SNYDERVILLE BASIN CEMETERY DISTRICT
October 1, 2025

TO:  SBCD BOARD OF TRUSTEES
FROM: DAN WHITEHURST, VICE CHAIR

RE:  AUTHORIZATION OF REQUESTS FOR STATEMENT OF QUALIFICATIONS FOR:
1) CERTIFIED PUBLIC ACCOUNTANT
2) BOOKKEEPING SERVICE
As the Board discussed at the last meeting, we plan to solicit expressions of interest from accounting firms and bookkeeping firms. Here are the proposed task descriptions and firm qualifications.

Certified Public Accountant

Qualifications. SBCD seeks an individual or firm licensed and in good standing as CPA’s in the State of Utah with experience in advising special districts or comparable local government agencies in Utah.

Scope of Work. 
	Initial Phase: The CPA will advise SBCD on how to set up its finances and financial controls and reporting, and will handle the preparation and submission of required state and federal reports.
	
	Ongoing: The CPA will oversee the bookkeeping and reporting of the organization and assure compliance with legal requirements and accepted accounting practices.

	Future: The CPA will advise the Board on financial matters related to the funding and development of the cemetery property and how to manage sales transactions.

Payment. Applicant firms will submit their proposed pay rates.

Bookkeeping Service

Qualifications. SBCD seeks an individual or firm who has demonstrated experience providing full bookkeeping services to local government agencies, businesses or nonprofit organizations. Working knowledge of popular accounting software systems and ability to provide a variety of reports upon request. Experience with retail businesses would be especially valuable. The firm or individual should be able to be in the District on a regular basis. References will be requested.

Scope of Work. The individual or firm will set up SBCD’s bookkeeping systems under the guidance of the CPA and record all financial transactions, producing monthly reports and other information as requested by the Board.

Payment. Applicants will submit their proposed pay rates.


Selection Process
Upon Board approval, SBCD will announce these positions through the State Purchasing Department. Firms submitting the top ranked proposals will be interviewed by a Board committee, which will make a recommendation to the Board.
