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WORK RELEASE NO. 2026-1 
 

ON-CALL TOWN PLANNER SERVICES 
 

Virgin Town 
114 Mill Street  
PO Box 790008 

Virgin, UT  84779 
 
 
 

EXECUTION AND EFFECTIVE DATE 
 

 
This Work Release No. 2026-1 has been executed by the duly authorized representatives of the parties and shall 
be effective as of the date of execution by CLIENT. 
 
 
 

CLIENT: Virgin Town  ENGINEER: Sunrise Engineering, LLC 

By:   By: DRAFT 

Date:   Date:  

Name: Jean Krause  Name: Joseph K. Phillips, PE 

Title: Mayor  Title: Vice President 
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WORK RELEASE NO. 2026-1 
 
 
This Work Release is entered into by and between Virgin Town (CLIENT) and Sunrise Engineering, LLC (ENGINEER) 
pursuant to Article 1.1 of the parties’ Agreement for Engineering and Technical Services, dated September 2, 2021, 
hereinafter referred to as the “Agreement”. 

RECITAL 
 
Pursuant to the Agreement, CLIENT and ENGINEER desire to identify certain services to be performed by 
ENGINEER. Such services are hereinafter referred to as ENGINEER’s “Services” or “Scope of Services”, and the 
assumptions, terms, conditions, promises and obligations of ENGINEER’s Services are as described in this Work 
Release; furthermore, the terms, conditions, promises and obligations of the Agreement are incorporated by 
reference into this Work Release. 

ARTICLES 
 
It is agreed that ENGINEER will perform the following Services: 

1. SCOPE OF SERVICES 

ENGINEER will provide miscellaneous Services as CLIENT’s “Town Planner” on an on-call basis and shall designate 
an individual to serve as the “Town Planner”. Such Services generally include advising on land use issues, 
processing land development applications, attending meetings with developers, attendance at planning 
commission and city council meetings, writing staff reports, recommending zoning and ordinance improvements 
to CLIENT’s management team, and seeking to assist in managed growth within the community to the benefit of 
existing and future residents.   
 
At CLIENT’s request, ENGINEER’s tasks may include but are not limited to the following: 
 

1. Prepare strategies for the planning and management of current municipal resources. 
2. Prepare strategies for the management of future population growth and development in the community. 
3. Prepare or draft technical planning staff reports, legislation, ordinances, resolutions, agreements, legal 

notices, presentations, mapping, etc. pertaining to land use and development, including recommending 
zoning regulations for public and private properties. 

4. Conduct, attend and participate in private and public meetings with government officials, land developers, 
lawyers, special interest groups, and the public as the “Town Planner”. 

5. Process zoning applications, various permits (i.e. temporary use permits, conditional use permits, sign 
permits, etc.), home occupation certificates, and receive/intake planning applications.  

6. Perform plan check functions for various projects, including reviewing building permit applications for 
compliance with applicable zoning standards, regulations, policies, approved development plans, and 
conditions of approval.  

7. Serve or assist as the project coordinator for discretionary applications (i.e. site development permits, use 
permits, variances, zone text amendments, zone changes, general plan amendments, and general 
municipal code amendments) including application and plan review, coordination with other CLIENT 
departments and/or outside agencies, correspondence with applicants, performing background research, 
and monitoring project implementation to verify substantial conformance with approved plans, conditions 
of approval, and mitigation measures.  

8. Participate in public hearings and presentations; prepare and present written and oral reports to 
community groups, planning agencies, CLIENT’s leadership and management personnel, etc. 
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9. Conduct research independently on various land use and planning issues.  
10. Conduct field evaluations and assessments and opine on the degree to which projects comply with zoning 

codes, design regulations, and approved plans. 
11. Provide other miscellaneous “Town Planner” Services as requested by CLIENT. 
 

ENGINEER will provide office tools typically required by a “Town Planner” in the performance of ENGINEER’s 
Services, including but not limited to a computer with commonly used software, desktop printer, phone, hardware, 
writing utensils and paper, etc., but not including specific or customized software for planning, budgeting, etc. 
ENGINEER will provide a vehicle from ENGINEER’s fleet for use when travel is required by the designated “Town 
Planner”. CLIENT shall provide an office or working space with adequate furnishings and utilities for ENGINEER to 
perform in-office Services at CLIENT’s office facility on designated days. 
 
While CLIENT does not expect ENGINEER to be permanently located at CLIENT’s office, the parties acknowledge 
that regular in-office presence is anticipated to fulfill the Scope of Services described above. The parties’ initially 
anticipate the designated “Town Planner” spending two days (16 hours) in CLIENT’s office on a weekly basis. 
The intent is to establish a regular in-office schedule that may be relied upon by CLIENT staff and the public. 
The designated “Town Planner’s” Paid Time Off (PTO), provided by ENGINEER as part of its employees’ benefits 
package for use during illness or other personal leave, may disrupt the regular in-office schedule. Except when 
due to unforeseen illness, the designated “Town Planner” shall coordinate with CLIENT in advance to either publicly 
post the anticipated absence or provide a substitute planner from ENGINEER’s other professional staff.     
 
CLIENT may provide professional shirts displaying CLIENT’s logo for ENGINEER to wear at meetings wherein 
ENGINEER is performing Services as the “Town Planner”.   
 
ENGINEER shall provide an individual to perform the “Town Planner” Services referenced herein in a competent 
and professional manner, but no duty exists to provide an individual with any specific education or certification. 

2. PERSONNEL 

ENGINEER designates Mr. Ryker Steglich, its employee, as CLIENT’s “Town Planner” to perform the Services 
contemplated herein. Others of ENGINEER’s professional staff may assist the “Town Planner”, or perform certain 
tasks or portions of tasks, when specific or additional expertise or skills are required to perform the Services. If the 
individual designated as “Town Planner” can no longer perform the Services as the designated “Town Planner” for 
any reason, CLIENT and ENGINEER mutually agree to coordinate a solution which may range from designating 
another of ENGINEER’s qualified staff as “Town Planner” to termination of the Work Release under the provisions 
of the Agreement.   

3. COMPENSATION 

CLIENT agrees to compensate ENGINEER for Services detailed in this Work Release on an hourly-rate basis as 
follows: 
 

1. The individual designated as “Town Planner” (Mr. Ryker Steglich), will perform services under the 
Planner II work classification in the attached Fee Schedule. 
a. CLIENT acknowledges and agrees that, depending upon the duration of services commencing with 

the execution of this Work Release, the designated “Town Planner” may advance in professional skill 
and competence and may advance through work classifications to Planner III (or its equivalent) and 
so forth, in accordance with standard industry practice. As such advancements occur, CLIENT and 
ENGINEEER will communicate on such advancements and corresponding billing rates, endeavoring to 
reach a mutually beneficial agreement for the continued provision of services under the terms of this 
Work Release.   
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2. For others of ENGINEER’s staff assisting the “Town Planner” when specific or additional expertise is 
required, CLIENT shall compensate ENGINEER for performance of the Scope of Services at the rates and 
fees identified in the attached Fee Schedule. 

 
Additionally: 
 

1. CLIENT shall compensate ENGINEER for performance of the Scope of Services for an amount equal to the 
hours charged by ENGINEER's personnel multiplied by the hourly rates and fees identified in the attached 
Fee Schedule. 

2. The hourly rates and fees charged by ENGINEER constitute complete compensation for ENGINEER's 
Services, including labor costs, material expenses, overhead, and profit. 

3. Invoices shall be submitted monthly based on the prior month’s effort and are due and payable within 
thirty (30) days of CLIENT’s receipt thereof. 

4. Attached hereto is a “2026 Town Planner Services Budget” which sets forth the anticipated level of 
effort required of the designated “Town Planner” through December 2026. Actual effort may vary from 
the budget. With its monthly invoices, ENGINEER shall submit a progress report and budget trajectory 
graphic indicating how ENGINEER’s invoicing is tracking against the attached budget. 
a) If it becomes apparent that ENGINEER’s invoicing will exceed the budget at year-end, ENGINEER will 

give CLIENT written notice thereof, allowing CLIENT to consider its options, including suspension or 
termination of ENGINEER's services for CLIENT's convenience. Upon notice, CLIENT and ENGINEER will 
promptly review the matter of services remaining to be performed and compensation for such 
services. CLIENT shall either exercise its right to suspend or terminate ENGINEER's services for CLIENT's 
convenience, agree to such compensation exceeding said budget amount, or agree to a reduction in 
the remaining services to be rendered by ENGINEER, so that total compensation for such services will 
not exceed said budgeted amount when such services are completed. If CLIENT decides not to 
suspend ENGINEER's services during the negotiations and ENGINEER exceeds the estimated amount 
before CLIENT and ENGINEER have agreed to an increase in the compensation due ENGINEER or a 
reduction in the remaining services, then ENGINEER will be paid for all services rendered hereunder. 

5. ENGINEER is entitled to a reasonable annual fee increase to cover changes in the cost of business and 
market conditions. Such fee increases will generally occur at the beginning of each calendar year.  

4. DESIGNATED REPRESENTATIVES 

Pursuant to Section 13.1 of the Agreement, the Designated Representatives for the project shall be, unless 
otherwise notified and modified in writing, the signatories of this Work Release. 

5. EXHIBITS 

Attached hereto and incorporated into the assumptions, terms, conditions, promises and obligations of this Work 
Release are the following Exhibit(s): Fee Schedule, 2026 Town Planner Services Budget
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2026 TOWN PLANNER SERVICES BUDGET 
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2026 TOWN PLANNER SERVICES BUDGET (CONT.) 

 

 
 


