
Summit Academy School Board of Trustees - Meeting Agenda 
Summit Academy Draper Jr High 1225 E 13200 S Draper, Utah 84020 

February 9, 2026 

Time Items to Present 

8:00 pm Welcome 

8:05 pm Public Comment (Please limit comments to 2 minutes) 

8:10 pm Consent Agenda 
• Birthdays

o Brad Wilkinson
o Wilson Sivertson
o Daynia McCartney

• LEA-Specific Licenses for Approval

8:15 pm Director/Campus Updates 
• Academic Update

o SAHS Sterling Scholars 2025-2026
o 2025 AP Honor Roll

• Community Update
o Bluffdale STEM Night – Jan 29th
o Draper’s Happy Little Paint Night – Jan 26th
o Independence wrapped up “Shrek the Musical”,

Literacy Night - Feb 9th
o Esports Achievement

• Enrollment Data
o 2/9/2026

8:45 pm Finance Report 
• Finance Update (P)

o Review S&P Global Bond Rating 



9:15 pm Discussion and action items to review 
• 990 Tax Return
• MSA Preschool Lease
• Feasibility Study for Catalyst Grant
• Policies

o 1207 - Grievance Policy & Hotline - Update
o 3108 - Enrollment Documentation Policy - New
o 3207 - Student Appropriate Behavior Policy – Update
o 5206 - Title IX Policy - New
o 6202 - Vending Machines and Food Sale in Schools Outside of

Reimbursable Meals Policy – Update
o 6304 – Fundraising Policy – Update

• SAHS Phase 1 Project Review and Approval
• FY26 Budget Revision

10:00 pm 
Board 
Members 

Committee Reports 
• Executive Committee -
• Academic Committee -
• Finance/Audit Committee -
• Governance Committee -
• Development Committee-

10:15 pm Board Business 
• Campus Visits & Treats
• Survey Timeline
• Committee Assignments
• Organizational Chart
• April Board Meeting: Pick a date
• Retreat Follow Up – Strategic Direction

10:45 pm Follow Up Items 

10:50 pm Closing Comments  
Next board meeting date is March 19, 2026. 

11:00 pm Closed Session 
Possible Closed Session in Accordance with the Open and Public Meetings Act 
for Purposes outlined in law. Potential Action Items from Closed Session 
(Select from the following) 

• for the purpose of discussion of the character, professional
competence, or physical or mental health of an individual.

• for the purpose of discussing pending or reasonably imminent
litigation.



• for the purpose to enter a strategy session to discuss the purchase, 
exchange or lease, or sale of real property. 

• for the purpose to enter discussion regarding deployment of security 
personnel, devices or systems. 

• for the purpose of investigating proceedings regarding allegations of 
criminal misconduct. 

 

(P) Packet Materials 

*In compliance with the Americans with Disabilities Act, individuals needing special 
accommodations (including auxiliary communicative aids and services) during this meeting 
should notify Summit Academy at 801-572-9007 at least 3 working days prior to the meeting. 



SUMMIT ACADEMY SCHOOLS 

February 9, 2026 

TO: Summit Academy Schools Governing Board 

FROM: Alana Johnson, Interim Executive Director 

SUBJECT: LEA-Specific License Approval

BACKGROUND INFORMATION

Utah State Board of Education (USBE) licensing guidelines require our Board of Trustees to approve 

LEA-Specific educator licenses. Summit Academy will then post educator data, including license areas, 

endorsements, and assignments in CACTUS. Many LEA-Specific license holders at Summit Academy 

have content area expertise and/or may only be teaching a limited number of classes. Summit Academy 

is committed to supporting teachers with LEA-Specific licenses as they work toward professional 

licensure. As required by USBE, Summit Academy will also publish on our website percentages of 

courses taught under each type of license: Professional, Associate, and LEA-Specific.

CURRENT CONSIDERATIONS

The attached document includes a list of requested LEA-Specific licenses with rationale.

FINANCIAL IMPLICATIONS

All Utah educators must hold a license in one of the three levels for the LEA to receive state and federal 

funding (ESA, TSSP, etc.). Approval of these licenses will ensure the LEA will received spring educator 

funding. 

RECOMMENDATIONS

It is respectfully requested that the Governing Board vote to approve the LEA-Specific licenses for 

Summit Academy educators. Board approval of these licenses will allow teachers to work toward 

professional licensure and/or teach specialized courses within our LEA.

DIRECTOR’S RECOMMENDATION: 

Recommended for approval. 



LEA-Specific Licenses for Board Approval - Spring 2026
Key
Acronyms:

Important Note:
AEL - Associate Educator License

  LEA-Specific Licenses, and published percentages, may change throughout the year. Educators waiting for application acceptance or entering
Summit Academy's APPEL program (or another educational prep program) will automatically change to Associate or Professional licenses mid-year as they
complete the necessary requirements.

PEL - Professional Educator License
EPP - Educator Preparation Program
USBE - Utah State Board of Education

Summit Academy - Bluffdale

Summit Academy - Draper

Summit Academy - Independence

Summit Academy High School

EXPIRATION Last Name First Name License Area Endorsement 1 Endorsement 2 Endorsement 3 Rationale

EXPIRATION Last Name First Name License Area Endorsement 1 Endorsement 2 Endorsement 3 Rationale

Expiration Year Last Name First Name License Area Endorsement 1 Endorsement 2 Endorsement 3 Rationale

Expiration Year Last Name First Name License Area Endorsement 1 Endorsement 2 Endorsement 3 Rationale

2028 Matheson Lizzie Secondary Spanish Dual Immersion

2028 Martinez Wendy Secondary Spanish Dual Immersion

2028 Bernard Francis Secondary Physical Education

Supporting classroom as a journeyworker through the
Utah Registered Apprenticeship Program.

Teacher is working on completing an education degree.

Teacher is an expert in their field. He will be teaching a
small number of courses related to this license.























































































































Business Administrator/Director: 

Printed Name/Title 

Signature 

Date 

Director of My Summit Adventures Inc 

Printed Name/Title 

Signature/Date 



SUMMIT ACADEMY SCHOOLS 

February 9, 2026 

 

TO: Summit Academy Schools Governing Board  

FROM: Alana Johnson, Interim Executive Director 

SUBJECT: Request for Advanced Spending Authorization – Catalyst Planning Grant 

 

BACKGROUND INFORMATION: 

Summit Academy was recently awarded a Catalyst Center Planning Grant from the Utah 
State Board of Education in the amount of approximately $200,000. The purpose of this 
grant is to support planning activities, including feasibility studies, labor market and wage 
analysis, building design and cost estimates, and internal planning work, to determine 
whether it is financially viable and educationally valuable for Summit Academy to establish 
a Catalyst Center. This could take the form of an expansion of our high school, an addition 
at another campus, or a standalone program. Or, as a recent development, the possible 
consortium partnership with two or more other charter schools.  
  
As approved by USBE, the grant funds are allocated across the following planning 
categories: 

• Feasibility studies and market positioning analysis: approximately $65,000,   
• Labor market and wage analysis: approximately $28,000,  
• Building design and cost estimates: approximately $22,000,   
• Internal planning costs related to systems, training, and partnership 

development: approximately $57,500, and 
• Staff development and preparation $12,500. 

 

CURRENT CONSIDERATIONS: 

As the planning process moves forward, it is likely that individual vendor contracts within 
these approved categories will exceed the board’s $50,000 expenditure approval 
threshold. 

LEA staff is requesting approval to engage in a contract up to$100,000 for professional 
services supporting feasibility studies and market analysis. Vendors will be reviewed with 
attention to “low bid” and fit for Summit Academy and the Utah educational landscape. 

 



IMPACT ON STUDENT ACHIEVEMENT: 

The studies and practices outlined in the grant will help Summit Academy determine 
how best to provide workforce training to students. 

 

FINANCIAL IMPLICATIONS: 

In addition, an opportunity has emerged to coordinate planning efforts with two or more 
other charter schools that have also received Catalyst Planning grants. In this scenario, 
Summit Academy might serve as the lead fiscal agent for certain shared studies or 
services, given that we are further along in the planning process. This could result in 
individual expenditures exceeding $50,000, with Summit Academy reimbursed by partner 
schools through established Utah Grants reimbursement procedures or directly by USBE.  
All work would be done with approved vendors and in accordance with approved internal 
policies and procedures.  
  
To allow this work to proceed efficiently and within required grant timelines, administration 
is requesting advance board authorization to expend Catalyst Planning Grant funds for 
approved grant purposes, even if individual expenditures exceed $50,000, provided that: 

• All expenditures remain within the approved grant scope and budget 
categories. 

• Any shared or consortium-related costs are reimbursed by participating 
schools as required. 

• Regular updates on grant spending and progress are provided to the board. 
  
This advance authorization would allow Summit Academy to execute required planning 
activities without delay while maintaining board oversight and fiscal transparency. 
The planning timeline for this grant is very compressed. All feasibility studies, labor market 
analyses, and related planning work must be completed with sufficient time for staff 
review and formal board consideration prior to the April 2026 board meeting. This timeline 
is necessary to allow the board to determine whether Summit Academy will proceed with a 
2026–27 Catalyst Center Implementation Grant, either independently or as part of a small 
consortium. Delays in contracting or execution would materially limit the board’s ability to 
make an informed decision on whether to proceed with a Catalyst project within the 
required window. 
 
The planning timeline for this grant is very compressed. All feasibility studies, labor market 
analyses, and related planning work must be completed with sufficient time for staff 
review and formal board consideration prior to the April 2026 board meeting. This timeline 



is necessary to allow the board to determine whether Summit Academy will proceed with a 
2026–27 Catalyst Center Implementation Grant, either independently or as part of a small 
consortium. Delays in contracting or execution would materially limit the board’s ability to 
make an informed decision on whether to proceed with a Catalyst project within the 
required window. 
 
 

RECOMMENDATIONS: 

It is respectfully requested that the Governing Board approve advanced spending for a 
feasibility study and market analysis up to $100,000 aligning to requirements in the 
USBE Catalyst Planning Grant. 

 

DIRECTOR’S RECOMMENDATION:  

Recommended for approval. 



BIG NEWS @

What is unique about a Catalyst School? 

Real Workplace Learning Environment

Gain Career Ready Skills Before Graduation

Learn From Real World Industry Mentors

Earn First Credentials by Graduation

SUMMIT
ACADEMY

Summit Academy has been selected by the Utah State Board of Education as a
recipient of a Catalyst Center Planning Grant totaling just over $200,000. This

award recognizes Summit Academy’s leadership, readiness, and vision to explore
next-generation, profession-based learning aligned with Utah’s workforce needs.

WHAT THIS GRANT MAKES POSSIBLE?

Over the next several months, Summit Academy will
conduct high-impact planning work to determine , and
be able to present to our Board of Trustees, whether
launching a Catalyst Center is the right next step for
our students and community. This work includes:

Independent feasibility studies
Labor market and wage analysis tied to regional
workforce demand
Building and design cost estimates
Industry partnership development & training
Internal systems and program planning

WHAT COMES NEXT?

All planning work will be completed in time for
board review prior to the April 2026 board
meeting. During that meeting, Summit Academy
Executive Director and team will present the full
set of study results and seek board direction on
next steps, including whether Summit Academy
should pursue a 2026–27 Catalyst Center
Implementation Grant, either independently or as
part of a small consortium. 

The anticipated application deadline for the next
USBE implementation grant is mid-May 2026.



 

*Includes up to $5,000 in panel fees, if needed. 

 

Hanover Research & Summit Academy 
Membership Description 

January 2026 
1 

 
 
 
 

Hanover Research supports over 400 K-12 clients and 500 Higher Education institutions globally by providing 
research and insights into areas as diverse as curriculum and instruction, operational planning, enrollment strategy, 
budget efficiency, strategic planning, marketing, human resources, student services, and grants development.  
Hanover staffs over 200 full-time analysts, including statisticians, survey design experts, primary research/qualitative 
data analysts, and content experts in specific topics. 
 

Hanover’s Proposal for Summit Academy – $78,500 Annual Fee* 
 

✓ Custom Research Queue – Unlimited access to custom research projects (e.g. data analysis, surveys, 
benchmarking, in-depth interviews, best practices, etc.) completed sequentially across an annual term. 

 

✓ Focus Groups – Premium market research project conducted by Hanover’s qualitative research team outside 
of the research queue (simultaneously with other custom project work). May be held in-person or virtually, 
with up to three sessions across one day. Topics may include: Prospective Family Preferences, Brand 
Perceptions, Marketing Message Testing, etc. 

 

✓ Hanover’s Digital Library (included in all partnerships, up to 25 logins) – Unlimited access to Hanover’s Digital 
Portal with 1,900+ research reports, benchmarking dashboards, implementation tools, and other practitioner 
resources to support K-12 strategy and planning. 
 

Custom Research Support 
 

Custom support to fill needs may include but will not be limited to: 
 

▪ Catalyst School Feasibility Study (by mid-April) – Assess viability of catalyst expansion options using 
competitor benchmarks, demand indicators, and market gaps to guide grant-ready recommendations 
 

▪ Catalyst Market Survey – Design, administer, and analyze survey of current and prospective families, 
capturing interest, program preferences, perceived benefits, and likelihood to consider enrollment 

 

▪ Catalyst Market Focus Groups – Explore nuanced family perceptions, preferences, and potential 
concerns about catalyst programming to drive implementation, positioning, and branding  

 

▪ Labor Market Analysis – Identify priority sectors and credentials by analyzing regional employment, 
growth, and wage data, aligning Catalyst programming with local labor trends 

 

▪ Market Positioning Analysis – Assess current marketing strategies, online presence, and search engine 
data of alternative school options to strengthen messaging and differentiation  

 

▪ Competitive Landscape Analysis – Analyze the unique value propositions, extracurriculars, and program 
offerings of competitors to clarify Summit Academy’s differentiating strengths and risks 

 

▪ Catalyst Center Implementation Toolkit – Provide step-by-step guidance, templates, checklists, and best 
practices to launch and refine catalyst operations across the first several years 

 

▪ Demographic Trend Analysis & Dashboard – Analyze key demographic and enrollment metrics, then 
display findings in a dashboard with ZIP- and county-level maps highlighting targeted recruitment zones 

 

▪ Capstone Report 
 

Sample Project Sequence (Research ‘Queue’) 
 
 
 
 
  

Catalyst School 
Feasibility 

Study
(Completed by mid-

April)

Catalyst Market 
Survey

Labor Market 
Analysis

Market 
Positioning 

Analysis

Catalyst Center 
Implementation 

Toolkit



 
1015 CHESTNUT AVE, SUITE E3 
CARLSBAD CA  92008 
 
 

685 SOUTH STREET, UNIT G 
WRENTHAM MA  02093 
 
 
 

bwresearch.com 
https://www.linkedin.com/company/bwresearch/ 
facebook.com/bwresearch 

 

 

MEMORANDUM 

To: Jon Eborn, Summit Academy  

From: BW Research (Josh Williams, Cai Steger, Nate Hunt) 

Date: January 30, 2026   

Re: Proposed Scope of Work and Budget for Research Services – Summit Academy 

 

Introduction 
Summit Academy (Summit) is one of the few K-12 charter schools in Utah, serving over 2,500 
students across three campuses in southern Salt Lake County and northern Utah County. Summit 
seeks research services that would support its development of a state-sponsored Catalyst School 
grant application, in particular assessing the ‘go/no go’ viability of new Summit student 
programming via expansion at one of its existing campuses or the build-out of a satellite center.  

Scope 
BW proposes a research assessment to explore the feasibility and market demand in this region for 
the delivery of new courses/career pathways, including whether new programming is non-
duplicative of existing programs and how it aligns with the Summit educational model and 
systems. The following scope of work is organized into three phases, with the total project 
completed in 7 to 8 weeks.   
 
Phase 1– Finalize Research Plan & Initial Data Compilation  
In the first phase, BW Research will meet with the Summit team to propose their research plan and 
gather input to refine and prioritize the project objectives. The BW team will gather input from 
Summit to establish the geographic parameters of the study (by County & Zip Code), as well as any 
additional information on current and potential students, industries, occupations, and curriculum 
that is available to inform and guide the research plan and project objectives. The BW team will 
complete phase 1 by developing an initial model of the current and potential student universe, as 
well as an initial market assessment of workforce and employment for the industries and 
occupations of interest.  
 
Phase 1 Timeline: Weeks 1 - 2 
Phase 1 Deliverables:  
● Finalized research and project plan 
● A summary memo of the data available, any notable omissions, and an initial description of the 

current and potential student universe, as well as an initial market profile for industries and 
occupations of interest. 

 
Phase 2 – Produce Initial Inventory & Gap Analysis 
In the intermediate phase, BW Research will further develop the workforce and employment 
analysis of the region’s economy, mapped at the zip code level. This analysis would include an 
assessment of the area’s key industries and the occupational pathways within them. BW will build 

http://www.bwresearch.com/
https://www.linkedin.com/company/bwresearch/
http://facebook.com/bwresearch
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from the first phase to define industries with input and approval from the Summit team. Example 
industries could include ‘Energy’, ‘Design, Building, and Construction’, ‘Healthcare’, or ‘Beauty’. 
The initial part of this Task will quantify the current employment impact these industries have on 
the regional economy and forecast growth by industry and employment.  
 
Based on the results of the economic and employment assessment, BW would define priority 
occupations in these industries and conduct an analysis emphasizing current and expected job 
quality, occupational opportunities, career and educational progression, applicable skills, and 
required certificates or other credentials relevant to Summit students and graduates.  
 
The second phase will also include a mapping of comparable educational and training resources 
already in the region to support the occupations identified earlier in the project. Programs to be 
tracked within the geographic region include pre-apprenticeships, apprenticeships, job-readiness 
programs, two-year degrees, career technical education, non-traditional education, and 
certification programs. This analysis will seek data and insights on the current performance of 
these resources (e.g., throughput data) and their capacity for future growth. 
 
BW will pair the resource inventory with the economic and occupational assessment and provide 
an initial gap analysis that examines strengths and misalignments between students' needs 
(supply-side) and employers' needs (demand-side), as well as between these needs and the 
region's current training and educational resources. This gap analysis would conclude with an 
assessment of the current potential for additional training and educational programs and facilities 
within the geographic area. 
 
Phase 2 Timeline: Weeks 3 - 5 
Phase 2 Deliverables:  
● Regional market workforce and employment analysis for industries and occupations of interest 
● Initial inventory and mapping of comparable education and training resources within the region 
● Current and forecasted gap analysis  
 
[OPTIONAL Phase 2 Supplement – Conduct an employer survey – if budget is available,   
BW would complete a regionwide (Greater Salt Lake City) business survey, with an oversample of 
the industries identified and refined in the first two phases of the project. The business survey will 
measure how businesses are meeting workforce needs, experience, and education requirements, 
as well as training options, recruitment strategies, and other topics relevant to Summit’s 
objectives.  
 
Phase 3 – Finalize Feasibility & Market Demand Assessment  
In the final phase, BW would produce a final report of findings that includes recommendations on 
curriculum pathways and facility expansion opportunities within the region, and how those 
opportunities could be marketed to the potential student segments. This would be presented in a 
professionally-designed report, with detailed methodology and all data provided to Summit. BW 
will also design a presentation and be available to share its research in person or virtually as 
needed. 
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Phase 3 Timeline: Weeks 6 – 7/8 
Phase 3 Deliverables:  
● Final report of findings with summary of key findings, complete description of project 

methodology, and conclusions and recommendations 
● Final PowerPoint presentation that highlights key learnings and recommendations for the 

Summit, both now and in the future.  
 

Budget 
The following budget is presented as a fixed-fee estimate. 
 
Phase 1: Finalize Research Plan & Initial Data Compilation $22,750 
Phase 2: Produce Initial Inventory & Gap Analysis   $29,250    

OPTIONAL Phase 2: Employer Survey   $27,000 
Phase 3: Finalize Feasibility & Market Demand Assessment  $13,000  
 
Project Total (without optional survey)    $65,000 
Project Total with Optional Survey      $92,000 



SUMMIT ACADEMY SCHOOLS 

February 9, 2026 

 

TO: Summit Academy Schools Governing Board  

 

FROM: Alana Johnson, Interim Executive Director 

  

SUBJECT: 1207 Grievance & Reporting Policy 

 

BACKGROUND INFORMATION: 

Summit Academy’s current Grievance Policy was last updated in 2018. The proposed 

updates to this policy addresses amendments to R277-123 (Public Education Hotline). 

The content and format have been updated to Summit Academy standard, and an 

additional category for students has been added to better align with other processes for 

addressing concerns.  

 

CURRENT CONSIDERATIONS: 

Review of updated language and formatting.  

 

IMPACT ON STUDENT ACHIEVEMENT: 

The processes outlined in this policy support positive and proactive attempts at problem 

solving that will maintain a safe and productive learning environment. 

 

FINANCIAL IMPLICATIONS: 

None 

 

RECOMMENDATIONS: 

It is respectfully requested that the Governing Board approve updates to this policy. 

 

DIRECTOR’S RECOMMENDATION:  

Recommended for approval. 
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Grievance & Reporting Policy  
Policy Number: 1207 

 
 

I. Board Policy Purpose 
The purpose of this policy is to establish fair processes for addressing complaints, promoting ethical 
conduct, ensuring legal compliance, and building trust for parents, students, and staff. Summit 
Academy stakeholders may also choose to share concerns and/or complaints through hotline system 
available through an online survey on Summit Academy’s LEA website or to USBE’s Hotline 
Complaint Form available on the USBE website. 

Summit Academy does not tolerate retaliation against anyone who reports a concern in good 
faith. 

II. Definitions 
A. Public Education Hotline (USBE): the process maintained by the Utah State Board of Education 

where an individual may report a hotline complaint. 

B. Local Education Hotline (LEA): the process maintained by Summit Academy where an individual 
may report a hotline complaint to the LEA. 

III. Board Policy  
Summit Academy and Summit Academy High School is committed to providing a positive, proactive 
approach to problem-solving and that parents and staff can resolve their concerns through open, 
respectful communication as outlined below: 

A. Parents or Guardian 
A parent who has an honest complaint regarding a staff member should, in good faith, address 
his/her concern with the involved employee(s) and work in a timely, reasonable and 
cooperative effort to resolve the concern. If the parent is unsuccessful in resolving their 
complaints with the involved employee(s), they may address their concerns directly with the 
Principal or designated staff member and work in a timely, reasonable, and cooperative effort 
to resolve the concern. 

B. Student 
A student who has an honest complaint regarding students or staff should, in good faith, address 
his/her concern with those involved in the situation and inform a parent and/or staff member to 
support resolution of the concern.  

C. Staff Public Education Employee 
An employee who has an honest complaint regarding another employee must first address 
his/her concern in good faith with the other employee and work in a timely, reasonable, and 
cooperative effort to resolve the concern. If the employee is unable to resolve complaints 
through these efforts, he/she may address concerns with the Principal in a similar manner. An 
employee who has an honest complaint involving the Principal must address his/her concern 
in good faith with the Principal and work in a timely, reasonable, and cooperative effort to 
resolve the concern. 

D. Executive Director 
If the parent and/or employee is unable to resolve complaints through efforts covered in 
subsection A or B, he/she may address concerns with the Executive Director in a similar 
manner 
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E. Board Appeal 
In the event that a parent and/or employee complaint has not been resolved by good faith efforts 
at the administrative level, the complaint may be directed to the Governing Board in a detailed, 
written appeal specifying: 

1. the individual(s) involved details of the events that led to the complaint, 
2. dates and approximate times, 
3. details of good faith efforts to resolve the problem, including dates 

and approximate times, and, 
4. the requested solution. 

The governing board will carefully and objectively consider the appeal. The board may, at its discretion, 
gather additional information from the complainant, other employees, administration, and/or from 
professional consultants. The board will take any action it deems appropriate and reserves the right to 
deny appeal consideration if the complainant has not initiated problem-solving efforts with the 
individual(s) involved in the complaint. 

It should be noted that this policy is in no way intended to discourage or limit any individual’s legal 
responsibility to report unlawful activities as mandated by state and federal law. Additionally, this 
policy does not alter in any way the school’s status as an at-will employer and does not preclude the 
school from discontinuing employment even if the employee has submitted an appeal. 

IV. Hotline Complaint Procedures  
A. Local Internal Audit Procedures 

Summit Academy will mirror the process of the USBE Internal Audit Procedures in order to ensure 
a prompt response to complaints shared through the hotline process. 

1. Logging of Concerns; When internal audit receives a concern, the concern is logged and 
assigned a reference number (e.g. H-####). All concerns are logged and assigned numbers 
regardless of the method in which the concern was shared. 

2. Report on Concern Classifications: Concerns then are categorized by one of three 
permissions: 

• Public: the individual submitting the concern did not request to be confidential or 
anonymous 

• Confidential: the individual submitting the concern did not want their name or 
contact information shared except to the extent required by law 

• Anonymous: the individual submitting the concern did not provide their name or 
contact information 

3. Screening: Identification of authorities to address concern 
4. Referrals: The Internal Audit Committee will send information to relevant stakeholders 

with a brief overview of next steps. 

B. Summit Academy Accountability 
The Executive Director ensures accountability for all reporting procedures to the Board of Trustees 
and USBE. 

1. Prompt Contact: LEA personnel will communicate with the person having a concern within 
24 hours if contact information is available.  

• Records on Contact via LEA Response Template: The LEA will maintain records 
for the personnel attempting contact, type/method of contact (e.g. email, phone 
call), and resolution of concern or action steps to be taken. 

• LEA Personnel will document at least two “good faith efforts” to contact the 
person having a concern. 

2. Investigation: LEA personnel will investigate complaint consistent with due process, LEA 
policy, and the law. 



Proposal Date: February 9, 2026 1207 - Grievance & Reporting Policy 3 

• Student and Employee privacy policies will guide how information will be
disclosed.

3. LEA Reporting to USBE: Summit Academy will report to USBE using the LEA Response
Template (attached) according to required timelines.

• General complaint: summary within 45 days, follow-up every 30 days thereafter
until resolved.

• PDSTP* complaint – summary within 14 days, follow-up every 30 days thereafter
until resolved. *Prohibited discriminatory submissions, training, and practices

V. References
53B-1-116-118  
Utah Rule R227-123-5-7 
Summit Academy Complaint Form 
USBE Hotline Complaint Form 

VI. Attachments
LEA Response Template 

VII. Revision History
Version 1: October 2018 Effective 
Version 2: November 17, 2020: Updated format and changed ‘must’ to ‘may’ in section 1.B. 
Version 3: February 9, 2026: Updated format. Add purpose, definitions and student. Add Hotline to policy. 

https://www.summitacademyschools.org/main/contact-us
https://www.schools.utah.gov/internalaudit/index#Public%20Education%20Hotline
https://www.schools.utah.gov/internalaudit/index#Public%20Education%20Hotline
https://www.schools.utah.gov/internalaudit/_internalaudit_/_trainings_/LEAResponseTemplate.pdf
https://www.schools.utah.gov/internalaudit/_internalaudit_/_trainings_/LEAResponseTemplate.pdf


LEA Response Template (Optional)
This form may be used to facilitate LEA compliance with R277-123; however, it is not required to be 

used, nor is it inclusive of all requirements of law that may pertain to an allegation.
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Code/Rule/Policy Reference Code/Rule/Policy Summary

Allegation Summary (i.e., deviation from Code/Rule/Policy)

Investigation Reference Documentation (if applicable)

Investigation Conclusion 
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(if applicable)
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Complainant First Contact 
Date (as applicable) Contact Type
Complainant Second 
Contact Date (as applicable) Contact Type
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Investigation Reference Documentation:

Investigation Conclusion 



SUMMIT ACADEMY SCHOOLS 

February 9, 2026 

 

TO: Summit Academy Schools Governing Board  

 

FROM: Alana Johnson, Interim Executive Director 

  

SUBJECT: 3108 Enrollment Documentation Policy 

 

BACKGROUND INFORMATION: 

The new Enrollment Documentation Policy aligns enrollment procedures with our 

international enrollment policy and Utah Code and Board Rule. This policy outlines 

documentation requirements and related timelines for student enrollment. It also 

outlined conditional enrollment processes and options for extensions. 

 

CURRENT CONSIDERATIONS: 

This policy will provide guidance to administration and office staff during the registration 

process with families. The policy addresses requirements and alternatives for birth 

certificates and immunization. It also provides guidance on conditional and extension 

designations designed to meet the needs of Department of Defense families and 

refugee families, among others. 

 

IMPACT ON STUDENT ACHIEVEMENT: 

This policy supports enrollment, registration, and educational access for students and 

families. 

 

FINANCIAL IMPLICATIONS: 

None. 

 

RECOMMENDATIONS: 

It is respectfully requested that the Governing Board approve 3108 Enrollment 

Documentation Policy  

 

DIRECTOR’S RECOMMENDATION:  

Recommended for approval. 
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Enrollment Documentation Policy 
Policy Number: 3108 

 
 

I. Purpose 

Summit Academy aligns enrollment procedures with our internal enrollment policy and Utah Code and 

Board Rule. This policy outlines documentation requirements and related timelines for student 

enrollment. It also outlines conditional enrollment processes and options for extensions. 

II. Definitions  

A. Child of a DOD Civilian Family – a school-aged child, enrolled in kindergarten through grade 12, 

in the household of a currently serving DOD civilian. 

B. DOD Civilian – an employee of the United States Department of Defense who is assigned to 

perform the employee’s duties at a military organization based in Utah (per 53H-11-202) 

C. Educational Record – an official record, file, or data directly related to a student and maintained by 

a school or an LEA, includes: the student’s cumulative folder such as general identifying data, 

records of attendance, and of academic work completed, records of achievement and results of 

evaluative tests, health data, disciplinary status, test protocols, and individualized education 

programs. 

D. Enroller – an individual who enrolls a student in public school. 

E. Newcomer Student – a student who is three through 21 years old, was not born in any U.S. state, 

and has not attended one or more schools in one or more states for more than three full academic 

years. 

F. Transcript – documentation of a newcomer students’ or foreign exchange students’ prior 

educational experience, including oral representations about prior educational experience that a 

school or an LEA documents. 

III. Birth Certificate Requirements 

A. Upon enrollment of a student for the first time in the LEA, Summit Academy shall notify the 

enroller in writing that within 30 days the enroller shall provide the school either  
1. a certified copy of the student’s birth certificate; OR 

2. another reliable proof of the student’s identity, biological age, and relationship to the 

student’s legally responsible individual, AND an affidavit explaining the enroller’s 

inability to produce a copy of the student’s birth certificate. 

B. Summit Academy will access the Transcript Repository housed at USBE for newcomer students. 

C. If documentation inaccurately reflects the student’s biological age, the enroller shall provide the 

school with: 

a. An affidavit explaining the reasons for the inaccuracy or supporting documentation 

outlined in 53G-6-603. 

b. Summit Academy will convene a trained review team of at least three members to assess 

student documentation for enrollment. 

IV. Immunization Record Documentation 

A. Compliant with 53G-9-306, Summit Academy shall request an immunization record for each 

student at the time the student enrolls in the school. There will be no fee charged for receiving or 

https://le.utah.gov/xcode/Title53G/Chapter6/53G-6-S603.html
https://le.utah.gov/xcode/Title53G/Chapter9/53G-9-S306.html?v=C53G-9-S306_2025050720250507
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reviewing the immunization records or exemption form. Summit Academy will retain the record 

for each enrolled student as part of the student’s permanent school record. 

B. Vaccine Exemptions: A student qualifies for a medical exemption from a vaccination if the student’s 

legally responsible individual provides to the student school: 

a. A completed vaccination exemption form and a written notice signed by a license health 

care provider state that, due to the physical condition of the student, administration of 

vaccine would endanger the student’s life or health. 

b. When a student who has submitted a vaccine exemption transfer, the school will provide 

the student’s vaccine exemption form to the next school as part of the student’s permanent 

record. The vaccine exemption will not expire. 

V. DOD Enrollment Policy 

The child of a DOD civilian family will: 

A. Be enrolled and placed conditionally based on unofficial education records, pending receipt 

and validation of official education records. When a course placement decision is made, the 

school shall attempt to the best of their ability to ensure continuance of the student’s academic 

program from the previous school. 

B. Be placed at the same grade level as the sending state, regardless of age, during a transfer. If 

the transferring student has satisfactorily completed a prerequisite grade level in school in the 

sending state, they shall be eligible for enrollment in the next highest grade level regardless of 

age.  

C. Be given 30 days from enrollment to obtain any immunizations that are required. If a series is 

required, the initial immunization in the series satisfies the 30-day requirement.  

D. Be included in extracurricular activities, regardless of application deadlines, the extent that a 

transferring student is otherwise qualified to participate in the extracurricular activities.  

E. Be allowed to use lawfully executed power of attorney for enrollments, parental participation, 

or consent. 

F. Be allowed to graduate under the conditions of 53E-3-1205 if transferring during their senior 

year.  

VI. Conditional Enrollment and Extension:   

A. Summit Academy will review the enrollment documentation within five business days. The record 

will be accepted or deficiencies communicated. If a student’s immunization record is not received 

or there are deficiencies in the immunization record, the school shall: 

a. Place the student on conditional enrollment and provide notice to the parent or guardian. 

i. Notice will be in the enroller’s preferred language and using one of the following 

methods of delivery: written notice delivered in person, by mail, by email (or other 

electronic means), or by telephone, including voicemail. 

B. Summit Academy Executive Director, or designee, shall grant an additional extension of the 

conditional enrollment period, if  

a. the extension is necessary to complete all required vaccination dosages, for a time period 

medically recommended to complete all required vaccination dosages and at least one of 

the following agree that the additional extension will likely lead to compliance: school 

nurse, health official, health official designee (as outlined in 53G-9-302). 

VII. References 

53E-3-1201 Education Opportunity for Children of United States Department of Defense Employees 

53G-9-301 Immunization Requirements 

53H-11-202 Resident student status 

https://le.utah.gov/xcode/Title53E/Chapter3/53E-3-S1205.html?v=C53E-3-S1205_2025050720250507
https://le.utah.gov/xcode/Title53E/C53E_2018012420180124.pdf
https://le.utah.gov/xcode/Title53G/Chapter9/53G-9-S301.html?v=C53G-9-S301_2024050120240501
https://le.utah.gov/xcode/Title53H/Chapter11/53H-11-S202.html?v=C53H-11-S202_2025101420251206
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3101 – Enrollment Policy 

VIII. Attachments 

None 

IX. Revision History and Approval Date  

Version 1: Original Date: February 9, 2026  

 

https://vahara-04-public.s3.us-west-2.amazonaws.com/media/104827/3101---Enrollment--Policy.pdf


SUMMIT ACADEMY SCHOOLS 

February 9, 2026 

 

TO: Summit Academy Schools Governing Board  

 

FROM: Alana Johnson, Interim Executive Director 

  

SUBJECT: 3207 Student Appropriate Behavior Policy 

 

BACKGROUND INFORMATION: 

This Summit Academy policy outlines appropriate behaviors between staff and 

students. The professional boundaries encompass staff behavior during school and 

outside of school hours, and off campus. All efforts focus on fostering an effective, non-

disruptive, and safe learning environment. 

 

CURRENT CONSIDERATIONS: 

Additions to the policy include provisions protecting student personal modesty outlined 

in Utah Code Section 53G-9-214. There is also a minor change to clarify allowances for 

teacher gifts to students. 

 

IMPACT ON STUDENT ACHIEVEMENT: 

Policy updates will expand guidance and continue to support a safe learning 

environment. 

 

FINANCIAL IMPLICATIONS: 

None 

 

RECOMMENDATIONS: 

It is respectfully requested that the Governing Board approve updates to this policy. 

 

DIRECTOR’S RECOMMENDATION:  

Recommended for approval. 
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Student Code of Conduct & Appropriate Behavior Policy 
Policy Number: 4201 3207 

I. Purpose and Philosophy

The governing board of Summit Academy LEA and Summit Academy High School LEA is committed 

to establishing and maintaining appropriate standards of conduct between staff members and students. 

These standards of conduct are also known as professional boundaries. Staff members shall maintain 

professional and appropriate demeanor and relationships with students, both during and outside of 

school hours, as well as both on and off campus, that foster an effective, non-disruptive and safe 

learning environment. 

II. Definitions

a. “Staff member” means an employee, contractor, or volunteer with unsupervised access to students.

b. “Student” means a child under the age of 18 or over the age of 18 if still enrolled in a public

secondary school.

c. “Boundary violation” means crossing verbal, physical, emotional, or social lines that staff must

maintain in order to ensure structure, security, and predictability in an educational environment.

i. A "boundary violation" may include the following, depending on the circumstances:

1. isolated, one-on-one interactions with a student out of the line of sight of others;

2. meeting with a student in rooms with covered or blocked windows;

3. telling risqué jokes to, or in the presence of a student;

4. employing favoritism to a student;

5. giving gifts to individual students;

6. staff member initiated frontal hugging or other uninvited touching;

7. photographing an individual student for a non-educational purpose or use;

8. engaging in inappropriate or unprofessional contact outside of educational

program activities;

9. exchanging personal email or phone numbers with a student for a non- educational

purpose or use;

10. interacting privately with a student through social media, computer, or handheld

devices; and

11. discussing an employee’s personal life or personal issues with a student.

ii. "Boundary violation" does not include:

1. offering praise, encouragement, or acknowledgment;

2. offering rewards available to all who achieve;

3. asking permission to touch for necessary purposes;

4. giving a pat on the back or a shoulder;

5. giving a side hug;

6. giving a handshake or high five;

7. offering warmth and kindness;

8. utilizing public social media alerts to groups of students and parents; or
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9. contact permitted by an IEP or 504 plan.

d. “Grooming” means befriending and establishing an emotional connection with a child or a child's

family to lower the child's inhibitions for emotional, physical, or sexual abuse.

e. “Sexual conduct” includes any sexual contact or communication between a staff member and a

student including but not limited to:

i. “Sexual abuse” means the criminal conduct described in Utah Code 76-5- 404.1(2) and

includes, regardless of the gender of any participant:

1. touching the anus, buttocks, pubic area, or genitalia of a student;

2. touching the breast of a female student; or

3. otherwise taking indecent liberties with a student;

4. with the intent to:

a. cause substantial emotional or bodily pain; or

b. arouse or gratify the sexual desire of any individual.

ii. “Sexual battery” means the criminal conduct described in Utah Code 76-9-702.1 and includes

intentionally touching, whether or not through clothing, the anus, buttocks, or any part of the

genitals of a student, or the breast of a female student, and the actor’s conduct is under

circumstances the actor knows or should know will likely cause affront or alarm to the

student touched; or

iii. A staff member and student sharing any sexually explicit or lewd communication, image, or

photograph.

III. Policy

Staff members shall act in a way that acknowledges and reflects their inherent positions of authority 

and influence over students.  

a. Staff members shall recognize and maintain appropriate personal boundaries in teaching,

supervising and interacting with students and shall avoid boundary violations including

behavior that could reasonably be considered grooming or lead to even an appearance of

impropriety.

b. A staff member may not subject a student to any form of abuse including but not limited to:

(i.) physical abuse; 

(ii.) verbal abuse; 

(iii.) sexual abuse; or 

(iv.) mental abuse. 

c. A staff member shall not touch a student in a way that makes a reasonably objective student

feel uncomfortable.

d. A staff member shall not engage in any sexual conduct toward or sexual relations with a student

including but not limited to:

(i.) viewing with a student, or allowing a student to view, pornography or any other 

sexually explicit or inappropriate images or content, whether video, audio, print, 

text, or other format; 

(ii.) sexual battery; or 

(iii.) sexual assault. 

e. Staff member communications with students, whether verbal or electronic, shall be

professional and avoid boundary violations.

f. A staff member may only provide small, nominal gifts to students. A staff member shall not
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provide other gifts, special favors, or preferential treatment to a student or group of students. 

g. A staff member shall not discriminate against a student on the basis of sex, religion, national

origin, gender identity, sexual orientation, or any other prohibited class.

h. Staff member use of electronic devices and social media to communicate with students must

comply with Summit Academy’s policy, be professional, pertain to school activities or classes,

and comply with the Family Educational Rights and Privacy Act.

i. A staff member may not use or be under the influence of alcohol or illegal substances during

work hours on school property or at school sponsored events while acting as a staff member.

Additionally, a staff member may not use any form of tobacco or electronic cigarettes on school

property or at school sponsored activities when in an employment capacity.

j. A staff member shall cooperate in any investigation concerning allegations of actions, conduct,

or communications that if proven, would violate this policy.

k. Summit Academy recognizes that familial relationships between a staff member and a student

may provide for exceptions to certain provisions of this policy.

l. Conduct prohibited by this policy is considered a violation of this policy regardless of whether

the student may have consented.

m. Each student has a reasonable expectation of privacy and personal modesty. The school will

not require a student to change clothing in the presence of another individual, including

employees.

(i.) Students who are required to change clothing and wish to do so in private will be 

given access to a space that meets the requirements of Utah Code 53-G-214. 

IV. Reporting

a. A staff member who has reason to believe there has been a violation of this policy shall immediately

report such conduct to an appropriate supervisor or school administrator. If a staff member has

reason to believe a school administrator has violated this policy, the staff member shall immediately

report the conduct to the administrator’s supervisor.

b. In addition to the obligation to report suspected child abuse or neglect to law enforcement or the

Division of Child and Family Services under Utah Code 62A-4a- 403:

i. a staff member who has reasonable cause to believe that a student may have been

physically or sexually abused by a school staff member shall immediately report the

belief and all other relevant information to the Summit Academy administration;

ii. a school administrator who has received a report or who otherwise has reasonable

cause to believe that a student may have been physically or sexually abused by a school

staff member shall immediately inform the Summit Academy administration of the

reported abuse; and

iii. if the staff member suspected to have abused a student holds a professional educator

license issued by the Utah State Board of Education, the Summit Academy

administration shall immediately report that information to the Utah Professional

Practices Advisory Commission;

iv. a person who makes a report under this subsection in good faith shall be immune from

civil or criminal liability that might otherwise arise by reason of that report.

c. A staff member who has knowledge of suspected incidents of bullying shall immediately notify the

student’s building administrator in compliance with Summit Academy’s Bullying, Cyber-Bullying,

Hazing, and Retaliation Policy.
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d. Failing to report suspected misconduct as required herein is a violation of this policy, the Utah

Educator Standards, and in some instances, state law, and may result in disciplinary.

V. Training

a. Within 10 days of beginning employment with Summit Academy, a staff member shall receive

training regarding this policy and shall acknowledge in writing having received training and

understanding the policy.

b. All Summit Academy/Summit Academy High School Employee’s shall read and sign all policies

related to Code of Conduct annually.

VI. Violations

A staff member found in violation of this policy will be subject to disciplinary action. 

VII. References

Title 62A, Chapter 4a, Part 4, Child Abuse or Neglect Reporting Requirements 

Utah Code Section 53E-6-701, Mandatory Reporting of Physical or Sexual Abuse of Students 

Utah Code Section 53G-9-214 Individual Privacy, Personal modesty 

Utah Admin. Code R277-401, Child Abuse-Neglect Reporting by Education Personnel 

Utah Admin. Code R277-515, Utah Educator Professional Standards 

Utah Admin. Code R277-322, LEA Codes of Conduct Utah Code Section 63G-7-301, Waivers of 

Immunity Utah Code Section 76-5-401.1, Sexual Abuse of a Minor Utah Code Section 76-9-702.1, 

Sexual Battery 

VIII. Attachments

N/A 

IX. Revision History and Approval Date

Version 1: August 15, 2019: Original Date of Approval 

Version 2: May 18, 2023: Update requirement of signature annually 

Version 3: February 9, 2026: Update to Formatting and addition of III) m. 

https://le.utah.gov/xcode/Title53E/Chapter6/53E-6-S701.html
https://adminrules.utah.gov/public/rule/R277-401/Current%20Rules?
https://schools.utah.gov/adminrules/administrativerules/_administrative_rules_/_board_rule_records/_2018_to_present_/R277515EffectiveDecember2017.pdf
https://schools.utah.gov/adminrules/R277-322
https://schools.utah.gov/adminrules/R277-322
https://schools.utah.gov/adminrules/R277-322


SUMMIT ACADEMY SCHOOLS 

February 9, 2026 

 

TO: Summit Academy Schools Governing Board  

 

FROM: Alana Johnson, Interim Executive Director 

  

SUBJECT: 5206 Title IX Policy 

 

BACKGROUND INFORMATION: 

Summit Academy is proposing the new policy to clarify the process and internal roles 

aligned to state and federal requirements for investigation and resolution of Title IX 

complaints. 

 

CURRENT CONSIDERATIONS: 

The proposed policy directly uses guidance and training from USBE’s Title IX 

department and third-party USBE legal partnership with Institutional Compliance 

Solutions. 

 

IMPACT ON STUDENT ACHIEVEMENT: 

This policy will support administration as they enforce safe learning environments in our 

schools. The policy proactively details steps taken at the LEA level to promptly address 

concerns falling in line with Title IX complaints. 

 

FINANCIAL IMPLICATIONS: 

There are no current financial implications for implementation. 

 

RECOMMENDATIONS: 

It is respectfully requested that the Governing Board approve the Title IX Policy. 

 

DIRECTOR’S RECOMMENDATION:  

Recommendation for approval. 
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Title IX Policy 
Policy Number: 5206 

 
 

I. Purpose 

Summit Academy is committed to providing an educational and working environment in which all 

students and employees are treated with respect and dignity and have equitable opportunities for 

learning, participation, or work. A fundamental component of this commitment is to maintain an 

environment free from discrimination based on sex and sexual harassment. 

In accordance with Title IX of the Educational Amendments of 1972, Summit Academy prohibits any 

person from being excluded from participating in, denied benefits of, or subjected to discrimination 

under any of its education programs or activities on the basis of sex. This policy serves to: 

o Protect all members of the school community, including students, employees, 

parents/guardians, and third parties (including volunteers and contractors) from sexual 

harassment and sex-based discrimination. 

o Establish a clear process for reporting, investigating, and resolving formal complaints of sexual 

harassment to ensure a safe and supportive learning environment. 

o Define the applicability of Title IX protections across all school-sponsored activities and off-

campus events. 

o Affirm Summit Academy’s commitment to providing supporting measure to those affected by 

sexual harassment, regardless of whether a formal complaint is filed. 

o Prohibit retaliation against any individual who reports discrimination or parities in the 

grievance process. 

o Align free speech protections and amnesty provisions with LEA practice. 

Conduct that does not rise to the level of sexual harassment as defined by Title IX but is otherwise 

inappropriate, offensive, or constitutes bullying is still prohibited and will be addressed under other 

applicable Summit Academy policies. 

II. Definitions  

A. Actual Knowledge: Notice of sexual harassment or allegations of sexual harassment provided to 

the Title IX Coordinator, any school official with authority to institute corrective measures, or any 

school employee. 

B. Appeal Panel: A designated three-person panel responsible for reviewing appeals regarding 

responsibility determinations or dismissals of formal complaints. Members of this panel cannot 

have participated in the investigation or the initial decision-making process. 

C. Business Day: A regular, scheduled working day for LEA Staff. 

D. Complainant: An individual who is alleged to be the victim of conduct that could constitute sexual 

harassment. 

E. Dating Violence: Violence, including sexual or physical abuse or the threat of such abuse, 

committed by a person who is or has been in a social relationship of a romantic or intimate nature 

with the complainant. 
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F. Decision-maker(s): One or more individuals responsible for reviewing the investigative report and 

written responses to determine, based on a preponderance of the evidence, whether a policy 

violation occurred and what sanctions are appropriate. 

G. Deliberate Indifference: A response to sexual harassment that is clearly unreasonable in light of the 

known circumstances. 

H. Domestic Violence: Violence committed by a current or former spouse or intimate partner, a person 

with whom the complainant shares a child, or a person cohabiting with the complainant as a spouse 

or intimate partner. 

I. Formal Complaint: A written document filed by a complainant (or their parent/guardian) or signed 

by the Title IX Coordinator that alleges sexual harassment against a respondent and requests an 

investigation. 

J. Respondent: An individual who has been reported to be the perpetrator of conduct that could 

constitute sexual harassment. 

K. Retaliation: Prohibited conduct against any person for filing a complaint or participating in a Title 

IX proceeding. This includes threats, intimidation, or social ostracism intended to interfere with 

Title IX rights. 

a. More detail found in Anti-Discrimination Policy. Section II, Paragraph J.* 

b. Defined in Bullying, Cyber-Bullying, Hazing and Retaliation Policy. Section II, Paragraph 

K.** 

L. Sexual Harassment: Conduct on the basis of sex that includes: 

a. Quid Pro Quo: An employee conditioning an aid, benefit, or service on an individual's 

participation in unwelcome sexual conduct. 

b. Hostile Environment: Unwelcome conduct determined by a reasonable person to be so 

severe, pervasive, and objectively offensive that it effectively denies a person equal access 

to the school’s education program or activity. 

c. Specific Offenses: Sexual assault, dating violence, domestic violence, and stalking. 

d. More detail found in Anti-Discrimination Policy. Section II, Paragraph K.* 

M. Sexual Misconduct: Unwelcome sexual actions or communications that are offensive but may not 

meet the specific Title IX definition of a hostile environment; such conduct is still prohibited under 

general school conduct policies. 

N. Stalking: Engaging in a course of conduct directed at a specific person that would cause a 

reasonable person to fear for their safety or the safety of others or suffer substantial emotional 

distress. 

O. Supportive Measures: Non-disciplinary, non-punitive individualized services offered without fee 

or charge to the complainant or respondent (e.g., counseling, schedule modifications, or mutual 

contact restrictions) to restore or preserve equal access to education. 

P. Title IX Coordinator: The individual designated by the school to coordinate compliance efforts, 

including the investigation of complaints and the implementation of supportive measures 

Q. Title IX Team: Made of the Coordinator, the Investigator, the LEA Executive Director and for 

appeals, the Summit Academy Board of Trustees.  

a. Title IX Coordinator: Director of Human Resources 

b. Investigator: Director of Operations, Safety, and Transportation  

c. Decision – Maker: LEA Executive Director  
d. Appellate Decision – Maker: Business Administrator 

e. Informal Resolution Facilitator; Director of Human Resources.  
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III. Complaint Procedure 

A. Individuals who believe they have been subjected to sexual harassment should immediately notify 

a teacher, administrator, supervisor, or the Title IX Coordinator and may file a formal complaint. 

B. An employee with actual knowledge of sexual harassment or allegation of sexual harassment shall, 

as soon as is reasonably possible, notify the Title IX Coordinator. 

C. An individual other than a complainant may file a report or notice of sexual harassment, in which 

case the procedures for an initial response and supportive measures will be followed. However, an 

investigation is completed only upon receipt of a formal complaint by a complainant or, if a minor, 

by the complainant’s parent/legal guardian. 

a. Anonymous Reporting: Reports from anonymous individuals will receive initial 

investigation. However, responses will be limited to the Title IX LEA Team and appropriate 

administrators 

D. Formal Complaint: A formal complaint must be in writing and must be delivered to the Title IX 

Coordinator. Formal complaints will be accepted for a complainant participating, or has previous 

participated, in Summit Academy’s educational program at the time of the allegation, must comp 

a. A formal complaint should also include, if possible: 

o Name, home address, e-mail address, telephone number of the complainant; 

o Date (s), of incident (s) giving rise to the complaint; 

o Name (s) of respondent (s); 

o Description of the conduct or incident(s) given rise to the complaint; 

o Description of the harm caused by the incident; and 

o Description of remedy sought. Providing a description of the remedy sought does not 

confer authority on the complainant or the complainant’s parent/legal guardian to 

determine the discipline imposed on the respondent.  The determination of remedies, 

including any disciplinary action, rests only within the authority and sole discretion of 

Summit Academy and may not be divested to others. 

o The complaint should include the complainant’s physical or digital signature. A parent 

or legal guardian may sign and file a formal complaint on behalf of a minor 

complainant.  

E. Any Summit Academy employee who observes or otherwise becomes aware of conduct that may 

constitute sexual harassment against a student or employee shall report the conduct to the Title IX 

Coordinator whether the student files a complaint or not. 

F. There will be no time limits for reporting complaints. 

G. Individuals submitting complaints will receive information on how to request disability or language 

accommodations during the grievance process. 

IV. Initial Response 

Employee Receipt of Notice, “Actual Knowledge.” Whenever any Summit Academy or school 

employee becomes aware of an allegation of, or conduct that may constitute, sexual harassment, the 

Title IX Investigator must be notified. 

o Actual knowledge of such conduct or allegation may be made known through a variety of 

means, including but not limited to:  
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▪ verbal complaints by students or parent(s)/legal guardian(s);  

▪ notice from an employee;  

▪ direct observation, or as facts are disclosed during normal disciplinary 

proceedings. 

Receipt of Notice to Title IX Coordinator: 

o If a school administrator or Title IX Coordinator becomes aware of offensive sexual behavior or 

sexual conduct, the Title IX Coordinator shall conduct an initial assessment to determine whether 

the conduct might meet the definition of sexual harassment under this policy. 

o If there is evidence that the conduct constitutes sexual harassment, or if a reasonable person would 

consider the conduct sexual harassment under this policy, the Title IX Coordinator shall report the 

conduct to the Title IX Coordinator. 

▪ For situations involving students, either the Title IX Coordinator or Title IX Investigator 

shall contact the parents/legal guardian. 

▪ The Title IX Coordinator, may provide upon receiving a report of sexual harassment, 

appropriate and immediate supportive measures to the complainant in the interim between 

when the Title IX Coordinator is able to make contact with the complainant. 

Upon receipt of notice (actual knowledge) of sexual harassment or allegations of sexual harassment, 

the Title IX Coordinator shall promptly contact the complainant to discuss: 

o the availability of supportive measures considers the complainant’s wishes with respect to 

supportive measures; 

o inform the complainant of the availability of supportive measures with or without the filing 

of a formal complaint; 

o explain to the complainant the process for filing and investigating a formal complaint; and 

o explain to the complainant that the parties may have an adult advisor of their choice 

throughout the investigation of a formal complaint. 

o explain to the complainant the availability of disability and language accommodation 

supports 

The Title IX Coordinator should consult with, and implement supportive measures in collaboration 

with, the school administrator for students, or HR Director for an employee. The Title IX Coordinator 

is responsible for coordinating the effective implementation of supportive measures. 

o Supportive measures may include counseling, extensions of deadlines or other course-

related adjustments, modifications of work or class schedules, campus escort services, 

mutual restrictions on contact between the parties, supervised transitions, changes in work 

locations, increased security and monitoring of certain areas of the campus, and other 

similar measures 

o Summit Academy must maintain as confidential any supportive measures provided to the 

complainant or respondent, to the extent that maintaining such confidentiality would not 

impair the ability of Summit Academy to provide the supportive measures. 

Emergency Removal: The Title IX Coordinator, in consultation with an administrator or LEA Executive 

Director, or in the case of an employee, the HR Director, may conduct an emergency removal of a 

respondent from the Summit Academy’s education program or activity. 
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o To remove a respondent on an emergency basis, Summit Academy must undertake an 

individualized threat assessment and determine that an immediate threat to the physical 

health or safety of a student or other individual arising from the allegations of sexual 

harassment justifies the removal. 

o The respondent must be given notice and an opportunity to challenge the decision 

immediately following the removal. An emergency removal may not constitute or be 

documented as disciplinary action. 

o In the case of an employee, Summit Academy may place a non-student employee 

respondent on administrative leave during the pendency of the grievance process. 

o Summit Academy will not restrict access to education unless necessary for safety, aligning 

with federal rule.  

If the Title IX Coordinator receives a report from a student, parent/legal guardian, school employee, 

and/or school administrator before receiving a formal complaint, he or she shall interview the 

complainant and determine whether to sign a formal complaint on behalf of the complainant. 

The Title IX Coordinator may consolidate formal complaints against more than one respondent, or by 

more than one complainant against one or more respondents, where the allegations of sexual harassment 

arise out of the same facts or circumstances. 

V. Investigation of Sexual Harassment 

The procedures outlined in this section are detailed and constitute the recommended best practice. 

Minor omissions and other procedural inconsistencies do not invalidate an otherwise equitable 

investigation. Investigators must be flexible and adapt to the circumstances of each complaint. 

Dismissal: 

o Upon receipt of a formal complaint, the Title IX Coordinator determines whether the complaint 

must or may be dismissed. A dismissal may occur at any point in the investigation. 

o Mandatory: The Title IX Coordinator must dismiss the complaint if any of the following conditions 

apply: 

▪ The conduct alleged would not constitute sexual harassment as defined in this policy even 

if proved; 

▪ The conduct alleged did not occur in a Summit Academy program or activity; or 

▪ The conduct alleged did not occur against a person in the United States. 

i. This dismissal does not preclude action under another Summit Academy policy. 

Summit Academy has the flexibility to provide supportive measures in response to 

allegations of conduct, and to investigate such conduct, that does not involve 

sexual harassment but is otherwise prohibited under Summit Academy policy, 

including bullying, discrimination, harassment, and other sexually inappropriate 

conduct. 

▪ Discretionary: The Title IX Coordinator may dismiss the complaint or any of the 

allegations therein if any of the following conditions apply: 

i. a complainant notifies the Title IX Coordinator in writing that the complainant 

would like to withdraw the formal complaint or any allegations therein; 

ii. the respondent is no longer enrolled or employed by Summit Academy; or 

iii. specific circumstances prevent Summit Academy from gathering evidence 

sufficient to reach a determination as to the allegations contained in the formal 

complaint 
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▪ If dismissed, the Title IX Coordinator shall promptly notify both parties in writing of a 

dismissal decision and shall give both parties equal right to appeal a dismissal decision. 

Assignment of Investigator: 

o The Title IX Coordinator shall notify the Executive Director and School Principal, or any other 

applicable administrator when opening an investigation and designating an investigator. 

o The Title IX Coordinator may conduct the investigation or assign the investigation to the 

Investigator(s) trained to conduct sexual harassment investigations. 

o The investigator must receive training on the definition of sexual harassment under this policy, the 

scope of Summit Academy’s education programs and activities, how to conduct an investigation, 

how to determine relevance to create an investigative report that fairly summarizes relevant 

evidence, how to write and issue an investigative report, and how to serve impartially, including 

by avoiding prejudgment of the facts at issue, conflicts of interest, and bias. 

o The investigator should begin each investigation by documenting the alleged conduct using Summit 

Academy’s 5204 Anti-Discrimination Policy and creating an investigation file. The investigator 

completes the Checklist as the investigation proceeds. 

o The investigator shall refer the matter to law enforcement authorities or the Utah State Division of 

Child and Family Services, where appropriate or required by law. The investigator must continue 

to conduct the investigation even if the matter has been referred to another agency. The investigator 

should coordinate with the other agency and may adjust timelines and procedures accordingly. 

Investigative Procedures:  

Summit Academy must ensure that investigations include the following steps. 

o The investigator shall ensure that the burden of proof and the burden of gathering evidence 

sufficient to reach a determination regarding responsibility rests on Summit Academy and not 

on the parties. 

▪ Access to a party’s records that are made or maintained by a physician, 

psychiatrist, psychologist, or other recognized professional or paraprofessional 

acting in their capacity in connection with the party’s treatment can only be 

obtained through the party’s voluntary, written consent (if the party is a minor, 

consent must be from the parent). 

o Notice of Allegations: Upon receipt of a formal complaint, the Title IX Coordinator shall 

provide written notice to the parties of the allegations.  The notice shall include: 

▪ Notice of Summit Academy’s formal complaint and investigation process, 

including any informal resolution process available; 

▪ Notice of the allegations of sexual harassment, including sufficient details known 

at the time and with sufficient time to prepare a response before any initial 

interview. Sufficient details include the following, if known: 

i. The identities of the parties involved in the incident; 

ii. the conduct allegedly constituting sexual harassment under this policy; 

and 

iii. the date and location of the alleged incident. 

▪ A statement that the respondent is presumed innocent until a determination has 

been made at the conclusion of the investigation; 

▪ A statement that the parties may have an advisor of their choice, who may be, but 

is not required to be, an attorney, and that the parties may inspect and review 

evidence prior to completion of an investigation report. 
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▪ A statement that Summit Academy policy prohibits knowingly making false 

statements or knowingly submitting false information during the investigation and 

that a party found to have done so is subject to disciplinary action. 

Interviews 

o The investigator shall provide written notice of the date, time, location, participants, and purpose 

of all investigative interviews to a party whose participation is invited or expected, with sufficient 

time for the party to prepare to participate. 

o The investigator shall provide an equal opportunity for the parties to present witnesses, including 

fact and expert witnesses, and other inculpatory and exculpatory evidence. 

o Each of the following persons shall be interviewed, and a record made of their conversations. 

▪ The complainant. The complainant may be accompanied by an adult representative, 

including legal counsel. The complainant may present evidence supporting the 

complaint. 

i. In cases of sexual assault or other severe trauma, the investigator should seek 

assistance from professionals trained in interviewing children. Such 

professionals may include designated officials from the Children’s Justice 

Center, the Department of Child and Family Services, or some other private or 

governmental agency. 

ii. The investigator shall comply with the reporting requirements regarding Child 

Abuse or Neglect (See, Policy-4002 Child Abuse-Neglect Reporting)*** 

▪ The respondent. The respondent may be accompanied by an adult representative, 

including legal counsel. The respondent may present evidence refuting the allegations 

set forth in the complaint. The investigator should gather a signed, written statement 

from the respondent. 

▪ The witnesses. Anyone who witnessed the alleged conduct.  The investigator should 

gather a signed witness statement from each witness using Summit Academy’s Witness 

Statement form. 

▪ Anyone mentioned as having related information. The investigator should document 

all conversations related to the alleged incident. 

o Equal opportunity shall be provided for the parties to present witnesses, including fact and expert 

witnesses, and other inculpatory and exculpatory evidence. 

o The investigator may have additional conversations with any of the individuals listed in subsection 

to ensure that all relevant facts have been gathered. 

Preservation of Evidence 

The investigator shall gather and preserve all evidence, including footage from surveillance cameras, 

photos, physical evidence, documents, correspondence, and any relevant electronic information such 

as text messages, camera footage, and social media postings. 

Informal mediation may be appropriate in cases of sexual harassment under Title IX according to the 

following requirements: 

o Informal mediation can never be offered to resolve complaints alleging that an employee 

sexually harassed a student; 

o Facilitators must be free from conflicts of interest or bias and be trained to serve impartially; 

o Informal resolution processes must have reasonably prompt time frames 

o The initial written notice of allegations sent to both parties must include information about the 

informal resolution processes made available; and 

o Parties retain their right to a formal resolution process, and can withdraw from informal 

resolution and resume a formal process at any time before agreeing to a resolution. 
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Investigative Report 

Prior to completing the investigative report, the investigator shall send to each party and the party’s 

advisor (if applicable) the evidence subject to inspection and review in an electronic format or a hard 

copy, and a draft investigation report to the parties. The parties must have at least ten (10) calendar 

days to submit a written response, which the investigator will consider prior to completion of the 

investigative report. 

The investigator shall objectively evaluate all relevant evidence, including the credibility of all 

statements. The investigator shall prepare a final written report of the investigation. The report should 

be completed using Summit Academy’s Title IX Investigation Form. 

The report must “fairly summarize relevant evidence,” and should include the following: 

o A description of the complaint. 

o A description of the interim supportive measures provided to the complainant and/or the 

respondent. 

o A detailed description of the investigation, including names and dates of individuals 

interviewed; receipt of written statements; and evidence considered, including video and audio 

recordings, correspondence, etc. 

o Findings of fact. This section should describe with sufficient detail the events and actions found 

by the investigator to be true and include both inculpatory and exculpatory evidence considered 

relevant. 

The investigator shall provide a copy of the final investigative report simultaneously to the parties and 

notifies them that they have ten (10) calendar days to provide a response, including written questions 

they would like asked of any party or witness. The investigator notifies the parties that their response 

and questions should be submitted to the Summit Academy Title IX Team. The investigator also submits 

a copy of the final investigative report to the Title IX Coordinator.  

VI. Determination Regarding Responsibility by Decision Maker(s) 

Decision-maker(s) 

1. Summit Academy’s Title IX Team is designated the Decision-maker(s) for Title IX sexual 

harassment complaints. 

2. The Decision-maker(s) cannot be the same person as the Title IX Coordinator or an 

investigator(s). 

3. The Decision-maker(s) may not have a conflict of interest or bias for or against complainants 

or respondents generally or an individual complainant or respondent. 

4. The Decision-maker(s) must receive training on the definition of sexual harassment under this 

policy, the scope of Summit Academy’s education programs and activities, how to conduct an 

investigation, how to issue a written determination, and how to serve impartially, including by 

avoiding prejudgment of the facts at issue, conflicts of interest, and bias. 

Parties’ Response to Investigative Report 

1. Upon receipt of the investigation report, the decision-maker(s) must allow for at least ten (10) 

days to receive any written response from the parties before issuing a written determination 

regarding responsibility and whether Summit Academy policy was violated.  

2. Questions and evidence about the complainant’s sexual predisposition or prior sexual behavior 

are not relevant unless such questions and evidence are offered to prove that someone other 

than the respondent committed the alleged conduct or if the questions and evidence concern 

specific incidents of the complainant’s prior sexual behavior with respect to the respondent and 
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are offered to prove consent. The Decision-maker(s) must explain to a party proposing the 

questions any decision to exclude a question as not relevant. 

3. Upon receipt of relevant questions from a party, the Decision-maker(s) submits the questions 

to the witness or party to whom they are directed and establishes a timeframe in which the 

questions must be answered. Upon receipt of the answers, the decision-maker provides them 

to the parties who proposed the questions. 

4. At the decision-maker’s discretion, the decision-maker may permit limited follow-up questions 

from the parties. 

Determination Regarding Responsibility 

1. The Decision-maker(s) must issue a written determination as to whether the respondent 

committed sexual harassment. 

2. The Decision-maker(s) objectively evaluates all relevant evidence gathered and presented 

during the investigation, as found in the investigative report, along with the answers to any 

written questions and follow-up questions to parties and witnesses as a response to the 

investigative report. The Decision-maker(s) evaluate the evidence, judge credibility based on 

factors of plausibility and consistency in party and witness statements and then reach a 

determination regarding responsibility. 

3. The Decision-maker(s) may consult with the investigator, Summit Academy’s attorneys, and 

other administrators as applicable in making a determination, except for the Summit Academy 

Board of Trustees, to whom an appeal would be directed. 

4. The Decision-maker(s) shall base the determination on the preponderance of the evidence 

standard. Summit Academy shall apply the same standard to all formal complaints of sexual 

harassment, whether the complaint involves a student or employee. 

The Written Determination 

1. The written determination must include:   

o Identification of the allegations potentially constituting sexual harassment as defined 

in this policy;  

o A description of the procedural steps taken from the receipt of the formal complaint 

through the determination, including any notifications to the parties, interviews with 

parties and witnesses, site visits, methods used to gather other evidence; 

o Findings of fact supporting the determination;  

o Conclusions regarding the application of Summit Academy’s policy to the facts; 

o A statement of, and rationale for, the result as to each allegation, including a 

determination regarding responsibility, any disciplinary sanctions the recipient 

imposes on the respondent, and whether remedies designed to restore or preserve equal 

access to the recipient’s education program or activity will be provided by the recipient 

to the complainant; and 

o Summit Academy’s procedures and bases for the complainant and respondent to 

appeal.   

o The recipient must provide the written determination to the parties simultaneously.  
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2. If the respondent is a student and found to have committed sexual harassment, the decision-

maker shall ensure that the behavior and resulting disciplinary action is documented in the 

student information system. 

3. Upon receipt of the final determination, the complainant or respondent may file an appeal. 

4. The determination regarding responsibility becomes final either on the date that the recipient 

provides the parties with the written determination of the result of the appeal, if an appeal is 

filed, or if an appeal is not filed, the date on which an appeal would no longer be considered 

timely, which is 10 calendar days after the issuance of the decision regarding responsibility. 

Issuance of Written Determination 

At the conclusion of the decision-making process, the Decision-maker(s) shall provide the written 

determination to the parties simultaneously. 

The Decision-maker(s) also provides a copy of the written determination to the Title IX Coordinator. 

VII. Appeals 

A. Either party, the complainant or respondent, may appeal the Dismissal of a Formal 
Complaint in writing within five (5) calendar days after receipt of a Notice of Dismissal. Failure to 

submit written notice of an appeal within five (5) calendar days constitutes forfeiture of any right 

to appeal from a Dismissal of a Formal Complaint. 

B. Either party, the complainant or respondent, may appeal the Determination Regarding 

Responsibility within ten (10) calendar days from the date of when the written Determination 

Regarding Responsibility was issued.  Failure to submit written notice of an appeal within ten (10) 

calendar days constitutes forfeiture of any right to appeal. 

C. Appeals shall be submitted to the Summit Academy Board of Trustees.   

o The LEA Executive Director, or designee, may render a decision or forward the appeal to 

a three-person panel for review.  The members of the appeal panel shall not have prior 

participation in the investigation or the matter being reviewed.   

D. Appeals may be submitted on the following bases: 

o Procedural irregularity that affected the outcome of the matter; 

o New evidence that was not reasonably available at the time the Determination Regarding 

Responsibility was made, that could affect the outcome of the matter; or 

o If a party believes there was a conflict of interest of the Title IX Coordinator, investigator 

(s), or decision-maker (s). 

o If an appeal does not introduce new evidence or allege a conflict of interest or violation of 

the investigation procedures of this policy, it will be denied. 

o Disagreement with the outcome of an investigation or with an investigator (s) interpretation 

or findings of facts is not grounds for an appeal under this policy. 

E. The LEA Executive Director or designee or appeal panel will notify the other party in writing when 

an appeal is filed and offer parties an opportunity to provide a written statement in support of, or 

challenging, the outcome. The LEA Executive Director, or designee, or appeal panel will issue a 

written decision as to whether the investigation procedures were followed, whether there was a 

conflict of interest, or whether any new evidence would change the outcome of the investigation.  

F. The decision of the LEA Executive Director, or designee, or appeal panel is final. 

VIII. Confidentiality; Retaliation 
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It is the policy of Summit Academy to respect, as far as possible, the privacy and anonymity of all 

parties and witnesses to complaints brought under this policy. However, because an individual’s right 

to confidentiality must be balanced with Summit Academy’s obligations to cooperate with law 

enforcement, government agency investigations, or legal proceedings, or to investigate and take 

necessary action to resolve a complaint, including by allowing each party the chance to provide 

information to the investigator, information about the complaint may be disclosed in appropriate 

circumstances, and for other good reasons that apply to the particular situation. The investigator also 

may discuss the complaint with one or more of the following persons: 

o The Executive Director, Director of Human Resources, attorney, or other applicable 

Summit Academy administrator; 

o The parent/legal guardian of the victim; 

o The parent/legal guardian of an alleged student perpetrator; 

o A teacher or staff member whose knowledge of the students involved may help in 

determining who is telling the truth; 

o Utah State Division of Child and Family Services for purposes of investigating child abuse 

reports; and 

o Law enforcement agencies where the investigator has reasonable suspicion that the alleged 

Discrimination or Harassment involves criminal activity. 

Where a complaint involves allegations of child abuse, the complaint shall be immediately reported to 

appropriate law enforcement authorities or the Utah State Division of Child and Family Services. The 

anonymity of both the complainant and school officials involved in the investigation will be strictly 

protected as required by Utah Code. 

Retaliation against any person who has filed a complaint, or has testified, assisted, or participated in 

any manner in an investigation, proceeding, or hearing under this policy is prohibited, and therefore, 

subject to disciplinary action. Retaliation may include, but is not limited to, continued harassment, 

threats, taunting, spreading rumors, unauthorized disclosure of the details of an investigation, ostracism, 

assault, destruction of property, or other negative conduct toward participants in response to an 

investigation and the events causing it. Anyone found to have engaged in retaliation will be subject to 

disciplinary action. Participants in an investigation, including victims, respondents, and witnesses, must 

report to the investigator any conduct that might reasonably constitute retaliation. 

IX. Discipline, Remedial Action, and False Complaints 

o Any student who engages in sexual harassment of anyone at school or at any school-related activity 

or event is in violation of this policy and shall be subject to disciplinary action consistent with 

Summit Academy’s Code of Conduct and Discipline Policies. Disciplinary action may include, but 

is not limited to, suspension, expulsion, exclusion or loss of extracurricular activities, probation, or 

alternate educational placement.  In imposing such discipline, all facts and circumstances of the 

incident(s) shall be considered. 

o Any employee who engages in sexual harassment of any student at school or at a school-related 

activity or event is in violation of this policy and shall be subject to disciplinary action consistent 

with Summit Academy’s Employment policies. Disciplinary action may include, but is not limited 

to, warnings, reprimands, probation, disciplinary transfer, suspension, reduction in pay or hours, or 

termination. In imposing such discipline, all facts and circumstances of the incidents(s) shall be 

considered. 

o If the investigator has reasonable suspicion that the Harassment involves sexual assault, rape, or 

any other activity of a criminal nature, Summit Academy shall notify appropriate law enforcement 

authorities and immediately initiate proceedings to remove the accused party from the situation. 

o If an investigation finds evidence of sexual harassment, Summit Academy shall implement 

remedial action necessary to eliminate its effects upon the victim and the school environment. 
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Remedial action may include changes to school or Summit Academy programs, offerings, facilities, 

rules, policies, or practices. 

o Intentionally false, malicious, or frivolous complaints of sexual harassment shall result in corrective 

or disciplinary action taken against the complainant. 

X. Record Keeping 

o The Title IX Coordinator shall maintain a confidential record separate from the individual’s 

educational or personnel file that includes the complaint, response, witness statements, evidence, 

investigative report, written determination, any appeal and the result therefrom, and any informal 

resolution and the result therefrom for the later of seven (7) years or two (2) years after a student 

complainant or student respondent has graduated. 

o All student discipline issued for violations of this policy shall be documented by the Decision 

Maker on Summit Academy’s Student Information System (“SIS”). Consistent with the U.S. 

Department of Education Civil Rights Data Collection, the documentation must indicate that sexual 

harassment served as the basis for which the student was disciplined. 

o All complaints made under this policy involving a student must be documented by the Building 

Administrator on Summit Academy’s Student Information System (“SIS”). Complaints must be 

documented even if the investigation results in a finding that this policy was not violated. 

Consistent with the U.S. Department of Education Civil Rights Data Collection, the documentation 

must indicate that the violation constituted sexual harassment. 

o All complaints and allegations of sexual harassment shall be kept confidential except as necessary 

to carry out the investigation or take other subsequent necessary action. 

o Records of complaints and investigations shall be retained in accordance with applicable federal 

and state law. 

XI. Training; Dissemination 

o Summit Academy recognizes the importance of educating its employees and students regarding the 

prevention of sexual harassment and the observance of high ethical standards. To these ends, 

Summit Academy will provide ongoing training and education in this area. Notice of this policy 

will be distributed, and training will be conducted for employees and students of Summit Academy. 

o Materials from Title IX trainings for LEA Title IX Team will be posted publicly on Summit 

Academy’s website.  

o This policy may be posted on Summit Academy’s website and in relevant communication to 

stakeholders. 

XII. Summit Academy Title IX Coordinator 

Human Resources Director 

1225 E 13200 S. 

Draper, UT 84020 

801-438-4500 

HR@summitacademyschools.org  

Outside Organization Contacts: 

o Office of Civil Rights 

o Equal Employment Opportunity Commission 

XIII. Attachments 

XIV. References 

mailto:HR@summitacademyschools.org
https://www.hhs.gov/ocr/index.html
https://www.eeoc.gov/
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Utah Code§ 62A-4a-412. 

Summit Academy Title IX Grievance Form 

*5204 Anti-Discrimination Policy  

**5203 Bullying, Cyber Bullying, Hazing, and Retaliation Policy  

*** 4002 Child Abuse-Neglect Reporting Policy  

XV. Revision History and Approval Date  

Original Approval Date:  

 

 

https://vahara-04-public.s3.us-west-2.amazonaws.com/media/86588/5204---Antil-Discrimination-Policy10Oct2024---Schmidt-edits.pdf
https://vahara-04-public.s3.us-west-2.amazonaws.com/media/100751/5203---Bullying-Cyber-Bullying-Hazing-and-Retaliation-Policy-Update.pdf
https://www.summitacademyschools.org/docs/14c4/01/23/23/153612-943f65d5-67c8-46c0-a5e3-c2e6e2ab4d49.pdf


SUMMIT ACADEMY SCHOOLS 

Board Meeting Date 

 

TO: Summit Academy Schools Governing Board  

 

FROM: Alana Johnson Interim Executive Director  

  

SUBJECT: 6202 Vending Machines and Food Sale in Schools Outside of Reimbursable 

Meals Policy 

 

BACKGROUND INFORMATION: 

This policy update has been developed in response to state regulations governing the 

operation and placement of vending machines. To ensure our practices remain compliant 

with these requirements, we conducted a thorough review of our existing guidelines and 

identified the need for revisions. The updated policy reflects current state standards and 

supports consistent, safe, and compliant implementation across all applicable areas. 

 

CURRENT CONSIDERATIONS: 

Review of updated language and formatting.  

 

IMPACT ON STUDENT ACHIEVEMENT: 

None.  

 

FINANCIAL IMPLICATIONS: 

None.  

 

RECOMMENDATIONS: 

It is respectfully requested that the Governing Board approve updates to this policy. 

DIRECTOR’S RECOMMENDATION: Recommended for Approval  
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Vending Machines and Food Sale in Schools Outside of 

Reimbursable Meals 
Policy Number: 6202 

I. Policy

The Summit Academy Board of Trustees is committed to good nutritional practices that enhance 

Student learning. The responsibility to establish requirements regarding vending machines and foods 

sold outside of the reimbursable meal service in schools is delegated to the LEA Administration. 

II. Definitions

A. Fundraiser: The sale of food items for the purpose of raising money for the school or a department

or group that is part of the school.

B. Healthy Hunger-Free Kids Act of 2010: which directed the USDA to establish nutrition standards

for all foods and beverages sold to students in school during the school day, including foods sold

through school fundraisers.

C. Reimbursable Meal: A single priced meal unit that offers all of the USDA daily required. meal

pattern components for each age/grade group served in the minimum required amounts. complete

meal that meets specific U.S. Department of Agriculture (USDA) nutritional guidelines, allowing

schools to receive federal funding, and requires students to select at least three of five required

food components.

D. School Campus: for the purpose of competitive food standards implementation, all areas of the

property under the jurisdiction of the school that are accessible to students during the school day.

Refer to the federal definition in 7 CFR 210.11(a)(4).

E. School day: The school day is defined as the midnight before to 30 minutes after the end of the

school day.

F. School Site Exempted Food Fundraiser Form: This form is for fundraisers selling foods and

beverages that do not meet the Smart Snacks in School standards.

G. Smart Snack calculator: an online tool, often provided by organizations like the state education

departments, that helps schools and food vendors determine if snacks, beverages, and entrees sold

to students meet the USDA's "Smart Snacks in School" nutrition standards for competitive foods

H. USDA: United States Department of Agriculture

I. USDA Food and Nutrition Services: is a USDA agency that administers federal nutrition programs

like SNAP (food stamps), WIC, and school meals.

J. USDA Smart Snack in School standards (Smart Snack): federal guidelines (USDA) setting

nutritional limits for snacks, entrees, and beverages sold to students during the school day covering

calories, fat, sugar, sodium, and whole grains, ensuring healthier choices in vending machines,

school stores, fundraisers, and a la carte lines, but not food from home.

https://www.ecfr.gov/current/title-7/subtitle-B/chapter-II/subchapter-A/part-210#p-210.11(a)(4)
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K. Vending Machines: a machine that automatically dispenses small goods such as food, drinks, and

pins when money is inserted.

III. Food Sales at School

A. This policy includes food that is not part of the reimbursable lunch, breakfast or after-school snack

program such as vending, a la carte, student-operated events, or other food sales all food items sold

during the school day that are not part of the reimbursable lunch or breakfast programs, including à la

carte items sold anywhere on the school campus such as in the cafeteria, school stores, snack bars,

student-run events, vending machines, etc.

B. Foods which contain minimal nutritional value are discouraged  To follow federal lunch guidelines all

food items sold must either be 

a. Cleared and documented through the Smart Snack calculator sourced through the USDA Food

and Nutrition Services site. *

b. Documented as an exception fundraiser using the School Site Exempted Food Fundraiser Form.

There are limits to the use of this form as follows: Local education agencies may hold

specifically exempted fundraisers no more than three times per year per site, with each

fundraiser lasting no longer than five consecutive school days. Exempted fundraisers may not

be sold during meal service.**

Under current Federal School Lunch Regulations, no foods of minimal nutritional value can be sold in 

eating areas (anywhere in the school where students eat school lunches including classrooms and 

common areas) during school meal serving periods. USDA Food and Nutrition Services, no food items 

without the above certifications can be sold during school hours anywhere on the school campus. 

7 CFR 210.11(c)   

IV. Vending Machines

A. All agreements for vending machines shall be in writing in a contract form. Appropriate

procurement bidding procedures and policies shall be followed when selecting vendors.

B. Vending machines for faculty use only are acceptable at all schools and LEA facilities.

Proceeds may be used for staff appreciation or other school programs, as determined by

the school principal or building administrator. These funds should be accounted for

separately from student-related vending activity.

C. Vending machines distributing drinks or food with student access are only allowed at

secondary schools.

D. Vending machines distributing items such as pencils, notebooks, etc., shall be allowed at all

school levels.

E. Acceptable uses of vending machine income shall be at the discretion of the school principal or

building administrator, subject to rules outlined by the Business Administrator.

V. References

Utah Admin Code R277-719 

https://usbe.instructure.com/courses/54 

Federal Food Standards 7 CFR 210.11 

Federal Rule 7 CFR 210.11(a)(4) 

Federal Rule 7 CFR 210.11(c)  

*https://www.fns.usda.gov/tn/guide-smart-snacks-school

**Healthy Hunger-Free Kids Act of 2010 A Guide to Smart Snacks in School

https://www.ecfr.gov/current/title-7/subtitle-B/chapter-II/subchapter-A/part-210#p-210.11(c)
https://schools.utah.gov/adminrules/R277-719
https://usbe.instructure.com/courses/54
https://www.ecfr.gov/current/title-7/section-210.11
https://www.ecfr.gov/current/title-7/subtitle-B/chapter-II/subchapter-A/part-210#p-210.11(a)(4)
https://www.ecfr.gov/current/title-7/subtitle-B/chapter-II/subchapter-A/part-210#p-210.11(c)
https://www.fns.usda.gov/tn/guide-smart-snacks-school
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VI. Attachments

N/A 

VII. Revision History and Approval Date

Version 1: October 20, 2022: Original Date of Approval

Version 2: February 9, 2026: Update to format, addition of definitions, and update policy per federal 
guidelines.



SUMMIT ACADEMY SCHOOLS 

Board Meeting Date 

 

TO: Summit Academy Schools Governing Board  

 

FROM: Alana Johnson Interim Executive Director 

  

SUBJECT: 6304 Fundraising Policy 

 

BACKGROUND INFORMATION: 

We are implementing updates to provide clearer and more precise language regarding 

the number of fundraisers each site is permitted to conduct. 

 

CURRENT CONSIDERATIONS: 

Review of updated language and formatting.  

 

IMPACT ON STUDENT ACHIEVEMENT: 

None.  

 

FINANCIAL IMPLICATIONS: 

None.  

 

RECOMMENDATIONS: 

It is respectfully requested that the Governing Board approve updates to this policy. 

DIRECTOR’S RECOMMENDATION: Recommended for Approval 

 



Proposal: February 9, 2026               6304 – Fundraising Policy       1 

Fundraising Policy 
Policy Number: 6304 

I. Purpose

The Board of Trustees recognizes that fundraisers help make school activities accessible to students at 

Summit Academy. The Board intends this policy to govern fundraising activities, to comply with state 

rules, to limit undue distractions or time commitments, and to ensure educator standards and accounting 

practices are maintained. 

II. Definitions

A. “Active fundraiser” means a fundraiser that involves active promotion by the school and active

involvement of students.

B. “Group fundraiser” means fundraiser where all team or organization members participate and all

funds raised are used for the mutual benefit of the team or organization members.

C. “Individual fundraiser” means a fundraiser wherein participation is optional for individual students

and funds raised by individual students are used to pay that individual student’s costs. Funds raised,

will remain with the student(s) after completion of fundraiser activities.

D. “Passive fundraiser” means a fundraiser initiated by outside entities that involve minimal

supervision or participation (i.e., collecting box tops or proofs of purchase, book fairs, recycling,

student pictures, and business patronage partnerships.

E. “Private fundraiser” means a fundraiser initiated by an outside entity for the outside entity’s

purposes with no intent to donate to or benefit the school.

F. “School-sponsored fundraiser” means a fundraising event or activity that (a) is initiated, managed,

or supervised by schools, teachers, staff, or administrators; (b) uses school facilities, equipment, or

other school resources (not part of a rental or other contractual arrangement); or (c) is supported or

subsidized by Summit Academy funds, including Summit Academy activity funds or Minimum

School Program dollars. Events or activities initiated by third parties or intended for the primary

benefit of a third party are not school-sponsored.

G. “School-wide fundraiser” means a fundraising event or activity in which all students attending a

school may participate.

H. “Fees” means a charge, expense, deposit, rental, or payment.

III. Approval

All fundraisers must be approved by the school Principal, and Director documenting the School- 

Sponsored Fundraising Approval Form, the form should include a detailed description of the activity, 

and proposed budget (revenues/expenses). Principals, therefore, shall use discretion regarding the 

nature, number, and duration of fundraisers consistent with this policy and related policies. (See special 

consideration in Section IX regarding approval of private fundraisers.) 
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IV. Administration of Fundraising Activities

A. All funds raised in school-sponsored fundraising activities are public funds and are to be used for

the benefit of students and school programs or activities. Administration, staff, and other Summit

Academy employees responsible for the supervision of school-sponsored fundraising activities

shall ensure that Summit Academy policies and guidelines for handling and depositing funds are

strictly followed.

B. Fundraising activities shall not count as instructional time and are not allowed to interfere with

classroom instruction.

C. Only fundraising activities that offer at least forty-percent return of proceeds to the school may be

considered.

D. In all fundraising activities, educators shall comply with Utah Educator Standards Utah Admin.

Code R277-515 and other Summit Academy policies. In particular, educators shall refrain from

using his/her position of influence to profit commercially or benefit personally from fundraising

(i.e., teachers should not sell products or services offered by a family owned business unless the

transaction is arms-length and the educator receives express permission from the school Principal

after disclosing the potential conflict of interest). This provision is not intended to prevent

educators from communicating opportunities for extracurricular involvement or other enrichment

activities.

E. With express approval from the Principal, Summit Academy employees may receive

reimbursement out of fundraising funds for expenses incurred while supervising school- sponsored

student activities (i.e., travel, accommodations, and standard, approved per-diems).

F. Fundraising as a Fee. If the activity, camp, class, club or clinic, fundraising event, program, or

other events is “provided, sponsored, or supported by a school” or LEA, any amount charged to

students must meet the regulations outlined in UCA 53G-7 Part 5,6,7, and 8

V. Student Participation

A. Teams, clubs, classes, or programs may sponsor individual or team fundraisers for appropriate

purposes such as travel, equipment, professional services, or other specific purposes consistent with

other Summit Academy policies and State law.

B. Student participation in school-sponsored fundraising activities shall not impact grades, academic

credit, or eligibility for teams, clubs, classes, or programs.

C. Students shall not be required to solicit door-to-door for school-sponsored fundraisers.

D. Unused funds from group or individual school-sponsored fundraising activities will revert to the

designated school account for the team, club, class, or program at the end of the school year and

not to students or parents.

VI. School-Wide Fundraisers

The following school-wide fundraisers are allowed annually: 

A. One school-wide fundraiser intended to benefit the school may be sponsored by the school each

year.

B. One school-wide fundraiser intended to benefit a charitable cause may be sponsored by the

school each year.
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C. One school-wide fundraiser intended to benefit the school’s parent organization may be

sponsored by the school each year.

D. Passive fundraisers are allowed under the direction and at the discretion of the Principal.

Marketing information regarding passive fundraisers may not be distributed by schools as

stand-alone flyers except for information packets for student pictures and forms for schoolbook

programs.

The following fundraisers require approval from the Business Administrator, or Director. Each of these 

activities poses a higher risk of liability and an additional policy will need to be added. 

NOTE: The policy will increase the cost of the fundraiser event. 

A. Activities that pose liability, safety, or risk concerns. These include but not limited to:

i. Bounce House

ii. Bounce Slide

iii. Mechanical or Animal Rides

iv. Objects thrown at people

v. Use of water tanks

vi. Trampolines

vii. Bungee Jumps

The following fundraisers are NOT allowed: 

A. Raffles or games of chance: School entities, including student clubs, are not authorized to

participate in raffles because, unlike local SPO’s, they are NOT nonprofit organizations exempt

from state tax as defined in the franchise Tax Code.

VII. Group Fundraising

Funds raised in a required group fundraiser must benefit the group, team, or organization. If LEAs 

choose to require group fundraising for students to participate in an activity, class, or program, they 

must comply with all requirements in UCA 53G-7. As a fee, fundraising may be listed on the fee 

schedule per Board rule R277-407. The amount expected to be received, per student, through required 

group fundraising must be included as part of the maximum fee amount for an activity. As group 

fundraising is required and considered a fee, funds raised must provide a benefit to all individuals on 

the group, team, or organization. This means that fundraising funds cannot be used to only cover the 

cost of fee waiver students. 

VIII. Individual Student Book Orders

In order to comply with the Utah State Tax Commission guidelines, the following procedures must be 

observed when ordering books for individual elementary students through mail order companies such 

as Troll Books, Scholastic, Weekly Readers, etc. 

A. Elementary students cannot be required to purchase books to be used as part of the curriculum.

These books are to be used only for individual reading or free time activities. Student

participation is voluntary.

B. Students who wish to purchase books should:

1. Complete the order forms.

2. Attached a check or money order (NO CASH) made out to the book company.

3. Return the order form and check (or money order) to their teacher or a volunteer. The

order forms and checks are then sent directly to the publishers.
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Following this procedure, the school is not responsible for collection and remittance of sales tax on 

these purchases. 

C. “Bonuses” received for the orders must remain with the school and cannot be accepted by an

individual as a personal gift for initiating the purchase.

D. The Principal and individual teachers must agree about class participation in mail order offers.

IX. Utah Sales Tax

A. Utah law provides for a sales tax exemption on school fundraising sales if all of the following

conditions are met:

1. Funds are used by the school for the purpose of purchasing equipment or materials or to

provide transportation.

2. Fundraising activities are part of an officially school-sanctioned activity conducted in

accordance with this policy.

3. Funds are not used to directly or indirectly compensate a teacher or other school employees.

4. Revenues from the fundraiser are deposited in a dedicated school account controlled by

Summit Academy.

B. For all sales made during school-sponsored fundraising activities that do not qualify for the sales

tax exemption, schools shall charge, collect, and appropriately remit sales tax.

X. Limitations and Prohibitions

A. Employees are not permitted to accept personal payments, bonuses, or gratuities from commercial

fundraising organizations or individuals pursuant to Utah Code 63-56-72 and Utah Admin. Code

R277-515. Fundraising incentives, bonuses, etc., however, may be accepted if used to directly

benefit students and/or programs.

B. School-sponsored fundraising may not involve communication, advertising, and/or depictions of

tobacco or alcoholic products or any other material or product that may not legally be used by

school age children or is otherwise not in compliance with the state or Summit Academy rules; that

may be harmful to the health and welfare of students; that may exploit or create undue intrusion

into the classroom or home; that would detract from or interfere with student learning; that would

conflict with the educational mission of Summit Academy; or that would commercialize or damage

the image of Summit Academy.

C. Schools may not sponsor or co-sponsor fundraising events with the intended or unintended effect

of offering an undue advantage to any outside entity or otherwise circumventing Summit Academy

policies or state laws regarding facility rentals, donations, booster clubs, access to students, etc. For

example, an individual or entity shall not be allowed to profit commercially by promising a

donation or a portion of event proceeds to a team, club, class, or program in exchange for free or

reduced-rate use of facilities, work performed by students or district personnel, or some other

advantage gained by using a public facility.

D. School-sponsored fundraisers cannot require students to submit the personal information of other

people, and students shall not be used to develop mailing or contact lists for any commercial or

fundraising organizations.

E. Schools shall ensure against selling during the school day, as part of a fundraiser, food and beverage

items that do not meet nutrition standards for competitive foods unless exempted. To be exempted,
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School Site Exempted Food Fundraiser form must be acquired from the kitchen manager and filled 

out; the number of such fundraisers may not exceed three (3) per site per year with each fundraiser 

lasting no longer than five (5) consecutive days. If these conditions are not met, Summit Academy 

shall ensure that all food and beverage items sold as part of a fundraiser meet such nutrition 

standards. (See Utah Admin. Code R277-719-5.) 

XI. Private Fundraisers

A. A third party who wishes to conduct a fundraiser using school facilities, equipment, or other

resources may do so provided they enter into a rental or other contractual arrangement with Summit

Academy to use such resources.

B. Private fundraisers using school facilities, equipment, or other resources may not be conducted

during normal school operating hours.

C. Private fundraisers must be approved by the Principal. In doing so, the Principal shall consider

whether the private fundraiser will compete or otherwise interfere with school-sponsored

fundraising activities.

D. The funds raised belong to the third party and are not considered public funds.

E. The third party retains all risk as well as all obligations to comply with State laws and/or

requirements

XII. References None

Utah Admin. Code R277-719-5 

Utah Admin. Code 53G-7 

Utah Admin. Code R227-407 

Utah Code 63-56-72 

XIII. Attachments

N/A 

XIV. Revision History and Approval Date

Version 1: September 2014: Original Date of Approval  

Version 2: November 2015 

Version 3: April 14, 2022: Formatting changes, addition to Individual Fundraising 

Version 4: February 9, 2026: Formatting changes. And addition to X.  Limitations and 

Prohibitions Section E.  

https://schools.utah.gov/adminrules/R277-719
https://le.utah.gov/xcode/Title53G/Chapter7/53G-7.html
https://schools.utah.gov/adminrules/R277-407
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