 
(1) not be in violation of any section of this Policy or have received a sub-
standard annual employment evaluation within two (2) years;  
(2) Provide a written and signed request, co-signed by the employee’s 
supervisor identifying the carry over request and specific extenuating 
circumstances to the HR Director prior to December 1st of the calendar 
year4;  
(3) Conduct of Price City business is not impacted by the carry over and 
use of annual leave in excess of the maximum into the grace period;  
(4) employee shall not have carried over annual leave in excess of the 
maximum within the prior five (5) years. 
 
Qualifying employees with ten (10) or more years of service to Price 
Municipal Corporation may qualify to sell back vacation time to Price 
Municipal Corporation.  Qualifying employees in good standing, as 
defined in Section 1 by definition, with Price Municipal Corporation who 
have more than two-hundred forty (240) hours in vacation time (not sick 
time, personal days or other paid or unpaid time off, vacation time only) 
accrual as of December 31st of the calendar year may sell back to Price 

 
3 This report shall be generated from the official Price Municipal Corporation time management system and 
provided to the Human Resource Director within twenty (20) working days following the end of the year. 
4 Added request deadline 2022 to allow for proper administrative review to ensure a qualifying request and 
potentially provide request approval or denial. 
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City up to forty (40) hours (five (5) days), not to allow the total carry over 
accrual to fall below 240 hours, of vacation time at the employees’ current 
rate of pay as of the sell back pay period.  Any other hours in excess of the 
240-hour vacation accrual carryover shall be forfeited.  Notice shall be 
required to be made by any qualifying employee in writing, and signed, to 
the Price Municipal Corporation HR Director on or before December 1st of 
each calendar year indicating the employee request including the total 
number of vacation hours accrued, total number of hours requesting to sell 
back to Price Municipal Corporation, total number of hours used in the 
grace period, if any, and total number of hours that may be forfeited. 
 
Policy implementation examples for qualifying employees: (1) employee 
has 290 hours of carry over time on December 31st of the calendar year, 40 
hours may be sold back and 10 hours shall be forfeited; (2) employee has 
250 hours of carry over time on December 31st of the calendar year, 10 
hours may be sold back; (3) employee has 230 hours of carry over time on 
December 31st of the calendar year, no sell back or time forfeiture shall 
take place.56    Any sell back of vacation time from an employee to Price 
Municipal Corporation shall be determined to be URS eligible 
wages/income.7 

 
E. Annual leave will be scheduled so as to meet the operating requirements 

of the department and Price Municipal Corporation. Seniority and/or 
earliest request within the various departments shall be the basis for 
resolving conflicts, should conflicts occur. Department Heads may deny 
leave requests when scheduling considerations cannot be met. 

 
F. An authorized Price Municipal Corporation holiday shall not constitute a 

day of annual leave. When an authorized holiday falls within the time period 
of any employee’s annual leave, he/she will not be charged annual leave for 
that day. 

       
    G. Leave without pay will not be allowed if the employee has earned annual 

leave or comp time on record, except under the following circumstances: 
 

(1) During the first six (6) months of probationary employment; or 
 
(2) During an official leave of absence. 

 
H. Employees hired after the fifteenth (15th) day of the month will 

 
5 Added option for sell back of vacation time carry over accrual 2023 policy update. 
6 Removed requirement identifying only 3 consecutive years with 1 year between finding that sell-back 
restrictions may limit effectiveness of the policy. 
7 Added clarification on URS income eligibility for any sell back time 2025. 
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accumulate vacation credits beginning the following month. Those hired 
on the fifteenth (15th) day of the month or earlier will receive credit for 
that month. 

 
I. Non-introductory employees who terminate from Price Municipal 

Corporation employment shall be paid for all unused vacation accrued to 
their credit. Exceptions would be authorized when an employee is 
terminated for destructive conduct toward personnel or property of Price 
Municipal Corporation, when Price Municipal Corporation property is 
unlawfully retained in the employee’s possession, or other valid reason as 
determined by the City Council. 

 
J. Should a former full-time employee be rehired and remain in employment 

for five (5) consecutive years after rehire, his/her time of employment will 
be bridged to include total years of service in the determination of 
vacation time earned. 

 
K. Vacation leave does not accrue during leaves of absence without pay. 

 
L. All vacation leave must be approved  by a Department supervisor, and 

should generally be requested at least twenty-four (24) hours in advance. 
 

M. Persons hired on an emergency, part-time, seasonal, temporary or contract 
basis shall not accrue annual vacation leave. 

 
N. A holiday which falls during an employee’s annual vacation leave shall be 

counted as a paid holiday and not as annual vacation leave. 
 

O. An employee who is separated from employment may be compensated for 
all accrued annual vacation leave.  

 
3. SICK LEAVE 
 

A. Sick leave, unlike vacation, is an employee’s privilege rather than a right. 
Sick leave is a type of insurance policy which Price Municipal 
Corporation supports to enable employees to provide income to their 
families during periods of short- and long-term illness. Employees who 
abuse Price Municipal Corporation’s sick leave policy may receive an 
unsatisfactory evaluation rating for attendance, due to loss of work time. 

  
B. Accrual: Full-time, permanent employees accumulate sick leave credits at 

the rate of one (1) day (eight (8) hours) for each month of continuous 
service, twelve (12) days per year maximum. Credits begin on the first of 
the month for those hired between the 1st and the 15th days of the month.  
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For those hired between the 16th and the 31st days of the month, credits 
begin on the first day of the following month.  Unused sick leave may be 
carried over from year to year until a maximum of one-hundred twenty 
(120) days (nine-hundred sixty (960) hours) are accrued.  Sick leave in 
excess of the carry-over maximum shall not be paid out to employees in a 
cash payment. 

 
C. Sick leave is provided for the following purposes: 
  
 (1) To assist employees in remaining healthy.  Sick leave provides for 

scheduling and attendance of medical, optical, and dental 
appointments. 

 
(2) To assist employees in recovering from illnesses so they can return 

to work as soon as possible. 
 
(3) To assist employees in providing needed care to immediate family 

members (husband, wife, mother, father, son, daughter, son-in-law, 
daughter-in-law, step-parent, mother-in-law, father-in-law, brother, 
brother-in-law, sister, sister-in-law, step-child, grandparent, 
spouses’ grandparent, and grandchild) when necessary for the 
welfare of the employees’ families. Requires approval by the 
Department Head.  

 
 When dealing with human medical issues, each situation must be 

evaluated on its own merits.  Discretion by both the employee and 
Price Municipal Corporation is required when medical issues arise. 

  
D. When an employee calls-in sick, the employee should be: 

 
(1) At a medical, optical, or dental appointment which includes going 

to or coming from such an appointment.  The supervisor should be 
advised of the location of the appointment and the estimated 
amount of time needed to complete the appointment. The time 
used for the appointment(s) must be reasonable with respect to the 
extent of the medical problem and location of the office, clinic or 
hospital where the service is being provided; or 

 
(2) At home recovering from an illness or injury.  The supervisor 

should be advised of any special treatment or any other unusual 
problems or issues that would require the employee to be away 
from home; or 

 
(3) Assisting immediate family members who are ill.  The employee 

should  be directly involved in the actual physical care of that 
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family member if the sick leave exceeds three days.  The 
supervisor should be advised of the location where the assistance is 
being rendered and the amount of time needed. 

 
E. In the event of extended illness in excess of twelve (12) days and up to 

thirty days (30), the employee shall notify the Department Head of the 
anticipated absence. Anticipated absences for a period greater than thirty 
(30) days must be submitted to the Human Resources Director for review 
notification of the City Council. 

  
F. In addition, when in the judgment of a Department Head, an employee’s 

physical or mental condition appears to adversely affect the employee’s 
ability to perform the duties of the employee’s position, the Department 
Head may require the employee to undergo examination by a physician in 
accordance with administrative procedures. 

  
In cases involving proposed discipline or reassignment of an employee 
deemed physically or mentally unfit, the entire file shall be reviewed by 
the Department Head and Human Resource Director and the City’s legal 
counsel prior to the effective date of discipline or reassignment. Price 
Municipal Corporation may conduct further hearings or inquiries as 
deemed necessary to arrive at a decision. The decision of Price Municipal 
Corporation shall be final. 

 
G.  Employees will not be paid for sick leave in excess of the amount accrued.  

 Unaccrued sick leave will not be advanced.   
 

H.  All sick leave used after giving notice of termination must be supported by 
 a doctor’s certificate. 

 
I. CONVERSION DURING EMPLOYMENT - If an employee’s accrued 

sick leave exceeds sixty (60) days (four-hundred eighty (480) hours), 
those days in excess of sixty (60) may be traded at a ratio of four (4) sick 
days for one (1) vacation day, not to exceed three (3) vacation days per 
calendar year. This conversion does not apply when an employee retires or 
terminates employment for any other reason.  

 
J. SICK LEAVE/CASH CONVERSION ON SEPARATION - An employee 

in good standing leaving employment with Price Municipal Corporation 
may receive payment for one-third (1/3)8 of the accumulated sick time, a 
ratio of three (3) sick days for (1) vacation day, to the maximum of nine-
hundred sixty (960) hours of sick time converted to three-hundred twenty 

 
8 Changed from ¼ to 1/3 in 2025.  Reduce unintentional consequence of misuse prior to separation, 
primarily retirement. 

201 of 232214



 
PRICE CITY POLICY AND PROCEDURE MANUAL 
Section 19: Leaves of Absence 
Page 7 of 18 
Approved:  July 1, 2026.  Supersedes Prior Dated:  July 1, 2025 
 
 

(320) hours of vacation time.9  Said payment shall not exceed the balance 
of sick time available to the employee at the time of separation.  To 
receive this benefit, all sick leave will be deemed to have been ‘cashed in’.  

 
4. SICK LEAVE ASSISTANCE  
 

A. The purpose of the Sick Leave Assistance Policy is to provide needed sick 
leave to qualifying department employees.  The program is intended to aid 
employees who have had a serious accident or illness requiring extended 
absence beyond thirty (30) days or more from work and whose leave 
benefits have been or will be exhausted. This policy is not intended to 
underwrite, encourage or justify abusive use of sick leave.  In order to be 
eligible to receive donated sick leave, employees must have used all of 
their accumulated sick and annual leave and must not have a history of 
leave abuse.  Donated sick leave/sick leave assistance is calculated as 
“hours in – hours out” irrespective of the individual employee wage level 
donating or receiving hours10. 

 
B. Any employee having in excess of two-hundred forty (240) hours (thirty 

(30) days) of unused sick leave may donate his/her hours in excess of two-
hundred forty (240) for use by another employee.  Employees donating 
sick leave cannot donate more than ninety-six (96) hours (twelve (12) 
days) per calendar year. Employees must have at least one year of service 
before they qualify for assistance, and must be eligible for leave benefits 
to utilize this program. 

 
C. The maximum number of sick leave assistance hours which may be used 

by an employee shall be one-thousand forty (1040) hours (one-hundred 
thirty (130) days) per accident or illness.  If an individual does not utilize 
all of the leave available in the leave bank, the leave hours shall be 
returned to the donating individuals.  The first hour donated by all 
individuals will be used first, the second hour donated will be used next, 
etc. By using donated hours this way, unused hours will be returned to 
those having donated the highest number of hours. 

 
D. Hours donated to the Sick Leave Assistance program may not be used 

until all other forms of useable leave are exhausted, and when applicable, 
disability benefits are not yet available or are exhausted.  Sick Leave 
Assistance hours may not be utilized at the same time as workers’ 
compensation salary benefits or long-term disability.  Employees on 
donated sick leave shall accrue leave.  Discretionary time taken off for 
pregnancy related reasons will not qualify an employee to have access to 

 
9 Clarified 960 max sick hours convert to 320 max vacation hours 2026. 
10 Clarification of hours not dollars associated with hours for sick leave donation added 2020. 
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donated sick leave.  Medical leave for pregnancy related reasons will 
qualify for access to donated sick leave. 

 
E.        All use of the Sick Leave Assistance Program shall be subject to review by 

the employee’s Department Head and Human Resource Director. 
 

5. BEREAVEMENT LEAVE - Leave with pay may be authorized in the case of 
death in the immediate family, to include miscarriage or stillbirth11, to the extent 
considered reasonable and necessary by the Department Head. This allowance, 
however, is not to exceed three (3) standard eight (8) hour12 working days, a 
maximum total of twenty-four (24) hours of paid bereavement time off per 
qualifying incident.  Immediate family for the purpose of this policy is defined as:  
husband, wife, mother, father, son, daughter, son-in-law, daughter-in-law, step-
parent, mother-in-law, father-in-law, brother, brother-in-law, sister, sister-in-law, 
step-child, grandparent, spouses’ grandparent, grandchild, direct first aunt or 
uncle of the employee or spouse / qualifying domestic partner.13  Price City may, 
upon approval of both the department supervisor and the Human Resource 
Manager provide up to one (1) working day, a maximum of up to eight (8) hours 
of paid bereavement time off for the death of a family pet.  The pet must have 
been directly with the employee / family for at least three (3) or more years.14 

 
A.  A component of Price Municipal Corporations bereavement leave benefit is 

to provide a compassionate offer to employees.  This is to let the employee 
know that Price Municipal Corporation cares about people, not just in the 
capacity as employees.  For an employee experiencing a qualified loss or 
situation, based on the Immediate Family listed above, including the 
hospitalization of a member of the Immediate Family listed above, Price 
Municipal Corporation, by and through the Human Resource Department, will 
work in conjunction with the employee’s immediate supervisor to provide a 
compassionate offer from Price Municipal Corporation.  The compassionate 
offer shall be in the form of a flower/plant, meat tray, gift card or other item of 
need identified by the employee as beneficial in their specific situation.  
Sympathy cards may also be included.  All compassionate offers should be 
coordinated with the official Price Municipal Corporation offer from the 
Human Resources Department to ensure no duplication of compassionate 
offer is made as in some instances a compassionate offer from within the 
department is a better option for an individual than from Price Municipal 
Corporation overall.  Compassionate offers shall be sourced from local 
businesses and shall generally not exceed the $50.00 to $75.00 cost range.15   

 
11 Added miscarriage and stillbirth 2022, per proposed SB63 
12 Clarified standard 8 hour working days 2025. 
13   Added first aunt or uncle and qualifying domestic partner 2025. 
14 Added pet with qualifying criteria 2025. 
15 Added Compassionate Offer 2024 to policy instead of a stand-alone policy for clarity and to reduce 
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6. HOLIDAY LEAVE  
 

 A. The following days have been designated by Price Municipal Corporation 
to be paid holidays: 

 
  New Year’s Day    January 1  
  Human Rights Day    Third Monday of January  
  President’s Day   Third Monday of February    
  Memorial Day   Last Monday of May  
  Juneteenth Day   June 1916 
  Independence Day    July 4  
  Pioneer Day     July 24 
  Employee Appreciation Day 3rd Friday in August17 
  Labor Day     First Monday of September  
  Columbus Day   Second Monday of October 
  Veteran’s Day   November 11  
  Thanksgiving   Fourth Thursday and Friday of November   
  Christmas Day   December 25  

  
Each day of Holiday Leave shall be equal to eight (8) hours for qualifying full-
time employees and may be prorated for qualifying part-time regular employees.  
Holiday Leave should be used on the identified holiday day.  In the event shift 
work, 24-hour coverage or other irregular or specific extenuating 
circumstances occur, a written request may be made to the Human Resources 
Director and the Human Resources Director may authorize an employee to use the 
Holiday Leave not less than five (5) days prior nor more than five (5) days 
subsequent to the identified and calendared holiday day.  Such alternate date use 
request by a requesting employee may subject the requesting employee to 
forfeiture of Holiday Leave depending on the circumstances and details of the 
request. 

 
Holiday leave may accrue to each employee at the beginning of the calendar year 
for all Holiday Leave use throughout the year for tracking purposes only and be 
used as hours worked on the above days.  In no case shall unused Holiday Leave 
accrued be carried from one year to the next.  While there should not be any 
unused Holiday Leave, if an employee happens to have any unused accrued 

 
confusion with policy implementation. 
16 Added 2022 update based on 6-17-21 passage of Juneteenth as a Federal Holiday and Utah Legislature 
passage of Juneteenth as an official State of Utah holiday.  Juneteenth to be on the 19th if that day is a 
Monday, if the 19th of June is a Tuesday, Wednesday, Thursday or Friday the holiday will be the 
immediately preceding Monday. 
17 Added Employee Appreciation Day 2023 to take the place of the employee picnic day and the expense 
and cumbersome nature of arranging the picnic. 
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Holiday Leave on December 31st of the year that unused accrued Holiday Leave 
shall be forfeited prior to the accrual of the next year’s Holiday Leave accrual to 
the employee. 

 
Terminating employees shall not be paid out for any Holiday Leave days 
subsequent to their termination day.  In the event an employee has been paid 
Holiday Leave in excess of the total Holiday Leave (calculated in hours) available 
to the employee by the termination day the employee shall replace the Holiday 
Leave overpaid with vacation or sick time (converted).  In the event a terminating 
employee has not used all Holiday Leave by their termination day and remaining 
Holiday Leave hours shall be forfeited.18 

  
B. In addition to the above holidays, each employee shall be allowed two (2) 

personal choice holidays with pay of eight (8) hours each, which may be 
taken at any time during the year. To assist with scheduling of personnel, 
employees are required to provide at least one week notice in advance of 
taking a personal choice holiday off.  Two (2) personal choice holidays of 
a total of sixteen (16) hours shall accrue to each qualifying employee’s 
time off bank in January of each calendar year.  New employees hired on 
or before March 31st of the calendar year shall be permitted to accrue two 
(2) personal choice holidays of sixteen (16) total hours.  New employees 
hired on or after April 1st of the calendar year shall be permitted to accrue 
one (1) personal choice holiday of eight (8) hours. New employees hired 
on or after November 1st of the calendar year shall not accrue any personal 
choice holiday hours for that calendar year.19  Personal choice holiday 
time off does not carry over from one calendar year to the next and any 
personal choice holiday time off is not paid out upon employee 
termination.20  Personal choice holiday hours shall not be used during the 
introductory period for a new employee unless bona-fide individual 
extenuating circumstances exist for the individual employee, a request is 
made in writing by the employee to the employee’s supervisor and the HR 
Director and both concur with the use of personal choice holiday hours 
within the respective employee’s introductory period based upon the 
evaluated extenuating circumstances.21  If the employee is terminated after 
the use of personal choice holiday hours within the introductory period 
those hours shall be refunded to Price City by the employee.22 

 

 
18 Clarification of Holiday Leave, accrual, non-holiday day use of Holiday Leave and payout added 2022. 
19 Added clarification of no accrual if hired after Nov 1st of the calendar year 2023. 
20 Clarification of personal choice holiday time off accrual, carryover and cash out added 2021. 
21 Added clarification regarding restricted use of personal choice holiday hours during introductory period 
2023. 
22 Clarified refund of hours if employee use personal choice holiday hours in introductory period and is 
then terminated during the introductory period. 
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Personal Choice Holiday New Employee Hire Date Accrual Chart 
 

Accrue Two (2) Personal 
Choice Holiday Days 

Accrue One (1) Personal 
Choice Holiday Days 

Accrue Zero (0) Personal 
Choice Holiday Days 

Jan 1st March 31st April 1st Oct 31st Nov 1st Dec 31st 
 

C. When a holiday falls on a Saturday, it shall be observed on the preceding 
work day. When it falls on a Sunday, it shall be observed the following 
work day. 

 
D. Any changes in the designated holiday schedule must be approved by the 

City Council. 
 
E. Due to the 24-7 scheduling, Police Officers may utilize a combined 

holiday and personal day time off approach wherein ten (10) hours of 
combined time accrues each month (one-hundred-twenty (120) hours per 
year) and is utilized by officers at the rate of ten (10) paid hours of time 
off per month. 

 
7. COURT OR JURY LEAVE - A permanent or introductory period employee 

may be granted leave with full pay when performing jury duty or when required 
to serve as a witness in any municipal, county, state, or federal court, or before an 
administrative tribunal.  Any compensation, including travel and expense 
allowance, received by the employee must be turned back to Price Municipal 
Corporation if paid court or jury leave is used.  Court or jury leave pay received 
may result in docking of pay for exempt employees.23  Paid leave will not be 
granted when the employee is serving as his/her own witness in financial and 
related suits which the employee has initiated.  Price Municipal Corporation paid 
court or jury leave shall not create overtime in a workweek.  Court or jury service 
not associated with a Price Municipal Corporation matter and conducted outside 
of the employee’s workday or workweek during unscheduled work times or days 
shall not be compensated by Price Municipal Corporation.24 

 
8. MATERNITY LEAVE 
 

A. An employee who becomes pregnant may continue working until such 
time as she can no longer satisfactorily perform her duties or her physical 
condition is such that her continued employment may be injurious to her 
health.  Maternity leave, in concept, may also be utilized for bonding leave 
with a newborn child not natural born to the employee requesting the 

 
23 Clarified that court or jury pay may result in exempt pay docked 2023, per HR Law training. 
24 Clarification of employee use and compensation for jury leave added 2022.  Example:  employee works 
(4) 10 hours shifts Monday through Thursday and has jury duty on Friday, no jury leave pay is available 
from Price Municipal Corporation since it was not during the normal work schedule. 

206 of 232219



 
PRICE CITY POLICY AND PROCEDURE MANUAL 
Section 19: Leaves of Absence 
Page 12 of 18 
Approved:  July 1, 2026.  Supersedes Prior Dated:  July 1, 2025 
 
 

bonding leave in an adoption or foster care situation and in certain 
circumstances and in conjunction with FMLA leave.  Maternity Leave or 
Bonding leave is not paid leave; however, an employee may choose to 
utilize accumulated sick or vacation time for compensation.25 

 
B. Sick leave which is regularly available to cover time for illness, physical 

examinations and periods of incapacitation will be available to the 
pregnant employee for the same purpose. 

 
C.       Maternity leave shall be granted on the same basis as any other temporary 

 disability or illness. 
 
9. INJURY LEAVE - Any employee injured on the job, however slightly, must 

report the injury immediately to the respective supervisor or Department Head.  It 
shall be the duty of the respective supervisor or Department Head to obtain 
information regarding the accident or injury and to complete and submit such 
reports as are required.  In some cases, on the job injury may prevent an employee 
from returning to work and performing his/her regular duties.  Price Municipal 
Corporation will reasonably attempt to accommodate alternate, light, restricted or 
transitional duty for workers injured on the job.  In those cases modified, 
alternative, light, restricted or transitional duties, conducive to restrictions 
prescribed by the medical professional, may be assigned to the injured employee 
and Price Municipal Corporation will reasonably attempt to help the injured 
employee design a work strategy that meet’s the injured employee’s needs..  
Modified, alternative, light, restricted or  transitional duties provide an 
opportunity for employees to earn their full, normal wages in lieu of the reduced 
workers compensation amounts.  Follow-up management of workers 
compensation claims by Price Municipal Corporation with an injured employee 
and medical providers may take place to ensure the employee is receiving the care 
required, properly attending medical appointments and complying with 
restrictions or duty assignments.  Failure to return to work in a full alternative, 
light, restricted, transitional or modified duty status when released to do so can 
result in discipline up to and including termination.   

 
When employees are unable to perform their regular duties due to off-the-job 
injuries and illness, the sick leave benefit is intended to provide compensation and 
alternative, light, restricted, transitional or modified light duty will not be 
assigned.  In cases where transitional modified duty is not allowed or available, 
injury leave is one of the leaves of absence available to employees.  Injury leave 
will be compensated from workers compensation benefits, accrued sick leave, 
sick leave assistance or will be unpaid.  During unpaid injury leave, vacation 
leave, sick leave, or time toward yearly performance evaluation shall not accrue.,  

 
25 HR Training conference recommendation, updated 2023. 
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Injury leave for periods greater than six (6) months shall in no case be granted. 
Furthermore, eligibility for such leaves requires conformance with all workers’ 
compensation regulations when applicable.  

 
10. EMERGENCY LEAVE - The Department Head, may allow a permanent or 

probationary employee reasonable time off, not to exceed three (3) working days 
with pay, in case of an emergency.  Time will be charged to the employee’s sick 
leave, annual vacation leave, or accrued compensatory time.  The City Council 
shall have the authority to grant longer leaves in unusual circumstances in which 
an emergency exists.  During an emergency leave period in excess of thirty (30) 
calendar days, an employee’s annual vacation leave, sick leave, or time toward 
the employee’s yearly performance evaluation, if applicable, shall not accrue. 

 
11. MILITARY LEAVE  
 

A. Employees who pursuant to military orders enter active duty, active duty for 
training, inactive duty training, or state active duty, shall be granted leave in 
accordance with Sections 39-1-36 and 39-3-1, Utah Code Annotated, 1953 as 
amended (UCA).   
 

B. For purposes of this Policy and in accordance with Sections 39-3-1 and 67-16-
3 (12) UCA, an employee means a person who is not a public officer, who is 
employed full-time, part-time, or on a contract basis. 

 
C. Uniformed Services Employment and Reemployment Rights Act 

(USERRA)26 -  Price Municipal Corporation shall comply with USERRA 
requirements.  Service members who are in the civilian workforce fall into 
one of the following employment categories: 

1. Seeking civilian employment; 

2. Actively engaged in civilian employment; 

3. Preparing for military deployment; 

4. Away on military deployment; 

5. Returning from military deployment; 

As employees move among these categories, different parts of USERRA may apply. 

1. Seeking civilian employment with Price Municipal Corporation. When seeking 
employment, an applicant shall not be discriminated against based on past, 
present, or future uniformed service. USERRA does not automatically entitle 

 
26 Added USERRA 2026 for clarification. 
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service members to a civilian position with Price Municipal Corporation. Price 
Municipal Corporation may reject a service member’s job application as long as 
the decision is not influenced by the job-seeker’s military service. 

2. Actively engaged in civilian employment. USERRA protects members of the 
uniformed services during employment. Price Municipal Corporation cannot take 
military service into account when they fire, discipline, promote, or award 
benefits to employees. In addition, Price Municipal Corporation shall not retaliate 
against an employee for exercising their USERRA rights, for filing a complaint 
under USERRA, or for assisting others in exercising their USERRA rights.  
 

3. Preparing for military deployment. Before starting his or her military service, an 
employee must notify Price Municipal Corporation verbally or in writing if the 
service conflicts with work. While it is often easier to give notice well in advance, 
there is no specific time limit required. If the period of service is more than thirty 
(30) days, the employee may be required to provide copies of military orders after 
the period of military duty ends if he or she wishes to resume working with Price 
Municipal Corporation, unless doing so is impossible or impracticable. The 
employee may also be required to provide orders after a period of military duty 
ends if he or she requested to use any type of paid leave while away on military 
duty. 

4. Away on military deployment. USERRA provides a number of protections for 
employees who are absent from civilian work at Price Municipal Corporation due 
to voluntary or involuntary uniformed service. The goal is to treat the absent 
employee the same as if he had never left for military duty. During these 
absences, the employee is deemed to be on a leave of absence or furlough, 
although he or she may use paid leave if desired. The employee must be given the 
same benefits that are generally provided to a non-military employee who goes on 
a furlough or leave of absence. 

5. Types of uniformed service absences include:  active duty; active duty for 
training; active duty for special work; weekend or weekday drill; funeral honors; 
fitness for duty or other required examination. 

6. Returning from military deployment. USERRA entitles most returning service 
members to reemployment after a period of service. Provided a service member 
meets the criteria set forth above, he or she must simply request reemployment or 
report back to work in a timely manner. The timeframe depends on how long the 
service member has been absent: 

A. For absences of 1-30 days, the service member is allowed time to travel 
home, plus 8 hours of rest, and must then report to work on the next 
working day. 
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B. For absences of 31-180 days, the service member has 14 days to contact 
the employer and request reemployment. 

C. For absences of more than 180 days, the service member has 90 days to 
contact the employer and request reemployment. 

D. Extra time is allowed if the service member is recovering from an injury 
suffered during military service (see reasonable accommodation). 

Once a request for reemployment is made, the service member shall be 
reemployed by Price Municipal Corporation promptly. If a service member does 
not make a timely request for reemployment, he or she is still entitled to prompt 
reemployment, but may be subject to discipline by Price Municipal Corporation in 
the same manner as other employees with unauthorized absences. 
 
An employee may perform up to five (5) year’s total of military service and still 
be fully entitled to reemployment with Price Municipal Corporation. This is a 
cumulative total and starts over every time the employee switches employers. 
There are many exceptions to this five-year limit that exempt certain types of 
service from counting toward the five-year total. These exceptions are found in 38 
U.S.C. Sec. 4312(c). 
 
In addition to exceeding the five-year limit, there are other instances in which 
service members are not entitled to reemployment with Price Municipal 
Corporation: 

E. If they receive an unfavorable discharge from the military, such as a 
discharge for bad conduct. 

F. If their original job (before deployment) was temporary, with no 
reasonable expectation that it would continue indefinitely or for a 
significant period. For example, a service member who spends a day 
painting fences for a home-improvement contractor would not be entitled 
to reemployment. 

G. If a change in Price Municipal Corporation’s circumstances makes 
reemployment impossible or unreasonable.  

H. If an injury suffered by the employee would create an undue hardship on 
Price Municipal Corporation, meaning that accommodating the employee 
would be unreasonable or impossible for the employer.  

Once a service member is reemployed, USERRA provides guidelines on what position he 
or she is entitled to. Generally, the employee shall be given the position she would have 
held had she remained continuously employed. (This is often referred to as the “escalator 
principle.”) This may result in a promotion or other advancement. If Price Municipal 
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Corporation determines that a service member is not qualified to perform this job, Price 
Municipal Corporation may provide training or other experience to boost the employee’s 
skills to the required level. If the employee cannot be trained through reasonable efforts, 
he or she is still entitled to her former position.  In some cases, where the employee was 
absent for more than 90 days due to military service, Price Municipal Corporation may 
choose to reassign the employee, but it must be to a job of similar seniority, status, and 
pay as the employee’s former position.  Returning service members are also entitled to 
receive benefits and seniority as though they had remained continuously employed. h she 
had worked continuously for three years when calculating the following benefits:  (1) 
paid leave such as vacation time and sick time (although no leave is accrued while the 
employee is absent); (2) salary; (3) credit toward completing introductory periods; (4) 
eligibility for promotions; (5) anything else that is tied to the employee’s longevity at 
Price Municipal Corporation. 

In addition, returning service members have added job security. If they were absent for 
31-180 days, they are protected against being terminated without cause for six months. If 
they were absent for more than 180 days, they are protected against being terminated 
without cause for one year. However, all returning service members can be terminated for 
cause at any time.   

 
 12. ADMINISTRATIVE LEAVE WITH PAY 

 
A. While performing authorized duties - A permanent or probationary employee 

may be granted administrative leave with pay to perform authorized duties in 
connection with Price Municipal Corporation business, attend trade or 
professional meetings which relate to official duties, participate in recognized 
and authorized training programs, or to otherwise facilitate the needs of Price 
Municipal Corporation. 
 

B. Pending possible disciplinary action - A permanent or probationary employee 
may be granted administrative leave with pay pending the outcome of an 
investigation undertaken to determine if disciplinary action against the 
employee is warranted. 
 

C. Garden Leave.  Price Municipal Corporation may, at its sole option and 
discretion, allow, request or require that a terminating employee that has 
provided written notice to Price Municipal Corporation of said employee’s 
resignation/termination to forgo attending work and be paid out for the final 
days of scheduled work during the resignation/termination period.  In this 
circumstance the employee is not expected to work, but shall be available to 
be contacted or called in to work as long as the resignation/termination period 
continues. 

 
13. LEAVE WITHOUT PAY  
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A. The Department Head with concurrence of the Mayor may grant an 

employee leave without pay for a specified period of time, not to exceed 
one (1) year.  At the expiration of the leave without pay, the employee 
shall return to the same position, where feasible, or to a similar position.  
Failure of the employee to return to work at the expiration of leave 
without pay shall be considered a voluntary resignation of his/her position 
and employment without notice. 

 
B. A leave without pay shall not constitute a break in service.  However, 

during a leave without pay period in excess of thirty (30) calendar days, an 
employee’s annual vacation leave, sick leave, and time toward his/her 
performance evaluation, if applicable, shall not accrue. 

 
C. Leave without pay shall be granted: 

 
(1) For education purposes when the employee’s course of study will 

be of direct benefit to Price Municipal Corporation, the absence 
will not be a hardship upon the employee’s department, and the  

 employee agrees to return to work at the end of the leave without 
pay period. 

 
(2) To attend funerals not covered by the funeral leave policy. 

 
  (3)  To attend to an ill or injured member of the employee’s immediate 

family (husband, wife, mother, father, son, daughter, son-in-law, 
daughter-in-law, step-parent, mother-in-law, father-in-law, brother, 
brother-in-law, sister, sister-in-law, step-child, grandparent, 
spouses’ grandparent, and grandchild) when the absence is not 
covered by sick leave. 

 
D. Employees are expected to apply for leave without pay in advance and in 

writing, providing as much detail about the absence as possible so that the 
Department Head may decide if the leave without pay is warranted. 

 
14. SAFETY LEAVE27 – Leave may be approved by a supervisor or Department 

Head or the Mayor for employees that cannot report to work in a safe manner due 
to environmental conditions (such as a snow day) or other non-controllable 
circumstance.  It is not expected that safety leave shall extend beyond a partial 
day of work or one (1) day of work.  Safety leave time off may be compensated 
through the use of an employee’s vacation time or personal time, not sick time.  
Safety leave may be unpaid if the employee is unable to report to work in a safe 

 
27 Concept of safety leave added 2020. 
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manner due to environmental conditions (such as a snow day) or other non-
controllable circumstance and does not have any vacation time or personal time to 
use to compensate for the missed work time.  Safety leave time away from work 
may be made up by the employee during that same week at the discretion of the 
respective supervisor or Department Head. 

 
15.  VOTING LEAVE – Price Municipal Corporation shall provide employees with 

up to two (2) hours of paid time off to participate in local, state and national 
election processes.  Employees needing to utilize voting leave shall anticipate and 
schedule such leave with their respective supervisor in advance.  Voting leave 
shall not negatively impact department work output.28 

 
16. DOCUMENTATION OF LEAVE - Some of the above absences must be 

supported by a copy of the official paperwork causing the absence.  Such 
paperwork must be submitted to the respective supervisor or Department Head as 
soon as possible.  In some cases where official paperwork is not available, the 
respective supervisor or Department Head may request that the employee supply 
additional information in writing to support the absence. 

 
28 Added voting leave 2023 based upon NFP audit of HR and polices. 
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SECTION 20:  GENERAL SAFETY  
 
1. GENERAL POLICY - The following general safety rules will apply in all Price 

Municipal Corporation work places.  Each department may prepare separate 
supplemental safety rules applicable to the specific nature of work of the 
department but not in conflict with these rules: 

 
A. Proper licensing and extreme caution are required of all employees 

operating any type of power equipment. 
 

B. Employees will use safety equipment appropriate to the job, such as safety 
glasses, gloves, toe guards, back supports, and hard hats, if required or 
appropriate to the work performed. 

 
C. Employees will avoid wearing loose clothing and jewelry while working 

on or near equipment and machines.  Long hair will be properly secured. 
 

D. All accidents, regardless of severity, personal or vehicular, shall be 
reported immediately to the supervisor or Department Head.  All 
applicable federal, state, and local laws or regulations pertaining to 
occupational injuries or illnesses will be followed and complied with at all 
times.  

  
 (1)  Accident Report Forms are provided for reporting accidents and may 

be obtained from the intranet, any supervisor or Human Resources.  
 

(2) All accidents resulting in injury requiring treatment by a medical 
professional and accidents causing cumulative property damage in 
excess of one-thousand dollars ($1,000) must be reported to the 
Human Resources department.  Employees involved in such accidents 
will also be subject to testing for drugs and alcohol in their system.  
Any employee who refuses such testing will be subject to immediate 
termination.  

 
(3) Failure to properly report an injury or illness as required by state law 

and organization policy could result in loss of compensation benefits 
and lead to corrective action up to and including termination.  

 
E. Defective equipment will be reported immediately to the supervisor or 

Department Head and if it creates a hazard will be immediately corrected, 
repaired, replaced, or removed from service. 

 
F. Employees will not operate equipment or use tools for which licensing and 
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training has not been received. 
 

G. Any employee choosing to operate equipment without proper licensing 
and training or that completes work of any kind in disregard to safe work 
practices will be subject to corrective action up to and including 
termination.  

 
H.  In all work situations, safeguards required by State and Federal Safety 

Orders will be provided and followed. 
 
I. Dangerous weapons are not permitted in Price Municipal Corporation 

buildings, on Price Municipal Corporation property or in/on Price 
Municipal Corporation vehicles and equipment.  This does not apply to 
law enforcement.1  

 
2. PROPER USE OF PRICE MUNICIPAL CORPORATION EQUIPMENT 

AND TOOLS - The use of Price Municipal Corporation equipment or tools for 
private purposes is strictly prohibited.  However, reasonable use of Price 
Municipal Corporation tools and equipment to protect property and preserve life 
may be authorized. 

 
A. Employees shall be required to attend training provided by Price 

Municipal Corporation; including an explanation of job hazards, safety 
procedures and training on all equipment, tools, etc., necessary for the 
accomplishment of the employee’s job description.  Employees may 
attend additional training as approved by Price Municipal Corporation. 

 
B. A commercial driver’s license (CDL) is required for operators of 

commercial motor vehicles.  No employees shall be allowed to operate  
such vehicles unless they have a current Utah commercial driver’s license 
in their possession. Employees must renew their commercial driver’s 
license at four (4) year intervals, or as may otherwise be required under 
Utah law. 

  
 C.  Employees shall properly use all equipment and tools, and only for their 

intended purpose.  No safety feature of equipment or tools shall be 
bypassed, disconnected, or otherwise prevented from engineered use.  Any 
violation of this provision may result in corrective action up to and 
including termination.  

 
D. Operators and passengers in Price Municipal Corporation owned or leased 

 
1 Updated 2020 based on insurance carrier recommendations and HR managers training attended. 
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vehicles equipped with seat belts must wear them when the vehicle is in 
operation and all employees operating vehicles shall observe all local 
traffic laws. 

 
E. Employees shall keep all Price Municipal Corporation owned or leased 

vehicles and motorized equipment which are used by them clean, 
presentable, and serviceable and shall conduct a pre-check before 
operating said vehicle and equipment. 

 
3. RESPONSIBILITY AND ACCOUNTABILITY FOR SAFETY – All 

employees are responsible to promote safety and well-being while working at 
Price Municipal Corporation.  This includes personal responsibility to wear 
appropriate personal protective equipment, to perform work safely, and to address 
all unsafe behaviors and conditions.  All employees are accountable for the 
overall safety of themselves and others.  

 
A. Employees report to Price Municipal Corporation Supervisors and are 

responsible for the safety of themselves and others.  Employee safety 
responsibilities include but are not limited to the following list:  

 
(1) Perform safe working practices at all times.  
 
(2) Identify and report any unsafe working condition or behavior and take 

action to help prevent an accident.  
 

(3) Ensure all personal protective equipment has been checked for defects 
prior to use.  

 
(4) Use all personal protective equipment required by conditions in the 

workplace.  
 

(5) Report all accidents. 
 

(6) Remain vigilant and observant of and for incidents and situations that 
may lead to workplace violence including but not limited to domestic 
violence, active shooter, and physical violence.  Any situations or 
incidents shall be immediately reported to a supervisor, Department 
Head or other appropriate authority including the Price City Police 
Department. 

 
B.  Supervisors ultimately report to Department Heads and are responsible to 

ensure that Price Municipal Corporation employees work in a safe and 
efficient manner.  Additional supervisor safety responsibilities include but 
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are not limited to the following list: 
 
(1) Manage and enforce systems to report all accidents and participate in 

accident investigation and incident reviews.  
 
(2) Create a line of communications for employees to follow safe work, 

injury management, and return to work Price Municipal Corporation 
policies, including the use of personal protective equipment. 

 
(3) Assure pre-work meetings are conducted to discuss safety issues 

related to work projects and assignments.  
 

(4)  Review employee’s work and give direction concerning safety on the 
job.  

 
(5) Ensure treatment is given to any employees that require medical care 

related to work.  
 

C. Department Heads report to the Price City Mayor and are accountable to 
maintain and focus on accomplishing safety and health programs accepted 
by Price Municipal Corporation.  Additional Department Head safety 
responsibilities include but are not limed to the following list:  

 
(1) Be aware and accountable for safety and occupational health in their 

department.  
 
(2) Assure that incident reviews are conducted, reported and 

recommendations, including proximate cause analysis2, are addressed; 
as prescribed for accidents, injuries and near misses.  

 
(3) Ensure serious accidents are reported to the Risk Manager or Mayor.  

 
(4) Identify actions that will create a positive safety climate.  

 
(5) Ensure safety reviews are completed.  

 
(6) Create a safety and health goal that will be feasible and attainable each 

year.  
 

D. Price Municipal Corporation shall recognize employees annually with safety 

 
2 Added proximate cause reference 2022. 
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incentives.3  Incentives may be monetary or other forms.  Safety incentives 
shall be approved and budgeted by the Price City Council during the course of 
the budget preparation process.  To be eligible to receive an annual safety 
incentive an employee shall: 
 

(1) Have been employed by Price Municipal Corporation continuously for 
a period of not less than twelve (12) months beginning on November 
1st of the year and ending on October 31st of the following year (the 
safety year). 

 
(2) Be a current employee of Price Municipal Corporation on the date the 

incentive is paid / provided to employees. 
 

(3) Have completed or participated in at least twelve (12) safety meetings 
(live, webinar, etc.) during the identified safety year as confirmed by 
the employee’s respective supervisor.4 

 
(4) Part-time regular employees must have worked a minimum of five-

hundred-twenty (520) hours during the period referenced in (1) above.  
Volunteer firefighters are not subject to the hourly qualification as 
those hours are not tracked and they are paid a stipend. 

 
(5) Employees are only eligible to receive one (1) safety incentive per 

year. Employees that may work in more than one department shall 
only qualify for one safety incentive. 

 
(6) Elected Officials, the City Attorney, contracted providers and 

volunteers are not eligible to receive an annual safety incentive. 
 

(7) Not have incurred an UOSH (OSHA) recordable injury, incurred a 
personal injury or accident in the workplace or been responsible for 
any other accident, injury or incident with the Price Municipal 
Corporation workplace. 

 
Employees that may be in a situation wherein they were an innocent victim in an 
accident, injury or incident or had no control over their accident, injury or 
incident may appeal to the Price Municipal Corporation Safety Committee 
seeking a determination of extenuating circumstances and eligibility for the 

 
3 Added detail of annual safety incentive administration and eligibility 2023. 
4 Added 12 safety meetings or webinars for clarification within policy of practice in place 2026. 
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annual safety incentive. 
 

4.  CHEMICAL HAZARDOUS COMMUNICATION5 – To better ensure the 
health, safety and welfare of Price Municipal Corporation employees, and to 
reduce the potential hazards to employees from chemical substances used and/or 
stored in Price Municipal Corporation workplaces/worksites and facilities.  The 
following practices shall be observed: 

  
A. Maintain written inventories of hazardous chemicals used or stored in Price 

Municipal Corporation work areas. 
 

B. Clearly label all products and containers stored so the label is legible and 
visible.   

 
C. Maintain current file(s) of Safety Data Sheets (SDS) for all hazardous 

materials and keep copies of SDS’s at each workplace/worksite for all 
chemicals and materials used and/or stored at that specific site. 

 
D. Provide general training to all employees regarding health hazards, proper 

handling of chemicals, correct emergency procedures, and proper use of 
chemical hazard information. 

 
E. Provide outside firms and contractors working or operating on Price 

Municipal Corporation property, facilities, worksites, workplaces with all 
pertinent chemical hazard information as well as protective measures and 
equipment to mitigate the probability of human exposure to materials or 
chemicals that may be harmful. 

 

 
5 Updated into Policy pursuant to OSHA inspection of Price City Police Department in May 2019, added  
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SECTION 21:  OSHA REQUIREMENTS  
 
1. GENERAL POLICY - It is the policy of Price Municipal Corporation to 

maintain an environment which is free from any recognizable hazard which is 
likely to cause death or serious injury to any employee through open 
communication with all employees.  For purposes of this policy, OSHA 
compliance shall be interchangeable with other applicable governing agencies 
such as UOSH (Utah Occupational Safety and Health). 

 
2. POSTING OSHA NOTICES - Price Municipal Corporation will post all 

required OSHA notices in conspicuous places (such as employee bulletin boards 
or where similar notices are usually posted).  Employees may obtain additional 
information from their Department Head or the Risk Manager when they have 
questions about any of the standards which are provided under OSHA. 

 
3. INSPECTION PROCEDURES - All employees should follow the procedures 

listed below in the event an inspector from OSHA appears on the job site. 
 

A. If an inspector arrives on the job site, employees should understand that 
they are not authorized to offer any information requested by the 
inspector. 

 
B. The employee will inform the inspector that the employee will contact the 

Department Head who will accompany the inspector during any 
inspection. 

 
C. The Department Head should make sure all employees know who they are 

required to contact, including all alternates, in the event an OSHA 
inspector appears on the job site. 

 
D. If the OSHA inspector does not reveal the appropriate credentials at the 

outset of the inspection, the Department Head should ask the inspector to 
reveal his/her credentials and should examine them before allowing an 
inspection of the job site. 

 
E. If the credentials are appropriate, and before beginning the inspection, the 

Department Head should ask the inspector the reason the inspection is 
being conducted. If it is routine, no further requests are required.  If the 
inspection was due to an employee complaint, Department Head shall 
request a copy of the complaint.  This will help Price Municipal 
Corporation correct any safety problems. (Please Note:  Under no 
circumstances should the information received on an employee complaint 
be used for disciplinary action toward the employee.) 
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F. The Department Head should not refuse an inspection of the job site. 

 
G. The Department Head should accompany the inspector during the entire 

inspection of the job site. 
 

H. The Department Head should take notes throughout the entire inspection.  
The Department Head should note every comment and observation made 
by those participating in the inspection.  The Department Head 
accompanying the inspector should not volunteer any unsolicited 
information. 

 
4. ACCIDENT REPORTING PROCEDURES   
 

A. Employees who are injured in connection with employment, regardless of 
the severity of the injury, must immediately notify the respective 
supervisor or Department Head, who will ensure prompt and qualified 
medical attention is provided and all required OSHA or other appropriate 
agency and organization reports are completed.  Employees who do not 
and/or will not accept qualified medical attention when directed by the 
respective supervisor or Department Head shall be subject to disciplinary 
action, up to and including termination. 

 
B. The Department Head will investigate the job related injury to determine 

the cause of the injury. 
 

C. Price Municipal Corporation shall contact OSHA or other appropriate 
agency and organization within twelve (12) hours of the occurrence of any 
job related death, disabling, serious, or significant injury, and/or any 
occupational disease. 

 
D. Price Municipal Corporation shall file the required report with OSHA or 

other appropriate agency and organization within seven (7) days after first 
knowledge or notification of an injury or occupational disease resulting in 
medical treatment, loss of consciousness, loss of work, restriction of work, 
or transfer to another job.  Minor injuries such as scratches and cuts do not 
need to be reported to OSHA if they require only minor first-aid treatment. 

 
E. Price Municipal Corporation shall maintain copies of legally mandated 

accident and safety related reports. 
 

F. Price Municipal Corporation shall give the employee a copy of accident 
reports and filings and explain the employee’s rights and responsibilities 

221 of 232234



 
PRICE CITY POLICY AND PROCEDURE MANUAL 
Section 21: OSHA Requirements 
Page 3 of 3 
Approved:  July 1, 2026.  supersedes Prior Dated:  July 1, 2025 
 
 
 

concerning the work related injury or occupational disease. 
 

G. If an employee later dies as a result of work related injury, Price 
Municipal Corporation shall file a report with OSHA or other appropriate 
agency or organization within seven (7) days of first knowledge or 
notification of the death. 
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SECTION 22: PROTECTION FROM CONTRACTOR 
CAUSED LOSSES/LIABILITIES 
 
1. GENERAL POLICY – Price Municipal Corporation will take all necessary 

precautions and steps in written contracts to prevent loss and liability arising from 
entering relationships with independent contractors using a Hold Harmless 
Agreement, which is a part of the Indemnity Provision Contract, or the entire 
Indemnity Provision Contract.  

 
2. SUPERVISOR RESPONSIBILITIES 
 

A. To ensure that no work is performed by any private contractor until:  
 

(1) A written contract between Price Municipal Corporation and the 
contractor has been entered into and signed by both parties.  

 
(2) The signed written contract has been co-signed by the City 

Recorder, if required, as required.  
 

B. Each contract with a private contractor should contain indemnity/ hold 
harmless clauses which provide that:  

 
(1) All contracts must contain indemnity and defense provisions in 

which the contractor assumes all liability arising out of work 
performed by the contractor or their officers, sub-contractors, 
employees, agents, and volunteers.  

 
(2) All contractors must provide evidence that they have acquired and 

maintain comprehensive general liability coverage in a minimum 
amount of one-millions dollars ($1,000,000) per occurrence and 
two-million dollars ($2,000,000) aggregate, including liability 
insurance covering the contract concerned, prior to the execution 
of the contract.  

 
(3) Price Municipal Corporation and its officials, employees, agents 

and volunteers must be named as “additional insureds” on the 
liability insurance policy.  
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C. Each contract with a private contractor should contain provisions that 
ensure the contractor is carrying proper and adequate workers’ 
compensation insurance coverage and all contractors should be required to 
present written verification of workers compensation insurance (or 
evidence of qualified self-insurance) prior to commencement of any work 
or project for Price Municipal Corporation.  
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SECTION 23:  CONFINED SPACE ENTRY  
 
1. GENERAL POLICY - Price Municipal Corporation shall have a written 

confined space entry policy, if required in accordance with Volume 29 Code of 
Federal Regulation 1910.146. 

 
2. REQUIREMENTS - When required, the written confined space entry policy 

shall include at least the following: 
 

A. Annual training on confined space issues; 
 

B. A review of potential confined spaces; 
 

C. A permitting system for entering permit-required confined spaces; 
 

D. A rescue plan for managing confined space incidents; 
 

E. Protocols for managing contractors doing work in Price Municipal 
Corporation’s confined spaces; and 

 
F. A list of the appropriate personal protective equipment and hardware 

(hoists, winches, gas monitors, respirators, and ventilation gear) required 
for safe entry and exit. 
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SECTION 24:  EMERGENCY RESPONSE PLANNING  
 
1. GENERAL POLICY - Price Municipal Corporation has developed the following 

Emergency Response Plan.  All employees will be expected to adhere to this Emergency 
Response Plan to the maximum extent possible and practicable. 

 
2. EMPLOYEE EMERGENCY NOTIFICATION  
 

A. Supervisors are responsible for notifying all Price Municipal Corporation 
employees of the emergency response action to be taken in the event of a disaster 
or pending disaster, if possible. 

 
B. Notification for Price Municipal Corporation employees will be made by the 

Mayor or Department Head or Supervisor. 
 
3. NATURAL DISASTER RESPONSE PLAN (WIND, WATER, FIRE, 

EARTHQUAKE)  
 
 Following a Natural Disaster: 
 

A. Employees already at work will assess the disaster and take whatever action is 
deemed necessary, within the law, to protect themselves, their fellow employees, 
and the public in general.  

 
(1) Employees will report to the incident commander as soon as practical and 

await instructions.  
 

(2) Use of all Price Municipal Corporation vehicles, equipment, tools, and 
office items, including telephones and computers, will be used only as 
directed by an employee’s supervisor during an emergency situation. 

 
(3) Employees will be allowed to contact their families as soon as their 

supervisors can allow this action to be taken. 
 

B. Employees not at work will assess the disaster and take whatever action is 
necessary, within the law, to protect themselves and their families, and will 
contact their supervisor, Department Head or the incident commanders soon as 
practical for further instructions. 

 
4. MANMADE DISASTER RESPONSE PLAN  

 
 Following a Manmade Disaster: 
 

Employees already at work will assess the disaster and take whatever action is deemed 
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necessary, within the law, to protect themselves, their fellow employees, and the public in 
general.  
 
A. Employees will report to their immediate supervisors, or Department Heads, as 

soon as practical and await instructions.  
 

B. Use of all Price Municipal Corporation vehicles, equipment, tools, and office 
items, including telephones and computers, will be used only as directed by an 
employee’s supervisor during an emergency situation. 
 

C. Employees will be allowed to contact their families as soon as their supervisors 
can allow this action to be taken. 

 
D. Employees not at work will assess the disaster and take whatever action is 

necessary, within the law, to protect themselves and their families and will contact 
their respective supervisor or Department Head or the incident commanders as 
soon as practical for further instructions. 

 
5. TELEPHONE BOMB THREATS 

 
A. Be calm and courteous to the caller.  Employees will notify the Price City Police 

Department while the caller is on the line, if possible.   
 

B. Be Attentive -   Documenting voice characteristics, background noises, and bomb 
threat details about suspicious persons or assailants will greatly help local law 
enforcement officials in the apprehension of suspects.  

 
C.   Notify or cause to be notified the Price City Mayor or other member of city 

management as soon as possible during or after the threatening phone call. 
 
6. MAIL LETTER AND PACKAGE BOMB THREATS 
 
 A. Be Cautious - Visually assess the letter or package and inform the Price City 

Police Department of anything unusual.   
 

B. Be Careful – Inspect all mail letters and packages prior to opening for unusual  
  weight, shape, or other details that will help local law enforcement officials in the  
  apprehension of suspects. 
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    SECTION 25:  VEHICLE OPERATION  
 

1. GENERAL POLICY - The safe operation of vehicles (including mobile equipment that 
may transport on public roadways) is essential to the welfare of employees and citizens, 
therefore it is the policy of Price Municipal Corporation  to ensure that any person who 
operates any vehicle while performing official business for or on behalf of Price City are 
qualified to drive and drive safely.  All employees operating Price Municipal Corporation 
owned vehicles or who operate any vehicle while conducting business for, or on behalf of 
Price Municipal Corporation shall be subject to and follow this policy 

 
2. DRIVER QUALIFICATION - Drivers operating Price Municipal Corporation owned 

vehicles; or who may operate any vehicle while conducting business for or on behalf of 
Price Municipal Corporation must be qualified as an acceptable driver and authorized by 
Price Municipal Corporation prior to operating any vehicle or mobile equipment on any 
public roadway.  Drivers/operators of Price Municipal Corporation vehicles and 
equipment shall be classified into one of the following three (3) categories (see driver 
qualification table below): 
 

a. Acceptable: up to tow (2) moving violations on the MVR record; one (1) or less at 
fault accident; a combination of one (1) violation on the MVR and one (1) at 
fault accident. 

b. Borderline:  three (3) violations or more on the MVR record; two (2) at fault 
accidents a DUI/DWI within the last five (5) years; 

c. Unacceptable:  no valid driver’s license; DUI/DWI conviction within the last five 
(5) years; more than four (4) moving violations and/or at fault accidents on the 
MVR record;  

 
Qualification will include: 

 
A. Possess a valid Utah Driver License with endorsements appropriate for the vehicle to 

be operated 
 

(1) Employees with a valid driver license from another state are required to 
acquire a Utah driver license within the timeframe mandated by Utah code 

 
(2) Driver license must not have any restrictions or limitations that cannot be 

accommodated within the employee’s job description   
 

B. Have the ability to operate the vehicle in a safe manner 
 

C. Be at least 18 years of age, with a minimum documented driving history of two 
years 

 
D. Maintain an acceptable driving record as determined by the Risk Management 
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Director using the following criteria: 
 

(1) The Motor Vehicle Record (MVR) for drivers and potential drivers shall 
not have more than 4 at-fault accidents and or moving violations based on 
a three (3) to six (6) year lookback period.  Price Municipal Corporation 
shall monitor the MVR of all drivers on a monthly basis. 

 
(2) Any single major violation may result in an “unacceptable” qualification 

as determined by the Risk Manager and the Department Head.  Major 
violations may be considered cumulative or singular at the discretion of 
Price Municipal Corporation; the lookback period identified below may 
not be applicable.  Major violations may include but are not limited to:  

 
a. Driving under the influence of alcohol or drugs 
b. Failure to stop/report an accident 
c. Failure to stop/report an accident, particularly an accident 

involving a Price City vehicle 
d. Reckless driving/speeding contest 
e. Impaired driving 
f. Making a false accident report 
g. Vehicular homicide, manslaughter or assault 
h. Driving while license is in probation, suspended or revoked 
i. Driving contrary to driver license restrictions or limitations 
j. Other violations as determined by Mayor or designee, Human 

Resource Director, and department head 
 

(3) Driver qualification will be established initially upon hire, and at least 
annually thereafter, a lookback period of not less than three (3) years and 
not more than (6) years shall apply1.  Qualification will consider the 
following table, populated by all violations and accidents on the drivers 
MVR and work related record of motor vehicle incidents, whether or not 
they were reported to the Driver License Division or recorded to the 
MVR. 
 

Moving 
Violations At-Fault Accidents 

 0 1 2 3 4 
0 Acceptable Acceptable Borderline Borderline Unacceptable2 
1 Acceptable Acceptable Borderline Unacceptable3 Unacceptable 
2 Borderline4 Borderline Borderline Unacceptable Unacceptable 
3 Borderline Borderline Unacceptable Unacceptable Unacceptable 
4 Borderline Unacceptable Unacceptable Unacceptable Unacceptable 

 
1 Lookback period recommended by insurance provider. 
2 Updated from borderline to unacceptable July 2020 in the interest of workplace safety and accident reduction. 
3 Updated from borderline to unacceptable July 2020 in the interest of workplace safety and accident reduction. 
4 Updated from acceptable to borderline July 2020 in the interest of workplace safety and accident reduction. 
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(4) Drivers with a “borderline” qualification may be subject to driving 

improvement stipulations and driving restrictions as determined by the 
Risk Manager, and or Department Head 

 
(5) Drivers with an “unacceptable” qualification will not operate any vehicle 

while conducting business for, or on behalf of Price City and will 
participate in a conference with the Risk Manager, the Human Resource 
Director, and Department Head to determine appropriate action which 
could include: 
a. Transfer to a job that does not require operation of vehicles.  There 

must be an open position for which the employee is qualified.  
Transfer may include demotion and compensation change 

b. Termination of employment when operating a vehicle is an essential 
function of the employee’s job  

c. Other action in harmony with this policy  
 

3. SAFETY – Drivers are responsible for the condition and safe operation of any vehicle 
assigned to them to complete the tasks(s) requiring the vehicle.  Requirements include but 
are not limited to: 

 
A. Perform and document pre-trip safety checks in accordance with Price Municipal 

Corporation and Department procedures and protocols 
 
B. All drivers, operators, and passengers of vehicles equipped with safety belts are 

required to wear safety belts at all times when the vehicle is moving.  The driver will 
not place the vehicle in motion until all occupants comply 

 
C. All operators of Price Municipal Corporation vehicles, equipment, or any other 

vehicle on city business will exercise every reasonable caution and care while 
operating the vehicle.  Operators will obey all traffic laws, equipment, registration, 
and licensing requirements applicable to the vehicle being operated.  Price Municipal 
Corporation restricts cell phone use to hands free applications consistent with State 
Law and encourages no use of cell phones while driving or operating Price Municipal 
Corporation vehicle and equipment.5 

 
D. Typing and or sending text messages, email, or other similar activities are prohibited 

while operating a motor vehicle 
 
E. Price Municipal Corporation owned vehicles will not be relinquished to a non-

employee driver except in cases of emergency 
 

 
5 Added reference to cell phone use per NFP audit and policy review 2023. 
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4. VEHICLE OPERATION, CARE AND MAINTENANCE – Price Municipal 
Corporation owns, leases, maintains and operates vehicles for the purpose of conducting 
city business.  Drivers are responsible for the appearance and presentation of the vehicle 
they operate.  Specific requirements include: 

 
A. Price Municipal Corporation vehicles are to be used only for the performance of 

official duties and personal use is prohibited 
 

(1) Individual written agreements may allow personal use of Price Municipal 
Corporation vehicles and will govern those specially authorized uses 

 
(2) Price Municipal Corporation employees who are assigned a city vehicle 

may use the vehicle with prior approval of their supervisor to travel round 
trip from home and work when the employee is on call 

 
(3) Incidental personal use is allowed when it occurs infrequently, is within 

the route of travel and approved by the department head or designee  
 

(4) The use of Price Municipal Corporation vehicles is prohibited in all 
instances where it could reasonably expose the city to the public 
perception of misuse or abuse of public trust.  Such uses include but are 
not limited to stops at a liquor store, a bar or tavern, adult entertainment 
and or gambling establishments, unless the stop is required as part of the 
job assignment 

 
(5) Exceptions to the personal use of Price Municipal Corporation vehicles 

policy can be made by the Mayor. 
 

(6) Elected official use or operation of a Price Municipal Corporation owned, 
leased or rented passenger vehicle shall be considered subordinate in 
priority to Price Municipal Corporation employee use of a vehicle for the 
conduct of official Price Municipal Corporation business. 
 

(7) Price Municipal Corporation maintains a smoke and tobacco free 
environment in or on all Price Municipal Corporation owned, leased, 
rented or operated vehicles and equipment.  No smoking or use of tobacco 
products includes but is not limited to cigarettes, pipes, cigars, snuff, 
chewing tobacco or vaping. 

 
B.  Only qualified Price Municipal Corporation employees or Elected Officials are 

allowed to operate Price Municipal Corporation vehicles and Price Municipal 
Corporation employees may not carry passengers except on official business or with 
express permission of the Department Head. 
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C. Drivers are to report or arrange for vehicle repair and routine maintenance according 
to vehicle and Price Municipal Corporation guidelines.  Routine maintenance 
includes but is not limited to oil and other fluid level maintenance and changes, 
windshield wiper replacement, and tire rotation. 

 
D. Drivers are prohibited from modifying or altering Price Municipal Corporation 

vehicles without prior written approval by the Fleet Department supervisor or 
designee. 

 
E. Transportation of animals is prohibited without written approval of Department Head 

or when permitted as part of job description or job content 
 

5. USE OF PRIVATE VEHICLES – A private vehicle is any vehicle, other than a Price 
Municipal Corporation owned, leased or rented vehicle that is used on Price Municipal 
Corporation business by an employee    

 
A. Use of a privately owned vehicle to conduct Price Municipal Corporation business, 

including city approved travel within or outside Price City is permitted when 
authorized by a supervisor or Department Head.  Department Heads must establish a 
department procedure to document that the authorization has been granted and that 
the privately owned vehicle has liability insurance meeting Utah legal requirements 

 
B. A privately owned vehicle used for Price Municipal Corporation business must be a 

mechanically safe conventional four-wheel motor vehicle that is properly licensed in 
the state of Utah 

 
C. The employee’s private insurance, including vehicle insurance will be the sole 

coverage with respect to bodily injury and property damage occurring during or 
arising out of the vehicle’s operation 

 
D. Mileage reimbursement for use of privately owned vehicles is considered full 

payment (including depreciation, insurance, maintenance and operating costs) for its 
use.  Mileage rates are based on the Internal Revenue Service (IRS) reimbursement 
rate and Price Municipal Corporation policy in effect at the time of the vehicle use 

 
E. Implicit in the approval to use a private vehicle on city business is the requirement to 

obey all Price Municipal Corporation policies and procedures, traffic and other laws, 
during the operation of that vehicle 

 
6. VIOLATION OF POLICY – Consistent with other personnel policies and procedures, 

violation of the Vehicle Operation Policy, may result in discipline up to and including 
termination    
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RESOLUTION NO. _________________ 
 

A RESOLUTION ADOPTING THE PRICE CITY PURCHASING POLICY 
 
WHEREAS, Price Municipal Corporation (hereinafter referred to a “City”) regularly purchases 
goods and services of all types for the conduct and completion of City business; and, 
 
WHEREAS, City desires to ensure fair and equitable treatment of all persons who conduct 
business with City; and, 
 
WHEREAS, City desires to provide for the greatest possible economy, effectiveness and 
efficiency in the procurement of goods and services for its needs; and, 
 
WHEREAS, City regularly purchases and procures goods and services in the following general 
categories: (1) purchases under $4,500; (2) purchases between $4,501 and $15,000; (3) purchases 
over $15,001; (4) purchases made with petty cash; (5) emergency purchases; and, 
 
WHEREAS, a functional purchasing policy serves to protect the financial interest of City and the 
general public; and, 
 
WHEREAS, City disposes of property that is surplus to the needs of the community or City from 
time to time; and, 
 
WHEREAS, City purchasing policy was last updated in 2009 (16 years ago); and, 
 
WHEREAS, from time to time it is a best practice to update the City purchasing policy for 
relevance and consistency with State of Utah Statutes and relative cost of goods and services 
purchased by City; and, 
 
WHEREAS, the Price City Council has determined that it is in the best interest of the businesses 
and residents of Price City to update and adopt the Price City Purchasing Policy;  
 
 

NOW, THEREFORE BE IT HERBY RESOLVED BY THE PRICE CITY COUNCIL AS 
FOLLOWS: 

 
Section 1.  Approval of Policy.  That the Price City Purchasing Policy, identified in Exhibit 1, 
attached herewith and by this reference made a part hereof is hereby adopted. 
 
Section 2.  Severable.  That references in the policy that may be found to be invalid or not effective 
shall be severable and the remainder of the policy shall remain in full force and effect. 
 
Section 3.  Repealer.  That any prior actions or approvals in conflict with this approval are hereby 
repealed. 
 

RESOLUTION NO. 2026-7
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Section 4.  Effective Date.  That this approval and the Price City Purchasing Policy, identified in 
Exhibit 1, shall be effective upon passage of this resolution. 
 
 
 
       _______________________________ 
       Terry Willis, Mayor 
 
 
ATTEST: 
 
 
_________________________________ 
Jaci Adams, City Recorder 
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PRICE CITY PURCHASING POLICY 2026 
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PRICE MUNICIPAL COPORATION 
PURCHASING RULES AND REGULATIONS 

 
 

ARTICLE 1 
GENERAL PROVISIONS 

 
A.  The general purposes and provisions of this policy are: 
 

1.  To ensure fair and equitable treatment of all persons and entities who may request 
or be solicited to conduct business with Price City (City). 
 

2.  To provide for the greatest possible economy in the procurement of goods, 
materials, supplies, and services for City.  
 

3.  To foster effective broad-based competition within the free enterprise system to 
ensure that the City will receive the best possible service or product at the lowest 
possible price. 

 
4.  To ensure prudent and justifiable use and expenditure of tax payers’ dollars. 
 
5.   All purchasing contracts and actions are to be authorized by City at the appropriate 

level of approval given the expenditure.  No department, office advisory or policy 
board or other organization of City, nor any employee or official thereof, shall be 
empowered to execute any purchase order or contract except as specifically 
authorized herein or by other applicable law.  Any purchase or contract in violation 
of this provision may be considered void and may result in the personal obligation 
and liability of persons found to be at fault for such violations. 

 
6.  Unless otherwise exempted by this policy, all purchases and contracts shall be 

awarded on a competitive basis following State and Federal laws as applicable. 
 
7.  Failure of any agent, officer or employee to comply with ethical purchasing 

requirements may result in City disciplinary action up to and including termination.  
All City employees and officials shall maintain high ethical behavior and avoid the 
following practices: 

a.  Dividing a purchase or contract into smaller components to avoid following 
this policy. 

  b.  Requesting or accepting kickbacks or gratuities. 
  c.  Failure to disclose conflicts of interest. 
  d.  Cost-plus-a-percentage-of-cost-contracts. 
 
8.   City purchases are generally not subject to sales tax.  City shall provide the 

requisite tax-exempt certification documentation to vendors. 
 

 
B.  Compliance-Exemptions from this policy: 
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1.  This policy shall not prevent the City from complying with the terms and conditions 

of any grant, gift, or bequest that is otherwise consistent with the law governing 
said terms and conditions. 
 

2.  When procurement involves the expenditure of federal, state, or local assistance 
funds, the City shall comply with applicable governing laws and regulations as well 
as any terms and conditions attached to use of said federal, state or local financial 
assistance. 
 

C.  Definitions: 
 

1.  “Business” means any corporation, partnership, individual, sole 
proprietorship, joint stock company, joint venture, or any other private legal entity. 

 
2.  “Change order” means a written order signed by the City purchasing agent(s), upon 

authority of City, directing the contractor to suspend work or make changes, which 
the appropriate clauses of the contract authorize.  The change order may include 
alteration in specifications, delivery point, rate of delivery, period of performance, 
price, quantity, or other provisions of any contract.  

 
3.  “Contract” means any agreement entered into by City for the procurement or 

disposal of supplies, equipment, services, or construction. 
 
4.  “Invitation for bids or quotations” means all documents, whether attached or 

incorporated by reference, used for soliciting bids or quotations prepared by City. 
 
5.  “Person” means any business, individual, union, committee, club, other 

organization, or group of individuals. 
 
6.  “Procurement” means buying, purchasing, renting, leasing, leasing with an option to 

purchase, or any other legal means of acquiring any supplies, services, or 
equipment for the use and benefit of City. 

 
7.  “Purchasing agent(s)" means any person(s) authorized by the governing body of 

the City to procure goods or services for the use and benefit of the City. 
 
8.  “Purchase description” means the words used in a solicitation or invitation for bids 

or quotations, to describe the supplies, services, or equipment to be purchased or 
otherwise procured, and include City authorized and/or acceptable specifications 
attached to or made a part of the solicitation or invitation. 

 
9.  “Request for proposals” means all documents, whether attached or incorporated by 

reference, used for soliciting proposals. 
 
10.  “Single source procurement” means a purchase made from one selected supplier 

based on prior supplier qualification as such by City. 
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ARTICLE 2 
SOURCE SELECTION AND CONTRACT FORMATION-GENERAL PROVISIONS. 

 
A. Budgeted purchases not requiring sealed bids or quotations: 
 

1. A single item costing less than $4,500 shall not require solicitation of bids or 
quotations of any type.  Purchases shall not be artificially divided so as to 
constitute a series of small purchases under this section.  When purchasing an 
item costing less than $4,500, an attempt should be made to solicit at multiple1 
quotations.  Preferred or pre-qualified vendors may be used for such purchases. 

 
2. Purchases costing more than $4,501, but less than $15,000 shall require 

solicitation of at least two (2) written bids or quotations signed and dated by the 
submitting party.  All bids and quotations solicited and received shall be 
documented. 

 
3. Purchases made through the cooperative purchasing contracts administered by the 

Utah State Division of Purchasing (State Bid) shall be considered a valid City 
procurement pursuant to this policy.  Pursuant to Utah law, City may make 
purchases from or participate in procurement unit agreements and contracts, 
pursuant to the terms of said agreements and contracts without soliciting additional 
procurement options. 

 
4. Purchases made from a single-source specialized provider. 
 
5. Purchases required during an emergency (usually not budgeted); i.e., an imminent 

threat to the health, safety or welfare of the public.  However, as much competition 
as is reasonably practical should be sought, and such purchases should be limited 
to amounts necessary for the immediate resolution of the emergency. 

 
B. Purchases requiring sealed bids: 

 
1. Purchases costing $15,001 or more shall require solicitation of sealed bids or 

quotations. 
 
2. Contracts to be awarded by competitive sealed bidding except as otherwise 

provided by this policy. 
 
3. An invitation for bids (RFP, etc.) shall be issued when a contract is to be awarded 

by competitive sealed bidding.  The invitation and bidding documents shall include:  
 

a. A statement that City is seeking quotations, bids and/or other information. 
b. Information to contact the purchasing agent for City and others with direct 

knowledge about the procurement. 
c. State the period of time during which bids will be accepted. 
d. Describe the manner in which a bid shall be submitted. 

 
1 At least two (2) quotations should be received, preferable to have three (3) or more. 
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e. State the location/address at which a bid may be submitted and the person 
to whom the bid should be submitted. 

f. Describe in sufficient detail the goods or services to be procured. 
g. List or refer to the criteria established by City that will be used to evaluate 

quotations, bids and information by City. 
h. To the extent practical, include or reference significant potential purchase or 

contract terms and conditions. 
i. State the time, date and place of the public opening of the bids received by 

City. 
j. If a pre-bid meeting will be held by City for the purpose of procurement 

clarification or to obtain additional information relevant to the procurement 
the time, date and location of that meeting. 

k. An indication of where a bidder may obtain additional information, 
specifications and objective criteria to lengthy to publish in the invitation for 
bids. 

l. All invitations for sealed bids shall be posted and published in a newspaper 
of general circulation at least one (1) time and at minimum not less than 
seven (7) nor fourteen (14) calendar days prior to the deadline for 
submission of a bid. 

m. All sealed bids shall be opened by the City purchasing agent or designee in 
a public setting before two (2) or more witnesses at the time, date, location 
indicated in the invitation for bids.  The name of the bidder, amount of the 
bid shall be documented and become public information.  Bids shall not be 
accepted after the time for submission of bids has expired. 

n. City shall reject any bid or quotation or information that are: 
i. Incomplete. 
ii. Illegible. 
iii. Conditional. 
iv. Modify the City requirements or specifications. 
v. Contain additional terms and conditions not acceptable to City. 
vi. Divide the bid into parts or schedules not requested by City. 
vii. Fail to attend a mandatory pre-bid meeting. 
viii. Fail to conform to the requirements or specifications identified by City. 
ix. Bidder has prior and/or open disputes with City over prior bids. 
x. City reasonably concludes that the bidder is unable to satisfactorily 

fulfill the bid requirements. 
xi. Bidder has engaged in unlawful or unethical practices or conduct in 

an attempt to obtain the award of bid from City. 
xii. Rejected bidders shall be provided with written notice of rejection of 

bid and reasons for rejection by City. 
o. City shall award the bid/contract to the lowest cost qualified bidder that best 

satisfies the objective criteria described in the invitation for bids.  Generally, 
such criteria may include: 

i. Past experience. 
ii. Performance ratings. 
iii. Inspection of workmanship, 
iv. Suitability, 
v. Quality. 
vi. Likely compatibility with existing assets or practices. 
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vii. Availability. 
viii. Warrantee. 
ix. References. 
x. Licensure and insurance/bonding. 
xi. Other City identified criteria listed in the bid solicitation. 

p. Tied bids may be resolved using any reasonable criteria and at the sole 
discretion of City. 

q. City may cancel the bid process or reject all bids in whole or in part if it 
determines that:  no bids met the bid requirements; there are insufficient 
funds to proceed; the items/services are no longer needed; the 
specifications or timing no longer meet the City’s needs.  In the event of a 
cancellation the City purchasing agent shall announce the reason for the 
cancellation and make bid information received available for public 
inspection. 

4. As indicated above, sealed bids shall be opened publicly by City staff in the 
presence of two or more witnesses at the time and place designated in the 
invitation for bid.  The amount of each bid and any other relevant information, 
together with the name of each bidder, shall be announced and recorded.  The 
record and each bid shall be open to public inspection. 

 
5. Bids shall be unconditionally accepted without alteration or correction.  Bids shall 

be evaluated based on the requirements set forth in the invitation for bids and 
bidding documents. 

 
6. Withdrawal of inadvertently erroneous bids before or after award, or cancellation of 

awards or contracts based on such bid mistakes, shall be permitted.  After bid 
opening, no changes in bid prices or other provisions of shall be permitted.  After 
the bid award has been accepted by the bidder, any alterations, modifications, 
additions, or deletions shall be completed through a change order. 

 
7. The contract shall be awarded with reasonable promptness, by written notice, to 

the lowest responsive bidder whose bid meets the requirements and criteria set 
forth in the invitation for bids, or to the bidder whose bid best meets the City’s 
need, as explained in the information to bidders. 

 
C. Cancellation and rejection of bids: 
 

Bid proposals submitted pursuant to an invitation for bids may be rejected at the City’s 
sole discretion, in whole or in part, as may be specified in the solicitation, when it is in 
the City’s best interest to do so.  The City reserves the right to reject any or all 
proposals and to waive any informality or technicality in any proposal in the interest of 
the City.  The reasons for rejection shall be made part of the contract file. 
 

 
D. Use of competitive sealed proposals or quotations in lieu of bids: 
 

When the purchasing agent(s) determines, in writing, that the use of competitive 
sealed bidding is either not practical or advantageous to the City, competitive sealed 
proposals may be solicited and contracts may be entered into pursuant thereto.  
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Competitive sealed proposals are most appropriately used in seeking professional, 
service-type contracts and/or specialized products, methods, or equipment as 
identified in Article 2.A.4 above. 

 
1.  Proposals shall be solicited through a request for proposals.  Public notice of the 

request for proposals shall be given at least seven (7) and not more than (14) 
calendar days prior to the advertised date of the opening of the proposals. 

 
2.  Proposals shall be opened pubically by City staff in the presence of two or more 

witnesses.  Disclosure of contents to competing groups or individuals during the 
process of negotiation is strictly prohibited.  A register of proposals shall be 
prepared and shall be open for public inspection after contract award. 

 
3.  The request for proposals shall state the relative importance of qualifications, 

reputation, price, and other pertinent evaluation factors. 
 
4.  Groups or individuals shall be provided fair and equal treatment with respect to any 

opportunity for discussion and revision of proposals.    In conducting discussions, 
there shall be no disclosure by City Staff of any information derived from proposals 
submitted by competing groups or individuals. 

 
5.  Award shall be made to the person or entity whose proposal is determined, in 

writing, to be the most advantageous to the City, taking into consideration 
qualifications, reputation, price, and the evaluation factors set forth in the request 
for proposals.  No other factors or criteria shall be used in the evaluation.  The 
contract file shall contain the basis on which the award is made. 

 
E. Architect-engineer services are qualification-based procurement: 

 
Requests for such services shall be publicly announced.  Contracts should be 
negotiated by the City based on demonstrated competence at fair and reasonable 
prices and in accordance with the guidelines set forth in Sections 63-56-142 
through 63-56-144 inclusive, Utah Code Annotated, 1953 as amended (UCA). 

 
F. Determination of bidder not being responsible: 

 
A determination of an individual bidder or group not being responsible shall be 
made in writing.  The unreasonable failure or refusal of an individual bidder or 
group to promptly supply information in connection with an inquiry with respect to 
responsibility may be grounds for a determination of non-responsibility with respect 
to the bidder or offeror. 

 
G. Cost-plus-a-percentage-of-cost contracts prohibited: 

 
Subject to the limitations of this section, any type of contract which will promote the 
best interests of the City may be used, provided that the use of a cost-plus-a-
percentage-of-cost contract is expressly prohibited.  A cost-reimbursement contract 
may be used only when a determination is made, in writing, that such contract is 
more likely than not to be less costly to the City than any other type of contract, or 
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that it is impractical to obtain the supplies, services, or construction equipment 
required except by using such a contract. 

 
H. Required contract clauses: 

 
1.  The unilateral right of the City to order, in writing, changes in the work within the 

scope of the contract, and changes in the time of performance of the contract 
that do not alter the scope of the contract work. 

 
2.  Variations occurring between estimated quantities of work in a contract and 

actual quantities. 
 
3.  Suspension of work ordered by the City. 

 
 

ARTICLE 3 
SPECIFICATIONS 

 
All specifications shall seek to promote overall economy and best use for the purpose 
intended, encourage competition to satisify the City’s needs, and shall not be unduly 
restrictive.    Request specifications shall be prepared in accordance with this policy and 
as directed in Article 2.B.3 above.  In the event of any conflict between this policy and 
bidding documents, this policy shall govern. 

 
 

ARTICLE 4 
APPEALS 

 
A. Any actual or prospective bidder, offeror, or contractor who is aggrieved in connection 

with the solicitation, award, or rejection of a contract may appeal to the City purchasing 
agent(s).  An appeal shall be submitted, in writing and contain detailed points that are 
being appealed, within five (5) working days after the aggrieved person knows, or 
should have known, of the facts.  Only those points detailed in the original written 
appeal shall be considered by City.  All appeals must be signed and dated to be 
accepted by City. 

 
B. The City purchasing agent(s) shall, within fifteen (15) calendar days,issue a written 

decision regarding any appeal, if it is not settled by mutual agreement.  The decision 
shall state the reasons for the action taken and inform the protestor, contractor, or 
prospective contractor of the right to further appeal to the governing body. 

 
C.  The City’s governing body shall be the final appeal on the City level. 
 
D. All further appeals shall be handled in accordance with the provisions set forth in 

Sections 63-56-159 through 63-56-164, UCA. 
 
 

ARTICLE 5 
ETHICS IN PUBLIC CONTRACTING 
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A. No person involved in making procurement decisions may have personal investments 

in any business entity, which will create a substantial conflict between their private 
interests and their public duties.  All conflicts of interest shall be disclosed in writing 
and persons with a conflict shall not participate in the evaluation of bids, contracts or 
other instruments of procurement business. 

 
B. Any person involved in making procurement decisions for City is guilty of a felony if 

that person solicits, receives, or offers to receive any, gratuity, contribution, loan, or 
reward, or any promise thereof, either for the person’s own use or the use or benefit of 
any other person or organization from any person or organization interested in selling 
goods, services or equipment to the City. 

 
 

ARTICLE 6 
PURCHASING PROCEDURES 

 
A. Purchasing 
   Price City uses an electronic purchase order (P.O.) system. 
 

1. All materials, supplies, parts, equipment, or services shall be received in full and/or 
completed upon issuance of a purchase order. 

2. All orders exceeding $2,500 require authorization (initial on purchase order) of the 
Finance Director. 

3. All items purchased must be in conformity with the current department budget as 
approved or authorized by the Price City Council. 

4. Non-budgeted items or projects costing more than $5,000 shall be approved by 
Council. 

 
Each time a purchase is made, the supervisor, or designee shall complete a P.O.; the 
vendor should record the P.O. number on each invoice.  One copy of the P.O. will be 
attached to the invoice and submitted to the Finance Department within 48 hours of 
the purchase or as soon a reasonably practical, unless it is an open P.O. with a local 
vendor in which case the P.O. should be submitted within 5 days of the end of the 
month.  A copy of the P.O. should be retained by the department completing the 
procurement.   
 

B. Petty Cash Purchases 
Expenditures from petty cash funds are limited to small incidental items such as 
insufficient postage, small shipping fees, minor meal reimbursement, etc.   
 
Petty cash funds may NOT be used for: 

• Employee travel or wages 
• Cashing of personal or payroll checks 
• Loans (IOUs) to employees or others 
• Utility bills 
• Registration fees 
• Memberships and dues 
• Services 
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The “petty cash fund” is maintained by the City employee designated by the governing 
body as “petty cashier”.2 
 
Employees wishing to receive money from petty cash shall present a “petty cash slip” 
to the petty cashier.  The petty cash slip will contain the date, the amount of cash 
desired, a description of the expenditure, the account number to be charged, and 
signature of the supervisor or designee. 
 
The employee receiving the petty cash will be asked to sign the petty cash slip 
acknowledging receipt of the money.  An original sales receipt for the expenditure 
must be attached to the petty cash slip; handwritten receipts from the employee are 
not acceptable. 
 
In cases where petty cash is given to an employee prior to the expenditure being 
made, the employee must return a sales receipt to the petty cashier within one (1) 
working day from the date of the disbursement or as soon as reasonably practical.  
Petty cash disbursements shall be limited to “$100.00 per occurrence”. 
 
When the petty cash fund becomes depleted and needs to be reimbursed, the petty 
cashier will summarize, on a petty cash summary sheet, all expenditures made during 
the period.  The individual petty cash slips and other supporting documents will be 
attached to the summary sheet and forwarded to the Finance Department. 
 
Random and annual audits shall be made of the petty cash fund by the 
Finance/Accounting Department. 
 

C. Receiving and Inspection of Merchandise: 
 
Each purchasing agent, or designee, shall be responsible for inspecting all purchased 
merchandise for conformance with the specifications set forth in the purchase order or 
contract. 
 
Merchandise shall be checked for condition, quantity, and quality upon receipt. 
If there are any problems with the shipment, the purchasing agent, or designee, shall 
contact the shipper/vendor to resolve the problem. 
 

1. If the merchandise is acceptable, the purchasing agent, or designee, shall sign 
and date the purchase order and forward it to the Finance Department, together 
with the packing slip, freight bill, and invoice. 

2. If the shipment does not complete the order, the purchasing agent, or designee, 
will only include received items on the purchase order and forward it to the 
Finance Department. 

3. The Finance Department, upon receipt of the completed purchase order and 
supporting documents, will match the purchase order with the packing slip and 
invoice and process it for payment to the respective vendor. 

 

 
2 As of ___[date]  the Price City petty cashier is identified as the Price City Treasurer. 
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D. Emergency Purchases: 
 

An emergency shall be deemed to exist when a breakdown in machinery or essential 
service occurs or when unforeseen circumstances arise which may affect the life, 
health, safety or welfare of the Price City citizens.  A true emergency usually occurs 
with the breakdown of equipment while in critical service.  The need for emergency 
purchases due to failure to anticipate normal needs is to be avoided. 
 
In an emergency, the City purchasing agent, may purchase a needed item if the cost 
thereof does not exceed $8,000.  If the estimated cost of the needed item exceeds 
$8,000, the department supervisor shall notify the Finance Director, or designee, 
before making the purchase.  The purchasing agent shall notify the Mayor of the 
emergency purchase and the Mayor shall communicate the emergency purchase and 
circumstances with the members of the Price City Council. 
 
If an emergency occurs and the estimated cost to remedy the same exceeds $8,000, 
the purchasing agent, or designee, shall, whenever possible, secure competitive 
quotations and order the needed item(s) from the vendor submitting the lowest quote. 
 
If the emergency purchase occurs after working hours or on a weekend or holiday, the 
purchasing agent, or designee, shall report the purchase of items over $8,000 to the 
Finance Director, or designee, the next working day or as soon as reasonably practical 
by submitting a purchase order, a tabulation of quotations, if any, a delivery or sales 
receipt and a written explanation of the circumstances of the emergency. 
 

E. Disposal of Property: 
 
From time to time there may be occasion to dispose of City property, equipment, 
supplies, and materials that for some reason are no longer of value to the City and 
have been declared as surplus to the needs of the citizens of Price City by the Price 
City Council.  Property declared surplus by the Price City Council shall only be 
disposed of in the following ways: 
 
1. Sold to the general public through advertised bid or auction; 
2. Traded in on other equipment or goods; 
3. Salvaged; 
4. Transferred to other departments within the City; 
5. Traded to other governmental units for equipment and/or material of like value; 
6. Destroyed; or 
7. Special handling (hazardous materials). 
 
During each year, a list will be circulated upon which department supervisors shall list 
identified potentially surplus items.  The completed list will be assembled and re-
circulated to all departments and City Council members for review. Interested 
departments may request reassignment of such items that might be usable in their 
departments.  Where possible, such reassignment may be made. 
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Those items remaining on the list shall be declared by the City Council to be surplus 
items and they shall authorize the disposal of said property in one of the approved 
ways mentioned above. 
 
City employees or officials are not permitted to retrieve items that have been disposed or are 
scheduled to be identified as surplus or destroyed. 
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SECOND ADDENDUM TO AGREEMENT FOR PRICE CITY ATTORNEY SERVICES 
 
 
Background: Price City utilizes contracted civil legal services.  Due to inflationary financial pressure and continued need 
for experienced civil legal services, Price City and Eric Johnson have identified a need to amend the existing base agreement 
between Price City and Eric Johnson.  The below represents that consideration and mutually agreed upon agreement 
amendment. 
 

RECITALS 
 
WHEREAS, Price City has a current and ongoing need to use civil legal services for the efficient and effective conduct of 
Price City business; and, 
 
WHEREAS, Eric Johnson has provided trusted and experienced civil legal services pursuant to an Agreement for Price 
City Attorney Services dated May 12, 2021; and, 
 
WHEREAS, both Price City and Eric Johnson negotiated in good faith the May 12, 2021 Agreement for Price City Attorney 
Services and have continued that good faith negotiation for the addendum to that agreement contemplated herein; and, 
 
WHEREAS, the Price City Council has determined it is in the best interest of the effective and efficient operation of Price 
Municipal Corporation as well as the health, safety and welfare of the community to complete a second addendum to the 
Agreement for Price City Attorney Services dated May 12, 2021; 
 

NOW, THEREFORE BE IT HEREBY AGREED TO BY THE PARTIES HEREO AS FOLLOWS: 
 
Section 1 – Second Addendum Approval.  That the Agreement for Price City Attorney Services dated May 12, 2021 be 
hereby amended with the terms identified in Section 2 below and this Addendum made part of the original Agreement for 
Price City Attorney Services dated May 12, 2021. 
 
Section 2 – Amended Terms.  That the following terms of the original Agreement for Price City Attorney Services dated 
May 12, 2021 are hereby amended and that all other terms and conditions within the original Agreement for Price City 
Attorney Services dated May 12, 2021 shall remain in full force and effect. 

A. The hourly rate for civil city attorney services shall be $160.00 per hour. 
 
Section 3 – Effective Date.  That the Second Amended Terms identified in Section 2 above shall become effective on July 
1, 2026. 
 
Section 4 – Only Amendment.  No other actions or amendments shall be considered part of this second addendum 
agreement or the original Agreement for Price City Attorney Services dated May 12, 2021 
 
SIGNED AND AGREED TO THIS ________ DAY OF ____________, 2026. 
 
 
       _________________________________ 
       Terry Willis, Mayor 
 
ATTEST: 
 
_________________________ 
Jaci Adams, City Recorder 
 
 
 
_____________________________________ 
Eric Johnson 
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City Council 
 

LAYNE MILLER 
 

TANNER RICHARDSON 
 

RICHARD ROOT 
 

RUSSELL SEELEY 
 

TINA URBANIC 
 

 

 
April 10, 2026 
 
Arelys Ortiz 
USDA - Natural Resources Conservation 
Service Wallace F Bennett Federal Building, 
Rm 4010 125 S State Street 
Salt Lake City, UT 84138-1100 
 
SUBJECT: Upper Price River Watershed Plan-EIS NR208D43XXXXC014 
 
Dear Arelys, 
We appreciate NRCS' support on the PL83-566 Upper Price River Watershed Project. 
Although the project is still progressing and nearing completion, additional funding is needed 
to complete the Watershed Plan Environmental Impact Statement. 
 
This letter is to request additional funding in the amount of $218,570.00 for Cooperative 
Agreement NR208D43XXXXC014 between the United States Department of Agriculture 
Natural Resources Conservation Service and Price City.  The additional funding is needed to 
complete the Draft Plan-EIS, including making necessary changes to the draft document to 
remove the Carbon Canal as a plan sponsor.  This change will necessitate editing the draft 
document to include only those sponsors who will be signatory to the watershed agreement.  
 
If approved, the funding amount requested will be utilized to compensate our project 
consultant, Horrocks, to make the necessary changes to update the draft document.  Horrocks 
will also continue to lead out in the coordination meetings with the City and the NRCS. 
Essentially, the scope of work in this agreement modification will include all remaining tasks 
necessary for project completion.  These tasks and their associated costs are outlined in the 
attached memo from Horrocks.  Please note that the $107,500.00 difference in the total 
projected cost for Horrocks’ services and Price City’s requested amount from the NRCS will be 
paid by Price City with funding provided by Carbon County. 
 
If we can answer any questions regarding this request, please contact Miles Nelson @ 
435-636-3148.  
 
Sincerely, 
 
 
Terry Willis 
Mayor 
P: 435-637-5010 
E: terryw@priceutah.gov 
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801-763-5100 | Horrocks.com
2162 W Grove Pkwy #100, Pleasant Grove, UT 84062

MEMORANDUM

TO:  Price City 

FROM:  Monique Robbins, PE 

DATE:  March 9, 2026 

SUBJECT: Upper Price River Plan-EIS 
Support Scope and Cost Estimate for Project Milestones 

As directed, the following scope of work and cost estimate reflects a reduced level of support to advance 
the project to deliver the Final Plan-EIS. The total estimated cost of $326,070 assumes continued 
coordination and support from NRCS, as well as active participation from the project sponsors in carrying 
out certain responsibilities that were previously performed by our team. Cost estimates for Horrocks and 
Johansen & Tuttle are attached. 

Due to project delays beyond our control, the overall schedule has shifted. From the date of Notice to 
Proceed, we anticipate approximately 11-13 months to complete the project. An updated project 
schedule will be provided upon authorization to proceed. 

MILESTONE – DELIVER FINAL PLAN-EIS 

This milestone includes the following tasks and subtasks: 
Task 1: Investigation to remove Carbon Canal from project 

1.1 Review existing data 
1.2 Meeting with Price-Wellington Canal 

Task 2: Design Update 
2.1 Design considerations and update sizing: diversion structure, transmission line, reservoir, 

irrigation system 
2.2 Update 30% design 
2.3 Review Minimum Instream Flow Analysis 
2.4 Evaluate reservoir filling analysis 
2.5 Update cost estimates 
2.6 Update draft & final figures 
2.7 QA/QC 
2.8 Administration 

Task 3: Economic Evaluation 
3.1 Model water budget 
3.2 M&I Water Benefits Effort (before and after project) 
3.3 Update economic analysis (spreadsheet) 
3.4 Update Economic Investigation and Analysis Report  
3.5 QC/QA: Review and Finalize Report 
3.6 Administration 
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Task 4: Plan Sponsor Coordination 
4.1 Coordination with plan sponsors (includes 2 in person meetings) 
4.2 Coordinate with City and NRCS 
4.3 Develop MOU’s and Sponsor Agreement4.4  

Task 5: Prepare Preliminary Draft Plan-EIS including figures, tech memos, appendices, cultural reports, etc. 
5.1 Update PDEIS  
5.2 Update Appendix D (Technical memos) 
5.3 Finalize Cultural Resources Report per BLM and NRCS comments 
5.4 QC/QA: Review and Finalize Report 
5.5 Address NRCS Utah/Cooperating Agency comments 
5.6 Finalize document and submit to NWMC 
5.7 Administration 

Task 6: Meetings 
6.1 Internal team coordination meetings 
6.2 NRCS Client meetings 
6.3 PRWRC meetings 
6.4 Miscellaneous meetings 

Task 7: Address NWMC Comments and Finalize DEIS 
7.1 Address NWMC/Utah NRCS comments 
7.2 Preparation of Draft Final Plan-EIS 
7.3 QC/QA: Review and Finalize Report 
7.4 Submit to National for programmatic review 

Task 8: National Review 
8.1 Address programmatic review comments  
8.2 Finalize Draft Plan-EIS 

Task 9: Public Hearing and Comments  
9.1 Prepare exhibits and figures for Public Hearing 
9.2 Attend public hearing 
9.3 Address public comments 

Task 10: Final Plan-EIS and Watershed Agreement 
10.1 Prepare Final Plan-EIS 
10.2 Coordination for ROD  
10.3 Administrative record 
10.4 QC/QA: Review and Finalize Report 
10.5 Administration 

Task 11: Meetings 
11.1 Internal team coordination meetings 
11.2 NRCS Client meetings 
11.3 PRWRC meetings 
11.4 Miscellaneous meetings 
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3 

ASSUMPTIONS: 
• NRCS will be responsible party for coordination with agencies. 
• Economic evaluation will be updated to remove Carbon Canal. 
• No changes to project scope, alternatives, resources evaluated (other than remove EJ and 

Carbon Canal). 
• Sponsor will provide coordination with landowners and utility companies. 
• No additional surveys or environmental reviews are required. 
• If required, Biological Assessment will be completed by NRCS (per original scope which did not 

include a BA). 
• Sponsor will coordinate for any required permitting prior to design. 
• There may be delays or changes caused by agencies or stakeholders. 
• No site visits. 
• Limited in person meetings. Regular coordination meetings will be attended virtually. 
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Upper Price River Watershed Modification Proposal Engineer IV, P.E. Sr. Engineer IV, P.E. Sr. Environmental 
Specialist II

Environmental 
Specialist II Planner Environmental 

Specialist
Engineering Intern II 

(or EIT)
Sr. Design 
Technician Sr. GIS Analyst II Public Involvement 

Specialist Sr. Engineer, P.E.

Monique Robbins David Dillman Charles Easton Detiare Leifi Heather Boekweg Nathan Griener Alyssa Garlick Lisa Jimenez Zachary Starkey Chiara Serre Bronson Smart

$245.00 $363.00 $265.00 $147.00 $150.00 $114.00 $157.00 $209.00 $226.00 $92.00 $288.00
Hour Hour Hour Hour Hour Hour Hour Hour Hour

8 6 0 0 0 0 6 0 0 0 0
1.1 Review Existing Data 20 5,080.00$                            8 6 - - - - 6 - - - -

1.2 Meeting with Price-Wellington Canal 0 -$                                       - - - - - - - - - - -

Subtotal 20 5,080.00$                            1,960.00$                  2,178.00$                  -$                            -$                            -$                            -$                            942.00$                     -$                            -$                            -$                            -$                            
12 18 0 0 20 0 40 12 0 0 8

2.1 Design considerations: diversion structure, transmission line, reservoir 30 7,182.00$                            - 12 - - - - 18 - - - -

2.2 Update 30% Design 26 5,118.00$                            - 2 - - - - 12 12 - - -

2.3 Review Minimum Instream Flows 4 980.00$                                4 - - - - - - - - - -

2.4 Evaluate reservoir filling analysis 6 1,470.00$                            6 - - - - - - - - - -

2.5 Update cost estimates 12 2,296.00$                            - 2 - - - - 10 - - - -

2.6 Update Draft & Final Figures 20 3,000.00$                            - - - - 20 - - - - - -

2.7 QA/QC 8 2,304.00$                            - - - - - - - - - - 8

2.8 Administration 4 1,216.00$                            2 2 - - - - - - - - -

Subtotal 110 23,566.00$                          2,940.00$                  6,534.00$                  -$                            -$                            3,000.00$                  -$                            6,280.00$                  2,508.00$                  -$                            -$                            2,304.00$                  
30 4 0 0 0 0 0 0 0 0 11

3.1 Model Water Budget 0 -$                                       - - - - - - - - - - -

3.2 M&I Water Benefits Effort 24 6,696.00$                            12 4 - - - - - - - - 8

3.3 Update Economic Analysis (spreadsheet) 6 1,470.00$                            6 - - - - - - - - - -

3.4 Update Economic Investigation and Analysis Report 4 980.00$                                4 - - - - - - - - - -

3.5 QC/QA: Review and Finalize Report 9 2,334.00$                            6 - - - - - - - - - 3

3.6 Administration 2 490.00$                                2 - - - - - - - - - -

Subtotal 45 11,970.00$                          7,350.00$                  1,452.00$                  -$                            -$                            -$                            -$                            -$                            -$                            -$                            -$                            3,168.00$                  
0 0 0 0 0 0 0 0 0 0 0

4.1 Coordination with plan sponsors (includes 2 in person meetings) 0 -$                                       - - - - - - - - - - -

4.2 Coordinate with City and NRCS 0 -$                                       - - - - - - - - - - -

4.3 Develop MOU's and Sponsor Agreement 0 -$                                       - - - - - - - - - - -

Subtotal 0 -$                                       -$                            -$                            -$                            -$                            -$                            -$                            -$                            -$                            -$                            -$                            -$                            
104 4 4 43 68 10 0 0 6 0 0

5.1 Update Plan-EIS to remove Carbon Canal references 10 2,450.00$                            10 - - - - - - - - - -

5.1.1         Update Environmental Resources and Environmental Consequences 28 5,316.00$                            12 - - 8 8 - - - - - -

5.1.2         Update Chapter 4 - Alternatives and Chapter 6 - Preferred Alternative 24 5,880.00$                            24 - - - - - - - - - -

5.1.3         Update Tables for project costs and economic tables 6 1,470.00$                            6 - - - - - - - - - -

5.1.4         Update Figures 26 3,876.00$                            - - - 8 18 - - - - - -

5.1.5        Finalize Draft Plan-EIS for submission to NRCS 12 2,940.00$                            12 - - - - - - - - - -

5.2 Update Appendix D (Technical memos)* 74 16,172.00$                          40 4 - 12 12 - - - 6 - -

5.3 Finalize Cultural Resources Report per BLM and NRCS comments 59 8,905.00$                            - - 4 15 30 10 - - - - -

5.4 QC/QA: Review and Finalize Report 16 2,952.00$                            - - - - 12 - - - - - 4

5.5 Address NRCS Utah/Cooperating Agency comments 45 10,490.00$                          25 - - 5 5 - - - - - 10

5.6 Finalize document and submit to NWMC 21 4,670.00$                            16 - - - 5 - - - - -

5.7 Administration 2 490.00$                                2 - - - - - - - - -

Subtotal 323 65,611.00$                          36,015.00$               1,452.00$                  1,060.00$                  7,056.00$                  13,500.00$               1,140.00$                  -$                            -$                            1,356.00$                  -$                            4,032.00$                  
33 2 0 0 0 0 0 0 0 0 2

6.1 Internal team coordination meetings 16 4,156.00$                            14 2 - - - - - - - - -

6.2 NRCS Client meetings 7 1,715.00$                            7 - - - - - - - - - -

6.3 PRWRC meetings 4 980.00$                                4 - - - - - - - - - -

6.4 Miscellaneous meetings 10 2,536.00$                            8 - - - - - - - - - 2

Subtotal 37 9,387.00$                            8,085.00$                  726.00$                     -$                            -$                            -$                            -$                            -$                            -$                            -$                            -$                            576.00$                     
64 0 0 20 20 0 0 0 0 0 8

7.1 Address NWMC/Utah NRCS comments 50 10,320.00$                          30 - - 10 10 - - - - - -

7.2 Preparation of Draft Final Plan-EIS 22 4,410.00$                            12 - - 10 - - - - - - -

7.3 QC/QA: Review and Finalize Report 30 6,744.00$                            12 - - - 10 - - - - - 8

7.4 Submit to National for programmatic review 10 2,450.00$                            10 - - - - - - - - - -

Subtotal 112 23,924.00$                          15,680.00$               -$                            -$                            2,940.00$                  3,000.00$                  -$                            -$                            -$                            -$                            -$                            2,304.00$                  
20 0 0 10 10 0 0 0 0 0 6

8.1 Address programmatic review comments 26 5,663.00$                            10 - - 5 5 - - - - - 6

8.2 Finalize Draft Plan-EIS 20 3,935.00$                            10 - - 5 5 - - - - - -

Subtotal 46 9,598.00$                            4,900.00$                  -$                            -$                            1,470.00$                  1,500.00$                  -$                            -$                            -$                            -$                            -$                            1,728.00$                  
40 0 0 30 30 0 0 0 0 18 10

9.1 Prepare exhibits and figures for Public Hearing 42 6,524.00$                            10 - - 10 10 - - - - 12

9.2 Attend public hearing 20 5,330.00$                            10 - - - - - - - - - 10

9.3 Address public comments 66 11,392.00$                          20 - - 20 20 - - - - 6

Subtotal 128 23,246.00$                          9,800.00$                  -$                            -$                            4,410.00$                  4,500.00$                  -$                            -$                            -$                            -$                            1,656.00$                  2,880.00$                  
59 0 0 60 30 0 0 0 0 16 7

10.1 Prepare Final Plan-EIS 88 14,848.00$                          25 - - 25 20 - - - - 16 2

10.2 Coordination for ROD 7 1,225.00$                            2 - - 5 - - - - - -

10.3 Administrative record 51 9,598.00$                            20 - - 30 - - - - - - 1

10.4 QC/QA: Review and Finalize Report 26 5,592.00$                            12 - - - 10 - - - - - 4

10.50 Administration 6 1,470.00$                            6 - - - - - - - - -

Subtotal 178 32,733.00$                          15,925.00$               -$                            -$                            8,820.00$                  4,500.00$                  -$                            -$                            -$                            -$                            1,472.00$                  2,016.00$                  
28 4 0 0 0 0 0 0 0 0 2

11.1 Internal team coordination meetings 12 3,176.00$                            10 2 - - - - - - - - -

11.2 NRCS Client meetings 6 1,556.00$                            4 - - - - - - - - - 2

11.3 PRWRC meetings 6 1,470.00$                            6 - - - - - - - - - -

11.4 Miscellaneous meetings 10 2,686.00$                            8 2 - - - - - - - - -

Subtotal 34 8,888.00$                            6,860.00$                  1,452.00$                  -$                            -$                            -$                            -$                            -$                            -$                            -$                            -$                            576.00$                     
SUBTOTAL 1033 214,003.00$            398 38 4 163 178 10 46 12 6 54

Expense
Consultant: J&T

Consultant: Hal Gordon

Task 3 - Economic Evaluation

DELIVER FINAL DRAFT PLAN-EIS
Task 1 - Investigation to Remove Carbon Canal from Project

Task 2 - Design Updates

Grand Total $326,070.00

Direct Labor Costs $214,003.00
$1,650.00

$105,417.00
$5,000.00

Task 9 - Public Hearing and Comments

Task 10 - Final Plan-EIS and Watershed Agreement

Task 11 - Meetings

Task 4 - Plan Sponsor Coordination

Task 5 - Prepare Preliminary Draft Plan-EIS 

Task 6 - Meetings

Task 7 - Address NWMC Comments and Finalize DEIS

Task 8 - National Review
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Scope of Work OTHER DIRECT COSTS Total Project 

Task Description
Craig 

Johansen

Jonathan 

Johansen

Gracelyn 

Neville
GPS Survey

Nicole 

Butkovich
Lori Tuttle Trinidi

Total 

Hours

Labor 

Cost
Mileage

Travel  

Expenses
Other

Total

ODC
Budget

Hourly Rate $175.00 $175.00 $175.00 $150.00 $100.00 $110.00 $80.00 60

Classification
Supervising 

Professional

Senior 

Professional

Senior 

Professional
2-Person Drafting

Contract 

Admin.
Administrator $0.65

DELIVER FINAL PLAN-EIS

Task 1 – Investigation TO REMOVE Carbon Canal from project 4 14 4 0 4 1 1 28 4,440$     -$       50$      -$       50$          4,490$  

1.1 Review Existing Data 4 8 4 4 20 3,200$     -$  3,200$  

1.2 Meeting with Price/Wellington Canal 0 6 1 1 8 1,240$     50$      50$          1,290$  

Task 2 – Design Update 9 72 45 0 22 3 2 153 24,740$   -$       -$         -$       -$  24,740$          

2.1 Design Considerations and Update Sizing 2 4 8 2 16 2,650$     -$  2,650$  

2.2 Update 30% Design 1 4 1 4 10 1,450$     -$  1,450$  

2.3 Review Minimum Instream Flow Analysis 4 8 8 20 2,900$     -$  2,900$  

2.4 Evaluate Reservoir Filing Analysis 2 8 4 8 22 3,250$     -$  3,250$  

2.5 Update Cost Estimates 4 8 12 2,100$     -$  2,100$  

2.6 Update Draft & Final Figures 38 8 46 8,050$     -$  8,050$  

2.7 QA/QC 4 8 8 1 21 3,610$     -$  3,610$  

2.8 Administration 2 2 2 6 730$        -$  730$  

Task 3 – Economic Evaluation 10 38 8 0 0 2 1 59 10,100$   -$       -$         -$       -$  10,100$          

3.1 Model Water Budget 4 12 16 2,800$     -$  2,800$  

3.2 M&I Water Benefits Effort 2 4 6 1,050$     -$  1,050$  

3.3 Update Economic Analysis (spreadsheet) 14 14 2,450$     -$  2,450$  

3.4 Update Economic Investigation and Analysis Report 6 6 1,050$     -$  1,050$  

3.5 QA/QC:  Review and Finalize Report 4 8 12 2,100$     -$  2,100$  

3.6 Administration 2 2 1 5 650$        -$  650$  

Task 4 - Plan Sponsor Coordination 10 52 0 0 0 0 1 63 10,930$   -$       78$      -$  -$       78$          11,008$          

4.1 Coordination with Plan Sponsors 4 16 20 3,500$     78$      78$          3,578$  

4.2 Coordinate with City and NRCS 2 12 14 2,450$     -$  2,450$  

4.3 Develop MOU's and Sponsor Agreement 4 24 1 29 4,980$     -$  4,980$  

Task 5 –  Prepare Preliminary Draft Plan-EIS 0 0 0 0 0 0 0 0 -$  -$       -$         -$  -$       -$  -$  

5.1 Update PDEIS 0 -$  -$  -$  

5.2 Update Appendix D (Technical memos) 0 -$  -$  -$  

5.3 Finalize Cultural Resources Report per BLM and NRCS Comments 0 -$  -$  -$  

5.4 QA/QC:  Review and Finalize Report 0 -$  -$  -$  

5.5 Address Utah NRCS comments on PDEIS 0 -$  -$  -$  

5.6 Finalize Document and Submit to NWMC 0 -$  -$  -$  

Task 6 - NWMC Review 15 66 0 0 0 1 1 83 14,365$   -$       -$         -$  -$       -$  14,765$          

6.1 Internal Team Coordination Meetings (monthly (12 total - 1 hr each) 

telecom)
16 16 2,800$     -$  2,800$  

6.2 Phase 1 Client Meetings (monthly. 1 in Price, 2 online) 9 14 23 4,025$     100$    100$        4,125$  

6.3 PRWRC Meetings (every other month (3 total, 4 (5 hr)) 0 20 20 3,500$     200$    200$        3,700$  

6.4 Unscheduled Meetings (1 meetings at 5 hours each and 2 teleconference 

(2 hr))
6 16 1 1 24 4,040$     100$    100$        4,140$  

Task 7 – NWMC Review 8 32 8 0 4 1 0 53 8,910$     -$         -$  -$       -$  8,910$  

7.1 Address NWMC Comments 8 32 8 4 1 53 8,910$     -$  8,910$  

Task 8 - National Review 4 20 8 0 4 0 0 36 6,000$     -$         -$  -$       -$  6,000$  

8.1 Address Programmatic Review comments 4 20 8 4 36 6,000$     -$  6,000$  

8.2 Finalize Draft Plan-EIS 0 -$  -$  -$  

Task 9 - Public Hearing and Comments 0 8 0 0 8 1 0 17 2,310$     39$      -$  -$       39$          2,349$  

9.1 Prepare Exhiubits and Figures for Public Hearing 2 8 10 1,150$     -$  1,150$  

9.2 Attend Public Hearing 6 6 1,050$     39$      39$          1,089$  

9.3 Address Public Comments 1 1 110$        -$  110$  

Task 10 - Final Plan-EIS with Public Participation 2 24 2 0 0 3 0 31 5,230$     -$         -$  -$       -$  5,230$  

10.1 PrepareFinal Plan-EIS 2 8 2 12 2,100$     -$  2,100$  

10.2 Coordination for ROD 2 2 350$        -$  350$  

10.3 Administrative Record 6 6 1,050$     -$  1,050$  

10.4 QA/QC:  Reiovew and Finalize Report 8 1 9 1,510$     -$  1,510$  

10.5 Administration 2 2 220$        -$  220$  

Task 11 –  Meetings 17 82 0 0 0 1 0 100 17,435$   390$    -$  -$       390$        17,825$          

11.1 Internal Team Coordination Meetings 8 32 40 7,000$     -$  7,000$  

11.2 NRCS Client Meetings 4 8 12 2,100$     -$         -$  2,100$  

11.3 PRWRC Meetings 32 32 5,600$     312$    312$        5,912$  

11.4 Miscellaneous meetings 5 10 1 16 2,735$     78$      78$          2,813$  

TOTAL - SERVICES 79 408 75 0 42 13 6 623 104,460$ -$       557$    -$  -$       557$        105,417$        
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Price Municipal Corporation 
Pickleball	Courts	#17C‐2024	

   
 

NOTICE OF AWARD 
 
TO: Best Concrete 
      34 West 100 North 
      American Fork, Utah 84003 
       
       
 
Project Description: Pickleball Courts 
Project Number: #17C-2024 
 
 The Owner has considered the Bid submitted by you for the above-described project in response  
            to its Advertisement for Bids. 
 You are hereby notified that your Bid has been accepted for items in the amount of: 
                                                           $291,543.90 
  
  
 
 If you fail to complete the project within 90 calendar days, the Owner will be entitled to consider 
all your rights arising out of the Owner’s acceptance of your Bid as abandoned.  The Owner will be 
entitled to such other rights as may be granted by law. 
 You are required to return an acknowledged copy of this Notice of Award to the Owner within 10 
calendar days. 
 
 
Dated this: Thursday, April 9, 2026 
 
OWNER:  Price Municipal Corporation                                           
 
SIGNATURE:                      _____________________________________________________                                     
                       (Public Works Director) 
 
 
 

ACCEPTANCE OF NOTICE* 
 
 Receipt of the above Notice of Award is hereby acknowledged by                             this the                    
day of                  ,           . 
 
 
SIGNATURE:                                                                                        
 
TITLE:                                                                                         
 
 
 
 
*Return Acceptance Of Notice To Price City. 
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Minutes of the Price Special City Council Workshop 
Conference Room 106 
March 25, 2026 – 4:30 p.m. 
 
Present: 
Mayor Willis 
 
Councilmembers: 
Councilmember Richardson 
Councilmember Root 
Councilmember Seeley 
Councilmember Urbanik 
 
Excused: Councilmember Miller, Nick Tatton, Administrative Director      
 
Present:  See Public Meeting Sign-In Sheet 
 
Item discussed: 

1.   Second addendum to agreement for Price City Attorney services. 
 Fees that other municipalities are paying for different attorneys 
 Budget and control costs 
 If redoing contract, should send out RFP 
 Clarify contract, not increase 
 Concerns with COLA on contract  
  

  
Adjourned:  5:17. p.m. 
 
 
 
APPROVED:          ATTEST: 
 
 
 
Terry Willis, Mayor          Jaci Adams, City Recorder   
 
 
 
 
  

MINUTESMINUTES
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Minutes of the City Council Meeting 
City Hall 
Price, Utah 
March 25, 2026 
 
Present: 
Mayor Willis     Jaci Adams, City Recorder 
Councilmembers:    Lisa Richens, Finance Director                                                            
Tanner Richardson    Miles Nelson, Public Works Director     
Richard Root         
Russell Seeley        
Tina Urbanik 
 
Excused:  Councilmember Miller, Nick Tatton, Administrative Director    
 
Staff/Others:  See Public Meeting Sign-In Sheet 
 
1.  PLEDGE OF ALLEGIANCE 
Mayor Willis called the regular meeting to order at 5:30 p.m. Mayor Willis led the Pledge of Allegiance. 
 
2.  ROLL CALL 
Roll was called with the above Councilmembers and staff in attendance. 
 
3.  SAFETY SECONDS 
Councilmember Richardson reminded everyone that more people are outside walking, doing yardwork, 
riding bikes, etc., wear the proper safety equipment to avoid accidents. 
 
4.  GENERAL BUSINESS/DISCUSSION 
a.  2026 GRADUATION SPECTACULAR PRESENTATION/DONATION SPONSORSHIP REQUEST.  Jared 
Haddock, representative for the 2026 Graduation Spectacular will be in attendance to give some insight 
to plans for the event.  Consideration and possible approval of a $500.00 donation/sponsorship request, 
which is budgeted, to help support the 2026 Graduation Spectacular. 
 
Jared and Paige Haddock were in attendance to request a $500.00 sponsorship/donation to help 
support the 2026 Graduation Spectacular event.  Jared highlighted that this event has a very large 
attendance and is a safe celebration for high school graduates and students.  The Haddocks expressed 
appreciation for the donation. 
 
MOTION. 
Councilmember Seeley moved to approve $500.00 as a donation/sponsorship to the 2026 Graduation 
Spectacular event.  Councilmember Urbanik seconded and motion carried. 
 
b.  COMMUNITY PROGRESS APPOINTMENT.  Consideration and possible approval of appointment of 
Juanita Richard to the Price City Community Progress Committee. 
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MOTION. 
Councilmember Root moved to approve the appointment of Juanita Richard to the Price City 
Community Progress Committee.  Councilmember Richardson seconded and motion carried. 
 
c.  AGREEMENT SECOND ADDENDUM.  Consideration and possible approval of the Second Addendum to 
Agreement for Price City Attorney Services dated May 12, 2021. 
 
MOTION. 
Councilmember Root moved to table the Second Addendum to Agreement for Price City Attorney 
Services dated May 12, 2021 for further discussion to the 04-08-2026 City Council meeting.  
Councilmember Richardson seconded and motion carried. 
 
d.  UTILITIES DEPARTMENT VEHICLE PURCHASE.  Consideration and possible approval to purchase a new 
2026 Ram 1500 Tradesman Pickup Truck from Young Automotive for $41,861.00 through State Contract 
MA #3797.  The new vehicle replaces Unit #2115, 2008 Pontiac Vibe.  
 
Miles Nelson, Public Works Director explained the 2008 Pontiac Vibe that is used by the utility/meter 
reading department is no longer in working condition.  He noted this is budgeted in the current year.  
 
MOTION. 
Councilmember Richardson moved to approve the purchase of a new 2026 Ram 1500 Tradesman Pickup 
Truck from Young Automotive for $41,861.00 to replace the 2008 Pontiac Vibe.  Councilmember Root      
seconded and motion carried.  
  
5.  CONSENT AGENDA 
   
MOTION. 
Councilmember Seeley moved to approve consent agenda items a. thru g.  Councilmember Root           
seconded and motion carried. 
 
a.  MINUTES for 03-11-2025 City Council Workshop & City Council. 
 
b.  UTILITY ACCOUNT CHARGE OFF.  Consideration and possible approval of charge-off of an 
uncollectable utility account, Brady Miller, 255 S 100 W #4. 
 
c.  INTERNATIONAL DAYS DRONE SHOW CONTRACT.  Consideration and possible approval of a contract 
between Price City and Open Sky Productions, LLC.  for the drone show at International Days. 
 
d.  MEMORANDUM(S) OF UNDERSTANDING.  Consideration and possible approval of memorandum(s) of 
understanding between Price City and Carbon County regarding: (1) $1,500.00 event marketing grant for 
International Days; (2) $1,500.00 event marketing grant for Rock and Coal Music Festival.   
 
e.  TRAVEL REQUESTS.  Ordinance Officer Shelby Sweet, Euthanasia Training, May 13, 2026, Springville, 
UT. 
 
f.  TRAVEL REQUESTS.  Stephanie Hansen, IAPE Evidence Training, March 30 – April 2, 2026, Sandy, UT. 
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g.  BUSINESS LICENSES.  Rooted Together at 790 N Cedar Hills Dr for Ashton Miyako Rounds.  Lin’s Beans 
& Brews at 760 N Price River Drive.  Check’s Auto Repair at 771 E Main St for Todd & Cathy Richardson.    
 
6.  PUBLIC COMMENTS (LIMITED TO TWO MINUTES PER PERSON/NO ACTION TAKEN ON DISCUSSED 
ITEMS) 
No public comments were discussed or reported. 
 
7. UNFINISHED BUSINESS 
 No unfinished business was discussed or reported. 
  
Mayor Willis asked for a motion to close the regular City Council meeting. 
 
Councilmember Richardson moved to close the regular City Council meeting.  Councilmember Seeley                      
seconded and motion carried. 
 
The regular City Council meeting was adjourned at 5:45 p.m. 
 
 
 
APPROVED:     ATTEST: 
 
 
                                                                                                                                                   
Terry Willis, Mayor    Jaci Adams, City Recorder   
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April 8, 2026 

 
Arelys Ortiz 
USDA - NRCS 
Wallace F Bennett Federal Bldg., Rm 4010  
125 S State Street 
Salt Lake City, UT 84138-1100 

 
SUBJECT: Upper Price River Watershed Plan-EIS R208D43XXXXC014 Time Extension 

 
Dear Arelys, 
We appreciate NRCS' support on the PL83-566 Upper Price River Watershed Project. It is currently 
in progress, but additional time is needed to complete the Watershed Plan Environmental Impact 
Statement (EIS).  The primary reason that more time is needed is that the Final Draft EIS will need 
to be modified to remove the Carbon Canal as a participant in the project.  Previously considered a 
plan sponsor, the canal company has now declined to sign onto the watershed agreement.  This 
change will require additional work, including design updates such as resizing the diversion 
structure, transmission line, reservoir, and irrigation system. In addition, a new economic evaluation 
will be required. 
 
Due to the volume of work to be done, we are requesting an extension of time for Cooperative 
Agreement NR208043XXXXC014 between the United States Department of Agriculture Natural 
Resources Conservation Service and Price City from May 22, 2026, to May 22, 2027. Please note 
that a request for additional financial assistance needed to complete the Final draft EIS will be 
provided separately. 

 
If we can answer any questions regarding this request, please contact Miles Nelson @ 435-
636-3148.  
 
Sincerely, 

 
 

Terry Willis 

Price City Mayor 
P: 435-637-5010  

   E: terryw@priceutah.gov 

   

NRCS TIME EXTENSION REQUEST UPPER PRICE RIVER PLAN...
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​ENTERTAINMENT CONTRACT​

​This contract (the "Agreement") is made on this day of​​March 30, 2026​​,​ ​between​​Price City Municipal​​Corp.​​and​​The​

​Reel Folk​​(the "Performer(s)") for the hiring of Performer(s)​​as independent contractors to perform (the "Show") at​
​Washington Park​​(the "Venue"), located at the address​​500 N. 100 E. Price, Utah 84501.​

​It is agreed as follows:​

​1.​​Place, date, and time of Show.​​The parties agree​​that the time and place of the Show will be, located at the address​
​500 N. 100 E. Price, Utah 84501.​​on the​​24th of April​​2026​​from 5:30 pm - 7:00pm & the​​25th of April, 2026​​,​​from 10:00​
​am - 4:00 pm​

​2.​​Description of Show.​ ​Live, era appropriate music​​for the Kings Feast and Roaming performances between secondary​
​stages​

​3.​​Payment.​​Compensation for the Show will be​​$600.00​​dollars,​​payable method by mailed or handed check​​post the​
​event, together being the ("Fee"). Performer(s) must present W9 and a numbered invoice minimum 3 days before​
​performance. Price City reserves the right to pay in full via check prior to the performance if possible.​

​4.​​Cancellation​​. If Venue cancels the Show within​​2 days of the Show for any reason other than force majeure, Venue​
​must pay Performer’s full Fee. Cancellation may be made by Performer(s) two days prior to the time of Show, in which​
​case, and Venue will not have to pay any Fee..​

​5.​​Force Majeure.​​In the event Show cannot reasonably​​be put on because of unpredictable occurrences such as an act​
​of nature, government, or illness/disability of Performer(s), the parties may negotiate a substitute Show on the same terms​
​as this Agreement save for the time of Show, in which case a new Agreement reflecting this will be signed by the parties.​
​No further damages may be sought for failure to perform because of force majeure.​

​6.​​Food and Drink.​​Price City will not be providing​​Performer(s) with meals.​

​7.​​Parking.​​Performer(s) will secure sufficient parking​​for Performer(s)'s vehicle within a reasonably convenient distance​
​to Venue for a minimum period of 2 hours prior to the show and lasting until 1 hour after the show.​

​8.​​Sound Systems Check.​​A sound check will be conducted​​by the Performer(s) of Venue's sound system, if required, at​
​a time to be mutually arranged between Price City and Performer(s).​

​9.​​Security, Health, and Safety.​​Performer(s) warrants​​that Venue will be of sufficient size to safely conduct Show, that​
​Venue is of stable construction and sufficiently protected from weather, and that there will be adequate security and/or​
​emergency medical responders available if foreseeably necessary.​
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​10.​​Indemnification.​ ​Price City indemnifies and holds Performer(s) harmless for any claims of property damage or bodily​
​injury caused by Show attendees. Performer(s) are not Show attendees.​

​11.​​Arbitration settles disputes.​​All claims or disputes​​by either party from or under this Agreement will be submitted to​
​an Arbitration Service. Any court that would otherwise have had jurisdiction over the dispute will enforce both settlement​
​by the Arbitration Service and any arbitration award. Parties will cover their own costs, save that any fee charged by​
​Arbitration Service to submit the case to Arbitration Service may be recovered from the other party in an arbitration award.​

​12.​​Interpretation.​​Agreement will be interpreted according to the laws of Utah. The exclusive jurisdiction for any claim or​
​controversy arising out of or relating to this Agreement shall be in the state and federal courts located in Carbon County,​
​Utah.​

​13. This signed contract nullifies all previously signed agreements between Performer and Venue.​

​If Performer(s) has representation, and is not signing on their own behalf, the below-signed Performer(s) Representative​
​warrants s/he has authority to enforceably sign this agreement for Performer(s) in its entirety. The below signed Price​
​City's Mayor warrants s/he has authority to bind Performer(s) and Venue (above).​

​SIGNATURES​

​Performer(s):​​_______________________​​Name:​​_____________________​​Date:​​____________​

​Representative:​​_____________________​​Name:​​_____________________​​Date:​​____________​

​Price City Mayor:​​_____________________​​Name:​​_____________________​​Date:​​____________​
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​ENTERTAINMENT CONTRACT​

​This contract (the "Agreement") is made on this day of​​March 30, 2026​​,​ ​between​​Price City Municipal Corp.​​and​​Rod​

​Hansen​​(the "Performer(s)") for the hiring of Performer(s) as independent contractors to perform (the "Show") at​
​Washington Park​​(the "Venue"), located at the address​​500 N. 100 E. Price, Utah 84501.​

​It is agreed as follows:​

​1.​​Place, date, and time of Show.​​The parties agree​​that the time and place of the Show will be, located at the address​
​500 N. 100 E. Price, Utah 84501.​​on the​​24th & 25th of April, 2026​​.​

​2.​​Description of Show.​ ​Performing as a wandering bard/minstrel, crowd engagement,​​and involvement with both​
​morning promenades.​

​3.​​Payment.​​Compensation for the Show will be​​$700.00 dollars,​​payable method by mailed or handed check post the​
​event, together being the ("Fee"). Performer(s) must present W9 and a numbered invoice minimum 3 days before​
​performance. Price City reserves the right to pay in full via check prior to the performance if possible.​

​4.​​Cancellation​​. If Venue cancels the Show within​​2 days of the Show for any reason other than force majeure, Venue​
​must pay Performer’s full Fee. Cancellation may be made by Performer(s) two days prior to the time of Show, in which​
​case, and Venue will not have to pay any Fee..​

​5.​​Force Majeure.​​In the event Show cannot reasonably​​be put on because of unpredictable occurrences such as an act​
​of nature, government, or illness/disability of Performer(s), the parties may negotiate a substitute Show on the same terms​
​as this Agreement save for the time of Show, in which case a new Agreement reflecting this will be signed by the parties.​
​No further damages may be sought for failure to perform because of force majeure.​

​6.​​Food and Drink.​​Price City will not be providing​​Performer(s) with meals.​

​7.​​Parking.​​Performer(s) will secure sufficient parking​​for Performer(s)'s vehicle within a reasonably convenient distance​
​to Venue for a minimum period of 2 hours prior to the show and lasting until 1 hour after the show.​

​8.​​Sound Systems Check.​​A sound check will be conducted​​by the Performer(s) of Venue's sound system, if required, at​
​a time to be mutually arranged between Price City and Performer(s).​

​9.​​Security, Health, and Safety.​​Performer(s) warrants​​that Venue will be of sufficient size to safely conduct Show, that​
​Venue is of stable construction and sufficiently protected from weather, and that there will be adequate security and/or​
​emergency medical responders available if foreseeably necessary.​

​10.​​Indemnification.​ ​Price City indemnifies and holds Performer(s) harmless for any claims of property damage or bodily​
​injury caused by Show attendees. Performer(s) are not Show attendees.​
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​11.​​Arbitration settles disputes.​​All claims or disputes by either party from or under this Agreement will be submitted to​
​an Arbitration Service. Any court that would otherwise have had jurisdiction over the dispute will enforce both settlement​
​by the Arbitration Service and any arbitration award. Parties will cover their own costs, save that any fee charged by​
​Arbitration Service to submit the case to Arbitration Service may be recovered from the other party in an arbitration award.​

​12.​​Interpretation.​​Agreement will be interpreted​​according to the laws of Utah. The exclusive jurisdiction for any claim or​
​controversy arising out of or relating to this Agreement shall be in the state and federal courts located in Carbon County,​
​Utah.​

​13. This signed contract nullifies all previously signed agreements between Performer and Venue.​

​If Performer(s) has representation, and is not signing on their own behalf, the below-signed Performer(s) Representative​
​warrants s/he has authority to enforceably sign this agreement for Performer(s) in its entirety. The below signed Price​
​City's Mayor warrants s/he has authority to bind Performer(s) and Venue (above).​

​SIGNATURES​

​Performer(s):​​_______________________​​Name:​​_____________________​​Date:​​____________​

​Representative:​​_____________________​​Name:​​_____________________​​Date:​​____________​

​Price City Mayor:​​_____________________​​Name:​​_____________________​​Date:​​____________​
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​ENTERTAINMENT CONTRACT​

​This contract (the "Agreement") is made on this day of​​March 30, 2026​​,​ ​between​​Price City Municipal Corp.​​and​​Paul​

​Clark aka “Styxx”​​(the "Performer(s)") for the hiring of Performer(s) as independent contractors to perform (the "Show") at​
​Washington Park​​(the "Venue"), located at the address​​500 N. 100 E. Price, Utah 84501.​

​It is agreed as follows:​

​1.​​Place, date, and time of Show.​​The parties agree​​that the time and place of the Show will be, located at the address​
​500 N. 100 E. Price, Utah 84501.​​on the​​24th & 25th of April, 2026​​,for 5 hours each day.​

​2.​​Description of Show.​ ​Jester services, crowd engagement, and involvement with both morning promenades &​
​costume contest.​

​3.​​Payment.​​Compensation for the Show will be​​$750.00 dollars,​​payable method by mailed or handed check post the​
​event, together being the ("Fee"). Performer(s) must present W9 and a numbered invoice minimum 3 days before​
​performance. Price City reserves the right to pay in full via check prior to the performance if possible.​

​4.​​Cancellation​​. If Venue cancels the Show within​​2 days of the Show for any reason other than force majeure, Venue​
​must pay Performer’s full Fee. Cancellation may be made by Performer(s) two days prior to the time of Show, in which​
​case, and Venue will not have to pay any Fee..​

​5.​​Force Majeure.​​In the event Show cannot reasonably​​be put on because of unpredictable occurrences such as an act​
​of nature, government, or illness/disability of Performer(s), the parties may negotiate a substitute Show on the same terms​
​as this Agreement save for the time of Show, in which case a new Agreement reflecting this will be signed by the parties.​
​No further damages may be sought for failure to perform because of force majeure.​

​6.​​Food and Drink.​​Price City will not be providing​​Performer(s) with meals.​

​7.​​Parking.​​Performer(s) will secure sufficient parking​​for Performer(s)'s vehicle within a reasonably convenient distance​
​to Venue for a minimum period of 2 hours prior to the show and lasting until 1 hour after the show.​

​8.​​Sound Systems Check.​​A sound check will be conducted​​by the Performer(s) of Venue's sound system, if required, at​
​a time to be mutually arranged between Price City and Performer(s).​

​9.​​Security, Health, and Safety.​​Performer(s) warrants​​that Venue will be of sufficient size to safely conduct Show, that​
​Venue is of stable construction and sufficiently protected from weather, and that there will be adequate security and/or​
​emergency medical responders available if foreseeably necessary.​

​10.​​Indemnification.​ ​Price City indemnifies and holds Performer(s) harmless for any claims of property damage or bodily​
​injury caused by Show attendees. Performer(s) are not Show attendees.​
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​11.​​Arbitration settles disputes.​​All claims or disputes​​by either party from or under this Agreement will be submitted to​
​an Arbitration Service. Any court that would otherwise have had jurisdiction over the dispute will enforce both settlement​
​by the Arbitration Service and any arbitration award. Parties will cover their own costs, save that any fee charged by​
​Arbitration Service to submit the case to Arbitration Service may be recovered from the other party in an arbitration award.​

​12.​​Interpretation.​​Agreement will be interpreted according to the laws of Utah. The exclusive jurisdiction for any claim or​
​controversy arising out of or relating to this Agreement shall be in the state and federal courts located in Carbon County,​
​Utah.​

​13. This signed contract nullifies all previously signed agreements between Performer and Venue.​

​If Performer(s) has representation, and is not signing on their own behalf, the below-signed Performer(s) Representative​
​warrants s/he has authority to enforceably sign this agreement for Performer(s) in its entirety. The below signed Price​
​City's Mayor warrants s/he has authority to bind Performer(s) and Venue (above).​

​SIGNATURES​

​Performer(s):​​_______________________​​Name:​​_____________________​​Date:​​____________​

​Representative:​​_____________________​​Name:​​_____________________​​Date:​​____________​

​Price City Mayor:​​_____________________​​Name:​​_____________________​​Date:​​____________​
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​ENTERTAINMENT CONTRACT​

​This contract (the "Agreement") is made on this day of​​March 30, 2026,​ ​between​​Price City Municipal Corp.​​and​

​Mayada Banjara World Dancers, The Dueling Pyros & The Northern Lights​​(the "Performer(s)") for the hiring of​
​Performer(s) as independent contractors to perform (the "Show") at​​Washington Park​​(the "Venue"), located at the​
​address​​500 N. 100 E. Price, Utah​​84501.​

​It is agreed as follows:​

​1.​​Place, date, and time of Show.​​The parties agree​​that the time and place of the Show will be, located at the address​
​500 N. 100 E. Price, Utah 84501.​​on the​​24th & 25th of April 2026.​

​2.​​Description of Show.​​2026 Price City Renaissance Festival. Free for the public to attend, live shows, armored combat​
​performances, plays, food vendors, games, children's activities, etc.  Performer(s) agree to supply their own dressing tent,​
​backdrop, and perform according to Invoice #46 attached.​

​3.​​Payment.​​Compensation for the Show will be​​$11,075.00​​payable method by hand delivered check post the event,​
​being the ("Fee"). Performer(s) must present W9 and a numbered invoice minimum 3 days before performance. Price City​
​reserves the right to pay in full via check prior to the performance if possible.​

​4.​​Cancellation.​​If Show is canceled by the Venue within 2 days of Show, Venue must pay Performer(s)'s full Fee.​

​5.​​Force Majeure.​​In the event Show cannot reasonably​​be put on because of unpredictable occurrences such as an act​
​of nature, government, or illness/disability of Performer(s), the parties may negotiate a substitute Show on the same terms​
​as this Agreement save for the time of Show, in which case a new Agreement reflecting this will be signed by the parties.​
​No further damages may be sought for failure to perform because of force majeure.​

​6​​.Additional Compensation​​No additional compensation​​agreed upon.​

​7.​​Food and Drink.​​Price City will not be providing​​Performer(s) with meals.​

​8.​​Parking.​​Performer(s) will secure sufficient parking​​for Performer(s)'s vehicle within a reasonably convenient distance​
​to Venue for a minimum period of 2 hours prior to the show and lasting until 1 hour after the show.​

​9.​​Sound Systems Check.​​A sound check conducted by​​the Performer(s) of Venue's sound system is required, at a time​
​to be mutually arranged between Price City and Performer(s).​​Performer(s) will provide the sound equipment, including​​a​
​mic, at The Kings Feast, Maypole and The After Party Event. Main stage equipment is provided by Price City.​

​10.​​Security, Health, and Safety.​​Performer(s) warrants​​that Venue will be of sufficient size to safely conduct Show, that​
​Venue is of stable construction and sufficiently protected from weather, and that there will be adequate security and/or​
​emergency medical responders available if foreseeably necessary. b​​Performer(s)  is responsible for creating their own​
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​Fire Safety Plan, required by the State of Utah and Price City, to present to the Venue and Price City Fire Chief.​​Performer​
​will provide and be responsible for the barrier around Maypole.​

​11.​​Indemnification.​​Price City indemnifies and holds​​Performer(s) harmless for any claims of property damage or bodily​
​injury caused by Show attendees. Performer(s) are not Show attendees.​

​12.​​Arbitration settles disputes.​​All claims or disputes​​by either party from or under this Agreement will be submitted to​
​an Arbitration Service. Any court that would otherwise have had jurisdiction over the dispute will enforce both settlement​
​by the Arbitration Service and any arbitration award. Parties will cover their own costs, save that any fee charged by​
​Arbitration Service to submit the case to Arbitration Service may be recovered from the other party in an arbitration award.​

​13.​​Interpretation.​​Agreement will be interpreted​​according to the laws of Utah. The exclusive jurisdiction for any claim or​
​controversy arising out of or relating to this Agreement shall be in the state and federal courts located in Carbon County,​
​Utah.​

​14.​​Stage.​​Price City will provide a raised stage for main stage performances. No stage provided for Kings Feast,​
​Maypole or After Party.​

​15. This signed contract nullifies all previously signed agreements between Performer and Venue.​

​If Performer(s) has representation, and is not signing on their own behalf, the below-signed Performer(s) Representative​
​warrants s/he has authority to enforceably sign this agreement for Performer(s) in its entirety. The below signed Price​
​City's Mayor warrants s/he has authority to bind Performer(s) and Venue (above).​

​SIGNATURES​

​Performer(s):​​_____________________________​​Name:​​__________________________​​Date:​​____________​

​Representative:​​____________________________​​Name:​​__________________________​​Date:​​____________​

​Price City Mayor:​​___________________________​​Name:​​_________________________​​Date:​​____________​
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​ENTERTAINMENT CONTRACT​

​This contract (the "Agreement") is made on this day of​​March 30, 2026​​,​ ​between​​Price City Municipal Corp.​​and​​The​

​Order of The Silver Rose​​(the "Performer(s)") for the hiring of Performer(s) as independent contractors to perform (the​
​"Show") at​​Washington Park​​(the "Venue"), located at the address​​500 N. 100 E. Price, Utah 84501.​

​It is agreed as follows:​

​1.​​Place, date, and time of Show.​​The parties agree​​that the time and place of the Show will be, located at the address​
​500 N. 100 E. Price, Utah 84501.​​on the​​24th & 25th​​of April, 2026​​.​

​2.​​Description of Show.​​The Order of the Silver Rose (“Performer”) shall provide fully equipped armored combat​
​entertainment for the Price City Renaissance Festival, including the setup and operation of their own combat arena, sound​
​equipment, and event emcee. Performers shall present a combat demonstration during the King’s Feast on Friday, April​
​24 from 5:30 PM to 6:30 PM, followed by a Grand Tournament at 7:00 PM. On Saturday, April 25, Performer will make​
​reasonable efforts to participate in the 11:00 AM opening promenade, host a main battle at 12:00 PM, conduct a​
​“Swordfight School” interactive demonstration at 2:00 PM, and conclude with a final Grand Tournament at 7:00 PM, all​
​within the designated arena space.​

​3.​​Payment.​​Compensation for the Show will be​​$6,500.00 dollars,​​payable method by mailed or handed check post the​
​event, together being the ("Fee"). Performer(s) must present W9 and a numbered invoice minimum 3 days before​
​performance. Price City reserves the right to pay in full via check prior to the performance if possible.​

​4.​​Cancellation​​. If Venue cancels the Show within​​2 days of the Show for any reason other than force majeure, Venue​
​must pay Performer’s full Fee. Cancellation may be made by Performer(s) two days prior to the time of Show, in which​
​case, and Venue will not have to pay any Fee..​

​5.​​Force Majeure.​​In the event Show cannot reasonably​​be put on because of unpredictable occurrences such as an act​
​of nature, government, or illness/disability of Performer(s), the parties may negotiate a substitute Show on the same terms​
​as this Agreement save for the time of Show, in which case a new Agreement reflecting this will be signed by the parties.​
​No further damages may be sought for failure to perform because of force majeure.​

​6.​​Food and Drink.​​Price City will not be providing​​Performer(s) with meals.​

​7.​​Parking.​​Performer(s) will secure sufficient parking​​for Performer(s)'s vehicle within a reasonably convenient distance​
​to Venue for a minimum period of 2 hours prior to the show and lasting until 1 hour after the show.​

​8.​​Sound Systems Check.​​The Order of the Silver Rose (“Performer”) shall provide and operate all sound equipment​
​necessary for their performances, including microphones, speakers, and any supporting components. Performer shall be​
​solely responsible for all sound checks, operation, and ongoing maintenance of their equipment throughout the event.​
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​Price City shall provide access to electrical power; however, Performer is responsible for supplying any necessary​
​extension cords of sufficient length to access said power source.​

​9.​​Security, Health, and Safety.​​Performer(s) warrants that Venue will be of sufficient size to safely conduct Show, that​
​Venue is of stable construction and sufficiently protected from weather, and that there will be adequate security and/or​
​emergency medical responders available if foreseeably necessary.​

​10.​​Indemnification.​ ​Price City indemnifies and holds​​Performer(s) harmless for any claims of property damage or bodily​
​injury caused by Show attendees. Performer(s) are not Show attendees.​

​11.​​Arbitration settles disputes.​​All claims or disputes by either party from or under this Agreement will be submitted to​
​an Arbitration Service. Any court that would otherwise have had jurisdiction over the dispute will enforce both settlement​
​by the Arbitration Service and any arbitration award. Parties will cover their own costs, save that any fee charged by​
​Arbitration Service to submit the case to Arbitration Service may be recovered from the other party in an arbitration award.​

​12.​​Interpretation.​​Agreement will be interpreted​​according to the laws of Utah. The exclusive jurisdiction for any claim or​
​controversy arising out of or relating to this Agreement shall be in the state and federal courts located in Carbon County,​
​Utah.​

​13. This signed contract nullifies all previously signed agreements between Performer and Venue.​

​If Performer(s) has representation, and is not signing on their own behalf, the below-signed Performer(s) Representative​
​warrants s/he has authority to enforceably sign this agreement for Performer(s) in its entirety. The below signed Price​
​City's Mayor warrants s/he has authority to bind Performer(s) and Venue (above).​

​SIGNATURES​

​Performer(s):​​_______________________​​Name:​​_____________________​​Date:​​____________​

​Representative:​​_____________________​​Name:​​_____________________​​Date:​​____________​

​Price City Mayor:​​_____________________​​Name:​​_____________________​​Date:​​____________​
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STANDARD FORM 299 
APPLICATION FOR TRANSPORTATION, UTILITY SYSTEMS, TELECOMMUNICATIONS AND FACILITIES 

ON FEDERAL LANDS AND PROPERTY 

FORM APPROVED  
OMB Control Number: 0596-0249

 Expiration Date: 02/28/2023

FOR AGENCY USE ONLY 
NOTE: Before completing and filing the application for an authorization (easement, right-of-way, lease, license or permit), the 
applicant should completely review this package, including instructions, and schedule a pre-application meeting with 
representatives of the agency responsible for processing the application. Each agency may have specific and unique 
requirements to be met in preparing and processing the application. Many times, with the help of the agency representative, 
the application can be completed at the pre-application meeting. 

Application Number 

Date Filed 

1. Name and address of applicant 2. Name and address of authorized agent if
different from item 1

3. Applicant telephone number and
email:

Authorized agent telephone number 
and email: 

4. As applicant are you? (check one)

a. Individual 
b. Corporation* 
c. Partnership/Association* 
d. State Government/State Agency 
e. Local Government 
f. Federal Agency 

* If checked, complete supplemental page

5. Specify what application is for: (check one)

a. New authorization 
b. Renewing existing authorization number 
c. Amend existing authorization number 
d. Assign existing authorization number 
e. Existing use for which no authorization has been received * 
f. Other* 

* If checked, provide details under item 7

6. If an individual, or partnership, are you a citizen(s) of the United States? Yes No 

7. Project description (describe in detail): (a) Type of use or occupancy, (e.g., canal, pipeline, road, telecommunications); (b) related structures and
facilities; (c) physical specifications (Length, width, grading, etc.); (d) term of days/years needed: (e) time of year of use or operation; (f) Volume
or amount of product to be transported; (g) duration and timing of construction; and (h) temporary work areas needed for activity/construction
(Attach additional sheets, if additional space is needed.)

8. Attach a map covering area and show location of project proposal.

9. State or Local government approval: Attached Applied for Not Required 

10. Nonrefundable application fee: Attached Not required    To be determined by agency 

11. Does project cross international boundary or affect international waterways? Yes No (if "yes," indicate on map) 

12. Give statement of your technical and financial capability to construct, operate, maintain, and terminate system for which authorization is being
requested.

BLM RIGHT OF WAY APPLICATION SF 299BLM RIGHT OF WAY APPLICATION SF 299
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13a. Describe other alternative locations considered. 

b. Why were these alternatives not selected?

c. Give explanation as to why it is necessary to use or occupy Federal assets (lands or buildings).

14. List authorizations and pending applications filed for similar projects which may provide information to the authorizing agency. (Specify number,
date, code, or name)

15. Provide statement of need for project, including the economic feasibility and items such as: (a) cost of proposal (construction, operation, and
maintenance); (b) estimated cost of next best alternative; and (c) expected public benefits.

16. Describe probable effects on the population in the area, including the social and economic aspects, and the rural lifestyles.

17. Describe likely environmental effects that the proposed project will have on: (a) air quality; (b) visual impact; (c) surface and ground water quality
and quantity; (d) the control or structural change on any stream or other body of water; (e) existing noise levels; and (f) the surface of the land,
including vegetation, permafrost, soil, and soil stability; and, (g) historic or archaeological resources or properties.

18. Describe the probable effects that the proposed project will have on (a) populations of fish, plant life, wildlife, and marine life, including threatened
and endangered species; and (b) marine mammals, including hunting, capturing, collecting, or killing these animals.

19. State whether any hazardous material, as defined in this paragraph, would be used, produced, transported or stored on or in a federal building or federal lands or would 
be used in connection with the proposed use or occupancy. “Hazardous material” shall mean (a) any hazardous substance under section 101(14) of the
Comprehensive Environmental Response, Compensation, and Liability Act (CERCLA), 42 U.S.C. § 9601(14); (b) any pollutant or contaminant under section 101(33) 
of CERCLA, 42 U.S.C. § 9601(33); (c) any petroleum product or its derivative, including fuel oil, and waste oils; and (d) any hazardous substance, extremely 
hazardous substance, toxic substance, hazardous waste, ignitable, reactive or corrosive materials, pollutant, contaminant, element, compound, mixture, solution or 
substance that may pose a present or potential hazard to human health or the environment under any applicable environmental laws. The holder shall not store any 
hazardous materials at the site without prior written approval from the authorized officer. This approval shall not be unreasonably withheld. If the authorized officer
provides approval, this permit shall include (or in the case of approval provided after this permit is issued, shall be amended to include) specific terms addressing the 
storage of hazardous materials, including the specific type of materials to be stored, the volume, the type of storage, and a spill plan. Such terms shall be proposed
by the holder and are subject to approval by the authorized officer.

20. Name all the Federal Department(s)/Agency(ies) where this application is being filed.

I HEREBY CERTIFY, That I am of legal age and authorized to do business in the State and that I have personally examined the information contained 
in the application and believe that the information submitted is correct to the best of my knowledge. 
Signature of Applicant Date 

Title 18, U.S.C. Section 1001, makes it a crime for any person knowingly and willfully to make to any department or agency of the United States any 
false, fictitious, or fraudulent statements or representations as to any matter within its jurisdiction. 
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GENERAL INFORMATION 
ALASKA NATIONAL INTEREST LANDS 

This application will be used when applying for a right-of-way, permit, 
license, lease, or certificate for the use of Federal lands which lie within 
conservation system units and National Recreation or Conservation Areas 
as defined in the Alaska National Interest lands Conservation Act. 
Conservation system units include the National Park System, National 
Wildlife Refuge System, National Wild and Scenic Rivers System, 
National Trails System, National Wilderness Preservation System, and 
National Forest Monuments. 

Transportation utility systems telecommunication installations 
facility uses for which the application may be used are: 

1. Canals, ditches, flumes, laterals, pipes, pipelines, tunnels, and other
systems for the transportation of water.

2. Pipelines and other systems for the transportation of liquids other than
water, including oil, natural gas, synthetic liquid and gaseous fuels, and
any refined product produced therefrom.

3. Pipelines, slurry and emulsion systems, and conveyor belts for
transportation of solid materials.

4. Systems for the transmission and distribution of electric energy.

5. Wired and wireless systems for transmission or reception of radio,
television, telephone, telegraph, and other electronic signals, and other
means of communications.

6. Improved right-of-way for snow machines, air cushion vehicles, and all- 
terrain vehicles.

7. Roads, highways, railroads, tunnels, tramways, airports, landing strips,
docks, and other systems of general transportation.

This application must be filed simultaneously with each Federal 
department or agency requiring authorization to establish and operate 
your proposal. 

In Alaska, the following agencies will help the applicant file an application 
and identify the other agencies the applicant should contact and possibly 
file with: 

Department of Agriculture 
Regional Forester, Forest Service (USFS) 
P.O. Box 21628 
Juneau, Alaska 99802-1628 
Telephone: (907) 586-7847 (or a local Forest Service Office) 

Department of the Interior 
Bureau of Indian Affairs (BIA) 
Alaska Regional Office 
709 West 9th Street 
Juneau, Alaska 99802 
Telephone: (907) 586-7177 

Department of the Interior 
Alaska State Office 
Bureau of Land Management 
222 West 7th Avenue #13 
Anchorage, Alaska 99513 
Public Room: 907-271-5960 
FAX: 907-271-3684 
(or a local BLM Office) 

Department of Transportation 
Federal Aviation Administration 
Alaska Region AAL-4, 222 West 7th Ave., Box 14 
Anchorage, Alaska 99513-7587 
Telephone: (907) 271-5285 

NOTE - The Department of Transportation has established the above 
central filing point for agencies within that Department. Affected agencies 
are: Federal Aviation Administration (FAA), Coast Guard (USCG), 
Federal Highway Administration (FHWA), Federal Railroad Administration 
(FRA). 

OTHER THAN ALASKA NATIONAL INTEREST LANDS 

Use of this form is not limited to National Interest Conservation Lands of 
Alaska. 

Individual department/agencies may authorize the use of this form by 
applicants for transportation, utility systems, telecommunication 
installations and facilities on other Federal lands outside those areas 
described above. 

For proposals located outside of Alaska, applications will be filed at the 
local agency office or at a location specified by the responsible Federal 
agency. 

SPECIFIC INSTRUCTIONS 
(Items not listed are self-explanatory) 

7 Attach preliminary site and facility construction plans. The responsible 
agency will provide instructions whenever specific plans are required. 

8 Generally, the map must show the section(s), township(s), and 
range(s) within which the project is to be located. Show the proposed 
location of the project on the map as accurately as possible. Some 
agencies require detailed survey maps. The responsible agency will 
provide additional instructions. 

9, 10, and 12 The responsible agency will provide additional instructions. 

13 Providing information on alternate locations in as much detail as 
possible, discussing why certain locations were rejected and why it is 
necessary to use Federal assets will assist the agency(ies) in 
processing your application and reaching a final decision. Include 
only reasonable alternate locations as related to current technology 
and economics. 

14 The responsible agency will provide instructions. 

15 Generally, a simple statement of the purpose of the proposal will be 
sufficient. However, major proposals located in critical or sensitive 
areas may require a full analysis with additional specific information. 
The responsible agency will provide additional instructions. 

16 through 19 Providing this information with as much detail as possible 
will assist the Federal agency(ies) in processing the application and 
reaching a decision. When completing these items, you should use a 
sound judgment in furnishing relevant information. For example, if the 
project is not near a stream or other body of water, do not address this 
subject. The responsible agency will provide additional instructions. 

Application must be signed by the applicant or applicant's authorized 
representative. 

U.S. Fish & Wildlife Service (FWS) 
Office of the Regional Director 1011 
East Tudor Road Anchorage, Alaska 
99503 Telephone: (907) 786-3440 

National Park Service (NPS) 
Alaska Regional Office 
240 West 5th Avenue 
Anchorage, Alaska 99501 
Telephone: (907) 644-3510 

Note - Filings with any Interior agency may be filed with any office noted 
above or with the Office of the Secretary of the Interior, Regional 
Environmental Officer, P.O. Box 120, 1675 C Street, Anchorage, Alaska 
99513. 
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EFFECT OF NOT PROVIDING INFORMATION 

Disclosure of the information is voluntary. If all the information is not provided, the proposal or application may be rejected. 

DATA COLLECTION STATEMENT

The Federal agencies collect this information from proponents and applicants requesting a right-of-way, permit, license, lease, or certification for use of 
Federal assets. The Federal agencies use this information to evaluate a proponent’s or applicant’s proposal to use Federal assets.

BURDEN STATEMENT

According to the Paperwork Reduction Act of 1995, an agency may not conduct or sponsor, and a person is not required to respond to a collection of 
information unless it displays a valid OMB control number. The valid OMB control number for this information collection is 0596-0249. The time required to 
complete this information collection is estimated to average 8 hours per response, including the time for reviewing instructions, searching existing data 
sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. The authority to collect this information is 
derived from 47 U.S.C. 1455(c)(3) and 16 U.S.C. 3210.

USDA NONDISCRIMNATION STATEMENT 

The U.S. Department of Agriculture (USDA) prohibits discrimination in all its programs and activities on the basis of race, color, national origin, age, 
disability, and where applicable, sex, marital status, familial status, parental status, religion, sexual orientation, genetic information, political beliefs, reprisal, 
or because all or part of an individual’s income is derived from any public assistance. (Not all prohibited bases apply to all programs.) Persons with 
disabilities who require alternative means for communication of program information (Braille, large print, audiotape, etc.) should contact USDA’s TARGET 
Center at 202-720-2600 (voice and TDD). 

To file a complaint of discrimination, write USDA, Director, Office of Civil Rights, 1400 Independence Avenue, SW, Washington, DC 20250-9410 or call toll 
free (866) 632-9992 (voice). TDD users can contact USDA through local relay or the Federal relay at (800) 877-8339 (TDD) or (866) 377-8642 (relay voice). 
USDA is an equal opportunity provider and employer. 

The Privacy Act of 1974 (5 U.S.C. 552a) and the Freedom of Information Act (5 U.S.C. 552) govern the confidentiality to be provided for information 
received by the Forest Service. 
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SUPPLEMENTAL 

NOTE: The responsible agency(ies) will provide instructions CHECK APPROPRIATE 
BLOCK 

I - PRIVATE CORPORATIONS ATTACHED FILED* 

a. Articles of Incorporation

b. Corporation Bylaws

c. A certification from the State showing the corporation is in good standing and is entitled to operate within the State

d Copy of resolution authorizing filing 

e. The name and address of each shareholder owning 3 percent or more of the shares, together with the number and
percentage of any class of voting shares of the entity which such shareholder is authorized to vote and the name and
address of each affiliate of the entity together with, in the case of an affiliate controlled by the entity, the number of
shares and the percentage of any class of voting stock of that affiliate owned, directly or indirectly, by that entity, and
in the case of an affiliate which controls that entity, the number of shares and the percentage of any class of voting
stock of that entity owned, directly or indirectly, by the affiliate.

f. If application is for an oil or gas pipeline, describe any related right-of-way or temporary use permit applications,
and identify previous applications.

g. If application is for an oil and gas pipeline, identify all Federal lands by agency impacted by proposal.

II - PUBLIC CORPORATIONS 

a. Copy of law forming corporation

b. Proof of organization

c. Copy of Bylaws

d. Copy of resolution authorizing filing

e. If application is for an oil or gas pipeline, provide information required by item "I - f" and "I - g" above.

III - PARTNERSHIP OR OTHER UNINCORPORATED ENTITY 

a. Articles of association, if any

b. If one partner is authorized to sign, resolution authorizing action is

c. Name and address of each participant, partner, association, or other

d. If application is for an oil or gas pipeline, provide information required by item "I - f" and "I - g" above.

*If the required information is already filed with the agency processing this application and is current, check block entitled "Filed." Provide the file
identification information (e.g., number, date, code, name). If not on file or current, attach the requested information.
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Chapter 1 Purpose and Need 

Price City (City) is the owner and operator of a municipal pipeline approximately 64,480 feet 

(12.2 miles) in length, running from springs in the Colton area to the City’s water treatment 

plant. The springs are the City’s only year-round source of water. The City operates the steel 

pipeline, installed in the 1930’s, to bring raw water to treat and distribute to Municipal water 

users. 

Approximately 6.5 miles of the pipeline in the Colton and Kyune pass areas are deteriorating. 

The current condition is poor, prone to leaks, and could be prone to failure if not replaced. As 

part of the Price Spring Pipeline Project (Project), the City proposes an emergency replacement 

of this segment in an adjacent corridor with high density polyethylene (HDPE) pipe. 

The new gravity fed, subsurface pipeline would then tie into the existing overall system and 

maintain service to the City into the future with enhanced reliability. The City is slated to receive 

loan funding from the State Revolving Fund (SRF) issued by the Utah Division of Drinking Water 

(DDW) in July 2026 to perform this work. 

The Project involves construction and operational activities on Federal land in both Utah and 

Carbon Counties, and will involve review by the Bureau of Land Management (BLM). Under the 

laws applied by the BLM, the agency must determine whether the Project satisfies the 

requirements of those laws, whether to authorize the Project, and if so, under what terms and 

conditions. The need for BLM action arises from its responsibility under the Federal Land Policy 

and Management Act (FLPMA) of 1976 and other laws to respond to the City’s right-of-way 

(ROW) request. The BLM’s multiple-use mission includes managing activities on federal land 

such as ROW authorizations, while conserving natural, historical, cultural, and other resources in 

accordance with federal laws and BLM policies, guidance and management plans. The City has 

submitted a ROW application to the BLM to construct, operate and maintain the Project on land 

administered by the BLM. The City is also in the process of applying for other permits to the 

Utah DDW and Utah Department of Transportation (UDOT). 

The purpose of this Plan of Development (POD) document is to describe the specific proposed 

Project features, identify the BLM ROW grant requested for the pipeline, describe the Project 

construction, operation and maintenance, and termination, and present the City’s area of 

potential effects maps and proposed environmental resource protection measures. This 

information will be presented as it pertains specifically to the BLM parcels that the proposed 

pipeline crosses. The BLM parcel located in Sec. 30, T.11S., R.9E., SLM, will hereby be referred to 

as the “Utah County Parcel. The BLM parcel located in Sec. 05, T.12S., R.9E., SLM, will be hereby 

referred to as the “Carbon County Parcel.” 
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1.1   Project Alternatives 

Alternatives considered for the Project include: 

·  No Action Alternative – Because the Project is an emergency replacement project, the 

No Action Alternative would not achieve the purpose and need. In addition, it would 

result in rapid deterioration of the existing pipeline and subsequent failure. This 

alternative would have no short-term impacts from construction, but would not meet 

the purpose and need and would likely lead to water supply issues due to potential 

future failure. 

·  Removal of Existing Pipeline with New Pipeline Installation – The Removal of Existing 

Pipeline with New Pipeline Installation Alternative would interrupt water conveyance 

to the City. The existing pipeline provides the only year-round source of water to the 

City, and as a result, this alternative was eliminated due to not having a residual line 

to serve the City during construction. 

·  Routing of Pipeline off BLM Land – The Routing of Pipeline off BLM Land Alternative 

was eliminated due to hydraulic issues associated with the alignment. The pipeline 

system would not be able to maintain sufficient pressure head with the additional 

pipeline required to route off all Federal land. 

·  New Pipeline Installation off Existing Pipeline ROW (Project) – The New Pipeline 

Installation off Existing Pipeline ROW Alternative is the only alternative that meets 

the purpose and need of the proposed Project and is, therefore, the Preferred 

Alternative. This is the alternative carried throughout analysis and will be referred to 

as ‘Project.’ 

1.2   Overview of the Project 

The Project is situated in central Utah along the Union Pacific Railroad and the Price River in 

Price Canyon. Most of the proposed pipeline is located in Utah County, with the terminal 

segment extending into Carbon County. On the Utah County Parcel, roughly 385 feet of 18” 

steel pipe will be decommissioned and 400 feet of 24” HDPE pipe will be installed. On the 

Carbon County Parcel, roughly 3,290 feet of existing 12” steel pipe will be decommissioned and 

3,102 feet of 16” HDPE pipe will be installed. The proposed pipe segment will be roughly 190 

feet shorter than the existing pipe segment due to the shorter proposed pipe path via horizontal 

directional drilling. Figure 1-1 and Figure 1-2 show the proposed pipeline alignment on the Utah 

County Parcel and Carbon County Parcel, respectively. 
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Bureau of Transportation Statistics (BTS) & Federal Railroad Administration (FRA), Source: USFWS, Esri, Microsoft, Vantor

Date: 3/30/2026

Figure 1-1

Utah County, UT
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Information depicted may include data unverified by AE2S. Any reliance upon such data is at the user’s own risk. AE2S does not warrant this map or its features are either spatially or temporally accurate.
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Bureau of Transportation Statistics (BTS) & Federal Railroad Administration (FRA), Source: USFWS, Esri, Microsoft, Vantor

Date: 3/30/2026

Figure 1-2

Carbon County, UT
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Chapter 2 Right-Of-Way Location 

The Project will require ROW across federal land administered by the BLM on both the Utah 

County Parcel and the Carbon County Parcel. When the existing pipeline was constructed in the 

1930’s, the BLM ROW was granted under different laws than exist today. The City requests that 

the existing BLM ROW be reauthorized under FLPMA in lieu of an entirely new ROW, with the 

exception of an alteration to the existing ROW on the Carbon County Parcel where boring will 

take place by the railroad tunnel (Figure 1-2). 

The permanent ROW will cover approximately 0.44 acres (385’ long by 50’ wide) on the Utah 

County Parcel and 3.56 acres (3,102’ long by 50’ wide) on the Carbon County Parcel. Acreages 

are calculated based on a 50-foot ROW along the existing pipeline to match the existing ROW, 

except for boring location. Here, the reauthorized ROW would follow the bore path as opposed 

to the existing pipeline (Figure 1-2). On the Carbon County Parcel, the temporary staging area 

(Figure 1-2) will cover approximately 1.32 acres. 

The dimensions of ROWs identified within this POD are consistent with those established for 

other similar facilities constructed on BLM-managed land and are intended to minimize ground 

disturbance while allowing for safe and efficient construction and operation of project facilities. 

In areas of level terrain and stable soil conditions, the amount of disturbance of the ROWs may 

be reduced; however, any potential reductions will not be known until after detailed alignment 

surveys and project design have been completed. Impacts on the ROW associated with pipeline 

construction will be temporary and disturbed ROW will be restored. The term of the ROW grant 

is anticipated to be 100 years with an option for renewal. Terms for Utah DDW and UDOT grants 

are anticipated to be 100 years. 
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Chapter 3 Facility Design Factors 

This chapter describes the components that comprise the Project, mainly the spring water 

transmission line. No future components are anticipated to be associated with the Project. 

Preliminary design has been performed to balance cuts and fills as much as was feasible and 

estimates no significant surplus or deficit of material. Spoil materials will be kept out of all 

potential ditches, wetlands, and Waters of the US (WOTUS) as well as any areas of potential 

critical habitat for endangered species. 

3.1   Utah County Parcel Pipeline Segment 

The Utah County Parcel pipeline segment begins near the intersection of the parcel and Beaver 

Creek and spans roughly 400 feet in the southeast direction (Figure 1-1). This subsurface 

segment of pipe will be 24” DR 17 HDPE pipe. The pressure rating for DR 17 is 130 psi and the 

minimum wall thickness is 1.518 inches for 24” pipe. 

3.2   Carbon County Parcel Pipeline Segment 

The Carbon County Parcel pipeline segment begins near US Highway 6 where the pipeline 

crosses counties and spans roughly 3,102 feet in the southwest direction (Figure 1-2). This 

subsurface segment of pipe will be 16” HDPE pipe. Up to DR 7 will be used when boring and DR 

17 will be used otherwise. The pressure rating for DR 7 is 335 psi and the minimum wall 

thickness is 2.486 inches for 16” pipe. The pressure rating for DR 17 is 130 psi and the minimum 

wall thickness is 1.024 inches for 16” pipe. 

Preliminary design identified at least one blowoff valve and one combination air valve (CAV) will 

be located on this pipe segment. The final number and location of valves will be determined 

during final design. Valves will be installed in buried concrete vaults with locking at-grade access 

lids to provide access. 

Blowoff valves would be installed at low points in the pipeline and used for draining during 

hydrostatic testing, maintenance, and repair periods. CAV’s would be installed at high points in 

the pipeline and used to release trapped air and prevent vacuum conditions. 

Markers and other pipeline identifiers will be installed as needed at intervals consistent with 

BLM requirements and at key locations. Marker type and color on BLM-administered lands will 

be coordinated with BLM during final design to minimize visual contrast. 
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Chapter 4 Government Agencies Involved 

Table 4-1 lists the Federal and state permits, licenses, approvals and reviews potentially required 

to construct, operate, and maintain the Project facilities described in this POD. 

Table 4-1: Government Agency Needs 

Agency Permit/License/Approval/Review 

Bureau of Land Management 

- National Environmental Policy Act compliance – 

Cooperating Agency 

- National Historic Preservation Act Section 106 

compliance (lead) 

- Right-of-Way Grant (FLPMA) 

Utah Department of Environmental 

Quality, Division of Drinking Water 

- Approval to Construct New Facilities 

- National Environmental Policy Act Compliance – Lead 

Agency 

- National Historic Preservation Act Section 106 

Compliance 

United States Army Corps of 

Engineers 

- Endangered Species Act Compiance – Lead Agency 

Utah Department of Transportation 
- Encroachment Permit 

- ROW occupancy permits 
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Chapter 5 Construction of the Facilities 

General construction methods and procedures are described in this chapter. The construction 

contract breakdown will be identified during final design. There are no site-specific problems 

relating to surface use or special mitigation on BLM land. Existing roads will be used to the 

extent feasible to access construction areas, provided they are suitable and BLM approval is 

received, and there will be no permanent access restrictions along the pipeline ROW. Fire 

control will not be needed for the Project. 

5.1    Standard Construction Methods 

Standard construction methods common to Project components are briefly described in the 

following sections. The City will notify the BLM at least 14 days before initiation of project 

construction. 

5.1.1 Surveying and Staking 

Before ground disturbance activities are initiated, the City will survey and stake the ROW 

boundary and construction area. In addition, environmental features requiring avoidance such as 

Ute Ladies’-tresses will be staked or flagged in accordance with approved environmental 

measures and federal and state environmental conditions and stipulations. The existing pipeline, 

General Land Office and BLM survey monuments, and other existing features will be staked to 

prevent accidental damage during construction. 

5.1.2 Clearing and Grading 

Clearing will occur within the staked boundary of the ROW. Clearing may include removal of 

materials that could interfere with construction activities, create hazards or unsafe conditions, or 

impair subsequent site work. This could include cutting vegetation and removing boulders from 

the ROW as approved by the BLM. Areas not needed for construction and areas without 

conditions that impede construction activities will not be cleared. 

After prescribed plant and topsoil salvage, the cleared ROW area will be grubbed by removing a 

deep surface layer that includes stumps and roots. The ROW area will be graded as necessary to 

provide a level working surface for construction equipment. Grading of the ROW area will most 

likely be performed by a bulldozer or track hoe. 

Following site clearing and grading, berms and drainage ditches may be constructed to contain 

runoff and divert floodwaters from the construction area. 
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5.1.3 Materials Storage 

Portions of the ROW will be used for construction equipment storage, building materials, and 

will provide for safe personnel workspace. Equipment is expected to include, but not be limited 

to, graders, trenchers, haul trucks, and pickup trucks. Building materials may include, but not be 

limited to, sections of HDPE pipe, concrete boxes with steel reinforcement, ductile iron or 

stainless-steel valves, steel casings, and gravel and sand fill. Potentially hazardous materials, 

such as fuel for construction equipment or any pesticides, will be stored in the ROW during 

construction according to state, federal, and local rules and regulations. No staging areas will be 

used on either BLM parcel. 

5.1.4 Sanitation 

Sanitary facilities and potable water storage will be provided for construction personnel. Sanitary 

facilities for construction personnel will be portable units. Water required during construction 

will be provided by local sources. 

The ROW will be kept free from any accumulation of construction waste, trash, and debris. Food 

waste will be disposed of promptly in predator-proof containers with re-sealable lids. Trash, 

debris, recyclables, and waste will not be buried or burned. Disposal or recycling of trash and 

debris will be off-site, at a State of Utah approved sanitary landfill or recycling site. Construction 

materials shall be stored in a gathered, piled, or other organized manner that will readily 

accommodate use and eventual removal and will not create additional waste problems. 

Sanitation facilities will be staked down to prevent potentially tipping over and coming in 

contact with stormwater. Facility locations will be identified on stormwater erosion control plans 

and the Construction SWPPP. 

5.2    Pipeline Construction 

Pipeline construction will be by standard open-cut technique. The only exceptions will be a short 

segment of open-cut trenching with temporary flow diversion to cross Beaver Creek on the Utah 

County Parcel and a longer segment of HDD through the railroad tunnel on the Carbon County 

Parcel. 

5.2.1 General Pipeline Construction Techniques 

In addition to the standard construction methods previously described, the following general 

construction techniques will apply to the proposed pipeline. 

5.2.1.1 Trenching 

The ROW for the pipeline will accommodate the pipe trench. Excavators, backhoes, track hoes, 

and/or other similar equipment will be used to excavate the trench in compliance with 
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Occupational Safety and Health Administration (OSHA) standards. The pipe trench top width will 

vary between 10 and 15 feet, with side slopes from 0.5:1 to 2:1. The depth of the excavated ditch 

will range from 5 to 7 feet. This allows 1 to 2 feet of space for pipe bedding and placement, 1 to 

2 feet of depth to accommodate the pipe itself, plus a minimum of 3 feet of material to cover 

the pipe. Material excavated from the trench will be stockpiled adjacent to the trench. The 

anticipated workforce for open-cut trenching would likely be around 8-10 crew members and 

will likely be adjusted when boring. Crews are anticipated to work normal workday hours. 

Signs and barricades will be used, as needed, at public road crossings and trails to protect the 

public from open trenches and construction areas. Escape ramps will be placed at each end and 

every ¼- mile of any open trench or other excavation deeper than 4 feet to allow escape of 

wildlife or livestock that may become entrapped. Escape ramps will not be required at the end of 

a trench where active pipelaying and backfilling is occurring. 

5.2.1.2 Bedding 

Bedding materials placed in the bottom of the pipeline trench will either be screened or 

otherwise processed excavated materials or imported gravel. Bedding materials may be laid up 

through the lower pipe zone to the mid-point around the pipe. 

5.2.1.3 Pipe Installation 

Pipe sections will be transported to the construction site via truck, strung along the trench 

alignment and butt-fused into longer continuous segments. Fused pipe strings will then be 

lowered into the trench using appropriate lifting equipment. HDPE pipe joints will be butt-fused 

to create a continuous, leak-resistant system with no mechanical joints along the pipeline 

alignment except at appurtenances. All butt-fuses will be visually inspected and tested using 

non-destructive and approved testing methods. Butt-fuses that do not meet established 

specifications will be repaired or removed. Appurtenant structures will then be affixed to the 

pipe. 

5.2.1.4 Backfilling 

After the bedding materials and pipe have been placed in the trench, backfilling materials would 

be placed up to approximately finished grade and compacted in place. Backfilling materials will 

be screened or otherwise processed excavated materials and will be placed using a backhoe, 

track hoe, or similar equipment. 

5.2.1.5 Construction Water 

Water will be required for construction activities, including dust control, pipe bedding, trench 

backfill compaction, and hydrostatic testing. Construction water will be obtained from legally 

permitted municipal or groundwater sources. 
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5.2.1.6 Hydrostatic Testing 

Hydrostatic testing will be conducted to pressure test the pipeline at each construction phase. 

Following hydrostatic testing, test water will be discharged in a controlled manner to stable 

upland areas or existing drainages, as appropriate, and in compliance with applicable permits 

and best management practices (BMP’s) to prevent erosion or sediment transport. 

5.2.2 Special Pipeline Construction Techniques 

Some pipeline segments will require the pipeline construction techniques described in the 

following sections. Topsoil will be preserved when crossing wetlands on the Utah County Parcel. 

5.2.2.1 Stream Crossing 

The pipeline will cross Beaver Creek on the Utah County Parcel. The construction technique will 

be open cut with temporary diversion of flow, in accordance with US Army Corps of Engineers 

and State of Utah permit requirements, as applicable. 

5.2.2.2 Railroad Tunnel 

At the railroad tunnel, where the proposed pipeline enters the Carbon County Parcel, it is 

anticipated that an approximate 2,000 feet HDD will be required, of which 920 feet will be on the 

Carbon County Parcel. It will consist of bore pits, approximately 40 feet long by 20 feet wide, 

placed within the requested ROW. The maximum depth of boring could be approximately 200 

feet. 

5.2.2.3 Existing Lines 

The Helper pipeline runs semi-parallel to the Project and has limited, potentially inaccurate 

details as to the exact locations of pipe. However, the Project has been aligned to avoid this 

pipeline as much as possible. 

19 of 75336



 Price Spring Pipeline Project POD 

 Chapter 6 – Resource Values and Environmental Concerns 
 March 2026 

 

 P13166-2023-003  Page 12 

  

Chapter 6 Resource Values and Environmental 

Concerns 

The City has identified environmental protection measures that will be implemented as part of 

the construction and operation of the Project. These applicant-committed measures include 

design features, BMP’s, monitoring, standard operating procedures, and other practices. 

6.1   Air Resources 

No significant impacts are anticipated with air quality. Minor temporary impacts to air quality 

may occur with construction activities. These impacts would mainly be due to transportation of 

materials and employees to the site, equipment use during construction, and reclamation 

activities. However, the project does not extend to large scale air quality impacts nor does it 

include high emission sources that would operate into the future. 

6.2   Noise Impacts 

No significant impacts are anticipated with noise. Minor temporary impacts to noise may occur 

with construction activities. These impacts would mainly be due to equipment and construction 

activities. No homeowners or housing is near the proposed ROW. The proposed ROW is off of 

Highway 6, which has an existing level of traffic and background noise associated with it. The 

contractor will be responsible for ensuring properly working equipment with mufflers, and will 

complete construction activities during normal working hours to manage the impacts of noise 

during the project construction. 

6.3   Geologic Conditions 

The project area occurs primarily on Quaternary alluvium associated with the Price River, with 

large expanses of the Colton Formation present on either side. Flagstaff Limestone and the 

North Horn Formation also border the Price River valley bottom within the project area (Noted 

in the Biological Assessment completed for the project and attached in Appendix A). 

6.4   Mineral and Energy Resources 

No impacts are anticipated on mineral and energy resources with the proposed project.  

6.5   Paleontological Resources and Cultural Resources 

A cultural resource report was prepared by Jody Montgomery. Based on this evaluation, there 

are no adverse impacts anticipated to cultural resources in the proposed project area. 
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6.6   Soils 

Collapsible soils are susceptible to significant volume loss when wetted or loaded. These soils 

are typically associated with young alluvial and colluvial deposits found in arid and semi-arid 

environments. Portions of the alignment, particularly the valley floors in Segment A and 

Segment B, are mantled with alluvial and colluvial soils.  

While no specific testing was performed for this project, these surficial deposits generally 

possess a porous structure that may be susceptible to hydro-collapse upon saturation. 

Expansive soils contain clay minerals that swell when wetted and shrink when dried, potentially 

exerting uplift pressures on buried infrastructure. The Colton Formation contains significant 

layers of dark reddish-brown to green mudstone and shaly siltstone. Similarly, the Flagstaff 

Formation contains interbedded calcareous shale. These fine-grained sedimentary units can 

weather into expansive clays. Although excavation in these segments often encounters granular 

overburden, excavations extending into the weathered mudstone or shale bedrock may expose 

expansive materials. As no at-grade structures are currently planned, these hazards are not 

anticipated to impact the proposed pipeline. 

6.7   Water 

Wetlands will be crossed in the requested ROW. In these areas, the wetland topsoil will be 

recovered. Impacts to wetland would be temporary during construction activities. Post-

construction, the impacted ROW would be restored to pre-project grade, reseeded and allowed 

to go back to pre-project functionality. No fill material is proposed in WOTUS. 

6.8   Vegetation 

Vegetation communities within the project area include sagebrush steppe, riparian shrubland, 

and wet meadow. Sagebrush steppe is the dominant vegetation community in the project area 

and occupies the broader surrounding slopes. Big sagebrush (Artemisia tridentata) is the 

dominant species with scattered rubber rabbitbrush (Ericameria nauseosa) and Utah juniper 

(Juniperus osteosperma). Steep slopes above the Price River are sparsely vegetated. Wet 

meadow communities are found primarily along the banks of the river and in isolated 

depressions in the Price River floodplain. Wet meadows are also found associated with the 

natural springs at the western end of the project area. Dominant plant species in these habitats 

include reed canarygrass (Phalaris arundinacea), mountain rush (Juncus arcticus ssp. littoralis), 

water sedge (Carex aquatilis), and smooth horsetail (Equisetum laevigatum). Riparian shrublands 

are scattered along the river and are most common in the northern portion of the project area. 

Common species here include narrowleaf willow (Salix exigua) and redosier dogwood (Cornus 

sericea). Table 5-1 in the Biological Assessment (Appendix A) lists the dominant plant species 

observed within the plant survey area. 
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The Proposed Action would include 72.00 acres of surface soil disturbance. The Proposed Action 

may facilitate the establishment and spread of noxious and invasive species. However, impacts 

would be minimized through the implementation of mitigation measures: 

1. Avoiding the introduction of invasive species by washing equipment and vehicles prior 

to entering construction areas; 

2. Post-construction monitoring to detect infestations of noxious species for early detection 

and treatment; 

3. Chemical and mechanical treatments of noxious plant species. 

The biological assessment concluded the project: May Affect, Not Likely to Adversely Affect 

invasive species. 

Impacts on vegetation would ultimately be temporary. Post-construction the impacted ROW 

would be reclaimed and reseeded. Significant impacts would not be proposed with the project 

as there is no paving or impervious surfaces proposed with the project.  

6.9   Visual Resources 

Visual resources may temporarily be impacted during construction. This impact would be minor 

and mainly due to staging of materials and construction equipment to install the pipeline. Post-

construction the impacted ROW would likely be visible until the vegetation has a chance to 

reestablish. Long-term there would be no significant impact on the visual resources of the area 

as the pipeline would be underground and only small above ground appurtenances in the form 

of air release valves would be visible and this would not obstruct any views or visual resources. 

6.10   BLM Projects 

There is no anticipated impact on BLM projects associated with the proposed project. No known 

BLM projects in the proposed ROW are known to the project sponsor. Post-construction the 

pipeline will be underground and will not impact surface resources. The City will provide as-built 

drawings once the pipeline is installed to the BLM for their record. 

6.11   Recreational Activities 

No impact on recreational activities are proposed with this project. No recreational areas would 

be proposed to be shut down. No public trails are proposed to be effected. 

6.12   Wilderness 

No impacts on wilderness areas are proposed with this project. 
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6.13   Land Use 

The proposed project is anticipated to be concurrent with the current land use of the area. The 

proposed project is to locate the replacement pipeline adjacent to the existing line. No 

proposed land use changes or zoning requests would be necessary. 

6.14   Federally Listed Threatened or Endangered Species or 

their Critical Habitat 

A Biological Assessment (attached in Appendix A) was completed for the proposed project by 

Western-Enviro Resources Inc. The report details potential impacts. Summaries of the findings 

for Federally listed Threatened or Endangered Species and their critical habitat can be found 

below. The report may be referenced for additional information, support and additional 

mitigation measures. 

6.14.1 Ute ladies’-tresses (Spiranthes diluvialis) 

May Affect, Not Likely to Adversely Affect: Potential impacts to Ute ladies’-tresses (Spiranthes 

diluvialis) would be indirect and primarily related to construction. Disturbance would be minor, 

local and temporary. 

6.14.2 Mexican spotted owls 

May Effect, Not Likely to Adversely Affect: Although suitable habitat is located within the project 

area, Mexican spotted owls have not been reported in the area and the potential for presence is 

low. Impacts related to the Proposed Action would be minor, and abundant habitat is present in 

the surrounding area to support any displaced individuals. Should construction occur between 

March 1 and August 31, pre-construction surveys would be conducted to ensure that no nesting 

individuals are present within one-half mile of the project ROW. With the implementation of 

mitigation measures, including pre-construction surveys, the Proposed Action may affect, but is 

not likely to adversely affect Mexican spotted owl. 

6.14.3 Raptors 

No Effect: Two (2) nests were identified within one-half mile of the project ROW. Impacts to 

foraging and nesting habitat would be negligible. In addition, there is abundant habitat in the 

surrounding area to support any displaced individuals. Migratory bird surveys are recommended 

if work is planned between January 1 and August 31. Through the implementation of mitigation 

measures, including pre-construction surveys, the Proposed Action would have no effect on 

Raptors. 
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6.14.4 Monarch butterfly 

No Effect: Impacts to monarch butterfly habitat related to the Proposed Action are minor, and 

habitat suitable to the species is present near the project area to support any displaced 

individuals. Mitigation measures would be implemented to minimize impacts to monarch 

butterfly. Specifically, the reclamation seed mix would include pollinator-promoting flowering 

species. The Proposed Action would have no measurable effect on this species. 

6.14.5 Suckley’s cuckoo bumble bee 

No Effect: Potential for this species to occur within the project area is low and impacts to 

Suckley’s cuckoo bumble bee foraging habitat related to the Proposed Action would be minor. 

There is abundant habitat in the surrounding area to support any displaced individuals. Impacts 

to this species would be negligible. 

6.14.6 Greater sage-grouse 

May Affect, Not Likely to Adversely Affect: The project area is located within a Habitat 

Management Area and greater sage-grouse is known to occur. The Proposed Action may affect 

but is not likely to adversely affect this species. Impacts would be localized, temporary, and 

associated with disturbance related to construction activities. Mitigation measures, including 

preconstruction clearance surveys, would minimize potential impacts to greater sage-grouse in 

the area. 

6.15   Natural Resource Impacts 

Natural Resource impacts are not anticipated as all improvements would take place in the 

existing footprint. 

6.16   Natural Landmarks or Significant Historic, Architectural, 

Prehistoric, Archaeological or Cultural Resources 

No impacts on natural landmarks or historic, architectural, prehistoric, archaeological, or cultural 

resources are anticipated with this project. 

6.17   Quality of the Human Environment 

No impacts are anticipated on the quality of the human environment. The proposed project area 

resides near existing underground and transportation infrastructure. Post construction, the area 

can be restored and reclaimed with above ground appurtenances kept to a minimum and no 

visual impacts anticipated. 
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6.18   Public Health 

The proposed project is anticipated to benefit public health. Adding updated infrastructure free 

of leaks and potential issues would add resilience to the overall municipal water system and help 

meet conservation goals.  Future maintenance issues would be reduced and the City can meet 

service area demands. 
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Chapter 7 Stabilization and Rehabilitation 

Land within the ROW will be stabilized and restored after construction activities. 

7.1    Soil Replacement and Stabilization 

Surface soils removed during clearing, grubbing, and trenching activities within the ROW will be 

temporarily side cast adjacent to the trench and segregated where practical. Excavated material 

will be returned to the trench during backfilling operations, and disturbed areas will be graded 

to approximate pre-construction contours. Finished grading will drain disturbed areas to natural 

drainage features such as dry washes, swales, and depressions. 

7.2    Vegetation Removal and Handling During Construction 

Trees and other woody vegetation, if removed, will be cut near the ground surface and 

stockpiled for chipping and distribution during ROW surface restoration. Other non-woody 

vegetation, if removed, will be placed adjacent to disturbed areas and redistributed during final 

ROW restoration. The cleared and removed vegetation will provide seed stock and organic 

matter to aid in the natural revegetation of disturbed areas. 

7.3    Seeding Specifications 

A seed mixture reviewed with the BLM will be prepared for spreading over the restored ROW 

area. The seed mixture will be certified weed-free and include seeds of revegetation plant 

species recommended by the BLM. The seed mixture will be applied to the surface soils at a rate 

and during seasons reviewed by the BLM. 

7.4    Fertilizer 

A fertilizer mixture reviewed with the BLM will be prepared for applying over the restored ROW 

area. Major soil types can be analyzed to determine chemical or mineral make-up and the 

potential composition of the fertilizers. Fertilizer will be applied to the surface soils at a rate and 

during seasons reviewed with the BLM. 

7.5    Temporary Watering 

Seeded and fertilized areas in the ROW area may be temporarily watered, depending on the 

season and weather conditions following restoration activities. Temporary watering may involve 

spraying and sprinkling seeded and fertilized areas in the ROW using water appropriate for 

vegetation and soil conditions. Spraying and sprinkling quantities and timing will be reviewed by 

the BLM.
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Chapter 8 Operation and Maintenance 

The Project will be operated and maintained in accordance with environmental requirements of 

the BLM ROW grant and within the ROW area. In addition to routine operation of the pipeline, 

there may be remote and on-site monitoring of system functions, pipeline inspections, regular 

equipment maintenance, repairs, and responses to emergency situations. Pipeline inspections 

will identify any areas of exposed pipeline and appurtenances, excessive erosion, unauthorized 

ROW encroachment, or any other conditions that could present a safety hazard or require 

preventive maintenance or reporting. ROW maintenance may include application of herbicides 

to control noxious and non-native invasive weeds, in accordance with a BLM-issued pesticide 

use proposal. A routine operations and maintenance schedule will be developed for the project 

during pipeline construction and provided to the BLM. No additional pipe will be needed post-

construction and there are no safety concerns anticipated with the new pipeline once it is in 

service. The City will be responsible for any future contingency planning as the Owner and 

Operator of the Project.
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Chapter 9 Termination and Restoration 

The ROW reauthorization for the Project will be in accordance with the FLPMA and other land 

management laws and regulations. Any BMP’s will also be removed if they are used. The existing 

pipeline will be abandoned and the new pipeline will be brought into service. Existing roads will 

be maintained. As stated in Chapter 7, disturbed areas will be stabilized and reclaimed and 

vegetation will be reestablished. 
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Appendix A: Biological Assessment 
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Price City Project 9C-2025 – Spring Water Transmission Line Replacement 1 
 

1.0 EXECUTIVE SUMMARY 

Proposed Project Price City Project 9C-2025 – Spring Water Transmission Pipeline Replacement 

Consultants/Contractor 

WESTERN-ENVIRO Resources, Inc. 
Friday Harbor, WA 98250 

Johansen and Tuttle Engineering, Inc. 
90 South 100 East Castle Dale, UT 84513 

AE2S Engineering, LLC 
3400 North Aston Blvd, Suite 105, Lehi, UT 84043  

Land Status Bureau of Land Management (BLM), Utah School and Institutional Trust Lands 
Administration (SITLA), and private property 

Date(s) of Survey 
• Botanical surveys conducted October 23, 24, 28, and 29 and November 10, 11, 12, and 13, 

2025. 

• Wildlife surveys conducted January 5, 12, 13, 14, 15, and 16, 2026. 

Survey Location 
Sections 23, 25, 26, and 27 in Township 11 South, Range 8 East; Sections 30, 31, and 32 in 
Township 11 South, Range 9 East; and Section 5 in Township 12 South, Range 9 East, Salt Lake 
Base and Meridian (S.L.B.&M.), Utah and Carbon Counties, Utah. 

Survey Crew Lead(s) 
Bridget M Atkin, M.S., M.L.A., Plant Ecologist 
Rayce Bryan, M.S., Plant  
Glen Gantz, M.S., Certified Wildlife Biologist 

SUMMARY OF SURVEY RESULTS 

Acreage Surveyed for Plant 
Resources 558.95 acres 

Target Plant Species Plant species listed by the U.S. Fish and Wildlife Service (USFWS) as Threatened, Endangered, 
Proposed, and Candidate (TEPC); survey focused on Ute lady’s tresses (Spiranthes diluvialis). 

Number of Target Plant 
Species Observed None (0) 

Target Plant Species Habitat 
Documented 

• 11.65 acres of suitable S. diluvialis habitat documented, 0.32 acres of which would be 
located within the pipeline ROW but would be avoided through a bore. 

• No impacts to suitable S. diluvialis habitat are anticipated as suitable habitat has been 
avoided or would be bored. 

Target Wildlife Species Wildlife species listed by the USFWS, raptors, and other Species of Concern (SOC). 

Acreage Surveyed for 
Wildlife Resources 

Burrowing owl survey TEPC species, raptor, and SOC surveys 

2,266.00 acres 4,620.31 acres 

Target Wildlife Species or 
Resources Documented 

• Habitat suitable to monarch butterfly and Suckley’s cuckoo bumble bee observed within 
one-half mile of the project ROW. No habitat suitable to any other TEPC wildlife species 
present. 

• No previously documented raptor nests within one-half mile of the project ROW; two (2) 
new nests located during the 2025 field survey. 

• No suitable burrowing owl habitat present within one-quarter mile of the project ROW.  
• Project located within Utah Sage-Grouse Management Area (SGMA); 2,571.05 acres of 

suitable habitat and one (1) individual observed within project area.  

Wildlife Resources for 
Consideration: 

Pre-construction avian survey recommendations: 
• Raptors and other migratory birds (January 1 through August 31). 
• Greater sage-grouse (March 1 through June 15) 
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Price City Project 9C-2025 – Spring Water Transmission Line Replacement 2 
 

2.0 INTRODUCTION AND BACKGROUND 

WESTERN-ENVIRO Resources, Inc. (WESTERN-ENVIRO), in coordination with AE2S Engineering, LLC (AE2S) 
and Johansen and Tuttle Engineering, Inc. (J&T), conducted field surveys and prepared a Biological 
Assessment (BA) related to the proposed Price City Project 9C-2025 – Spring Water Transmission Line 
Replacement (project) (Map 1, Appendix A). 

The purpose of this BA is to review potential effects of the proposed project on biological resources, 
including TEPC plant and wildlife species, migratory birds, and other SOC. These resources are protected 
and regulated under the Endangered Species Act of 1973 (16 United States Code [U.S.C.] § 1531 et seq.) 
and the Migratory Bird Treaty Act of 1918 (16 U.S.C. §§ 703–712). 

Surveys focused on characterizing and mapping habitat respective to biological resources and identifying 
the presence of listed target species within corresponding habitats, if applicable. Biological resources 
include federally listed plant and wildlife species and migratory birds including raptors. Work specifically 
involved the following tasks: 

• Identifying potential habitats for federally listed TEPC species, as per USFWS requirements 
(USFWS 2026a), and other SOC. 

• Determining if federally listed TEPC species, migratory birds, including raptors, and other SOC 
have been identified within the project area and its immediate surroundings. This task was 
accomplished by referencing the USFWS Information for Planning and Consultation (IPaC) 
database (USFWS 2026b), the Utah Division of Wildlife Resources (UDWR) Wildlife Habitat 
Analysis Tool (WHAT) database (UDWR 2026a), and the UDWR raptor nest database 
(UDWR 2026b). 

• Conducting field assessments for TEPC species, nesting raptors, and other SOC within the 
proposed impact area and in respective species survey buffers. 

This report details findings related to TEPC species, migratory birds, including raptors, and other SOC 
within the proposed project right-of-way (ROW) and survey buffers. Field assessments and reporting 
pertain to the project ROW and associated buffers for plant surveys (300 feet) and wildlife surveys 
(one-quarter mile for burrowing owl and one-half mile for TEPC species, other raptors, and other SOC) 
(project area) (USFWS 2011) (Map 2, Appendix A).  

This report is intended to provide the Client guidance during permitting and construction activities 
associated with the proposed project. 
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Price City Project 9C-2025 – Spring Water Transmission Line Replacement 3 
 

3.0 PROJECT DESCRIPTION 

3.1 PURPOSE AND NEED 
The Client’s purpose of the proposed project is to replace an existing water pipeline which is the primary 
source of culinary water for Price City and other surrounding communities. The proposed project would 
facilitate the collection of water from natural springs located at the western end of the project area and 
install a new pipeline roughly parallel to the existing pipeline. The current pipeline is over 50 years old, is 
in a state of disrepair and would be abandoned in place. The replacement of the existing water pipeline is 
critical for continued, reliable access to clean drinking water. The proposed project would restore the 
function of the critical infrastructure and protect safe drinking water access for Price City and the 
surrounding communities.  

The proposed project would: 

• Obtain permanent ROWs on private and BLM properties, 
• Replace the existing water pipeline infrastructure, and 
• Decommission the existing failing pipeline. 

The BLM’s purpose for this project is to respond to the proposed project ROW application and fulfill the 
BLM’s multiple-use mandate as outlined in the Federal Land Policy and Management Act of 1976 (FLPMA) 
(43 USC ch 35 § 1701 et seq.). 

3.2 PROPOSED ACTION 
The project area is located approximately 17.73 miles northwest of Price and 11.41 miles northwest of 
Helper in Carbon and Utah Counties (Map 1, inset, Appendix A). More specifically, the proposed project 
is in Sections 23, 25, 26, and 27 in Township 11 South, Range 8 East; Sections 30, 31, and 32 in 
Township 11 South, Range 9 East; and Section 5 in Township 12 South, Range 9 East (S.L.B.&M). The 
project area is primarily in Utah County on private and SITLA property with the southernmost 3,450 linear 
feet of the pipeline extending into Carbon County on BLM-administered land in Section 5 (T12S, R9E) 
(Map 1, Appendix A). 

The proposed pipeline would be constructed roughly parallel to the existing pipeline, which follows the 
Price River and Union Pacific Railroad (UPRR) adjacent to U.S. Highway 6 (Hwy 6) through Price Canyon 
(Map 1, Appendix A). The proposed pipeline alignment would begin at natural springs at the western end 
of the project area and extend north, crossing the Price River and the UPRR. The pipeline would continue 
northeast, extending under Hwy 6, and then turn southeast. The proposed pipeline would terminate at 
existing infrastructure at the southern end of the project area. Elevations within the project ROW are 
highest in the northern portion and gently descend to the south. 

The proposed project also includes staging area and bore pads adjacent to the proposed pipeline 
alignment. These areas would facilitate construction activities. 
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Generally, the proposed project includes a 70-foot permanent ROW, 40 feet on one side of center and 30 
feet on the other side of center, for the proposed pipeline. The ROW width has been reduced in some 
portions of the alignment to avoid existing features which would not be impacted such as the Price River, 
aquatic resources, certain habitats, and the UPRR. These impacts are considered temporary and would be 
associated with construction activities. The ROW also includes the extent of the staging areas and bore 
pads. Although pipeline construction does not typically disturb an entire ROW, for analysis purposes, it is 
assumed that the full ROW would be utilized during construction. It is anticipated that disturbance would 
be concentrated directly adjacent to the proposed improvements (Map 2, Appendix A). 

Ground disturbance resulting from the Proposed Action would total 70.91 acres (OUTLAW 
Engineering 2025). Table 3-1 summarizes the details of the proposed project. 

Table 3-1. Summary of project features and ground disturbance. 

4.0 RESOURCE SURVEY METHODOLOGY 
4.1 BOTANICAL SURVEY  
The project area was first evaluated for potential TEPC plant species, specifically targeting S. diluvialis. 
A 300-foot buffer was established around the project ROW and habitat assessments were conducted 
within this buffer (Map 2, Appendix A). A habitat suitability rating (e.g., suitable, or not suitable) for 
respective TEPC plant species in Utah and Carbon Counties (i.e., target plant species) was assigned. 
Vegetation associations, geology, hydrology, and substrate qualities were considered indicators of habitat 
suitability, in accordance with documented and personal knowledge of known habitat parameters specific 
to target plant species. If an area contained habitat that could potentially support any of the target 
species, and the site investigation occurred during the appropriate survey window, it was surveyed using 
methodology that would provide 100-percent coverage for detecting corresponding species.  

The botanical surveys were conducted in October and November 2025 outside the USFWS-designated S. 
diluvialis survey window, which coincides with the typical blooming period of this species, typically in 
August. Therefore, botanical surveys focused on identifying and mapping suitable habitat. Clearance 
surveys for S. diluvialis individuals were not conducted. 

Data recorded during the 2025 botanical survey were collected using ESRI® data collection software (Field 
Maps®) supported by hand-held Trimble® R1 GNSS receivers. In addition, field notes and photos were 
taken of the project area to record general site characteristics. Botanical survey and reporting were 
completed by Bridget Atkin, Kari Coy, and Rayce Bryan; vitae found in Appendix B. 

4.2 WILDLIFE SURVEY  

FEATURE 
LINEAR FEET OF PIPELINE ACRES OF IMPACTS TOTAL  

LINEAR FEET (lf) / 
ACRES (ac) PRIVATE SITLA BLM PRIVATE SITLA BLM 

Proposed Pipeline 27,737 2,937 3,450 55.41 4.91 10.59 34,124 lf / 70.91 ac 
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The project area was surveyed for federally listed TEPC species, migratory birds, including raptors, and 
other SOC, on foot, ensuring that the entire area was thoroughly reviewed for wildlife resources. Areas 
that could be directly impacted by construction and occupancy of the project area footprint were also 
surveyed. 

Buffers for burrowing owl (one-quarter mile) and raptors and other SOC (one-half mile) were established 
around the project area and surveys were conducted within these buffer zones (Map 2, Appendix A). 
Potential nesting habitats within the wildlife buffers were examined for nests using a spotting scope and 
binoculars. If a raptor nest was encountered, its location was documented, along with information on 
species (if evident), activity, condition, substrate, and in situ habitat. Within this region, the nesting season 
for most of the locally nesting raptor species is between January and August. Surveys were conducted in 
January, i.e., at the beginning of the regional nesting and breeding season. Therefore, wildlife surveys 
focused on identifying active and inactive nests as well as suitable habitat. 

In addition to burrowing owl and other raptor nests, habitat suitable to any of the wildlife TEPC species 
and other SOC known to occur in Utah and Carbon Counties was noted and discussed in the results section 
of this report. Wildlife surveys were conducted by Glen Gantz and Rayce Bryan; vitae found in Appendix B. 

5.0 EXISTING CONDITIONS 
5.1 GENERAL DESCRIPTION OF THE PROJECT AREA 
The project is situated on the border of southeast Utah County and north-central Carbon County in Price 
Canyon along Hwy 6 (Map 1, Appendix A). The Price River flows southeasterly through the canyon bottom, 
which is flat to gently undulating, narrow, and surrounded by mountainous terrain on either side 
(Figure 5-1). The Price River adjacent to the project area exhibits a meandering active channel, which is 
approximately 30 to 50 feet wide (Figures 5-1 and 5-2). The canyon bottom includes transportation 
infrastructure, most prominently Hwy 6 and a UPRR, which both roughly parallel the Price River and the 
proposed pipeline alignment, as well as powerlines, the existing pipeline, and various trails and access 
roads (Figure 5-1). Soils within the project area are sandy loam alluvium and rocky sandy loams with loose 
gravels on the surface. Outcrops of parent material are visible along slope breaks and nearby road cuts. 

Vegetation communities within the project area include sagebrush steppe, riparian shrubland, and wet 
meadow. Sagebrush steppe is the dominant vegetation community in the project area and occupies the 
broader surrounding slopes. Big sagebrush (Artemisia tridentata) is the dominant species with scattered 
rubber rabbitbrush (Ericameria nauseosa) and Utah juniper (Juniperus osteosperma). Steep slopes above 
the Price River are sparsely vegetated. Wet meadow communities are found primarily along the banks of 
the river and in isolated depressions in the Price River floodplain. Wet meadows are also found associated 
with the natural springs at the western end of the project area. Dominant plant species in these habitats 
include reed canarygrass (Phalaris arundinacea), mountain rush (Juncus arcticus ssp. littoralis), water 
sedge (Carex aquatilis), and smooth horsetail (Equisetum laevigatum). Riparian shrublands are scattered 
along the river and are most common in the northern portion of the project area. Common species here 
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include narrowleaf willow (Salix exigua) and redosier dogwood (Cornus sericea). Table 5-1 lists the 
dominant plant species observed within the plant survey area. 

5.2 GEOLOGY 
The project area occurs primarily on Quaternary alluvium associated with the Price River, with large 
expanses of the Colton Formation present on either side. Flagstaff Limestone and the North Horn 
Formation also border the Price River valley bottom within the project area (Maps 3 through 7, 
Appendix A) (Weiss et al. 2003). 

 

 
Figure 5-1. View of Price Canyon with the Price River and existing infrastructure, including 
Highway 6, the UPRR, and overhead powerlines. Photo taken October 23, 2025; oriented 
southerly. 
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Figure 5-2. The Price River floodplain in the northern portion of the project ROW is broad 
with gently rising slopes. The river is lined with wet meadows and riparian shrubland 
habitats. Photo taken October 24; oriented northeasterly. 

Table 5-1. Dominant plant species documented within the project area during the 2025 site survey. 

SCIENTIFIC NAME COMMON NAME SCIENTIFIC NAME COMMON NAME 

Grass and Grass-like Species  

Agropyron cristatum Crested wheatgrass Juncus compressus Roundfruit rush 

Agrostis stolonifera Creeping bentgrass Leymus cinereus Basin wildrye 

Bouteloua gracilis Blue grama Leymus salinus Saline wildrye 

Bromus porteri Porter brome Pascopyrum smithii Western wheatgrass 

Bromus tectorum Cheatgrass Phalaris arundinacea Reed canarygrass 

Carex angustata Widefruit sedge Poa pratensis Kentucky bluegrass 

Carex nebrascensis Nebraska sedge Pseudoroegneria spicata Bluebunch wheatgrass 

Equisetum laevigatum Smooth horsetail Thinopyrum intermedium Intermediate wheatgrass 

Juncus arcticus ssp. littoralis Mountain rush  

Forbs   

Abronia elliptica Fragrant white sand verbena Ipomopsis aggregata Scarlet gilia 

Achillea millefolium Common yarrow Linum kingii King's flax 

Alyssum desertorum Desert madwort Machaeranthera canescens Hoary tansyaster 

Arcticum minus Lesser burdock Machaeranthera 
grindelioides Rayless tansyaster 
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SCIENTIFIC NAME COMMON NAME SCIENTIFIC NAME COMMON NAME 

Artemisia ludoviciana White sagebrush Melilotus officinalis Sweetclover 

Asclepias speciosa Showy milkweed Oenothera caespitosa Tufted evening primrose 

Asparagus officinalis Garden asparagus Packera multilobata Lobeleaf groundsel 

Astragalus utahensis Utah milkvetch Penstemon caespitosus Mat penstemon 

Carduus nutans Musk thistle Penstemon palmeri Palmer's penstemon 

Centaurea stoebe  Spotted knapweed Phlox austromontana Mountain phlox 

Chaenactis douglasii Douglas' dustymaiden  Phlox hoodii Spiny phlox 

Cirsium arvense Canada thistle Plantago major Common plantain 

Convolvulus arvensis Field bindweed Polygonum aviculare Prostrate knotweed 

Cynoglossum officinale Gypsyflower Ranunculus cymbalaria Alkali buttercup 

Eriogonum alatum Winged buckwheat Rumex crispus Curly dock 

Eriogonum brevicaule Shortstem buckwheat Sisymbrium altissimum Tall tumblemustard 

Eriogonum umbellatum Sulphur-flower buckwheat Solidago canadensis Canada goldenrod 

Eurybia glauca Gray aster Solidago velutina Threenerve goldenrod 

Geranium richardsonii Richardson's geranium Sonchus arvensis Field sowthistle 

Geum macrophyllum Largeleaf avens Sphaeralcea coccinea Scarlet globemallow 

Glycyrrhiza lepidota American licorice Tragopogon dubius Yellow salsify 

Grindelia squarrosa Curlycup gumweed Urtica dioica Stinging nettle 

Heuchera parviflora Littleflower alumroot Verbascum thapsus Common mullein 

Shrubs and Sub-Shrubs   

Alnus incana Gray alder Lonicera involucrata Twinberry honeysuckle 

Amelanchier alnifolia Saskatoon serviceberry Mahonia repens Creeping barberry 

Arctostaphylos uva-ursi Kinnikinnick Picea pungens Blue spruce 

Artemisia frigida Prairie sagewort Pseudotsuga menziesii Douglas-fir 

Artemisia tridentata Big sagebrush Purshia tridentata Antelope bitterbrush 

Betula occidentalis Water birch Quercus gambelii Gambel oak 

Chrysothamnus viscidiflorus Yellow rabbitbrush Ribes aureum Golden currant 

Cornus sericea Redosier dogwood Rosa woodsii Woods' rose 

Dasiphora fruticosa Shrubby cinquefoil Salix exigua Narrowleaf willow 

Elaeagnus angustifolia Russian olive Sambucus nigra ssp. cerulae Blue elderberry 

Ericameria nauseosa Rubber rabbitbrush Symphoricarpos oreophilus Mountain snowberry 

Juniperus osteosperma Utah juniper Tetradymia canescens Spineless horsebrush 

Cacti 

Opuntia fragilis Brittle pricklypear Pediocactus simpsonii Mountain ball cactus 
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6.0 EVALUATED SPECIES INFORMATION 
6.1 THREATENED, ENDANGERED, PROPOSED, AND CANDIDATE SPECIES (TEPC) 
The project area includes 558.95 acres assessed for plant resources, 2,266.00 acres assessed for 
burrowing owl habitat, and 4,620.31 acres assessed for TEPC wildlife species, raptor nests, and other SOC 
(Map 2, Appendix A). TEPC plant and wildlife species that could potentially occur in Utah and Carbon 
Counties, Utah, are summarized in Table 6-1. 

To narrow the list to TEPC species with potential to occur within the project area or its immediate 
surroundings, WESTERN-ENVIRO conducted an online search of the IPaC database (USFWS 2026b) and 
the WHAT database (UDWR 2026a). Based on this review, S. diluvialis, monarch butterfly (Danaus 
plexippus), and Suckley’s cuckoo bumble bee (Bombus suckleyi) have potential to occur within the project 
area. See Table 6-1 for details. 

6.2 SPECIES OF CONCERN 
In addition to TEPC species listed by the USFWS, Utah’s Species of Concern (SOC) were also evaluated. 
Greater sage-grouse (Centrocercus urophasianus) was identified with the potential to occur within or near 
the project area. This species is evaluated in this report as it is protected under the Utah Conservation 
Plan for the Greater Sage-Grouse (UDWR 2019). See Table 6-1 for details. 

Table 6-1. Status and potential of TEPC and SOC species to occur within the project area. 

SPECIES STATUS POTENTIAL TO OCCUR IN PROJECT AREA 

Flowering Plants 

Uinta Basin waxfruit 

(Hesperidanthus 
suffrutescens) 

Endangered 

NO POTENTIAL TO OCCUR: 

• H. suffrutescens occurs in pinyon-juniper and desert shrub communities on semi-
barren white-shale layers of the Green River Formation. This species grows in xeric, 
fine-textured soils intermixed with shale fragments at elevations ranging from 
5,100 to 6,700 feet (Goodrich and Huber 2014). 

• No suitable H. suffrutescens habitat documented within the project area.  

• The Proposed Action would have No Effect on H. suffrutescens individuals or its 
habitats. This species will not be evaluated in further analysis. 

Clay phacelia 

(Phacelia argillacea) 
Endangered 

NO POTENTIAL TO OCCUR: 

• P. argillacea is restricted to Spanish Fork Canyon in Utah County. This species 
occurs on sparsely vegetated Green River Shale Formation in pinyon-juniper 
mountain brush vegetation communities. Phacelia argillacea is found at elevations 
from 6,150 to 6,600 feet (Welsh et al. 2015). 

• The project area does not contain habitat suitable to this species, nor was it 
observed during field surveys. The Proposed Action would have No Effect on 
P. argillacea individuals or its habitat. The species will not be evaluated in further 
analysis. 
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Table 6-1, continued. Status and potential of TEPC and SOC species to occur within the project area.  

SPECIES STATUS POTENTIAL TO OCCUR IN PROJECT AREA 

Flowering Plants 

Uinta Basin hookless 
cactus  

(Sclerocactus 
wetlandicus) 

Threatened 

NO POTENTIAL TO OCCUR: 

• S. wetlandicus is endemic to Duchesne, Uintah, and Carbon Counties on bluff 
margins, sloping gravelly pediments, and gravel-littered draws generally where 
clay or silty clay soils underlie surface rock deposits. S. wetlandicus typically occurs 
in vegetation communities dominated by shadscale and mixed desert shrublands. 
The species occurs on rocky mesa slopes at 4,400 to 5,700 feet (Goodrich and 
Huber 2014). 

• No suitable S. wetlandicus habitat documented within the project area. 
• The Proposed Action would have No Effect on this species. This species will not be 

evaluated further. 

Spiranthes diluvialis  

(Ute lady’s tresses) 
Threatened 

MAY OCCUR: 

• S. diluvialis grows in wet meadows and on the banks of perennial streams and 
rivers. Sites were evaluated in accordance with known S. diluvialis habitat 
parameters outlined in the Ute Ladies’-Tresses Field Survey Guidelines 
(USFWS 2007) and Rangewide Status Review of Ute Ladies’-Tresses (S. diluvialis) 
(Fertig et al. 2005), and from personal knowledge of the area and the species 
requirements. 

• The project area is within the known distribution range of the species and suitable 
habitat was documented. S. diluvialis will be evaluated in further analysis. 

Aquatic Wildlife 

Bonytail chub  

(Gila elegans) 
Endangered  

NO POTENTIAL TO OCCUR: 

• Bonytail chub is adapted to mainstream rivers and has been documented in pools, 
eddies, and reservoirs in a variety of habitats. This species is endemic to the 
Colorado River basin, including Carbon County, Utah (USFWS 1987). 

• The project area is not within the known range of this species. The Proposed Action 
would have No Effect on this species. This species will not be evaluated further. 

Colorado 
pikeminnow 

(Ptychocheilus lucius) 
Endangered 

NO POTENTIAL TO OCCUR: 

• Colorado pikeminnow habitat includes large rivers of the Colorado Basin with 
warm, swift waters and seasonally variable flows. Adult fishes are migratory and 
inhabit pools and eddies just outside of the main current. Young Colorado 
pikeminnow have been observed in backwater areas (USFWS 1987). 

• The project area is not within the known range of this species. The Proposed Action 
would have No Effect on this species. This species will not be evaluated further. 
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Table 6-1, continued. Status and potential of TEPC and SOC species to occur within the project area.  

SPECIES STATUS POTENTIAL TO OCCUR IN PROJECT AREA 

Aquatic Wildlife 

Humpback chub 

(Gila cypha) 
Threatened 

NO POTENTIAL TO OCCUR: 

• Humpback chub is endemic to the Colorado River basin, including Carbon County, 
Utah. Humpback chub populations are found in river canyons where they use a 
variety of habitats including pools, riffles, and eddies. Further, humpback chub has 
been associated with boulder-strewn canyons, pools, backwaters, flooded 
bottoms, flooded mouths of tributary streams, slow runs, sandy riffles, and others 
(USFWS 1987). 

• The project area is not within the known range of this species. The Proposed Action 
would have No Effect on this species. This species will not be evaluated further. 

June sucker 

(Chasmistes liorus) 
Threatened 

NO POTENTIAL TO OCCUR: 

• June suckers are endemic to Utah Lake and its tributaries. Although spawning 
primarily occurs in the Provo River, other tributaries may provide minor spawning 
habitat. 

• The project area is not within the known range of this species. The Proposed Action 
will have No Effect on June sucker individuals or its habitats. This species will not 
be evaluated in further analysis. 

Razorback sucker 

(Xyrauchen texanus) 
Endangered 

NO POTENTIAL TO OCCUR: 

• Razorback sucker is endemic to the Colorado River Basin, including Carbon County, 
Utah. The species requires riverine habitats for spawning and moves into flooded 
areas in early spring. Spawning occurs over rocky runs and gravel bars 
(USFWS 1987, Minkley 1991). 

• The project area is not within the known range of this species. The Proposed Action 
would have No Effect on this species. This species will not be evaluated further. 

Terrestrial Wildlife - Birds 

Western yellow-
billed cuckoo 

(Coccyzus 
americanus 
occidentalis) 

Threatened 

NO POTENTIAL TO OCCUR: 

• Western yellow-billed cuckoo is known or believed to occur in the Western U.S., 
Canada, and Mexico. Habitat preference includes forested stream sides dominated 
by cottonwood and willow species composed of dense, low, and shrubby 
vegetation (Halterman et al. 2015). Individuals use and nest in areas characterized 
by cottonwood galleries and an understory of Elaeagnus angustifolia with 
occasional inclusions of Tamarix ssp. (Howe 1986). 

• No suitable Western yellow-billed cuckoo habitat documented within or near the 
project area. 

• The Proposed Action would have No Effect on Western yellow-billed cuckoo. This 
species will not be evaluated in further analysis. 
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Table 6-1, continued. Status and potential of TEPC and SOC species to occur within the project area. 

SPECIES STATUS POTENTIAL TO OCCUR IN PROJECT AREA 

Terrestrial Wildlife - Birds 

Southwestern willow 
flycatcher  

(Empidonax traillii 
extimus) 

Endangered 

NO POTENTIAL TO OCCUR: 

• Southwestern willow flycatcher breeds in relatively dense riparian tree and shrub 
communities associated with rivers, swamps, and other wetlands habitats. In most 
instances, dense vegetation occurs within the first 10–13 feet above ground 
(USFWS 2002).  

• The project area does not contain suitable habitat, and the project area is outside 
the known geographical range of the southwest willow flycatcher.  

• The Proposed Action would have No Effect on Southwestern willow flycatcher. This 
species will not be evaluated in further analysis. 

Mexican spotted owl 

(Strix occidentalis 
lucida) 

Threatened 

MAY OCCUR: 

• Occurring in both rocky-canyon and forested habitat, Mexican spotted owl is 
known to nest and roost in steep, rocky-canyon habitats that include vertical cliffs, 
neighboring tributary canyons, and a variety of riparian and desert scrub/shrub 
vegetation communities (USFWS 2012).  

• Habitat suitable to this species was documented within one-half mile of project 
area; it observed during field surveys. 

• The project area is within the known range of this species; suitable habitat was 
documented. Mexican spotted owl will be evaluated in further analysis. 

Greater sage-grouse 

(Centrocercus 
urophasianus) 

Utah SOC 

MAY OCCUR: 

• This species occupies upland sagebrush grasslands and usually nest within 4 miles 
of a lek. During the winter, greater sage-grouse can be found in high-elevation, 
mountainous sagebrush shrublands (CDOW 2008). 

• Occurrences have been reported within one-half mile of the project ROW 
(UDWR 2026a), and suitable habitat for this species is present within the project 
area. The project area is located within 2 miles of a known lek and within 3 miles 
of several known lek and is within a Greater Sage-Grouse Habitat Management 
Area. Greater sage-grouse will be evaluated in further analysis. 

Terrestrial Wildlife - Mammals 

Canada lynx 

(Lynx canadensis) 
Threatened 

NO POTENTIAL TO OCCUR: 

• Canada lynx populations extend south from the classic boreal forest zone into the 
subalpine forest of the western U.S. (USFWS 2014). 

• No suitable Canada lynx habitat present within one-half mile of the project ROW. 
No historical or recent documentation of this species within the project area. 

• The Proposed Action would have No Effect on Canada lynx individuals or its 
habitats. This species will not be evaluated in further analysis. 
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Table 6-1, continued. Status and potential of TEPC and SOC species to occur within the project area. 

SPECIES STATUS POTENTIAL TO OCCUR IN PROJECT AREA 

Terrestrial Wildlife - Insects 

Monarch butterfly 

(Danaus plexippus) 
Candidate 

MAY OCCUR: 

• Due to declining population numbers, the monarch butterfly was proposed as a 
Candidate for listing under the Endangered Species Act in December 2020 
(USFWS 2020). Monarch butterflies are globally distributed with two distinct 
populations occurring across North American – the western and eastern 
population. The western population’s 3,000-mile migration intersects Utah, 
including Carbon County. This species occupies open grasslands with wildflowers 
for foraging and milkweed, the exclusive hosts of monarch butterfly larvae 
(USFWS 2020).  

• The project area contains suitable habitat for monarch butterfly and showy 
milkweed (Asclepias speciosa) was observed. D. plexippus will be evaluated in 
further analysis.  

Suckley’s cuckoo 
bumble bee 

(Bombus suckleyi) 
Candidate 

MAY OCCUR: 

• Due to an estimated 85 percent decline throughout its range across North America, 
Suckley’s cuckoo bumble bee was proposed for listing in December 2024 
(USFWS 2024). Suckley’s cuckoo bumble bee is an obligate parasite of bumble bees 
in the genus Bombus (USFWS 2024). This species has been collected historically in 
various habitats from 2-3,200 meter in elevation including montane meadows and 
prairies, farms, woodlands, boreal forests, active and fallow agricultural fields, and 
urban areas. Suckley’s cuckoo bumble bee relies on pollen and nectar for nutrition 
from flowering forbs and has been recorded on plants from the Asteraceae, 
Fabaceae, Rosaceae, Plantaginaceae, and Salicaceae families (USFWS 2024). This 
species has not been observed in the contiguous United States, including Utah, 
since 2016 (USFWS 2024). 

• The project area includes suitable habitat for Suckley’s cuckoo bumble bee 
associated with flowering forbs. B. suckleyi will be evaluated in further analysis. 

 

6.3 MIGRATORY BIRDS 
Suitable migratory bird habitat is present and migratory birds, including raptors, likely forage and nest in 
the area. Migratory birds are discussed in this report as they are protected under the Migratory Bird Treaty 
Act (16 U.S.C. § 703-712). Pursuant to migratory birds, the USFWS, Region 6, has issued Migratory Bird 
Management Strategies (USFWS 2019). These strategies can be found in Appendix C and outline migratory 
bird conservation actions to reduce the risks of a take during the nesting season.  
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7.0 BIOLOGICAL RESOURCES IMPACTS AND ANALYSIS OF 
EFFECTS 

7.1 INTRODUCTION 
This analysis of effects reviews the potential effects of the Proposed Action on species identified in 
Table 6-1 as having potential to occur within the project area. This section also provides the anticipated 
cumulative effects that could potentially accrue to a species if project activities add cumulatively to other 
past, present, or reasonably foreseeable development (RFD) to impact the species of concern. Cumulative 
effects are only addressed if project-related activities would lead to measurable effects/impacts and add 
cumulatively to past, present, or RFD. Cumulative effects will not be addressed if there are no disclosed 
effects/impacts or if the impacts are minimal (unmeasurable) or discountable (extremely unlikely to 
occur). 

7.2 BOTANICAL RESOURCES IMPACTS AND ANALYSIS OF EFFECTS 
S. diluvialis: The project area is located within the known geographic and elevational range of this 
federally listed species; however, no occurrences of S. diluvialis have been reported within two miles of 
the project ROW (UDWR 2026a). In association with the 300-foot survey buffer, 559.40 acres were 
assessed for S. diluvialis habitat (Map 2, Appendix A). Within this buffer, a total of 11.65 acres of suitable 
habitat were document (Maps 3 through 7, Appendix A). The moderately suitable habitat occurs along 
the Price River associated with fringe wet meadows. The highest-quality habitat was observed directly 
adjacent to the open water of the river.  

The habitat assessments were conducted in October and November, i.e., outside the USFWS designated 
survey window, which overlaps with the bloom period of S. diluvialis, typically in August. Due to the timing 
of the site visits, clearance surveys for S. diluvialis individuals were not conducted.  

Impact Summary: Approximately 11.65 acres of suitable S. diluvialis habitat were mapped within 
the plant survey area; 9.84 acres on private property, 1.02 acres of SITLA, and 0.79 acres on BLM-
administered land. The pipeline alignment and design were modified to avoid direct impacts to 
suitable habitat. Of the 11.65 acres of mapped, 0.32 acres are located within the proposed project 
ROW on private property. However, the pipeline would be bored under the suitable habitat, 
avoiding direct impacts (Maps 3 through 7, Appendix A). Indirect impacts to suitable habitat 
would include degradation of habitat related to the establishment and spread of invasive species 
and potential sedimentation into suitable habitat. It is anticipated that disturbance would be 
restricted to the proposed project ROW; however, inadvertent disturbance to habitat related to 
construction activities outside of the project ROW may occur.  

May Affect, Not Likely to Adversely Affect: Potential impacts to S. diluvialis would be indirect and 
primarily related to construction related disturbance would be minor, local and temporary. Due 
to the timing of the site investigation, a clearance survey for individuals was not conducted and 
therefore, S. diluvialis occurrence cannot be discounted. Although 11.65 acres of suitable habitat 

45 of 75362



 
 

 

Price City Project 9C-2025 – Spring Water Transmission Line Replacement 15 
 

was mapped, none of the identified habitat would be lost as a result of the Proposed Action. The 
Proposed Action may affect S. diluvialis. However, through the implementation of minimization 
and mitigation measures, including alignment adjustments and boring under the suitable habitat, 
S. diluvialis is not likely to be adversely affected by the proposed project. Weed control measures 
would be implemented to reduce impacts related to non-native and invasive plant species and 
erosion control measures would be implemented to minimize adverse impacts related to 
sedimentation. 

Invasive species: The project area is situated in Price Canyon which has development related to 
transportation infrastructure, including Hwy 6, the UPRR, an overhead powerline, several trails and access 
roads, and the existing water pipeline. These developments have contributed to impacts from invasive 
and noxious species. Open range grazing has also facilitated the introduction and spread of invasive and 
noxious plant species. Six (6) State of Utah or Utah/Carbon County noxious species were identified within 
the plant survey area (Carduus nutans, Centaurea stoebe, Cirsium arvense, Convolvulus officinale, 
Cynoglossum officinale, and Elaeagnus angustifolia). Other non-native invasive species were also 
observed, including Agropyron cristatum, Bromus tectorum, Sisymbrium altissimum, and Tragopogon 
dubius. While these species are not on the State or County noxious weed list, they are known to be 
invasive within this region and proliferate through disturbance. 

Impact Summary: The Proposed Action would include 70.91 acres of ground disturbance. In 
addition, adjacent areas would be more vulnerable to the establishment and spread of invasive 
species. Mitigation measures would be implemented to decrease potential impacts from invasive 
plant species. Key mitigation measures would include: 

• Avoiding the introduction of invasive species by washing equipment and vehicles prior to 
entering construction areas; 

• Post-construction monitoring to detect infestations of noxious species for early detection 
and treatment; 

• Chemical and mechanical treatments of noxious plant species. 

Details regarding mitigation measures can be found in Section 8.0. Through the implementation 
of mitigation measures, the Proposed Action would result in minor impacts to the vegetative 
communities. 

May Affect, Not Likely to Adversely Affect: The Proposed Action would include 72.00 acres of 
surface soil disturbance. The Proposed Action may facilitate the establishment and spread of 
noxious and invasive species. However, impacts would be minimized through the implementation 
of mitigation measures as detailed in Section 8.0. 
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7.3 WILDLIFE RESOURCES IMPACTS AND ANALYSIS OF EFFECTS 
Mexican Spotted Owl: The project area is within the known range of Mexican spotted owl and the USFWS 
IPaC report lists Mexican spotted owl as having potential to occur within or near the project area (USFWS 
2026b). Suitable habitat for the Mexican spotted owl was documented the project. Nesting habitat is 
associated with the rocky cliffs above the Price River while breeding and foraging about is found through 
the project area. Although suitable habitat is present, no occurrences of this species have been reported 
within two miles of the project ROW (UDWR 2025a).  

Impact Summary: Suitable habitat for Mexican spotted owl occurs throughout the project area 
and would be impacted by the proposed project. Impacts to habitat would be temporary, minor, 
and local. Ground disturbance related to the proposed project may facilitate the introduction and 
spread of invasive and non-native plant species which would degrade habitat quality. Primary 
impacts associated with the project would be associated with disturbance from increased human 
activity, and light and noise related to construction and ongoing operations.  

May Effect, Not Likely to Adversely Affect: Although suitable habitat is located within the project 
area, Mexican spotted owls have not been reported in the area and the potential for presence is 
low. Impacts related to the Proposed Action would be minor, and abundant habitat is present in 
the surrounding area to support any displaced individuals. Should construction occur between 
March 1 and August 31, pre-construction surveys would be conducted to ensure that no nesting 
individuals are present within one-half mile of the project ROW. With the implementation of 
mitigation measures (see Section 8.0), including pre-construction surveys, the Proposed Action 
may affect, but is not likely to adversely affect Mexican spotted owl.  

Raptors: In association with the one-half mile raptor survey buffer, a total of 4,620.32 acres were surveyed 
for raptor nests (Map 2, Appendix A). Migratory bird foraging and nesting habitat was found throughout 
the project area, and the WHAT and the IPaC reports list occurrences of several migratory birds, including 
raptors, within two miles of the project ROW (UDWR 2026a, USFWS 202bb); see Table 7-1 for details. A 
regionally comprehensive list of breeding bird species and associated habitats is listed in Appendix D. 
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Table 7-1. Migratory birds, including raptors, reported within two miles of the project ROW. 

UNHP IPaC 

American kestrel (Falco sparverius) Bald eagle (Haliaeetus leucocephalus) 

Black rosy-finch (Leucosticte atrata) Black rosy-finch (Leucosticte atrata) 

Greater sage-grouse (Centrocercus urophasianus) Broad-tailed hummingbird (Selasphorus platycercus) 

Red-tailed hawk (Buteo jamaicensis) Cassin’s finch (Haemorhous cassinii) 

 Clark’s grebe (Aechmophorus clarkii) 

Clark’s nutcracker (Nucifraga columbiana) 

Evening grosbeak (Coccothraustes vespertinus) 

Grace’s warbler (Setophaga graciae) 

Golden eagle (Aquila chrysaetos) 

Olive-sided flycatcher (Contopus cooperi) 

Pinyon jay (Gymnorhinus cyanocephalus) 

Virginia’s warbler (Leiothlypis virginiae) 

Western grebe (Aechmophorus occidentalis) 

Sources: UDWR 2026 and USFWS 2026b. 

WESTERN-ENVIRO located two (2) nests during the January 2026 wildlife survey (Map 8, Appendix A). 
Both nests documented were in good condition; however, these were inactive at the time of survey and 
it is not known what species may utilize these features. It is possible that they are raven nests. One nest 
is in the northern portion of the project area along the proposed pipeline alignment. The other nest is 
located at the southernmost extent of the one-half mile buffer. In addition to the two nests, three (3) 
golden eagles and two (2) bald eagles were observed flying over the project area. Because the site 
investigations were conducted during January, at the beginning of the regional nesting season, the 
observed eagles may have been scouting for suitable nesting locations. A regionally comprehensive list of 
breeding bird species and associated habitats is listed in Appendix D. 

Impact Summary: Two (2) nests were identified within the survey area. Suitable foraging and 
nesting habitats are present throughout the project area, especially in the riparian corridor along 
the Price River and on nearby rocky steep slopes above the river. Impacts to raptors would be 
temporary and associated with disturbance during construction activities. Impacts would 
dissipate as distance increases from the proposed disturbance footprint; potential impacts would 
correlate with proximity to project features.  

No Effect: Two (2) nests were identified within one-half mile of the project ROW. Impacts to 
foraging and nesting habitat would be negligible. In addition, there is abundant habitat in the 
surrounding area to support any displaced individuals. Migratory bird surveys are recommended 
if work is planned between January 1 and August 31. Through the implementation of mitigation 
measures, including pre-construction surveys, the Proposed Action would have no effect on 
raptors. 
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Monarch Butterfly: Habitat suitable to the monarch butterfly was observed within the project ROW and 
the one-half mile survey buffer. The suitable habitat is located throughout the project area, particularly 
in communities with blooming forbs including showy milkweed (Asclepias speciosa). 

Impact Summary: It is not likely that the Proposed Action would directly impact adult monarch 
butterflies. However, ground disturbance may remove Asclepias individuals that have the 
potential to host viable larvae. In Utah, monarch butterflies lay their eggs from July to October, 
and caterpillars emerge 3 to 12 days later (USFWS 2020). Disturbances outside this window would 
not directly impact monarch butterfly at any life stage. The Proposed Action would impact 
potentially suitable monarch butterfly habitat. Other impacts would include degradation of 
habitat from the spread of invasive species related to ground disturbance from the Proposed 
Action and disturbance from increased human activity. 

No Effect: Impacts to monarch butterfly habitat related to the Proposed Action are minor, and 
habitat suitable to the species is present near the project area to support any displaced 
individuals. Mitigation measures would be implemented to minimize impacts to monarch 
butterfly. Specifically, the reclamation seed mix would include pollinator-promoting flowering 
species (Section 8.0). The Proposed Action would have no measurable effect on this species. 

Suckley's Cuckoo Bumble Bee: Habitat suitable to the Suckley’s cuckoo bumble bee was observed within 
the project area. While this bumble bee has not been documented in the contiguous United States, 
including Utah, since 2016 (USFWS 2024), suitable foraging habitat with flowering forbs was observed 
within the project area. Although suitable habitat is present, flowering forbs are limited in the landscape, 
and the likelihood of Suckley’s cuckoo bumble bee occurring within the project area is low. 

Impact Summary: The Proposed Action would include the loss of 72.00 acres of potentially 
suitable foraging habitat. Impacts to Suckley’s cuckoo bumble bee would primarily be temporary 
and associated with construction activities, although some flowering forbs may be permanently 
removed as part of the proposed project. 

No Effect: Potential for this species to occur within the project area is low and impacts to Suckley’s 
cuckoo bumble bee foraging habitat related to the Proposed Action would be minor. There is 
abundant habitat in the surrounding area to support any displaced individuals. Impacts to this 
species would be negligible. 

Greater Sage-Grouse: Greater sage-grouse is a State of Utah SOC that is protected under the Utah 
Conservation Plan for the Greater Sage-Grouse (UDWR 2019). In association with the one-half mile survey 
buffer, a total of 4,620.32 acres were surveyed for greater sage-grouse (Map 2, Appendix A). During the 
wildlife survey a total of 2,571.06 acres of suitable habitat was mapped. The project area is within the 
Carbon County Habitat Management Area and is situated between two documented leks to the northwest 
and to the east approximately 1.92 miles and 3.06 acres from the project ROW, respectively 
(UDWR 2019). UDWR has reported occurrences of greater sage-grouse within one-half mile of the project 
ROW (UDWR 2026) and during the wildlife surveys a greater sage-grouse hen was observed in the central 
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portion of the project area on private property (Map 8, Appendix A). The observed hen may have been 
headed to one of the documented leks near the project area. 

Impact Summary: Approximately 2,571.05 acres of suitable greater sage-grouse habitat were 
mapped within the project area; 2,259.90 acres on private property, 113.16 acres of SITLA, and 
197.98 acres on BLM-administered land. Of the mapped habitat, 1.93 acres (0.08 percent) would 
be impacted by the proposed project (Map 8, Appendix A). Impacts to greater sage-grouse would 
be temporary and associated with disturbance during construction activities. Impacts would 
dissipate as distance increases from the proposed disturbance footprint; potential impacts would 
correlate with proximity to project features.  

May Affect, Not Likely to Adversely Affect: The project area is located within a Habitat 
Management Area and greater sage-grouse is known to occur. The Proposed Action may affect 
but is not likely to adversely affect this species. Impacts would be localized, temporary, and 
associated with disturbance related to construction activities. Mitigation measures, including pre-
construction clearance surveys, would minimize potential impacts to greater sage-grouse in the 
area. 

7.4 CUMULATIVE ANALYSIS OF EFFECTS 
The following cumulative impact analysis evaluates past, present, and RFD in the cumulative analysis area 
(CAA), as related to environmental impacts. Based on the results of the impact and effects analysis in 
Sections 7.2 and 7.3, the following cumulative analysis will focus on: 

• S. diluvialis 
• Invasive plant species 
• Greater sage-grouse 
• Mexican spotted owl 

All other resources are excluded from the following cumulative analysis as the Proposed Action would not 
have measurable impacts contributing to cumulative impacts. 

The CAA boundaries were established in consideration of the extent of similar physical, ecological, and 
land-use characteristics of the project area for each resource. CAAs for the above-listed biological 
resources are as follows: 

• The CAA for S. diluvialis and invasive plant species encompasses 26,203 acres and includes 
Price Canyon and the surrounding rising slopes from Solider Summit to the north, Scofield 
Reservoir to the west and Helper to the south. 

• The CAA for Mexican spotted owl and greater sage-grouse encompass approximately 
50,083 acres and includes the CAA of S. diluvialis and invasive plant species with the addition 
of a one-half mile buffer. The CAA includes portions of Scofield Reservoir and Helper, Utah.  
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7.4.1 CUMULATIVE ANALYSIS OF BOTANICAL RESOURCES 
S. diluvialis: During the botanical survey, 11.65 acres of suitable habitat were documented within the plant 
survey area. Of the 11.65 acres of habitat documented, 0.32 acres would be located within the pipeline 
ROW; however, direct impacts would be avoided through boring.  

Suitable habitat with the CAA is restricted to wetland habitat along the Price River, although the amount 
of suitable habitat within the CAA is unknown. Past projects which have potentially contributed to 
cumulative impacts to S. diluvialis include infrastructure projects within the floodplain of the Price River, 
agricultural activity, and to a limited extent residential and commercial development. Specific future 
developments are unknown; however, current land-use practices are expected to continue, which may 
impact suitable S. diluvialis habitat. Clearance surveys for S. diluvialis would be required under the ESA for 
all future projects. It is not anticipated that the Proposed Action would significantly contribute to adverse 
cumulative impacts 

Invasive Plant Species: The Proposed Action may contribute incrementally to the introduction and spread 
of invasive and noxious species through ground-disturbing activities and increased traffic in the area. Past 
projects and activities that may have contributed to cumulative impacts to these species include 
infrastructure; residential and commercial development; recreational activity including camping, hiking, 
fishing, and Off Highway Vehicle (OHV) use; gravel and mining operations; agricultural activity including 
open range grazing; and scatted oil and gas development. Development in the CAA is widely spaced and 
primarily concentrated in Price Canyon and the adjacent connected canyons. Impacts from past projects 
are estimated to be 507.85 acres. Future projects in the CAA are unknown; however, it is anticipated that 
land-use practices will continue.  

Construction activities for the Proposed Action would result in 70.91 acres of temporary ground 
disturbance. Past projects within the CAA total 507.85 acres. The Proposed Action would constitute an 

increase of about 14 percent to these impacts ( !".$%
&"!.'&

∗ 100). Through the implementation of mitigation 

measures to control the spread of invasive and noxious species, the Proposed Action would minimally 
contribute to cumulative impacts related to invasive and noxious species. 

7.4.2 CUMULATIVE ANALYSIS OF WILDLIFE RESOURCES 
Mexican spotted owl: Suitable Mexican spotted owl habitat is present throughout the CAA, especially 
along the Price River. Past development and activities have likely resulted in the loss of foraging habitat; 
however, impacts to nesting and breeding habitat are primarily related to indirect impacts from increase 
human activity, noise, light, traffic, and fugitive dust. 

The proposed project may temporarily impact foraging habitat for Mexican spotted owl. Other impacts 
include construction-related disturbance, which would be temporary. Due to the minor and temporary 
nature of impacts related to the proposed project, and the presence of existing, ongoing disturbance from 
Hwy 6, the UPRR, and recreational activity in the CAA, it is not anticipated that the Proposed Action would 
significantly contribute to cumulative impacts.  
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Greater Sage-Grouse: The project area is within the Carbon County Habitat Management Area for greater 
sage-grouse and suitable habitat is abundant in the CAA. Additionally, two leks are located within the CAA. 
Approximately 2,571.05 acres of suitable greater sage-grouse habitat were mapped within one-half mile 
of the project ROW associated with sagebrush steppe communities. Development within the CAA has 
contributed to the loss of greater sage-grouse as well as to indirect impacts, including disturbance from 
human activity–most prominent OHV activity, which may result in the loss and degradation of suitable 
habitat–as well as noise and fugitive dust disturbance. Disturbance near the identified leks may disrupt 
breeding behaviors of greater sage-grouse. Past development within the CAA total 790.78 acres. Future 
projects in the CAA are unknown; however, it is anticipated that land-use practices will continue.  

The Proposed Action would directly impact 1.93 acres of suitable foraging and nesting habitat for greater 
sage-grouse. Past projects within the CAA total 790.78 acres. Based on past impacts to potential habitat, 

the Proposed Action would contribute less than one percent to impacts ( %.$(
!$".!'

∗ 100) . Due to the 

abundance of suitable habitat within the CAA, and the implementation of mitigation measures, including 
pre-construction surveys, the Proposed Action would not significantly contribute to cumulative impacts. 
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8.0 CONSERVATION MEASURES 

Conservation measures have been developed to reduce environmental impacts resulting from the 
Proposed Action. Table 8-1 summarizes the mitigation measures that would be implemented.  

Table 8-1. Applicant-committed conservation measures for the Proposed Action. 

  

MITIGATION MEASURES 

Plant Resources 

S. diluvialis: 
**BLM input for required mitigation measures requested.  

Revegetation/Reclamation of the Project Area: 

• Vehicles and equipment used in the project area will be moderated to reduce compaction of soils as much as possible. 

• Low-compaction grading methodology will be implemented in areas where earthwork is necessary, leaving surfaces 
loose and uncompacted. Soils will be loosely dumped onsite, and finish grading will be completed with smaller 
equipment, such as a bobcat, to avoid unnecessary soil compaction. Soils will not be “tracked-in” (Sweigard et al. 2007).  

• Reclamation seed mixes will exclude introduced and non-native species in all habitat types that are restored. 

• All areas subject to temporary disturbance will be reclaimed with native plant seed mixes. 

Noxious and Invasive Weed Control: 

• An Application for Pesticide Use Permit (PUP) will be required for chemical treatment of Utah Class A, B, and C noxious 
weeds. 

• Whenever possible, mechanical removal will be used for Utah Class A, B, and C noxious weeds within the proposed 
project area. 

• To reduce the potential spread/introduction of noxious and invasive weed species via project-related vehicles and 
equipment into the project area, project employees and contractors will not drive off-road (unless on approved roads). 

Wildlife Resources 

Migratory Birds: 

• No more than seven (7) days prior to any surface disturbing activity, avian surveys will be conducted within one-half 
mile of the project area for migratory birds, including raptors (January 1 through August 31). 

• If occupied/active nests are found, onsite work will not occur during the critical nesting season for that species within 
the species-specific spatial buffer, unless the nest is obscured from visual or noise-related impacts through 
vegetative or topographic screening. 

Greater sage-grouse: 

**BLM input for required mitigation measures requested. 

Other: 

• To reduce the potential for wildlife-human interactions in the project area, the project area will be managed to 
minimize garbage accumulation. 

• To reduce the potential for wildlife-vehicle collisions, Price City would encourage employees and contractors to 
carpool to and from the project area and to always observe the posted speed limits. 

• Firearms are prohibited. Employees and contractors will be notified of this restriction at the beginning of each day 
of construction. This, in turn, will minimize the potential for illegal poaching. 

53 of 75370



 
 

 

Price City Project 9C-2025 – Spring Water Transmission Line Replacement 23 
 

9.0 REFERENCES 
Colorado Division of Wildlife [CDOW]. 2008. Colorado Greater Sage-grouse Conservation Plan. Colorado 

Greater Sage-grouse Steering Committee, Denver, Colorado. 

Department of the Interior [DOI]. 1994. Endangered and Threatened Wildlife and Plants; Determination 
of Critical Habitat for the Colorado River Endangered Fishes: Razorback Sucker, Colorado 
Squawfish, Humpback Chub, and Bonytail Chub. Federal Register. CFR 50 Part 17. Vol. 59 No. 54. 
November 21, 1994. 

Fertig, W., R. Black, and P. Wolken. 2005. Rangewide Status Review of Ute Ladies’-Tresses (Spiranthes 
diluvialis). U.S. Fish and Wildlife Service and Central Utah Water Conservancy District. Salt Lake 
City, Utah. 101 pp. 

Goodrich, S. and A. Huber. 2014. Uinta Flora. USDA Forest Service-Intermountain Region. Ogden, Utah. 

Halterman, M., M.J. Johnson, J.A. Holmes and S.A. Laymon. 2015. A Natural History Summary and Survey 
Protocol for the Western Distinct Populations Segment of the Yellow-billed Cuckoo: U.S. Fish and 
Wildlife Techniques and Methods, 45p. 

Howe, W. H. 1986. Status of the Yellow-billed Cuckoo (Coccyzus americanus) in New Mexico. Rep. 516.6-
75-09. Department of Game Fish, Santa Fe, New Mexico. 

Minckley, W. L., P. C. Marsh, J. E. Brooks, J. E. Johnson, and B. L. Jensen. 1991. Management Towards 
Recovery of the Razorback Sucker. pp. 303–317. in Minckley W.L., Deacon J.E., eds. Battle against  

Sweigard R., J. Burger, C. Zipper, J. Skousen, C. Barton, and P. Angel. 2007. Low Compaction Grading to 
Enhance Reforestation Success on Coal Surface Mines. The Appalachian Regional Reforestation 
Initiative. Forest Reclamation Advisory No. 3. 

U.S. Fish and Wildlife Service [USFWS]. 1987. Recovery Implementation Program for Endangered Fish 
Species in the Upper Colorado River Basin. U.S. Forest Service, Region 6, Denver, Colorado. 

U.S. Fish and Wildlife Service [USFWS]. 1998. Razorback Sucker (Xyrauchen texanus) Recovery Plan. 
Denver, Colorado. 81 pp. 

U.S. Fish and Wildlife Service. 2002. Southwestern Willow Flycatcher Recovery Plan. Albuquerque, New 
Mexico. i-ix + 210 pp., Appendices A-O. 

U.S. Fish and Wildlife Service [USFWS]. 2007. Ute Ladies-tresses Field Survey Guidelines. U.S. Fish and 
Wildlife Service – Utah Ecological Services Field Office March 12, 2007. Memorandum. 3 pp. 

U.S. Fish and Wildlife Service [USFWS]. 2011. Utah Field Office Guidelines for Conducting and Reporting 
Botanical Inventories and Monitoring of Federally Listed, Proposed and Candidate Plants. USFWS 
Utah Field Office. Salt Lake City, Utah. 

54 of 75371



 
 

 

Price City Project 9C-2025 – Spring Water Transmission Line Replacement 24 
 

U.S. Fish and Wildlife Service [USFWS]. 2012. Mexican Spotted Owl Recovery Plan, First Revision (Strix 
occidentalis lucida). Prepared by the Mexican Spotted Owl Recovery Team. Region 2, Southeast 
Region. Albuquerque, New Mexico. 

U.S. Fish and Wildlife Service [USFWS]. 2014. Endangered and Threatened Wildlife and Plants; Revised 
Designation of Critical Habitat for the Contiguous United States Distinct Population Segment of 
the Canada Lynx and Revised Distinct Population Segment Boundary; Final Rule. 79 Federal 
Register 177 (September 12, 2014), pp. 54782. 

U.S. Fish and Wildlife Service [USFWS]. 2019. Migratory Bird Program Strategic Plan. Migratory Bird 
Program. Washington DC. March 20, 2019. 

U.S. Fish and Wildlife Service [USFWS] 2020. Endangered and Threatened Wildlife and Plant; 12-Month 
Finding for the Monarch Butterfly. 50 CFR Part 17. Federal Register Vol. 85, No. 243, PG 81813 
December 17, 2020. 

U.S. Fish and Wildlife Service [USFWS]. 2024. Species Status Assessment Report for the Suckley’s Cuckoo 
Bumble Bee (Bombus suckleyi), Version 1.0. August 2024. Alaska Region. 131 pp. 

U.S. Fish and Wildlife Service [USFWS]. 2026a. United States Fish and Wildlife Service. ECOS Environmental 
Conservation Online System. Available online: https://ecos.fws.gov/ecp/report/species-listings-
by-state?stateAbbrev=UT&stateName=Utah&statusCategory=Listed. Accessed January 2026. 

U.S. Fish and Wildlife Service [USFWS]. 2026b. United States Fish and Wildlife Service. IPaC Information 
for Planning and Consultation. Available online: https://ipac.ecosphere.fws.gov/. Accessed 
January 2026. 

Utah Division of Wildlife Resources (UDWR). 2019. Utah Conservation Plan for Greater Sage-Grouse. State 
of Utah, Salt Lake City, Utah. Effective January 2019. 

Utah Division of Wildlife Resources [UDWR]. 2026a. Wildlife Habitat Analysis Tool (WHAT), Utah Division 
of Wildlife Resources, Utah Department of Natural Resources. https://wildlife.utah.gov/wildlife-
habitat-analysis-tool.html. Accessed January 2026. 

Weiss, M.P., Witkind, I.J., and Cashion, W.B. 2003. Geologic Map of the Price 30′ x 60′ Quadrangle, 
Carbon, Duchesne, Uintah, Utah and Wasatch Counties, Utah. Utah Geological Survey, Map 
198DM (digital compilation of USGS Map I-1981). 

Welsh, S.L., Atwood, N.D., Goodrich, S., and L.C. Higgins, editors. 2015. A Utah Flora. Fifth edition, revised. 
Brigham Young University, Provo, Utah. 

 

  

55 of 75372



 
 

 

Price City Project 9C-2025 – Spring Water Transmission Line Replacement 25 
 

10.0 APPENDICES 
 

56 of 75373



 

APPENDIX A 
MAPS 

 

 
  

57 of 75374



&

Project Area

35

15

22

30

19 19

2925

06

13

3132 33

08

18

06

12

03

32

32

04

16

06

02

28

17

05

06

27

21

01

23

29

10

04

07

30

21

35 36

16

05

08

29 28

04

05

18

09 07

01

05

02

36

28

33

17

26

29

30

26

14

11

31

28

20

34

32

09

33

34

24

03

27

20

04

33

25

31

07

09
09

18

07

21

17

12

19

1813

20

11

20

16

10

14 16
15

08

17

24 1923 2122

08

15

27

34

26

35

02

22

03

1110

34

23

35

27 26

02

14

03

10

22

09

11

23

1415

T13S R8E

T12S R8E

T13S R9E

T12S R9E

T
11

S
 R

9E

T
11

S
 R

8E
T11S R9E

T12S R9E

T11S R8E

T12S R8E

T
12

S
 R

9E

T
12

S
 R

8E

CARBON

UTAH

WASATCH

EMERY

LEGEND

FEB 11, 2026

SCALE: 1" = 7,000'

AUTHOR: JH

MAP
Project

Location

0 1,400 2,800 4,200 5,600 7,000
Feet

100k
USGS
Topo

VERSION:

SURVEYED:

NA

NA 1

Utah Sage Grouse Management Area

Project Area

State PrivateFederal

°
North

Sections 23, 25, 26 & 27 in T.11S. R.8E.;
Sections 30, 31 & 32 in T.11S. R.9E.; and

Section 5 in T.12S. R.9E., S.L.B.&M.
Utah and Carbon Counties, Utah

Price City Project 9C 2025 -
Spring Water Transmission

Line Replacement

58 of 75375



T
11

S
 R

9E

T
11

S
 R

8E

T11S R9E

T12S R9E

T11S R8E

T12S R8E

T
12

S
 R

9E

T
12

S
 R

8E

15

30

13

31 33

18

06

12

32

02

28

0501

29

10

35 36

0807

17

26

14

11

34

03

27 25

171813

20

14

16

15

24 1923
21

22

CARBON

UTAH

Hwy 6

Vantor

LEGEND

FEB 11, 2026

SCALE: 1" = 3,500'

AUTHOR: JH

MAP
Survey
Areas

0 700 1,400 2,100 2,800 3,500
Feet

ESRI
Imagery

VERSION:

SURVEYED:

NA

NA 2

Sections 23, 25, 26 & 27 in T.11S. R.8E.;
Sections 30, 31 & 32 in T.11S. R.9E.; and

Section 5 in T.12S. R.9E., S.L.B.&M.
Utah and Carbon Counties, Utah

Project Area (70.91 Ac)

Federally Listed Wildlife and Raptor
Survey Area (4,620.31 Ac)

Burrowing Owl Survey Area (2,266.00 Ac)

Plant Survey Area (558.95 Ac)

Proposed Pipeline

°
North

Price City Project 9C 2025 -
Spring Water Transmission

Line Replacement

59 of 75376



Colton
Formation

Flagstaff Limestone
and North Horn

Formation

Colton
Formation

Colton
Formation

Terrace
deposits

Alluvium

W
hite R

iver

Pric
e 

Riv
er

Hwy 6

35

26

34

27

2322

5
4

3

6

7

LEGEND

FEB 11, 2026

SCALE: 1" = 800'

AUTHOR: JH

MAP
Botanical

Survey Results

0 700 1,400 2,100 2,800 3,500
Feet

ESRI
Imagery

VERSION:

SURVEYED:

NA

NA

Project Area (70.91 Ac)

Plant Survey Area (558.95 Ac)

Proposed Pipeline

3

Staging Area

Bore Pad/Bored Pipeline Section

Junction Box

Suitable Spiranthes Habitat (11.65 Ac)

Spiranthes Habitat - Avoided with
Pipeline Bore (0.32 Ac)

Railroad

Geologic Unit

°
North

Sections 23, 25, 26 & 27 in T.11S. R.8E.;
Sections 30, 31 & 32 in T.11S. R.9E.; and

Section 5 in T.12S. R.9E., S.L.B.&M.
Utah and Carbon Counties, Utah

Price City Project 9C 2025 -
Spring Water Transmission

Line Replacement

60 of 75377



Colton
Formation

Colton
Formation

Alluvium

Flagstaff Limestone
and North Horn

Formation Colton
Formation

Price River

Beaver Creek Rd

Hwy 6

26

25

2423

5
4

3

6

7

LEGEND

FEB 11, 2026

SCALE: 1" = 800'

AUTHOR: JH

MAP
Botanical

Survey Results

0 700 1,400 2,100 2,800 3,500
Feet

ESRI
Imagery

VERSION:

SURVEYED:

NA

NA

Project Area (70.91 Ac)

Plant Survey Area (558.95 Ac)

Proposed Pipeline

4

Staging Area

Bore Pad/Bored Pipeline Section

Junction Box

Suitable Spiranthes Habitat (11.65 Ac)

Spiranthes Habitat - Avoided with
Pipeline Bore (0.32 Ac)

Railroad

Geologic Unit

°
North

Sections 23, 25, 26 & 27 in T.11S. R.8E.;
Sections 30, 31 & 32 in T.11S. R.9E.; and

Section 5 in T.12S. R.9E., S.L.B.&M.
Utah and Carbon Counties, Utah

Price City Project 9C 2025 -
Spring Water Transmission

Line Replacement

61 of 75378



Colton
Formation

Alluvium

Flagstaff Limestone
and North Horn

Formation

Colton
Formation

Pediment
mantle

Pediment
mantle

Pediment
mantle

T
11

S
 R

9E

T
11

S
 R

8E

Pric
e 

Riv
er

Beaver Creek

B
E

A
V

E
R

C
R

E
E

K

Ford Ridge Rd

Hwy 6

30

3136

25

24 19

5
4

3

6

7

LEGEND

FEB 11, 2026

SCALE: 1" = 800'

AUTHOR: JH

MAP
Botanical

Survey Results

0 700 1,400 2,100 2,800 3,500
Feet

ESRI
Imagery

VERSION:

SURVEYED:

NA

NA

Project Area (70.91 Ac)

Plant Survey Area (558.95 Ac)

Proposed Pipeline

5

Staging Area

Bore Pad/Bored Pipeline Section

Junction Box

Suitable Spiranthes Habitat (11.65 Ac)

Spiranthes Habitat - Avoided with
Pipeline Bore (0.32 Ac)

Railroad

Geologic Unit

°
North

Sections 23, 25, 26 & 27 in T.11S. R.8E.;
Sections 30, 31 & 32 in T.11S. R.9E.; and

Section 5 in T.12S. R.9E., S.L.B.&M.
Utah and Carbon Counties, Utah

Price City Project 9C 2025 -
Spring Water Transmission

Line Replacement

62 of 75379



Flagstaff Limestone
and North Horn

Formation

Colton
Formation

Alluvium

Colton
Formation

Pediment
mantle

Colton
Formation

Flagstaff Limestone
and North Horn

Formation

Alluvium

Colton
Formation

Emma Park Rd

F
o

rd
 R

id
g

e 
R

d

Hwy 6

30

31 32

29

5
4

3

6

7

LEGEND

FEB 11, 2026

SCALE: 1" = 800'

AUTHOR: JH

MAP
Botanical

Survey Results

0 700 1,400 2,100 2,800 3,500
Feet

ESRI
Imagery

VERSION:

SURVEYED:

NA

NA

Project Area (70.91 Ac)

Plant Survey Area (558.95 Ac)

Proposed Pipeline

6

Staging Area

Bore Pad/Bored Pipeline Section

Junction Box

Suitable Spiranthes Habitat (11.65 Ac)

Spiranthes Habitat - Avoided with
Pipeline Bore (0.32 Ac)

Railroad

Geologic Unit

°
North

Sections 23, 25, 26 & 27 in T.11S. R.8E.;
Sections 30, 31 & 32 in T.11S. R.9E.; and

Section 5 in T.12S. R.9E., S.L.B.&M.
Utah and Carbon Counties, Utah

Price City Project 9C 2025 -
Spring Water Transmission

Line Replacement

63 of 75380



Colton
Formation

Flagstaff Limestone
and North Horn

Formation

Colton
Formation

Flagstaff Limestone
and North Horn

Formation

T11S R9E

T12S R9E
Price River

H
w

y 
6

33

06

32

05

0807

5
4

3

6

7

LEGEND

FEB 11, 2026

SCALE: 1" = 800'

AUTHOR: JH

MAP
Botanical

Survey Results

0 700 1,400 2,100 2,800 3,500
Feet

ESRI
Imagery

VERSION:

SURVEYED:

NA

NA

Project Area (70.91 Ac)

Plant Survey Area (558.95 Ac)

Proposed Pipeline

7

Staging Area

Bore Pad/Bored Pipeline Section

Junction Box

Suitable Spiranthes Habitat (11.65 Ac)

Spiranthes Habitat - Avoided with
Pipeline Bore (0.32 Ac)

Railroad

Geologic Unit

°
North

Sections 23, 25, 26 & 27 in T.11S. R.8E.;
Sections 30, 31 & 32 in T.11S. R.9E.; and

Section 5 in T.12S. R.9E., S.L.B.&M.
Utah and Carbon Counties, Utah

Price City Project 9C 2025 -
Spring Water Transmission

Line Replacement

64 of 75381



T
11

S
 R

9E

T
11

S
 R

8E

T11S R9E

T12S R9E

T11S R8E

T12S R8E

T
12

S
 R

9E

T
12

S
 R

8E

15

30

13

31 33

18

06

12

32

02

28

0501

29

10

35 36

0807

17

26

14

11

34

03

27 25

171813

20

14

16

15

24 1923
21

22

#

Hwy 6

Vantor

LEGEND

FEB 11, 2026

SCALE: 1" = 3,500'

AUTHOR: JH

MAP
Wildlife

Survey Results

0 700 1,400 2,100 2,800 3,500
Feet

ESRI
Imagery

VERSION:

SURVEYED:

NA

NA 8

Project Area (70.91 Ac)

Federally Listed Wildlife and Raptor
Survey Area (4,620.31 Ac)

Burrowing Owl Survey Area (2,266.00 Ac)

Proposed Pipeline

Suitable Sage Grouse Habitat
(2,571.05 Ac)

Habitat Impacts (1.93 Ac)

Sage Grouse Hen Sighting#

Raptor Nest

°
North

Sections 23, 25, 26 & 27 in T.11S. R.8E.;
Sections 30, 31 & 32 in T.11S. R.9E.; and

Section 5 in T.12S. R.9E., S.L.B.&M.
Utah and Carbon Counties, Utah

Price City Project 9C 2025 -
Spring Water Transmission

Line Replacement

65 of 75382



 

APPENDIX B 
QUALIFICATIONS 

 
 

BRIDGET ATKIN – PLANT ECOLOGIST and ENVIRONMENTAL PLANNER – Ms. Atkin has 22 years of plant 
and environmental planning experience in the Intermountain West. She is experienced in the preparation 
and application of NEPA documents from scoping to project construction and compliance. She has 
managed projects involving the Clean Water Act and Section 404 Wetlands and was the primary 
coordinator with federal and state agencies. She is experienced with surveying and monitoring TEPC 
species, water-related planning, and permitting processes. She has managed hundreds of projects 
focusing on monitoring and mapping plant resources throughout the Intermountain West and has 
conducted natural resources surveys, inventories, and plant identification. Ms. Atkin holds a B.S. degree 
in Horticulture, an M.S. degree in Plant Science, and has an M.L.A. from the Landscape Architecture and 
Environmental Planning department, all from Utah State University (USU), Logan, Utah. 

RAYCE BRYAN – PLANT ECOLOGIST – Mr. Bryan has 10 years of plant and natural resources management 
experience in the Great Basin. He is experienced in post-fire rangeland restoration and is well versed in a 
wide range of rangeland and vegetation monitoring techniques. He has experience in surveying and 
monitoring TEPC species and mapping their suitable habitats in the Uinta Basin. He has also organized 
field projects and led crews in remote locations, including leading crews to complete various federal 
contracts to monitor greater sage-grouse ecosystem health. Mr. Bryan holds a B.S degree in Rangeland 
Ecology and Management and an M.S. degree in Rangeland Ecology and Management with emphasis in 
post-fire revegetation ecology, both from USU. 

KARI COY – PLANT TAXONOMIST and ENVIRONMENTAL PLANNER – Ms. Coy has 18 years of 
environmental planning and natural resources experience and is an expert in plant biology, TEPC species, 
wetland resources, and NEPA analysis. She has knowledge and experience in environmental permitting, 
including Section 404 Individual and Nationwide permits, Section 401 Water Quality Certificates, and 
PGP 10 Stream Alteration Permits. Ms. Coy has conducted extensive rare plant clearance surveys for 
transportation, oil and gas, restoration, biological inventory, and various development projects. She has 
coordinated with federal, state, local, and tribal organizations on environmental projects and has 
experience in the NEPA process as both a subject matter expert and project manager for CatEx EA and EIS 
documents. Ms. Coy holds a B.S. in Botany from Weber State University, Ogden, Utah, and a NEPA 
Certificate and an M.S. in Natural Resources, both from USU. 
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GLEN GANTZ – CERTIFIED WILDLIFE BIOLOGIST and COMMERCIAL PILOT – Mr. Gantz has 38 years of 
experience conducting ground-based and low-level aerial surveys. He is certified by The Wildlife Society 
as a Wildlife Biologist. In addition, he is a commercial pilot. Aerial surveys include aerial telemetry in 
mountainous areas. Training and certifications include Mexican spotted owl surveys, Utah prairie dog 
surveys, Southwest willow flycatcher surveys, raptor surveys and monitoring, and migratory bird surveys. 
Mr. Gantz holds a B.S. in Wildlife Science from Pennsylvania State University, University Park, 
Pennsylvania, and an M.S. in Wildlife Ecology from USU. In recent years, Mr. Gantz has conducted wildlife 
analysis on nearly 400 well sites and associated infrastructure proposed for oil and gas development, 
including 1,600 miles of proposed pipelines, roads, and powerlines and two large seismic projects in Utah, 
Wyoming, and Nevada. Specifically, during the past five years, Mr. Gantz has surveyed over 200,000 acres. 
A high concentration of work has been within the Uinta Basin of Utah. During this time, he has mapped 
more than 800 raptor nests and 32,000 acres of white-tailed prairie dog towns and associated burrowing 
owl habitat. 
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USFWS MIGRATORY BIRD CONSERVATION ACTIONS 
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Migratory Bird Conservation Actions for Projects to Reduce the Risk of Take during the 

Nesting Season* 

 

U.S. Fish and Wildlife Service (USFWS) Region 6, Migratory Bird Management 

 

June 2014 

 
 

Goal: Avoid take of migratory birds and/or minimize the loss, destruction, or degradation of 
migratory bird habitat while completing the proposed project or action.  Under the 
Migratory Bird Treaty Act  (MBTA) take is defined as “pursue, hunt, shoot, wound, kill, 
trap, capture, or collect, or attempt to pursue, hunt, shoot, wound, kill, trap, capture or 
collect” a migratory bird (50 CFR § 10.12). **  

 
1. Determine if the proposed project or action will involve below- and/or above-ground 

construction or habitat-altering activities, because recommended practices and timing of 
surveys could differ accordingly. 
 

2. If the proposed project or action includes a reasonable likelihood that take of migratory 
birds will occur, then complete the project or those actions expected to take migratory 
birds outside of their nesting season to the greatest extent possible.  Examples of actions 
that may take migratory birds include, clearing or cutting of vegetation, burning 
vegetation, driving or parking equipment on vegetation that may harbor nesting birds, etc.  
The primary nesting season for migratory birds varies greatly among species and 
geographic locations, but generally extends from early April to mid-July.  However, the 
maximum time period for the migratory bird nesting season can extend from early 
January through late August.  Due to this variability, project proponents should consult 
with the USFWS for specific nesting seasons of birds in your project or action area. As 
early as possible please consult the USFWS in the planning stages of your project for 
other input on conservation measures to avoid and minimize the take of migratory birds.   
 

3. Complete all project activities that could result in migratory bird take outside the 
maximum migratory bird nesting season (early January through late August) to the 
greatest extent possible.  If this is not possible, then avoid any habitat alteration, removal, 
or destruction during the primary nesting season for migratory birds (early April to mid-
July).   

 
4. If a proposed project or action includes the potential for take of migratory birds and/or 

the loss or degradation of migratory bird habitat, and work cannot occur outside the 
migratory bird nesting season (either the maximum or primary nesting season), project 
proponents should provide USFWS with an explanation for why work has to occur 
during the migratory bird nesting season.  Further, in these cases, project proponents also 
should demonstrate that all efforts to complete work outside the migratory bird nesting 
season were attempted, and that the reasons work needs to be completed during the 
nesting season were beyond the proponent’s control.   
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5. Where project work must occur during the migratory bird nesting season, project 
proponents should utilize a qualified biologist to survey those portions of the project area 
during the nesting season (but prior to the project or action occurring) to determine if 
migratory birds are present and nesting in those areas.  These bird surveys should occur 
no more than 7-10 days prior to when work actually begins on the project site. In addition 
to conducting surveys during the nesting season, entities may also benefit from 
conducting surveys during the previous nesting season.  Such surveys will serve to 
inform the likely presence of nesting migratory birds in the proposed project or work 
area.  While individual migratory birds will not necessarily return to nest at the exact site 
as in previous years, a survey in the nesting season the year before the project or action 
allows the company to become familiar with bird species and numbers present in the 
project area well before the nesting season in the year of proposed action.  Migratory bird 
surveys also should be completed during the best timeframe for detecting the presence of 
nesting migratory birds, using accepted bird survey protocols.  USFWS Offices can be 
contacted for recommendations on appropriate survey guidance.  Project proponents 
should also be aware that results of migratory bird surveys are subject to spatial and 
temporal variability.   

 
6. If no migratory birds are found nesting in proposed project or action areas immediately 

prior to the time when construction and associated activities are to occur, then proceed 
with your project activity as planned. 

 
7. If migratory birds are present and nesting in the proposed project or action area, contact 

your nearest USFWS Ecological Services Field Office and/or USFWS Regional 
Migratory Bird Management Office for guidance on appropriate next steps to avoid and 
minimize impacts to (and take of) migratory birds associated with the proposed project or 
action.  Although bald and golden eagles are protected under MBTA they are also 
covered under BGEPA.  Please consult USFWS if there are eagles or eagle nests in or 
near your proposed project area ***.  

 
  
* Note: these recommended conservation measures assume that there are no Endangered or 
Threatened migratory bird species present in the project/action area, or any other Endangered or 
Threatened animal or plant species, or any designated critical habitat for Endangered or 
Threatened species present in this area.  If Endangered or Threatened species or designated 
critical habitat are present, or they could potentially be present, and the project/action may affect 
these species or designated critical habitat for them, then consult with your nearest USFWS 
Ecological Services Office before proceeding with any project/action.  
 
** The Migratory Bird Treaty Act (MBTA) prohibits the taking, killing, possession, and 
transportation, (among other actions) of migratory birds, their eggs, parts, and nests, except when 
specifically permitted by regulations. While the MBTA has no provision for allowing 
unauthorized take, the USFWS realizes that some birds may be killed during construction or 
through other project activities, even if all known reasonable and effective measures to protect 
birds are used.  The USFWS Office of Law Enforcement carries out its mission to protect 
migratory birds through investigations and enforcement, as well as by fostering relationships 
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with individuals, companies, and industries that have taken effective steps to avoid take of 
migratory birds and by encouraging others to implement measures to avoid take of migratory 
birds.  It is not possible to absolve individuals, companies, or agencies from liability even if they 
implement bird mortality avoidance, or other similar protective measures.  However, the Office 
of Law Enforcement focuses its resources on investigating and undertaking enforcement actions 
against individuals and companies that take migratory birds without identifying and 
implementing all reasonable, prudent, and effective measures to avoid that take.  Companies are 
encouraged to work closely with USFWS biologists to identify available protective measures 
when developing project plans and/or avian protection plans, and to implement those measures 
prior to/during construction or similar activities. 
 
*** Also note that Bald and Golden Eagles receive additional protection under the Bald and 
Golden Eagle Protection Act (BGEPA).  BGEPA prohibits the take, possession, sale, purchase, 
barter, offer to sell, purchase, or barter, transport, export or import, of any Bald or Golden Eagle, 
alive or dead, including any part, nest, or egg, unless allowed by permit. BGEPA also defines 
take to include “pursue, shoot, shoot at, poison, wound, kill, capture, trap, collect, molest, or 
disturb,” 16 U.S.C. 668c, and includes criminal and civil penalties for violating the statute. 
Further, activities that would disturb Bald or Golden Eagles are prohibited under BGEPA.  
“Disturb” means to agitate or bother a Bald or Golden Eagle to a degree that causes, or is likely 
to cause, based on the best scientific information available, (1) injury to an Eagle, (2) a decrease 
in its productivity, by substantially interfering with normal breeding, feeding, or sheltering 
behavior, or (3) nest abandonment, by substantially interfering with normal breeding, feeding, or 
sheltering behavior.  If a proposed project or action would occur in areas where nesting, feeding, 
or roosting eagles occur, then project proponents may need to take additional conservation 
measures to achieve compliance with BGEPA.  New regulations (50 CFR § 22.26 and § 22.27) 
allow the take of bald and golden eagles and their nests, respectively, to protect interests in a 
particular locality provided that the USFWS finds that such take is compatible with the goal of 
maintaining stable or increasing eagle breeding populations.  However, consultation with the 
USFWS Migratory Bird, Ecological Services, and Law Enforcement programs will be required 
before a permit may be issued. 
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Common Name1 

UPIF 

Score 2 10 Breeding4 20 Breeding5 Winter Habitat6 

Migratory

Status7 

Utah 

Status8, 9, 10

Federal 

Status12

BLM 

Status13

FS 

Status14

Grasshopper Sparrow8 
32 Grassland Grassland Migrant A 

Special 

Concern8
Sensitive

Horned Lark 14 Grassland High Desert Scrub Grassland B 

Lark Bunting 27 Grassland High Desert Scrub Migrant A 

Long-billed Curlew8 
34 Grassland Agriculture Migrant A 

Special 

Concern8
Sensitive

Savannah Sparrow 22 Grassland Wet Meadow Grassland B 

Ring-necked Pheasant 27 Agriculture Grassland Wetland P 

Burrowing Owl8 
28 High Desert Scrub Grassland Migrant A 

Special 

Concern8
Sensitive

Western Meadowlark 24 High Desert Scrub Grassland Agriculture B 

Short-eared Owl8 
29 Wetland Grassland Agriculture B 

Special 

Concern8
Sensitive

Ferruginous Hawk9 
33 Pinyon-Juniper Shrubsteppe Grassland B Threatened9

Sensitive

7 Neotropical Migratory Status: A = species breeds North of US/Mexican border, winters south of border; B = species breeds North of US/Mexican border, some winter south of border; C = 

some breed South of US/Mexican border, winters south of border; M = Non-Neotropical migratory species (e.g., waterfowl); P = Permanent Resident species; for remaining status codes 

see Finch and Martin 1991, Gauthreaux 1992, and Hunter and Pashley 1999)

8 State Species of Special Concern; 1998 Utah Sensitive Species List (UDWR 1998)

9 State Threatened Species; 1998 Utah Sensitive Species List (UDWR 1998

10 State Endangered Species; 1998 Utah Sensitive Species List (UDWR 1998) 
11 Sage-grouse includes Greater and Gunnison species 

Breeding Bird Species on the Colorado Plateau in Utah, that occur in Grassland Habitat Type, Utah PIF Conservation Scores, and Migration Status . Utah PIF Priority Species are listed in 

bold type. Adapted from Utah Partners in Flight (Parrish et al. 2002).

1 Priority Species are listed in bold type; See Appendix B for Scientific Names 
2 See text for explanation of Utah PIF conservation scores (possible range 10-50)

4 10Breeding Habitat: Primary habitat used during the breeding season in Utah (nesting habitat)

5 20 Breeding Habitat: Secondary habitat used during the breeding season in Utah (nesting or foraging habitat; habitat specialists may have identical 1E and 2E habitats) 

6 Winter Habitat: Primary Winter Habitat in Utah.
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Common Name1 
UPIF 

Score 2
Colorado 

Plateau
10 Breeding4 20 Breeding5 Winter Habitat6 

Migratory

Status7 

Utah 

Status8, 9, 10

Federal 

Status12

BLM 

Status13

FS 

Status14

Ash-throated Flycatcher 23 X Pinyon-Juniper Low Desert Scrub Migrant A  

Black-chinned Hummingbird 28 X Pinyon-Juniper Mountain Shrub Migrant A  

Black-throated Gray Warbler 32 X Pinyon-Juniper Mountain Shrub Migrant A  

Blue-gray Gnatcatcher 25 X Pinyon-Juniper Lowland Riparian Migrant A  

Bushtit 26 X Pinyon-Juniper Mountain Riparian Mountain Riparian P 

Common Nighthawk 23 X Pinyon-Juniper Lowland Riparian Migrant A 

Common Poorwill 28 X Pinyon-Juniper Lowland Riparian Migrant B 

Ferruginous Hawk9 
33 X Pinyon-Juniper Shrubsteppe Grassland B Threatened9

Sensitive

Gray Flycatcher 32 X Pinyon-Juniper High Desert Scrub Migrant A 

Gray Vireo 36 X Pinyon-Juniper Northern Oak Migrant A 

Juniper Titmouse 30 X Pinyon-Juniper Pinyon-Juniper Pinyon-Juniper P 

Pinyon Jay 31 X Pinyon-Juniper Ponderosa Pine Pinyon-Juniper P 

Common Raven 17 X Cliff Pinyon-Juniper Agriculture P 

Loggerhead Shrike 28 X High Desert Scrub Pinyon-Juniper High Desert Scrub B 

Scott's Oriole 29 X Low Desert Scrub Pinyon-Juniper Migrant A 

Bewick's Wren 26 X Lowland Riparian Pinyon-Juniper High Desert Scrub P  

Black-billed Magpie 24 X Lowland Riparian Pinyon-Juniper Agriculture P  

Cassin's Kingbird 29 X Lowland Riparian Pinyon-Juniper Migrant A 

Mountain Chickadee 29 X Mixed Conifer Pinyon-Juniper Mountain Riparian P 

Western Scrub-Jay 26 X Mountain Shrub Pinyon-Juniper Mountain Shrub P 

Virginia's Warbler 36 X Northern Oak Pinyon-Juniper Migrant A 

Western Bluebird 27 X Ponderosa Pine Pinyon-Juniper Pinyon-Juniper B 

7 Neotropical Migratory Status: A = species breeds North of US/Mexican border, winters south of border; B = species breeds North of US/Mexican border, some winter south of border; C = some 

breed South of US/Mexican border, winters south of border; M = Non-Neotropical migratory species (e.g., waterfowl); P = Permanent Resident species; for remaining status codes see Finch and 

Martin 1991, Gauthreaux 1992, and Hunter and Pashley 1999)

8 State Species of Special Concern; 1998 Utah Sensitive Species List (UDWR 1998)
9 State Threatened Species; 1998 Utah Sensitive Species List (UDWR 1998
10 State Endangered Species; 1998 Utah Sensitive Species List (UDWR 1998) 
11 Sage-grouse includes Greater and Gunnison species 

Breeding Bird Species on the Colorado Plateau in Utah, that occur in Pinyon-Juniper Habitat Type, Utah PIF Conservation Scores, and Migration Status . Utah PIF Priority Species are listed in bold type. 

Adapted from Utah Partners in Flight (Parrish et al. 2002).

1 Priority Species are listed in bold type; See Appendix B for Scientific Names 
2 See text for explanation of Utah PIF conservation scores (possible range 10-50)
4 10Breeding Habitat: Primary habitat used during the breeding season in Utah (nesting habitat)
5 20 Breeding Habitat: Secondary habitat used during the breeding season in Utah (nesting or foraging habitat; habitat specialists may have identical 1E and 2E habitats) 
6 Winter Habitat: Primary Winter Habitat in Utah.
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Common Name1 
UPIF 

Score 2
Colorado 

Plateau
10 Breeding4 20 Breeding5 Winter Habitat6 

Migratory

Status7 

Utah 

Status8, 9, 10

Federal 

Status12

BLM 

Status13

FS 

Status14

Brewer's Sparrow 34 X Shrubsteppe High Desert Scrub Migrant A  

Sage Sparrow 32 X Shrubsteppe High Desert Scrub Low Desert Scrub B 

Sage Thrasher 29 X Shrubsteppe High Desert Scrub Migrant B 

Sage-grouse8, 11 
36 X Shrubsteppe Shrubsteppe Shrubsteppe P 

Special 

Concern8
Candidate Sensitive

Chukar 24 X High Desert Scrub Shrubsteppe High Desert Scrub P 

Vesper Sparrow 19 X High Desert Scrub Shrubsteppe Migrant B 

Ferruginous Hawk9 
33 X Pinyon-Juniper Shrubsteppe Grassland B Threatened9

Sensitive

Mountain Bluebird 28 X Mountain Riparian High Desert Scrub Shrubsteppe B 

11 Sage-grouse includes Greater and Gunnison species 

6 Winter Habitat: Primary Winter Habitat in Utah.

7 Neotropical Migratory Status: A = species breeds North of US/Mexican border, winters south of border; B = species breeds North of US/Mexican border, some winter south of border; C = some 

breed South of US/Mexican border, winters south of border; M = Non-Neotropical migratory species (e.g., waterfowl); P = Permanent Resident species; for remaining status codes see Finch and 

Martin 1991, Gauthreaux 1992, and Hunter and Pashley 1999)

8 State Species of Special Concern; 1998 Utah Sensitive Species List (UDWR 1998)
9 State Threatened Species; 1998 Utah Sensitive Species List (UDWR 1998
10 State Endangered Species; 1998 Utah Sensitive Species List (UDWR 1998) 

Breeding Bird Species on the Colorado Plateau in Utah, that occur in Shrubsteppe Habitat Type, Utah PIF Conservation Scores, and Migration Status . Utah PIF Priority Species are listed in bold type. 

Adapted from Utah Partners in Flight (Parrish et al. 2002).

1 Priority Species are listed in bold type; See Appendix B for Scientific Names 
2 See text for explanation of Utah PIF conservation scores (possible range 10-50)
4 10Breeding Habitat: Primary habitat used during the breeding season in Utah (nesting habitat)
5 20 Breeding Habitat: Secondary habitat used during the breeding season in Utah (nesting or foraging habitat; habitat specialists may have identical 1E and 2E habitats) 
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Price Municipal Corporation 
Facility Rental Agreement 

P.O. Box 893---185 East Main Street, Price, UT 84501 Phone: 435-636-3180 Fax: 435-637-2905 

Organization Name: 

Person Res onsible for Event: 

Phone : ~ t:b - ln5() - 5?:\-9 Cell: l;:u). XY\ 0 1 

Reservation End Date(s Start Times End Time(s 

RENTAL FEES CANNOT BE REFUN DED 
Rental Fees (Monday-Thursd ay) 

Fees 
Re ntal Fees (Friday-Sunday) 

Equipment Rental 
Package #1 

Staff/Opera!~rs 
Larg_e P_rojector 
Front Projec_t~n Hard Screen_ 

Staff/Op~rators _ 
25' Inflatable Screen 
Se~ker/!'rl?jec,:t~ F'kg _ 

Package #2 

Meeting Room #106 
Meeting Room #207 
Peace Garden 
~WC _Meeting R~o_m 
Civic Auditorium 

Individual Equipment Rental i=t~;d· P~;;i; ~tT~~--~iii°~dS~r~;;:;- ... .. . . . . 
25' Inflatable Screen 
Microphone(s) 

. . -
Class Room ~rojector 

Total Equipment Rental Fees: 

Per Hour Per Day 
$10.00 $40.00 
$10.00 $40.00 
$10.00 
$10.00 
$25.00 

$4 0.00 
$40.00 
$180.00 

Total $ 

Cost 

$300.00 
$500.00 
$10 .00 
$25.00 

$ <J 

Total 

Sub-Total: 

Reduction: 

$ 

$ 

Total Rental Fee : $ 

Fees Total 

Meetin_g Room #106 
Meetinn Room #207 

i '15eace Garden> 
PWC Meeting Room 
Civic Auditorium 

Total 

Per Hour 
$20.00 
$20.00 
$20 .00 
$20.00 
$40.00 

$ 

DEPOSITS 

Cl eaning Deposits 
1- 50 People 
51- 100 People 
10 1-150 People 
151 +_People 

Cleaning Deposit 

Per Day 
$80.00 
$80.00 
$80.00 
$80.00 

$250.00 

Cost 
$50.00 

$100.00 
$150.00 
$200.00 

$ 

Other Items Needed 

Semina r Table(s) 
Work Table(s) 
Chairs 
Network 

QTY 
Dry Erase Board 
Electronic Board 
TV/DVDNCR 
Extension Cords 

Please read and sign the Terms and Condi tions on the Back of this Page 

QTY 

FEE WAIVER REQUEST
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Account No: 3~ {Jb 
Business Activit~_7-l--'1J"------"'L.'--~---'-----­
Fee: 4?\ 5v - . 
CC Approval : □ Yes □ No Date: ___ _ 
License Sent: _________ _ 
Health Dept: _________ _ 

BUSINESS LICENSE APPLICATION 
Send all completed and properly signed forms (including attachments as necessary) along with applicable licensing fees to: Price City 
Business Licensing , P.O. Box 893, 185 East Main , Price, UT 84501. For questions call (435) 636-3183. 

PLEASE TYPE OR PRINT LEGIBLY ONLY COMPLETED LEGIBLE APPLICATIONS WILL BE CONSIDERED FOR APPROVAL ' ' ' 
Business Information 

Business Status: ~ New Business D Location Change D Name Change D Ownership Change 

Business Name (include OBA) : Pinnacle Peak Grill, Inc. 
If Name Change, list previous name: 

Business Address: Suite/Apt. No. : 
150 N. Hospital Drive 

City: State: Zip Code: 
Price UT 84501 

Business Telephone: Business E-mail : Business Fax: 
( 801) 243 0933 sarahmardell.va@gmail.com n/a 
Mailing Address (if different) : City : State: Zip Code: 
389 E 400 N Fairview UT 84629 

Property Owner's Name: Tony Basso Property Owner's Telephone: ( 435) 820 8100 
Type of Organization: ~ Corporation D Partnership D Sole Proprietorship □ LLC 
(Include copy of name registration with the State of Utah) 

Type of Business: ~ Commercial □ Home Occupation (complete below also) □ Reciprocal 
D Home Occupation - Office Use Only 
D Home Occupation - Activity On Site 
D Home Occupation Office Use Only Fee Waiver Request. Must be documented by applicant and consistent with UCA 10-1-203(7)(b). 
D Fee Waiver Requested: Price City Staff Completion of Supplemental Review Form and Attach 

Nature of Business: D Manufacturing ~Retail D Wholesale D Services D Other 

Opening Date: AQril 1, 2026 Business Hours: From 11am To 9Qm CM T W TH F S S_l}Xplease circle) 

Detailed Description of Business: 
Pinnacle Peak Grill is a full service restaurant serving the community of Price. We plan to offer 
lunch and dinner right away, and eventually add breakfast and alcohol upon receiving the 
proper licensing. 

State Sales Tax I.D. No. (Include copy or proof of Federal Tax I.D. No. (Include copy): 
exemption): 41-4979363 
State License No. (Include copy): 14013tJldc:r-o(41, State License Type: 

THE FOLLOW~NG LICENSES ARE SUBJECT TO ADDITIONAL REQUIREMENTS. Please contact the Business 
Licensing Officer (City Recorder) at (435) 636-3183, or 185 East Main , for more information. Check all that apply. 
~ Alcoholic Beverages D Eating Establishment D Amusement Center 
D Pawnbroker D Sexually Oriented Business 

Updated O 1-08-2026 

BUSINESS LICENSESBUSINESS LICENSESBUSINESS LICENSESBUSINESS LICENSES
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Ac~o: 
FevDate Paid: 

BEER LICENSE APPLICATION 

Submit completed application (including attachments as necessary) and applicable licensing fees to: Price City Business 
Licensing , P.O. Box 893, 185 East Main, Price, UT 84501 . For questions, call the Business License Administrator (City 
Recorder) at (435) 636-3183. 

PLEASE TYPE OR PRINT LEG/BLY. 

Business Name: Pinnacle Peak Grill Telephone: (435) 637-4871 

Business Location: 150 N. Hospital Drive, Price UT 84501 

Mailing Address: 389 E 400 N 

Business Owner: Jason Mardell 

Home Address: __ 3_8_9_E_4_0_0_N ______ _ 

City: Fairview 

City: Fairview 

State: UT Zip: 84629 

Telephone: ( 801) 2430933 

State: UT Zip: 84629 

Owner's Birth Date: 051 01 /1981 Owner's Driver's License# (Include state) : 161548787 
(Provide copy) 

Property Owner (if leasing/renting): Tony Basso Telephone: ( 435)8208100 

Property Owner's Address: ______________________________ _ 

Type of Beer License: 
D Class A D Class B 

Date business will begin: __ 0_4_1_0_1 __ /2_0_2_6_ 

~ClassC D Class D 

The respective fee must accompany the appl ication. Fees are to be paid at the Price City Utilities Office located 
on the first floor of City Hall , 185 East Main. 

I hereby agree to conduct the business described above in accordance with any and all applicable ordinances of 
Price City and Utah law. I hereby authorize Price City to conduct a background check with the Price City Police 
Department in connection with the foregoing application. I further hereby agree to permit any authorized 
representative of the Utah Alcoholic Beverage Control Commission, Price City, Price City Police Department, or 
Southeastern Utah District Health Department the unrestricted right to enter the premises for all reasonable 
purposes related to the performance of their respective mandated duties. 

Sig~ or Agent Date 

Please Print Name 

Office Use Only 
Application reviewed by Price City Police Department: By: ___________________ _ 
Comments: ___________________________________ _ 

Application reviewed by Price City Council at Council meeting of: ________________ _ 
Application : D Approved D Denied By: ______________________ _ 

Beer License/Permit-Checklist/Application Page 3 of 4 Revised 06/22 
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PRICE CITY POLICE DEPARTMENT 
910 NORTH 700 EAST 
PRICE, UT AH 84501 

( 435) 636-3190 

CONSENT TO A BACKGROUND/CRIMINAL HISTORY CHECK 

I hereby consent to a background security and criminal history check to be performed by the Price City Police 
Department in connection with my business license application. 

Dated this __ '2-_'t-~--- day of 8~ , 20 Lb 

~~-~re 
.::S-C<.>M ;f/(arJe, l '-

(Please Print Name) 

Beer License/Permit-Checklist/Application Page 4 of 4 Revised 06/22 
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BEER LICENSE APPLICATION 

Submit completed application (including attachments as necessary) and applicable licensing fees to: Price City Business 
Licensing , P.O. Box 893, 185 East Main, Price, UT 84501 . For questions, call the Business License Administrator (City 
Recorder) at (435) 636-3183. 

PLEASE TYPE OR PRINT LEG/BLY. 

Business Name: The Corner Station Deli C-Store 

Business Location: 150 W. Hospital Drive, Price UT 84501 

Mailing Address: 389 E 400 N 

Business Owner: Jason Mardell 

City: Fairview 

Home Address: __ 3_8_9_E_4_0_0_N _______ City: Fairview 

Telephone: (435) 636-2739 

State: UT Zip: 84629 

Telephone: { 801) 2430933 

State: UT Zip: 84629 

Owner's Birth Date: 051 01 /1981 Owner's Driver's License# (Include state): 161548787 
(Provide copy) 

Property Owner (i f leasing/renting): Tony Basso Telephone: ( 435)8208100 

Property Owner's Address : ______________________________ _ 

Type of Beer License: 
D Class A ~Class B 

Date business will begin: __ 0_3~1_0_1_---'-/2_0_2_6_ 

D Class C D Class D 

The respective fee must accompany the application. Fees are to be paid at the Price City Utilities Office located 
on the first floor of City Hall , 185 East Main. 

I hereby agree to conduct the business described above in accordance with any and all applicable ordinances of 
Price City and Utah law. I hereby authorize Price City to conduct a background check with the Price City Police 
Department in connection with the foregoing application. I further hereby agree to permit any authorized 
representative of the Utah Alcoholic Beverage Control Commission, Price City , Price City Police Department, or 
Southeastern Utah District Health Department the unrestricted right to enter the premises for all reasonable 
purpose~ their respective mandated duties. :z lz._

4 
&er 

Si~BushlessOwneror _D_a..,.te-,l-='-'--+,---'-'---------

:54s:or1 Aa r~e(~ 
Please Print Na"me 

Office Use Only 
Application reviewed by Price City Police Department: By: ___________________ _ 
Comments: ___________________________________ _ 

Appl ication reviewed by Price City Council at Council meeting of: ________________ _ 
Appl ication: □ Approved □ Denied By: ______________________ _ 

Beer License/Permit-Checklist/Application Page 3 of 4 Revised 06/22 
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PRICE CITY POLICE DEPARTMENT 
910 NORTH 700 EAST 
PRICE, UT AH 84501 

( 435) 636-3190 

CONSENT TO A BACKGROUND/CRIMINAL HISTORY CHECK 

I hereby consent to a background security and criminal history check to be performed by the Price City Police 
Department in connection with my business license application. 

Dated this __ 1-_~--- day of _~/1/1-~~-"-?-~-----' 20 L 6 

(Please Print Name) 

Beer License/Perm it-ChecklisU Appl ication Page 4 of 4 Revised 06/22 
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Account No: 3~ (o9) 
Busines~! tivity: 453 
Fee: :t>_\ 5D-
CC Approval : D Yes D No Date: ___ _ 
License Sent: _________ _ 
Health Dept: _________ _ 

BUSINESS LICENSE APPLICATION 
Send all completed and properly signed forms (including attachments as necessary) along with applicable licensing fees to: Price City 
Business Licensing , P.O. Box 893, 185 East Main, Price, UT 84501 . For questions call (435) 636-3183. 

PLEASE TYPE OR PRINT LEGIBLY, ONLY COMPLETED LEGIBLE APPLICATIONS WILL BE CONSIDERED FOR APPROVAL ' ' 
Business Information 

Business Status: ~ New Business D Location Change D Name Change □ Ownersh ip Change 

Business Name (include OBA): Pinnacle Peak Gri ll , Inc. / OBA Corner Station Deli C-Store 
If Name Change, list previous name: 

Business Address: Suite/Apt. No.: 
150 W. Hospital Drive 

City: State: Zip Code: 
Price UT 84501 

Business Telephone: Business E-mail : Business Fax: 
( 801 ) 243 0933 sarahmardell.va@gmail.com n/a 
Mailing Address (if different) : City : State: Zip Code: 
389 E 400 N Fairview UT 84629 

Property Owner's Name: Tony Basso Property Owner's Telephone: ( 435) 820 8100 
Type of Organization: ~ Corporation D Partnersh ip D Sole Proprietorship □ LLC 
(Include copy of name registration with the State of Utah) 

Type of Business: ~ Commercial D Home Occupation (complete below also) □ Reciprocal 
D Home Occupation - Office Use Only 
D Home Occupation - Activity On Site 
D Home Occupation Office Use Only Fee Waiver Request. Must be documented by applicant and consistent with UCA 10-1 -203(7)(b). 
D Fee Waiver Requested: Price City Staff Completion of Supplemental Review Form and Attach 

Nature of Business: D Manufacturing ~Retail D Wholesale D Services D Other 

Opening Date: A~ril 1, 2026 Business Hours: From 6am To 9~m (M T W TH F S SU )please circle) 

Detailed Description of Business: 
The Corner Station C-Store is a Convenience store with a gas station, convenience store and 
coffee shop. 

State Sales Tax 1.0. No. (Include copy or proof of Federal Tax 1.0. No. (Include copy): 
exemption): 41-4979363 
State License No. (Include copy):L_Yb&.1vqz-or s / 1 State License Type: 

THE FOLLOWING LICENSES ARE SUBJECT TO ADDITIONAL REQUIREMENTS. Please contact the Business 
Licensing Officer (City Recorder) at (435) 636-3183, or 185 East Main, for more information. 
~ Alcoholic Beverages D Eating Establishment D Amusement Center 

Check all that apply. 

D Pawnbroker D Sexually Oriented Business 

Updated O 1-08-2026 
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	Agenda
	a. - QUARTERLY SAFETY DRAWING
	c. - COMMUNITY PROGRESS COMMITTEE APPOINTMENT
	d. - PUBLIC HEARING: CAPITAL IMPROVEMENT PLAN
	e. - RESOLUTION NO. 2026-8
	f. - RESOLUTION NO. 2026-6
	g. - RESOLUTION NO. 2026-7
	h. - SPRING WATER TRANSMISSION LINE PIPE PURCHASE
	i. - AGREEMENT SECOND ADDENDUM
	j. - NRCS FUNDING REQUEST UPPER PRICE RIVER PLAN EIS
	k. - PROJECT 17C-2024 PICKLEBALL COURTS
	a. - MINUTES
	c. - NRCS TIME EXTENSION REQUEST UPPER PRICE RIVER PLAN EIS
	d. - RENAISSANCE FESTIVAL PERFORMANCE CONTRACTS
	e. - BLM RIGHT OF WAY APPLICATION SF 299
	f. - FEE WAIVER REQUEST
	g. - BUSINESS LICENSES

	6 If an individual or partnership are you a citizens of theUnited States: Off
	12: 
		Give statement of your technical and financial capability to construct, operate, maintain, and terminate system for which authorization is being requested: Price City is the technical and financial party responsible for the proposed project. The City currently maintains the existing line and has sought SRF funding to aid in the funding of the proposed emergency replacement project. 

	5: 
	 Specify what application is for: (check one): c.	Amend existing authorization number

	4: 
	 As applicant are you? (check one): e.	Local Government

	11: 
	 Does project cross international boundary or affect international waterways?: No

	10: 
	 Nonrefundable application fee:: Not required

	9: 
	 State or Local government approval:: Attached

	7: 
	 Project description (describe in detail): (a) Type of use or occupancy, (e: 
	g: 
	, canal, pipeline, road, telecommunications); (b) related structures and facilities; (c) physical specifications (Length, width, grading, etc: 
	); (d) term of days/years needed: (e) time of year of use or operation; (f) Volume or amount of product to be transported; (g) duration and timing of construction; and (h) temporary work areas needed for activity/construction (Attach additional sheets, if additional space is needed: 
	): The proposed project is to replace an existing deteriorating steel pipe installed along highway 6.  The existing pipe diameter ranges from 12-18 inches. This is considered an emergency replacement due to the current condition of the line. The proposed pipeline would be located adjacent the existing transmission main. The existing pipeline was installed in the late 1920's and is in deteriorating condition. The proposed area of potential effect includes Federal property managed by the BLM. One segment located in Sec. 30, T.11S., R.9E., is in Utah County. The other BLM parcel located in Sec. 05, T.12S., R.9E., is in Carbon County. Price City received SRF funding from the Utah DDW in July 2026 as part of the funding proposed for this project. 





	Authorized agent telephone number and email: 
	3 Applicant telephone number and email: 
	2 Name and address of authorized agent if different from item 1: 
	1 Name and address of applicant: Price City 
185 East Main Street
Price, Utah 84501
	Date Filed: 121211
	Application Number: 
	Date: 
	20 Name all the Federal DepartmentsAgencyies where this application is being filed: Bureau of Land Management
	19 State whether any hazardous material as defined in this paragraph would be used produced transported or stored on or in a federal building or federal lands or would: During construction activities it is possible the contractor may have hazardous materials on site in the form of petroleum products or other derivatives to complete construction activities. Should the contractor have such products on site it is their responsibility to effectively manage such materials, including providing secondary containment or containment to prevent any contact with water and prevention of potential spills. Such requirements are common and explicit in project specifications and also are required by the NPDES Construction Stormwater permit. Quantities would be limited to that necessary for daily construction and managed by the contractor on site.  
	18 Describe the probable effects that the proposed project will have on a populations of fish plant life wildlife and marine life including threatened: The proposed project is not likely to have an adverse effect on protected species. No effect is anticipated for raptors, monarch butterfly, Suckley's cuckoo bumble bee, and greater sage grouse. May Affect, Not Likely to Adversely Affect: Potential impacts to S. diluvialis would be indirect and primarily related to construction related disturbance would be minor, local and temporary. May Effect, Not Likely to Adversely Affect: Although suitable habitat is located within the project area, Mexican spotted owls have not been reported in the area and the potential for presence is low. 
	17 Describe likely environmental effects that the proposed project will have on a air quality b visual impact c surface and ground water quality: Environmental impacts are anticipated to be minor and temporary. Noise, air, and construction impacts would be managed in accordance to permits and properly working equipment and staging areas. Temporary soil disturbance would occur along the corridor but would be managed with BMPs and stormwater management techniques. The area would also be restored and reseeded once the pipeline is installed. No significant impacts would be anticipated with the project. No long term noise generation or above ground appurtenances are proposed that would hinder views. 
	16 Describe probable effects on the population in the area including the social and economic aspects and the rural lifestyles: The effects on populations in the area are anticipated to be beneficial. The proposed project would ensure the continued delivery of a safe and reliable source of water to those served by Price City. While the proposed project is being constructed there may be minor impacts such as noise, equipment staging, and dust. These impacts would be managed by limiting working hours to normal daylight hours and properly working equipment, as well as appropriate site management. Since the project area is along a highway it is unlikely many residential or rural home owners would experience any particular effects that would disrupt their daily lives. Any traffic impacts would be managed with appropriate traffic plans, clearly marked for road users. End users are those served by Price City and include all social and economic users.
	15 Provide statement of need for project including the economic feasibility and items such as a cost of proposal construction operation and: The need for the project is to replace the existing transmission main due to its deteriorated condition. Due to the current condition this is considered an emergency replacement. 
	14 List authorizations and pending applications filed for similar projects which may provide information to the authorizing agency Specify number: The existing pipeline was initially installed in the 1920's and did encroach on BLM lands. 
	13c Give explanation as to why it is necessary to use or occupy Federal assets lands or buildings: The existing pipeline currently occupies Federal lands in the ROW along Highway 6. The existing line is beginning to fail and the compromised condition could limit the ability for Price City to adequately serve residents with a safe and reliable source of water. By replacing the deteriorating pipeline in the adjacent corridor, the line can continue to provide water until the new line is constructed.  
	13b Why were these alternatives not selected: The no action alternative was not selected as it does not achieve the purpose and need of the project. Alternative alignments were not selected as the proposed project is adjacent to the existing pipeline and allows for just the portions of pipeline that are failing to be replaced.  
	13a Describe other alternative locations considered: The no action alternative was considered for this project. Under this scenario there would be no upgrading of deteriorating pipeline. The no action alternative would propose no construction impacts, however it would not achieve the purpose and need for the project, which is to replace the deteriorating line to ensure reliability and performance. Additional alternative routes were not considered because locating near the existing line is more efficient and limits the amount of pipeline replacement to just that of deteriorated condition. Any alternative alignments would be likely to have a similar impact in temporary construction activities, or greater due to not being adjacent to the existing line. 
	b: 
	 Corporation Bylaws: Off
	 Proof of organization: Off
	 If one partner is authorized to sign, resolution authorizing action is: Off
	 Corporation Bylaws 1: Off
	 Proof of organization 1: Off
	 If one partner is authorized to sign, resolution authorizing action is 1: Off

	d: 
	 Copy of resolution authorizing filing: Off
	 If application is for an oil or gas pipeline, provide information required by item "I - f" and "I - g" above: Off
	 Copy of resolution authorizing filing 1: Off
	 If application is for an oil or gas pipeline, provide information required by item "I - f" and "I - g" above 1: Off

	c: 
	 A certification from the State showing the corporation is in good standing and is entitled to operate within the State: Off
	 A certification from the State showing the corporation is in good standing and is entitled to operate within the State1: Off
	 Copy of Bylaws: Off
	 Name and address of each participant, partner, association, or other: Off
	 Copy of Bylaws 1: Off
	 Name and address of each participant, partner, association, or other 1: Off

	a: 
	 Articles of Incorporation: 
	0: 
	0: Off

	1: 
	5: Off
	0: 
	0: Off



	 Copy of law forming corporation: Off
	 Articles of association, if any: Off
	 Copy of law forming corporation 1: Off
	 Articles of association, if any 1: Off

	e: 
	 The name and address of each shareholder owning 3 percent or more of the shares, together with the number and percentage of any class of voting shares of the entity which such shareholder is authorized to vote and the name and address of each affiliate of the entity together with, in the case of an affiliate controlled by the entity, the number of shares and the percentage of any class of voting stock of that affiliate owned, directly or indirectly, by that entity, and in the case of an affiliate which controls that entity, the number of shares and the percentage of any class of voting stock of that entity owned, directly or indirectly, by the affiliate: Off
	 The name and address of each shareholder owning 3 percent or more of the shares, together with the number and percentage of any class of voting shares of the entity which such shareholder is authorized to vote and the name and address of each affiliate of the entity together with, in the case of an affiliate controlled by the entity, the number of shares and the percentage of any class of voting stock of that affiliate owned, directly or indirectly, by that entity, and in the case of an affiliate which controls that entity, the number of shares and the percentage of any class of voting stock of that entity owned, directly or indirectly, by the affiliate1: Off
	 If application is for an oil or gas pipeline, provide information required by item "I - f" and "I - g" above: Off
	 If application is for an oil or gas pipeline, provide information required by item "I - f" and "I - g" above 1: Off

	f: 
	 If application is for an oil or gas pipeline, describe any related right-of-way or temporary use permit applications, and identify previous applications: Off
	 If application is for an oil or gas pipeline, describe any related right-of-way or temporary use permit applications, and identify previous applications1: Off

	d Copy of resolution authorizing filing1: Off
	g: 
	 If application is for an oil and gas pipeline, identify all Federal lands by agency impacted by proposal: Off

	d Copy of resolution authorizing filing: Off


