
UPDATE
Human Resources & 

City Recorder’s Office





CURRENT STAFF
Elaborate on what you 

want to discuss.

23
FULL-TIME

4
PART-TIME

45
RECREATION 

AIDES

18 

CROSSING 
GUARDS



STAFF CREDENTIALS
Executive

•International City 
Manager’s Association

•Utah City Manager’s 
Association

•Institute of International 
Municipal Clerk’s 
Association

•Utah Municipal Clerk’s 
Association

•Utah Business License 
Association

•Utah Parks & Cemeteries 
Association

•Public Sector Human 
Resources Association

•Utah Fair & Events 
Assoc.

•Certifications:

•Master Municipal Clerk

•Utah Certified Clerk

•Certified Record’s 
Officer

•Certified HR 
Professional

Community Development / 
Engineering

• American Planning 
Association

• Utah Code Officer’s 
Association

• Utah City Engineer’s 
Association

• American Public Works 
Association

• Certifications:

• Professional Engineer

• American Institute of 
Certified Planners

• Storm Water 
Inspector

• Asphalt Inspector

Administrative Services

•Utah Government 
Finance Officers 
Association

•Utah Association of 
Public Treasurers

•Association of Public 
Treasurers of the US & 
Canada

•Certifications:

•GFOA

•Notary Public

Public Works

•American Public Works 
Association

•Utah Rural Water 
Association

•Utah Parks & Cemeteries 
Association

•Certifications:

•Utah Drinking Water 
Operator Certification 
(Levels 2,4)

•Utah Wastewater 
Operator Certification 
(Levels II, IV)

•Utah Pesticide 
Applicator License

Recreation

•Utah Recreation and 
Parks Association

•Northern Utah 
Recreation and Parks 
Association

•National Alliance for 
Youth Sports

•Certifications:

•Certified Youth Sports 
Administrators



PROJECT:
PERSONNEL 

POLICIES & 

PROCEDURES 

UPDATE

UPDATED 
DRAFT 

COMPILED

• COMPLETED

MANAGEMENT 
TEAM REVIEW

• IN PROGRESS

CITY COUNCIL 
REVIEW

• FUTURE

COUNCIL 
ADOPTION



PP&P UPDATE: 
KEY ELEMENTS
https://acrobat.adobe.com/id/urn:aaid:sc:US:2f6769bf-ddc7-41f1-b62b-f62bb518f50b 

• Expanded from loosely compiled policy set to a true 

employee handbook and operational guide. 

• Consistent formatting and logical progression

FORMAT & 
STRUCTURE

• Aligns policies with current operations, updated legislation 
and best practices to reduce riskUPDATED

• Includes sections on all aspects of personnel and policies –

hiring, ethics, technology, purchasing, discipline, health & 

safety, etc., etc. 

COMPREHENSIVE

• Usable, interactive manual for ease of use, updating & 
dispersingUSABILITY
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PP&P UPDATE - STATUS

STATUS 
OF MANAGEMENT 

TEAM REVIEW



PERSONNEL 
EVALUATIONS

• New Program:

• EXPRESS EVALUATIONS
• a performance 

management 
software to track 
growth and progress, 
review employee 
progress during 
evaluations, and 
create goals.

• Mid-Year Check-In

• Year-End Evaluation

• Goal Creation & 
Tracking



CITY RECORDER’S OFFICE:
2025 RECORDS REQUESTS

, Building & 

Development, 15, 

55%

Meeting Info, 1, 

4%

Finance, 

7, 26%

Other, 4, 

15%

Total: 27



CITY RECORDER’S OFFICE:
RECORDS MANAGEMENT PLAN

https://acrobat.adobe.com/id/urn:aaid:sc:US:6cc49c78-d977-4bc4-92b3-137e0e3a3114 

CITY 
RECORDS 
REVIEWED

RECORDS 
IDENTIFIED&

CLASSIFIED

RECORDS 
PLAN 

DRAFTED

RECORDS 
MANAGEMENT 

PLAN

Next Steps:

Annual Department-Specific Training

https://acrobat.adobe.com/id/urn:aaid:sc:US:6cc49c78-d977-4bc4-92b3-137e0e3a3114
https://acrobat.adobe.com/id/urn:aaid:sc:US:6cc49c78-d977-4bc4-92b3-137e0e3a3114
https://acrobat.adobe.com/id/urn:aaid:sc:US:6cc49c78-d977-4bc4-92b3-137e0e3a3114
https://acrobat.adobe.com/id/urn:aaid:sc:US:6cc49c78-d977-4bc4-92b3-137e0e3a3114
https://acrobat.adobe.com/id/urn:aaid:sc:US:6cc49c78-d977-4bc4-92b3-137e0e3a3114
https://acrobat.adobe.com/id/urn:aaid:sc:US:6cc49c78-d977-4bc4-92b3-137e0e3a3114
https://acrobat.adobe.com/id/urn:aaid:sc:US:6cc49c78-d977-4bc4-92b3-137e0e3a3114
https://acrobat.adobe.com/id/urn:aaid:sc:US:6cc49c78-d977-4bc4-92b3-137e0e3a3114
https://acrobat.adobe.com/id/urn:aaid:sc:US:6cc49c78-d977-4bc4-92b3-137e0e3a3114

	Slide 1
	Slide 2
	Slide 3
	Slide 4
	Slide 5
	Slide 6
	Slide 7
	Slide 8: PERSONNEL EVALUATIONS
	Slide 9
	Slide 10

