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ROOSEVELT CITY HOUSING AUTHORITY BOARD OF COMMISSIONERS

MINUTES OF MEETING

September 3, 2025
COMMISSIONERS PRESENT:
Beau Hancock, Chairperson


Harold Huff, Vice-Chairperson


Lynn Snow, Commissioner








Joshua Bake, Commissioner

OTHERS PRESENT:





Margaret Chatwin, Executive Director

EXCUSED:






Rebecca Pittman, Commissioner

1.
CALL TO ORDER.  The meeting was called to order by Chairperson Beau Hancock.  Roll Call of Commissioner’s in attendance was made.
2.
PUBLIC HEARING – (As Necessary)
3.
APPROVAL OF PUBLIC HEARING – (As Necessary)
4.
APPROVAL OF MINUTES – July 2, 2025 – Regular Session
Chairperson Beau Hancock inquired if the Board had a copy of the Minutes of the July 2, 2025, meeting, and if there were any questions, comments, or changes. 

The Board had no questions, comments, or changes.

MOTION: Motion by Chairperson Josh Bake to approve July 2, 2025, minutes as written.

SECOND: Second by Lynn Snow.


VOTE:  Unanimous
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5.
APPROVAL OF EXPENDITURES – JUNE AND JULY 2025
Chairperson Beau Hancock inquired if anyone on the board had any questions about the expenditures. 
Commissioner Lynn Snow inquired as to why the surplus amount for Roosevelt Housing Authority had gone from $3,869.05 in May to negative -$1,006.77 in June and negative -$92.72 in July. Executive Director, Margaret Chatwin stated that in June the annual software renewal had been paid, totaling $8,038. In July there were two dishwashers purchased,  totaling $1,625.44. The amount for the dishwashers have been reimbursed to Roosevelt Housing Authority by Utah Housing Corporation. July also had a cost of $420.00 for lawn care for all six homes at Meadowlark Acres. Meadowlark Acres will reimburse Roosevelt Housing Authority now that homes have been rented and income is steadily Being generated. 
Commissioner Lynn Snow inquired as to the notes written on the bottom of the Cottonwood Creek spread sheet. Executive director Margaret Chatwin stated that it was the answers to questions from the July 2025 board meeting as to whether the security deposit had been included in the total amount. Executive director Margaret Chatwin stated that it had not been included as part of the monthly expenses. The totals came from the Excess Cash Flow which was paid to Utah Housing Corporation, Roosevelt City Housing Authority, and American Express, there was also an audit fee, all totaling $7,380.39.
Commissioner Lynn Snow inquired why May’s expenses for Cottonwood Creek had increased. Director Margaret Chatwin stated that there had been an audit cost of $2,900 in May 2025. 

MOTION: Motion by Commissioner Lynn Snow to approve the June and July 2025 Expenditures.



SECOND: Second by Vice-Chairperson Harold Huff.



VOTE: Unanimous.
6.
FORMAL ACTIONS – PROCUREMENT POLICY 
Executive Director Margaret Chatwin stated that due to inflation it was necessary to update the procurement policy. The amounts for small purchases had increased to $1,000. Purchases requiring two telephone or online price quotes had increased to $1001. Purchases needing two written quotes have been increased to $5,001 and purchases over $10,001 needing public bidding. 
MOTION: Motion by Vice-Chairperson Harold Huff to approve the Procurement policy as written. 


SECOND: Second by Commissioner Lynn Snow.


VOTE: Unanimous.
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7.
OTHER – SEMAP SCORE 

Executive Director Margaret Chatwin stated that SEMAP is a score that HUD gives all Housing Authorities and that Roosevelt Housing Authority had scored as a High Performer. 
8.
Closed Session - (As Needed)
9.
ADJOURNMENT

MOTION: Motion by Commissioner Josh Bake.


SECOND: Second by Commissioner Lynn Snow.


VOTE: Unanimous.
