Plain City Request for Proposals (RFP) – City Attorney

Bid/RFP Due Date:  Thursday, May 29, 2025 at 3:00 p.m.

Plain City invites competitive proposals that meet the City’s needs of contracting with an Attorney to serve as General Counsel for the City.  The individual or firm ultimately selected by the City will be required to be appointed by the Mayor with the advice and consent of the City Council in a public meeting.

The City reserves the right to award the contract of criminal prosecution duties in a separate contract to a separate entity.  The City also reserves the right to deny any or all proposals, with or without reason.  An individual or firm will be selected based on professional qualifications, service availability, cost of service, and other criteria deemed important to the City.

Written proposals must be submitted by (Thursday, May 29, 2025 at 3:00 p.m.) to dianeh@plaincityutah.org or delivered to 4160 West 2200 North, Plain City, UT 84404.  Proposals need not adhere to any particular formatting or length requirement.  Proposals should outline the individual or firm’s skills and experience as it relates to his/her ability to perform all duties and should state proposed rate(s) and preferred billing methodology to the City for services rendered, subject to negotiation.

City Attorney Details:  See Exhibit A

Appointment.  The City Attorney shall be appointed by the Mayor, with the advice and consent of the City Council.  He/she may be removed for any reason at any time by the Mayor with the consent of the City Council.  The City Attorney shall not be appointed for any specific term but shall serve until his/her successor has been appointed.   The City Attorney shall be duly licensed to practice law in the Courts of the State of Utah and in United States District Court for the District of Utah.

General Duties.  The City Attorney shall be the legal advisor of the City and its Officers on all matters pertaining to the operation of the City.  He/she shall be general Civil Counsel for the city and its officers concerning contracts, in any civil litigation, and on any quest arising concerning any law, ordinance, or otherwise.  He/she shall advise the City Officers in relation to their official duties.

Opinions.  The City Attorney shall, when requested to do so, furnish written opinions on questions of law affecting the City’s business or affairs, concerning subjects submitted to him/her by the Mayor, City Council and City Recorder.

Criminal Prosecutions. The individual or firm should indicate on the proposal whether or not he/she is interested and qualified in handling the City’s criminal prosecutions.  The City reserves the right to contract City Criminal Prosecutions to a third party, separate from this contract.  If the individual or firm is interested in handling the City’s Criminal Prosecutions, please explain the proposed cost to do so and the methodology of billing form these services separate from other City Attorney duties.  If the City decides to contract with the individual or firm for prosecution duties, then the following statement applies:  City Attorney shall have the duty to prosecute violations of City Ordinances and shall have the same powers in respect to violations of City Ordinances as may be exercised by a county attorney in respect to violations of State Law, including, but not limited to, granting immunity to witnesses for violations of City Ordinances.

Appeals.  If selected to handle criminal prosecutions for the City (see above paragraph), then the City Attorney shall represent the City in all appeals, civil or criminal, which may be taken to any State or Federal Court.

Records and Reports.  The City Attorney shall keep and maintain complete records and files of all litigation, opinion requests, and other matter which are handled by him/her on behalf of the City or any officer thereof.  Such records shall be open to inspection at anytime by the Mayor or any member of the City Council.  All such records shall be turned over to his/her successor in office.  The City Attorney shall make such reports and provide such information as may be requested by the Mayor or any member of the City Council.

Schedule of Meetings/City Operational Hours.  The City Council meetings are the 1st and 3rd Thursdays at 6:30 p.m. and the Planning Commission meets the 2nd and 4th Thursdays at 7:00 p.m. excluding holidays.  Justice Court is held 2nd and 4th Thursdays at 9:00 a.m.  The Prosecutor is typically only at one of the court dates per month. The City Office is open from 8 a.m. to 5 p.m. on Monday through Thursday.  8 a.m. to noon on Friday.

Any questions about this Request for Proposals (RFP) should be directed to the City Recorder of Plain City, Diane Hirschi, who can be reached at 801-731-4908 ext 101 or at dianeh@plaincityutah.org.



Exhibit A
City Attorney Duties and Responsibilities

The City Attorney is appointed by the Mayor with the advice and consent of the City Council and serves at the will of the Mayor.

The City Attorney is available for consultation with City officials during all normal City business hours; is personal present as requested at City Council meetings and at other appointments as requested.

The City Attorney is licensed to practice law in the State of Utah, and is a member in good standing of the Utah State Bar.

The City Attorney complies with all laws, rules of professional conduct and City policies regulating his or her position and profession.

The City Attorney performs his or her work in a prompt, timely and professionally competent manner reflecting the urgency of the need by City officials for the particular legal service.

The City Attorney enforces state laws and local ordinances within the corporate limits of Plain City, Utah.

The City Attorney has significant municipal legal knowledge and/or experience.  He or she is responsible to provide prompt, timely and competent legal service to the City’s elected and appointed offices on a wide array of topics including, but not limited to:
1. Powers and duties of public officials;
2. Compliance with constitutions, laws, rules, regulations and policies governing the operation of the municipality;
3. Land use and development, including community development, redevelopment and economic development;
4. Construction of public works and buildings;
5. Contract law;
6. Employment law;
7. General municipality liability and governmental immunity;
8. Eminent domain;
9. Water law;
10. Municipal finance;
11. Collections and bankruptcy;
12. Real estate law;
13. Franchises and public utilities;
14. Interlocal agreements;
15. Procurement of goods and services, including competitive bidding;
16. Public utilities;
17. Annexation;
18. First Amendment issues, including signs, public gatherings, public forums, etc.

The City Attorney performs research and drafting of ordinances, resolutions, proclamations, policies, opinions, interlocal agreements and contracts.

The City Attorney attends City Council meetings and other City meetings, committees, and boards as requested by the Mayor.  The City Attorney will assist the City’s Risk Manager.  He or she reviews all claims made against the City, defends and negotiates claims that fall outside the City’s insurance coverage and coordinates with the City’s insurers and insurance defense counsel, the defense and resolution of claims against the City that are covered by its insurance.  Upon request, he or she participates in decisions to select the City’s insurers and insurance coverage.

The City Attorney provides training to City officials and employees on legal topics at the request of the Mayor.

The City Attorney prosecutes civil claims before the courts and administrative tribunals to enforce the laws and ordinances of the City, to protect the City’s interest and to collect monies owing to the City.

The City Attorney oversees the activities of the City Prosecutor and provides legal counsel to the municipal court.

The City Attorney is a representative of the City who communicates, cooperates and collaborates, in a profession manner that reflects well of the image of the City in his or her interactions with:  elected officials, appointed officials, employees, representatives of other governmental entities, judges, attorneys, professionals, businesses, civic groups and individuals.

The City Attorney negotiates transactions involving the City’s best interests at the direction of the Mayor.

The City Attorney communicates with the media and speaks for the City on legal issues as directed by the Mayor and in accordance with City policy.

The City Attorney performs other duties, in addition to those specified, as directed by the Mayor.

The City Attorney provides legal assistance to City Council members to assist them with their official duties.  

The City Attorney reports to the Mayor.

