
CITY COUNCIL AGENDA

Tuesday, January 6, 2026, 5:30 PM
1020 E. Pioneer Rd. 
Draper, Utah 84020

1. Call to Order

2. Flag Ceremony and Pledge of Allegiance - Cub Scout Troop #4444

3. Proclamation
Religious Freedom Day

4. Public Comments
To be considerate of everyone attending the meeting, public comments will be
restricted to items that are not listed on this or a future agenda and limited to
three minutes per person. Comments which cannot be made within these limits
should be submitted in writing to the City Recorder prior to noon the day before
the meeting. Comments pertaining to an item on the agenda should not be
given at this time but should be held until that item is called.

5. Consent Items

5.a Approve the December 16, 2025 City Council Meeting Minutes

STUDY SESSION

CLOSED MEETING, IF NECESSARY - TO BE ANNOUNCED IN MOTION
The Draper City Council may temporarily recess the meeting and convene
in a closed meeting as provided by UCA § 52-4-205.

Discussion: Boundary Line Adjustments with Bluffdale - Mike Barker

Discussion: Designation of Emergency Succession of City Officers - Mike
Barker

Discussion: TRSSD Streetlights - Robert Markle

Discussion: Scooter Text Amendments - Traci Gundersen/Chief Ferguson 

Discussion: 300 E. & Pioneer Encroachment - Jen Jastremsky

Council/Manager Reports

7:00 PM BUSINESS SESSION
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5.b Approve Resolution #26-01

5.c Approve Resolution #26-02

5.d Approve Resolution #26-04

5.e Approve Ordinance #1698

6. Items for Council Consideration

6.a Public Hearing: Ordinance #1697

7. Action Items
 

7.a Approve Resolution #26-03

8. Adjournment

 A resolution authorizing the mayor to execute an agreement to realign a
flood control access easement with Salt Lake County Flood Control. Staff:
Rhett Ogden.

 A resolution of the Draper City Council adopting a Tree Retention,
Indemnity, and Assumption of Risk Agreement for residents who elect to
retain a street tree after notice that the tree is causing damage to the right
of way. Staff: Robert Markle.

 A resolution of the Draper City Council approving franchise agreements with
Summit IG, LLC and First Digital Telecom. Staff: Spencer DuShane. 

 An ordinance of the Draper City Council amending Title 3, Chapter 5 of the
Draper City Municipal Code to consolidate the Community Engagement
Committee and the Special Event Arena Committee into the Community
Engagement and Events Committee. Staff: Kellie Challburg. 

 

 An ordinance amending the Official Zoning Map of Draper City for
approximately 1.04 acres of property from RA1 (Residential Agricultural) to
R3 (Single-family Residential), located at approximately 283 E. Tanager Ln.
known as the Butler Zoning Map Amendment. Staff Report by Paul Geilman.

 

 A resolution of the Draper City Council adopting the Draper City 2026
Comprehensive Emergency Management Plan and Logistics Annex. Staff
report by Nick Roble. 
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Nicole Smedley, CMC, City Recorder
Draper City, State of Utah

I, the City Recorder of Draper City, certify that copies of this agenda for the Draper City
Council meeting to be held January 6, 2026, were posted at Draper City Hall, Draper City
website www.draperutah.gov, and the Utah Public Notice website at www.utah.gov/pmn.

 
In compliance with the Americans with Disabilities Act, any individuals needing special
accommodations or services during this meeting shall notify Nicole Smedley, City
Recorder at (801) 576-6502 or nicole.smedley@draperutah.gov, at least 24 hours prior to
the meeting.
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MEMO
 
To: City Council
From: Jennifer Jastremsky, AICP
Date: 2026-01-06
Re: Discussion: 300 E. & Pioneer Encroachment - Jen Jastremsky 

 
Comments:
 
Please see attachment.
 
ATTACHMENTS:
 
300 E Pioneer Encroachment- 1-6-25 CC Report.pdf
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12451 South 300 East Encroachment 

 

Draper City owns property on the southeast corner of 300 E and Pioneer Rd, located at 

approximately 12451 South 300 E. The land is 0.13 acres (5,662 square feet) in size and has 

been in City ownership since 1996. The property contains several utility boxes, includes 

facilities for Embridge Gas and Lumen.  

 

The property directly south of the City site was developed in 2019 with an office building 

(Office Site). At that time the property owner of the Office Site approached the City to see 

about adding landscaping to the City’s property. No agreement was made to allow 

landscaping and irrigation to be placed on City property, but the Office Site property owner 

was allowed to put gravel down in order to keep the weeds to a minimum.  

 

In the fall of 2025, the Office Site property owner installed irrigation, landscaping, and a 50-

foot-long decorative wall on the City’s property. The decorative wall is 2-feet tall. No 

permission was granted for such improvements by the City. When contacted about the 

improvements the Office Site property owner asked if there was a way to keep the 

improvements.  

 

Staff has reached out to all the franchised utility providers in Draper City to see if they have 

any concerns with the improvements. All have stated they have no concerns with the 

improvements, with some requiring clearance from their existing utility lines. 

 

• Comcast: Approved for encroachment, but requires 3’ clearance around pedestals  

• Embridge: Approved for encroachment, has a utility on property and prohibits trees 

going over any lines  

• Jordan Basin Improvement District: No concerns 

• Salt Lake City Public Utilities: No facilities on property 

• WaterPro: No concerns 

• Lumen: Approved for encroachment, but requires clearance around any lines 

• Rocky Mountain Power: No concerns 

 

When reviewing the improvements, it appears there may be a tree or two that would need 

to be removed in order to provide the clearance required by the Utility companies. In 

addition, it appears the wall was installed over or close to existing utility lines. Staff is 

further concerned about the wall due to the possibility of signage, permanent or 

temporary, potentially being located on the wall.  

 

At this time, staff would like feedback from the City Council if they have preference on how 

to proceed. The City has the following options available:   

 

• Require all improvements to be removed. 
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• Allow all improvements to remain, subject to Office Site property owner entering 

into a maintenance and liability agreement with the City and removing any 

improvements that do not meet clearance standards of the utility companies. 

• Allow landscaping and irrigation to remain, require the wall to be removed, subject 

to Office Site property owner entering into a maintenance and liability agreement 

with the City and removing any improvements that do not meet clearance standards 

of the utility companies.  
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Exhibit A 

Area Maps 
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Exhibit B  

Pictures of Improvements 
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Photos of Improvements 
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Exhibit C 

Approved Draper Smiles Site Plan, Utility Plan, and Landscape Plan 
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( IN FEET )

GRAPHIC SCALE

020 20 40

20

10

CONSTRUCTION KEY NOTES REFERENCE
NO. DESCRIPTION DETAIL

1

2

ASPHALT PAVEMENT WITH GRANULAR BASE 1/CDT.01

CONCRETE CURB AND GUTTER PER APWA #205 TYPE 'A'

5

6

7

1/CDT.02ADA RAMP

1/CDT.02ADA SIGN

3 RELEASE CURB & GUTTER 3/CDT.01

4 1/CDT.01CONCRETE PAVEMENT WITH GRANULAR BASE

8

SIDEWALK PER DRAPER # ST-12

DRIVE APPROACH PER DRAPER # ST-07

BLUE STAKES OF UTAH
UTILITY NOTIFICATION CENTER

1-800-662-4111

www.bluestakes.org

CALL BEFORE YOU DIG.
IT'S FREE & IT'S THE LAW.

811

NOTE:
SAWCUT AT LIP OF GUTTER

NORTH

CSP.01

SITE

PLAN

3

1/CDT.03

1

2
2

8

8

5

2

7

6

5

1

2

4

(TYP.)

2/CDT.03

DUMPSTER ENCLOSURE
(DESIGN BY OTHERS)

EXISTING CONCRETE PAD
(REMOVE)

EXISTING CONCRETE PAD
(REMOVE)

EXISTING ASPHALT PAD
(REMOVE)

EXISTING DIRT PILE
(REMOVE)

9 8' HIGH BLOCK OR RHINO ROCK WALL 

9

9

9

EX. 12' GAS EASEMENT

EXISTING 4' POWER PUE.

NEW BUILDING
7,117 S.F.

EXISTING VINYL FENCE
(PROTECT)

EXISTING UTILITY STRUCTURES
(PROTECT)

EXISTING DRIVE
APPROACH
(ALTER PER PLAN TO
COMPLY WITH DRAPER
CITY STDS. ST-07)

EXISTING DRIVE
APPROACH (WIDEN AND
UPGRADE PER DRAPER
CITY STDS.)

9.0'

18
.0

'

(TYP.)

(T
YP

.)

5.
9'

10.0'

59.0'

12
4.

0'

9.0'

18
.0

'

(TYP.)

(T
YP

.)

PARTICULARS

ADA

PARKING STALLS

TOTAL

3

56

PARKING COUNT

STANDARD

53

PROVIDED

PARTICULARS S.F. %

*BLDG FOOTPRINT

HARDSCAPE

LANDSCAPE

TOTAL

7,082

39,404

18.0

58.9

23.1

100

AREA TABLE

23,208

9,114

*MIN

43 71

*MAX

 TOTAL PARKING AREA

1,627

MIN LANDSCAPE REQUIRED

23,245

LANDSCAPE PROVIDED

PARKING AREA REQUIREMENTS TABLE SUMMARY

S.F.

PARTICULARS

1,786

* TOTAL BUILDING SQUARE FOOTAGE=14,164 S.F.

* SUGGESTED PARKING=14,234/1000 x 4= 57

* MIN= 0.75(57)=43

* MAX= 1.25(57)=71

69
.9

'

124.9'

7.
9'

61.9'

61.9'

12
6.

0'

26.0'

9.
0'

18.0'

26.0'

25.0'

R5.
5'

1

1

1

R5.0'2.5'

R5.0'2.5'

30
.0

'
R6.0'

R6.0'

R6.0'

R6.0' R5.0
'

24
.5

'

24.0'

(TYP.)

(T
YP

.)

20.0'

10
.0

'

2

2

3

3

3

3

3

3

3

3

3

3

SIDEWALK AND ADA
PAD HAVE THE
SAME ELEVATION

2' CURB
OPENING

21.5'

10.0'

10
.0

'

4.
0'

10 INTEGRAL SIDEWALK 2/CDT.01

10

11 SAWCUT PER DRAPER CITY ST-19 & ST-21 3&4/CDT.03

11

11

11

10' MIN. SAWCUT AND EXCAVATION
SECTION WITH 15' OVERLAY ON

EACH SIDE PER DRAPER CITY
STANDARD DETAILS ST-19 & 21.

11

RIDGE

RIDGE

32
.1

'

ASHLYN LANE 12475 SOUTH(PRIVATE STREET)

300 EAST
(PU

B
LIC

 STR
EET)

PIONEER ROAD12450 SOUTH(PUBLIC STREET)

10.0'

15.0'

10
.0

'

19
.6

'

3

5.0'

5.
0'

R4.5'

R4.5'

13
.5

'

9.0'

CONTRACTOR TO VERIFY
IF SIDEWALK NEEDS TO BE
THICKENED AT THE SITE
ENTRANCE TO COMPLY
WITH DRAPER CITY STDS.
ST-07 REQUIREMENT

SIDEWALK MAY NEED TO
BE THICKENED AT THE
SITE ENTRANCE TO
COMPLY WITH DRAPER
CITY STDS. ST-07
REQUIREMENT

EX. 4' POWER P.U.E.

ARCHITECTURAL INFORMATION SUMMARY:
1. EXTERIOR MATERIAL WILL BE 100% PRIMARY MATERIALS
(BRICK AND HARDIE SIDING).
2. NUMBER OF PARKING LOT LIGHT POLES WILL BE 5
3. MAXIMUM HEIGHT OF THE BUILDING IS 40'-4"

5.
0' 5.0'

5.
0'

11.2'

WEST CURB WALL OF THE
DRIVE APPROACH SHALL
REMAIN IN ITS EXISTING
LOCATION

R5.0'

By Dennis Workman at 4:23 pm, Mar 14, 2019

Draper City Building Dept
Approved

matt.symes 07/15/2019
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CONSTRUCTION KEY NOTES REFERENCE
NO. DESCRIPTION DETAIL

1

1.5" TYPE K COPPER WATER SERVICE LINE

1.5" WATER METER  & VAULT PER PER WATERPRO STDS.

1.5" POLY WATER SERVICE LINE

7/CDT.01

2

3

4

5

6 SEWER CLEAN OUT PER SVSD # SS-3A

NOTE:
POTHOLE TO IDENTIFY ANY CONFLICTS BEFORE ANY PIPE
INSTALLATION. CONTACT ENGINEER IF ANY CONFLICTS ARE
IDENTIFIED.

NOTE:
PRIOR TO FABRICATION OR CONSTRUCTION, BEGIN AT THE
LOW END OF ALL GRAVITY UTILITY LINES AND VERIFY THE
INVERT ELEVATION OF THE POINT OF CONNECTION AND
NOTIFY ENGINEER IF THIS POINT IS HIGHER THAN SHOWN ON
THE PLANS FOR A REDESIGN.

6" PVC SDR-35 SEWER LATERAL @ 1 % MIN, SLOPE 2/CDT.02

1 inch =     ft.
( IN FEET )

GRAPHIC SCALE

020 20 40

20

10

GATE VALVE PER WATERPRO STDS.

BLUE STAKES OF UTAH
UTILITY NOTIFICATION CENTER

1-800-662-4111

www.bluestakes.org

CALL BEFORE YOU DIG.
IT'S FREE & IT'S THE LAW.

811

NORTH

CUP.01

UTILITY

PLAN

4

EX. FIRE HYDRANT
(RELOCATE IF NECESSARY)

EX. GATE VALVE (TYP.)

EX. OVERHEAD POWER
(TYP.)

CONNECT TO EXISTING WATER
MAIN PER WATER PRO STDS.

EX. FIRE HYRANT

6

5

2

1

3

4

2/CDT.02

NEW I.E.=4431.85
EX. I.E. =4431.35

IE=4434.08

78 L.F. @ 1% SLOPE

10 L.F. @ 1% SLOPE

IE SS=4432.97
IE SD= 4434.51

18" OF VERTICAL
SEPARATION

BETWEEN
CROSSING WATER

AND STORM
DRAIN LINE IS

REQUIRED.
LOOP WATER LINE

IF IN CONFLICT

FDC
(REQUIRED TO HAVE
KNOX LOCKING
CAPS)

87.0'

7 6" PVC C-900 FIRELINE

7

8 THRUST BLOCK PER WATERPRO STDS.

8

7

8

EX. FIRE HYRANT

EX. 18" SEWER MAIN

EX. IRRIGATION MAIN

EX. WATER MAIN

EX. NATURAL GAS MAIN

EX. 8" SEWER MAIN

EX. IRRIGATION MAIN

EX. WATER MAIN

EX. NATURAL GAS MAIN

EX. COMMUNICATION LINE

9 1" IRRIGATION METER

FFE = 4440.00

9

8

47

125 L.F. @ 1% SLOPE

18" OF VERTICAL SEPARATION
BETWEEN CROSSING WATER AND
STORM DRAIN LINE IS REQUIRED.

LOOP WATER LINE IF IN CONFLICT

SOUTH VALLEY SEWER DISTRICT NOTES:

A. ALL CONSTRUCTION SHALL COMPLY WITH SOUTH VALLEY SEWER DISTRICT'S DESIGN
STANDARDS AND CONSTRUCTION SPECIFICATIONS.

B. CONTRACTOR SHALL FIELD VERIFY LOCATIONS AND INVERT ELEVATIONS OF EXISTING
MANHOLES AND OTHER UTILITIES BEFORE STAKING OR CONSTRUCTION OF ANY NEW SEWER
LINES.

C. FOUR FEET OF COVER IS REQUIRED OVER ALL SEWER LINES.

ASHLYN LANE 12475 SOUTH(PRIVATE STREET)

300 EAST
(PU

B
LIC

 STR
EET)

PIONEER ROAD12450 SOUTH(PUBLIC STREET)

10' MIN. SAWCUT AND
EXCAVATION SECTION WITH
15' OVERLAY ON EACH SIDE

PER DRAPER CITY STANDARD
DETAILS ST-19 & 21

15.0'

10.0'

10
.0

'

19
.6

'

FIRE FLOW REQUIREMENT NOTE:
A MINIMUM FIRE FLOW OF 2,250 GPM IS REQUIRED ON SITE.
HOWEVER IF THE BUILDING HAS SPRINKLER SYSTEM, THE
MINIMUM FIRE FLOW IS 1,500 GPM.

6.0'

IE=4433.10

IE=4433.15

IE=4433.93

IE=4433.98
5 L.F. @ 1% SLOPE

5 L.F. @ 1% SLOPE6

6

NOTE:
THE NOSE ON CONSTRUCTION SHALL BE PERFORMED BY THE
SOUTH VALLEY SEWER DISTRICT. CONTRACTOR SHALL
CONTACT THE DISTRICT AT LEAST 24 HOURS BEFORE THE
NOSE ON CONSTRUCTION.

By Dennis Workman at 4:23 pm, Mar 14, 2019

Draper City Building Dept
Approved

matt.symes 07/15/2019
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3" MINIMUM DEPTH OF 1" TO 1-1/2" OF COLORED CRUSHED ROCK
(GRAYS & BLACK) OVER DEWITT PRO 5 WEED BARRIER

3" MINIMUM DEPTH OF 2" TO 3-1/2" OF COLORED CRUSHED ROCK
(BROWNS, REDS & BLACKS) OVER DEWITT PRO 5 WEED BARRIER

CONCRETE MOW STRIP - REFER TO SHEET L-2 (USED TO SEPARATE ROCK
WHERE INDICATED)

3,899 S.F.

5,778 S.F.

MULCHES / ROCK

NOTES:
1. SEE SHEET L-2 FOR LANDSCAPE NOTES AND DETAILS.
2. LANDSCAPE MATERIAL SQUARE FOOTAGES AND PLANT QUANTITIES FOR REFERENCE ONLY, CONTRACTOR TO VERIFY
ALL QUANTITIES AND SQUARE FOOTAGES.
3. CLEAR VIEW AREA AT STREET INTERSECTIONS IS TO BE MEASURED PER DRAPER CITY DEVELOPMENT CODE SECTION
9-27-080.B.  STREET TREE BRANCHES TO BE MAINTAINED AT A MIN. DISTANCE OF 7 FT FROM FINISHED GRADE.
4. IRRIGATION SYSTEM IS EQUIPPED WITH A SMART ET BASED CONTROLLER AND RAIN SENSOR AS PART OF THE
SPRINKLER SYSTEM.
5.  ROCK MULCHES TO COMPLIMENT & BLEND WITH ARCHITECTURAL MATERIALS AND COLORS. CONTRACTOR TO
SUBMIT SAMPLES TO OWNER'S REPRESENTATIVE FOR APPROVAL PRIOR TO DELIVERY.
6.  SHADE TREES ARE TO BE A MINIMUM OF 2" CALIPER (MEASURED SIX INCHES ABOVE THE ROOT BALL) AT TIME OF
PLANTING.
7.  ORNAMENTAL TREES ARE TO BE A MINIMUM OF 1-1/2" CALIPER (MEASURED SIX INCHES ABOVE THE ROOT BALL) AT
TIME OF PLANTING.
8.  EVERGREEN TREES ARE TO BE A MINIMUM OF SIX FEET TALL AT TIME OF PLANTING.
9.  DECIDUOUS AND EVERGREEN SHRUBS NEXT TO PARKING AREAS ARE TO BE A MINIMUM HEIGHT OF 18" AT THE TIME
OF PLANTING.  GENERALLY A 5 GALLON CONTAINER MEETS THIS REQUIREMENT.  THE CONTRACTOR CAN ADJUST THE
SIZE OF THE CONTAINER AS LONG AS THE HEIGHT REQUIREMENT IS MET AT THE TIME OF PLANTING.
10. CONTRACTOR TO NOTIFY LANDSCAPE ARCHITECT IF ANY SITE CONSTRUCTION AREAS (OTHER THAN RETAINING
WALL AREA IDENTIFIED ON THE PLAN) CONSIST OF SLOPES STEEPER THAN 2H:1V (2 FEET HORIZONTAL & 1 FOOT
VERTICAL).

TREES BOTANICAL NAME / COMMON NAME CONT CAL SIZE QTY

Acer tataricum / Tatarian Maple B & B 2"Cal 8
Hydro Zone Td3

Cercis canadensis / Eastern Redbud B & B 2"Cal 9
Hydro Zone Td4

Gleditsia triacanthos `Skyline` / Skyline Honey Locust B & B 2"Cal 4
Hydro Zone Td4

Picea pungens glauca `Hoopsii` / Hoopsi Blue Spruce B & B 6` 11
Hydro Zone Te3

Pinus flexilis `Vanderwolf`s Pyramid` / Vanderwolf`s Pyramid Pine B & B 6` 6
Hyrdo Zone Te3

SHRUBS BOTANICAL NAME / COMMON NAME CONT QTY

Berberis thunbergii `Bagatelle` / Bagatelle Red Barberry 2 gal 14
Hydro Zone Sd3

Berberis thunbergii `Crimson Pygmy` / Crimson Pygmy Barberry 5 gal 14
Hydro Zone Sd3

Calamagrostis x acutiflora `Avalanche` / Feather Reed Grass 5 gal 12
Hydro Zone Tw2

Calamagrostis x acutiflora `Karl Foerster` / Feather Reed Grass 5 gal 21
Hyrdo Zone Tw2

Helictotrichon sempervirens / Blue Oat Grass 1 gal 8
Hydro Zone Tw1

Hemerocallis x `Pardon Me` / Pardon Me Daylily 1 gal 8
Hydro Zone P3

Hemerocallis x `Stella de Oro` / Stella de Oro Daylily 1 gal 39
Hydro Zone P3

Juniperus horizontalis `Bar Harbor` / Bar Harbor Creeping Juniper 5 gal 22
Hydo Zone GV1 - Evergreen

Juniperus horizontalis `Blue Chip` / Blue Chip Juniper 5 gal 18
Hydro Zone GV1 - Evergreen

Lavandula angustifolia `Munstead` / Munstead English Lavender 2 gal 7
Hyrdo Zone P2

Mahonia aquifolium `Compacta` / Compact Oregon Grape 5 gal 16
Hydro Zone Se3 - Evergreen

Miscanthus sinensis `Gracillimus` / Maiden Grass 5 gal 10
Hydro Zone Tw2

Pennisetum alopecuroides `Little Bunny` / Little Bunny Fountain Grass 2 gal 36
Hydro Zone Tw2

Prunus besseyi `Pawnee Buttes` / Sand Cherry 5 gal 22

Rhus aromatica `Gro-Low` / Gro-Low Fragrant Sumac 5 gal 14
Hydro Zone GV1

Rosa x `Knockout` TM / Rose 5 gal 3

Spiraea japonica `Neon Flash` / Neon Flash Spirea 5 gal 10
Hydro Zone Sd3

Spiraea x bumalda `Goldmound` / Gold Mound Spirea 5 gal 29
Hydro Zone Sd3

PLANT SCHEDULE PROJECT SITE
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26.0'

26.0'

12350 SOUTH

PROPERTY LINE

1" PRESSURE
IRRIGATION POINT OF

CONNECTION
DOWNSTREAM OF

WATER METER.  REFER
TO CIVIL PLANS AND

IRRIGATION PLANS

LANDSCAPE
ISLAND 1
138 S.F.

CONCRETE
MOW STRIP

FOR
SEPARATION

OF ROCK
MULCHES (TYP.)

12 FOOT BY 12 FOOT CLEAR VIEW TRIANGLE AT PUBLIC
ROAD INTERSECTION MEASURED AT PROPERTY LINE AND
FRONT FACE OF CURB OF ACCESS DRIVE.  NO
LANDSCAPING OR OTHER OBSTRUCTION IN EXCESS OF
36 INCHES ABOVE FINISHED GRADE OF TOP BACK OF
CURB SHALL BE ALLOWED.  TYPICAL ON BOTH SIDES OF
THIS VEHICULAR ACCESS.

SIDEWALK

SIDEWALK

SIDEWALK

PROPERTY LINE

PROPERTY LINE

PROPERTY LINE

12 FOOT BY 12 FOOT CLEAR
VIEW TRIANGLE AT PUBLIC

ROAD INTERSECTION
MEASURED AT PROPERTY LINE

AND FRONT FACE OF CURB OF
ACCESS DRIVE.  NO

LANDSCAPING OR OTHER
OBSTRUCTION IN EXCESS OF
36 INCHES ABOVE FINISHED

GRADE OF TOP BACK OF CURB
SHALL BE ALLOWED.  TYPICAL

ON BOTH SIDES OF THIS
VEHICULAR ACCESS.

LANDSCAPE
ISLAND 2
857 S.F.

LANDSCAPE
ISLAND 3
152 S.F.

LANDSCAPE
ISLAND 4
130 S.F.

LANDSCAPE
ISLAND 5
372 S.F.

SMALL STREET TREES TO BE
USED UNDER OVERHEAD
POWER LINES. SPACE AS

INDICATED TO AVOID
UNDERGROUND UTILITIES.

3
0

0
 E

A
S

T

S
ID

E
W

A
LK

S
ID

E
W

A
LK CONCRETE MOW STRIP FOR

SEPARATION OF ROCK
MULCHES (TYP.)

LANDSCAPE
ISLAND 6
137 S.F.

TREE LOCATION AND FINAL PLACEMENT GUIDELINES:

1.  TREES LOCATED ON THESE PLANS ARE BASED ON THE FOLLOWING DESIGN CRITERIA, AND THE DESIGNED
LOCATION OF NON LANDSCAPE FACILITIES PROVIDED BY OTHERS, SUCH AS: UTILITIES, SIDEWALKS, BUILDINGS,
SIGNS, LIGHTS, ROADWAYS, DRIVEWAYS, AND PROPERTY LINES.  THE CONTRACTOR IS TO ADJUST THE FINAL TREE
PLANTING PLACEMENT BASED ON THE "AS CONSTRUCTED" LOCATIONS OF THESE NON LANDSCAPE ITEMS.

A. 5 FEET FROM WATER METER AND/OR UTILITY BOX.
B. 10 FEET FROM FIRE HYDRANT.
C. 5-10 FEET FROM RESIDENTIAL DRIVEWAY.
D. 5-10 FEET FROM PROPERTY LINE OF ADJOINING PARCEL.
E. 5-10 FEET FROM NON-TRAFFIC CONDUCTING SIGNAGE.
F. 5-10 FEET FROM UTILITY POLE AND/OR LIGHT.
G. 20 FEET FROM AN UNREGULATED INTERSECTION (20 FEET BACK FROM INTERSECTING SIDEWALKS).
H. 30 FEET FROM STOP SIGNS.
I. 30 FEET FROM COMMERCIAL DRIVEWAY AND/OR ALLEY.
J. 40 FEET FROM AN INTERSECTION WITH TRAFFIC LIGHTS (40 FEET BACK FROM INTERSECTING SIDEWALKS).
K. 15-20 FEET FROM A TREE THAT IS SMALL IN SIZE AT MATURITY (LESS THAN 30 FEET TALL).
L. 20-30 FEET FROM A TREE THAT IS MEDIUM IN SIZE AT MATURITY (30-50 FEET TALL).
M. 30-40 FEET FROM A TREE THAT IS LARGE IN SIZE AT MATURITY (MORE THAN 50 FEET TALL).

By Dennis Workman at 4:23 pm, Mar 14, 2019

Draper City Building Dept
Approved

matt.symes 07/15/2019
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Exhibit D 

Office Site Concept Plan for Improvements 

 

 

 

17



Draper Smiles Concept:  
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MEMO
 
To: City Council
From: Nicole Smedley, City Recorder
Date: 2026-01-06
Re: Approve the December 16, 2025 City Council Meeting Minutes

 
Comments:
 
Attached for your review and approval are the City Council Meeting minutes from
December 16, 2025.
 
ATTACHMENTS:
 
12-16-25 Draft City Council Meeting Minutes.pdf
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Draper City Council DRAFT Meeting Minutes – December 16, 2025 
 

MINUTES OF THE DRAPER CITY COUNCIL MEETING HELD ON TUESDAY, 
DECEMBER 16, 2025, IN THE DRAPER CITY COUNCIL CHAMBERS, 1020 EAST 
PIONEER ROAD, DRAPER, UTAH 
 
PRESENT: Mayor Troy K. Walker, and Councilmembers Bryn Heather Johnson, 

Tasha Lowery, Fred Lowry, and Marsha Vawdrey 
EXCUSED:  Councilmember Mike Green  
STAFF:  Mike Barker, City Manager; Rich Ferguson, Chief of Police; Traci 

Gundersen, City Attorney; Jennifer Jastremsky, Community 
Development Director; Robert Markle, Public Works Deputy Director 
and Engineer; Rhett Ogden, Parks and Recreation Director; Derek Orth, 
Human Resource Director; Linda Peterson, Communications Director; 
Nicole Smedley, City Recorder; Clint Smith, Fire Chief; Jake Sorensen, 
Network Manager; and John Vuyk, Finance Director  

______________________________________________________________________ 
 
Study Session 
 
Closed Meeting 
The council did not convene in a closed meeting. 
 
Discussion: City Newsletter Survey Results 
Alex Getts, Senior Communications Specialist, presented the results of a Council-
requested survey regarding the city newsletter. He reported that the cost of 
producing and distributing the newsletter had increased significantly in recent years 
and was expected to continue increasing. He stated that the survey was included in 
the most recent newsletter issue and that more than 70% of respondents supported 
the concept of a primarily online newsletter. He reported that staff’s primary concern 
with an online-only format was accessibility for residents unable to use digital 
platforms. He recommended maintaining a limited number of printed copies at 
designated locations and stated that Meals on Wheels volunteers had indicated a 
willingness to deliver printed copies to homebound residents. He reported that a 
print run of 500 copies would cost approximately $5,358 annually. 

The Council and staff discussed potential locations where printed copies of the 
newsletter could be made available, including the library and senior center. In 
response to a question from Councilmember F. Lowry, staff stated that the current 
annual cost to produce and mail the six-issue newsletter was approximately $55,000. 
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Councilmember T. Lowery stated that the city had become effective at 
communicating with residents and noted that eliminating the mailed newsletter 
would remove one communication modality. Councilmembers T. Lowery and F. 
Lowry stated that they were personally more likely to read the newsletter in printed 
form. Councilmember T. Lowery stated that she knew of residents who did read the 
newsletter in its current format. Councilmember F. Lowry suggested including a 
summary or outline of the newsletter in the utility bill, with a link directing residents 
to the full digital version. 

Councilmember F. Lowry suggested reducing the number of mailed newsletters from 
six to four per year. Staff stated that reducing the number of issues could create 
challenges in keeping information timely and noted that producing six issues allowed 
the Mayor and each Councilmember an opportunity to share a message with 
residents annually. 

Councilmembers Vawdrey, T. Lowery, and F. Lowry expressed support for 
maintaining the current newsletter format. Councilmember Johnson expressed 
support for a hybrid approach. 

Discussion: Timoney Road Sidewalks and Trees 
Public Works Deputy Director and Engineer Robert Markle explained that, as part of 
the Safe Sidewalk Program, staff marks trees that cause damage to sidewalks and 
require removal. He stated that during this process, staff identified a neighborhood 
with a high number of qualifying trees and that removing them would significantly 
alter the neighborhood’s appearance and character. He reported that staff proposed 
a process under which property owners would be given two options: removal by the 
City at the City’s expense, or acceptance of a city waiver of liability. He stated that 
under the waiver option, the property owner could retain the tree but would assume 
all associated risk, and the risk agreement would be recorded with the property. Mr. 
Markle said staff would bring back a proposed policy for consideration in January. 
  
Report: New Positions 
Parks and Recreation Director Rhett Ogden thanked the Council for approving a new 
trails and open space position. City Manager Mike Barker reported that the new 
Custodial Supervisor position had been successful. 
 
Council/Manager Reports 
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City Committees and Staff Communication 
 
Councilmember Johnson stated that she had met with the Chair and Vice Chair of 
the Tree Committee regarding concerns related to communication with staff. She 
suggested scheduling a future Council discussion focused on City committees and 
their relationship with staff. 

Combining the Special Events Arena Committee and Community Engagement 
Committees 
 
Councilmember F. Lowry stated that he did not believe current members of the 
Special Events Committee or the Community Engagement Committee would object 
to combining the two committees, but noted that the eleven-member limit could 
create complications. Councilmember Johnson suggested that interested members 
of both committees reapply so the Council could determine how many wished to 
continue serving. 

Proposed Development Near Riverton City Border 

Mayor Walker presented a map of Draper along the border with Riverton City and 
stated that Salt Lake County had proposed developing property for first-time 
homebuyer housing. He reported that the County was interested in discussing with 
the City Council what types of development Draper would prefer to see. The Council 
discussed the subject area and potential access considerations. Community 
Development Director Jen Jastremsky stated that development would be challenging 
due to existing wetlands and wildlife. Councilmembers T. Lowery and F. Lowry 
commented on the high-water levels and expressed a preference for the land to 
remain open space. Mayor Walker stated that he would communicate the Council’s 
concerns and preferences to County representatives. 

Business Session 
 
1. Call to Order by Mayor Troy K. Walker 
 
2. Pledge of Allegiance led by Fire Chief Smith 
 
3. Recognition: Police Department Christmas Card Finalists 

Chief Ferguson recognized finalists in the 2025 Police Department Christmas 
Card competition: Rayna Hall, 3rd Place Winner; Liam Cook, 2nd Place Winner; 
and Zuri Jensen, 1st Place Winner. 
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4. Public Comments 

Ronald Smith, a Draper resident, stated that he had submitted a petition to 
the Council signed by 36 Parkstone residents requesting reconsideration of 
garbage hauling rates for their street. He stated that Parkstone residents were 
age 55 and older, with many living on fixed incomes. He reported that he had 
spoken with a representative from Ace, who indicated that there were no 
conditions on Parkstone that created issues for garbage collection. 
 

 Vivian Gubler, a Draper resident, expressed concern regarding the increase in 
garbage collection rates for Parkstone residents. She stated that Parkstone 
residents had historically paid the same garbage collection rates as other 
Draper residents. She acknowledged that some private roads in Draper 
presented challenges for garbage collection, but stated that Parkstone was not 
among them. She stated that she felt her street had been singled out and 
requested that Parkstone be treated the same as other streets and continue 
to receive the same level of service it had previously received. 

  
5. Consent Items 
5.a Approve the December 02, 2025 City Council Meeting Minutes 
5.b Approve Resolution #25-76 adopting a Data Privacy Policy 
5.c Approve Resolution #25-77 reappointing David Hales and Jordan Putnam 

as members of the Draper City Historic Preservation Commission 
5.d Approve Resolution #25-78 reappointing John Maack as a member of the 

Draper City Parks, Trails, and Recreation Committee 
5.e Approve Resolution #25-79 establishing the regular meeting schedule for 

the City Council, Planning Commission, subordinate bodies, and 
committees for the year 2026 

5.f Approve Resolution #25-80 approving City Council Assignments for 2026 
5.g Approve Resolution #25-81electing Bryn Heather Johnson to serve as the 

Mayor Pro Tempore for the year 2026 
  
 Councilmember Vawdrey moved to approve the Consent Agenda. 

Councilmember T. Lowery seconded the motion. 
  

A roll call vote was taken. The motion passed unanimously. 
 Yes No Absent 
Councilmember Green    Excused 
Councilmember Johnson  X   
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Councilmember T. Lowery  X   
Councilmember F. Lowry  X   
Councilmember Vawdrey X   

 
6. Items for Council Consideration 
6.a Public Hearing: Ordinances #1688 and #1689 amending the Official Land 

Use Map and amending the Official Zoning Map of Draper City for 
approximately 17.88 acres of property located at approximately 13782 S. 
300 E, known as the Bangerter Crossroads Land Use Map and Zoning Map 
Amendments 

 Planning Manager Todd Draper stated that the current land use map showed 
portions of the subject property designated as Medium Residential Density, 
Low-Medium Residential Density, and Office Service. He stated that the 
existing zoning for the entire area was RA-1. He explained that the request was 
to amend the zoning and land use designation to Regional Commercial (CR). 

  
 Mr. Draper stated that the Planning Commission had reviewed the request 

and forwarded a negative recommendation, with a suggestion that any 
approval include a development agreement addressing potential building 
height, landscape buffers, and street improvements. He reported that staff 
prepared a proposed ordinance that included a delayed timeline for 
effectiveness, as follows: 
• Application for a development agreement no later than December 29, 2025 
• A fully executed and recorded development agreement on or before May 

7, 2026 
• The ordinance would become null and void on May 8, 2026, if the 

development agreement was not recorded by May 7, 2026 
 

 Dwayne Rasmussen, representing Tom Lloyd, the property owner, stated that 
State Road funds had been secured for construction of off-site improvements. 
He presented an improvement summary from a traffic study for the 13700 
South Bangerter Parkway Shopping Center. He stated that he hoped the 
Council would approve the requests conditioned upon a development 
agreement and referenced elements that would need to be addressed within 
a development agreement. 

  
 Mayor Walked opened the public hearing. 
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Rosemary Thomas, Draper resident, stated that she lived east of the proposed 
development and was not opposed to growth, but felt the proposal did not 
align with the existing development pattern in the surrounding area. She 
stated that 300 East had become an increasingly busy residential street and 
that adding access from the proposed development would exacerbate existing 
issues. She expressed concerns related to safety and neighborhood livability 
and stated that if commercial development were approved, the berm and 
buffer should be substantial, permanent, and enforceable. She requested that 
the Council not consider granting development access to 300 East, either now 
or in the future. 
 
Christina Kesler Day, Draper resident, stated that she had lived near 300 East 
for many years and recalled when the area was largely undeveloped. She 
stated that she built her home in the neighborhood with the understanding 
that the property across 300 East was zoned for residential use and that she 
had consistently advocated for it to remain zoned for housing. She stated that 
she believed the City had a responsibility to uphold prior representations 
regarding zoning and noted that past Council members had supported 
neighborhood residents. She stated that ingress and egress onto 300 East 
would not be compatible with the neighborhood and asserted that the 
property owner was aware of the residential zoning at the time of purchase. 
She expressed concern that approving such access would negatively impact 
residents and the neighborhood. 
 

 Gus Bernardo, Draper resident, said his property bordered the property in 
question. He said he agreed with concerns expressed by Ms. Day and Ms. 
Thomas, and said he wrote a letter to the Council and Mayor about his 
concerns. Mr. Bernardo asked the Council to consider the concerns expressed. 

 
 Robbie Stagg, Draper resident, said his property backed up to the subject 

property. He said his biggest concern was for potential increase in traffic with 
the proposed development, and concern for safety. Mr. Stagg emphasized that 
drivers did not pay attention to pedestrians in the 300 East intersection. He 
requested protection from light pollution for neighboring residents. 

 
 Matthew Smith, Draper resident, said he was not generally opposed to 

expansion across Bangerter Highway. He asked that the Council not approve 
the subject proposal for three reasons: (1) expanding commercial zoning all 
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the way to 300 East would permanently damage the character of surrounding 
neighborhoods; (2) many nearby residents were strongly opposed to any 
commercial property access on 300 East; and (3) approving the proposal 
without a development agreement and updated traffic study would be 
premature.  He said the 2022 traffic study and 2023 update were outdated, 
and were based on a smaller development footprint than shown on the 
current proposal.  

 
 Robert James, Draper resident, said he lived in the Rockwell Condo Unit near 

the subject property. He said traffic in the area was often worse than had been 
indicated. Mr. James said the traffic measures suggested by the developer 
would not work. He suggested the property should be developed for 
residential, not business use. 

  
 Brandon Thomas, Draper resident, requested that the Council defer their vote 

until a development agreement was complete. He recommended the Council 
accept the recommendation of the Planning Commission. He said he agreed 
the traffic study was outdated. 

 
 Joshua Hoggard, Draper resident, said he owned a civil engineering firm and 

had looked over the proposed plans. He said it was his professional opinion 
that proposed improvements at 300 East and 13800 South were not sufficient 
for traffic. Mr. Hoggard said he concurred with other public comments. He said 
he was unable to find related improvement plans on the UDOT website, and 
suggested the Council hold off on making a decision. 

 
 Carolyn Phippen, a Draper resident, stated that the roads in the area were not 

capable of accommodating the level of traffic necessary for the proposed 
development to be economically viable. She stated that the City should not 
disregard prior plans and commitments made to residents who purchased 
their homes with the expectation that the surrounding property would be 
developed for residential use. She stated that there was no appropriate way 
to transition the area to the high-density commercial development being 
requested and asked the Council to ensure that access to the development 
from 300 East be prohibited. 
 

 Mayor Walker closed the public hearing. 
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Mr. Rasmussen stated that the levels of service presented in the traffic study 
were measured during peak-hour traffic and reflected a worst-case scenario. 
He reported that the traffic study updates were dated October and December 
2025. 
 
Councilmember Johnson asked whether the reported levels of service 
incorporated the December 2025 update, and Mr. Rasmussen responded that 
they did. Councilmember Johnson stated that she had driven through the 
13800 South and Bangerter intersection earlier that evening and, based on 
personal observation, believed the level of service more closely aligned with 
an “E” rather than the reported “D.” Councilmember Johnson asked whether 
traffic conditions on Bangerter beyond the freeway had been addressed with 
UDOT. 
 

 Councilmember F. Lowery referred to the projected level of service for the 
13800 South Bangerter Parkway Shopping Center with proposed 
improvements and asked whether any additional measures could be taken to 
improve the rating from a “D” to a “C,” rather than returning to a “D” by 2040. 
Mr. Rasmussen stated that he did not believe further improvements were 
feasible. He reported that a level of service rating of “D” was generally 
considered acceptable for traffic conditions. Mr. Rasmussen further stated 
that the projected “D” rating for 2040 accounted for the proposed 
development as well as anticipated population growth throughout Draper. 

  
Councilmember F. Lowry asked staff about public comments indicating that 
proposed improvements were not reflected on the UDOT website. Staff 
responded that the improvements were not located on UDOT roadways and, 
therefore, would not appear on the UDOT website. Mr. Rasmussen 
emphasized that the proposed access on 300 East would be limited to right-
in, right-out movements only. He stated that the development team would 
make efforts to address concerns through the development agreement and 
indicated a willingness to meet with residents to discuss potential options. 
 
Responding to a question from Councilmember T. Lowery, Ms. Jastremsky 
stated that the proposed ordinance required the application for a 
development agreement to be submitted by December 29, 2025, allowing time 
to work on the document prior to anticipated adoption in May. 
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Councilmember F. Lowry emphasized that the Council would not approve a 
development agreement if it contained provisions to which the Council did not 
agree. 
 
Councilmember F. Lowry stated that the subject property had been under 
discussion since he first joined the Council, with multiple development 
proposals previously considered and denied, including high-density 
residential and commercial development options. 

 
 Councilmember Vawdrey moved to approve Ordinances #1688 and 

#1689. Councilmember T. Lowery seconded the motion. 
  

Councilmember Vawdrey stated that she believed the Planning Commission 
was correct in recommending a development agreement in conjunction with 
the zone change to ensure that agreed-upon conditions were addressed. She 
stated that it was the Council’s responsibility to consider what best served the 
City as a whole. Councilmember Johnson stated that she agreed with the 
comments regarding the importance of obtaining a development agreement 
and working collaboratively with neighboring residents. Councilmember T. 
Lowery stated that she appreciated staff’s approach in presenting the 
proposal as a tentative project contingent upon approval of a development 
agreement. Councilmember F. Lowry thanked the residents for providing their 
input and suggestions. 
 
A roll call vote was taken. The motion passed unanimously. 
 Yes No Absent 
Councilmember Green    Excused 
Councilmember Johnson  X   
Councilmember T. Lowery  X   
Councilmember F. Lowry  X   
Councilmember Vawdrey X   

 
6.b Public Hearing: Ordinances #1690 and #1691 amending the Official Land 

Use Map and amending the official Zoning Map of Draper City for 
approximately 1.44 acres of property located at approximately 231 E. 
13800 S, known as the Openshaw Draper 138 Land Use Map and Zoning 
Map Amendments 
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Planner Todd Draper presented the subject property located at the corner of 
13800 South and Bangerter Highway using an aerial map. He explained the 
proposal to amend the land use designation from Community Commercial to 
Regional Commercial and to rezone the property from RA-1 Residential and 
Office Residential to the Regional Commercial (CR) Zone. Mr. Draper reviewed 
the permitted and conditional uses within the CR Zone and presented site 
photographs. He reported that the Planning Commission had reviewed the 
application and forwarded a unanimous negative recommendation for both 
the Land Use Map and Zoning Map amendments, citing concerns that a 
development agreement should be included to address potential building 
height, landscape buffering, and street improvements. 
 
Mr. Draper stated that staff prepared a proposed ordinance providing for 
delayed enactment, which required an application for a development 
agreement to be submitted no later than December 29, 2025, and a fully 
executed and recorded development agreement to be completed on or before 
May 7, 2026. He stated that the ordinance would become null and void on May 
8, 2026, if the development agreement was not recorded by May 7. 
 
Councilmember Johnson asked about cross-access easements required in the 
proposed ordinance. Mr. Draper said there was limited opportunity to access 
the individual properties from 13800 South or Bangerter Highway, and shared 
access would facilitate traffic flow. He said the subject area would most likely 
need access to the adjoining proposed development (previous agenda item). 
Mr. Draper said the City would receive a portion of the subject property as part 
of the development agreement for planned improvements on 13800 South. 
 

 Steve Lovell, counsel for the applicant, said his client was willing to donate the 
right-of-way to make the project and traffic work. Mr. Lovell said his 
impression during the Planning Commission meeting had been positive, with 
the Planning Commission seeming to be in favor of commercial development 
on the property. He said it was his perception that the last-minute pivot of the 
Planning Commission had been because of the possibility that approving the 
subject zone change application would make it easier for the neighboring 
larger development they did not want to be approved. Mr. Lovell said his client 
was willing to enter a development agreement, but pointed out that the need 
for the neighboring proposed development in terms of residential buffer was 
different from those of the subject development.  
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Councilmember Johnson asked Mr. Lovell about the cross-access easements. 
Mr. Lovell said the two applicants presenting development agreements in the 
same time frame would allow the Council to help guide access and traffic flow. 
He emphasized the two projects would have different challenges, and said he 
wanted to make sure the development agreement for the subject project did 
not mirror development agreement requirements for the larger neighboring 
project.  

 
Mayor Walker opened the public hearing.  
  

 Christina Kesler Day, Draper resident, acknowledged that the subject project 
would need access to 13800 South, but commented that another access would 
add to existing traffic issues. She said the Planning Commission was savvy in 
recognizing a connectivity issue. Ms. Day said she had nothing against the 
owner of the subject property, and said she did not want to thwart what they 
were trying to do, but emphasized there was a connectivity issue with Mr. 
Lloyd’s property. She said she hoped the Council would take the traffic issues 
into consideration. 

  
 Kayla Kesler, Draper resident, said the home in which she lived was the only 

home that had to get in and out on 13800 South at the subject location. She 
expressed concern with the proposed location of the access point next to the 
residential property. Ms. Kesler expressed concern for safety of kids in the 
area with worsening traffic.  
 
Robbie Stagg, a Draper resident, stated that whichever of the two projects 
was constructed first would be responsible for building the access, which 
would then be shared. They emphasized that the proposed access would 
further back up traffic on 300 East. 
 

 Matthew Smith, Draper resident, said he agreed with comments about access 
to 300 East. He stated the subject project and the previous agenda item would 
absolutely be linked, and shared access should be considered.  
 

 Mayor walker closed the public hearing.  
 

 Councilmember F. Lowry moved to approve Ordinances #1690 and #1691. 
Councilmember Johnson seconded the motion.  
 

31



 

12 | P a g e  
 

 A roll call vote was taken. The motion passed unanimously. 
 Yes No Absent 
Councilmember Green    Excused 
Councilmember Johnson  X   
Councilmember T. Lowery  X   
Councilmember F. Lowry  X   
Councilmember Vawdrey X   

 
6.c Public Hearing: Ordinance #1696 amending the text of Titles 9, 10, 17, and 

18 of the Draper City Municipal Code related to the Geologic Hazards 
Ordinance known as the City Initiated Geologic Hazards Ordinance Text 
Amendment 

 Planner Todd Taylor presented proposed amendments to the Geologic 
Hazards Ordinance intended to improve clarity for applicants and incorporate 
best engineering practices. He reported that the Planning Commission had 
reviewed the proposed amendments and forwarded a positive 
recommendation to the Council. 

  
 Mayor Walker opened the public hearing and, seeing no one come forward to 

provide comment, closed the public hearing. 
 
 Councilmember T. Lowery moved to approve Ordinance #1696. 

Councilmember Vawdrey seconded the motion. 
 

 A roll call vote was taken. The motion passed unanimously. 
 Yes No Absent 
Councilmember Green    Excused 
Councilmember Johnson  X   
Councilmember T. Lowery  X   
Councilmember F. Lowry  X   
Councilmember Vawdrey X   

 
7. Action Items 
7.a Approve Resolution #25-74 adopting the Geotechnical Engineering 

Standards for Draper City 
7.b Approve Resolution #25-75 expressing Draper City’s intent to adjust its 

common municipal boundaries with Highland City affecting parcels 
11:017:0157 and 35:544:0050 authorizing and scheduling a public hearing 
and providing for notice thereof 
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7.c Approve Ordinance #1695 establishing the Wildland Interface Area  
  

Councilmember T. Lowery moved to approve Resolution #25-74, 
Resolution #25-75, and Ordinance #1695. Councilmember Vawdrey 
seconded the motion. 
 
A roll call vote was taken. The motion passed unanimously. 
 Yes No Absent 
Councilmember Green    Excused 
Councilmember Johnson  X   
Councilmember T. Lowery  X   
Councilmember F. Lowry  X   
Councilmember Vawdrey X   

 
8. Adjournment 

Mayor Walker acknowledged that the meeting marked Councilmember 
Vawdrey’s final meeting as a member of the City Council and expressed 
appreciation for her years of service to Draper City. The Council paused for 
photographs. 
 
Councilmember Vawdrey moved to adjourn the meeting. 
Councilmember Johnson seconded the motion, which passed by 
unanimous vote. 
 

 The meeting adjourned at 8:47 pm.  
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MEMO
 
To: City Council
From: Rhett Ogden, Parks and Recreation Director
Date: 2026-01-06
Re: Approve Resolution #26-01 

 
Comments:
 

Attached are a resolution and an agreement authorizing the mayor to execute an
agreement with Salt Lake County Flood Control for an easement on Draper City property
at Jenson Farm Park.

 
 
 

 
ATTACHMENTS:
 
RES 26-01 Final combined 1-6-26.pdf
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 RESOLUTION NO. 26-01 

 A RESOLUTION AUTHORIZING THE MAYOR TO EXECUTE AN AGREEMENT 
 TO REALIGN A FLOOD CONTROL ACCESS EASEMENT WITH SALT LAKE 
 COUNTY FLOOD CONTROL. 

 

 WHEREAS, Draper City is the owner of certain real property located in Salt 

Lake County, State of Utah; and 

 WHEREAS, Salt Lake County Flood Control holds a Flood Control Access 

Easement across Draper City's property, as depicted on the Jenson Farms Phase 2 

Subdivision Plat recorded on August 5, 2019, in the office of the Salt Lake County 

Recorder; and 

 WHEREAS, current and future development in and around Jenson Farms 

Park Phase II necessitates the realignment of the existing easement to facilitate Salt 

Lake County Flood Control's flood control maintenance activities; and 

 WHEREAS, Draper City finds it beneficial to enter into an agreement with Salt 

Lake County Flood Control to realign the existing flood control access easement, as 

described in the attached Flood Control Access Agreement and Exhibit A. 

 NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF DRAPER 
CITY, STATE OF UTAH, AS FOLLOWS: 

 Section 1. Authorization. The City Council hereby authorizes the Mayor to 

execute the Agreement to Realign Flood Control Access Easement (attached hereto 

with Exhibit A and incorporated herein by reference) on behalf of Draper City, and 

directs staff to record the executed easement document (or any related release or 

realignment instrument) with the Salt Lake County Recorder. 

 Section 2. Severability. If any section, part, or provision of this Resolution is 

held invalid or unenforceable, such invalidity or unenforceability shall not affect any 

other portion of this Resolution, and all sections, parts, and provisions of this 

Resolution shall be severable. 

 Section 3. Effective Date. This Resolution shall become effective 

immediately upon its passage. 
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PASSED AND ADOPTED BY THE CITY COUNCIL OF DRAPER CITY, STATE OF UTAH, 
THIS ____ DAY OF JANUARY, 2026. 
 

DRAPER CITY 
 
 

________________________________ 

Mayor Troy K. Walker 
ATTEST: 
 
 
_________________________________ 
Nicole Smedley, City Recorder 
 
 
VOTE TAKEN: YES NO  ABSENT 
Councilmember Green  ____ ____ ____ 
Councilmember Johnson  ____ ____ ____ 
Councilmember T. Lowery  ____ ____ ____ 
Councilmember F. Lowry  ____ ____ ____ 
Councilmember Dahlin ____ ____ ____ 
Mayor Walker  ____ ____ ____ 
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When Recorded Mail To:  
Draper City 
1020 East Pioneer Road 
Draper, UT 84020 
 

 

APN: 27-25-102-004 

FLOOD CONTROL ACCESS EASEMENT 

 

AGREEMENT made and entered into on the ____ day of _________ 20___ by and between Draper City, 
a Utah municipal corporation, as GRANTOR, and Salt Lake County, body corporate and politic of the 
State of Utah, as GRANTEE.  

WHEREAS, Grantor is the owner of certain real property located in Salt Lake County, State of Utah.  

WHEREAS, Grantee has a Flood Control Access Easement across the property of the Grantor, as depicted 
on the Jenson Farms Phase 2 Subdivision Plat, recorded on August 5, 2019.   

WHEREAS, Grantee is desirous to realign the Flood Control Access Easement for the benefit of the 
Grantee across the property of the Grantor. The Easement is more particularly described in Exhibit “A” 
attached hereto and by this reference made a part hereof (hereinafter the “Easement Property”). 
Grantor is willing to grant such an easement and right of way upon certain terms and conditions.  

THEREFORE, in consideration for the sum of TEN and 00/100 DOLLARS ($10.00) and other good and 
valuable consideration paid by one to the other the receipt and sufficiency of which are hereby 
acknowledged and in further consideration for the mutual covenants and agreements contained herein, 
Grantor and Grantee hereby agree as follows: 

1. GRANT OF EASEMENT. The Grantor hereby grants and conveys to the Grantee over and across 
the Easement Property (a) a Flood Control Access Easement for the benefit of the Grantee to 
allow Grantee to access, repair, construct, operate, maintain, inspect, clean, protect, and alter 
the Willow Creek  channel and any associated flood control facilities or measures and 
appurtenances thereof.  
 

2. VACATION OF EXISTING EASEMENT.  The existing Flood Control Access Easement across the 
property of the Grantor, as depicted on the Jenson Farms Phase 2 Subdivision Plat, recorded on 
August 5, 2019, is hereby vacated and replaced with the easement more particularly described 
in Exhibit “A” attached hereto and by this reference made a part hereof (hereinafter the 
“Easement Property”) 
 

3. APPURTENANT. It is understood and agreed that the easement and right of way granted herein 
shall be appurtenant to and shall run with the title to the Grantor’s property.  
 

4. INDEMNIFICATION. Grantee is a body corporate and politic of the State of Utah and by entering 
into this agreement, Grantee does not waive any defenses or governmental immunity under the 
Utah Governmental Immunity Act, Title 63G, Chapter and Utah Code Ann. (2017) as amended 
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(the “Act”). Nothing contained in this Agreement shall be construed to increase Grantee’s 
liability to third parties beyond that set forth in the Act. Subject to the foregoing, and except to 
the extent due to the gross negligence or willful misconduct of the Grantor, Grantee will, to the 
extent it is consistent with the terms of the Act, indemnify Grantor from and against all 
damages, claims, losses, costs, expenses, or other liabilities that arise by reason of use of the 
Easement, the Easement Area, or any other portion of the property by the Grantee.  
 

5. NO INTERFERENCE. At all times, the Easement Property shall be kept free and open and neither 
Grantor nor Grantee shall prohibit or attempt to prohibit the use of the Easement Property by 
the other for purposes herein described. No improvements, barriers, structures, or other 
obstructions shall be placed, installed, constructed, or located on the Easement Property which 
shall prevent or interfere with either the Grantor’s or the Grantee’s use of the Easement 
Property.  The Grantor may install removable bollards or restriction gates to prevent public 
vehicular access to the trail.  Such action shall not be done in a manner to interfere with 
Grantee’s use of the Easement Property.   
 

6. MAINTENANCE. It is understood by both parties that maintenance of the Easement property will 
remain the responsibility of the Grantor, including vegetation control, surface damage, erosion, 
etc. If the Grantor establishes pavement, vegetation, landscaping, ground cover, or other 
improvements in the Easement area, Grantee will not be responsible for incidental damages to 
such improvements due to the Grantee’s use of the Easement.  The Grantor hereby agrees that 
as long as Grantee takes good faith efforts to protect improvements (use of rubber tire 
equipment, place construction mats/steel plates, etc.), the Grantor will not require the Grantee 
to repair any damage to Grantor’s improvements, which should be minor.  
 

7. NOTICE and TIMING. The Grantee shall provide the Grantor written notice at least 3 working 
days before accessing the easement for maintenance purposes.   In the case of an emergency, 
the Grantee shall give as much notice as is reasonable under the circumstances.     
 

8. SUCCESSORS AND ASSIGNS. The easement and right of way created hereby and the terms 
hereof shall inure to the benefit of and shall be binding upon the Grantor and the Grantee and 
their respective heirs, personal representatives, successors and/or assigns.  
 

IN WITNESS WHEREOF, the Grantor has executed this Agreement in Draper, Utah on the day and year 
first written above.  

 

GRANTOR: 

___________________________ 

By:_________________________ 

Name:______________________ 

Its:_________________________ 
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GRANTEE: 

SALT LAKE COUNTY,  

A body corporate and politic of the State of Utah 

By:_________________________ 

Mayor or Designee 

 

 

 

 

 

STATE OF UTAH                               ) 

                                                           )ss. 

COUNTY OF SALT LAKE                  ) 

On the ____ day of _____________ 20__, personally appeared before me 
_______________________________ a signer of the foregoing instrument, who duly acknowledged to 
me that he executed the same in his capacity as the ________________________________________ of 
_____________________________________________________________________________________ 

_________________________ 

NOTARY PUBLIC 

STATE OF UTAH                               ) 

                                                           :ss. 

COUNTY OF SALT LAKE                 ) 

On the ____ day of ______________ 20___, personally appeared before me, who being duly sworn, did 
say that s/he is the ________________________________ of Salt Lake County Office of Mayor, and that 
the foregoing instrument was signed on behalf of Salt Lake County, by authority of law.  

WITNESS my hand and official stamp the date in this certificate first above written:  

 

My Commission Expires__________________________    

NOTARY PUBLIC________________________________ State of ______________________________ 
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Jenson Farms Phase 4
Access Easement across Draper City Property (27-25-102-004)
Beginning at a point being on the northerly boundary line of Parcel B of Jenson Farms Phase 2 
Subdivision, recorded March 5, 2019 as Entry No. 12944108 in Book 2019P at Page 77 in the Office of 
the Salt Lake County Recorded, said point also being South 00°05'01" East 177.98 feet along the section 
line and East 1,044.06 feet from the Northwest Corner of Section 25, Township 3 South, Range 1 West, 
Salt Lake Base and Meridian; and running

thence North 89°53'20" East 20.00 feet along said northerly boundary line to the northeast 
corner of said Parcel B;

thence South 1°11'10" East 226.23 feet along the easterly boundary line of said Parcel B;
thence Southwesterly 15.92 feet along the arc of a 510.00 foot radius curve to the right (center 

bears North 86°45'21" West and the chord bears South 4°08'18" West 15.92 feet with a central angle of 
1°47'17");

thence Southwesterly 27.17 feet along the arc of a 174.27 foot radius curve to the left (center 
bears South 84°41'05" East and the chord bears South 0°50'58" West 27.14 feet with a central angle of 
8°55'55");

thence Southwesterly 57.53 feet along the arc of a 191.00 foot radius curve to the right (center 
bears South 86°22'49" West and the chord bears South 5°00'35" West 57.32 feet with a central angle of 
17°15'31");

thence Southerly 39.92 feet along the arc of a 81.00 foot radius curve to the left (center bears 
South 76°21'40" East and the chord bears South 0°28'47" East 39.52 feet with a central angle of 
28°14'13");

thence North 85°11'15" East 52.85 feet;
thence Easterly 34.84 feet along the arc of a 189.00 foot radius curve to the right (center bears 

South 4°48'45" East and the chord bears South 89°31'54" East 34.79 feet with a central angle of 
10°33'41");

thence Southeasterly 67.32 feet along the arc of a 96.52 foot radius curve to the right (center 
bears South 5°16'41" West and the chord bears South 64°44'25" East 65.97 feet with a central angle of 
39°57'47");

thence South 47°55'11" East 12.80 feet;
thence Southeasterly 52.25 feet along the arc of a 90.00 foot radius curve to the left (center 

bears North 42°04'49" East and the chord bears South 64°33'08" East 51.52 feet with a central angle of 
33°15'54");

thence South 81°11'05" East 44.47 feet;
thence Southeasterly 72.98 feet along the arc of a 60.79 foot radius curve to the right (center 

bears South 8°49'57" West and the chord bears South 46°46'31" East 68.68 feet with a central angle of 
68°47'03") to the easterly boundary line of said Parcel B;

thence along said easterly boundary line the following three (3) courses:
(1) South 3°28'00" West 88.83 feet;
(2) South 15°00'56" East 58.90 feet;
(3) South 82°29'41" East 3.03 feet;
thence Southwesterly 124.28 feet along the arc of a 170.00 foot radius curve to the right (center 

bears South 77°46'16" West and the chord bears South 8°42'50" West 121.53 feet with a central angle 
of 41°53'08");

thence South 28°50'53" West 68.74 feet;
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thence Southwesterly 13.47 feet along the arc of a 107.80 foot radius curve to the right (center 
bears North 60°35'37" West and the chord bears South 32°59'06" West 13.46 feet with a central angle 
of 7°09'27");

thence Southwesterly 22.16 feet along the arc of a 33.15 foot radius curve to the left (center 
bears South 60°39'40" East and the chord bears South 10°11'22" West 21.75 feet with a central angle of 
38°17'54");

thence Southeasterly 8.12 feet along the arc of a 11.00 foot radius curve to the left (center 
bears North 87°11'17" East and the chord bears South 23°57'01" East 7.93 feet with a central angle of 
42°16'37");

thence Southeasterly 27.26 feet along the arc of a 421.56 foot radius curve to the left (center 
bears North 44°54'41" East and the chord bears South 46°56'28" East 27.25 feet with a central angle of 
3°42'17");

thence Southeasterly 32.01 feet along the arc of a 574.89 foot radius curve to the right (center 
bears South 41°12'23" West and the chord bears South 47°11'54" East 32.01 feet with a central angle of 
3°11'25");

thence Southeasterly 14.79 feet along the arc of a 3,193.42 foot radius curve to the right (center 
bears South 44°23'49" West and the chord bears South 45°28'14" East 14.79 feet with a central angle of 
0°15'56");

thence Southeasterly 8.87 feet along the arc of a 1,146.54 foot radius curve to the right (center 
bears South 44°39'44" West and the chord bears South 45°06'58" East 8.87 feet with a central angle of 
0°26'36");

thence Southeasterly 10.82 feet along the arc of a 35.71 foot radius curve to the right (center 
bears South 45°06'20" West and the chord bears South 36°12'52" East 10.78 feet with a central angle of 
17°21'35");

thence Southeasterly 18.38 feet along the arc of a 109.71 foot radius curve to the right (center 
bears South 62°27'55" West and the chord bears South 22°44'12" East 18.35 feet with a central angle of 
9°35'46");

thence South 19°09'03" East 48.19 feet;
thence South 19°16'29" East 57.95 feet;
thence South 4°23'00" East 4.85 feet;
thence South 19°53'04" East 34.65 feet;
thence South 22°31'34" East 4.69 feet;
thence South 24°19'55" East 18.10 feet;
thence Southeasterly 14.79 feet along the arc of a 31.25 foot radius curve to the left (center 

bears North 65°40'05" East and the chord bears South 37°53'46" East 14.66 feet with a central angle of 
27°07'43");

thence Southeasterly 14.33 feet along the arc of a 86.50 foot radius curve to the left (center 
bears North 38°32'23" East and the chord bears South 56°12'27" East 14.32 feet with a central angle of 
9°29'39");

thence South 59°18'24" East 7.86 feet;
thence Easterly 22.06 feet along the arc of a 41.60 foot radius curve to the left (center bears 

North 31°43'30" East and the chord bears South 73°28'04" East 21.80 feet with a central angle of 
30°23'08");

thence Easterly 19.23 feet along the arc of a 924.52 foot radius curve to the left (center bears 
North 3°25'55" West and the chord bears North 85°58'21" East 19.23 feet with a central angle of 
1°11'30");

thence North 84°53'10" East 15.42 feet;
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thence Southeasterly 9.84 feet along the arc of a 41.50 foot radius curve to the right (center 
bears South 5°21'39" East and the chord bears South 88°34'14" East 9.81 feet with a central angle of 
13°34'49");

thence Southeasterly 58.40 feet along the arc of a 41.50 foot radius curve to the right (center 
bears South 8°13'11" West and the chord bears South 41°27'52" East 53.70 feet with a central angle of 
80°37'55");

thence South 1°08'54" East 3.78 feet to the southerly boundary line of said Parcel B;
thence South 89°52'47" West 20.00 feet along said southerly boundary line;
thence North 1°08'54" West 3.42 feet;
thence Northwesterly 30.26 feet along the arc of a 21.50 foot radius curve to the left (center 

bears South 88°51'06" West and the chord bears North 41°27'52" West 27.82 feet with a central angle 
of 80°37'55");

thence Northwesterly 5.13 feet along the arc of a 21.50 foot radius curve to the left (center 
bears South 8°13'11" West and the chord bears North 88°37'07" West 5.12 feet with a central angle of 
13°40'35");

thence South 84°53'10" West 15.55 feet;
thence Southwesterly 20.48 feet along the arc of a 944.52 foot radius curve to the right (center 

bears North 4°37'43" West and the chord bears South 85°59'34" West 20.48 feet with a central angle of 
1°14'33");

thence Northwesterly 33.38 feet along the arc of a 61.60 foot radius curve to the right (center 
bears North 0°29'34" East and the chord bears North 73°58'59" West 32.97 feet with a central angle of 
31°02'54");

thence North 59°18'24" West 7.42 feet;
thence Northwesterly 17.35 feet along the arc of a 106.50 foot radius curve to the right (center 

bears North 29°12'30" East and the chord bears North 56°07'34" West 17.33 feet with a central angle of 
9°19'53");

thence Northwesterly 24.26 feet along the arc of a 51.25 foot radius curve to the right (center 
bears North 38°32'23" East and the chord bears North 37°53'46" West 24.04 feet with a central angle of 
27°07'43");

thence North 24°19'55" West 18.42 feet;
thence North 22°31'34" West 5.47 feet;
thence North 19°53'04" West 37.83 feet;
thence North 4°23'00" West 4.96 feet;
thence North 19°16'29" West 55.36 feet;
thence North 19°09'03" West 48.43 feet;
thence Northwesterly 15.23 feet along the arc of a 89.71 foot radius curve to the left (center 

bears South 72°11'24" West and the chord bears North 22°40'21" West 15.21 feet with a central angle 
of 9°43'28");

thence Northwesterly 4.76 feet along the arc of a 15.71 foot radius curve to the left (center 
bears South 62°27'55" West and the chord bears North 36°12'52" West 4.74 feet with a central angle of 
17°21'35");

thence Northwesterly 8.72 feet along the arc of a 1,126.54 foot radius curve to the left (center 
bears South 45°06'20" West and the chord bears North 45°06'58" West 8.72 feet with a central angle of 
0°26'36");

thence Northwesterly 14.70 feet along the arc of a 3,173.42 foot radius curve to the left (center 
bears South 44°39'44" West and the chord bears North 45°28'14" West 14.70 feet with a central angle 
of 0°15'56");
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thence Northwesterly 30.90 feet along the arc of a 554.89 foot radius curve to the left (center 
bears South 44°23'49" West and the chord bears North 47°11'54" West 30.89 feet with a central angle 
of 3°11'25");

thence Northwesterly 28.55 feet along the arc of a 441.56 foot radius curve to the right (center 
bears North 41°12'23" East and the chord bears North 46°56'28" West 28.55 feet with a central angle of 
3°42'17");

thence Northwesterly 21.65 feet along the arc of a 31.00 foot radius curve to the right (center 
bears North 44°54'41" East and the chord bears North 25°04'52" West 21.21 feet with a central angle of 
40°00'55");

thence Northeasterly 36.08 feet along the arc of a 53.15 foot radius curve to the right (center 
bears North 82°02'08" East and the chord bears North 11°28'54" East 35.39 feet with a central angle of 
38°53'33");

thence Northeasterly 11.93 feet along the arc of a 87.80 foot radius curve to the left (center 
bears North 52°45'02" West and the chord bears North 33°21'29" East 11.92 feet with a central angle of 
7°46'58");

thence North 28°50'53" East 68.79 feet;
thence Northeasterly 95.93 feet along the arc of a 150.00 foot radius curve to the left (center 

bears North 60°17'29" West and the chord bears North 11°23'15" East 94.30 feet with a central angle of 
36°38'32");

thence North 82°29'41" West 1.63 feet;
thence North 15°00'56" West 75.52 feet;
thence North 3°28'00" East 89.02 feet;
thence Northwesterly 46.46 feet along the arc of a 40.79 foot radius curve to the left (center 

bears South 74°05'28" West and the chord bears North 48°32'10" West 43.99 feet with a central angle 
of 65°15'16");

thence North 81°11'05" West 44.47 feet;
thence Northwesterly 63.86 feet along the arc of a 110.00 foot radius curve to the right (center 

bears North 8°48'55" East and the chord bears North 64°33'08" West 62.97 feet with a central angle of 
33°15'54");

thence North 47°55'11" West 13.39 feet;
thence Northwesterly 53.97 feet along the arc of a 76.52 foot radius curve to the left (center 

bears South 45°37'50" West and the chord bears North 64°34'32" West 52.86 feet with a central angle 
of 40°24'43");

thence Westerly 31.24 feet along the arc of a 169.00 foot radius curve to the left (center bears 
South 5°46'40" West and the chord bears North 89°31'02" West 31.19 feet with a central angle of 
10°35'25");

thence South 85°11'15" West 68.21 feet;
thence Northwesterly 66.96 feet along the arc of a 101.00 foot radius curve to the right (center 

bears North 65°39'22" East and the chord bears North 5°21'09" West 65.74 feet with a central angle of 
37°58'58");

thence Northeasterly 51.51 feet along the arc of a 171.00 foot radius curve to the left (center 
bears North 76°21'41" West and the chord bears North 5°00'34" East 51.31 feet with a central angle of 
17°15'31");

thence Northerly 30.23 feet along the arc of a 194.27 foot radius curve to the right (center bears 
North 86°23'00" East and the chord bears North 0°50'30" East 30.20 feet with a central angle of 
8°55'00");
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thence Northeasterly 14.48 feet along the arc of a 490.00 foot radius curve to the left (center 
bears North 84°58'24" West and the chord bears North 4°10'49" East 14.48 feet with a central angle of 
1°41'35");

thence North 1°11'10" West 225.82 feet to the point of beginning.

Contains 30,803 Square Feet or 0.707 Acres
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MEMO
 
To: City Council
From:
Date: 2026-01-06
Re: Approve Resolution #26-02

 
Comments:
 

 
ATTACHMENTS:
 
Resolution 26-02 Tree Retention Indemnity and Assumption of Risk Agreement.pdf
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RESOLUTION NO. 26-02 
 

A RESOLUTION OF THE DRAPER CITY COUNCIL ADOPTING A TREE RETENTION , 
INDEMNITY, AND ASSUMPTION OF RISK AGREEMENT FOR RESIDENTS WHO 

ELECT TO RETAIN A STREET TREE AFTER NOTICE THAT THE TREE IS CAUSING 

DAMAGE TO THE RIGHT OF WAY 
 

WHEREAS, Draper City is responsible for maintaining public sidewalks and 
park strips within the public right-of-way to ensure public safety, accessibility, and 
compliance with applicable laws, including the Americans with Disabilities Act (ADA); 
and 
 

WHEREAS, Certain street trees located in park strips adjacent to residential 
properties have caused, or may cause, damage to sidewalks, creating tripping 
hazards and accessibility barriers; and   

 
WHEREAS, Draper City Public Works Department may determine that removal 

of a street tree is necessary to prevent or remedy sidewalk damage and to protect 
the health, safety, and welfare of the public; and 

 
WHEREAS, Some residents have requested to retain such street trees despite 

being informed by Draper City Public Works that the tree is causing sidewalk damage 
and should be removed; and 

 
WHEREAS, The City desires to allow residents, under limited circumstances, to 

retain such trees while protecting the City from liability and ensuring continued 
public safety; 
 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF DRAPER AS 
FOLLOWS: 

 
Section 1.  Adoption of Agreement. Draper City hereby adopts a policy 

allowing residents to retain a street tree located in the park strip after notice from 
Draper City Public Works that the tree is causing damage to the sidewalk, provided 
the resident executes a written Tree Rentention, Release, Indemnity, and 
Assumption of Risk Agreement in a form approved by the City Attorney hereby 
attached as Exhibit “A”. 

 
Section 2. Conditions of Retention. Retention of a street tree under this 

policy shall be subject to the following conditions: 
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1. The resident shall acknowledge that severing the tree’s roots to repair the 
sidewalk will likely cause significant stress to the tree and may result in one 
or more of the following: gradual decline and death of the tree, structural 
instability, increased risk of windthrow or limb failure, and/or future root 
regrowth that will again damage the sidewalk. 
 

2. The resident shall assume all risks associated with root pruning and the 
continued presence of the tree, including but not limited to: 

a. Death or decline of the tree, 
b. Personal injury or property damage caused by falling limbs, trunk 

failure, or uprooting, 
c. Future damage to the public sidewalk and any repair costs the City 

may assess against me, 
d. All costs of future tree removal, stump grinding, and sidewalk 

repairs. 

3. The resident shall acknowledge that if the tree dies, becomes hazardous, 
or must be removed for any reason, they will be responsible to remove the 
tree, stump, and all major roots at their expense within thirty (30) days of 
written notice from the City. If they fail to do so, the City may remove the 
tree and bill the resident for all costs incurred, which shall become a lien 
against the property if unpaid. 
 

4. The resident shall agree to fully and forever release, discharge, and 
covenant not to sue Draper City, its elected and appointed officials, officers, 
employees, agents, volunteers, and contractors from any and all claims, 
liabilities, demands, damages, costs (including attorney fees), or causes of 
action of any kind arising out of or related to the root pruning, the condition 
or failure of the tree, or any damage caused by the tree now or in the 
future. 
 

5. The resident shall agree to to defend (with legal counsel reasonably 
acceptable to the City), indemnify, and hold harmless Draper City and the 
persons and entities listed in paragraph 3 from any claims, lawsuits, 
judgments, or liabilities brought by third parties arising from the continued 
presence, condition, or failure of the tree after root pruning. 

 
Section 3. No Vested Right. Execution of a waiver under this policy shall not 

create a vested right to permanently retain the tree. Draper City retains full authority 
over trees within the public right-of-way and may revoke approval if necessary to 
protect public health, safety, or welfare. 
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Section 4. Effective Date. This Resolution shall take effect immediately upon 

passage. 
 
NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF DRAPER CITY, 

STATE OF UTAH, AS FOLLOWS:  
 

DRAPER CITY 
 
 

________________________________ 
Mayor Troy K. Walker 

 
ATTEST: 
 
 
_________________________________ 
Nicole Smedley, City Recorder 
 
 
VOTE TAKEN: YES NO  ABSENT 
Councilmember Green  ____ ____ ____ 
Councilmember Johnson  ____ ____ ____ 
Councilmember T. Lowery  ____ ____ ____ 
Councilmember F. Lowry  ____ ____ ____ 
Councilmember Dahlin ____ ____ ____ 
Mayor Walker  ____ ____ ____ 
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          Exhibit A 
(This page intentionally left blank)  
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TREE RETENTION, RELEASE, INDEMNITY, AND ASSUMPTION OF RISK AGREEMENT 

Property Address: ________________________________________________________ 

Tree Location: Park strip/right-of-way adjacent to public sidewalk (see attached photo) 

I/We, the undersigned owner(s) of the above property, in consideration of Draper City 
(“City”) agreeing to my/our request to retain the tree instead of removing it, hereby 
acknowledge and agree as follows: 

1.  I understand that severing the tree’s roots to repair the sidewalk will likely cause 
significant stress to the tree and may result in one or more of the following: gradual decline 
and death of the tree, structural instability, increased risk of windthrow or limb failure, 
and/or future root regrowth that will again damage the sidewalk. 

2.  I voluntarily assume all risks associated with root pruning/severing and the 
continued presence of the tree, including but not limited to: 

• Death or decline of the tree, 
• Personal injury or property damage caused by falling limbs, trunk 

failure, or uprooting, 
• Future damage to the public sidewalk and any repair costs the City may 

assess against me, 
• All costs of future tree removal, stump grinding, and sidewalk repairs. 

3.  On behalf of myself, my heirs, successors, assigns, guests, and anyone claiming 
through me, I hereby fully and forever release, discharge, and covenant not to sue Draper 
City, its elected and appointed officials, officers, employees, agents, volunteers, and 
contractors from any and all claims, liabilities, demands, damages, costs (including attorney 
fees), or causes of action of any kind arising out of or related to the root pruning/severing, 
the condition or failure of the tree, or any damage caused by the tree now or in the future. 

4.  I agree to defend (with legal counsel reasonably acceptable to the City), indemnify, 
and hold harmless Draper City and the persons and entities listed in paragraph 3 from any 
claims, lawsuits, judgments, or liabilities brought by third parties arising from the 
continued presence, condition, or failure of the tree after root pruning/severing. 

5. If the tree dies, becomes hazardous, or must be removed for any reason, I agree to 
remove the tree, stump, and all major roots at my sole expense within thirty (30) days 
of written notice from the City. If I fail to do so, the City may remove the tree and bill me 
for all costs incurred, which shall become a lien against the property if unpaid. 

6.  This Agreement is binding upon me and my heirs, successors, and assigns and shall 
run with the land. Draper City shall record this Agreement in the Salt Lake County 
Recorder’s office. 
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I have read this Agreement carefully, understand that I am giving up substantial legal 
rights, and sign it freely and voluntarily without duress. 

Owner Signature: _______________________________ Date: ______________ 

Printed Name: _________________________________________ 

Co-Owner Signature (if applicable): _____________________ Date: ______________ 

Printed Name: _________________________________________ 

 

 

ACKNOWLEDGMENT 

State of Utah         ) 

County of Salt Lake  ) 

 

On this ____ day of _____________, 20___, before me personally appeared the above-signed 
person(s), known to me (or satisfactorily proven) to be the person(s) whose name(s) is/are 
subscribed above, and acknowledged that they executed this Agreement for the purposes 
stated herein. 

 

        ____________________________________ 
        NOTARY PUBLIC 
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MEMO
 
To: City Council
From:
Date: 2026-01-06
Re: Approve Resolution #26-04

 
Comments:
 

 
ATTACHMENTS:
 
Resolution 26-04 Approval of Two Franchise Agreements.pdf
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RESOLUTION 26-04 

A RESOLUTION OF THE DRAPER CITY COUNCIL APPROVING FRANCHISE 
AGREEMENTS WITH SUMMIT IG, LLC, AND FIRST DIGITAL TELECOM  

WHEREAS, Utah Code 10-1-203 et seq grants the city power to enter into a 
franchise agreement with telecom companies; and 

WHEREAS, the city is authorized to charge a fee for said franchise agreements; 
and 

WHEREAS, franchise agreements serve the best interests of the citizens of 
Draper and of Utah through revenue generated and services rendered; 

NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF DRAPER CITY, 
STATE OF UTAH, AS FOLLOWS: 

Section 1. Approval. The City Council hereby approves Resolution 26-04, 
agreeing to the terms contained in each of the attached franchise agreements.  

Section 2. Effective Date.  This Resolution shall become effective 
immediately upon passage. 

PASSED AND ADOPTED BY THE CITY COUNCIL OF DRAPER CITY, STATE OF UTAH, ON 
THE 6TH DAY OF JANUARY, 2026. 

DRAPER CITY 

_____________________________ 
Mayor Troy K. Walker 
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ATTEST: 

____________________________ 
City Recorder 

VOTE TAKEN: 
YES NO 

Councilmember Green 

Councilmember Lowery 

Councilmember Lowry 

Councilmember Johnson 

Councilmember Dahlin 

Mayor Walker 
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RIGHT OF WAY LICENSING AGREEMENT 
BETWEEN DRAPER CITY AND 

SUMMITIG UTAH, LLC  
 
 
 THIS AGREEMENT, made and entered into this _____ day of _________, 2025, by and 
between the DRAPER CITY, a municipality and political subdivision of the State of Utah, 
hereinafter called “City,” and SummitIG Utah, LLC, a Delaware Limited Liability Company, 
hereinafter called “Summit.”  City and Summit are collectively referred to herein as the “Parties.” 
 

WITNESSETH: 
 
 WHEREAS, Summit desires to obtain from City, a license to lay, maintain, operate, repair, 
inspect, protect, install, remove, and replace fiber optic cable, and other transmission and 
distribution structures and facilities (the “Facilities”), within the public highways, streets, roads, 
alleys, and rights-of-way which are within the jurisdiction and responsibility of City, together with 
the right of ingress and egress for Summit, its officers, employees, agents, contractors and assigns 
to enter upon said public rights-of-way with such equipment as is necessary to install, maintain, 
operate, repair, inspect, protect, remove and replace said Facilities; and 
 

WHEREAS, the City, in exercise of its management of public rights-of-way, believes that 
it is in the best interest of the public to provide Summit a nonexclusive franchise to operate a 
telecommunications network in the City, and is willing to grant said franchise under the terms and 
conditions set forth in this Agreement to ensure that the use of the rights-of-way aligns with the 
City’s findings regarding rights-of-way management, as outlined in Draper City DCMC 8-1-101; 
and 

WHEREAS, Summit understands it is obligated to follow Draper City ordinances as 
amended from time to time; and  
 
 WHEREAS, City is willing to grant said license under the terms and conditions set forth 
in this Agreement; and 
 
 NOW, THEREFORE, in consideration of the mutual covenants contained herein, and 
other good and valuable consideration, the receipt and sufficiency of which is hereby 
acknowledged, the parties hereby agree as follows: 
 

1. Grant of License. The City hereby grants, conveys, sells and sets over unto Summit, 
its successors and assigns, a license to lay, maintain, operate, repair, inspect, protect, install, 
remove and replace the Facilities over and through the public highways, streets, roads, alleys, and 
public rights-of-way (collectively, the “Streets”), which are within the jurisdiction and 
responsibility of City, together with the right of ingress and egress for Summit, its officers, 
employees, agents, contractors and assigns to enter upon said Streets with such equipment as is 
necessary to install, maintain, operate, repair, inspect, protect, remove and replace the Facilities. 

2. Franchise Fee.  For the Franchise granted herein, Summit shall pay to City a 3.5% tax in 
accordance with the Municipal Telecommunication License Tax Act (Utah Code Ann. §§10-1-401 
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to10-1-410), less any business license fee or business license tax enacted by CITY.  All payments 
shall be made to the Utah State Tax Commission, and sent as follows: 

Utah State Tax Commission 
210 North 1950 West 

Salt Lake City, Utah 84134 
 
City agrees that if any service forming part of the base for calculating the franchise fee under this 
Agreement is, or becomes, subject to competition from a third party, City will either impose and 
collect from such third party a fee or tax on Gross Revenues from such competing service in the 
same percentage specified herein, plus the percentage specified as a utility revenue tax or license 
fee in the then current ordinances of City, or waive collection of the fees provided for herein that 
are subject to such competition. 
 
 
 

3.  Term. The term of the license shall be seven (7) years with the option to renew the 
license for two additional five-year periods upon mutual agreement of the Parties, unless 
terminated early pursuant to this Agreement. 

4. Construction and Location. The Facilities shall be installed at those locations within 
the Streets as shall be determined in accordance with plans, specifications and maps prepared, or 
caused to be prepared, by Summit. Prior to performing any work in the Streets, Summit shall apply 
for an encroachment permit, or other applicable City permit. Upon compliance with this 
Agreement and applicable permit requirements, a permit shall issue from City to Summit’s 
contractor, allowing said contractor to proceed with the work in accordance with the terms of this 
Agreement and the permit. Following completion of construction, as-built drawings shall be 
submitted to the City. Contractor must comply with all applicable City regulations and permits. 

5. Underground Installation.  Summit expressly agrees to install and maintain all of 
its Facilities (other than grade-level handholes, manholes and marker posts as approved by the 
City) in accordance with City ordinances regarding the undergrounding of utility lines in effect at 
the time this Agreement is entered into and as subsequently amended during the term of this 
Agreement.  Nothing herein shall require Summit to convert existing overhead facilities to 
underground facilities until and unless other similarly situated providers in the same location are 
required to do so. 

6. Protection of Traffic During Construction. Summit shall require its contractor to 
conduct its construction operation so that there shall be a minimum of interference or interruption 
to City with respect to the handling of traffic. Summit’s contractor shall require such watchmen, 
barricades, lights and other reasonable measures for the protection of traffic as may be reasonably 
required to warn and safeguard the public against injury or damage during construction of the 
Facilities at all times, and shall hold City harmless from any and all liabilities arising from said 
construction commenced under the terms of this easement, excluding any liabilities solely caused 
by the City’s negligent acts or omissions. 
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7. Compaction of Backfill. The backfilling of any trench within the paved portion of 
the street, the shoulders thereof, or the portion under or intersecting the street, shall be thoroughly 
compacted. The method of compaction shall be subject to review by City at the time the permit 
application is reviewed. Summit shall require its contractor to comply with City’s standard permit 
requirements. 

8. Restoration of Existing Pavement. Summit shall require its contractor to replace 
any hard surface removed or damaged with the same type and depth of hard surface as that which 
is adjoining, including the gravel base material. In the event weather conditions do not permit 
immediate replacement of permanent hard surface, a temporary surface shall be placed until such 
time as weather conditions are favorable, at which time the temporary surface shall be removed 
and replaced with a permanent road surface. If the gravel surface, gravel shoulder, or gravel surface 
approach roads become fouled with clay or other unsuitable material, such surfacing shall be 
removed and replaced with new gravel surfacing material. The repairs to hard surface shall include 
hard surfaces which are damaged by construction equipment used in constructing the Facilities. In 
all cases Summit hereby agrees to cause its contractor to restore those portions of the street through 
which the work actually traverses, to as near its original condition as is reasonably possible. 

9. Disposal of Surface Material in Cleaning Up Street. Upon completion of the work, 
all surplus material shall be removed from within the limits of the Streets. The disturbed surface 
shall be carefully graded to the lines and grades established. Any highway facility such as signs 
and culverts which are disturbed or damaged during the process of the work shall be promptly 
restored to as near their original condition as is reasonably possible. 

10. Maintenance of Facilities by Summit. The Facilities and their attached 
appurtenances shall at all times be maintained, repaired and operated by and at the expense of 
Summit.  

11. Reconstruction of Street. In the event that any street, or portion thereof is so 
reconstructed at any future date as to location, grade or width, so as to require the adjustments of 
manholes, Summit shall assume and pay all costs incident to the adjustment of manholes or other 
facilities thereof. 

12. Crossing of Facilities and Expansion of Street System. It is expressly understood 
and agreed by the Parties that as part of the consideration for this Agreement, that City shall have 
the right to cross said Facilities at any point deemed necessary in the future construction and 
expansion of City’s street system, provided that City shall use due care and diligence in the 
protection of the Facilities in making such crossings.  The City shall be responsible for any damage 
solely caused to the Facilities by City’s negligent acts or omissions. 

13. Indemnification. Summit agrees to indemnify, defend and hold City harmless from 
and against any and all claims, demands, liens, and all liability or damage of whatsoever kind on 
account of or arising from Summit’s acts or omissions pursuant to or related to this Agreement, 
and to pay any and all costs, including reasonable attorneys’ fees, incurred by City in defense of 
such claims.  City shall give prompt written notice to Summit of any claim, demand, lien, liability, 
or damage, with respect to which City seeks indemnification and, unless in City’s judgement a 
conflict of interest may exist between the parties with respect to the claim, demand, lien, liability 
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or damage, City shall permit Summit to assume the defense of such with counsel of Summit’s 
choosing, unless City reasonably objects to such counsel.  Notwithstanding any provision of this 
Section to the contrary, Summit shall not be obligated to indemnify, defend or hold City harmless 
to the extent any claim, demand, lien, damage, or liability arises out of or in connection with 
negligent acts or omissions of City.  In no event shall either party be liable for any consequential, 
special, incidental, punitive, indirect or similar damages. 

14. Agreement Not to be Assigned. Neither party shall assign this Agreement or any
interest hereunder without the prior written consent of the other party first obtained, which consent 
shall not be unreasonably withheld, conditioned or delayed. The consent required shall be given 
or denied by the City not later than thirty (30) days following receipt by the City of a written 
request for consent. Failure to approve or deny such consent request within such thirty (30) day 
time period shall be deemed as an automatic approval. City may only condition or deny its consent 
when a proposed assignee: (i) has ever been convicted or held liable for acts involving deceit 
including any violation of federal, State or local law or regulations, or is currently under an 
indictment, investigation or complaint charging such acts; (ii) has ever had a judgment entered 
against it in an action for fraud, deceit, or misrepresentation by any court of competent jurisdiction; 
or (iii) is deemed financially insolvent after submitting financial statements.   

15. Successors and Assigns. All covenants and agreements herein contained shall be
binding upon the parties hereto, and their respective successors in interest and assigns. 

16. Subject To Relocation. This license is subject to the right of City at all times as City
deems necessary to construct roads, sidewalks or to carry out any other City purpose over the areas 
covered by this license, and when Summit’s Facilities and appurtenances or any of them materially 
interfere with any City purpose, Summit will remove, and/or relocate such Facilities and 
appurtenances within a reasonable time after notice to do so by City and at the expense of Summit. 

17. Notices.  Any notice required or desired to be given pursuant to this Agreement
shall be in writing and shall be delivered personally or mailed, return receipt requested postage 
prepaid, to the parties as follows:   

To Summit: SUMMITIG UTAH, LLC 
22365 Broderick Drive, Suite 250 
Sterling, VA 20166 
Attn: General Counsel 

With an electronic copy to: legal@summitig.com 

To City: Draper City   With a copy to: 
Attention:  City Manager City Attorney 
1020 East Pioneer Road 1020 East Pioneer Road 
Draper, UT  84020  Draper, UT  84020 

The City and Summit may change their addresses by providing written notice, as required under 
this provision.  
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18. Contract Integration.  This Agreement embodies the entire agreement between the 
Parties and shall not be altered, enlarged or modified except in writing signed by both Parties.  The 
benefits and protection provided by this Agreement shall inure to the benefit of third-parties.  

19. Governing Law.  This Agreement shall be governed by the laws of the State of 
Utah, both as to interpretation and performance.   

20. Termination.  The City may terminate this Agreement prior to its expiration if 
Summit, by act or omission, materially violates a material duty herein set forth in any particular 
within Summit’s control, and with respect to which redress is not otherwise herein provided.  In 
such event, the City, acting by or through its City Council, may determine, after hearing, that such 
failure is of a material nature, and thereupon, after written notice giving Summit notice of such 
determination, Summit, within sixty (60) calendar days of such notice, shall commence efforts to 
remedy the conditions identified in the notice and shall have ninety (90) calendar days from the 
date it receives notice to remedy the conditions.  After the expiration of such 90-day period and 
failure to correct such conditions, the City may declare the license forfeited and this Agreement 
terminated, and thereupon, Summit shall have no further rights or authority hereunder; provided, 
however, that any such declaration of forfeiture and termination shall be subject to judicial review 
as provided by law, and provided further, that in the event such failure is of such nature that it 
cannot be reasonably corrected within the 90-day time period provided above, the CITY shall 
provide additional time for the reasonable correction of such alleged failure if the reason for the 
noncompliance was not the intentional or negligent act or omission of Summit.   

 IN WITNESS WHEREOF, the parties hereto have caused this agreement to be executed 
by their respective, duly authorized representatives as of the day and year first hereinabove written. 
 
 
 
      DRAPER CITY 
 
 
 
      By:_______________________________________ 
            Troy K. Walker, Mayor 
 
 
 
ATTEST: 
 
 
__________________________________ 
City Recorder 
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APPROVED AS TO FORM: 
 
 
___________________________________ 
City Attorney 
 
 

SUMMITIG UTAH, LLC 
 
 
 
By: _________________________________ 
Its: _________________________________ 
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MEMO
 
To: City Council
From:
Date: 2026-01-06
Re: Approve Ordinance #1698

 
Comments:
 

 
ATTACHMENTS:
 
Ordinance #1698 Subordinate Bodies.pdf
ATTACHMENTS:
 
Subordinatae Body Exhibit A.pdf
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 ORDINANCE NO. 1698 
 

AN ORDINANCE OF THE DRAPER CITY COUNCIL AMENDING TITLE 3, 
CHAPTER 5 OF THE DRAPER CITY MUNICIPAL CODE TO 
CONSOLIDATE THE COMMUNITY ENGAGEMENT COMMITTEE AND 
THE SPECIAL EVENT ARENA COMMITTEE INTO THE COMMUNITY 
ENGAGEMENT AND EVENTS COMMITTEE 

 
WHEREAS, Draper City Municipal Code Title 3, Chapter 5 establishes 

subordinate bodies of the City, including advisory committees; and 
 

WHEREAS, Section 3-5-070 establishes the Draper City Special Event Arena 
Committee and Section 3-5-120 establishes the Draper City Community Engagement 
Committee; and 
 

WHEREAS, the Draper City Council desires to consolidate these committees 
into a single committee titled the Community Engagement and Events Committee to 
streamline advisory functions, improve coordination of community engagement and 
events, and better serve the needs of the community; and 
 

WHEREAS, the consolidated Community Engagement and Events Committee 
will serve as a liaison to the City, help build community, identify resident needs, 
support community events and activities, and advise on related programs; and 
 

WHEREAS, the City Council finds that this consolidation is in the best interest 
of the City and its residents. 

 
NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF DRAPER 

CITY, STATE OF UTAH: 

Section 1. Findings.  

1. Title 3, Chapter 5 of the Draper City Municipal Code establishes subordinate 
bodies and advisory committees of the City.  

2. The Community Engagement Committee and the Special Event Arena 
Committee have related purposes involving community events, engagement, and 
activities.  
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3. Consolidating these committees into a single advisory body will improve and 
enhance coordination, efficiency, and service to the community.  

4. The proposed amendments promote the effective administration of City 
advisory committees and are beneficial to the public health, safety, and welfare.  

5. The proposed amendments are in the best interest of the City and its 
residents. 

Section 2. Repeal. Section 3-5-070, (Draper City Special Event Arena 
Committee) of the Draper City Municipal Code is hereby repealed in its entirety, as 
set forth in Exhibit A, attached hereto and incorporated by reference. 

Section 3. Amendment. Section 3-5-120, (Draper City Community 
Engagement Committee), of the Draper City Municipal Code is hereby amended in 
its entirety to read as set forth in Exhibit A, attached hereto and incorporated by 
reference, and the section shall be renamed “Draper City Community Engagement 
and Events Committee.” 

 
Section 4. Correction of Editing Errors. The City Attorney is authorized to 

correct any punctuation, spelling, formatting, clerical, or de minimis errors prior to 
submitting the Ordinance to Sterling Codifiers. 
 

Section 5. Severability. If any section, part, or provision of this Ordinance is 
held invalid, or unenforceable, such invalidity or unenforceability shall not affect 
any other portion of this Ordinance, and all sections, parts, and provisions of this 
Ordinance shall be severable. 

 
Section 6. Effective Date. This Ordinance shall become effective immediately 

upon publication or posting, or 30 days after final passage, whichever is closer to 
the date of final passage. 

 
    (Signature page to follow) 
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PASSED AND ADOPTED BY THE CITY COUNCIL OF DRAPER CITY, STATE OF UTAH, 
ON THE 6TH DAY OF JANUARY, 2026. 
 

DRAPER CITY 
 
 

_____________________________ 
Mayor Troy K. Walker 

 
ATTEST: 
 
 
_________________________________ 
Nicole Smedley, City Recorder 
 
VOTE TAKEN: YES NO  ABSENT 
Councilmember Green  ____ ____ ____ 
Councilmember Johnson  ____ ____ ____ 
Councilmember T. Lowery  ____ ____ ____ 
Councilmember F. Lowry  ____ ____ ____ 
Councilmember Dahlin ____ ____ ____ 
Mayor Walker  ____ ____ ____ 
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Exhibit A 

3-5-070: DRAPER CITY SPECIAL EVENT ARENA COMMITTEE: 

A.   Creation: There is hereby created a Draper City Special Event Arena Committee to 
advise the city regarding projects, programs, activities and administration of the Draper 
City arena. 

B.   Duties: It shall be the duty of the committee to act in an advisory and voluntary capacity 
to the city regarding programs, activities, and administration of the Draper City arena 
including but not limited to the following: 

1.   Propose and recommend policies, standards and rules pertinent to the arena 
programs; 

2.   Assist the city in creating and implementing activities and programs for the arena 
consistent with the needs of the business operators and residents of Draper; 

3.   Seek and solicit resources for supporting the needs of the arena; and 

4.   Keep the general public informed of the activities and concerns of the arena. (Ord. 
1493, 6-15-2021) 

3-5-120: DRAPER CITY COMMUNITY ENGAGEMENT AND EVENTS COMMITTEE: 

A.   Creation: There is hereby created the Draper City Community Engagement and 
Events Committee to act as a welcoming voluntary and advisory committee focused 
on creating opportunities for a unified community connection, engagement, and 
participation within the through cCity-supported events and programs.  

B.   Duties: It shall be the duty of the committee to act in a voluntary and advisory 
capacity to the city regarding community engagement and events activities that 
foster unity and belonging within the city, including, but not limited to: 

1.   Act Serve as a liaison to inform the cCity to build community, identify the needs 
of residents, and provide feedback related to community engagement and events. 
of issues faced by our varied communities and groups. 

2.   Advocate and voice support for initiatives that cultivate and foster unity while 
stimulating socioeconomic equality for the greater community. Assist the City in 
planning, promoting, and implementing community events, programs, and 
activities. 

3.   Host events for the greater community to celebrate and inform the public about 
various cultures and traditions. Support efforts to bring residents together and 
create meaningful opportunities for connection throughout the community. 
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Exhibit A 

4.   Host community events focusing on neighbors getting to know each other and 
creating a supportive and welcoming community. Seek and encourage resources, 
partnerships, and support for community events and engagement initiatives, as 
appropriate. 

5.   Attend ribbon cuttings for new businesses in the community and help new 
business owners and new residents to Draper feel invited and welcomed. (Ord. 
1493, 6-15-2021; amd. Ord. 1620, 9-3-2024) Help keep the public informed, 
engaged, and connected regarding community events, programs, and 
opportunities. 
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MEMO
 
To: City Council
From: Paul Geilman
Date: 2026-01-06
Re: Public Hearing: Ordinance #1697

 
Comments:
 
This application is a request for approval of a Zoning Map Amendment for approximately
1.04 acres located on the west side of 300 E, at approximately 283 E Tanager Ln. The
property is currently zoned RA1 (Residential Agricultural, 40,000 sq. ft. min lot size). The
applicant is requesting that the application be approved to allow for the property to be
subdivided.
 
Findings for Approval:

1. The proposed zoning map amendment is consistent with goals, objectives, and
policies of the city's general plan.

2. The proposed zoning map amendment is harmonious with the overall character of
existing development in the vicinity of the subject property. 

3. The proposed zoning map amendment is consistent with the standards of any
applicable overlay zone.

4. The proposed zoning map amendment will not adversely affect adjacent property.
5. There are adequate facilities and services intended to serve the subject property,

including, but not limited to, roadways, parks and recreation facilities, police and fire
protection, schools, stormwater drainage systems, water supplies, and  wastewater
and refuse collection.  

 
Findings for Denial:

1. The proposed zoning map amendment is not consistent with goals, objectives, and
policies of the city's general plan.

2. The proposed zoning map amendment is not harmonious with the overall character
of existing development in the vicinity of the subject property.

3. The proposed zoning map amendment will adversely affect adjacent property.
4. There are not adequate facilities and services intended to serve the subject

property, including, but not limited to, roadways, parks and recreation facilities,
police and fire protection, schools, stormwater drainage systems, water supplies,
and wastewater and refuse collection.

 
ATTACHMENTS:
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Butler ZMA Staff Report Final.pdf
ATTACHMENTS:
 
Ordinance #1697 Butler ZMA.pdf
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Butler                                                                                                                                     App. # 2025-0241-MA 
Zoning Map Amendment Request 1  

 

Development Review Committee 
1020 East Pioneer Road 

Draper, UT  84020 
December 1, 2025

 
To: Draper City Planning Commission 

Business Date: December 11, 2025 
 
From: Development Review Committee 
 
Prepared By: Paul Geilman, Planning Coordinator 

Planning Division 
Community Development Department 
801-576-6551, paul.geilman@draperutah.gov  

 
Re: Butler Zoning Map Amendment Request 

Application No.: 2025-0241-MA 
Applicant: Lannea Butler, representing Cary F. Butler and Joann Butler 
Project Location: 283 E Tanager Ln. 
Current Zoning: RA1, (Residential Agricultural, 40,000 ft2 lot minimum size) 
Acreage: 1.04 Acres (Approximately 45,302 ft2) 
Request: Request for approval of a Zoning Map Amendment from the RA1 

to R3 (Single-family Residential, 13,000 ft2 lot minimum size) zone 
for the purpose of subdividing the property. 

 
 
 
BACKGROUND AND SUMMARY 
This application is a request for approval of a Zoning Map Amendment for approximately 
1.04 acres located on the West side of 300 East, at approximately 283 E Tanager Ln. (Exhibit 
C & D). The property is currently zoned RA1. The applicant is requesting that a Zoning Map 
Amendment to R3 (Single-family Residential) be approved to allow for the property owners 
to subdivide the property. 
 
 
ANALYSIS 
General Plan and Zoning.  
 
Table 1 General Plan and Zoning Designations Exhibit 
Existing Land Use  Residential Medium Density Exhibit E 
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Butler                                                                                                                                     App. # 2025-0241-MA 
Zoning Map Amendment Request 2  

Current Zoning RA1 Exhibit F 
Proposed Use Single-Family Residential (no change)  
Adjacent Zoning   

East R3  
West RA1  
North RA1  
South RA2 (Residential Agricultural, 20,000 square ft2 

minimum size) 
 

 
The Residential Medium Density land use designation is characterized as follows: 
 

 
 
The proposal for R3 zoning would conform to current land use designation more than the 
current RA1 zoning does. To the east of 300 East is R3 zoning that would match this 
proposal. To the south and north is RA1 zoning and to the South is RA2 zoning, both within 
the same existing Residential Medium Density land use designation. 
 
According to Draper City Municipal Code (DCMC) Section 9-8-020 the purpose of the R3 
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Butler                                                                                                                                     App. # 2025-0241-MA 
Zoning Map Amendment Request 3  

zone is to “permit medium density residential development without special mitigation 
requirements. This zone is intended to provide incentives to foster residential development 
with little impact on its surroundings and on municipal services, and to generally preserve 
the semirural character called for in the density element of the general plan.” 
 
Criteria For Approval.  
A Map Amendment is a matter committed to the legislative discretion of the City Council 
and is not controlled by any one standard. However, in making a recommendation to the 
City Council, the Planning Commission should consider the following factors in Section 9-5-
060(E) of the DCMC:  
 

1. Map Amendments: 
a. Whether the proposed amendment is consistent with goals, objectives and 

policies of the city's general plan; 
b. Whether the proposed amendment is harmonious with the overall character 

of existing development in the vicinity of the subject property; 
c. Whether the proposed amendment is consistent with the standards of any 

applicable overlay zone; 
d. The extent to which the proposed amendment may adversely affect adjacent 

property; and 
e. The adequacy of facilities and services intended to serve the subject 

property, including, but not limited to, roadways, parks and recreation 
facilities, police and fire protection, schools, stormwater drainage systems, 
water supplies, and wastewater and refuse collection. 

 
 
REVIEWS 
 
Planning Division Review.  The Draper City Planning Division has completed their review of 
the Zoning Map Amendment submission. Comments from this division, if any, can be 
found in Exhibit A.   
 
Engineering and Public Works Divisions Review.  The Draper City Engineering and Public 
Works Divisions have completed their reviews of the Zoning Map Amendment submission. 
Comments from these divisions, if any, can be found in Exhibit A.   
 
Building Division Review.  The Draper City Building Division has completed their review of 
the Zoning Map Amendment submission. Comments from this division, if any, can be 
found in Exhibit A.   
 
Fire Division Review. The Draper City Fire Marshal has completed his review of the Zoning 
Map Amendment submission. Comments from this division, if any, can be found in Exhibit 
A.   
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Butler                                                                                                                                     App. # 2025-0241-MA 
Zoning Map Amendment Request 4  

 
Legal Division Review.  The Draper City Attorney has completed their review of the Zoning 
Map Amendment submission. Comments from this division, if any, can be found in Exhibit 
A.   
 
GIS Division Review.  The Draper City GIS Division has completed their review of the Zoning 
Map Amendment submission. Comments from this division, if any, can be found in Exhibit 
A.   
 
Noticing. Notice has been properly issued in the manner outlined in the City and State 
Codes. 
 
 
STAFF RECOMMENDATION 
 
Staff recommends that the Planning Commission review the request, receive public 
comment, and makes a decision based on the findings listed below and the criteria for 
approval, or denial, as listed within the staff report. 
 
 
MODEL MOTIONS  
Sample Motion for Approval – I move that we forward a positive recommendation to the 
City Council for the Zoning Map Amendment, as requested by Lannea Butler, application 
2025-0241-MA, based on the following findings and the criteria for approval listed in the 
Staff Report dated December 1, 2025. 
 
Findings for Approval: 
1. The proposed zoning map amendment is consistent with goals, objectives, and 

policies of the city's general plan. 
2. The proposed zoning map amendment is harmonious with the overall character of 

existing development in the vicinity of the subject property. 
3. The proposed zoning map amendment is consistent with the standards of any 

applicable overlay zone. 
4. The proposed zoning map amendment will not adversely affect adjacent property. 
5. There are adequate facilities and services intended to serve the subject property, 

including, but not limited to, roadways, parks and recreation facilities, police and fire 
protection, schools, stormwater drainage systems, water supplies, and wastewater 
and refuse collection. 

 
Sample Motion for Modified Approval – I move that we forward a positive recommendation 
to the City Council for the Zoning Map Amendment, as requested by Lannea Butler, 
application 2025-0241-MA, based on the findings and criteria for approval listed in the Staff 
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Butler                                                                                                                                     App. # 2025-0241-MA 
Zoning Map Amendment Request 5  

Report dated December 1, 2025, together with the following modified or additional 
findings: 
 

1. (List any modified or additional findings …)  
 
Sample Motion for Denial – I move that we forward a negative recommendation to the City 
Council for the Zoning Map Amendment, as requested by Lannea Butler, application 2025-
0241-MA, based on the findings and criteria for denial listed in the Staff Report dated 
December 1, 2025. 
 
Findings for Denial: 
1. The proposed zoning map amendment is not consistent with goals, objectives, and 

policies of the city's general plan. 
2. The proposed zoning map amendment is not harmonious with the overall character 

of existing development in the vicinity of the subject property. 
3. The proposed zoning map amendment will adversely affect adjacent property. 
4.         There are not adequate facilities and services intended to serve the subject 

property, including, but not limited to, roadways, parks and recreation facilities, 
police and fire protection, schools, stormwater drainage systems, water supplies, 
and wastewater and refuse collection. 
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EXHIBIT A 
DEPARTMENT REVIEWS 

 
REVIEWS ARE NOT MEANT TO BE AN ALL INCLUSIVE LIST OF POSSIBLE COMMENTS OR 
CONDITIONS. 
 
 
Planning Division Review.  
 

1. No additional comments. 
 
Engineering and Public Works Divisions Review.   
 

1. The adequacy of facilities and services intended to serve the subject property, 
including but not limited to roadways, parks and recreation facilities, police and 
fire protection, schools, storm water drainage systems, water supplies, and 
waste water and refuse collection;  
Other than noted below, we are not aware of any inadequacies of the facilities 
intended to serve this property.  

a) The change in zone from Residential / Agricultural (RA1) to Residential 
(R3) is proposing to change from low density residential use to a higher 
residential density. This change in zoning represents a minor increase 
demand on the streets and utilities. Based on the subject parcel size, the 
proposed zone will allow the construction of up to three single 
residential structures, tripling the existing traffic from the current 
approximately one peak hour trip and approximate 9 vehicle trips per 
day to the proposed density of approximately three peak-hour trips and 
approximately 27 vehicle trips per day. The subject parcel sites on the 
corner of Tanager Ln and 300 East. The site has existing access to 
Tanager Ln, a local street, with capacity for typical residential 
neighborhood traffic. 300 East, adjacent to the parcel, is a major collector 
street with additional capacity for increased traffic volume. Based on the 
capacity of the fronting public streets, the change in zone has the 
potential increase traffic minimally on Tanager Ln and 300 East, but does 
not represent a significant increase where any mitigation would be 
required. Typically, a use where 100 peak hour trips are generated 
triggers the need to have a traffic impact study (TIS) completed to 
analyze mitigation requirements. The size of the subject parcel and the 
potential number of trips generated from a parcel of this size does not 
trigger a TIS. There are existing public frontage improvements on both 
Tanager Ln and 300 East.  
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b) Connectivity with the subject parcel is to Tanager Ln, a public right-of-
way. Accesses are required to meet Draper City standards as outlined in 
our Master Transportation Plan and city code. Any development on the 
site will need to be evaluated for access location to comply with the 
required spacing based on the city’s access spacing requirements. Access 
is evaluated at the time of a site plan or subdivision application.  

c) There are existing storm drainage facilities in Tanager Ln. Any future 
change in site drainage will be required to be addressed with any 
subdivision or site plan application and shall comply with the provisions 
of the development requirements within the Draper City Municipal Code.  

d) Sanitary sewer facilities will be provided by Jordan Basin Improvement 
District. Any subdivision or site plan application will require a 
commitment to serve from the sewer district that facilities are adequate 
to provide service for the proposed uses.  

e) Drinking water is provided by WaterPro to the subject parcel. Any 
subdivision or site plan application will require a commitment to serve 
from WaterPro indicating it has the required facilities that are adequate 
to provide service for the proposed uses. This commitment is made at 
the time of subdivision or site plan approval.  

Accordingly, we will provide comments relative to the potential construction 
activities when the appropriate application is received. Thank you for the 
opportunity to review the Zone Amendment Request. 

 
Building Division Review.   
 

1. No additional comments. 
 
Fire Division Review. 
 

1. No additional comments. 
 

 
Legal Division Review.   
 

1. No additional comments. 
 
GIS Division Review.   

1. No additional comments   
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EXHIBIT B 
LEGAL DESCRIPTION 

 
Beginning at a point on the West Line of 300 East Street, said point being 1320.0 feet East 
and 806.85 feet South and South 8.58 feet to a point coincident with a corner of a fence 
line and South 0˚05’37” West 624.03 feet and South 89˚48’40” East 1320.0 feet, more or 
less, to a point in the center of 300 East Street and Northerly along the center of 300 East 
Street 425.35 feet and North 89˚52’10” West 33.0 feet from the Northwest corner of 
Section 31, Township 3 South, Range 1 East, Salt Lake Base and Meridian and running 
thence North 89˚52’10” West 215.25 feet; thence South 0˚15’54” West 220.0 feet; thence 
South 89˚52’54” East 248.25 feet to the center of 300 East Street; thence Northerly along 
the center of 300 East Street 50.0 feet; thence North 89˚52’10” West 33.0 feet; thence 
North 0˚5’37” East 170.0 feet to the beginning. 
 
Added with this: 
Beginning at the Southeast corner of the above described tract, said point being in the 
center of 300 East Street, and running thence North 89˚52’54” West 248.25 feet; thence 
South 0˚15’54” West 30.0 feet; thence South 89˚52’54” East 248.25 feet to the center of 300 
East Street; thence Northerly along the center of 300 East Street 30.0 feet to the point of 
beginning. 
 
Without this portion: 
Commencing at the North quarter corner of Section 31, Township 3 South, Range 1 East, 
Salt Lake Meridian; thence South 00˚21’03” West 1014.05 feet along quarter section line; 
thence North 89˚38’57” West 34.96 feet to the POINT OF BEGINNING; thence South 89˚ 
35’48” East 1.04 feet; thence South 00˚36’57” West 169.95 feet; thence South 89 ˚35’48” 
East 33.00 feet; thence South 00˚16’22” West 50.00 feet; thence North 89˚36’32” West 
43.70 feet to a point on a non-tangent curve to the left having a radius of 16.00 feet and a 
chord that bears North 34˚57’57” East 18.17 feet; thence along said curve a distance of 
19.32 feet; thence North 00˚21’57” East 204.99 feet to the POINT OF BEGINNING Contains 
1824 square feet of 0.042 acres*, more or less 
*1019 square feet or 0.023 acres more or less, is currently used for public road. 
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EXHIBIT C 
VICINITY MAP 
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EXHIBIT D 
AERIAL MAP 
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EXHIBIT E 
LAND USE MAP 
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EXHIBIT F 
ZONING MAP 
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EXHIBIT G 
APPLICANT’S RESPONSES 
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Map Amendment  
283 East Tanager Lane 
 

1 

Zoning Map Amendment Questionnaire  

1. What is the requested zoning designation?  

• R3 

2. Please explain the reason for the request and the justification for approval.  

• The purpose of this subdivision request is to divide the land for family estate 

planning. Subdividing the property will allow for more efficient use of the land in 

accordance with current zoning regulations and community development goals. 

This request meets all applicable planning, zoning, and infrastructure requirements 

and will contribute positively to the local area by enhancing property tax revenue. 

All necessary services, including access, utilities, and drainage, can be provided to 

the new parcels without negatively impacting neighboring properties or public 

resources. Approval is justified as the subdivision aligns with the municipality's 

comprehensive plan and promotes orderly growth in the area. 

3. How is the requested zoning designation harmonious with the overall 

character of existing development in the vicinity of the subject property? Explain.  

• The proposed rezoning from RA-1 to R-3 is harmonious with the overall character 

of existing development in the surrounding area, which is predominantly residential 

in nature. While RA-1 zoning supports low-density residential use, the proposed R-

3 designation allows for a slightly higher residential density that is still consistent 

with the existing neighborhood character and land use patterns. Several nearby 

properties have similar or compatible zoning designations, and the transition to R-

3 reflects a natural progression of residential growth in this part of the community. 

The change supports the broader goals of the city’s comprehensive plan by 

promoting responsible infill development, improving housing diversity, and 

making more efficient use of existing infrastructure and services. Importantly, the 

proposed R-3 zoning remains within the residential use category and does not 

introduce any commercial or incompatible land uses, preserving the integrity and 

residential nature of the surrounding area. 
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Map Amendment  
283 East Tanager Lane 
 

2 

4. Are facilities and services, such as roadways and utilities, sufficient to serve the 

property under the proposed zoning? Explain.  

• Yes, the existing facilities and services are sufficient to support the property under 

the proposed R-3 zoning designation. The surrounding area is already developed 

with adequate infrastructure, including public roadways, water supply, sewer 

systems, and other utility services necessary for medium-density residential use. 

Access to the property is provided by existing public roads that are capable of 

handling the anticipated traffic volume associated with R-3 residential 

development. Additionally, utility providers have confirmed that water, sewer, 

electricity, and other essential services are either currently available at the site or 

can be extended without undue burden on public resources. No significant off-site 

improvements are anticipated to accommodate the proposed use, and the rezoning 

will allow for efficient use of existing infrastructure, supporting the community’s 

goals for sustainable and well-planned growth.  

5. Is the proposed zoning designation consistent with the goals, objectives, and policies 

of the City’s General Plan? Explain. 

• Yes, the proposed R-3 zoning designation is consistent with the goals, objectives, 

and policies outlined in the City’s General Plan. The Plan encourages responsible 

residential growth, increased housing diversity, and efficient land use—particularly 

in areas already served by infrastructure and adjacent to existing development. 

Rezoning from RA-1 to R-3 supports these goals by allowing for moderate 

residential density in a location that is well-suited for such use. The General Plan 

often promotes infill development, expanded housing options, and the use of 

existing public services and roadways—objectives that are directly supported by 

this zoning request. The R-3 designation allows for housing types that can help 

meet the community’s evolving needs, while still preserving the residential 

character of the area. Overall, the proposed zoning aligns with the City’s long-term 

vision for balanced growth and sustainable land use planning. 
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Ordinance No. 1697 
 1 Butler 
 Zoning Map Amendment 

 ORDINANCE NO. 1697 
 

AN ORDINANCE AMENDING THE OFFICIAL ZONING MAP OF DRAPER CITY 
FOR APPROXIMATELY 1.04 ACRES OF PROPERTY FROM RA1 (RESIDENTIAL 
AGRICULTURAL) TO R3 (SINGLE-FAMILY RESIDENTIAL), LOCATED AT 
APPROXIMATELY 283 E TANAGER LN. WITHIN DRAPER CITY, OTHERWISE 
KNOWN AS THE BUTLER ZONING MAP AMENDMENT. 

 
WHEREAS, pursuant to State law, Draper City has adopted a Zoning Ordinance and 

Zoning Map to guide the orderly development and use of property within the City; and 
 
WHEREAS, from time to time it is necessary to review and amend the Zoning Map to 

keep pace with development within the City; and 
 

WHEREAS, the proposed zone change set forth herein has been reviewed by the 
Planning Commission and the City Council, and all appropriate public hearings have been 
held in accordance with Utah law to obtain public input regarding the proposed revisions to 
the Zoning Map; and 
 

WHEREAS, the Planning Commission has reviewed and made a recommendation to 
the City Council concerning the proposed amendment to the official Zoning Map of Draper 
City, and the City Council has found the proposed zone change to be consistent with the 
City’s General Plan. 
 

NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF DRAPER CITY, STATE 
OF UTAH: 

 
Section 1. Zoning Map Amendment.  The following described real property 

located at approximately 283 E Tanager Ln. within Draper City, Salt Lake County, State of 
Utah, previously zoned RA1 as shown on the Draper City Zoning Map, as depicted in Exhibit 
“A” hereto, are hereby changed and rezoned to R3: 
 
Beginning at a point on the West Line of 300 East Street, said point being 1320.0 feet East 
and 806.85 feet South and South 8.58 feet to a point coincident with a corner of a fence 
line and South 0˚05’37” West 624.03 feet and South 89˚48’40” East 1320.0 feet, more or 
less, to a point in the center of 300 East Street and Northerly along the center of 300 East 
Street 425.35 feet and North 89˚52’10” West 33.0 feet from the Northwest corner of 
Section 31, Township 3 South, Range 1 East, Salt Lake Base and Meridian and running 
thence North 89˚52’10” West 215.25 feet; thence South 0˚15’54” West 220.0 feet; thence 
South 89˚52’54” East 248.25 feet to the center of 300 East Street; thence Northerly along 
the center of 300 East Street 50.0 feet; thence North 89˚52’10” West 33.0 feet; thence 
North 0˚5’37” East 170.0 feet to the beginning. 
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Added with this: 
Beginning at the Southeast corner of the above described tract, said point being in the 
center of 300 East Street, and running thence North 89˚52’54” West 248.25 feet; thence 
South 0˚15’54” West 30.0 feet; thence South 89˚52’54” East 248.25 feet to the center of 300 
East Street; thence Northerly along the center of 300 East Street 30.0 feet to the point of 
beginning. 
 
Without this portion: 
Commencing at the North quarter corner of Section 31, Township 3 South, Range 1 East, 
Salt Lake Meridian; thence South 00˚21’03” West 1014.05 feet along quarter section line; 
thence North 89˚38’57” West 34.96 feet to the POINT OF BEGINNING; thence South 89˚ 
35’48” East 1.04 feet; thence South 00˚36’57” West 169.95 feet; thence South 89 ˚35’48” 
East 33.00 feet; thence South 00˚16’22” West 50.00 feet; thence North 89˚36’32” West 
43.70 feet to a point on a non-tangent curve to the left having a radius of 16.00 feet and a 
chord that bears North 34˚57’57” East 18.17 feet; thence along said curve a distance of 
19.32 feet; thence North 00˚21’57” East 204.99 feet to the POINT OF BEGINNING Contains 
1824 square feet of 0.042 acres*, more or less 
*1019 square feet or 0.023 acres more or less, is currently used for public road. 
 
 

Section 2. Severability Clause.  If any part or provision of this Ordinance is held 
invalid or unenforceable, such invalidity or unenforceability shall not affect any other portion 
of this Ordinance and all provisions, clauses and words of this Ordinance shall be severable. 
  

Section 3. Effective Date.  This Ordinance shall become effective immediately 
upon publication or posting, or 30 days after final passage, whichever is closer to the date of 
final passage. 
 

(Signature page to follow) 
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PASSED AND ADOPTED BY THE CITY COUNCIL OF DRAPER CITY, STATE OF UTAH, 
ON THE 6TH DAY OF JANUARY, 2026. 
 

 
DRAPER CITY 

 
 

_____________________________ 
Mayor Troy K. Walker 

 
ATTEST: 
 
 
_________________________________ 
Nicole Smedley, City Recorder 
 
VOTE TAKEN: YES NO  ABSENT 
Councilmember Green  ____ ____ ____ 
Councilmember Johnson  ____ ____ ____ 
Councilmember T. Lowery  ____ ____ ____ 
Councilmember F. Lowry  ____ ____ ____ 
Councilmember Dahlin ____ ____ ____ 
Mayor Walker  ____ ____ ____ 
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EXHIBIT A 
 

BUTLER ZONING MAP AMENDMENT 
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MEMO
 
To: City Council
From: Nick Roble, Emergency Services Coordinator
Date: 2026-01-06
Re: Approve Resolution #26-03

 
Comments:
 

The Comprehensive Emergency Management Plan (CEMP) establishes the City’s
framework for preparedness, response, recovery, and mitigation related to disasters and
major emergencies. The plan is designed to coordinate efforts across all City departments
and with county, state, and federal partners.

The CEMP was developed in compliance with FEMA Comprehensive Preparedness Guide
101, Utah Code § 53-2a-1403, and the National Incident Management System and
Incident Command System. It outlines operational priorities, departmental roles and
responsibilities, and scalable command and control structures to support life safety,
incident stabilization, protection of property and the environment, community lifeline
stabilization, and continuity of government.

The Logistics Annex supports the CEMP by detailing processes to ensure personnel,
equipment, facilities, and supplies are available during emergencies and planned events.
It addresses resource ordering and tracking, responder support, transportation,
sheltering, and coordination with vendors, mutual aid partners, and county and state
logistics systems.

The CEMP is reviewed annually, updated every three years or following incidents or
exercises, and integrated with departmental Continuity of Operations Plans to ensure
ongoing readiness and continuous improvement.

 
ATTACHMENTS:
 
R-26-03 CEMP & Logistics Annex.pdf
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RESOLUTION NO. 26-03 

A RESOLUTION OF THE DRAPER CITY COUNCIL ADOPTING  
THE DRAPER CITY 2026 COMPREHENSIVE EMERGENCY  

MANAGEMENT PLAN AND LOGISTICS ANNEX. 

WHEREAS, the City Council has directed City staff to utilize the City’s resources 
in an efficient and effective manner to provide emergency management services; and 

WHEREAS, effective emergency management planning is essential to protect 
the lives, safety, and property of Draper City residents, businesses, visitors, and 
critical infrastructure; and 

WHEREAS, City staff has prepared and updated the 2026 Comprehensive 
Emergency Management Plan to assist the City and its residents in preparing for and 
effectively responding to emergencies and disasters; and 

WHEREAS, the Logistics Annex to the 2026 Comprehensive Emergency 
Management Plan establishes procedures for resource coordination, acquisition, 
management, and distribution in support of emergency operations; and 

WHEREAS, the City Council desires to adopt the 2026 Comprehensive 
Emergency Management Plan, including the Logistics Annex, which addresses 
emergency and disaster planning, preparation, response, recovery, mitigation, and 
organizational responsibilities; 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF DRAPER CITY, 
STATE OF UTAH, AS FOLLOWS:  

Section 1. Adoption of Emergency Management Plan. The Draper City 
2026 Comprehensive Emergency Management Plan and Logistics Annex, attached 
hereto as Exhibit A and incorporated herein by reference, are approved and adopted. 

Section 2. Repeal of Prior Plan. The 2017 Emergency Operations Plan, 
adopted by the Draper City Council by Resolution No. 17-17 on March 21, 2017, is 
hereby repealed and replaced in its entirety by the 2026 Comprehensive Emergency 
Management Plan and Logistics Annex adopted herein. 

Section 3.    Severability. If any section, subsection, sentence, clause, phrase, 
or portion of this Resolution is held to be invalid or unenforceable, such portion shall 

97



be deemed a separate and independent provision, and shall not affect the validity or 
enforceability of the remaining portions of this Resolution. 

Section 4. Effective Date. This Resolution shall become effective 
immediately upon passage. 

 

PASSED AND ADOPTED BY THE CITY COUNCIL OF DRAPER CITY, STATE OF 
UTAH, THIS 6th DAY OF JANUARY, 2026. 

 
DRAPER CITY 

 
 

________________________________ 
Mayor Troy K. Walker 

ATTEST: 
 
 
_________________________________ 
Nicole Smedley, City Recorder 
 
 
VOTE TAKEN: YES NO  ABSENT 
Councilmember Green  ____ ____ ____ 
Councilmember Johnson  ____ ____ ____ 
Councilmember T. Lowery  ____ ____ ____ 
Councilmember F. Lowry  ____ ____ ____ 
Councilmember Dahlin ____ ____ ____ 
Mayor Walker  ____ ____ ____ 
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[Municipality] Comprehensive 
Emergency Management Plan 

Base Plan | July 2021 

Drap e r City 
Co m p re he nsive  Em e rg e ncy 

Manag e m e nt Plan  
Base  Plan | January 2026 
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1 . EXECUTIVE SUMMARY 
The  Drape r City Comp re he nsive  Eme rg e ncy Manag e me nt Plan (CEMP) e stab lishe s the  
frame work through which Drap e r City will re sp ond  to , re cove r from, p re p are  for, and  
mitig ate  ag ainst all hazard s that thre ate n Drap e r City. Local g ove rnme nt has p rimary 
re sp onsib ility of e me rge ncy manag e me nt activitie s. Whe n the  e me rgency e xce ed s the  
local g ove rnme nt’s cap ab ilitie s to  re sp ond , assistance  will b e  re q ue ste d  from ne ig hb oring  
jurisd ictions, Utah County, Salt Lake  County, and  the n the  State  of Utah. The  Fed e ral 
Gove rnme nt will aid  the  State  whe n ap p rop riate . This p lan is b ased  up on the  conce p t that 
the  e me rge ncy functions for municip al d e p artme nts, functions or g roup s will g e ne rally 
p aralle l the ir normal d ay-to-d ay functions. To the  e xte nt p ossib le , the  same  p e rsonne l and  
mate rial re source s will b e  e mp loye d  in b oth case s. 

Along  with the  Hazard  Analysis, this p lan se rve s as a g uid e  for re sp onse , re cove ry, 
p re p are d ne ss, and  mitig ation op e rations.  

The  inte nd ed  aud ie nce  for the  CEMP includ es: 

● Drap e r City le ad e rship  
● Drap e r City Fire  De p artme nt Eme rg e ncy Manag e me nt (EM) staff 
● Drap e r City staff exp ecte d  to  sup p ort re sp onse , re cove ry, p re p ared ne ss, and  

mitig ation op e rations 
● Drap e r City, County, State , fe d e ral, p rivate -se ctor, and  non-g ove rnme ntal 

org anizations (NGO) that may sup p ort re sp onse , re cove ry, p re p are d ne ss, and  
re cove ry op e rations 

Navig a ting  the  Com p re he nsive  Em e rg e ncy Manag e m e n t Plan  

The  fo llowing  se ctions in the  CEMP p rovid e  d irection on e me rge ncy or d isaste r activation, 
re sp onse , re cove ry, p rep are d ness, and  mitig ation p roce d ures. 

Activa tio n  occurs afte r id e ntifying  an occurring  or immine nt e me rg e ncy or d isaste r 
incid e nt. O pe rations in this se ction includ e : 

● Asse ssing  the  scope  and  p ote ntial imp acts of the  e me rge ncy 

● Gathe ring  e sse ntial e leme nts of information to  b uild  a common ope rating  p icture  
● Conve ning  the  Policy Group  and  se nior le ad e rship  to  d e te rmine  re sp onse  

p rioritie s and  ne xt ste p s 
● Activating  the  CEMP to  facilitate  re sp onse  and  re cove ry op e rations 
● De te rmining  which Drap e r City facilitie s are  activate d  to  sup p ort re sponse  and  

re cove ry op e rations 
● Staffing  the  Eme rge ncy O p e rations Ce nte r (EO C) to  facilitate  and  sup p ort 

re sp onse  and  recove ry op e rations 
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Re sp onse  includ e s imme d iate  op e rations fo llowing  the  id e ntification of an occurring  or 
immine nt e me rg e ncy or d isaste r to  save  lives and  p re ve nt furthe r p rop e rty d amage . 
O p e rations in this section includ e : 

● Forming  a common op e rating  p icture  to  e nsure  situational aware ness among  
re sp ond ing  e ntitie s 

● De ve lop ing  and  d ocume nting  incid e nt p rioritie s throug h the  Incid e nt Action Plan 
(IAP) 

● Issuing  and /or coord inating  with the  County for time ly and  accurate  p ub lic warning  
and  g uid ance  to the  community 

● Imp le me nting  p ro te ctive  actions, such as e vacuations and  she lte ring , to  save  live s 
and  p rop e rty 

● Coord inating  with non-Drap e r City p artne rs such as o the r municip alitie s, the  
County, and  the  State  to  sup p ort e me rge ncy or d isaste r re sp onse  

● Docume nting  re sp onse  op e rations to sup p ort aud its, d ocume ntation p olicie s, 
re imb urse me nts, and  transition to  re cove ry op e rations 

Re co ve ry ope rations sup p ort re turning  the  community to  p re -e me rg e ncy or d isaste r 
cond itions. O p e rations in this se ction includ e : 

● Transitioning  from re sponse  to  re cove ry op e rations 

● Conve ning  a Re cove ry Task Force  to  g uid e , p rioritize , and  track re cove ry 
op e rations 

● Asse ssing  recove ry nee d s of the  community to  exe cute  targe ted  re cove ry 
op e rations 

● Initiating  long -te rm re cove ry e fforts to  sup p ort the  community re turning  to  normal 

Pre p a re d ne ss op e rations p re p are  for and  mitigate  the  imp acts of all hazard s. 
O p e rations in this section includ e : 

● De ve lop ing  p lanning  d ocume ntation to  formalize  cap ab ilitie s and  p roced ure s that 
p re p are  for and  mitig ate  the  imp acts of e me rg encie s and  d isaste rs 

● Cond ucting  mitig ation p lanning  to  b uild  re silience  and  id e ntify mitig ation actions 
to  le sse n the  imp acts of sp e cific hazard s 

● Training  and  e xe rcising  on p lans and  p roce d ures to  sup p ort e xe cution of re sp onse  
and  re cove ry ope rations 

● Involving  the  p ub lic in e me rg e ncy manag e me nt throug h outre ach to  incre ase  
community p re p ared ness 
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2 . PROMULGATIO N 
Transmitte d  he rewith is the  Drap e r City Compre he nsive  Eme rg e ncy Manag e me nt Plan 
(CEMP). The  CEMP was d eve lope d  throug h the  co llab orative  e fforts of Drap e r City Fire  
De p artme nt Eme rg e ncy Manage me nt (EM) and  stake hold e rs from Drap e r City 
d e p artme nts, municip alitie s, Salt Lake  County Eme rg e ncy Manag ement, and  the  Utah 
Division of Eme rg e ncy Manag e me nt (DEM).  

EM ap p re ciate s the  coop e ration and  sup p ort from all stake hold e rs that contrib ute d  to  the  
d e ve lop me nt of the  CEMP. EM, Drap e r City d e p artme nts, and  sup p orting  municip al, 
County and  State  org anizations listed  in this p lan will re view the  CEMP for accuracy on a  
p e riod ic b asis. 

The  CEMP and  its sup p orting  d ocume nts sup e rse d e  any p revious Eme rge ncy 
Manag e me nt p lan and  have  b e e n ap p rove d  for imp le me ntation b y: 

 

     

Nam e   Po sit io n   Da te  
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3 . RECO RD O F DISTRIBUTIO N 
Tab le  1: Record  of Distrib ution 

Name Title Agency Date Delivered Number of 
Copies 

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

  

104



 

Drap e r City Comprehensive Emergency Management Plan | Page 5 

4 . RECO RD O F REVISIO N 
Tab le  2: Record  of Re vision 

Section Title Revision Summary Date Revised By (Name) 
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1 . BASE PLAN INTRO DUCTIO N 
The  Comp rehe nsive  Eme rg e ncy Manag eme nt Plan (CEMP) e stab lishe s the  framework 
throug h which Drape r City will p re p are  for, re sp ond  to , re cove r from, and  mitig ate  all 
hazard s that thre ate n Drap e r City. It d e scrib e s the  comp re he nsive  inte g ration and  
coord ination of all le ve ls of municip al, County, State , and  fe d e ral g ove rnme nt, vo luntee r 
org anizations, non-p rofit ag e ncie s, and  the  p rivate  se ctor. 

1 .1   Purp o se  and  Autho rity 
The  b ase  p lan p rovid es a comp re he nsive  ove rview of scalab le  command  and  contro l 
structure s and  op e rational p roce d ure s across all le ve ls of g ove rnme nt to  re sp ond  to, 
re cove r from, p re p are  for, and  mitig ate  ag ainst all hazard s in comp liance  with Utah Code  
53-2a-1403. The  CEMP for Drap e r City e stab lishe s a framework for an e ffe ctive  syste m of 
comp re he nsive  e me rgency op e rations and  manag e me nt for the  p urp ose  of: 

• Estab lish command  and  contro l structure s for e ffe ctive  coord ination b e twee n 
Drap e r City, Salt Lake  County, State , and  fe d e ral org anizations d uring  all-hazard s 
activation, re sp onse , re cove ry, and  p re p are d ne ss. 

• Id e ntify the  cap ab ilitie s, ro le s, and  re sp onsib ilitie s of Drape r City d e p artme nts and  
p artne rs to  sup p ort all-hazard s activation, re sp onse , recove ry and  p re p are d ness. 

• Id e ntify the  cap ab ilitie s and  p roce sse s that Drap e r City and  sup p orting  ag e ncie s 
utilize  to  re sp ond  to  imp acts from all hazard s, includ ing  facilitating  situational 
aware ne ss, cond ucting  d amag e  asse ssments, and  d isse minating  p ub lic 
information. 

• Id e ntify ro le s and  re sp onsib ilitie s and  p roced ure s to  sup p ort Drap e r City financial 
op e rations d uring  re sp onse , recove ry, and  p re pare d ne ss. 

• De ve lop  re lationship s with re sid e nts, b usine sse s, and  community org anizations to 
incre ase  community p rep are d ness throug h outre ach. 

• Id e ntify training  and  exe rcise  p roce sse s to  supp ort e me rge ncy p re p are d ness of 
Drap e r City d e p artme nts and  org anizations. 

1 .2   Sco p e   
The  CEMP consists of this b ase  p lan and  sup p orting  comp one nts. The  b ase  p lan and  
accomp anying  comp one nts ap p ly to  Drape r City local g ove rnme nt.  

The  b ase  p lan p rovid e s information re g ard ing  p olicy and  op e rations focused  on 
coord ination, command  and  contro l structure s, ro le s and  re sp onsib ilitie s, p roced ure s, and  
re sources for Drape r City and  its d e p artments that sup p ort re sp onse , recove ry and  
p re p are d ne ss, and  mitig ation for all hazard s.  
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1 .3   Haza rd  Ove rvie w  
The  Salt Lake  County Hazard  Mitig ation Plan id e ntifie s the  hazard s that p ose  a risk to 
Drap e r City and  d e tails the ir p ote ntial imp acts. Fig u re  1  p rovid e s an ove rvie w of those  
hazard s. Fig u re  2  p rovid e s an ove rview of vulne rab ility typ es. 

Fig ure  1: County Hazard  Ove rvie w 

 

 

Fig ure  2: Typ e s o f Vulne rab ility 
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2 . ASSUMPTIONS 
The  fo llowing  p lanning  assump tions in Tab le  3  we re  consid e red  in the  d e ve lop me nt and  
e xe cution of the  b ase  p lan. 

Tab le  3: Base  Plan Assump tions 

Gro up  Assum p tio ns 

Coordination 
Structures 

• Municip al, County, State , and  fe d e ral re sp onse  org anizations ad op t NIMS as 
the  inte g rate d  syste m to  re sp ond  to  and  re cove r from incid e nts. 

• Eme rg e ncy manag e me nt coord ination and  re source  allocation starts at the  
municip al le ve l and  e xtend s to  County, State , and  fe d e ral re source s as 
availab ility and  cap ab ilitie s are  e xhauste d .  

• The  Drap e r City Eme rg e ncy O p e rations Ce nte r (EO C) is staffe d  with 
re p re se ntative s from municip al ag e ncie s and  p rivate  o rg anizations g roup e d  
und e r the  ESF structure  d uring  re sp onse  and  the  Re cove ry Sup p ort Function 
(RSF) structure  d uring  recove ry. 

Activation • Some  activation no tifications and  communications d e p end  on availab ility o f 
communications and  e ne rg y infrastructure . 

• Damag e d  infrastructure  imp acts the  sp e e d  at which municip al, sp ecial 
se rvice  d istrict, County, State , and  fe d e ral ag e ncie s can activate  and  d e p loy 
re source s. 

Response • Drap e r City make s e ve ry re asonab le  e ffort to  re sp ond  in the  e ve nt o f an 
e me rg e ncy or d isaste r.  

• Time  of occurre nce , seve rity o f imp act, we athe r cond itions, p op ulation 
d e nsity, b uild ing  construction, and  cascad ing  e ve nts are  significant facto rs 
that affe ct casualtie s and  d amag e . 

• Eme rg e ncy re sp onse  cap ab ilitie s are  d iminishe d  d ue  to  d amag e d  
infrastructure  and  eq uip me nt o r inacce ssib le  locale s. 

• Damag e s to  infrastructure  are  like ly to  manife st in d ire ct p hysical and  
e conomic d amag e s to  facilitie s and  syste ms. 

• Disaste r re lie f from ag e ncie s outsid e  o f Drap e r City may take  96 hours o r 
more  to  arrive . 

Recovery • Re cove ry of losse s o r re imb urse me nts o f costs from fed e ral assistance  
re q uire s p re p aration and  comp liance  with fe d e ral statute s and  re g ulations. 

• The  economic and  p hysical limitations o f re cove ry op e rations may re sult in 
te mp orary or p rotracted  inte rrup tions to  se rvice s. 

Preparedness and 
Mitigation 

 

• Effe ctive  p re p are d ne ss re q uire s ong oing  p ub lic community aware ne ss and  
e d ucation p rog rams so  that citize ns are  p re p are d  and  und erstand  the ir 
re sp onsib ilitie s should  a major d isaste r o r e me rg e ncy occur. 
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Gro up  Assum p tio ns 

Preparedness and 
Mitigation (cont.) 

• Re sid e nts within Drap e r City are  e xp e cted  to  maintain e ssential sup p lie s to  
b e  se lf-sufficient fo r a minimum of 96 hours and  up  to  two we e ks fo llowing  
the  initial imp acts o f an e me rg e ncy or d isaste r. 

• Effe ctive  mitig ation may p re ve nt ce rtain hazard s o r incid e nts from occurring . 
For hazard s o r incid e nts that cannot b e  p re ve nted , e ffective  mitig ation may 
re d uce  the ir imp acts. 

2 .1  Co nce p t o f O p e ra tio ns 

The  Conce p t of O pe rations (CO NO PS) d escrib es how Drape r City manag e s and  
coord inate s e me rge ncy re sp onse , re cove ry, p re p ared ne ss, and  mitig ation op e rations. It 
p rovid es a frame work for how the  City transitions from routine  activitie s to  e me rg e ncy 
op e rations, how d e cisions are  mad e , and  how re source s are  coord inate d  among  fie ld  
Incid e nt Command , the  Drape r City Eme rg e ncy O p e rations Ce nte r (EO C), the  Policy 
Group , and  exte rnal p artne rs such as Salt Lake  County Eme rg e ncy Manag e me nt (SLCo 
EM), the  Utah Division of Eme rg e ncy Manage me nt (DEM), and  fe d e ral ag e ncie s. 

This section alig ns with the  National Incid e nt Manag e me nt Syste m (NIMS) and  the  Incid e nt 
Command  Syste m (ICS) to  e nsure  Drape r City’s op e rations are  consiste nt with County, 
State , and  Fe d e ral e me rg e ncy manag eme nt structure s. 

2 .1 .1  Op e ra t io na l Prio rit ie s 
All Drap e r City e me rg e ncy op e rations are  g uid ed  b y the  fo llowing  p rioritie s: 

1. Life Safety: Protect the health and safety of responders and the public. 
2. Incident Stabilization: Prevent the incident from expanding in scope or impact. 
3. Property and Environmental Protection: Reduce damage to critical infrastructure and 
natural resources. 
4. Community Lifeline Stabilization: Rapidly restore essential services such as 
communications, transportation, utilities, public health, and safety. 
5. Continuity of Government: Maintain leadership and essential government functions 
through succession and continuity of operations planning. 

2 .1 .2  Op e ra t io na l Phase s 
Drap e r City use s an all-hazard s ap p roach organized  into  five  phase s that may occur 
se q ue ntially or ove rlap . 

Tab le  4  d e scrib es the  Op e rational Phase s d uring  the  Conce p t of O p e rations. 
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Tab le  4: Op e rational Phase s 

Phase  De scrip t io n  Exam p le  Actio ns 

Prevention/Protection Actions to  p reve nt, d e te r, o r re d uce  the  
like lihood  of an incid ent. 

Cod e  enforce ment, Po lice  p atrols, 
infrastructure  p ro tection. 

Preparedness Planning , training , e xe rcising , and  
community e ng ag e me nt activitie s to  
e nhance  re ad ine ss. 

CERT training , EO C e xe rcise s, CO OP 
mainte nance . 

Response Imme d iate  actions to  save  live s, p ro tect 
p rop e rty, and  me e t b asic human ne e d s. 

Activate  the  EO C, issue  eme rg e ncy 
ale rts, e vacuate  thre ate ne d  are as. 

Recovery Short- and  long -te rm actions to  re sto re  
the  community to  p re -incid ent 
cond itions. 

Cond uct d amag e  asse ssme nts, activate  
Re cove ry Task Force , coord inate  RSFs. 

Mitigation Efforts to  re d uce  long -te rm risk to  life  and  
p rop e rty. 

Imp le me nt hazard  mitig ation p ro jects 
and  zoning  imp rove me nts. 

 

2 .1 .3  Co m m and  and  Co o rd ina t ion  Structu re  
Drap e r City’s command  and  coord ination structure  mirrors NIMS and  inte g rate s 
se amlessly with County and  State  syste ms. 

● Incid e n t Co m m and  Post  (ICP): 
Located  ne ar the  incid e nt sce ne  and  d ire cte d  b y the  Incid e nt Command e r (IC) from 
Fire , Police , or anothe r le ad  d e p artme nt. The  ICP manag e s tactical op e rations and  
re source  d e p loyme nt. 

● Drap e r City Em e rg e ncy O p e ra tio ns Ce n te r (EO C): 
Se rve s as the  coord ination and  sup p ort ce nte r for Drap e r City. The  EOC p rovid es 
re source  allocation, p olicy g uid ance , situation analysis, log istics, and  inte rag e ncy 
coord ination. It maintains communication with fie ld  Incid e nt Command  and  
sup p orts unifie d  situational aware ness. 

● Po licy Gro up : 
Comp rise d  of the  Mayor, City Manage r, Fire  Chie f, Police  Chie f, and  o the r se nior 
le ad e rs. The  Policy Group  e stab lishe s ove rall strate g ic p rioritie s, authorize s 
e me rge ncy d e clarations, and  allocate s citywid e  re sources. 

● Co unty, Sta te , and  Fe d e ra l Co o rd ina tion : 
Whe n Drap e r City’s cap ab ilitie s are  exceed ed , the  EO C coord inate s re source  
re q ue sts and  situational up d ate s with SLCo EM. SLCo EM may e scalate  re q ue sts to  
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the  Utah DEM, which coord inate s with FEMA and  o the r fed e ral age ncie s for 
assistance . 

2 .1 .4  Op e ra t io na l Flo w  
The  fo llowing  se q ue nce  d escrib e s how Drape r City transitions from routine  op e rations to 
full e me rg e ncy manag eme nt coord ination: 

1. Incident Occurs / Identified: 
First responders establish ICS and assess the situation. 
2. Notification and Assessment: 
The Draper City Emergency Manager (EM) is notified through dispatch, field reports, or 
internal communications. 
3. EOC Activation Decision: 
The EM and City Manager determine whether to activate the EOC and at what level. 
4. EOC Operations: 
The EOC establishes a common operating picture, coordinates information and resources, 
and develops Incident Action Plans (IAPs) as needed. 
5. Coordination with Salt Lake County ECC: 
Draper EOC shares situational reports (SitReps) and resource requests with SLCo EM. 
6. Transition to Recovery: 
Once life-safety objectives are met and community lifelines are stabilized, the EOC 
transitions to recovery operations under the Recovery Task Force. 
 

2 .1 .5  Co ntinu ity o f Go ve rnm e nt 
If ke y City le ad e rship  is unavailab le  or incap acitate d  d uring  an e me rg e ncy, Drap e r City will 
fo llow its Continuity of Gove rnme nt (CO G) succe ssion list in accord ance  with Utah Cod e  
§53-2a-807. Esse ntial functions will transfe r to  d e sig nated  succe ssors as outline d  in Drape r 
City’s Continuity of O p e rations Plan (CO O P) to  ensure  uninte rrup te d  le ad e rship , d e cision-
making , and  e sse ntial se rvice  d e live ry. 

2 .2  Activa t io n  

Effe ctive  and  time ly life  and  p rop e rty saving  op e rations ofte n d e pe nd  on p romp t 
id e ntification and  activation of re source s d uring  a d isaste r or e me rgency. This se ction 
p rovid es an ove rview of op e rations that occur afte r id e ntifying  an occurring  or immine nt 
e me rge ncy or d isaste r incid e nt. 

Fig ure  3: Activation Phase  O ve rvie w 

ACTIVATIO N PHASE 

Assess the  
Emerg ency 

Convene  Po licy 
Group  and  Senior 
Le ad e rship  

De te rmine  if 
CEMP Activation 
is Req uired  

De te rmine  Which 
Emerg ency 
Facilitie s to  Use  

Staff the  
EO C 
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Ke y Activit ie s 

● EM and  first re sp ond e rs asse ss p ote ntial or actual e me rg e ncie s to  d e te rmine  
whe the r the  CEMP should  b e  activate d , in coord ination with the  Policy Group . 

● EM, first re sp ond e rs, the  Policy Group , and  the  Drap e r City Manage r d e te rmine  
which e me rge ncy manag e me nt facilitie s should  b e  use d  to  sup p ort re sponse . 

● EM d e te rmine s which org anizational structure s and  staff ne ed  to  b e  mob ilize d  to 
sup p ort activate d  facilitie s. 

● EM notifie s pe rsonne l the y have  b e e n activated  to  sup p ort re sp onse .  

2 .2 .1  Asse ss the  Em e rg e ncy 
Drap e r City first re sp ond e rs are  ofte n the  first ag e ncy to  id e ntify an immine nt or p ote ntial 
e me rge ncy or d isaste r. Re sp ond ing  age ncie s on-sce ne  utilize  coord ination structure s 
d e fine d  in NIMS to  re spond  to  and  asse ss the  scop e  or p ote ntial imp acts of the  incid e nt. 
Consid e rations whe n asse ssing  the  scope  or p ote ntial imp acts includ e : 

● Pote ntial for loss of life  or injury 
● Pote ntial d amage  to  p rop e rty, road s, e le ctricity, wate r, and  o the r infrastructure  
● Amount of time  b e fore  incid e nt imp act 
● Pote ntial e conomic d isrup tion 

Following  an initial asse ssme nt, re sp ond ing  jurisd ictions or first re sp ond e rs d e te rmine  
actions, includ ing  activation of re source s, p lans, communication, scaling  up  re sp onse  
op e rations, and  coord inating  with Drape r City Eme rge ncy Manage me nt and  Salt Lake  
County EM as nee d e d .  

2 .2 .2  Co nve ne  Po licy Gro up  and  Se n io r Le ad e rsh ip  
Re sp ond ing  ag e ncie s use  e stab lished  communications channe ls to  notify se nior d e cision-
make rs, such as the  Drap e r City Eme rg e ncy Manag e r, the  Drap e r City Manag e r and  the  
Policy Group , of imminent or occurring  e me rge ncie s or d isaste rs. These  channe ls includ e : 

● Eme rg e ncy d isp atch 
● Fie ld  ob se rvation 
● EO C Planning  and  Inte llig e nce  Se ction 
● Ale rts from ne ighb oring  jurisd ictions 
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2 .2 .2 .1  The  Po licy Gro up  
The  Policy Group  ove rse es and  p articip ate s in e me rge ncy d e cision-making  and  issue  
ap p rop riate  e me rge ncy p roclamations, re so lutions, and  exe cutive  ord e rs. The ir ro le  is to  
p rovid e  ove rall d irections and  ob je ctive s that inform re sp onse  op e rations and  p rioritie s. 
 
Policy Group  re sp onsib ilitie s includ e  b ut are  not limite d  to: 
 

• Promulg ating  p lans for safe g uard ing  the  live s and  p rop e rty of the  citize ns of Drap e r 
City. 

• Provid ing  for the  continuance  of e ffe ctive  and  ord e rly g ove rnme ntal contro l for 
e me rge ncy and  re cove ry op e rations. 

• O ve rse e ing  and  p articipating  in e me rge ncy p olicy d e cision-making . 
 

2 .2 .3  De te rm ine  Whe the r Co m p re he nsive  Em e rg e ncy 
Manag e m e nt  Plan  Activa t ion  is Re q uire d  
Up on id e ntification or warning  of an incid e nt, the  fo llowing  se nior d e cision-make rs have  
the  authority to  activate  the  CEMP: 

● Drap e r City Eme rge ncy Manag e r or d e sig nee  
● Drap e r City Manage r or d e sig nee  

Se nior le ad e rship  consid e rs the  initial asse ssment from first re sp ond e rs to  d e te rmine  if the  
CEMP and  op e rations within should  b e  activate d . O nce  the  CEMP has b ee n activate d , 
re le vant municip al and  County ag e ncie s and  p artne rs are  notified  to  imp le me nt the  
sub se q ue nt se ctions of this p lan. 

Warn  the  Com m unity Ab ou t Im m ine n t Thre a ts 

If an eme rge ncy or d isaste r p ose s an imme d iate  risk to the  community, first re sp ond e r 
ag e ncie s, in coord ination with local Pub lic Information O ffice rs (PIO s) and  EM’s p rovid e  
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ale rt and  warning s to  the  community and  imple me nt p ro te ctive  actions as rap id ly as 
p ossib le . If need ed , Drap e r City will coord inate  with SLCo EM PIO  for iPAWS me ssag ing .  

2 .2 .3 .1  De te rm ine  Which  Em e rg e ncy Fa cilit ie s to  Use  

De cid e  Which  Facilit ie s a re  Ne ce ssa ry to  Sup p o rt  Re sp o nse  

Following  the  activation of the  CEMP, the  Drape r City Eme rge ncy Manag e r coord inate s 
with the  Drap e r City Manag e r, the  Policy Group , first re sp ond ing  age ncie s, and  o the r 
Drap e r City le ad e rship . Tog e the r, the y d e te rmine  which e me rge ncy manag e me nt facilitie s 
to  activate .  

2 .2 .3 .2  No tifica tio n  o f Pe rso nne l 
Whe n the  Drape r City Eme rg e ncy O p e rations Ce nte r Manag e r has d e cid ed  to activate , 
notifications to  ap p rop riate  p e rsonne l with ad d itional instructions will b e  se nt.  Activation 
notifications are  se nt throug h a varie ty of channe ls, includ ing : 

• Phone  Notification 
• Emails 
• Te xt 
• Eve rb rid ge  

2 .2 .3 .3  Em e rg e ncy O p e ra tio ns Ce n te r Activa tio n  Le ve ls 
Up on id e ntification or warning  of an incid e nt, the  fo llowing  se nior d e cision-make rs have  
the  authority to  activate  the  EO C: 

● Drap e r City Eme rge ncy Manag e r or d e sig nee  
● Drap e r City Manage r or d e sig nee  

Le ve l 1  - The  incid e nt re q uire s an extre me  amount of d irect local g ove rnme nt (or 
municip al) assistance  (could  also  d o  local g ove rnme nt and  mutual aid  assistance  
for re sp onse  and  re cove ry e fforts. Staffing  Guid e lines: Full EO C Staffing , All EO C 
Se ctions, b ranche s, and  p ositions. All ESFs and  inte rag e ncy liaisons.  

Le ve l 2  - The  incid e nt re q uire s a mod e rate  amount of municip al /  mutual aid  
assistance . Staffing  g uid e lines: Mod e rate  EOC Staffing , some  EO C se ctions, 
b ranche s, and  p ositions. O nly ESFs and  liaisons.   

2 .2 .3 .4  Sta ff the  Municip a l Em e rg e ncy Op e ra tio ns Ce n te r 
Whe n an e ve nt re q uire s EO C activation, the  Drap e r City Eme rg e ncy Manag e r d e te rmine s 
which EO C sections, b ranche s, p ositions, and  ESFs are  activated  or d e activated  
d e pe nd ing  on the  e me rg e ncy or d isaste r's scope  and  size . 

The  EO C uses a Hyb rid  ICS structure  to  re sp ond  to  incid e nts and  is org anize d  b y: 
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● Se ctio ns that g roup  the  op e rations of the  four core  functions of the  EO C 
● Branche s that org anize  se ction-sp e cific op e rations and  may have  a comb ination of 

ESF and  EO C p ositions 
● ESF that are  g roup ing s of similar org anizations and  ag e ncie s to  sup p ort se ction 

and  b ranch-sp e cific ope rations 
● EO C p o sit io ns that p rovid e  spe cific sup p ort for EO C se ctions and  ove rall EO C 

op e rations, such as safe ty, communications supp ort, and  d ocume ntation 

Fig ure  4 p rovid e s an ove rvie w of the  Drap e r City EO C structure , includ ing  se ctions, 
b ranche s, and  p ositions.   
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Fig ure  4: Eme rg e ncy O p e rations Ce nte r O rg anization  
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2 .3  Re sp o nse  
Re sp onse  b e g ins imme d iate ly afte r an incid e nt occurs or is id e ntifie d . Re sp onse  
op e rations ofte n start at the  municip al le ve l, the n e xp and s to  ne ighb oring  jurisd ictions, 
County, State , and  fe d e ral sup p ort as the  nee d s of the  incid e nt e xceed  cap ab ilitie s. In 
comp liance  with Home land  Se curity Pre sid e ntial Dire ctive  5, municip al, sp e cial se rvice  
d istrict, County, State , and  re sp ond ing  fed e ral e ntitie s utilize  NIMS as the  coord ination 
structure  to  facilitate  command  and  contro l d uring  re sp onse  op e rations. An e ffe ctive  
re sp onse  d e p e nd s on p rop e r incid e nt evaluation, rap id  inte rag e ncy coord ination, and  
e fficie nt utilization of availab le  re source s. 

Re sp onse  op e rations consist of imme d iate  actions that save  lives and  p reve nt furthe r 
p rop e rty d amage , such as fire  sup p re ssion, food  d istrib ution, and  communicating  
e me rge ncy p ub lic information. Municip al, County, and  State  age ncie s are  re sp onsib le  for 
e xe cuting  the se  actions to  limit the  imp acts of the  incid e nt on the  affe cted  community. 

Fig ure  5: Re sp onse  Phase  O ve rvie w 

 

Ke y Activit ie s 

● First re sp ond e rs pe rform immed iate  life -saving  and  p ro tective  actions as the y 
arrive  on-sce ne  of the  incid e nt. 

● Incid e nt Command  d irects first re sp ond e rs, supp orting  ag e ncie s, and  the  EO C to  
coord inate  p ro te ctive  actions. 

● EO C coord inate s inte rag e ncy information sharing  to  e stab lish a common 
op e rating  p icture  and  maintain situational awarene ss across the  re sp onse . 

● EO C org anize s ESF op e rations around  the  asse ssme nt and  stab ilization of 
Community Life line s. 

● EM, first re sp ond e rs, the  Jo int Information Ce nte r (JIC) and  o the r sup p orting  
municip al and  Drap e r City e ntitie s p rovid e  warning  and  status up d ate s to  the  
community throug h various notification p latforms. 

● EM coord inate s ag e ncie s and  org anizations to  cond uct rap id  d amage  asse ssme nts 
(RDA) and  initial d amage  e stimate s to  d e te rmine  imme d iate  re sp onse  ne e d s and  
b e g in to  e stimate  mone tary d amage s. 

● The  EO C Log istics Section id e ntifie s and  p rocure s re q ue sted  re source s and  
coord inate s d istrib ution. 
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● Municip al and  County ag e ncie s coord inate  a re q ue st for a d isaste r d e claration 
throug h the  State  if the  d isaste r or e me rge ncy incid e nt ove rwhe lms municip al 
cap ab ilitie s. 

● The  EO C Finance /Ad ministration Se ction and  the  Planning  Se ction collect incid e nt-
re lated  d ocume ntation. 

 

2 .3 .1  Estab lish  a  Co m m o n Op e ra t ing  Pictu re  
In critical situations, e ffective  d e cision-making  re lie s on a comp re he nsive  und e rstand ing  
of the  strate g ic e nvironme nt. For first re sp ond e rs, e le cted  officials, memb e rs of the  Policy 
Group , and  sup p ly chain manag e rs alike , maintaining  rob ust situational aware ne ss ove r 
re al-time  e ve nts is e sse ntial. A common op e rating  p icture  facilitate s situational 
aware ne ss and  information sharing  and  e nsure s incid e nt le ad e rship  across all ag e ncie s 
can make  e ffe ctive  and  consiste nt d e cisions.  
 
The  EO C Manag e r and  EO C Planning  Se ction d e te rmine  the  p roced ures and  inte g rate d  
systems that municip al, first re sp ond e r, and  Drap e r City e ntitie s utilize  to  e stab lish a 
common op e rating  p icture .  
 
The y includ e  b ut are  not limite d  to:  
 

● Up d ate s throug h phone , te xt, and  e mail  
● Re curring  sched uled  me e ting s p rovid ing  status up d ate s  
● De ve lop me nt and  d issemination of Situation Re p orts (SitRe p s)  
● Information and  d ata manag e me nt tools  

 
 

 

 

 

Field Response and Tactical Operations 

Municipal first responder agencies, such as Draper City Fire Department and Draper City Police 
Department, are often first on the scene of an imminent or actualized emergency or disaster incident. 
They will respond to incidents to protect life, safety, and property based on internal SOPs. These 
agencies often set up ICS structures to coordinate interagency operations. 

EM and the EOC staff coordinate with the Incident Command Post (ICP) regularly to support field 
response by identifying additional resources, disseminating public information, and coordinating mass 
care operations. The EOC coordinates with field response through the EOC Operations Section by 
communicating with first responder agency liaisons. 
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2 .3 .2  Co m m unica te  w ith  the  Co m m unity 
The  Communications Dire ctor, who se rve s as the  JIC manag e r, is re sp onsib le  for 
e stab lishing  the  JIC to  facilitate  the  co llection and  d isse mination of accurate  and  time ly 
information. The  JIC is staffed  b y q ualified  Drap e r City pe rsonne l. Pub lic information 
re sp onsib ilitie s of Drape r City includ e : 

● Coord inating  with ap p rop riate  ne ig hb oring  jurisd ictions, sp e cial se rvice  d istrict, 
County, State , fe d e ral entitie s, and  all med ia rep re se ntative s to  e nsure  time ly and  
accurate  information is p rovid ed  to  the  community 

● Pushing  p ub lic me ssag ing  to  the  community throug h various channe ls (e .g ., p re ss 
confe re nce s, social med ia, e me rg e ncy ale rts) 

● If ne ed ed , activating  the  JIC and  sup p ort te am to  b e tte r facilitate : 
• Information colle ction 
• Information d isse mination 
• Inte raction and  coord ination with the  med ia 
• Unifie d  me ssag ing  
• Information d e confliction 

 

2 .3 .3  Pro te ctive  Actio ns 
Some  e me rge ncy or d isaste r incid e nts may re q uire  Drape r City to  imp leme nt p ro te ctive  
actions such as e vacuations and  she lte ring . Incid e nt Command , in coord ination with the  
Drap e r City Eme rge ncy Manag e r and /or the  City Manage r, d e cid es whe the r to  
imp le me nt p ro te ctive  actions b ase d  on the  scope , size , and  imp acts of the  incid e nt as 
we ll as information from re sp ond ing  age ncie s and  org anizations.  

Exe cuting  p ro te ctive  actions re q uire s coord ination among  multip le  ESFs and  sup p orting  
ag e ncie s. 

 

 
 

 

Communicating With the Whole Community 

Additional communications methods are incorporated into warning, notification, and status 
updates to increase the accessibility of information and reach the whole community, including 
individuals with access and functional needs. Examples of accessible communications include: 

• Adding open and closed captioning on Draper City television broadcasts. 
• Including an American Sign Language (ASL) interpreter during media briefings. 
• Translating and providing print, news, and social media emergency public information in 

English, Spanish, and other languages commonly spoken in Draper City. 
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2 .3 .4  Pe rfo rm  Dam ag e  Asse ssm e nts 
Municip al ag e ncie s cond uct d amage  asse ssme nts d uring  the  re sp onse  to  id e ntify incid e nt 
imp acts, p rioritize  re sponse  and  re storation activitie s, and  initiate  the  cost re cove ry 
p roce ss. The  ob je ctive s of d amag e  asse ssme nts includ e :  

● De te rmining  immed iate  life  safe ty issue s such as trap p e d  or missing  ind ivid uals 
● Asse ssing  e conomic imp acts  
● Id e ntifying  the  scop e  of d amag es 
● De te rmining  the  status of infrastructure  
● Prioritizing  re sp onse  ope rations 
● Docume nting  d amag es 
● Affixing  an e stimate d  d ollar amount to  d amag e  to  justify the  need  for ad d itional 

assistance  

Ne w imp acts, d amag es, or d isrup tions to  infrastructure  are  incorp orate d  into  up d ated  
asse ssme nts and  re p orte d  to  re levant ESFs and  County, State , and  fed e ral sup p orting  
ag e ncie s. Tab le  5  p rovid e s an ove rvie w of the  d amag e  asse ssme nts cond ucte d  d uring  
re sp onse  ope rations, includ ing  who may cond uct the m and  the  types of information 
colle cted . 

Tab le  5: Re sp onse  Damag e  Asse ssme nts 

Asse ssm e nts 
Rap id  Da m ag e  Asse ssm e nt o r “Wind sh ie ld  

Asse ssm e nt” 
In it ia l Da m a g e  Estim ate s 

Time Conducted As soon as p ossib le  o r hours afte r an initial incid ent 
imp act 

Days to  we e ks afte r initial incid e nt 
imp act 

Purpose De te rmine  imme d iate  incid ent imp acts and  hazard s 
to  d irect re sp onse  op e rations and  p rio ritie s. 

De te rmine  the  status o f infrastructure  
and  e stimation of mone tary d amag e s 
to  p ub lic and  p rivate  p rop e rty. This 
asse ssme nt is ne ce ssary to  valid ate  
State  and  fe d e ral sup p ort and  se t 
re cove ry ne e d s and  time s. 

Overview 

• Size  up  incid e nt 

• De te rmine  life saving  ne e d s 
• De te rmine  critical infrastructure  status 
• Id e ntify imme d iate  hazard s 
• Casualty re p orts 

• Early e stimation of mone tary 
d amag e s 

• Critical infrastructure  status 
• Justify d isaste r d e claration 

Conducted By: 
• 1st Re sp ond e rs 

• Fie ld  Units 

• Facilitie s Manag e me nt 

• Pub lic Works Eng ine e ring  
• Planning  and  De ve lop ment 
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Asse ssm e nts 
Rap id  Da m ag e  Asse ssm e nt o r “Wind sh ie ld  

Asse ssm e nt” 
In it ia l Da m a g e  Estim ate s 

Information 
Collected 

• Structure  safe ty and  d amag e s 

• Environmental hazard s 
• Re sp onse  fo llow-up  actions 

Priority 
Facilities 

• Hosp itals 

• Schools 
• Churche s 
• Gove rnme nt Facilitie s 
• Critical Infrastructure  

 

2 .3 .5  Re q ue st  Re so urce s Ne ce ssa ry to  Sup p o rt  Re sp onse  
The  EO C Log istics Se ction and  ESF #7, if activate d , are  the  p rimary cond uits for 
coord inating  ag e ncy req ue sts for ad d itional re source s. Whe n a re q ue st is re ce ive d , ESF 
#7 id e ntifie s the  most e conomical and  ap p rop riate  me ans of mee ting  the  re q ue st.  
Examp le s of re source s that may b e  re q ue ste d  or d istrib uted  d uring  e me rg e ncy and  
d isaste r re sp onse  and  re cove ry includ e , b ut are  not limite d  to:  
 

• Food  and  wate r  
• O ffice  sp ace  and  e q uip me nt  
• Fue l  
• Transp ortation  
• He avy e q uip me nt  

 
The  fo llowing  p roce ss is use d  to  re q ue st, ap p rove , and  p ay for re source s:  

 
1. EO C Log istics Section re ce ives a re q ue st b y phone  call or ICS 213 form. EO C 
Log istic Se ction staff d ocume nt re q ue sts in an ICS 213 form.  
2. EO C Log istics Section id e ntifie s sourcing  and  costs of re sources. 
3. EO C Log istics Section se nd s information to  EO C Finance /Ad ministration 
Se ction for ap p roval.  
4. Up on ap p roval from the  EO C Finance /Ad ministration Se ction, ad d itional 
ap p roval may b e  nee d ed  d e p e nd ing  on the  p olicy and  p roce d ures se t b y the  
EO C Manag e r and  EO C Finance /Ad ministration Se ction Chie f. 
5. Up on final ap p roval, the  EO C Finance /Ad ministration Se ction facilitate s the  
p ayme nt for re source s. 
6. EO C Finance /Ad ministration Se ction and  EO C Log istics Se ction track and  
monitor d e p loyme nt and  eve ntual d e mob ilization (if ap p licab le ) of re source s.  

 
EM maintains curre nt re source  information on sup p lie s, e q uip me nt, facilitie s, and  skilled  
p e rsonne l for e me rge ncy re sp onse  and  re cove ry op e rations. 
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2 .3 .6  Re q ue st  Mutua l Aid  
No te : Municip al re sp onse  may re q uire  the  use  of re source s b e yond  those  availab le  within 
the  municip ality. To  expe d ite  the  re source  sharing  p roce ss, Drape r City has e nte re d  into  
mutual aid  ag re e me nts with ne ighb oring  jurisd ictions and  assisting  ag e ncie s to  acce ss 
ad d itional re source s should  the y b e  availab le . Such mutual aid  ag re eme nts can b e  p re -
e stab lishe d  (p re fe rred ) or cre ate d  at the  onse t of re sp onse  ope rations. Pre -e stab lishing  
mutual aid  ag re e me nts p rior to  re sp onse  op e rations is p re fe rre d  as the  ag re e me nts can 
b e  rap id ly utilize d  d uring  re sp onse . 

Mutual aid  ag re e me nts ofte n includ e : 

● Id e ntification of the  re source s acce ssed  
● Re asonab le  assurance  that re source s are  availab le  whe n nee d e d  
● Te rms for comp e nsation 
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2 .3 .7  Re q ue st  a  Disaste r De cla ra t ion  
The  d isaste r d e claration p roce ss is a critical ste p  for local e ntitie s to  access County, State , 
and  fed e ral sup p ort and  assistance  Fig ure  6 p rovid e s an ove rview of how e me rge ncy 
d e clarations at the  municip al and  County le ve l are  e scalated  to  the  State  and  fed e ral 
g ove rnme nt. 
 

 

 

 

 

 

 

 

 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

• Municip al ag e ncie s re spond  with availab le  re source s and  cap ab ilitie s. 
• Municip al ag e ncie s cond uct asse ssme nts to  d e te rmine  scop e  of d amage s. 
• As incid e nt e xcee d s local cap ab ilitie s, EM sup p orts local re sp onse  and  coord ination. 
• Municip al mayor p roclaims a local e me rge ncy, and  forward s p roclamation to  EM. 
• Municip al mayor may utilize  mutual aid  and  impose  re g ulations, such as curfe ws, b usine ss 

closure s, and  tasking  out law e nforce me nt. 

Municip a lity 

• EM re ce ive s municip al eme rg e ncy p roclamation. 
• EM sup p orts re sp onse  b y p rovid ing  coord ination, p e rsonne l, o r e q uip me nt as nee d e d . 
• EM coord inate s Facilitie s Manage me nt, Pub lic Work and  Eng ine e ring , and  Planning  and  

De ve lop me nt to  cond ucts and  d e ve lop  d amage  asse ssme nts to  sup p ort d e claration. 
• The  District Attorneys’ office  sup p orts writing  and  le g al re vie w of e me rge ncy d e clarations, 

and  e nsures the y are  p roce ssed  correctly. 
• As incid e nt e xcee d s County cap ab ilitie s and  re source s, Salt Lake  County Eme rg e ncy 

Manag e r d eclaration to  DEM Re g ion 2 liaison to  re q ue st State  assistance . 

Co un ty 

• DEM re ce ives County eme rg e ncy d e claration. 
• DEM ve rifie s that the  county has me t the  thre shold  for d isaste r d e claration. 
• DEM Director ad vise s gove rnor of situation and , if warranted , g o ve rno r p ro cla im s a  sta te  

o f e m e rg e ncy.  
• DEM Director initiate s State  re sp onse  b y activating  ag e ncie s and  re le vant ESFs to  take  

ne ce ssary action pe r Utah Eme rge ncy O p e rations Plan and  ag e ncy stand ard  op e rating  
p roce d ures to  sup p ort re sp onse . 

Sta te  

• Fed e ral age ncie s d isp atch such as FEMA to  ve rify d amage s and  id e ntify sup p ort ne e d s. 
• If ne ed ed , fe d e ral age ncie s p rovid e  re sp onse  sup p ort re source s. 
• Fed e ral age ncie s p rovid e  d isaste r assistance  p rog rams to  sup p ort re cove ry. 
• Fed e ral age ncie s coord inate  with State  and  County to  monitor ap p lication of fe d e ral 

assistance  fund ing . 

Fe d e ra l 

Fig ure  6: Re sp onse  Phase  O ve rvie w 
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2 .3 .8  Co o rd ina te  w ith  No n-Drap e r City Pa rtne rs 
To e ffective ly imp le me nt activation, re sp onse , re cove ry, and  p re p are d ness actions, Drape r 
City coord inate s with County, State , fe d e ral, and  p rivate -se ctor p artne rs. This se ction 
p rovid es an ove rview of how these  e ntitie s coord inate . 

As an incid e nt evolve s, e xp and s, or affe cts ce rtain se ctors, various age ncie s may b ecome  
involve d  to  sup p ort re sp onse  and  re cove ry op e rations. Fig ure  7 p rovid e s a g e ne ral 
ove rvie w of how d iffe re nt ag e ncie s and  e ntitie s are  involved  as an incid e nt b e come s more  
comp le x. 

Fig ure  7: Incid e nt Comp le xity 

 

Tab le  6  d e scrib e s the  major re sp onsib ilitie s re late d  to  coord ination d uring  e me rg e ncy 
and  d isaste r re sp onse  and  re cove ry ope rations. 

Tab le  6: Coord ination Role s and  Re sp onsib ilitie s 

Entity Co o rd in a tio n  Ro le s an d  Re sp o nsib ilit ie s 

Municipalities • Re sp ond  to  incid e nt b ase d  on availab le  re source s and  cap ab ilitie s. 

• Notify municip al e me rg e ncy manag e me nt and  o the r sup p orting  ag e ncie s o f 
op e rations, initial asse ssme nt, and  ne e d  for furthe r sup p ort (if re q uire d ). 

• Activate  re le vant municip al EO C to  p rovid e  time ly, accurate , and  re g ular 
asse ssme nts and  coord ination sup p ort. 

• De clare  a local e me rg e ncy if warrante d . 

County 

 

• Activate  ECC to  sup p ort re sp onse  and  re cove ry coord ination. 

• Notify DEM of incid e nt and  req ue st sup p ort as ne e d e d . 
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Entity Co o rd in a tio n  Ro le s an d  Re sp o nsib ilit ie s 

 

County (cont.) 

• Cre ate  County d isaste r d eclaration as ne e d e d . 

• Coord inate  with Utah DEM to re q ue st fe d e ral assistance  as ne e d e d . 

• Coord inate  re q ue sts from municip alitie s and  County d e p artme nts, 
o rg anizations, and  ag e ncie s fo r re source s to  sup p ort re sp onse  and  recove ry. 

• Re g ularly asse ss and  d ocument incid e nt imp acts and  status. 

• De ve lop  time ly and  accurate  me ssag ing  to  the  community re g ard ing  incid ent 
status and  p ro tective  actions. 

State of Utah • Provid e  DEM liaison to  sup p ort communication and  coord inate  b e twe e n the  
EO C and  DEM. 

• Coord inate  sup p ort from State  o f Utah ag e ncie s, o the r countie s, and  inte r-State  
mutual aid  throug h EMAC. 

• Sup p ort Drap e r City and  State  d isaste r d eclaration as ne ed e d . 

• Coord inate  fe d e ral assistance . 

Federal 
Government 

• Provid e  re sp onse  sup p ort and  re source s if State  o f Utah cap ab ilitie s are  
insufficie nt to  re sp ond  and  recove r from the  incid ent. 

• Provid e  fe d e ral assistance  to  he lp  the  Drap e r City recove r from e me rg e ncy or 
d isaste r imp acts. 

Private Sector • Incorp orate  re sp onse  and  re cove ry re source s and  sup p ort to  municip al and  
County g ove rnme nts throug h re q ue sts, ag re e me nts, and  me morand ums of 
und e rstand ing  (MO U). 

• Provid e  situational asse ssme nt and  ensure  situational awarene ss o f d isaste r o r 
e me rg e ncy, if ap p licab le . 

 

2 .2 .9  Do cum e nt  Re sp o nse  Actio ns 
Thoroug h d ocume ntation is re q uired  to  sup p ort situational aware ness, fe d e ral 
re imb urse me nt, and  aud its. The  EO C Finance /Ad ministration Section, in coord ination 
with the  EO C Planning  Se ction, is re sp onsib le  for maintaining  and  archiving  incid e nt 
d ocume ntation. Docume ntation and  re cord s that re sp ond ing  age ncie s should  p rod uce  
and  maintain throug hout the  incid e nt re sp onse  and  re cove ry includ e , b ut are  not limite d  
to : 

• Time  tracking  and  time shee ts 
• Activity log s (ICS 214 form) 
• Purchasing  cost tracking , re ce ip ts, and  p rocureme nt ap p rovals in line  with 

re q uire me nts for Title  44 and  200 of the  Fed e ral Cod e  of Re g ulations and  
NIMS 

• Damag e  Asse ssme nts 
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• Situation Re p orts 
• Incid e nt Action Plans 

2 .4  Re co ve ry 
This se ction p rovid es an ove rview of Drap e r City’s re cove ry op e rations to  re turn the  
community to  p re -d isaste r cond itions. Afte r initial life saving  and  p ro te ction re sp onse  
op e rations have  conclud ed , Drap e r City shifts to  re cove ry ope rations. De pe nd ing  on the  
circumstance s of the  incid e nt, re cove ry may occur simultane ously with re sp onse  and  can 
e xte nd  for months or eve n ye ars afte r a d isaste r, d e pe nd ing  on the  scale , imp acts, and  
ne e d s of the  community. 

Fig ure  8: Re cove ry Phase  O ve rvie w 

 

Key Activities  
 
• The  Drap e r City Mayor, in coord ination with the  Drap e r City Eme rge ncy 

Manag e r and  the  Drap e r City Council, initiate s re cove ry and  the  mob ilization 
of re cove ry re sources and  op e rations.  

• The  Drap e r City Eme rgency Manag e r, in coord ination with ESFs, the  Drap e r 
City Mayor, and  the  Policy Group , d e te rmine s whe the r to  d e activate  re sp onse  
re sources.  

• The  Re cove ry Task Force  (RTF) manage s, facilitate s, and  le ad s re cove ry 
op e rations.  

• RSFs are  activated  as nee d e d  to  p rovid e  targe ted  re cove ry sup p ort.  
• Drap e r City ag e ncie s cond uct Pre liminary Damag e  Asse ssme nts (PDA) to  

d e te rmine  the  scop e  of imp acts and  mone tary d amag e s need ed  to  facilitate  a 
d isaste r d e claration.  

• The  fe d e ral g ove rnme nt p rovid es assistance  throug h p rog rams and  g rants to  
he lp  the  community re cove r.  

• RTF coord inate s the  d eve lop me nt and  imp le mentation of a Long -Te rm 
Re cove ry Plan to  sup p ort community re cove ry and  re silie nce  b uild ing .  
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2 .4 .1  Transit io n  fro m  Re sp o nse  to  Re co ve ry 
The  spe ed  of and  p rocess for the  transition from re sp onse  to  re cove ry d ep e nd s on the  size  
and  scope  of re cove ry ne ed s and  the  cap acity of the  County. The  County Mayor, in 
coord ination with the  Salt Lake  County Eme rg ency Manag e r and  County Council, make s 
the  d e te rmination to  mob ilize  recove ry re source s d uring  or fo llowing  re sp onse  
op e rations. 

The  fo llowing  e ve nts or trig g e rs can he lp  facilitate  the  g rad ual transition to  re cove ry 
op e rations:  
 

• The  hazard  has sub sid ed  or b ee n containe d .  
• Initial re sp onse  e fforts have  p late aue d  or stab ilize d .  
• Prote ctive  actions have  b ee n imp le me nted  if req uire d .  
• Injure d  p e rsons or fatalitie s have  b e e n e nte re d  into  the  me d ical syste m.  
• Initial d amag e  asse ssments have  b e e n comp le ted .  
• Disaste r imp acts on the  community are  und e rstood .  
• Community Life line s are  stab ilized .  

 

ESF #14 is re sp onsib le  for sup p orting  the  ESF to RSF transition and  initiating  re cove ry 
re source  mob ilization. This p roce ss includ e s:  
 

• De te rmining  the  scope  of re cove ry op e rations  
• Estab lishing  the  coord ination and  communication structure s among  re cove ry 

p artne rs  
• Ensuring  coord ination b e twe e n re sp onse  and  recove ry organizations and  

ag e ncie s  
• Transitioning  ESF op e rations to  RSFs and  activating  ad d itional RSFs, as ne ed ed   
• Id e ntifying  availab le  fund ing  sources and  ad vocating  for community 

assistance , as ne ed ed   
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2 .4 .1 .1  De m o b ilize  Re sp o nse  Re so urce s 
As Drap e r City shifts to  re cove ry, various re sp onse  op e rations may b e  d e mob ilized  from 
the  EO C. The  Drap e r City Eme rg e ncy Manage r, in coord ination with ESFs, the  Drape r 
City Mayor, and  the  Policy Group , d e te rmine s whe n re sp onse  re source s can b e  
d e mob ilized . O nce  d e mob ilize d , ESFs and  EO C p e rsonne l g o  through the  fo llowing  
d e mob ilization p roce ss: 
  

1. Re turn all p rovid e d  eq uip me nt to  owne rs and  d e te rmine  if any ad d itional 
d ocume ntation is need ed .  
2. Cle an worksp ace  in EO C.  
3. Provid e  any d ocume ntation, such as activity log s, to  the  EO C Planning  Se ction 
Chie f.  
4. Particip ate  in any afte r-action me e ting s or fo llow-up  d iscussions to  id entify 
stre ng ths, g ap s, and  areas for imp rove me nt d uring  re sp onse  and  re cove ry 
op e rations.  

 
The  Drap e r City Mayor, in coord ination with the  Drap e r City Eme rg e ncy Manag e r and  the  
Drap e r City Council, make s the  d e te rmination to  mob ilize  and  d emob ilize  re cove ry 
re sources. 

2 .4 .2  Co nve ne  Re co ve ry Task Fo rce  
The  Drap e r City Eme rgency Manag e r, in coord ination with the  Drap e r City Mayor and  
Policy Group , make s the  d e te rmination to  activate  the  RTF to  manage , facilitate , and  le ad  
re cove ry op e rations. The  RTF is comp osed  of Drap e r City emp loyee s and  ag e ncy 
p artne rs who sup p ort recove ry ope rations in ad d ition to  the ir re g ular work. The  task 
force  may have  one  or two ke y staff re assig ned  to  sup p ort re cove ry full time . The  RTF will 
coord inate  virtually, out of the  EO C, or out of Drap e r City Hall, d e pe nd ing  on the  
situation.  
 
The  RTF is initially mad e  up  of the  fo llowing  p ositions:  
 

• Drap e r City Mayor  
• Drap e r City Eme rge ncy Manag e r  
• Drap e r City Community De ve lop me nt Director  
• Drap e r City Tre asure r 
 

The  comp osition of the  task force  may chang e  as re cove ry p rog re sse s and  new focus 
are as e me rge .  
Re sp onsib ilitie s of the  RTF includ e :  
 

• De ve lop ing  a long -te rm re cove ry p lan, includ ing  short, mid -te rm, and  long -
te rm g oals to  g uid e  re cove ry ope rations  

• Coord inating  activated  RSFs  
• Coord inating  County and  fed e ral assistance  to  affe cted  communitie s  
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• Coord inating  with JIC and  PIO s to  p rovid e  re cove ry p ub lic messag ing  to  the  
County  

2 .4 .2 .1  Activa te  Re le va n t Re co ve ry Sup p o rt  Functio ns 
RSFs e ncomp ass core  recove ry cap ab ilitie s, includ ing  those  not active  in e me rge ncy 
re sp onse , to  focus on community re cove ry nee d s. RSFs are  org anize d  into  six core  
functions and  are  activate d  to  id e ntify and  re so lve  re cove ry challe ng e s. RSFs may consist 
of re d e p loyed  City staff from d e p artme nts whe re  d ay-to-d ay op e rations and  exp e rtise  
are  ap p lied  to  one  or more  of six core  re cove ry are as.  
 
RSFs are  use d  to  sup p le me nt the  RTF as re cove ry op e rations d e ve lop . The  RTF activate s 
sp e cific RSFs as recove ry op e rations d ictate . Eve ry d isaste r d oe s not req uire  e ve ry RSF, 
and  some  may not re q uire  any; it d e p e nd s on the  scale  of the  d isaste r and  is at the  RTF’s 
d iscre tion. 
 
Tab le  7  d e scrib es e ach RSF’s mission and  d e signate s a coord inating  ag e ncy and  
se cond ary ag e ncy (or ag e ncie s) re sp onsib le  for carrying  out re cove ry p lanning  and  
sup p orting  op e rations. 
 

Tab le  7: Eme rg e ncy Sup p ort Function to  Recove ry Sup p ort Function Transition 

Re co ve ry Sup p o rt  
Functio n  Num b e r ESF Transit io n  Missio n  

Prim ary and  
Sup p o rt in g  Ag e ncie s 

 
 
RSF #1 – 
Community 
Planning and 
Capacity Building 

 
 

ESF #1 
ESF #2 
ESF #3 

ESF #12 
ESF #15 

Ensure  e q uitab le  
re p re se ntation of the  City 
community d uring  p ost-
incid e nt re cove ry 
p lanning , financing  
re cove ry op e rations, and  
cap acity b uild ing  of the  
City community to  
imp rove  re silie nce . 

Prim ary 
• Drap e r Community 

De ve lop me nt 
 
Se co nd a ry 

• Drap e r FD 
• Drap e r PD 
• Drap e r Planning  

Commission 
 
 
 
RSF #2-  
Economic Redevelopment 

 
 
 

ESF #7 
ESF #14 
ESF #15 

Assist in d e ve lop ing  
p rog rams and  p olicie s to  
re cove r and  imp rove  the  
b usine ss and  e conomic 
se ctor throug h 
e ng ag e me nt with p ub lic, 
p rivate , and  non-p rofit 
o rg anizations. 

Prim ary 
• Drap e r Community 

De ve lop me nt 
 
Se co nd a ry 

• Drap e r EM 
• Drap e r Finance  

 

RSF #3 – 
Health and Human 
Services 

 
 

ESF #8 
ESF #14 

Ad d re ss short- and  long-
te rm he alth and  social 
se rvice s imp acts to  the  
City community p ost-
d isaste r in coord ination 
with p ub lic, p rivate , and  
non-p rofit p artne rs. 

Prim ary 
• Drap e r Community 

De ve lop me nt 
 
Se co nd a ry 

• Salt Lake  County 
He alth De p artme nt 
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Re co ve ry Sup p o rt  
Functio n  Num b e r ESF Transit io n  Missio n  

Prim ary and  
Sup p o rt in g  Ag e ncie s 

 
 
 
RSF #4 - Housing 

 
 
 

ESF #6 

Assist in the  short- and  
long -te rm sup p ort, 
she lte ring , and  housing  of 
d isp laced  re sid e nts 
fo llowing  the  imp acts of 
an e me rge ncy or d isaste r. 

Prim ary 
• Drap e r Parks & 

Re cre ation 
 
Se co nd a ry 

• Ame rican Red  
Cross 

 
 
RSF #5 – Infrastructure 
Systems 

 
 

ESF #1 
ESF #2 
ESF #3 

ESF #12 

 
Coord inate  e fforts of 
p ub lic and  p rivate  
stakehold e rs to  re store  
and  incre ase  re silie nce  of 
infrastructure  from future  
hazard  imp acts. 

Prim ary 
• Drap e r Pub lic 

Works 
 
Se co nd a ry 

• Drap e r FD 
• Drap e r PD 
• Drap e r Planning  

Commission 
 
 

2 .4 .2 .2  Re co ve ry O p e ra tions Ce n te r 
De pe nd ing  on the  scope  of the  eme rge ncy or d isaste r, Drape r City activate s a Re cove ry 
O p e rations Ce nte r, the  p rimary location whe re  re cove ry op e rations are  coord inated . The  
Re cove ry O pe rations Cente r is manag ed  b y the  RTF and  staffe d  with re p re se ntative s 
from activated  RSFs.  
 
The  Re cove ry O pe rations Ce nte r may b e  co-locate d  within the  EO C or in an alte rnate  
location 

2 .4 .3  Asse ss Re cove ry Ne e d s 

2 .4 .3 .1  Co nd uct Pre lim inary Da m a g e  Asse ssm e n ts 
PDAs are  one  of the  core  ste p s of the  eme rge ncy d e claration p roce ss as they id e ntify and  
d e te rmine  a d ollar amount for d amage s. The  PDA assists the  County Council in 
d e te rmining  ad d itional ne e d s and  re sources. Damag e  asse ssme nts are  to  b e  cond ucted  
in municip alitie s affected  b y the  d isaste r and  re layed  to  the  EO C throug h e stab lished  
communication channe ls. 

The  EO C Planning  Se ction is re sp onsib le  for co lle cting  and  org anizing  PDA d ata. This 
includ e s:  

• Ag g re g ating  PDA d ata to  g e t a full scop e  of d amag e   
• Disp laying  PDA d ata spatially using  Ge og rap hic Information Syste ms (GIS)  
• Sup p orting  d e cision-making  and  p rioritization of op e rations  

 
 

131



 

Drap e r City Comprehensive Emergency Management Plan | Page 32 

Tab le  8  p rovid e s an ove rview of the  PDA, who may cond uct it, and  the  typ e  of 
information colle cted . 

Tab le  8: Pre liminary Damag e  Asse ssme nts (PDA) 

Pre lim inary Dam a g e  Asse ssm e nt 

Time Conducted • Days to  we e ks afte r the  initial incid e nt imp acts 
• Cond ucte d  afte r Initial Damag e  Estimate  

Assessment Overview • Quantify d amag e  
• Assist with d isaste r d eclaration 
• De te rmine  imp acts to  critical facilitie s 

Conducted By: • FEMA 
• EM 
• Qualifie d  Drap e r City p e rsonne l 
• Ap p rove d  asse ssors 

Information Collected • Estimate d  costs o f d amag e  
• Typ e  of facility d amag e d  
• Location of the  d amag e  facility 
• Picture s o f d amag e  
• Insurance  status 

Priority Facilities • Gove rnme nt facilitie s 
• Wate r infrastructure  
• Parks and  recre ation facilitie s 

 
PDA re sults are  use d  b y Drap e r City le ad e rship  to  sup p ort a re q ue st for a d e claration of a 
state  of e me rge ncy, e me rg e ncy ord e rs, or an eme rg e ncy d e claration at the  city leve l. The  
g ove rnor utilize s the  Drap e r City PDA to  sup p ort a fe d e ral d e claration of a state  of 
e me rge ncy re q ue st that illustrate s the  nee d ed  re sp onse  e fforts exce ed  State  and  County 
re cove ry cap ab ilitie s. PDA information in the  req ue st includ es d ata such as:  
 

• Cost of re sp onse  e fforts (e .g ., e me rge ncy p e rsonne l ove rtime )  
• Eme rg e ncy se rvices shortfalls  
• Community d amag e   
• Numb e r of citize ns affe cte d   

2 .4 .3 .2  Fe d e ra l Assista nce  
Following  a d isaste r d e claration and  initial d amag e  asse ssme nt(s), the  inte nt is to  
maximize  the  b e ne fit from fe d e ral fund s that an imp acte d  community may b e  q ualifie d  to  
re ce ive . These  fund s can he lp  p re ve nt d e lays in re cove ry and  e liminate  p ossib le  
d up lication of assistance  at the  municip al, County, State , and  fe d e ral leve ls. The  ob je ctive  
is to  focus fed e ral re source s on the  most p e rtinent re cove ry nee d s and  to  foste r trust and  
communication b e tween stakehold e rs at all leve ls. More  information reg ard ing  Fe d e ral 
Assistance  Prog rams can b e  found  on p ag e  34.  
The  RTF coord inate s with FEMA to  ope n a Disaste r Re cove ry Ce nte r (DRC). DRCs p rovide  
a location whe re  sup p orting  municip al, County, State , and  fed e ral ag e ncie s p rovid e  
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community outre ach and  sup p ort to  citize ns and  b usinesses navig ating  re cove ry and  
ap p lying  for fe d e ral assistance . 

2 .4 .4  In it ia te  Lo ng -Te rm  Re co ve ry Effo rts 
Long -te rm re cove ry e fforts he lp  re store  communitie s to  p re -d isaste r or p re -e merg e ncy 
cond itions and  b uild  re silie nce  ag ainst future  incid e nts. The  p rimary tool for g uid ing  long - 
te rm re cove ry is a Long -Te rm Re cove ry Plan. 

2 .4 .4 .1  De ve lo p  a  Long -Te rm  Re co ve ry Pla n  
The  d e ve lop me nt of a Long -Te rm Re cove ry Plan allows Drap e r City le ad e rs and  
community stakehold e rs to  make  comp lex, community-wid e  d e cisions to  re b uild  and  
incre ase  re silie nce . Plan d e ve lop me nt and  imp leme ntation is manag ed  b y the  RTF and  
activated  RSFs in coord ination with the  Drap e r City Mayor’s O ffice  and  EM.  
 
The  Long -Te rm Re cove ry Plan is d e ve lope d  and  imp le me nted  throug h the  fo llowing  
ste p s:  

 
1. Conve ne  a core  and  inclusive  community p lanning  te am le d  b y p re viously 
id e ntifie d  RSFs.  
2. De ve lop  a unified  ap proach and  share d  community vision.  
3. Build  on e xisting  community p lanning  and  b est p ractice s.  
4. Comp le te  initial d amag e  and  need s asse ssments.  
5. Id e ntify re alistic and  achievab le  recove ry actions and  g oals.  
6. Coord inate  p lanning  e fforts with municip alitie s and  the  State .  
7. Imp le me nt the  Long -Te rm Recove ry Plan, monitor initial outcome s, and  
continually up d ate  as nee d e d .  

2 .5  Pre p a re d ne ss 
This se ction p rovid e s an ove rvie w of p re p ared ne ss actions exe cute d  b y Drap e r City and  
p artne ring  ag e ncie s to  p re p are  for the  imp acts of all hazard s. Pre p are d ne ss actions occur 
p rior to  and  afte r e me rge ncie s and  d isaste rs and  includ e  p lanning , training , and  e xe rcise s. 

Fig ure  9: Prep are d ne ss Phase  O ve rvie w 
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Ke y Activit ie s 

● All ag e ncie s d e ve lop  inte rnal p lans to  sup p ort e me rg e ncy or d isaste r 
p re p are d ne ss. 

● EM coord inate s hazard  mitig ation p lanning  and  id e ntification of mitig ation p ro je cts 
to  le sse n the  imp acts of e me rge ncie s and  d isaste rs. 

● EM p lans for and  e xe cute s training  and  exe rcise s for d iffe re nt p artne r e ntitie s within 
the  Municip ality. 

● The  EM and  municip al PIO s imp le me nt outre ach strate g ie s to  inform, ed ucate , and  
e ng ag e  the  community on e me rge ncy p re p are d ne ss. 

2 .5 .1  De ve lo p  Plans fo r Fu tu re  Em e rg e ncie s 

2 .5 .1 .1  Ma in ta in  Plans tha t  Sup p o rt  Re sp onse  and  Re co ve ry 

Re le vant Drap e r City d ep artme nts, ag e ncie s, and  org anizations maintain op e rational p lans 
and  d ocume nts d escrib e d  in Tab le  9  to b e tte r facilitate  d isaste r and  e merg e ncy re sp onse . 

Tab le  9: Planning  Documentation O ve rvie w 

Do cum e nt De scrip t io n  

Comprehensive Emergency 
Management Plan 

Estab lishe s the  frame work for Drap e r City to  re sp ond  to , re cove r from, p rep are  
fo r, and  mitig ate  ag ainst all hazard s that p ose  a thre at to  Drap e r City. 

SLCo Hazard Mitigation Plan Id e ntifie s hazard s and  vulne rab ilitie s sp e cific to  the  County and  its 
communitie s. The  p lan also  includ e s mitig ation so lutions to  minimize  
e me rg e ncy or d isaste r imp acts and  re d uce  the  thre at to  life  and  p rop e rty. 

2 .5 .1 .2  Up d a te  Plans Re g u la rly 

Eme rg e ncy Manage ment has the  ove rall re sp onsib ility for e nsuring  the ir p lans, anne xe s, 
op e rations g uid e s, and  associate d  che cklists are  curre nt. The  Drap e r City Eme rge ncy 
Manag e r or d esig nee  assig ns p e rsonne l to  b e  accountab le  for the  up ke e p  of spe cific 
p lanning  d ocume ntation. All o the r municip al d e p artme nts or d ivisions that have  
e me rge ncy re sp onse  or re cove ry assig nme nts are  re sp onsib le  for d e ve lop ing  and  
maintaining  the ir own p lans and  p roced ure s. 

2 .5 .1 .3  Tra in  a nd  Exe rcise  Pla ns 
Coord ination structure s and  p roced ures d e scrib e d  in the  CEMP and  o the r p re p are d ne ss 
d ocume ntation are  sub je ct to  and  sup p le me nte d  b y re g ular training  and  e xe rcise s. EM 
share s the  conte nt and  conce p ts within the  p lan and  comp one nts with municip al and  State  
p artne rs and  the  wid e r County community throug h outre ach. 
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2 .5 .1 .4  Cre a te  Re g ula r O p p o rtunit ie s fo r Tra in ing  a nd  Exe rcise s 
Drap e r City Eme rge ncy Manag e r or d e sig nee  maintains a training  and  exe rcise  p rog ram 
that sup p orts familiarity with e me rg e ncy manag e me nt conce p ts and  p roce d ure s for 
municip al re sp onse  p artne rs and  County d e p artme nts and  d ivisions. Areas of training  
includ e : 

• ICS 
• Policy Group  ro le s and  re sp onsib ilitie s 
• NIMS comp liance  
• ESF sp e cific op e rations 
• EO C op e rations, includ ing : 

o An ove rview of the  facility 
o How to  op e rate  technolog y (e .g ., phone s, compute rs, and  tools 

such as We b EO C) 
• Ad d itional p rog rams or training s e stab lished  to  me e t the  ne ed s of the  National 

Q ualification Syste m 

Incid e n t Co m m and  Syste m  Base line  Tra in ing  

All Drap e r City staff that may p lay a ro le  in e me rg e ncy re sp onse , re cove ry, p re p ared ness, 
and  mitig ation are  e ncourag e d  to  comp le te  b ase line  ICS training  as d irecte d  b y 
Home land  Se curity Pre sid e ntial Dire ctive  8. Many of these  courses are  availab le  online  
for fre e  throug h FEMA’s Ind e p e nd e nt Stud y Prog ram or throug h the  EM staff. 
Comp le ting  these  training s p rovid e s staff with an ove rvie w of ICS and  imp ortant conte xt 
ne e d ed  to  und e rstand  eme rg e ncy manag e me nt conce p ts and  ope rate  within the  city’s 
command  and  contro l structure s. The  b ase line  ICS course s includ e  the  fo llowing : 

• IS-100: Introd uction to  the  Incid e nt Command  Syste m 
• IS-200: Basic Incid e nt Command  Syste m for Initial Re sp onse  
• IS-700: An Introd uction to  the  National Incid e nt Manag e me nt Syste m 
• IS-800: National Re sp onse  Framework, An Introd uction 

 

Each Drape r City age ncy, d e p artme nt, and  d ivision is also  re sp onsib le  for e nsuring  that 
e sse ntial staff are  id e ntifie d  and  trained  at leve ls that e nab le  e ffe ctive  imp le me ntation of 
the ir e xisting  re sp onse  p lans, p roce d ure s, and  p olicie s. 

Exe rcise s 

Drap e r City Eme rge ncy Manag e me nt is re sp onsib le  for cond ucting  exe rcise s for the  
e me rge ncy re sp onse  p artne rs in the  city, includ ing  d e p artme nts, d ivisions, ESFs, and  
municip al p artne rs. In comp liance  with the  Home land  Se curity Exe rcise  and  Evaluation 
Prog ram (HSEEP), EM is re sp onsib le  for d e ve lop ing  e xe rcise s using  HSEEP me thod olog y. 
Examp le s of e xe rcise s includ e : 
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• Discussio n -b ase d  e xe rcise s to  familiarize  p laye rs with p lans, p olicie s, 
p roce d ures, and  ag reeme nts. The se  focus on strate g ic, p olicy-orie nted  issue s, 
le d  b y a facilitator to  kee p  the  d iscussion p rog re ssing  toward  ob je ctives. 

o The se  exe rcise s includ e  se minars, workshop s, tab le top  exe rcise s, 
and  g ame s. 

• O p e ra tio ns-b ase d  e xe rcise s to  valid ate  p lans, p olicie s, p roce d ure s, and  
ag re e me nt; clarify ro le s and  re sp onsib ilitie s; and  id e ntify re source  g ap s. The se  
e xe rcise s includ e  re al-time  re sp onse  utilizing  communications and  mob ilizing  
re sources and  pe rsonne l. 

o The se  exe rcise s includ e  d rills, functional exe rcise s, and  full-scale  
e xe rcise s. 

Following  e xe rcise s or re al-world  incid e nts, EM is re sp onsib le  for le ad ing  an afte r-action 
p roce ss with re sp ond e rs and  p articip ants to  id e ntify stre ng ths, g ap s, and  imp roveme nt 
strate g ie s. The  outcome  of this p rocess is cap ture d  in an AAR, and  any re le vant find ings 
are  incorp orated  into  up d ate s to  the  CEMP and  o the r p lanning  d ocumentation. 

2 .5 .2  Invo lve  the  Co m m unity in  Em e rg e ncy Manag e m e nt 
Effe ctive  community p re p are d ne ss re q uire s ong oing  community aware ne ss and  
e d ucation p rog rams so  citize ns are  p re p are d  and  und e rstand  the ir re sponsib ilitie s should  
a major d isaste r or e me rg e ncy occur. 

2 .5 .2 .1  Im p ro ve  Pub lic Sa fe ty th roug h  Ed uca tio n  and  Ou tre ach  

The  EM JIC Manag e r/PIO , in coord ination with o the r municip al communications office rs, 
is re sp onsib le  for d eve lop ing  and  d isse minating  p re p are d ne ss p ub lic me ssag ing  
camp aig ns. Examp les of the se  camp aig ns includ e : 

● Sig ning  up  for p ub lic ale rt ap p lications 
● De ve lop ing  a p e rsonal p re p are d ne ss p lan 
● Informing  the  community on safe ty information ab out flood  zone s and  evacuation 

route s 

2 .5 .2 .2  Le ve ra g e  Com m unity Pro g ra m s to  Sup p o rt  Eng a g e m e n t 
Strong  p artne rship s with citize n g roup s and  org anizations sup p ort e me rg e ncy and  
d isaste r re sp onse , re cove ry, p re p are d ness, and  mitig ation op e rations. Tab le  1 0  p rovid e s 
an ove rvie w of p rog rams that p romote  a culture  of p re p ared ness and  re silie ncy 
throug hout Drape r City. 
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Tab le  10: Community Prog rams O ve rvie w 

Pro g ram  De scrip t io n  

Draper City 
Community 
Emergency Response 
Team (CERT) 

Provid e s stand ard ize d  training  that e q uip s citize ns with the  skills ne ce ssary to  
p re p are  fo r and  re sp ond  d uring  a d isaste r until he lp  arrive s. Examp le s o f re sp onse  
skills includ e  first aid , triag e , and  lig ht se arch and  re scue .  

 

American Red Cross 
(ARC) 

Provid e s mass care  sup p ort to  the  County throug h the ir ne twork of vo lunte e rs. 
Functions o f the  ARC includ e  staffing  and  op e rating  she lte rs as a p art o f ESF #6.  
 

Salvation Army Provid e s human se rvice s sup p ort d uring  e me rg e ncy and  d isaste r incid e nts, includ ing  
food , wate r, and  me ntal he alth se rvice s. 

Church of Jesus Christ 
of Latter-Day Saints 
(LDS) 

Emp hasize s and  e ncourag e s p re p are d ne ss and  se lf-re liance  among  its me mb e rs. This 
includ e s e d ucating  familie s on maintaining  sup p lie s and  resource s fo r long -te rm 
incid e nts. The  Church also has an e xte nsive  volunte e r b ase  that may b e  le ve rag e d  
d uring  e me rg e ncy or d isaste r incid e nts to  sup p ort as ne ed e d .  
 

Catholic Community 
Services of Utah 

Emp owe rs communitie s in ne e d  to  re ach se lf-sufficie ncy. This includ e s sup p orting  
home le ss p op ulations, manag ing  re fug e e  case s, and  d istrib uting  food  to  vulne rab le  
p op ulations.  
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3 . RO LES AND RESPONSIBILITIES 
This se ction outline s g e ne ral ro le s and  re sp onsib ilitie s for Municip al, County, State , and  fed e ral 
e ntitie s re lated  to  re sp onse , recove ry, p re p are d ne ss, and  mitig ation ope rations. 

3 .1  Functio na l Re sp o nsib ilit ie s 
Tab le  1 1  p rovid es an ove rvie w of e me rg e ncy re sp onse  functions and  the  p rimary (P) and  
se cond ary (S) e ntitie s that are  re sp onsib le  for exe cuting  those  functions.     
    

Tab le  11: Ag e ncy Role s & Re sp onsib ilitie s 
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Administration 
and Finance S      P       

Agriculture and 
Natural 
Resources 

    S        P 

Alert and 
Notification P       S S     

Communication
s S   P    S S     

Critical 
Infrastructure 
and Key 
Resource 
Restoration 

    P        S 

Damage 
Assessment S    P         
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Debris 
Management     P    S     

Detection And 
Monitoring S       P P     

Direction, 
Control, and 
Coordination 

P P      S S     

Donation 
Management       P   S S S S 

Emergency 
Public 
Information 

P S            

Energy and 
Utilities 
Services 

    S        P 

Evacuation and 
Shelter-in-Place  S      P P     

Fatality 
Management 
and Mortuary 
Services 

             

Firefighting/Fir
e Protection         P     

Food, Water, 
and 
Commodities 
Distribution 

          P   

Hazardous 
Materials         P     
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Information 
Collection, 
Analysis, and 
Dissemination 

P       S      

Law 
Enforcement        P      

Mass Care and 
Sheltering S         P P S  

Mutual Aid P S            

Private Sector 
Coordination P            P 

Public Health 
and Medical 
Services 

  P           

Public Works 
and Engineering     P         

Resource 
Management 
and Logistics 

P        S     

Search and 
Rescue         P     

Transportation 
Systems and 
Resources 

    P         

Volunteer 
Management S         P P   

Warning P       S S     
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3 .2  Ge ne ra l Ro le s and  Re sp o nsib ilit ie s 
3 .2 .1  Municip a lit ie s 
Municip alitie s se rve  as the  p rimary p rovid e r of e me rge ncy se rvice s within the ir jurisd iction to  
e nsure  time ly re sp onse  to  incid e nts and  are  often the  first to  use  the ir pe rsonne l and  re source s 
d uring  an incid e nt. Tab le  1 2  d escrib e s municipal ro le  and  re sp onsib ilitie s. 

Tab le  12: Municip al Role s & Re sp onsib ilitie s 

Entity Ro le s and  Re sp o nsib ilit ie s 

Draper City 
Emergency 
Management 

• Sup p o rt  ESF #1 5  b y p ro vid ing  up d a te s o n  incid e n t  sta tus to  the  co m m unity 
th ro ug h  p u b lic in fo rm atio n  and  o u tre ach . 

• Sup p o rt  ESFs #1 , #5 , #7  and  #1 5  b y co o rd in a ting  re sp o nse  e ffo rts an d  
co m m unica t io ns. 

• Re sp ond  to  and  re cove r from e me rg e ncie s and  d isaste rs b ase d  on municip al 
re source s and  cap ab ilitie s. 

• Throug h liaisons, maintain communications with ne ig hb oring  municip alitie s and  
the  County re g ard ing  ad d itional re source  and  cap ab ility ne e d s. 

• Provid e  p e rsonne l and  re source s to  ne ig hb oring  municip alitie s and  the  County 
throug h formal req ue sts. 

• De clare  a local e me rg e ncy, p e r authority state d  in local o rd inance , if municip al 
re source s and  cap ab ilitie s d o no t me e t scop e  and  size  o f eme rg e ncy or d isaste r. 

• Id e ntify d e ficie ncie s and  e nhance  p ro tective  me asure s to  le sse n the  imp act on 
vulne rab le  p op ulations and  minimize  d amag e  to  local facilitie s. 

• Provid e  24/7 p e rsonne l with an on-call sup e rvisor and  Duty O ffice r (DO). 
• Estab lish EO C activation leve l. 
• Coord inate  re sp onse  and  re cove ry op e rations out o f the  EO C. 
• Estab lish the  coord ination structure s throug h which local staff re sp ond  to  and  

re cove r from e me rg e ncie s and  d isaste rs. 
• Id e ntify, train, and  e xe rcise  Drap e r City staff to  enab le  e ffe ctive  imp le me ntation 

of e xisting  re sp onse  p lans, p roce d ure s, and  p o licie s. 
• Facilitate  coord ination with municip al, County, State , p rivate -se ctor, and  fed e ral 

e ntitie s to  sup p ort e me rg e ncy or d isaste r re sp onse , recovery, p re p are d ne ss, 
and  mitig ation. 

• Cond uct p ub lic information op e rations out o f the  J IC to  ensure  the  community 
re ce ive s time ly and  accurate  information. 

• Coord inate  with municip al d ep artme nts and  d ivisions to  maintain CO OP p lans. 
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Entity Ro le s and  Re sp o nsib ilit ie s 

Draper City Manager • Sup p o rt  ESF #7  th ro u g h  the  EO C Finance / Ad m inistra t io n  Se ctio n  and  EO C 
O p e ra t io ns Se ctio n . 

• Enhance  p ro tective  p o licie s to  le sse n the  imp act on vulne rab le  p op ulations and  
minimize  d amag e  to  critical facilitie s. 

• Provid e  ove rall d ire ction to  EO C for e me rg e ncy and  d isaste r re sp onse  and  
re cove ry op e rations. 

• Sup p ort d e ve lop me nt and  d isse mination of p ub lic information out o f the  J IC. 
• Estab lish e me rg e ncy d e claration if Drap e r City cap ab ilitie s and  re source s are  

insufficie nt to  me e t ne ed s o f incid ent. 

Draper City Public 
Works 

• Sup p o rt  ESFs #1 , #3 , #1 0 , #1 1 , and  #1 2  w ith  ap p ro p ria te  ve h icle s and  
e q u ip m e nt, a s w e ll a s p e rso nne l e xp e rt ise . 

• Work with g ove rnme nt d ep artme nts and  ind ustry p artne rs to  asse ss d amag e  to  
transp ortation infrastructure  and  op e rations. 

• Ensure  p ub lic works and  e ng ine e ring -re lated  functions are  p ro te cte d  p rio r to  an 
incid e nt. 

• Id e ntify and  acq uire  se cond ary b uild ing s fo r op e rations to  utilize  d uring  a 
re sp onse , should  critical facilitie s b e  d amag e d , to  maintain continuity o f 
op e rations. 

Draper City Police 
Department 

• Sup p ort ESFs #9 and  #13 throug h coord ination e fforts. 
• Exe cute  tactical re sp onse  op erations to  p ro te ct life  and  p rop e rty. 
• Provid e  assistance  fo r evacuation op e rations. 
• Provid e  se curity fo r incid e nt p e rime te r and  o the r op e rations. 
• Re g ularly coord inate  with EOC and  o the r re sp ond ing  e ntitie s to  fo rm common 

op e rating  p icture . 

Draper City Fire 
Department 

• Sup p ort ESFs #2, #4, #9, and  #10 throug h ap p rop riate  e q uip me nt and  p e rsonne l 
e xp e rtise . 

• Exe cute  tactical re sp onse  and  e me rg e ncy me d ical se rvice s op e rations to  p ro tect 
life  and  p rop e rty. 

• Coord inate  with Contracts and  Procure me nt, UFA Log istics, and  o the rs to  jointly 
se cure  and  manag e  sup p ly chains. 

• Coord inate  with EO C and  o the r re sp ond ing  e ntitie s to  fo rm common op e rating  
p icture . 

Draper City 
Information 
Technology 

• Maintain conne ctivity fo r all EO C syste ms (inte rne t, intrane t, VoIP, rad io  
g ate ways, and  se cure  VPNs) 

• Sup p ort inte rop e rab ility b e twe e n rad io syste ms, te le p hony, and  d ig ital 
communications tools (e .g ., We b EO C, Eve rb rid g e , Microsoft Te ams, o r similar). 

• Sup p ort d ocume nt ve rsion contro l and  d ata inte g rity fo r situation re p orts 
(SitRe p s), re source  re q ue sts, and  incid e nt log s 

• Facilitate  acce ss to  e xte rnal d ata source s (e .g ., we athe r fe ed s, p owe r outag e  
map s, o r state  e me rg e ncy manag e me nt syste ms) 
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3 .2 .2  Co unty 
County e ntitie s are  re sponsib le  for coord inating  to  sup p ort re sp onse , recove ry, p re p ared ne ss, 
and  mitig ation ope rations for all hazard s for which re sp onse  e xcee d s local cap acity. Tab le  1 3  
d e scrib e s county ro le s and  re sp onsib ilitie s. 

Tab le  13: County Role s & Re sp onsib ilitie s 

Entity Roles and Responsibilities 

SLCo 
Health Department 

• Sup p o rt  ESFs #8 , #1 0 , and  #1 4  w ith  p u b lic he a lth  facilit ie s, p e rso nne l, and  
d o cum e nta t io n . 

• Assist in community he alth-focuse d  re sp onse  and  recove ry e fforts. 
• Sup p ort tracking  of hosp ital re source s, such as availab le  b e d s. 
• Activate  He alth De p artment to  coord inate  community-he alth focuse d  re sp onse  

op e rations. 

SLCo 
Public Works 

 
 
 

SLCo Public Works 
(cont.) 

• Sup p o rt  ESFs #1 , #3 , #1 0 , #1 1 , and  #1 2  w ith  ap p ro p ria te  ve h icle s and  
e q u ip m e nt, a s w e ll a s p e rso nne l e xp e rt ise . 

• Work with g ove rnme nt d ep artme nts and  ind ustry p artne rs to  asse ss d amag e  to  
transp ortation infrastructure  and  op e rations. 

• Ensure  p ub lic works and  e ng ine e ring -re lated  functions are  p ro te cte d  p rio r to  an 
incid e nt. 

• Id e ntify and  acq uire  se cond ary b uild ing s fo r op e rations to  utilize  d uring  a re sp onse , 
should  critical facilitie s b e  d amag e d , to  maintain continuity o f op e rations. 

SLCo 
Human Services 

• Sup p o rt  ESFs #6 , #7 , and  #8  w ith  lo g ist ics to  e nsure  p o p ula t io ns re ce ive  
ne ce ssa ry re so urce s.  

• Sup p ort imp le mentation of d isaste r assistance  p rog rams to  he lp  p op ulations re cove r 
non-housing  losse s and  acce ss food  stamp s, crisis counse ling , d isaste r une mp loyme nt 
b e ne fits, le g al se rvice s, and  othe r se rvice s.  

• Provid e  staff to  coord inate  vo lunte e rs and  manag e  d onations d e p end ing  on the  scop e  
and  size  o f the  incid e nt and  as ne e d e d . 

SLCo Sheriff's Office 

• Sup p o rt  ESFs #9  and  #1 3  th ro ug h  co o rd ina tio n  e ffo rts. 
• Exe cute  tactical re sp onse  op erations to  p ro te ct life  and  p rop e rty. 
• Aid  with evacuation op e rations. 
• Provid e  se curity fo r incid e nt p e rime te r and  o the r op e rations. 
• Re g ularly coord inate  with EOC and  o the r re sp ond ing  e ntitie s to  fo rm common 

op e rating  p icture . 

Unified Fire Authority 

• Sup p o rt  ESFs #2 , #4 , #9 , and  #1 0  th ro u g h  ap p ro p ria te  e q u ip m e nt and  p e rso nne l 
e xp e rt ise . 

• Exe cute  tactical re sp onse  and  e me rg e ncy me d ical se rvice s op e rations to  p ro tect life  
and  p rop e rty. 

• Coord inate  with Contracts and  Procure me nt, UFA Log istics, and  o the rs to  jointly se cure  
and  manag e  sup p ly chains. 

• Coord inate  with EO C and  o the r re sp ond ing  e ntitie s to  fo rm common op e rating  
p icture . 
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Glossary of Common Emergency Management Terms  
Tab le  14: Glossary o f Common EM Te rms 

Term Definition 

Afte r-Actio n  Re p o rt  
A d ocume nt inte nd e d  to  cap ture  e xp e rience s, b e st p ractice s, and  le ssons 
le arne d  afte r an op e ration.  

Authorities and References 
A comp onent o f an e me rg e ncy manag e me nt p lan that p rovid e s the  le g al 
b asis fo r e me rg e ncy op e rations and  activitie s.  

Chain of Command 
The  ord e rly line  o f authority within the  ranks o f the  incid e nt manag e me nt 
o rg anization.  

Chief An ind ivid ual le ad ing  a sp ecific se ction (e .g ., Planning  Se ction Chie f) 

Command Staff 
The  staff who re p ort d irectly to  the  Incid ent Command e r, includ ing  the  
Pub lic Information O ffice r, Safe ty O ffice r, Liaison O ffice r, and  o the r 
p ositions, as re q uire d . The y may have  an assistant o r assistants, as ne e d e d . 

Concept of Operations 

A comp onent o f an e me rg e ncy manag e me nt p lan that clarifie s the  ove rall 
ap p roach to  re sp onse  (i.e ., what should  hap p e n, whe n, and  at whose  
d ire ction) and  id entifie s sp e cialize d  re sp onse  te ams and /or uniq ue  
re source s ne e d e d  to  re sp ond  to  an incid ent. 

County Coordinating Officer 
(CCO) 

Assig ne d  to  coord inate  municip al re source  sup p ort activitie s and  
information sharing  fo llowing  a major municip al e me rg e ncy e ve nt o r 
d isaste r. The  CCO  is re sp onsib le  fo r all ECC coord ination of re source s, 
p rog rams, and  ESF g roup s for affe cte d  jurisd ictions, ind ivid ual victims, and  
the  p rivate  sector. The  CCO  is also  re sp onsib le  fo r ove rse e ing  the  
p re p aration of the  IAP, which includ e s id e ntifying  op e rational p e riod s and  
filling  command  and  g e ne ral staff p ositions as ne e d ed . 

Emergency Support Function 
ESFs are  g roup ing s o f ce rtain se ctor cap ab ilitie s into  an organizational 
structure  to  p rovid e  sup p ort, re source s, p rog ram imp le mentation, and  
se rvice s. 

Finance/Administration 
Section 

The  Incid e nt Command  System Se ction re sp onsib le  fo r all ad ministrative  
and  financial consid e rations surround ing  an incid e nt. 

General Staff 

A g roup  of incid e nt manag e me nt p e rsonne l o rg anize d  accord ing  to  
function and  rep orting  to  the  Incid e nt Command e r. The  Gene ral Staff 
normally consists o f the  O p e rations Se ction Chie f, Planning  Se ction Chie f, 
Log istics Se ction Chie f, and  Finance /Ad ministration Section Chie f. An 
Inte llig e nce /Inve stig ations Chie f may b e  e stab lishe d , if re q uire d , to  me e t 
incid e nt manag e me nt ne e d s. 

Incident Action Plan 
A d ocume nt outlining  the  g oals, ob jective s, and  strate g y for re sp ond ing  to  
an incid ent d uring  e ach op e rational p e riod . 

Incident Command System 
ICS is a common org anizational structure  fo r the  manag e me nt o f an 
incid e nt. 

Incident Commander 

The  ind ivid ual re sp onsib le  fo r all incid ent activitie s, includ ing  the  
d e ve lop me nt o f strate g ie s and  tactics and  the  o rd e ring  and  re le ase  o f 
re source s. The  Incid ent Command e r has ove rall authority and  re sp onsib ility 
fo r cond ucting  incid e nt op e rations and  is re sp onsib le  fo r manag ing  all 
incid e nt op e rations at the  incid e nt site . 
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Term Definition 

Incident Support Model 

The  ISM is a variation of the  ICS structure  that se p arate s the  information 
manag e me nt/situational aware ne ss function from the  ICS Planning  Section 
and  comb ine s the  functions of the  ICS O p e rations and  Log istics Se ctions 
and  comp tro lle r/p urchasing  functions from the  ICS Ad ministration/Finance  
Se ction. 

Joint Information Center 

A facility e stab lishe d  to  coord inate  critical e me rg e ncy information, crisis 
communications, and  p ub lic affairs functions. The  Jo int Information Cente r 
is the  ce ntral p o int o f contact fo r all ne ws me d ia. The  PIO may activate  the  
JIC to  b e tte r manag e  e xte rnal communication. 

Logistics Section 
The  Incid e nt Command  System se ction re sp onsib le  fo r p rovid ing  facilitie s, 
se rvice s, and  mate rial sup p ort fo r the  incid ent. 

National Incident 
Management System 

A se t o f p rincip le s that p rovid e s a syste matic, p roactive  ap p roach g uid ing  
g ove rnme nt ag e ncie s at all leve ls, non-g ove rnme ntal o rg anizations, and  
the  p rivate  sector to  work se amle ssly to  p reve nt, p ro tect against, re sp ond  
to , recove r from, and  mitig ate  the  e ffects o f incid e nts, re g ard le ss o f cause , 
size , location, o r comp le xity, in o rd e r to  re d uce  the  loss o f life  o r p rop e rty 
and  harm to the  e nvironment. 

Operations Section 
The  ICS section re sp onsib le  fo r all tactical incid ent op e rations and  
imp le me ntation of the  Incid ent Action Plan. 

Planning Section 

The  ICS section re sp onsib le  fo r co llecting , evaluating , and  d isse minating  
op e rational information re lated  to  the  incid e nt and  for p rep aring  and  
d ocumenting  the  Incid ent Action Plan. This se ction also  maintains 
information on the  curre nt and  fore caste d  situation and  on the  status o f 
re source s assig ne d  to  the  incid e nt. 

Public Information Officer 
A me mb e r o f the  Command  Staff who  se rve s as the  cond uit fo r information 
to  inte rnal and  e xte rnal stakehold e rs, includ ing  the  me d ia o r o the r 
o rg anizations se e king  information d ire ctly from the  incid ent o r eve nt. 

Resources 
Pe rsonne l and  major ite ms of e q uip me nt, sup p lie s, and  facilitie s availab le  
o r p o tentially availab le  fo r assig nme nt to  incid ent op e rations and  for which 
status is maintaine d .  
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Acronyms  
Tab le  15: Acronyms 

Acro nym  Me an ing  

ARC Ame rican Re d  Cross 

CEMP Comp re he nsive  Eme rg e ncy Manag e me nt Plan  

COOP Continuity o f O p e rations 

DA Damag e  Asse ssme nt 

DEM Utah Division of Eme rg e ncy Manag e me nt 

DO Duty O ffice r 

DOC De p artme nt O p e rations Ce nte r 

DRC Disaste r Re cove ry Ce nte r 

ECC Eme rg e ncy Coord ination Cente r 

EM Eme rg e ncy Manag e me nt 

EMAC Eme rg e ncy Manag e me nt Assistance  Comp act 

EOC Eme rg e ncy O p e rations Ce nte r 

ESF Eme rg e ncy Sup p ort Function 

ISM Incid e nt Sup p ort Mod e l 

FEMA Fe d e ral Eme rg e ncy Manag eme nt Ag e ncy 

IAP Incid e nt Action Plan 

ICP Incid e nt Command  Post 

ICS Incid e nt Command  Syste m 

IT Information Technolog y 

JIC Jo int Information Ce nte r 

NGO Non-Gove rnme ntal O rg anization 

NIMS National Incid e nt Manag e me nt Syste m 

PDA Pre liminary Damag e  Asse ssme nt 

PIO Pub lic Information O ffice r 

RDA Rap id  Damag e  Asse ssme nt 

RSF Re cove ry Sup p ort Function 

SLCo Salt Lake  County 

SOP Stand ard  Op e rating  Proce d ure   

UFA Unifie d  Fire  Authority o f Gre ate r Salt Lake   

UPD Unifie d  Po lice  Dep artme nt o f Gre ate r Salt Lake  
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Federal Assistance Programs 
Tab le  16: Fe d e ral Assistance  Prog rams 

Pro g ram  De scrip tio n  Ad m in iste ring  Ag e ncy 

Community Development Block 
Grant – Disaster Recovery 

Fle xib le  g rants that he lp  citie s, 
countie s, and  state s re cove r from 
p re sid e ntially d e clared  d isaste rs, 
e sp e cially in low-income are as, 
sub je ct to  availab ility o f 
sup p le me ntal ap p rop riations. 

Unite d  State s De p artment o f 
Housing  and  Urb an 
De ve lop me nt (HUD) 

Flood Mitigation Assistance Provid e s fund ing  to  state s, 
te rrito rie s, fe d e rally recog nize d  
trib e s, and  local communitie s fo r 
p ro je cts and  p lanning  that 
re d uce s or e liminate s the  long -
te rm risk o f flood  d amag e  to  
structure s insure d  und e r the  
National Flood  Insurance  
Prog ram (NFIP). 

FEMA 

Economic Adjustment Assistance Fund s fo r ne ce ssary e xp e nse s 
re late d  to  flood  mitig ation, 
d isaste r re lie f, long -te rm 
re cove ry, and  re sto ration of 
infrastructure  in are as imp acte d  
b y hurricane s Flore nce , Michae l, 
and  Lane ; typ hoons Yutu and  
Mang khut; wild fire s and  o the r 
cale nd ar ye ar 2019 d isaste rs 
und e r the  Stafford  Act; and  
to rnad oe s and  flood s in calend ar 
ye ar 2021. 

Economic De ve lop ment 
Ad ministration (EDA) 

Community Disaster Loan 

 

Provid e s op e rational fund ing  for 
local g ove rnme nts to  continue  to  
op e rate  afte r a sub stantial 
re ve nue  loss cause d  b y a 
d isaste r. 

FEMA 

Hazard Mitigation Grant Program Award s hazard  mitig ation g rants 
fo llowing  a Pre sid e ntial Major 
Disaste r De claration in the  are as 
o f the  state , trib e , o r te rrito ry 
re q ue ste d  b y the  g ove rnor. 

FEMA 

Emergency Conservation Program Farme rs and  ranche rs can re p air 
d amag e d  farmland  while  
imp le me nting  wate r conse rvation 
p ro je cts d uring  re cove ry and  
re d e ve lop me nt. 

Natural Re source s Conse rvation 
Se rvice  (NRCS) 

Farm Se rvice  Ag e ncy (FSA) 
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Pro g ram  De scrip tio n  Ad m in iste ring  Ag e ncy 

Emergency Forest Restoration 
Program 

O wne rs o f non-ind ustrial p rivate  
fo re sts can rep air and  re sto re  
d amag e  for all d isaste rs e xcep t 
d roug ht and  inse cts. 

Unite d  State s De p artment o f 
Ag riculture  (USDA) FSA 

Disaster Set- Aside Program Whe n FSA b orrowe rs locate d  in 
d e sig nate d  d isaste r are as o r 
contig uous (ad jo ining ) countie s 
are  unab le  to  make  the ir 
sche d uled  p ayme nt on any FSA 
d e b t, FSA is authorize d  to  
consid e r se tting  asid e  one  
p ayme nt to  allow the  op e ration 
to  continue . This p rog ram is 
authorize d  und e r Se ction 331A 
of the  Conso lid ated  Farm and  
Rural Deve lop ment Act. 

USDA 
FSA 

Noninsured Crop Disaster Assistance 
Program 

Financial assistance  fo r 
p rod uce rs o f non- insurab le  
crop s with low yie ld s, loss o f 
inventory, o r p reve nted  p lanting  
b e cause  o f natural d isaste rs. 

USDA 
FSA 

Environmental Quality Incentives 
Program 

 

 

 

 

 

 

 

 

Farme rs, ranche rs, and  non-
ind ustrial p rivate  fo re stland  
owne rs can ap p ly fo r re source  
assistance  throug h the  
Environmental Quality Ince ntive s 
Prog ram. Elig ib le  land  includ e s 
crop land , rang e land , and  non-
ind ustrial p rivate  fo re stland . 
Re cove ry assistance  includ e s, b ut 
is no t limite d  to , imme d iate  so il 
e rosion p ro tection, minimizing  
noxious and  invasive  p lant 
p ro life ration, p rote cting  wate r 
q uality, re sto ring  live stock 
infrastructure  ne ce ssary fo r 
g razing  manag e me nt, and  
e me rg e ncy animal mortality 
manag e me nt. 

USDA 
NRCS 

Tree Assistance Program for 
Orchardists and Nursery Tree 

Growers 

Financial assistance  fo r those  that 
ne e d  to  re p lant tre e s, vine s, and  
e lig ib le  b ushe s. 

USDA 
FSA 

Emergency Watershed Protection 
Program 

 

Provid e s d isaste r assistance  fo r 
p e op le  who want to  mitig ate  
ag ainst flood s and  o the r hazard s. 
Pro je cts ne ed  a p ro je ct sp onsor. 

USDA 
NRCS 
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Pro g ram  De scrip tio n  Ad m in iste ring  Ag e ncy 

Disaster Unemployment Assistance Une mp loyme nt and  
re e mp loyme nt b ene fits fo r 
d isaste r victims that lost the ir job  
d ue  to  a d isaste r. 

DHS 
FEMA 

Business Physical Disaster Loans Loans fo r d amag e s no t fully 
cove red  b y insurance . 

U.S. Small Busine ss Association 
(SBA) 

Regulatory Relief Re g ulatory re lie f fo r financial 
institutions to  foste r re cove ry in 
are as affe cte d  b y sto rms and  
flood ing . 

Fe d e ral De p osit Insurance  
Corp oration 

Disaster Assistance and Emergency 
Relief for Individuals and Businesses 

Inte rnal Reve nue  Se rvice  (IRS) 
may g rant ad d itional time  to  file  
taxe s fo r are as affe cte d  b y a 
d isaste r. In ad d ition, those  
affe cte d  b y a d isaste r can g e t a 
faste r re fund . 

De p artme nt o f the  Tre asury 
IRS 

The Emergency Food Assistance 
Program 

A fe d e ral p rog ram that sup p orts 
d ie ts o f low income  and  e ld e rly 
citizens at no  e xtra cost. 

USDA 
Food  and  Nutrition Se rvice s 

Home and Personal Property Loans Loans to  re p air re sid ence s. Must 
b e  b uilt b ack to  the  p re vious 
stand ard  unle ss mand ate d  b y 
b usine ss cod e s. 

SBA 
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1 .  PROMULGATIO N 
Transmitte d  he rewith is the  Drap e r City Compre he nsive  Eme rg e ncy Manag e me nt Plan 
(CEMP). The  CEMP was d eve lope d  throug h the  co llab orative  e fforts of Drap e r City Fire  
De p artme nt Eme rg e ncy Manage me nt (EM) and  stake hold e rs from Drap e r City 
d e p artme nts, municip alitie s, Salt Lake  County Eme rg e ncy Manag ement, and  the  Utah 
Division of Eme rg e ncy Manag e me nt (DEM).  

EM ap p re ciate s the  coop e ration and  sup p ort from all stake hold e rs that contrib ute d  to  the  
d e ve lop me nt of the  CEMP. EM, Drap e r City d e p artme nts, and  sup p orting  municip al, 
County and  State  org anizations listed  in this p lan will re view the  CEMP for accuracy on a  
p e riod ic b asis. 

The  CEMP and  its sup p orting  d ocume nts sup e rse d e  any p revious Eme rge ncy 
Manag e me nt p lan and  have  b e e n ap p rove d  for imp le me ntation b y: 

 

     

Nam e   Po sit io n   Da te  
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2 .  RECORD O F DISTRIBUTIO N 
Tab le  1: Record  of Distrib ution 

Name Title Agency Date Delivered Number of 
Copies 
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3 .  RECORD O F REVISION 
Tab le  2: Record  of Re vision 

Section Title Revision Summary Date Revised By (Name) 

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

154



 

Drap e r City Comp rehensive  Emerg e ncy Manag ement Plan – Lo g istics Annex | Pag e  6  

TABLE O F CO NTENTS 

1 .  PRO MULGATIO N ........................................................................................ 3  

2 .  RECO RD O F DISTRIBUTIO N ....................................................................... 4  

3 .  RECO RD O F REVISIO N ............................................................................... 5  

4 .   INTRO DUCTIO N………………………………….…………………………………..9  
4 .1  Purp o se  ....................................................................................................... 9  
4 .2  Sco p e  ........................................................................................................... 9  
4 .3  Missio n  ...................................................................................................... 1 0  

5 . SITUATIO N AND ASSUMPTIO NS ............................................................ 1 0  
5 .1  Situa tio n  .................................................................................................... 1 0  
5 .2  Assum p tions .............................................................................................. 1 0  

6 . CO NCEPT O F O PERATIO NS .................................................................... 1 1  
6 .1  Ge ne ra l Po licie s ......................................................................................... 1 1  
6 .2  Se q ue nce  o f Activit ie s ............................................................................... 1 1  
6 .3  Co o rd ina tion  w ith  Vo lun ta ry Ag e ncie s ...................................................... 1 4  
6 .4  Lo ca l, Sta te , and  Fe d e ra l Co o rd ina tio n  ...................................................... 1 4  

7 . O RGANIZATIO N AND ASSIGNMENT O F RESPO NSIBILITIES .................. 1 4  
7 .1  Drap e r City Em e rg e ncy Manag e m e n t ........................................................ 1 4  
7 .2  Re so urce  Un it  Le ad e r ................................................................................. 1 5  
7 .3  PO D Manag e r ............................................................................................ 1 5  
7 .4  Law  Enfo rce m e n t ....................................................................................... 1 5  
7 .5  J o in t  Info rm a tion  Ce n te r (J IC) ................................................................... 1 6  
7 .6  All Ag e ncie s ............................................................................................... 1 6  
7 .7  O rg an iza tio na l Cha rt ................................................................................. 1 7  

8 . ADMINISTRATIO N AND LO GISTICS ........................................................ 1 8  
8 .1  Ad m in istra tio n  ........................................................................................... 1 8  
8 .2  Lo g istics ..................................................................................................... 1 8  

9 . ANNEX MAINTENANCE .......................................................................... 2 0  

1 0 . CO NCEPT O F O PERATIO NS .................................................................... 2 0  
1 0 .1  Lo ca tio n  and  Num b e r o f PO Ds .................................................................. 2 0  
1 0 .2  Activa tio n  Phase : ....................................................................................... 2 1  
1 0 .3  O p e ra tio na l Phase  ..................................................................................... 2 2  

155



 

Drap e r City Comp rehensive  Emerg e ncy Manag ement Plan – Lo g istics Annex | Pag e  7  

1 0 .4  De activa tio n  Phase  .................................................................................... 2 6  

1 1 . APPENDICES ........................................................................................... 2 7  
1 1 .1  Ap p e nd ix: Pre -Em e rg e ncy O p e ra tio ns Che cklist  ....................................... 2 8  
1 1 .2  Ap p e nd ix: Co m m od itie s Plann ing  Facto rs & Mo d e ls ................................ 2 9  
1 1 .3  Ap p e nd ix C: Re sp o nse  O p e ra tio ns Che cklist ............................................ 3 1  
1 1 .4  Ap p e nd ix D: Re co ve ry O p e ra tio ns Che cklist ............................................. 3 2  
1 1 .5  Ap p e nd ix E: O p e ra tio na l PO D SO P ........................................................... 3 3  
Attachm e n t 1 : Sam p le  PO D Site  Se tup  Che cklist  ................................................. 3 7  
Attachm e n t 2 : List  o f PO D Site s ........................................................................... 3 8  
Attachm e n t 3 : Sam p le  Eq u ip m e n t Inve n to ry Fo rm  .............................................. 3 9  
Attachm e n t 4 : Sam p le  Sup p ly Inve n to ry Fo rm  .................................................... 4 0  
Attachm e n t 5 : Sam p le  PO D De m ob iliza tio n  Fo rm  ............................................... 4 0  

 

 

 

  

156



 

Drap e r City Comp rehensive  Emerg e ncy Manag ement Plan – Lo g istics Annex | Pag e  8  

 

 

 

 

 

 

 

 

 

THIS PAGE LEFT BLANK INTENTIO NALLY 

  

157



 

Drap e r City Comp rehensive  Emerg e ncy Manag ement Plan – Lo g istics Annex | Pag e  9  

4 .  INTRO DUCTIO N 
The  Log istics Anne x is a sup p ort d ocume nt to  the  Drap e r City Comp re hensive  Eme rge ncy 
Manag e me nt Plan and  is d e sig ne d  to  b e  use d  d uring  the  re sp onse  and  re cove ry p hase s 
of an e me rg e ncy incid e nt. This Anne x is d esig ned  to  b e  scalab le  and  use d  d uring  incid e nts 
with minimal to  exte nsive  ope rations. While  it is d ifficult to  accurate ly p re d ict the  location, 
fre q ue ncy, and  scale  of an e me rg e ncy or d isaste r, it is p ossib le  to  p lan fo r the  coord inated  
d istrib ution of sup p ly and  e q uip me nt to  re sp ond e rs and  the  p ub lic d uring  such incid e nts.  

4 .1  Purp o se  
The  information in this Annex re fle cts Drap e r City’s p roce d ures and  assig ned  
re sp onsib ilitie s for the  log istical coord ination of sup p ly and  e q uip me nt d istrib ution. To 
minimize  d up lication of e fforts, this Log istics Anne x cove rs ke y are as such as: sup p ly and  
e q uip me nt d e live ry and  Points of Distrib ution (PO Ds). Log istics manage me nt d e scrib es 
the  p roce sse s b y which re sources are  d e live red  to  fie ld  site s for d istrib ution to  e me rge ncy 
re sp ond e rs and  the  g e ne ral p ub lic. The se  re sources ofte n flow throug h d istrib ution 
op e rational comp one nts such as re sp ond e r d rop  p oints, and  PO Ds. This strate g y 
und e rlie s the  p roce sse s, re sp onsib ilitie s, and  conce p ts re q uire d  to  utilize  the se  
comp one nts for time ly and  accurate  d istrib ution. The  Log istics Anne x id e ntifie s spe cific 
op tions availab le  to  manag e  the se  p roce sses at all op e rational le ve ls, includ ing  the  
coord ination of sup p ly and  e q uip me nt re q ue sts among  e ntitie s in the  fie ld  and  within the  
Drap e r City Eme rge ncy O p e rations Ce nte r. 

It is the  p olicy of Drap e r City Eme rg e ncy Manage me nt to  p re ve nt, mitigate , p re p are  for, 
re sp ond  to , and  re cove r from all natural, te chnolog ical, and  civil e me rg e ncie s/d isaste rs. 
Re cog nizing  the  d ifficultie s and  impe d ime nts to  p rovid ing  d isaste r re lie f sup p lie s, Drape r 
City has d e ve lope d  the  Drap e r City Log istics Plan. 

4 .2  Sco p e  
This Log istics Annex e stab lishes p olicie s and  p roce d ure s, b y which Drap e r City will 
coord inate  the  p rop e r manag e me nt of re source s to e ffe ctive ly re sp ond  to  an e me rg e ncy 
or d isaste r. This annex d e scrib e s how Drape r City Gove rnme nt will coord inate  p ost-
d isaste r log istics op e rations includ ing : 

• Asse ssing  and  p rocuring  ne ed ed  sup p lie s 
• Stag ing  and  or warehousing  sup p lie s 
• Distrib uting  sup p lie s 
• O rd e ring , p roce ssing , and  transp ortation of sup p lie s to  the  Points of 

Distrib ution (PO Ds) 
This p lan ad d resse s the  nee d  for a multi-jurisd ictional ap p roach whe n coord inating  
log istics op e rations afte r a major d isaste r that would  affe ct Drap e r City as a whole . 
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4 .3   Missio n  
To me e t the  b asic human ne ed s of d isaste r citizens in Drape r City that sustains life , he alth, 
and  sanitation ne ed s throug h the  d istrib ution of re sources b y the  PODs and  local non-
g ove rnme nt org anizations (NGOs). 

 

5 .  SITUATIO N AND ASSUMPTIONS 

5 .1   Situa t io n   
Drap e r City may exp e rie nce  a major e me rge ncy or d isaste r such as a to rnad o, flood ing , 
major hazard ous mate rials sp ill, wild fire , countywid e  b lizzard , or ice  storm re sulting  in 
p owe r outag es to  the  e xte nt that local and  imme d iate  re sources would  b e  d e p le ted . 
Re sources such as fue l, p o tab le  wate r, food , larg e  e q uip me nt, ge ne rators, as we ll as 
transp ortation route s, and  she lte r sp ace  mig ht b e  d e p le ted . 

Drap e r City may b e  re quire d  to  p rovid e  limite d  life  sustaining  re lie f sup p lie s to  d amaged  
communitie s. The  local community whe re  PO D site s are  located  will b e  nee d e d  to  manag e  
the  log istical ope rations. Stag ing  site s, Local Primary Rece iving  Facilitie s (LPRF) and  POD 
site s may b e  nee d e d  to imp le me nt larg e  log istics op e rations. Local, County, State  and  
non-g ove rnme nt org anizations (NGOs) mutual aid  ag ree me nts are  curre ntly in p lace  for 
the se  type s of e me rge ncie s.  

Drap e r City d oe s not curre ntly have  a stockp ile  of d isaste r sup p lie s in p lace . Howe ve r, 
Drap e r City has a d isaste r re sp onse  and  re cove ry se rvice s MO U in p lace  to  p rovid e  
p rofe ssional se rvice s and  log istical sup p ort. The  Re source  Unit Le ad e r will coord inate  
re q ue sts with the  ag e ncy re p re se ntative  in the  Eme rg e ncy O p e rations Ce nte r (EO C). 

5 .2  Assum p tio ns  
The  fo llowing  p lanning  assump tions we re  consid e re d  in the  d eve lop ment and  execution 
of the  b ase  p lan. 

1. O rg anized  re source  manag e me nt activitie s will e nhance  re sp onse  and  re cove ry 
op e rations. 

2. Vital infrastructure  such as p otab le  wate r sup p lie s, e le ctrical p owe r, natural g as, 
and  sewe r se rvice s could  b e  comp romise d . Re -e stab lishme nt of the se  vital 
re sources will b e  critical. 

3. Re sources will no t b e  availab le  in a re asonab le  amount of time ; normal re tail sup p ly 
route s will b e  inte rrup ted .  

4. Transp ortation of sup p ly and  e q uip me nt to  affe cte d  are as may b e  inte rrup te d  d ue  
to  d amag e  to road s, b rid g es, airp orts, and  o the r transp ortation me ans. 

5. Drap e r City will e xhaust local re source s b y me ans of mutual aid  or contracts b e fore  
re q ue sting  re sources from the  County. 
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6. Re sp onse  ag e ncie s will sustain the mse lves d uring  the  first 24 hours of an 
e me rge ncy.  

7. House hold s and  b usinesses locate d  in the  are a d ire ctly affe cted  b y the  e me rge ncy 
will sustain the mse lve s d uring  the  first 96 hours of the  incid e nt. Evacuee s located  
in an Ame rican Re d  Cross she lte r will re ce ive  ne ce ssary life  sustaining  se rvice s 
while  in the  facility. 

8. The re  is a p ote ntial for d onations, g ive n any e me rge ncy, eve n a fore cast 
e me rge ncy, which ge ne rate s sustaine d  med ia cove rage . 

9. Pe rformance  of the  re source  manag e me nt function will d e p e nd  on the  availab ility 
of a larg e  p ool of volunte e rs. O ffe rs of he lp  will b e  re ce ive d . 

10. A d isaste r of sig nificance  will like ly re q uire  mutual aid  from othe r Citie s, County, 
State  and  Fed e ral re source s.  

11. The  manag eme nt and  log istics of sup p ly and  eq uip me nt d e live ry and  d istrib ution 
is highly situational and  is d e p e nd e nt up on fle xib ility and  ad ap tab ility. 
 

6 . CO NCEPT OF O PERATIONS 

6 .1  Ge ne ra l Po licie s 
Disaste r imp acted  citizens will take  p re ce d e nce  in the  allocation of re source s. The  Log istics 
& Re cove ry Coord inator in consultation with the  EO C Manag e r or a d e sig nate d  official in 
the  EO C will se t sp e cific p rioritie s. Re sp onse  age ncie s will sustain the mse lve s d uring  the  
first 24 hours of an e me rg e ncy.  Eme rge ncy re sp onse  g roup s should  exhaust the ir own 
channe ls of sup p ort (e .g ., mutual aid  ag ree me nts with similar ag e ncie s in o the r 
jurisd ictions) b e fore  turning  to  the  re source  manag e me nt function. 
Costs should  initially b e  consid e re d  the  re sponsib ility of the  re q uesting  ag e ncy. All 
e me rge ncy re sp onse  g roup s and  ag e ncie s shall ke e p  all re cord s and  rece ip ts p e rtaining  
to  the  incid e nt.  

6 .2  Se q ue nce  o f Activit ie s  
6 .2 .1   No tifica t io n  

Inform Salt Lake  County EM, and  all local EO C p articip ants that the  p lan is b e ing  activate d . 
Whe n warning  is availab le , our re sp onse  and  re cove ry contractor and  sup p lie rs with whom 
ag re e me nts e xist should  b e  notifie d  of the  inte nt to  activate  the  ag ree ments. 

6 .2 .2   Mo b iliza t io ns 
Re source  Unit Le ad e r activate s the  re source  manag e me nt function.  

6 .2 .3   Re sp onse  
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6.2.3.1 Determining needs 

a) All d e p artme nts/age ncie s and  jurisd ictions are  tasked  to  re p ort to  the   
Re source  Unit Le ad e r whe n the y are  unab le  to  acq uire  any e me rgency 
re sources through the ir own channe ls. 

b ) Be low are  the  b asic re quire me nts whe n re q uesting  re source s through the  
Re source  Unit Le ad e r via the  We b EO C ap p lication: 

• WHAT is ne ed ed  and  WHY? Be  as sp e cific as p ossib le  since  
d iffe re nt ite ms mig ht work as we ll or b e tte r and  b e  re ad ily 
availab le . (See  National Re source  Typ ing  Pro tocol & the  
De p artme nt of Home land  Se curity (DHS) Sched ule  of Eq uip me nt 
Rate s) 

• HO W MUCH is nee d e d ? 
• WHO  ne ed s it? 
• WHERE is it ne ed ed ? 
• WHEN is it ne ed e d ? 

c) Prioritize  ne ed s on an ong oing  b asis. Priority le ve ls are  as fo llows: 
• Top  Priority – ne ed  re late s to  the  immed iate  safe ty of life . 
• Priority – nee d  re late s to  the  immed iate  safe ty of p rop e rty. 
• Low Priority – nee d  that can b e  ad d re ssed  late r. 

6.2.3.2 Obtaining supplies 

a) No tifica tio n  o f sup p lie rs: The  Resource  Unit Le ad e r shall no tify the  
re sp onse  and  re cove ry contractor and  the  sup p lie rs with whom contracts 
e xist. The  Resource  Unit Le ad e r will also ve rify the  availab ility of re sources 
and  re se rve  any critical re sources. 

b ) Eva lua tio n  o f re q ue sts ag a inst  kno w n sup p lie s: Up on rece ip t of a 
re q ue st, the  Re source  Unit Le ad e r should  attemp t to  fill the  nee d  with local 
re sources or re sources for which contracts are  in p lace . If the  ne ed e d  
re source  is on hand , the  Re source  Unit Le ad e r contacts the  sup p lie r, 
confirms transp ortation re sp onsib ilitie s and  p rovid e s ne ce ssary information 
(e .g ., to  p ass che ckp oints), local ware house /stag ing  site  of the  incoming  
re source  or of the  nee d  to  p ick it up  and  its p riority. If the  ne ed e d  re source  
is not listed  among  p rearrang e d  sup p lie s, the  ne xt ste p  is to  contact the  
Voluntary O rg anizations Active  in Disaste r (VO AD) re p re se ntative  to se e  if 
the  re source  has b e e n or can b e  d onated . If no t, the  op tions are  to  p rocure  
(or hire ), so licit a d onation or sub mit a re q ue st to  the  SLCo Eme rg e ncy 
Manag e me nt via We b EO C. 

c) Pro cure m e n t and  Hiring : Whe n re q uests are  of top  p riority an e xp e d ited  
p rocure me nt or hiring  p roce ss may b e  use d , in coord ination with the  
Finance /Ad ministration Se ction Chie f.  
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d ) Do na te d  Goo d s: When top  p riority ne ed s cannot b e  satisfied  q uickly 
throug h p rocure me nt and  hiring , or whe n cost b e g ins to  outwe igh time  as 
a consid e ration, contact can b e  mad e  to  the  VOAD re p re se ntative  to  see  if 
the  g ood s in q uestion are  availab le . The  VO AD will manag e  re ce iving  and  
d istrib uting  all d onated  g ood s.  

Ma inta in ing  financia l and  le g a l acco un tab ility 

The  Finance /Ad min Se ction Chie f shall kee p  the  Log istics & Recove ry Coord inator and  the  
Re source  Unit Le ad e r aware  of the ir authorize d  b ud ge t, log  and  p roce ss transactions, and  
track Accounts. They must also  se cure  acce ss to  more  fund ing  as ne cessary and  fe asib le . 
The  Le g al Ad visor shall ke e p  the m aware  of the ir le g al ob lig ations — and  of any sp e cial 
p owe rs g rante d  b y law to  e xpe d ite  the ir tasks. 

6.2.3.3 Activating and operating key facilities 

The  Resource  Unit Le ad e r shall d e te rmine  what facilitie s (e .g ., PO Ds, che ckp oints, and  
warehouses) will b e  re quire d  to  hand le  the  flow of re sources into  and  throug h the  county.  

6.2.3.4 Traffic control 

The  Re source  Unit Le ad e r shall e nsure  that hig h p riority re sources are  d isp atched  q uickly 
to  whe re  the y nee d  to  b e . Unne ce ssary traffic should  b e  he ld  b ack or re route d . 

6.2.3.5  Hauling 

Procure me nt and  d onation e fforts shall e nsure  that sup p lie rs of a re source  also  sup p ly 
transp ortation to  the  county’s warehouse  and /or PO Ds. Howe ve r, if transp ortation is 
unavailab le  for a critical re source  the  Resource  Unit Le ad e r will work with ESF 1 in the  EO C 
to  arrang e  transp ortation. 

6.2.3.6  Reporting and coordination 

The  Resource  Unit Le ad e r will no tify che ckp oints and  o the r facilitie s (as ap p licab le ) of 
incoming  re source s, as we ll as the ir p riority d esig nation. Che ckp oints, PO Ds and  o the r 
facilitie s (as ap p licab le ) will p rovid e  re g ular rep orts on re source s p assing  throug h (or 
inve ntory), allowing  the  Re source  Unit Le ad e r to  track location of re source s and  time line ss 
of d e live ry. 

6 .2 .4   De m ob iliza t io n   
Whe n ne ed s have  larg e ly b ee n me t, the  crisis sub sid e s, and  the  community can b e g in to 
function in its normal, d ay-to-d ay mod e , the  re source  manage me nt function will ad d ress 
five  are as. 
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6.2.4.1 Disposal of excess stocks  

Loane d  e q uip me nt will b e  re turned  to its owne rs. Surp lus p rop e rty can b e  d e alt with 
throug h normal p roce d ure s — e xce p t p e rhap s whe re  hazard ous mate rials are  conce rned . 
Donate d  g ood s will b e  d ispe rse d  to  local and  are a volunte e r agencie s; the  VO AD 
Exe cutive  Group  in conjunction with the  Donations Division Sup e rvisor would  the n have  a 
ro le  in find ing  take rs for the  e xce ss. 

6.2.4.2 Stand down 

Facilitie s and  staff should  b e  d e activated  as soon as it is fe asib le . All re p orts and  
d ocume ntation must b e  file d  with the  Resource  Unit Le ad e r b e fore  the  official close out. 

6.2.4.3 Financial settlement 

Drap e r City may nee d  to  re imb urse  or comp e nsate  the  owne rs of p rivate  p rop e rty. It may 
also  have  to sub mit re q uire d  re p orts that ad d ress the  financial liab ility for any assistance  
re ce ived  und e r the  Stafford  Act. 

6.2.4.4 Notification  

O nce  the  d e mob ilization has b e g un, the  Re source  Unit Le ad e r will coord inate  with the  
local non-p rofit o rg anizations and  the  local VO AD to  sup p ort the  re maining  are as of nee d . 

6 .3  Co o rd ina tio n  w ith  Vo lunta ry Ag e ncie s 
The  Re source  Unit Le ad e r will coord inate  re source  d onations from voluntary ag e ncie s and  
the  local VO AD. All civilian volunte e r lab or must re p ort to  the  Volunte e r Re ce p tion Ce nte r 
for p roce ssing  and  will the n b e  assig ne d  a sup e rvisor. The  VO AD will coord inate  the  
re ce iving  and  d istrib ution of all d onate d  g ood s. 

6 .4  Lo ca l, Sta te , and  Fe d e ra l Co o rd ina tio n  
The  Log istics & Re cove ry Coord inator shall maintain communications of log istical conce rn 
with the  EO C throug h ESF 7. 

O nce  all local re sources have  b ee n e xhauste d , the  Re source  Unit Le ad e r shall re q ue st 
County re source s throug h the  SLCo ECC b y e nte ring  a re q uest into  Web EO C. 

 

7 . O RGANIZATIO N AND ASSIGNMENT O F 
RESPONSIBILITIES 

7 .1   Drap e r City Em e rg e ncy Manag e m e n t 
• Provid e  for EO C activation re ad iness and  coord ination re sp onsib ilitie s.  
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• Coord inate  the  re le ase  of p ub lic information re g ard ing  the  closure  of 
PO D site s.   

• Coord inate  and  inte g rate  ove rall Drap e r City e fforts associate d  with POD 
op e rations.    

• O ve rse e  PO D function at the  EO C.  
• O ve rse e  d istrib ution of commod itie s at PODs 

7 .2  Re so urce  Un it  Le ad e r 
• This p osition shall re p ort to  the  Plans Se ction Chie f and  coord inate  with 

the  Log istics and  O p e rations Section as ne ce ssary. RESL will also  sup p ort 
Finance  as Check-In Status Re cord e r for re source s. 

• Coord inate s with the  EO C Manag e r and  key org anizations' 
re p re se ntatives in the  EO C re g ard ing  nee d s and  p rioritie s for me e ting  
the m. 

• During  the  e me rge ncy, monitors p ote ntial re source  shortag es in the  
county and  ad vise s the  EO C Manag e r on the  nee d  for action. 

• Maintain accountab ility and  curre nt inve ntory of all incoming  and  
outg oing  re source s. 

• Maintain inve ntory of sup p lie s and  e q uip me nt. 
• De te rmines the  nee d  for and  d ire cts activation of facilitie s necessary for 

the  coord inated  re cep tion, storag e , and  p hysical d istrib ution of 
re sources. 

• Arrang e s for worksp ace  and  o the r sup p ort ne ed s re q uire d  for re source  
manag e me nt staff. 

• Re cruits p e rsonne l to  me e t e me rg e ncy staffing  ne e d s. 

7 .3  PO D Manag e r 
• Whe n notified  of an eme rg e ncy, re p orts to  the  EO C or o the r location 

sp e cifie d  b y the  Re source  Unit Le ad e r. 
• Ensure s d e live ry of re source s b y ove rse e ing  routing , transp ortation, 

co lle ction, sorting /ag g re g ating , storage , and  inve ntory. 
• O ve rse es transp ortation and  p hysical d istrib ution of re sources. 
• Contro ls move me nt of re sources. 
• Pe rforms mate rials-hand ling  work. 
• Ensure s facilitie s are  activate d  as d ire cte d  b y Re source  Unit Le ad e r. 
• Whe n multip le  sce ne  eme rg e ncie s or d isaste rs occur, e stab lishe s liaison 

with all Incid e nt Command  Stag ing  O ffice rs to  monitor location, p assag e , 
and  inve ntory of re source s. 

• Monitors location, p assag e , and  inve ntory of re source s. 

7 .4  Law  Enfo rce m e nt 
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Provid es e scort and  site  se curity as ap p rop riate  for the  d e live ry, storag e , and  d istrib ution 
of   re source s. 

7 .5  J o in t  In fo rm a tio n  Ce nte r (J IC) 
The  local EM PIO , who se rves as the  JIC manag e r, will no tify the  p ub lic whe n the  PO Ds are  
op e n and  what locations are  availab le . Whe n d ownsizing  or closing  a PO D op e ration, 24-
hour notice  will b e  g iven to  the  p ub lic and  information will b e  se nt out conce rning  the  
location of ad d itional re source s availab le . All information will b e  se nt out in a p re ss re le ase  
to  the  te le vision, p rint and  rad io  me d ia. The  p re ss re le ase s will also  b e  p osted  on the  
Drap e r City we b site  and  the  information shared  on the  Drap e r City Information Line . 

7 .6  All Ag e ncie s 
• Provid e  staff knowled geab le  in a p articular re source  cate g ory to  work with 

Re source  Unit Le ad e r. 
• Provid e  up d ated  e me rg e ncy re source  listings on a re g ular b asis or as 

re q ue ste d  b y Log istics & Re cove ry. 
• Make  p e rsonne l/re source s availab le  as nee d ed  in an e me rge ncy. 
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7 .7  O rg an iza t io na l Chart 
 

Fig ure  1: O rg anizational Chart  
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8 . ADMINISTRATIO N AND LO GISTICS 
Each d e p artme nt is re quire d  to have  d ocume nte d  inte rnal ad ministrative  p roce d ure s in 
p lace  to  track financial costs re late d  sp e cifically to  the  re sp onse  and /or re cove ry of an 
incid e nt. The se  p roce d ure s must includ e  tracking  all e xp e nd iture s sp ecifically re late d  to 
the  incid e nt, includ ing  pe rsonne l costs such as straig ht and  ove rtime  p ayroll costs re lated  
sp e cifically to  the  incid e nt. De p artme nts are  also  re q uired  to  d ocume nt inte rnal 
ad ministrative  p roced ure s for re q uesting , fulfilling  and  tracking  re source  re q ue sts. Each 
d e p artme nt is re sp onsib le  for the  tracking  of the ir own re source s, includ ing  the  tracking  
of p e rsonne l. If an incid e nt me e ts d e sig nate d  thre shold s for Proclamation or De claration 
of a State  and /or Fed e ral Eme rg e ncy or Disaste r, the  De p artme nt of the  Chie f Financial 
O ffice r (CFO ), acting  as the  Drape r City Authorized  Ag e nt, will d e ve lop  a me thod  for 
co lle cting  financial d ocume ntation from d e p artme nts as need ed  for sub mission as p art of 
the  Drap e r City re imb urse me nt ap p lication p roce ss. 

8 .1  Ad m in istra t io n  
• All re cord s and  re p orts are  found  at ESF 7 in the  EO C. 
• All forms should  b e  filled  out comp le te ly and  forward e d  to  the  ap p rop riate  ESF. 
• All fund s ap p rop riate d  shall b e  so le ly for the  use  of incid e nt re sp onse  and  

re cove ry. Any re maining  fund s are  to  b e  re turned  to  the  local Tre asure r or to  the  
p rop e r line  ite m in the  Drap e r City b ud ge t as d e te rmined  b y the  Chie f Financial 
O ffice r (CFO). Contingency fund s are  availab le  whe n authorized  b y the  Drap e r 
City Manage r. 

• The  Drap e r City Log istics Chie f, Procure me nt Dire ctor, CFO  or Attorne y must 
ap p rove  e me rge ncy p rocure me nt of re sources. 

8 .2   Lo g ist ics 
 

8 .2 .1   Sta ffing  
• The  staff nee d e d  to  pe rform PO D re source  manag e me nt function will consist of 

the  Re source  Unit Le ad e r, Local Primary Rece iving  Facility (LPRF) and  the  POD 
Manag e r. 

• All PO Ds will b e  staffe d  with p re -id e ntifie d  city and /or county staff se rving  as 
PO D Manag e rs and  o the r city and /or county staff. The  Log istics Section Chie f 
with ap p roval of the  Human Re source s De p artme nt, will initiate  the  mand atory 
d uty of Drape r City staff.  
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• The  aug me ntation of a staffing  shortfall in Log istics shall b e  the  re assig nme nt of 
city and /or county p e rsonne l, aid  from othe r jurisd ictions, are a volunte e rs or 
contracte d  sup p ort.  

8 .2 .2   Facilit ie s 
• Basic Re source  Manag eme nt activitie s will b e  cond ucte d  at the  EO C. 
• The  Log istical Stag ing  Are a will se rve  as the  "p oint of arrival” as the   

d e sig nated  location within or ne ar the  d isaste r-affe cte d  are a whe re  sup p lie s, 
and  e q uip me nt are  initially d irected . 

• All warehouse  and  stag ing  op e rations will b e  d e te rmined  at the  time  of 
incid e nt. 

• The  VO AD p artne rs will locate  and  se cure  d onation coord ination ce nte rs in 
coord ination with Drape r Eme rg e ncy Manage r. 

• In the  e ve nt of a larg e  influx of re sources via se mi-trucks, the  fo llowing  
che ckp oints will b e  use d  for insp e ction, sched uling , and  re -routing , if 
ne ce ssary: 

 
Gale na Hills Park East Lot, 12500 S 550 W, Drap e r, UT, 84020 
 

• The  VO AD will sup e rvise  the  d istrib ution of d onate d  g ood s. Are a churche s and  
o the r voluntee r age ncie s'  facilitie s will b e  used  for d istrib ution ce nte rs. 

• She lte rs and /or local lod g ing  will b e  use d  for volunte e rs and  g ove rnme nt 
worke rs in nee d  of lod g ing . 

8 .2 .3   Co m m unica tio n   
The  numb e r of te le phone  line s, fax machine s, and  o the r stand ard  e q uipme nt re q uired  will 
d e pe nd  on the  size  of Log istics op e rations. Eq uip me nt such as comp ute rs and  fax 
machines will b e  ob taine d  throug h ESF 2. Citize n b and  rad ios will b e  used  for 
communication b e twe en se mi-trucks and  the  ware house . Amate ur rad io  or the  800 MHz 
can also  b e  used  for inte r-communications among  Log istics and  PO D pe rsonne l. ESF 2 will 
b e  re sp onsib le  for all comp ute r ne ed s, mainte nance  and  se t up  d uring  activation. 
 

• O ffice  Eq u ip m e n t and  Sup p lie s 
All availab le  office  e q uip me nt and  sup p lie s shall first b e  used . Whe n the  
municip al sup p ly has b e e n exhauste d , sup p lie s and  e q uip me nt will the n b e  
ob tained  through local re taile rs or through p re -arrang e d  contracts. 

• Fo rm s 
The  EO C will sup p ly p re -p rinte d  forms to  b e  cop ie d  b y the  e me rge ncy re sp onse  
g roup  for the ir use  if the  comp ute r ne twork syste m is not availab le .  

• Transp o rta tio n  
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The  Resource  Unit Le ad e r or d esig nee  will ove rse e  transp ortation of all re sources 
to  the ir d esig nated  locations. 

9 . ANNEX MAINTENANCE  
Drap e r City EM has the  re sp onsib ility of coord inating , d e ve lop ing  and  maintaining  the  
Log istics Plan and  is the  d e sig nated  Le ad  Age ncy. The  Log istics Plan will b e  up d ate d  in 
conjunction with the  Drap e r City CEMP. 

 

1 0 . CO NCEPT OF O PERATIONS 
The  PO Ds will op e rate  und e r the  fo llowing  p olicie s and  p roced ure s d uring  a 
d isaste r/e me rge ncy: 

• ICS and  the  Drap e r City CEMP will b e  fo llowed . 
• All e xisting  age ncy or d e p artme ntal op e rating  g uid e lines (unle ss mod ifie d  

b y the  Chie f Ele cted  O fficial or EO C Manag e r). 
• All on d uty pe rsonne l to  re main on d uty until p rop e rly re lie ved  of d uty; off-

d uty p e rsonne l will re turn to  work in accord ance  with age ncy or 
d e p artme ntal stand ard  op e rating  p roce d ures or g uid e line s e stab lished  b y 
the  EO C Manag e r. 

• O p e rational p e riod s e stab lished  b y the  EO C Manag e r (may b e  exte nd ed  to  
12 hours for the  d uration of the  e ve nt to  mee t re sp onse  re q uire me nts). 

• PO Ds will b e  op e n to  the  p ub lic for 12 hours pe r d ay. 
• Citize ns will d rive  throug h a PO D and  b e  se rve d  without le aving  the ir 

ve hicle s. 
• PO D staff must limit the  q uantity of commod itie s d istrib uted  to  e ach family 

in the  first 72-hour pe riod  d ue  to the  limitation of re source s. Pe rsonne l must 
b e  instructe d  not to  “fill the  trunk” with commod itie s until a strong  p ip e line  
can b e  assure d . The  EO C will ad vise  the  PO D Manage r whe n full 
d istrib ution can commence . 

• Initial d istrib ution must b e  limited  to  the  fo llowing  in the  first 72-hour p e riod  
of op e rations: 

• O ne  (1) Gallon of wate r p e r p e rson, pe r d ay (3.79 lite rs) 
• O ne  (1) Bag  of ice  pe r pe rson, p e r d ay (8 lb . Bag) 
• Two (2) MREs pe r p e rson, p e r d ay 
• O ne  (1) 20 X 25 Tarp  e ach (if availab le ) 

1 0 .1  Lo ca tio n  and  Num b e r o f PODs 
The  numb e r and  ge ne ral location of most PO Ds will b e  d e te rmined  b y p op ulation, 
howe ve r most all municip alitie s, and  or major communitie s affe cted  will re q uire  a POD, 
and  in some  case s, se ve ral.  Drap e r City and  the  p articip ating  jurisd ictions have  p re -
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id e ntifie d  site s for PO Ds. The  amount of d eb ris will also  p lay into  the  location of a POD. 
O nce  a d isaste r or e me rg e ncy has occurred , the  p re -id e ntifie d  site s will b e  e valuated  for 
safe ty, accessib ility, functionality and  ne ed s in the  are a.   

A me thod  for d e te rmining  the  numb e r and  location of PO Ds is throug h Ge og rap hical 
Information Syste ms (GIS). Throug h GIS you can p rod uce  a d ot d e nsity map  that p rovid es 
a visual d ot for a se le cted  d e nsity of p op ulation. To d e te rmine  the  location of PO Ds a d ot 
d e nsity map  should  b e  p rod uce d  b ase d  on a d e nsity of one  d ot for e ve ry 12,500 p e op le  
(40% of 12,500 = 5000, the  numb e r of pe op le  se rve d  b y a Typ e  III DP). The  location of the  
d ot will p rovid e  a g e ne ral start for locating  a POD howe ve r, as stated  b e fore , consid e r all 
municip alitie s, and  or major communitie s, having  at le ast one  POD. 

1 0 .1 .2  Site  Re q uire m e nts  
This list o f ad ministrative  e q uip me nt and  sup p lie s is the  b ase line  for manag ing  a PO D. 
The  PO D Manage r will re vie w the  list p rior to  the  e stab lishme nt of the  PO D and  ad just if 
ne e d ed  to  mee t the  ne ed s of the  mission. 

 
• O ne  (1) 96 g al. trash can, whee led  (for storag e  of the  kit)  
• Sixte e n (16) p airs of le athe r work g love s  
• Four (4) ro lls of d uct tape   
• Nine te e n (19) b atte ry-powe re d  (D-ce ll) flashlights  
• Nine te e n (19) re fle ctive  safe ty ve sts  
• O ne  (1) First Aid  Kit  
• Twe lve  (12) 36‖, re fle ctive  traffic cones  
• Sixte e n (16) safe ty hard  hats  
• Thirty (30) orang e  or re d  g low sticks  
• Thirty-six (36) D-ce ll, b atte rie s  
• Eig ht (8) med ium b ack sup p ort b e lts or ve sts  
• Eig ht (8) large  b ack sup p ort b e lts or vests  
• O ne  (1) 5 lb . fire  exting uishe r 

 
In ad d ition to  the  re source s availab le  in the  PO D Kit, the  site  will ne ed , at a minimum, a 
d ump ste r, p ortab le  re stroom, b re ak are a, and  light se t. The se  will p rovid e  sup p ort for 
the  staff and  allow safe r working  cond ition 
 

1 0 .2  Activa tio n  Phase : 
• PO D O p e rations may b e  activate d  at any time  d e sig nated  b y the  Log istics 

Se ction; howe ve r, EM or the  Resource  Unit Le ad e r may also  activate  PO D 
site s as nee d e d . 

• Re sp ond  to  the  POD site . 
• Id e ntify yourse lf and  p osition within the  ope ration. 
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• Re vie w the  POD SO P. 
• De te rmine  staffing  re q uire me nts to  mee t the  24-hour op e rations pe riod s 

(two 12-hour shifts); re que st ad d itional p e rsonne l as re q uire d . 
• Brie f incoming  p e rsonne l on the  fo llowing : 
• Curre nt situation asse ssme nt. 
• Id e ntification of sp e cific job  re sp onsib ilitie s. 
• Id e ntification of co-worke rs within the  job  function. 
• Availab ility of communications. 
• Location of work are a. 
•  Proce d ural instructions for ob taining  ad d itional sup p lie s, se rvice s, and  

p e rsonne l. 
• Id e ntification of ope rational p e riod  work shifts. 
• O p e n and  maintain a Position Log  in We b EOC and  maintain all re q uire d  

re cord s and  d ocume ntation to  sup p ort the  Afte r-Action Re p ort and  the  
history of the  e me rg e ncy/d isaste r to  includ e : 

• Message s re ce ived . 
• Actions Take n. 
• De cisions, justification, and  d ocume ntation. 
• Re q ue sts fille d . 
• PO D p e rsonne l, time  on d uty, and  assig nme nts. 

• Be g in stag ing  load s of re source s re ce ive d  throug h activated  existing  
contract p urchases and /or e me rge ncy p urchases. 

1 0 .3  O p e ra tio na l Phase  
• Ensure  the  POD is se t up  p rop e rly and  that the  ap p rop riate  p e rsonne l, 

e q uip me nt, and  sup p lie s are  in p lace , includ ing  map s, status b oard s, 
and  o the r op e rational ne ed s.  

• Mob ilize  staffing  for 24-hour op e rations. 12-hour shifts will run from 7 
AM to  7 PM and  7 PM to 7 AM. 

 
• Monitor the  e me rge ncy/d isaste r. 
• Sche d ule  for initial d e live rie s b e g ins. 
• Whe n a log istics re q ue st is re ce ive d , the  Record e r will ad just the  

inve ntory and  the n sup p ly the  Lab or Team Le ad e r with a p ap e r cop y of 
the  p acking /ship p ing  d ocume nt. 

• Provid e  pe riod ic status re p orts through to  the  Re source  Unit Le ad e r. 
• Ensure  all re source s are  tracked  and  accounte d  for, as we ll as re source s 

ord e re d  throug h mutual aid . 
• Be g in d e live rie s to  PODs d uring  nig httime  hours. 
• Pre p are  load s for eme rge ncy d e live rie s as ne ed e d . 
• Pull ne xt d ay load s d uring  the  d aylight hours. 
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• If ap p roached , re fe r all me d ia to  the  County and /or Drape r City JIC at 
the  EO C as d e te rmine d  b y the  EO C Manag e r. 

• Ensure  all p e rsonne l and  e q uip me nt time  re cord s are  p rovid e d  to  the  
Re source  Unit Le ad e r at the  e nd  of e ach op e rational p e riod . 

• Ensure  a re cord  of e xp e nd ab le  mate rials use d  is p rovid ed  to  the  
Re source  Unit Le ad e r at the  e nd  of e ach op e rational p e riod . 

• Brie f your re lie f at e ach shift chang e ; e nsure  that in-p rog re ss activitie s 
are  id e ntified  and  fo llow up  re q uire me nts are  known. 

• Brie f the  Re source  Unit Le ad e r at the  e nd  of e ach shift on re sources and  
sup p ort conce rns of the  PO D, includ e  this information: 

• Priority re q uire me nts comp le te d /filled . 
• Log istics shortfalls and  unre solved  p rob le ms. 
• Major new p rob le ms since  p revious b rie f. 
• Assistance  ne ed ed  from othe r age ncie s. 
• Information d e ve lop ed  b y the  Log istics Se ction that should  

b e  p assed  to  o the r EO C se ctions or to  the  p ub lic. 
• Day shift will se t up  e ach load ing  p oint with a te am of p e op le  to  load  

ite ms into  e ach vehicle  as it stop s in front of the ir p osition: 
• O ne  (1) pe rson for wate r. 
• O ne  (1) pe rson for ice . 
• O ne  (1) pe rson for MREs and  tarp s. 

• Citize ns will d rive  throug h a d istrib ution p oint and  b e  se rved  without 
le aving  the ir ve hicle s.  

• An ave rag e  vehicle  re p re se nting  a family of 3 will re ce ive  the  
fo llowing  (b ased  on Anne x 8.2.3): 

• 2 or 3 b ag s of ice . 
• 1 case  of wate r (9-12 lite rs) 
• 6 MREs 
• 1 tarp  

• Provid e  pe riod ic status re p orts to  the  Re source  Unit Le ad e r. 
• Ensure  all re source s are  tracked  and  accounted  for using  the  p rovid e d  

tracking  she e ts and  turne d  into  the  POD Manag e r Sup e rvisor at the  
e nd  of e ach ope rational p e riod . (Se e  Attachme nt 4). 

• If ap p roached , re fe r all me d ia to  the  PIO . 
• Close  d own d istrib ution op e rations at 7 p m. 
• Brie f your re lie f at e ach shift chang e ; e nsure  that in p rog re ss activitie s 

are  id e ntified  and  fo llow up  re q uire me nts are  known. 
• The  nig ht shift will re ce ive  d e live rie s and  re stock stockp ile s for the  next 

d ay.  
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• Ensure  all PO D p e rsonne l and  e q uip me nt time  re cord s are  p rovid e d  to  
the  POD Manag e r and  Re source  Unit Le ad e r at the  e nd  of e ach 
op e rational p e riod . 

• Ensure  the  site  is clean and  p re p p ed  for d aytime  d istrib ution 
op e rations. 

1 0 .3 .1   POD Mo d e l and  Lo ad ing  Po int 
• Re -stocking  of all PO Ds will p rimarily b e  at night (while  the  PO D is 

closed  to  the  p ub lic). 
• Ice  will b e  stacked  no  hig he r than four (4) fee t and  b e  cove red  b y a 

white  canop y to  p reve nt furthe r me lting . 
• A load ing  p oint is whe re  a stockp ile  of ice , wate r, MREs, and  tarp s are  

locate d . Each load ing  p oint has a te am of p e op le  (one  for wate r, one  
for ice , and  one  for MREs/tarp s) that load  these  ite ms into  the  ve hicle  
as it stop s in front of the ir p osition (se e  Fig ure  2). 
 
 
 

 
 

 

Fig ure  2: Load ing  Point Diag ram 
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1 0 .3 .2   Typ e s o f PODs and  Layo uts 
 

Drap e r City will use  Type  III PODs d e p e nd ing  on the  mag nitud e  of the  d isaste r and  the  
ne e d s of the  citize ns. The  PO Ds are  typ ed  accord ing  to  the  U.S. Army Corp s of Eng ine e rs 
Local Distrib ution Point Planning  for Commod itie s g uid ance .  

 

A Typ e  III PO D is a one -lane  op e ration (need ing  a minimum of 50,000 sq . ft. to  
op e rate ) and  will se rve  5,000 p e rsons p e r d ay or 140 ve hicle s pe r hour. A Typ e  III 
PO D is 150 fee t b y 300 fe e t and  re q uire s a staff of 19 p e r d ay and  4 p e r nig ht (se e  
Fig ure  5). 

 

 

 

 

 

 

 

Fig ure  5: Typ e  III - Distrib ution Point Diag ram 
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1 0 .4  De activa t io n  Phase  
The  ne ed  for a PO D is b ase d  on a lack of infrastructure  (road ways, p owe r, wate r) to  sup p ort 
normal d istrib ution of food , wate r, o r o the r sup p lie s. O nce  the  local infrastructure  starts 
coming  b ack, close  your PO D. For examp le , if your PO D is in the  p arking  lo t of a g roce ry 
store , once  the  e le ctricity and  road ways are  b ack to  working  ord e r and  the  store  b e g ins 
re ce iving  stock, you d on’t want to  inte rfe re  with the ir op e ration. The  community can b e g in 
to  sup p ort itse lf ag ain.  
 
Local Eme rge ncy Manag e me nt will le t the  PO D manag e r know whe n it is time  to  close  the  
PO D. EM has the  ove rall p icture  of the  community and  can b e st jud g e  whe n re cove ry has 
re ached  a p oint that the  community can sustain itse lf. EM can close  all PODs or only those  
at sp e cific site s. It is imp ortant to  re me mb e r that e ve n if PO Ds are  closing  in ne arb y 
locations, yours may nee d  to  re main op e n a b it long e r. Infrastructure  re storation may be  
more  d ifficult in some  are as than in o the rs. 
 

• A PO D may b e  closed  at any time  d e sig nated  b y the  Drape r City Manag e r; 
howe ve r, the  Drap e r City Fire  Chie f, Drap e r City Police  Chie f, and  the  EO C 
Manag e r may also  close  a PO D as d ee me d  fit. 

• Ensure  all re q uire d  forms or re p orts are  comp le te d  and  turne d  into the  PO D 
Manag e r.  The  POD Manag e r will re p ort to  the  Re source  Unit le ad e r p rior re le ase  
and  d e p arture . 

• Inve ntory stock of sup p lie s. 
• Contact the  Re source  Unit Le ad e r in the  EO C to  arrang e  transp ortation for the  

re maining  stock to  b e  se nt to  the  LPRF. 
• Cond uct d eb rie fs on how the  PO D ope ration could  b e  imp roved . 
• De activate  the  POD and  close  out log s whe n authorized  b y the  Re source  Unit 

Le ad e r. 
• Le ave  forward ing  contact information whe re  pe rsonne l can b e  re ache d . 
• The  Drap e r City JIC will se nd  out information for citize ns to  re ce ive  more  he lp . 
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1 1 . APPENDICES  
11.1  Pre -Eme rg e ncy O p e rations Che cklist 
11.2  Commod itie s Planning  Factors & Mod e ls 
11.3  Re sp onse  O p e rations Che cklist  
11.4  Re cove ry O p e rations Che cklist 
11.5  O p e rational PO D SO P 
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1 1 .1   Ap p e nd ix: Pre -Em e rg e ncy O p e ra t io ns 
Che cklist  

 
� Train assig ned  Re source  Manag e me nt Staff and  voluntee r aug me nte rs to 

p e rform e me rg e ncy functions. 
� Analyze  re source  re q uire me nts and  d e te rmine  availab ility. 
� De ve lop  and  maintain a Re source  Manual. 
� Ne g otiate , coord inate , and  p re p are  mutual aid  ag re e me nts and  contracts, as 

ne ce ssary. 
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1 1 .2  Ap p e nd ix: Co m m o d it ie s Plann ing  Facto rs & 
Mo d e ls 

1 1 .2 .1   Plann ing  Facto rs 

The  fo llowing  are  ge ne ral information and  common p lanning  factors as re p orte d  b y the  
US Army Corp  of Eng ine e rs to  he lp  in coord inating  and  communicating  d uring  the  
p lanning  and  re sp onse  p roce ss. 

1 1 .2 .2   Ge ne ra l Info rm a tio n  

Ice :  8 lb s. (1b ag) p e r p e rson p e r d ay 
  40,000 lb s. p e r truckload  
  20 Palle ts p e r truck, 2000 lb s. pe r p alle t, 250 - 8 lb s. b ag s p e r 
  p alle t, 5000 b ag s p e r truck 
  25 Trucks = 1 million lb s. 

 
Wa te r:  3 lite rs or 1 g al p e r pe rson (3.79 lite rs p e r g al) 

  18,000 lite rs or 4,750 g al p e r truck 
  20 Palle ts pe r truck, 900 lite rs p e r p alle t, 237 gal p e r p alle t, 
  1900 p e r p alle t 
  212 Trucks = 1 million g al 
 

MREs:  2 MREs p e r pe rson p e r d ay 
  21,744 MREs p e r truckload  
  12 MREs p e r case , 1,812 case s p e r truck 
  46 truckload s = 1 million MREs 
 

Ta rp s:  4 tarp s in a case  
  48 case s pe r p alle t 
  4,224 tarp s p e r truckload  
  Tarp  size  is g e ne rally 20' x 30' 

1 1 .2 .3  POD Planning   

� Citize ns will d rive  throug h a PO D and  b e  se rve d  without le aving  the ir 
ve hicle s. 

� Each car re p re se nts an ave rage  family of 3.  
� Each vehicle  p assing  throug h a PO D would  re ce ive  the  fo llowing : 

• 2 or 3 b ag s of ice  
• 1 case  of wate r (9 – 12 lite rs) 
• 6 MREs 
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• 1 tarp  
� O ne  truckload  of ice  and  wate r will se rve  1,660 ve hicle s or ab out 5000 

p e op le . 
� O ne  truckload  of MREs will se rve  3,624 ve hicle s or ab out 10,000 p e op le  
� O ne  truckload  of tarp s will se rve  4,400 ve hicle s or ab out 4,400 homes 
� PO Ds will b e  op e n to  the  p ub lic for 12 hours pe r d ay. 
� Re -sup p ly of PO Ds will p rimarily b e  at nig ht (while  the  p oint is closed  to  the  

p ub lic). 
� A Load ing  Point is whe re  a stockp ile  of ice , wate r, MREs, and  tarp s are  

locate d . Each load ing  point has a te am of p e op le  (O ne  (1) for wate r, One  
(1) for ice , and  O ne  (1) for MREs/tarp s) that load  the se  ite ms into  the  vehicle  
as it stop s in front of the ir p osition  

� Ice  will b e  stacke d  no  hig he r than 4 ft. and  b e  cove red  b y a white  canop y to  
p re ve nt furthe r me lting .  

� Base d  on the  USACE Local Distrib ution Point Planning  for Commod itie s, a 
we ll-p lanne d  and  ope rate d  POD with one  lane  of traffic and  3 load ing  
p oints can se rvice  140 cars p e r hour.  

� Base d  on a 12-hour workd ay, ab out 1,680 vehicle s or 1,680 x 3 = 5,000 
p e op le  can b e  se rve d  using  a Typ e  III PO D. 
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1 1 .3  Ap p e nd ix C: Re sp o nse  O p e ra t io ns Che cklist  
� Activate  Log istics pe rsonne l. 
� Continue  to  train assig ne d  Log istics staff and  volunte e rs to  p e rform 

e me rge ncy functions. 
� O rg anize , manag e , coord inate , and  channe l d onations and  se rvice s of 

ind ivid ual citize ns and  volunte e r g roup s d uring  the  e me rge ncy situation. 
� Re cord  se rvice s and  re source s re nd e red  d uring  the  e me rge ncy. 
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1 1 .4  Ap p e nd ix D: Re co ve ry O p e ra t io ns Che cklist  
 

� Sup p ort cle anup  and  recove ry ope rations. 
� Coord inate  re source  manag e me nt d uring  re cove ry. 
� Asse ss nee d s of citize ns. 
� Estimate  costs to  p rovid e  re source s. 
� Maintain re cord s of re source  utilization. 
� Re cord  re source  nee d s and  availab le  sup p lie s. 
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1 1 .5  Ap p e nd ix E: Op e ra t io na l POD SO P 
1 1 .5 .1  PURPO SE 
This SO P contains d e taile d  information re lating  to  Drap e r City PODs, assig ns sp ecific 
p roce d ures and  re sp onsib ilitie s for e stab lishing  and  op e rating  a PO D d uring  an 
activation of the  Drap e r City Log istics Plan. The  PO D org anization is b ased  on the  Incid e nt 
Command  Syste m (ICS), which p rovid e s the  found ation for e me rg e ncy re sp onse . The  
PO Ds p rimary ro le  is to  re ce ive  e me rg e ncy sup p lie s and  commod itie s d uring  an 
e me rge ncy or d isaste r for d istrib ution to  the  p ub lic. 

1 1 .5 .2  ASSUMPTIO NS 
The  PODs e stab lish initial p oints whe re  the  ge ne ral p ub lic will ob tain life -sustaining  
e me rge ncy re lie f sup p lie s until p owe r is re sorte d , trad itional facilitie s, such as re tail 
e stab lishme nts re op e n; and  comfort stations, fixe d  and  mob ile  fee d ing  site s and  route s, 
and  re lie f social se rvice  p rog rams are  in p lace . 

• The  activate d  PO D should  b e  op e rational within 24 hours of a  d isaste r or 
e me rge ncy affe cting  the  jurisd iction. 

• The  PO D, once  activated , may re main op e rational for the  d uration of an 
e ve nt. 

• The  numb e r of PO Ds activate d  will b e  b ased  on the  size  of the  d isaste r and  
the  need s of the  affe cted  communitie s. 

1 1 .5 .3  POD STAFF ACTIVATIO N  
• Whe n  to  Activa te : The  PODs may b e  activate d  within 24 hours of a  

d isaste r/e me rge ncy or up on the  ord e r of the  EOC Manag e r or o the r authorized  
official. 

• Whe re  to  Re p o rt: The  Drape r City EO C at 1020 S. Pionee r Road , Drap e r, 
UT,8402.  

• Whe n  to  Re p o rt: App rop riate  staff will re port whe n d ire cted  b y p rop e r 
authority. 

1 1 .5 .4  RO LES AND RESPO NSIBILITIES 

11.5.4.1 POD Manager 

The  PO D Manag e r has ove rall re sp onsib ility for the  safe  op e ration of the  PO D. This 
includ e s all staff and  re sources on site  throug hout the  activation. The  PO D Manage r 
re p orts to  local EM for g uid ance  and  information. The  PO D Manage r is also  the  p rimary 
safe ty office r and  e nsure s all op e rations are  cond ucte d  in a safe  manne r for the  staff and  
the  POD custome rs. 
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11.5.4.2 Safety Officer 
The  Safe ty O ffice r is re sp onsib le  for monitoring  and  asse ssing  hazard s and  unsafe  
situations whe n d eve lop ing  me asure s that assure  p e rsonne l and  e q uip ment safe ty and  will 
corre ct unsafe  acts or cond itions through the  chain of command , althoug h the  Safe ty 
O ffice r may e xe rcise  e me rg e ncy authority to  stop  or p re ve nt unsafe  acts. The  Safe ty O ffice r 
re p orts to  the  PO D Manag e r. O the r re sp onsib ilitie s includ e : 

• Estab lish syste m to  monitor activitie s for hazard s and  risks. Take  
p re ve ntative  action. 

• Place  hazard s and  risks in p riority for corre ctive  actions.  
• Estab lish p roce d ure s to  me e t O ccup ational Safe ty and  Health 

Ad ministration (O SHA) stand ard s for hand ling  and  p alle tizing  hazard ous 
mate rials.  

• Pre se nt safe ty b rie fing  at the  POD. 

11.5.4.3 Recorder 

The  Re cord e r shall e nsure  that all re source s coming  in and  g oing  out of the  LPRF are  
accounte d  for. The  Re cord e r re p orts to  the  POD Manag e r. O the r d utie s includ e :  

• Post sig ns so  incoming  re sources e asily find  the  PO D. 
• Transmit che ck-in information to  the  POD Manag e r on a re g ular b asis. 
• Maintain and  up d ate  Che ck-in list (ICS Form 211) availab le  in Web EO C. 
• Whe n re source s are  re ce ive d  or ship p ed  out to  the  PO Ds, e nte r ap p rop riate  

information into  We b EO C as ap p rop riate  and  g ive  the  Packing /Ship p ing  
form to  the  Lab or Te am Le ad e r for ship p ing . 

• Ensure  all re source s sign out on ICS Form 211. 
• Ensure  all forms re q uired  for accountab ility of re ce iving  and  d istrib ution of 

sup p lie s and  e q uip me nt to  PO Ds are  sig ne d  and  file d . 

11.5.4.4 Site Security Officer 
The  Site  Se curity O ffice r is re sp onsib le  for se curing  the  PO D site  and  e nsuring /maintaining  
g ood  ord e r. The  Site  Security O ffice r will b e  the  p rimary staff me mb e r that will work with 
ang e red  or ag itate d  custome rs. The  Site  Se curity O ffice r should  b e  a law e nforce me nt 
office r or an ind ivid ual traine d  in se curity ope rations. 
 
The  Se curity re p re se ntative  will b e  re sp onsib le  for the  ove rall site  se curity and  safe ty of 
warehouse  worke rs. This re p re se ntative  will rep ort to  the  PO D Manag e r. O the r d utie s 
includ e : 

• Ensure  all warehouse  staff have  the  p rop e r cre d e ntials. 
• Ensure  ord e r around  the  g round s of the  ware house . 
• Coord inate  se curity of the  site  with o the r law e nforce me nt age ncie s. 
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11.5.4.5 Labor Team Leader 

The  Lab or Te am Le ad e r sup e rvise s all lab or and  rece ive s and  d isse minate s instructions 
from the  POD Manag e r. Re p orts to  the  POD Manag e r. O the r d utie s includ e : 

• Maintain a cle an and  safe  work are a. 
• Asse mb le s b oxes, p alle ts, and  o the r p ackag e s for p acking  re source s.  
• Ensure s all p acked  ite ms are  lab e le d  and  id e ntifiab le  and  that a cop y of the  

ord e r form is attached  to  the  p ackag ed  mate rials awaiting  d e p loyme nt. 
• Load ing  of sup p lie s into  custome r ve hicle s 
• Ensuring  Load ing  Line  has ad e q uate  sup p lie s. 
• Coord inating  the  staff sustainme nt and  care  includ ing : 

• Re strooms 
• Re st Are as 
• Fee d ing  
• Shift Sche d ule s 

• O ve rse es site  se curity and  coord inate s with local law e nforce me nt for 
assistance . 

• Assists o the r functional are as as assig ne d . 

11.5.4.6 Laborers  

The  Lab ore r is re sp onsib le  for re ce iving  carg o  and  p ackag ing  re sources for d e p loyme nt. 
All lab ore rs re p ort to  the  Lab or Te am Le ad e r. Othe r d utie s includ e : 

• Maintain a cle an and  safe  work are a. 
• Asse mb le s b oxes, p alle ts, and  o the r p ackag e s for p acking  re source s.  
• Ensure s all p acked  ite ms are  lab e le d  and  id e ntifiab le  and  that a cop y of the  

ord e r form is attached  to  the  p ackag ed  mate rials awaiting  d e p loyme nt. 
• Load ing  se t q uantitie s of sup p lie s into  custome r ve hicle s 
• Coord inate  with the  Sup p ort Te am for re sup p ly of the  Load ing  Line . 
• Assists o the r functional are as as assig ne d . 

11.5.4.7 Forklift Operator 

The  Forklift O pe rator will b e  OSHA ce rtified  and  assist all LPRF are as with forklift 
op e rations or manual assistance  as nee d ed . The  Forklift O p e rator rep orts to  the  PO D 
Manag e r. O the r d utie s includ e : 

• Safe ly op e rate  forklift for moving  carg o  from incoming  trucks to  re ce iving  
are a for inve ntory. 

• Safe ly op e rate  forklift for moving  carg o  from re ce iving  are a to  hold ing  area. 
• Safe ly op e rate  forklift for moving  carg o  from hold ing  are a to  p ackag ing  are a 

or load ing  onto  trucks awaiting  d e p arture . 
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• Manag es the  move me nt of p alle ts to  and  from the  re sup p ly vehicle (s). This 
includ e s re sup p lying  the  load ing  line . 

11.5.4.8 Community Relations Staff 

The  Community Re lations staff se rve s as the  central p oint of contact for med ia and  p ub lic 
re lations on the  site . The  Community Re lations staff works with Drap e r City Pub lic 
Information O ffice r (PIO) to  d istrib ute  p ub lic information (flye rs, hand outs e tc.). In ord e r to  
e nsure  a common me ssag e  across the  jurisd iction and  o the r PODs, all q ue stions from the  
me d ia must b e  d ire cted  to  that PIO . Ad d itionally, the  me d ia must b e  d ire cte d  to  not 
inte rfe re  with ong oing  PO D op e rations, such as stop p ing  or d isrup ting  traffic flowing  in and  
out of the  PO D site . 
 
Ad d itionally, the  Community Re lations staff will p rovid e  information from Drape r City’s PIO 
to  the  C-PO D custome rs. The  information may b e  ve rb al or throug h hand out flye rs and  will 
fo llow the  acce ssib ility guid e lines e stab lished  in the  Citywid e  ADA Guid ance  –Inclusionary, 
Acce ssib le  Me ssag ing  and  Effe ctive  Communication. The  POD Manag e r should  work 
close ly with the  Community Re lations staff to  e nsure  corre ct message s are  b e ing  p rovid e d . 
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Attachm e n t 1 : Sam p le  PO D Site  Se tup  Che cklist  
 

PO D SITE SETUP CHECKLIST 

PO D Ma nag e r: 

Lo ca tio n : Ye s No  Re m arks 

1 Te am me mb e rs arrive d     

2 Site  hazard  asse ssme nt comp le te     

3 Communications e stab lishe d  with EO C    

4 Insp ect PO D Kit    

5 
De te rmine  the  location of the  Sup p ly, 
Load ing , and  Vehicle  line s    

6 Estab lish the  p ort-a-p otty location    

7 Estab lish the  d ump ste r location    

8 Estab lish the  b re ak are a location    

9 Se t up  traffic cone s around  the  ve hicle  line     

10 Ensure  sup p ly trucks can ente r and  e xit    

11 Assig n staffing  p ositions    

12 Distrib ute  PPE    

13 Cond uct a safe ty b rie fing     

14 De te rmine  sig nag e  locations    

15 Re ce ive  p ort-a-p o ttie s    

16 Re ce ive  d ump ste r    

17 Re ce ive  p alle t jack    

18 Re ce ive  first sup p ly    

19 Notify EO C that the  POD is read y for op e ning     

20 Put up  sig nag e     

21 O p e n PO D    

22 Notify EO C that the  POD is op e n    

PO D Ma nag e r In it ia ls: O the r Re m arks: 

 

 Da te  and  Tim e  Co m p le te : 
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Attachm e n t 2 : List  o f PO D Site s 
 

SITE NAME ADDRESS 

1 And y Ballard  Are na 1600 E. Hig hland  Drive , Drap e r, UT, 84020 

2 Corne r Canyon Hig h  12943 S 700 E, Drap e r, UT, 84020 

3 Drap e r Ele me ntary  1080 E 12660 S, Drap e r, UT, 84020 

4 Drap e r City Sp lash Pad  150 E 13400 S, Drap e r, UT, 84020 

5 Drap e r Recreation Ce nte r 657 E. Vestry Road , Drap e r, UT, 84020 

6 Galena Hills Park W Lot 12500 S 550 W, Drap e r, UT, 84020 

7 Galena Hills Park E Lot 12500 S 550 W, Drap e r, UT, 84020 

8 Southfork Park 14125 S. Bang e rte r Parkway, Drap e r, UT, 84020 

9 South Mountain Golf Course  1247 E. Ramb ling  Road , Drap e r, UT, 84020 

10 Summit Acad e my 1285 E 13200 S, Drap e r, UT, 84020 

11 Willow Sp ring s Ele mentary 13288 S. Lone  Rock Drive , Drap e r, UT, 84020 
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Attachm e n t 3 : Sam p le  Eq uip m e nt Inve n to ry Fo rm  
 

Samp le  Eq uip me nt Inventory Form 
• Ke ep  comp le te  list o f eq uip me nt on site  
• Provid es a q uick re fe re nce  whe n closing  the  PO D and  re turning  eq uip ment. 
• Rep ort to  RESL (Resource  Unit Lead e r) 

DATE TYPES O F EQUIPMENT SERIAL 
NUMBER CO NDITIO N 

O WNER NAME 
(CO MPANY, 

JURISDICTIO N) 
LO CATIO N 
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Attachm e n t 4 : Sam p le  Sup p ly Inve n to ry Fo rm  

PO D Sup p ly Inve ntory Form 
• Use  d aily fo r inventory tracking           
• Provid e  to  Plans Section/EO C Manag e r at end  o f shift 

Da te  Tim e  Truck #  Missio n  #  Typ e  O f Sup p ly Q ty 
Re c 

Q ty 
Dist . 

Ba l O n  
Hand  
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Attachm e n t 5 : Sam p le  PO D De m o b iliza t io n  Che cklist  

 
PO D SITE DEMO BILIZATIO N CHECKLIST 

PO D Ma nag e r: 

Lo ca tio n : Ye s No  Re m arks 

1 Cond uct final inventory of all commod itie s    

2 Re concile  d istrib ute d  vs. re maining  sup p lie s    

3 Re p ort inventory and  e q uip me nt to  EO C    

4 Pre p are  le ftove r sup p lie s fo r re turn transp ort    

5 Store  o r re turn unuse d  PO D kit mate rials    

6 Ensure  all staff sig n out on ICS 211    

7 Colle ct all p ap e rwork    

8 Sub mit d ocume ntation to  POD Manag e r    

9 Cond uct d eb rie fing  with all staff    

10 
Ensure  all injurie s, incid e nts, d amag e  re p orts 
are  comp le te d     

11 Re move  all cone s, b arricad e s, and  sig nag e     

12 Fo ld  te nts/canop y and  re turn to  sto rag e     

13 Pick-up  trash and  d e b ris    

14 
Cond uct final walk-throug h for 
hazard s/d amag e     

15 Re store  site  to  p re -PO D cond ition    

16 Confirm e q uip ment re turn with RESL    

17 Final status up d ate  to  RESL for EO C    

18 Re le ase  staff as ap p rop riate     

19 Se cure  and  close  site     

PO D Ma nag e r In it ia ls: 

O the r Re m arks: 
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