
Manila, Utah

June 10, 2014
The Budget Hearing and regular meeting of the Daggett Board of Education were held in the Manila High School Theater on June 10, 2014. President Asbill called the meeting to order at 6:00 P.M.  Also attending were members Jones, Barber, Pallesen and Olsen; Superintendent Northcott; Business Administrator Robinson. 
During the Budget Hearing, Mrs. Robinson reviewed the 2013-14 & 2014-15 budgets.

Mr. Asbill adjourned the Budget Hearing and called the regular meeting to order at 6:15 PM.
Mrs. Pallesen moved to approve the minutes of the May 13, 2014 board meeting as corrected, seconded by Mr. Olsen, motion carried unanimously.

Mrs. Barber moved to approve the Warrant List and Financial Statement as presented, seconded by Mr. Olsen, motion carried unanimously.
Mrs. Jones moved to ratify a contract for Camille Clegg as the 3-5 teacher at Flaming Gorge Elementary. Motion was seconded by Mrs. Barber and carried unanimously.

Mr. Olsen moved to approve the revision of Policy 3440 – Employee Leave on the 2nd and Final Reading.  Motion was seconded by Mrs. Barber and carried unanimously. (see attachment #1)
Mr. Olsen moved to adopt the following budget for FY 2014-15 and amend the FY 2013-14 budget, seconded by Mrs. Jones, motion carried unanimously.






Revenues


Expenditures
General Fund



$3,295,705


$3,477,159
Student Activity



$     60,000


$     80,100

Debt Service



$   238,327


$   236,703

Capital Projects



$   276,779


$   242,200

Food Service



$     72,264


$   122,443
TOTAL




$3,943,075


$4,158,605



Mrs. Pallesen moved to accept the Sweetwater School District #2 Tuition Agreement. The tuition amount will be $14,003.39 per student for SY 2014-15.  Motion was seconded by Mrs. Jones, and carried unanimously.  Because the tuition rate is less than our per pupil expenditure, the Board must accept the contract in an open meeting.
Mr. Olsen moved to accept the Uinta School District #4 Agreement. The tuition amount will be $92.89 per day of attendance, per student for SY 2014-15.  Motion was seconded by Mrs. Barber, and carried unanimously.  
Mrs. Barber reported that UBATC has hired Aaron Weight as their new president.  Mr. Weight worked for Moon Lake Electric for quite a few years and comes with very good recommendations.
Superintendent’s activity report was reviewed.  


Superintendent Northcott noted the following Great Things Happening.

1. Field Trips
2. Field Days
3. MHS, MES, FGE awards days
4. MHS Graduation
Future Agenda Items


1.     Review Legislation to determine LEA response.

Next Meetings

1. Work Meeting, Tuesday June 24, 2014 @5:30.

2. Pre-Delegate Assembly, Friday August 8, 2014

3. Delegate Assembly, Saturday August 9, 2014 @ 9:00 – 11:00AM
4. Regular Board Meeting, Tuesday August 12, 2014 @ 5:00PM

There being no further business, President Asbill declared the meeting adjourned.



         



President, Board of Education 

 

Clerk, Board of Education
Attachment #1
3440
Employee Leave Policy

Philosophy

Each employee signs a contract wherein he/she agrees to work each day of the contract.  Students learn better and more and the operation of schools is smoother and more efficient when trained personnel are present and functioning.  However, sickness, accident, death, and a myriad of other legitimate reasons necessitate absence.  This policy provides the guidelines by which employees may take reasonable amounts of time away from work.

Personal Leave

Personal leave is defined as leave for any reason other than sick, vacation, holiday, or bereavement leave.

1) Nine (9) month employees receive 3 days.

2) Ten (10) and eleven (11) month employees receive 4 days.

3) Twelve (12) month employees do not receive personal days—personal days must be taken as vacation days.

4) Except in emergencies, personal leave may not be taken on the first or last week of a semester.

5) Full paid personal leave may accrue to 10 days.

6) Days accruing beyond 10 are paid out at the end of the contract year at the rate of 75% of the daily base salary rate.

7)
Upon retirement, accrued personal leave is paid out at 75% of the daily base salary 
rate.  (This is a separate pay-out not to be lumped with sick leave.)

Annual Vacation Leave
Full-time 12 month employees shall be given ten [10] days of annual vacation leave with pay each year during the first five years of employment.  For each year thereafter, one additional day of annual vacation leave shall be given for each year of service up to a maximum of twenty [20] days a year.

Vacation leave shall be requested in writing through the employee’s immediate supervisor.  Vacation leave must be approved by the superintendent prior to the time it is to be taken.  Employees are encouraged to schedule vacation leave when no substitute is necessary.  If a substitute is needed, vacation leave will be approved only after suitable arrangements have been made for a substitute. 

Up to 10 unused vacation days may be carried over to the following year.  Employees may not take more than 30 vacation days per year.  

Any unused days in excess of the allowed carry-over shall be paid out at the rate of 75% of the daily base salary.

Upon retirement, accrued annual vacation leave is paid out at 75% of the daily base salary rate.  (This is a separate pay-out not to be lumped with sick leave.)


Holiday Leave

In addition to annual vacation leave described above, full-time, twelve month employees shall receive a total of twelve (12) days per year:

1) New Year’s Holiday
2 days

2) President’s Day
1 day

3) Easter [Good Friday]
1 day

4) Memorial Day

1 day

5) Independence Day
1 day

6) Pioneer Day

1 day

7) Labor Day

1 day

8) Thanksgiving

1 day

9) Christmas

3 days

Bereavement Leave

Employees shall be granted Bereavement leave at the death of an immediate member of the family.  The phrase, "an immediate member of the family," includes husband, wife, son, daughter, father, mother, brother, sister, grandmother and grandfather. (Exceptions that may be considered by the Superintendent: sister-in-law, brother-in-law, uncle, aunt, nephew, niece, first cousin and those who have virtually held the position of an immediate member of the family.)
1) Employees may take up to 3 days.

2) Bereavement days may not accrue.

3) Additional days taken are charged to sick leave.

Sick Leave

Sickness shall be defined as personal illness which requires an employee to be hospitalized, seek medical advice, be bed-ridden, or to remain at home for their own physical well-being or to protect the health of others.  Employees may also use the above described sick leave for family illness, or to accompany a family member for medical attention when needed.

1) Nine (9) month contracts receive 10 per year.

2) Ten & eleven (10-11) month contracts receive 11 per year.

3) Twelve (12) month contracts receive 12 per year.

4) After ten (10) sick days in a row, medical evidence must be provided.
5) Days are used newest to oldest.
6) Sick days may accrue to any total.

7) Accrued sick leave vests after ten years of service in the District and is paid at retirement.  Death of an employee shall be considered the same as retirement. Accrued sick leave is not paid out at termination or resignation.

a) Accrued totals up to the end of the 2003-2004 and beginning with the 2008-2009 school years are paid out at 15% of the employee’s daily base salary.

b)
Days accruing beginning with the 2004-2005 and ending with the 2007-2008 school years are paid out at 100% of the employee’s 2007-2008 daily base salary.
c)
Accrued sick leave days numbering over 150 are paid out at 20% of the employee’s current daily base salary.

d)
Accrued sick leave days numbering over 200 are paid out at 25% of the employee’s current daily base salary. 


8)  The sick leave payment at retirement is made with the following options:
a) If the value of accrued sick leave is under $4000, one payment.

b) If the value of accrued sick leave is over $4000,

i) As many annual $4000 payments and an adjusted final payment as it takes to exhaust the accrued value; or

ii) Five equal payments over 5 years;

iii) Payments on after-retirement medical insurance premiums for up to 5 years depending on the value of the accrued sick leave and the type of coverage; or

iv) A one-time cash lump sum equal to 50% of the accrued value; or

v) A one-time cash roll-over into a 401K equal to 50% of the accrued value; or

vi) A combination of one-time payments equal to 50% of the accrued value.

c) If the retiree dies before the benefit is fully paid, the retiree’s beneficiary is entitled to the remainder of the benefit as previously scheduled.

Sick Leave Credit

When all other types of paid leave are exhausted, an employee may negotiate with the superintendent to take an advance of up to 5 days to be paid back over the next two years.

If the employee leaves the district for any reason with Sick Leave Credit days outstanding, the employee must make a cash settlement deductible from the final contract payment.

In the case of extreme medical circumstance, other arrangements can be negotiated with the Superintendent.

Sick Leave Donations

Before a request for leave donation may be considered, the following conditions must be met: 
1) The employee must meet all requirements for leave under the Family Medical Leave Act (FMLA).  Employees are generally eligible if they have a documented and qualifying reason and have worked for at least one year and for 1,250 hours over the previous 12 months. The superintendent may approve exceptions. 

2) The employee must have used all available "paid leave" to include all personal, vacation, and available paid sick leave. 

Because medical and/or health information is considered private, the administrator must obtain a written release from the employee before identifying a need to other employees. The employee providing the release must state in writing what information they are willing to share with other employees.  In extreme cases, if the employee is unable to make the written declarations, a verbal statement from the employee or a relative may make the written declaration. Once a release has been obtained, the principal may make an appeal to the immediate school or location of the employee, using the information in the release. If after a reasonable period of two or three weeks, donated leave is insufficient to cover the qualified leave period, the principal may submit a request to the District Business Administrator who will make a general appeal to all employees of the District. 

No appeal will be compelling to the point of making employees feel "obligated" to donate leave. Employees, administrators, or others must not pass out a "signup list." Once a general appeal is issued concerned individuals may donate leave days by contacting the District Business Administrator.

A donating employee must identify the voluntary nature of the donation in writing.

If all donated leave is not used, unused leave will be returned to the employee from whom it was donated.

To avoid using up two or three days of leave from one employee and none from another, leave will be used one day at a time, from each donating employee, in rotating order.  

Leave must be donated in increments of full days only. Receiving employees will not be eligible to use more donated leave than is allowed in a covered FMLA event.

Family Medical Leave Act

This policy is adopted in conformance with the Family and Medical Leave Act, 29 U.S.C. §2601 and implementing regulations located at 29 C.F.R., § 825 et seq. and supersedes all other District policies related to family leave, sick leave, bereavement leave, pregnancy leave and/or disability leave.

Definitions

1) Eligible Employee

a) An “eligible employee” means any classified employee of the District who has been employed for at least 12 months by the District and worked at least 1,250 hours during the immediate 12-month period prior to any request for leave under this Policy, or any certified employee of the District who has been employed full-time for at least 12 months by the District.


29 CFR 825.110

2) Employment Benefits

a) The term “employment benefits” means all benefits provided by the District to its employees such as group life insurance, health insurance, disability insurance, sick leave, annual leave, educational benefits and pension or retirement benefits.

3) Health Care Provider

a) The term “health care provider” means a licensed doctor of osteopathy or medicine.

4) Parent

a) The term “parent” means the natural or adoptive parent of a child or legal guardian who acts in the place of a parent.  

5) Son or Daughter

a) The term “son or daughter” means a biological, adopted, or foster child, a stepchild, a legal ward, of a person who acts as parent.  A child is: (a) less than 18 years of age; or (b) older than 18 years but incapable of self-care due to mental or physical disability.

6) Spouse

a) The term “spouse” means a legal husband or wife.

7) Serious Health Condition

a) The term “serious health condition” means an illness, injury, impairment, or physical or mental condition that requires:

i) inpatient care consisting of an overnight stay in a hospital, hospice, or residential medical facility and subsequent treatment; or

ii) continuing treatments by a health care provider, which includes:

1. periods of inability to work of more than three (3) consecutive calendar days that also involves treatment two or more times by a health care provider or at least one time which results in a regimen of continuing treatment;

2. any period of incapacity due to pregnancy or prenatal care;

3. any period of incapacity or treatment due to a chronic serious health condition which:

a. requires periodic visits for treatment by a health care provider, or by a nurse or physician’s assistant under direct supervision of a health care provider;

b. continues over an extended period of time (including recurring episodes of a single underlying condition);

c. may cause episodic rather than a continuing period of incapacity (e.g. , asthma, diabetes, epilepsy, etc.);

4. a period of incapacity which is permanent or long-term due to a serious health condition for which treatment may not be effective, such as Alzheimer’s disease, severe stroke, or terminal stages of a disease; or

5. any period of absence to receive multiple treatments by a health care provider for restorative surgery or for treatment leading to incapacity for more than three (3) consecutive calendar days in the absence of medical intervention or treatment, such as cancer (chemotherapy, radiation, etc.), severe arthritis (physical therapy) or kidney disease (dialysis).

29 CFR 825.114

Eligibility

An eligible employee is entitled to a total of 12 work weeks of leave without pay during any 12- month period in the event of any of the following:

1) the birth of a son or daughter of the employee and to care for that newborn son or daughter;

a) an expectant mother may take FMLA leave before the birth of the child for prenatal care or if her condition makes her unable to work.

2) the placement of a son or daughter with the employee for adoption or foster care;

a) a father, as well as a mother, can take family leave for the birth, placement for adoption or foster care of a child.

3) a spouse, son, daughter or parent who has a serious health condition; or

4) the employee suffers from a serious health condition that makes the employee unable to perform the essential functions of that employee’s position.

An eligible employee is entitled to a total of 12 work weeks of leave without pay during any 12- month period in the event of any of the following:

1) a spouse, son, daughter, parent or next of kin of an employee is a member of the Armed Forces and is undergoing medical treatment, recuperation, or therapy, is otherwise on the temporary retired list, for a serious injury or illness.

29 CFR 825.112

29 CFR 825.200

Concurrent Leave

The board hereby designates all paid or unpaid leave for any reason to be counted as part of and included in the Family Medical Leave so that an employee shall be entitled to no more than twelve (12) weeks of Family Medical Leave and other types of leave taken together.

The District hereby requires the employee to substitute any accrued vacation leave, personal leave, or family leave of the employee in place of any part of the 12-week period of any leave under this policy.  If the employee will exhaust all paid leave before the end of the term of the Family Medical Leave, the employee may retain one sick day per month of the remaining contract year, up to three (3) sick days.

Nothing shall require the District to provide paid sick leave, vacation leave, annual leave, or other type of paid leave in any situation where it is not otherwise provided under District policies.

Foreseeable Leave

An employee shall make a reasonable effort to:

1) provide the District with at least 30 days prior written notice of any anticipated leave under this policy whenever the leave is foreseeable; and

2) schedule treatment so as not to unduly disrupt the operations of the District.

29 CFR 825.302

Spouses of Employees Employed by the District

In any case where both husband and wife are employees of the District and both seek leave under this policy, such leave shall be limited to an aggregate of 12-work weeks during any 12-month period if:

1) Leave is sought to care for a newborn daughter or son or the adoption of a daughter or son; or

2) Leave is sought to care for a sick parent.

29 CFR 825.202

Required Medical Certification

All leave under this policy must be supported by a certification issued by a health care provider.

The Board hereby designates all qualifying leave as Family Medical Leave.

The medical certification shall be provided at least fifteen (15) days after leave is requested or when the employee begins unforeseeable leave.

1) A certification is sufficient if it states:

a) The date on which the serious health condition commenced.

b) The probable duration of the condition.

c) If additional treatments will be required for the condition, an estimate of the probable number of such treatments.

d) Which part of the definition of “serious health condition”, if any, applies to the patient’s condition, and the medical facts which support the certification, including a brief statement as to how the medical facts meet the criteria of the definition.

e) If medical leave is required for the employee’s absence from work because of the employee’s own condition (including absences due to pregnancy or a chronic condition), whether the employee:

i) Is unable to perform work of any kind;

ii) Is unable to perform any one or more of the essential functions of the employee’s position, including a statement of the essential functions the employee is unable to perform, based on either information provided on a statement from the employer of the essential functions of the position or, if not provided, discussion with the employee about the employee’s job functions; or

iii) Must be absent from work for treatment.

f) A statement that the serious medical condition prevents the employee from performing the tasks of the position or that requires the employee to attend and care for a son, daughter, spouse, or parent.

 29 CFR 825.202

Other Provisions

1) An employee who takes leave in conformance with this policy is entitled to:

a) be restored to the position held by the employee prior to leave; or

b) be provided an equivalent position in terms of benefits, pay and responsibilities.

2) Other non-medical benefits accrued prior to taking leave shall not be lost as a result of taking leave under this policy.

3) The employee shall not accrue any seniority or employment benefits during any period of leave.

4) The District may deny restoration of employment or an equivalent position if:

a) The denial is necessary to prevent substantial and grievous economic injury to the operations of the District;

b) The District notifies the employee that it intends to deny restoration when it determines that injury would occur;

c) The employee elects not to return to employment after receiving notice; and

d) The employee is among the highest paid 10% of employees of the District.

5) If an employee fails to return to work after leave expires for reasons other than continuation, recurrence, or onset of a serious health condition of the employee, son, daughter, or spouse, then the District may recover the premium paid for maintaining coverage for the employee during the leave period.

29 CFR 825.215

Rules Applicable Near End of School Semester for Instructional Employees

Instructional employees are those whose primary function is to teach and instruct students in a class, a small group, or an individual setting.  Included are athletic coaches, driving instructors, and special education assistants.

There are three circumstances in which an employer may require an instructional employee to continue to take leave until the end of the academic semester:

1) If the employee begins leave more than five (5) weeks prior to the end of the school year, the employee must continue taking unpaid leave until the end of the school year if:

a) The leave requested is of at least three (3) weeks duration; and

b) The return to employment would occur during the week period before the end of the school year.

2) If the employee begins leave for reasons other than a personal serious health condition which commences less than five (5) weeks prior to the end of the school year, then the employee must continue to take unpaid leave until the end of the school year if:

a) The leave requested is of greater than a 2-week duration;

b) The return to employment would occur during the 2-week period before the end of the school year.

3) If the employee begins leave for reasons other than personal serious health condition during the period that commences three (3) weeks prior to the end of the school year and the leave is greater than five (5) working days, then the employee must continue to take unpaid leave until the end of the school year.

Notice of Rights

On a regular basis, the District shall give employees a notice of rights under this policy.

Association Leave

“Association Leave” as used in this policy means leave from a District employee's regular school responsibilities granted for that employee to spend time for association duties. Association leave shall only be available in connection with the association which represents the majority of each class of employees.

Association Leave is Unpaid Leave

To ensure that local education associations are not subsidized by taxpayer funds, all association leave taken by District employees is unpaid leave.

Association Leave Limits

No employee shall take more than six hours of association leave in any calendar month.

Leave Exhausted

When all leave is exhausted, additional days of leave taken by a salaried employee shall result in the reduction of employee’s pay at his/her daily rate.  Hourly employees are paid only for hours worked and reported on the time sheet.

Without good reason and prior approval, an employee taking an excessive number of days with no pay could be considered neglect of duty and lead to termination.

Professional Duty

Abuse of leave under the above provisions is justifiable cause for canceling the employee’s leave benefits.  It is expected that all employees assume the professional duty of honoring their contractual obligations and use leave only when necessary.
In extreme cases where leave is taken without good cause, as determined by supervisor such leave will be interpreted as neglect of duty and could result in termination.
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