
  

Supporting materials are available for inspection on the City Website, www.saratogasprings-ut.gov. Questions and comments to Staff 
and/or Council may be submitted to comments@saratogasprings-ut.gov  Meetings are streamed live at 
https://www.youtube.com/c/CityofSaratogaSprings. 
 
PLEASE NOTE: The order of items may be subject to change with the order of the Mayor. One or more council members may 
participate by electronic telecommunication means such as phone, internet, etc. so that they may participate in and be counted as present 
for all meeting purposes, including the determination that a quorum is present.   
 
In compliance with the Americans with Disabilities Act, individuals needing special accommodations (including auxiliary communicative 
aids and services) during this meeting should notify the City Recorder at 801.766.9793 at least two days prior to the meeting. 

 

AGENDA – City Council Meeting            

Mayor Chris Carn 

Mayor Pro Tempore Lance Wadman  

Council Member Audrey Barton 

Council Member Edon Davenport 

Council Member Robert Taylor 

Council Member Emma Wilson 

 
 

    CITY OF SARATOGA SPRINGS 
Tuesday, February 17, 2026 @ 6:00 pm 

City of Saratoga Springs Council Chambers | 319 South Saratoga Road, Saratoga Springs, UT 84045 
 

POLICY MEETING 
 
CALL TO ORDER 

1. Roll Call.  
2. Moment of Reflection.  
3. Pledge of Allegiance.  
4. Recognition: Outgoing Planning Commissioners Charlie Carn and Jack Mangum. 
5. Oath of Office: Police Officers: Alvaro Nicolia & Collin Larsen. 
6. Public Input – This time has been set aside for the public to express ideas, concerns, and comments for subject matter not listed as 

public hearing on the agenda. Limit of 3 minutes per speaker, unused time may not be given to another. Time for Public Input is 
limited to no more than 15 minutes total.  

 
REPORTS 

1. Mayor. 
2. City Council. 
3. Administration. 

 
CONSENT ITEMS 
 The Council may approve these items without discussion or public comment and may remove an item to the Business Items for discussion 
and consideration. 

1. Approval of Minutes: February 3, 2026. 
 
BUSINESS ITEMS 
 The Council will discuss (without public comment) and may approve the following items: 

1. Amendments to City of Saratoga Springs City Code, Title 20 – Administrative Code Enforcement; and Updates 
to the Code Enforcement Manual. Ordinance 26-05 (02-17-26) and Resolution R26-09 (02-17-26). 

2. Award of Contract for Construction Management Services for the Saratoga Springs Saratoga Road & Pony 
Express Parkway Widening Project. Resolution R26-10 (02-17-26). 

3. Discussion on Trails Master Plan. 
 

CLOSED MEETING 
 Possible motion to enter into closed meeting for the purchase, exchange, or lease of property; pending or reasonably imminent litigation; the 

character, professional competence, or the physical or mental health of an individual; or the deployment of security personnel, devices, or 
systems. 

 
ADJOURNMENT 

http://www.saratogasprings-ut.gov/
mailto:comments@saratogasprings-ut.gov
https://www.youtube.com/c/CityofSaratogaSprings


   

MINUTES – City Council Meeting 
Tuesday, February 03, 2026 
City of Saratoga Springs City Offices 
319 S. Saratoga Rd., Saratoga Springs, Utah 84045 
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POLICY MEETING 
 
CALL TO ORDER  
6:00 p.m. by Mayor Chris Carn 
 5 

1. Roll Call – A quorum was present. 
Present:  
Mayor Chris Carn, Council: Audrey Barton, Edon Davenport, Robert Taylor, Lance Wadman, Emma 
Wilson. 
Staff: City Manager Mark Christensen, City Attorney Kevin Thurman, Assistant City Manager Owen 10 
Jackson, PR Manager AnnElise Harrison, City Recorder Nicolette Fike, Deputy Recorder Heather 
Washburn, Planner II Kendal Black, City Engineer/Public Works Director Jeremy Lapin, Planning Director 
Sarah Caroll, Budget/Finance Administrator Spencer Quain, Finance Director Chelese Rawlings, Economic 
Developer Director Doug Meldrum, 
Others: Jason Scarbrough, Garrett Cousins, Taylor Daake, Eric Nilson, Lacy Anderson, Amy Anderson, 15 
Bryce Anderson, Ryan Rackman, Cindy Coombs. 

 
2. Moment of Reflection – given by Councilmember Wadman. 
3. Pledge of Allegiance – led by Councilmember Barton. 
4. Public Input – 20 

Garrett Cousins, a resident of Saratoga Springs, expressed concern regarding new parking signage that 
restricted street parking on Chianti Street and Peony Drive. He felt they had limited parking in the 
neighborhood especially with the school next to them and suggested allowing overnight parking. 
 
Taylor Daake, a resident of Saratoga Springs, shared concerns regarding new parking signage that restricted 25 
street parking on Chianti Street and Peony Drive and requested consideration of a temporary solution. 
 
Eric Nilson, a member of the Utah Live Steamers Club, provided background information on the 
development and improvements of the Shay Park Railroad, expressed appreciation for community and 
corporate support, invited the Council to attend the club’s annual meeting, and shared the club’s interest in 30 
future park expansion and continued development at Shay Park. 
 
Lacy and Amy Anderson, residents, expressed concerns about trash being blown into the public park and 
requested that trash cans be returned to the park near their home. 
 35 
Bryce Anderson, resident, shared concerns about increased trash following the removal of trash cans at the 
park near his home and felt that the park’s proximity to the community warranted their return. 
 
Mayor Carn requested that Staff meet with the public to address the parking concerns. 

  40 
REPORTS 
 

1. Mayor: Mayor Carn reported that the Utah Lake Authority had received a $7.7 million federal grant to support 
projects including lake access, carp/phragmites mitigation, and the upcoming nature center. 

2. City Council: Councilmember Wilson stated that she was monitoring legislation affecting cities in the 45 
upcoming legislative session and noted that no relevant bills had passed yet. 

3. Administration: City Manager Mark Christensen stated that the legislative session was about a third of the 
way complete, noted that many bills were still in flux, and explained that the City was proactively monitoring 
legislation to mitigate potential impacts.  
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City Engineer/Public Works Director Jeremy Lapin gave an overview of collector road restrictions, noting that 50 
there was no on-street parking allowed on collector roads. He explained that the signage was a clarification and 
not a newly implemented code change. He further discussed multi-family guest parking constraints and the 
need for consistency in how multi-family parking is addressed by the City.  
 
Councilmember Taylor asked whether Peony was held to the same standards as Chianti Street and Peony 55 
Drive and whether, aside from site distance considerations related to access to Mountain View Corridor, 
parking could be allowed without designated parking spaces. 
 
City Engineer/Public Works Director Jeremy Lapin explained that Peony does not have bike lanes and is not 
held to the same standard as Chianti. He said that although Peony originally had no striping, residents in the 60 
area had expressed concerns regarding safety and sight distance, which prompted the striping and did not leave 
room for on-street parking. He noted that while Peony was classified as a local road and would not typically be 
striped, it was treated as a hybrid due to it being one of the only access points from the Corridor. 
 
Councilmember Taylor received clarification from Staff that the City does not typically paint red curb but uses 65 
signage in areas that would require it. He said he would like to see suggestions or recommendations for 
addressing the situation.  

 
4. Department Reports: Police, Fire/EMS in the packet.  

 70 
CONSENT ITEMS 
 

1. Approval of Minutes: January 20, 2026 
 

Motion by Councilmember Barton to approve the items on the Consent Calendar. Seconded by 75 
Councilmember Taylor. 
Vote:   
Council Member Barton Yes 
Council Member Davenport Yes 
Council Member Taylor Yes 80 
Council Member Wadman Yes 
Council Member Wilson Yes 
No: None. 
Absent: None. 
Motion passed 5-0 85 
 

PUBLIC HEARINGS 
 

1. Fiscal Year 2025-2026 Budget Amendments. Resolution R26-07 (02-03-26). 
Budget/Finance Administrator Spencer Quain presented the amendments.  90 
 
Public Hearing open by the Mayor. Receiving no public comments, the Public Input was closed by the 
Mayor. 
 
Councilmember Davenport highlighted the multi-use benefit of the new ambulance bay. 95 
 
Motion made by Councilmember Taylor to approve the Fiscal Year 2025-2026 Budget Amendments. 
Resolution R26-07 (02-03-26). Seconded by Councilmember Davenport. 
Vote:   
Council Member Barton Yes 100 
Council Member Davenport Yes 
Council Member Taylor Yes 
Council Member Wadman Yes 
Council Member Wilson Yes 
No: None. 105 
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Absent: None. 
Motion passed 5-0 

 
BUSINESS ITEMS 
 110 

1. Election of Mayor Pro Tempore (Saratoga Springs City Code Section 2.02.01.3). 
Mayor Carn provided an overview of the Mayor Pro Tempore responsibilities.  

 
Motion made by Councilmember Barton to Elect Lance Wadman as Mayor Pro Tempore (Saratoga 
Springs City Code Section 2.02.01). Seconded by Councilmember Wadman. 115 
Vote:   
Council Member Barton Yes 
Council Member Davenport Yes 
Council Member Taylor Yes 
Council Member Wadman Yes 120 
Council Member Wilson Yes 
No: None. 
Absent: None. 
Motion passed 5-0 
 125 

2. Site plan for 2429 Stagecoach Drive. Travis Olsen, applicant. 
Planner II Kendal Black stated that the applicant, Travis Olson, was unable to attend but submitted a written 
statement thanking Staff and the Planning Commission. He summarized the project, noting it is regional 
commercial and that two compliance options were presented, both requiring a nine-space shared parking 
agreement, and highlighted challenges with interconnection to the north due to grade differences. Building 130 
elevations were shown. 
 
Councilmember Wilson asked whether Option B provided more parking because it did not include the 
interconnection. 
 135 
Planner II Kendal Black explained that Option B met code requirements but that the applicant was also 
requesting the shared parking agreement to provide additional flexibility. 
 
Councilmember Davenport noted that she had recently attended another City Council Work Session where 
shared parking agreements were discussed. She commented that it was important to be mindful that parking 140 
utilization can change over time as businesses within a facility change. 
 
Councilmember Taylor asked whether the shared parking agreement would remain in perpetuity, whether it 
would be filed or recorded, or if it was solely a civil agreement between the two property owners. 
 145 
Staff confirmed that the shared parking agreement would be a renewable agreement between the two 
property owners, recorded with the County, and would include an expiration date agreed upon by the 
owners. Staff also clarified that Planning verifies sufficient parking whenever a new business applies for a 
business license. 

  150 
Councilmember Taylor confirmed with Staff that, if the shared parking agreement were rescinded, the site 
would still have sufficient parking. 
 
City Attorney Kevin Thurman clarified that the agreement has a 15-year term and suggested that the 
agreement could include an amendment with an automatic extension and be cancelable with 90 days’ notice, 155 
noting that a 15-year term might expire without parties remembering to renew.  
 
Councilmember Wadman received clarification that the grading and stormwater drainage comply with 
requirements and that the shared parking agreement would be between the property owners, with the 
owners responsible for notifying tenants. 160 
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Councilmember Wilson expressed concern that the project appeared to represent a major traffic increase and 
asked if the City was prepared for it. She also stated that she wanted to ensure drive-thrus were not located 
adjacent to residential areas. 

 165 
Motion made by Councilmember Wilson to approve the Site Plan for 2429 Stagecoach Drive. Travis 
Olsen as applicant, with all Staff Findings and Conditions, the requested shared parking agreement 
is approved with the amendment that it will auto-renew, the interconnection (to the north) is not 
required, and the site plan is approved subject to Option B as outlined in section F of the Staff 
Report. Seconded by Councilmember Wadman. 170 
Vote:   
Council Member Barton Yes 
Council Member Davenport Yes 
Council Member Taylor Yes 
Council Member Wadman Yes 175 
Council Member Wilson Yes 
No: None. 
Absent: None. 
Motion passed 5-0 
 180 

3. Consideration for Revocation or Extension of the Canyon Hollow Development Agreement. 
Located at 1498 N. Summer Village Rd. Jason Scarbrough as applicant. 
Planner II Kendall Black presented the item and stated that the Development Agreement (DA) for the 
Canyon Hollow Development was entered into on March 15, 2022, and recorded with the County on March 
16, 2022. The DA rezoned the property from Agricultural to MF-10 and included a Concept Plan. He noted 185 
that no development had occurred and that, under the terms of the DA, the property would revert to 
Agricultural zoning if development did not begin within two years. 
 
The applicant, Jason Scarbrough, was present. He thanked the Council for their time and affirmed his 
commitment to moving forward with the project if allowed. He confirmed an estimated start of Spring 2026. 190 

 
Councilmember Wilson asked whether an amendment to the Development Agreement was possible at this 
time.  
 
City Attorney Kevin Thurman explained that the Development Agreement was considered terminated under 195 
its original terms. He stated that the Council could choose to extend it and could discuss additional 
requirements in the DA as part of that action.  
 
Councilmember Wilson noted that the state strongly supports affordable housing and that the 13 
townhomes were next to other townhomes, making the proposed use appropriate. She asked whether the 200 
applicant planned to sell them to homeowners or retain them as rentals. 
 
The applicant mentioned that they preferred to sell the homes once built but said that they may need to rent 
some units depending on market conditions. 
 205 
Councilmember Wilson expressed a preference for the units to be owner-occupied, proposing a 12-month 
owner-occupancy clause. She expressed that the intent would not be to create a burden for the owner but 
that it could be helpful for residents. 
 
City Attorney Kevin Thurman said that if the Council wanted to pursue an owner-occupancy clause, it could 210 
be discussed with the property owner, and that, as noted in the staff report, one of the pros for extending 
the DA was to address housing. 
 
Mayor Carn asked the other Council members for their input. 
Councilmember Taylor supported encouraging owner-occupancy but did not want to restrict the developer 215 
from renting units if they did not sell, noting that the homes should not be sold as investment properties. 
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City Manager Mark Christensen clarified that the DA could include a provision requiring homes to be 
owner-occupied for one year upon sale, while allowing the developer flexibility to rent units they still owned, 
and asked if this would meet the Council’s objectives. 220 
 
The applicant expressed his agreement. 
 
Motion made by Councilmember Taylor to approve the requested Development Agreement 
Extension for the Canyon Hollow Development located at 1498 North Summer Village Drive and 225 
restart the two-year timeframe to begin development, with the updated DA returning to City 
Council at a future meeting. Seconded by Councilmember Wilson. 
Vote:   
Council Member Barton Yes 
Council Member Davenport Yes 230 
Council Member Taylor Yes 
Council Member Wadman Yes 
Council Member Wilson Yes 
No: None. 
Absent: None. 235 
Motion passed 5-0 
 
Councilmember Wilson stated for those in attendance that the project aligned with state priorities, was well-
suited for the area, and represented the best use of the property. 
 240 

4. Drinking Water and Pressurized Irrigation Systems Masterplan Update. Resolution R26-08 (02-03-
26). 
City Engineer and Public Works Director Jeremy Lapin introduced the item. He highlighted past 
accomplishments, including implementation of a pressurized irrigation system with metering, securing a 
diversified water supply from Central Utah and local sources, and expanding surface water use. He noted 245 
that the City currently uses less than half of its available water resources, has a robust system to handle peak 
demand, and recently completed a new pump station to improve redundancy and distribution. He 
emphasized that the master plans provide important guidance for staff, ensure adequate infrastructure for 
future development, and support water conservation efforts, particularly in drought years. 
 250 
City Manager Mark Christensen explained that the City has been acquiring high-priority water rights to 
ensure reliable water use and maintain a diverse portfolio, in addition to existing Central Utah water 
contracts. He noted that additional secondary water purchases were planned and that infrastructure 
improvements would continue to be phased in with development. He emphasized that the City has 
proactively planned for growth and that claims of insufficient water were inaccurate. 255 
 
The Council thanked Jeremy Lapin and Staff for their efforts. 
 
Councilmember Davenport highlighted that the water master plan demonstrates long-term planning for a 
40-year buildout and ensures that the City will have adequate water infrastructure for the future. She added 260 
that the plan also highlights the importance of individual conservation efforts, particularly during a tight 
water year. 
 
Motion made by Councilmember Wilson to approve the Drinking Water and Pressurized Irrigation 
Systems Masterplan Update. Resolution R26-08 (02-03-26). Seconded by Councilmember 265 
Davenport. 
Vote:   
Council Member Barton Yes 
Council Member Davenport Yes 
Council Member Taylor Yes 270 
Council Member Wadman Yes 
Council Member Wilson Yes 
No: None. 
Absent: None. 
Motion passed 5-0 275 
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CLOSED MEETING 
 

Motion by Councilmember Wilson to enter into closed meeting for the purchase, exchange, or lease 280 
of property, discussion regarding deployment of security personnel, devices, or systems; pending or 
reasonably imminent litigation, the character, professional competence, or physical or mental 
health of an individual. Seconded by Councilmember Barton. 
Vote:   
Council Member Barton Yes 285 
Council Member Davenport Yes 
Council Member Taylor Yes 
Council Member Wadman Yes 
Council Member Wilson Yes 
No: None. 290 
Absent: None. 
Motion passed 5-0 
 

A short break was taken. 
Meeting commenced at 7:04 p.m. 295 
 

Present: Mayor Carn, Council Members Audrey Barton, Lance Wadman, Emma Wilson, Edon Davenport, 
Rob Taylor, Public Works Director Jeremy Lapin, Assistant City Manager Owen Jackson, City Attorney 
Kevin Thurman, Deputy Recorder Heather Washburn. 

 300 
Closed Meeting ended at 7:18 p.m. 
 

WORK SESSION 
1. Council Workshop and training follow up. 

Economic Developer Director Doug Meldrum gave a presentation on Community Reinvestment.  305 
 
Assistant City Manager Owen Jackson gave an overview on bonds and scheduled another half-day workshop 
for a tentative future date. 

 
ADJOURNMENT 310 
 Meeting Adjourned Without Objection at 8:35 p.m. by Mayor Chris Carn. 
 
 
 
____________________________      ________________________ 315 
Mayor Chris Carn         Date      
            
 
___________________________ 
City Recorder 320 
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Staff Report - Meeting 
 

Author:  Rulon Hopkins, Assistant City Attorney 

Department:   Legal, Code Enforcement 

Subject: Title 20 & Administrative Code Enforcement (“ACE”) 

Manual – Administrative Code Enforcement Update 

Date:   2/9/2026 

Type of Item:  Legislative 

 
Introduction: 
The proposed changes are minor updates to procedures that have been discussed with legal, code 
enforcement, and the administrative court team. These changes are intended to help the process 
operate more smoothly for both the parties involved and the efficient use of staff time. 
 
Background: 
Title 20 of the City Code was originally adopted in 2009 and last updated in 2014. The code and the 
administrative court were established to allow the City to address code violations without the need to 
utilize the justice court. This approach significantly improved efficiency and eliminated the risk of 
creating a criminal record for these matters. 
 
The administrative court is a civil administrative body that reviews code enforcement, animal control, 
and parking violations for the City. While the code complies with all applicable state law requirements, 
staff has identified areas for improvement to further enhance the efficiency and effectiveness of the 
process. 
 
This update designates the City Manager or Assistant City Manager as the Ordinance Enforcement 
Administrator, unless otherwise designated. The inspection authority language has been clarified to 
reflect current constitutional requirements. Reinspection fees are made permissive and may be imposed 
on repeat offenders who misuse city resources. Fee reductions are allowed for vehicles that obtain 
proof of registration. The requirement to record a lien against the property is changed from mandatory 
to permissive. 
 
Budget Impact: 
None 
 
Department Review: 
Code Enforcement, ACE Court, Legal 
 
Recommendation: 
Staff recommends that the City Council review and approve the proposed changes to Title 20 of the City 
Code and the ACE Manual. 
 
Alternatives: 

1. Continue the item for further discussion or revisions.  
2. Deny the requested changes. 

 
Attachments: 

1. Title 20 Code Amendments 
2. ACE Manual 
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Title 20. ADMINISTRATIVE CODE ENFORCEMENT  

 

Chapters: 

 

20.01.  General Provisions and Definitions. 

20.02.  General Authority and Offenses. 

20.03.  Administrative Code Enforcement Procedures. 

20.04.  Administrative Code Enforcement Hearing Procedures. 

20.05.  Administrative and Judicial Remedies. 
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20.01.  General Provisions and Definitions. 

20.01.07. Definitions. 

 

19. “Ordinance Enforcement Administrator” means the supervisor of the Ordinance 

Enforcement and Animal Control Division as designated by the City Manager.  If no such person 

is designated, the Ordinance Enforcement Administrator shall be the City Manager or Assistant 

City Manager. 

 

 

20.02.03. Authority to Inspect. 

 

1. A Code Enforcement Officer is authorized to enter upon any property or premises to 

ascertain whether the provisions of the City Code or City ordinances are being obeyed 

and to make any examinations and surveys as may be necessary in the performance of the 

enforcement duties. This may include the taking of photographs, samples, or other 

physical evidence. Unless a warrant is obtained, Code Enforcement Officers are 

authorized to enter any property or premises that are publicly accessible or visible from 

public areas, including streets, sidewalks, and alleys, to ascertain whether the provisions 

of the City Code or City ordinances are being obeyed. Officers may take photographs, 

samples, or other physical evidence from publicly visible areas. 

 

2. All inspections, entries, examinations, and surveys shall be done in a reasonable manner 

based upon cause. Except as otherwise authorized in this Title, if the responsible person 

refuses to allow a Code Enforcement Officer to enter the property, then the Code 

Enforcement Officer shall obtain a search warrant or other judicial order. 

 

(Ord. 14-18; Ord. 12-9; Ord. 11-9; Ord. 09-10) 

 

20.03.04. Inspections. 

 

1. It shall be the duty of the responsible person served with a Notice of Violation to request 

an inspection when his or her property has been brought into compliance. It is prima facie 

evidence that the violation remains on the property if no inspection is requested.  

 

2. Civil penalties accumulate daily until the property has been inspected and a notice of 

compliance is issued.  

 

3. A reinspection fee may be assessed if the Responsible Party requests a reinspection and 

multiple inspections are required due to failure to correct violations within the specified 

timeframe. The fee will be detailed in the City’s fee schedule. Reinspection fees shall be 

assessed if more than one inspection is necessary. 

 

(Ord. 11-9; Ord. 09-10) 

 

20.03.06. Demolitions.  

 

1. Authority. Whenever the Ordinance Enforcement Administrator, Chief Building 
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OfficerOfficial, or Fire Inspector Marshal determines that a property or building requires 

demolition, any one of them may order demolition or removal of the offending structure, 

or exercise any or all of the powers listed in Section 20.03.05, once appropriate notice has 

been given to a responsible person pursuant to applicable building codes, fires codes, and 

state law. The responsible person shall be liable for all costs associated with the 

demolition. Costs may be recovered pursuant to this Title. 

 

2. Procedures. Once all of the notice requirements of the applicable laws have been met, 

the property will be abated pursuant to the abatement remedy. Other applicable remedies 

may also be pursued. 

 

(Ord. 14-18; Ord. 12-9; Ord. 11-9; Ord. No. 09-10) 

 

20.03.08. Civil Penalties, Fines, and Fees. 

 

1. In General. As specified in the notice of violation or administrative citation, civil 

penalties may be assessed on a daily basis until the violation is corrected or immediately 

if an administrative citation is issued. Interest shall may be assessed per City policy on all 

outstanding civil penalties balances until the case has been paid in full. After a judgment, 

interest shall be at the post-judgment interest rate established by Utah Code § 15-1-4. The 

City may use one form for both notices of violation and administrative citations. Payment 

of the penalties, fines, and fees shall not excuse the failure to correct the violations, nor 

shall it bar further enforcement action by the City if the violation is not corrected. 

2. Amount. Unless specified otherwise in the more specific section of the City Code or the 

City’s Consolidated Fee Schedule, the penalties shall be as follows:  

a. Fees for General City Code Violations: 

i. Administrative Citations: 

A. First Offense: $100 

B. Second Offense (within one year from first offense): $200 

C. Third (or more) Offense (within one year from first offense): $400 

ii. Civil Penalties per Notice of Violation or Administrative Law Judge 

Order:  

A. For each violation during the first ten days following the Notice of 

Violation deadline, a fine of fifty dollars ($50) per day will be 

imposed. 

B. Starting on the eleventh day after the Notice of Violation deadline 

and continuing each day thereafter, a fine of one hundred dollars 

($100) per day will be imposed. 

iii. Fines will continue to accrue until the violation(s) is/are corrected or 

abated as ordered by the Administrative Law Judge. 

b. Fees for Violations of Title 13, Traffic and Parking: 

i. Parking Violations:  

A. Administrative Citations: 

I. First Offense: $25 

II. Second Offense (within one year from first offense): $50 

III. Third (or more) Offense (within one year from first 

offense): $100 
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B. Civil Penalties per Notice of Violation or Administrative Law 

Judge Order: 

I. For each violation during the first ten days following the 

Notice of Violation deadline, a fine of fifty dollars ($50) 

per day will be imposed. 

II. Starting on the eleventh day after the Notice of Violation 

deadline and continuing each day thereafter, a fine of one 

hundred dollars ($100) per day will be imposed. 

C. Fines will continue to accrue until the violations(s) is/are corrected 

or abated as ordered by the Administrative Law Judge. 

ii. Traffic Violations: 

A. Administrative Citations: 

I. First Offense: $50 

II. Second Offense (within one year from first offense): $100 

III. Third (or more) Offense (within one year from first 

offense): $150 

B. Civil Penalties per Notice of Violation or Administrative Law 

Judge Order: 

I. For each violation during the first ten days following the 

Notice of Violation deadline, a fine of fifty dollars ($50) 

per day will be imposed. 

II. Starting on the eleventh day after the Notice of Violation 

deadline and continuing each day thereafter, a fine of one 

hundred dollars ($100) per day will be imposed. 

C. Fines will continue to accrue until the violations(s) is/are corrected 

or abated as ordered by the Administrative Law Judge. 

c. Hearing Fee for Default Hearings or Administrative Code Enforcement Hearings: 

$100 if Responsible Person is unsuccessful or fails to appear after proper notice. 

 

3. Non-Payment of Citation. 

a. If the responsible person fails to make any payments within the time period 

specified in the notice, the City may send additional notices, file a small claims 

action, refer the matter to a collection agency, or pursue any remedy in law or 

equity. 

b. Interest may be assessed on all outstanding amounts at a rate of up to 20 percent 

per annum. After a judgment, interest shall be charged at the post-judgment 

interest rate established by Utah Code § 15-1-4.   

c. The City has the authority to collect all costs associated with the filing of such 

actions, including administrative fees and service costs. 

 

4. Modification of Civil Penalties. 

a. Upon completion of the required action pursuant to the notice of violation, 

administrative citation, or administrative enforcement order, the Administrative 

Law Judge may modify the civil penalties on a finding of good cause as defined 

in this Title. 

b. Civil penalties may be waived or modified by the Administrative Law Judge if 

there is a finding of good cause based on the responsible person’s claim of 
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nonconforming use, as defined per state law, or conditional use, as defined by the 

City Code, and: 

i. the City’s ability to verify the claim; or 

ii. the responsible person’s filing of an application for either use before the 

date of the Notice of Violation or Administrative Citation. 

c. Reductions and Waivers for Animal Violations and Registration. 

i. The Code Enforcement Coordinator and Administrative Law Judge may 

grant reductions and waivers of fines for animal violations under the 

following circumstances: 

A. Licensing and rabies fines may be dismissed upon proof that the 

violation has been corrected.  

B. $25.00 reduction may be given for first time offenders with good 

cause. 

C. Offenders with a history of non-payment should generally not 

receive a reduction or waiver of fines or fees. 

D. At the City’s discretion, flexible monthly plans may be set up 

according to responsible person’s needs. 

E. Fines may be dismissed if the animal in violation is deceased. 

ii. The Code Enforcement Coordinator and Administrative Law Judge may 

grant reductions and waivers of fines for vehicle registration upon proof 

that the violation has been corrected. 

 

(Ord. 24-28; Ord. 14-18; Ord. 12-9; Ord. 11-9; Ord. 09-10) 

 

Chapter 20.04. Administrative Code Enforcement Hearing Procedures. 

 

20.04.04. Request for Administrative Code Enforcement Hearing. 

 

1. A person served with one of the following documents or notices has the right to request 

an administrative code enforcement hearing if the request is filed within ten calendar 

days from the date of service: 

a. notice of violation; 

b. notice of itemized bill for costs; 

c. administrative citation; or  

d. notice of emergency abatement. 

 

2. The request for hearing shall be made in writing and filed with to the Code Enforcement 

Coordinator, who then shall provide a copy of the request to the Administrative Law 

Judge and serve the request to all parties. The request shall contain the case number, the 

address of the violation, the signature of the responsible party, and the reason for the 

hearing including justifications for the offense, defenses, and requests for waiver or 

reduction in fines. 

 

3. As soon as practicable after receiving the written notice of the request for hearing, the 

Code Enforcement Coordinator shall schedule a date, time, and place for the hearing. 

 

4. Failure to request a hearing as provided shall constitute a waiver of the right to a hearing 
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and a waiver of the right to challenge the action. 

 

(Ord. 14-18; Ord. 12-9; Ord. 11-9; Ord. 09-10) 

 

20.04.05. Notification of Administrative Code Enforcement Hearing. 

 

1. Written notice of the date, time, and place of the hearing shall be served or mailed 

(postmarked) by the Code Enforcement Coordinator or Code Enforcement Officer to the 

responsible person as soon as practicableno later than fourteen days prior to the date of 

the hearingbefore the hearing date. 

 

2. The format and contents of the hearing notice shall be in accordance with rules and 

policies promulgated by the Administrative Law Judge. In the absence of such rules, the 

format and contents of the hearing shall be drafted by the Code Enforcement Coordinator 

so as to be consistent with this Title 20. 

 

3. The notice of hearing shall be served by any of the methods of service listed in Section 

20.01.09 of this Title. 

 

(Ord. 14-18; Ord. 11-9; Ord. 09-10) 

 

Chapter 20.05. Administrative and Judicial Remedies. 

 

20.05.01. Recordation of Notices of Violation and Administrative Law Judge Orders. 

 

1. Declaration of Purpose.   

a. The City Council finds that there is a need for alternative methods of enforcement 

for violations of the City Code and City ordinances that are found to exist on real 

property. The City Council further finds that an appropriate method of 

enforcement for these types of violations is the issuance and recordation of 

notices of violation and Administrative Law Judge Orders.   

b. The procedures established in this shall be in addition to criminal, civil, or any 

other remedy established by law that may be pursued to address the violation of 

the City Code or City ordinances. 

 

2. Authority. Whenever a Code Enforcement Officer or Code Enforcement Coordinator 

determines that a property or violation has not been brought into compliance as required 

in this Title, the Code Enforcement Coordinator has the authority to record the notice of 

violation or Administrative Law Judge Order with the Recorder’s Office of Utah County.  

 

3. Procedures for Recordation.   

a. If a Code Enforcement Officer issues a notice of violation or administrative 

citation to a responsible person, and the property remains in violation after the 

deadline established in the notice of violation or is not corrected after the 

administrative citation is issued, and no request for an administrative hearing has 

been filed, the Code Enforcement Coordinator shall may record a notice of 

violation with the Recorder’s Office of Utah County. 
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b. If an administrative hearing is held, and an order is issued in the City’s favor, the 

Code Enforcement Coordinator shall record the Administrative Law Judge’s 

Administrative Law Judge Order with the Recorder’s Office of Utah County. 

c. The recordation shall include the name of the property owner, the parcel number, 

the legal description of the parcel, a copy of the notice of violation, administrative 

citation, or order, and any other relevant information. 

d. The recordation does not encumber the property, but merely places future 

interested parties on notice of any continuing violation found upon the property. 

4. Service of Notice of Recordation. A notice of the recordation shall be served on the 

responsible person and the property owner pursuant to any of the methods of service set 

forth in Section 20.01.09 of this Title. 

 

5. Failure to Request. The failure of any person to file a request for an administrative code 

enforcement hearing when served with a notice of violation shall constitute a waiver of 

the right to an administrative hearing and shall not affect the validity of the recorded 

notice of violation. 

 

6. Notice of Compliance—Procedures. 

a. When the violations have been corrected, the responsible person or property 

owner may request an inspection of the property from a Code Enforcement 

Officer. 

b. Upon receipt of a request for inspection, the Code Enforcement Officer shall re-

inspect the property as soon as practicable to determine whether the violations 

listed in the notice of violation, administrative citation, or the order have been 

corrected, whether all necessary permits have been issued, and/or whether final 

inspections have been performed. 

c. The Code Enforcement Officer, in conjunction with the Code Enforcement 

Coordinator, shall serve a notice of compliance to the responsible person or 

property owner in the manner provided in Section  20.01.09 of this Title if the 

Code Enforcement Officer determines that: 

i. all violations listed in the recorded notice of violation or order have been 

corrected; and 

ii. all necessary permits have been issued and finalized.; 

iii. all civil penalties, fines, and costs assessed against the property have been 

paid or satisfied; and/or 

iv.ii. the party requesting the notice of compliance has paid all administrative 

fees and costs. 

d. If a request to issue a notice of compliance is denied, then, upon request, the Code 

Enforcement Officer, in conjunction with the Code Enforcement Coordinator, 

shall serve the responsible person with a written explanation setting forth the 

reasons for the Code Enforcement Officer’s denial. The written explanation shall 

be served by any of the methods of service listed in Section 20.01.09 of this Title. 

 

7. Withholding the Issuance of Municipal Permits and Business Licenses. 

a. The City may withhold permits and business licenses until a notice of compliance 

has been issued by a Code Enforcement Officer. 

b. The City may withhold business licenses, permits for kennels, permits for any 
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alteration, repair, or construction pertaining to any existing or new structures or 

signs on the property, and any permits pertaining to the use and development of 

the real property or the structure.  

c. The City may, in its sole discretion, issue permits or business licenses that are 

necessary to obtain a notice of compliance or that are necessary to correct serious 

health and safety violations. 

 

8. Cancellation of Recorded Notice of Violation or Administrative Law Judge Order. 

In conjunction with the Code Enforcement Officers, if a notice has been recorded against 

the property, the Code Enforcement Coordinator shall record the notice of compliance 

with the County Recorder’s Office. Recordation of the notice of compliance shall have 

the effect of canceling the recorded notice of violation, administrative citation, or 

recorded Administrative Law Judge Order but shall not cancel any outstanding fines, 

fees, or costs. 

 

(Ord. 14-18; Ord. 11-9; Ord. No. 09-10) 

 

20.05.03. Recovery of Costs.  

 

1. Declaration of Purpose. 

a. The City Council finds that there is a need to recover costs incurred by Code 

Enforcement Officers and other City personnel who spend considerable time 

inspecting and re-inspecting properties throughout the City in an effort to ensure 

compliance with the City Code or City ordinances. 

b. The City Council further finds that the assessment of costs is an appropriate 

method to recover expenses incurred for actual costs of abating violations, 

reinspection fees, filing fees, attorney fees, hearing officer fees, title search, and 

any additional actual costs incurred by the City for each individual case.  

c. The assessment and collection of costs shall not preclude the imposition of any 

administrative or judicial civil penalties or fines for violations of the City Code or 

City ordinances. 

 

2. Authority. 

a. Whenever actual costs are incurred by the City on a property to obtain compliance 

with provisions of the City Code and City ordinances, a Code Enforcement 

Officer or Code Enforcement Coordinator may assess costs against the 

responsible person. 

b. Once a notice of violation has been issued, the property shall be inspected one 

time if the responsible person requests an inspection in writing. A reinspection fee 

may be assessed if the Responsible Party requests a reinspection and multiple 

inspections are required due to failure to correct violations within the specified 

timeframe.Any additional inspections shall be subject to reinspection fees 

pursuant to the City fee schedule. 

 

3. Notification of Assessment of Reinspection Fees. 

a. Notification of reinspection fees may be provided in the notice of violation served 

to the responsible person. 
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b. Reinspection fees assessed or collected pursuant to this Section shall not be 

included in any other costs assessed. 

c. The failure of any responsible person to receive notice of the reinspection fees 

shall not affect the validity of any other fees imposed under this Section. 

 

4. Failure to Timely Pay Costs. The failure of any person to pay assessed costs by the 

deadline specified in the invoice shall result in a late fee pursuant to City ordinances. 

 

(Ord. 14-18; Ord. 11-9; Ord. No. 09-10) 
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Acronyms: 

 

ACE: Administrative Code Enforcement  

ALJ: Administrative Law Judge  

CEC:  Code Enforcement Coordinator 

CEO:  Code Enforcement Officer 

RP: Responsible Person  

 

 

SECTION 1: CODE ENFORCEMENT COORDINATOR  

 

A. Service of Process (20.01.09). 

(1) For violations of Titles 1–18 and Title 20, service is effective by mail, posting, 

personal service, and publication as more specifically provided in 20.01.09(1). 

(2) For violations of Title 19, service is effective by mail or hand delivery as more 

specifically provided in 20.01.09(2).  

B. Receipt of a Request for an ACE Hearing (20.04.04 & 20.04.05). 

(1) A person served with one of the documents or notices listed in 20.04.04 has the right 

to request an ACE hearing within ten calendar days from the date of service in 

accordance with 20.04.04(2). The request shall contain: 

i. the case number;  

ii. the address of the violation;  

iii. the signature of the responsible party; and  

iv. the reason for the hearing including: 

(a) justifications for the offense;  

(b) defenses; and  

(c) requests for waiver or reduction in fines. 

(2) When the Code Enforcement Coordinator (“CEC”) receives a written request, the 

CEC will: 

i. provide a copy of the request to the Administrative Law Judge and all parties; 

and  

ii. schedule a date, time, and place for the hearing as soon as practicable. 

(3) After scheduling the hearing, the CEC shall serve written notice to the RP as soon as 

practicable before the date of the hearing and by any of the methods of service listed 

in Section 1.A. of this manual. The written notice must contain the: 

i. date;  

ii. time;  

iii. place of the hearing; and  

iv. any other format or content required by the ALJ’s policies.  

C. Failure to Request a Hearing and Default Hearings (20.04.04). 

(1) If the Responsible Person (“RP”) fails to request an ACE hearing before the end of 

the ten day deadline, the RP has waived his or her right to a hearing.  

(2) However, the CEC shall schedule a default hearing  in the following cases: 

i. Three or more animal violations in a 12-month period or a revocation of 

animal license (20.04.12);  

ii. Cases in which a notice of violation has been given and the RP fails to come 
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into compliance within 30 days (This includes cases that have outstanding or 

unpaid civil penalties, fines, fees, or costs if a hearing on that case has not 

already been held) (20.04.06); and 

iii. Determination of vicious animal (9.01.16). 

(3) The CEC shall notify the RP of the date, time, and place of the default hearing by one 

of the methods listed in Section 1.A. of this manual. 

D. Procedures for Abatement or Emergency Abatement. 

(1) Abatement (20.05.02) 

i. If an abatement has occurred according to the process laid out in 20.05.02, the 

CEC shall serve (see Section 1.A)  on the RP: 

(a) the notice of costs, 

(b) the itemized bill of costs, and   

(c) a demand for full payment within twenty days to the CEC.  

ii. If requested in writing by an RP, the CEC shall schedule a hearing for the RP 

to challenge the itemized bill of costs. 

(2) Emergency Abatement (20.03.05). If an emergency abatement has occurred, the 

CEC shall service notice of the abatement and any itemized bill for the costs of 

abatement within ten days in accordance with 20.03.05. 

(3) In either abatement or emergency abatement, if the itemized bill of abatement costs 

remains unpaid, the CEC shall notify the City Attorney’s Office, so that the City 

Attorney’s Office may record a tax lien against the RP. See Section 4: City Attorney’s 

Office.   

E. Notices of Violation, ALJ Orders, and Notices of Compliance (20.05.01). 

(1) Recording a Notice of Violation. The CEC will record the Notice of Violation with 

Utah County according to 20.05.01(3) if a property: 

i. Has been issued a Notice of Violation; 

ii. Has remained noncompliant after the deadline; and 

iii. Has not requested an administrative hearing.  

(2) Recording ALJ Orders. If an administrative hearing is held, and an order is issued 

in the City’s favor, the Code Enforcement Coordinator shall may record the 

Administrative Law Judge Order with Utah County.  

i. The CEC will also provide a copy of this order to the City Attorney’s Office. 

If the judgment is not paid, the City Attorney’s Office can record a tax lien.  

(3) Recording in General. The recorded document shall include the name of the 

property owner, the parcel number, the legal description of the parcel, a copy of the 

notice of violation, administrative citation, or order, and any other relevant 

information. 

(4) Recording a Notice of Compliance. If an ALJ Order is recorded against the 

property. Tthe CEC will record a Notice of Compliance according to 20.05.01(6) 

when the property comes into compliance and all fines and penalties have been paid.  

F. Administrative Fees (Please see 20.05.05 for current fees).  

(1) Administrative citations are entered into a case management system by the CEC. The 

CEC shall enter relevant information such as identifying information, charges, 

required corrective action, amount due, and due date.  

http://www.saratogaspringscity.com/index.asp?SEC=9AFE2B1A-616D-4821-A10B-FE3317270DBD&Type=B_BASIC
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(2) If the RP pays the citation and all outstanding fees, the payment is recorded in the 

system and the case is marked as closed. Payment should be made by personal check, 

cashier’s check, or money order and payable to the City of Saratoga Springs. 

G. Fines, Reductions, Payments.  

(1) Definition of Good Cause. “Good cause” means: incapacitating illness; death; 

lack of proper notice; unavailability due to unavoidable, unpreventable, or 

extenuating emergency or circumstance; imminent and irreparable injury; and acts 

of nature adverse to performing required acts. (20.01.07)  

(2) Administrative Citations.  

i. The CEC may grant a 10% reduction without a showing of good cause. 

ii. The CEC may grant a 25% reduction upon a showing of good cause.  

iii. Vehicle registration, Llicensing and rabies vaccination fines are may be 

dismissed upon proof that the violation has been corrected. 

iv. No reductions are offered for offenders with a history of non-payment.  

(3) Reductions and Waivers of Fines before a Default Judgment. 

i. If a Notice of Compliance is issued after the deadline contained in the 

Notice of Violation, but before a default or final judgment is issued, the 

following reductions may be granted:  

(1) Without a showing of good cause: 

a. CEC may grant a reduction of up to 25% of the fine if the 

fine is $1,000 or less.  

b. The City Manager’s office may waive up to 25% of a fine 

if the fine is more than $1,000. 

(2) With a showing of good cause: 

a. CEC may grant a reduction of up to 50% of the fine if the 

fine is $1,000 or less.  

b. The City Manager’s office may waive up to 50% of a fine 

if the fine is equal to or less than $5,000 but more than 

$1,000. 

c. The City Council may waive up to 50% of a fine if the fine 

is greater than $5,000. The accrual of the fine will be tolled 

until the issue can sit before the City Council.  

(4) Reductions and Waivers of Fines after a Default or Final Judgment is issued.  

i. If a Notice of Compliance is issued after a default or final judgment is 

issued, the following reductions may be granted:   

(1) Without a showing of good cause: 

a. CEC may grant a reduction of up to 10% of the fine if the 

fine is $1,000 or less.  

b. The City Manager’s office may waive up to 10% of a fine if 

the fine is more than $1,000. 

(2) With a showing of good cause: 

a. CEC may grant a reduction of up to 25% of the fine if the 

fine is $1,000 or less.  

b. The City Manager’s office may waive up to 25% of a fine 

if the fine is equal to or less than $5,000 but more than 

$1,000. 

http://www.saratogaspringscity.com/index.asp?SEC=9AFE2B1A-616D-4821-A10B-FE3317270DBD&DE=02FCA5D6-FB1C-4DFA-B62C-1C7992F1E1EB&Type=B_BASIC
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c. The City Council may waive up to 25% of a fine if the fine 

is greater than $5,000. The accrual of the fine will be tolled 

until the issue can sit before the City Council.  

(5) Payment Plans. The CEC may authorize and create payment plans. Payment 

plans should be flexible according to the RP’s financial situation as long as the RP 

keeps in contact and makes payments as agreed. However, payment plans shall 

adhere to the following standards: 

i. RPs that have a prior ACE case in the last year are not eligible; 

ii. Fines and fees $500 or less shall be paid within 6 months; 

iii. Fines and fees greater than $500 shall be paid within 12 months; 

iv. RPs that have any history of nonpayment of fines, fees, or citations are not 

eligible;  

v. RPs that have any history of nonconformance with payment plan shall not 

be eligible; and 

vi. RP shall sign a notarized statement indicating their agreement to abide by 

payment plan. 

(6) Non-Payment of Citation (20.03.08(3)). 

i. The RP will be responsible for paying the citation within the time frame 

specified on the citation. If there is no time frame specified, it shall default 

to 20 days.  

ii. If the RP fails to make any payments after the time set forth in the citation 

is expired, the CEC will send a courtesy letter reminding the RP of the 

charges and the amount owed. 

iii. If the RP fails to make any payments within 30 days after the courtesy 

letter, the CEC will send another letter as a final notice warning the RP 

that the fees owed may be sent to collections or a Small Claims case may 

be filed by the City Attorney’s office and they may be liable for additional 

court costs or late fees. 

iv. If the RP fails to make any payments 30 days after the final notice is 

issued, the matter is sent to collections or to the City Attorney to file a 

small claims action. 

 

SECTION 2: ADMINISTRATIVE LAW JUDGE 

 

A. Powers of the Administrative Law Judge (“ALJ”) (20.04.03). 

(1)  The ALJ may hold hearings, determine if violations exist, order and enforce 

compliance with the City Code and City ordinances, continue hearings, issue 

subpoenas, develop policies and procedures, and order an RP to post a code 

enforcement performance bond as specifically laid out in 20.04.03. 

B. Adoption of Policies and Procedures.  

(1) The ALJ is authorized to develop policies and procedures in accordance with 

20.02.02 and 20.04.02. 

C. Default Hearings and Orders (Please see 20.04.06). 

D. Procedures at ACE Hearing (Please see 20.04.07). 

(1) The procedure and format of the ACE Hearing shall be determined by the ALJ and in 

accordance with 20.04.07.  
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(2) In an ACE Hearing, the City bears the burden to show that there is substantial 

evidence that the violations existed. 

(3) ACE Hearings are informal and open to the public as laid out more specifically in 

20.04.07. This means that formal rules of evidence and discovery do not apply. For 

example, hearsay is permitted as long as it is not the only evidence relied upon.  

E. Failure to Attend ACE Hearing (Please see 20.04.08).  

F. Administrative Judge Order (20.04.09). 

(1) Once all evidence and testimony are completed, the ALJ may issue any lawful order 

including any of the orders found in 20.04.09(3)–(7). 

(2) The ACE order shall become final when signed. 

G. Compliance with an Order (20.04.10). After the ALJ issues an ACE order, the ALJ 

may monitor the violations and determine compliance. 

H. Modification of Civil Penalties (Please see 20.03.08(4) and Section 1.G). 

 

SECTION 3: CODE ENFORCEMENT OFFICERS 

 

A. General Enforcement Authority (20.02.01). The Code Enforcement Officers (“CEOs”) 

have the power and authority necessary to gain compliance with the provisions of the 

City Code and City ordinances. These powers include the powers listed in 20.02.01(2).  

B. Power to Cite (20.02.04). Each CEO is authorized to cite any person whenever there is 

substantial evidence to believe that the person has committed a violation of the City Code 

or City ordinances. 

C. Animal Violations. 

(1) Animal violations are usually enforced through the issuance of an Administrative 

Citation. However, the CEO may also issue a Notice of Violation if the circumstances 

warrant.  

D. Authority to Inspect (Please see 20.02.03). 

E. Notice to Comply. 

(1) If a property is in violation, the CEO may issue a courtesy Notice to Comply that 

describes the violation and gives a date for the violation to be corrected. 

(2) A Notice to Comply is merely a courtesy and does not have to be issued before a 

Notice of Violation can be issued 

(3) This notice is served by any of the means in Section I.A. 

F. Notice of Violation (20.03.02). 

(1) If the RP fails to come into compliance after receiving a Notice to Comply, or if a 

CEO determines that a violation of the City Code or City ordinances has occurred or 

continues to exist, the CEO may choose to proceed under the administrative 

abatement procedures.  

(2) If this procedure is used, a notice of violation shall be issued to a RP. The notice of 

violation shall include the information in 20.03.02(2)(a)–(k).  

(3) The notice of violation shall be served by one of the methods of service listed in 

Section 1.A. of this manual. 

(4) More than one notice of violation may be issued against the same RP if it 

encompasses different dates or different violations. 

G. Notice of Compliance 

(1) Procedures for Issuing a Notice of Compliance (20.05.01). 

http://www.saratogaspringscity.com/index.asp?SEC=9AFE2B1A-616D-4821-A10B-FE3317270DBD&DE=A175F1E8-FE11-413F-A548-82C5C2DFA812&Type=B_BASIC
http://www.saratogaspringscity.com/index.asp?SEC=9AFE2B1A-616D-4821-A10B-FE3317270DBD&DE=A175F1E8-FE11-413F-A548-82C5C2DFA812&Type=B_BASIC
http://www.saratogaspringscity.com/index.asp?SEC=9AFE2B1A-616D-4821-A10B-FE3317270DBD&DE=A175F1E8-FE11-413F-A548-82C5C2DFA812&Type=B_BASIC
http://www.saratogaspringscity.com/index.asp?SEC=9AFE2B1A-616D-4821-A10B-FE3317270DBD&DE=A175F1E8-FE11-413F-A548-82C5C2DFA812&Type=B_BASIC
http://www.saratogaspringscity.com/index.asp?SEC=9AFE2B1A-616D-4821-A10B-FE3317270DBD&DE=A175F1E8-FE11-413F-A548-82C5C2DFA812&Type=B_BASIC
http://www.saratogaspringscity.com/index.asp?SEC=9AFE2B1A-616D-4821-A10B-FE3317270DBD&DE=039249FA-1056-4341-904E-9B3C7D5CDB29&Type=B_BASIC
http://www.saratogaspringscity.com/index.asp?SEC=9AFE2B1A-616D-4821-A10B-FE3317270DBD&DE=0DA56FF9-4188-46BA-B997-D5EEFF7DE750&Type=B_BASIC
http://www.saratogaspringscity.com/index.asp?SEC=9AFE2B1A-616D-4821-A10B-FE3317270DBD&DE=0DA56FF9-4188-46BA-B997-D5EEFF7DE750&Type=B_BASIC
http://www.saratogaspringscity.com/index.asp?SEC=9AFE2B1A-616D-4821-A10B-FE3317270DBD&DE=0DA56FF9-4188-46BA-B997-D5EEFF7DE750&Type=B_BASIC
http://www.saratogaspringscity.com/index.asp?SEC=9AFE2B1A-616D-4821-A10B-FE3317270DBD&DE=0DA56FF9-4188-46BA-B997-D5EEFF7DE750&Type=B_BASIC
http://www.saratogaspringscity.com/index.asp?SEC=9AFE2B1A-616D-4821-A10B-FE3317270DBD&DE=3AD57F86-CCD0-4113-8763-CFF0DB3C29E1&Type=B_BASIC
http://www.saratogaspringscity.com/index.asp?SEC=9AFE2B1A-616D-4821-A10B-FE3317270DBD&DE=3AD57F86-CCD0-4113-8763-CFF0DB3C29E1&Type=B_BASIC
http://www.saratogaspringscity.com/index.asp?SEC=9AFE2B1A-616D-4821-A10B-FE3317270DBD&DE=039249FA-1056-4341-904E-9B3C7D5CDB29&Type=B_BASIC
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i. When the violations have been corrected, the RP may request an inspection of 

the property from a CEO. 

ii.      Upon receipt of a request for inspection, the CEO shall inspect the property as 

soon as practicable and determine if the requirements found in 20.05.01(6)(c) 

have been satisfied.  

iii.      If the CEO determines that the property has been brought into compliance 

based on the above-mentioned requirements, the CEO will issue a Notice of 

Compliance. A copy will be provided to the CEC and the RP. 

iv. If a request to issue a notice of compliance is denied for failure to meet the 

above criteria, then, upon request, the CEO shall serve the RP with a written 

explanation setting forth the reasons for the denial. The written explanation 

shall be served by any of the methods of service listed in Section 1.A. of this 

manual. 

v. Daily fees stop accruing as soon as a notice of compliance is issued by the 

CEO. 

(2) Notices of Compliance for Properties that Come into Compliance after a Default 

Hearing. 

i. If a property becomes compliant, it is the property owner’s responsibility to 

obtain an inspection from the CEO who may then issue a Notice of 

Compliance. (20.03.04)  

ii. A Notice of Compliance shall be provided to all parties including the RP, the 

CEC (who will then notify the ALJ), and the City Attorney’s office. 

iii. If the property is in compliance and the fines are paid, the case is then closed. 

iv. If a Notice of Violation was recorded with the County, then the CEC shall 

record a Notice of Compliance with the County to cancel the effect of the 

recorded Notice of Violation. (20.05.01(8)) 

H. Emergency Abatement (20.03.05). 

(1) Whenever a CEO determines that an imminent life or safety hazard exists that 

requires immediate correction or elimination, the CEO may exercise the powers 

found in 20.03.05(1)(a) and may conduct an emergency abatement in accordance with 

the procedures found in 20.03.05(2). 

I. Administrative Citations (20.03.07). 

(1) Authority (20.03.07(2)). 

i. Any person violating any provision of the City Code or City ordinances may 

be issued an administrative citation by a CEO.   

ii. A civil penalty shall be assessed by means of an administrative citation issued 

by the CEO and shall be payable directly to the CEC. All checks should be 

made out to the City of Saratoga Springs.   

(2) Procedures. 

i. Upon discovering any violation of the City Code or City ordinances, a CEO 

may issue an administrative citation to a RP according to the procedures found 

in 20.03.07(3). 

ii. The administrative citation shall be issued on a form meeting the content 

requirements listed in 20.03.07(4). 

J. Abatement of Violation (20.05.02). 

(1) Authority to Abate.  

http://www.saratogaspringscity.com/index.asp?SEC=9AFE2B1A-616D-4821-A10B-FE3317270DBD&DE=039249FA-1056-4341-904E-9B3C7D5CDB29&Type=B_BASIC
http://www.saratogaspringscity.com/index.asp?SEC=9AFE2B1A-616D-4821-A10B-FE3317270DBD&DE=3AD57F86-CCD0-4113-8763-CFF0DB3C29E1&Type=B_BASIC
http://www.saratogaspringscity.com/index.asp?SEC=9AFE2B1A-616D-4821-A10B-FE3317270DBD&DE=039249FA-1056-4341-904E-9B3C7D5CDB29&Type=B_BASIC
http://www.saratogaspringscity.com/index.asp?SEC=9AFE2B1A-616D-4821-A10B-FE3317270DBD&DE=3AD57F86-CCD0-4113-8763-CFF0DB3C29E1&Type=B_BASIC
http://www.saratogaspringscity.com/index.asp?SEC=9AFE2B1A-616D-4821-A10B-FE3317270DBD&DE=3AD57F86-CCD0-4113-8763-CFF0DB3C29E1&Type=B_BASIC
http://www.saratogaspringscity.com/index.asp?SEC=9AFE2B1A-616D-4821-A10B-FE3317270DBD&DE=3AD57F86-CCD0-4113-8763-CFF0DB3C29E1&Type=B_BASIC
http://www.saratogaspringscity.com/index.asp?SEC=9AFE2B1A-616D-4821-A10B-FE3317270DBD&DE=3AD57F86-CCD0-4113-8763-CFF0DB3C29E1&Type=B_BASIC
http://www.saratogaspringscity.com/index.asp?SEC=9AFE2B1A-616D-4821-A10B-FE3317270DBD&DE=3AD57F86-CCD0-4113-8763-CFF0DB3C29E1&Type=B_BASIC
http://www.saratogaspringscity.com/index.asp?SEC=9AFE2B1A-616D-4821-A10B-FE3317270DBD&DE=3AD57F86-CCD0-4113-8763-CFF0DB3C29E1&Type=B_BASIC
http://www.saratogaspringscity.com/index.asp?SEC=9AFE2B1A-616D-4821-A10B-FE3317270DBD&DE=3AD57F86-CCD0-4113-8763-CFF0DB3C29E1&Type=B_BASIC
http://www.saratogaspringscity.com/index.asp?SEC=9AFE2B1A-616D-4821-A10B-FE3317270DBD&DE=039249FA-1056-4341-904E-9B3C7D5CDB29&Type=B_BASIC
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i. Subject to federal and state law, Tthe CEO is authorized to enter upon any 

property or premises to abate any violation of the City Code and City 

ordinances.  

ii. The CEO is authorized to assess all costs for the abatement to the RP and use 

any remedy available under the law to collect the costs.  

iii. If additional abatement is necessary within two years, treble costs may be 

assessed against the RP(s) for the actual abatement. 

(2) The procedures for abatement are found in 20.05.02(2)(a)–(e).  

K. Recovery of Costs (20.05.03).  

(1) Whenever actual costs are incurred by the City on a property to obtain compliance 

with provisions of the City Code and City ordinances, a CEO may assess costs 

against the RP. 

(2) Once a notice of violation has been issued, the property shall be inspected one time at 

the request of the RP. Any additional inspections shall be subject to any applicable re-

inspection fees. 

(3) Failure to Timely Pay Costs. The failure of any person to pay assessed costs by the 

deadline specified in the invoice shall result in a late fee as found in 20.05.03(4). 

L. Administrative Fees (Please see 20.05.05 for current rate).  

M. Compliance with an Order (20.04.10). After the ALJ issues an ACE order, the CEO 

may monitor the violations, determine compliance, and enforce compliance as provided 

for in 20.04.10(2). 

N. Additional Information. For additional policies and procedures that may pertain to the 

duties of the CEOs, see SECTION 5: GENERAL POLICIES AND PROCEDURES. 
 

SECTION 4: CITY ATTORNEY’S OFFICE 

 

A. Code Enforcement Tax Liens (20.05.08). 

(1) Authority. The City Attorney’s Office may record a lien with the County 

Treasurer’s office according to the power of the Utah Code § 38-12-102. The City 

Attorney’s Office will record a lien if abatement costs or judgment costs remain 

unpaid.  

(2) Tax Liens for Abatement Costs. 

i. If the CEC notifies the City Attorney’s Office of the unpaid abatement 

costs and wishes to proceed with a tax lien, the City Attorney’s Office 

must inform the RP that a code enforcement tax lien is being recorded for 

the amount of actual costs of abatement.  

ii. The City Attorney’s Office should then submit the notice of lien to the 

county recorder and a copy of that notice to the RP within 30 days of 

filing with the county recorder.  

iii. The notice of lien should include the information specifically detailed in 

Utah Code § 38-12-102. 

(3) Tax Liens for Judgments.  

i. Once a judgment has been obtained from the appropriate court imposing 

costs, fines, or fees against the RP, the City Attorney’s Office may record 

a code enforcement tax lien against any real property owned by the RP. 

ii. In order for a judgment to be recorded as a lien, the City Attorney’s Office 

http://www.saratogaspringscity.com/index.asp?SEC=9AFE2B1A-616D-4821-A10B-FE3317270DBD&DE=039249FA-1056-4341-904E-9B3C7D5CDB29&Type=B_BASIC
http://www.saratogaspringscity.com/index.asp?SEC=9AFE2B1A-616D-4821-A10B-FE3317270DBD&DE=039249FA-1056-4341-904E-9B3C7D5CDB29&Type=B_BASIC
http://www.saratogaspringscity.com/index.asp?SEC=9AFE2B1A-616D-4821-A10B-FE3317270DBD&DE=039249FA-1056-4341-904E-9B3C7D5CDB29&Type=B_BASIC
http://www.saratogaspringscity.com/index.asp?SEC=9AFE2B1A-616D-4821-A10B-FE3317270DBD&DE=039249FA-1056-4341-904E-9B3C7D5CDB29&Type=B_BASIC
http://www.saratogaspringscity.com/index.asp?SEC=9AFE2B1A-616D-4821-A10B-FE3317270DBD&DE=A175F1E8-FE11-413F-A548-82C5C2DFA812&Type=B_BASIC
http://www.saratogaspringscity.com/index.asp?SEC=9AFE2B1A-616D-4821-A10B-FE3317270DBD&DE=A175F1E8-FE11-413F-A548-82C5C2DFA812&Type=B_BASIC
http://www.saratogaspringscity.com/index.asp?SEC=9AFE2B1A-616D-4821-A10B-FE3317270DBD&DE=039249FA-1056-4341-904E-9B3C7D5CDB29&Type=B_BASIC
http://le.utah.gov/code/TITLE38/htm/38_12_010200.htm
http://le.utah.gov/code/TITLE38/htm/38_12_010200.htm
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must submit a notice of lien to the county recorder in the county in which 

the RP’s real property is located. This should include the judgment or the 

abstract of the judgment that identifies the judgment debtor and includes 

the information found in Utah Code § 78B-5-201(4). 

iii. Additionally, a copy of this notice of lien must be sent via certified mail to 

the last-known address of the person against whom the notice of lien is 

filed against. This must be sent within 30 days of the submission of the 

notice of lien to the county recorder.  

(4) Cancellation of Code Enforcement Tax Lien (20.05.08(4)). 

i. Once the amount for the outstanding civil penalties and costs is deemed 

satisfied, the City Attorney’s Office shall: 

a. record a notice of satisfaction of judgment, or  

b. provide the property owner or financial institution with the notice 

of satisfaction of judgment so that it can record this notice with the 

county recorder’s office. 

ii. The notice of satisfaction of judgment shall include the same information 

as provided for in the original code enforcement tax lien.  

iii. Such notice of satisfaction of judgment shall cancel the code enforcement 

tax lien. 

 

SECTION 5: GENERAL POLICIES AND PROCEDURES 

 

A. Administrative Citations (20.03.08). 

(1) Amount. 

i. Fine amounts, as indicated on the front of the citation, are specifically listed in 

20.03.08. 

ii. These fines are cumulative. 

iii. Interest may be assessed on all outstanding amounts as found in 20.03.08(3). 

(2) Processing. See Section 1.F of this manual. Right to Request an ACE Hearing 

(20.04.04). 

i. The RP may appeal their citation within 10 calendar days from service by 

requesting an ACE Hearing according to the procedure found in 20.04.04. 

Failure to properly file a written request for a hearing within 10 calendar days 

waives the RP’s right to a hearing. 

ii. A properly issued request for an appeal will result in an administrative 

hearing. 

iii. When an appeal is received, the matter is set for a hearing. Police reports and 

evidence are obtained and witnesses are subpoenaed. The RP is sent a notice 

with the date and time of hearing. 

iv. The RP may be fined an additional $100 hearing fee if he or she is found 

guilty. 

v. When an appeal is received, the fines are put on hold until the hearing. 

vi. After the outcome of the hearing, the RP is mailed a copy of the Final 

Judgment and Order. 

(3) Consequences of Failure to Pay the Fine (20.03.08(3) & 20.04.10). 

http://le.utah.gov/code/TITLE78B/htm/78B05_020100.htm
http://www.saratogaspringscity.com/index.asp?SEC=9AFE2B1A-616D-4821-A10B-FE3317270DBD&DE=039249FA-1056-4341-904E-9B3C7D5CDB29&Type=B_BASIC
http://www.saratogaspringscity.com/index.asp?SEC=9AFE2B1A-616D-4821-A10B-FE3317270DBD&DE=3AD57F86-CCD0-4113-8763-CFF0DB3C29E1&Type=B_BASIC
http://www.saratogaspringscity.com/index.asp?SEC=9AFE2B1A-616D-4821-A10B-FE3317270DBD&DE=3AD57F86-CCD0-4113-8763-CFF0DB3C29E1&Type=B_BASIC
http://www.saratogaspringscity.com/index.asp?SEC=9AFE2B1A-616D-4821-A10B-FE3317270DBD&DE=A175F1E8-FE11-413F-A548-82C5C2DFA812&Type=B_BASIC
http://www.saratogaspringscity.com/index.asp?SEC=9AFE2B1A-616D-4821-A10B-FE3317270DBD&DE=A175F1E8-FE11-413F-A548-82C5C2DFA812&Type=B_BASIC
http://www.saratogaspringscity.com/index.asp?SEC=9AFE2B1A-616D-4821-A10B-FE3317270DBD&DE=3AD57F86-CCD0-4113-8763-CFF0DB3C29E1&Type=B_BASIC
http://www.saratogaspringscity.com/index.asp?SEC=9AFE2B1A-616D-4821-A10B-FE3317270DBD&DE=A175F1E8-FE11-413F-A548-82C5C2DFA812&Type=B_BASIC
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i. The failure of any person to pay the fine assessed by the administrative 

citation within the time specified on the citation or on the request for payment 

may result in a small claims case being filed or any other legal remedy to 

collect such money. 

ii. The City has the authority to collect all costs associated with the filing of such 

actions, including administrative fees and service costs. 

(4) Consequences of Failure to Correct Violations (20.03.08(3) & 20.05.02–09). 

i. There are numerous enforcement options that can be used to encourage 

correction of violations. These options include, but are not limited to civil 

penalties (fines), abatement, criminal prosecution, civil litigation, and 

recording the violation with the County Recorder. 

ii. These options can empower the City to collect fines, remove the violation, or 

make necessary repairs at the owner’s expense. 

iii. Any of the options may be used if the administrative citations do not achieve 

compliance. 

B. Notices of Violation. 

(1) Amount. See 20.03.08 for current rates. 

i. Notice of Violation (20.03.02).The NOV informs the owner of the violations 

and the required corrective action and deadline and warns the RP that fees will 

begin to accrue after a specified date as more specifically provided for in 

20.03.02.  

ii. The NOV may be served by any of the methods in Section I.A. 

(2) Default Hearing (20.04.06–08). 

i. If the RP appears, the judge may issue a judgment and may suspend certain 

amounts of the fine. If the RP fails to comply with the judge’s orders, any 

suspended fines may be reinstated by the ALJ and a Notice of Non-

Compliance is recorded with the County Recorder. 

ii. If the RP fails to appear at the default hearing after notice has been given 

according to the above guidelines, the judge will issue a Default Judgment 

which is outlined in the notice of hearing that was sent to the RP and an 

Affidavit of Non-Compliance is sent and recorded with the County Recorder’s 

Office. 

iii. RP is mailed a copy of the Final Judgment (including a summary of any fines 

due) from the judge. 

C. Obtaining a Release from a Recorded Notice of Violation. 

i. A Notice of Compliance is sent to the County Recorder when a notice of 

compliance is received from the CEOs and the fine amount is paid. (20.05.01(8)) 

D. Change of Ownership of a Property in Violation.  

(1) If a property in a state of noncompliance changes ownership, the previous owner and 

new owner shall be responsible for the violation as follows. 

(2) The previous property owner (the RP) is responsible for the payment of all fines 

accrued and correcting all property violations before the change in ownership. (It is 

likely that there will be a notice and a lien on the property that would require the RP 

to correct the violation and pay before the property can transfer ownership.)  

http://www.saratogaspringscity.com/index.asp?SEC=9AFE2B1A-616D-4821-A10B-FE3317270DBD&DE=3AD57F86-CCD0-4113-8763-CFF0DB3C29E1&Type=B_BASIC
http://www.saratogaspringscity.com/index.asp?SEC=9AFE2B1A-616D-4821-A10B-FE3317270DBD&DE=039249FA-1056-4341-904E-9B3C7D5CDB29&Type=B_BASIC
http://www.saratogaspringscity.com/index.asp?SEC=9AFE2B1A-616D-4821-A10B-FE3317270DBD&DE=3AD57F86-CCD0-4113-8763-CFF0DB3C29E1&Type=B_BASIC
http://www.saratogaspringscity.com/index.asp?SEC=9AFE2B1A-616D-4821-A10B-FE3317270DBD&DE=3AD57F86-CCD0-4113-8763-CFF0DB3C29E1&Type=B_BASIC
http://www.saratogaspringscity.com/index.asp?SEC=9AFE2B1A-616D-4821-A10B-FE3317270DBD&DE=3AD57F86-CCD0-4113-8763-CFF0DB3C29E1&Type=B_BASIC
http://www.saratogaspringscity.com/index.asp?SEC=9AFE2B1A-616D-4821-A10B-FE3317270DBD&DE=A175F1E8-FE11-413F-A548-82C5C2DFA812&Type=B_BASIC
http://www.saratogaspringscity.com/index.asp?SEC=9AFE2B1A-616D-4821-A10B-FE3317270DBD&DE=039249FA-1056-4341-904E-9B3C7D5CDB29&Type=B_BASIC
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(3) After 6 months from the date of closing, the new property owner will be responsible 

for the previous noncompliance of the property and can be cited accordingly. This 

does not apply to new violations.  

E. Withholding the Issuance of Municipal Permits and Business Licenses (20.05.01(7)). 

(1) The City may withhold permits and licenses until a notice of compliance has been 

issued by a CEO. 

(2) The City may withhold business licenses; permits for kennels; permits for any 

alteration, repair, or construction pertaining to any existing or new structures or signs 

on the property; or any permits pertaining to the use and development of the real 

property or the structure.  

(3) The City may not withhold permits or business licenses that are necessary to obtain a 

notice of compliance or that are necessary to correct serious health and safety 

violations. 

 

 

http://www.saratogaspringscity.com/index.asp?SEC=9AFE2B1A-616D-4821-A10B-FE3317270DBD&DE=039249FA-1056-4341-904E-9B3C7D5CDB29&Type=B_BASIC


   
  

ORDINANCE NO. 26-05 (02-17-26) 
 

AN ORDINANCE OF THE CITY OF SARATOGA 

SPRINGS, UTAH, ADOPTING AMENDMENTS TO THE 

SARATOGA SPRINGS CITY CODE 

 

WHEREAS, Title 20 of the City of Saratoga Springs City Code, entitled “Administrative 

Code Enforcement” has been enacted and may be amended from time to time pursuant to Utah 

Code § 10-3-707; and 

 

WHEREAS, the City Council has reviewed Title 20 and finds that further amendment to 

Title 20 are necessary and desirable to further the legislative policy of the City Council; and 

 

WHEREAS, the City Council, after careful consideration in a public meeting, has 

determined that it is in the best interest of the public health, safety, and welfare of the Saratoga 

Springs citizens that modifications and amendments to Title 20 be adopted. 

 

NOW THEREFORE, the City Council of the City of Saratoga Springs, Utah does 

hereby ordain as follows: 

SECTION I – ENACTMENT 

 

  Title 20 is hereby amended as attached hereto as Exhibit A. 
 

SECTION II – AMENDMENT OF CONFLICTING ORDINANCES 

 

If any ordinances, resolutions, policies, or zoning maps of the City of Saratoga Springs 

heretofore adopted are inconsistent herewith they are hereby amended to comply with the 

provisions hereof. If they cannot be amended to comply with the provisions hereof, they are 

hereby repealed. 

 

SECTION III – EFFECTIVE DATE 

 

 This ordinance shall take effect upon its passage by a majority vote of the Saratoga 

Springs City Council and following notice and publication as required by the Utah Code. 

 

SECTION IV – SEVERABILITY 

 

 If any section, subsection, sentence, clause, phrase, or portion of this ordinance is, for any 

reason, held invalid or unconstitutional by any court of competent jurisdiction, such provision 

shall be deemed a separate, distinct, and independent provision, and such holding shall not affect 

the validity of the remaining portions of this ordinance. 

 

SECTION V – PUBLIC NOTICE 

 

The Saratoga Springs Recorder is hereby ordered, in accordance with the requirements of 

Utah Code §§ 10-3-710—711, to do as follows: 

 



   
  

a. deposit a copy of this ordinance in the office of the City Recorder; and 

b. publish notice as follows: 

i. publish a short summary of this ordinance on the Utah Public Notice 

Website created in Utah Code § 63F-1-701 and on the City’s official 

website; and 

ii. publish a short summary of this ordinance in in a public location within 

the City that is reasonably likely to be seen by residents of the City.  

 

ADOPTED AND PASSED by the City Council of the City of Saratoga Springs, Utah, this 

17th day of February, 2026. 

 

Signed: __________________________ 

          Chris Carn, Mayor 

 

Attest: ___________________________   __________________ 

             City Recorder   Date 

 

 

CITY COUNCIL VOTE AS RECORDED 

 

Councilmembers:   Yes  No  Abstain Excused 

Audrey Barton              _____  _____  _____  _____ 

Edon Davenport   _____  _____  _____  _____ 

Robert Taylor              _____  _____  _____  _____ 

Lance Wadman   _____  _____  _____  _____ 

Emma Wilson    _____  _____  _____  _____ 

Mayor Chris Carn (tie only)  _____  _____ 

 



   
  

EXHIBIT A 

 

City Code Amendments 

 

 

 

 



   
 

RESOLUTION NO. R26-09 (02-17-26) 

 

A RESOLUTION OF THE CITY OF SARATGOA 

SPRINGS, UTAH, AMENDING THE ADMINISTRATIVE 

CODE ENFORCEMENT MANUAL.  

 

WHEREAS, the City of Saratoga Springs, Utah (the “City”), operates an administrative 

court that provides a non-criminal approach to City Code violations; and 

 

WHEREAS, Title 20 of the City Code establishes the Administrative Code Enforcement 

Court and program; and 

 

WHEREAS, the Administrative Code Enforcement Manual sets forth the procedures and 

instructions governing the operation of the court; and 

 

WHEREAS, on February 17, 2026, the City Council met in regular session and discussed, 

among other things, proposed updates to the Administrative Code Enforcement Manual, attached 

hereto as Exhibit A. 

 

NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Saratoga 

Springs, Utah, that the Administrative Code Enforcement Manual, attached hereto as Exhibit A 

and incorporated herein by this reference, is hereby adopted and shall govern the Administrative 

Code Enforcement program, its operations, and its employees. 

 

BE IT FURTHER RESOLVED that this resolution shall take effect February 17, 2026.  

 
Passed on the 17th day of February, 2026. 

 

 

 _______________________________ 

Chris Carn, Mayor 

 

 

Attest: ___________________________    

              City Recorder  



   
 

EXHIBIT A 

 

Administrative Code Enforcement Manual 
 



City Council Staff Report 

Author:  Jeremy D. Lapin, Public Works Director 

Subject: Saratoga Road and Pony Express Widening project 

Date: February 17,  

Type of Item:  Resolution 

Description:  Award of CM Contract 

 
 

 

A. Topic:     
 

This item is for the approval of a contract for Construction Management, Inspection, and Materials Testing services 
for the Saratoga Road and Pony Express Widening project.  
 

B. Background:  
 
The City of Saratoga Springs is nearing completion on the design of the Saratoga Road and Pony Express Widening 
project which consists of Widening to 5 lanes both Saratoga Road (from Pony Express Parkway to Pioneer Crossing 
– a distance of approximately 0.8 miles) and Pony Express Parkway (from Saratoga Road to 100 West – a distance of 
approximately 1.1 miles) and needs to hire a firm to provide Construction Management, Inspection, and Materials 
Testing services for construction phase of the project. 
 
C. Analysis: 
 
The city solicited proposals from pre-qualified firms for the project. The review committee reviewed the proposals 
and determined that Methods Consulting Inc. was the best proposal. All proposals met the scope requirements of 
the RFP however; it was the price proposal from Methods Consulting Inc. as well as their comprehensive proposal 
which became the determining factor. 
 
D. Fiscal Impact: 
 
The funding for this project was allocated with the FY2025-26 fiscal year budget but in GL 33-4000-764. No budget 
amendment is expected to be needed to cover the proposed contract. 
 
E. Recommendation 
 

Staff hereby recommends that the City Council approve awarding the contract for Construction Management, 
Inspection, and Materials Testing services to Methods Consulting Inc. for the Saratoga Road and Pony Express 
Widening project. 



SARATOGA ROAD & PONY EXPRESS PARKWAY WIDENING PROJECT
PROPOSAL FOR SARATOGA SPRINGS CITY

CONSTRUCTION MANAGEMENT, INSPECTIONS, AND MATERIALS 
TESTING SERVICES
February 17, 2026
Jeremy D. Lapin  
Public Works Director  
1307 N. Commerce Dr. #200 
Saratoga Springs, UT 84045
Dear Jeremy and Selection Committee
METHODS Consulting is excited and grateful for the opportunity to submit this proposal to provide construction management 
services for the Saratoga Road and Pony Express Parkway Project. We understand and will comply with all terms and conditions 
as indicated in the RFP, and are committed to providing the highest-quality services to Saratoga Springs (City). 
METHODS is a full-service civil engineering S-Corporation dedicated to delivering innovative, site-specific solutions for 
Saratoga Springs. Our firm is built on a foundation of more than 70 professionals who have collaborated for years on complex, 
multidisciplinary projects. Our expertise covers the entire project lifecycle, integrating planning, traffic, and environmental studies 
with expert roadway, drainage, and utility design. From initial survey and public involvement to final construction management, 
METHODS provides the high-quality, end-to-end expertise required to meet the evolving needs of the community.
Why Choose METHODS:

	 Experience—Dan Young, project manager, has extensive experience providing construction management services; our 
team has a proven history of completing CM projects to the highest standard of excellence. Our experience includes projects 
such as 1300 East, Riverton Bike Lanes, 2820 South, Various Right Turn Lanes, 5600 West & 900 East Reconstruction. 
METHODS’ team has also worked on several concrete treated base course projects with Salt Lake City Corp as well as 
5300 South with UDOT.

	 Availability—We can commit the staff indicated to this project to immediately begin a constructibility review and meet the 
project schedule. Additionally, several members of our project team live in close proximity to the project area. In case of 
emergency, we can be readily available to respond. 

	 Expertise—METHODS can provide construction management, inspections, and materials testing services with our in-
house staff, without the need for any subconsultants. This reduces costs and ensures that the City will have a team with a 
track record of working together and that they can prioritize each of the needed services.

	 Approach—Based on our experience with similar projects and our understanding of this unique project, we have prepared 
a detailed and actionable approach for this specific project. Our team’s close proximity to the area gives us personal 
understanding of and stake in the project area. 

METHODS does not discriminate in its employment practices with regard to race, color, religion, age (except as provided by law), 
sex, marital status, political affiliation, national origin, or handicap. 
Please contact Dan Young (who is an authorized representative and officer of METHODS Consulting and can contractually 
bind our company) at 801-419-7023 or dan.young@methodsconsulting.com with any questions or for further information. We 
appreciate your time and consideration of our team for this project. 
Sincerely,

Dan Young  
Principal / Project Manager

Consultant Information 
Primary Contact: 
Dan Young, Principal, Project Manager 
dan.young@methodsconsulting.com 
801-419-7023
Secondary Contact:
Chelsea Richards, Materials & Inspection Manager 
chelsea.richards@methodsconsulting.com 
801-386-1435

METHODS Consulting
2223 S Highland Dr #E6 327 
Salt Lake City, UT 84106-3672 
801-341-9020 
info@methodsconsulting.com
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Dan Young, SE  
Project Manager/Resident Engineer
27 Years’ Experience | 20%
Quals/Certs/Lics: Structural Engineer (SE) 7233848, 
Construction Engineering and Management Training 
(CEMT), ADA Ped Ramp Training
Dan has extensive experience in vertical structural 

engineering, environmental document management, design 
project management, right-of-way and acquisition management, 
and construction management, including on-site oversight and 
comprehensive management of materials laboratory operations. He 
is experienced in developing and reviewing schedules for traffic, 
environmental, design, and construction phases, ensuring alignment 
across disciplines.
His expertise also includes preparing and reviewing project scopes, 
schedules, and budgets, as well as providing overall project 
management for both large- and small-scale projects. Notable projects 
include the 114th South Design-Build, SR-201 Design-Build, two 
interchanges along Bangerter Highway, and the West Davis Corridor.

Ian Frankland, PE  
Field Engineer
7 Yrs’ Exp | Availability: 35%
Quals/Certs/Lics: Professional Engineer (PE)
Ian has experience with the design and construction 
of roadway widening, sidewalk/pedestrian, drainage, 

and utility projects over the years. He has acted as Field Engineer 
for various UDOT projects as well. Ian has an eye for detail that 
ensures that project submittals, RFIs, pay applications and other 
critical documentation are completed accurately and completely. Ian’s 
development and plan review experience means he knows where and 
how to identify any potential issues on the project plans before and 
throughout the construction process. 

Chelsea Richards  
Materials & Inspection Lead
17 Years’ Experience | 40%
Quals/Certs/Lics: WAQTC# 161605: WAQTC Aggregate, 
WAQTC Embankment & Base, WAQTC Sampling, Reduction 
and In-Place Density, WAQTC Asphalt, WAQTC Concrete, 
WAQTC/ACI Concrete Strength, Hazmat/Nuclear Density 

Gauge Transportation & Safety, Radiation Safety Officer (RSO), Environmental 
Control Supervisor, Fiber Optic Training Program, Traffic Signal & ITS 
Construction Training Program, UDOT Construction Inspection Training 
Program- Level 4 and Office Manager, ADA Pedestrian Ramp Training, Barrier & 
Crash Cushion Training, Construction Program Management-U.S. DOT/Federal 
Highway Administration, National Highway Institute PCC Inspection, ATSSA 
Traffic Control Supervisor, Construction Engineering and Management Training 
(CEMT), UDOT Partnering
Chelsea’s qualifications and certifications demonstrate her extensive 
expertise in materials testing and inspection across a wide range of 
construction projects. She has served as the Materials & Inspection 
Lead for the METHODS team on all construction projects, overseeing 
materials submittals, laboratory testing, and field testing operations. 
Her comprehensive oversight ensures streamlined communication, 
strong organization, and efficient coordination among project team 
members.
By managing both field and laboratory materials processes, Chelsea 
enables the team to identify issues early and implement timely 
adjustments, resulting in improved project quality and performance. 
In addition, she has served as UDOT ADA Project Support for Regions 
One, Two, Three, and Four over the past two years, reviewing and 
inspecting more than 1,000 pedestrian ramps and C-170 forms for 
compliance.
Chelsea’s diverse skill set, in-depth understanding of construction 
materials and specifications, and proven management experience 
position her to effectively ensure compliance and quality on the 
Saratoga Springs project. Her certifications and hands-on expertise 
demonstrate her ability to successfully navigate complex construction 
challenges and deliver high-quality results.

ORGANIZATION CHART

KEY PERSONNEL

QUALIFICATIONS AND EXPERIENCE

Project Manager/Resident Engineer
Dan Young, SE

Materials & Inspection Manager
Chelsea Richards

Field Engineers
Ian Frankland, PE 

Jackson Anderson, EIT 
Office Managers
Monique Avery 

Lori Brainard

Lead Inspector/Technician
Rob Topolovec

Inspection/Technician
Justin Blackburn 

Todd Richins 
Diego Tule 

Felipe Ocampo
Spencer Finsand 

Shelby Gustin

Materials Engineer
Scott Andrus, PE 
Materials SME

Matt McCormick

*Percentages of Availability noted are what we anticipate, we 
can adjust as needed.
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Robert has also provided inspection support on the SLC On-Call 
projects, 5600 West, and West Davis Corridor projects. He holds full 
UDOT construction inspection certifications and has overseen projects 
ranging from local collector roads to interstate freeway facilities.
Through his work, Robert has developed a strong understanding 
of materials laboratory operations, on-site construction inspection, 
and project documentation oversight. His comprehensive field and 
administrative experience enables him to effectively support project 
compliance, quality assurance, and successful delivery.

Justin Blackburn  
Field Inspection / Testing Technician
2 Years’ Experience | 55%
Quals/Certs/Lics: ADA Ped Ramp, ATSSA Traffic Control 
Tech, Barrier & Crash Cushion, Construction Management, 
CITP Level 1, WAQTC Concrete, Erosion Control Supervisor, 

Utah Hazardous Materials and Radiation, Partnering, WAQTC Sampling 
Reduction & Density, Stormwater, Traffic Signal & ITS 
Justin is an inspector and field technician with eight years of general 
construction experience. He is a detail-oriented team member who 
commits to each role he works in. He prioritizes consistent growth 
and advancement in his skill set. Justin’s experience ranges from 
large cast-in-place culverts, HMA paving, earthwork, concrete work, 
to signage and landscaping. Justin completes field testing, quality 
assurance, and quality control to contribute to METHODS’ promise of 
the highest quality services for our clients. 

Monique Avery  
Office Manager
20 Years’ Experience | 45%
Quals/Certs/Lics: Construction Engineering and 
Management Training (CEMT), Stormwater Management, 
Construction Inspection Training Program-Office Manager

Monique brings 20 years of experience in preparing, organizing, and 
reviewing construction documentation to ensure compliance with 
UDOT, FHWA, and local government requirements. She is highly 
proficient in tracking and managing submittals, reviewing and drafting 
change orders, preparing and issuing pay estimates, coordinating 
weekly progress meetings, and overseeing project closeout processes.
Monique works closely with the Resident Engineer, contractor, 
and project staff to collect, verify, and maintain all required project 
documentation, ensuring accuracy and adherence to project standards. 
In addition to her documentation expertise, she has experience in 
public information coordination and partnering facilitation and will 
support these efforts as needed to promote clear communication and 
collaboration throughout the project.

Robert Topolovec  
Lead Inspector / Technician
7 Years’ Experience | 25%
Quals/Certs/Lics: WAQTC# 162900: WAQTC Concrete, 
WAQTC Sampling Reduction & In-Place Density, WAQTC 
Concrete Strength, UDOT Construction Inspection Training 

Program Level 3, ATSSA Traffic Control Supervisor, Barrier & Crash Cushion 
Training, Traffic Signal & ITS Construction Training, Construction Management, 
Partnering
Robert brings extensive experience in roadway inspection and 
materials testing with both local governments and UDOT. He has 
served as the Lead Inspector on several large-scale construction 
projects, including the Facebook facility and West Access Road 
in Eagle Mountain, in addition to multiple roadway widening and 
pavement improvement projects.

Copies of lab and personnel certifications will be provided 
upon our successful selection. They may also be provided if 
requested.
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This project involved numerous utility conflicts and relocations 
to coordinate, as well as dozens of design changes and field-
fit challenges encountered during construction for our team to 
work through. This project is currently under construction, with 
a completion date of October 2025. Our staff represents Salt 
Lake City and performs QA testing and ensures the contractor is 
building the project per plans.
We are having weekly meetings with the contractor, designer, 
public relations, city representatives, and our staff to ensure that 
issues are dealt with promptly and appropriately. We track RFI’s, 
NDC’s, and the contractor’s schedule to ensure testing frequencies 
are sufficient and that they are passing. To date, we have had over 
70 RFI’s and over 10 NDC’s. We review and approve each of these 
as representatives of Salt Lake City and keep their staff apprised 
of project progress and issues as they arise. We are negotiating 
and working on and or processed nearly 20 change orders for the 
contractor due to design discrepancies and or unforeseen utilities 
in the area.

PORTER ROCKWELL BLVD | 2018-2020       
Michael Fazio, Bluffdale City, 801-828-7702 
Brian Allen, UDOT, 385-414-1092
This .75-mile greenfield project went through the Geneva Rocks pit 
in Bluffdale City. Seven lanes were designed for future expansion 
and five lanes were built. Our roadway design staff also laid out the 
vertical alignment for the future Jordan Narrows bridge crossing 
on the south end of the project that was built the following year. 
Members of our staff performed both design and construction 
management for this project. This project continued the connection 
plans to connect the Mountain View Corridor to 14600 South and 
I-15. We designed the roadway, trail, drainage, utilities, right-of-way, 
signals, and lighting. A Stream Alteration Permit was prepared 
and obtained from DEQ. A floodplain development permit was 
prepared and obtained from Salt Lake County who also oversees 
the canal at this location. We completed QA/QC of the final plans, 
specifications, and advertisement package. 
This project had several hundred thousands of cubic yards of 
excavation into sludge materials from the Geneva pit. Our team 
worked to optimize the vertical profile of the roadway with several 
stakeholders including Bluffdale City, Geneva Rock, the future 
Jordan Narrows bridge project team, and our design staff. We 
came up with a vertical profile that reversed the bridge slope. 
This alteration slightly increased the amount of excavation, but 
drastically reduced the bridge piers size saving the future bridge 
project an estimated amount of $15 Million. 

QUALIFICATIONS AND EXPERIENCE
 Submittal Review   Change Order   Estimates   Weekly 

Meetings   Inspections   Field Testing   Lab Testing

WEST DAVIS CORRIDOR | 2022-2024    
Rex Harris, Project Director, 801-791-3926 
Robert Whiteley, Public Works Director, 801-614-9682
The West Davis Corridor is an 18-mile, four-lane freeway that goes 
through multiple cities–including Syracuse City. UDOT hired Dan 
to help manage the procurement process for a design build team 
and to act as the Deputy Project Manager for Rex Harris. 
Dan was asked to negotiate multiple issues on this project. 
A significant one included the impacts of the roadway and 
interchange at Antelope Drive. The Syracuse Arts Academy (SAA) 
had an egress that had to be moved. The designers had proposed 
the reconstruction of the eastern end of the school for an estimated 
cost of $15 Million. Dan met with the design team, the SAA, Syracuse 
City, and their fire and police departments multiple times to work 
out a more cost appropriate solution. We ended up relocating some 
of their internal roadways and parking which allowed the project to 
miss the building and save approximately $12 Million.
Once construction started, Syracuse City then hired our CEM 
team to represent them by ensuring that the contractor followed 
the plans for their facilities. We did construction management and 
materials reviews for all City utilities, roads, facilities, paths, trails, 
bridges, drainage, and irrigation canals that are located on 2000 
West, 3000 West, Bluff Road, 700 South, 2500 South, and 2700 
South. This work is completed and the project has been declared 
substantially complete. 
We met weekly with Syracuse City to review project progress, 
discuss materials discrepancies, and to make sure that they were 
up to speed with any and all decisions that needed to be made. 
We also created a website that the city could bookmark that 
contained daily diaries, team contact information, testing results, 
notice of design changes, RFI’s, etc. that allowed for quick and 
easy reference updates on demand. 

1300 EAST; 2100 S TO SOUTHERN CITY BOUNDARY | 2025  
      

Lynn Jacobs, Transportation Engineer, 801-535-6653  
Alex Drake, Project Engineer, 801-875-0659
METHODS’ staff was selected for the Construction Engineering 
Management (CEM) role on this large roadway reconstruction 
project through the Sugarhouse neighborhood of Salt Lake City. 
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POLK AVENUE SIDEWALK & ROADWAY IMPROVEMENTS | 
2021–2022       
Taylor Nielsen, Ogden City Engineer, 801-629-8983
METHODS staff worked with UDOT and Ogden City to perform 
full CEM and materials testing for the widening and reconstruction 
of Polk Street in Ogden. The project includes utility relocations, 
ped ramp construction, irrigation, drainage, and roadway widening 
improvements, and was funded through a Federal Safe-Routes-
to-School Grant Program. As a result, METHODS staff worked 
hard to ensure all state, local, and federal requirements were met 
throughout the project. 

SR-204; WALL AVE | 2024        
Lincoln Port, UDOT PM, 435-851-1613
This roadway project was on a busy five-lane road with mostly 
businesses and some stretches of homes that included 40,000 
square yards of rotomilling and 164,000 square yards of bonded 
wearing course. We replaced over 30 pedestrian ramps and 
multiple drainage features. It also included signalized intersection 
upgrades. TC and MOT limitations included multiple restrictions 
and night work operations. Our staff responded with multiple 
inspectors and shifts to cover the various types of work and 
contractor times of operations. 

DRAPER CITY ON-CALL    
LONE PEAK PARKWAY | 2025 
Eric Lundell, Project Manager, 801-336-8009 
This project included the special inspections and material testing 
for a 24-foot x 144-foot CIP bridge culvert over Lone Peak Parkway 
for Draper City. METHODS’ staff was involved with this project for 
materials testing and inspection of the structure and rebar layout, 
and ensuring the culvert was constructed per plan and meeting 
all required specifications. METHODS’ currently has Draper City’s 
on-call contract for all inspection & materials testing.

PARK CITY HEIGHTS 5 | 2025-2026   
Becky Gutknecht, Project Engineer, 435-671-9941
This new residential development included full underground 
utility installation, comprising thousands of linear feet of water, 
sanitary sewer, and storm drain lines, along with fire hydrants and 
air release valves. The project also involved construction of new 
roadways and pavement.
The METHODS team provided oversight to ensure all 
work complied with Park City specifications and managed 
comprehensive materials testing throughout the duration of the 
project, helping to ensure quality, performance, and long-term 
reliability.

MSD ON-CALL 
SEGO LILY DR. ACTIVE TRANSPORTATION IMPROVEMENTS | 
2022-2023       
Chad Anderson, MSD PM, 385-226-0032
The CEM staff managed the construction oversight and materials 
testing for this roadway widening project in White City that 
included full depth reconstruction, the addition of Pedestrian 
sidewalk and ADA ramps, drainage features, bike lanes, utility 
relocations, lighting, fencing, and general signage and striping. 

KEARNS BOX CULVERT | 2024-2025       
Chad Anderson, MSD PM, 385-226-0032
The Kearns Box Culvert project includes a 30-foot by 90-foot 
CIP structure with 60,000 pounds of steel and almost 400 CY 
of concrete which was monolithically poured. The project also 
includes roadway reconstruction and profile adjustments, new 
HMA pavement, drainage updates, and pedestrian routes. 
METHODS staff have provided inspection, materials testing, and 
field engineering throughout this construction process. METHODS 
staff also procured the design plans for this project in 2023. 
This project is currently under construction and is scheduled for 
completion in October 2025. 
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PARK CITY BUS STOPS | 2024        
Dave Gustafson, Park City Project Engineer, 435-901-1527
The project team provided Construction Engineering Management 
for the PC Bus Stops project on SR-224. The team assisted Park City 
with submittal reviews, change orders, pay estimates, inspection 
and testing, and FTA compliance. This project includes the removal 
of existing bus shelters, upgrading the pedestrian facilities, utility 
upgrades, and the installation of two new bus shelters.

134TH SOUTH BIKE LANES | 2023-Current        
Matt Cassel, Riverton City Engineer, 435-640-6409 
Dan Bolin, UDOT Region 2 Enviro Manager, 801-505-8214
This Riverton City project involved comprehensive Construction 
Engineering Management (CEM) services for widening an existing 
five-lane roadway to incorporate five-foot bike lanes in both 
directions. The scope included extension of existing drainage 
box structures, installation of reinforced concrete pipe (RCP), new 
storm drain boxes, concrete sidewalks, curb and gutter, driveway 
reconstruction, and ADA-compliant pedestrian ramps. Final 
improvements included hot mix asphalt paving, roadway signage, 
and striping to complete the reconstruction.
The project was administered as a UDOT project with federal 
funding and City participation. Throughout construction, the 
project team collaborated closely to ensure that the needs and 
expectations of all stakeholders were met, resulting in a successful 
final product.

BLUFFDALE CITY MATERIALS TESTING | 2022-2025     
Michael Fazio, City Engineer, 801-828-7702 
Tom Hyatt, Project Engineer, 801-386-1227 
The CEM team members have performed materials testing for 
the Bluffdale Engineering Departments projects for the past three 
years, which have included major roadway reconstructions, safe 
sidewalks, drainage, and roadway resurfacing. The materials 
team performs concrete, density, and HMA testing in the field and 
laboratory, as well as sampling materials onsite for further testing. 
We also perform QA testing for contractors’ QC testing to verify 
results. Some of the Bluffdale City Projects include: 
• 13800 South • 14000 South • 14400 South • 14510 South • 14730 
South • 15000 South • Banner Hill at Independence • Bluffdale 
Public Works Parking Lot • Bringhurst Phase 3 • Deer Orchard 
Drive • Elk Hill Court • Elora Circle • Fireridge 2 • Freedom Point 
Way • Heritage Crest • Lincolnshire • Rising Star Way • Rodeo 
Arena • Day Ranch Park Trail 

SALT LAKE CITY (SLC) ENGINEERING ON-CALL | 2022-2026    
John Coyle, Engineer, 801-870-3617
The CEM team has managed the Salt Lake City Engineering 
Departments materials testing for 28 projects; these have included 
major roadway reconstructions, safe sidewalks, speed mitigations, 
drainage, roadway resurfacing and more. Salt Lake City relies 
on the CEM materials group to manage materials sampling, soil 
density, concrete, and HMA testing in the field and laboratory. 
• Highland Drive • 800 West Local Streets 2022 • Local Streets 
2023 • 1100 East Reconstruction • Sugarhouse Calming • 1300 
South 2100 East • 900 South Ph. 2 • 9Line Community Orchard • 
600 North 1300 West • 900 West Calming • 2100 South Capacity 
Upgrade • West Side Sidewalk • Local Streets 2024 • West Temple 
• 300 North Reconstruction • North Star Drive • 400 South Safety 
Improvements • Capitol Hill Intersection Safety Improvements • 
200 East ADA & Sidewalk Improvements • 1700 South • 100 South 
Reconstruction • 400 South Viaduct • 600 North Reconstruction 
• Salt Lake Valley Landfill • Traffic Signal Upgrades 2019-2020 
• Traffic Signal Upgrades • 1300 East Gilmer Drive Hawk • 1700 
South Glendale Park Hawk



SARATOGA ROAD & PONY EXPRESS PARKWAY CONSTRUCTION MANAGEMENT 7

Risks: ROW or parcel work/landscaping misunderstandings 
Mitigation: Careful review of the project ROW plans, and 
verification that all ROW procedures were followed correctly 
prior to construction. Verification of project landscape restoration 
specifications, and verifying accurate staking of project ROW 
and TCE lines. Facilitate prompt communication through project 
PI channels or through the City of Saratoga Springs.
Risks: Improper site traffic control Mitigation: Our 
inspectors will observe all site traffic control devices daily 
to ensure compliance with the approved traffic control 
plans and specifications. Discrepancies will be immediately 
communicated to the responsible party of the contractor or 
traffic control supervisor. 
Risks: Incorrect placement of ADA Ramps Mitigation: We will 
establish when the contractor plans on installing ADA ramps 
ahead of time during the 3-week lookahead discussions in 
the weekly progress meetings. Our experienced inspection 
team will then meet with the contractor on-site to inspect the 
ADA ramps as they are prepped for concrete placement, 
verifying that all ADA requirements are met or exceeded. 

LAB & MATERIALS TESTING
Methods does not provide any contractor Quality Control (QC) 
and therefore avoids that conflict of interest. We will require that 
the contractor provides their own QC which will help alleviate our 
costs for quality assurance. 
Our team will furnish daily inspection and materials reports that 
can be downloaded from our website. These reports will be 
uploaded daily such that the contractor and Saratoga City will 
have the needed materials testing results to know if there are 
any issues that will impact their work. We will also contact the city 
immediately upon issues of non-conforming items.
Methods Consulting provides fully transparent hourly and direct-
cost pricing, ensuring clients are never surprised later by add-on 
charges such as extra travel fees, nuclear density gauge rental 
charges, or mandatory full-day overtime accrual that are common 
in the industry and can significantly increase the overall price.
Our overall project budget makes some of the following 
assumptions:

	» Assumes six months of construction
	» Assumes 26 weekly virtual construction meetings
	» Assumes 30 submittals for review
	» Assumes two change orders
	» Assumes 25 inspection hours per week
	» Assumes the quantities of each lab test as outlined in the 

estimate

APPROACH
To fully understand the nature of the project site and scope, 
Methods staff have conducted a site visit along with reviews of the 
project area using Google Earth and Street View. A more thorough 
review of the project construction plans and specifications, as 
well as visual inspections of the project site are some of the initial 
steps we will take to bolster our team’s grasp of the project’s 
goals, objectives, and potential risks. Once under contract, 
Methods staff will focus on project constructability and schedule, 
and work to establish coordination efforts between contractors, 
subcontractors, and utility providers to help proactively maintain 
the project’s schedule. Before the preconstruction conference, 
Methods will prepare a project spreadsheet that provides details 
and clarity for the required submittals. This spreadsheet is 
reviewed with the contractor, clearing up any potential confusion 
or misunderstandings as proactively as possible. 
Methods initiates each project by establishing a project email that 
team members use for all project email correspondence, easing 
documentation upon completion of the project. We will also 
establish a Google Project Site, which allows for the project team 
to share critical project information with shareholders, such as 
meeting agendas/minutes, schedule updates, 3-week lookahead, 
submittals, and team contact information. 
This project’s schedule and budget will be critical areas of 
focus for Methods. Conducting weekly project construction 
progress meetings and 3-week look aheads with the contractor 
will help identify potential delays before they occur. When 
unforeseen conditions arise and require Field/Change orders to 
be established, Methods will work closely with the contractor to 
clearly identify the nature of the work, how it will be safely and 
efficiently accomplished, and how it will be measured and paid for. 
We will also conduct independent cost estimates for each change 
order request using relevant materials and equipment pricing to 
ensure that the work is priced appropriately. Materials quantities 
are checked and reconciled daily on-site between the contractor 
and our inspection staff to reduce the risk of discrepancies once 
the pay application is processed. 
Method’s on-site inspectors are also certified for materials testing, 
meaning that staff requirements are kept efficient and additional 
personnel are not needed to travel to the project site. 

Risks: Delays from public or 3rd party utilities Mitigation: 
Early and frequent communication with the contractor 
and any affected utility owners in the project area. Careful 
attention and understanding of project blue-stake markings 
on site, ensuring that utility locations are updated frequently 
and accurately wherever possible. Identifying and completing 
all required relocations of public and third party utilities, and 
fitting them into the project’s schedule as safely and efficiently 
as possible.

PROJECT APPROACH
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Methods will also work with the contractor in providing 
expectations in our weekly meetings. These will include critical 
item placements such as HMA (including joint layout), placement 
of ADA pedestrian ramps, and pavement striping. For example, 
ADA requirements for placing pedestrian ramps can be difficult 
for some contractors. We will discuss with them a process in our 
weekly meetings to avoid re-work in this area. Methods staff has 
been relied upon by UDOT to review pedestrian ramps for them 
throughout the state of Utah to ensure that they meet the latest 
ADA requirements.
Our goal is to be proactive in avoiding mishaps and rework. This 
will save money for both the contractor and the city. Any time 
a contractor gets upside down on a project, they will look for 
opportunities to make themselves whole. This proactive approach 
helps avoid this issue entirely.

CONSTRUCTIBILITY REVIEW & VALUE 
ENGINEERING
Methods suggests allowing our CEM team to review the plans and 
specifications prior to bidding for a constructibility review. This will 
be critical in helping to avoid change orders and potential errors 
that can expose the city to additional costs and overruns. This 
provides the most value out of anything that can be done during 
the construction phase.  
Tracking quantities as they are placed and bid will also be critical 
in helping to avoid change orders. Our inspectors are trained to 
coordinate at a minimum weekly on quantities that are placed to 
ensure that the contractor does not dispute any bid items and 
make claims at a later date. 
We would also work with the contractor on materials that are 
provided. We are aware of some potential excavation in areas 
that are in close proximity to the project that may help with both 
trucking and materials over costs. 

2026
FEB MAR APR MAY JUN JUL AUG SEPT OCT NOV DEC

DESIGN (CMT)

CEM

Final 100%      
     Design	

Construction Substantial     
  Completion	

Physical     
  Completion	

Contract      
  Completion	

Adver 
-tise

SCHEDULE
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FEE

Const. Lab Tests & Direct Expenses Qty Rate Total
Soils Proctor 4 $345.00  $ 1,380 
Sieve Analysis 20 $330.00  $ 6,600 
Atterberg Limits 4 $115.00  $ 460 
Asphalt Content 52 $140.00  $ 7,280 
Asphalt Sieve Analysis 52 $250.00  $ 13,000 
Asphalt Gyratory 39 $250.00  $ 9,750 
Asphalt Core Density 154 $50.00  $ 7,700 
Asphalt Rice 39 $280.00  $ 10,920 
Concrete Sieve Analysis 16 $330.00  $ 5,280 
Concrete Cylinders (each) 160 $40.00  $ 6,400 
Construction Mileage 3000 $0.85  $ 2,550 

TOTAL:  $ 71,320 

Construction Management Services
CEM  $ 145,779 

TOTAL CEM BUDGET  $ 145,779 

Inspection & Materials Testing
Inspection Management  $ 168,088

Materials Lab Tests & Direct Expenses  $ 71,320 
TOTAL INSPECTION BUDGET  $ 239,408

TOTAL ESTIMATE $385,187

PM/RE Field 
Engineer

Project 
Coordinator

Materials & 
Inspection 
Manager

Lead 
Inspector / 
Technician

Inspection 
/ Testing

Sample 
Runner

Total Hours 
by Task

TOTAL COST 
BY TASKDan Y Ian F Monique A Chelsea R Robert T Justin B Shelby G

RATE $219 $170 $166 $185 $135 $105 $110
#     Task LABOR HOURS
1 Preconstruction 4 4 4 4 4 0 0 20  $ 9,160 

   Plan, prepare and hold precon mtg. 4 4 4 4 4 20  $ 3,500 
   Constructibility review of plans & specs 4 8 4 12 4 32  $ 5,660 

2 Construction Management 50 151 260 155 110 0 0 726  $ 123,305 
    Progress meetings (26) - anticipated 26 26 26 26 26 130  $ 22,750 
    Review submittals (30 - anticipated) 15 10 15 40  $ 6,985 
    Process change orders (two - anticipated) 2 6 4 12  $ 2,076 
    Maintain project files & documentation 96 96  $ 15,936 
    Utility Coordination 4 42 6 8 8 68  $ 11,572 
    Review and check quantities 42 84 84 68 278  $ 45,804 
    Prepare record drawings 2 12 6 6 8 34  $ 5,664 
    General project management 18 12 26 12 68  $ 12,518 

3 Inspection 26 60 34 130 140 520 0 910  $ 119,088 
    Review plans, specifications and est. 4 6 2 6 6 24  $ 4,148 
    Project set up & site visit 4 4 4 4 4 20  $ 3,500 
    General inspection duties 14 24 24 130 520 712  $ 83,736 
    (Includes on-site testing)
    Verification of inspection daily reports 24 24  $ 4,440 
    Paperwork verification 24 24 48  $ 8,424 
    Internal QC 4 26 4 48 82  $ 14,840 

4 Materials Testing 0 0 0 96 0 0 284 380  $ 49,000 
    HMA 156 156  $ 17,160 
    Lab Documentation & sample runner 96 128 224  $ 31,840 

5 QC/QA Control & Closeout 4 10 28 30 4 0 0 76  $ 13,314 
    Prepare final closeout documentation 20 20 40  $ 7,020 
    Post construction, walk thru, & punch list 4 4 4 4 4 20  $ 3,500 
    Warranty walk thru & punch list 6 4 6 16  $ 2,794 

Total Hours & Total Labor Cost 86 229 328 421 260 520 284 2128 $313,867

Labor Costs $18,834 $38,930 $54,448 $77,885 $35,100 $54,600 $31,240 $313,867
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TESTING UNIT COST UNIT UNIT COST

SOILS

Proctors UDOT/ASTM/AASHTO      Each $345

Proctors UDOT/ASTM/AASHTO (Rock Corrected)     Each $345

Technician Time-Field Densities UDOT/ASTM/AASHTO   Hour $115

Soil Classifications per UDOT/ASTM/AASHTO     Each $25

Atterberg Limits UDOT/ASTM /AASHTO      Each $115

Sieve Analysis UDOT/ASTM/AASHTO (-3/4")  Each $330

Sieve Analysis UDOT/ASTM/AASHTO (+3/4")     Each $330

Each Sample Pick Up (Inclusive of Mileage)  Hour $110

CONCRETE

Cylinders (set of 4, Inclusive of Casting and Break)    Each $160

Technician Time Air & Slump Testing (Inclusive of Mileage)   Hour $128*

Cylinders Pick Up (Inclusive of Mileage)  Hour $140*

ASPHALT

Binder Content/Ignition Oven      Each $140

Aggregate Gradation         Each $250

Unit Weight Rice (3 minimum)       Each $140

One Point Marshall         Each $250

Field Sample and Pick Up (Inclusive of Mileage)  Hour $128*

Technician Time-Density Testing w/ Thin Lift Gauge (Inclusive of Mileage) Hour $128*

Coring (Inclusive of Thickness and Density of cores)  Each $50

STAFF RATES

Project Engineer (Dan Young) Hour $219

Field Engineer (Ian Frankland) Hour $170

Project Coordinator (Monique Avery) Hour $166

Materials/Inspection Manager (Chelsea Richards) Hour $185

Lead Inspector (Robert Topolovec) Hour $135

Inspector (Justin Blackburn) Hour $105

Sample Runner (Shelby Gustin) Hour $110



 

 
 

RESOLUTION NO. R26-10 (02-17-26) 

 

A RESOLUTION APPROVING A CONTRACT WITH [FIRM] FOR 

CONSTRUCTION MANAGEMENT, INSPECTION, & MATERIALS 

TESTING SERVICES FOR THE SARATOGA ROAD AND PONY 

EXPRESS WIDENING PROJECT.   

 

WHEREAS, the City Council of the City of Saratoga Springs has found it in the public’s interest 

to obtain services from qualified contractors to provide Construction Management, Inspection, and 

Materials Testing services in accordance with the Saratoga Road and Pony Express Widening project; and 

 

WHEREAS, the City sent a request for proposals (RFP) to qualified firms for Construction 

Management, Inspection, and Materials Testing services related to the Saratoga Road and Pony Express 

Widening project to obtain services from qualified contractors; and 

 

WHEREAS, the City received proposals from pre-qualified firms in response to the RFP; and 

 

WHEREAS, the proposals were reviewed by staff based upon standard evaluation criteria and the 

City’s review committee recommended selecting Methods Consulting Inc. and  

 

WHEREAS, the City Council has determined that awarding the proposed project to Methods 

Consulting Inc. is in the best interest of the public, will further the public health, safety, and welfare, and 

will assist in the efficient administration of City government and public services.   

 

NOW THEREFORE, BE IT RESOLVED BY THE GOVERNING BODY OF THE CITY OF 

SARATOGA SPRINGS, UTAH, THAT: 

 

The City of Saratoga Springs does hereby authorize the City Manager to enter into a professional services 

agreement with Methods Consulting Inc. for Construction Management, Inspection, and Materials 

Testing services related to the Saratoga Road and Pony Express Widening project. 

 

BE IT FURTHER RESOLVED that this resolution shall take effect immediately upon passage. 

 

APPROVED AND ADOPTED this 17th day of February, 2026.  

  

 

 

Signed: _______________________________ 

Chris Carn, Mayor 

 

 

 

Attest: ___________________________    

            City Recorder   

 



   

 

 

City Council  

Memorandum 
 

 

From:    Joel Temple, Planner I 

Memo Date:   February 11, 2026 

Meeting Date:  February 17, 2026  

RE:    Trails Master Plan  

 

 

Background  

The Parks, Recreation, Trails, and Open Space Master Plan was adopted May 5, 2020. The City 

has since installed a number of the proposed facilities. Staff have updated “Chapter 4: Trails” in 

this document to reflect updated maps and figures with facilities that have been built as well as 

additional proposed trail facilities and will be processing an amendment to tide us over until we 

can revamp the entire document. Among the proposed additions are two grade-separated 

crossings along the Jordan River Trail. In order to be eligible for MAG funding, these projects 

must be included in a City-approved Master Plan. Staff seeks council’s guidance on the inclusion 

of these projects in the updated Plan.  

 

Planning Overview 

The first grade-separated crossing is a part of the Pony Express widening project. It would allow 

for a trail crossing under the expanded bridge to allow for seamless, safe travel near the 

intersection of Saratoga Road and Pony Express Parkway.  

 

The second grade-separated crossing seeks to integrate our city’s multimodal network with that 

of Lehi’s. Lehi has a separated bicycle facility on 700 South that approaches the Jordan River 

Trail (JRT) on the east side of the river. Our own adopted plans show a trail corridor on the west 

side of the Jordan River that parallels the existing JRT. With the flex-lane project on Pioneer 

Crossing, active transportation facilities are being permanently removed. This project would help 

to fill that gap and would provide a crucial east-west connection that integrates with our future 

Downtown and Lehi’s existing bicycle facilities.  

 

Recommendation  

Staff recommends that the City Council review and choose from the following two options: 

• Review the proposed projects for their inclusion in the Trails Master Plan update.  

• Reject the inclusion of one or both projects in the Trails Master Plan update.  

 

Attachments  

Exhibit 1: Pony Express Completion Project 

Exhibit 2: Market Street to 700 S Bridge Project 
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