
Manila, Utah

September 23, 2014
A special meeting of the Daggett Board of Education was held at Manila High School (District Office Room) on September 23, 2014. President Asbill called the meeting to order at 5:30 P.M.  Also attending were members Barber, Pallesen, Reid and Olsen; Superintendent Northcott; and Business Administrator Robinson.
Mrs. Pallesen moved to approve the following new policies on the 2nd Reading as adjusted.  Motion was seconded by Mrs. Reid and carried unanimously. 



CAD – District Audit Committee




DDAA – Child Sexual Abuse Prevention




GCE – Parental Rights to Academic Accommodations




GJ – Child Sexual Abuse Prevention Education
Mr. Olsen moved to approve the revision of the following policies on the 2nd and Final Reading as adjusted.  Motion was seconded by Mrs. Pallesen and carried unanimously. (See attachment #1)



BAA 1010 – Board Powers & Duties




BKB 1510 – Business Administrator Qualifications




CJ 2600 – Pupil Transportation




DAE 3040 – Employee Conflict Of Interest




DEAC 3410 – Personal Protective Equipment




DGD 3525 – Liability Volunteers




DHC 3550 – Redress of Grievances




DHD 3555 – Employee Association & Wage Deductions




EDG 4350 – Special Programs: Financial Literacy




FBBA 5120 – Dual Employment




FE 5400 – Student Records




GA 6000 – Public Information Program: Public Records




GB 6100 – Public Complaints




GCA 6210 – Conduct on School Premises

Mrs. Barber moved to approve the revision of the following policies on the 2nd Reading as modified.  Motion was seconded by Mrs. Pallesen and carried unanimously. 



BA 1000 – Board Legal Status




BE 1300 – Board Meeting




BEA 1302 – Board Meetings: Notice Requirement




BEB 1304 – Board Meetings: Recordings & Minutes




BEC 1305 – Board Meetings: Closed Meetings




DCA 3200 – Administration Relations




DDB 3310 – Reporting Student Prohibited Acts




DI 3425 – Legal Defense of Employees



FBA 5100 – Admissions and Attendance: Eligibility


Mr. Olsen moved to approve the following policy revisions on the 1st Reading as written.  Motion was seconded by Mrs. Reid and carried unanimously.




CCB 2134 – Construction Bonds and Security





CCC 2136 – Limitation on Change Orders


Mrs. Pallesen moved to approve the following policy revisions on the 1st Reading as modified.  Motion was seconded by Mr. Olsen and carried unanimously.





BM 1900 – Charter Schools





CAB 2010 – Revenue & Budgeting: Local Revenue





CAC 2030 – Revenue & Budgeting: Budget





CB 2100 – Procurement





CBA 2102 – General Procurement





CBB 2104 – Awarding Contracts by Bidding





CBC 2106 – Awarding Contracts by Reverse Auction





CBD 2108 – Awarding Contracts by RFP





CBE 2110 – Small Purchases





CBF 2112 – Exceptions to Standard Procurement Processes





CBG 2114 – Contracts and Limitations





CBH 2116 – Interaction with Other Procurement Units





CCA 2132 – School Construction Bidding





CCF 2142 – Procurement of Architect – Engineer




CDA 2162 – Procurement Protests





CDB 2164 – Procurement Protest & Debarment Appeals





CDD 2168 – Procurement Violations & Offenses





CE & CEB 2200 – Emergency Response





CEA 2210 – School Safety Plan Video & Audio





CG 2400 – School Plant

There being no further business, President Asbill declared the meeting adjourned.


         



President, Board of Education 

 

Clerk, Board of Education
Attachment #1

BAA 1010

Board Legal Status: Powers and Duties

Powers and Duties of the Board of Education are:

1) Promote Education: The Board has the legal power and duty to do all things necessary for the maintenance, prosperity and success of the schools and for the promotion of education and to exercise all powers given by statute.  The Board’s legal powers and duties include the actions set forth in this policy, but are not necessarily limited to the listed powers and duties.

Utah Code Ann. § 53A-3-402(20) (2014)

2) Govern:  The Board of Education recognizes that under Utah law “it is the province of the Board of Education to determine what things are successful management, good order, and discipline of the schools and the rules required to produce successful management, good order, and discipline in the schools.”  

Beard v. Board of Education, 16 P.2d 900 (Utah 1932)

3) Adopt Rules:  Adopt such rules, regulations, and bylaws as the Board may deem proper for the operation of the Board and for the control and management of the District’s schools.

Utah Code Ann. § 53A-3-402(14), (15) (2014)

The rules and policies of the Board must go through a formal public adoption process normally with three readings.  The policies must be written and published before they are in effect.  All policies should be reviewed and updated on a not more than 5 year cycle.

Levy Taxes

Establish tax rates each year and submit the proposed rate to the county legislative body in which the District is located according to statutory procedures.

Utah Code Ann. § 53A-16-106 (2008)

Utah Code Ann. § 53A-16-107 (2014)

Utah Code Ann. § 53A-16-108 (1993)

Utah Code Ann. § 53A-16-110 (2011)

Annual Budget

Prepare, adopt, and file a budget for the next succeeding fiscal year with the county legislative body in which the District is located as required by statute.

Utah Code Ann. § 53A-16-106 (2008)

Bequests

Receive bequests and donations or other monies or funds which are made for educational purposes.

Utah Code Ann. § 53A-3-402(12) (2014)

Acquisition and Ownership of Property

Acquire and hold real and personal property in the name of the District, inclusive of all rights and titles, and lease and lease with an option to purchase property.  The Board of Education has the direction and control of all school property in the district.

Utah Code Ann. § 53A-3-401(4) (2014)

Eminent Domain

Exercise the right of eminent domain to acquire property.

Board of Education of South Sanpete School District v. Barton, 617 P.2d 347 (Utah 1980).

Olsen v. Board of Education of the Granite School District, 571 P.2d 1336 (Utah 1977).

Employ Personnel

Employ by contract a Superintendent, Business Administrator, Principal(s), teacher(s), or other executive officer(s) and set salary schedules therefor.

Utah Code Ann. § 53A-3-411 (2005)

Utah Code Ann. § 53A-3-301 (2011)

Utah Code Ann. § 53A-3-302 (2011)

Close Schools and Change School Boundaries

Close schools or suspend operation of schools or change school attendance area boundaries as determined to be appropriate by the Board of Education after appropriate public notice and hearing as required by statute.

Allen v. Board of Education Weber County School District 236 P.2d 756 (Utah 1951)

Save Our Schools v. Board of Education of Salt Lake City, 2005 UT 55

Utah Code Ann. § 53A-3-402(21) (2014)

Sue and be Sued

Sue and be sued in the name of the District.

Utah Code Ann. § 53A-3-401(4) (2014)

Fulfill Other Statutory Duties and Exercise Other Statutory Powers

The Board also has the duty to comply with such other duties as are set forth in the laws and regulations of Utah and the United States, and also may exercise the powers and authorities established by such laws and regulations.

BKB 1510

Business Administrator: Qualifications and Responsibilities

Oath of Office

The Business Administrator qualifies for office by taking the constitutional oath of office and by posting any required bond or undertaking.

Utah Code Ann. § 53A-3-302(4) (2011)

“I do solemnly swear (or affirm) that I will support, obey and defend the Constitution of the United States and the Constitution of Utah, and that I will discharge the duties of my office with fidelity.”

Article IV, Section X, Utah State Constitution

General Responsibilities

Subject to the direction of the District’s Superintendent of Schools, the Business Administrator shall:

1) Have custody of the Board’s seal and use the seal to authenticate all matters requiring authentication.

2) Attend all meetings of the Board, keep accurate records of its proceedings as required by law, subject to requirements that certain closed meetings not be recorded, as set forth in Policy BEB 1300 Board Meeting, and have custody of the records of the Board;

3) Be custodian of all District funds, be responsible and accountable for all money received and disbursed, keep accurate records for all revenues received and their sources;

4) Countersign with the President of the Board all warrants and claims against the District as well as other legal documents approved by the Board;

5) Prepare and submit to the Board each month a written report of the District's receipts and expenditures;

6) Use uniform budgeting, accounting, and auditing procedures in forms approved by the State Board of Education which shall be in accordance with the generally accepted accounting principles or auditing standards and with Title 63J, Chapter 1, Utah Budgetary Procedures Act;

7) Prepare and submit to the Board a detailed annual statement for the period ending June 30, of the revenue and expenditures, including beginning and ending fund balances;

8) Assist the Superintendent in the preparation and submission of budget documents and statistical and fiscal reports required by the law or the State Board of Education;

9) Insure that adequate internal controls are in place to safeguard the District's funds; and

10) Perform other duties as the Superintendent may require.

Utah Code Ann. § 53A-3-401(2) (2014)

Utah Code Ann. § 53A-3-303 (2008)
CJ 2600

Pupil Transportation

Board Responsibilities

The Board hereby implements the pupil transportation policies established by the State, implementing the laws and regulations relating to pupil transportation.  In fulfilling these responsibilities, the Board shall:

1) Oversee the pupil transportation operations within the District, including training programs for all transportation personnel, review of school bus routes and evaluation of the pupil transportation system, and the investigation and reporting of accidents and other transportation problems;

2) Provide resource material and establish, as an integral part of the school curriculum, instruction in passenger safety that complies with Highway Safety Program Standard 17 (Standards for Utah School Buses and Operations, Appendix A);

3) Provide for the continuous supervision of loading and unloading areas at or near the school and the conduct of periodic emergency evacuation drills;

4) Provide for adequate supervision for pupils whose bus schedule necessitates their early arrival or late departure from school; and

5) Promote public understanding of and support for the school transportation program in general.

Standards for Utah School Buses and Operations, pp. 64-65 (2004)

School Traffic Safety Committee

The Board hereby establishes the District School Traffic Safety Committee.

1) The Committee consists of:

a) one representative from each school within the District;

b) one representative from each P.T.S.O. in the District;

c) a representative from the municipality or county;

d) a representative from state or local law enforcement; and

e) a representative from a state or local traffic safety engineering department.

2) The Committee shall receive suggestions from school community councils, parents, teachers and others and recommend school traffic safety improvements and boundary changes to enhance safety.

3) The Committee shall annually review and submit to the Department of Transportation and affected municipalities and counties a child access routing plan for each elementary, middle and junior high school within the District.

4) The Committee shall consult with the Utah Safety Council and the Utah Division of Family Health Services and shall provide training to all District schoolchildren in grades K-6 on school crossing safety and use.

5) The Committee shall help ensure the District’s compliance with rules made by the Transportation Commission under Utah Code Ann. § 41-6a-303 and may establish subcommittees as needed to assist in accomplishing its duties.

Utah Code Ann. § 53A-3-402(17) (2014)
DAE 3040

Employee:  Conflict of Interest

Holding Public Office

 SEQ CHAPTER \h \r 1District employees may not serve as members of the Board.  District employees may serve as members of the governing bodies of other school districts (other than those in which they are employed), cities, towns, or other local governmental districts.
Utah Code Ann. § 20A-14-202(3) (2003).

School Supplies

No teacher, administrator, or other employee of the District shall sell or otherwise receive compensation from the District as a result of the purchase, lease or acquisition of any kind of school furniture or supplies. 
Private, Controlled, or Protected Information 

District employees may not:

1) Accept employment or engage in any business or professional activity that the employee might reasonably expect would require or induce the employee to improperly disclose controlled information that the employee has gained by reason of the employee’s position.

2) Disclose or improperly use controlled, private or protected information acquired by reason of the employee’s official position or in the course of official duties for the employee’s or another’s private gain or benefit.

3) Use or attempt to use the employee’s position with the District to substantially further the employee’s economic interest or to secure special privileges or exemptions for the employee or others.

4) Accept other employment that the employee might expect would impair the employee’s independence of judgment in performing the employee’s public duties.

5) Accept other employment that the employee might expect would interfere with the ethical performance of the employee’s duties.

U.C.A. § 67-16-4 (2014)

Accepting Gifts, Compensation or Loan

No District employee shall knowingly receive, accept, take, seek, or solicit, directly or indirectly, any gift, compensation or loan for the employee or another if:

1) It would tend to influence someone in the employee’s position in the discharge of employment duties;

2) The employee knows or someone in the employee’s position should know it is a reward for the employee’s action; or 

3) The employee recently has been, or is now, or in the near future may be involved in any governmental action directly affecting the donor or lender, unless a disclosure of the gift, compensation, or loan and other relevant information has been made in the manner provided below captioned “Receiving Compensation for Assistance in Transaction Involving a State Agency.”

This section does not apply to the following:

1) An occasional non-pecuniary gift having a value of less than of $50.00;

2) An award publicly presented in recognition of public services;

3) Any bona fide loan made in the ordinary course of business by an institution authorized by the laws of this state or any other state to engage in making such loans.

4) A political campaign contribution if the contribution is actually used in a political campaign of the recipient District employee.

Utah Code Ann.  § 67-16-5 (2014)

Receiving Compensation for Assistance in Transaction Involving a State Agency

No  SEQ CHAPTER \h \r 1District employee shall receive or agree to receive compensation for assisting any person or business entity in any transaction involving a state agency unless the District employee files with the superintendent, the state attorney general’s office, and the head of the agency with which the transaction is being conducted a sworn written statement containing the following information:

1) The name and address of the employee.

2) The name of the District.

3) The name and address of the person or business entity being or to be assisted.

4) A brief description of the transaction as to which service is rendered or is to be rendered and of the nature of the service performed or to be performed.

The sworn statement shall be  SEQ CHAPTER \h \r 1filed within 10 days after the date of any agreement between the District employee and the person or business entity being assisted or the receipt of compensation, whichever is earlier.  

Utah Code Ann. § 67-16-6 (2014)

DEAC 3410

Personal Protective Equipment

Purpose

The Board has determined that employees of the District must take accountability for assessing workplace hazards and wearing personal protective equipment (PPE).

Protective Equipment Assessment

Each employee who works in any area of a District building or on District property that is around or uses tools, equipment, or chemicals of any nature shall:

1) Assess the dangers and hazards present in the working environment;

2) Submit a written assessment of the dangers and a plan as to safety precautions and to specify the PPE that will be worn whenever the chemicals are deployed or the power equipment is used.

Training

As a part of orientation of employees who encounter hazards in the workplace, the head custodian of each school shall train employees in the following:

1) When PPE is necessary;

2) What PPE is necessary;

3) How to properly put on, wear, take off and adjust the PPE;
4) The limitations of the PPE;

5) The proper care, maintenance, useful life and disposal of the PPE.

Eye and Face Equipment

Employees must wear eye or face protection when they would otherwise be exposed to eye or face hazards from flying particles, molten metal or welding sparks, liquid chemicals, acids or other caustic liquids, chemical gases or vapors, or potentially injurious light radiation. Employees must wear eye protection that provides side protection when there is a hazard from flying objects or splashing liquids. Detachable side pieces are acceptable.

Prescription Lenses Notification & Responsibility

Employees who wear prescription lenses while engaged in operations that involve eye hazards must wear eye protection that incorporates the prescription in its design, or wear eye protection that can be worn over the prescription lenses without disturbing the proper position of the eye protection.

Head Protection

Employees must wear head protection when working in areas where there is a potential for injury to the head from falling objects. In addition, head protection must be worn near exposed electrical conductors which could contact the head.

Foot Protection

Employees must wear foot protection when working in areas where there is a danger of foot injuries due to falling or heavy rolling objects, or objects that may pierce the soles of shoes or where the employees' feet are exposed to electrical hazards.

Hand Protection

Employees must use appropriate hand protection when employees' hands are exposed to hazards such as those from skin absorption of harmful substances, severe cuts or lacerations, abrasions, punctures, chemical burns, thermal burns and temperature extremes.

Employee Responsibilities

Each employee has the duty upon entering the workplace to examine it carefully to determine if it is safe, to assess dangers, and to determine appropriate measures to be taken to maintain a safe working environment. After such an examination, it is the duty of each employee to make the place, tools and equipment safe. If the place and equipment cannot be made safe, then the employee must immediately report the unsafe place, tools, equipment or conditions to his or her immediate supervisor.

Compliance with Governing Rules

An employee has a duty to:

1) Comply with all safety rules of the District and all federal and state laws and rules which are applicable to the employment;

2) Use safety devices, products, or tools to enhance general safety requirements that the District identifies to provide employees with a greater level of protection;

3) Be familiar with and comply with proper health and safety practices;

4) Use the required safety devices and proper personal protective equipment provided;

5) Follow all safe work procedures outlined by the District; and

6) Report all accidents to his or her immediate supervisor immediately.

Injuries at Workplace

In the event that an employee is injured at District property within the scope of employment, and it is determined that the injury resulted from the employee's neglect of any of the requirements set forth in this policy, the employee will be subject to willful misconduct compensation reduction of 15% pursuant to Utah Code Ann. § 34A-2-302(3)(a) whenever the injury is caused by the willful failure of the employee to:

1) Use safety devices when provided by the District; or

2) Obey an order or rule adopted by the District for the safety of the employee.

Use of Controlled Substances Leading to Injuries on the Job

Disability compensation shall not be paid to any employee when a major contributing cause of the employee's injury is the employee's:

1) Use of a controlled substance for which the employee did not obtain a valid prescription;

2) Intentional abuse of a controlled substance in excess of amount prescribed; or

3) Intoxication with a blood alcohol level of .08 grams or greater as shown by a reliable test.

Utah Code Ann. § 34A-2-302 (2014)
DGD 3525

Liability: Volunteers

Immunity from Liability

Volunteers who are properly recognized by the school or by the District and who are performing an approved service as assigned by the school or District are considered an employee of the District for purposes of:

1) receiving worker's compensation medical benefits, which shall be the exclusive remedy for all injuries and occupational diseases as provided under the Worker's Compensation Act;

2) the operation of motor vehicles or equipment if the volunteer is properly licensed and authorized to do so; 

3) liability protection and indemnification normally afforded paid employees of the District. 

A "volunteer" is a person who donates services without pay or other compensation except expenses actually and reasonably incurred as approved by the District.  A volunteer may not donate any service to the District unless the volunteer's services are approved by the Superintendent or an authorized designee, and by the District's personnel office. 

Utah Code Ann.  § 67-20-3 (2013)

Utah Code Ann.  § 67-20-4 (2014)

Utah Admin. Code R37-1-4

DHC 3550
Redress of Grievances

Purpose

The purpose of this policy is to provide employees an orderly process for the prompt and equitable resolution of grievances.  The Board intends that, whenever feasible, complaints be resolved at the lowest possible administrative level.

Redress of Grievances

Employees shall have the right, in a peaceable manner that does not interfere with education in the District, to assemble together for their common goals and apply to those vested with the powers of government for redress of grievances or other purposes, by petition, address, or remonstrance.

Evaluations

Teachers may present grievances regarding the evaluation process and shall receive a written response.  Grievances involving solely the content of evaluations shall be concluded at the Superintendent level.  The employee may present a concern involving the content of evaluations to the Board, but the Board shall not substitute its judgment on particular ratings for the professional judgment of a trained evaluator.

Utah Code Ann. § 53A-8a-405, 406 (2012)

Right to Representation

An employee, or where appropriate a group of employees, may present a grievance through another person or organization recognized by the Board regarding any adverse employment action or administrative action decision negatively affecting the employee(s).

Freedom from Retaliation

No retaliatory action shall be taken by the Board or any administrator against an employee or other participant in a grievance proceeding because of participation in the grievance procedure.

Presentation

An employee’s legal right to present a grievance is satisfied at each level when someone in a position of authority hears the employee’s concern; however, that authority is under no legal compulsion to take action to rectify the matter.

Board’s Role

The Board shall provide an opportunity for employees to present their grievances for Board consideration.  At the option of the Board, grievances may be reviewed solely at the administrative level by a school principal or the Board may exercise its discretion to hear a grievance at a regular meeting in executive session or at such other times as the Board may determine.

Notice to Employees

Principals of each school shall be responsible for informing all employees under their supervision of the District’s employee grievances policy. 

Definitions

1) Complaint

a) A complaint must specify the individual harm suffered.

2) A grievance under this policy shall include:

a) Grievances concerning an employee’s wages, hours, or conditions of work or other adverse employment action decisions affecting an employee.

b) Specific allegations of unlawful discrimination in employment on the basis of sex (including allegations of sexual harassment), race, religion, national origin, age, or handicap or on the basis of the employee’s exercise of constitutional rights.

c) Alleged violations of State Board rules or of policies adopted by the Board.

d) Alleged violations of a constitutional, statutory, or common law right.

3) Aggrieved Party 

a) An aggrieved party is an employee who alleges a violation of a constitutional, statutory, or common law right, or of a State Board rule or local Board policy.  An employee who files a grievance is not necessarily an “aggrieved party”.  Different procedures may apply to “aggrieved parties” than to “complainants”.  Those distinctions shall be determined on a case-by-case basis.

Presentations and Hearings

In most circumstances, complainants shall be entitled to administrative review conferences and an informal presentation of the complaint to the Board at the Board’s discretion; however, this provision shall not be construed to create an independent right to a hearing before the Board in addition to hearings required by law.  Aggrieved parties whose legal rights have been adversely affected such that they are entitled to some type of due process hearing shall be offered a hearing before the Board or its designee.  Upon receipt of the written request for a hearing, the Superintendent shall determine whether an aggrieved party is legally entitled to more than a presentation and, if so, the type of hearing appropriate.

Aggrieved Party

An employee aggrieved by a violation of a constitutional, statutory, or common law right, a rule adopted by the State Board of Education, or a policy adopted by the Board shall be afforded a hearing before the Board in accordance with applicable law.  However, this provision shall not be construed to create an independent right to a hearing before the Board in addition to any hearing required by law.

Request

The aggrieved employee shall make a written request for a hearing, identifying specifically the claimed violation and the relief requested.  The written request shall be deemed filed upon receipt by the Superintendent’s office.  The request shall be filed with the Superintendent’s office not more than 15 days after the claimed violation.

Hearing

The school principal or designee shall conduct a hearing within 30 days of receipt of a written request.  However, the hearing may be postponed by mutual consent.  The principal or designee shall notify the aggrieved employee in writing of the time and place of the hearing.  The Board shall notify the aggrieved employee of its decision in writing within 15 days after the hearing.

Other Review Processes

Employee termination and non-renewal procedures are found in other Article III 3000 policies and are not subject to the procedures set forth in this section.

Representation

The employee registering a complaint or any employee who is the subject of a complaint may be represented at his or her own expense by a fellow employee, attorney, other person, or organization.  The District may be assisted in processing complaints as it deems appropriate.

General Provisions

The following shall be general provisions for processing grievances:

1) Grievances shall be heard in informal administrative conferences.

2) Time is of the essence.  All time limits shall be strictly complied with, except if extended by mutual consent.  All references are to calendar days, unless otherwise indicated.

3) The appropriate administrator at each level shall respond to the employee within seven working days of a grievance conference.  Oral grievances may receive an oral or written response, and written grievances shall receive a written response.

4) The employee has seven working days after a response to appeal to the next level.  The grievance shall be considered concluded if at any level it is not appealed within the given time limit.

5) All grievances arising out of an event or condition or related series of events must be addressed in one grievance.  An employee may not bring separate or serial grievances concerning events or conditions about which the employee has previously complained.


Level One

Any employee having a grievance shall meet with the Principal or immediate supervisor within fifteen days of the time the employee first knew, or should have known, of the event, condition, or series of events upon which the grievance is based.

Level Two

If the employee is not satisfied with the outcome of the grievance conference at Level One, the employee may meet with the Superintendent or a designee to discuss the grievance within seven working days after receiving the response.

At or prior to the conference with the Superintendent or designee, the employee shall submit a written description of the basis of the grievance, the date(s) it occurred, the remedy sought, and the date the employee conferred with the Principal or immediate supervisor.

Level Three

If the outcome of the grievance conference at Level Two is not to the employee’s satisfaction, an employee wishing to appeal shall file a written request with the Superintendent for a Board hearing at the next regular meeting.  In matters involving an aggrieved party, the meeting shall be held within 30 days after the date the written request for a Board hearing was filed with the Superintendent, unless postponed by mutual consent.  The Board shall notify the aggrieved employee in writing of the time and place of the hearing.  The Board shall provide written notification to the aggrieved employee of its decision within 15 days after the hearing.

The Board may designate a portion of its regular monthly meeting to hear employee grievances.  However, the Board shall not discuss any subject that is not included in the -written notice (posted agenda) for the meeting, other than to propose to place it on the agenda for a subsequent meeting.

The Board President may set reasonable time limits on grievance presentations.  The Board shall listen to the grievance, but is not required to respond or take any action on the matter unless the grievance is from an aggrieved party.

Aggrieved parties who are entitled to some type of due process hearing shall be afforded that hearing with the Board or its designee at Level Three.  If the Board’s designee conducts the hearing, the designee shall make a recommendation to the Board at a meeting held within 30 days of the date the request for a Board hearing was filed with the Superintendent.  The employee shall be given an opportunity to respond to the recommendation either orally or in writing.

Executive Session

If the grievance involves the character, professional competence, or physical or mental health of the employee bringing the grievance, it shall be heard by the Board in executive session, unless the employee requests that it to be heard in public.  If the grievance involves complaints or charges against another employee, it shall be heard by the Board in executive session, unless the employee complained about requests that it be heard in public.

Utah Code Ann. § 52-4-205(1)(a) (2014)

DHD 3555

Employment Relations:  Employee Associations and Wage Deductions

Association Membership

No person shall be granted or denied District employment by reason of membership or non-membership in any labor organization, labor union or any other lawful type of association.

Utah Code Ann. § 34-34-2 (2011)

Deductions for Association Dues

The District shall, upon written request from an employee, deduct a specified sum from the employee's wages, not to exceed 3% per month, and pay such sum to the employee association designated by the employee for association dues.  The District shall cease making such deductions upon written request from the employee directing that the deductions cease.

Utah Code Ann. § 34-32-1 (2011)

Deductions for Political Purposes Prohibited

The District may not deduct any amount from an employee's wages which are to be paid to:

1) A candidate;

2) A personal campaign committee;

3) A political action or political issue committee;

4) A registered political party;

5) A political fund; or,

6) Any entity established by a labor organization (including any employee association) to solicit, collect, or distribute monies primarily for political purposes.

The District shall comply with the requirements of this policy in employing any personnel either by individual contract or collective bargaining.

Utah Code Ann. § 34-32-1.1 (2012)

Utah Code Ann. § 53A-3-411 (2005)

Utah Code Ann. § 20A-11-101(4), (32), (37), (50) (2014)

Utah Code Ann. § 20A-11-1402(1)(c) (2004)

EDG 4350
Special Programs:  Financial and Economic Literacy Passport

Each elementary school shall provide the following to the parents or guardian of a kindergarten student during kindergarten enrollment:

1) a financial and economic literacy passport, a document that tracks mastery of financial and economic literacy concepts and completion of financial and economic activities developed by the State Board of Education; and

2) information about higher education savings options, including information about opening a Utah Educational Savings Plan account.


Utah Code Ann. § 53A-13-110(3) (2014)

FBBA 5120

Dual Enrollment

Dual Enrollment

Any child who is enrolled in a regularly established private school or a home school may also enroll in a District school for dual enrollment purposes. Any dual enrollment student may participate in any academic activity in the schools of the District subject to compliance with the same rules and requirements that apply to a full-time student’s participation in the activity.   SEQ CHAPTER \h \r 1Dual enrollment students are required to attend school part-time as prescribed by the School Board.  In addition, a student who attends a portion of the school day at a District school shall be subject to administrative scheduling and teacher discretion of the District’s school. Dual enrollment students are subject to the school’s tardy and truancy policies according to the school’s pre-established time schedules.   

A student enrolled in a dual enrollment program is considered a student of the District for purposes of state funding to the extent of the student's participation in the District school’s programs.

Utah Code Ann. § 53A-11-102 (2014)

Utah Code Ann. § 53A-11-102.5 (2010)

Utah Admin. R277-438-6 (November 10, 2008)
FE 5400
Student Records

“Education Records” Defined

For the purposes of this policy, the term "education records" means those records, files, documents, and other materials that contain information directly related to a student and are maintained by an education agency or institution or by a person acting for such agency or institution.

The term "education records" does not include:

1) Records that contain only information about a student after he or she is no longer a student in the District.

2) Records made by District personnel that are kept in the sole possession of the maker and are not accessible or revealed to anyone other than a temporary substitute for the maker of the record.

3) Records maintained by a law enforcement unit of the educational agency or institution that were created by that law enforcement unit for the purpose of law enforcement.

4) Records relating to an individual who is employed by an educational agency or institution, that:

a) Are made and maintained in the normal course of business;

b) Relate exclusively to the individual in that individual's capacity as an employee; and

c) Are not available for use for any other purpose.

Records relating to an individual in attendance at the school who is employed as a result of his or her status as a student are education records and not excepted under paragraph (4).

5) Records on a student who is eighteen (18) years of age or older that are: 

a) Made or maintained by a physician, psychiatrist, psychologist, or other recognized professional or paraprofessional acting in his or her professional capacity or assisting in a paraprofessional capacity;

b) Made, maintained, or used only in connection with treatment of the student; and 

c) Disclosed only to individuals providing the treatment. 

For the purpose of this definition, ``treatment'' does not include remedial educational activities or activities that are part of the program of instruction at the agency or institution.

20 U.S.C. § 1232g 

34 C.F.R § 99.3(b)

Utah Code Ann. § 53A-13-301 (2011)

Student Identification Number

 SEQ CHAPTER \h \r 1District may not use a nine digit number as a student's identification number with the District.

Utah Code Ann. § 63G-15-201 (2012)

Screening Records

The Principal of each school shall maintain records of screening for special senses and communication disorders and spinal screening for each student in the school. Records shall be open for inspection by the state or local health department. Individual screening records may be transferred among schools in accordance with provisions below concerning ACCESS BY OTHER PERSONS.

20 U.S.C. § 1232(g)

Immunization Records

The District shall maintain an individual immunization record during the period of attendance for each student admitted. The records shall be open for inspection at all reasonable times by representatives of local health departments or the Utah Department of Health. The District shall cooperate with other districts in transferring students' immunization records between schools. Specific approval from students, parents, or guardians is not required prior to making such record transfers.

Assessment Transfers

The results of individual student performance on basic skills assessment instruments or other achievement tests administered by the District are confidential and may be made available only to the student, the student's parent or guardian, and to the school personnel directly involved with the student's educational program. However, overall student performance data shall be aggregated by school and District and made available to the public, with appropriate interpretations, at regularly scheduled Board meetings. The information may not contain the names or other identifying information of individual students or teachers.

Academic Achieve Record

The District shall maintain a student academic achievement record on each student enrolled in the District. This record shall reflect courses of studies completed and shall substantiate the fulfillment of course requirements toward qualifying for high school graduation. A copy of this record shall be furnished to each student transferring to another school district.

Access to Education Records

Access to the education records of a student who is or has been in attendance at a school in the District shall be granted to the parent of the student who is a minor or who qualifies as a dependent for tax purposes. "Parent" includes a natural parent, a guardian, or an individual acting as a parent in the absence of a parent or guardian.

34 C.F.R § 99.3(b)

The District shall presume that a parent has authority to inspect and review the student's records unless it has been provided with evidence that there is a court order, state statute, or legally binding document that specifically revokes these rights. 

34 C.F.R § 99.4

Whenever a student has attained eighteen (18) years of age or is attending an institution of post-secondary education, the rights accorded to, and consent required of, parents transfer from the parents to the student.

34 C.F.R. § 99.5

If material in the education record of a student includes information on another student, only the portion of the material relating to the student whose records were requested may be inspected and reviewed.

Request Procedure

Upon request of a properly qualified individual, access to a student's education record shall be granted within a reasonable period of time, not to exceed forty-five (45) days. The District shall respond to reasonable requests for explanations and interpretations of the records.

34 C.F.R § 99.10

Access by Other Persons

Personally identifiable information in education records shall not be released without the written consent of the student's parents, except to the following:

1) School officials, including teachers, who have legitimate educational interests. An administrator or teacher is entitled to access to a student's medical records maintained by the District only if he or she has completed in-service training on HIV infection.

2) Officials of other schools or school systems in which the student seeks or intends to enroll, provided that the District either:

a) Includes in its policies a statement that notifies the parent or student that it forwards education records on request of the other school to such officials; or

b) Makes a reasonable attempt to notify the parent (unless the record transfer is initiated by the parent.)

In either case, the District shall furnish a copy of the transferred records to the parent if requested, and give the parent an opportunity for a hearing to challenge the content of the record.

3) Authorized representatives of the Comptroller General of the United States, the Secretary of Education, or state and local educational authorities who require access to student or other records necessary in connection with the audit and evaluation of federal or state-supported education programs or in connection with the enforcement of or compliance with federal legal requirements that relate to such programs.

34 C.F.R. §§ 99.31, 35

4) Personnel involved with a student's application for, or receipt of, financial aid.

5) State and local officials to whom such information is specifically required to be reported or disclosed by state statute.

6) Organizations conducting studies for educational agencies or for the purpose of developing, validating, or administering predictive tests, administering student aid programs, and improving instruction. Such studies must be conducted so that personal identification of students and their parents will not be revealed to persons other than authorized personnel of the organizations conducting the studies. Such information must be destroyed when no longer needed for the original purposes of the studies.

7) Accrediting organizations that require the information for purposes of accreditation.

8) Parents of a student who qualifies as a dependent for tax purposes.

9) Appropriate persons who, in an emergency, must have such information in order to protect the health or safety of the student or other person.

10) Any person requesting directory information, as defined in local policy, after the District has given public notice of that definition.

34 C.F.R §§ 99.31, 37

In order for personally identifiable information in education records to be released to any individual, agency, or organization other than to the student and those listed above, written consent must be obtained from the student's parent. Such consent shall specify records to be released, the reason for such release, and to whom the records are to be released. Such information may also be released in compliance with a judicial order or subpoena provided that the District makes a reasonable effort to notify the parent and student of the order or subpoena in advance of compliance.

34 C.F.R § 99.31

Transfer Not Permitted

Personal information from student education records shall be transferred to a third party only on the condition that such party will not permit any other party to have access to such information without the written consent of the student's parent.

Notice of Behavior that may Threaten Safety

Notwithstanding any other provision of this policy, in the event a student is expelled for a period of more than ten (10) days for use or distribution of alcohol or a controlled substance, or for possession of an incendiary device or firearm, a record stating the cause of expulsion shall be created and provided only to the following persons:

1) The Principal and Vice-Principal over students in any alternative educational setting where the student will be educated;

2) Any teachers of the student in the alternative education placement; and

3) Counselors in any school where the student attends who may provide counseling services to the student.

If appropriate, the record shall state also any appropriate precautions to be observed in the education of the student.

The Board finds that dissemination of such information to those persons identified is necessary to provide an appropriate and safe education to the student of the District. The District shall not provide copies of such private records to any persons except those identified and the parent or legal guardian of the student without a court order.

If the student is education pursuant to an Individual Education Program, then the record shall be considered by the Individual Education Program Team to determine an appropriate placement in the least restrictive environment consistent with safety and well-being of all students in the District.

A copy of this policy shall be made available to parents and students upon request.
Record of Access to Student Record

Each school shall maintain a record, kept with the education record of each student, that indicates all individuals, agencies, or organizations that have requested or obtained access to a student's education records. The records shall include at least the name of the person or agency that made the request and the legitimate interest the person or agency had in the information. The record will be maintained as long as the District maintains the student's education record. The record of access shall be available only to parents, school officials responsible for custody of the records, and those state, local, and federal officials authorized to audit the operation of the system.

20 U.S.C. § 1232g

The record shall not include requests for access by, or access granted to, parents of the student or officials of the District, requests accompanied by prior written consent of the parent, requests for directory information, or a party seeking or receiving the records as directed by a Federal grand jury or other law enforcement subpoena and the issuing court or other issuing agency has ordered that the existence or the contents of the subpoena or the information furnished in response to the subpoena not be disclosed.

34 CFA § 99.32

Right to Amend Records

The parent of a student whose records are covered by this policy may ask the District to amend the student's record if the parent believes it contains information that is inaccurate, misleading, or in violation of the student's right of privacy or other rights. If, after a reasonable time, the District decides not to amend the education records requested, it shall inform the parent of its decision and his right to a hearing to challenge the content of the student's education records.

If the District decides to amend the records as a result of the hearing, it shall inform the parent in writing. If, as a result of the hearing, the District decides not to amend the records, it shall inform the parent of the right to place a statement in the records commenting on the contested information and/or stating why the parent disagrees with the decision of the District. Any explanation shall be maintained with the contested part of the record as long as the record is maintained and shall be disclosed whenever the contested portion of the record is disclosed.

34 C.F.R § 99.20, 21

Annual Notification of Rights

The District shall give parents of in-attendance students or the in-attendance students themselves annual notification of their rights under the Family Educational Rights and Privacy Act of 1974 and of the places where copies of this policy may be located. The District shall effectively notify parents or eligible students who are disabled. The District shall effectively notify parents who have a primary or home language other than English.  The notice must include:

1) The procedure for exercising the right to inspect and review education records.

2) The procedure for requesting amendment of records.

3) A specification of criteria for determining who constitutes a school official and what constitutes a legitimate educational interest.

20 U.S.C. § 1232g(e)

34 C.F.R § 99.7

Directory of Information

The District may release information if it has given public notice of:

1) The types of personally identifiable information that it has designated as directory information.

2) The right of the parent to refuse to permit the District to designate any or all of that information about the student as directory information.

3) The period of time within which the parent must notify the District in writing that he or she does not want any or all of those types of information about the student designated as directory information.

34 C.F.R § 99.37

Directory Information

Directory information may include a student's name, address, telephone listing, date and place of birth, major field of study, participation in officially recognized activities and sports, weight and height of members of athletic teams, dates of attendance, awards received, and the most recent previous school attended by a student.

Directory information shall be released to any individual or organization that files a written request with the Superintendent or designee.

20 U.S.C. § 1232g

Fee for Copies

No fee shall be charged to search for or to retrieve the education records of a student. A fee may be charged for copies of education records that are made for the parents or students under this policy provided that the fee does not effectively prevent them from exercising their right to inspect and review those records. Hardship cases shall be dealt with on an individual basis.

20 U.S.C. § 1232g 

34 C.F.R§ 99.11

Records of Handicapped Students

The District shall permit parents to inspect and review education records collected, maintained, or used for purposes of identifying, evaluating, placing, or educating handicapped students.

34 C.F.R § 300.562(a)

Access Rights

In addition to policies applicable to all student records, the following guidelines shall apply when parents request to review or inspect District records relating to the education of their handicapped child:

1) Parents may request that a representative inspect and review the records.

34 C.F.R § 300.562(b)(3)

2) The District shall comply with a requested request without unnecessary delay and before any meeting regarding an individual education plan (IEP) or hearing relating to the identification, evaluation, or placement of the child.

34 C.F.R § 300.562(a)

3) The District shall keep a record of persons obtaining access to these student records (except access by parents and authorized employees) including name, date of access, and the purpose for which the person is authorized to use the records.

34 C.F.R. § 300.563

Parental Consent

Parental consent must be obtained before personally identifiable information is used for any purpose other than meeting a requirement under the Education for All Handicapped Children Act or disclosed to anyone other than officials of agencies collecting or using this information. The District may not release information from these records without parental consent except as provided in the Family Educational Rights and Privacy Act (FERPA).

34 C.F.R § 300.571

No student shall be required without parental consent to submit to psychiatric examination, testing or treatment of which the primary purpose is to reveal information concerning:

1) political affiliations; 

2) mental or psychological problems;

3) sexual behavior, orientation, and/or attitudes;

4) illegal, anti-social, self-incriminating or demeaning behavior;

5) critical appraisals of close family members;

6) any legally privileged information;

7) income (except as required to receive financial assistance or fee waivers); and

8) religious affiliations or beliefs.

The parent shall be notified in writing of the means and purposes of the testing and the person(s) doing the testing at least two weeks, but not more than five months, before information protected by this policy is sought.

20 U.S.C. § 1232H

Utah Code Ann.  § 53A-13-302 (1999)

Confidentiality

The District shall protect the confidentiality of personally identifiable information in collection, storage, disclosure, and destruction of records. One official in the District shall assume responsibility for ensuring confidentiality of personally identifiable information. All persons collecting or using this information shall receive training or instruction concerning the legal requirements involved in handling these records. The District shall maintain for public inspection a current listing of the names and positions of employees who may have access to this information.

34 C.F.R § 300.572

Destruction of Information

The District shall inform parents when personally identifiable information pertaining to handicapped education is no longer needed to provide educational services to the student. Such information shall be destroyed on request of the parent. A permanent record of the student's name, address, and phone number, grades, attendance record, classes attended, grade level completed, and year completed may be maintained without time limit.

34 C.F.R § 300.573

Comprehensive System

The Superintendent shall develop and maintain a comprehensive system of student records and reports dealing with all facets of the school program operation. These data and records shall be stored in a safe and secure manner and shall be conveniently retrievable for use by authorized school personnel.

A cumulative record shall be maintained for each student from entrance into District schools until withdrawal or graduation from the District.

This record shall move with the student from school to school and be maintained at the school where currently enrolled until graduation or withdrawal. Records for nonenrolled students shall be retained for the period of time required by law. No permanent records may be destroyed without explicit permission from the Superintendent.

Custodian of Records

The Principal is custodian of all records for currently enrolled students at the assigned school. The Superintendent is the custodian of records for students who have withdrawn or graduated. The student handbook distributed annually to all students and parents shall contain a listing of the addresses of District schools, as well as the Superintendent's business address.

Types and Locations of Records

Each record custodian, at the location listed in the student handbook, shall be responsible for the education records of the District. These records may include:

1) Admissions data, personal and family data, including certification of date of birth.

2) Standardized test data, including intelligence, aptitude, interest, personality, and social adjustment ratings.

3) All achievement records, as determined by tests, recorded grades, and teacher evaluation.

4) Health services records, including:

a) The results of any tuberculin tests administered by the District.

b) The findings of screening or health appraisal programs the District conducts or provides.

c) Information and follow-up to ensure that parents have been notified of identified problems and of how they can obtain needed services for the students.

d) Immunization records.

5) Attendance records.

6) Student questionnaires.

7) Records of teacher, counselors or administrative conferences with the student or pertaining to the student.

8) Verified reports of serious or recurrent behavior patterns.

9) Copies of correspondence with parents and others concerned with the student.

10) Records transferred from other districts the student has been enrolled in.

11) Records pertaining to participation in extracurricular activities.

12) Information relating to student participation in special programs.

13) Records of fees assessed and paid.

14) Other records that may contribute to an understanding of the student.

Request Procedures

The cumulative record shall be made available to the parent. Records may be reviewed during regular school hours upon written request to the record custodian. The record custodian or designee shall be present to explain the record and to answer questions. The confidential nature of the student's records shall be maintained at all times, and the records shall be restricted to use only in the Superintendent's, Principal's, or counselor's office, or other restricted area designated by the record custodian. The original copy of the record or any document contained in the cumulative record shall not be removed from the school.

Student Rights

Whenever a student has attained eighteen (18) years of age or is attending an institution of post-secondary education, the rights accorded to, and consent required of, parents transfer from the parents to the student.

Access by School Officials

For the purposes of this policy, "school officials" shall mean any employees, trustees, or agents of the District, of cooperatives of which the District is a member, or of facilities with which the District contracts for placement of handicapped students. The term also includes attorneys, consultants, and independent contractors who are retained by the District, by cooperatives of which the District is a member, or by facilities with which the District contracts for placement of handicapped students.

School officials have a "legitimate educational interest" in a student's records when they are working with the student, considering disciplinary or academic actions, or developing a handicapped student's individual education plan; compiling statistical data; or investigating or evaluating programs.

Access by Parents

Parents may be denied copies of records after the student reaches age eighteen (18) and no longer qualifies as a dependent for tax purposes, when the student is attending an institution of post-secondary education, or if the parents fail to follow proper procedures and pay the copying charge. If the student qualifies for free or reduced-price lunches and the parents are unable to view the records during regular school hours, upon written request of the parent, one copy of the record shall be provided at no charge.

Transcripts and Transfers of Records

 SEQ CHAPTER \h \r 1A school shall request a certified copy of a transfer student's record, directly from the transfer student's pervious school, within fourteen (14) days after enrolling the transfer student unless the student is a military child (see below).

The District shall promptly forward education records upon request to officials of other schools or school systems in which the student intends to enroll within thirty (30) school days of the request, unless the student is a military child (see below).

Utah Code Ann.  § 53A-11-504 (2010)

Military Child's Records

 SEQ CHAPTER \h \r 1If the parent or legal guardian of a military child requests an official education record and the school is unable to release the official education record, the school shall provide the parent or guardian of the military child with an unofficial education record.

If a school requires an official education record in order to enroll a student, the school shall enroll and appropriately place a military child based on information in an unofficial record pending validation by an official record.

A school that enrolls a military child shall request a certified copy of a military child's official education record, directly from the military child's previous school, simultaneously with enrolling the military child.

If a school receives a request to forward a certified copy of a military child's official education record, the school shall comply within ten (10) days of the request.

 SEQ CHAPTER \h \r 1“Military child” means a child enrolled in kindergarten through grade 12 who is legally residing in the household of an active duty service member or whose parent or legal guardian is an active duty service member in the active uniformed service of the United States, including members of the National Guard and Reserve on active duty orders.

Utah Code Ann.  § 53A-1-1001, Article IV (2010)

Records of a Missing Child

 SEQ CHAPTER \h \r 1Upon notification by the Criminal Investigations and Technical Services Division of the Department of Public Safety ("division") of a missing child, the school in which that child is currently or was previously enrolled shall flag the record of that child in a manner that whenever a copy of or information regarding the record is requested, the school is alerted to the fact that the record is that of a missing child.  

The school shall immediately report any request concerning flagged records or knowledge as to the whereabouts of any missing child to the division.   SEQ CHAPTER \h \r 1The school may not forward the record to the new school.

Upon notification by the division that a missing child has been recovered, the school shall remove the flag from that child's record.  

Utah Code Ann.  § 53A-11-502 (1998)

The Records Responsibility for Handicapped Students

The official responsible for ensuring the confidentiality of any personally identifiable information in handicapped student records shall be the Superintendent.

A current listing of names and positions of persons who have access to handicapped student records is maintained at the office of the Superintendent.

Procedure to Amend

Within fifteen (15) school days of the record custodian's receipt of a request to amend records, the District shall notify the parents in writing of its decision on the request and, if the request is denied, of their right to a hearing. If a hearing is requested, it shall be held within ten school days after the request is received. Parents shall be notified in advance of the date, time, and place of the hearing.

An administrator who is not responsible for the contested records and who does not have a direct interest in the outcome of the hearing shall conduct the hearing. The parents shall be given a full and fair opportunity to present evidence, and at their own expense, may be assisted or represented at the hearing. The parents shall be notified of the decision in writing within ten school days of the hearing. The decision shall be based solely on the evidence presented at the hearing and shall include a summary of the evidence and reasons for the decision. If the decision is to deny the request, the parents shall be informed that they have 30 school days within which to exercise their right to place in the record a statement commenting on the contested information and/or stating any reason for disagreeing with the District's decision.

Notice of Parent and Student Rights

Family Education Rights and Privacy Act, 20 U.S.C. § 1232g

The Daggett School District maintains general education records required by law. A student's school records are private and are protected from unauthorized inspection or use. A cumulative record is maintained for each student from the time the student enters the District until the student withdraws or graduates. This record moves with the student from school to school.

By law, both parents, whether married, separated, or divorced, have access to the records of a student who is a minor or a dependent for tax purposes, as do students who are eighteen (18) years of age or older. A parent whose rights have been legally terminated will be denied access to the records if the school is given a copy of the court order terminating these rights.

The Principal is custodian of all records for currently enrolled students at the assigned school. The Superintendent is the custodian of all records for students who have withdrawn or graduated. Records may be reviewed during regular school hours. The record custodian or designee will respond to reasonable requests for explanation and interpretation of the records. The address of the Superintendent's office is: 196 W. 200 N., Manila, UT  84046

The addresses of the Principals' offices are:  

Manila Elementary 125 W. 200 N., Manila, UT  84046 

Manila High School  160 W. 200 N., Manila, UT  84046


Flaming Gorge Elementary 5th Avenue, Dutch John, UT 84023.

Parents of a minor or a student who is a dependent for tax purposes, the student (if 18 or older), and school officials with legitimate educational interests are the only persons who have general access to a student's records. "School officials with legitimate educational interests" include any employees, agents, or Board Members of the District, or of cooperatives of which the District is a member,' or of facilities with which the District contracts for placement of handicapped students, as well as their attorneys and consultants, who are (1) working with the student; (2) considering disciplinary or academic actions, the student's case, or a handicapped student's individual education plan; (3) compiling statistical data; or (4) investigating or evaluating programs.

Certain other officials from various governmental agencies may have limited access to the records. The District forwards a student's records on request to a school in which a student seeks or intends to enroll without the necessity of the parent's permission. Parental consent is required to release the records to anyone else. When the student reaches eighteen (18) years of age, he or she has the right to consent to release of records transfers to the student.

The parent's or student's right of access to, and copies of, student records does not extend to all records. Materials such as, but not limited to, teachers' personal notes on a student that are shared only with a substitute teacher and records on former students do not have to be made available to the parents or students.

Students over eighteen (18) and parents of minor students may inspect the student's records and request a correction if the records are inaccurate, misleading, or otherwise in violation of the student's privacy or other rights. If the District refuses the request to amend the records, the requestor has the right to a hearing. If the records are not amended as a result of the hearing, the requestor has 30 school days to exercise the right to place a statement commenting on the information in the student's record. Although improperly recorded grades may be challenged, parents and students are not allowed to contest a student's grade in a course through this process. Parents or students have the right to file a complaint with the U.S. Department of Education if they feel that the District is not in compliance with the law regarding student records.

Copies of student records are available at current cost per page, payable in advance. Parents may be denied copies of student's records; 

1) after the student reaches age eighteen (18) and is no longer a dependent for tax purposes;

2) when the student is attending an institution of post-secondary education; or 

3) if the parent fails to follow proper procedures and pay the copying charge. If the student qualifies for free or reduced-price lunches and the parents are unable to view the records during regular school hours, upon written request of the parent, one copy of the record will be provided at no charge.

Certain information about District students is considered directory information. This information will be released to anyone who follows procedures for requesting it, unless the parent objects to the release of any or all directory information about his child. This objection must be made in writing to the Principal within ten school days after the issuance of this notice. Directory information includes: a student's name, address, telephone number, date and place of birth, participation in officially recognized activities and sports, weight and height of members of athletic teams, dates of attendance, awards received in school, and most recent previous school attended.

The District's complete policy regarding student records is available from the Principal's or Superintendent's office. 

20 U.S.C. § 1232g(e)

Utah Code Ann. § 53A-13-301(1) (2011)

20 U.S.C. § 7908

GA 6000
Public Information Program:  Public Records

Policy Purpose

This policy is adopted pursuant to the Government Records Access and Management Act Utah Code Ann. § 63G-2-701 (“GRAMA”) and applies to District records relating to information practices, including classification, designation, access, denials, segregation, appeals, management, retention, and amendment of documents.  [Note:  Upon adoption, a school district GRAMA policy must be filed with the state archives within 30 days of the policy’s effective date.]

Utah Code Ann. § 63G-2-701 (2009)

Privileged Document

The District reserves the right to claim a privilege with respect to all documents which are subject to attorney work product, attorney-client, physician-patient, psychiatrist-patient or other statutory privilege.

Appropriate Requestor of Records

Every person has the right to inspect a public record free of charge and the right to copy a public record in compliance with the terms of this policy.  (The procedure for requesting a record is set forth below.)  A “public record” generally means any record that is not private, controlled, or protected.  However, a “public record” does not include a record to which access is restricted pursuant to a court rule, a federal regulation, another statute, or records to which access is restricted or governed as a condition of participation in a state or federal program or for receiving state or federal funds.

For purposes of this policy, “records” do not include: temporary drafts or other materials prepared for the originator's personal use or for the personal use of another, personal notes, notes kept in personal journals, diaries or other day timers, notes of informal observations, notes of evaluations or materials owned by the originator in his or her private capacity, documents relating to the Board of Education’s actions in a quasi-judicial capacity, books or other items catalogued in District libraries, copyrighted material (unless copyrighted by a government entity), or computer programs or software.  In addition, GRAMA does not apply to District documents and information relating to security plans; security codes, combinations, and passwords; passes and keys; security procedures; and building and public works designs to the extent that those relate to ongoing security measures.  

Utah Code Ann. § 63G-2-204(1) (2008)

Utah Code Ann. § 63G-2-201 (2013)

Utah Code Ann. § 63G-2-106) (2008)

Public Records

Public records shall include: 

1) official minutes, 

2) actions and decisions of the Board of Education and District Administration; 

3) official District and school:

a) policies

b) contracts

c) accounts

d) employment records of former and current employees and officers to the extent they disclose only:

i. names

ii. gender

iii. job titles

iv. job descriptions

v. business address

vi. business telephone number

vii. gross salaries

viii. working hours and dates of employment 

4) any other record properly identified as public in accordance with Utah Code Ann. § 63G-2-301 unless the record involves information which is classified as private, controlled or protected. 

Public records shall also include formal charges or disciplinary actions against a current or former employee if the disciplinary action has been completed, all time periods for administrative appeal have expired, and the charges on which the disciplinary action was based were sustained.

Utah Code Ann. § 63G-2-301 (2014)

In addition, each school shall maintain a list of “teachers” who currently hold a level 1, 2, or 3 license and “associate teachers” who do not currently hold a level 1, 2, or 3 license but are permitted to teach in the school under another authorization.  This list shall be available for review by any person upon request.

Utah Code Ann. §53A-6-111 (2004)

Availability of Public Records

Public records shall be open for public inspection during regular office hours, subject to compliance with the procedures set forth in this policy.

Private Documents

The District hereby designates all documents identified in Utah Code Ann. § 63G-2-302(1)(a) through (c), (f) through (h), (j), and 302(2) as “private data,” including specifically but not limited to:

1) All private personnel records contained in a personnel file, applications, nominations, or recommendations for employment, advancement or appointment (with the exception of those portions of personnel records identified as public above);

2) Any formal employee evaluation signed by the employee;

3) Records showing an individual’s home address, home telephone number, social security number, insurance coverage, marital status, payroll deductions, race, religion or disabilities or military status;

4) Records touching upon an individual’s eligibility for unemployment benefits, social services, or welfare benefits;

5) Records touching upon an individual’s personal finances, except for the compensation information identified as public above, information provided to the Board for the purpose of complying with a financial assurance requirement, or records that must be disclosed pursuant to another statute; 

6) Records touching upon any individual’s medical or psychological condition, past or present; or

7) Any record the disclosure of which would constitute a clearly unwarranted invasion of personal privacy.

Utah Code Ann. §63G-2-302 (2014)

Student Records

All student records are designated as “education records” and the disclosure of such education records is not governed under GRAMA but under 20 U.S.C. §1232(g) and 34 C.F.R. §99 et seq. and 34 C.F.R. §300 et seq.  The District may not release information related to educational records without parental consent, except as provided in the Family Educational Rights and Privacy Act (FERPA).  See Policy FE 5400 Student Records.

Availability of Private Records

Upon an appropriate written request from the subject of the records, or the parent or legal guardian of an unemancipated minor who is the subject of the record, the District shall disclose private records and other private data only to:

1) the subject of the record, or 

2) the parent or legal guardian of an unemancipated minor who is the subject of the private record, or 

3) the legal guardian of a legally incapacitated individual who is the subject of the private record, or 

4) any individual who has a power of attorney from the subject of the record, or who submits a notarized release from the subject of the record, or

a) his legal representative which is dated not more than ninety (90) days before the date the request is made, or 

b) pursuant to an order of a court of competent jurisdiction to disclose such record.

Utah Code Ann. § 63G-2-202(1) (2014)

Controlled Records

A record is controlled if:  

1) the record contains medical, psychiatric, or psychological data about an individual;  

2) the governmental entity reasonably believes that:  

a) releasing the information in the record to the subject of the record would be detrimental to the subject's mental health or to the safety of any individual; or  

b) releasing the information would constitute a violation of normal professional practice and medical ethics; and,

c) the governmental entity has properly classified the record.

Records showing medical or psychological tests of a student may be disclosed to persons within the school district who are members of that student’s individual education program (IEP) team.

Utah Code Ann. § 63G-2-304 (2008)

Availability of Controlled Records

Upon proper request, the District shall disclose a controlled record to:  

1) a physician, psychologist, certified social worker, insurance provider or producer, or a government public health agency upon submission of:  

2) a release from the subject of the record that is dated no more than 90 days prior to the date the request is made; and  

3) a signed acknowledgment of the terms of disclosure of controlled information as provided by Subsection (2)(b); and  

4) any person to whom the record must be disclosed pursuant to a court order or legislative subpoena.

Utah Code Ann. §63G-2-202(2)(a) (2014)

Protected Records

The District hereby designates as “protected data” all records identified in Utah Code Ann. §63G-2-305, including but not limited to:

1) Any document disclosing a trade secret as defined in Utah Code Ann. § 13-24-2 if the person submitting that information to the District has provided the District with the information specified in Utah Code Ann. § 63G-2-309;

2) commercial information or nonindividual financial information from a person if;

a) disclosure of that information could reasonably be expected to result in unfair competitive injury to the person submitting the information or would impair the ability of the District to obtain necessary information in the future;

b) the person submitting the information has a greater interest in prohibiting access than the public in obtaining access; and

c) the person submitting the information has provided the District with the information specified in Utah Code Ann. § 63G-2-309;

3) Test questions or answers;

4) Any document the disclosure of which may give an unfair advantage to a person or entity proposing to enter into a contract with the District,  except that (subject to 1 and 2 above), once the contract has been awarded, a bid, proposal, or application submitted to the District in response to a request for bids, a request for proposals, a grant, or similar document is no longer considered a Protected document;

5) Records that would identify real property or the appraisal or estimated value of real or personal property, including intellectual property, under consideration for acquisition by the District before any rights to the property are acquired unless:

a) Public interest in obtaining access to the information outweighs the District’s need to acquire the property on the best terms possible;

b) The information has already been disclosed to persons not employed by or under a duty of confidentiality to the District;

c) In the case of records identifying the property, potential sellers of the property have already learned of the District’s plans to acquire the property;

d) In the case of records identifying the appraisal or estimated value of the property, the potential sellers have already learned of the District’s estimated value of the property; or

e) The property the District is considering acquiring is a single-family residence and the District has initiated negotiations to acquire the property under Utah Code Ann. § 78B-6-505;

6) Records prepared in contemplation of the sale, exchange, lease, rental or other compensated transaction of real or personal property (including intellectual property), which if disclosed prior to completion of the transaction would reveal the appraised or estimated value of the property unless:

a) The public interest in access outweighs the interests in restricting access, including the District’s interest in maximizing the financial benefit of the transaction; or

b) When prepared by or on behalf of the District, appraisals or estimates of the value of the subject property have already been disclosed to persons not employed by or under a duty of confidentiality to the District;

7) Any record that may jeopardize the life or safety of an individual if disclosed;

8) Any records which may jeopardize the security of District property or programs;

9) Records touching upon audits, audit techniques, procedures and policies if disclosure would interfere with audits or collections;

10)  SEQ CHAPTER \h \r 1Records that are subject to the attorney client privilege;

11) Records touching upon issues of actual or potential litigation;

12) Records prepared for or by an attorney, consultant, surety, indemnitor, insurer, employee, or agent of District for, or in anticipation of, litigation or a judicial, quasi-judicial, or administrative proceeding;

13) Records touching upon collective bargaining strategy;

14) Records touching upon occurrences covered by the Division of Risk Management;

15) Records generated in a meeting closed in accordance with the Utah Open and Public Meetings Act;

16) Records, other than personnel evaluations, that contain a personal recommendation concerning an individual if disclosure would constitute a clearly unwarranted invasion of personal privacy, or disclosure is not in the public interest;

17) Materials to which access must be limited for purposes of securing or maintaining the District’s proprietary protection of intellectual property rights including patents, copyrights, trademarks and trade secrets;

Utah Code Ann. §63G-2-305 (2014)

Availability of Protected Records

Upon proper request, the District shall disclose a protected record to:  

1) the person who submitted the record;  

2) any other individual who:  

a) has a power of attorney from all persons, governmental entities, or political subdivisions whose interests were sought to be protected by the protected classification; or  

b) submits a notarized release from all persons, governmental entities, or political subdivisions whose interests were sought to be protected by the protected classification or from their legal representatives dated no more than ninety (90) days prior to the date the request is made;  

c) any person to whom the record must be provided pursuant to a court order or legislative subpoena as provided by statute.

Utah Code Ann. §63G-2-202(4) (2014)

Exempt records include student records, which are protected by the Family Educational Rights and Privacy Act.

Copyrighted or Patented Materials

Any document which is copyrighted, either by formal filing under federal copyright laws or by informal claim of copyright, or which is covered by a patent, trademark or other protected designation, shall not be copied or provided to any person without an order of a court of competent jurisdiction ordering such disclosure or written permission from the author of the record.

Utah Code Ann. §63G-2-103(22)(b)(iv) (2014)

Utah Code Ann. §63G-2-305(36) (2014)

Sharing Records

The District shall provide a private, controlled, or protected record to another governmental entity, a political subdivision, a government-managed corporation, the federal government, or another state if the requesting entity:  

1) is entitled by law to inspect the record; or  

2) is required to inspect the record as a condition of participating in a state or federal program or for receiving state or federal funds.

The District may provide a record that is private, controlled, or protected to another governmental entity, a government managed corporation, a political subdivision, the federal government, or another state if the requesting entity:  

1) serves as a repository or archives for purposes of historical preservation, administrative maintenance, or destruction;  

2) enforces, litigates, or investigates civil, criminal, or administrative law, and the record is necessary to a proceeding or investigation;  

3) is authorized by state statute to conduct an audit and the record is needed for that purpose;  

4) is one that collects information for presentence, probationary, or parole purposes; or

5) is the Utah Legislature, a legislative committee, a member of the Legislature, or a legislative staff member acting at the request of one of these entities and the record is requested in connection with the Legislatures duties including preparation or review of a legislative proposal or legislation, appropriations, or an investigation or review by the Legislature or a legislative committee.

The District may provide a private, controlled or protected record to another governmental entity, a political subdivision, a government managed corporation, the federal government, or another state if the requesting entity provides written assurance:  

1) that the record or record series is necessary to the performance of the governmental entity's duties and functions;  

2) that the record or record series will be used for a purpose similar to the purpose for which the information in the record or record series was collected or obtained; and  

3) that the use of the record or record series produces a public benefit that outweighs the individual privacy right that protects the record or record series.   

Utah Code Ann. §63G-2-206 (2009)

The District may disclose records that may evidence or relate to a violation of the law to a government prosecutor, peace officer, or auditor.

Utah Code Ann. §63G-2-206(9) (2009)

A governmental entity, including the District, that receives a record pursuant to this policy, Record Sharing, or Utah Code Ann. § 63-2-206, is subject to the same restrictions on disclosure of the record as the originating entity.

Utah Code Ann. §63G-2-206(6) (2009)

Procedures

A person may request access to the District's records if that person meets the requirements set forth in this policy and submits a written request containing the requestor's name, mailing address, daytime telephone number, a specific description of the records requested and showing the requestor's status as one entitled to access to such records. Each requestor shall submit a written request specifically identifying those documents requested.  The request shall specifically state whether: 

1) the requester seeks only to inspect the records; 

2) the requester seeks to inspect and obtain copies of records; or 

3) the requester seeks to have the District identify and provide copies of the requested records, without prior inspection by the requester. 

In the event that copies of records are requested, the requester shall pay fees as set forth below.

Procedures for Electronic Records

In submitting the records request, the requester shall also state if the requester desires copies of the records in electronic format.  Upon receipt of such a request, the District shall provide records in electronic format if otherwise appropriate under this policy and if all of the following requirements are met: (1) the District maintains the records in a format that is reproducible, (2) the record can be provided to the requester without reformatting or conversion, and (3) the electronic copy either does not disclose other records which are exempt from disclosure or the electronic records to be disclosed can be segregated from those not to be disclosed without undue expense to the District.  

Utah Code Ann. §63G-2-201(12) (2013)

Records Officer

The Superintendent shall appoint a “records officer”  SEQ CHAPTER \h \r 1to work with Division of Archives and Records Service in the care, maintenance, scheduling, designation, classification, disposal, and preservation of records.  

 SEQ CHAPTER \h \r 1Each records officer shall, on an annual basis, successfully complete online training and obtain certification from Division of Archives and Records Service.

Utah Code Ann. §63G-2-103 (2014) & 108 (2012)

Access to District Records

A request to view District records should be addressed to the appropriate records officer during regular business hours.  Individuals requesting to view records classified as “Private,” “Controlled,” or “Protected” must prove their right of access to the records through personal identification, written release from the subject of the record, power of attorney, court order or other appropriate means.

The records officer shall determine whether access to the requested records is to be granted or denied.

If the request is granted, the record shall be provided as soon as possible and not more than ten (10) business days from the date the request is received unless extraordinary circumstances as identified in Utah Code Ann. § 63G-2-204(5) require a longer period of time.  If the requester seeks an expedited response, the time for response to the request shall be five (5) business days if the requester demonstrates that the request benefits the public rather than the requester.  This public benefit is presumed if the request is made to obtain information for a story or report for publication or broadcast to the general public.  The District shall promptly evaluate all requests for expedited responses and if the District determines that the requester has not demonstrated that the request is for public benefit and that the response to the request will therefore not be expedited, the District shall so inform the requester within five (5) business days of the request.

If the request is denied, the records officer must specify the reason in writing and the requestor shall be informed of the right to appeal.

If the records are not maintained by the District, the requestor should be informed that the records cannot be provided for that reason.

If the District determines that extraordinary circumstances as identified in Utah Code Ann. § 63G-2-204(4) require a longer time for response, the District shall notify the requester of that determination within ten business days (five for public benefit requests) and shall describe in the notice the circumstances which constitute the extraordinary circumstances and shall inform the requester when the records or shall be available or response shall be made consistent with Utah Code Ann. § 63G-2-204(6). 

Utah Code Ann. §63G-2-204 (2010)

Fees for Search and/or Duplication of Records

A fee shall be charged for the District's actual cost of duplicating a requested record and also for the personnel time in compiling and obtaining the record at current cost.
However, no fee may be charged for: 

1) the time and work required to determine whether the record is subject to disclosure (beyond that needed to retrieve the record or compiling, formatting, manipulating, packaging, summarizing, or tailoring the record as needed to meet the request, which can be charged as set out above); or 

2) the requestor's inspecting the record.

An additional fee of the current cost for notary work shall be charged per each page of a document which has been requested to be certified.

Before beginning to process a request, the District shall require the requester to pay any past unpaid fees of the requestor and shall require the payment of the estimated future fees if those are expected to exceed $50.00.

Utah Code Ann. §63G-2-203 (2009)

Right to Require Requester to Make Copies

If an appropriate requestor requests to have copies of more than fifty (50) pages of records, the District may in its sole discretion provide the requestor with facilities to make copies and require the requestor to make copies him or herself at his or her own expense.

Utah Code Ann. § 63G-2-201(9) (2013)

Appeals Process

Appeals to the District Administration: The requestor shall file a written request for a hearing with the District Administrative Services at least ten (10) working days prior to the desired hearing date.  The requestor shall submit an appeal of the request to the Board of Education of the District in writing which specifically states the documents which have been designated for copying or for inspection, the date of the request, the date of the denial of the request, all circumstances surrounding the denial, the reasons stated for the denial, and attaching a copy of any funds which have been submitted to pay for copies if copies have been requested.

Upon receiving the request, the Director of Administrative Services shall schedule a mutually convenient time, date, and location for the hearing and notify all parties, but no later than thirty (30) days after the requestor has submitted the appeal to the Board of Education.

The requestor has the right to be represented by legal counsel at the hearing. If the requestor is to be represented by legal counsel, the Administration must be notified at least ten (10) working days in advance of the hearing and a list of all persons to be called and documents to be submitted into evidence shall be given to the District.  If the Requestor has legal counsel present at the hearing, the Administration may also be represented by legal counsel.

Within ten (10) working days after the hearing, the Director of Administrative Services shall notify the requestor in writing of the recommended action.

If the requestor is not satisfied with the recommended action, an appeal may be filed with the Board of Education.

Appeals to the Board of Education shall follow the same procedures and time lines outlined above.

If the Board upholds the action recommended in the hearing with the District Administration, the requestor has the right to appeal the Board’s decision to a court of competent jurisdiction.

Retention of District Records

The District shall adhere to the general schedule for records retention approved by the State Records Committee. Records which are not covered by the general schedule shall be submitted to the State Records Committee for scheduling.

Amendment of Records

An individual may contest the accuracy or completeness of any public, or private, or protected record concerning him/her by requesting the School District to amend the record.  However, this provision does not affect the right of access to private or protected records.  This provision does not apply to records relating to title of real property, medical records, judicial case files, or any other records that the School District determines must be maintained in their original form to protect the public interest or preserve the integrity of the record keeping system.

Utah Code Ann. § 63G-2-603 (2008)

Request to Amend

The request to amend shall contain the requester's name, mailing address, daytime telephone number and a brief description explaining why the specific record should be amended.

Utah Code Ann. § 63G-2-603(2)(b) (2008)

Response

The School District shall issue an order either approving or disapproving the request to amend no later than thirty (30) days after the request is made.  The order shall state reasons for the decision.  If the request is denied, the requester may submit a written statement contesting the information in the record.  The School District shall place the statement with the record, if possible, and disclose the statement whenever the contested record is disclosed.

Utah Code Ann. § 63G-2-603(5), (6) (2008)

Notice to Provider of Information

The District shall post a notice and explain upon request to a person who is asked to furnish information that could be classified as a private or controlled record:

1) The reasons the person is asked to furnish information that could be classified as a private or controlled record;

2) The intended uses of the information;

3) The consequences for refusing to provide the information; and

4) The reasons and circumstances under which the information may be shared with or provided to other persons or governmental agencies. 

Utah Code Ann. § 63G-2-601(2), (3) (2008)
GB 6100

Public Complaints

Presentation in hearings procedure

In most circumstances, citizens shall be entitled to administrative conferences and informal presentations of the complaint to the Board.  Citizen complaints shall be handled as follows:

1) Complaints shall initially be discussed with the district employee closest to the problem.
2) If the problem cannot be resolved, complaints should be discussed with the appropriate administrator within 15 calendar days of the event or action that is the subject of the complaint.

3) If the complaint is not resolved, the citizen may request a conference with the Superintendent or Superintendent's designee. Prior to the conference with the Superintendent or designee, the citizen shall submit a written complaint that includes a description of the complaint, the solution sought, and the date of the conference(s) with the administrator.

4) If the outcome of the conference with the Superintendent or designee is not to the citizen's satisfaction, the citizen may present the complaint to the Board at the next regular meeting.

The Board shall designate a portion of its regular monthly meeting to hear citizen complaints. The Board may set reasonable time limits on complaint presentation. The Board shall listen to the complaint, but is not required to respond or take action on the matter unless the complaint is from an aggrieved party, as defined below.

Aggrieved parties

An "aggrieved party" is a citizen who has allegedly suffered a violation of a constitutional, statutory, or common law right, or a violation of a rule adopted by the State Board of Education or public complaint policy adopted by the Board.

Notice

An aggrieved citizen shall make a written request for a hearing, identifying specifically the claimed violation and the relief requested. The written request shall be deemed filed upon receipt by the Superintendent's office. Failure of the citizen to file such a request within 30 days of the claimed violation shall be deemed a waiver by the citizen of his or her rights to contest the alleged violation.

The hearing

Aggrieved parties shall, upon proper request, be afforded a hearing before the Board in accordance with applicable law. However, this provision shall not be construed to create an independent right to a hearing before the Board in addition to hearings required by law. The Board shall conduct a hearing for aggrieved parties within 30 days of receipt of a written request for a Board hearing, unless the hearing is postponed by mutual consent. The Board shall notify the aggrieved citizen in writing of the time and place of the hearing.

Executive session

If the complaint involves complaints or charges about an employee of the school district, the complaint shall be heard by the Board in a closed executive session unless the employee allegedly involved in the complaint requests a public meeting to review the complaint.


Utah Code Ann. § 52-4-205(1)(a) (2014)

Notice of decision

The Board shall notify the aggrieved citizen of its decision in writing within 15 days after the hearing.

Exceptions

Complaints for which other resolution procedures are provided shall be directed through those channels.

GCA 6210

Conduct on School Premises

Modified public forum

All school buildings have been designated as modified public forums after school hours. However, during school hours all school buildings are dedicated to the sole and exclusive purpose of providing education to school students then attending school. No visitor, whether a student’s parents, guardians, or other persons, shall have access to a school unless express permission is granted as provided below.

Campus Visitors

All persons who are not students or District employees who visit or enter upon school property shall report immediately to the school administrative offices for authorization by the Principal or his designee to be present at the school.

Authorization shall not be given if the Principal or his designee determines in his discretion that one of the following is true:

1) The person's presence will likely cause fear for the safety of another.

2) The person intends to cause annoyance or injury to a person or damage to property. 

3) The person intends to participate in or instigate conduct or activity which constitutes a crime.

If circumstances warrant it, each school may, through the use of signs and fences or other enclosures, exclude trespassers from the school property.

In the absence of express permission, all visitors to the school shall be deemed to be trespassers on school property and subject to immediate removal by the school district.

Definitions

For the purposes of this provision, “school property” means real property owned or occupied by a school, including real property temporarily occupied for a school activity or program.




Utah Code § 53A-3-503(2)(c) (1990)

Trespassing

The Board, a school official, or an individual with authority to act for a school official may refuse to allow persons having no legitimate business to enter or be present on property under the Board's control. When undesirable persons, upon request, refuse to leave district property peaceably, law enforcement may be used to remove them.  Identification may be required of any person on the property.  
An individual is guilty of criminal trespass upon school property if the individual does either of the following:

1) Enters or remains without authorization on school property if notice against such entry or remaining has been given by;

a) personal communication by a school official or an individual with apparent authority to act for a school official, or 

b) the posting of signs reasonably likely to come to the attention of a trespasser, or 

c) fencing or other enclosure obviously designed to exclude trespassers, or 

d) a current order of suspension or expulsion.

2) Enters or remains unlawfully upon school property and;

a) intends to cause injury or annoyance to a person or damage to property, or 

b) intends to commit a crime, or 

c) is reckless as to whether the person’s presence will cause fear for the safety of another.

Criminal trespass on school property is a class B misdemeanor.

Utah Code § 53A-3-503 (1990)
Disruption of classes

No person shall be permitted, on school property, to willfully disrupt, alone or in concert with others, the conduct of classes or other school activities.

Utah Code  § 53A-3-503 (1990)

Conduct which disrupts the educational activities of a school includes:

1) Emissions by any means of noise of an intensity which prevents or hinders classroom instruction.

2) Enticement or attempted enticement of students away from classes or other school activities which students are required to attend.

3) Prevention or attempted prevention of students from attending classes or other school activities which students are required to attend.

4) Entrance into a classroom without consent of either the principal or teacher and either through acts of misconduct and/or use of loud or profane language causing disruption of class activities.

Disruption of school operation

No person may disrupt the operation of a school.  A person is guilty of disrupting the operation of a school if the person, after being asked to leave by a school official, remains on school property for the purpose of encouraging or creating an unreasonable and substantial disruption or risk or disruption of a class, activity, program, or other function of a school.




Utah Code § 76-9-106 (1992)

Examples of disrupting the operation of a school include:

1) Obstructing or restraining the passage of persons in an exit, entrance, or hallway of any building, or while on school property, without the authorization from school administration.

2) Seizing control of any building or portion of a building for the purpose of interfering with any administrative, educational, research, or other authorized activity.
Disruption of meeting or gathering

No person may disrupt a lawful meeting or gathering on the property of any school in the District.  A person is guilty of disrupting a meeting, if intending to prevent or disrupt a lawful meeting or gathering, he or she obstructs or interferes with the meeting or gathering by physical action, verbal utterance, or any other means.

Utah Code § 76-9-103 (1973)

Intoxicants

As approved by the Board as part of the curriculum, an educator may possess an intoxicating substance.  Under no circumstances may an individual consume, sell, distribute or be under the influence of any intoxicating substance while on the grounds or in a building of any school in the District or while entering or inside any building, park or stadium which are being used for an activity sponsored by or through any part of the District.

Utah Code § 53A-3-501 (1998)
Utah Code § 76-9-701 (2014)

Weapons or dangerous materials 

No person shall possess a dangerous weapon that in the manner of its use or intended use is capable of causing death or serious bodily injury or a firearm on or about school premises except:

1) Persons exempt from weapons laws by state statute (law enforcement officers and others).

Utah Code § 76-10-523 (2014)

2) Persons authorized to possess a concealed firearm by state statute (concealed weapons permit holders).

Utah Code § 53-5-704 (2013) and 705 (2010)

3) Persons whose possession has been previously approved by the responsible school administrator, or where the person responsible for the possession or use of the weapon is in possession or control of the weapon and it is present or to be used in connection with a lawful, approved activity.

“On or about school premises” means in or on the grounds of any District school.

However, possession on or about school premises is permissible if the possession is at the person’s place of residence, on the person’s real property, or in a vehicle lawfully under the person’s control (other than a vehicle owned by the school or used for the transport of students). 
Possession of a dangerous weapon on or about school premises is a class B misdemeanor.  Possession of a firearm on or a about school premises is a class A misdemeanor.

Utah Code § 76-10-505.5 (2013)

No person shall possess an explosive, chemical, or incendiary device or parts, as defined in Utah Code Ann. § 76-10-306,  dangerous to persons or property on any District property or in those parts of a building, park, stadium or other structure which are being used for an activity sponsored by or through the District. Unlawful possession of the items or materials in the circumstances prohibited by this section is a criminal offense punishable under state law.
Utah Code § 76-10-306 (2010)
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