

The Town of Brighton is seeking a Community Engagement Coordinator. The town is located in an "urban" forest where more than a million people reside in the adjacent counties, and it has access to two renowned ski resorts and acres of year-round recreational opportunities.  The Community Engagement Coordinator will help strengthen connections, drive outreach initiatives, and enhance community involvement in our programs and events.  

The Community Engagement Coordinator will lead efforts to engage residents, seasonal visitors, and community partners through strategic outreach, events, and social media initiatives. This role is ideal for someone passionate about rural community development, outdoor recreation, and digital engagement.  

The job specification is intended to represent a descriptive list of the duties the incumbent performs. Specifications are not intended to reflect all duties performed within the job. 

FLSA Designation: Non-Exempt
Status: Part-time, up to 20 hours a week, adjustable depending on workload

Key Responsibilities: 

Community Outreach & Engagement:
· Build and maintain relationships with local businesses, organizations, and community leaders, and other entities as directed by the Mayor or Town Council.  
· Develop engagement strategies tailored to both year-round residents and seasonal visitors.  
· Represent the organization at community meetings, events, and public forums. 
· Gather and analyze community feedback to refine outreach efforts.  
Event Planning & Coordination:
· Plan and execute community events, including outdoor activities, winter sports initiatives, and local festivals.  
· Collaborate with ski resorts, outdoor recreation groups, and tourism boards to enhance partnerships.  
· **Social Media & Digital Communications:**  
· Manage and grow the organization’s social media presence (Facebook, Instagram, Twitter, etc.).  
· Create engaging content, including posts, videos, and stories, to highlight community initiatives.  
· Develop and distribute newsletters, blog posts, and email campaigns.  
· Monitor online engagement and respond to inquiries in a timely and professional manner.  
Fundraising & Sponsorships:  
· Assist in securing sponsorships and partnerships to support community programs. 
· Support grant writing and fundraising initiatives.  
Environment:  
· This position is based in a rural community with a strong connection to outdoor recreation and seasonal tourism.  
· The role requires occasional evening and weekend work for events and community meetings.  
· Work may occur in indoor office settings, outdoor event locations, and remote settings when necessary.  
· Travel within the local area may be required to attend meetings, collaborate with partners, and coordinate events.  
· Candidates should be comfortable working in a small-town environment with fluctuating seasonal populations.
· Requires travel and work at elevations ranging from 6-8,000 feet above sea level and, occasionally, in extreme weather conditions.
· Requires general and fine manipulation motor function to perform while walking, grasping,  lifting (up to 25 lbs), and working in an office environment with computers, telephones, and other electronic devices.
Qualifications:  
· Must be capable of performing all key responsibilities described above.
· Must be a U.S. citizen or lawfully authorized to work in the United States.
· Must pass a standard background check
· Bachelor’s degree in Communications, Marketing, Public Relations, Social Work, or a related field (or equivalent experience).  
· 2+ years of experience in community engagement, social media management, event planning, outreach, or combination of these skills.  
· Strong written and verbal communication skills.  
· Experience managing social media platforms and creating digital content.  
· Ability to work independently and collaboratively in a rural environment with seasonal tourism fluctuations.  
· Passion for outdoor recreation and community development.
· Must have reliable and timely transportation to the Town of Brighton and other locations in Salt Lake County as assigned at all times during the year.  

Preferred Qualifications:
· Familiarity with ski resort communities and seasonal tourism.  
· Knowledge of graphic design tools (Canva, Adobe Creative Suite) and social media analytics.  
· Ability to use Word, Excel, Email, MailChimp
· Experience working in nonprofit, government, or rural development organizations.  
Physical: Tasks may require exposure to environmental conditions.  Incumbents may be required to work without advanced notice.  Secondary functions may require physical ability to lift, stand or walk.

