
River Heights City

River Heights
City Council Agenda

Tuesday, December 2, 2025

Notice is hereby given that the River Heights City Council will hold their regular meeting
at 6:30 p.m., at the River Heights City Office Building at 520 S 500 E.

Pledge of Allegiance

Adoption of Previous Minutes and Agenda

Mayor, Councilmembers, and Staff Reports

Public Comment

Humanitarian Center Lease Terms

Approval of a Credit Card Policy

Adjourn

Posted this 26th day of November 2025

Sheila Lind, corder

In compliance with the American Disabilities Act, individuals needing special accommodations (including auxiliary
communicative aids and services) during this meeting should notify Sheila Lind, (435) 770-2061 at least 24 hours
before the meeting.

520 South 500 East River heights, Utah 84321 Phone & Fax (435) 752-2646
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Heather Lehnig, Bryan and Brittany CascioOthers Present:

The following motions were made during the meeting:

Motion #1

Councilmember Pitcher moved to "approve the minutes from November 18, 2025, and the

evening's revised agenda." Councilmember Malmstrom seconded the motion which passed with Hanover,

Malmstrom, Mathews, Milbank, and Pitcher in favor. No one opposed.24
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Motion #2

Councilmember Milbank moved to "approve the Credit Card Policy, conditional on the attorney's

review and approval." Councilmember Mathews seconded the motion, which carried with Hanover,
Malmstrom, Mathews, Milbank, and Pitcher in favor. No one opposed.

Proceedings of the Meeting:

The River Heights City Council met at 6:30 p.m. in the Ervin R. Crosbie Council Chambers in the

River Heights City Building on Tuesday, December 2, 2025, for their regular council meeting.
Pledge of Allegiance

Mayor Wright informed that the Humanitarian Center had signed a new lease for the old school
rental with Catalyst, therefore the Council didn't need to address it at their meeting.

Adoption of Previous Minutes and the Evening's Agenda: Minutes for the November 18, 2025

meeting were reviewed.

Councilmember Pitcher moved to "approve the minutes from November 18, 2025, and the

evening's revised agenda." Councilmember Malmstrom seconded the motion which passed with
Hanover, Malmstrom, Mathews, Milbank, and Pitcher in favor. No one opposed.

Mayor and Staff Reports:

Recorder Lind
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46 • She informed that January 2026 newsletter items were due to her by December 15.

47 • Swearing in of new officers was scheduled for January 6, 2026.
48 Councilmember Malmstrom

49 • He explained that the Planning Commission would be discussing accessory dwelling units (ADUs)

50 and if they want to allow them in River Heights. Councilmember Milbank asked if the state was

51 taking a stand on ADUs. Mr. Malmstrom didn't think so but was aware that a lot of cities were

52 changing their ordinances to allow them.
53 Councilmember Hanover

54 • The Tree Lighting Event was a success. She thanked all those who helped with the preparations.
55 Councilmember Pitcher

56 • He asked Recorder Lind to address winter street parking restrictions in the newsletter. He also

57 asked for a request from homeowners to keep their sidewalks free from snow.

58 • He met with a representative from Google Fiber to discuss the potential of them coming to River

59 Heights. Seventeen percent of residents already had fiber access. They had done some

60 preengineering and felt the irrigation ditch might be an issue with the utility.

61 The representative was scheduled to meet with the Council on January 6 to answer

62 questions and discuss a licensing agreement. They would provide one gig for $70 in and out and

63 up to 8 gig for $150/mo./household. They offered 99.9% accuracy. Discussion was held on the few

64 fiber lines already in the city.

65 Google Fiber already served several other cities in the valley who meet once a month to
66 discuss needs. The installation would be at no cost to the city. They had their own team who

67 would contact residents to see if they wanted to participate. They already had a but (hub) close by

68 in Logan so they wouldn't need one in River Heights. In the city's right-of-way near the street, they

69 would install a small discreet junction box between every two homes that would feed to the

70 residents who join. Google would pay permit and installation fees.

71 Mr. Pitcher noted they would need to discuss the actual box locations. If the city signed off

72 on it and the attorney agreed they could start installation in the spring.
73 Councilmember Hanover asked if there was a downside for the city. Mr. Pitcher said there

74 could be some issues with the roads. Google assured him there would be no cost to the city.
75 Treasurer Jensen

76 • She gave a heads up that she had been getting emails about price increases from many of the

77 city's vendors.
78 PWD Nelson

79 • At the next Council Meeting he would present a purchase order for sidewalk grinding in the

80 amount of $12,023.52. The budget was $15,000.

81 • He asked Councilmember Hanover to send him a copy of the Community Wildfire Preparedness

82 Plan (CWPP) so he could review it.

83 Mayor Wright

84 • He had attended a library conversation with Millville and Providence to see what options they

85 could come up with. There was a lot of moving parts. Councilmember Hanover informed that

86 there was a library board meeting scheduled for the 10th

87 • He reminded that they would all need to fill out a conflict-of-interest form in January. Recorder

88 Lind would get the forms to them.
89 Public Comment: There was none

90 Humanitarian Center Lease Terms: Cancelled.

River Heights City Council Meeting, 12/2/25



91 Approval of a Credit Card Policy: Mayor Wright asked for clarification on how the reconciliation

would work. Treasurer Jensen said she planned to give statement access to card holders so they could

'--' balance their own purchases. Card holders were: PWD Nelson, Recorder Lind, Councilmember Hanover

94 and Kandi Evans (ambassador advisor). Mayor Wright asked if the credit limit could be determined by the
95 mayor, as well as the treasurer.

96 It was clarified that the city hadn't had a credit card policy in place before now. Mayor Wright

97 asked if the city attorney had reviewed it. Recorder Lind said he had not.

98 Councilmember Milbank moved to "approve the Credit Card Policy, conditional on the

99 attorney's review and approval." Councilmember Mathews seconded the motion, which carried with
100 Hanover, Malmstrom, Mathews, Milbank, and Pitcher in favor. No 9ne opposed.

101 Mayor Wright reminded of the City Christmas Party scheduled for tomorrow.

102 The meeting adjourned at 7:00 p.m.
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River Heights City

Credit Card Policy
Credit Card Procedures

By receiving a River Heights City credit card, each applicant acknowledges that they have read
and understand the River Heights City Accounting Policy, in its entirety. These procedures

provide information about the process, the types of purchases that can and cannot be made,
records that must be maintained and reconciled monthly, and miscellaneous information about

the program.

To Obtain a Card:

Complete a Credit Card Acceptance Agreement (Appendix A). All requests will be processed

through the city treasurer with final approval by the mayor. The cardholder's signature on the
Acceptance Agreement (Appendix A) indicates that the cardholder understands the intent of the

program and agrees to adhere to the guidelines established in the Credit Card Policy.

Upon receipt of an approved credit card, it is the responsibility of the cardholder to sign the back

of the issued card. Applicants are responsible for the security of the card issued and the
transactions made with the card. The credit card is issued in the name of the applicant, and it

will be assumed that any purchases made with the card will have been made by the applicant.
The cardholder is the only person entitled to use the card issued. Failure to comply with the

guidelines established for the program may result in severe consequences, up to and including
termination of employment.

Card Holder Responsibilities:

• Read and understand the Credit Card Policy.

• Sign the Entity Credit Card Acceptance Agreement. (See Appendix A)
• Make only authorized purchases as prescribed by the Purchasing Section of the River

Heights City Accounting Policy and approved departmental budget.
• Retain receipts for ALL transactions. In the absence of a receipt, a Missing Receipt

Form must be completed and signed by the cardholder and the city treasurer. (See
Appendix B)

• Reconcile the credit card statement upon its arrival. All reconciliations, statements,
and receipts, for each transaction, are due to the city treasurer by the 1St of the
following month.

• Keep the credit card and the corresponding account information secure. Immediately
report any lost or stolen credit card and/or account information to the treasurer.

• Report fraudulent charges or any discrepancies in the credit card statement in a timely
manner to the treasurer.



Treasurer Responsibilities:

• Request and oversee the issuance of new cards, through the Treasurer's Office. The
credit limit will be determined at the discretion of the Entity Treasurer. ci4ht .

• Payment on credit cards is direct withdrawal from the city bank account.

• Credit card reconciliations are to be completed within 15 days ofpayment due date.
• Review the cardholder's reconciliation and transactions for completeness, accuracy,

and compliance with Entity policies and procedures.

• Address the cardholder about questionable transactions for clarification purposes.

• Report any misuses of credit cards immediately to the mayor.

Examples of Approved Credit Card Purchases:

• Business related uses, subscriptions, seminars, dues, books

• Office supplies, furniture

• Small tools (purchase/rental), electrical, safety and building maintenance supplies

• Vehicle maintenance supplies

• Certain allowable travel expenditures:
o Conference registrations or seminar rooms
o Entity sponsored group gatherings
o Hotel rooms

Built-In Restrictions:

Each card is assigned monthly and single-purchase credit limits. If you find over time

that these limits are too low to accommodate your monthly requirements, please contact

the city treasurer to review the limit given. River Heights City has the ability to block, if

necessary, certain supplier's merchant category codes. If the city chooses to block a

merchant, the card will be declined. Please refer to the Treasurer regarding issues with a

possible blocked card.

Reconciliation and Payment:

The city's credit card program carries liability for the city, not the individual. Credit card

invoices will be paid by the treasurer as outlined in Built-In Restrictions Section. The

cardholder will not be required to pay the monthly statement using personal funds. The

program does not impact the cardholder's personal credit rating in any way.

The cardholder is required to obtain and retain all receipts for goods and services

purchased when using the credit card. Ifpurchases are made via phone, mail, e-mail or
other electronic means, an itemized receipt is still required. This itemized receipt is the

only original documentation specifying whether or not sales tax has been paid against the
purchase.

Each cardholder will receive a statement identifying all transactions made against the

card during the previous billing cycle. The statement must be reconciled against the

receipts for accuracy. The reconciled statement is to be sent to the mayor for review

through the AP approval system. The cardholder's activity may be audited at any time.

Approved November 24, 2025



Disputed Transactions:

Disputes on credit cards must be identified in writing to the issuing credit card company

within 30 days of the monthly statement date. If a dispute is not identified in writing
within 30 days of the monthly statement date the issue must then be resolved between the

city and the supplier.

The cardholder is responsible to identify possible disputed or fraudulent transactions on
the monthly statement provided to them for reconciliation. If an audit is conducted on the
cardholder's account, the cardholder must be able to produce receipts and/or proof that

the transaction occurred. If an error is discovered, the cardholder is responsible for

showing that the error or dispute resolution process was completed.

It is the cardholder's responsibility to notify the treasurer immediately if there is a
possible dispute on an issued credit card.

Employee Termination:

Upon notice of a cardholder terminating their current employment, the cardholder's

supervisor is responsible to take possession of the card and any outstanding original
receipts. The supervisor should immediately notify the treasurer so they can notify the
card issuer and close the account.

Approved November 24, 2025



Appendix A

RIVER HEIGHTS CITY

CREDIT CARD HOLDER ACCEPTANCE AGREEMENT

The following Credit Card Acceptance Agreement must be signed by all authorized

employees of River Heights City with access to a credit card.

I understand that River Heights City has authorized my use of a city credit card for authorized

city expenditures on its behalf. In accepting and/or using the card, I agree to be bound by the
terms and conditions which follow.

• I will use the card issued to me for the payment of authorized expenses consistent with

my organizational responsibilities and to satisfy the needs of my department and the city.

• I will not use the card to obtain cash advances.

• I understand that I am the only authorized card user and accept the responsibility and

accountability for the protection and proper use of the card.

• I will not use the card for personal use or for any other non-entity purposes.

• I understand that all purchases shall be made in accordance with applicable purchasing

and credit card policy and procedures approved by the city council.

• I understand that I will be responsible for the timely reconciliation of all credit card

transactions charged to my assigned card.

• I understand that I am responsible to provide appropriate documentation/receipts for

credit card transactions charged to my assigned card.

• I will surrender my assigned card to the city treasurer in the event of my separation from

the city.

• I understand that any charges against my assigned card that are not properly identified or

not allowed by the city shall be paid by me by check, United States currency or salary

deduction. I further understand that any employee who has been issued a card shall not

use the card if any disallowed charges are outstanding and shall surrender the card upon

demand of the mayor or council.

• I will immediately report any stolen or lost card to the treasurer.

I understand that any variance and/or violation of the above conditions will result in

cancellation of my assigned credit card. Misuse of the card could result in disciplinary action

and/or personal liability for unapproved charges. All city credit cards are subject to

examination by external and internal auditors.

I HAVE READ AND I UNDERSTAND THE ABOVE CONDITIONS.

I FR I Department:

Signature: Last Four of Credit Card #:

Approved November 24, 2025



Appendix B

j JA1
This form is to be used as documentation only if the actual receipt, invoice, packing list, or internet order screen print is

unavailable for a transaction made on a Entity Credit Card. It will be allowed only as a rare circumstance. It must be filled

out COMPLETELY and signed by a Council Member.

.riy.rrrri. .

Cardholder Name: Account #:

Department: Extension:

Vi ir.i ii. UT1. ir.i. . 1lI 1TP71. . . ..j'1i i 11 T1 I1i11 liT7

..

Supplier I'bme: Phone #:

City and State:

Date of Purchase:

Order placed with (name of supplier's representative):

•

* Order Total

The Entity is exempt from sales tax in most instances. Tax Exempt #: XXXXX

*CardholderSignature: Date:

*County Council Member: Date:

* = Required Information
i

NOTE: Repeated loss of receipts may be grounds for discontinuing a Cardholder's use of the

Credit Card or other disciplinary action may be taken.

Approved November 24, 2025


