Pine Valley Special Services District
Pine Valley Fire Station, 680 E. Main St., Conference Room
Meeting Minutes
May 7, 2025

Pending Minutes

Attending Board Members: Mary Esther Putnam, Chairwoman; Bob Dalley, Vice-Chairman; Allen Cannon; Emily Neilson; Steve Shakespeare
Attending PVSSD Assistants: Rick Peetz, Clerk; LaDawn Christensen, Treasurer 
Fire Chief: Robert Hardy
Guests Attending: Rob Nodine, Brian Davis, Claudia Davis

A. Welcome: Mary Esther called the meeting to order, thanked Dixie Power for the $25,000 donation to the community.   

B. May Meeting Minutes: Following review and amendments, Emily moved to approve the May Meeting Minutes, Bob seconded, and all were in favor. 

C. New Webmaster – Emily

Robert is currently communicating with Vickie, the previous webmaster, and Joe regarding the transition process. Emily suggested reviewing the purchasing policy, which requires that services be awarded on a competitive basis. A discussion was held regarding appropriate compensation. Emily will oversee the bidding process. This item will be added to the July agenda. 

D. Fire Department Report 

Robert presented the May report.  The department responded to ten calls: eight EMS calls (two in Pine Valley) and two fire calls in Central.  He reported 346 volunteer hours, 220 training hours, 12 equipment hours, 60 response hours, and 66 ‘other’ hours.   

Robert noted that the area is currently under Stage One Fire Restrictions, which will be posted on the community board. He also reported that Rocky Mountain Power and Pacific Power have notified county fire chiefs that power outages may occur more frequently as a preventative measure to reduce wildfire risk from their power lines. This does not apply to Dixie Power lines.

E. Fraud Risk Assessment Form (to be filed with the State by June 30) – Bob
Bob presented the Fraud Risk Assessment Form to the board, noting that it contains the same questions and responses previously reviewed during the PVLAD meeting, which all board members attended. The same positive and negatives were carried over, including that several policies, procedures, and clarifications related to the separation of duties that were implemented in 2025. Two items in the separation of responsibilities section were updated.  Bob asked if there were any questions; none were raised. He then moved that the completed assessment be filed with the state. Allen seconded the motion, and all were in favor. 
  
F. Financial and Compliance Self-Evaluation Form for Local Government Entities (to be filed with the State by June 30)

Bob presented the form to the board and mentioned that he and Allen had worked with the clerk and treasurer to complete it. Bob noted that all PVSSD board members were present at the PVLAD board meeting, where the same questions and responses were reviewed.  Allen stated that all relevant documents were accessible and that he felt confident in the accuracy of the responses provided. As noted in the PVLAD meeting, Question 40—regarding whether the entity is free of fraud, illegal acts, or noncompliance—was marked “No,” with comments indicating that the noncompliance items were addressed and remedied in 2025.  Bob moved to approve the form with the noted adjustment and to file it by June 30th. Emily seconded the motion, and it was approved unanimously.

G. GRAMA Request Charges – Discussion Item (Steve)

Steve noted that if a person submits a large GRAMA request or requests a significant volume of documents, a fee should be charged for staff time spent fulfilling the request. He suggested a rate of $25 per hour, with no charge for the first 15 minutes. Implementing this fee would require a modification to the current GRAMA policy. A discussion was held regarding the appropriate language and fee.  It was agreed that, after the initial 15 minutes or possibly 60 minutes, an additional prorated charge of $25 per hour would apply. Emily and Steve will conduct benchmarking and return to the board in July with their findings.  This item will be added as an action item on the July agenda.	

H. Treasurer Report  

Rick presented the financial report and noted that $22,500 remains in receivable for the annual assessment. Reminders will be sent to those with outstanding balances; however, 85% of evaluations have already been paid.

LaDawn reported that the financial reconciliation for May was completed on June 2. Bob moved to approve both the financial report and the reconciliation. Emily seconded the motion, and it was approved unanimously.

I. Citizen Requests:  

None.

Bob moved to adjourn the meeting, Alan seconded the motion, and all were in favor.  The next scheduled PVSSD meeting will be on July 9, 2025.

