Minutes of the Bicknell Planning & Zoning Commission
Tuesday September 16, 2025 7:00-7:40
Bicknell Town Hall, 64 West 100 North Bicknell UT

Welcome and call to order and pledge by Ellen Anderson

Roll Call: Deanne Frazier, Darcie King, Ellen Anderson, Jim Dudleston, Connie Durfey present.   

A motion was made by Deanne to approve the August 19th minutes.  The motion was seconded by Darcie and unanimously approved.

First item: Application for extended stay license   

Brock Jackson has sent an application based on our recent ordinance.  Jim suggested that “Extended Stay hotel license fee” should drop ‘hotel’.  There were no other suggestions.  It looks good.  Ellen asked Jim to make that change to the pdf file and send it back to her as well as to Carrie and Kelsey.

A motion was made Darcie to approve the application with the one change and forward it on to Town Council.  The motion was seconded by Deanne and unanimously approved.

Next on the agenda:  General Plan Goals.

The surveys taken at the BBQ have been compiled.  There was no real consensus on priorities.  They were all over the place.   The results will be used to set new goals along with Town Council suggestions.  

Ellen thought that because Land Use is one section of the general plan that we should give some ideas to the town council.

Ellen handed out the 2024 goals and asked for ideas on changes.   

Jim said it looks like Goal 1, #5 is done.  That goal involved improving the lawn at the cemetery and town properties.  We now have someone spraying which has helped a lot.  The parks also look really good.

Ellen suggested under ‘Improve and maintain zoning and land use maps’.  We might be a little more specific with that if they ever pass the change to Hwy 24 as the commercial zone instead of Main street.  Ellen stated that the Land Use map really needs help.  

Jim suggested we have Brock create some maps with just roads and parcels so we can just draw on them the new changes to give back to him.  That way Brock will have something concrete to create new maps from.

Jim suggested a new goal somewhere to redefine our land uses.  Currently we have nothing that defines Commercial land use.  All our ordinances deal with residential buildings.  Commercial construction is not addressed anywhere.   

Goal #2 - Maintain an active Planning and Zoning Commission.  This is another goal that we always need to have and that will never be ‘complete’.

Goal #3 - Ensure that all new structures built in Bicknell are compliant with current building codes.  This is another goal that needs to remain and is an ongoing effort.

Connie asked about the 600’ buffer around our town and if that should be a goal.  It was thought that some coordination between the Town Council, Brock and the Commission is needed to see if that is feasible.  

Next on the agenda is the proposal to create a cover sheet.

Ellen created a sample and Jim also created one and shared it out.  The idea is to have a template that we can modify whenever anything is going to be forwarded to the Town Council.  It will contain our ‘Motion’ as well as a list of items that still need to be accomplished if the Town Council approves it.  Things like; Set the fee and add to the fee schedule, create an application, create a license, post to the website and archive any old document…

This will give the Town Council and staff a clear understanding and checklist of additional steps that need to be taken to fully implement the action.

Ellen had put a line showing who completed each item on the list.  She felt it was important to know who actually accomplished the task.  The hope is to eliminate any misunderstanding between Carrie and Kelsey as they share many of the duties.  

It was decided to move forward with a coversheet and use a ‘spreadsheet’ format for the list and include a ‘completed by’ line.  

Jim stressed that we want to be able to remove any item that is not applicable so the Town Council gets a concise list.  If it is tedious, it will just be ignored.  It has to be useful. 

Ellen also asked for a signed copy to be sent back to the Planning Commission so we know the results or any changes made by the Town Council.  Ellen has created a book of all the land use ordinances for use by the Commission and getting a copy of any approved change back, will keep our book current.   

Ellen will work on combining the lists for our next meeting.

That takes us to member reports:

The only thing Ellen had was to let us know about the binder she created.

Jim had a question on the numbering of our ordinances.   We use the month and year in the title when a major change is made but, if something like a fee is removed and added to the fee schedule, I don’t think the number is changed at that point.  We don’t  have any version control on any documents so it is hard to tell if you have the most current.  

Could we just keep the name ie Building and Zoning Ordinance and then put a revision date in the footer that shows the last change?   

Ellen said she would talk to the Town Council.

The meeting was adjourned.

