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 Planning Commission Meeting  

Thursday, July 31, 2025 
City Hall Council Chambers 

5249 S. South Pointe Dr. Washington Terrace City 
801-393-8681     

 
1. ROLL CALL                                                                           6:00 p.m. 

 
2. PLEDGE OF ALLEGIANCE 

 
3. WELCOME  

 
4. RECURRING BUSINESS 

        4.1      MOTION: APPROVAL OF AGENDA 
Any point of order or issue regarding items on the Agenda or the order of the agenda need 
to be addressed here prior to the approval of the agenda. 
 

       4.2      MOTION: APPROVAL OF MINUTES FOR APRIL 24, 2025 
                       

5. NEW BUSINESS 
 
5.1 DISCUSSION/MOTION: CONSIDERATION AND ACTION REGARDING 
AN ADMINISTRATIVE APPLICATION FOR A SITE PLAN APPROVAL FOR 
THE OVERLAND WEST OFFICE BUILDING LOCATED AT 343 EAST 5700 
SOUTH 
 
5.2 VIDEO TRAINING: LOW IMPACT DEVELOPMENT TRAINING. 

                            
6. UPCOMING BUSINESS  

 
 

7. MOTION TO ADJOURN THE MEETING 
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                                . City of Washington Terrace 1 
                                                2 
_________________________________________________________________________________________ 3 

Minutes of the Planning Commission Meeting held on  4 
Thursday, April 24, 2025 5 

City Hall, 5249 South 400 East, Washington Terrace City, 6 
County of Weber, State of Utah          7 

_____________________________________________________________________ 8 
 9 
PLANNING COMMISSION AND STAFF MEMBERS PRESENT  10 
Chairman Steve Jacobson  11 
Vice- Chair Dwight Henderson- Excused  12 
Commissioner Amy Morgan  13 
Commissioner Dan Johnson – Excused  14 
Commissioner Jethro Dee Watson  15 
Commissioner Morgan Wilkins  16 
Commissioner Matthew Roper  17 
General Planner Tyler Seaman 18 
City Attorney Bill Morris 19 
City Recorder Amy Rodriguez 20 
 21 
Others Present 22 
Jeremy Krause, Kurt Johnson  23 
 24 

1. ROLL CALL                                                                           6:00 p.m. 25 
 26 

2. PLEDGE OF ALLEGIANCE 27 
 28 

3. WELCOME  29 
 30 

4. OATH OF OFFICE 31 
Rodriguez administered the oath of office to Commissioner Morgan Wilkins. 32 
 33 

5. RECURRING BUSINESS 34 
        5.1      MOTION: APPROVAL OF AGENDA 35 

 36 
        5.2      MOTION: APPROVAL OF MINUTES FOR SEPTEMBER 26, 2024 37 

 38 
 Items 5.1 and 5.2 were approved by general consent. 39 

 40 
6. NEW BUSINESS 41 

 42 
6.1 MOTION: NOMINATION AND ELECTION OF PLANNING COMMISSION 43 
CHAIR AND VICE CHAIR 44 

Rodriguez stated that each year the Commission should nominate a Planning Commissioner 45 
Chairman and a Vice Chairman.  She stated that Commissioner Jacobsen is currently the 46 
Chairman of the Commission, and Commissioner Henderson serves as Vice-Chair. Chairman 47 
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Jacobson stated that he does not want to nominate anyone for a position that is not present to 48 
object if they do not want to hold the position. He asked if anyone wanted to volunteer to be 49 
nominated for either office.  50 

 51 
Motion by Commissioner Wilkins  52 

Seconded by Commissioner Morgan 53 
To nominate Commissioner Jacobson as Planning Commission Chair 54 

Approved unanimously (5-0) 55 
 56 

Motion by Commissioner Jacobson 57 
Seconded by Commissioner Watson 58 

To nominate Commissioner Morgan as Planning Commission Vice-Chair 59 
Approved unanimously (5-0) 60 

 61 
 62 
6.2 DISCUSSION/MOTION: CONSIDERATION AND ACTION REGARDING 63 
AN ADMINISTRATIVE APPLICATION FOR A SITE PLAN APPROVAL FOR 64 
THE 5580 ADAM’S AVENUE PROJECT 65 

 66 
Morris stated that he had reviewed the plans and that any concerns that he had were addressed. 67 
He summarized the staff report by stating that the Commission can give conditional approval 68 
based on the following: Utility commitments, civil site and utility plans must be approved by 69 
engineering, landscaping escrow to be entered into by developer, dumpster and unattractive areas 70 
must be screened from public view, landscape plans to be approved by the Planning 71 
Commission, and a lighting plan to be brought before the engineers and must be in accordance 72 
with city standards.  73 
  74 
Morris stated that the city has sold the property and has reached a preliminary agreement with 75 
the development for construction of a commercial building on the site. 76 
 77 
Chairman Jacobson asked if the green space on the map, along with part of the property is part of 78 
the parcel. Morris stated that there is an agreement with the library that that area will remain as 79 
open space as is.  80 
 81 
Developer Jeremy Krause asked if the landscape review could be done as a staff level review 82 
instead of bringing it before the Planning Commission.  Morris stated that he was fine with 83 
having staff approve the plans. Krause questioned if they needed an escrow for the landscaping.  84 
Morris stated that landscaping is typically escrowed if it is on public property, however, he noted 85 
that it is such a small area that he does not see a need for the escrow. Morris stated that the 86 
escrow would be deferred for landscaping. 87 
 88 
Kurt Johnson introduced himself to the Commission, stating that he is one of the owners of the 89 
development. He stated that he will have his financial advisor office housed in the building and 90 
that other units will be owner occupied as well.  He stated that other occupants include a CPA 91 
office, a dentist office, a real estate, and two open units that are available upstairs.  92 
Johnson stated that the open units will be inspected and will be available for improvements 93 
depending on the occupants.  94 
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Chairman Jacobson asked if the interior building is all connected. Krause stated that they are 95 
and that any of the parking lots will lead into the building for access to any of the offices.  96 
 97 
Seaman stated that the landscaping escrow would be for improvements only. Krause stated that 98 
they will do a ten percent warranty on the landscaping. 99 
Seaman stated that there still a few items on the site plan that need more work to be done. He 100 
stated that there needs to be work done on the storm water detention aspect of the plan.  He 101 
stated that there needs to be an agreement with the library for overflow, as the main line runs out 102 
of the library detention area. Krause stated that most of their detention is underground, however, 103 
they are looking for ways to work in the overflow and tie it into the city storm drain system. 104 
 105 
Seaman stated that there has been a DRC meeting, however, the engineer has not seen the 106 
official civil drawings yet. Seaman stated that the landscaping needs to be worked out.  He stated 107 
that he has no concerns with architectural plans. He stated that his biggest concern is that there is 108 
a good agreement in place with the library concerning storm water.  109 
Seaman stated that the plans do not include apartments and feels that the office complex is a 110 
good use of the site. 111 
Seaman stated that the Public Works Director is holding off on reconstructing 5600 South until 112 
the lateral line construction is completed. 113 
Seaman stated that we have policies and engineering standards in place for the items still 114 
outstanding. 115 
Seaman stated that he does not have any qualms with recommendation for approval as long as 116 
Development Review Committee (DRC) finalizes the project.  117 
 118 

 119 
Motion by Commissioner Watson 120 

Seconded by Commissioner Wilkins 121 
To approve the plan for  122 

With the adjustments of the landscape plan not coming 123 
To PC and escrow follow 10 percent rule  124 

Approved unanimously (5-0) 125 
 126 

                            127 
7. UPCOMING BUSINESS  128 

Seaman stated that the hospital is discussing adding a building to the right side of the main 129 
building. He stated that it may be similar to the four story building built a few years ago. 130 
 131 
Seaman stated that the storage units on 5000 South have submitted plans for the building, noting 132 
that they have added a second building to the plans. He stated that the project has gone quiet 133 
recently.  134 
 135 
Seaman recommends everyone visiting the new homes construction on 5700 South to view the 136 
development, as he believes that they have turned into a great project that the Commission 137 
helped develop and approve.  138 
 139 

8. MOTION TO ADJOURN THE MEETING 140 
 141 
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Motion by Commissioner Roper 142 
Seconded by Commissioner Watson 143 

To adjourn the meeting 144 
Approved unanimously (5-0) 145 

Time: 6:24 p.m. 146 
 147 

__________________________________              _________________________ 148 
Date Approved                                                        City Recorder  149 



City Council 
Staff Report 

 

 
 

 
 

 
 
 
 
 
Author: Tyler D. Seaman, Community Development Director 
 
Subject: DISCUSSION / MOTION: SITE PLAN APPROVAL FOR OVERLAND WEST OFFICE 
BUILDING 
  
Location: 343 East 5700 South, Washington Terrace, Utah 
  
Date: 6/17/2025 
  
Type of Item: Site Plan Approval 
 

Summary Recommendation: 

Staff recommends approval of the site plan for the Overland West Office Building, subject to 
the conditions listed below and final review by the Development Review Committee. 

Conditions of Approval: 

1. Will-serve letters from all affected utility entities. 

2. Payment of all applicable city development and impact fees. 

3. Storm water calculations and drainage plan must be approved by the City Engineer. 

4. Submission of an engineer's estimate for public improvements and posting of 
appropriate escrow or bond. 

5. All work must comply with Washington Terrace Public Works Standards and utility 
construction requirements. 

6. Lot line Adjustment for combining lots.  This will be reviewed and approved through 
Development Review Commitee.  

18015
Text Box
Planning Commission
Staff Report



7. No construction may commence until final approval is issued by the Development 
Review Committee. 

Project Description: 

Applicant: Overland West Inc. 
 Engineer/Architect: Gardner Engineering/ Vanzeben Architecture 
 Site Area: ~1.10 acres 
 Proposed Use: Professional Office Building 
 Building Size: Approx. 31,521 sq. ft. total (two levels) 

Background and Analysis: 

The applicant, Overland West Inc., proposes to develop a new commercial office building at 343 
E 5700 S. The site lies in a commercial zone and is adjacent to existing medical and 
commercial parcels. 

Staff has reviewed the submitted plans, including the topographical and utility survey (dated 
9/10/2024), architectural site plan (dated 5/19/2025), and plat documentation (Parcel 07-808-
0005). Key features include: 

• ADA-accessible parking and pedestrian routes. 

• Existing utility connections verified on AS101 and C1 sheets. 

• Adequate storm drain and sewer access based on surveyed conditions. 

• Compliance with city grading and drainage standards. 

Parking Analysis: 
 Based on the submitted AS101 sheet, the site provides over 65 parking stalls, including ADA-
compliant spaces and a designated drop-off area. 

Development Staff Review: 

The proposal was reviewed by City Staff, including: 

• City Engineer 

• Fire Marshal 

• Public Works Director 



• Building Official/Community Development Director 

• City Manager 

• City Attorney 

All departments provided preliminary feedback, with additional DRC review needed prior to 
permitting. 

Alternatives: 

1. Approve the Site Plan with conditions outlined above. 

2. Deny the Request based on identified code deficiencies. 

3. Continue the Item for further review and modification by applicant or staff. 
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SITE PLAN GENERAL
NOTES:
A. ALL WORK SHALL CONFORM TO WASHINGTON

TERRACE REQUIREMENTS.
B. VERIFY EXISTING CONDITIONS BEFORE

COMMENCING WITH WORK.
C. SLABS ON GRADE SHALL BE SCORED (1/4 DEPTH OF

SECTION) AT INTERVALS NOT TO EXCEED THEIR
WIDTH OR 12 TIMES THEIR DEPTH.  PLACE TO
PREVENT RANDOM CRACKING.

D. EXPANSION JOINTS SHALL BE PLACED AGAINST
OBJECTS AND AT FIXED CHANGES IN DIRECTION
BUT NOT TO EXCEED 50 FT.

E. CONCRETE WATERWAYS, CURBS, GUTTERS AND
WALKS SHALL BE SCORED AT INTERVALS NOT
EXCEEDING 10 FT. AND EXPANSION JOINTS SHALL
NOT EXCEED 50 FT.

F. UNLESS NOTED OTHERWISE, SLABS ON GRADE
SHALL BE PLACED ON 4" THICK GRAVEL BASE,
COMPACTED TO 95%.

G. SEAL ALL JOINTS WITH CAULKING.  REFER TO
SPECIFICATIONS.

H. REMOVE AND REPLACE SOFT, YIELDING, AND/OR
UNSUITABLE MATERIALS AND REPLACE WITH
SUITABLE MATERIALS. COMPACT IN 8" LIFTS TO 95%
MAX. DENSITY.

I. EXISTING UTILITIES SHOWN ARE APPROXIMATE.
VERIFY ACTUAL LOCATIONS PRIOR TO
COMMENCING THE WORK.

J. ALL EXISTING VALVES, MANHOLES, CLEAN OUTS,
ETC., SHALL BE RAISED OR LOWERED TO
ACCOMMODATE NEW GRADES.

K. WATER SYSTEM CONSTRUCTION SHALL COMPLY
WITH WASHINGTON TERRACE PUBLIC WORKS
REQUIREMENTS.

L. SEWER SYSTEM CONSTRUCTION SHALL COMPLY
WITH WASHINGTON TERRACE PUBLIC WORKS
REQUIREMENTS.

M. COMPLY WITH ROCKY MOUNTAIN POWER
REQUIREMENTS FOR ELECTRICAL SERVICE.

N. COMPLY WITH ENBRIDGE GAS INC. REQUIREMENTS
FOR NATURAL GAS SERVICE.

O. COTG = CLEAN OUT TO GRADE.
P. CONTOURS ARE TO BE CONSIDERED NO MORE

ACCURATE THAN 1/2 THE INTERVAL DISTANCE.
S,7(�3/A1

NORTH

SCALE:AS101
SITE PLANA

1" = 20'-0"

#
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---

GRAPHIC SCALE
0 20 4010 10 60

5700 SOUTH

ADAMS AVENUE PARKWAY

ADJACENT
COMMERCIAL

PARCEL

ADJACENT
COMMERCIAL

PARCEL

ADJACENT
COMMERCIAL

PARCEL

ADJACENT
MEDICAL
OFFICES

ADJACENT
COMMERCIAL

PARCEL

PROPOSED
OFFICE BUILDING

MAIN LEVEL FFE = 4726.00
LOWER LEVEL FFE = 4711.00

31,521 SQ. FT.

SITE PLAN KEYNOTES:
1. PROPERTY LINE.
2. EXISTING CURB & GUTTER. REPLACE ANY

SECTIONS DAMAGED BY WORK.
3. EXISTING CONCRETE WALK. REPLACE ANY

SECTIONS DAMAGED BY WORK.
4. EXISTING ELECTRICAL SECTIONALIZER.
5. EXISTING TELEPHONE PEDISTAL.
6. EXISTING SEWER MANHOLE.
7. EXISTING FIRE HYDRANT.
8. EXISTING CULINARY WATER MAIN.
9. EXISTING CULINARY WATER METER.
10. EXISTING SECONDARY WATER LINE.
11. EXISTING IRRIGATION METER.
12. EXISTING STORM DRAIN MANHOLE.
13. EXISTING STORM DRAIN INLET.
14. EXISTING STREET LIGHT.
15. PROTECT EXISTING TREE TO REMAIN, REFER TO

L101.
16. NEW 26' WIDE CONCRETE CURB-CUT, COMPLY W/

WASHINGTON TERRACE CITY ENGINEERING
STANDARDS.
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Author: Tanon Mathews  
Subject: Low Impact Development Training 
Date: 7-31-25  
Type of Item: Informational. 
 
 
Summary Recommendation: Mandatory Training for Planning Commission Officials. 
 
Description:  

A. Topic:  
a. Per the State of Utah DWQ’s Guide to LID: [Low Impact Development (LID)] 

refers to engineered systems, either structural or natural, that use or mimic natural 
processes to promote infiltration, evapotranspiration, and/or reuse of storm water 
as close to its source as possible to protect water quality and aquatic habitat. LID 
practices at the regional and site specific level preserve, restore, and create green 
space using soils, vegetation, and rainwater harvesting techniques. These systems 
and practices are referred to as BMPs… City leaders, engineers, developers, and 
other stakeholders are encouraged to incorporate LID practices into project 
planning to maximize the effectiveness of their LID strategy and minimize 
negative impacts on water quality. 
 

B. Background:  
a. The City of Washington Terrace is allowed to discharge stormwater into the 

Weber River and Burch Creek through compliance with the General Permit for 
Discharges from Small Municipal Separate Storm Sewer Systems (MS4s) 
administered by the Utah State Division of Water Quality and overseen by the 
Federal Environmental Protection Agency (EPA). 
 

b. Part 4.2.1.6. of the above mentioned permit says: 
 

Provide and document education and training to MS4 engineers, development 
and plan review staff, land use planners, and other pertinent parties about Low 
Impact Development (LID) practices, green infrastructure practices, and the 
specific requirements for post-construction control and the associated Best 
Management Practices (BMPs) chosen within the SWMP. 

 
c. The video being shown at this meeting is in response to the requirements of 

permit part 4.2.1.6 
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